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1 TIlosicHuTeIbHAA 3aNMCKA

1.1 Ileap u 3a7a4u JUCHUILIMHBI
I_[e.m, AUCHUIUIMHBI — HW3YYCHUC CKIAAbIBAHUA U Pa3sBUTUA CICHUAIBHBIX CHCTCM

JOKYMEHTAIUH, a TAK)KE COBPEMEHHBIX BUJIOB U Pa3HOBUIHOCTEW JOKYMEHTOB, OTHOCSIIUXCS K
(UHAHCOBOM, TOTOBOPHOM, TUIJIOMAaTHYECKOW U BOGHHON JOKYMEHTAIIHUH.

3agauM AUCHUILTUHBL

U3YYUTH IIPOLECC CKIIAJBIBAHUS U PA3BUTHUS CIELUAIBHBIX CUCTEM JOKyMEHTalUUU (Ha
npuMepe (UHAHCOBOM, TOTOBOPHOM, TUTIOMATHYECKONH U BOCHHOU TOKyMEHTAIUH);

MOKa3aTh COBPEMEHHBIE TPEOOBaHMS K COCTABICHHUIO M O(QOPMIICHHIO JOKYMEHTOB,

OTHOCAIIHUXCA K CIICHUAJIBHBIM CUCTEMAaM JOKYMCHTAI[UH,

INPUBUTH HABBIKKW aHAJIM3a AOKYMCHTOB, OTHOCAIIUXCSA K CIHCHHUAIIBHBIM CHUCTCMaM

JOKYMEHTALIUU;

INPUBUTH HABBIKK COCTABJICHUSA Pa3JIMYHBIX

BHUJOB JOKYMCHTOB, OTHOCALIUXCA K

(UHAHCOBOM, JOTOBOPHOH, TUTIIIOMAaTHYECKOW U BOCHHON JOKYMEHTAIINH;

HU3YUUTH Knaccn(bmcaumo AOKYMCHTOB, OTHOCAIIUXCA K CICHUAJIBHBIM CHCTCMaM

JTOKYMEHTAIIUH;

BBIABUTH BO3MOXHOCTH YHH(bHKaHHH AOKYMCHTOB, OTHOCAIIUXCA K CHCHHAJIBHBIM

CUCTCMaM NOKYMCHTAILIUH.

1.2 Hepequb IMJIAHUPYEMBIX pE3yJIbTaTOB oﬁyquml o AMCIMIIJINHE,
COOTHCCCHHBIX ¢ HHAUKATOPAMHU JOCTHKCHHUSA KOMHeTeHHI/Iﬁ

Komnerennus
(ko1 ¥ HANMEHOBAHUE)

HNuaukaTopbl KOMIETeHIMIA
(ko1 ¥ HANMEHOBAHUE)

PesynbraTsl 00y4ueHus

IIK-3. Cnocoben
OCYIIECTBIISAThH
JIOKyMEHTAIIUOHHOE
o0ecrieueHue AesITCILHOCTH
opraHu3anuil pa3anHbix Hopm
COOCTBEHHOCTH,
rOCYIapCTBEHHBIX OPTaHOB U
OpPraHOB MECTHOTO
CaMOYITPaBJICHHS

IIK-3.1. IlpumenseT 3HaHUs O
KJaccu(UKayy 1 BUIOBOM COCTaBe
Pa3IMYHBIX CUCTEM JIOKYMEHTAINH B
Tporecce J0KyMEHTHPOBAHUS
JIeSITeNTIbHOCTH OPTaHU3ALUNA Pa3IMIHBIX
(hopM cOOCTBEHHOCTH, FOCYJapCTBEHHBIX
OpraHOB U OPraHOB MECTHOTO
CaMOYIIpaBICHHS

3uname: knaccughuxayuio u 610080l cocmag
PA3TUYHBIX CUCTEM OOKYMEeHmAayuu
Ymemy.: npumensms meopemuueckue
SHAHUSL NPU pabome ¢ PasIULHbIMU
cucmemamus OOKy MeHmayuil

Braoemw: nasvikamu ucnonvsoeanus
PA3IUYHBIX BUOOE OOKYMEHMOS U CUCHEM
OoKkymeHmayuu 051 0becneveHus
0esmenbHOCIUL OP2AHU3AYULL PASTUYHBIX
dopm cobcmeennocmu, 20cy0apCmeEeHHbIX
OP2aHO8 U OP2AHO8 MECTHHO20
camoynpaeneHus

[IK-3.2. OcyuectBisier
JOKYMEHTalMOHHOE 00eCIeUeHIEe
JEATENPHOCTH OpraHW3alui pa3InyHbIX
(hopM cOOCTBEHHOCTH, FOCYJapCTBEHHBIX
OpraHax M OpraHax MeCTHOTO
CaMOYIpPAaBIICHHUS

3namv: HopmamusHvie mpebo6anus K
OOKYMEHMAYUOHHOMY 0DeCneyeHUI0
OesimenbHOCMU OP2AHU3AYUTL PAZIUYHBIX
dopm cobcmeennocmu, 20cy0apCmEeHHbIX
OP2aHax U OP2aHax MeCHHO2O
camoynpaeneHus

Ymemy.: npumensme 3nanue HopmMamueHo-
npasogotl 6asvl NPU OCYUeCmeieHul
OOKYMEHMAYUOHHO20 obecnedeHus
OestmenbHOCU OP2AHU3AYUT PAZIUYHBIX
dopm cobcmeennocmu, 20cy0apCmEeHHbIX




Op2anax u Op2anax MecmHo2o
CamoynpaeieHus

Baraoemw: nagvikamu gvisenenus cocmasa
O00KYMEHmMOo8, 06ecneuu8awux pasiuynsie

npoyeccol
[1K-3.3. PabGoTaeT ¢ pa3inaHbIMH 3namo: ocobennocmu pabomsi ¢
CHUCTEMaMU JTOKYMEHTAIUH DA3TUYHBIMU CUCTHEMAMYU OOKYMEHMAayUu

Ymemyv: pabomamy ¢ paziuunvivu
cucmemamus OOKy MeHmayuil

Braoemuw: nasvikamu cosepuiencmeosans
pabomul ¢ OOKYyMeHmMAam,
0becneuusarouwuUMu pasiuiHble NPOYeccyl

1.3 MecTO ITHCUMILIMHBI B CTPYKTYpe OCHOBHOI 00pa30BaTe/IbHOM
MPOrpaMmbl

Jucuumuna (Moxaynb) «CrienuanbHble CHCTEMBbl TOKYMEHTALlUW» OTHOCHTCS K YacTH,
dbopMupyeMoit ydacTHUKaMH 00pa30BaTENBHBIX OTHOIICHUH OJ0Ka TUCIUILTNH Y9eOHOTO IIaHa.

Jlisi OCBOEHUSI TUCHMIUIMHBI (M0OOY/s) HEOOXOIUMBI 3HAHMSA, YMEHHUS M BIAJCHUA,
c(OPMHUPOBAHHBIE B XOJI€ M3YYCHMs CIEAYIOIIUX AUCHUIUIMH W TPOXOXKICHUS IPAKTUK:
«YrpaBieHue  JOKyMEHTalMed  Kak  o0jmacTb  NpOQEecCHOHATBHOM  JIeSTEIbHOCTHY,
«MHpOopManmoHHOE 0011eCTBO U ITU(PPOBasi SKOHOMHUKAY.

B pesynprare OCBOCHMS AWUCHUILIMHBI (MOIYNs) (OPMHUPYIOTCS 3HAHUSA, YMEHUS H
BJIAJICHUS, HEOOXOIMMBIE JJIsI TPOXOXKICHUS MNPEJIUIUIOMHONM  MPAKTUKH, JUCLMIUIMH
«lokymenToBeneHne», «Opranuzamus M TEXHOJIOTHS JOKYMEHTAMOHHOTO —oOOecreyeHus

ynpasieHus», «KaapoBoe 1ei10npon3BoCTBOY.

2  CrpykKTypa IMCHUILINHBI

OO0mast Tpy10€MKOCTh JUCHUIUTHHBI COCTaBisieT 5 3.e., 180 1.

CTpyKTYypa AU CUMIIMHBI /151 04HO# (hOopMBI 00yUeHUs1

O0beM AUCHUIITUHBI B ()OpME KOHTAKTHOW PAaOOTHI OOYJAIOMIMXCS C MeJarorundecKuMHU
paboTHUKaMU ¥ (WK ) JIMLIaMU, IPUBJICKAEMBIMH K pean3aliiii 00pa3oBaTeIbHON MporpaMMbl Ha
WHBIX YCIOBUSX, IPH MTPOBEICHUH YI€OHBIX 3aHATHH:

Cemectp Tun yueOHBIX 3aHITHI Kommuaecto
4acoB
2 Jlexumn 24
2 Cemunapsbl/mabopaTopHbIe pabOThI 36
Bcero:

O0beM AUCIUTITUHBL B POpPME CaMOCTOATEIbHON PabOTHI 00yJaromuxcs cocrasiseT 110
aKaJeMHYECKUX YacoB.
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CTpyKTypa AUCHUNIMHBI VISl 0OYHO-32049HOH (popMbI 00ydeHust

OO0beM nuCHUIIUHBI B (pOpME KOHTAKTHOW PabOThl 0Oy4aromUXCs C MeAarorHueCKuMHU
pabOTHUKAMU | (MJTH) JIMLIAMH, TIPUBJIEKAEMbIMH K peaIn3aluu 00pa3oBaTeIbHOM MPOrpaMMbl Ha
MHBIX YCIIOBHSIX, IPH IPOBEACHUHU YI€OHBIX 3aHSATHIL:

Cemectp Tun yueOHBIX 3aHITHI Kommuecto
4acoB
2 Jlexuun 14
2 Cemunapbl/mabopaTopHbIe pabOThI 22
Bcero: 36

O0beM AUCIUTITUHBL B OPME CaMOCTOATEIbHON PaOOTHI 00yJaromuxcs cocTaBiseT 144
aKaJeMHYECKUX YacoB.

CTpyKTypa IUCHUNJIMHBI I 3209HOH (popMbI 00yUeHust

OO0beM nuCHUIIUHBI B (popMe KOHTAKTHOW PabOThl 0Oy4aromUXCs C MEAarorHuecCKUuMHU
paboOTHUKAMU | (MJTH) JIMLIAMH, IPUBJIEKAEMbIMH K peaIn3alui 00pa3oBaTeIbHOM MPOrpaMMbl Ha
MHBIX YCIIOBHSIX, IPH MPOBEACHUHU YI€OHBIX 3aHSATHI:

Cemectp Tun yueOHBIX 3aHITHI Konmuecto
4acoB
2 Jlexuun 20
2 Cemunapsl/mabopaTopHblie pabOThI 28
Bcero:

O0beM AUCIHUTITUHBL B OPME CAMOCTOATEIbHON PaOOTHI 00YJarOIMUXCsl cocTaBiseT 132
aKaJeMHYECKUX YacoB.

3 Conpep:xanue TUCUMIIIINHbBI

Ne [ HammeHnoBaHme pasneiia Coaepxanne
AUCHMIIIAHBI
1 BBenenne. Ilein wu  3agaum | llens u 3amgaum gucuuniavHel. Ponb crnienualibHBIX
P —— CUCTEM JOKYMEHTalluH B JEeSITEILHOCTH
COBPEMEHHBIX OpraHu3anuit u OpraHoB
rocy/1lapCTBEHHOU BJIACTH u MECTHOI'O
CaMOYIIpaBJICHUSL.
2 Cnennguxa ucnoab30Banus ITonsatue JOroBOpa B COBPEMEHHBIX
AOTOBOPHOM JOKYMEHTALUH 3aKOHOIaTEJIbHBIX aKrTax. JlononHUTEIbHBIE
JOKYMEHTBI K JIOTOBOPAM. JloroBopsl,
pErylupyoImne TpyJAOBble OTHOIIEHUs. JoroBopsl,
PETYIUPYIOIINE IPAXKIAAHCKO-IIPABOBbIE OTHOIIECHUS.
WHple BUABI JOKYMEHTOB, BXOJAIIME B COCTaB
JOTOBOPHOM JOKYMEHTALUH: IIPOTOKOJIBI
pa3HOIIacHil, JOBEPEHHOCTH, aKThI.
3 | Ocobennoctu ogopmiaeHus YcrHas WM nuchbMeHHas  (GopMa  JIOTOBOPOB.
JAOTOBOPHOM T0KYMEHTAIM U CrpykTypa noroBopa U 0COOEHHOCTH O(QOPMICHUS
ero 4acTeil: BBoIHas yacThb (mpeamOyiia), OCHOBHBIE
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YyCIOBHSL  JOTOBOPA, JOIOJIHUTEIBHBIE  YCIOBUSA
JIOTOBOpa,  3aKIIOYUTENIbHAs  4YacTb  JOTOBOPA.
OdopmiieHue JOKYMEHTOB, BXOJISIIMX B COCTaB
JOTOBOPHOMU JOKYMEHTALUU: IIPOTOKOJIOB
pa3HoOIIacuil, JOBEPEHHOCTEN, AKTOB.

CucreMa TMIIOMATHYECKOM
AOKYMEHTAIlUN

3HaueHue JUIUIOMATHYECKONW JOKYMEHTAIMM Kak
0c000i1 CHUCTEMBI JOKYMEHTAIlUM, MPUMEHSIEMOH B
NEATENBHOCTH JUIIOMATHYECKOU CITy XK OBl
MuHucrepcTBa HMHOCTpaHHBIX Jen  Poccuiickon
@enepauuy U €ro CTPYKTYPHBIX IOApA3JEICHUN B
Poccun u 3a pyoexxom.

Jluniomatudeckue  JIOKYMEHTBI KaK  OCHOBHOMU
MHCTPYMEHT OCYILECTBJICHUS IPAKTUYECKUX IIATOB
IIpU NPOBEJCHUYN BHEIIHEH IOJUTUKHU T'OCYNapCTBa.
®opMupoOBaHUE CUCTEMBI JUIUIOMAaTU4YECKOU
JOKYMEHTALIUH.

Kuaaccudguxanus
JUILIOMAaTHYeCKOM
AOKYMEHTAIlUN

Buapt JIATIOMAaTHYECKUX JIOKYMEHTOB,
HCIOJIb3yEMbIE B  IPAKTUYECKON  JEATEIBHOCTH
NUIIIIOMAaTHIECKON CITYKOBI MunucrepcrBa
MHOCTpaHHbIX nen Poccuiickont depepanuu U €ro
CTPYKTYPHBIX OJIpa3ICIICHUN.

Bnyrpennue WA BHYTPUBEJIOMCTBEHHBIE
JUIUIOMATHYECKAE  JIOKYMEHTBI WM BHEIIHHE
JATIIIOMAaTHYECKHUE JIOKYMEHTBI. Bnyrpennue
IUTUIOMATHYeCKUe JTOKYMEHTHI: 3amucu  Oecen,
0030pBI MIPECCHI, MOJINTUYECKHUE OTYETHI,
MOJIMTUYECKUE MHUChMa, WH(OPMAIIMOHHBIE MHUCHMA,
MOJIMTUYECKUI TIOPTPET, mudpoTenerpaMmma.
Buemnue JATIIIOMATUYECKUE JOKYMEHTBHI:
MEXYHApOJHbIE JIOTOBOPHBIE aKThl  (JOTOBOP,
KOHBEHIIUS, TPAKTAT, COTJIALIECHHUE, MPOTOKOJ, AaAKT,
MaKT, CTaTyT, XapTus, KOMMIOHUKE) M TIEpernucKa
(BepOanbHast HOTA; IMYHASI HOTA; TAMSTHAS 3aITMCKa,
BpYYEHHAas JINYHO; MAMSATHAS 3aIHCKa, IIEPEJaHHAs C
KypbepOM; MEMOPAHAYM, KaK CaMOCTOSTENbHBIN
JOKYMEHT; MEMOPAHIyM, KaK MPHIOKEHUE K HOTE;
9aCTHOE MIChMO MO0 (DUIINATHHOTO XapaKTepa).

OcobdennocTn odopmiieHHs
JUILJIOMAaTHYeCKOM

AOKYMEHTAIlUH

Pernamenramuss paboThl C AMIJIOMAaTHYECKUMHM
JOKYMEHTaMH. Ocobennoctu odopmieHus
PEKBU3UTOB  JTUIUIOMAaTHUYECKUX  JOKYMEHTOB:
azpecat, oOpaleHie, KOMIUTUMEHT, MOAMUCH. SI3bIK
JUIJIOMAaTHYECKUX JOKYMEHTOB. TpaJuIMOHHOCTh
oGopMIICHUS TUTUIOMATUYECKUX TOKYMEHTOB.

Crnenuguka ucnoib30BaHusA
(puHaAHCOBOI JOKYMEHTALMHU

3HaueHne  (QUHAHCOBOM  JOKYMEHTAI[MU  IPHU
MPOBEAECHUN XO3SIMCTBEHHBIX OTIEPALIMIA.
BuyrpeHHuli ¥ BHEIIHMM  KOHTPOJb  IIPH
OCYILECTBJIEHUH XO3AMCTBEHHBIX OIEPALMNA U BUIBI
OTBETCTBEHHOCTH 3a HEMpaBWIbHOE oOdopmiieHue
noKkyMeHTOB. [lopsmok wWchpaBieHus OMIUMOOK B
(UHAHCOBBIX MOKyMeHTax. HopmaTHBHO-TIpaBOBEIE
AKTbl W HOPMATHUBHO-METOJUYECKUE JIOKYMEHTHI,
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perIaMEeHTHPYIOIUE  HOPAJOK  CO3JaHMs U
odopmIIeHUS (dbuHAHCOBOM JOKyMEHTAIINH.
MexayHapoaHble — CTaHAApThl  OyXTrajaTepcKOTro
ydeTa. 3HaueHHUE MEPBUYHBIX YUETHBIX JOKYMEHTOB
pu 0POPMIICHUN XO3IHCTBEHHBIX OIEPALHiA.

OcobennocTu opopmiieHnst
(uHaHCOBOI JOKYMEHTALMU

OcoGenHocTH odopmIeHHS OTJENBHBIX
(bUHAHCOBBIX JOKYMEHTOB: cueT-(akrypa,
IUTATeKHOE TMOpY4YeHHE, aKT O IpueMe-Iiepeaade
TOBAPHO-MAaTEPUAIIBHBIX LIEHHOCTEH, IIPUXOIHBIN
KaccoBblil opaep. CocTaB peKBH3UTOB (PMHAHCOBBIX
IOKyMeHTOB. IlpuMeHeHne  yHUUIIUPOBAHHBIX
bopm IE: (MHAHCOBBIX JOKYMEHTOB.
O06s13aTeNnBLHOCTD IIPUMEHEHUS aJIbOOMOB
YHU(UIUPOBAHHBIX (OPM TMEPBUYHONW  y4EeTHOM
JOKYMEHTAallMM  C  LENbI0  MPEJOTBpAICHUS
HETaTUBHBIX MOCIIEICTBUMA HETPaBUILHOTO
opopmieHuss  (UHAHCOBBIX M  OyXrajaTepcKux
JTOKYMEHTOB Bo3mosxHOCTH odopmieHus
(MHAHCOBBIX JOKYMEHTOB B JJIEKTPOHHOU (opme.
Texnonorust 00paboTkH (PUHAHCOBBIX TOKYMEHTOB B
OpraHM3alMsIX.

Cucrema BOCHHOI
AOKYMEHTAIMH. Cnenuduka
HCIO0JIL30BaHUSA BOCHHOH

AOKYMEHTAIlUH

3HayeHWe BOCHHOM MOKYMEHTallMM Kak 0co00i
CUCTEMBl  JIOKYMEHTAllUM,  IPUMEHAEMON B
nesTensHOCTH MUuHUCTepCTBa 000poHBI Poccuiickoit
@enepauu U €ro CTPYKTYPHBIX IIOApa3JIEICHUMN.
3aKkoHOJAaTeNbHbIE 1 HOPMATHUBHBIE ITPABOBBIE AKTHI,
perIaMeHTUPYIOLIUE ACIONPOU3BOJACTBO B CUCTEME
MunucrepctBa o0oponsl Poccuiickoit deneparui.
Pernament Munucrepctea 06oponsl Poccuiickoit
@eneparun.  OpraHmzauus  pabOTBl  CITY>KOBI
JOKYMEHTAIIMOHHOTO obecnieueHus. MHCTpyKIus 1o
JEJIONPOU3BOJACTBY B BOOpYXKEHHBIX  CcWiIax
Poccniickoit @enepanuyu — OCHOBHOM HOPMATUBHBIN
aKT, peraaMeHTUP YOI TEXHOJIOTHIO
JEJIONIPOU3BOICTBA. OTBETCTBEHHOCTh 3a
cobOmoeHue TpeGoBaHMI MHCTPYKIIHH.
Hacrasiienue 1o apxuBHoMmy zaeny B BoopyKeHHBIX
Cunax Poccuiickoit ®deneparun.

10

OcobdennocTn odopmiieHHs

BOCHHOM TOKYMEHTALUH

OOuire TpeOoBaHUS K COCTABICHUIO U 0(hOPMIICHUIO
JOKYMEHTOB B cHcTeMe MUHHUCTEPCTBA OOOPOHBI
P®. OcHoBHBIE BHIBI CIYXKEOHBIX JOKYMEHTOB,
co3maBaeMblx B Boopyxennsix cunax. Ilpasuna

IIOATOTOBKH u odopmieHHs CITyXKeOHBIX
IOKyMeHTOB.  OcoOGeHHOCTH B O(GOpPMIICHHH
PEKBHU3HUTOB JOKYMEHTOB. [Tpumenenue
YHU(DUITUPOBAHHBIX bopm 1L BOEHHBIX

nokymeHToB. IlpaBuna ocdopmieHuss W BbLIAYH
yIOCTOBEPEHUH, CHOPAaBOK M JPYruUX CIYKEOHBIX
JOKYMEHTOB  BOEHHOCIYXKallUM.  TeXHOJIorus
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00pabOTKH JTOKYMEHTOB B YUPEKICHUSX CHUCTEMBI
MunucrepcTBa 000poHb! PO.

Jlnst mpoBeieHUs y4eOHBIX 3aHATHH M0 JUCLIUIUIMHE UCTIONB3YIOTCS pa3iInyHble 00pa3oBaTeIbHbIC
TexHoyioruu. Jlns opraHuzanuu y4yeOHOro Ipoliecca MOKET OBbITh MCIOJIB30BAHO AIIEKTPOHHOE

4 OoOpa3oBaTe/ibHbIE TEXHOJOT U

oOyueHue U (MIIM) JUCTAHIIMOHHBIE 00pa30BaTEeIbHBIC TEXHOJIOTHH.

5.1

5 OneHka NJIaHNPYeMBIX Pe3yJbTATOB 00y4eHUs!

Cucrema onieHuBaHuUs

®opMa KOHTPOJISA

Makc. KoJIu4ecTBO
0aJ10B

3a oany Bcero
padory

Texymuii KOHTPOIIb:
- yuacmue 8 OUCKYCCUU U BbINOJIHEHUe 3A0AHULL

HA 1a60PAMOPHBIX 3AHAMUAX
- mecm (memvi 4-7)

- ywacmue 6 0MCKyCCMM U 8bINOJHEHUE 3A0aHUL

c4noll 10 bannos
Heoeno
12 neoensa 20 6annos

c4noll 10 bannos

HA 1a60PAMOPHBIX 3AHAMUAX Heoeo
[TpomexyTodHas aTTecTarus 40 bannos
(nucvmeHHbILL OMmeem Ha 2 6onpoca)

HToro 3a cemectp (ducyuniumy) 100 6annos

Dxzamen

Ilomy4eHHBINM COBOKYIIHBIN PE3YJIBTAT KOHBEPTUPYETCA B TPAIULIMOHHYIO IIKATy OLEHOK U B
mIKany orieHok EBpomeiickoii cucremsl epeHoca 1 HakoruieHus: kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM ¢ TabnuIIEi:

100-6annbHas TpazmmonHas mKana [kana
IIKasa ECTS
95 — 100 A
2304 OTIIMYHO B

68 — 82 XOpOILIO 3a4TEHO C

56 — 67 D
5055 YIOBIIETBOPUTEIHHO E
20-49 FX
019 HEY/IOBJIETBOPUTEIILHO HE 3aYTCHO F

5.2 KpnTeplm BBICTABJICHUA OICHKH 110 JUCHUIIJINHE
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Bamsl/
lxkama ECTS

O1eHka 110
JIUCLIMILINHE

Kpurepun onieHKH pe3yabTaToB 00y4eHUS 110 TUCIUIUTNHE

100-83/
AB

«OTJIIMYHO»

BrictraBnsercs oOyyaromemMycs, €Ciid OH IITyOOKO U
IIPOYHO YCBOWJI TEOPETUUECKUM U MPAKTUYECKUI
MaTepHal, MOKET MPOJAEMOHCTPUPOBATH ATO HA 3aHATHIX U
B XOJI€ IPOMEKYTOYHOU aTTECTALUH.

OOyuaromuiicsi HCUEPIBIBAIOIIE U JJOTHYECKH CTPOIHO
u3naraeT yuyeOHbI MaTepuai, yMeeT yBA3bIBaTh TEOPUIO C
IIPAKTUKOM, CIIPaBJISIETCS C PELLICHUEM 3a/1a4
npodeccuoHaTbHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0’KHOCTH, MIPaBUJILHO 0OOCHOBBIBAET MPUHSTHIC
peleHus.

CB000IHO OpUEHTHPYETCS B y4eOHOH 1
npodeccuoHaNBLHON IUTEpaType.

OreHKa Mo TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
y4€TOM PE3yJITATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTaLuu.

KomMmnerenium, 3akperui€HHbIE 3a JUCLIUILIMHOM,
c(OpMHUPOBAHBI HA YPOBHE — «BBICOKHII».

82-68/

«XOopomo»

BricraBnsiercs oOy4aromemycsi, €Ciii OH 3HaeT
TEOPETUYECKUI U IPAKTUYECKUI MaTepUall, FpaMOTHO U 110
CYILECTBY U3JIaraeT €ro Ha 3aHATUSAX U B XOJE
IIPOMEKYTOYHOM aTTECTALUU, HE JOITYCKasl CYIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiicsi IpaBUIBHO MPUMEHSET TEOPETHUCCKHE
IIOJIOXKEHHUS IIPU PELICHUH IIPAKTUYECKUX 3a1a4
npodeccuoHaTbHON HANPaBJIEHHOCTH Pa3HOTO YPOBHS
CJI0’KHOCTH, BJIaJIeeT HEOOXOJMMBIMHU JJIsl 3TOTO HABBIKAMHU
U IpUEMAMH.

JIOCTaTO4HO XOPOIIO OPUEHTUPYETCS B yUeOHOM 1
npoheccuoHaNBLHON IUTEpaType.

O1eHKa MO TUCIUITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
y4€TOM PE3yJITATOB TEKYILIEH U IPOMEKYTOYHOU
aTTeCTalluu.

Komnereniuu, 3akpemnyi€HHble 3a JUCIUTUIMHOM,
c(OpMHPOBAHBI HA YPOBHE — «XOPOIIHII».

67-50/
D.E

«YZIOBIIETBOPHU-
TEIILHO»

BrictaBnsercs o0ydaroniemMmycsi, €y OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUYECKUI U MPAKTUYECKUN MaTepHall,
JOITYCKAET OTJENbHBIE OMIMOKH MPH €T0 U3JI0KEHUU Ha
3aHATHUSAX U B XOJI€ IPOMEXYTOYHOM aTTeCTalUH.
OOy4Jaromuiicss UCTILITHIBACT ONIPEACTIEHHBIC 3aTPYAHCHUS
B MPUMEHEHUH TEOPETUUECKUX MOJIOKEHUIN MPU PEILICHUHN
MPAKTUYECKUX 3a]1a4 PO (hecCHOHALHOM HAaPaBIEHHOCTH
CTaHAAPTHOTO YPOBHS CJIOXHOCTH, BJIAJICET
HEOOXOIUMBIMH TSl 3TOTO 0A30BBIMH HABBIKAMU U
IpUEMaMHu.

JleMOHCTpHpYeT TOCTaTOYHBIN YPOBEHB 3HAHUS yIEOHOMH
JIUTEPaTyphl 10 JUCIUIIIIMHE.
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Bamsl/

O1eHka 110

Ilkama ECTS | aucuumiuae

Kpurepun onieHKH pe3yabTaToB 00y4eHUS 110 TUCIUIUTNHE

O1eHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromemMycs ¢
y4€TOM PE3yJITATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTalluu.

KomMnerenium, 3akperui€HHbIE 3a JUCLUILIMHOM,
c(OpMHPOBAHBI HA YPOBHE — «JJOCTATOUHBIIN».

49-0/
F,FX

«HCYOOBJICTBOPUTC
JIBHO»

BrictaBnsercs oOydaroniemMycsi, €M OH He 3HaeT Ha
6a30BOM ypOBHE TEOPETUYECKHUI U MPAKTHUECKUI
MaTepHall, JI0IycKaeT rpyoble OMMOKH MPH €ro
W3JI0KEHUU Ha 3aHATHUAX U B XOJI€ IPOMEKYTOUHON
aTTeCTaluu.

OOyuaromuiicsi UCTIBITHIBACT CEPbE3HbIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKUX ITOJIOKEHUN IIPU PELLICHUN
MPAaKTUYECKUX 3a71a4 PO (HeCcCHOHAIBHON HAIIPABJICHHOCTH
CTaHAAPTHOIO YPOBHS CIIOKHOCTH, HE BJIAJCET
HEOOXOAMMBIMHU JJIsl 3TOTO HAaBBIKAMU U IPUEMAMHU.
JleMoHCTpHpYeT (hparMeHTapHbIe 3HAaHUS YUeOHOI
JIUTEPaTypsl 110 JUCLUIIIIMHE.

OreHKa Mo TUCIMITIIMHE BHICTABIISIOTCS 00yJaromemMycs ¢
Y4€TOM PE3yJITATOB TEKYILEN U IPOMEKYTOUHOU
aTTeCTaluu.

KoMriereH1umn Ha ypoBHE «10CTAaTOYHBINY», 3aKPEIIEHHbIE
3a IMCUUIUIMHON, HE C()OPMHUPOBAHBI.

5.3 OueHouHble cpecTBa (MaTepPHUAJIbI) AJM TEKYIIer0 KOHTPOJIS
ycneBaeMOCTH, IPOMEKYTOUHOM aTTecTallui 00yYAIOIMXCS M0

JTUCHHUILINHE
Konmponvhoie 6onpocot 0151 meKyuwieil u npoMedCymouHoil ammecmayuu

1.

3HayeHuEe U POJIb CliCUAJIbHBIX CUCTEM JOKYMCHTAIIUU B ICATCIIbBHOCTU COBPECMCHHBIX

OpFaHI/ISaHI/Iﬁ 1 OpPraHOB BJIACTHU

2.

I[OFOBOpHaSI AOKYMCHTAIWA: HA3HAYCHUC U ITPUMCHCHUC.

Ocob6ennoctr 0(hOpMIIEHHUS TIOTOBOPHOM JOKYMEHTALIUH.

Buier 1oroBopoB ¥ UX crieruduka.

CrpykTypa TekcTa 10roBOpPOB U TOTIOJHEHUH K JOTOBOPaM.

Knaccudukarus TUIoMaTuyecKux JOKYMEHTOB.

Bremraue AUTIIIOMATUYCCKUC NOKYMCHTBI: BUJbI U HA3HAUCHHC.

3
4
5
6. Ponb 1 3HAUeHUE CUCTEMBI HHHHOMaTH‘ICCKOﬁ AOKYMCHTAIIUU.
7
8
9

BHyTpeHHI/Ie AUTIIIOMAaTUYICCKHUEC JOKYMCHTLI: BU/IbI U HA3HAYCHUC.

10. OcobenHoctr 0popMIIEHUS TUTIIIOMATHIECKOM JOKYMEHTAIIHH.

11. Ponpb u 3HaueHne GUHAHCOBOM TOKYMEHTALIUH.

12. PernamenTanus paboThl ¢ PMHAHCOBBIMU JOKYMEHTAMH B HOPMAaTHBHBIX IIPABOBBIX aKTaX

Poccuiickoit @enepanuu.
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13. OcHoBHBIE BU/IBI (PUHAHCOBBIX JOKYMEHTOB.

14. IlepBuuHble yuyeTHBIE JOKYMEHTBI U UX 3HAUCHUE.

15. Opopmrenre GUHAHCOBBIX JOKYMEHTOB.

16. [Ipumenenue yHUUIIMPOBAHHBIX (GOPM ISl COCTaBICHUS (PUHAHCOBBIX JOKYMEHTOB.

17. Ponb 1 3HaU€HHE BOCHHOM JOKYMEHTAIIUH.

18. OcobenHocTH 0OpMIICHHSI BOCHHOM JOKYMEHTAIHH.

19.  3akoHonarenbHbIE aKTBI u HOPMAaTUBHO-METOJUYECKUE JOKYMEHTHI,
periaMeHTHPYIOLINe NeIONPOU3BOJICTBO B cucTeMe MuHHCTEpCTBA 000pOHBI PO.

20. OcHOBHBIE BUABI CIIy)KEOHBIX JOKYMEHTOB, COCTaBISEMBIX (M37aBacMbIX) B
BoopyxeHHbIX cunax.

21. [IlpaBuna TOATOTOBKM U OQOPMIIEHHUS CIy)KEOHBIX JOKYMEHTOB B CHCTEME

MunucrepcTBa 000poHs! PO.

6 YdyeOHO-MeTOAUYECKOe U HH(POPMAILIMOHHOE O0ecriedeHHe TN CIUNINHBI

6.1 CnuCOK HCTOYHHKOB U JIUTEPATYPbI
Hcmounuku

I'paxnanckuii konpexc Poccuiickoit ®enepaunn (B pen. PepepalbHOro 3akoHa OT
22.10.2014 Ne 315-®3). Y. 1 ot 30 HOs10pst 1994 1. Ne 51-®3 [DnexTpoHHbIi pecypc] — Pexxum
nocryma: http://www.garant.ru.

bromxerHelii xoxekc Poccuiickoit ®enepaunn (B pea. denepanbHOro 3akoHa OT
26.12.2014 Ne449-®3) ot 31.07.1998 Nel45-d3 [OnexTpoHHbI pecypc] — Pexum nocryma:
http://www.garant.ru.

Hanorosslii kogekce Poccuiickoit @enepaunu (B pen. PenepanpHoro 3akona ot 29.12.2014
Ne447-d3) Y. 1. or 31.07.1998 Nel46-d3 [DnexkrtpoHHBI pecypc] — Pexum nocryna:
http://www.garant.ru.

@enepanbubiii 3akoH 0T 06.12.2011 Ne402-d3 «O OyxrantepckoM ydere» (B pen.
@enepanbHoro 3akoHa oT 04.11.2014 N 344-®3) [OnextpoHHBIN pecypc] — Pexxum poctyna:
http://www.garant.ru.

@enepanbhbiii 3ak0H 0T 15.07.1995 NelO1-®3 «O MexIyHapOIHBIX JOTOBOPAx
Poccuiickoit @eneparum» [ DneKTpoHHBIH pecype| — Pesxkxum gocryma: http://www.garant.ru.

@denepanbHblil 3ak0H 0T 02.12.1990 Ne395-1 «O 6aHkax v 0AHKOBCKOMW IeSTEILHOCTI (B
pen. ®enepanbHoro 3akoHa o1 28.06.2014 N 189-03) [DnexkrponHslii pecypc| — Pexxum gocrymna:

http://www.garant.ru.


http://www.garant.ru/
http://www.garant.ru/
http://www.garant.ru/
http://www.garant.ru/
http://www.garant.ru/
http://www.garant.ru/
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@enepanbhbiii 3akoH oT 10.07.2002 Ne86-d3 «O IlentpanmsHoMm Oanke Poccuiickoit
@Oenepaunn (banke Poccun)» (B pen. ®enepanbHoro 3akoHa oT 29.12.2014 N _451-93)
[DnexTpoHHBIH pecypc] — Pexxum nocryna: http://www.garant.ru.

®enepanbHbiil 3akoH 0T 10.12.2003 N 173-D3 "O BantoTHOM PErylIMpOBaHUY U BAIFOTHOM
KOHTpoJie» (B pea. PenepanbHoro 3akoHa oT 4 HOsi0pst 2014 r. N 344-03) [DnexkTpoHHBIH pecypc]
— Pexxum nocryna: http://www.garant.ru.

@enepanbhblii 3akoH 0T 31.05.1996 Ne 61-®3 «O6 o6opone»// C3 PD. 2015. Ne 23.
¢1.2930. [DnexTpoHHBIi pecype| — Pesxxum nocryma: http://www.garant.ru.

[TocranoBnenwue [IpaButensctBa PO Nel07 ot 25.02.2011 «O6 yrBepxkaenuu [lonoxeHus

0  [pU3HAHUU MEXIVHAPOIHBIX CTAHAAPTOB (DMHAHCOBOM OTYETHOCTH W DPa3biICHEHUM

MeXayHapoOHBIX CTaHAAPTOB d)HHaHCOBOﬁ OTYCTHOCTH AJId TIPpUMCHCHHA HA TCPPUTOPUHU

Poccuiickoit @eneparuny [ DneKTpoHHBIH pecype| — Pesxxum gocryma: http://www.garant.ru.

WHucTpykuus o nenonpoun3BoAcTBy B Boopykennbsix Cunax Poccuiickoit ®@enepanuu. M.,
2017. [DnexTpouHbIi pecypc] — Pexxum moctyna: http:/ www.garant.ru.

Jumepamypa

beikoBa T.A. JlokymeHTanioHHOe oOecmedYeHrne YIpaBleHUsi (IeIOIPOU3BOJICTBO)
[DnexTpoHHEIH pecypc]; yuebnoe mocodue/ T.A. brikoBa, T.B. Ky3nenosa. -2-¢ uzna. nepepad. u
JO1I. — Mocksa: Wundpa-M, 2018. -304 C. — Pexxum JOCTyna:
http://znanium.com/go.php?id=942800/

Camoiinenko B.B. [lunnomarnueckas ciayx0a: yue6. mocooue - M.: Hopma: THDPA-

M, 2010. - 320 c.: 60x90 1/16. (meperuier) ISBN 978-5-91768-060-6 - Pexum nocrtyma:
http://znanium.com/catalog/product/185712

Byxrantepckuii y4er: yuer 00OpOTHBIX cpelacTB: YueOHoe mocobue / bepexnoi B.U.,
Cycnuueiaa I'.I'., burnpait O.b. u gp. - M.: HUL| UTHOPA-M, 2016. - 192 c.: 60x90 1/16. -
(Beicmiee oopazoBanue: bakamaBpuar) (Ilepernér) ISBN 978-5-16-010784-4 - Pexxum moctyna:
http://znanium.com/catalog/product/502154

6.2 Tlepeuennb pecypcoB HH(OPMANUOHHO-TEJIEKOMMYHIUKALIMOHHOI ceTH

«AnTepuer»
- T'apanT [OnexkrtpoHHbIN pecypc]. — DnekTpoH. gaH. — M., cop. 2013. — Pexxum nocryna:

http://www.garant.ru.
- Koncynprant Ilntoc [DnexkTpoHHBIM pecypc]|. — DnekTpoH. gaH. — M., cop. 2013. — Pexum

nocrymna: http://www.consultant.ru.



http://www.consultant.ru/document/cons_doc_LAW_172854/?dst=100013
http://www.garant.ru/
http://www.garant.ru/
http://www.garant.ru/
http://www.ib.ru/ibs/iprav/info-pravo/base_law-max/02_gov/pp20110225%3D107.html
http://www.ib.ru/ibs/iprav/info-pravo/base_law-max/02_gov/pp20110225%3D107.html
http://www.ib.ru/ibs/iprav/info-pravo/base_law-max/02_gov/pp20110225%3D107.html
http://www.ib.ru/ibs/iprav/info-pravo/base_law-max/02_gov/pp20110225%3D107.html
http://www.garant.ru/
http://www.garant.ru/
http://znanium.com/go.php?id=942800/
http://znanium.com/catalog/product/185712
http://znanium.com/catalog/product/502154
http://www.garant.ru/
http://www.consultant.ru/
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6.3 IIpodeccuonanbHbie 6a3bl JAHHBIX U MH()OPMANUOHHO-CIIPABOYHbBIE
CHCTEMBI

JlocTyn k mpodeccrnoHanbHbIM 6a3am AanHbIX: https://liber.rsuh.ru/ru/bases
WupopmalioHHbIE CITPABOYHbBIE CUCTEMBI:

1. Koncynbsrant Ilntoc
2. Tapanr

7 MaTepl/IaHbHO-TeXHI/I‘leCKOC odecreyeHue AUCHHUIIIINHBI
Ay,Z[I/ITOpI/II/I JJIS TIPOBCACHU A JIEKIUN 1 CCMHUHAPCKUX 3aHATHH C TEXHUYSCKUMU cpeacTBaMu

oOyueHus (MyJIbTUMEINA-TIPOCKTOP (BUIACOMIPOCKTOP), IKpaH (IEPEHOCHOM HITN CTAllMOHAPHBIN)),
KOMITBIOTEPHBIN KJIacC JUTsl MPOBEACHUS Ta00PaTOPHBIX 3aHSTHH.

1. Ilepedens IIO

Nert Haumenosanue 110 [IpounsBoaurens Croco6
/m PacIpOCTpaHEHHSI
(ruyensuonnoe unu
Cc60000HO
pacnpocmpausiemoe)
1. Adobe Master Collection CS4 Adobe JIALIEH3UOHHOE
2. Microsoft Office 2010 Microsoft JINLIEH3UOHHOE
3. Windows 7 Pro Microsoft JINLIEH3UOHHOE
4. Microsoft Office 2013 Microsoft JIALIEH3UOHHOE
5. Windows 10 Pro Microsoft JIALIEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JUIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JIneH3noHHoe
8. Zoom Zoom JINICH3UOHHOE

2. Ilepeyens B/l m HCC

Nern HaunmenoBanue
/i

1 | Mexnynapoansie pedepatuBHble HayKomeTpudeckue b/, mocTymHbie B paMkax
HamuoHaIbLHOH moanucku B 2020 r.

Web of Science

Scopus

2 | IlpodeccuonanbHble MOJHOTEKCTOBBIE B/, noCTynHbIE B paMKax HALIMOHATLHON
noanucku B 2020 T.

Kypnanst Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnanst Taylor and Francis

3 | [IpodeccronanbHbie MOTHOTEKCTOBBIE b/]
JSTOR




14

W3nanus no o0ImecTBEHHBIM U TYMaHUTapHBIM HayKaM
OnexkrponHas Oubanoreka Grebennikon.ru

4 | KomnbroTepHbIe CIIPaBOYHBIE TPABOBBIE CUCTEMBI
Koncynsrant [lroc,
lapant

8 Oo0ecneuenune 00pa30BaTEJIbLHOIO NMPOLECCA ISl JIUI ¢ OTPAHUYEHHBIMU

BO3MOKHOCTAMM 3/I0POBbHA 1 HHBAJIHU/I0B
B xoze peanuzanuy AMCHUIIIMHBI UCTIONB3YIOTCS CIIEYIOIINE JOOJHUTEIbHbIE
METOJbl OOy4YeHHs, TEKYIIEro KOHTPOJS YCHEBAeMOCTH M IMPOMEXKYTOYHOM aTTecTaluu
o0yJaromuxcs B 3aBUCUMOCTH OT UX WHAMBHIYyaTbHBIX 0COOCHHOCTEH:

® IS CIETbIX U CIAa00BUIAIINX:

- JeKIuu O(GOPMIISIOTCS B BHJIE SJIEKTPOHHOTO JIOKYMEHTa, JOCTYITHOTO C IOMOIIBIO
KOMIBIOTEPA CO CIIEUATU3UPOBAHHBIM IIPOTPAMMHBIM 00eCIIeueHUEM;

- IMCbMEHHBIE 3a/laHusl BBINOJIHAIOTCST HAa KOMIBIOTEPE CO CHELHMAIM3HPOBAHHBIM
IPOrpaMMHBIM 00eCTieueHHEM, MIIM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieunBaeTCs HHIUBUIYATbHOE paBHOMEpHOE ocBereHne He meree 300 mokc;

- JUIA BBINOJIHEHHS 3aJaHusl NMPH HEOOXOIUMOCTH MPEJOCTAaBIICTCS YBEIHMYUBAIOIIEE
YCTPOKCTBO; BO3MOYKHO TaK)K€ MCIOJIb30BaHNE COOCTBEHHBIX YBEIMUUBAIOIINX YCTPOUCTB;

- MUCHbMEHHBIE 331aHUs 0(DOPMIIIOTCS YBEIIMYCHHBIM HIPUPTOM;

- DK3aMeH M 3au€T MPOBOSATCS B YCTHOM (popMe MU BHIIOJHSIOTCSA B TUCbMEHHON (hopMe Ha
KOMIIBIOTEpE.

® IS TIYXUX U CIa0O0CIBIIIAIINX:

- JeKuuu o(GOpMIIAIOTCA B BUAE 3JICKTPOHHOTO JOKYMEHTa, JHOO MpPEeIOCTaBISIETCS
3BYKOYCHJIMBAIOIAs alllapaTypa MHAUBUAYAJIBHOTO MOJIb30BaHUS;

- MUCHbMEHHBIE 33J[aHUs BHITIOJIHAIOTCS HAa KOMIIBIOTEPE B MUCBMEHHOMN (hopme;

- 9K3aMEeH M 3a4€T MPOBOIATCS B TUCbMEHHOU (hopMe Ha KOMITBIOTEPE; BOBMOKHO MPOBEJICHHE
B (hopMe TeCTUPOBAHUSI.

e JUIsl JIUI] C HApYLLIEHUSIMHU OTIOPHO-/IBUTaTENbHOTO aIapara:

- JeKIUu O(GOPMIIIOTCS B BHJIE SJIEKTPOHHOTO JIOKYMEHTa, JOCTYITHOTO C TOMOIIBIO
KOMIBIOTEPA CO CIIEUATU3UPOBAHHBIM IIPOTPaMMHBIM 00ecIIeueHIEM;

- IMCbMEHHBIE 3a/laHusl BBINOJIHAIOTCSI HAa KOMIBIOTEPE CO CHELHMATU3HPOBAHHBIM
MIPOrPaMMHEIM 00eCTIeueHUEM;

- DK3aMeH M 3a4€T MPOBOJAATCS B YCTHOM (hOpMe MITH BBITIOIHSIOTCS B MUCbMEHHOHM opMe Ha
KOMIIBIOTEpE.

[Tpu HEOOXOIMMOCTH IIPEAYCMATPUBAETCS YBEIIMUCHUE BPEMEHH JIJIs TOJITOTOBKH OTBETA.

[Mporienypa  mpoBeneHUS  MPOMEXKYTOYHOW  arTeCTallid sl OOydJaroluxcs
YCTaHABIMBAETCSI C Y4€TOM HMX HMHIUBHIYAIbHBIX ICUXO(PH3MYECKUX  OCOOCHHOCTEH.
IIpomexyTouHas aTTecTalis MOKET IPOBOIUTHCS B HECKOJIBKO ITAIOB.

[Tpu mpoBeneHNM MPOLEAYpPHl OLIEHUBAHUS PE3YAbTAaTOB OOYyUEHHS MpeaycMaTphUBaeTCs
UCTOJb30BAHUE TEXHUYECKHX CPEJICTB, HEOOXOAMMBIX B CBSI3U C HWHAWBHUIYAIbHBIMH
0COOEHHOCTSMH 00yJaroImuXcsa. DTH CPEACTBA MOTYT OBITh ITPEIOCTABICHBl YHUBEPCUTETOM, WITH
MOTYT MCIIOJIb30BATHCSI COOCTBEHHBIE TEXHUYECKHE CPEJICTBA.

[IpoBeneHne mpoueaypbl OLEHUBAHHUS  pe3yJIbTaTOB OOY4EHHUS JOMYyCKaeTcs ¢
MCIOJIb30BAHNEM TUCTAHIMOHHBIX 00pa30BaTEIbHbBIX TEXHOJIOT HA.

ObecnieunBaercs 10CTyNn K MH()OPMAIMOHHBIM M OuOIMOrpadguyeckuM pecypcaM B CETH
WuTepHer mis Kaxjaoro oOydaromierocss B (opmax, aZalnTHPOBAHHBIX K OTPAHUYEHUSAM HUX
3JI0POBBSI U BOCIIPHUSTHUS HH(POPMAITUH:

® IS CIETBIX U CIa00BUISIINX:
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- B IeYaTHON (opMe yBEITMUYCHHBIM HIPUPTOM;

- B (hopMe 37eKTPOHHOTO JOKYMEHTA;

- B hopme ayamnodaiina.

® IS TIIyXUX U CIAOOCTBIIIAIINX:

- B IeYaTHOH (opme;

- B (hopMe 37eKTPOHHOTO JOKyMEHTA.

e s 00Y4YaIOUINXCS ¢ HAPYIICHUSMHU OMIOPHO-ABUTaTeIbHOTO arapara:
- B Ie4aTHOH (opme;

- B (hopMe 37eKTPOHHOTO JOKYMEHTA;

- B (hopme ayamodaiina.

VYueOHble ayIUTOPUH JUIA BCEX BUJOB KOHTAKTHOW M CAMOCTOSITENIBHON pabOThI, HaAyYyHAast
OubIMoTeKa W MHbIE MOMEUICHUs A 0Oy4eHHUS OCHAIEHBI CIEHUANbHBIM 00OpYIOBAaHUEM H
y4eOHBIMH MECTaMHU C TEXHUYECKUMHU CPEACTBAMU O0yUEHUSI:

® IS CIETBIX U CIA00BUISIIUX:

- YCTPOICTBOM AJIs1 CKaHUpOBaHUA U uTeHus ¢ kamepoil SARA CE;

- nucreeM bpaiins PAC Mate 20;

- npunTepoM bpaitnsg EmBraille ViewPlus;

® IS TIIyXUX U CIAOOCTBIIIAIINX:

- aBTOMATU3UPOBAHHBIM pabOYMM MECTOM /Ul JIIOJEH C HapylleHHeM Cciyxa u
¢1a00CIIBIIIAIINX;

- aKyCTUYECKUN YCUIIUTENb U KOJIOHKH;

e s 00Y4YaIOUINXCS ¢ HAPYIICHUSMHU OMOPHO-ABUTaTEIbHOTO arnapara:
- IEPEBMKHBIMHU, PETyIUPYEMbIMH dproHoMudeckumu nmapramu CH-1;
- KOMITIBIOTEPHON TEXHUKOH CO CHEIHATIBLHBIM IPOTPAMMHBIM 00€CTICYEHHEM.

9 MeToanueckue MaTepHuaJbl
9.1 Iln1aHbl CEMUHAPCKUX U NPAKTUYECKHUX 3AHATHM.

Tema 1. OcoGenHocTH opopmiIeHHUsI JOTOBOPHOM JOKYMEHTALMH.
®opMa npoBeieHUs — TUCKYCCUS

1 3apganme. CrTyneHTHl H3y4alOT OCHOBHBIE BHJBI JIOTOBOPHOM JOKYMEHTALUH,
3HAKOMSATCS € UX 0(pOpPMIICHHEM M aHATM3UPYIOT MPeI0KEHHbBIE 00pa3Ibl JOKYMEHTOB

2 3amanue. M3yunth TpeboBanus ['paxkganckoro koaekca Poccuiickoit denepanuu K
COCTaBIICHUIO U 0(hOPMIICHUIO JOBEPECHHOCTEH.

3 3ananue. CocTaBUTh JOBEPEHHOCTH I10 MPEATIOKEHHOM yIIPaBIEHUECKON CUTYallUN.

HUcTounuku u jureparypa:
I'paxnanckuili konpexc Poccuiickoit ®enepaunn (B pen. PepepalbHOro 3akoHa OT

22.10.2014 Ne 315-@3). Y. 1 ot 30 HOs16pst 1994 1. Ne 51-@3 [DnekrponHslit pecypc] — Pexum
nocryma: http://www.garant.ru.

beikoBa T.A. JlokymeHTanmioHHOe oOecmedyeHrne YIpaBlieHusi (IeIOTMPOU3BOIACTBO)
[DnexTpoHHEIH pecypc]; yuebHoe mocobue/ T.A. brikoBa, T.B. Ky3nerona. -2-¢ u3n. nepepad. u
JIOTI. — Mockaa: Nudpa-M, 2018. -304 C. —Pexum JOCTYTIA:
http://znanium.com/go.php?id=942800/



http://www.garant.ru/
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Tema 2. OcoOGenHocTH OpopMIICHHS TUIITIOMATHYECKOM IOKYMEHTALMH.
®opma npoBeeHNUs — JUCKYCCHS

3ananue 1. CTyneHThl M3ydalOT OCHOBHBIE BHUJbI JTUIUIOMAaTHYECKOW JOKYMEHTALIUH,
3HAKOMSATCS ¢ UX 0(pOPMIICHUEM M aHAIM3UPYIOT MPEII0KEHHbIE 00pa3Iibl JOKYyMEHTOB.

3amanue 2. M3yunth TpeOOBaHUS HOPMATHBHBIX NPABOBBIX aKTOB K O(OPMIICHHUIO
JUIUIOMATUYECKUX JOKYMEHTOB.

3a;[aHHe 3. BriaBuTth CHCI_[I/I(bI/IKy COCTaBJICHUA TCKCTOB JUITJIOMATUYCCKUX NJOKYMCHTOB.

HUcTounuky u jureparypa:
@enepanbhblii 3ak0H 0T 15.07.1995 NelO1-®3 «O MexIyHapOIHBIX JOTOBOPAx

Poccuiickoit @eneparum» [ DneKTpoHHBIH pecype| — Pesxkxum gocryma: http://www.garant.ru.
Va3 [Ipesunenta PO ot 11.07.2004 Ne865 «Bomnpocsl MuHKcTEpCTBAa HHOCTPAHHBIX €T
Poccuiickoit @enepauu» (B pen. ot 21.12.2013) [DnekrponHsbIii pecypc] — Pexum pocrymna:
http://www.garant.ru.
Camoiinenko B.B. /lunnomarnueckas ciayx0a: yue6. mocoobue - M.: Hopma: THDPA-
M, 2010. - 320 c.: 60x90 1/16. (meperuier) ISBN 978-5-91768-060-6 - Pexum nocrtyma:
http://znanium.com/catalog/product/185712

Tema 3. OcoGennoctTu opopmiieHnst GUHAHCOBONM JOKYMEHTAIIUH.
®opMa npoBeieHUs — TUCKYCCUS

3amanue 1. CTyneHTHl HM3y4alOT OCHOBHBIE BHJBI (PUHAHCOBOM JNOKYMEHTAIUH,
3HAKOMSATCS C UX O(POPMIICHUEM M aHAIM3UPYIOT MPEIIOKEHHbIE 00pa3Ilbl JOKYyMEHTOB.

3amanue 2. U3yunth TpeOOBaHMS 3aKOHOJATEIbHBIX HOPMATHUBHBIX MPABOBBIX aKTOB K
odopmIIeHHIO (PUHAHCOBBIX TOKYMEHTOB.

3amganne 3. CocTaBUTh cuer-(akTypy, MIIATSKHOE MOPYYCHHE, aKT O IMpUeMe-Tiepeaue
TOBapHO-MaTepUaIbHBIX LIEHHOCTEH, MPUXOJHBINA KaCCOBBII OpJiep

HUcTounuky u jureparypa:
@enepanbubiii 3ak0H oT 06.12.2011 Ned402-d3 «O OyxrantepckoM ydere» (B pen.

@enepanpHoro 3akoHa oT 04.11.2014 N 344-®3) [OnextpoHHBI pecypc] — Pexxum poctyna:
http://www.garant.ru.

®denepanbHblii 3akoH 0T 02.12.1990 Ne395-1 «O 6ankax u 0aHKOBCKOMU AESITETLHOCTHY (B
pen. ®enepanbHoro 3akoHa oT 28.06.2014 N 189-03) [DnexkrponHslii pecypc| — Pexxum gocrymna:
http://www.garant.ru.

@enepanbubiii 3akoH o1 10.07.2002 Ne86-®3 «O IlentpamsHom Oanke Poccuiickoit
Oenepaunun (banke Poccum)» (B pen. ®DenepanbHoro 3akoHa oT 29.12.2014 N 451-03)
[DnexTpoHHBIH pecypc] — Pexxum nocryna: http://www.garant.ru.

[Tpuka3z Munduna PO ot 02.07.2010 r. Ne66H «O dopmax OyXraarepckoil OTYETHOCTH

opranuzanuii" [DnexkTpoHHbI pecypc] — Pexxum nocrymna: http:/www.garant.ru.



http://www.garant.ru/
http://www.garant.ru/
http://znanium.com/catalog/product/185712
http://www.garant.ru/
http://www.garant.ru/
http://www.consultant.ru/document/cons_doc_LAW_172854/?dst=100013
http://www.garant.ru/
http://www.garant.ru/

17
Byxrantepckuii yuer: yuer 000pOTHBIX CpeAcTB: YuebHoe nocobue / bepexnoit B.1.,
Cycnunpina .., burmait O.b. u gp. - M.: HUL] UH®PA-M, 2016. - 192 c.: 60x90 1/16. -
(Beicmiee oopazoBanue: bakanaBpuar) (I[lepemnér) ISBN 978-5-16-010784-4 - Pesxxum nocrtyma:
http://znanium.com/catalog/product/502154
Tema 4. OcoOGenHocTH 0popMIIeHUSI BOCHHOM IOKYMEHTAIIUH.
®opMma npoBeieHUs — TUCKYCCUS

3ananue 1. M3yunTh OCHOBHBIE BHU/bl BOEHHON JOKYMEHTALIMH, O3HAKOMHUTHCS C UX
odopMIICHHEM U NTPOAHATU3NPOBATH MPEI0KEHHBIE 00Pa3Ibl TOKYMEHTOB.

3amanue 2. M3yunth TpeOOBaHUS HOPMATHBHBIX MPABOBBIX aKTOB K O(OPMIICHHUIO
BOCHHBIX IOKYMEHTOB.

3amanue 3. BeiaBUTH criein UKy COCTaBICHHS TEKCTOB BOCHHBIX JIOKYMEHTOB.

HcTounuky u jureparypa:
®denepanbHblil 3ak0H OT 31.05.1996 Ne 61-D3 «O6 o6opoHe» [DneKTPpOHHBIN pecypc] —

Pexxum moctyna: http://www.garant.ru.
ITpuka3 Munuctpa o6opons! Poccuiickoit @enepaunu ot 30.11.2006 1. Ne100 r.Mocksa
«O6 yrBepxknenun Permamenta MunuctepctBa  o6oponsl  Poccmiickoit  denepanuu»

[DnexTpoHHBIH pecypc] — Pexxum nocrtyna: http://www.garant.ru.

WHucTpykius no aenonpousBoacTBy B Boopyxennsix Cuitax Poccuiickoit @enepanuu.

[DnexTpoHHBIH pecypc] — Pexxum nocrtyna: http://www.garant.ru.

9.2 MeToaudeckue PEKOMEHIAIIUA IO MOATOTOBKEC INCbMECHHbBIX paﬁoT

B nponecce o06yuenust crynentsl PITY BBINOJIHAIOT pa3Hble BUABI MMCHbMEHHBIX paboT.

OCHOBHBIMU IIEJISIMHU ITUCBMEHHBIX Pa0OT B BY3€ SIBIISIOTCS:

* 3aKpeIUICHHUE MOJYYSHHBIX 3HAHUHN 10 CTIEHUATBbHOCTH, IPUMEHEHHE 3TUX 3HAHUH TIpU
pereHnn mpoecCuOHABHBIX 3a/1a4;

* pa3BUTHE HABBIKOB BEJICHHS CAMOCTOATEIILHOM pabOTHI, OBJIaICHHE METOAUKAMU U
MPUHLIUIIAMH CaMOCTOSATENILHOM UCCIIEI0BATENBCKON AEATEIbHOCTH;

* (hopMUpoOBaHNE yMEHHS TPAMOTHO U JIOTHYHO U3JIaraTh COOpaHHbIC HAyYHbIE TAHHBIE
U MaTepHajbl COOCTBEHHON MCCIIeI0BATEIbCKON €A TEbHOCTH.

Hawubouee mpocrasi, HO 04eHb BakHasi popMa MUCBMEHHOM paboThI B By3€ — 3TO
KOHTpOJbHAs paboTa. OHa sIBIIIETCS 0053aTeIHHBIM JIEMEHTOM CaMOCTOSITEIIbHON paboThI
CTYZIEHTA U, TIPEXKJIe BCETo, IEMOHCTPUPYET YMEHHE BOCIIPUHUMATH U MepeaBaTh
UHPOPMAIHIO.

OTOT BUJ MUCBMEHHOM pabOThI MPEIYCMOTPEH Y4eOHBIMU TUITaHAMH ITOATOTOBKH
OakanaBpoB M Ha Kadeape apXUBOBEICHUS MPeIaraeTcs B paMKax U3y4eHus OOIIUX KypCOB U
KIIB.

Taxke B mporiecce oOydeHHs! CTYIEHTY MpPEICTOUT BBINOJHEHHE KypCOBBIX paboT,
KOTOpBIE (POPMHUPYIOT UCCIIEI0BATEILCKUE HABBIKM, Pa3BUBAIOT CIOCOOHOCTH CHCTEMAaTH3aluU U
OCMBICTICHHUS yX€ CYIIECTBYIOLIETO 3HAHMWSA W HAaIpaBlieHbl HA CaMOCTOSITEIBHOE peElIeHHE
HEKOTOPBIX TEOPETUUECKUX WM MpaKTUUecKuX 3a1au. KypcoBas paboTa 1eMOHCTpUpPYET yMEHHE
paboTaTth C HCTOYHHKAMHM, HCIIOJIb30BaTh JIOCTHIKEHUS COBPEMEHHON Hayku (Hampumep,


http://znanium.com/catalog/product/502154
http://www.garant.ru/
http://www.garant.ru/
http://www.garant.ru/
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UCIOJIb30BaTh JOCTH)KEHUSI apXUBOBEACHUS, a TAKKE CMEKHBIX HAYK W HAyYHBIX TUCIMILINH),
YCIIEIIHO peliaTh MOCTaBJICHHBbIE 3ajaud, oOpalaThiBaTh M 0000maTh Marepuan. Hamucanue
KOHTPOJIbHOH paloThl, MOJArOTOBKa M 3alllUTa KYypCOBOM HMMEET psJi OPraHU3alMOHHBIX M
METOIMYECKUX O0coOeHHOcTeH. O3HaKOMIIEHHE C JaHHBIMU METOAMYECKHMMH PEKOMEHAAIUSIMHU
MIOMOKET CTYJECHTaM IpPAaBUIBHO OPraHU30BaTh CBOIO YUEOHYIO W HAay4HO-HCCIIEIOBATEIHCKYIO
pabory.

OO01me TpeGOBaAHMA K CTPYKTYPE M COJEPKAHMIO MUCbMEHHBIX padoT

Baxnoli (hopmoii caMoCTOATENbHOM paboThl CTy/AEHTa SBISIETCS KOHTPOJbHAs pabdora.
Ona mpexycMoTpeHa it OOJBIIMHCTBA AUCIUIUIMH Y4eOHOTO IUIaHa, YMUTAEMBIX Ha Kadenape
apxuBOBeJieHUs. Ee HamucaHue mpecienyeT 1eilb yriayOoieHHOW MpopadoTKU AUCIHUILTHHEI.

KonTponpHast paboTa BBINOJHAETCS CTYJCHTAaMH B COOTBETCTBUH C TEMAaTHKOH,
©XKEroJHO  yrBepknaemod  kadenpoil. KonrponbHas  pabota  sBISETCS  3JIEMEHTOM
CaMOCTOSTEIILHON PabOThI CTYACHTOB, TO3TOMY BBIOOD TEMBI IIPEAOCTABISAETCS CTYACHTY.

Jlo HamucaHHWsi KOHTPOJBHOM pabOThl CTYACHT AOJDKEH B IIEJIOM O3HAKOMUTHCS C
paszzaenaMu Kypca, peyCMOTPEHHBIMU YUeOHOM MPOrpaMMOi.

PaboTa 1o HanmMcaHUIO0 KOHTPOJILHOM HAUMHACTCS C BBISIBICHUS M U3YYCHHUS HCTOYHUKOB
U JuTepaTypsl 1o teme. I1o okoH4aHuu cOopa U U3ydeHHs JTUTEPaTypbl U HCTOUHUKOB CIIETYET
MPOAyMaTh IJIaH KOHTPOJIbHOM paboThl. CocTaBieHUE IIaHa — Ba)KHAs 4aCTh paObOTHI HaJl TEMOM.
[Tnan mpencrasisier coOoil mepedeHb BOMPOCOB, OTPAXKAIOIMIUX cojAepkaHue uccienoBanus. Ot
TOr0, HACKOJIBKO YETKO OH MPOJyMaH U MOCTPOEH, BO MHOTOM 3aBUCHT Ka4eCTBO KOHTPOJILHON
paboTsl. B muan nenecooOpa3Ho BKIIOUUTH Hanbosiee BaKHBIE TEOPETUUECKUE U MPAKTUYECKUE
BOIPOCHI TEMBbI, KOTOpPBIE MPH HEOOXOIMMOCTH MOTYT OBITh JeTanu3upoBaHbl. Kak mpaBuio,
palounii BapuaHT IUIaHa JI0JKEH ObITh Pa3BEPHYTHIM, YTO o0Jyieryaet paboTy Ha/l TEMOH.

B okxoHuarenbHOM BapuaHTE IUIAaH MOXET OBbITh JaH B COKpAIlEHHOM BHJE, HO
00s3aTeNIbHBIM  YCIIOBHEM TIPU 3TOM SIBIISIETCS OTPAXEHHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpUBaeMBbIX B KOHTPOJIbHOM pa 0oTe. COoCTaBJICHHBIN IIaH JOJKEH HAWTH OTpa’KeHHE B
OTJIaBJICHMM K KOHTPOJBHOM pabote. PaboTa moipkHA BKIIIOYATh TUTYABHBIN JIMCT, OTJIABJICHUE,
BBEJICHHE, OCHOBHYIO YacTh, COCTOSIIIYIO U3 HECKOJIBKUX Pa3/IeioB WU naparpados, 3aKII0YCHHUE,
CIHMCOK MCTOYHHMKOB M JINTEpaTypbl. Bo BBeJeHNN HEOOXOAMMO KPAaTKO PACKpHITh 3HAUCHHE U
aKTyaJIbHOCTh HW3y4aeMOro BoIlpoca (TeMbl), Ha3BaTh OCHOBHBIE 33Jaud palOThHI, ee
XPOHOJIOTUYECKHE DPaMKH, OOOCHOBAaTh CTPYKTYpY, JaTh KpaTKUi 0030p HMCTOYHUKOB U
auTeparypsl 1o teme. O630p UCTOYHHUKOB U JIUTEPATYPHI HE IOJHDKEH CBOJIUTHCS K TIEPEUUCIICHUIO
MCIOJb30BAHHOTO ABTOPOM HOPMATHMBHOIO Marepuana M OMyONMKOBAaHHBIX cTareil. B Hem
ClleyeT JaTh aHajdu3 HCTOYHUKOB M JIUTEparypel. B 3aBucuMoOcCTH OT 00beMa U IEJIEBOTO
Ha3zHa4yeHUs paboThl, 0030P UCTOYHHKOB U JIUTEPATYPHl MOXKET OBITh MPEICTABICH OTIACIbHBIM
naparpadoM WIH pa3/eloM B OCHOBHOW 4acTu paboTHI.

OcHOBHasi yacTb KOHTPOJBHOH pabOThl NOJDKHA OBITH M3JI0KEHAa B COOTBETCTBHHU C
IUTAHOM, OCBEIIAaTh COCTOSIHUE W COJAEP)KaTh AaHAINU3 PAcCMATPUBAEMBIX BOIPOCOB C YYETOM
COBPEMEHHOTO YPOBHSI DPa3BUTHSI TEOPETUYECKUX 3HAHUNH M OIBITa MPAKTUYECKOH pPabOTHI
apXMBHBIX YUPEXKIECHUH B 3TOW 00JIaCTH.

[Tpu pacKpbITHH TOW MM HHOW TEMBI CTYICHT JOJDKEH CTPEMUTHCS MOAPOOHO U TITyOOKO
U3JI0KHUTh KpPYyr BOMPOCOB, BXOIAMMX B Hee. Ilo Mepe paccmMoTpeHus maTepuaia OTICIbHBIC
MIOJIOKEHHSI KOHTPOJIBHON paboThI clienyeT WUTIOCTPUPOBATh MIPUMEPAMU U3 JIUTEPATYpHI U, I10
BO3MOJKHOCTH, W3 TPAKTHUKU pabOTHl KOHKPETHBIX apXHBOB C 0O0s3aTENbHBIMU CCBUIKAMHU Ha
JUTEpaTypy U UCTOYHHMKH. B 3aKII04eHUN KOHTPOJIBHOM paboThl HEOOXOAMMO IMOABECTH MTOTH
TEOPETHUYECKONW M TMPaKTHUECKOH pa3paboTku BompocoB. CHHCOK MCTOYHHKOB M JIMTEPATYPHI
IpeacTaBiIsieT co00il MepeyeHb MCIOJIB30BAHHBIX PAabdOT MO TeMe, B KOTOPOM YKa3bIBAIOTCS
(bamMHUITUN 1 MHULMAIIBL aBTOpa (aBTOPOB), Ha3BaHUE pabOTHI, MECTO, BpEMS €€ OIyOJIMKOBAHHS U
CTpaHUIIBL.
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Hpuioxenue 1

Annomayusa oucyuniaunsl (Mooyns)

Huctumnmaa «CrenuanbHble CUCTEMBI JOKYMEHTAIIMW» pealu3yeTcss Ha (akymbTeTe
JOKYMEHTOBEICHHS M TEXHOTPOHHBIX apXUBOB KadeIpoil JOKYMEHTOBEICHNUS, ayIMOBU3YAIbHBIX
1 HAYYHO-TEXHUYECKHUX APXUBOB.

Henp AucUIUIMHBL (MOIYJIS) — U3yYEHUE CKIAAbIBAHUS U PA3BUTHSI CIICLIMATIBHBIX CUCTEM
JOKYMEHTAIMH, a TAK)KE COBPEMEHHBIX BUJIOB U PA3HOBUIHOCTEN JOKYMEHTOB, OTHOCAIIUXCS K
(1HAHCOBOM, TOTOBOPHOI, TUIJIOMAaTHYECKOW U BOGHHON JOKYMEHTAIIHUH.

3agaun:

—  U3YYHTh MPOLECC CKIAJABIBAHUS U PA3BUTHS CIICLIMATIBHBIX CUCTEM JOKYMEHTAIMH (Ha
npuMepe (UHAHCOBOM, TOTOBOPHOM, TUTUIOMATHYECKON U BOCHHOU TOKyMEHTAIUH);

— TIOKa3aTh COBPEMEHHBIE TPEOOBAHMS K COCTABICHUIO M O(GOPMIICHHIO JOKYMEHTOB,
OTHOCSILIUXCS K CIIEHHAIIBHBIM CUCTEMaM JOKYMEHTALUU;

— IPUBUTH HABBIKM aHAJIN3a JOKYMEHTOB, OTHOCSIIUXCS K CIELHATIbHBIM CHCTEMaM
JOKYMEHTALINH;

— [PUBUTH HABBIKA COCTABJICHUS PA3JIMYHBIX BHUJIOB JIOKYMEHTOB, OTHOCSILHXCA K
(UHAHCOBOM, JOTOBOPHOH, TUTIIOMAaTHIECKON U BOCHHON JOKYMEHTAIINH;

—  M3Y4YUTh KJIACCU(UKAIUIO JOKYMEHTOB, OTHOCSIIUXCS K CHEIUAIBHBIM CHCTEMaM
JOKYMEHTALINH;

— BBISIBUTh BO3MOYKHOCTH YHHU(HUKAIUU JTOKYMEHTOB, OTHOCSIIHMXCS K CIEIHaTbHBIM

CUCTCMaM NJOKYMCHTAUH

JucuumiuHa (MOylb) HampaBlieHa Ha OPMUPOBAHUE CIICAYIONIUX KOMITCTEHITHIA:
o [1K-3.1. [IpumensieT 3HaHUS O KJIaccu(UKAIIMN U BUIOBOM COCTABE PA3IUYHBIX CUCTEM
JOKYMEHTAIIUH B MPOoIiecce JOKYMEHTUPOBAHUS JICSITEILHOCTH OPTaHU3aluid pa3IMIHbIX GopMm
cOOCTBEHHOCTH, TOCYJAPCTBEHHBIX OPTraHOB M OPTAaHOB MECTHOTO CaMOYITPABJICHUS
° [TK-3.2. OcymiecTBasSeT JOKyMEHTAIMOHHOE 00eCTIeYeHHE eI TeIbHOCTH OpraHu3aIuit
pa3nu4HbBIX (OPM COOCTBEHHOCTH, TOCYIAPCTBEHHBIX OPTaHaX M OpraHaX MECTHOTO
CaMOYIIpaBIICHUS
° [TK-3.3. PaGoTaeT ¢ pa3nuyHbIMUA CUCTEMAMH JOKYMEHTAITII

B pesynbpTare ocBOCHHS TUCIUILTAHBI (MO ) 0OYYarOIIUNACS JOTKCH 3HAMb.!

— JIOKYMEHTOBEIYECKYIO TEPMUHOJIOTHIO;
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— 3aKOHOJATEJIbHbIE M HOPMATHUBHBIE IPABOBBIE AKThl U HOPMATUBHO-METOIUYECKHE
Marepuaibl, pPEeryjaupyroimue MOpsAaoK CO3JaHHUs JOKYMEHTOB, OTHOCSIUMXCSA K CIENUaIbHBIM
CUCTEMAaM JOKyMEHTALUU;

— 3aKOHOMEPHOCTH Pa3BUTHSA CIIELUAIBHBIX CUCTEM JOKYMEHTALIUH;

— CTPYKTYpPY AOKYMEHTOB, OTHOCSIIUXCS K CIIELIMAIBHBIM CUCTEMaM JOKYMEHTALUU;

— KJacCU(UKAIMIO  JIOKYMEHTOB, OTHOCSIIMXCA K  CIIEHHAIBHBIM  CHCTEMaM
JOKYMEHTALIUH;

—  XapaKTepUCTHUKY U COCTaB YHU(DUIIMPOBAHHBIX CUCTEM JIOKYMEHTAIIUH;

— TpaBHJIAa COCTaBICHHUA M O(OPMIICHHUS TOKYMEHTOB, OTHOCSIIMXCA K CHEIHAIbHBIM

CUCTCMaM NOKYMCHTAILIUH,

B pezynomame uzyuenusn oucyuniunsl cmyoeHm 00IHCeH YMemy.:

— yHUOUIMPOBaTh M TPOEKTUPOBATH  (OPMBI  JOKYMEHTOB, OTHOCAIIMXCS K
CIEIIMAJIbHBIM CUCTEMaM JOKYMEHTALINH;

— COCTaBJIATh M OOPMIISATH JTOKYMEHTBI, OTHOCSIIHMECS K CIEHUAIBHBIM CHCTEMaM
JOKYMEHTALIUU;

—  0(pOpPMIIATH TOKYMEHTHI, OTHOCSIIUECS K CIICIHAIbHBIM CUCTEMaM JOKYMEHTAIINH, B
COOTBETCTBUU C TPEOOBAHUSIMH HOPMATHBHBIX aKTOB U TOCYIapCTBEHHBIX CTAaHIAPTOB;

— HUCHOJb30BaTh YHU(PUIHUPOBAHHBIE (POPMBI JOKYMEHTOB.

B pesynvmame uzyuenus oucyuniunvl cmyoenm 00axceH 001a0ams HaA8bIKAMU:

- HaBbIKAMHM TIPUMCHEHHUS TpPeOOBaHWN HOPMATHBHBIX AaKTOB M TOCYIapCTBEHHBIX
CTaH/IApPTOB TPH COCTaBICHHH W O(OPMIICHHH JOKYMEHTOB, OTHOCSIIMXCS K CIEHUAIBHBIM
CHCTEMaM JIOKYMCHTAIINH;

— HaBBIKAMM pa3pabOTKU YHHU(PUUIUPOBAHHBIX (OpPM JOKYMEHTOB M Tabens Qopm

JIOKYMEHTOB.

[To mucruruinHe (MOAYNIO) TperycMOTpEHa MPOMEXKYTOuYHas aTTecTanus B Qopme
JK3aMeHa.

OO1mast TpyI0eMKOCTh OCBOCHHUS JUCIUTLTUHBI (MOIYJISI) COCTABISET 5 3a4ETHBIX €TUHHII.
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