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MCTOAUKEC COCTABJICHHA ACTIOBBIX ITUCEM U UX CTPYKTYPC.

l IlosicHuTeIbHAS 3alIUCKA

1.1 Ieab 1 3271244 TUCUMILJINHBI
Lenb AMCUUIUIMHBI — U3YYUTh Ha TEOPETUUECKOM U MPAKTUYECKOM YPOBHE BaKHEHIIINE
TEH/ICHIIUH U OCOOCHHOCTH COCTABJICHHSI TEKCTOB IOKYMEHTOB C YYETOM OIBITA OTEUYECTBEHHBIX
1 3apyOeXXHBIX CIEHUATUCTOB B JAHHOM Mpo(decCHOHAILHON 00IacTH.
3ajaun AUCIUIUIAHBI:
- 0XapaKTepHU30BaTh HOPMbI COBPEMEHHOT'O PYCCKOTO SI3bIKa B TPAJUIIMOHHOMN
oOIIenuTepaTypHOi U B CIIELMAIbHBIX 00J1aCTSAX, B IEPBYIO ouepeb B chepe odumanbHo-
JEI0BOM KOMMYHUKALUU;
- IPOAHAIN3UPOBATH OCOOCHHOCTH S3BIKOBBIX CPECTB, UCIIOJIB3YEMbIX B O(HUIIHATIHHO-
JEJIOBOU U KOMMEPUYECKOU KOPPECIIOHICHLINH;
- BBISIBUTH OCHOBHBIE CLIOCOOBI 11€7IECO00Pa3HOT0 UCIOIb30BAHNUS SI3IKOBBIX CPEJICTB B
COOTBETCTBUU CO CTPYKTYPOH U COAEPKaHUEM TOKYMEHTOB;
- cOopMHUPOBATh MPEACTABICHUE O MIPUHIIUIIAX COBPEMEHHOT'O JIEIOBOTO MMHCHbMA, O

1.2 Hepequb MJIAHUPYEMBIX peE3yJIbTaToB oﬁyqumI o IMCHHMIIINHE,
COOTHECCCHHBbIX ¢ HHAUKATOPAMHU JOCTHKCHHUSA KOMHeTeH]_lI/Iﬁ

[IK-2. CniocoGen opranu3oBaTh
U OCYLIECTBIIAT
JOKYMEHTalMOHHOE
obecrieueHre ynpasIeHUS B
OpraHU3aLUSIX PA3THIHBIX
OpraHU3alMOHHO-TIPABOBBIX
¢dbopm u popM COOCTBEHHOCTH,
rOCyJapCTBEHHBIX OpraHax
OpraHax MEeCTHOTO
CaMOyTPAaBIICHUSI

IIK-2.1. IIpuMeHsieT TeopeTUUECKue
3HaHUA B cepe JOKYMEHTAIOHHOTO
obecrieueHns ypaBiIeHHs B
MIPAKTUYECKOH NEATEIbHOCTH

3HATh: TEOPETUYECKUE OCHOBBI
JIOKYM EHTAI[IOHHOT'0 00€eCIIeYCHUS
YIIpaBJICHHS

YMeTh: IPUMEHATh TEOPETHUECKUE
3HAHWS IIPU OpTaHU3aALNH
JIOKYMEHTAI[HOHHOTO 00€eCIIeYeHNS
YIIpaBJICHHS

Brnanets: metogonoruei

JIOKYM EHTAI[IOHHOT'0 00€eCIIeYCHUS
YITpaBJICHHS

IIK-2.2. OpranusyeT 10KyM€EHTaLlHOHHOE
obecrieueHre ynpasIieHUS B
OpraHU3aLUsIX PA3THIHBIX
OpPraHU3alMOHHO-TIPABOBBIX (OPM H
(hopM cOOCTBEHHOCTH, TOCYAaPCTBEHHBIX
OpraHax M OpraHax MeCTHOI'O
CaMOYIIPaBICHHS]

3HaTh: 0COOCHHOCTH TTOCTAHOBKH
JIOKyMEHTAI[HOHHOTO 00eCIIeYeHNS
YIIPaBIICHUS B OPTaHU3ALMSIX PA3INIHBIX
OpraHU3aLMOHHO-NIPABOBHIX (OPM U POpM
COOCTBEHHOCTH, TOCYJapCTBEHHBIX
OpraHax M opraHax MECTHOT'O
CaMOYIpaBIEHUs

YMeTh: OpraHu30BaTh JOKYMEHTAIL[MOHHOE
obecrieueHne B OpraHU3anusIX Pa3IHIHBIX
OpraHU3alMOHHO- NPaBOBBIX (hopM U popm
COOCTBEHHOCTH, TOCYJapCTBEHHBIX OpraHax
U OpraHax MECTHOT'O CaMOYNPaBICHHUS
yrpasinenust Brnanets: HaBbIKaMu
COBEPILIEHCTBOBAHMS CUCTEMBI
JIOKyMEHTAI[HOHHOTO 00eCIIeYeHNs
YIIpaBIICHUS

[1K-2.3. Bemonnsier paboty mno
JIOKyMEHTAI[HOHHOMY 00€cTIedeHHIO
YIIpaBJICHYECKUX IPOLIECCOB B
OpraHU3aLUIX PA3THIHBIX
OpraHU3alMOHHO-TIPABOBBIX (OPM H
(hopM COOCTBEHHOCTH, TOCYIapCTBEHHBIX
OpraHax W OpraHax MeCTHOI'O
CaMOYIIpaBICHHS]

3HaTh: cocTaB (QYHKIUH CIYKO

JIOKYM EHTAI[IOHHOT'0 00€eCIIeYCHUS
VIpaBICHHS

VYMerh: ocymecTBIsATE padoTy Mo
JIOKYMEHTAI[HOHHOMY

obecrieueHHIo VIPaBICHYCCKHX
IPOLIECCOB

BuageTs: HaBBIKaMH JJOKYMEHTUPOBAHHS
YIIPaBICHYECKUX MPOLECCOB U pabOTHI
JOKYMEHTAI[MEH B OpraHU3alHsax
Pa3INYHBIX OPraHU3aHOHHO-TIPABOBBIX
¢dbopm u hopM COOCTBEHHOCTH,
rOCYJIapCTBEHHBIX OpPraHax M OpraHax
MECTHOT'O CaMOYITPABJICHUSI




IIK-6. Criocoben
OCYIIECTBIISAThH
OpraHU3aIuOHHOE,
JIOKYMEHTAI[HOHHOE U
nHpopMaIroHHOe
o0ecreueHne IeITeIbHOCTU
PYKOBOJUTEIISI OPraHU3AIHH

IIK-6.1. Ucrionp3yeT 3HaHUS NIPAaBOBBIX U
OpraHU3aLMOHHBIX OCHOB YIIPABJICHUS,
OCHOB JIOKYMEHTHOH JIMHTBUCTHKH,
MIPaBUJI PYCCKOTO SI3bIKA, JETT0BOTO
9THKETa, COBPEMEHHBIX METOIOB ITONCKa
1 00paboTKy nHpOpMaHH IS
obecrieueHnst MpodhecCHOHATLHOM
JIeSITeNTbHOCTH

3HaTh: PABOBBIC U OPTaHU3AIMOHHEIC
OCHOBBI YIIPABJICHUSI, OCHOBBI IOKYMEHTHOM
JIUHTBUCTUKH, TIPAaBHUJIA PYCCKOTO SA3bIKA,
JIEIIOBOM STHUKET

YMeTh: IPUMEHSTH COBPEMEHHBIC
METOJEI TIONCKA 1 00pabOTKU
“HpOPMAIUH ISl 00CCTICUCHUS

PO EeCCUOHATHFHOM IETETFHOCTH
Bnaners: HaBEIKAMH O00ECIICUEHUS
JIESITETFHOCTH PYKOBOIUTEIIS HA OCHOBE
3HAHUI MPABOBEIX U OPTaHU3AIMOHHBIX
OCHOB YIIPaBJICHUS, OCHOB JJOKYMEHTHOMH
JUHTBUCTUKH, TIPABHJ PYCCKOTO SA3bIKa,
JIEIIOBOT'0 ATUKETA, COBPEMEHHBIX
METO/IOB TIOMCKa 1 00pabOTKU
nHpopmarn

[1K-6.2. Ocymectaisier coop, 00paboTKy
Y aHau3 UHPOPMALIUH, COCTABIISET H
PEIAKTHPYET TEKCThI CITYXKEOHBIX
JOKYMEHTOB C UCIIOJIb30BaHHEM
COBPEMEHHOI'0 MPOrPaMMHOTO
obecrieueHns 1 OPUCHON OPT TEXHUKH

3HaTh: NpaBUJIa COCTABJICHHS H
pEIaKTUPOBAHUS TEKCTOB CITYXKEOHBIX
JIOKyMEHTOB

YMers: cobuparb, 00pabdaTsIBaTh 1
aHAJIM3UPOBATh HHPOPMALIUIO, CO3IAaBAThH
(opMy ee mpencTaBICHUS

Buagets: HaBbIKaMu pabOThI ¢ OQUCHOI
OPITEXHHUKOW 1 HABBIKAMH HUCHOJIB30BAHUS
COBPEMEHHOT0 IPOrPaMMHOI0
obecrieueHust P OCYIIECTBICHUH PaboThI
¢ uH(pOpMAIHEH U ITOArOTOBKE CIIYKEOHBIX
JIOKyMEHTOB

IIK-6.3. YuacTByeT B IPOBEICHUH
KOH()EPEHTHBIX MEpPOIPUSITHH,
JIOKyMEHTHPYET IESITEIbHOCTD
KOJUICTHAJIBHBIX OPTaHOB, OPraHU3YET
TIpUEM ITOCETUTENeH, IUIaHNpPYET padbouee
BpEMsI PyKOBOJIUTEIISI, UCITOIb3yeT
COBPEMEHHOE IPOrpaMMHOE
obecrieueHne 1 OUCHYIO OPTTEXHUKY
JUISL TIOITOTOBKH CITYKEOHBIX
JIOKyMEHTOB

3HaTh: MOPSIOK IPOBEACHUS
KOH(EPEHTHBIX MEPOIPHUSITHIA,
HOPMAaTHUBHYIO 0a3y B chepe odecrieueHus
KOJUICTHATBEHOW eI TeNIbHOCTH

YMeTh: OpraHu30BaTh IPOBEICHHUE
KOH(EPEHTHBIX MEPOIPHUITHIA,
JIOKyMEHTHPOBATH JIESITEIEHOCTh
KOJUICTHABHBIX OPTaHOB, HCIIONIb30BATh
COBPEMEHHOE IIPOrpPaMMHOE 00€eCTIeYeHNE 1
O0(PHCHYIO OPTTEXHHUKY

Biiajgers: HaBbIKAMU OPraHU3AI|K IPUEMa
MOCEeTUTENEH, IITaHNPOBaHMs pabouee
BpPEMEHH PYKOBOIHTEIS

1.3 MecTo AUCUMILIMHBI B CTPYKTYpPe OCHOBHOM 00pa3oBaTe/ibHOM
NMPOrpaMMblI

JucruniauHaa

«I[OKYMGHTHEUI JJUHTBHUCTHUKA»

OTHOCHUTCA K 4YacCTu,

bopmupyemoit

y4acCTHMKaMH 00pa30BaTENIbHBIX OTHOIICHUH OJ0Ka AUCIUIUINH Y4eOHOTO TUIaHa.

Jlnist 0CBOCHMS JUCLUMIUIMHBI HEOOXOIMMBI KOMITIETEHIIMU, (POPMHUPOBAHHBIE B X01€
U3Y4YEHUS CIEAYIOIUX TUCHHUILINH U IIPOXOKICHUS IPAKTUK: «PyCCKUl A3BIK U KyJIbTypa

peun».

B pe3ynbraTe 0CBOSHHS AUCHUIUIUHBI (POPMHUPYIOTCS KOMIIETEHIIUH, HEOOXOIUMBIE JUIS
U3Yy4YEeHUs CIEAYIOINX AUCLUIUIMH U IPOXOKICHUS MIPAKTUK: «/JOKyMeHTOBEIEHUEY,
«CrieruanpHble CUCTEMBI IOKYMEHTAIUN, «/{oKkyMeHTalnoHHOE 00ecTiedeHne NesITeTbHOCTH
KOMMEPUYECKUX OPraHU3aLUun».




2 Crpykrypa JUCUMILIMHBI

OO0mast Tpy10eMKOCTh TUCIUIUTHHEI cOCTaBisieT 4 3.e., 144 u.

CTpyKTYypa AU CUMILIMHBI /151 04HOH (pOpMBbI 00ydeHUsI

OO0beM IUCUMIUIMHBI B ()OpMe KOHTAKTHOM palbOoThl OOYYAIOUIUXCS C MEAarorHuecCKUuMHU
paOOTHUKAMU M (MJTH) JIMIIAMH, TIPUBJIEKAEMbIMHU K pean3aliii 00pa30BaTeIbHON MPOTrpaMMBbl Ha
MHBIX YCIIOBHSIX, IPH MPOBEACHUHU YI€OHBIX 3aHSATHIL:

Cemectp | Tun y4eOHBIX 3aHATHIA KomnuectBo yacos
2 Jlexuun 24
2 Cemunapsbl/mabopaTopHbIe pabOThI 36
Bcero: 60

O0BbeM AUCHIUTITUHBI B POPME CAMOCTOATEIbHON pabOThI 00YUAIOIIUXCS COCTABIISACT 48
aKaJIEMIYECKUX YACOB.

CTpyKTypa AUCHUNJIMHBI A5l 04HO-3204HOI (GopMbI 00yUeHHst

OObeM IUCHHMIUIUHBI B ()OpME KOHTAKTHON paboThl OOy4aromuXcsi ¢ MeJarormyecKuMH
pabOTHHUKAMU M (MITH) JIMIIAMH, TIPUBJIEKAEMbIMHU K pean3aiii 00pa30BaTeIbHON MPOTrpaMMBbl Ha
MHBIX YCIIOBHSIX, IPH MPOBEACHNUHU YI€OHBIX 3aHSATHI:

Cemectp | Tun y4eOHBIX 3aHATHIA KomnuectBo yacos
2 Jlexumn 16
2 Cemunapsbl/mabopaTopHbIe pabOThI 20
Bcero: 36

O0beM AUCIUTITUHBI B OPME CAMOCTOATETHbHON pabOTHI 00YUAIOIIUXCS COCTABIISET 72
aKaJeMHYECKUX YacoB.

CTpyKTypa AUCHUNJIMHBI 1J5 3209H0 GOopMBbI 00yUeHNsI

O0beM muCHUIUIMHBI B (hOpME KOHTAKTHOW pabOThl OOYYArOIIMXCS C MEAaroTHYECKUMU
paboTHUKaMHU ¥ (WIJIH) JIMIIAMU, IPUBJICKAEMBIMHU K peai3aIiii 00pa3oBaTeIbHOMN MpOorpaMMbl Ha
WHBIX YCIOBUSX, IPH MTPOBEICHUH YI€OHBIX 3aHSATHH:

Cemectp | Tun y4eOHBIX 3aHATHIA KomnuectBo yacos
2 Jlexnuu 12
2 Cemunapsl/mabopaTopHble pabOThI 16
Bcero: 28

O0beM AUCIHUTITUHBI B OPME CAMOCTOATETbHON paboThl 00yUarommxcs cocrapiser 80
aKaJIEMIYECKUX YACOB.




3 Conpepxanve TUCHUILIAHBI

HaumenoBaHue pa3aena
AMCUMILTHHbBI

Conep:xanmne

JlenoBoe MHUCBMO KaK CPEICTBO
KOMMYHUKAITII

KommyHukaTuBHas QyHKIMS JETOBOTO MHChMa!
1eJIEyCTaHOBKA, TUII PEUU: OHATHE «UH(DOPMUPYIO-
UM TEKCT.

Kanpoas nuddepeHmanys 1eI0BbIX THCEM:
aJIMUHUCTPAaTUBHO-PACIIOPSIUTEIbHAS,
3aKOHOYCTaHaBJIMBAIOLIas JOKYMEHTAIM, €€ )KaHpPBl;
¢duckanpHas TOKyMEHTAlUs, €€ KaHPbl; TUCbMa-TIPO
LIEHUS; KOMMepYecKasi JOKYMEHTALHS.

CTpyKTypHBIE 0COOEHHOCTH JIEJIOBOTO MUCHhMA: TTH
KECTKOH — THOKOM — MOJY)KECTKOH CTPYKTYPHI.
[IpocTble U C0XKHBIE MHCHMA.

IToHATHE YTUKETHON PAaMKH JEJI0BOTO ITUCHMA,
MPUHLUIBL €€ 0POPMIICHHS.

TexHosorus npoIylupoBaHus TEKCTA JEI0BOTO
MMCbMa: 3Tallbl IPOAYLUPOBAHUS, UX XapaKTEPUCTHKY

JIureparypHas HOpma
COBPEMEHHOTO PYCCKOTO SI3bIKa U
MPUHLUIIBI 0TOOPA SA3BIKOBBIX
CPEICTB I JeJI0BOU IIEPENUCKU

OcoOeHHOCTH JIEKCUKH JIEIOBOTO NMUChMa U JIEKCUYeC
Kasi HopMa: yrnoTpeOieHHe CI0B B HECBOHCTBEHHOM
UM 3HaU€HHUH; BEIOOP CIIOB-TIOHATUHN (KOHKPETHAs U
OTBJICUCHHAs JICKCHKA); TAPOHUMBI B JIEIOBOM
nuchbMe. AHAJIM3 TUIIMYHBIX OUTHOOK B
CIIOBOYNOTPEOJICHUH.

®pa3zeoJiorus AI0BOro MUCbMa; (hpa3eoIorun-
YyecKasi COUeTaeMOCTb CJIOB; KPUTEPUHU BBIJICIICHUS
(bpazeonornyecKux eaMHNI. AHAIN3 TUITHYHBIX
OIMOOK MPHU YHOTPeOIEeHUH (PPa3eoTOTHISCKIX
SIMHMILL.

[TpoayKTHUBHBIE U HEMPOIYKTUBHBIE CPEICTBA
CIIOBOOOpa30BaHuUs U CJIOBOM3MEHEHUS B SI3bIKE
JIETIOBOTO TIHCHMA.

Cucrema yacTeil peuu B COBpEMEHHOM
PYCCKOM $I3bIKE U MX (DYHKIIMOHUPOBAHUE B JETIOBOM
MUCbME:

- UM CYLIECTBUTENBHOE: BapUaHTHbIE ()OPMBI Y
pa3nauuus B UX 3HAYEHUHU (PO, YHUCIIO, NAAEK).
Amnanu3z omrOoK B ynoTpebieHNH UMEeH
CYIIECTBUTENBHBIX B JICJIOBOW PEUH;

- UMs IpUJIaraTeiabHoe: JIEKCUKO-CEMaHTH-
Yyeckasi, fpaMMaTHyecKas (CHHTaKCHuecKasi)
mddepeHnnanys noaHeIX U KpaTkux GopM; IMEeHa
npujaraTeabHble Pa3IHUHBIX IPAaMMaTHYECKIX
pa3psaI0B, X (QYHKIMOHUPOBAHUE B ICTOBOM peyH.
AmnHanu3z omub0K B yoTpedIeHUN UMEH
IpUiIaraTeybHbIX.

- UMS1 YUCIIUTENBHOE: YIIOTPeOIeHHE B TEKCTaxX
JOKYMEHTOB KOJMYECTBEHHBIX YNCIUTEIbHBIX;
COYETaHUs] IMEH YHCIUTEIbHBIX C UMEHAMU




CYIIECTBUTEIBbHBIMU; YACIUTEIBHOE B COCTaBE
CJIO’KHBIX CJIOB. AHANTU3 OIIMOOK B YIIOTPEOICHUH
MMEH YUCITUTEbHBIX.

- MECTOUMEHHE: TPaMMaTUYECKUE Pa3psIbl
MECTOMMEHHMH B JICJIOBOM peuu. AHAJIU3 OIIHOOK B
yIOTpeOICHUH MECTOMMEHHUH.

- TJIaroJ1; BApUaHThI II1arojdbHBIX (POPM.
AnHanu3 omuO0K B YHOTPeOJIEHUH TIaroabHbIX (opM

B CIIY’)K€OHBIX JOKYMEHTAaX.

CuHTakcuyeckas HopMa.

- CJIOBOCOYETAHHE B JIETIOBOM MUCHME:
CMBICJIOBBIE M CHHTaKCHUECKUE Pa3IMyus
MPEUIOKHBIX M OeCTIPeUIOKHBIX KOHCTPYKIIUH;
MPEUI0XKHOE YIIPaBJICHUE; YIIOTPEOIeHHE MTPEIOroB
IIPU OJTHOPOHBIX WICHAX MPEATOKEHHUS. AHATIN3
TUIUYHBIX OMIMOOK B OCTPOSHUH MPEIOKHBIX U
OecnpeNIOKHBIX KOHCTPYKIIHH.

- XapaKTepUCTHUKA PA3IMIHBIX MOJIeNei
MPOCTOTO MPEATIOKEHHUS, UCTIOJIb3YEMbIX B A€JI0BOM
nuceMe. [Topsiok cioB. CoriaacoBaHue CKa3yeMoro ¢
noiexamuM. CoriiacoBanue onpeaeeHus ¢
omnpenenseMbiM cioBoM. Hopma yripaBieHus u
«HAHU3BIBAHUS MaJIeKeN» Kak (hopMa CHHTaKcuca
nenoBoro nuceMa. [IpeoGpazoBanue npsiMoii peuu B
KOCBeHHYI0. OCOOEHHOCTH YIIOTPEOICHHS OTCTbHBIX
000COOJICHHBIX KOHCTPYKIIMH B JIEJIOBOM ITUCHME;

- CII0XKHOE TIPEUI0KECHUE; XapaKTePUCTHKA
MPOIYKTHBHBIX MOJIENICH CII0KHOTO MPEATIOKEHHS B
JIeTI0BOM MHcbMe. HermpoayKTUBHOCTh OTAEIBHBIX
MOJIEJIeH CIIOKHOTO MPEUIOKEHUS B TEKCTaxX
JTOKYMEHTOB; IPUYMHBI HEMPOYKTUBHOCTH,
MPUYMHBI 0TOOPA KOHCTPYKIIHIA;

- CHHTaKCHYecKasi CAHOHHMUS B IEJIOBOM
MUCHhMe, €€ KaHpOoBast 00yCIOBICHHOCTb.

JlenoBoe IHCBMO KaK  TEKCT:
CHUCTEMHBIC CBONMCTBA TEKCTa U
OCOOEHHOCTH  TEKCTa  JCJIOBOTO
MUCHEMa

CucTeMHbBI€ CBOMCTBA TEKCTA (CBA3HOCTD, IIEILHOCTD,
UHTEPIPETUPYEMOCTH U T.J1.):

- CMBICJIOBBIE YPOBHHU TEKCTA: TEKCTOBBIH,
3aTEKCTHBIN, MOATEKCTHBIN; NX Ha3HAUCHHE.
IToaTexkcT B I€IOBOM ITHUCHME;

- TEXHOJIOTHS IPOLYLUPOBAHHUS TEKCTA IEIOBOTO
MKUChMa: ATAlbl MPOAYLIMPOBAHUS JEIIOBOTO MUCHMA;
3Tanbl NPOAYLUPOBAHUS TEKCTA JEOBOTO MUCHMA;
ATanbl MPOAYLIUPOBAHUS TEKCTA, UX XapaKTEPUCTHKA.

JlenoBoe MUChMO Kak MH()OPMUPYIOIINI TEKCT, erd
0COOCHHOCTH:

- rpaMMaTHUyecKasi ¥ MO3UIMOHHAs
KITacCU(UKAIUS KOHCTPYKIIHIA, C TOMOIIBIO0 KOTOPBIX
OCYILECTBJISAETCS MEPeIada CMbICIOBBIX CBSA3EH CIIOB;
aHaJIN3 TUITUYHBIX OMIMOOK B TEKCTaX JOKYMEHTOB;

- COOTHOIICHUE (aKTHUECKOU 1
KOMMYHHUKATUBHOM TOYHOCTH. TaBTOJIOTHs KaK




CTUJIMCTUYECKU IPUEM B JCIIOBOM IHCHME;

- IPOILYCK 3JIEMEHTOB PEUYEBOU LEIN;
HCIOJIb30BAHUE OJHOTO 3aBUCHUMOTO AJIEMEHTA
OJHOBPEMEHHO B HECKOJIBKMUX CUHTAKCUYECKUX
EIUHULAX.

CtpykTypa TeKCTa Ie0BOT0 MUChMa: B3aUMOCBSI3H
B3aMMO33aBUCUMOCTb CTPYKTYpPbI TEKCTA U JOTHUKHU
BbICKa3bIBaHUs. CIIOCOOBI M3IIOKEHUS MaTepraia
B JIOKyMEHTE: IOBECTBOBAHUE, OITUCAHUE,
paccyxnaenue. [Ipeanucanue kak JTOKyMeHT. AHAIU3
OITMOOYHOTO MOCTPOCHHUSI TEKCTOB:

- CTPYKTYpHBIE 0COOEHHOCTH JIEIIOBOTO MUChMA!
MUChMa JKECTKOU — THOKON — MOTY>KEeCTKON
CTPYKTYpbL. [IpocThIE U CIIOKHBIE TUCHMA;

- IOHATHUE ITUKETHOM paMKHU AEJIOBOTO MUCbMA:
MIPUHIIAIIEI €€ 0(OPMIICHHS;

- IPUHITUTIBI A03aI[HOTO WICHEHUS TEKCTa
JIETOBOTO MMUCHMA.

dopMaNbHBIE CIIOCOOBI YJICHEHUS
TekcTa. JIoruko-rpamMmmarudeckas u
CEeMaHTHUYeCKass O0OYCIOBICHHOCTh
IYHKTyalldld B TEKCTaX JEJIOBBIX
MACEM

OcCHOBHBIE IPUHLIUIIBI PYCCKOM IYHKTYallUH:
CUCTEMHOCTbH (CTPYKTYPHO-CMBICIIOBBIE,
MHTOHALIMOHHBIE TPUHIIMIIBI), UX B3aUMOJEHCTBHE.

JIBYCTOpOHHSIS1 YHKIIMOHAIbHAS 3HAYUMOCTh KaK
CBOMCTBO CUCTEMHOCTH ITYHKTYallUHU:
HaIPaBJIEHHOCTb OT CMbICIIA K 3HaKaM («IyHKTyalus
MUIIYIIET0») U HAIIPAaBJIEHHOCTDh OT 3HAKOB K CMBICITY
(«yHKTyanus 1Jis YUTAIOIIET0»).

Jloruko-rpamMmmarnueckas U cEMaHTHUYECKas
00yCIIOBICHHOCTb IYHKTYAIMH B TEKCTaX JEOBBIX
IIUCEM.

PyOpunimpoBanHble KOHCTPYKIIUH: CTPYKTYpA,
IIPUHLIMIIBI YICHEHUSI TEKCTA.

IIpyHIUAIIBI U JIOTUYECKUE OCHOBBI
AHHOTHPOBAHUA U peQepUpOBaAHUS
TEKCTa

OcHOBBI TIpolIecca epepadOTKU 1 U3JI0KEHUS B
MUCBMEHHOU (opme.

PedepupoBanue TekcTa epBUYHOTO JOKYMEHTA,

aTarbl paboThI C TEKCTOM.

CmMBbICcTOBast CTPYKTypa TeKcTa pedepara.
Crnioco6bI n30XKeHUs MaTepuaia B pedepare, ero
KOMIO3UIIMOHHO-TpapHUECcKOe YWICHEHHE.

Tumnb! annotanmii. O6uue TpedoBanus,
npeabaBIsieMble K HamMcaHuio aHHOTauui. CocTaB
AHHOTAIIUU: KOMITO3UIIUS TEKCTA.

PenaktupoBaHue ciyxeOHbIX
JOKYMEHTOB: JIOTUYECKHE OCHOBBI
pelaKTUPOBAHUS; BUJIbI IPABKH
TEKCTOB

Jlornyeckue 0CHOBBI PEJAKTUPOBAHUS:

- JoTU4ecKasi CTpyKTypa 1EMOHCTPATUBHON
apryMeHTalnuu: 00beKTHBHOCTb, 3aBEPIIEHHOCTb,
JOCTOBEPHOCTB;

- IOHATHUS «TE€3HUCH, «APT'YMEHTBI», «CIIOCO0
JI0Ka3aTeIbCTBAY;




- JIOTHYECKHUE OMMUOKH apryMEHTAIHH:
COIOCTABJICHHUE HECOMIOCTABUMOT'0; Pa3InueHUE
TOKJIECTBEHHOTO; BBIBEJICHHE HEBBIBOAUMOTO;
MHHUMOE MPOTHUBOTIOCTABIICHHE.

Bupl mpaBku TEKCTa: MpaBKa-BbIYUTKA, IPaBKa-
COKpallleHHue, MTpaBKa-MepeesKa (JuTeparypHas
00paboTKa TeKCTa), MpaBKa-nepepadoTka Kak
KOMIUJIEKCHBIN BU/JI IPABKH.

5.1

4 QOoOpa3oBaTe/ibHbIE TEXHOJIOTUH
Jlnist ipoBeIeHUs YUeOHBIX 3aHATHH 10 AUCHUIUIMHE UCTIONB3YIOTCS pa3inuHble 00pa3oBaTeNbHbIC
TexHoJioruu. Jns opraHuzanuu y4eOHOTo Ipolecca MOKET ObITh MCIOJb30BAHO JIEKTPOHHOE
oOyueHue U (UIIM) JUCTAHIIMOHHBIE 00pa30BaTEeIbHBIC TEXHOJIOTHH.

5 OueHka INIAaHUPYEMBbIX Pe3yJabTATOB 00yYeHHUs

Cucrema oneHnBaHus

®opMa KOHTPOJISA Maxkc. ko/1H4ecTBO 0a/1JI0B
3a oany Bcero
padory
TexyImuil KOHTPOJIb:
- Onpoc u yuacmue 68 OUCKYCCUull Ha cemutnape (memwl |5 6annos 35 6annos
1-7)
- KOHMpONbHAS paboma Ha cemunapckom 3auamuu |10 bannos 10 6annos
(memuol 3-4)
- KOHMPONBLHASL pabOMa HA CeMUHAPCKOM 3auamuu |15 6annog 15 6annos
(memuvl 5-6)
[TpomexyTouHas aTTecTarus 40 6annos
(nucvmeHnHbILL Omeem Ha 2 6onpoca)
HToro 3a cemecTp (Oucyuniuny) 100 6annos
OK3amen

ITony4eHHBIN COBOKYIIHBIN PE3YJIBTAT KOHBEPTUPYETCS B TPAJULIMOHHYIO LKAy OLICHOK U B
mKany oneHok EBpomneiickoii cucremsl nepeHoca u HakoruieHus: kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM ¢ TaOJIHUIIEH:

100-6amsHas Ixama
LKA TpaguuroHHas mKana ECTS
95 -100 A
3304 OTJINYHO B
68 — 82 XOpOILIO 3a4TEHO C

— D
28 - 2; YIOBJIETBOPUTEIILHO E
20-49 FX
0-19 HEYJIOBJIETBOPUTEIILHO HE 3a4TEHO F

5.2 KpnTeplm BBICTABJICHHUA OHCHKH 110 JUCHUIIJIMHE
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Bamsl/
lxkama ECTS

O1eHka 110
JNIUCLIMILINHE

Kpurepun onieHKH pe3yabTaToB 00y4eHUs 110 TUCHUIUTNHE

100-83/
AB

«OTJIIMYHO»

BricraBnsercs oOyyaromemMycs, €Ciid OH IITyOOKO U
IIPOYHO YCBOWJI TEOPETUUECKUM U MPAKTUYECKUI
MaTepHal, MOKET MPOJAEMOHCTPUPOBATH ATO HA 3aHATUAX U
B XOJI€ IPOMEKYTOYHOU aTTECTALUH.

OOyuaromuiicsi UCUEPIBIBAIOIIE U JIOTHYECKH CTPOIHO
u3naraeT yuyeOHbI MaTepHuai, yMeeT yBA3bIBATh TEOPUIO C
IIPAKTUKOM, CIIPaBJISIETCS C PELLICHUEM 3a/1a4
npodeccuoHaTbHON HAPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0’KHOCTH, MIPaBUJILHO 00OCHOBBIBAET MPUHSTHIC
peleHus.

CB000HO OpUEHTUPYETCS B y4eOHOH 1
npodeccuoOHaNLHON TUTEpaType.

O1eHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
y4€TOM PE3yJIBTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTaLluu.

KoMmnerenium, 3akperui€HHble 3a JUCLUIIIMHOM,
c(OpMHUPOBaAHbI HA YPOBHE — «BBICOKHII».

82-68/

«XOpomo»

BricraBnsiercs oOy4aromemycsi, €ciii OH 3HaeT
TEOPETUYECKUI U PAKTUYECKUI MaTepUal, IPaMOTHO U I10
CYILECTBY U3JIaraeT €ro Ha 3aHATUSAX U B XOIE
IIPOMEKYTOYHOM aTTECTAllUH, HE JOIYCKasl CYILECTBEHHbIX
HETOYHOCTEH.

OOyuaromuiicsi IpaBUIBHO MPUMEHSET TEOPETHUCCKHE
IIOJIOXKEHHUS IIPU PELICHUH NIPAKTUYECKUX 3a1a4
npodeccuoHaTbHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CII0’KHOCTH, BJIaJIeeT HEOOXOJUMBIMHU JJIsl 3TOTO HABBIKAMHU
U IpUEMAMH.

JIOCTaTO4HO XOPOILIO OPUEHTUPYETCS B yUEOHOH 1
npodeccuoHaNBLHON IUTEpaType.

O1eHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
y4€TOM PE3YJIBTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTaLuu.

Komnereniuu, 3akpemnyi€HHble 3a JUCIUTUTMHOM,
c(OpMHPOBAHBI HA YPOBHE — «XOPOIIHIi».

67-50/
D,E

«YZIOBIIETBOPHU-
TEIILHO»

BrictaBnsercs o0ydaroiemMycsi, €Ciii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUYECKUI U MPAKTUYECKUN MaTepHall,
JOITYCKAeT OTAEIbHBIC OMIMOKU TPU €ro U3JI0KEHUN Ha
3aHATHUSX U B XOJI€ TPOMEXYTOUHOM aTTeCTalUH.
OOyuaromuiicsi UCTIBITHIBACT OTPEACTIEHHbIEC 3aTPYAHECHUS
B IPUMEHEHUH TEOPETUUECKUX TOJIOKEHUHN IIPU PELIEHUHT
MPAaKTUYECKUX 3a7a4 Mpo(hecCHOHaTbHON HalIPaBJICHHOCTH
CTaHJaPTHOI'O YPOBHS CJIOKHOCTH, BJIaJIEET
HEOOXOIUMBIMH TSl 3TOTO 0A30BBIMH HABBIKAMU U
IpUEMaMHU.

JleMOHCTpHpYeT TOCTATOYHBIN YPOBEHB 3HAHUS yICOHOH
JUTEpaTyphl MO JUCIUILIIMHE.

O1eHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
y4€TOM PE3yJIBTATOB TEKYIEH U IPOMEKYTOUHOU
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bamnnsl/ Onenka 1o Kpurepun onieHKH pe3yabTaToB 00y4eHUs 110 TUCHUIUTNHE
[lkana ECTS | nucuuniause
aTTecTalllu.
Komnereniuu, 3akpemnyi€HHble 3a JUCIUTUITMHOM,
c(OpMHUPOBAHBI HA YPOBHE — «JJOCTATOUHBII».
49-0/ «HeyznoBieTBopuTe | BricTaBnsercs oOyuaromemMycs, €ciii OH He 3HAeT Ha
FFX JIBHO» 6a30BOM ypOBHE TEOPETUUYECKHUI U MPAKTUUECKUI

MaTepHall, JI0IycKaeT rpyoble OMMOKH MPH €ro
U3JI0KEHUU Ha 3aHATUAX U B XOJI€ IPOMEKYTOUHON
aTTeCTaLluu.

OOyuaromuiicsi UCTIBITHIBACT CEPbE3HbIE 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUYECKUX MTOJIOKEHUN IIPU PEILICHUN
MPAaKTUYECKUX 3a7a4 Mpo(dhecCHOHaTbHON HalIPaBJICHHOCTH
CTaHAAPTHOIO YPOBHS CIIOKHOCTH, HE BJIAJEET
HEOOXOAUMBIMHU JJIs1 3TOTO HAaBBIKAMU U MIPUEMAMHU.
JleMoHCTpHpYeT (hparMeHTapHbIe 3HAaHUS YUeOHOH
JUTEPATypHI 110 AUCLHUIIIIMHE.

O1eHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
y4€TOM PE3yJIbTATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTaLluu.

KoMmiereH1um Ha ypoBHE «JI0CTaTOYHBINY, 3aKPETIIEHHBIE
3a JMCUUIUIMHON, HE C()OPMHUPOBAHBI.

5.3 OueHouHble cpecTBa (MaTepHUAJIbI) AJM TEKYIIer0 KOHTPOJIs
ycneBaeMoOCTH, IPOMEKYTOUHOM aTTecTAIlUN 00yUAKOIIMXCSH M0
TUCIHIJINHE

TemaTHka BONPOCOB VI KOJJIOKBHYMA:
BolBiileHME  CTWIMCTMYECKM  MAapKMpPOBAaHHBIX  DJIEMEHTOB  JIEKCHUKO-
IrPAMMaTUYECKON CUCTEMBI COBPEMEHHOI'O PYCCKOTO JIMTEPATYPHOIO SI3bIKA.
AHanu3 S3bIKOBBIX CPENCTB B TEKCTE M ONPEIECIECHHUE CTHINCTHYECKOMN
OTHECEHHOCTH U KOMMYHUKAaTUBHON (DYHKIIMHU TEKCTA.
Tpancopmanusi TekcTa MyTeM 3aMEHBl CTUIMCTUYECKH MapKHPOBAHHBIX

SA3BIKOBBIX CPCIACTB.

['paMMaTHKO-CTUIIMCTHUECKOE MO/ICIIMPOBAHUE.

Ananmuz cnocoOoB ci10Bo0Opa3zoBaHust U (popMooOpa3zoBaHust B O(UIIHAIBEHO-
1e70BOM  (YHKIMOHATIBHOM CTHJE (HAa MpUMepax TEKCTOB JOKYMEHTOB
pa3NUYHON OTHECEHHOCTH) W XapakTep CIOBOYNOTpeOJICHUs, B TOM 4YHCIE
(bpazeosornyecKnx eIMHMIL U PpazeocxeM (KITHIIE).

BeisiBnenne omuOOK B MOCTPOSHHH CIOBOCOYETAaHHH M HMX TEOPETUUYECKOE
0o0OCHOBaHME:  HENMPaBUIbHOE WM  CTUJIMCTUYECKH  HEONPaBIaHHOE
yIoTpeOJeHHe  MPeUIoroB; BHIOOP  HYKHOM  majexxHoW  QopMbel B
CIIOBOCOYETAaHMAX (10 TEKCTaM JIOKYMEHTOB, B TOM YHCJIE€ KOMMEPUECKOM

KOPPECIIOHICHIIUN).

OcobenHocT BBIOOpa TpaMMaTHYECKMX (OPM CBSI3M  IMOJJISKAIIETO H
CKa3yeMoro B JICJIOBOM ITUCHME.

Tumonorust MPOCTBIX NPEUIOKEHUH B OQUIMATBHO-AETOBBIX TEKCTax: B
aJIMUHUCTPATUBHO-PACTIOPATUTEIHHOM, 3aKOHOYCTaHaBJIMBAIOLICH "
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MpOLECCYaTbHOW  IOPUIMYECKOM  JOKYMEHTAlMh; B  KOMMEPYECKOU

KOPPECTIOHICHIINH.

9. CnoxHoe mpemokeHne B OQHUIMATBHO-JICIOBBIX TEKCTaX, CEMaHTHKO-
CTUIIUCTHYECKAs MapKUPOBAHHOCTh KOHCTPYKLUHI IpEAJIOKEHUN
(cuHTaKCUYECKasi CAHHOHUMUSI).

10. CocraBiieHHE TEKCTOB JEJIOBBIX ITHCEM.

11. AHHOTHpOBaHHE U peeprupoBaHHE TEKCTA.

12. PenaktupoBanue TEKCTOB.

TemaTnka BOIpoCoB Jisi NMCbMEHHO HTOr0BOM KOHTPOJIBHOM padoThl

Teoperuueckoe 3ananue (3 Bompoca):
1. Omnpenenuts TUN JOKYMEHTA, BBISBIISAS CTHIIMCTUYECKA MAPKUPOBAHHBIE DJIIEMEHTHI
JIEKCUKO-TPaMMAaTUYECKOM CUCTEMBI UCIIOIH30BAHHBIX SI3BIKOBBIX CPEJICTB, TEOPETUUECKU
000CHOBBIBAS BEIBOIEI.
2. Oxapakrepu30BaTh 0COOEHHOCTH BBIOOpA CHHTAKCUYECKHUX €IMHUIL (CTIOBOCOYCTAHUH,
MPOCTBIX U CIIOKHBIX MPEATIOKEHHH, CI0)KHOTO CUHTAKCUYECKOTO 1IEJI0r0) B TEKCTE U
JaTh TEOPETUUYECKYIO OLIEHKY BBISBIICHHBIM SI3IKOBBIM (haKTaMm.
3. IIpoananu3upoBaTh TEKCTOBYIO CTPYKTYPY MOKYMEHTA: KOMMYHHKATHBHYIO ()YHKIIHIO,
TUI KOMITIO3UIIMOHHOTO MOCTPOCHUS; HATMYUE (UM OTCYTCTBUE) 3aTEKCTHOTO U OATEKCTHOTO
YPOBHEUM CEMaHTUKU TEKCTA; THI CBSI3U U CPEJCTBA CBSI3U MEXYy KOMIIOHEHTAMH TEKCTa.

IIpaxTrueckoe 3aanue:
1. BbISBUTH OIIMOKH: B CIOBOYNOTPEOJCHUM; B IMOCTPOCHUHU CIOBOCOYETAHUH, MPEATIOKCHHN;
CTPYKType (KOMITO3UIIMH) TOKyMEHTa — U JaTh UX TEOPETUYECKOE 0O0OCHOBAHUE.
2. OrpenakTHpOBaTh TEKCT JOKYMEHTA, OTIMCATh BCE BUJII HEOOXOIMMOM MPaBKH.
3. Hamwucarb TEKCT aHHOTAlLlMM JOKYMEHTA.

6 VYueOHO-MeTOAM4YecKoe U MHGOPMALMOHHOE o00ecTiedeHUe TUCIHILINHBI
6.1 CnuCOK HCTOYHHUKOB M JIUTEPATYPHI

O0s3aTebHAs IMTEPaTYypa MO Kypcey:

1. Putopuka /Ky3uerno U.H. — 6-e uza. — M.: lamkos u K, 2018 — 560 c¢. — ISBN 978 — 5 — 394
— 02149 — 7 — Pexxum noctyna: http://znanium.com/catalog/product/414977.

2. Muxanbckast A.K. Putopuka: yueonuk /A.K. Muxansckas — M.: UHOPA-M, 2019 —480
c. — (Bwicmee oOpazoBanme: bakamaBpuar) — www.dx.doiorg / 10.12737/textbook -
5b7667b498ddb4. 10996853 — Pexxum nmoctyma: http://znanium.com/catalog/product/915938.

3. Xazarepos I'.I'., Kopuunosa E.E. Putopuka ams genoBoro uenoBeka: YueOHoe nocodne
/T'.T". Xazarepos, E.E. Kopaunosa — 3-e uzn. — M.: ®aunTa, MIICH, 2008 — 136 c. (e-book) ISBN
978-5-89349-299-6 — Pexxum moctyna: http://znanium.com/catalog/product/320783.

4. luBaxoBa M.B. Putopuka. COOpHUK TEKCTOB [ D1eKTpoHHBIN pecypc] /M.B. [luBakoBa

—M.: MI'ABT, 2011 — 112 c. — Pexxum noctyna: http://znanium.com.

5. Kynuna H.A. Putopuka B urpax u ynpaxnenusx: yue0. nocooue /H.A. Kynuna — 5-e u3.,
crep. — ML @JIMHTA, 2019 — 232 ¢. — ISBN 978 — 5 — 89349 — 373 -3 — TeKkcT: 31eKTpOHHBIN —
URL: http://znanium.com/catalog/product/1035974.

6. KyzuenoB W.H. busnec-puropuka /Kysuenos U.H. — 4-e uzn. — M.: [lamkos u K, 2017
— 406 C.: ISBN 978-5-394-02146-6 — Pexxum JocTymna:
http://znanium.com/catalog/product/430229.



http://znanium.com/catalog/product/414977
http://www.dx.doi.org/
http://znanium.com/catalog/product/915938
http://znanium.com/catalog/product/320783
http://znanium.com/
http://znanium.com/catalog/product/1035974
http://znanium.com/catalog/product/430229
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Llonoanumenvhasn numepamypa no Kypcy:

1. Toiixman O.51. Pycckuii si3bIK U KynbTypa peun: yued. nocobue /mox pea. npod. O.51.
loiixmana — M.: PUOP, 2009 — 160 c. — (Bricmee o6pazoBanne) — ISBN 978-5-369-00348-0 —
Texcr: anexrponnsiit — URL: http://znanium.com/catalog/product/153656.

2. Mamuna O.}O. Pycckuil s3bIK U KyabTypa peun /yued. nocobue /O.}F0. Mamuna — 2-¢
usn. — M.: PUOP; UHOPA-M, 2012 — 168 c. — (Breiciiee oopazoBanue) — ISBN 978 — 5 — 369 —
00784 — 6 (PUOP); ISBN 978 —5—-116-004654 —9 (MHD®PA-M) — Tekcr: anexkrponusiii — URL:
http://znanium.com/catalog/product/230662.

3. luBakoBa M.B. Pycckuii s13bIK U KynbTypa peuu [DnekTpoHHbIN pecypc]: IIpaktukym
/M.B. luBakoBa — M.:MI"ABT, 2009 — 56 c. — Pexxum nocryma: http://znanium.com.

4. Mopo3zoBa C.M. Pycckuii sI3bIK M KyJIbTypa pedn [DIeKTpoHHbIH pecypc]: COopHUK
ynpaxknenuit /C.M. MopozoBa — M.: Ansranp, MI'ABT, 2013 — 64 c. — Pexum pocryma:
http://znanium.com.

5. MopozoBa C.M. Pycckuii s3plk U KynbTypa peun. Yactb 1. COOpHHK TEKCTOB
[OnekTponnblit pecypc] — M.: Anpranp, MI'ABT, 2015 — 92 c. — Pexum pocrymna:
http://znanium.com.

6. Bonockos U.B. Pycckuii s3bIK M Ky/nbTypa pedd C OCHOBAMHU CTHIIMCTHKH: YueOHOe
nocobue /BonockoB 1.B. — M.: HULl UH®PA-M, 2017 — 72 ¢.:60x90 1/16 — ISBN 978 — 5 -16
— 106157 — 2 (online) — Pexxum noctyna:// http://znanium.com/catalog/product/939862.

7. beumnckuit K.M. JluteparypHoe pemakTupoBaHue [DIEKTpOHHBIA pecypc]: yuel.
noco6ue /K.W. beumnnckuit, J. 3. Po3enTans — 3-e u3a., ucnp. u gon. — M.: ®nunra: Hayka,
2011 — 400c. — (Ctunuctuueckoe Hacneaue) — ISBN 978-5-9765-0987-0 (dnunta); ISBN
978 - 5 —- 02 - 037300 - 6 (Hayka) — Pexum pocryma:
http://znanium.com/catalog/product/454842.

6.2 TlepeueHnb pecypcoB HH(POPMAIHMOHHO-TEJIEKOMMYHUKALIMOHHOI CeTH

«AnTepuer»
- Tapant [DnexkTpoHHbIN pecypc]. — DnekTpoH. gaH. — M., cop. 2013. — Pexum pocrymna:

http://www.garant.ru.

- Koncynprant Ilntoc [Dnexktponusiii pecypc]. — DnekTpoH. gaH. — M., cop. 2013. — Pexum

nocrymna: http://www.consultant.ru.
6.3 IIpodeccuonanbHbie 62361 JaHHBIX U HHGOPMALIMOHHO-CIIPABOYHbIE
CHCTEMBI

JlocTyn Kk mpodeccnoHanbHbIM 0a3am gaHHBIX: https://liber.rsuh.ru/ru/bases

WudopmalioHHbIE CITPABOYHbBIE CUCTEMBI:
1. Koncynsrant ITmoc
2. Tapanr

z MaTepl/IaHLHO-TeXHI/I‘leCKOC odecmeyeHue AUCHHUIIIINHBI

Aynutopun ajsi IpOBEACHUS JIEKLIUNA U CEMUHAPCKHUX 3aHITUN ¢ TEXHUYECKUMU CPEJICTBAMU
oOyueHus (MyJIbTUMEINA-TIPOCKTOP (BUACOMPOCKTOP), IKpaH (IEPEHOCHOMN MU CTAIIHOHAPHBIN)),
KOMITBIOTEPHBIN KJIacC JUTsl MPOBEACHUS Ta00PaTOPHBIX 3aHSATHH.


http://znanium.com/catalog/product/153656
http://znanium.com/catalog/product/230662
http://znanium.com/
http://znanium.com/
http://znanium.com/
http://znanium.com/catalog/product/939862
http://znanium.com/catalog/product/454842
http://www.garant.ru/
http://www.consultant.ru/
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1. Ilepeuens IIO

Nent Haumenosanue [10 [Ipoussonurens Cnoco6
/m pacrpocTpaHeHHs
(ruyensuonnoe unu
Cc60000HO
pacnpocmpausiemoe)
1. Adobe Master Collection CS4 Adobe JIALIEH3UOHHOE
2. Microsoft Office 2010 Microsoft JIALIEH3UOHHOE
3. Windows 7 Pro Microsoft JIALIEH3UOHHOE
4. Microsoft Office 2013 Microsoft JIALIEH3UOHHOE
5. Windows 10 Pro Microsoft JIALIEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JUIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JIneH3noHHoe
8. Zoom Zoom JINICH3UOHHOE

2. Ilepeyenb B/{u HCC

Nern
/i

HaunmenoBanue

1

MesxnyHapoanbie pedepaTuBHbIe HaykoMmeTpuieckue b/l, mocTymHeie B pamkax
HanuoHaILHOU moanucku B 2020 r.

Web of Science

Scopus

[Tpodeccuonansubie nosHOTEKCTOBBIE B/l, TOCTYIHBIE B paMKaxX HallMOHATBHOM
noanucku B 2020 T.

Kypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnans! Taylor and Francis

[IpodeccronanbHbIE TOTHOTEKCTOBBIE b/l
JSTOR
W3nanus o oO1eCTBEHHBIM U TyMaHUTAPHBIM HayKaM
OnexkrponHas bubauoreka Grebennikon.ru

KoMnbroTepHbI€ clipaBOYHBIE IPABOBBIE CUCTEMBI
Koncynsrant [lroc,
lapant

8 OO0ecneyenue 00pa3oBaTeJIbHOIO MPOLECCA ISl JIUI[ C OTPAHUYEHHBIMH

BO3MOKHOCTAMMU 3/1I0POBbHA 1 HHBAJIHU/I10B

B xone peannzanuu TUCUUIUIMHBI UCIIOJIB3YIOTCS CIECAYIOIIUE TOTIOJHUTEIIBHbIE
METOJbl OOy4YeHHs, TEKYIIEro KOHTPOJS YCHEBAeMOCTH M IMPOMEXKYTOYHOM aTTecTaluu
o0yJaromuxcs B 3aBUCUMOCTH OT UX WHAMBHIYyaIbHBIX 0COOCHHOCTEH:

* IS CIENBIX U CIaO0BUIIIUX:
- JeKIuu O(GOPMIIIOTCS B BHJIE SJIEKTPOHHOTO JTOKYMEHTa, JOCTYITHOTO C IOMOIIBIO
KOMIBIOTEPA CO CIIEUATU3UPOBAHHBIM IIPOrPaMMHBIM 00eCIIeueHUEM;
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- IMCbMEHHBIE 3a/laHusl BBINOJIHAIOTCST HAa KOMIBIOTEPE CO CHELHMATM3HPOBAHHBIM
IPOrpaMMHBIM 00ecTrieueHHEeM, MIIK MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieunBaeTCs MHIUBUyaAIbHOE paBHOMEpHOE ocBerieHne He menee 300 JTrokc;

- JUIA BBINOJIHEHHs 3aJaHusl NMPH HEOOXOIUMOCTH MPEJOCTAaBIICTCS YBEIHMUUBAIOIIEE
YCTPOHCTBO; BO3MOYKHO TaK)K€ MCIOJIb30BAHNE COOCTBEHHBIX YBEIMUUBAIOIINX YCTPOUCTB;

- MUCBbMEHHBIE 33JJaHUs 0(DOPMIIIOTCS YBEIIMYCHHBIM IPHUPTOM;

- DK3aMeH M 3a4€T MPOBOJIATCS B YCTHOM (hopMe MITH BBITIOJHSIOTCS B MUCbMEHHON (opMe Ha
KOMIIBIOTEPE.

* IS TIYXUX U CIa0O0CIBIIIAIINX:

- JeKuuu o(pOpPMIIAIOTCS B BHUJAE 3JCKTPOHHOTO JOKYMEHTa, JMOO MpEerIoCTaBIseTCs
3BYKOYCHJIMBAIOIIAs alllapaTypa MHAUBUAYAJIbHOTO TOJIb30BaHUS;

- MUCHbMEHHBIE 331aHUS BHITIOJIHIIOTCS HAa KOMIIBIOTEpPE B IMCbMEHHOM (opMme;

- 9K3aMEeH M 3a4€T MPOBOATCS B MUCbMEHHOM (hopMe Ha KOMIIBIOTEPE; BO3MOKHO ITPOBEACHUE
B (hopMe TeCTUPOBAHUSI.

* JUIsl UL C HAPYLIEHUSAMU OTIOPHO-/IBUTaTENBHOTO alapara:

- JeKIUU O(GOPMIIIOTCS B BHJIE 3JIEKTPOHHOTO JIOKYMEHTa, JOCTYITHOTO C TOMOIIBIO
KOMIBIOTEPA CO CIIEUATU3UPOBAHHBIM IIPOrPAMMHBIM 00ecIIeueHUEM;

- IMCbMEHHBIE 3a/laHusl BBINOJIHAIOTCS HAa KOMIBIOTEPE CO CHELHMATM3HPOBAHHBIM
MIPOrPaMMHEIM 00eCTIeUeHUEM;

- DK3aMeH M 3a4€T MPOBOJIATCS B YCTHOM (hopMe MITH BBITIOJIHSIOTCSA B MUCbMEHHON (opMe Ha
KOMIIBIOTEPE.

[Tpu HeoOX0IMMOCTH TPETyCMATPUBAETCS YBEIMUCHUE BPEMEHH IS TOJITOTOBKH OTBETA.

[Ipouenypa  mpoBedeHHS]  MPOMEKYTOYHOW — aTTecTaliud g OOydJarouiuxcs
YCTAQHABJIMBACTCS C Y4€TOM MX HWHAWBUIYAJIBHBIX TCHXO(U3MUECKHMX OCOOCHHOCTEH.
IIpomexyTouHas aTTecTalysi MOXKET IPOBOJUTHCS B HECKOJIBKO 3TAIlOB.

[Ipu mpoBeneHUH MPOLEAYPHl OLIEHUBAHUS PE3yJIbTaTOB OOYYCHHs MpeaycMaTpUBaeTCs
UCTOJb30BAHUE TEXHUYECKUX CPEJACTB, HEOOXOAMMBIX B CBS3U C HHAMBUIYAIbHBIMH
0COOEHHOCTSIMH 00yYarOIUXCs. DT CPEACTBA MOTYT OBITh IPEJOCTABICHBl YHUBEPCUTETOM, WITH
MOTYT HCIIOJIb30BATHCSI COOCTBEHHBIE TEXHUYECKHE CPEJICTBA.

[IpoBeneHne mpoueaypbl OLEHUBAHHWS  pe3yJIbTaTOB OOY4EHHUS JOMYyCKaeTcs ¢
UCIOJIb30BAHNEM TUCTAHIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOT HA.

ObecnieunBaercs 10CTyN K MH()OPMAIMOHHBIM M OuOIuorpadguyeckuM pecypcaM B CETH
WuTepHer mis kaxjaoro oOydaromierocsi B (opmax, agalnTHPOBAHHBIX K OTPAHMYEHUSAM HUX
3JI0POBBSI U BOCTIPHUSTHUS HH(POPMAITUH:

* IS CIENBIX U CIaO0BUIIIUX:

- B IeYaTHON (opMe yBEITMUYCHHBIM HIPUPTOM;
- B (hopMe 37eKTPOHHOTO JOKYMEHTA;

- B hopme ayamodaiina.

* IS TIIYXUX U CIAOOCTBIIIAIINX:

- B Ie4aTHOH (opme;

- B (hopMe 37eKTPOHHOTO JOKyMEHTA.

* s 00y4aIOIIMXCsl ¢ HAPYIICHUSIMU ONIOPHO-/IBUTATEILHOTO aniapara:
- B Ie4aTHOH (opme;

- B (hopMe 37eKTPOHHOTO JOKYMEHTA;

- B hopme ayaunoaiina.

VYueOHble ayIUTOPHH JUIS BCEX BUIOB KOHTAKTHOW M CAMOCTOSITEIIBHOM pabOTHI, HayyHas
OubIMOTEeKa W MHbIE MOMEIICHUs Il 0OY4eHHUs] OCHAILEHBI CIEelUaTbHBIM 000pYJOBaHUEM H
y4eOHBIMH MECTaMU C TEXHUYECKUMHU CPEACTBAMU O0yUEHUSI:

* IS CIENBIX U CIaO0BUISIIUX:

- YCTPOICTBOM JUIsl CKaHUpOBaHUs U uTeHus ¢ kamepoil SARA CE;

- nucrneeM bpaitns PAC Mate 20;

- mpunTepoM bpaits EmBraille ViewPlus;
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* Ui TUIYXUX U cTaOOCIBIIIAIINX:
- ABTOMAaTU3UPOBAaHHBIM pabOYMM MECTOM [UId JIIOACH C HapylIeHHEM Cclyxa H
¢1a00CIIBIIIAIINX;
- aKyCTUYECKHI YCHIIUTENb U KOJIOHKH;
* Uit 00y4aroIUXCs ¢ HAPYIIEHUSIMU OTIOPHO-IBUTATEIILHOTO alapara:
- IEPEIBI>KHBIMU, PETYITHPYEeMbIMU dproHomMudeckumu napramu CHU-1;
- KOMITBIOTEPHOU TEXHUKOMN CO CTIIEIHATFHBIM TPOTPAMMHBIM O0ECTICUSCHHUEM.

2 MeToaudeckue MaTepHuajbl

9.1 IlnaHbl NPAKTHYECKUX 3aHATHIA.

[{enpro MpakTUUECKUX 3aHATUM SIBJISETCS 3aKPEIJICHUE TEOPETUYECKUX 3HAHUN U
MPAKTUYECKUX YMEHHI B 0071acTH (OPMUPOBAHUS U N3YUCHHS A3bIKA AETOBOM TOKYMEHTALIMH.

3anayeil SBISETCS OBJIAJCHUE HAaBBIKAMHU METOAUKH ITOATOTOBKH U OCYLIECTBIICHHUS
HaBBIKAMU 0TOOPA S3BIKOBOTO MaTepHaja U COCTaBICHHS TEKCTOB JIEJIOBBIX MTUCEM, a TAKKe
PEOAKTUPOBAHUS U aHHOTUPOBAHUS HA OCHOBE 3HAHUH, MOJyYEHHBIX B IIPOLECCE TEOPETUUECKUX
3aHATUH (JIEKIMIA) U CAMOCTOSATEIbHOM pabOThl ¢ HAYYHOU U HAYYHO-METOIUYECKOM
JIUTEpPaTypoi.

IIpakTnyeckoe 3auarue (cemunap) Nel. IlonsiTue JuTepaTypHOii HOPMbI COBPEMEHHOIO
PYCCKOIO0 SI3bIKA M MPHHIMIIBI 0TOOPA JJeKCHYEeCKHX CPEICTB JIJIsl 1eJI0B0i nepenucKu.
PaGora cBsizana ¢ mog00pOM CHHOHHMOB (CEMAaHTHUKO-CTHIMCTHYECKUX ), COCTABICHUEM
bpazeocxem (kiuiie) 0pUIUATHHO-IEIOBOTO CTIIISL, C KOMMEHTHPOBAHHEM XapaKTepa
CIIOBOYIIOTPEOJICHUS U BBISIBICHHEM (DPA3€0IOTHUSCKUX €IMHUI] B TEKCTAX JCTOBBIX IMHCEM.
OcHoBHast popma KOHTPOJISI — OIICHKA MPAKTUYECKOU IS TEIILHOCTH MPU BBITIOJTHEHUN PAOOTEHI.
Omnucanue pabOTHI: CTYACHTHI ACIATCS HA TPYIIIHI 1O 2 YeOBEKa, KaXK/1as U3 KOTOPBIX paboTaer
HaJ OJTHUM TEKCTOM JIOKYMEHTa, TOATOTOBICHHOTO sl yueOHbIX 1eneid. Kaxknas rpynmna cnaer
IMOATOTOBJICHHBIM aHAJIN3 TEKCTA.

VYuebHbIi MaTepuall — o0paserl TeKcTa JOKyMEeHTa

IIpakTnyeckoe 3auaTue (cemuHap) Ne2. — [loHsiTHe JUTEPATYPHOIi HOPMbI COBPEMEHHOI' 0
PYCCKOIO0 SI3bIKA M MPHHIMIIBI 0TO0PA CHHTAKCHYECKHUX CPEACTB JIJIsl 1€J0BOH MePEenucKH.
PaGora cBsi3aHa ¢ BBISIBICHHEM CMBICIIOBBIX M CTHJIMCTHUYECKUX PA3IUYUNA MPH IMTOCTPOSHUN
CJIOBOCOYETaHUH, MPOCTBIX U CIOKHBIX MPEUIOKEHUN B TEKCTAX JIETOBBIX TUCEM, a TAKXKE
MPEIoJIaraeT rpaMMaTHYecKoe KOHCTPYHPOBAaHUE U TpaHC(HOPMAIIUU KOHCTPYKITHIA
MPEJI0KEHUN.

OcHoBHast popma KOHTPOJISI — OIICHKA MPAKTUYECKOU IS TEIILHOCTH MPU BBIMIOJTHEHUN PAOOTEHI.
Omnucanne paboOTHI: CTYACHTHI pabOTAIOT HAJl TEKCTAMH JOKYMEHTOB, TIOATOTOBJICHHBIX IS
y4eOHBIX LIeTIeH.

VYuebHbIil MaTepuan — oOpasell TeKCTa JOKyMEeHTa.

IIpakTnyeckoe 3auaTue (cemuHap) Ne3. B3anMocBsi3b CTPYKTYPbI TEKCTA M JIOTHKH
BBICKA3bIBaHHS OCHOBHBIE MPUHIMINLI HOCTPOEHHUS TEKCTA.

Pabora cBs3aHa ¢ coOCTaBICHHEM TEKCTOB HWH(OPMAITMOHHBIX ITUCEM PA3TUIHON
KOMIO3UIIMOHHOM CTPYKTYpPHhI; TEKCTA MPEANHCAHUS

OcHoBHast popma KOHTPOJIS — OI[CHKA MPAKTUYECKON AeSITENFHOCTH TIPU BBITIOTHEHUH PaOOTHI.
Onucanne paboOThI: CTYIEHTHI COCTABJISIOT TEKCTHI HHPOPMAITMOHHBIX TUCEM H TEKCThI MTHCEM
MpeAnUcaHui Mo 3aJaHHBIM TEMaM.

VYuebHblil MaTepuan — o0paser TeKkcTa HHPOPMAIIMOHHOTO MUCbMa U TUCEM TEKCTOB-
MpEINUCAaHUN.
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IIpakTnyeckoe 3aHaTHe (cemuHap) Ned. OcoOEHHOCTH TEKCTOB JIeJ0BOr0 NMHCHLMA
PA3JINYHLIX }KAHPOB (MMCHMA-TIPETEH3HH, MUCHbMA-0TBETA HA KOMMeEpPYeCKHeE NMPe/I0KEeHHS,
0J1arogapcTBEeHHbIE MACHMA M T.I1.)

Pabora cBsi3aHa ¢ COCTaBICHHEM TEKCTOB Pa3TUYHBIX )KaHPOB.

OcHoBHas opma KOHTPOJISI — OI[EHKA MPAKTHYECKOW JeSITEIbHOCTH MPU BBIMIOJIHEHUH PaOOTHI.
Onwucanue pabOTHI: J1eN0OBasi Urpa, MPU KOTOPOH CTYAEHTHI BEAYT NEIOBYIO MEPEMHUCKY MEXITY
C060ﬁ, COCTaBJIAS TCKCTHhI ITUCEM paSJII/I‘IHBIX )KaHpOB (HI/ICBMO-Hpe,Z[JIO)KCHI/IC; IIMCBMO-0OTBCT Ha
MPEUI0KEHUE; TUChMO-TIPETEH3HsI; 0JIaroJapCTBEHHOE MUCHMO).

IIpakTnyeckoe 3auaTne (cemuHap) Ne 5. Jlormko-rpaMMaTHuyeckas U CeMaHTHYeCKas
00VCJIOBJEHHOCTHL NYHKTYAIIUM B TEKCTAX JCJOBLIX IHCEM.

Pabora cBsizana ¢ aHaIM30M (QOPMATIBHBIX COCOOOB WICHEHHS TEKCTa JEIOBBIX MUCEM, B TOM
qucie pyopuKalyu.

OcHoBHast popma KOHTPOJISE — OI[EHKA MPAKTHYECKOW JeSITEIbHOCTH MPU BBIMOJIHEHUH PaOOTHI.
Onucanue pabOTHI: CTYJGHTHI JAENATCA HA TPYMIbI IO JBa 4YEJIOBEKa, Kaxaas U3 KOTOPBIX
paboTaeT HaJx TEKCTOM JOKYMEHTAa M XapaKTepPU3yeT CIOCOOBbl YJICHEHHUS TEKCTa, BBISABIIASA
JIOTUKO-TPaMMAaTUYECKYI0 U CEMAHTUYECKYI0 OOYCIOBJICHHOCTh IMyHKTYAI[MH. 3aTe€M CTYIEHTHI
3aMUCBIBAIOT TEKCT JOKYMEHTa (TI0J JUKTOBKY), UCIOJB3ysd HEOOXOIUMBIE CPEICTBA UICHEHUS
(MyHKTyallMOHHBIE 3HAKN).

IIpakTnyeckoe 3auaTue (ceMmuaap) Ne 6. PegaktupoBaHue CJIyKe0HBLIX JOKVMEHTOB.

OcHOBHOW BHJ pPabOTBI — BBISIBICHHE B TEKCT€ OIIMOOK B CIIOBOYNOTpeONeHMH / B
CIIOBOM3MEHEHUH; OOBSICHEHHWE TNPHUHILIUIIOB HCIOJIb30BAHUS HOPMHUPOBAHHON IMyHKTyallud M
MCIOJIb30BAHNE CUTYAIIMOHHONW MYHKTYaIlMOHHOM HOPMBI, OIIpeIe/iCcHHE €€ Ha3HAYCHHUS.
OcHoBHas (popMa KOHTPOJIS — OLIEHKA IMMCbMEHHBIX paOOT CTYICHTOB.

Onucanue pabOTHL: KaXIbIH CTYIGHT pENaKTUPYeT TEKCT IHUChMEHHOTO JOKyMEHTa,
apryMEeHTHUpPYs BEIOMpaeMblii BU MTPABKH TEKCTA.

9.2 MeToaudeckue PEKOMEHIAIIUMA 110 NOATOTOBKE NHNCbMECHHBIX paﬁoT

B npouecce oOydenus crynents! PI'TY BBIMONHAIOT pa3Hble BUIbI MUCbMEHHBIX padoT.

OCHOBHBIMH IIEJISIMHU ITUCBMEHHBIX Pa0OT B By3€ SIBIISIOTCA:

* 3aKpeIuIeHUEe TIOJTYUYEeHHBIX 3HAHUM 10 CHEeNUaTbHOCTH, IPUMEHEHNE ITHX 3HAHUH MPHU
pereHnn mpoecCHOHABHBIX 3a/1a4;

* pa3BUTHE HABBIKOB BEJIEHHS CaMOCTOSTENBbHOM pabOThI, OBIa/JEHHE METOAMKAMU M
NPUHLIUIIAMH CaMOCTOSATENILHOM UCCIET0BATENBCKON AEATEIbHOCTH;

* (hopMUpOBaHNE YMEHHS IPaMOTHO U JIOTUYHO U3J1araTh COOpaHHbIC HAYYHBIC JTAHHBIE U
MaTepHualibl COOCTBEHHOM MCCIIEI0BATENILCKOM eI TETbHOCTH.

Hauboniee mpocrasi, HO O4eHb BakHas (opMa HMUCBMEHHOM pPabOTHI B By3e — 3TO
KOHTpoJIbHast paboTta. OHa sBIsETCS 00s3aTEIbHBIM 3JIEMEHTOM CaMOCTOSITEIBHON paboTHI
CTYZIEHTA U, TIPEXKJIe BCEro, IEMOHCTPUPYET YMEHHE BOCIIPUHUMATH U MEpeaBaTh HHPOPMAIIHIO.

OTOT BUJ MUCHBMEHHOW pabOTHI MPEeryCMOTPEH YYEOHBIMH IIaHAMU TOJTOTOBKU
OakanaBpoB M Ha Kadeape apXUBOBEACHUS MpeaIaraeTcs B paMKax M3y4eHHUs OOIMIMX KypcoB U
KIIB.

Taxke B mporuecce OOy4eHHs CTYACHTY NPEJCTOUT BBINOJHEHHE KYpCOBBIX pPaldoT,
KOTOpBIE (POPMHUPYIOT UCCIIE0BATEIbCKAE HABBIKH, PAa3BUBAIOT CIIOCOOHOCTH CUCTEMATHU3ALUU U
OCMBICTICHHUS Y)K€ CYIIECTBYIOIIETO 3HAaHUS M HalpaBleHbl Ha CaMOCTOSITEIbHOE pEIICHHE
HEKOTOPBIX TEOPETHUECKUX UM PAKTUUYECKUX 3a7a4u. KypcoBas paboTa 1eMOHCTpUPYET yMEHHE
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paboTath C WMCTOYHHMKAMH, HCIOJB30BATh JIOCTUKEHHUS COBPEMEHHOW Hayku (Hampumep,
MCIOJIb30BaTh JJOCTH)KEHUSI apXUBOBEACHUS, a TAKKE CMEXKHBIX HayK M HAYYHBIX AUCIUIUINH),
YCIIEIIHO pelaTh MOCTaBJICHHBIE 3aqaud, oOpabarbiBaTh M 0000maTs MaTtepuan. Hammcanue
KOHTPOJIbHOH pPa0OThI, MOJArOTOBKA M 3allUTa KYpCOBOM HMMEET psAJ OpPraHU3alMOHHBIX H
METOMYECKUX 0coOeHHocTel. O3HaKOMIIEHHE C JaHHBIMH METOAMYECKHMMH PEKOMEHAAIUSIMU
MIOMO’KET CTYACHTaM IPAaBUIHLHO OPraHMW30BaTh CBOIO YUEOHYIO M HAay4HO-HCCIIEI0BATEIbCKYIO
pabory.

OO01me TpeGOBAHMSA K CTPYKTYPE M COJEPKAHMIO MUCbMEHHbIX padoT

Baxnoli (hopmoii camocTOATENbHOM pabOTHI CTyIEHTa SIBISIETCS KOHTPOJIbHAs padora.
Ona mpenycMoTpeHa st OOJIBIIMHCTBA JUCIHMIUIMH y4eOHOTO IIaHa, YATaeMbIX Ha Kadeape
apxuBoBeJieHUs. Ee HamMcaHue mpecienyeT el yriayOoieHHOW MpopadOTKU AUCHHUILTUHEI.

KonTponpHast paboTa BBINOJHAETCS CTYJCHTAaMH B COOTBETCTBUH C TEMAaTHKOH,
©XKEroJHO  yrBepknaemod  kadenpoil. KonrponbHas  pabota  sBISeTCS  3JIEMEHTOM
CaMOCTOSITEIIbHOW PabOThI CTYAEHTOB, MO3TOMY BBIOOD TEMBI IIPEAOCTABISAETCS CTYACHTY.

Jlo HamucaHus KOHTPOJBHOM pabOThl CTYACHT JOJDKEH B IIEJIOM O3HAKOMUTHCS C
paszzaenaMu Kypca, MpeycCMOTPEHHBIMU YUeOHOM MPOrpaMMOi.

PaboTa 1o HanMcaHuIO0 KOHTPOJIBHOM HAUNHACTCS C BBISIBICHUS U U3yYEeHUSI HCTOUHUKOB
U JuTeparypsl mo teme. Ilo okoHuaHUM cOOpa M U3yYCHHS JUTEPATYPhl M UCTOYHUKOB CIIEAYET
IPOyMaTh IJIaH KOHTPOJIbHOM paboThl. CocTaBieHue IiaHa — Ba)kKHas 4acTh pabOThI HAJl TEMOH.
[Tnan mpezncraisier co0oif MepedeHb BOMPOCOB, OTPAKAIONINX coaepkaHue ucciaenoBanus. Ot
TOT0, HACKOJIBKO YE€TKO OH MPOAYMaH U MOCTPOEH, BO MHOTOM 3aBHCHUT Kaue€CTBO KOHTPOJIBHOM
paboTbl. B muan nenecoo0pazHO BKIIIOYHTH HanOoJiee BaKHbIE TEOPETUUYECKHE U MPAKTHYECKHE
BOIPOCHI TEMBbI, KOTOpbIE MPHU HEOOXOAMMOCTH MOTYT OBITh JAeTann3upoBanbl. Kak mpasuiio,
pabounii BapuaHT IUIaHa JI0JKEH ObITh Pa3BEPHYTHIM, YTO o0Jyieryaet paboTy Ha/l TEMOH.

B okoHuaTenbHOM BapuaHTE IUIAaH MOXET OBbITh JaH B COKPALIEHHOM BHJE, HO
00s3aTENIbHBIM  YCIIOBHEM TP 3TOM SIBJISIETCS OTPKEHHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpuBaeMBbIX B KOHTPOJIbHON pa Oore. CocTaBieHHBIN IUIaH JOJDKEH HAUTH OTpaKEHUE B
OTJIaBJICHUM K KOHTPOJBHOHM padoTe. PaboTa NOKHA BKIIIOYATh TUTYJIBHBIN JIUCT, OTJIaBICHHE,
BBEJICHHE, OCHOBHYIO YacTh, COCTOSIIIYIO U3 HECKOJIBKHUX Pa3/IeoB UM aparpados, 3aKI04eHue,
CIHCOK MCTOYHHMKOB M JINTepaTypbl. Bo BBeAeHMU HEOOXOAMMO KPAaTKO PACKPBITh 3HAYCHHUE U
aKTyaJIbHOCTh HW3y4aeMoro Bompoca (TeMbl), Ha3BaTh OCHOBHBIE 3a7ayd paloOThbI, ee
XPOHOJIOTHYECKHE pPaMKH, OOOCHOBAaTh CTPYKTYpPY, HaTb KpaTkuii 0030p HCTOYHHUKOB H
auTeparypsl 1mo teme. O030p UCTOUHUKOB M JIUTEPATYPHI HE JOJDKEH CBOAUTHCS K MEPEUHCICHUIO
MCIOJb30BAHHOTO ABTOPOM HOPMATHUBHOIO Marepuaia M OMyONMKOBAaHHBIX cTareil. B Hem
ClleyeT JaTh aHajdu3 HCTOYHUKOB M JHUTEpaTyphl. B 3aBHcHMOCTH OT 00ObeMa U IIENIEBOTO
Ha3Ha4YeHUs paboThl, 0030p UCTOYHUKOB U JIUTEPATYPbI MOXKET OBITh MPECTABICH OTACIbHBIM
naparpadoM WIH pa3/ielioM B OCHOBHOW 4acTu paboTHI.

OcHoOBHasi 4yacTb KOHTPOJBHOH pabOThl NOJHKHA OBITH M3JI0KEHAa B COOTBETCTBUHU C
IUTAHOM, OCBEIIaTh COCTOSIHUE M COJAEP)KaTh aHAlM3 PAacCMaTPUBAEMBIX BOIPOCOB C YUETOM
COBPEMEHHOTO YpPOBHSI DPa3BUTHSI TEOPETUYECKUX 3HAHUNH W OIBITa MPAKTUYECKOH pPaOOTHI
apXMBHBIX YUPEXKIECHUH B 3TOW 00JIaCTH.

[Tpu packpbITHH TOW MM HHON TEMBI CTYICHT JOJDKEH CTPEMUTHCS OPOOHO U IITyOOKO
U3JI0KHUTh KpPYyr BOIPOCOB, BXOIAIMMX B Hee. Ilo mMepe paccMOTpeHus marepuaia OTHIENbHbIC
MIOJIOKEHHSI KOHTPOJILHON paboThI clefyeT WUTIOCTPUPOBATh IPUMEPAMU U3 JIUTEPATYPHI U, TO
BO3MOJKHOCTH, U3 TPAKTHUKH pabOThl KOHKPETHBIX apXMBOB C 00A3aTEIbHBIMH CCHUIKAMHM Ha
JUTEpaTypy U UCTOYHUKU. B 3aKIIIOUEHUH KOHTPOJIbHOW paboThl HEOOXOAUMO IMOJBECTH UTOTH
TEOPETHUYECKOW M TMPaKTHUECKOW pazpaboTku BoOmpocoB. CHHCOK MCTOYHMKOB M JIMTEPATYPHI
IpeaCTaBisieT co0Oil MepeyeHb MCIOJIB30BAaHHBIX paboOT MO TeMe, B KOTOPOM YKa3bIBAIOTCS
(bamMuIUM 1 MTHULMAIBI aBTOpa (aBTOPOB), Ha3BaHUE pabOTHI, MECTO, BpEMs €€ OMyOJIUKOBAHUS U
CTpaHUIIBL.
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Hpuioxenue 1

Annomayusa oucyunaunsl (M0o0yns)

JlucuumuinHa peanu3yeTcs Ha (pakyabTeTe apXUBHOTO Jerna Kadeapoil pyccKoro s3bIka.

Lenb AMCUUIUIMHBI — U3YYUTh Ha TEOPETUUECKOM U MPAKTUYECKOM YPOBHE BaKHEHIIINE
TEH/ICHIIUH U OCOOCHHOCTH COCTABJICHHSI TEKCTOB IOKYMEHTOB C YYETOM OIBITA OTEYECTBEHHBIX
1 3apyOeXHBIX CIEHUATNCTOB B JAHHOM MpodecCuOHAILHON 00IacTH.
3ajaun AUCIUIUIAHBI:

- 0XapaKTepHU30BaTh HOPMbI COBPEMEHHOT'O PYCCKOTO SI3bIKa B TPAJUIIMOHHOMN
oOIIenuTepaTypHOi 1 B CIIEMAIBHBIX 00J1aCTsX, B TIEPBYIO ouepeib B chepe oumanbHo-
JIEI0BOM KOMMYHHUKAIUY;

- IPOAHAIN3UPOBATH 0COOCHHOCTH S3BIKOBBIX CPECTB, UCIIOJIB3YEMbIX B O(HUIIHATHHO-
JEJI0BOM U KOMMEPUYECKOU KOPPECIIOHICHLINH;

- BBISIBUTH OCHOBHBIE CIIOCOOBI 11€7IECO00Pa3HOT0 UCIOIb30BAHNUS SI3IKOBBIX CPEJICTB B
COOTBETCTBUU CO CTPYKTYPOU U COAEPKaHUEM TOKYMEHTOB;

- c(OpMHUPOBATh MPEACTABICHUE O MPUHIIUIIAX COBPEMEHHOT'O JIEIOBOTO MMHCHbMA, O

MCTOAUKE COCTABJICHUA ACTIOBBIX IMUCEM U UX CTPYKTYPC.

JlucuumuivHa HanpaBjieHa Ha (JOPMHUPOBAHUE CIETYIONUX KOMITETCHIIIA:

[IK-2. CiocoGen opranmu3oBaTh
U OCYLIECTBIIATD
JOKYMEHTalHOHHO®
obecrieueHre ynpasIeHUS B
OpraHU3aLUsIX PA3THIHBIX
OpraHU3alMOHHO-IIPABOBBIX
¢dbopm u popM COOCTBEHHOCTH,
roCyJapCTBEHHBIX OpraHax
OpraHax MEeCTHOTO
CaMOYTPAaBIICHUSI

IIK-2.1. [IpuMmensieT TeopeTUuecKue
3HaHUA B cepe TOKYMEHTAI[IOHHOTI'0
obecrieueHns ynpaBiIeHus B
MPAKTUIECKOH EATETbHOCTH

[IK-2.2. OpranusyeT 10KyMEHTallUOHHOE
obecrieueHre yrnpasJeHUS B
OpraHU3alUIX PA3THYHBIX
OpraHU3alHOHHO-TIPABOBBIX (HOPM H
(hopM cOOCTBEHHOCTH, TOCYIaPCTBEHHBIX
OpraHax M OpraHax MECTHOTO
CaMOYIPAaBIICHUS

[1K-2.3. Bemmonuser padoTy mo
JIOKYMEHTAI[HOHHOMY 00€CTICUCHHIO
YIIPaBICHYSCKHUX MPOLIECCOB B
OpraHU3alUIX PA3THIHBIX
OpraHU3alHOHHO-TIPABOBBIX (HOPM U
(opM COOCTBEHHOCTH, TOCYIapPCTBEHHBIX
OpraHax M OpraHax MeCTHOTO
CaMOYTIPABIICHUSI

3HaTh: TEOPETUIECKUE OCHOBBI
JIOKyMEHTAI[HIOHHOT'0 00€CTIeYeHNUS
yIpaBIIeHUs

YMeThb: NPUMEHSTH TEOPETUIECKUE

3HaHUS PU OpTraHU3aLUH
JIOKyMEHTAI[IOHHOT'0 00ECIIeYeHUS
yIpaBIIeHUs

Brnaners: merononorueit
JIOKyMEHTaI[HOHHOT'0 00€CTICYSHUS
yIpaBIIeHUs

3HaTh: 0COOCHHOCTH TIOCTAaHOBKH
JIOKyMEHTAI[IOHHOT'0 00ECIICYCHUS
YIIPaBJICHUsI B OPraHU3aLUsIX Pa3InIHbIX
OpraHM3alOHHO-TIPAaBOBBIX OpM U popM
COOCTBEHHOCTH, TOCYaPCTBEHHBIX
opraHax M opraHax MeCTHOT'O
CaMOyIpaBIICHUS

YMeTh: OpraHu3oBaTh JOKyMEHTAIMOHHOE
o0ecrieueHre B OPraHU3alusIX Pa3TMYHBIX
OpraHM3alioHHO- TIPaBOBBIX (Gopm u Gopm
COOCTBEHHOCTH, TOCYJAPCTBEHHBIX OpraHax
M OpraHax MECTHOI'O CaMOYIPaBICHHS
yrpaenenust Binanets: HaBbIKaMu
COBEPILICHCTBOBAHHS CHCTEMBI
JIOKYMEHTAI[IOHHOT'0 00ECIICYCHUS
YIIpaBJIECHUs

3HaTh: cocTaB (PYHKLUH CITYKO

JIOKYM EHTAI[IOHHOT'0 00€ecIiey HUs
yHpaBIeHUs

YMeTh: OCyLIECTBIATh PaboOTy IO

JIOKYMEHTALHOHHOMY
o0ecTeYeHnIo YIIpaBJIEHUECKUX
IPOLIECCOB

Birraners: HaBbIKAMU JOKYMEHTHPOBAHUS
YIIPaBICHYECKUX TPOLIECCOB U pabOTHI
JIOKyMEHTAIMEeH B OpraHu3anusIx



[TK-6. Criocoben
OCYIIECTBIISATH
OpraHU3aIMOHHOE,
JIOKYMEHTAI[HOHHOE U
nH(pOopMaIioHHOe
oOecrieyeHue AesITeIbHOCTH
PYKOBOJUTEISI OpPraHU3aIHH
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IIK-6.1. icnonb3yeT 3HaHUS PaBOBBIX U
OpTraHU3aLMOHHBIX OCHOB YIIPABIICHUS,
OCHOB JIOKYMEHTHOH JIMHTBUCTHKH,
TIPaBUJI PYCCKOTO SI3bIKA, JIETIOBOTO
9THKETa, COBPEMEHHBIX METOIOB ITOHCKa
1 00paboTKH nH(pOpMaIHH IS
obecrieueHust MpodheccuOHATBHOM

NS TEITbHOCTH

[1K-6.2. Ocymectausier coop, 00padoTKy
U aHau3 UHPOPMALIUH, COCTABIISET U
PEIAKTHPYET TEKCThI CITYKEOHBIX
JIOKYMEHTOB C HUCIIOJIb30BAaHUEM
COBPEMEHHOI'0 MPOrPaAMMHOTO
obecrieueHus: 1 OPUCHON OPT TEXHUKH

[IK-6.3. YyacTByeT B IpOBEIECHUU
KOH()EPEHTHBIX MEPOIPUSITHH,
JIOKyMEHTUPYET IEeSITENbHOCTD
KOJUIETHAJIBHBIX OPTraHOB, OPraHU3YeT
IpUeM NIOCeTUTeNIeH, IIaHupyeT pabouee
BpEMsI PYKOBOJIUTEIISI, UCIIOIb3yeT
COBPEMEHHOE IIPOrpaMMHOE
obecrieueHne 1 0OQUCHYIO OPITEXHUKY
JUISL TIONTOTOBKH CITY»KEOHBIX
JIOKyMEHTOB

Pa3IUYHBIX OPraHU3AIHOHHO-
NPaBOBBIX GopM H hopM

COOCTBEHHOCTH, FOCYJaPCTBEHHBIX
OpraHax W OpraHax MeCTHOTO
caMOyTpaBIIeHUS

3HaTh: IPABOBBIC U OPTAHU3AIMOHHbIC
OCHOBBI YIIPABJICHHUS, OCHOBBI IOKYMEHTHO
JMHTBUCTUKH, TIPaBHJIa PYCCKOTO S3bIKa,
JIEIOBOM 3THUKET

VYMeTh: IPUMEHSITh COBPEMEHHBIEC METOTbI
TIOMCKa U 00paboTKK MH(pOpMaIyy Jyist
obecnieyeHus IPodecCHOHATBHOM
JIeATEIbHOCTH BiajieTh: HaABbIKAMHU
obecreueHus eATENbHOCTH PYKOBOIUTEISI
Ha OCHOBE 3HAHHI MPABOBBIX U
OpraHU3alHOHHBIX OCHOB YIIPABIICHHS,
OCHOB JIOKYMEHTHO# JTMHTBHCTHKH,
TPaBHJI PYCCKOTO SI3BIKA, JIETOBOTO
9THUKETA, COBPEMCHHBIX METOAOB IMOMCKa U
00paboTkn HHpOpMALUH

3HaTh: MpaBUjia COCTABICHUS U
PEIaKTUPOBAHUS TEKCTOB CITY)KEOHBIX
JIOKYMEHTOB

YMers: coduparth, 00padaThiBaTh U
aHaJIN3UPOBATh HHPOPMAIIHIO, CO3/IABAThH
dhopMmy ee mpeacTaBIcHHs

Bragers: HaBbIKaMu paOOThI ¢ OHUCHOM
OpFTeXHHKOﬁ N HaBbIKaMU UCIIOJIb30BaHUS
COBPEMEHHOT'0 MPOrPAMMHOTO 00€CTIeUeHHUSI
MPY OCYIECTBICHUH PabOThI C
nHpopmanmen 1 MoJAroToBKe CIyXKeOHbIX
JIOKYMEHTOB

3HaTh: NOPSIOK MIPOBEACHUS
KOH(EPEHTHBIX MEPOTPHUSITHH,
HOpMaTHBHYIO 0a3y B chepe obecriedeHus
KOJUIErHaJIbHOM JesTeIbHOCTH

YMeTh: OpraHn3oBaTh MPOBEICHHE
KOH(EPEHTHBIX MEPOTPHUITHH,
JIOKyMEHTUPOBATH JIEITEIbHOCTh
KOJUIErHANIbHBIX OPraHOB, HUCIOJIb30BATh
COBPEMEHHOE IPOrpaMMHOE 00€CTICYeHUE 1
O(UCHYIO OPTTEXHHUKY

Brianers: HaBbIKaMy OpraHU3alMK [IpUeMa
MOCETUTEINEH, IITaHMPOBaHUs pabouee
BPEMEHHU PYKOBOIUTEIISI

B pesynbpTare ocBOEHHS JUCHUIUIMHBI 0OYy4YaIOMIMNACS TOJDKEH:

3HaTh: MPUEMBbI U METOIbI pehepUpOBaHUS U AaHHOTHPOBAHUS HAYUYHOU JTUTEpaTyphl Ha
PYCCKOM JIUTEPATYPHOM SI3bIKE; OCHOBHBIE MTPOOIEMBI B 00JIACTH JOKYMEHTOBEICHUS U
apXMWBOBEJICHHUS; BU/IbI HAYYHO-METOIMYECKOM paboThl B rOCyJapCTBEHHBIX, MYHUIIUIIAIBHBIX
apXuBax U apXMWBax OpPraHU3aLUN.
YMeThb: MPUMEHSTh IPHUEMBI U METOAbI peepUpPOBAHUS U AHHOTHUPOBAHUS B paMKax
MOBCETHEBHOM NMPO(eCcCHOHANBHO-OPUEHTUPOBAHHON AEATEIILHOCTH; pPEIlaTh OCHOBHBIC
npo6eMbl B 001aCTH JOKYMEHTOBEICHUS U apXUBOBEACHUS; BECTH HAyYHO-METOANYECKYIO
paboTy B rocy1apCTBEHHBIX, MyHUIIUIAIBHBIX apXUBAX U apXHUBaX OpraHU3alui.

BrnaneTs: HaBbIKaMU peIaKTUPOBAHUS TEKCTOB O(HUIINATBHO-/IEIIOBOTO MUCbMa M MHOM
(byHKIMOHATBLHO-1IENIEBON OPUEHTAIMH; 3HAHUSAMH OCHOBHBIX ITPOOJIeM B 00JacTh
JOKYMEHTOBE/ICHUS U apXUBOBE/ICHU; HABBIKAMH BEJICHHS HAYYHO-METOANYECKOM paboThI B
rOCyJapCTBEHHBIX, MYHUIIMITATbHBIX apXUBAX U apXHBaX OpraHU3aluil.
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[To qucuuIuIMHE MpeTyCMOTPEHa MPOMEXYTOUHAs aTTecTanus B popMe SK3aMeHa.
OO1ast TpyI0€MKOCTb OCBOCHMS AUCIUIUIMHBI COCTABIISCT 3 3aUETHBIC €IMHUIIBL.
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