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1. He.]'ll/l H 3a1a491 OCBOCHHUA JUCIHUIIIIMHBI

Lenbro OCBOCHHMS  JIUCHUIUIMHBI «JlokyMeHTaImoHHOE obecrieueHne "
JIeTTOTIPOU3BOJICTBO» SIBJIIETCSL (DOPMUPOBAHHE Yy OOYYAIOIIMXCS 3HAHHUS OCHOB YIPABICHHS
JOKYMEHTHPOBAHHOM MH(OPMAaLIUEi, BKITIOYask TCOPETHUECKHIE 3HAHUS O JIOKYMEHTE M HOCUTEISIX
uH(pOpMAINH, TPAKTUIECKUX HABBIKOB MO BHIMOJHEHNIO OCHOBHBIX OIEPAIUi C JOKyMEHTAMH B
JIETIONPOU3BOACTBE OpraHM3allMM, 3HAaHUA OCOOEHHOCTEH paboThl C OpPraHU3alMOHHO-
CIPaBOYHBIMHU JIOKyMEHTaMHU, OOPAIICHUSIMH IPaX1aH, KOH()UACHIUAILHBIMU TOKYMEHTAMH.

3agayaMyu  M3yYeHHMS ~ JUCHMIUIMHBI  «J/[oKymMeHTanmoHHoe — oOecriedeHue |

JACJIOIIPOU3BOJACTBO» ABJIAIOTCA:

- (1)OpMI/IpOBaHI/IC IIOHUMaHUusA 06y‘IaIOH_II/IMI/IC${ JIOTUYCCKU BEPHOI'O0 U apTYMCHTUPOBAHHOTI'O
AOKYMCHTHPOBAHUSA ynpaBHqueCKOﬁ ACATCIIBHOCTH, OCYIICCTBJICHU ﬂeHOBOﬁ

MEPCIINCKU,

— O3HAaKOMIJICHHC o6yqa}oumxc;1 C TCOPCTHYCCKHMMHU U MCTOAOJIOTMYCCKHUMH OCHOBAMH,

HOpMaTHBHO'HpaBOBOﬁ 6asoii JAOKYMCHTAITUOHHOT'O obecneyeHus YIIpaBJICHUA,

— O3HAaKOMJICHHE C OCOOCHHOCTSIMU IMPUMCHCHU TEXHOJIOTHI COo3aaHnsl OOKYMCHTOB,

HCIIOJIb30BaHUs UX B HpaKTquCKOﬁ JACATCIIBHOCTH.

2. MecTO0 I1MCUUIVIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM MPOrPaMMbl

HucuunnuHa «JloKyMeHTaIlMOHHOE OOecreueHre U JEeNOMPOU3BOJCTBO» OTHOCUTCS K
(bakynbTaTUBHBIM JUCHUIUIMHAM  4acTH, (OPMUPYEMOHl  y4acTHMKH 00Opa3oBaTEeNbHBIX
oTHouieHui, 6moka bl «Jlucuunmunel (Mogynu)» ydeOHoro tuia”a, corsacHo ®I'OC BO nmns

HanpassieHus noarotroku 38.03.05 buznec-unpopmaruxa.



3. [lnanupyemble pe3yabTaThl 00y4eHHUs

Koa v nanmenoBanue

Koa n HauMeHOBaHUe HHAUKATOPA T0CTHKEHUSI

Iliianupyemble pe3yibTaThl 00yUeHUs

KOMIIETEHIMH komnerenuun (MJAK)
I1K-2 Cnocoben | MIIK-2.1  3Hate  MeTOOMKY NpPOBEACHHS  aHaNIM3a, | 3HATH:
OCYIICCTBIIATD MOJCIINPOBAHNSA 144 q)OpMHPOBaHPIH HUHTETrPpaJIbHOI'O | e MCTOI[I/IKy aHaIMu3a, MOJACIMPOBAHUA U
ABTOMATH3ALMIO OCHOBHBIX U | NIPEJCTABICHUS CTPATETMA U Lelel, OM3HEC-NPOLECCOB U | (hopMUPOBAHHS HHTETPATHLHOTO IIPEICTABICHUS OU3HEC-
BCIIOMOTaTeJIbHBIX MH(OPMALOHHO-TEXHOIOT HYECKOH MH(PACTPYKTYPEI | IpoLIecCOB: CTYAEHT JOKEH 3HATH METO/IbI aHATN3a 1
MPOLIECCOB yIpaBJIEHUS NPEANPHATHNA PA3IUIHOM OTPACICBON HPUHALICKHOCTU U MOJICIIUPOBAHUS OU3HEC-TIPOIECCOB, BKIIIOYAS
IPEAIPHUSATHEM pasinyHbIX (HOpM COOCTBEHHOCTH, a TAKXKE YUPEkKIAECHUM JIOKYMCHTALHOHHBI U HHPOPMAIIHOHHO-

roCyJapCTBEHHOTO U MYHULIMIIAJILHOTO YIIPABJICHUS.
NIIK-2.2 YMeTp NpOBOAWTH aHAIU3, MOJICIUPOBAHUE U
(dbopMupoBaHNe HHTETPAIBHOTO MIPEACTaBICHUs CTPATErHi U
nenei, OusHec-  mpoueccoB M MH(OPMALMOHHO-
TEXHOJIOTHYECKOU UH(pacTPyKTyphl NPENPUATHI
pa3NM4YHON OTpacieBOM NPUHANIECKHOCTH M PA3IUYHBIX
bopm COOCTBEHHOCTH, a TaKxkKe YUpEeXKIECHUH
roCyJapCTBEHHOTO U MYHULIMIIAJILHOTO YIIPABJICHUS.
NIIK-2.3 Bnagers HaBBIKAMU dbopmMupoBaHUs
nHGOpPMAITMOHHOW 0a3bl B Tporecce cOopa u 0O0pabOTKH
JaHHBIX JUIL TPOBENEHHs pacyera SKOHOMHYECKHX
MoKasaTelield OpraHu3aluu

TEXHOJIOTUIECKUH TPOIIECC, Il OPraHU3aINi Pa3InIHbBIX
(hopM COOCTBEHHOCTH U OTPACIICBOM MPUHAIICHKHOCTH, a
TaKXe B KOHTEKCTE TOCYAapCTBEHHOTO U
MYHULAAJIBHOIO YIIPaBICHUS.

. OCHOBBI aQpXUTEKTYPBI MIPEANIPUATHS: CTYACHT
JIOJKCH 00J1a7laTh 3HAHUSIMH O CTPYKTYPE M ApXUTEKTYpPE
NPENPUSATHS, BKITIOYasi OCHOBHBIE 3JIEMEHTBI, KOTOPBIC
NOAJEPKUBAIOT (PYHKIIMOHUPOBAHUE
JIOKYMEHTAIMOHHOTO 00eCTIeUeHus U IeTIOTPOU3BOICTBA
B paMKax OpraHHU3allMOHHBIX U I/IH(l)OpMaHI/IOHHBIX
IIPOIIECCOB.




TIK-5 Crocoben
OCYIIECTBIIATH
MO/JICITUPOBAHKE

ApPXUTEKTYPHI IPEAPUATHS

NIIK-5.1 3HaTh: OCHOBBI apXUTEKTYPhI MPEATPUITHUS
NIIK-5.2 YMeTh: MOIETUPOBATh APXUTEKTYPY NPEATPUITHS
HIIK-5.3 Biagets: HaBBIKAMH MOJICJIIMPOBAHUS
APXUTEKTYPBI MIPEANPHUITUS

. [IpaBuna u crangapTsl 0QOPMIICHHUS TOKYMEHTOB:
3HAaHHE CTaH/IapTOB, HOPMATUBHBIX aKTOB U PETJIAMEHTOB,
KaCaroIIUXCsl JOKYMEHTAIMOHHOTO 00eCTIeYeHHUs U
JIEJIONPOU3BO/ICTBA, BKIIIOUas TPEOOBAHUS K yUETY,
KJIaccu(uKalum, XpaHEHUIO U YHUUTOKCHHIO
JIOKYMEHTOB.

. [Ipouecc popmupoBanus HHGOPMATMOHHON Oa3bI
JUTSL aHaJIu3a: CTYACHT JOJDKEeH 3HaTh METOAUKY cOopa,
00pabOTKU U CHCTeMAaTU3allUU JAHHBIX JUISI IPOBEICHUS
pacueToB SKOHOMHUYECKHX MOKa3aTeNel U IOCTPOCHUS
WHTErPAIBHBIX NPEJICTABICHUN CTPATETUN U LEIe
OpraHHU3aIy.

Ymers:

. [IpoBoaNTH aHATU3 U MOJIEIUPOBaHKUE OU3HEC-
MPOIECCOB U MH(POPMAIIMOHHON HHPPACTPYKTYPHI:
CTYJEHT JIOJDKEH YMETh aHAJIM3UPOBATh U MOJICTUPOBATh
OM3HEC-TIPOLIECCHI, CBA3aHHbBIE C TOKYMEHTOOOOPOTOM U
JIeIIONPOU3BOJICTBOM B OpraHU3alUsiX, YUUTHIBATh
0COOEHHOCTH YNpaBJICHUS JOKYMEHTAIMEH, a TaKxkKe
MOJIETTMPOBATh MPOLECCH HA OCHOBE Pa3IMYHbIX
IIOJIXOJI0B, COOTBETCTBYIOLINX HYXKIaM IPEANIPUATUS U
€ro apXUTEKTYpe.

. Ocy1ecTBIATh MOAEITUPOBAHNE APXUTEKTYPHI
MPENNPUATHS: YMEHUE MOJIEIINPOBATh apXUTEKTYPY
MPENNPUATHS, YUUTHIBasi TPEOOBAHUS K
JIOKyMEHTOOO0OpOTY M B3aUMOJIEHCTBUIO Pa3IMUHbIX
CTPYKTYPHBIX HOJpa3aeeHui i 3pPeKTUBHOTO
(GyHKIIMOHUPOBaHUS Bcei MH(DOPMAIIMOHHO-
TEXHOJIOTUYECKON HHPPACTPYKTYPHI OpraHU3aIHH.

. CoznaBaTh ¥ aHATM3UPOBATH NH()OPMALIMOHHbBIE
0a3bl TaHHBIX: CTYACHT JO0JDKEH YMETh ()OPMHUPOBATH
nH(popManmoHHbIe 0a3bl A1 cOOpa U aHaTU3a TaHHBIX,
KOTOpbIE TpeOyIOTCs ISl pacueTa SKOHOMUYECKHUX
MoKa3aTesiel, O1eHOK A (HEKTUBHOCTH




JIOKyMEHTO000pOTa U BIMSHUS NPOLIECCOB Ha
CTPAaTEru4eCKUe LENH MPEATPUATHS.

. [Ipon3BoaUTE pacyeT U aHAJIU3 SKOHOMHUYECKHUX
IIOKA3aTeNeN: CTyIeHT I0JKEH YMETh UCII0JIb30BaTh
coOpaHHyI0 HH(MOPMAIIUIO JUTS pacdeTa KIF0YEeBBIX
HSKOHOMMYECKHUX IT0KA3aTeJIeH U IPOBEICHUS aHAIIN3a, YTO
B)XHO JUIs1 3()(hEKTUBHOTO yIIpaBIICHUS
JOKYMEHTOOOOPOTOM M ONTHMM3ALIUHU IPOLIECCOB.
Baanern:

. HaBpikamMu MoJienupoBaHus U aHaiIu3a Ou3Hec-
IIPOLIECCOB: CTY/IEHT JOJDKEH BJIa/IeTh HaBbIKaMU
MOJICJIMPOBAHMS U aHaJIN3a OU3HEC-TIPOLECCOB U
MH(POPMALMOHHO-TEXHOJIIOTUIECKON HH(PACTPYKTYPHI,
BKJIIOYasl TOCTPOEHHE UHTETPaIbHBIX MoJiesiel 11 Gosee
3¢ HEKTUBHOTO YIPaBICHUS MPOIECCAMH, B TOM YHCIIE
CBSA3aHHBIMU C JOKYMEHTALUEH.

. HaBbikamu co3anus U yrpaBieHUs
MH(POPMAMOHHBIMH 0a3aMU JAHHBIX: CTYIEHTHI JTOJKHBI
yMeThb (POPMHUPOBATH U MOAJIEPKUBATh 0a3bl JaHHBIX,
oOecrneynBarove XxpaHeHue 1 00paboTKy HHpopMaIuy,
4TO HEOOXOUMO JUIs pacyeTa SKOHOMHUECKUX
MOKa3aTesIe U ISl IPUHATHS PEIIEHNUN 110 ONITUMH3ALuN
JIOKYMEHTO000pOTa U JeI0NPOU3BOICTBA.

. HaBbikaMu MoJienupoBaHus apXUTEKTYpPbl
MPENNPUATHS: CTYAECHT AOJDKEH BIAJAETh METOIaMU
MOJIETTMPOBAHUS apXUTEKTYPbl IPEAIPUITHS, BKIIIOUast
BBICTPAaWBaHUE CXEM JJOKYMEHTOO0O0pOTa U aHalln3a
B3aMMOJICHCTBUI MEXAY Pa3IMYHBIMU MO/Ipa3esIeHUIMU
JUISL ONTUMU3ALIMU UX B3aUMOJAEUCTBUS YePE3 TOKYMEHTBI
1 MTHGOPMAIIMOHHBIE TIOTOKH.

. HaBbikamu co3iaHust OTYETHOCTH 11O
JIOKyMEHTOOOOpOTY U MpolieccaM: CTYEHT JT0JKEH
OBJIAJIETh HABBIKAMM CO3JaHUsI OTYETHOCTH 10

2 (PEKTUBHOCTH JOKYMEHTOO0O0POTA, MPEIOKEHUTO




KOPPEKTHPOBOK M ONTHMU3ALMN HA OCHOBE aHAJIN32
TEKYIIMX U MIEPCIIEKTUBHBIX MOTPEOHOCTEH OpraHu3alyy.
. HaBsikamu npyMeHeHuUs IPOrPaMMHBIX CPEICTB
JUISL MOJICIIMPOBAHNUS M AaHAJIHM3a JaHHBIX: CTYJCHT J0JDKEH
BJIaACTh HABbIKAMH HCIIOJIB30BaHUA
CIeIUATN3UPOBAHHBIX IPOTPAMMHBIX CPEACTB JUIS
MOJIETMPOBAaHUS OU3HEC-TIPOLIECCOB U pa3paboTKu
UH(OPMAIIMOHHBIX 0a3, BKIIOYast T, YTO KacaroTCs
JIOKYMEHTO000POTA.




4. CTpyKTYypAa U coAepKaHUe TUCIUILUIMHBI (MOLYJIA)

4.1 O0beM IMCHUIIMHBI U BU/bI y4eOHOH padoThI

Buabl yueOHol padoThl

O0BeM B yacax

OO01mmas Tpy10eMKOCTh TUCIIUTUTHHBI

72 (2 3a4eTHBIX eIMHHUIIbI)

oOyuJaromerocs

KonrakTHas paboTta o0yqarommxcs ¢ 30
npenojiaBaresieM (BCero)

AynmutopHast paboTa (Bcero), B TOM YHUCIIe: 30
Jlexuun 10
CeMuHapbl, NPaKTUYECKUE 3aHATHUS 20
JIaboparopHbie pabOThI -
Bueayauropnas padota (Bcero): 42
B TOM YHUCJIC: -
KOHCYJIbTAIIMS 110 AUCLUILIINHE

CamocrosTenbHas paboTta o0yyarouxcs (BCero) 42
Bua npomexxyTo4uHOM aTTecTauuu 3ader




4.2 TemaTH4ecKU#d IJIAH TUCIHUILIHHBI

HaunmeHoBaHue C Buasbl yueOHoi1 padoThl, BKIOYAS Komneren
pa3/ieJioB M TeM e CAMOCTOSITE/IbHYIO PAa00Ty 00y4arommxcsi U M
M TPYAOEMKOCTb (B Yacax)
e | Bce N3 Hux Camocro | Kypco | Konrpo
C | TO | ayiMTOpHbIe | iTe/IbHasl | Bas JbHasA
T 3aHATHUSA padora | pabora | paGora
p Je | JT | IT
Kl | a0 | pa
HH | OP | KT
atr | u4
op | ec
H | K1
bl | e/c
e | em
pa | MH
00 | ap
T | CK
bl | He
3a
HS
™
1
Tema 1. Ucropust 8 | 10 2 - | 4 4 - - [IK-2, TIK-5
pa3BUTHS
JIeJIOTIPOU3BOICTBA B
Poccun.
Tema 2. Pons 8 | 10 2 - | 4 4 - - I1K-2, TIK-5
JIeJIONPOU3BO/ICTBA B
yIIpaBJICHUH.
Tema 3. ®opmupoBanne | 8 | 10 2 - | 2 6 - - [IK-2, TIK-5
U BeJleHUe
JOKYMEHTO00O0pOTa B
OpraHu3aIMH.
Tewma 4. Kitaccupukanmm | 8 10 2 - 2 6 - - TIK-2, TIK-5
JOKYMEHTOB: BHJIBI,
(GyHKIIUY U TpaBuia
odopmiieHusl.
Tema 5. PexkBU3HUTEI 8 8 2 - 2 4 - - TIK-2, TIK-5
oUIHaTBEHBIX
JTOKYMEHTOB H TTpaBHIIa
uX 0popMIICHHSI
Tewma 6. Opraau3arnus 8 8 - - 2 6 - - I1K-2, TIK-5
OIIEPATUBHOTO XpaHEHHUs
Y FICTIOJTb30BAHHUS
JTIOKYMEHTOB.
Tema 7. JlenoBas 8 8 - -] 2 6 - - [IK-2, T1IK-5
MIEPENUCKa U SI3BIK
yIIpaBJIEHYECKUX
JOKYMEHTOB.

10




Tema 8. DeKTPOHHBII
JTIOKYMEHTOOOOPOT.

[1K-2, TIK-5

HToro no xucuuijinge

72

10

20

42

11




4.3 Conepxanue IMCHUILIHHBI

Tema 1. UcTopus pa3Butus aejaonpousojacrsa B Poccun.

Hctopusi oTedecTBEHHOro JAenonpou3BoacTBa. CKiaAbIBaHUE CHUCTEMbl IPaBOBOMN
JIOKyMeHTaluu. J{enonpon3BoacTBO JOPEBOIIONUOHHOM Poccun (mprkasHoe Ae10mpou3BOACTBO,
KOJUJIEXKCKOE JI€JIONPOU3BOJICTBO, MCIIOJIHUTEIBHOE JIE€JIO0NPOU3BOJICTBO). Jlenonpon3BoacTBo B
coBerckyto 3moxy (1917-1991 rr.) Enunas rocymapcTBEHHas CHCTeMa JEJIOMPOU3BOJICTBA.
Jenonpoun3BoicTBO B COBpeMeHHOM Poccuu.

Tema 2. Posib ge10npou3BoACTBA B yIIPaBJICHUH.

[Ipenmer, conepkanue u 3agaun Kypca. OCHOBHBIE MIOHATHUS U ONPEAEIEHUS: TOKYMEHT,
JEJIIONPOU3BOJCTBO, JOKYMEHTOBEJIEHUE, JIOKYMEHTAllMOHHOE OOecredYeHue YIpaBieHHUs,
JTOKyMeHT0000poT, pekBu3uThl, ' OCT. CtangapTu3anus JAeI0NPOU3BOCTBA. 3aKOHOAATEIHHOE
peryinupoBaHHe JeI0NPOU3BOJICTBA: 3aKOHBI 00ILEro AEUCTBUS U MO/I3aKOHHBIE AKTHI.

Tema 3. ®opmupoBaHue U BeieHHe JOKYMEHT0000pOTAa B OPraHU3aALMH.

JIOKyMEeHTOOOOpOT, TIOHATHE, OCHOBHBIC TpeOOBaHUS K €ro0  OpraHHW3aIUH.
JIOKyMEHTOIOTOKH, WX aHajdu3 M coBepieHcTBoBaHME. Kiaccudukamus TOKYMEHTONOTOKOB:
TOPU30OHTANIbHBIE, BEPTUKAJIbHBIC, BOCXOMSIINE, HUCXOJAIINE, BXOIAIIME, HCXOASIIUE U
BHyTpeHHue. [lopcyer oOvema mokymeHTOOOOpoTa. 3HaueHHE o0beMa JOKYMEHTO00OpOTa.
OcHoBHBIE J3Tanmbl paboThl ¢ AokyMeHTamu. [lepBoHauanbpHass 0OpabdOTKAa IMOCTYHAIOIICH
KOPPECHOHICHIINH, COPTHUPOBKA JOKYMEHTOB U HUX IpeaBapuTenbHas peructpanus. [lopsmox
MPOXOXKACHUS BXOJAIIMX M BHYTPEHHUX TOKYMEHTOB. Peructpanus ciykeOHBIX JOKYMEHTOB,
INPUHLIMIIBI peructpanuu. JJokyMeHThl, noanexaiue o0s3aTenbHoi peructpanuu. MHaekcanus
JOKYMEHTOB. DOpMbI perucrpauuu A0KyMeHTOB. CrpaBOYHO-MH(POPMAIMOHHBIE KAPTOTEKH.
Opranuzanys UCIOJHEHHS] TOKYMEHTOB. CpPOKHM MCIOJHEHHUS NTOKYMEHTOB. DOpMbI KOHTpOIL,
aHaJIU3 UCTIOJHUTENbHON pabOThl M CHATHE JOKYMEHTOB C KOHTPOJIS.

Tema 4. Kinnaccugukanuu 10KyMeHTOB: BUAbI, PYHKUIMHU U NPaBUJIa 0()OpMIIEeHHS.

Obmiee nouatue o JokyMmeHTe. OpraHU3alMOHHO - PacHOPSAMTENbHAS JTOKYMEHTAIIMS.
Bugpsl nokymeHToB u ux knaccudukanus. Lenas knaccudpukanuu. [To HauMeHoBaHMIO, 110 CIIOCO0Y
¢uKcanMy, MO CTEMEHU CIIOKHOCTH, MO CTENEHU TIJACHOCTH, MO IOPUAWYECKOM cuie, 10
IIPOUCXOXKICHHUIO, IT0 CPOKAM XpaHEHHUs, IO CTENIEHN 00513aTeNbHOCTH, 110 CTEIIEHU YHU(DUKAIUH.

Tema 5. PexkBu3uThI 0QUIHAIBHBIX JOKYMEHTOB M NIPABHJIA X 0()OPMJICHUS.

30 OCHOBHBIX PEKBH3HUTOB O(UIIHMAIBHBIX JOKYMEHTOB M IpaBHJIa UX PACIOJI0XKEHUS Ha
nokymenrte. CocraB U mpaBuia opopmiieHus pekBu3uToB nokymeHToB. I'OCT P 6.30-2003 .
TpebGoBanust Kk 0pOpPMICHHUIO PEKBU3UTOB. CXEMBbI PACIOIOKEHUS PEKBU3UTOB. PEKBU3UTHI,
KOTOpBIE JOJKHBI MCTIOIb30BATHCS MPU U3TOTOBJIEHNUN OJIAaHKOB JJOKYMEHTOB.

Tema 6. Opranusanusi ONepaTHBHOI0 XpaHEHHUsI U UCIOJIb30BAaHNUS IOKYMEHTOB.
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[Tepsuunbie pokymentsl npeanpuarus. ['OCT P 7.0.8-2013. XpaHneHne HOKYMEHTOB B
IIPOLIECCE MX MCIOJIHEHMS. XPaHEHUE MCIIOJIHEHHBIX JIOKYMEHTOB. ['oCynapCTBEHHBIH apXuB,
MYHUIUTATBHBIA  apXuB, NOpOoQHIb apxuBa, apxuBHBIA (oHI, ApxuBHb ¢(oHn PO,
OOBEMHEHHBIN  apXUBHBIA  (QOHJ,  apXUBHBIA  (QOHJ  JMYHOTO  MPOUCXOXKIEHUS,
dbonooOpazoBaresns, odeceyeHue COXPaHHOCTU JOKYMEHTOB.

Tema 7. [le1oBasi nepenucka v s3bIK YNpaBJeHYeCKUX JOKYMEHTOB.

®denepanbHblil 3akoH PO "O06 smekTpoHHO 1MdpoBoit moanucu". Jlemosast mepenucka.
DONEeKTpOHHAs MOAMKUCH, CEPTH(PHUKAT MPOBEPKU SJIEKTPOHHON MOIMUCH, KIHOY DJIEKTPOHHOMN
MOJIKUCH, YAOCTOBEPSAIOIINNA EHTP, CPECTBA IEKTPOHHOM noamnucu. [IpaBoBoe perynupoBanue
OTHOILIEHHIA B 00JIACTH UCIIOIB30BAHUS AIIEKTPOHHBIX MOANMCEN. BUIbI 3I€KTPOHHBIX MOAMUCEH.
[Tpu3HaHue 3JIEKTPOHHBIX MOANMCEH, CO3JaHHBIX B COOTBETCTBUHM C HOPMAaMU HMHOCTPAHHOTO
paBa U MEXIAYHApOAHBIMU CTaHIAPTAMHU.

Tema 8. J1eKTPOHHBIH JOKYMEHTO00OPOT.

[Tonstue AJIIEKTPOHHOTO JIOKYMEHTO000pOTa B OpraHu3aIuu. 0O630p
AaBTOMATHU3UPOBAHHBIX CUCTEM YIIpaBJIEHUS JOKyMeHTaMu. [IpaBuiia mpuMeHeHHs! JIEKTPOHHOTO
nokymentoobopora. Buaelt 3/10. IIpaBa u 00s3aHHOCTH COYYAaCTHHUKOB AJIEKTPOHHOTO
B3aMMOJICHcTBUsL B cdepe AokyMeHTooOopora. [IpuHIUMOBI NpU3HAHHS —AIEKTPOHHOTO
JIOKyMEHTO000pOTa, MOJANHUCAHHOIO LU(PPOBOM MOAMKMCHIO, PaBHO3HAYHBIM JOKYMEHTaM Ha
OyMa)KHOM HOCHTEJIE.

4.4. llpakTH4yeckas NOAroTOBKA

[IpakTnyeckas MOArOTOBKA peaqu3yeTcsl MyTeM IPOBEIEHUSI MPAKTUUYECKUX 3aHSITHUH,
IpelyCMAaTPUBAIOLINX y4acTHE OOYYaroIIMXCS B BBIIOJHEHUH OTAEIBHBIX 3JIEMEHTOB padoT,
CBSI3aHHBIX ¢ OyayIel npodeccuoHaNbHOM AesITeIbHOCTBIO.

O6beM 3aHaTHI B (hOpME TPAKTHUECKON MOATOTOBKU cocTaBiseT 20 yacos

5. YueOHO-MeTOAUYECKOE, MHPOPMALMOHHOE M MATEPHUATILHO-TEXHUYECKOE
odecnevyeHne JUCHUILIHHBI

5.1 OcHoBHas JauTEpaTypa

1. JlenonpousBoACTBO M JOKYMEHTAllMOHHOE  OOeCcleyeHHe TOCYJapCTBEHHON W
MYHUIIUTNIAJILHON CITyKOBI : yueOHoe mocobue / coctaButens 0. B. Mupromkuna. — CTtaBpomnosib
: CKO®VY, 2016. — 115 c. — TekcT : 31eKTpoHHBIN // JIaHb : 31eKTpOHHO-0MOIMOTEeYHAas CUCTEMA.

— URL.: https://e.lanbook.com/book/155606

2. HlyBamoBa, H.H. Opranu3amuss ¥ TEXHOJOTUS JOKYMEHTALMOHHOTO OOeCTedeHHs
yIpaBiieHus : ydeOHUK W TpakTtukym s By3oB/ H. H. lllyBanoBa. — 2-¢ u3n., mepepad. u
morm. — Mocksa : MsnmarensctBo [Opaiit, 2022. — 265c¢.— (Bricmiee o0Opa3zoBanue). —
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ISBN 978-5-534-12358-6. — Tekcr : anekTponnsiid // O6pa3oBarenpHas miatdopma HOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/489984

5.2 lomosiHuTEIbHAS JIUTEPATYPaA

1. Kysnuenos U.H. JlenoBoe mucbMo : yaeOHO-cripaBodHOE ocoowue. - M. : JlamkoB u K, 2012
— 288 c.

2. Jlenonpou3BoACTBO W JAOKYMEHTOOOOPOT B CHUCTEME  TIOCYJapCTBEHHOTO U
MYHHITUIIAJILHOTO yIpaBiieHus : y4ueb.-mMeto. nocooue / E. B. 3aiiniera, H. B. I'onuaposa ; M-Bo
oOpa3oBanus 1 Hayku Poc. @eneparuu, Ypai. denep. ya-t. — ExarepunOypr : U3n-Bo Ypain. yH-
Ta, 2017. — 178 c.

3. JoxymeHTOBeicHUE: Y UCOHUK IS CTYACHTOB YUPEXKACHUH BhICIIEro oOpa3oBanus / M.B.
Jlapun, E.A. [lnemkesuu, B.®. Sukosas, B.C. Munranes, 32 E.B. TepeurbeBa, M.JI. ['aBnuH;
HOJ pen. I-pa UCT. HayK, mpod. M.B. Jlapuna. M.: M3narensckuii ieHTp «Akagemusi», 2016. —
320 c. — 800 k3.

5.3 IIpodeccnonanbubie 0a3bl JAHHBIX M HHPOPMALMOHHbIE CIIPABOYHbIE CHCTEMBI

1. Bcepocculickuil HaydHO-UCCIIEI0BATEIbCKUM MHCTUTYT JOKYMEHTOBEICHHS U ADXUBHOIO
nena (BHUMIA ) http://www.vniidad.ru

2. OdunmanbHbIn CaiT [Ipe3unenra Poccuiickoit ®denepauun
http://www.president.kremlin.ru/mainpage.shtmi

3. [Topran «"APAHT.PY» URL: http://www.garant.ru (pecypcbl OTKpBITOTO JOCTYTIa)

4. [Topran  «Koucynerantllmocy» URL: https://www.consultant.ru/  (auIIeH3MOHHOE
IIPOrpaMMHO€E 0OecTieyeHNe OTEYECTBEHHOTO MPOM3BOICTBA)

5. [Toprain rocynapCTBEHHBIX U MyHUIIUIATBHBIX yeryr http://www.gosuslugi.ru/ru/

6. Caiit «Apxusbl Poccun» non arunoit @eaepanbHOro apxuBHoro areHrcrsa (Pocapxusa)
http://www.rusarchives.ru

7. Caiit Poccranmapra http://www.gost.ru

8. Coser Oenepannu denepanbHOTO Cobpanus Poccuiickon Oenepanuu
http://www.council.gov.ru/index.html

9. @enepanbHas cayx0a 1Mo HaaA30py B cdepe CBA3M, MHOOPMAIMOHHBIX TEXHOJOTHH U

maccoBbix kommyHukanuii, ®T'YIT HTL] "Uudopmpeructp" http://www.inforeg.ru

5.4 MaTepuajibHO-TeXHHYECKO€e H TPOrPaMMHOe o0ecniedeHue (JIMIEH3NOHHOE H CBOOOTHO

pacnpocTpaHsieMoe)
HaumenoBaHue HaumenoBanue OcHalleHHOCTH Ilepeuenn
AU CIHUIIIIMHBI CIIeIMAJbHBIX ClIIeIMaAJbHBIX JIMIHCH3UOHHOI'0
(MoayJisi), HPAKTHK NOMeIICHUN 1 NOMELIECHU U NPOrpaMMHOI0
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B COOTBETCTBHHU C

MOMeIleHN 115

NnoMeleHn IJIsl

o0ecmeueHu.

BBIXO/IOM B CETh
UHTEPHET, pabouee
MECTO IMpernojaBaTesis B
COCTaBe CTOJI, CTYII,
TymM0a, KOMIIBIOTED
MpEenoiaBaTelis ¢
BBIXO/IOM B CETh
WHTEPHET, 3KpaH,
MYJIbTUMEIUHHBIN
MIPOEKTOP, TEIEBU3OP,
TEMaTHU4ECKHE CTEH/IbI,
MPE3EHTAlMOHHBIIA
MaTepuai, KOMIJIEKT
0JIaHKOB TEXHUYECKOU

JIOKYMEHTAIIUH
Aynutopus uist yueOHbIE MeCTa,
CaMOCTOSTEILHON 000opyIoBaHHBIE
paboThI 0J109HO# MeOebio,

KOMIIBIOTEPAMH C
BBIXO/IOM B CETb
HnTeprer,
MHOTO(YHKIIMOHAIbHOE
YCTPOMCTBO

Y4eOHbIM IJIAHOM CaMOCTOSITE/IbHOM CaMOCTOSITE/IbHOM

padoThl padoThl
®TI.B.03 Kabuner y4eOHbIE MECTa, Microsoft Windows
JIOKyMEHTalMOHHOE | MEHEI)KMEHTA 000pyI0BaHHBIE XP
obecrieuenue u 0JI0YHOM MeOebIo, Microsoft Office
JIEIIOTIPOU3BOICTBO KOMITBIOTEPAMH C Kaspersky Endpoint

U1 Om3Heca
Koncynsrantlnroc
AdobeReader

Cisco WebEx
Nudopmanmnonto-
KOMMYHHKAITIOHHAS
maTdopma
«Chepym»

6. Meroanuyeckue ykazaHus sl 00y4alOMUXCsl 10 OCBOCHHMIO AMCUMILIMHBI

6.1 3aHATHSA JIEKIMOHHOTO U CEMMHAPCKOr0 (MIPAKTHY€CKOI0) THIIOB

Metoaudeckue yka3aHusl IS 3aHATUHN JIEKIIMOHHOIO THUIA. B X0/1€ JIEKIIMOHHBIX 3aHATUN
oOyuyaromemycss HEOOXOJMMO BECTH KOHCIEKTHpPOBaHME Yy4eOHOro marepuaia, oOpalaTh
BHHUMaHUE Ha KaTeropuu, (OpMyJIMPOBKH, PACKPHIBAIOLINE COJEPKaHUE TEX WM UHBIX SIBICHUN
U TIpOLIECCOB, Hay4yHbIE BBIBOABI M TMpPaKTUYECKUE pekomeHjaauuu. HeoOxomumo 3amaBaTh
IIPENOAABATEN0 YTOUHSIOIUE BOMPOCHl C LEIBIO0 YSICHEHMS TEOPETHUUECKHUX IOJIOKEHUH,
pa3peleHus CIOPHBIX CUTYalUi.

[enecooOpa3Ho nopabaTbiBaTh CBOW KOHCIIEKT JIEKLUH, J€asi B HEM COOTBETCTBYIOIUE
3alKiCy U3 OCHOBHOM U JOIMOJIHUTEIBHON JIUTEPATYpbl, PEKOMEH/IOBAaHHOM IpernoaBaTesieM U
IPEIyCMOTPEHHOM yueOHOI MporpaMMoit TUCIUIITUHBI.

Metoaudeckue yKazaHMs Ul 3aHATUH  CEMHHApPCKOIO

(IpaKTUYECKOr0) THIA.

[IpakTrueckue 3aHATHS TO3BOJISIOT Pa3BUBATh Y OOYYAOIIETOCS TBOPYECKOE TEOPETUUYECKOE
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MBILICHHE, YMEHHE CaMOCTOSATENbHO H3Yy4aThb JUTEPaTypy, aHaJIU3UPOBATh MPAKTHUKY; ydaT
4eTKO (POpMyTUpPOBaTH MBICIb, BECTU JAUCKYCCHIO, TO €CTh MMEIOT HMCKIIOUYHUTEIBHO BaXKHOE
3HaYCHHE B PA3BUTUHU CAMOCTOSITEIHLHOTO MBIIIJICHHUS.

[loaroroBka K NpakTUYECKOMY 3aHSATHIO BKJIIOYAaeT JBa dTama. Ha mepBoM stame
oOyJaromuiicss IUITaHUPYET CBOKO CAMOCTOATEIbHYIO paboOTy, KOTOpas BKIIIOYAET: YsSCHEHUE
3aJaHisl HA CaMOCTOSTENbHYIO paboTy; moaOOp OCHOBHOH M JIOTOJIHUTEIBHOW JUTEPaTypHI;
COCTaBJICHHE IUIaHa pabOThl, B KOTOPOM OIPENENAIOTCS OCHOBHBIC IYHKTBI MPEICTOSIICH
noarotoBku. CocTaBieHHE IJ1aHa JUCUUIUIMHUPYET U MOBBIIIAET OPraHW30BaHHOCTh B padorte.
Bropoii sTan BKIIOYaeT HEMOCPEICTBEHHYIO MOJATOTOBKY K 3aHSATHIO, KOTOpas HAYyMHAETCs C
U3y4EHHsI OCHOBHOW U JIOTIOJIHUTENbHOU TuTepaTypbl. Oco0oe BHUMaHHE MTPU ATOM HEOOXOIMMO
0o0paTHTh Ha COJEPKAHUE OCHOBHBIX TMOJIOKEHUI M BBIBOJOB, OOBSICHEHUE SIBIICHUH U (aKTOB,
YSICHEHHE TMPAKTUYECKOTO MPUIIOKEHHSI pacCMaTPUBAaEMbIX TEOpPETHYECKHX BompocoB. [lanee
ClelyeT MOJATOTOBUTH TE€3HUCHI JIJISl BHICTYIJICHHUH 110 BCeM y4eOHBIM BOMPOCAM, BBIHOCUMBIM Ha
NPaKTUYECKOE 3aHATHE WM TI0 TeMe, BBIHECEHHON Ha AMCKYCCHIO (KPYTJIBIA CTOJ), POIyMaTh
IIPUMEPHI C LIEIbI0 00ECIIeYeHUs TECHOM CBSI3U M3Y4aeMOM TEMBI C pealibHOM KU3HBIO. [ 0TOBSICH
K JIOKJIQ1y WJIH BBICTYIUICHHIO B pAMKaX UHTEPAKTUBHOU (POPMBI (IUCKYCCHSI, KPYTIIbII CTOM), pU

HeO6XO,I[I/IMOCTI/I cieayer O6paTI/ITBCH 3a IOMOIIBIO K IIPCIIOAaBaTCIIIO.

6.2. CamocrosiTe/ibHasA padoTa CTY/AEHTOB

CamocrodrenbHas padoTa CTyJIEHTOB IPEJYCMOTPEHA YU€OHbBIM IUIAHOM 1O JUCLUIUINHE
B oO0beme 42 yaca. CamocrosiTenbHass paboTa peaau3yercsi B paMKax NpOrpaMMbl OCBOCHUS
JUCIIUIUIMHBI B CIEAYIOUNX hopMax:

- paboTa ¢ KOHCIIEKTOM 3aHATUs (00paboTKa TeKCTa);

- IpOpabOTKa TEMATUKN CAMOCTOSITEIbHON pabOThI;

- HallMCaHue KOHTPOJIbHOW pabOTHI;

- MOMCK MHpopMaluu B ceTu «VIHTepHET» U IUTEpaType;

- BBITIOJTHEHUE WHNBUIYATbHBIX 33 JaHHIA;

- IOATOTOBKA K C/1aye 3a4erTa.

CamocrodTenbHas paboTa MPOBOAUTCS C LENbIO:

- CUCTEMAaTHU3allUU U 3aKPETUICHUS MMOJIYYeHHBIX TEOPETUUECKUX 3HAHUI U MPAKTHUECKUX
YMEHHMH 00y4aroImuxcs;

- YIIIyOJIeHHs U pacIIMpPEeHUs TEOPETUUECKUX 3HAHUHN CTYICHTOB;

- (opmupoBaHus yMEHHMI HCHOJb30BATH HOPMATUBHYIO, IPAaBOBYIO, CIPAaBOUYHYIO
JIOKYMEHTAIMIO, YYEOHYIO U CHEIHANIbHYIO JINTEPATYPY;

- pa3BUTHUS MO3HABATEIbHBIX CIIOCOOHOCTEH M AKTHBHOCTH OOYYaIOIIMXCS: TBOPUECKOM

HWHUIIUATUBBI, CaMOCTOATCIIBHOCTU, OTBCTCTBCHHOCTHU, OPraHU30BaHHOCTH, (I)OpMHpOBaHI/Ie
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CaMOCTOSATENIFHOCTH MBIIUICHHSI, CIIOCOOHOCTEH K CaMOpa3BUTHIO, COBEPIICHCTBOBAHHMIO U
CaMOOpTaHU3aINH;

- Pa3BUTHIO UCCIIEOBATEIILCKAX YMEHUHN CTY/IEHTOB.

TexHomorust OpraHM3alMMl  CaMOCTOATENFHOW pabOThl  OOYYalOIIMXCS — BKIIOYAET
UCTIONIb30BaHNEe HMH(MOPMAIMOHHBIX M MAaTepUaIbHO-TEXHUYECKUX PEeCcypcoB: OmOimoTeKka C
YUTAIBHBIM 3aJI0M, KOMITBIOTEPHBIEC KJIaCChl C BO3MOXKHOCTBIO pa®oThl B IHTEpHET, ayAuTOpUU
JUISL CAMOCTOSITENTEHOU PaOOTHI.

[lepen BbIMOTHEHHWEM OOYYAIOIIUMHCS BHEAYIUTOPHOM CaMOCTOSTEIBHOW paboThI
NpernoaaBaTeb MPOBOIUT KOHCYJIbTHPOBAHME IO BBHIIOJIHEHHIO 33JaHUS, KOTOPBIH BKIIIOYACT
LeNb 3alaHusl, €ro COJACP)KaHHs, CPOKH BBIOJHEHHS, OPUEHTUPOBOUHBIA 00BEM pPabOTHI,
OCHOBHBIE TpeOOBaHMUS K pe3ysibTaTaM padOThl, KPUTEPHH OLICHKH.

CamocrosiTenbHas padoTa MOXKET OCYLIECTBIATHCS WHIMBHIYAIBHO WM TPYIIIaMH
00yJaloUMXCcsi B 3aBHCUMOCTH OT LU, 00beMa, KOHKPETHOW TEMAaTHKH CaMOCTOSTEIbHOM
paboThl, YPOBHSI CIIOKHOCTH, YPOBHSI YMEHHUH 00y4arOnIIXCsl.

KoHTpons camocTosTenbHOM paboThl CTyICHTOB IPEAyCMaTPHBACT:

-COOTHECEHHUE COJICPKAHUS KOHTPOJIA C LEJISIMU 00y4YeHNS;

-00BEKTHBHOCTH KOHTPOJIS;

-BaJIIHOCTh ~ KOHTPOJII  (COOTBETCTBHE TPEABABISEMBIX 3aJaHUM  TOMY, 4TO
IIpeJIIoJIaracTcs MpOBEPUTH);

- depeHranno KOHTPOIbHO-N3MEPUTEIbHBIX MATEPHAJIOB.

@DopMbI KOHTPOJISE CAMOCTOSTENILHONW PaOOTHI:

-IIPOCMOTP ¥ IPOBEPKA BBIMOJIHEHHS CAMOCTOATENBHOM paboTHI MPero1aBaTelieM;

-OpraHu3anys CaMOIPOBEPKH, B3aUMOITPOBEPKH BHITIOJTHEHHOTO 3a[aHUs B TPYIIIIE;

-00Cy)XJIeHHE Pe3yJIbTaTOB BHIMOJIHEHHOW PabOThl Ha 3aHATUH;

-IIpOBEJICHNE MMCbMEHHOT'0 OIPOCa;

-IPOBEJICHHE YCTHOTO ONpOCa; OpraHu3alus ¥ TPOBEICHHE WHAMBHIYATHHOTO
cobeceOBaHUA,

-OpraHu3anus U MpoOBECACHUC CO6€C€,[[OB3HI/I$[ C prHHOﬁ.

7. MeToan4yeckue peKOMEHAAUM 10 00y4EHHIO JIUL C OTPAHNYEHHBIMHU

BO3MOKHOCTHAMH 3I0POBbS H HHBAJIUA0B

OO0ydeHue Mo TUCHUIUIMHE 00YYaIOIIUXCS ¢ OrPAaHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbS
(mamee — OB3) ocymecTBISIETCS C y4e€TOM OCOOEHHOCTEH TCHUXO(PH3NYECKOTO pa3BUTHS,

HHAWBUIYAJIbHBIX BO3MOXKHOCTEH U COCTOSIHHS 310pPOBbA TaKUX 06yqa}om1/1xc;1.
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Conepxanre oOpa3oBaHMsI W YCIIOBHUS OopraHuzanuu oOydenwus, oOydaronuxcs ¢ OB3
ONPENIETSIOTCS aIallTUPOBAHHON 00pa30BaTeIbHON MPOrpaMMOMN, a I WHBAIUJIOB TakkKe B
COOTBETCTBUU C MHAUBUIYAIHbHON IPOrpaMMOM peadMInTaIli HHBAIUA.

OcBoenue aucnurinHbl oOydaronumucs ¢ OB3 Moker OBITh OpPraHW30BaHO Kak
COBMECTHO C JIpyrUMHU OOy4YaloIIMMHUCA, TaK W B OTHENbHBIX rpynmnax. [Ipeamomararorcs
CrelMaTbHbIe YCIOBUS IS TOTy4eHUs: oOpa3zoBanus oOydaromumucs ¢ OB3.

[Tpodeccopcko-niearorndeckuii cocTaB 3HAKOMUTCSI C TICUXOJIOT0-(DU3HOTOTHISCKHUMHU
0COOCHHOCTSIMU O0ydaromuxcss uHBaIuAoB U jul, ¢ OB3, upauBUAyalbHBIMH IpOrpaMMaMu
peadmIMTalKi HHBATUIOB (ITPH HAIMYWH ).

B xypce npeamnonaraeTcsi UCNOIB30BaTh COIMATLHO-AKTUBHBIC B pe(hIICKCUBHBIE METOIBI
0oOydYeHHUsl, TEXHOJIOTUH COLMOKYJIBTYPHOH peabWIuTallMi C [ENbI0 OKa3aHWs IOMOIIU B
YCTaHOBJICHUH TOJTHOIEHHBIX MEXKJIMYHOCTHBIX OTHOILIEHUH C IPYTMMH CTYJIEHTaMH, CO3/JIaHUU
KOM(pOPTHOTO TICHXOJIOTUYECKOr0 KiIMMara B cTyneHdeckoi rpymme. [logbop u pazpaboTka
y4eOHBIX MaTEpPHAIOB TMPOU3BOJATCA C YYETOM NIPEIOCTaBICHUS MaTepuajia B Pa3IMYHBIX
dbopmax: ayauaabHOM, BU3yaldbHOM, C MCIOJIB30BAHUEM CIIEHUATBHBIX TEXHUUYECKUX CPEJICTB U
MH(OPMALIMOHHBIX CUCTEM.

OcBoenne nucruruinHbl JunamMu ¢ OB3 ocyiecTBisieTcss ¢ UCMOIb30BaHUEM CPEICTB
00ydyeHus1 OOIIEr0o ¥ CHCIUAIBHOTO Ha3HA4YCHHsS (MEPCOHAIBHOTO W  KOJUIEKTUBHOTO
UCIIOJIb30BaHus1). MaTepruanbHO-TEXHUIECKOE 00eCIieueHre MpeayCMaTPUBACT TIPUCITOCOOICHNE
aynuTopuil K Hyxaam auy ¢ OB3.

dopma npoBeACHUS ATTECTAIMH ISl CTYACHTOB-UHBAINIOB YCTAHABINBAETCS C YYETOM
WHIUBUIYAIbHBIX TIcCUX0odu3ndeckux ocooennocrent. s crynentoB ¢ OB3 npemycmaTpuBaeTcst

JnocTynHast popma npeaocTaBiIeHMs 3a1aHUN KaK OLIEHOYHBIX CPECTB, @ UMEHHO:

— B MEYaTHOW WJIM 3JEKTPOHHOU (popme (IS JIMI] C HApYIIEHUSIMU ONOPHO-ABUTaTEIbHOTIO

amnmnapara);

— B 1nedaTHOH ¢(opMe WM 3JIEKTPOHHOW (opMe ¢ yBENTUYEHHBIM MIPUPTOM U

KOHTPACTHOCTBIO (/7151 JIUIL C HApYLIEHUSAMU CITyXa, peyuH, 3peHHs);

— MCETOJOM YTCHHA aCCUCTCHTOM 3adaHUA BCIYX (,Z[J'IH JiM1 ¢ HapYHICHUSAMU 3peHI/IH).
CTyIlCHTaM C HHBAJIMJHOCTBIO YBCIHWYHUBACTCA BpPCMs Ha IIOATOTOBKY OTBCTOB Ha
KOHTPOJIBHBIC BOIIPOCHI. I[J'ISI TaKUX CTYACHTOB IMPEAYCMATPUBACTCA OOCTYIIHAA (bopMa

MpeaoCTaBJICHUA OTBETOB HA 3aJaHHs, 4 UMCHHO!

- INUCBMCHHO Ha 6yMare niIn HaGOpOM OTBCTOB HAa KOMIIBIOTCPC (I[JBI Jiu1 ¢ HapYHICHUSAMU

CiIyXa, peun);
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— BHIOOPOM OTBETA M3 BO3MOXKHBIX BapUAHTOB C HMCIIOJIB30BAaHHEM YCIYT aCCUCTEHTa (s

JIMIL ¢ HAPYIIEHUSIMHU OIIOPHO-ABUraTEIbHOIO aliapara);
— YCTHO (JUIs1 JIUIL{ C HAPYLIEHUSMU 3PEHMSI, OTIOPHO-IBUTATEIBHOTO aIlllapara).

- IIpu HeO6XOI[I/IMOCTI/I JIIA o6yqafoumxc;1 C HMHBAJIMAHOCTBIO IIpoLEaAypa OLCHHUBAHUIA

PE3YyIbTaTOB o6yquI/1>1 MOXKET IMIPOBOAUTHECA B HECCKOJIBKO 3TAIlOB.
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[Tpunoxenue 1

DoH/ OLIECHOYHBIX CPEICTB
JJISl TEKYLIEero KOHTPOJISA M MPOMEKYTOYHOM aTTeCTAlNH
NPH U3YYEHNH TUCHMIIIMHBI
DT/1.B.03 lokymMeHTALMOHHOE 00ecTievYeHne 1 1eJI0NPOnu3BOJACTBO

Mocksa 2024
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1. ITacnopTt oHIa OLIEHOYHBIX CPECTB

U MYHUIUIIAJIBHOT'O YIIPABJICHUS.

UIIK-2.2 VYMmerp NOpOBOAUTH

Koa n naumenoBanue HNHaukaTop 10CTHKEHUS HaumenoBanue
KOMIIETEeHIIM U KOMIIETEHIIM U OLIEHOYHOI'0
cpeacTBa
IIK-2 Cnocoben ocymectisate | MIIK-2.1  3nare  meronuky | [Ipomexyrtounas
aBTOMATU3allMI0  OCHOBHBIX W | IPOBEACHUS aHaJIM3a, | aTTecTauus:
BCIIOMOI'aTeJIbHBIX IIpoLeccoB | MOACITUPOBAHUA u | 3a4yeT
YIIPaBJICHUS HPEANPUATHEM (hopmupoBaHusl MHTETPAILHOTO
MpeaACTaBJICHUA CTpaTCeruu )41
nenel, OW3HeC-TPOIEecCOB |
MH(GOPMAITMOHHO-
TEXHOJOTHYECKON
UHPPACTPYKTYPHl TPEAIPUSTHI
pa3IMYHON OTpacieBon
MPUHAAJICKHOCTH W Pa3IUIHBIX
(dbopM COOCTBEHHOCTH, a TaKXKe N
YUpEKIACHUN TOCYJapCTBEHHOTO Texymuii
KOHTPOJIb:

OTIpOC, TOKIIA]
(pedepar), Tecr,

aHalu3,  MOJCIUPOBAHUE U
(opmupoBanre uHTerpanbHoro | 341891 HPH
NpPEJCTaBICHUSl CTpaTerui U pasbope
neneit, OusHec- mponeccop u | KOHKPETHBIX
UH(OPMALIMOHHO- cUTyanun
TEXHOJIOTUYECKON

UHDPACTPYKTYPBI MPEINPHSATHIA

pa3IM4YHON OTpacieBon

MPUHAUICKHOCTH U PA3IAYHBIX
¢dbopM COOCTBEHHOCTH, a TaKXkKe
YUPEXKIEHUI TOCyIapCTBEHHOTO
¥ MYHUITUTIAIEHOTO YIIPaBIICHUSI.
HUIIK-2.3 Bnanerb HaBBIKAMU
dbopMupoBaHus
UHQOpPMAIMOHHOH  0a3el B
nporecce cbopa U 00pabOTKH
JTAHHBIX JUIS MIPOBECHUS
pacuera 9KOHOMUYECKHUX
MoKasaTeJiell OpraHu3aluu

[IK-5 CnocolGeH OCyIIeCTBISITh
MOJIETTUPOBAHUE APXUTEKTYPHI
HNpEAIPUATHS

HIIK-5.1 3HAaTh: OCHOBBI
APXUTEKTYPHI MPEITPUSITHUS
UIIK-5.2 YMeTh: MOAENUpPOBATH
APXUTEKTYPY MPEATPUITHS
HIIK-5.3 Bmaagers: HaBbIKaAMUA
MOJICTTUPOBAHUSI  APXUTEKTYPHI
MPENPUATHS

Oranel GopmupoBanus komrnereHui B npouecce ocsoeHust OIIOII npsiMo cBsi3aHbI €

MECTOM JMCUUIUIMH B oOpa3zoBaTenbHOM mporpamme. Kaxnaplii stanm  GopmMupoBaHus

KOMIICTCHINH, XApPAKTCPU3YCTCA OIMPCACICHHBIMHA 3HAHUAMH, YMCHUAMHU U HABBIKAMU U (I/IJ'II/I)

OIIBITOM HpO(beCCHOHaHBHOﬁ ACATCIIBHOCTH, KOTOPBIC OICHHUBAIOTCA B IIPOLECCEC TCKYLICTO
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KOHTPOJIS yCIIEBAEMOCTH, IIPOMEXYTOYHOM aTTeCTAlH 110 IUCLUILIMHE (IPAKTHUKE) U B IIpoIiecce
UTOTOBOM aTrectanmu MToroBas omeHKa C(OPMHPOBAHHOCTH KOMIIETCHLMH Ompeaessercs B

nepruoa nmoAroToBKM U C1a4r 3a4cTa.

2. OnleHOYHBbIE CpeIcTBA

2.1 Tekymuuii KOHTPOJIb

THUITIOBOE TECTOBOE 3AIAHUE

1. JlokyMeHTallMOHHOE 0OecrieueHUe yIpaBiIeHus — 3TO:

1) nestenpHOCTD anmnapara yrnpasJieHHs], 0XBaTbIBaIOLIasi BOIIPOCHI JIOKYMEHTHUPOBAHUS U
OpraHu3anuu padboThl ¢ JOKYMEHTaMH B IIPOLIECCE OCYIIECTBICHUS UM YIIPaBICHYECKUX
byHKIM;

2) npaBUIIbHO 0(OPMIIEHHBIE IOKYMEHTBI, OTPAKAOLIIE BECh CIIEKTP YIPaBICHYECKON
JeSITEIbHOCTH NPEATPUSATHUS;

3) opranuzanus J0OKyMEHTOO00pOTa B YUPEKICHUY;

4) KOMIIJIEKC OCHOBHBIX MOJ0XKEHUH, ONPEAEIAIOIINX U PErNIAMEHTUPYIOIIMX OpraHU3alHIo
JOKYMEHTHUPYEMBIX ITPOLECCOB HA MPEAIPUATHH.

2. CucreMa JOKyMEHTAIMH, CO3JJaHHasl 110 €IMHBIM [IpaBUJIaM U TPeOOBaHUSIM, — 3TO:

1) yaudunmupoBanHas cuctemMa JOKYMEHTAIHH;

2) ET'CJ;

3) I'OCT;

4) 00BEKT JeIONPON3BOICTRA.

3. Urto Henb3st OTHECTH K cepe AeTonpon3BoACTBa?

1) ohopmiieHue cekpeTapéMm mpukasza o npuéme Ha paboTy COTPYIHHUKA;

2) ohopmiieHne cekpeTapéM 1o NpockOe HadyalbHUKA MO3/IPaBUTEIbHOM TenerpaMmbl 171
€ro MaTepu;

3) obopmiieHHe cekpeTapéM Mo MPOCch0e HAaYAIbHUKA CITYKEOHOM 3aITMCKH B BBIIIECTOSIITYIO
WHCTaHIIMIO;

4) opopmieHue cekperapéM MPOTOKOJIA COBEIAHUS PYKOBOIUTEINEH OT/IEIIOB.

4. I'e Ha JOKYMEHTE cIIe/lyeT pacrojiaraTh rocyiapcTBeHHbiit rep0d Poccuiickoit deneparun?
1) B BepxHeM HoJI€;

2) 1O TEHTPY JHUCTA;

3) B IpaBOM BEPXHEM YIIIY;

4) B JIEBOM BEpXHEM YTIIy.
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5. B kakoM ciydae Ha JOKYMEHTE HE BOCTIPOMU3BOAUTCS dIMOJIeMa OpraHu3aiiu?
1) ecnu Ha moKyMeHTe yke oMeréH repo Poccuiickoit deneparnum;

2) eciu Ha JIOKYMEHTE yKe mometnéH repd cyonsekra Poccuiickoit deneparuuy;
3) eciiu opraHu3alys He CYUTAET HY>KHBIM [TOMEIIATh YMOJIeMy Ha JOKYMEHTE.
5. T'ep6 cyowekTa Poccuiickoit deaepannu nmoMmeniaeTcsi Ha OJIaHKax:

1) B BepxHeM 1oJIE;

2) 1o UEHTPY AOKYMEHTa;

3) B IpaBOM BEpXHEM YTIIy;

4) B COOTBETCTBHH C IMPABOBBIMU akTaMH cyObekToB Poccuiickoit deneparumn.

[IIxana oneHMBaHUA TECTOBOI'O 3aJaHUS

% BepHBIX penieHni (0TBETOB) HIkana oueHnBaHusA
85-100% «OMIAUYHON

70-84% «XOpOULOY

51-69% «V0081eMBOPUMENTLHOY
50% u meHee «HEYIIOBIICTBOPUTEIHHOY

INPUMEPHAS TEMATUKA KOHTPOJIBHBIX PABOT 11O IUCHUIIJIMHE

—

. ConepxaHue ¥ Ha3HaYCHHUE JIEI0NPOU3BO/ICTBA.
. OpranuzanuoHHbie (OPMBI IETOMPOU3BOJICTBA.

. Cny>1<6a ACIIOINIPOU3BOACTBA, LIEJIN U 3aa1H, (I)YHKI_II/IOHaJ'ILHOC COACPKaHUC NCATCIbHOCTH.

2
3
4. 3akoHonatenbctBO Poccuiickoit denepannu B chepe nHGoOpMavy U JOKYMEHTALUH.
5. 3aKOHO/IATENHCTBO 00 PIEKTPOHHOM MOITUCH.

6. Bupl 21eKTpOHHON MOJMUCH U TOPSIIOK UX IPUMEHEHHS.

7. HopmaTuBHbIif tokyMeHT «[IpaBuna qenonpou3BoicTBa B peeparbHbIX OpraHax
UCTIOJTHUTENIEHOW BIaCTH», €T0 Ha3HAUYCHHE.

8. HanroHanbHbIE CTAaHAPTHI 110 YIIPABICHUIO JOKYMEHTaMHU.

9. HopmaTuBHBIE TTPaBOBBIE aKThI OpraHa BIACTH, PETIaMEHTHPYIOIINE OpraHU3aIUuio0 paboThI C
JIOKyMEHTaMH.

10. MaCTpYKITHS TIO IETOTPOM3BOICTBY, HOpMAaTUBHAS M MeToinUecKast 6a3a pa3paboTku
WHCTPYKIIUH TIO IETONPOU3BOJICTBY.

11. brank 1oKyMeHTa, BUbI OJIAHKOB COCTaB PEKBU3UTOB OJIaHKA.

12. CocTaB peKBU3UTOB yIOCTOBEPEHHS, MOPSAAOK UX OPOPMIICHHUS.

13. Cnyxe0HBIE OTMETKH Ha JIOKyMEHTE, IOPSI0K UX 0(hopMIICHHSI.

14. Cuctema opraHu3allMOHHO-TIPABOBOM TOKYMEHTALlUU, HA3HAUEHHE U BUI0BOI COCTaB
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JIOKYMEHTOB.

15. IloHsiTHE HOPMATUBHOIO ITPABOBOI'O AKTa, BUABl HOPMATUBHBIX IPABOBBIX aKTOB
denepaabHBIX OPraHOB UCIIOTHUTEIHHOHN BIIACTH.

16. JlomkHOCTHAS MHCTPYKIUS, HA3HAYEHHE JOKYMEHTA, COCTaBlIeHHE U 0(hopMIICHHE.

17. Ilponienypa corinacoBaHus JOKYMEHTOB, €€ Ha3HAUCHHE, BHEIIHEE U BHYTPEHHEE
COIJIACOBAHHUE.

18. BuszupoBaHue JOKyMEHTOB, 0COOEHHOCTH BU3UPOBAHUSI PACIIOPSAAUTENbHBIX JOKYMEHTOB.
19. Cucrema pacnopsiiuTeNbHON JOKYMEHTAIMH, HAa3HAaYeHHE U BUJOBOM COCTaB JOKYMEHTOB.
20. CocraBnenue u oopMIICHHUE ITPUKa3a 110 OCHOBHOM JIESITEIIBHOCTH.

21. Ilopsaok TOKyMEHTHPOBAHUS KOJUIETHAJIBHOM (COBEIATENbHOMN) 1€ATENbHOCTH.

2322. IIpoToKon 3aceanus, BUIbI TPOTOKOJIOB, COCTABJICHUE U OhopmIleHHE.

23. Cucrema HH(pOPMAIIMOHHO-CIIPAaBOYHOM JTIOKyMEHTAllUY, Ha3HAaYeHUE U BUJJOBOM COCTaB
JIOKYMEHTOB.

24. JlenoBoe MUCbMO, pa3HOBUIHOCTH JICJIOBBIX ITUCEM.

25. Cocrapnenue v 0(hOpPMIICHHE JICIIOBOTO MHCHMA.

26. TekcT ynpaBneHYeCKOro JOKYMEHTa, 00IIre TpeOOBaHUS K COCTABICHHUIO TEKCTa
JIOKYMEHTA.

27. AKT KaK BHJ IOKyMEHTa, Pa3HOBUJIHOCTH aKTOB, OCOOCHHOCTH COCTABJICHUS M O(OPMIICHHS.
28. IlonaTre 1OKyMEHTO000pOTa, KAUECTBEHHBIE U KOJIMYECTBEHHBIE TapAMETPhI
JIOKyMEHTO000pOoTA.

29. IIpyHIMIIBI PALMOHANBHOM OpraHnu3aluy TOKYMEHTO000poTa.

30. OcHOBHBIE ATanbl ABMKEHUS TOCTYNAIOIINX JOKYMEHTOB.

31. OcHOBHBIE 3TaNbl ABUKEHUS OTHPABIISEMBIX JOKYMEHTOB.

32. ®opMBI U METOIbl COBEPILICHCTBOBAHMSI JOKYMEHTOO00POTA.

33. Ha3naueHue 1 e perucTpanuy J0KyMEHTOB, IPUHIUIIBI PETUCTPALIUN.

34. CTpyKTypa perucTpaiiOHHOTO HOMEpa MOCTYIAIOINX, OTIPABISIEMBIX M BHYTPEHHUX
JIOKYMEHTOB.

35. OCHOBHBIE PEKBU3UTHI PETUCTPALUOHHBIX (POPM.

36. OcOOEHHOCTH pPerucTpalru OTACIbHBIX BUOB JOKYMEHTOB (IIpUKa3, AEI0BOE MMHUCHMO).
37. Opranu3alioHHble OCHOBBI KOHTPOJISI UCIIOJTHEHHS IOKYMEHTOB (TIOpyUYeHUit).

38. TexHONOTUS KOHTPOJISI UCTIOTHEHUS IOKYMEHTOB (TIOPYUYEHHI).

39. CpokH UCIIOJIHEHUS TOKYMEHTOB, BUbI CPOKOB, IOPAJOK UCUUCIIEHUS CPOKOB UCIIOJIHEHUS
JIOKYMEHTOB, IOPSIIOK NIEPEHOCA CPOKa MCIIOIHEHNS JOKYMEHTA.

40. OcHOBHBIE 3TaIlbl KOHTPOJISI UCIIOJTHEHUSI TOKYMEHTOB (TIOPYUYEHHI).

41. Opranu3zanusi paboThl UCTIOJIHATEIIS C JOKYMEHTaMHU.
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42. HopMaTHBHBIE OCHOBHI M 00I1IM€ IPUHLIUIIBI OpraHU3aluu paboThl ¢ 00pallleHUsIMHU TpaxaaH
43. Bunpl oOpaieHuii rpaxad, 0cOOEHHOCTH pacCCMOTPEHHsI 00paIlieHHid TpakIaH
Poccuiickoit @enepanuu.

44. TloHsTHe UEHHOCTU AOKYMEHTA, KPUTEPUH LIEHHOCTH JOKYMEHTOB, CPOKH XPaHEHUS
JIOKYMEHTOB.

45. Opranu3zanus ¥ NOpsA0K IPOBEIECHUS IKCIEPTU3bI LIEHHOCTH JIOKYMEHTOB OpraHa BIIACTH.
46. Cpoku XpaHEHUsI JOKYMEHTOB, KATETOPUHU JOKYMEHTOB, BBIAEIAEMBIX 10 CPOKaM XPaHEHHUS,
CPOKH XPaHEHUS AJIEKTPOHHBIX JIElI.

47. IlepeyHn TOKYMEHTOB CO CPOKaMH XPAaHEHUS, UX IPUMEHEHHE B JACIOMPON3BOICTBE.

48. HomeHKI1aTypa el oprana BIacTd, (PYHKIIMM HOMEHKJIATYPHI Jell, IPUHIIUIIL €
IIOCTPOEHUS.

49. ®opma HOMEHKJIATYPHI Jell, OCHOBHBIE ATarbl €€ pa3paboTKW HOMEHKIATYPHI JIe.

50. IIpaBuna cocTaBieHUs 3aroJI0OBKOB €71 HOMEHKIIATYPHI Jell.

51. CornacoBanue 1 yTBEpKACHIUE HOMEHKJIATYPBI J€Jl, CPOK JAEUCTBUS HOMEHKIATYpHI /€T, €€
BEJICHUE U KOPPEKTUPOBKA.

52. ®opmMupoBaHHeE JEI B JEIONPOU3BOICTBE, 0COOCHHOCTH (POPMUPOBAHUS B JieNia OTJEIbHBIX
KaTeropuil T0KyMEeHTOB.

53. Bupbl onuceii 11, OCHOBHBIE MPUHIIMITBI U TIOPSJIOK COCTaBJICHUS OTIUCEH JIeTI.

54. JInuHOE €710 rocy1apCTBEHHOTO IPa)KAaHCKOTO CIIYXalllero, COCTaB JJOKYMEHTOB Jiefia,
0COOEHHOCTH €ro (HOPMUPOBAHMS.

55. Opranuzarus paboThl 10 YHUYTOKEHHUIO TOKYMEHTOB C UCTEKIIIMMH CPOKAMH XPAHEHUS.
56. OdopmiieHune e Npy uX rnepenaye Ha apXUBHOE XpaHEHHUE.

57. llonsitue «uHPOPMAIIMOHHAS CUCTEMA YJIEKTPOHHOTO ToKyMeHToobopoTtay (COJ10),
¢ynkuuu C30.

58. HopmatuHble TpeOOBaHUS K MH()OPMAIIMOHHBIM CUCTEMAM SJIEKTPOHHOTO
JIOKyMEHTO000pOoTA.

59. TloHsTHE «AJIEKTPOHHBIN JOKYMEHT)», OCHOBHBIE IPUHIIUIIBI OPTaHU3ALUN PAOOTHI C
JIEKTPOHHBIMU JTOKYMEHTAMH B JI€JIONIPOU3BOJICTBE.

60. Ha3zHaueHue crucTeMbl MEKBEIOMCTBEHHOTO AJIEKTPOHHOTO JJOKyMeHTooOopoTa (MD/10),

ctpykrypa MOJI10.

IIpuMepHbIe NpaKTHYECKHe 3aJaHHUS:
IIpakmuueckoe 3a0anue: cocmasumos NPUKAa3
Hupexkrop OOO «CeBepublii TpaH3ut» BenuamunoB Erop ['enHagpeBud mnopydmi

COCTaBUTh MpHKa3 IO ciexymoolemMy Bompocy. B mpukaze Tpebyercs mopyuuTsh Bnaaumupy
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AunexceeBnuy JInanoBy, Hukonato Auronosuuy CaBupckomy u AHjnpero [lerpoBuuy KynemoBy
COCTaBUTh MPOEKT (PMHAHCOBOTO OTYETA Ui Koproparuu «Ypanaedreraz». Homep gokymenra

1-342 ot 12 max 2014 rona.

IIpaxmuueckoe 3a0anue: cocmagums NPUKa3

Bl — mHauvanbHuk otaena JjenomnpousBojactBa OOO  «Paccser». PykoBoaurtens
opranuzanuu: reiepanbubiil aupektop C.S5. Koanés. CeroaHsi cocTosICS COBET AUPEKTOPOB
opstackoro OO0 «PaccBeT», 00cy)aanock npeodpasoBaHue CTPYKTYpHI o01ecTBa. Pemeno, 4ro
¢dbuHaHCOBBI OTAEN W Oyxranrepuss OOBEAMHSIOTCS B OJHO CTPYKTYpPHOE MOJpa3jieicHHe
(puHanCcOBOE ympaBlieHHE), PYKOBOACTBO KOTOPBHIM IOpYyYaeTcs TIIaBHOMY Oyxrantepy A.B.
JloBakuny. CekpeTapckue AOKHOCTH PyKoBoacTBa (OIIecTBa BBIBOISATCS W3 TMOJYMHEHUS
CITy’KOBI JIeIONPOU3BOICTBA U OOBEIUHSIIOTCS B CAMOCTOSITENIbHOE CTPYKTYpHOE TOIpa3AesieHue
(cekperapuar). PykoBoACTBO cekpeTapuaToM MopydaeTcs MOMOILTHUKY T€HEPaTbHOTO TUPEKTOpa

H.IO. Manwnmuny. KonTponupoBaTh UCIIOJHEHUE TTPUKa3a OyAeTe BBI.

Ipaxmuueckoe 3a0anue: ogpopmums 06viacHumenvryro 3anucky. Cocmasums pe30aoyuro.

B 3A0 «Bpemena roma» Oblia IpoBeleHa PEBU3HS, B pe3yiabTaTe KOTOpOil Obuin
BBISIBIICHBI HEOOOCHOBAHHBIC 3aTPaThl HA OPTaHU3AIMIO JICTIOBBIX MEPONIPHUATHNA. B CBs3H ¢ 3TUM
mupektop 3A0 «Bpemena roga», 3apeructpupoBanHoro B I. bpsiacke, H.I1. Copokun 3aTtpeboBai
O00BSCHUTENBHYIO 3aIIUCKY OT ri1aBHOro Oyxrairepa A.E. ManunoBoii. Panee nupekTopoM ObL1
U3JJaH TpPUKa3, B KOTOPOM PYKOBOAMTENIM CTPYKTYPHBIX MOJpPAa3JeNeHuil NmpuU OpraHu3aluu
JIETIOBBIX MEPOTIPUITHI 00S3BIBAIIMCH MPECTABIATh B Oyxrantepuio 3AO J0KIaHbIE 3aMUCKHU C
yYKa3aHHEM CMEThI pacxo/0B He no3aHee 10 qHell 10 Hayana COOTBETCTBYIOIIETO MEPOIPUATHS.
JupexTop mopyums1 OyXrajrepuud NpPOBOAUTH (UHAHCUPOBAHHME JAEJIOBBIX MEpOINPHUATHN Ha
OCHOBaHMHU ero pesoironuu. OnHAKO IIaBHBIA OyxrainTep npoduHaHCHpOBajIa KOMaHIAUPOBKY
HayabHUKa oTAena cObita E.C. TuxoHnoBa 6e3 pesomtonmu aupektopa. OT JMia TiIaBHOTO
Oyxranrepa A.E. MaHunoBoi cocTaBbTe OOBSICHUTENBHYIO 3aIlIUCKY, TJ€ YKaXHUTe, YTO OIliaTa
OCyILeCTBIIEHa B CBsA3U ¢ 10-THEBHOM 3apy0eXHOI KOMaHANPOBKOM TUPEKTOPA.

Pezomronms cocTaBiseTcs IMPOU3BOJIBHO.

IIpakmuyeckoe 3adanue: cocmasbme u 0popmume 00bACHUMENLHYIO 3ANUCKY

WNucnexrop kanuenspun 3A0 «Cupuyc» WU.M. PycakoBa B COOTBETCTBUU C NPUKA30M
re"epaibHoro aupektopa ot 12.03.2005 Ne 45 nomkna Obiia k 12.04.2005 mpoBecTH 3KCIEPTH3Y
LEHHOCTU JOKYMEHTOB, XpaHSIIMXCS B KaHUespuu. B cBsI3u ¢ janutenbHOM Oosie3HBIO

3aBenyromen kanuensipueit .U, PycakoBa ucnonnsiiia ee 00s3aHHOCTH U HE CMOTJIA BBITIOJTHUTH
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nopydeHue B cpok. [locie BbIxoga Ha paboTy 3aBeayrolias KaHueasipuei morpedosana ot U.N.

PycakoBoii 00BICHUTENBHYIO 3aITUCKY.

Ipaxmuueckoe 3a0anue: cocmagums 0€e1080€ NUCbMO

Bbl — HauanpHUK OT/AENa AENONPOU3BOACTBA OONagMUHUCTpanuu. Buepa nposenen 9 B
rofy npe3uanym kosuteruu npu ['yoeprarope bpsuckoit obnactu A.B. Tumodeese. Hauanpank
ropuanueckoro oraena E.P. CunuH BHeC IpenjioKeHHE 0 peopraHU3alud aIMUHUCTPALUU
bpsiackoit obmactu B IIpaBuTtensctBo bpsinckoit ob6nactu. ['yoepHaTop bpsinckoit obmactu A.B.
Tumodee cipocun AoKJIaquuKa O KoJMdecTBe 3amectutened ['ydbepHaropa B HOBOIl CTpYKTYype,
IPEUIOKIII COKPATUTh MX Ha 2 enuHHIbl. [lopydeHO ympaBieHHIO MO KaapoBod padore Kk I
kBapTtaiy 2017 roga moAroTOBUTH MPOEKT peopranu3anuu. HauanbHuky nenapramenTta (PuHaAHCOB
I1.E. BracoBy npocuurtath pacxojibl o peopranuzauuu ko I kBaprany 2017 rona.

Bam HeoO6xoaumo Hamucats nuchbMo Ha ums [Ipeacenatens bpsHckoit obnactaoi J{ymbl
A.E. Ennceesa 3a MoANMCHIO BAIlIETO PyKOBOIUTEIS — 3aMecTuTels [ 'ydepHaropa A.A.Ilono30Ba.
B nmuceme, cornacuo 3ampocy u3 Jlymer (Ne 1-342 oT ceromHsIIHero yncia) —mpouH(GOpMUPOBATH

Enuceena o TOM, YTO IMPOU3O0LIIIO Ha ITPE3NJANYME.

IIpakmuueckoe 3a0anue: 0popmume NOIHBLIL NPOMOKOL NO NPEOTIOHCEHHOU CUMYAYUU.

B 3A0 «/Ipurarensy» cocrosiioch 3acenanue texuuyeckoro Cosera mpu ['eHepanbHOM
mupekrope T./1. I'maronese noj ero npeacenaTeabcTBOM, B IPUCYTCTBUU Beex uieHoB Coseta (16
yenoBek) U cekperaps Coera. CoBeT o0cyxJal BOHpOCchl O cocTosHMM paboTel 3A0 3a
NpOUIeINI To M TepcrnekTuBbl pa3BuTHs OOmiecTBa B OynylleM TOJy, O BbIIOJHEHUU
IpOrpaMMbl BbIMyCKa NPOAYKIMM U ee peanuzanuu. [lo mepBoMy Bompocy AOKIaz Jenai
3amectutenb ['eHepanpHOoro ampekropa K.A. PycrnaHoB, KOTOpBIi Jajl  pa3BEpHYTYIO
XapakTepUCTUKy JesTenbHOocTH OOmiecTBa, OTMETHJ paCIIUPEHUE COTPYIAHMYECTBAa» C
naptHepamu B Jpyrux peruoHax. K. A. PycnaHoB 10j0Xuia O NOJIMUCAaHUM COIJIAIIEHUS C
yHUTapHBIM npennpuarueM «TypOuna» u ero mepcnexktuBax s OoOmectBa. CoBeT NMpHUHSII
pelleHre O 3aKII0UeHHM J0roBopa ¢ mnpennpustueM «TypOuHa» o BBIIyCKe 3amyacTeil s
CEJIbCKOXO3AMCTBEHHOW TeXHUKH. Kommepuecknii aupexkrop AnTOHOB M.K. nomoxun o
COOIOZICHUH TUTAHOB pean3alii TOTOBOM MPOIYKIIMH, OTMETUB IPU 3TOM TPHU Cy4yasi CpPhIBOB
MOCTaBKU M HapymeHus: OO1IecTBOM CBOUX 0053aTeIbCTB M3-3a HEMPABWJIBHON KOMIUIEKTALUN
3aKa3oB. IIpyuMHOM TaKOro MOJOXEHHS SBUJIOCH OTCYTCTBHE COBPEMEHHOIO CKJIaJCKOIO
oOopynoBanusi. PemieHne mo BTOpoMY BONpoOCy cojepkano mnopydeHue Kommepueckomy
nupektopy AnToHOBY M.K. moarotoButh 000OCHOBaHHME MpPOEKTa PEKOHCTPYKIMHM CKIIaja

MPEATPUITHS.
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IIpakmuyeckoe 3a0anue: cocmagums O1AHK HOMEHKIAMYpbl 0ell U PEeKGUIUNbL
HOMEHKJIATYPBbI JIe] 10 TEKCTA.
®dupwma: Opsackoe OO0 «PaccBer», HoMeHknarypa nen Ha 2017 roa. dupekrop OO0 —

AnTton UBanoBny Tenerun.

IIpakmuyeckoe 3adanue: cocmasums omeem 6 uoe 0e108020 NUCbMA HA 0OpaujeHue
2padNCOaHUHA.

B kannemspuro kKomMMmepueckoro OaHKa «ATIAHTHYCCKUNA TpaH3uT» 27 sHBaps
T.T.IOCTYIHJIO TUCHEMO OT TpaxkaanuHa MBana EsrenseBuua TyxkukoBa. OH IPOCUT PYKOBOJICTBO
0aHKa MPENOCTaBUTh €My OECHPOILEHTHYIO CCYNy Ha MSATh JeT («Ha MOTPEOUTENHCKUE LETNY).
CocraBpTe OTBET OT JuIA JAUpeKkTopa OaHka AnHapes MarBeeBuya TuTOBa, rie U3BECTUTE
3asgBUTEIS, UTO CPEeId MOTPEOUTETHCKUX KPETUTOB OaHKa MOJOOHBIX KPEAUTHBIX MPOAYKTOB HET.

O3HaKOMHTCS C KPEIUTHBIMH TIPEAJIOKEHUSIMA MOXXHO B oduce Oanka (bpsHCK,

yin.BepHuazckoro, 4, od. 3) uiu Ha caiite OaHka: www.a-tranzit32.ru

IIpakmuyeckoe 3adanue: no02omoeumv NYOIUYHOE BbICMYNIEHUE NO NPeOSOHCEeHHOU
cumyayuu.

[ToaroToBUTH NOKIJIAL O CBOEW IrpyIIe OT UMEHHM CTAPOCThI IPYIIIbI Ul BBICTYILUICHUS Ha
Bceepoccuiickom cnére crapocT. B BBICTyIUIEHMM 03BY4UTbh YYE€OHYH0O M BHEYYEOHYIO

ACATCIIbHOCTD T'PYIIIIBI, 0COOEHHOCTH cricuualim3alu, 6y,7_'[y1_I_II/IC KapbCPHBIC IICPCIICKTUBLI.

Ilpakmuueckoe 3a0anue: cocmagobme u opopmume 3as6i1eHue Ha OMNYCcK
Bbl — HauvanpHuk opranuzanumonHoro otaena OOO «Cucrema-bpsiHCck». OTO Bamn
OCHOBHOI1 OTITyCK, KOTOpBIi Bl Oepere Ha 30 nHeli ¢ 12 aBrycra T.r. 3aMeCcTUTENb JUPEKTOPa 10

kagpam OOO — Oner BanoBuy Kopo0Oos.

[lkana 1 KpUTEPUH OLIECHUBAHUS KOHTPOJBHBIX paboT

Ikana oueHnBaHus Kpurepun oueHuBaHus

«OMIUYHON OOyuaronuiicst TIyO0KO U COJIepKaTeIbHO PACKPBIBAET TEMY
KOHTPOJIBbHON paboThI, HE AOMYCTUB OMHUOOK. OTBET HOCUT
pa3BEpHYTHIM U HCUEPIIBIBAIOLINM XapaKTep.

«XOpouLoy OOyuaronuiics B IIEJIOM PACKPBIBAET TEMY KOHTPOJIbHOU
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paboThI, OIHAKO OTBET HE HOCUT PAa3BEPHYTOTO U MCUEPITBIBAIOIIETO
Xapakrepa.

«V00871eMEoPUMENbHOY OOyuaronuiicsi B IIeJIOM PACKPBIBAET TEMY KOHTPOJIBHON pabOTHI U
JIOTIYCKaeT psAJl HETOYHOCTEH, parMeHTapHO pacKpbIBaeT
CoJIep’KaHuE TEOPETUUYECKUX BOIIPOCOB WIIM UX PACKPBIBAET
COJIEpKaTeNbHO, HO JAOIMYCKas 3HAYUTEIbHbIC

HETOYHOCTH.

«Heyooesremeopumenvro» | OOydarOIIMICS HE BIaIeeT BHIOPAHHOM TeMOW KOHTPOJBHON
paboTel. Tema KOHTPOJIBHOM PabOThI HE PACKPHITA

HPUMEPHBIE TEMbI JIOKJIAAOB (PE®@EPATOB) 10 JUCIUIIJIMHE
1. Pa3BuTHe 3akOHOMATENBHOW periaMeHTaluu padoThl C JAOKyMeHTamu B Poccuiickoit

®enepanuu B 1990- 2013 rr.

2. AHaJIM3 MHCTPYKIUHU IO JEJIONPOU3BOJICTBY (Ha MPUMEpPE WHCTPYKIUNA KOHKPETHOM
OpraHu3aIiH)
3. AHanu3 T0KHOCTHBIX MHCTPYKLINKA paOoTHUKOB ci1yx0b1 JIOY (Ha mpuMepe HHCTPYKIUI

KOHKPETHOI'O YUPEKICHUS).

4. AHanm3 CTPYKTYpHl M (QYHKIHNA CIyXObI JAETONPOU3BOACTBA (HAa MpUMEpe KOHKPETHOM
OpraHU3AIVH ).

5. Opranuzanus padotsl cinyx0s1 IOV (Ha mpuMepe KOHKPETHOM OpraHu3aluu).

6. Opranuzanus JOKyMEHT0000poTa (Ha MpuMepe KOHKPETHON OpraHu3allii) U OCHOBHBIE

HaIlpaBJICHHA €TI0 COBCPUICHCTBOBAHUA.

7. Opranuzanys perucTpaluu J0KyMEeHTOB (Ha IpUMepe KOHKPETHON OpraHu3alin).

8. Mertonbl opraHu3any KOHTPOJIS 3a HCIIOJHEHHEM JIOKYMEHTOB IPH TPaJWLMOHHOM
JIeTIONIPOU3BOJICTBE.

9. Opraauzanus padoThI ¢ 00pAIIEHUSIMH TPaXKIaH B TOCYIaPCTBEHHBIX YUPEIKICHUSAX.

10.  Meroauka cocTaBiaeHUss HOMEHKIATYPHI Je YUPEKICHHS.

11.  IIpobGnemsl 3KCIEPTU3BI LIEHHOCTH JIOKYMEHTOB B J€TIONPOU3BO/ICTBE.

12. OnbIT opranu3anuy padoThl ¢ JOKYMEHTaMH 32 pyOexKoM.

[Mkana 1 KpUTEpUH OLIEHUBAHUS J0KIa10B (pedepaToB)

Illkasa oneHnBaHusA Kpurtepuu oneHnBanus

«OMIUYHOY OO6yuaromuiics r1yO0KO U COAEepKATEIbHO PACKPBIBAET TEMY
nokinana (pedepata), He JOMyCTUB OMIMOOK. OTBET HOCUT
Pa3BEPHYTHIN M MCUEPIBIBAIOIINN XapaKTeP
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«xopouto» OOyuaromiuiics B 1IeIOM pacKpbIBaeT TeMy J0kiaaa (pedepara),
OJTHAKO OTBET XOTs ObI HA OJIMH U3 HUX HE HOCUT Pa3BEpHYTOTO U
HCUEPIBIBAIOILETO XapaKTepa.

«yooeremeopumenvro» | OOyYarOIIUKCS B IIEJIOM pacKphIBacT TeMy Jokiana (pedepara) u
JIOITYCKaeT PsiJl HETOYHOCTEH, PparMeHTapHO pacKphIBAET
COJIepKaHUE TEOPETHUECKUX BOTIPOCOB MIIH MX PACKPHIBACT
COJIEPKATENIBHO, HO JOMYCKasi 3HAYUTEIbHBIC HETOYHOCTHU

«Heyooesremeopumens | OOydarOUIMICS HE BIaIeeT BHIOpaHHOM TeMOH Jokinana. Tema He
HO» packpbITa

2.2 IIpome:xxyTOUHAS aTTECTALUSA

INEPEYEHD BOITPOCOB JJIsA IOAI'OTOBKHU K 3AYETY

1. CBsa3p undopmaiuu u J0kyMeHnTa. Ponbs nHdopMaly B COIMAIBHBIX M 9KOHOMHYECKUX
npoueccax.
2. JIOKYMEHT 1 €ro MECTO B CUCTEME YIIPABJICHUS.
3. JIOKyMEHTOBEIEHUE KaK Hay4yHas JUCLUIIJIMHA U €€ CBSA3b C APYTUMU HayYHBIMU
JUCLUILINHAMMU.
4. OnpeneneHue TOKyMEHTa B HOPMaTUBHBIX aKTaX.
5. 3akoHozaTeabHAs U HOPMAaTUBHAs periiaMeHTalus JOKYMEHTUPOBAaHUS B JOPEBOJIIOLMOHHON
Poccun.
6. 3aKOoHOAATEIbHBIE AKThI 00 00513aTEIILHOCTH JOKYMEHTUPOBAHUS HH(OPMALIUH.
7. llonstue knaccupukanuu J0KyMeHTOB. Busl knaccudukanuu. Pa3zButrue 70KyMeHTHOU
kiaccudukanuu B Poccun.
8. O0wmue 1 yacTHble QYHKIUU JOKYMEHTA. 3aBUCHUMOCTb HOHATHS «IOKYMEHT» OT €T0
¢yukuun. BiusHue QyHKIUI TOKyMEHTa Ha €r0 CTPYKTYPY.
9. 3aBUCHMOCTb MOHATHUS «IOKYMEHT» OT €ro ()yHKILIHH.
10. Pa3BuTHE TOHATHUS «IOKYMEHT.
11. [onsTre «MHpOPMALIUA» U €r0 pa3BUTHE IPUMEHUTENIHHO K JOKYMEHTOBEICHHIO.
12. ABTOp 1OKyMEHTa, NOPSAOK 0003HAUEHUSI OpraHU3alMH-aBTOPa JOKYMEHTA.
13.TOCT P 7.0.97-2016. Ero conep>xanue, 3HaueHHE, 0OCOOCHHOCTH BHEIPEHHUS.
14. JlatupoBka 1okyMmeHTa. J[ata Kak cocTaBHasi 4aCTh psAJia peKBU3UTOB. TpeOoBaHus
K 0(pOPMIICHHIO JaThI.
15. JIpeBHeiimine matepuansl s nucbma. M300perenne Oymaru u COBEpIIEHCTBOBAHUE €€
IIPOU3BO/ICTBA.
16. Vicropust BOSHUKHOBEHHUS U Pa3BUTHS OTAEIbHBIX BUIOB JTOKYMEHTOB.
18. Kunonoxymentuposanue. IlosiBinenne, pazsutue. Buneosanucs. Kpurepun nesnoctu
KMHOJOKYMEHTOB.
19. Konuu 1OKYMEHTOB, UX UCTOPHUYECKOE PAa3BUTHE U BUJBL. JlyOInKaT 1OKyMeHTa.
20. MarepuasibHasi COCTaBIISIONIAs JOKYMEHTA U €€ pa3BUTHE.
21. OOBEeKT U npeAMET U3y4YEeHHUs B TIOKYMEHTOBEICHUU. MeTOo bl B JOKYMEHTOBETUECKUX
HCCJIEIOBAHMSIX.
22. HopMaTHBHO-METOIMYECKUE aKThl, pETIIaMEHTHPYIOLINE CO3AaHne U OQPOpMIICHHE
JIOKYMEHTOB.
23. O6o3Hauyenue anpecata. [IpaBuia HanmMcaHust 1 MECTO ajipecata B (hopmyisipe
JIOKYMEHTA.
24. O6merocyaapcTBeHHas: yHU(UKAIUSA TOKYMEHTOB. DOpMbl yHU(DUKAITUH.
25. Obuue TpeboBaHUs K TEKCTY TOKyMeHTa. Jlornueckas CTpyKTypa TEKCTa.
26. OnepaTuBHas U UCTOpUYECKas (PETPOCIIEKTUBHAS) TOKYMEHTHas: HHPOPMAIUs KaK
eauHast vHpopMalMoOHHAas cUcTeMa.
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27. OCHOBHBIE TEXHOJIOTUH KOMMPOBAHUS U PA3MHOKEHUS TOKYMEHTOB

28. OcHOBHbIE (HaKTOPBI, ONIPEENIAIONINE PALIMOHATIBHYIO OPTaHU3AIIUI0
UH(POPMALMOHHO-TOKYMEHTALMOHHOTO 00CITY)KHUBaHUS YIIPAaBICHUECKON AEATEIbHOCTH.
29. OcoOEHHOCTH TOKYMEHTHUPOBAHUS IE€ATEIbHOCTH KOJIJIETHAIbHBIX OPraHOB.

30. OcobenHoctu (popmyJsipa JOKYMEHTOB, IOJIYYEHHBIX Pa3IMUHbIMU CIIOCOOaMU
JOKYMEHTHPOBaHUS (TEKCTOBBIMU, MAITUHHBIMH, KUHO-, (OTO-, POHO-, TEXHUYECKHMH ).
31. OrmeTku Ha JOKyMeHTaX. VX poJib B TPOXOXKIAECHUH U UCIIOJIHEHUHU JJOKYMEHTA,
MECTO B (hOpMYIIsipe JOKYMEHTA.

32. OTTHCK I1e4aTu KaK PeKBU3UT AoKyMeHTa. Cilyyan 00s3aTeabHOI0 MpOCTaBICHUS
repOOBOIf MeYaTH Ha JOKYMEHTAaX.

33. [logyuaanky ¥ Konuu. Buael konwid. [Topsaok y1oCTOBEpEHHI KOTIHA.

34. IlonMHHBIE ¥ TOAJIOKHBIE TOKYMEHTHI. Bubl anbcupukanmm JOKyMEHTOB.

35. Ilonnuck Kak cocTaBHas 4aCTh PEKBU3UTOB (IIEPEUUCIIUTh BCE PEKBU3UTHI).

36. IlonsTHE «PEKBU3UT JOKYMEHTa». [IocTOsSHHBIE N IEPEMEHHBIE PEKBU3UTHI.

37. Ilonatue «cucreMsl JOKYMEHTALMW», Pa3BUTHE CUCTEM. Y HU(DUIIMPOBAHHBIE
CUCTEMBI JOKYMEHTALIUH.

38. IlonsATue «3neKTpoHHbIN TokyMeHT». Kiaccudukanus u xapakTepucTHKa COBPEMEHHbIX
HOcuTelNel nHpopMaIu

39. IlonsATue «OaaHK» OpU CO3JIaHUM JOKYMEHTa. biaHku npeAnpusTuil pa3auuHbIX
(dbopM COOCTBEHHOCTH.

40. IToHATHE KOMIUIEKCOB JOKYMEHTOB. [IpOCThIE KOMIUIEKCHI TEKCTOBBIX JOKYMEHTOB.
41. IlonsTHe U NpU3HAKK OPUTHMHAIA JOKYMEHTA.

42. IToHATHS «LIECHHOCTB JOKYMEHTA», «OKCIIEPTU3a LIeHHOCTH». [lopsaaok onenuBanus
JIOKYMEHTOB.

43. Tlopsinok moanucanus J0KyMeHToB. DopMbl oAnucaHus JoKyMeHToB. [loanucu
KaK COCTaBHAasl YacCTh psiJia PEKBU3UTOB.

44. TTopsok coriaacoBaHus JOKyMeHTOB. OdopMiieHne BHYTPEHHETO U BHEILIHETO
COIJIACOBaHUS.

45. ITops ok U cocoObl YTBEPKACHUS JOKYMEHTOB.

46. IIpaBoBo€ peryanpoBaHue MPOIECCOB AIEKTPOHHOIO JOKYMEHTHUPOBAHUS. DIEKTPOHHAs
udpoBast MOAINUCH.

47. PazBuTHe yHU(PUKAIUU U CTaHIApTU3ALNN JOKYMEHTOB BO BTOpOii rosioBuHe XX B.
48. PasButue dpopmyispa nokymenta B XVI-XX BB.

49. PexBU3UT «aapecaTy, €ro 3Ha4eHHe U COBpEMEHHbIE TPeOOBaHUSA K O()OPMIIEHHUIO.
50. PexBu3uTHI, NpuAAOIINE JOKYMEHTY IOPUANYECKYIO CHILY.

51. Ponsb 3akoHonaTenbHbIX akToB X VIII B. B yHU(UKaMy TekcTa OTAEIbHBIX BUJOB
JIOKYMEHTOB.

52. CnoxHble KOMIUIEKCHI IOKYMEHTOB.

53. CocraB OpraHM3alMOHHBIX JOKYMEHTOB, UX XapaKTEPUCTUKA.

54. CocraB ynoctoBepeHus 10KyMeHTOB. [IpaBuiia opopmiieHus: peKBU3UTOB, YAOCTOBEPSIOIINX
JIOKYMEHT.

55. Cnoco6bl ipeacTaBiIeHNs YHU(PUIIMPOBAHHBIX TEKCTOB (aHKETHI, TAOIUIbI, TpadapeTHbIE
TEKCTHI).

56. CreHorpadusi, TMKTOrpaMMbl U JIOTOIPaMMBI; UX COBPEMEHHOE ITPUMEHEHHE.

57. CylHOCTb NOHATHSL «IOKYMEHT» U €70 Pa3BUTHE.

58. TekcToBOE TOKYMEHTHUPOBAHUE U ITAIbI €70 PA3BUTHS.

59. TexHuueckoe JOKYMEHTHPOBAaHUE U 00JIACTH ero npuMeHeHusi. OCHOBHBIE I'PYTIITBI
TEXHUUYECKOM JTOKYMEHTAIIUU U BUbl TEXHUYECKUX JOKYMeHTOB. [loHsTHE OpHUrrHaia B
TEXHUUYECKOHN TOKYMEHTALINH.

60. TpeGoBaHus K KOHCTpYHpOBaHUIO O1aHKOB. Bunbl 6;ankoB. biranku opranuzanmii u
OPENPUATHIA Pa3TUYHBIX (OPM COOCTBEHHOCTH.

61. TpeGoBanus K COCTaBICHUIO U O(POPMIICHHUIO aKTa.
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62. TpeGoBaHUs K COCTaBICHUIO U 0POPMIICHUIO HHPOPMAITMOHHO-CIIPABOYHBIX TOKYMEHTOB.
63. TpeboBaHUS K COCTABICHUIO U 0(POPMIICHHIO IPOTOKOJIA.

64. TpeGoBaHus K COCTaBICHUIO U O(YOPMIICHUIO PACTIOPATUTENBHBIX TOKYMEHTOB.

65. TpeboBaHus K COCTaBIECHUIO U 0(hOPMIICHUIO CITy)keOHOTO MHrchMa. PasHOBHUIHOCTH
MUCEM.

66. YHU(pHUKAIMA TEKCTa JOKYMEHTa KaK OJTHO U3 HAMpaBJICHUI €ro COBEPIICHCTBOBAHMS.
YHubUIMpoBaHHbIE TEKCThHI, METOJIMKA UX pa3pabOTKU U COCOObI MPEeACTaBICHUS.

67. YHupHUIMpOBaHHAS CUCTEMa OPraHU3AIMOHHO-PACTIOPSIANTEIbHON JOKYMEHTAIIHH.

68. danbcudukau 10KyMeHTOB. CIIocoObI MOAIETKH JIOKYMEHTOB

69. ®ononokymeHntuposanue. llosBienue, pazsurue, npuMeHenue. Kpurepun neHHoctu
(hOHOJTIOKYMEHTOB.

70. @opmanu3anys TeKCTa JOKyMEeHTa. Y HU(UKAIUs TeKCcTa ToOKyMeHTa. MeToibl yHH(UKauu.
71. ®opMyIsip JOKYMEHTA M €r0 COCTaBHBIC YacTH. THAMBUTyaIbHBIN U TUTIOBOW (OPMYJIISIp
72. ®otonokyMeHnTupoBanue. [losBnenue, pazsurue, npuMenenue. Kpurepuu nesHoctu
($hOTOJIOKYMEHTOB.

73. UepHOBUKH, IOJUIMHHUKH, OPUTMHAJIBI JOKYMEHTOB. [Ipu3Haku opuruHaia.

74. DneMeHThI TeKCTa: 3aroJI0OBOK, MPUIIOKEHHUSI, TPEOOBaHUS K UX O(OPMIICHHUIO.

75. JIluHrBUCTHYECKNE OCOOEHHOCTH TEKCTOB CIIYKEOHBIX JJOKYMEHTOB.

Ilxana u KPUTECPUHU OLICHUBAHUA 3a4Y€Ta

IIxana Kpurepun ouennBanus
OLICHUBAHUA
«3aumeHo» OneHka «3a4TeHO0» BBICTABIIAETCS CTYIACHTY, KOTOPBIN

- IPOYHO YCBOWJI IIPEAyCMOTPEHHBIN IPOrPAMMHBIA MaTepUal;
- IPaBUJIBHO, ApIYMEHTUPOBAHO OTBETUJI HA BCE BOIPOCHI, C
IIPUBEJICHUEM IIPUMEPOB;

- IOKa3aJl IIIy0OKHEe CUCTeMaTU3UPOBAHHBIE 3HAHUSI, BIaI€eT
IIPUEMaMU PACCYKIAEHUS U COIOCTABIIIET MaTepUai U3 pa3HbIX
HMCTOYHHUKOB: TEOPHUIO CBA3BIBACT C MIPAKTUKOM, IPYTUMU TEMaMU
JTAHHOT'O Kypca, IPyTrUX U3y4aeMbIX IIPEIMETOB

- 6e3 o1MOOK BBIIOIHUI IPAKTHUECKOE 3aIaHHUE.

«He 3aUmeHO» OreHka «He 3a4TEHO» BBICTABIISETCS 00yYaroeMycsi, €ClIu: OH He
3HaeT OCHOBHBIX OTpeAeNeHU, HeMocIeA0BaTeleH U COMBYMB B
W3JI0KEHUU MaTepualia, He o0JagaeT ONpeAeIeHHON CUCTEMOMN
3HAHUU N0 JUCIUILIMHE, HE B TTOJHOM Mepe BiaJeeT He0OX0IUMBIMH
YMCHUSMHU U HABBIKAMU ITPU BBIITOJHCHUHN MPAKTHYCCKUX SaI[aHHﬁ.
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