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l IlosicHuTeIbHAS 3alIUCKA

1.1 Ieanb u 3aaa4u JUCHUILIMHBI
Lenp aucuurimHel — 00OOIIEHNE 3HAHMM O COBPEMEHHBIX HOPMATHUBHBIX IPABOBBIX aKTaxX

Poccuiickoit denepannu, 3apyOeKHBIX CTPAaH U MEKIYHAPOJHBIX OPTaHU3aIU, PeryIHpYyIOIUX
BOIIPOCHI UCIIOJIB30BAHUS DJIEKTPOHHBIX JOKYMEHTOB U 3JIEKTPOHHOU ITOIIUCH.

3aiauy JUCLUIUIMHBI COCTOSIT B CIEAYIOLIEM:

- n3ydyeHue Poccuiickux u 3apyO0eKHBIX TEHASHIMH M MOX0/10B K ()OPMHUPOBAHUIO M PA3BUTHIO
3aKOHOJIaTeTbHON 0a3bl 00 AMEKTPOHHBIX JOKYMEHTaX;

- U3Y4YCHHME COBPEMEHHBIX IIPABOBBIX AKTOB MEXIYHApOJHBIX oOpraHusanui, Pocculickon
@enepanyy U 3apyO0eKHBIX CTPaH IO BOIMPOCAM HCIIOJIb30BAaHUS AJEKTPOHHBIX JOKYMEHTOB U
AIEKTPOHHOW MOIKCH;

- W3yYEHHE IOAXOJOB CIELHAIUCTOB pa3HbIX CTPAaH K TOJKOBAHUIO OCHOBHBIX ITOHSATHM
(QIIEKTPOHHBIA JTOKYMEHT», <QJIEKTPOHHAs TMOANUCHY, «UU(poBasg TMOAMUCH» U APYrHX
COIYTCTBYIOIIUX TEPMUHOB B HOPMATUBHBIX JOKYMEHTAX.

-M3y4eHUEe 0COOEHHOCTEH pelIeHHs KIIOYEBBIX BOMPOCOB: O IOPUINYECKOMN CHIIE JIEKTPOHHOTO

JOKYMEHTa U 3JEKTPOHHOM MOANUCH; 00 OpPUTMHANAX M KOMHIX JIEKTPOHHBIX JOKYMEHTOB; O

C(bepe MPUMCHCHHUSA SJICKTPOHHBIX JOKYMCHTOB U NPUYMHAX €C OT'PaHUYCHH B 3aKOHOJATCIIbHBIX

aktax Poccuiickoit denepanuu 3apy0eKHBIX CTPaH.

1.2 Hepequb MJIAHUPYEMBIX peE3yJIbTaToB oﬁyqumI o IMCHHMIIINHE,
COOTHCCCHHBIX ¢ HHAUKATOPAMH JOCTHKCHHUSA KOMHeTeH]_lI/Iﬁ

Komnerenmus
(KO ¥ HANMCHOBAHUE)

NapukxaTopbl KOMIIeTeHIMIA
(K0 1 HANMCHOBAHUE)

PesynbraTnl 00y4enus

IIK-1. Bnageer HaBeIKaMu
pa3pabOTKH U BHEIPCHHUS
JIOKAJIbHBIX HOPMATHBHBIX
aKTOB I10
JOKYMEHTAIHOHHOMY
o0ecIieueHNIo yIpaBiIeHUs
B OpPTaHU3AIMIX PA3THIHBIX
OpraHU3aIMOHHO-TIPABOBBIX
¢dopm u popm
COOCTBEHHOCTH,
TOCYJapCTBEHHBIX OpraHax
M OpraHax MeCTHOT'0
CaMOyTPaBICHUSI

[IK-1.1. Ilpumenser 3HaHuA
CTPYKTYPBI TOCYAaPCTBEHHBIX
OpraHoB, OPTaHOB MECTHOTO
caMOyIpaBJICHHUs, OpraHU3aIH
Pa3nUYHBIX POPM COOCTBEHHOCTH;
HOPMAaTUBHBIX U MPABOBBIX aKTOB B
cdepe TOKyMEHTAIMOHHOTO
obecrieueHys! ynpasieHHsl; BUOBOTO
COCTaB JIOKAJIbHBIX HOPMATHBHBIX
aKTOB IO IOKYMEHTAIHOHHOMY
o0ecrieueHHIo ynpaBieHus Ipu
pa3paboTKe TOKATBHBIX
HOPMAaTHUBHBIX aKTOB

3HaTh: CTPYKTYpPY rOCyIapCTBEHHBIX
OpraHoB, OPTaHOB MECTHOTO
caMOyIpaBJIeHUs, OpraHu3aUi
pa3nuyHbIX GOpPM COOCTBEHHOCTH,
HOPMAaTHUBHO- IIPaBOBBIE aKTHI B chepe
JOKYMEHTALOHHOTO 00ecIeueHus
yIIPaBJICHUS

VY MeTb: aHaJIM3UPOBATh TPABOBHIC AKTHI B
cdepe TOKyMEHTAIMOHHOTO
obecriedeHysl ynpaBieHusl U BBISBIATH
BUJIOBOH COCTaB 00s13aTeIbHBIX
JIOKQJIbHBIX HOPMATUBHBIX aKTOB
BianeTs: HaBbIKAMU IPUMEH CHUS
o01erocynapcTBEHHBIX HOPM B cdepe
JOKYMEHTAIMOHHOTO 00ecreueH s
yIpaBJICHHS ITPU Pa3padOTKe JTOKATbHBIX
HOPMaTHBHBIX aKTOB

[1K-1.2. Pa3pabatriBaer Ha
OCHOBE JICHCTBYIOIINX
MPAaBOBBIX AKTOB JIOKAJIbHBIC
HOPMAaTHUBHBIE aKTHI 11O
JOKYMEHTALHOHHOMY
obecrieueHHIo0 yIpaBlIeHHUs

3HaTh: mpaBUIIa pa3paboTKU JOKAITBHBIX
HOPMAaTHUBHBIX AKTOB, UX CTPYKTYpPY H
cofiep)KaHue

YMers: pa3pabaThiBaTh JIOKaJIbHBIE
HOPMAaTUBHBIE aKThI B cepe
JOKYMEHTAIIMOHHOTO 00ecriedeH s




YIPaBJIEHHUS B COOTBETCTBHH C
JEeUCTBYIOIIMMH MPaBOBBIMU aKT
Brnaners: HaBBIKAMHU MOATOTOBKU
MPOEKTOB JIOKAJbHBIX HOPMATHBHBIX
aKTOB, UX COIJIACOBAHUS U
YTBEPKJICHUS

[IK-1.3. BHeapser u akTyaau3upyer
JIOKaJIbHbIE HOPMAaTUBHBIX aKTHI 10
JOKYMEHTALIMOHHOMY O0EeCIIedeHUI0
YIIPaBJICHHUS B TOCYIapCTBEHHBIX
opraHax, opraHax MEcTHOTO
CaMOYIPAaBJICHUS U OpraHU3aHAX
Pa3IUYHbIX OPTaHU3ALUOHHO-
npaBoBBIX HopM u popm
COOCTBEHHOCTH

3HAaTh: MOPAMAOK BBEICHHS B JCHCTBHE
JIOKAJTbHBIX HOPMATHBHBIX aKTOB 10
JOKYMEHTAIIMOHHOMY O0ECIICYCHUIO
yIPaBJICHHS B TOCYIAPCTBEHHBIX
opraHax, opraHax MecTHOT'O
CaMOYIIPABIICHUS ¥ OPraHU3aIMIX
Pa3IUYHBIX OPTaHU3AIMOHHO- MPABOBBIX
¢dhopM u GpopM COOCTBEHHOCTH Y METh:
BHE/IPSITh JIOKAJTbHBIC HOPMATHBHBIC
aKThI

Braners: HaBbIKAMU MEPEPAOOTKH U
AKTyaIH3aI[UH JIOKAJTbHBIX HOPMATHBHBIX
aKTOB

IIK-4. Bnaneer 3HaHUAMU
COBPEMEHHBIX
MH()OPMAIMOHHBIX CHCTEM
¥ HaBBIKAMH
MPOSKTUPOBAHUS U
BHEJPEHUS CHCTEM
3IEKTPOHHOTO
JOKyMEHTO000pOTa B
OpTaHu3aIuu

[1K-4.1. IlpumensieT 3HaHuE
COBPEMEHHBIX HHPOPMAIIOHHBIX
CHCTEM, CHCTEM DJIEKTPOHHOIO
JTOKYMEHTO000POTa, MPABOBBIX aKTOB
B cthepe ynpaBieHus nHpopMaIen
U JOKyMEHTalMel B MPaKTUYECKOM
JeATEIbHOCTH

3HaTh: COBpeMEHHBIE HH(OPMALIOHHBIC
CHCTEMBI, CUCTEMBI 3JIEKTPOHHOT O
JOKYMEHTO000pOTa, MPaBOBOE
peryiaupoBanue chepsl yrpaBieHUs
nH(popMauen u ToOKyMeHTalen
YMerb: NpUMEHSTh 3HaHUE HOPMATHUBHO-
MpaBoBOil 0a3kl B cdepe yrnpaBIeHHs
nHpopMaruei u JoKyMeHTanuei B
MPaKTUIECKON JEeSITETbHOCTH

Brnaners: HaBBIKaMU BEIOOpa
HEOOXOJJMMBIX TEXHOIOTMYECKUI
pelIeHui B IPOLIECCE YIPaBICHHS
nH(popMaluer U ToKyMeHTalueil

[1K-4.2. IIpuMensieT MEeTOA0IOTHIO
OpPTaHHU3aLIMOHHOT O TPOEKTHPOBAHUS
P aHAIHU3€E CUCTEMBI
JOKYMEHTALMOHHOTO 00ecredeH s
yIpaBIEHHS B OpraHU3aluu

3HaTh: METOJOIOTMYECKNE OCHOBBI
MIOCTPOEHUS YIPABIEHYECKUX CUCTEM U
CHCTEM JOKYMEHTAIIHIOHHOTO
obecriedueHus ynpasieHuUs

YMeTb: IPUMEHATD pa3INyYHbIC
METOJ0JIOTHYECKHE TIOIX O/IbI

P IPOEKTUPOBAHUU CHCTEM
JOKYMEHTallHOHHOT O

obecrieueHusl ynpasieHus

Brnaners: HaBBIKaMU aHAIN3a U
OpPTaHHU3aLIMOHHOIO MPOEKTUPOBAHMS
CHCTEM JOKYMEHTAIIHIOHHOIO
obecriedueHnsl ynpasJeHuUs

[1IK-4.3. Y4actByer B
MIPOEKTUPOBAHUH U BHEPEHUU
CHCTEM JIEKTPOHHOIO
JOKyMEHTO000pOTa B OpraHn3alliu

3HaTh: MpaBUJIa U METOJOIOTHYECKUE
MOIXOAB! K MPOEKTHPOBAHUIO CCTEM
3JIEKTPOHHOI0 JI0OKYMEHTO000pOTa
YMeTb: BHEAPATH CUCTEMBI
3JIEKTPOHHOT0 JOKYMEHTOO00pOTa
Brnaners: HaBBIKAMU BBISIBICHHS
HanboJee ONTUMAabHBIX MTOKa3aTelnei,
HEOOXOJMMBIX AJIsl IPOSKTUPOBAHUS U
HaCTPOMKH CHCTEM 3JIEKTPOHHOTO
JOKYMEHTO0000pOTa
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IIK-10 Crocoben
OCYIIECTBIIST
OpraHU3alMOHHOE U
METOANYECKOE
CONPOBOXKIEHNE LTUPPOBOI
TpaHchopMauu
JTOKYMEHTHPOBAHHBIX c(ep
JEATENbHOCTH OpraHU3aliu

[1K-10.1. PazpabatbiBaeT 0KaIbHbIE
HOPMATHUBHBIE aKThl U METOAMYECKHE
JOKYMEHTHI 110 00eCTIeYeHU 0
uu¢poBoit TpanchopManun
JOKYMEHTHPOBaHHBIX cep
JeATeIbHOCTH OpraHu3aIHi

3HaTh: COCTaB JIOKAJIbHBIX
HOPMATHUBHBIX AKTOB, PETyIUPYIOLINX
MpUMEeHEHNE UU(PPOBBIX TEXHOIOTHI
B chepe IOY Ymers: pazpabaTbiBaTh
JIOKaJIbHbIC HOPMAaTUBHBIC aKThI,
peryaupyroume npuMeHeHne

uu¢poBsIX TexHONOTHII B chepe [JOY
Brnaners: HaBbIKaMH TOBBIIICHUS




3¢ (HEeKTUBHOCTH EITETLHOCTH HA
OCHOBE IIPUMEHEHHS JTOKAIBHBIX
HOPMATUBHBIX AKTOB, PETyIUPYIOLINX
uupoByI0 TpaHCHOpMaLHIO
JOKYMEHTHPOBaHHBIX cep
JeATeIbHOCTH OpraHH3aliu

I1K-10.2 Pa3pabaTbiBaeTr cTpaTeruio
W KITIOYEBBIE IOKa3aTeIH

3¢ pekTHBHOCTH MPOIECCOB
un¢poBoit TpanchopmManun
JOKYMEHTHPOBaHHBIX cep
JeATeIbHOCTH OpraHU3aIHi

3HaTh: KITIOYEBbIE IOKA3aTENN

3¢ (HEKTUBHOCTH MPOIECCOB
uu¢poBoit TpanchopmManun
JOKYMEHTHPOBaHHBIX cep
JeATeIbHOCTH OpraHU3aIHi
YMeTh: NpUMEHSATH KITI0UEBbIe
nokasarenu 3QPeKTUBHOCTH
MpOoIeCcCcoB MU(POBOIt
TpanchopMaluy JOKyMEHTHPOBaHHBIX
cep aesITeNbHOCTH OpraHu3aluil B
MPAaKTUIECKON AeSITeIbHOCTH
Brnaners: HaBBIKaMu mojcueTa

3¢ (HEeKTHBHOCTH MPOIECCOB
uu¢poBoii TpaHchopMaun
JOKYMEHTHPOBaHHBIX cep
JIeATeIbHOCTH OpraHu3aluii

[IK-10.30cymiecTBis€T KOHTPOJIB 3a
COOJI0ACHNEM KOPPEKTHOCTH
MPUMEHEHUSI BUIOB AJICKTPOHHBIX
MOATUCEH B JIOKYMEHTHPOBAHHBIX
cdepax AeSITeIbHOCTH OpraHU3alun

3HaTh: MOPSAAOK MPUMEHEHUS
Pa3ITUYHBIX BUOB DJICKTPOHHOMH
MTOJIITUCH B paMKax o0ecrieueHus
JOKYMEHTHPOBaHHBIX cpepax
JeSITETLHOCTH OpraHnu3aluu

VMeTh: 00ecrieunBaTh O0€30I1aCHOCTD
MPUMEHEHUS Pa3INYHbBIX BUI0B
AIEKTPOHHOM TOJITUCH B paMKax
o0ecreueHus JOKyMEHTHPOBaHHBIX
cdepax NesTeNbHOCTH OPTaHU3aAIUN
Brnagers: HaBbIKaMU KOPPEKTHOTO
MIPUMEHEHUS BUOB DJICKTPOHHBIX
MOJIITUCEN B JOKYMEHTHPOBAHHBIX
cepax NesTeNbHOCTH OPTaHU3aAINN

[IK-10.4 OnienuBaeT ypoBeHb
uu¢poBoit TpaHnchopManun
JOKYMEHTO00O0pOTa OpraHnu3alliy 1
BHOCHUT MIPEATIOKEHUS O €ro
COBEPIICHCTBOBAHUIO

3HaTh: ypoBHH HH(POBOIH
TpaHc(hopMalnu TOKyMEHTO000pOTa
YMeTh: peanr30BbIBaTh IPOEKTHI
uu¢poBoit Tpanchopmanu
JIOKYMEHT0000pOTa

Brnaners: HaBbIKamMu
COBEPIICHCTBOBAHUS
JOKYMEHTO000pOTa ¢ IPUMEHEHHEM
IU(QPOBBIX TEXHOJIOTHI

[IK-10.5®opmynupyet
(hyHKIIMOHATBHEIC TPEOOBAHMUSI K
CHCTEMaM BJIEKTPOHHOT'0
JOKyMEHTOO0O0pOTa MPH WX BBIOOpE U
BHEIPEHUH B OpraHU3aIIH

3HaTh: OyHKIIMOHATBHEBIE TPEOOBAHUS

K CHCTEMaM DJIEKTPOHHOT'O
JOKYMEHT0000pOoTa

YMers: popMynupoBaTh
(hyHKIIMOHATBHEIE TPEOOBAHMS K
CHCTEMaM BJIEKTPOHHOT'O
JOKYMEHT0000poTa

Brnaners: HaBbIKaMU BHEIPCHUS CHCTEM
3NEKTPOHHOT0 JJOKYMEHTO000pOTa B
OpaHM3AIHUSX
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1.3 MecTo AUCUMILIMHBI B CTPYKTYpPe OCHOBHOM 00pa3oBaTe/ibHOM

NporpaMMmblI
Hucuumunna (Moaynb) «Permamenranusi paboTbl ¢ SJICKTPOHHBIMH JOKYMEHTaMH U

AJIEKTPOHHON TMOAIMKUCHIO» OTHOCUTCA K YacTH, (OPMHPYEMOH ydacTHHKaMH OOpa3oBaTEIbHBIX

OTHOIIEHHUH OJIOKa TUCIUIUIMH y4eOHOTO TUIaHa.

Jlnsi OCBOEHMSI JUCIMIUIMHBI (MOJYJsl) HEOOXOOMMBI 3HAHUS, YMEHHUS U BIAJCHUA,
c(OPMHUPOBAHHBIE B XOJI€ M3YUEHHs CIEAYIOIIMX IUCLUUIUIMH U TMPOXOXKACHUS TMPAKTHUK:
«lokymenroBenenue», «VHpopMaoHHbIE TEXHOJOTHH B JOKYMEHTAIMOHHOM OOECIeYeHUn
yInpaBieHus», «OpraHu3aoHHbIe OCHOBBI CTaHIAPTH3AMH JOKYMEHTAI[HOHHOTO 00eCTIeYeHHS
ynpasieHus», «MHbopMamoHHOE TpaBo».

B pesynbprare OcBOEHHsS IUCHMIUIMHBI (MOAyis) (OPMHPYIOTCS 3HAaHUS, YMEHUS U
BJIaJICHUsI, HEOOXOAUMBIE JJIS1 U3YUECHUS CICAYIOMINX AUCIUILTNH U IPOXOKICHUS IPAKTUK:

«DopMaThl ANEKTPOHHBIX JOKYMEHTOB B CHCTEMAax JJIEKTPOHHOTO JOKYMEHTOO0OOpOTay,
«YnpaBieHue UHPOpManMeHd M JOKYMEHTAIMed  3JIEKTPOHHOTO  IPAaBUTEIILCTBAY,

NPEIIUITIOMHAs TPAKTUKA.



2 Crpykrypa JUCUMILIMHBI

OO0mast TpyI0eMKOCTh TUCIUIUTHHEI cocTaBisieT 3 3.e., 108 u.

CTpyKTypa AU CUMILIMHBI /151 04HOH (pOpMBI 00yUeHUsI

OO0beM IUCUMIUIMHBI B ()OpMe KOHTAKTHOM palbOThl OOYJAIOUIUXCS C MEAAarorHuecCKUuMHU
paOOTHUKAMU | (MJTH) JIMIIAMH, TIPUBJIEKAEMbIMHU K pean3alii 00pa30BaTeIbHON MPOTrpaMMBbl Ha
MHBIX YCIIOBHSIX, IIPH MPOBEACHUHU YI€OHBIX 3aHSATHI:

Cemectp | Tun y4eOHBIX 3aHATHIA KomnuectBo yacos
2 Jlexuun 24
2 Cemunapsl/ 36
Bcero: 60

O0BbeM AUCHIUTITUHBI B OPME CAMOCTOATEIHbHON pabOThI 00YUAIOIINXCS COCTABIISACT 48
aKaJIEMIYECKUX YACOB.

CTpyKTypa AUCHUNJIMHBI A5l 04HO-3204HOI (GopMbI 00yUeHHsI

OO0beM IuCHMIUTUHBI B ()OpME KOHTAKTHON paboThl OOyYaromuXcsl ¢ MeJarormyecKuMH
paOOTHHUKAMU U (MJTH) JIMIIAMH, TIPUBJIEKAEMbIMHU K peau3aiiii 00pa30BaTeIbHON MPOTrpaMMBbl Ha
MHBIX YCIIOBHSIX, IPH MPOBEACHUHU YI€OHBIX 3aHSATHIL:

Cemectp | Tun y4eOHBIX 3aHATHIA KomnuectBo yacos
2 Jlexumn 16
2 CemuHapsl/ 20
Bcero: 36

O0beM AUCIUTITUHBI B OPME CAMOCTOATETHHON pabOTHI 00YUAIOIIUXCS COCTABIISET 72
aKaJeMHYECKUX YacoB.




CTpyKTypa AUCHUNJIMHBI 1J5 3209H0H GOpMBbI 00yUeHusI

O0beM muCHUIUIMHBI B (hOpME KOHTAKTHOW pPabOThI OOYYArOIIMXCS C MEAaroTHYeCKUMU

paOOTHUKAMU M (MJTH) JIMIIAMH, TIPUBJIEKAEMbIMHU K pean3alii 00pa30BaTeIbHONW MPOTrpaMMBbl Ha
MHBIX YCIIOBHSIX, IIPH MPOBEACHUHU YI€OHBIX 3aHSATHI:

Cemectp | Tun y4eOHBIX 3aHATHIA

KommuecTBo yacos

2 Jlexuumn 8
2 Cemunapbl/mabopaTopHbIe pabOThI 12
Bcero: 20

O0beM AUCHIUTITUHBI B OPME CAMOCTOATEIHbHON pabOThI 00YUAIOIIUXCS COCTABIISACT 88

AKaACMHUYCCKHUX YaCOB.

3 Copepxanue TUCHUIIHHBI

Ne | HammeHoBaHMe pa3iena
JUCIUTLINHEI

Conep:xanmne

1 Paznen 1. Heas u 3axpaum Kypca.
HUcTounuku u ureparypa.

- HOHATUMHBIN anmnapar IMCUHUILIAHBL;

- TOHATHE ‘DIIEKTPOHHBIA JIOKYyMEHT , €ro
MOSIBIGHUE U COBPEMEHHBIE  MMOAXOIbl K
TOJIKOBAHUIO;

- COINYTCTBYIOUIME TIOHSATHA: ‘DIEKTPOHHOE
coobuienue”, “3JIEKTPOHHBIE JaHHBIE”,
“3ammcu’”, “ANIEKTpOHHAs MOANUCH”, “IudpoBas
MOJUCEH” U APYTHUE;

- COBPEMEHHOE IOHMMAaHHME YIIPaBJICHUS
JOKYMEHTaMH B 3apyOeXHBIX CTpaHax H
Poccun,

MOUCK TCPMHUHOJIOTHYCCKUX aHAJIOT'OB.

2 | Pazgen 2. Ynpasienue
3JIEKTPOHHBIMH  JTOKYMEHTaMH
3aKOHOJATEIbHBIX aKT
MeKIyHAPOAHBIX OPraHu3alui

Ponp  MexnayHapoOHBIX — OpraHu3alui -
Komuccun OOH mno mnpaBy MexIyHapoIHOM
toprosiu (KOHCUTPAJI), EBponeiickoro coro3a
B IIPOLIECCE 3aKOHOJATEIBHOIO PETYINPOBAHUS
BOIIPOCOB HCIOJIb30BaHUS IIEKTPOHHBIX
MOANHUCEH U DIEKTPOHHBIX  JTOKYMEHTOB.
Tunosble U MOAENBHBIE 3aKOHOIATENIBHBIE AKTHI,

CO3JaHHBIC 3TUMHU MCKIAYHAPOIHBIMU
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Pa3nen 3. 3akoHoaareabHoe
peryJupoBaHue yIpasBJieHUst
JJIEKTPOHHBIMH  JTOKYMEHTAMM
€BpOIeiiCKUX CTpaHax

3akoHOJaTenpHble akThl Mramiu,
denepaTuBHON PecnyOnuku
I'epmanumy,
BenukoOpurtannu, Wpnangun, @paHuuy,
Agctpun, llosnbmu, Wcnanuu mo Bompocam
HCIIOJIb30BAHUS JIEKTPOHHBIX JTOKYMEHTOB U
NEKTpOHHOW  moanucu. CpaBHUTENBHBII
aHaJM3 3aKOHOB, TEHACHIMH K YHU(DHUKAIHH
€BPOIEICKOr0 3aKOHOJATEILCTBA 10

TAaHHOHU TeMe.

Pasznen 4. Pernamenranus
YIPpaBJIeHUsI 3JIEKTPOHHBIMH
poxymentamu B CIIIA

Pernamenrarusi ynpaBieHHUs 3JIEKTPOHHBIMU
JOKYMEHTaMH B 3aKOHOJATENIbHBIX aKTax
oraensHbIX mTaTtoB CHIA: «O06 31eKTpoHHOM
noanucw», «O 1udposoit moxmucw», «OO6
JIEKTPOHHOM yJIOCTOBEPEHUM JTOKYMEHTOB .
O030p  3aKOHOB B  XPOHOJIOTUYECKOMH
MOCIIEIOBATEIbHOCTH, Ha4YMHAasg C IEepPBOU
3aKOHOJIaTE€JIbHOW  WMHHUIMATUBBI B 3TOU
oOmactu - 3akoHa mrata FOta «O mudpoBoit
noanucuy», npuHstoro B 1995  rony.
denepanbHbIN 3aKOH CIIA «O006
AIIEKTPOHHBIX MOANHUCAX B MEXKIYHAPOIHBIX U
BHYTPHUTOCYIaPCTBEHHBIX TOPTOBBIX
ornomenussx» (“Electronic  Signatures in
Global and National Commerce Act 2000”) u
€ro poJib B YIPABICHUU DIIEKTPOHHBIMHU
JOKYMEHTaMH Ha (eaepalibHOM  ypOBHE.
[IpaBuna co3gaHusi, HCIOJB30BAaHHUS U
XpaHeHus:  (enepadbHBIX  AJIEKTPOHHBIX
JOKYMEHTOB,  coaepxamuecs B CBojae
benepanabHBIX MIPABUTEIbCTBEHHBIX
HopmaruBHbIX akToB CIIIA (Code of Federal
Regulations 36, Part 1234 — Electronic
Records Management).

HamuounanbHbIl apXuB CIIA
(National Archives and Records
Administration (NARA)) u ero pons B
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periiaMeHTaluy yIpaBiIeHUsl 3JICKTPOHHBIMHU
JOKYMEHTaMHU.

3akoHOaTenbpHbIe akTel KaHagasl 00
YIOPABICHUHN 3JIEKTPOHHBIMU JIOKYMEHTAMH:
3aKOH

“O  3amMTe IEpPCOHAIBHBIX JAHHBIX M|
AIIEKTPOHHBIX
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nokymentax” (the Personal Information
Protection

and Electronic Documents Act 2000)

Paszgea S. Ynpasienue
3JIEKTPOHHBIMH  JTOKYMEHTaMH
3aKOHOJATEJIbHBIX AKTaX

CTpaH A3uu

3aKOHO,Z[aTCJIBHBIe WHHUIUATHUBbI CTpaH
A3UATCKOT0 pPCruoHa IO BOIIPOCaM IMPpUAAHUA
IOpH,Z[H‘ICCKOﬁ CHIJIBI SJICKTPOHHBIM

JOKYMEHTaM U  3JEKTPOHHBIM  TOJITHUCSM.
3akonbl Manaiizuu, Cunranypa, Kuras,
lonkonra, Snonun, Owmnoux, Wagum o0
YIOPABICHUH 3JIEKTPOHHBIMU JOKYMEHTAMHU B
00JaCcTH IEKTPOHHON KOMMEPIIMU U APYTUX.

Pasnen 6. YnpaBienne
3JIEKTPOHHBIMHU JOKYMEHTAMH
3aKOHOJATEIbHBIX AKTAX
crpan CH

3aKOHOTBOPUYECKHI OMBIT TOCYAApCTB
CHI: Pecnybnuka benapych, VYkpauna,
Kazaxcran, TypkMeHuCTaH, Mouagona,
Tamxukucras, V30ekucras, Apmenus,
AszepOaiikad 1o BoImpocaMm HH(POpPMaTH3AIUH
U HCIIOJIb30BAHMS AJIEKTPOHHBIX JTOKYMEHTOB.
IlosiBnenue TepMHUHA «QIEKTPOHHBIN
TOKYMEHT, COITYTCTBYIOIIUE MIOHATHS,
pemieHre Bompoca 00 OpUrMHaNaX M KOMHUAX
ANIEKTPOHHBIX  JIOKYyMEHTOB,  MOJXOABI K
OIPENEIIEHUIO FOPUIANYECKOU CHJIBI
ANIEKTPOHHBIX JOKYMEHTOB U 3JEKTPOHHOM
mupoBoil  moAamucH, cdepa MPUMEHEHHS
3aKOHOB
ba3oBble 3aKOHBI OTHENBHBIX TOCYIApCTB
CHI' no Bonpocam ynpaBiieHus 2JIEKTPOHHBIMU
nokymentamu: 3akoH Pecny6nuku benapychk
“O0 wuHpopmammu, uHOpMATH3ALUU U
3amute nHpopMmarmu” ot 10.11.2008 Ne 455-3;
3aKkoH Pecny6nuku benapyce “O0
SJIEKTPOHHOM  JTOKYMEHTE M  3JIEKTPOHHOM
udposoii noanucu” ot 28.12.2009 Ne 113-3;
3akon  PecnyOnmukm — Y36ekucran — “O0
AIIEKTPOHHOM JTOKyMeHTo000poTe” oT
29.04.2004; 3axon PecnyOnmuku Kazaxcran
“O0 3JEKTPOHHOM JOKYMEHTE U JIEKTPOHHOU
mudposoit moamucu” ot 07.01.2003 Ne 370-2
U Ipyrue.

YHpaBHCHI/IC SJICKTPOHHBIMU
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JOKYMEHTaMH U MOPSA0K UX UCIOJIb30BAHUS B
CTpaHax CHI'. B3anmMocss3b
3aKOHOJATEIbHBIX aKTOB  CTpaH

orpenpbHelx CHI' m Poccum mno BompocaMm
YIIPaBJICHUS
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AIIEKTPOHHBIMU JTOKyMEHTaMH, OOIIUN MOAXO0]T

K NMOHUMAaHHUIO OCHOBHBIX TCPMHHOB, IOIIBITKA

IIOCTPOECHHUS €MHOTO IIPaBOBOIO
IIPOCTPaHCTBA.
7 | Pazgen 7. DJeKTPOHHBIH [loHATHE “37IEKTPOHHBII JOKYMEHT”

AOKYMEHT U 3JICKTPOHHAsl MOANKCH
B PoccuiicKHX HOPMATHBHBIX
NPaBOBbIX AKTAX akTax M HaydH Jjureparype. CXoacTBo |}

Poccuiick 3akOHAaX, HOPMAaTUBHBIX IPAaBOBBI

[IPOTUBOPEUUSI C TOJKOBAaHM 3TOr0 TEPMHUHA
3aKOHOJIATENbCTBE 3apyOekHbIX cTp llosiBneHH
MOHATHS “JIEKTPOHHBIH JOKYMEH
B Poccuiickux 3akOHOJNATENbHBIX U
HOpPMAaTHBH IIPaBOBBIX AKTAaX.
@enepanpable  3akoHBl «O0  uMH(DOpMaI
MHPOPMAIIMOHHBIX  TEXHOJIOTHUSX
u o3aIy UHGOPMALUI»,
«O06 AIIEKTPOHHON
noanuc I'paxnanckuit
KOJIEKC P®,)”. TlocranosneH
IIpaBuTenscTBa PO, peryaupyrouu
UCIO0JIb30BAH PA3IMYHbIX  BUJOB
AIEKTPOHHOU O PernamenTanu
BOIIPOCOB paboTsI c AJNIEKTPOHHH
JOKYMEHTaMH B BEJOMCTBEHHBIX
HOpPMAaTHB IIPaBOBBIX AKTAX.
Pa3zpaboTka BHYTPEHHUX JIOKAJIBHBIX
HOPMAaTHBH aKTaX, PEryJIUpYIOLINX
paboty c

JIEKTPOHH

MOJAINHMCBHIO B OpraHru3anusx.

4 QOoOpa3oBaTe/ibHbIE TEXHOJIOTUH

Jlnst ipoBeIeHUs YUeOHBIX 3aHATHH 10 AUCHUIUIMHE UCTIONB3YIOTCS pa3iuuHbIle 00pa3oBaTeNbHbIC
TexHoyioruu. Jlns opraHuzanuu y4eOHOTo mpolecca MOKET ObITh MCIOJb30BAHO DJIEKTPOHHOE
oOy4eHue U (UIM) IMCTAaHIIMOHHBIE 00Pa30BaTEIbHBIE TEXHOJIOT HH.
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5 OueHka INIAaHUPYEMBbIX Pe3yJabTATOB 00y4YeHUs

5.1 Cucrema oneHUBAHUSA

DopMa KOHTPOJISA

Makc. KoJIn4ecTBO 0217108

3a oany Bcero
padory
Texywuii kKoHmponw:
- yuacmue 8 OUCKYCCUU U BbINOJHEHUE 3A0AHUL 10 6annos 30 b6annos
HA NPAKMUYECKUX 3aHAMUIX
- doxnao 30 bannos 30 bannos
Ipomesicymounas ammecmayus 40 bannos
(3auem c oyeuKoli)
Hmoeo 3a cemecmp (Oucyuniuny) 100 6annos
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ITony4eHHBINM COBOKYIIHBIN PE3YJIBTAT KOHBEPTUPYETCS B TPAJULIMOHHYIO LKAy OLICHOK U B
mKany oneHok EBpomneiickoii cucremsl nepeHoca u HakoruieHus: kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTcTBUM ¢ TabIuIEi:

100-6amsHas Ixama
LKA TpaguuroHHas mKana ECTS
95 -100 A
83904 OTJINYHO B

68 — 82 XOpOILIO 3a4TEHO C

56 — 67

50 _35 YIOBJIETBOPUTEIILHO g
20-49 FX
0-19 HEYJIOBJIETBOPUTEIILHO HE 3a4TEHO F

5.2 KpHTepnn BBICTABJICHHUA ONCHKH 110 JUCHUII/IMHE

Bamsl/
lxkama ECTS

O1eHka 110
JIUCLIMILINHE

Kpurtepun onieHKH pe3yabTaToB 00y4eHus 110
JUCLIUIUINHE

100-83/
AB

«OTJIIMYHO»

BrictraBnsercs oOyyaromemMycs, €Ciid OH IITyOOKO U
IIPOYHO YCBOWJI TEOPETUUECKUM U MPAKTUYECKUI
MaTepHal, MOXKET IIPOAEMOHCTPUPOBATh ITO HA
3aHATUSX U B X0JI€ IPOMEKYTOUYHON aTTECTALIMH.
OOyuaromuiicsi HCUEPIBIBAIOIIE U JIOTHYECKH CTPOIHO
u3naraeT yuyeOHbI MaTepHuai, yMeeT yBA3bIBaTh
TEOPHIO C IIPAKTUKOM, CIIPABJISICTCS C PELICHUEM 3a]1a4
npodeccuoHaTbHON HAPaBIEHHOCTH BHICOKOTO
YPOBHSI CJIOKHOCTH, IIPAaBUIILHO 0OOCHOBBIBAET
IIPUHATHIE PEIICHUS.

CB000IHO OpUEHTUPYETCS B y4eOHOH 1
npoheccuoHaNBLHON TUTEpaType.

O1eHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromemMycs
C Y4ETOM PE3yIbTAaTOB TEKYIIEH U IPOMEKYTOYHOMN
aTTeCTalluu.

KoMnereniuu, 3akperui€HHble 3a JUCLUIIIMHOM,
c(OpMHUPOBAHbBI HA YPOBHE — «BBICOKHII».

82-68/

«XOopomo»

BricraBnsiercs oOy4aromemycsi, €ciii OH 3HaeT
TEOPETUYECKUI U IPAKTUYECKUI MaTEPUaAIl, TPaMOTHO U
10 CYLIECTBY U3JIaracT €ro Ha 3aHATHUSIX U B XOJ€
IIPOMEKYTOYHOU aTTECTAlUH, HE JOITYCKas
CYILIECTBEHHBIX HETOYHOCTEM.

OOyuaromuiicsi MpaBUIBHO MIPUMEHSET TEOPETHUECKHE
IIOJIOYKEHHUS IIPU PELICHUH NIPAKTUYECKUX 3a1a4
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Bamsl/
lxkama ECTS

O1eHka 110
JNIUCLIMILINHE

Kpurepun onieHKH pe3yabTaToB 00y4eHUs 110 TUCHUIUTNHE

npodeccuoHaTbHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJI0’KHOCTH, BJIaJIeeT HEOOXOJMMBIMHU JJIsl 3TOTO HABBIKAMHU
U IpUEMAMH.

JIOCTaTO4HO XOPOILIO OPUEHTUPYETCS B yUeOHOH 1
npodeccuOHANLHON JIUTEpaTypE.

O1eHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
Y4€TOM PE3yJIBTATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTaLuu.

Komnereniuu, 3akpemnyi€HHble 3a JUCIUTUITMHOM,
c(OpMHUPOBAHBI HA YPOBHE — «XOPOIIHII».

67-50/
D.E

«YZIOBIIETBOPHU-
TEIILHOY

BrictaBnsercs o0ydaronemMycsi, €Ciii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUYECKUI U MPAKTUYECKUI MaTepuall,
JOITYCKAET OTJENbHBIE OMIMOKH MPH €T0 U3JI0KEHUU Ha
3aHATHAX U B XOJI€ IPOMEKYTOYHOM aTTECTALINH.
OOy4Jaromuiicss UCTIBITHIBACT ONPEACTIEHHBIC 3aTPYAHCHUS
B IPUMEHEHUU TEOPETUYECKHUX MMOJIOKEHUN TP PELIEHUHT
MPAKTUYECKUX 33]1a4 PO (HEeCCHOHATLHOM HAPABICHHOCTH
CTaHJIapTHOT'O YPOBHS CJIIOKHOCTH, BIAJCET
HEOOXOIUMBIMH TSl 3TOTO 0A30BBIMH HABBIKAMU U
IpUEMaMHu.

JleMOHCTpHpYeT TOCTATOYHBIN YPOBEHB 3HAHUS yIEOHOMH
JUTEpaTyphl MO JUCIUILIIMHE.

OreHKka 1Mo TUCIUTUIMHE BHICTABIISIOTCS 00YJaromeMycs ¢
y4€TOM PE3yJIBTATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTalUU.

Komnereniuu, 3akpemnyi€HHble 3a JUCIUTUITMHOM,
chopMHUPOBaHBI HA YPOBHE — «IOCTATOYHBIIN.

49-0/
F,FX

«HCYOOBJICTBOPUTC
JIBHO»

BrictraBnsiercs oOydaroniemMycsi, €Clid OH He 3HaeT Ha
6a30BOM ypOBHE TEOPETUUYECKHUI U MPAKTUUECKUI
MaTepHall, JI0IycKaeT rpyoble OMMOKH MPH €ro
M3JI0KEHUU Ha 3aHATUAX U B XOJI€ IPOMEKYTOUHON
aTTeCTaLluu.

OOyuaromuiicsi UCTIBITHIBAET CEPbE3HbIE 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUYECKUX ITOJIOKEHUN IIPU PEILICHUN
MPAaKTUYECKUX 3a7a4 MPo(hecCHOHaTbHON HAlIPaBJICHHOCTH
CTaHAAPTHOIO YPOBHS CIIOKHOCTH, HE BIIAJICET
HEOOXOAUMBIMHU JJIsl 3TOTO HAaBBIKAMU U MPUEMAMHU.
JleMoHCTpHpYeT (hparMeHTapHbIe 3HAaHUS YUeOHOM
JIUTEPaTypsl 110 JUCLUILIIMHE.

O1eHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
Y4ETOM PE3yJIbTATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTaLuu.

KoMmiereH1m Ha ypoBHE «I0CTaTOYHBIN», 3aKPETIIEHHBIE
3a JMCUUIUIMHON, HE C()OPMHUPOBAHBI.
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5.3 OueHouHble cpecTBa (MaTepPHUAJIbI) AJM TEKYIIEr0 KOHTPOJIS
ycneBaeMOCTH, IPOMEeKYTOUHOM aTTecTAllUN 00yUAOIINXCSH M0
TUCIHIJINHE

(98]

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

IIpumepHBbIil IepevYeHb BONPOCOB K 3a4eTy M0 BceMy KYpCy:

Kakue BHUABI 3IEKTPOHHOM MOINUCH periaMeHTupoBaHbl B @3 «O0 »1neKTpOHHOM
noanucu» s npumeHenus B Poccuiickoit deneparuu?

Korma B Poccuiickoit @enepauuu Oblm mpuHAT nepBblil DenepanbHblil 3akoH “O0
AIIEKTPOHHOU IIU(PPOBON MOAUCH»?

Kakumu cBoiicTBamMu 00J1a1aeT yCUICHHAs: KBATH(PUIIMPOBAaHHAs AJIEKTPOHHAS IO IUCH?
Kakue cBeneHus HOJDKHBI OBITh YKa3aHbl B cepTU(HUKATE KII0Ya MPOBEPKU IEKTPOHHOM
MOJMUCH, KBATM(PULIMPOBAHHOM cepTU(UKATE KiTtoYa MPOBEPKHU dIEKTPOHHOM moanucu?
Kakoi#i rocynapcTBeHHBI OpraH sIBISETCS YIIOJHOMOYEHHBIM (efepaabHbIM OpraHoM
WCTIOJIHUTEIBHOM BJIACTH B cpepe MUCIOIb30BaHUs AIIEKTPOHHOM noanucu B Poccuiickoit
Oenepanuu?

Kakue ¢ynkmun, ycranoBiaeHHele P33 «O0 5IEKTPOHHOW MOAMUCH», BBIMOJHSIOT
YAOCTOBEPSIOIINE LIEHTPbI?

Yro Takoe cpeacTBa IEKTPOHHOM MOIUCH?

KakuM BHIOM 5SIEKTPOHHON NOIMHMCH JOJDKHBI OBITH YAOCTOBEPEHBI AIIEKTPOHHBIE
JNOKYMEHTBI, HalpaBlsieMble B TOCYJApPCTBEHHbIE OpraHbl M OpraHbl MECTHOTO
caMOyIIpaBJICHUS ?

Kakue BuAbI 3JEKTPOHHOM MOJMHUCH JOMYCKAeTCsl MCIOJB30BaTh MpU OOpaIleHUU 3a
MOJIy4EHHUEM TOCYAapPCTBEHHBIX U MyHUITUIAIBHBIX YCIYT B 3JICKTPOHHOM popme?
“ONEeKTPOHHBIM JOKYMEHT U ‘QJIEKTpOHHAs NOJIUCH” B 3aKOHOJATENBHBIX aKTax
3apyOeKHBIX CTpaH (Ha mpUMepe KOHKPETHON CTpPaHBbI).

Hopmarusnbie npaBoBbie akThl [IpaButenscrBa Poccuiickoit denepanuu, peryimpyromnme
HCI0JIb30BAHUE AIIEKTPOHHOM MOIHCH.

BenoMcTBeHHBIE HOpMAaTHBHBIE IMpaBOBbIE akThl Poccuiickoit @eneparuu B o0macTu
AIIEKTPOHHOTO JOKYMEHTOO0OpOTa M 3JEKTpOHHOM mnoamucu (Ha npumepe HITA
Munuudpst Poccun).

BenoMcTBeHHbIE HOpPMATHBHBIE INpaBoOBble akThl Poccuiickoit @enepanuu B 061acTu
AIIEKTPOHHOTO JIOKYMEHTOO0O0OpOTa M 3J1eKTpoHHOH moanucu (Ha npumepe HITA ®Ch
Poccun).

BenoMcTBeHHbIE HOpPMATHBHBIE INpaBoOBble akThl Poccuiickoit @enepanuu B 061acTu
ANIEKTPOHHOTO JOKYMEHTOO0OpOTa M JJIEKTpOHHOM mnoamucu (Ha npumepe HITA
®enepanbHOM HaIOTOBOM city:k0b1 Poccun).

IIpumenenne Pernamenra EBpomneiickoro mnapimamenta u Coera ot 23.07.2014 Ne
910/2014 “O06 >neKTpPOHHON HICHTU(UKAMH U YCIyrax IOBEpHUs Ul AJIEKTPOHHBIX
CIIEJIOK Ha BHYTpEHHEM pbIHKe 1 oT™MeHe Jlupektusbl 1999/93/EC” B ctpanax EBpocoro3sa.
3akoHOJATeNbHbIE AaKThl CTpaH 3amagHod EBpomel O BOIpocaM HCIOJIb30BAaHUS
JIEKTPOHHBIX IOKYMEHTOB U 3JIEKTPOHHO MOAMHCH.

PernameHTanus UCronb30BaHMsI SJIEKTPOHHBIX JTOKYMEHTOB M AJIEKTPOHHOM MOANKCH B
npaBoBbIX akTax crpad CHI'.

IIpaBoBbie akThl PecnyOnuku benapyck, peryaupyromnie UCTOIb30BaHUE AIIEKTPOHHBIX
JOKYMEHTOB U JIEKTPOHHOU MOAMHCH.

CpaBHUTENBHBIN aHanu3 noJjoxeHud Poccuiickoro @3 “00 3>1MeKTpOHHOHN moamucu” OT
06.04.2011 Ne 63-®3 u 3akona Pecniyonuku benapych “O0 371€KTpOHHOM JJOKYMEHTE H
ANIEKTPOHHOU 1(poBoi moamucu” ot 28.12.2009 Ne 113-3.

3aKkOoHOJATENbHbIE  AKThl  MEXAYHAPOJHBIX  OpraHW3aluil, perJaMeHTHPYIOLINE
HCI0JIb30BAHNE 3JIEKTPOHHBIX JOKYMEHTOB U JIEKTPOHHOMN IOIITUCH.
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21. 3akoHoparenbHble akThl cTpad CHI', pernameHTHpyroLne NCNOJIb30BaHNUE AJIEKTPOHHBIX
JOKYMEHTOB U 3JIEKTPOHHOM IOITHCH.

22. Ha3zoBuTe M fAaiiTe KpaTKyl0 XapaKTEPUCTUKY HOPMATUBHBIX IPAaBOBBIX akTOB P®,
PEryIUPYIOIUX MOPAJOK 0OMEHa TOKYMEHTaMH B SJIEKTPOHHOM BHJIE.

23. HazoBuTe M JaiiTe KPaTKylO XapaKTEPUCTHKY BEIOMCTBEHHBIX HOPMAaTHBHBIX IPABOBBIX
akToB P®, perymupyoommx paboTy C 3JIEKTPOHHBIMH JOKYMEHTaMH M 3JEKTPOHHOM
MO JIIHCHIO.

24. B3auMOCBsI3b 3apyOEKHBIX 3aKOHOJATENIBHBIX AaKTOB IO BOIPOCAM HCIOJb30BAHUS
JIEKTPOHHBIX JOKYMEHTOB ¢ POCCHIICKUM 3aKOHOATEIILCTBOM.

TecToBBIE 3aHaHUA

1.B kakoMm 3akoHonateabHoM akTe Poccuiickoii degepanyu onpeaesneHo MOHATHE “IJIeKTPOHHBII
JOKyMeHT”?

@3 “O0 »IEKTPOHHO MOIHCH”;

@3 “0O06 undopmanun, HHGOPMAITMOHHBIX TEXHOJIOTHAX U O 3aIlIUTe HH(POpPMaIN;

@3 “O0 opranuzanuy NperoCTaBICHIS TOCYIapCTBEHHBIX U MyHUIIMTTABHBIX YCIYT

@3 “O06 obecrieueHnH OCTyNa K MHPOPMAIMU O AEATEIBHOCTH T'OCYIApCTBEHHBIX OPTaHOB M OPTaHOB
MECTHOTO CAMOYNPABJICHUS .

2. ®3 “00 i1exTponHoii moanucu” or 06.04.2011 Ne 63 ycranaBJiuBaer cjieayoume BUIbl
3JIEKTPOHHBIX MOANMCe:

IIpOCTas MEKTPOHHAS MOJIINCE;

KBaJM(UIMPOBAHHAS HIICKTPOHHAS TTOJIIHCE;

3alUILEHHAs JIEKTPOHHAS MOAINUCH;

HEeKBaJIM(PUIMPOBAHHAS HJIEKTPOHHAS TTO/IIHCE;

JIEKTPOHHAS I(POBast MOATINCE.

3. Kakue ocHOBHBIE 32/12a4H 10JI2KHA PelIATh 3J1eKTPOHHAS MOANNUCH?

OTpa)kaTb OCOOEHHOCTH MOYEpKa, IIPUCYIIIE KOHKPETHOMY YEJIOBEKY;

MOATBEPXKAATh ABTOPCTBO U BPEMsI CO3AAHUS DJIEKTPOHHOI'O JOKYMEHTA,

MOATBEPAKAATh LIETOCTHOCTD AIEKTPOHHOI O TOKYMEHTA;

3a(UKCHPOBaTh ¥ OATBEPIUTH COOBITHS, OTPAYKEHHBIE B JIEKTPOHHOM JIOKyMEHTE.

4. Kak onpepgeJsiercst HOHSITHE “3JIeKTPOHHAs noanuck” B Poccuiickom @enepansHom 3akone “O0
3JIEeKTPOHHOM moanucu”?

nH}opmanus, NpencTaBiIeHHAs B 3JIEKTPOHHOH (hopMme, TO €cTh B BHAE, NMPUTOJHOM JUISi BOCIIPUSITHS
YEJIOBEKOM C HCIIOJIb30BAHUEM 3JIEKTPOHHBIX BHIYNCIMTEIBHBIX MAIINH, a TAKXKE IS IIEpeadH 110 HHPOPMAIIIOHHO-
TEJICKOMM YHUKAITHOHHBIM CETSIM MIIM 00pabOTKH B HHPOPMALIMOHHBIX CUCTEMAX;

nH(popManus B IEKTPOHHOH (opMe, KOTOopast IPUCOEANHEHA K APYroi nH(OpMaIMy B 3IEKTPOHHOH opme
(moamuchIBaeMol MHGOPMAINK) I MHEIM 00pa3oM CBs3aHa ¢ TaKOM MH(pOpMaIel U KoTopast HCIONb3YeTCsl IS
OIIpEeIeTIeHUsI JINIIA, TTOAITMCHIBAIONIET0 HHPOPMALHIO;

PEKBU3UT IEKTPOHHOIO JOKYMEHTA, NMPEeIHA3HAUYEHHBIN IS 3alIUThl JAHHOTO AJIEKTPOHHOIO JOKYMEHTa
OT TIOAJENKH, O3BOJSIFONINK MASHTH(UINPOBATH Biajebla cepTU(HKaTa KIfo4Ya ITOINCH, a TAKKE YCTAHOBUTH
OTCYTCTBHE HCKa)KEHHS! MH(POPMAILMHA B DJIEKTPOHHOM JOKYMEHTE.

5. B kakom rocynapcree Coapyxecrsa HezaBucumsix rocygapers (CHI') Ob11 IpUHAT NepBbIii 3aK0H
“O0 3JIeKTPOHOM J0KyMeHTe”?

Pecniybnuka bemapych

Pecrry6nuka Yxpanna

Pecrybnuka Momosa

Poccuiickas @enepanust

6. B xakom rony B Poccuiickoii @enepanuu Obl1 NPUHAT NepBblil denepanbHblil 3akoH «O0
3JIeKTPOHHOI nudpoBoil moanucum»?

2002

2000

1995

2005

7. Ilpn BU3yaJn3anuy 31eKTPOHHBIX JOKYMEHTOB HA MecTe COOCTBEHHOPYYHON MOAIUCH NOSBJISICTCH:

OTMeTKa 00 3IIEKTPOHHOH ITOAIICH

OJeKTpOHHas MOAUCH

DakCUMHUIBHOE BOCIPOU3BEICHHUE TOATUCH

OJeKTpoHHas e4aTh

8. B coorBercTBHH ¢ (heepanbHbIM 3aKOHOM «O0 3JIEKTPOHHOH NOANHMCH» NMPOCTasi IEKTPOHHAS
MOAIHUCH:
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MOATBEPAKAAET, YTO MOAIHMHHOCTH IEKTPOHHON MOANUCH MOATBEPXKACHA C HMCIOIb30BAHHEM KIIIOUA
MIPOBEPKHU HJIEKTPOHHOH MOAMUCH

TIOATBEPXKIAET, YTO JIEKTPOHHAS MOAIUCH CO3/[aHa C UCIIONB30BAaHUEM KITI0Ya, YKA3aHHOTO B CEpTU(HKATE
2JIEKTPOHHOH MOAUCH

MOATBEPAKAAET UETOCTHOCTD ANEKTPOHHOIO TOKYMEHTA

MOATBEPXkKaeT GakT GOPMUPOBAHMS ITEKTPOHHOI MOAIMCH ONpEIEICHHBIM JIUIIOM

9. Kakoii rocyfapcTBeHHbII OPraH 0TBe4aeT 32 HCIOJIb30BAHNE YIeKTPOHHOI noanucu B Poccun?

denepanbHas ciryx0ba 6e30macHOCTH

MuHUCTEpCTBO IH(POBOrO pa3BUTHS, CBSI3H M MACCOBBIX KOMMYHUKALMN

®denepanbHOE APXUBHOE ATEHTCTBO

MUHHCTEPCTBO IOCTHILUH

10. B coorBercTBHMM ¢ «IIpaBmiIaMu Je10NPON3BOACTBA B (efiepalbHBIX OPraHax MCHOJHUTEILHOI
BJIACTH JJICKTPOHHBIE JOKYMEHThI, HAIIPABJIsieMbI¢ B OPTaHbI FOCY1apPCTBEHHOM BJIACTH U OPraHbl MECTHOT O
caMOYNpPAaBJICHUS :

TIOATIMCHIBAIOTCS IIPOCTOM M YCWIICHHOM HEKBaIM(UIIMPOBAHHOM 3JIEKTPOHHOM MOAUCEHIO

MOJIKCHIBAIOTCA IPOCTOM ANEKTPOHHOM MOAUCHIO

MOJIIHMCHIBAIOTCS IPOCTOM IEKTPOHHOM MOANUCHIO U 3aBEPSIOTCA NEUAThIO

TIOATIMCHIBAIOTCS YCHJICHHOW KBATTM(DUIIMPOBAHHOMN 3JIEKTPOHHOM ITOJIITHCHIO.

11. Kakue comyTcTByIOIMe NOHATHS YCTAHOBJICHBI (hefepalbHbIM 3aKOHOM «O0 3JIeKTPOHHOI
MOANUCID LISl IOHUMAHMSA TEXHOJIOTMH CO3AAHMS YCHICHHOH KBATH(UKANMOHHOHI 3JICKTPOHH O MOANUCHI0?

3aKPBITHINA KJIIOY 2IEKTPOHHON NOANUCH

cepTr(UKAT KIII0Ya IPOBEPKH 3JIEKTPOHHON MOITHCH

KJII0Y [IPOBEPKHU AIEKTPOHHOM MOIIUCH

OTKPBITBIX KITFOY AJIEKTPOHHON MOITUCH

KJII0Y 3JIEKTPOHHOM MOANUCH

9JIEKTPOHHAS MeYaTh KIH04a 3JEKTPOHHON MOAIHCH

KBaJM(UIMPOBAHHBIN CEPTU(HKAT KITFOUaA TPOBEPKH SJIEKTPOHHON TTOITNCH

OTMeTKa 00 3JIEKTPOHHOI MOATNCH

12. B cT. 6 penepanbHoro 3akoHa «O0 3J1eKTPOHHOI NMOANKMCHY, ONPeACISIIONIeH IPUINYECKYI0 CHILY
3JIEKTPOHHOI MOANKUCH YCTAHOBJICHO:

nHopManus B 3JIEKTPOHHOH (opme, moammcaHHas HEKBaIM(UIMPOBAHHON 3JIEKTPOHHOW MOJIHUCHIO,
MIPU3HAETCS DJICKTPOHHOW JIOKYMEHTOM, DPaBHO3HAYHBIM JOKYMEHTY Ha OyMa)kHOM HOCHTEINE, MOANUCAHHOMY
COOCTBEHHOPYYHOH IOANKCHIO, U MOXKET IIPUMEHSTHCS B JIIOOBIX MPABOOTHOIICHHSX

nHopManusi B DIIEKTPOHHOW (opMe, MOANMCAHHAS KBAIM(HIMPOBAHHOW HIEKTPOHHOM MOAIHCHIO,
MIPU3HAETCS 3JIEKTPOHHBIM JIOKYMEHTOM, DAaBHO3HAYHBIM JOKYMEHTY Ha OYMa)KHOM HOCHUTEJE, MOANUCAHHOMY
COOCTBEHHOPYYHOH IOANKCEHIO, U MOXKET MIPUMEHSTHCS B JIFOOBIX MPABOOTHOIIECHHSX

nHopmanusi B 3JEKTpOHHOW (hopMe, MOJNMCAHHAsT TPOCTOM O3JEKTPOHHOW ITOANMCHIO, NPU3HAETCS
9JIEKTPOHHOM TOKYMEHTOM, PaBHO3HAYHBIM JIOKYMEHTY Ha OyMa)KHOM HOCHTEIE, TIOIITMCAaHHOMY COOCTBEHHOPYYHOMH
TIOATINCHIO0, ¥ MOXET NPUMEHSATHCS B JIIOOBIX IPABOOTHOLIEHUSIX

13. IIpaBuiia neJIONPOU3BOACTBA B heiepaibHbIX OPraHAX HCIOJIHUTEIBHON BJIACTH ONPeIesIsIoT:

00s13aTENbHBII ITepedeHb CBEACHUI O JJOKyMEHTaX, KOTOPhIE JOJDKHBI COIEPKaTh PErHCTpanuoHHbIe (JOPMBI B

CHCTEME 3JIEKTPOHHOTO IOKYMEHT0000pOoTa (efepaaIbHBIX OPraHOB UCIIOTHUTEIBHON BIACTH (TIPaBUIIbHBIIN)

MIPUHOMIBL Pa0OTHl C AJIEKTPOHHBIMU JTOKYMEHTaMH B (EAEpalbHBIX OpraHax HCIIONHUTEIBHOW BIIACTH

MOPAI0K (HOPMHUPOBAHUSI BJIEKTPOHHOW MOANMCH JOJDKHOCTHBIMHM JIMLAMH  (helepalIbHBIX OpPTaHOB
HCTIOJIHUTENBHON BIIACTH

JIOJDKHOCTHOH CcOCTaB pabOTHHUKOB (efepabHbIX OPraHOB HCIIOJHHUTEIBHOM BIACTH, (OPMHUPYIOLIHX
JJIEKTPOHHBIE MOANUCH Ha JTOKYMEHTAX.

14. Kakue BHIbI 371¢KTPOHHOI MOANNCH A0IYCKAETCH UCIOIb30BATh NPH 00PAaleHUH 32 NOJIYy4YeHHEeM
rocyJapCTBEeHHbIX U MyHHIMNAJIBHBIX yCJIyr?

IIpoCTas MEKTPOHHAS MOIINChH

ycuiIeHHas KBaTH(UIUPOBAHHAS ITOITNCH

yCHIIEHHAs! HeKBaJTU(PHUIIMPOBAHHAS IIOITUCH

YCUJICHHAS 3JIEKTPOHHAS MOJNChH

3allUILEHHAs YIEKTPOHHAS IONChH

15. Kakmue 3a1a4u pemaeT CHCTEMa MeKBeJOMCTBEHHOI'0 3JICKTPOHHOI 0 I0KyMeHT0o000poTa?

00OMEH 3JIEKTPOHHBIMH COOOIIECHUSAMH MEX/Y YYaCTHUKAMHU CHCTEMBI

COIJIACOBAHUE MIPOEKTOB HOPMATUBHBIX IIPABOBBIX AKTOB Y4aCTHUKAMH CHCTEMBI

00MEH IOpHIMYECKH 3HAYMMBIMHU JIEKTPOHHBIMU JIOKYMEHTAMHU MEKAY YIaCTHUKAMH CHCTEMBI

0OMEH JIOrOBOPAaMHU B JIEKTPOHHOH (hOpME MEXKITY yIaCTHUKAMHU CHCTEMBI

16. KTo0 siBJIsIeTCSl y4ACTHHKOM CHCTEMBbI MEKBEJOMCTBEHHOI'0 3JIEKTPOHHOI0 B3auMojeiicTeus ?

OpraHbl TOCyJapCTBEHHOM BIIaCTH CyOBEKTOB

OpraHbl MECTHOT'O CaMOYIIPABIICHUS

O0IIECTBEHHBIE OPTaHU3ALNN
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(enepasibHBIE OpraHbl TOCYIapPCTBEHHO BIIaCTH

MHOTO()yHKIIMOHAJIBHBIE [IEHTPBI

17. Ilpukazamn MUHHCTEPCTBA CBSI3H U MACCOBBIX KOMMYHHUKanuii P® onpeaeasitores:

TEXHUYECKHE, TEXHOJIOTMIECKHE Y OPTraHU3alIOHHBIE BOIIPOCH! pabOTHI YIOCTOBEPSIONINX IEHTPOB

IIPABOBBIE YCJIOBUS HUCIOIb30BAHUS DJIEKTPOHHBIX JOKYMEHTOB U 3JIEKTPOHHOU noanucu B PO

nmpaBwia oOMEHa MJOKYMEHTaMH B 3JEKTPOHHOM BHAE MEXKIY TOCYNapCTBEHHBIMH OpraHaMH W
rOCYIApCTBEHHBIMU OpPraHU3aLUsAMU

aIrOpUTMbI IU(POBAHUS, TPUMEHSIEMBIE U (POPMUPOBAHUS YCHIICHHON 3JIEKTPOHHOM MOATTUCH

TpeOOBaHMSI K MH(POPMALMOHHBIM CHCTEMaM 3JIEKTPOHHOTO JOKYMEHTO00OpoTa (efepaiabHBIX OpraHOB
HCIIOJIHUTENBHON BIACTH

18. Kakasi rpynna f0KyMeHTOB B c00TBeTCTBUH ¢ «IlepeuHeM BHI0OB JOKYMEHTOB...» OT 2 anpeJis
2015 r. Ne583-p He moaJie:KUT nepegaye B 3JIEKTPOHHOM Buje?

JIOKJIAIHBIE, CITY>KEOHbIE 3aIHCKH

TIPE/TIOKEHMS 110 pa3paboTKe IPOESKTOB HOPMATHUBHBIX ITPABOBBIX AKTOB

BBIMKCKU U3 IPOTOKOJIOB KOJIJIETHAJIBHBIX OPraHOB

MEPENUCKa 10 OCHOBHBIM HANPABJIEHUSIM JEATEIEHOCTU

IIPHUKa3bl IO OCHOBHOU AEATEIEHOCTU

19. TpeboBanus K 0hOPMIICHUIO OTMETKH 00 3JICKTPOHHOI MOANIKUCH ONPEeJIeHbI:

®3 “O0 snekTpoHHOI 1HdpoBO ogIHCH”

[Tpuka3z MunucTepcTBa CBSI3M M MacCOBBIX KOMMyHUKanuii PO u denepanbHoii cimyxOb1 oxpans! PO or 27
Mmast 2015 1. N 186/258 “O06 yrBepxkneHun TpeOoBaHMI K OpraHM3aIMOHHO-TEXHHYECKOMY B3aWMOICHCTBHUIO
TOCYIapCTBEHHBIX OPTaHOB M FOCYAAapPCTBEHHBIX OpTaHU3AIMi MOCPEICTBOM OOMEHA JIOKYMEHTaMH B 3JIEKTPOHHOM
Buze"

[Mocranosnenue Ipasurenscrea P® ot 15.07.2009 Ne 477 «OO6 yrBep>K/1eHUN TIPaBHII JETIONPOU3BOCTBA
B (heniepasIbHBIX OpraHax UCIOJIHUTEIEHON BIACTH»

I'OCT P 7.0.97-2016

20. YcTaHOBUTE COOTBETCTBHUE MOHSTHI C UX TOJIKOBAHUEM B cO00TBeTcTBUM ¢ P33 “O0 3j1eKTPOHHOI
noanucu” ot 06.04.2011 Ne 63. 3anuiuuTte oTBET B BUjAE cOOTBeTCTBUA LUGP U OyKB.

Komnonka A Kononxka b

1. cepTudUKAT KITF0Ya IIPOBEPKH A) yHUKaJBHAS TTIOCTICIOBATEIIFHOCTE CHMBOJIOB, OJTHO3HAYHO

3JIEKTPOHHOU MOJIITUCH CBSI3aHHAS C KJIIFOUYOM 3JIEKTPOHHOU MOJIUCH U
MpeHa3HauYeHHas JUIsl POBEPKU MO UIMHHOCTH AJIEKTPOHHOMN
MIOIITHCH

2. KITI0Y IPOBEPKU DJIEKTPOHHOM B) aneKkTpoHHBIH TOKYMEHT WIH JOKYMEHT Ha OyMaXHOM

MIOIITHCH HOCHUTEIIE, BBIIAHHBIC YAOCTOBEPSIONINM IICHTPOM JIHOO

JTOBEPCHHBIM JIMIIOM YIOCTOBEPSIONIETO IICHTPA U
TTOJITBEP K TAIOIIHE TIPHUHAUICKHOCTH KITF0Ya MPOBEPKH
AJIEKTPOHHOH ITOAITMCH BIAACTBITY cepTUUKATa KITF0Ya
TIPOBEPKHU DIICKTPOHHOH ITOITUCH

3. KJIIOY DJIEKTPOHHOM MOAIUCH B) mm¢poBanbHbIe (KpunTorpapuuecKue) CpeacTna,
HCTIONB3yeMBIE JUTS PeaTU3aIliu XOTsI OBl OJTHOH 13
cienyromumx () YHKIHN - CO3aHUe IISKTPOHHOH MOIHCH,
MIPOBEPKA IIEKTPOHHOM IMOAITUCH, CO3JaHHE KITF0Ua
AJIEKTPOHHOH IMOAITUCH U KJITF0Ya IPOBEPKHU JICKTPOHHOU

MOJIHICU
4. cpencraa JJIEKTPOHHOMH| I') ropunuueckoe 110, MHANBULYaIbHBIN MPEAIPHHAMATENb
MOJIHCU 700 TOCyIapCTBEHHBIH OpraH WM OpraH MECTHOTO

CaMOYIIPABJICHUS, OCYIICCTBIISIONIIE () YHKIIUH IO CO3AHHIO
BBIJIaYC CEPTUPHUKATOB KITFOUESH MTPOBEPKU DIICKTPOHHBIX
MOIIIHCEH

5. yIOCTOBEPSIIOIINIA LUEHTP J1) yHUKaTBHAS MTOCIEIOBATEIIEHOCTH CHMBOJIOB,
MpeIHa3HaueHHas JUIsl CO3/IaHusl DJIEKTPOHHOM MOANKCH

21. Kakue tepmunbnl Briao4uaer Perstament EBponeiickoro mapiamenra u Cosera or 23.07.2014 Ne
910/2014 “O6 31eKTPOHHON WAEHTHGUKAIMU H YCIYrax 10BepHs JJIsl 31eKTPOHHBIX C/1eJIOK HA BHYTPeHHEM
pbiake u otMeHe Jlupextussl 1999/93/EC”

DJNeKTpOHHAS TOINChH

daKkCUMHITBHOE BOCIIPOU3BEICHHUE IOATTUCH

DJeKTpoHHas revyarThb

Y cureHHas SIEKTPOHHAS TTOITNChH


http://ivo.garant.ru/document?id=71099902&sub=0
http://ivo.garant.ru/document?id=71099902&sub=0
http://ivo.garant.ru/document?id=71099902&sub=0
http://ivo.garant.ru/document?id=71099902&sub=0
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3aluIneHHas MEKTPOHHAS MOINCh
DnexTpoHHast udpoBas MOANNCH
KBanudunmposanHas 3;1€KTpOHHAS TOANNCH

6 VYueOHO-MeTOoaAMUYECKOE M HHPOPMAITMOHHOE 00ecnieYeHUue U CIUNINHBI

6.1 CnuCOK HCTOYHHUKOB M JIUTEPATYPHI
6.1.1 Hcrounuxm
6.1.2 OcHoBHbBIE

@enepanbubiii  3akoH PO ot 27.07.2006 1. Nel49-03 «OO0 wuHpopmarmu,
UH(POPMAIIHOHHBIX TEXHOJIOTUSAX u 0 3aIIuTe UH()OpMAITHI» URL:
http://www.consultant.ru/document/cons_doc LAW 61798/ (mata oOpamenus — 20.03.2024)..

@enepanbubiii 3akoH oT 06.04.2011 Ne 63-®3 “O6 »nextponHoi moanucu” URL:
http://www.consultant.ru/document/cons_doc LAW 112701/ (nara obparmenus — 20.03.2024).

ITocranoBnenue IlpaBurensctBa PO ot 25 nrons 2012 r. Ne 634 “O Buagax 31neKTpOHHOM
NOJITMCH, HCIIOJIb30BAaHUE KOTOPBIX JIOMYCKAaeTCs TMpH OOpalleHHH 33 TOJy4CHUEM
rOCyJapCTBeHHbIX M MyHHuIMnanbHbiXx yciyr® URL: https://base.garant.ru/70193794/(nata
obpamenus — 20.03.2024).

[Tocranosnenue IIpaButenscrBa P® ot 25 suBaps 2013 r. Ne 33 “O6 ucnoiab3oBaHUU
NPOCTOM DJIEKTPOHHOM MOJIKMCH TPH OKa3aHWUU TOCYAapPCTBEHHBIX W MYHHIUIAIBHBIX YCIyr”
URL: https://base.garant.ru/70306198/(nata obpamenus — 20.03.2024).

[Tocranosnenue IlpaButensctBa PO ot 24.07.2021 Ne 1264 “O6 yrBepxaenuu [Ipasun
oOMEHa JOKYMEHTaMH B OJJEKTPOHHOM BHJEC NpPU OpraHu3anud HHOOPMALMOHHOTO
B3aumojeiictBuss” URL: http://www.consultant.ru/document/cons_doc LAW 391793/ (nara
obpammenus - 20.03.2023).

[lpaBuia JeNONPOU3BOJACTBA B TOCYIAPCTBEHHBIX OpraHax, OpraHax MECTHOTO
camoympasnenus, yrB. IIpukxazom PocapxuBa ot 22.05.2019 Ne 71 URL: http://
https://base.garant.ru/72291836/ (nata obpamenus — 20.03.2024)...

Meromuueckne peKOMEHAAMH MO pa3pabOTKe HHCTPYKLHUH IO JIENONPOU3BOJCTBY B
rOCY/IapCTBEHHBIX OpraHax, OpraHax MECTHOTO caMoyrnpaBieHus, yTB. [Ipukazom PocapxuBa ot
24.12.2020 Ne 199 URL: http:// http://www.consultant.ru/document/cons_doc LAW 373895/
(mata obpamenus — 20.03.2024).

[TpumepHast MHCTPYKIUS TI0 ICIOTIPOU3BOJICTBY B TOCYIAPCTBEHHBIX OPraHU3AIMSAX, YTB.
ITpukazom PocapxuBa oT 11.04.2018 Ne 44) URL:
http://www.consultant.ru/document/cons_doc LAW 305137/ (nata o6pamenus — 20.03.2024)...

I'OCT P 7.0.97-2016. HaunonansHsiii crangapt Poccuiickoit @enepanuu. Cuctema

CTaHJApTOB MO HWH(pOpMaIMK, OUOIUOTEUHOMY M H3JIATEIbCKOMY Jaeny. OpraHu3arroHHO-


http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_112701/
https://base.garant.ru/70193794/
https://base.garant.ru/70306198/
http://www.consultant.ru/document/cons_doc_LAW_391793/
http://www.consultant.ru/document/cons_doc_LAW_373895/
http://www.consultant.ru/document/cons_doc_LAW_305137/
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pacriopsiauTenbHas  JOKyMeHTamus. TpeOoBanust k  odopmienuto jgokymentoB  URL:
http://www.consultant.ru/document/cons_doc LAW 216461/ (nara obparmenus — 20.03.2024)..
I'OCT P UCO 15489-1-2019 HauwmonanbHblii ctanzapt Poccuiickoit denepauuu.
Cucrema cTaHIapTOB 10 HH(pOpMaIHK, ONOITUOTEUHOMY U U3/1aTenbecKkoMy neny. Mupopman3us
U JOKyMeHTanus. Ympasienue nokymentamu. Yacte 1. [onstus m npunuunsl. URL: http:/
http://www.consultant.ru/document/cons_doc LAW 329486/ (nata o6pamenus — 20.03.2024)...
I'OCT P 7.0.8-2013 [enonpou3BOACTBO M apXUBHOE J€J0. TE€pMUHBI U OMNpPEEICHUS.-
URL: http://www.consultant.ru/document/cons doc LAW 163800/ (mara oOpamenus —
20.03.2024)...
Jlumepamypa

beikoBa, T. A. JlokyMeHTarimoHHOe oOecredeHue yrpaBieHHs (IeTOTMPOU3BOJICTBO) :
yuebHoe mocobue / T. A. beikoa, T. B. Ky3nenona, JI. B. Cankuna ; mox o6m. pex. T. B.
Ky3nenoBoii. — 2-e u3., nepepad. u qon. — Mocksa : UTHOPA-M, 2020. — 304 c. — (Bsicuiee
oOpaszoBanue: bakamaBpuar). - ISBN 978-5-16-004805-5. - Tekcr : snextponHslii. - URL:
https://znanium.com/catalog/product/1078152 (nata oOpamienus: 20.03.2024). — Pexxum goctyna:
0 TIOJIITUCKE.

6.2 IlepeuyeHsb pecypcoB HHGPOPMALMOHHO-TEJIEKOMMYHHUKALMOHHOU CETH
«AnTepHeT»

OdunmanbHbIN callT KOMIaHUU “DIIeKTpOHHBIE O(UCHBIE cucTeMbl” — Pexum nocryna:
WWW.€0S.Iu, CBOOOJHBIIA.

OdunnanbHbIe CAaliTH OPraHOB YIpPaBJICHUS 3apyOeKHBIX CTpaH

6.3 IIpodeccuonanbHbie 6236l JaHHBIX U HHGOPMALMOHHO-CIIPABOYHbIE
CHCTEMBI


http://www.consultant.ru/document/cons_doc_LAW_216461/
http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_163800/
http://www.eos.ru/
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Hoctyn k nmpodeccuoHanbHbIM 06a3aM naHHbIX: https://liber.rsuh.ru/ru/bases
WHpopmaloHHbIE CLIPAaBOYHBIE CUCTEMBI:

1. Koncynsrant ITmoc
2. Tapanr

z MaTepI/IaHLHO-TeXHI/I‘leCKOC o0ecreueHue JAUCIUIIIINHBI
Aynautopun ajsi IpOBEACHUS JIEKLIUNA U CEMUHAPCKUX 3aHITUN ¢ TEXHUYECKUMU CPEJICTBAMU
oOyueHus (MyJIbTUMEINA-TIPOCKTOP (BUACOMPOCKTOP), IKpaH (IEPEHOCHOMN WU CTAIIHOHAPHBIN)),

KOMIBIOTEPHBIH KJIACC JUIS MTPOBEACHUS JTa00OPATOPHBIX 3aHATHH.

1. Ilepeuens IIO

Nent Haumenosanue [10 [Ipoussonurens Cnoco6
/m pacrpocTpaHeHHs
(ruyensuonnoe unu
Cc60000HO
pacnpocmpausiemoe)
1. Adobe Master Collection CS4 Adobe JIALIEH3UOHHOE
2. Microsoft Office 2010 Microsoft JINLIEH3UOHHOE
3. Windows 7 Pro Microsoft JIALIEH3UOHHOE
4. Microsoft Office 2013 Microsoft JIALIEH3UOHHOE
5. Windows 10 Pro Microsoft JIALIEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JTUIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JIneH3noHHoe
8. Zoom Zoom JINICH3UOHHOE

2. Ilepeyenb B/{u HCC

Nern HaunmenoBanue
/i

1 | MexnayHapoaHble pedepaTuBHbIE HayKoMeTpuieckue b/l, mocTymHbie B paMkax
HamuoHaILHOH moanucku B 2020 r.

Web of Science

Scopus

2 | IlpodeccuonanbHble NOTHOTEKCTOBBIE b/, TOCTynmHBIE B paMKax HAI[HOHAIBHOM
noanucku B 2020 T.

Kypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnans! Taylor and Francis

3 | IIpodeccuonansubie moTHOTEKCTOBBIC b /]

JSTOR

W3nanus o oO1eCTBEHHBIM U TyMaHUTAPHBIM HayKaM
OnexkrponHas bubauoreka Grebennikon.ru

4 | KoMIbloTepHbIE CIIPaBOYHBIE IPABOBBIE CUCTEMBI
Koncynprant [Imroc,I"apanr.
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8 Oobecneuenue 00pa3oBaTeJbLHOIO MPOIECCA IJIA JIMI[ C OTPAHUYEHHBIMU

BO3MOKHOCTAMMU 3/1I0POBbHA 1 HHBAJIHU/I0B
B xone peannzanyuy AMCUUILIMHBI UCTIOIB3YIOTCS CIEAYIOLINE TOTIOJHUTENbHbIE
METOJbl OOy4YeHHs, TEKYIIEro KOHTPOJS YCHEBAeMOCTH M IMPOMEXKYTOYHOM aTTecTaluu
00yJaromuxcs B 3aBUCUMOCTH OT WX WHAMBHIYyaTbHBIX 0COOCHHOCTEH:

* IS CIENBIX U CIaO0BUIIIUX:

- JeKIUu O(GOPMIIIOTCS B BHJIE SJIEKTPOHHOTO JIOKYMEHTa, JOCTYITHOTO C TOMOIIBIO
KOMIBIOTEPA CO CIIEUATU3UPOBAHHBIM IIPOrPAMMHBIM 00eCIIeueHIEM;

- IMCbMEHHBIE 3a/laHusl BBINIOJIHAIOTCST HAa KOMIBIOTEPE CO CHELHMATM3HPOBAHHBIM
IPOrpaMMHBIM 00eCTieueHHEM, MIIM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieunBaeTCs MHIUBUyaAIbHOE paBHOMEpHOE ocBerieHue He menee 300 JTrokc;

- JUIsL BBIMOJIHEHUS 33aJaHMUS TPU HEOOXOJWMOCTH MPENOCTaBISIETCS YBEIUYMBAIOLICE
YCTPOHCTBO; BO3MOYKHO TaK)K€ UCIOJIb30BaHNE COOCTBEHHBIX YBEIHMUUBAIOIIUX YCTPOUCTB;

- MUCBbMEHHBIE 33aJJaHUs 0(DOPMIIIOTCS YBEIIMYCHHBIM IPUPTOM;

- 9K3aMEH M 3au€T MPOBOJSATCS B YCTHOM (popMe MM BBIIOJIHSIOTCS B TUCbMEHHON (popme Ha
KOMIIBIOTEPE.

* IS TIYXUX U CIa0O0CIBIIIAIINX:

- Jekuuu OoQOpMIISIIOTCA B BUJAE DIEKTPOHHOTO IOKYMEHTa, JHOO MpeaoCTaBIseTCS
3BYKOYCHJIMBAIOIAs allaparypa MHAUBUAYAJIBHOTO TOJIb30BaHUS;

- MUCHbMEHHBIE 331aHUS BHITIOJIHIIOTCS HAa KOMIIBIOTEpPE B IMCbMEHHOH (opMme;

- 9K3aMEeH M 3a4€T POBOATCS B MUCbMEHHOM (hopMe Ha KOMIIBIOTEPE; BO3MOKHO ITPOBEACHUE
B (hopMe TeCTUPOBAHUSI.

*  JUIsl UL C HAPYLIEHUSMU OTIOPHO-/IBUTaTENBHOTO alnapara:

- JeKIUu O(GOPMIISIOTCS B BHJIE SJIEKTPOHHOTO JIOKYMEHTa, JOCTYITHOTO C IOMOIIBIO
KOMIBIOTEPA CO CIIEIUATU3UPOBAHHBIM IIPOTPAMMHBIM 00ecIIeueHUEM;

- IMCbMEHHBIE 3a/laHusl BBINOJIHAIOTCST HAa KOMIBIOTEPE CO CHELHMATM3HPOBAHHBIM
MIPOrPaMMHEIM 00eCTIeueHUEM;

- 9K3aMEH U 3au€T MPOBOJSATCS B YCTHOM (popMe MU BBIIOJIHSIOTCS B MTUCbMEHHON (popme Ha
KOMIIBIOTEPE.

[Tpu HeoOX0AMMOCTH TPETyCMATPUBAETCS YBEIMUYCHUE BPEMEHH IS TOJITOTOBKH OTBETA.

[Ipouenypa  mpoBeAcHHsS  MPOMEXKYTOYHONW  arTecTaliud s O0y4aronuxcs
YCTAQHABJIMBACTCS C Y4€TOM MX HWHAWBUIYAJIbHBIX TCHXO(U3MUECKHMX OCOOEHHOCTEH.
IIpomexyTouHas aTTecTalysi MOXKET IPOBOJUTHCS B HECKOJIBKO 3TAIlOB.

[Tpu mpoBeneHUH MPOLEAYPHl OLICHUBAHUS PE3yJIbTaTOB OOYYSHHs MpeaycMaTpUBaeTCs
UCTOJb30BAHUE TEXHUYECKUX CPEICTB, HEOOXOAMMBIX B CBSI3U C HHAMBUIYAIbHBIMH
0COOEHHOCTSMH 00yJarOIUXCs. DT CPEACTBA MOTYT OBITh IPEJOCTABICHBl YHUBEPCUTETOM, WITH
MOTYT HCIIOJIb30BATHCSI COOCTBEHHBIE TEXHUYECKHE CPEJICTBA.

[IpoBeneHne mpoueqypbl OLEHUBAHHWS  pe3yJbTaTOB OOY4EHHUS JOMYCKaeTcs ¢
UCIOJIb30BAHNEM TUCTAHIMOHHBIX 00pa30BaTEIbHbBIX TEXHOJIOT HA.

ObecnieunBaercs 10CTyN K MH(QOPMAIMOHHBIM M OuOIuorpadguyeckuM pecypcaM B CETH
WuTepHer mist Kaxjaoro oOydaromierocss B (opmax, aZanTHPOBAHHBIX K OTPAHUYEHUSAM HUX
3JI0POBBSI U BOCIIPHUSATHUS HH(POPMAITUH:

* IS CIENBIX U CIaO0BUIIIUX:

- B IeYaTHON (opMe yBEITMUYCHHBIM HIPUPTOM;
- B (hopMe 37eKTPOHHOTO JOKYMEHTA;

- B hopme ayamodaiina.

* IS TIIYXUX U CIAOOCTBIIIAIINX:



26

- B Ie4aTHOH (opme;

- B (hopMe 37eKTPOHHOTO JOKyMEHTA.

* s 00y4aIOIIMXCsl ¢ HAPYIICHUSIMU ONIOPHO-/IBUTATEILHOTO aniapara:
- B Ie4aTHOH (opme;

- B (hopMe 37eKTPOHHOTO JOKYMEHTA;

- B hopme ayamodaiina.

VYueOHble ayIuTOPHH JUIS BCEX BUIOB KOHTAKTHOW M CAMOCTOSITETIHHOM pabOTHI, HayyHas
OubIMOTEeKa W MHbIE MOMEIICHUs Il 00YUYeHHUs OCHAILEHBI CIEelUaTbHBIM 000pYJOBAHUEM H
y4eOHBIMH MECTaMHU C TEXHUYECKUMHU CPEACTBAMU O0yUEHUSI:

* IS CIENBIX U CIaO0BUISIIUX:

- YCTPOICTBOM Ul CKaHUpOBaHUs U uTeHus ¢ kamepoil SARA CE;

- nucrneeM bpaitns PAC Mate 20;

- mpunTepoM bpaitns EmBraille ViewPlus;

* IS TIIYXUX U CIAOOCIBIIIAIINX:

- aBTOMATU3MPOBAHHBIM pabOYMM MECTOM JUIi JIIOJEH C HapylleHHeM Cciyxa u
¢1a00CIIBIIIAIINX;

- aKyCTUYECKUN YCHIIUTEIb U KOJIOHKH;

* s 00y4aIOIIMXCsl ¢ HAPYIICHUSIMU ONIOPHO-/IBUTATEIBHOTO aniapara:
- IEPEBIKHBIMHU, PETYIUPYEMBIMH 3)proHOMu4YeckuMu napramu CH-1;
- KOMITBIOTEpHON TEXHUKOH CO CHEIMATIBHBIM ITPOrPAMMHBIM 00€CIICYEHHEM.

2 MeToaudeckue MaTepHuajbl

9.1 Iln1aHbl CEMUHAPCKUX 3aHATHIA.

Beibop TeM ceMuHapcKuX 3aHATUH OOYCIIOBJIEH OOLIMM COJEpKaHHWEM Kypca U
HaIleJIeH Ha yriyOJIeHHOe 3yueHHE €ro OTACIbHBIX Pa3/IeNoB.

Lenbo ceMUHAPCKUX 3aHATHH SIBJISETCS 3aKPEIICHHE CTYICHTOM ITOJIy4eHHBIX BO BpEMsI
JeKIIMOHHOTO  Kypca 3HaHWM, pa3BUTHE Yy HEro IIO3HABATEIbHBIX  CIIOCOOHOCTEH,
CaMOCTOSITEIIbHOCTH MBIIIJICHHUS.

B nporiecce moAroToBKM K CEMUHAPCKUM 3aHATHUSAM CTYICHTHI JOJDKHBI CAMOCTOSTEIIEHO
U3YYUTh TPEVIOKEHHYI0 TEMY, OTJIENIbHBIE €€ acleKTbl U BOMPOCHL, Cc(HOPMHUPOBATH
NpPEJCTaBICHUE O BO3MOXKHOCTM MPAKTUYECKOTO MPHUMEHEHHs TOJYyYEHHBIX 3HAHHIA,
c(OpMyYIMPOBATH BOMIPOCHI JJIsi COBMECTHOTO OOCYKJCHHUS B TPYIIIIE.

CeMHHapCKHUE 3aHATUS MOTYT IPOBOAUTHCSL:

1. B dopme pa3BepHyTO#l Oecerpl, MPH KOTOPOl OCHOBHAsI TeMa 3aHATHS ACTUTCA Ha
MI0JIBOTIPOCHI, KOTOPBIE MOCIEI0BATEIBHO OCBEIIAIOTCS B BHICTYIUICHUSAX CTYJICHTOB M BEIHOCSTCS
Ha BceoOIiee 00CyKIeHUE;

2. B popMe TUCKYCCHH, B MPOLIECCE KOTOPOTO CTYASHTHI BBIABUTAIOT PA3IMYHbIE TOUKH
3peHHsI, OTCTAMBAIOT CBOM MO3MIMU MO Hamboyiee BaXHBIM BOIPOCAM TEMBI CEMHUHApPCKOTO
3aHATHS.

Bue 3aBucuMOCTH OT (OpPMBI TNPOBEACHHUS CEMHHAPCKUX 3aHSATHH, TJaBHBIMHU
COCTaBJISIONIUMH 00pa30BaTEIbHOTO MpOoLecca SIBISIOTCS Ae(parMeHTaIUsl TEMbI, BBISIBICHHUE €€
OCHOBHBIX NpOOJEM M COCTAaBIAIONIMX, a TAKXKE WX OCBELICHHE CTYJICHTaMU C MOMOIIBIO
MOJITOTOBJICHHBIX MaTE€PHUAaJIOB B PE3YJIbTaTe MPOBEACHHOMN CaMOCTOATENBHOM paboTHI.
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Tema 3. (18 yacoB) 3akoHoaaTe/IbHOE peryJJMpOBaHHe YIIPABJCHHUS 3JEKTPOHHBIMHU
AoxkyMeHTamu B EBponeiickux crpanax

Bonpocsl k 1ucKyccnu:
* Mexnynapoansie opranuzanuu - Komuccus OOH no npaBy MexyHapoAHON TOProBiIn

(FOHCHUTPAJI), EBpomneiickuii cOr03 B MPOLECCE 3aKOHOAATEIBLHOTO PEryJIMPOBAHMS BOIIPOCOB
HCII0JIb30BAHUS AIEKTPOHHBIX MOAMNMUCEN U JIEKTPOHHBIX JOKYMEHTOB.

* Pernament EBpomeiickoro mapmamenta u Cosera ot 23.07.2014 Ne 910/2014 “O6

ANIEKTPOHHOW HJEHTU(UKALMU U YCIyrax JOBEepHUs sl D3JCKTPOHHBIX CHENOK Ha

BHYTpEHHEM pbIHKe 1 oTMeHe [{upextussl 1999/93/EC.

* 3akoHonarenbHble  akThl  Urammm, @epeparuBHoit  PecnyOnuku — I'epmanum,
BenukoOpurtanuu, Wpnangum, Opanmum, Asctpuu, [lombmm, Hcnmanum mo Bompocam
HCIIOJIb30BAHUS DJIEKTPOHHBIX JJOKYMEHTOB U 3JIEKTPOHHOM 10 JITUCH.

* Cdepa npuMeHeHHS YIEKTPOHHBIX TIOKYMEHTOB

* ToskoBaHHWE TMOHATHUM ‘OJEKTPOHHBIM JOKYMEHT , ‘QJIEKTpOHHas NOJIMUCH B
3aKOHOJATENIBHBIX aKTaxX CTpaH 3amnagHoil EBpomnsl.

* B3auMmocCBf3b 3aKOHOJATENIBHBIX AKTOB CTpaH 3anaaHod EBpomnsl ¢ JlupexktuBamu u
Permamentamu EBpocorosa.

HcTounuku u mureparypa:

Kykapuna FO.M. DnexTpoHHas MOANMUCH: MpoOIEeMbl TEPMHUHOJOTHH / YIpaBlieHHE
JTOKYMEHTaMH B LU(POBOI SKOHOMHKE: MaTepuaibsl HaydHO-TIpakTH4. KOH(p. MockBa, 5 nexa0ps
2018 r. / Tom o6m. pen. M.B. Jlapuma. M... C. 39-47. URL:
https://www.rsuh.ru/upload/main/fdta/sbornik _conf upr doc 2018.pdf (mata oOpamenus -
20.03.2024).

Kykapuna HO.M. CoctaB ynocroBepeHUsl JOKYMEHTa: OT MPOLIJIOrO K HACTOALIEMY U
Oymymemy//. No2 URL:https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-
2 14.pdf#page=128. (nara obpamenus — 20.03.2024)

OduimanbHble CaliThl OPraHoB ynpasieHus 3apyO0eKHbBIX CTpaH

Tema 7. (18 4acoB) DIeKTPOHHBIH JOKYMEHT W JJIeKTPOHHas mnoanuch B Poccmiickux
HOPMATHBHBIX IPABOBBIX aKTaX
Tembl 10K/1210B:

1. ®enepanbhsrii 3akoH 0T 06.04.2011 Ne 63-D3 “O0 31eKTpOHHOM MOAIHCH .

2. Hopwmarusnsle nmpaBoBsie akThl [IpaButenscTBa Poccuiickoit denepaiuu, peryaupyromnme
UCIIOJIb30BAHUE DJICKTPOHHOU MOAINCH.

3. BenomcTBeHHBIE HOpMAaTHBHBIE IMpaBoBble akThl Poccuiickoit ®dexepauuu B obmactu
AIIEKTPOHHOTO JOKYMEHTOO0OpOTa M 3JEeKTpoHHOW mnoanucu (Ha mnpumepe HITA
Munnudpst Poccun).

4. BenoMmMcTBeHHble HOpPMAaTHUBHBIE MpaBoBbIe akThl Poccuiickoit ®enepanuu B o6imactu
ANIEKTPOHHOTO JIOKYMEHTOO00OpOTa M 3JeKTpoHHOH moamucu (Ha npumepe HITA ©Cb
Poccun).


https://www.rsuh.ru/upload/main/fdta/sbornik_conf_upr_doc_2018.pdf
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page%3D128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page%3D128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page%3D128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page%3D128
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5. BenomcTBeHHbIE HOpPMAaTHBHBIC NpaBOBbIE aKkThl Poccuiickoil @enepanuu B o6i1actu
ANIEKTPOHHOTO JOKYMEHTOOOOpOTa W DIIEKTpOHHOM moanucu (Ha mnpumepe HITA
denepanbHOM HaIOTOBOM city:k0b1 Poccun).

HUcTounuky u tureparypa:
@enepanbubiii  3akoH PO ot  27.07.2006 1. Nel49-03 «OO6 wuHpopmanuy,

UH(POPMAIIHOHHBIX TEXHOJIOTUSX u 0 3aIIuTe UHPOPMAITHH» URL:
http://www.consultant.ru/document/cons_doc LAW 61798/ (mata oOpamenus — 20.03.2024)..

@enepanbubiii 3akoH oT 06.04.2011 Ne 63-®3 “O0 snextponHoi moamucu” URL:
http://www.consultant.ru/document/cons_doc LAW 112701/ (mara obpamenus — 20.03.2024).

[Tocranosnenue IlpaBurtensctBa PO ot 24.07.2021 Ne 1264 “O06 yrBepxaenun [Ipasuin
oOMEHa JOKYMEHTaMH B OJJIEKTPOHHOM BHJIE TIPM OpraHu3aluyd HH(OPMALKOHHOTO
B3aumojeiictBuss” URL: http://www.consultant.ru/document/cons doc LAW 391793/ (nmata
obpamenus - 20.03.2023).

IToctanoBnenue IlpaBurensctBa PO ot 25 nrons 2012 r. Ne 634 “O Buagax 31neKTpOHHOM
MOJITMCH, HUCIIOJIb30BAHUE KOTOPBIX JIOMYCKAaeTCs TMpH OOpalleHHH 33 TOJy4eHUEM
rOCyJapCTBeHHbIX M MyHHUIMnanbHbiX yciyr” URL: https://base.garant.ru/70193794/(nata
obpamenus — 20.03.2024).

[Tocranosnenue IIpaButenscrBa P® ot 25 suBaps 2013 r. Ne 33 “O6 ucnoiab3oBaHUU
MPOCTOM DJIEKTPOHHOM MOJIKMCH MPH OKa3aHWUU T'OCYAapPCTBEHHBIX W MYHHIUIAIBHBIX YCIyr”
URL: https://base.garant.ru/70306198/(nara obpamenus — 20.03.2024).

[lpaBuiia /eNOMPOU3BOJICTBA B TOCYIAPCTBEHHBIX OpraHax, OpraHax MECTHOTO
camoympasnenus, yrB. IIpukxazom PocapxuBa ot 22.05.2019 Ne 71 URL: http://
https://base.garant.ru/72291836/ (nata oopamenus — 20.03.2024)...

Mertoanyecknue peKOMEHAAUUU 1O Pa3pabOTKe HWHCTPYKIMUA MO JIEIOTPOU3BOJCTBY B
rOCY/IapCTBEHHBIX OpraHax, OpraHax MECTHOTO caMoyrpaBieHus, yTB. [Ipukazom PocapxuBa ot
24.12.2020 Ne 199 URL: http:// http://www.consultant.ru/document/cons_doc LAW_ 373895/
(mata obpamenus — 20.03.2024).

[TpumepHast MHCTPYKIUS TI0 ICIOTIPOU3BOJICTBY B TOCYIAPCTBEHHBIX OPraHU3AIMSAX, YTB.
ITpukazom PocapxuBa oT 11.04.2018 Ne 44) URL:
http://www.consultant.ru/document/cons_doc LAW 305137/ (nata o6pamenus — 20.03.2024)...

I'OCT P 7.0.97-2016. HaunonansHsiii crangapt Poccuiickoit @enepanuu. Cucrema
CTaH/JIapTOB 1O WH(pOpMAIMU, OMOIMOTEYHOMY W H3JaTelIbcKoMy jeny. OpraHu3aluOHHO-
pacriopsiauTenbHas  JOKyMeHTamus. TpeOoBanust k  odopmienuto jnokymentoB  URL:

http://www.consultant.ru/document/cons_doc LAW 216461/ (nara ooparmenus — 20.03.2024)..


http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_112701/
http://www.consultant.ru/document/cons_doc_LAW_391793/
https://base.garant.ru/70193794/
https://base.garant.ru/70306198/
http://www.consultant.ru/document/cons_doc_LAW_373895/
http://www.consultant.ru/document/cons_doc_LAW_305137/
http://www.consultant.ru/document/cons_doc_LAW_216461/
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I'OCT P UCO 15489-1-2019 HauwmonanbHblii ctanzapt Poccuiickoit Penepauuu.
Cucrema cTaHIapTOB 10 WH(pOpMaIHK, ONOTUOTEUHOMY M U3/1aTenbecKoMy neny. Mndopman3us
U JOKyMeHTanus. Ympasienue nokymentamu. Yacte 1. [onstus m npunuunsl. URL: http:/
http://www.consultant.ru/document/cons_doc LAW 329486/ (nata o6pamenus — 20.03.2024)...

I'OCT P 7.0.8-2013 [denonpou3BOACTBO M apXUBHOE J€J0. T€pMUHBI U ONpPEEICHUS.-
URL: http://www.consultant.ru/document/cons doc LAW 163800/ (mara oOpamenus —
20.03.2024)...

Jlumepamypa

beikoBa, T. A. JlokyMeHTanmoHHOe oOecredeHue yIpaBieHHs (IeTOTMPOU3BOJICTBO) :
yuebHoe mocobue / T. A. beikoBa, T. B. Ky3nenona, JI. B. Cankuna ; mog oo6m. pex. T. B.
Ky3nenoBoii. — 2-e u3., nepepad. u gon. — Mocksa : THOPA-M, 2020. — 304 c. — (Bsicmiee
oOpa3zoBanue: bakamaBpuar). - ISBN 978-5-16-004805-5. - Tekcr : snextponHslif. - URL:
https://znanium.com/catalog/product/1078152 (nata oOpamienus: 20.03.2024). — Pexxum goctyna:
IO TOJUTHUCKE.

Kykapuna HO.M. CoctaB ynocroBepeHUsl JOKYMEHTa: OT MPOLIJIOr0 K HACTOALIEMY U
Oynymemy// . 2014. Ne2. URL:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2 14.pdf#page=128. (mata obpamenus —
20.03.2024)

Kyxkapuna FO.M. DnexkrpoHHbIe 00pallieHus TpakaaH B OpraHbl TOCYJapCTBEHHOM BIIACTH
U MECTHOTO CaMOYIIpaBJICHHUS: MpoOIeMbl B3auMOJEHCTBUS / YTpaBieHHE NOKYMEHTAaMHU B
u(ppoBOi SKOHOMUKE: TpobIeMbl B3aumoseiicTBus: Marepuansl 11 MexnyHapoqHON Hay4HO-
npaktud. KoHd. MockBa, 6 HosOps 2019 r. M., 2019. C. 40-47. URL:
https://www.rsuh.ru/upload/main/fdta/sbornik _conf upr doc 2019.pdf (mata oOpamenus -
20.03.2024).

Kykapuna FHO.M. DnexTpoHHas MOANMUCH: MPOOJIEMBl TEPMHUHOJOTHUH / YIpaBlieHHE
JTOKYMEHTaMH B U(POBO SKOHOMHKe: MaTepuaibsl HaydHO-TIpakTHy. KoH(p. MockBa, 5 nexaldps
2018 r. / Tlom o6m. pen. M.B. Jlapuna. M.: , 2018. C. 39-47. URL:
https://www.rsuh.ru/upload/main/fdta/sbornik_conf upr doc 2018.pdf (mata oOpamenus -
20.03.2024).

9.2 MeToaudeckue PECKOMEHIAIIUMA 110 NOATOTOBKE NHNCbMECHHBIX paﬁoT

B nponecce o0yuenust ctyaentsl PITY BBINONHAIOT pa3Hble BUABI MUCBMEHHBIX PadoT.

OCHOBHBIMH IIENISIMHU ITUCBMEHHBIX Pa0OT B By3€ SIBIISIOTCS:

* 3aKpeIUIeHHUE MOJYYSHHBIX 3HAHUN 110 CTIEHUATBbHOCTH, IPUMEHEHHE 3TUX 3HAHUH TIpU
pereHnu mpodecCuOHABHBIX 3a/1a4;

* pa3BUTHE HABBIKOB BEJICHUS CAaMOCTOSTEIIbHON pabOTHI, OBJIAJJICHUE METOIUKAMH U
MPUHLIUIIAMH CaMOCTOSATENILHOM UCCIET0BATENBCKON AEATEIbHOCTH;

* (hopMupoBaHNE YMEHHS IPaMOTHO M JIOTMYHO M3JIaraTh COOpaHHbIE HAyuHBIE JaHHBIC
U MaTepHajbl COOCTBEHHON MCCIIeI0BATEIbCKON 1eATEIHOCTH.

Hawubouee mpocrasi, HO 04eHb BakHasi (popMa MUCBMEHHOM pabOThI B By3€ — 3TO
KOHTpOJbHas paboTa. OHa ABIIIETCS 00A3aTEIBHBIM JIEMEHTOM CAMOCTOSTEIILHOU PabOThI
CTYZIEHTA U, TIPEXKJIe BCETo, IEMOHCTPUPYET YMEHHE BOCIIPUHUMATH U MepeaBaTh
UHPOPMAIHIO.

OTOT BUJ MUCBMEHHOM pabOThI MPEIYCMOTPEH Yy4eOHBIMU TUIaHAMH ITOATOTOBKH
OakanaBpoB M Ha Kaeape apXuBOBEACHUS MpeIaraeTcs B paMKax U3y4eHus OOIINX KypCOB U
KIIB.


http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_163800/
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page%3D128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page%3D128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page%3D128
https://www.rsuh.ru/upload/main/fdta/sbornik_conf_upr_doc_2019.pdf
https://www.rsuh.ru/upload/main/fdta/sbornik_conf_upr_doc_2018.pdf
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Taxke B mporecce OOydyeHHs CTYIEHTY HPEICTOUT BBIIIOJHEHHE KYpPCOBBIX paboT,
KOTOpBIE (POPMHUPYIOT HCCIEN0BATEIBCKIE HABBIKU, PA3BUBAIOT CIIOCOOHOCTH CHUCTEMATU3ALUH 1
OCMBICTICHHUS yX€ CYIIECTBYIOLIETO 3HAHMWSA W HAIpaBJICHbl HAa CaMOCTOSITEIBHOE pelIeHHE
HEKOTOPBIX TEOPETUUECKUX MIIM MPaKTHUECKUX 3a1au. KypcoBas paboTa 1eMOHCTpUpPYET yMEHHE
paboTath C HMCTOYHHMKAMH, HCIOJB30BATh JIOCTHKEHHUS COBPEMEHHOW Hayku (Hampumep,
UCIOJb30BaTh JJOCTH)KEHUSI apXUBOBEACHUS, a TAKKE CMEXKHBIX HayK M HAYYHBIX AUCIUIUINH),
YCIIEIIHO peliaTh MOCTaBJICHHBIE 3a1aud, oOpabarbiBaTh M 0000maTh MaTepuan. Hammcanue
KOHTPOJIbHOH pPa0OThl, MOJrOTOBKA M 3allUTa KYpCOBOM HMMEET psAJ OpPraHU3alMOHHBIX H
METOMYECKUX 0coOeHHOcTel. O3HaKOMIIEHHE C JaHHBIMH METOAMYECKHMMH PEKOMEHAAIUSIMU
MIOMOKET CTYACHTaM IPAaBUIILHO OPraHMW30BaTh CBOIO YUEOHYIO M Hay4HO-HCCIEI0BATEIbCKYIO
pabory.

OO0ume TpeGOBaAHMA K CTPYKTYPE H COAePKAHMIO MUCbMEHHBIX padoT

Baxnoli (hopmoii camocTOATeNbHOM pabOThI CTyIEHTa SIBISIETCS KOHTPOJbHAs padora.
Ona mpenycMoTpeHa st OOJIBIIMHCTBA JUCIHMIUIMH y4eOHOTO IJIaHa, YMTaeMbIX Ha Kadeape
apxuBoBeJieHUs. Ee HammcaHue mpecienyeT 1eib yriayOoieHHOW MpopadoTKU AUCHHUILTHHEI.

KonTponpHast paboTa BBINOJHAETCS CTYJCHTAaMH B COOTBETCTBHH C TEMAaTHKOH,
©XKEroJHO  yrBepknaemod  kadenpoil.  KonrponbHas  pabota  sBISETCS  3JIEMEHTOM
CaMOCTOSITEIIbHOW PabOThI CTYACHTOB, MO3TOMY BBIOOD TEMBI IIPEAOCTABISAETCS CTYACHTY.

Jlo HamucaHus KOHTPOJBHOM pabOThl CTYAEHT MJOJDKEH B IIEJIOM O3HAKOMUTHCS C
paszzienaMu Kypca, MpelyCMOTPEHHBIMU YUeOHOM MPOrpaMMOi.

PaboTa 1o HanMcaHuIO0 KOHTPOJIBHOM HAUWHACTCS C BBISBICHHUS U H3yYEHUSI HCTOUHUKOB
U JuTeparypsl mo teme. Ilo okoHuaHUM cO0Opa M U3yYCHHS JUTEPATypPhl M UCTOYHUKOB CIIEAYET
IPOAyMaTh IJIaH KOHTPOJIbHOM paboThl. CocTaBiieHue I1aHa — Ba)kKHas 4acTh pabOThI HAJl TEMOH.
[Tnan mpencraisier co0oii MmepedeHb BOMPOCOB, OTPAXKAIOLIMX coaepkaHue uccienoBanus. Ot
TOT0, HACKOJIBKO YE€TKO OH MPOAYMaH U TMOCTPOEH, BO MHOTOM 3aBHCUT Kaue€CTBO KOHTPOJIBbHOM
paboTbl. B 1uian nenecoo0pazHO BKIIIOYHTH HanOoJiee BaKHbIE TEOPETUUYECKHE U MPAKTHYECKHE
BOIPOCHI TEMBbI, KOTOpbIE MPHU HEOOXOAWMOCTH MOTYT OBITh JAeTaln3upoBaHbl. Kak mpasuiio,
palounii BapuaHT IUIaHa JI0JKEH ObITh Pa3BEPHYTHIM, YTO o0Jyieryaer padoTy Ha/l TEMOH.

B okoHuaTenbHOM BapuaHTE IUIAaH MOXET OBbITh JaH B COKPALlEHHOM BHUIE, HO
00s3aTENIbHBIM  YCIIOBHEM TP A3TOM SIBJISIETCS OTPAKEHHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpUBaeMBbIX B KOHTPOJIbHOW pa Oore. CocTaBleHHBIN IUIaH JOJDKEH HAUTH OTpaKeHUE B
OTJIaBJICHUH K KOHTPOJBHOM padoTe. PaboTa NOKHA BKIIIOYATh TUTYJIBHBIN JIUCT, OTJIaBICHHE,
BBEJICHHE, OCHOBHYIO YaCTh, COCTOSIIYIO U3 HECKOJIBKHUX Pa3/IeoB U aparpados, 3aKI04eHue,
CIHMCOK MCTOYHHMKOB M JIUTepaTypbl. Bo BBeAeHNN HEOOXOIUMO KPAaTKO PACKPBITH 3HAYCHHUE U
aKTyaJIbHOCTh HW3y4aeMoro Bompoca (TeMbl), Ha3BaTh OCHOBHBIE 3a7ayd paloOThI, ee
XPOHOJIOTHYECKHE pPaMKH, OOOCHOBAaTh CTPYKTYpPY, JaTb KpaTkuii 0030p HCTOYHHUKOB H
auTeparypsl 1o teme. O030p UCTOUHUKOB M JIUTEPATYPHI HE JOJDKEH CBOJAUTHCS K MEPEUHCICHUIO
MCIOJb30BAHHOTO ABTOPOM HOPMATHUBHOIO MaTepuana M OIYyOJMKOBaHHBIX cTaTeil. B Hem
ClleyeT JaTh aHajdu3 MCTOYHUKOB M JUTEpaTyphl. B 3aBHcHMOCTH OT 00beMa U IIENIEBOTO
Ha3Ha4YeHUs pabOThl, 0030p MCTOYHUKOB U JIUTEPATYPHI MOXKET OBITH MPEJICTABICH OTACIbHBIM
naparpadoM WIH Pa3/ielioM B OCHOBHOW 4acTH paboTHI.

OcHOBHasi yacTb KOHTPOJBHOH paboThl NOJHKHA OBITH M3JI0KEHAa B COOTBETCTBUU C
IUTAHOM, OCBEIIaTh COCTOSIHUE W COJAEP)KaTh aHAM3 PAacCMATPUBAEMBIX BOINPOCOB C YUETOM
COBPEMEHHOTO YPOBHSI DPa3BUTHSI TEOPETUUECKUX 3HAHUNH M OIbITa MPAKTUYECKOH pPabOTHI
apXMBHBIX YUPEXKICHUH B 3TOW 00JIaCTH.

[Tpu packpbITHH TOW MM UHON TEMBI CTYICHT JOJDKEH CTPEMUTHCS OPOOHO U IITyOOKO
U3JI0KHUTh KpPYyr BOIPOCOB, BXOIAIMMX B Hee. Ilo mMepe paccMOTpeHus marepuaia OTHIENbHbIC
MIOJIOKEHHSI KOHTPOJILHON paboThI clefyeT WUTIOCTPUPOBATh MPUMEPAMU U3 JIUTEPATYPHI H, IO
BO3MOJKHOCTH, U3 TPAKTHUKH pabOThl KOHKPETHBIX apXMBOB C 00A3aTEIbHBIMH CCHUIKAMHM Ha
JUTEpaTypy U UCTOYHUKU. B 3aKITI0UEHUH KOHTPOJIbHONW pabOThl HEOOXOAUMO IMOJBECTH UTOTH
TEOPETHUYECKOW M TMPaKTHUECKOH pazpaboTku BompocoB. CHHCOK MCTOYHMKOB M JIMTEPATYPHI
npeacTaBisieT coOoi mepedyeHb HCIOJIb30BAaHHBIX paboOT MO TeMe, B KOTOPOM YKa3bIBaIOTCS

(bamMuITUN ¥ MHULIMAJIBI aBTOPa (aBTOPOB), Ha3BaHUE PaOOTHI, MECTO, BPEMs €€ OIyOJIUKOBAHUS U
CTPAHULIBI.
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Hpuioxenue 1

AHHOmMauua oucyuUnIuUHbL

JucuuruinHa peanuszyercss Ha (akyiabTeTe AapXWBOBEICHHUS U JIOKYMEHTOBEICHUS
Kaeapoil JOKYMEHTOBEICHUS, ayIMOBU3YaJIbHBIX U HAYYHO-TEXHUYECKUX apXHBOB.
Lenp auCUMIUIMHBL — O0OOIIECHHE 3HAHUM O COBPEMEHHBIX HOPMATHBHBIX MPABOBBIX aKTaxX
Poccuiickoit @eaepannu, 3apyOeKHBIX CTPAaH U MEKIYHAPOJHBIX OPTaHU3aIU, PeryIHpyIOIUX
BOIIPOCHI UCIIOJIB30BAHUS DJIEKTPOHHBIX JOKYMEHTOB U 3JIEKTPOHHOMU ITOIIUCH.
3aiauy JUCLUIUIMHBI COCTOSIT B CIEAYIOLIEM:
- n3yueHue Poccuiickux u 3apyOeXHBIX TEHACHIUH U MOJIX0A0B K (POPMUPOBAHUIO U PA3BUTHIO
3aKOHOJIATeTLHON 0a3bl 00 AMEKTPOHHBIX JOKYMEHTaX;
- U3Y4YCHHE COBPEMEHHBIX IIPABOBBIX AaKTOB MEXIYHAapOJHBIX oOpraHusanui, Pocculickon
@enepanuy U 3apyO0eKHBIX CTPaH IO BOIMPOCAM HCIIOJIb30BAaHUS JIEKTPOHHBIX JOKYMEHTOB U
AJEKTPOHHOW MOIKCH;
- WM3yYEHHE IOAXOJOB CIELHAIUCTOB pa3HbIX CTPAaH K TOJKOBAHUIO OCHOBHBIX IOHATHM
(QIIEKTPOHHBIM JTOKYMEHT», <AJIEKTPOHHAS TMOJNHUCH», «UU(poBas TMOAMUCH» M JAPYIHX
COIIYTCTBYIOIIUX TEPMUHOB B HOPMATUBHBIX JOKYMEHTAaX.
-M3y4eHUE 0COOEHHOCTEH peleHus KIIIOYEBBIX BOIPOCOB: O IOPHIMYECKOM CUJIe IEKTPOHHOTO
JOKYMEHTa U 3JEKTPOHHOM MOANHUCH; 00 OpUTMHANAX M KOMHIX JIEKTPOHHBIX JOKYMEHTOB; O
cdepe MPUMEHEHUS AEKTPOHHBIX JJOKYMEHTOB M IPUYMHAX €€ OTPAHUYEHUS B 3aKOHOJATEIbHBIX
aktax Poccuiickoii ®@eneparuu 3apy0eHbIX CTPaH.

JlucuumuivHa (MO/yIb) HarpaBiieHa Ha (JOPMHUPOBAHHE CIEAYIOMINX KOMIIETEHIIUI:

[1K-1. Bnaneer HaBbIKaMu pa3paOOTKH U BHEAPEHHS JIOKATbHBIX HOPMATUBHBIX aKTOB TIO
JOKYMEHTAIMOHHOMY 00€CIICUeHHIO YIIPABICHHS B OpraHU3alMAX Pa3InyHbIX OpraHU3alluOHHO-
npaBoOBbIX (GopM U (HOpM COOCTBEHHOCTH, TOCYIApCTBEHHBIX OpraHax M OpraHax MECTHOTO
CaMOYIpaBJICHUS;

[1K-4. Bnanmeer 3HaHUSMU COBPEMEHHBIX HH(OPMAIMOHHBIX CHUCTEM W HaBBIKAMU

MPOCKTUPOBAHUA U BHCAPCHUA CUCTEM BJICKTPOHHOTO ,Z[OKYMCHTOOGOPOT& B OpraHu3anuu.

B pe3ynbpTare 0ocBOSHUS AUCHUILTUHBI (MOTyIsT) 0OYYarOIIUICS TOIKEH:

3HaTh:
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CTPYKTYpy TOCYIapCTBEHHBIX OpraHOB, OpPraHOB MECTHOTO  CaMOYIpaBJICHUS,
OpraHu3aliuii pazauuHbBIX (OPM COOCTBEHHOCTH, HOPMATHBHO-TIPABOBBIE aKTHl B cdepe
JOKYMEHTAIIHOHHOTO 00ECTIeYeHHs YIIPaBIICHUS

npaBuia pa3pabOTKU JIOKAJTBHBIX HOPMATHUBHBIX aKTOB, X CTPYKTYpPY M COJepXKaHHE

MOPSZIOK BBEJICHHSI B ACHCTBHUE JIOKAIBHBIX HOPMATUBHBIX aKTOB TI0 IOKYMEHTALMOHHOMY
00eCIeYeHNIO YIPABJICHUS B TOCYIaPCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPaBJICHUS U
OpraHu3aUsaX Pa3IUYHBIX OPraHU3alMOHHO-TIPABOBLIX (OpM U (OpM COOCTBEHHOCTH

COBpEMEHHbIE HH(POPMALIMOHHBIE CUCTEMBI, CUCTEMBI AJIEKTPOHHOTO JOKYMEHTO000POTa,
MIPaBOBOE PETyIMpPOBaHUE CPepbl yIpaBlIeHHUs HHPOpMAIHEH U TOKYMEHTaIUeH

METO/IOJIOTHYECKHE  OCHOBBI ~ TOCTPOCHMSI  YIPABJIEHYECKHUX CHCTEM U  CHCTEM
JOKYMEHTAIHOHHOTO 00ECTIeYeHHs YIIpaBJICHUS

MpaBUIa U METOJOJIOTHYECKUE MOAXOAbI K MPOEKTUPOBAHHIO CHUCTEM DJIEKTPOHHOTO
JTOKyMEHTOO0OpOTa

YMmers:

aHAJIM3UPOBATH IIPABOBBIEC AKTHI B chepe TOKYMEHTALIMOHHOTO 00eCIIeUeHUs YIIPaBICHUS
U BBIABIISITH BUJOBOM COCTaB 0053aTENbHBIX JIOKAIbHBIX HOPMAaTUBHBIX aKTOB

pa3pabaTbiBaTh JIOKaJIbHBIE HOPMAaTHBHBIE aKThl B cdepe JTOKYMEHTAIOHHOTO
oOecrieyeHus yIpaBieHUs] B COOTBETCTBUU C ICHCTBYIOIIMMU IPABOBBIMH aKT

BHEPSATH JIOKAJIbHbIE HOPMATHUBHBIE aKThI

NPUMEHSATH 3HAaHWE HOPMATUBHO-TIPaBOBOM 0a3bl B chepe yrnpapiieHUs HHPpopMaruei u
JOKYMEHTAlUeH B IPAKTUYECKOU NEATEIbHOCTH

IPUMEHATh PA3JIMYHbIE METO0JIOTUYECKUE IMOAXObl NMPH MPOEKTHPOBAHUU CUCTEM
JOKYMEHTAIIHOHHOTO 00ECTIeYeHHs YIIpaBJICHUS

BHEPSATH CUCTEMBI 3JIEKTPOHHOTO IOKyMEHTOO000pOTa

Biagers:

HaBBIKAMU TPUMEHEHHUsI OOILIErOCYAapCTBEHHBIX HOPM B cepe JOKYyMEHTAIlHOHHOTO
oOecrieyeHus yrpaBieHHs IPH pa3padoTKe JOKAIbHBIX HOPMAaTUBHBIX aKTOB

HaBBIKAMU TIOJTOTOBKH MIPOEKTOB JIOKAIBHBIX HOPMAaTUBHBIX aKTOB, UX COTJIACOBAHUS U
YTBEPKICHUS

HaBBIKAMHU MEPEPabOTKU U aKTyalU3alluH JOKATbHBIX HOPMATUBHBIX aKTOB

HaBBIKAMU BbIOOpA HEOOXOMMBIX TEXHOJOTMUECKHUH PEIIeHHH B IpoIiecce YIpaBIeHUs
uHpopmanuen U TOKyMeHTauen

HaBBIKAMU aHAJIN3a ¥ OPTaHU3alMOHHOTO MTPOEKTUPOBAHUS CUCTEM JIOKYMEHTALMOHHOTO

oOecrieyeHus yrpaBlieHUs
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HaBBIKAMH BBISIBICHHA HanOOIee OITHUMAIbHBIX HOKaSaTeHeﬁ, HGOGXOZ[I/IMBIX JIIsL

MIPOEKTUPOBAHUS U HACTPOMKHU CUCTEM IEKTPOHHOTO JJOKYMEHTO000pOTa

[To nucummunHe (MOIYINIO) MPeAYCMOTPEHA MPOMEXKYTOYHAsI aTTecTalus B popMe 3adyera
C OLICHKOH .
OOmast TpyIOEMKOCTh OCBOCHHS AMCIUILTUHBI (MOIYJNSI) COCTaBISIET 3 3a4ETHBIX

CANMHHUIIBI
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