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l IlosicHuTeIbHAS 3alIUCKA

1.1 Ileap v 32724l JTUCHUTINHBI
lle]lb OMCI/}MI’UZMHbl - HU3YUCHUC TCOPCTUYCCKUX HpOGHeM U TPUKIAJHBIX ACIICKTOB

UH()OPMAIIMOHHO-IOKyMEHTAIIMOHHOTO 00ECIIEYeHMs] YIPABICHUS MPOCKTaMH KaK YacTh
MEHEPKMEHTA, aKTHBHO TNPHMEHSEMOW B COBPEMEHHOW TNpPAKTHKE KaK B TOCYAapCTBEHHOM
YIIPaBICHUHU, B TPOLIECCE BBHIMOIHEHUS (ellepalIbHBIX LIEIEBBIX MPOrpaMM, TaK ¥ B YaCTHOM
Ou3Hece, IPU OPraHU3alMU U BBIIOJIHEHUH WHBECTHIIUOHHBIX IIPOCKTOB.

3aoauu:
- UW3y4CHHE OCHOBHBIX TMOHSTHH, WCHOJB3YeMBIX B  Ipolecce HHPOPMAIUOHHO-
JTOKYMEHTAIIMOHHOTO 00ECTIeYeH sl YIIPABJICHUS POCKTaMMU;
- U3yYCHHE UCTOPHH MH(HOPMALMOHHO-T0OKYMEHTAIIMOHHOTO 00ECIICUCHNUS! YIIPaBIICHHS B HAIICH
CTpaHe U 3a pyOexxoM;
- U3y4eHHE HOPMATUBHO-IIPABOBBIX OCHOB MH()OPMALIMOHHO-I0KYMEHTAIIMOHHOTO 00CCIICUCHHUS
YIIPaBICHUS TIPOCKTaAMU;
- W3y4CHUE TEXHUYECKOTO U IMPHUKIATHOTO MPOTrPaMMHOTO oOecneueHuss HH()OPMAaIUOHHO-
JOKYMEHTAIMOHHOTO 00ECIIeYeHUs YIIPABICHUS IIPOCKTAMH
- U3y4YeHHUE COCTaBa JJOKYMEHTAIIUH JTAIOB yIPaBJICHUS IPOCKTAMHU;
- M3y4EHHE BOIIPOCOB OpPraHU3aluKi 00pabOTKU U XpaHEHUsI JOKYMEHTOB B IIPOIIECCE YIIPABICHHUS
MPOCKTaMHU;

- U3y4CHHE U aHAIN3 CIIOCOOOB OPraHU3aluH IEKTPOHHOTO O(rca YIPABICHUS POCKTAMH.

1.2 Hepequb MJIAHUPYEMBIX peE3yJIbTaToB oﬁyqumI o IMCHHMIIINHE,
COOTHCCCHHBIX ¢ HHAUKATOPAMH NJOCTHKCHHUSA KOMHeTeHHHﬁ

Komnerenuus Napnkaropsl KoMneTeH Ui PesynbraTsl 00yueHnus
(xom m (Koz1 M HaMMEHOBaHME)
HAaUMCHOBAHHC)
[IK-9. Cnocoben [1K-9.1. [TpumeHsieT Teoputo 3HaTh: TEOPHUIO MPOLIECCHOTO
OCYIICCTBIIATD MPOIECCHOIO YIIPABJICHUS, MECTOJIUKY YIPaBJICHUS, METOAUKY
peIIaAMCHTAIIIO MPOCKTHPOBAHHUS TPOIIECCOB U CHCTEM MPOEKTHPOBAHHUS TIPOIIECCOB H
fporeccos - yIpaBIEHHS JOKYMEHTaMH, ITpaBHiIa CHCTEM YIIpaBJeHUs JOKYMEHTaMHU
ggff;;g;ﬁ;inﬁ pa3paboTKu PETIIAMEHTOB NPOLIECCOB B YMeTb: IPUMEHATh TEOPETUUECKHUE U
paspaGaTHIBATH MPaKTUYECKON JEeSITETbHOCTH METOJ0JIOTHYECKHE 3HAHUS TIPU
A IMMHUCTPATHBHBIE MIPOEKTUPOBAHUY CHCTEM YIIpaBIECHUS
PerIaMeHTh B JOKYMEHTaMH B MTPAKTUYECKON
roCyJapCTBEHHBIX JIeSTEIbBHOCTA
¥ MyHHLHUITAbHBIX Brnaners: HaBbIKamMu pa3paboTKu
opraHax pEriIaMeHToB MPOLECCOB
[IK-9.2. IIpoekTupyer mpoueccs u 3HaTh: MpaBuia pa3paboTKu
CHCTEMBI yIIpaBJeHUs JOKyMEHTaMH, JIOKAJIbHBIX HOPMATHBHEIX aKTOB B
pa3pabaThiBacT JOKAIbHEIE roCyJapCTBEHHBIX OpraHax, opraHax
HOpPMaTHBHBIE AKTHI B TOCYJAPCTBEHHBIX | MECTHOTI'O CaMOYIIpaBJIEHUS 1
OpraHax, opraHax MECTHOI'O OpraHu3alMgX Pa3IHIHBIX POPM
CaMOYTIPaBIICHHSI U OpraHU3alMsIX COOCTBEHHOCTH
pa3nu4HbIX popM cOOCTBEHHOCTH YMeTb: IPUMEHATh TEOPETUUECKHE




SHaHU ITpU pa3pa60TKe JIOKaJIbHBIX
HOPMATHUBHBIX aKTOB

Bnaz[erb: HaBbIKaMH
MPOCKTUPOBAHUA MPOILIECCOB U
CHUCTCM yHpaBJICHUA NOKYMCHTaAMU

[TK-9.3.0nenunBaer 3 peKTHBHOCTD
YIPABICHYECKUX IMPOIIECCOB U CHCTEM
yIpaBICHUS TOKYMEHTAMH U UX
COBEPIIICHCTBOBAHUS

3HaTh: METOJMKY OLICHKH

3¢ EKTUBHOCTH YIIPaBICHYECKUX
MPOLIECCOB M CUCTEM YIIPABIICHHS
JOKYMEHTaMH

YMeTb: onpenensaTh KOMIUIEKC Mep 0
COBEPILIEHCTBOBAHMIO
YIPaBIEHUYECKUX MPOLIECCOB U CUCTEM
yIpaBieHHs] JOKYMEHTaMH

Brnaners: HaBBIKAMEU
COBEpIIEHCTBOBAHUS
YIPaBIEHYECKUX MPOLIECCOB U CUCTEM
yIIpaBJICHUS JOKYMEHTaMU C
MIPUMEHEHNEM COBPEMEHHBIX
WH(POPMAITMOHHBIX TEXHOIOTHH

1.3 MecTo AUCUMILIMHBI B CTPYKTYpPe OCHOBHOM 00pa3oBaTe/IibHOM
NMPOrpaMmblI

Hucuumnaa — «MHPOpMaMOHHO-TOKYMEHTAIIMOHHOE ~ OOecrieueHne  yIpaBJICHUS
NPOEKTaMMU» SABISCTCS DJCKTHUBHON JUCHUIUIMHOM 4YacTH, (OPMHUPYEMON Yy4aCTHHUKAMH
00pa3oBaTeNbHBIX OTHOIIEHUH, OJOKa JAUCIUIUIMH MOJTOTOBKH CTYAEHTOB IO HAIPAaBJICHUIO
«/loxymeHTOBeIeHHE U apXUBOBEICHUEY.

JU1st OCBOGHMS AMCIUTUIMHBI HEOOX0AMMBI 3HAHUS, YMEHUS U BIaICHUS, C(OOPMUPOBAHHBIE
B XOJI€ U3yUYEHUS CIEAYIOINX JUCLUIUINH U IIPOXOKICHUS IPAKTHK:

- UndopmarimoHHbIe TEXHOIOTUU

- Undpopmaronnsie rexHosoruu B JJOY.

B pesynbraTe OCBOEHMS MUCHUIUIMHBI (DOPMHUPYIOTCS 3HAHMS, YMEHHS U BIIAJCHUS,
HEOOXOAUMBIE JJIS1 U3YUEHUS CIECAYIOMIMNX AUCIUILTUH U IPOXOKJICHUS TPAKTUK:

-  MopgemupoBanue  UHGPOPMAIMOHHBIX  CHCTEM  YIpPABICHUS JOKyMEHTaMH B
OpraHu3aLusiX;
- @opMarthl AEKTPOHHBIX JOKYMEHTOB B CUCTEMaX 3JIEKTPOHHOTO JOKYMEHTOO00pOTa.

2 Crpykrypa JUCUMILIMHBI

OO0mas Tpy10eMKOCTh TUCITUIUIMHEI cocTaBisier 3 3.e., 108 4.

CTpyKTYypa AMCUMILIMHBI /151 04HOH (pOpMBI 00ydeHUsI

O0beM AUCHUIIITUHBI B ()OpME KOHTAKTHOW PAaOOTHI OOYYAIONIUXCS ¢ TIEAaroTHYECKUMU
paboTHUKaMHU U (WIJIH) JIMIIAMU, IPUBJICKAEMBIMU K peaTh3aIiii 00pa30BaTeIbHOM MpOorpaMMbl Ha
WHBIX YCIOBUSX, IPH MPOBEICHUH YI€OHBIX 3aHSATHH:

KommuectBo
4acoB

Cemectp | Tum yueOHBIX 3aHATHI




2 Jlexuun 24
2 Cemunapsbl/mabopaTopHbIe pabOTHI 36
Bcero: 60

O0beM AUCHIUTITUHBI B OPME CAMOCTOATEIHHON pabOThI 00YUYAIOIIUXCS COCTABIISAET 48
aKaJIEMIYECKUX YACOB.

CTpyKTypa AUCHUNIMHBI VIS OYHO-32049HOH opMBbI 00yUeHHnst

OO0beM IuCHMIUTUHBI B ()OpMe KOHTAKTHON paboThl OOy4aromuXcsi ¢ MeJarormyecKuMH
pabOTHUKAMU M (MJTH) JIMIIAMH, TIPUBJIEKAEMbIMHU K peau3aliii 00pa30BaTeIbHON MPOTrpaMMBbl Ha
MHBIX YCIIOBHSIX, IPH MPOBEACHUHU YI€OHBIX 3aHSATHI:

Cemectp | Tun yaeOHBIX 3aHATHIA Kommuaecto
9JacoB
2 Jlexuun 16
2 Cemunapsl/mabopaTopHble pabOThI 20
Bcero: 36

O0beM AUCIUTITUHBI B OPME CAMOCTOATETHbHON pabOTHI 00YUAIOIIUXCS COCTABIISET 72
aKaJeMHYECKUX YacoB.

CTpyKTypa AUCHUNIMHBI 115 3209H0H GopMBbI 00yUeHu st

O0beM muCHUIUIMHBI B (hOpME KOHTAKTHOW pabOThI OOYYArOIIMXCS C MEAaroTHYECKUMU
paboTHUKaMHU ¥ (WIJIH) JIMIIAMU, IPUBJICKAEMBIMU K peaTi3aIiii 00pa30BaTeIbHOM MpOorpaMMbl Ha
MHBIX YCIOBUSX, IPH MPOBEICHUH YI€OHBIX 3aHATHH:

Cemectp | Tun y4eOHBIX 3aHATHIA Komnuectso
4acoB
2 Jlexumn 8
2 Cemunapsbl/mabopaTopHbIe pabOThI 16
Bceero: 24

O0beM AUCIUTITUHBI B OPME CAMOCTOATETHbHON pabOTHI 00YUAIOIIUXCS COCTABIISAET 84
aKaJIEMUYECKUX YACOB.

3 Conpepxanve TUCHUILIAHBI

Ne Haumenosanue pazoena Cooeporcanue
OUCYUNTUHDL
1 | VYmpaBneHue npoekTamu Kak Teopernyeckue mpencraBieHuss 00 YIpaBlICHHU
BUJI 3/IMUHHCTPAaTHBHOM NPOCKTaMU B HMCTOPUYECKOM pPa3BHTHH. MeToI0iorus
JeSTeTbHOCTH yIpaBJICHUS POEKTaMH. MeCTO yIpaBJIeHHsI IPOSKTaMHU

B COBPEMEHHOM MEHELKMEHTe. MexayHapoaHble U
HaIlMOHAJIbHBIE OpraHu3aluu B cdepe yIpaBiIeHUs
npoexkraMu. lloHsTue nmpoekra, CcTaguM  IIPOEKTAa.
@OyHKIMM U CTPYKTypa mnpoekTa. OpraHu3aluoOHHbIE
dopMBl  ynpaBieHHS ~ OPOCKTaMU.  YTpaBlIeHHE




MIEPCOHAJIOM TPOEKTa, (POPMUPOBAHUE U KOOPHHAIUS
JEeSITEIbHOCTH KOMaH/Ibl ITPOEKTA.

DenepanbHbIE LEJIEBbIE
MPOrpamMMBbl Kak
Pa3HOBHUIHOCTH ITPOEKTOB

IleneBble  TOCYNapCTBEHHBIE  IIPOTpaMMBbl  Kak
YBSI3aHHBIM II0 pecypcaM, WCIOJHUTEISAM M CPOKaM
OCYLIECTBJICHUSI KOMIUIEKC HAay4HO-UCCIIEI0BATEIbCKUX,
OIBITHO-KOHCTPYKTOPCKHUX IIPOU3BOICTBEHHBIX,
COLIMAIIBHO-DKOHOMUYECKHUX, OpraHu3alOHHO-
XO35HCTBEHHBIX u ApYyrux MEpOIPUATHUH,
oOecrieunBaromiux 3GGPEKTUBHOE peIIeHUEe 3aJady B
oOmactu roCyAapCTBEHHOTO, 9KOHOMHUYECKOTO,
9KOJIOTHYECKOI0, COLMAIBHOIO U KYJIbTYPHOTO Pa3BUTH
rocy1apcTBa.

®epnepanpubie 1eneBbie nporpammbl  (DOLII) kak
0COOBbI  BHJA  JEATEIBHOCTH, HANpPaBJICHHBIA  Ha
JNOCTHKEHHE ITOCTaBICHHBIX OPraHaMU I'OCYAAPCTBEHHOU
BJIACTH Lenew, peanu3yemMsbIxX Ha OCHOBE
3aKOHOJATEIILCTBA.

['ocynapcTBeHHBIE 3aKa34unKU (heiepaaIbHBIX LENIEBBIX
nporpamM. IIporecc moAroToBKM U peanu3anuu HelneBbIX
nporpaMM.  OCHOBHBIE — TIOHATHUS,  OIPEAEIAIOLINE
CYIIHOCTb IIPOrPpaMMHOIO IOJAXO0Ja: IpOorpamMMHas
o0nacTh, rapameTpsl IIPOrpaMMBl, CTPYKTYypa
IIPOrPaMMBl.

PernonanbpHble 1€€BBIE  IIPOrPAMMBIL.

MexayHapoaHbIe LEIEBbIE IPOTrPAMMBI.

OcHOBHBIE 3Tambl pa3palOTKU M OCYHIECTBICHHS
roCcylapCTBEHHOW MLieneBo mporpammsl. CTpyKTypa M
COJIEpIKaHUE paszenos (benepanbHO-11eTeBOI
nporpaMMbl. CocTaB JTIOKYMEHTAllMM TOCYJapCTBEHHOM
LIEJIEBOY ITPOrPAMMBI.

OKcnepTH3a LEIEBBIX IPOrpaMM U IPOEKTOB.
KoMmnekcHpll aHaIU3 peann3aiuy IporpaMMsl.

WudopmaririoHHo-
JTOKYMEHTAIIMOHHOE
oOecrieyeHue yrpaBJieHUsS
NPOCKTaMU Ha JTare
TUIAHUPOBAHUSI IPOCKTA

JIOKyMEHTAJIBHBIA KOMILIEKC CTaJUM IUIAHUPOBAHUS
npoekra. Pa3paboTka KOHIENIMM TPOEKTa, KOTOpas
BKJIIOYAET B ce0si: aHanu3 mpoOieMbl U MOTpeOHOCTH B
IIPOEKTE; MCXOJHBIE AHHBIC; LIETU U 3aJaud IPOEKTa;
(GYHKUIMHU yIpaBIeHUS TPOEKTOM.

Pa3paboTtka VYcraBa mnpoekra Kak OCHOBBI st
IUTAHUPOBAHUS, BBIMOJHEHUS M KOHTPOJS paboT 1o
IIPOEKTY.

CocTtaB NOKyMEHTOB IIPOEKTOB, BBINOJHSAEMBIX I10
rocylapcTBeHHbIM  3aka3zaMm. DenepanbHblii  3aKOH
Poccuiickoit ®@enepanun «O pa3MelIeHHH 3aKa30B Ha
MIOCTAaBKH TOBAPOB, BBINOJIHEHHE PabOT, OKa3aHHE YCIyT
JUIA TOCYIAapCTBEHHBIX W MYHULUIAIBHBIX HYXI» O
KOMILJIIEKCE JOKYMEHTOB, ONPEAEIIIOINX
KOHIIETITYaJIbHYIO CYTh IIPOCKTHBIX IIPETIOKEHUM B XO1€
IIPOBOJUMBIX KOHKYPCOB, B TOM YHUCJIE U B DJIEKTPOHHOM
Buje. l'ocymapcTBEHHBIN KOHTPAKT, TpeOOBAaHUS K €ro
COJICPIKAHUIO.




OcHOBHBIE JJOKYMEHTHI (a3l IJIAHUPOBAHUS
npoekta. CBOIHBIA IUIaH OCYIIECTBICHHS TPOCKTa,
OOBETUHSIOMNN PE3yabTaThl IUIAHUPOBAHUS IO BCEM
(GYHKIUSAM yIPaBICHUS TPOEKTOM.

Opranu3aiiMOHHO-IIPABOBbIC TOKYMEHTBI,
PEryaupyromne OTHOIEHHUS TOJOBHOTO HCIOJIHUTEINS U
COMCIOJIHUTENEN MpoeKTa. JIoroBop MeXy CTOPOHAMHU;

JOTIOJTHUTENBHOE COTJIalLIEHUE, BKJIIOYAIOLIEe
KaJICHAApHBIA IUIaH U TEXHUYECKOE 3aJaHUE; CMETY
pacxomoB.

I'pynmna JOKYMEHTOB, o0ecreunBaromux

IJIAHUPOBAHUE YIPABJICHUS IIEPCOHAIOM. JIOKYMEHTHI,
HampaBJCHHbIE HAa pealn3aluio (YHKIUH YIPaBICHUS
KaueCTBOM IIPOEKTa: IIOJIMTHKA KadecTBa, IUIaH
YIPABJICHUS KayeCTBOM, BHYTPEHHHME CTAaHIAPTBl U
IpaBua.

WudopmaririoHHo-
JTOKYMECHTAIIMOHHOE
o0ecrieyeHue yrpaBJieHUs
MPOCKTaMU Ha JTare
BBITIOJTHEHUS TIPOEKTA

CocTaB [OKyMEHTalluM Ha OJTale BbIIOJHEHUS
IIPOEKTA: OPraHU3aLMOHHO-IIPAaBOBasi JOKYMEHTAIMS;
¢uHaHCOBAsS  JOKYMEHTAIMs;  HAyYHO-TEXHHYECKas
JOKYMEHTAIMs; OPITIPOEKTHAS TOKYMEHTaLU.

JIOKYMEHTBHI, periaMeHTHpYoIIne X0[
IOPOEKTHBIX pabOT W  OpPraHM3aluI0  YIPaBJICHUS
CO3JAHHBIMH JUISI 3TOrO BPEMEHHBIMU TBOPYECKUMHU
koJuiektuBamu (BTK).

JIOKyMEHTBI, OTpaxamoume XoJa paboTbl IO
IIPOEKTY: NPOTOKOJBl M PELIEHHs] MPOU3BOJICTBEHHBIX
COBEILlaHUH, NPOMEXYTOUHbIE  HMH(OPMAIIMOHHBIE
OTYETHI O XOJI€ BHINOJIHEHUS [TPOEKTa, IEPENNCKA.

®uHaHCcOBasA JOKYMEHTALU. Hayuno-
TeXHu4eckas JokyMeHTanus. OdQopmiieHHE MTPOEKTOB
HUOKP. OpropoekTHas ITOKYMEHTalusi — OCOOBIi,
cneun(uYeckuii BHUJA JOKYMEHTAIlUH, OTpaXKaroInun
mporecc coopa, 00paboTKH, aHATH3a IEPBUIHBIX TAHHBIX
00 00beKTe OPraHNU3aIMOHHOTO TIPOSKTUPOBAHUSI.

IIporpaMMbl, akTel M HPOTOKOJBI IMPUEMO-
CHATOYHBIX  HUCIBITAHUH, OTYEeTHl 00  ONBITHOM
JKCIUTyaTallMM,  aKTbl  YCTPAHEHUs  HEJO0CTaTKOB,
OpraHM3alMOHHO-PACHIOPSAUTENbHAS JOKYMEHTalus o
c/laye-IpuEMKE IPOEKTA B AKCILUTyaTalHIo.

YHubUKanus v ONTUMHU3ALNS
cocTaBa JOKyMEHTAllUU
YIPaBJIECHUS ITPOEKTAMU

3aBUCUMOCTb  COCTaBa JOKYMEHTAllMM OT
craquu  mpoekra. OTcyTcTBHE YHU(PHIMPOBAHHBIX
(GbopM TOKYMEHTOB YIPaBJICHUS MTPOEKTAMH U METOJIbI
pereHust MpoOIIEMBI.

CBOJHBIN NIEpeYeHb JOKYMEHTOB 110 YIPaBIECHUIO
MIPOEKTaMHy, Ipeanaraemelii cranpapramu PMI u
IPMA. IIpumepHBIi peKOMEHAYEMBIN IIEPEUEHD BUIOB
JOKYMEHTOB 110 YIIPABJICHUIO IIPOCKTAMH.

3azaya co3gaHUsl METOIUKU OpraHu3anuu
YIIPaBJICHUS IIPOEKTAMH, BKJIKOYAst ero
JIOKYMEHTaIlMOHHOe obOecneuenue. IlpoekT cranmapra
«/loxymeHTanmoHHoe oOecrieyeHue yIIPaBICHUS




npoekramu» Ha 6aze 'OCT P ISO 15489 «Ympasnenue
JOKYMEHTAMI».

WudopmariioHHble
TEXHOJIOTHH B
MH(POPMAIIMOHHO-
JTOKYMEHTAllMOHHOM
o0ecrieyeHnH yrpaBJieHUs
MIPOEKTaMH

PazpaboTka MOJEenu CHUCTEMBbI JOKYMEHTAllMOHHOTO
oOecrieueHus ynpasieHus npoekramu. Co3nanue equHon
MH(GOPMALIMOHHOM CUCTEMBbI YIIPaBJICHUS IIPOCKTOM.

WHCTpyMEHTBI ¥ TEXHOJOTMM s cOopa,
XpaHeHusi, oOpabOTKU W pacmpeneneHuss UH(opMaIu,
MOJIydeHHO B pe3yibTaTe yIpaBlICHHUsS MPOCKTaMHU Ha
BCEX CTAAMAX Ul BceX (PyHKIMI mpoliecca yrmpaBieHUs
U B MHTEPECaxX BCEX YYaCTHUKOB IIPOEKTA B COOTBETCTBHH
C X KOMITETEHLIUEH U OTBETCTBEHHOCTHIO.

OCHOBHBIE COCTaBHBIE YacTH WH(POPMAIIMOHHOM
CHCTEMBI, MIPU3BaHHBIC o0ecreynThb HaJI4ne
HEoOX0MMOM WH(pOpPMALUK, TOCTYIHOCTh €€ s
I10JIb30BaTEIEN.

OCHOBHBIE TIOJICUCTEMBI B CHCTEME YIPaBIICHUS
JOKYMEHTALUEH

- noJicucTeMa HOPMAaTHUBHO-IIPABOBOTO
o0ecreueHus,

- mojcucTeMa HHPOPMAITMOHHOTO 00eCTieueHus,

- TOJCHCTEMa TEXHHYECKOro oOecreyeHus,
BKJIIOYAOIAsi KOMIUIEKC MPOCKTHO-TEXHUYECKOW H
HKCIUTYaTallMOHHOM JJOKYMEHTAIIHH;

- ITO/ICUCTEMA IMPOTPAMMHOT0 00ECIICUCHNUS;

- TOJICUCTEMAa OPraHU3alMOHHOTO M KaJpOBOTO
o0ecrieueHHsl.

ABTOMAaTHU3MpPOBaHHbIE
cucTeMBbl MH(OPMAIIHOHHO-
JOKYMEHTAlMOHHOTO
oOecrieyeHus yrpaBJieHUS
MIPOEKTaMH

OcHoBHBIE BUBI MH(OPMAIIHOHHBIX TEXHOJIOT U,
IPUMEHSEMBIX B YIpaBIeHUH MpoeKkTaMu. OCHOBHBIC
IpOrpaMMHbIE TPOJIYKTBI, MOJICPKUBAIOIINAE JaHHbIC
TEXHOJIOTHH.

Otnuuns MH(POPMAIIMOHHOM CHCTEMBI
YIIpaBJIEHUS] TPOEKTOM OT JPYrux HHGOPMAIMOHHBIX
cucreM. CtanmapTHble O(pUCHBIE TPUIOKEHUS (TTAKETHI)
OpUEHTUPOBAHHBIE HA ONpEACJCHHbIE THIBI 3a7a4
(mmaHupoBaHME, KOHTPOJIb, pacyeThl, (UHAHCOBBIC
omepauMd M T.I.). BO3MOXHOCTH coueTaHus B
IPOTPaMMHOM KOMILJIEKCE MIPOEKTa
MHOTO(YHKIIMOHAJIBHBIX HH(MOPMALMOHHBIX CHCTEM C
TUTIOBBIMH O(HCHBIMH MTAKETaMH.

DNEeKTPOHHBIN oduc
yIIpaBIJICHUs IPOCKTaMU

[Tonsitue >nexTpoHHOTO Oduca npoekra. CocTaBHbIE
YacTH  DJEKTPOHHOTO  o¢uca.  OpraHu3almOHHO-
METOIMYECKUE TOKYMEHTBI, perjaMeHTHPYIOLIe paboTy
3IIEKTPOHHOTO oduca.

Meroponorus HWHGOPMAIIMOHHOTO MEHEKMEHTa B
yrpaBiieHUH TpoekTamMu. OObeAWHEHHE B EIUHYIO
cUCTeMy Ha oOmieil MeToaudeckoil 0aze MOJ eAUHBIM

PYKOBOJCTBOM JIEJIONPOU3BO/ICTBA, CUCTEMBI
JOKYMEHTAI[MOHHOTO yIpaBJIECHUS obecrnieueHus,
aBTOMAaTU3UPOBAHHBIX CUCTEM yIIpaBJICHUS

JOKYMEHTAIlMe W MHBIX aBTOMATU3MPOBAHHBIX CHUCTEM
00paboTKM  MHPOPMALMH, TEXHHUUYECKHUX  CPEICTB




oOpabotkn wuHpopManuu. I[lpuHIUNUaIbHAsT MOJENb
cucrembl JIOYII na 0aze MHTErpauuu MPOrpaMMHOIO
komiuiekca ACJIOY co craHmapTHBIMH O(HCHBIMH
[IaKeTaMU 10  pa3IMYHBIM  3aJadaM  yIpPaBJICHUS
IIPOEKTaMH.

4 QOoOpa3oBaTe/ibHbIE TEXHOJIOTUH
Jlnist ipoBeIeHUs YUeOHBIX 3aHATUH 10 AMCHUIUIMHE UCTIONB3YIOTCS pa3iuuHble 00pa3oBaTeNbHbIC
TexHoJioruu. Jlns opraHuzanuu y4eOHOro mpolecca MOKET ObITh MCIOJb30BAHO JIEKTPOHHOE
oOyueHue U (UIM) JUCTAHIIMOHHBIE 00pa30BaTEeIbHBIC TEXHOJIOTHH.

5 OueHka IIAHMPYEMBbIX Pe3yJIbTATOB 00y4YeHH S
5.1 Cucrema oueHUBAHUSA

®dopma KOHTPOIS CpoOK OTYETHOCTH Makc. KOTM4ecTBO 0alIoB
3a ogHy paboTy Bcero
Tekyuuii KOHTPOIb:
- ompoc 1,2,3,4,5 Henenn 5 GasuioB 25 GaioB
- KOHTpOJIbHAs pabora (Tema 4) 4 nenens 15 Gannos 15 Gannos
- MOATOTOBKA pedepara (Temsl 1-5) 2 "Henens 20 Gamnos 20 Gamos
Urorosas aTrectanus 7 Henens 40 GamoB 40 GamoB
(9K3amen)
Uroro 3a mucuumiuny 100 GamtoB

ITony4eHHBIM COBOKYIIHBIN PE3YJIBTAT KOHBEPTUPYETCS B TPAJULIMOHHYIO LKAy OLICHOK U B
mIKany oneHok EBpomneiickoii cucremsl epeHoca u HakoruieHus: kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM ¢ TabnuIIEi:

100-6amsHas Ixama
N TpaguuroHHas mKana ECTS
95 -100 A
3304 OTinyHOo B

68 — 82 Xopoo 334TEHO C

56 — 67 D
5055 yJIOBJICTBOPUTEIHLHO E
20-49 FX
0-19 HEYJOBIIETBOPUTEIHHO HE 3a4YTEHO F

5.2 KpnTeplm BBICTABJICHHUA OHCHKH 110 JUCHUIIJIMHE

Bamsl/ O1eHKa 110 Kputepuu onieHKH pe3yabTaToB 00y4eHUs IO TUCIUTUTHHE
Hlkama ECTS | gucuuruimnae

100-83/ «OTJINYHO» BricraBnsercs oOy4aromemMycs, €Ciid OH IITyOOKO U

A B IIPOYHO YCBOWJI TEOPETUUECKUM U MPAKTUYECKUI
MaTepual, MOKET MPOJAEMOHCTPUPOBATH ATO HA 3aHATUAX U
B XOJI€ IPOMEKYTOYHOU aTTECTALUH.

OOyuaromuiicsi UCUEPIBIBAIOIIE U JIOTHYECKH CTPOIHO
u3naraeT yuyeOHbIH MaTepHuaj, yMeeT YBA3bIBATh TEOPUIO C
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Bamsl/
lxkama ECTS

O1eHKa 110
JNIUCLIMILINHE

Kpurepun onieHKH pe3yabTaToB 00y4eHUs 110 TUCIUIUTNHE

MPAKTUKOH, CIIPABIISETCS C PEIICHUEM 3a]ad
npodeccuoHaTbHON HAIPaBICHHOCTH BEICOKOTO YPOBHS
CJIOKHOCTH, ITPABUJIBHO 00OCHOBEIBAET IPUHATBIC
peLIeHMS.

CB000HO OpUEHTUPYETCS B y4eOHO 1
npoheccuoHaNBLHON IUTEpaType.

O1eHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
y4€TOM PE3yJITATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTaLluu.

KoMnereniuu, 3akperui€HHble 3a JUCLUIIIMHOM,
c(OpMHUPOBAHbBI HA YPOBHE — «BBICOKHII».

82-68/

«XOopomo»

BricraBnsiercs oOy4aromemycsi, €ciii OH 3HaeT
TEOPETUYECKUI U NPAKTUYECKUI MaTepUal, IPaMOTHO U 110
CYILECTBY U3JIaraeT €ro Ha 3aHATUSAX U B XOJE
IIPOMEKYTOYHOU aTTECTAllUH, HE JOIYCKasl CYILECTBEHHbIX
HETOYHOCTEH.

OOyuaromuiicsi IpaBUIBHO MPUMEHSET TEOPETHUECKHE
IIOJIOXKEHHUS IIPU PELICHUH IIPAKTUYECKUX 3a1a4
npodeccuoHaTbHON HANPaBJIEHHOCTH Pa3HOTO YPOBHS
CII0’KHOCTH, BJIaJIeeT HEOOXOJMMBIMHU JJIsl 3TOTO HABBIKAMHU
U IpUEMAMH.

JIOCTaTO4HO XOPOILIO OPUEHTUPYETCS B yUeOHOH 1
npoheccuoHaNBLHON IUTEpaType.

O1eHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
Y4€TOM PE3yJIBTATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTaLuu.

Komnereniuu, 3akpemnyi€HHble 3a JUCIUTUITMHOM,
c(OpMHPOBAHBI HA YPOBHE — «XOPOIIHIi».

67-50/
D,E

«YZIOBIIETBOPHU-
TEIILHO»

BrictaBnsiercs o0ydaroiiemMycsi, €Ciii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUYECKUI U NMPAKTUYECKUN MaTepHall,
JOITYCKAET OTJENIbHBIE OMIMOKH MPH €T0 U3JI0KEHUU Ha
3aHATHAX U B XOJI€ IPOMEKYTOYHOM aTTECTALINH.
OOy4Jaromuiicss UCTILITHIBACT ONPEACTIEHHBIC 3aTPYAHCHUS
B IPUMEHEHUU TEOPETUUYECKHUX MMOJIOKEHUN ITPU PELIEHUHN
MPAKTUYECKUX 33]1a4 PO (HEeCCHOHATHLHOM HAPABICHHOCTH
CTaHJIapTHOT'O YPOBHS CJIIOKHOCTH, BIAJCET
HEOOXOIUMBIMH TSl 3TOTO 0A30BBIMH HABBIKAMU U
IpUEMaMHU.

JleMOHCTpHpYeT TOCTATOYHBIN YPOBEHB 3HAHUS yI4EeOHOMH
JUTEPaTyphl 1O JUCIUILIIMHE.

OreHka 1Mo TUCIUTUIMHE BHICTABIISIOTCS 00YJaromeMycs ¢
y4€TOM PE3yJIBTATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTalUU.

Komnereniuu, 3akpemyi€HHble 3a JUCIUTUITMHOM,
chopMHUPOBaHBI HA YPOBHE — «IOCTATOYHBIN.

49-0/
F, FX

«HCYOOBJICTBOPUTC
JIBHO»

BrictraBnsiercs oOydaroniemMycsi, €Clid OH He 3HaeT Ha
6a30BOM ypOBHE TEOPETUYECKHUI U MPAKTHUECKUI
MaTepHall, JI0IycKaeT rpyoble OMUOKH MTPH €ro
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Bamsl/ O1eHKa 110 Kputepuu onieHKH pe3yabTaToB 00y4eHHUs IO TUCIUTUTHHE
Hlkama ECTS | gucuuruimnae

W3JI0KEHUU HA 3aHATUAX U B XOJE IIPOMEKYTOUHOU
aTTeCTaLluu.

OOyuaromuiicsi UCTIBITHIBACT CEPbE3HbIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKUX ITOJIOKEHUN IIPU PEILICHUN
MPAaKTUYECKUX 3a7a4 MPo(hecCHOHaTbHON HalIPaBJICHHOCTH
CTaHIAPTHOIO YPOBHS CIIOKHOCTH, HE BJIAJEET
HEOOXOAUMBIMHU JJIs1 3TOTO HAaBBIKAMU U MIPUEMAMHU.
JleMoHCTpHpYeT (hparMeHTapHbIe 3HAaHUS YUeOHOH
JIUTEPaTypsl 110 JUCLUIIIIMHE.

O1eHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
y4€TOM PE3yJIbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalluu.

KoMmiereH1umn Ha ypoBHE «I0CTaTOYHBINY, 3aKPETNIEHHBIE
3a MCUUIUIMHON, He C()OPMUPOBAHBI.

5.3

e A e B

OueHouHble cpeAcTBa (MaTepPHAJIbI) AJI TEKYIEr0 KOHTPOJIA
ycneBaeMOCTH, IPOMEKYTOUHOM aTTecTAIlUN 00yUAKOIIMXCS M0
AUCIUIIITHHE

IIpuMmepHbIe TeMbl pedepaToB 10 pasaejaM IMCHUIIIHHBI:

Teopernueckue npencraBieHust 00 yIpaBIeHUN MPOEKTaAMU B UCTOPUUYECKOM PA3BUTHH.
Merononorus ynpasieHHs IPOSKTaMHU.

Mecto ynpasieHUs IPOCKTaMU B COBPEMEHHOM MEHEUKMEHTE.

Mesx1yHapoAHbIE U HAIIHOHATBHBIEC OPTaHU3AINU B cpepe YyIpaBIICHUS IPOCKTAMHU.
IloHATHE TPOEKTA, CTaIUU IIPOEKTA.

@OyYHKIUU U CTPYKTYpPA IIPOEKTA.

OpranuzannoHHbIe POPMBI YIIPABICHUS TIPOCKTAMH.

VYrpaBieHue NEepCOHANIOM MpOeKTa, (HOPMUPOBAHME U KOOPIMHALUS JESTEIBHOCTH
KOMAaH/Ibl ITPOEKTA.

@denepalibHbIE MPOTPAMMBI KaK OCOOBIH BHUJ JIEATEIBHOCTH, HAMPABICHHBIA Ha
JOCTUKEHHE MOCTABJIECHHBIX OPraHaMH rOCy1apCTBEHHOM BIIACTH LIEJIEH, pealIn3yEeMbIX Ha

OCHOB€ 3aKOHOIATCIbCTBA

10. T'ocymapcTBeHHBIE 3aKa34UKU (ellepalbHbIX IEJIEBBIX TPOTPAMM.

11. Ilponiecc MOArOTOBKM U peann3aliy LEJIEBBIX IPOrpaMM.

12. OcHOBHBIE 3Tarbl pa3pabOTKU U OCYIIECTBICHUS TOCYJAPCTBEHHON 11€JI€BOM POTrPaMMBI.

13. CtpykTypa u comepxkanue pa3aenoB QeneparbHO-[EIeBON MPOTPaMMBI

14. CocTaB JOKyMEHTAIMU F'OCY1apCTBEHHOM 1IE€1€BOM MPOrPaMMBl.

15. JlokyMeHTaIbHBIM KOMIUIEKC CTaANH IIJIAHUPOBAHUSI ITPOEKTA.




16.

17.
18.
19.
20.

21

22.
23.

24.

25.

26.

27.
28.

29.

30.

31.

32.

33.
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PazpaboTka YcTaBa mpoekTa Kak OCHOBBI JUISl TUTAHUPOBAHUS, BBITIOJIHEHUSI U KOHTPOJIS
paboT MO MPOEKTY.

CocTaB 10KyMEHTOB IPOEKTOB, BBITIOJIHAEMBIX 110 TOCYAAPCTBEHHBIM 3aKa3aM.
['ocynapcTBeHHBIN KOHTPAKT, TPEOOBAHUS K €r0 COJACPIKAHUIO.

OcHOBHBIE TOKYMEHTHI (a3bl INIAHUPOBAHUS IPOEKTA.

CBOAHBII TIaH OCYILECTBIICHUS MTPOEKTA, 00BEIMHAIOINN Pe3yabTaThl IUTAHUPOBAHUS T10

BCeM (YHKIUSAM YIPABJICHUS POSKTOM.

. Oprann3anvoHHO-IIPAaBOBbIE  JOKYMEHTBI, PpEryJIMpPYIOIIME OTHOIIEHHUS TOJIOBHOTO

VCTIOJIHUTEJIS M COUCTIOJHUTEIEH poeKTa. JJoroBop MeX Iy CTOPOHAMU; AOTIOTHUTEIBHOE
COTJIAIIeHUE, BKIIOYAIOIIee KaJeHIapHBIH IJIaH U TEXHUYECKOE 3aJJaHNE; CMETY PacX0I0B.
['pynna JOKyMEeHTOB, 00€CIIeUnBaIOIINX IIJIAHUPOBAHHUE YIIPABICHUS IEPCOHATIOM.
JIOKyMEHTBI, HallpaBJICHHbIE Ha peanu3anuio (GyHKIUN YIIPaBICHUS Ka4eCTBOM IPOEKTa:
MOJINTHKA KayeCcTBa, TUIAH YIPABJICHUS KAYeCTBOM, BHYTPEHHHUE CTAaHAAPThI U IPaBUJIA.
3aBHCHMOCTb COCTaBa JOKYMEHTAIIMH OT CTaJUH IPOCKTA.

IIpumepHbIN peKOMEHAYEMBIN ITEPEUYEHb BUIOB JOKYMEHTOB 10 YIIPABJICHUIO IIPOCKTaMHU.
PazpaboTka MOJenM CHUCTEMBl JIOKYMEHTAlIMOHHOTO  OOecreueHHs  yIpaBJICHHS
MIPOEKTaMHU.

Co3nanue equHO HHPOPMALIMOHHOM CUCTEMBI YIIPABICHUS IIPOESKTOM.

WHCTpyMEHTBI M TEXHOJOTHM JUIs cOopa, XpaHEHus, oOpabOTKM M pacmpeleseHHs
WH(pOpMAIIUU TPOEKTA.

OCHOBHBIE TOJACUCTEMBI B CUCTEME YIIPABIICHUS IOKYMEHTAIUEH:

- IOJICKCTEMA HOPMAaTUBHO-TIPABOBOTO 00ECIICUeHMS,

- moJicucTeMa nH(OPMAIIHOHHOTO 00eCTIeYeHus,

- TMOJCHCTEMa TEXHHUYECKOro oOecredeHHs, BKJIIOYAIOmas KOMIUIEKC IPOEKTHO-
TEXHUYECKOH U HKCILTYyaTallMOHHON JOKYMEHTALUU;

- IOJICUCTEMA ITPOTPAMMHOTO 00ECTIeUeHUS;

- IOJICUCTEMA OPraHU3allMOHHOTO U KaJIPOBOTO 00ECIICYEeHUSI.

OcHoBHblEe BUABl HMH(OPMALMOHHBIX TEXHOJOTHM W TMPOrpaMMHBIE  MPOIYKTHI,
MPUMEHSEMBIE B YIIPABJICHUH MPOCKTAMHU.

Otnuuust  WHPOPMAIMOHHOM ~ CHCTEMBbI  YIpaBJIGHHS  MPOEKTOM  OT  JAPYTHX
MH(POPMAIIMOHHBIX CHCTEM.

Crannaptable o(UCHBIE MPUIIOKEHUS (ITAKEThl) OPUECHTUPOBAHHBIC HA OIpEeNICHHbBIE
TUIBI 337124 (JIAHUPOBAaHUE, KOHTPOJIb, pacyeThl, ((MHAHCOBBIE OTEPALUH U T.I1.).

[ToHsITHE U COCTaBHBIE YACTH YIEKTPOHHOTO O(uca MPOSKTa.



34.

35.
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Opranu3alOHHO-METOINYECKHE JNOKYMEHTHI, perlaMeHTUpyroLue paboty
ANIEKTPOHHOTO O(rca MPOEKTa.

Mertononorus HHGOPMAITHOHHOTO MEHEPKMEHTA B YIIPaBJICHUH IIPOEKTaMHU.

KOHTpOJIbeIe BOIIPOCHI U 3aiaHUA AJIA l'lpOMe)KyTO‘lHOﬁ aTTeCTAlluM 110 U TOraM OCBOCHH A
AU CIUIIIMHBI.

© =N kWD =

10.
11.
12.
13.
14.
15.
16.
17.
18.

19.
20.

21

Teopernueckue npencraBieHust 00 yIpaBIeHUN MPOESKTaMU B UCTOPUUYECKOM Pa3BUTHH.
MeTon0J10rHs yIIpaBJIeHUs IPOCKTAMU.

Mecto ynpasieHUs IPOCKTaMU B COBPEMEHHOM MEHEUKMEHTE.

Me>xayHapoAHbIe ¥ HAaIlHOHAJIbHBIE OpraHU3aliy B chepe yrpaBIeHHs IPOCKTAMH.
IloHATHE ITPOEKTA, CTaIUU IIPOEKTA.

@yYHKIUHU U CTPYKTYpPA IIPOEKTA.

Opranu3anroHHbie (OPMBI YIIPABICHUS IPOEKTAMHU.

VYrpaBieHne NEepCOHANIOM MpOeKTa, (HOPMUPOBAHME U KOOPIMHALUS JEATETBHOCTH
KOMaHJbI IIPOEKTa.

@Oenepanbubie  1eneBbie  mporpammbl  (DLII) kak o0coOblii BUA NEATEIHHOCTH,
HAIIpaBJICHHBI Ha JOCTWKEHHME IIOCTABJICHHBIX OpraHaMu TOCYJAapCTBEHHOM BIACTH
LeJIEH, PeaIn3yeMbIX Ha OCHOBE 3aKOHOIaTEIIbCTBA.

I'ocynapcTBeHHBIE 3aKa3UMKHU (peiepalIbHBIX LETEBBIX MPOTPaAMM.

IIponiecc MOArOTOBKY U peAIM3aLUU LEIEBBIX IIPOrPaMM.

PernonanbHble 11E€BBIE IPOTPAMMBI.

MexayHapoaHbI€ LEIEBbIE IPOTrPAMMBI.

OcHOBHBIE ATanbl pa3pabOTKH U OCYIIECTBIICHHUS FOCYAapCTBEHHOM LIEJIEBON MPOrPaMMBI.
CtpykTypa u coiepkaHue pas3ziesioB (eaepanbHO-11eIeBOM MPOrPaMMBI.

CocraB 10OKyMEHTallMU TOCYAapCTBEHHOM LIEJIEBON IPOrPaMMBI.

JIOKyMEHTAJIbHBIM KOMIUIEKC CTaIuU IUIAHUPOBAHUS ITPOEKTA.

PazpaboTka YcTaBa nmpoekTa Kak OCHOBBI JUIS TUTAHUPOBAHUS, BBITIOJIHEHUS U KOHTPOJIS
paboT MO MPOEKTY.

CocTaB 1IOKyMEHTOB IIPOEKTOB, BBITIOJIHAEMBIX 110 TOCYAAPCTBEHHBIM 3aKa3aM.

['ocynapcTBeHHBIN KOHTPAKT, TPEOOBAHUS K €r0 COJCPIKAHUIO.

. OCHOBHBIE TOKYMEHTHI (pa3bl INIAHUPOBAHUS IPOEKTA.

22.

CBOAHBII MJ1aH OCYIIECTBICHUS MPOEKTA, 00BEIMHSIIOIINI Pe3yIbTaThl ITIAHUPOBAHUS 1O

BCeM (YHKIUSAM YIPABJICHUS TIPOCKTOM.



23.

24.

25.

26.
27.

28.

29.
30.

31.

32.

33.
34.

35.
36.

37.

38.

39.
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OpraHu3alnvOHHO-TIPABOBbIE  JIOKYMEHTBI, pETYJIHUPYIOIIHE OTHOLICHUS TOJOBHOTO
UCTIOJIHUTEJIS ¥ COUCTIOJHUTEIEH TpoeKTa. JJoroBop MeX Iy CTOPOHAMU; AOTIOTHUTEIBHOE
COTJIAIIeHUE, BKITIOYAIOIIee KaJeHIapHBIH IJIaH U TEXHUYECKOE 33aJJaHNE; CMETY PAacX0I0B.
['pynna JOKyMEeHTOB, 00eCIIeunBaIOIINX [IJIAHUPOBAHHUE YIIPABICHUS IEPCOHATIOM.
JIOKyMEHTBI, HallpaBJICHHbIE Ha peanu3anuio (GyHKIHUN YIIPaBICHUS Ka4eCTBOM IPOEKTa:
MOJINTHKA KauyeCcTBa, TUIaH YIPABJICHUS KAYeCTBOM, BHYTPEHHHUE CTAaHAAPThI U IIPaBUJIA.
3aBHCHMOCTb COCTaBa JOKYMEHTAIIMH OT CTaJUH IPOCKTA.

OtcyrcTBUe YHUDUIUPOBAHHBIX (POPM JTOKYMEHTOB YIPABJICHUS MPOEKTAMH M METO/bI
pereHus MpoOIIEMBI.

CBoaHbI mepeyeHb JOKYMEHTOB IO YIPABICHUIO MPOEKTaMM, IMpelaraeMblii
crangapramu PMI u IPMA.

IIpumepHbII peKOMEHAYEMBIN ITEpEUYEHb BUOB JOKYMEHTOB 10 YIIPABJICHUIO IIPOCKTaMHU.
3amaua co3gaHus METOIUKH OpraHu3alluy yIpaBJIeHHUs] MPOEKTaMH, BKIOYas €ro
JOKYMEHTAI[MOHHOE O0eCTIcueHue.

ITpoexT crangapTa «/lokymMeHTalmoHHOE 0OecTieueHHEe yIpaBIeHHsI IPOEKTaMi» Ha 0a3e
I'OCT P ISO 15489 «YnpaBieHnue JOKyMEHTaMM».

PazpaboTka MOJenM CHUCTEMBI JIOKYMEHTAlMOHHOTO  OOecreueHHus  yIpaBJICHHS
MIPOCKTAMHU.

Co3nanue equHO HHPOPMALIMOHHOM CUCTEMBI YIIPABICHUS IIPOCKTOM.

WHCTpyMEHTBI M TEXHOJOTHM JUIs cOopa, XpaHEHus, oOpabOTKM M pacmpeleseHHs
MH(POPMAIHH.

OCHOBHBIE COCTaBHbIE YaCTH UH(OPMAITIOHHON CUCTEMBI.

OCHOBHBIE TIOJCUCTEMBI B CUCTEME YIPABJICHUS TOKYMEHTALUEH MTPOEKTa:

- IOJICMCTEMa HOPMAaTUBHO-TIPABOBOTO 00ECIICUeHHMH,

- moicucTeMa HH(POPMAITMOHHOTO 00ECTICUSHHS,

- TMOJCHCTEMa TEXHHYECKOro oOecredeHHs, BKJIIOYAIOMas KOMIUIEKC IPOEKTHO-
TEXHUYECKOH U HKCILIYyaTallMOHHON JOKYMEHTALUU;

- IOJICUCTEMA ITPOTPAMMHOTO 00ECTIeUeHUS;

- IOJICUCTEMA OPTraHU3allMOHHOTO U KaIPOBOTO 00ECTICUEeHUSI.

OcHoBHblE BHIBI HH(MOPMAIMOHHBIX TEXHOJIOTHH, TNPUMEHSEMbIX B YIPaBJICHHH
MIPOCKTaMHU.

OcHOBHBIE MPOTPaMMHBIE MPOAYKTHI, IMMOAICPKUBAIOIINE TEXHOJOTHH YIPABICHUS
MIPOCKTOM.

Otnuuust  WHPOPMAIMOHHOM ~ CHCTEMbl  YIpaBJIGHUS  MPOEKTOM  OT  JAPYTHX

MH(POPMAIIMOHHBIX CHCTEM.
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40. CrangapTHble O(UCHBIE MPUIIOXKEHHUS (TTAKeThl) OPHEHTHUPOBAHHbBIE HAa OTpEACICHHBIC
TUIBI 337124 (IJIAHUPOBAaHUE, KOHTPOJIb, pacyeThl, ((MHAHCOBBIE OTIEPALUH U T.I1.).

41. BO3MOXHOCTb COUETaHHUS B IIPOrPaMMHOM KOMILJIEKCE TPOEKTa MHOTO(YHKIIHOHAIBHBIX
MH(POPMAIIMOHHBIX CHCTEM C TUIOBBIMH O(HCHBIMU MAKETAMHU.

42. TTonsiTue >MeKTPOHHOTO o¢uca mpoekTa. CocTaBHbIE YACTH AJIEKTPOHHOTO Oduca.

43. Opranu3alliOHHO-METOIMYECKUE JOKYMEHTHI, perjlaMeHTUPYIOIINE paborty
3NIEKTPOHHOTO oduca.

44. Metoonorust ”HPOPMALMOHHOTO MEHEHDKMEHTA B YIPABJICHUN IPOCKTAMH.

6 VYueOHO-MeTOAM4YecKoe U MH(GOPMALMOHHOE o0ecTiedeHUe TUCIUIJINHBI
6.1 CnucOK HCTOYHHUKOB M JIUTEPATYPHI

- ICTOYHUKHU (OCHOBHBIE, IOTIOJIHUTENIBHBIE);

1. I'paxnanckuii kogekc Poccuiickoit denepanyu

2. @enepanbHblii 3ak0H OT 22 oKTsA0pst 2004 1. Ne 125-D3 «O06 apxuBHOM zene B Poccuiickoit
@eneparumn» // CoOp. 3akoHoAarenbeTBa Poccuiickoit deneparun. 2004. Ne 43. Cr. 4169;

3. @enepanbHblil 3aKOH «O TEXHUYECKOM peryinnpoBaHum» (B pea. denepanbHOro 3akoHa
ot 9 mas 2005 r. Ne 45-®3). M., 2005;

4. ®enepanbHblii 3ak0H «O pa3MeleHUH 3aKa30B Ha MOCTaBKH TOBAPOB, BBHITIOJIHEHUE padoT,
OKa3aHHe YCIYr Ui TOCYJapCTBEHHBIX M MYHHMLIMIAIbHBIX HYX1» // CoOp. 3aKOHOJATENbCTBA
Poccuiickoit ®eneparuu. 2006. Ne 1. Cr. 18;

5. ®enepanbublii  3akoH ot 27 wmiong 2006 1. Ne 149-®3 «O6 wuHbpopmammu,
MH(GOPMAIIMOHHBIX TEXHOJIOTHIX U O 3alUTe HHPOPMALINH;

6. 'OCT P MCO 9000-2015. Cucrembl MeHe)KMEHTa KauecTBa. OCHOBHBIE TOJOXKEHUSA U
CIIOBAph

7. ®enepanbhbiii 3ak0H 0T 05.04.2013 Ne 44-D3 «O KOHTpaKTHOU cucTeMe B cpepe 3aKyrmok
TOBapoB, padOT, ycuyr ajis oOecledyeHUs TOCYAapCTBEHHBIX W MYHHUIMIAIBHBIX HYXI» //
Cobpanue 3akoHomarenbcTBa Poccuiickoit @eneparuu. - 2013 1. - Nel4. - C1.1652.

8. TOCT P 54869-2011 «IIpoexTHbIit MeHemKMEHT. TpeboBaHus K YIIPaBJICHUIO
npoektom». — M.: Cranmaptdopm., 2012.

9. TOCT P HCO 21500-2014 «PykoBOACTBO MO NPOEKTHOMY MEHELKMEHTY». —
M.:Crangaptuadopm., 2015.

10. I'OCT P UCO 9001-2015 «Cucrema MmeHeKMEHTa KauecTBa. TpeboBanus». — M.:
Crannaptungopm., 2015.
11. ISO ISO/IEC TR 19759-2015 Software Engineering - Guide to the Software

Engineering Body of Knowledge (SWEBOK) - Second Edition. Pa3zpaboTka mporpamMmmHOTro
o0ecrieyeHus - pyKOBOJICTBO 10 COBOKYITHOCTH 3HaHUH pa3pabOTKU MPOTrpaMMHOTO 00ecTiedeHus
(SWEBOK) - BTopoii Beiyck, ot 31.06.2016 1.

12. [Tpuka3 denepanbHoro apxuBHOro areHrcTBa oT 15 umrons 2020 r. Ne 69 «O0
YTBEP)KACHUHM THUMOBBIX (QYHKIMOHANIBHBIX TpeOOBaHW K CHCTEMaM  3JEKTPOHHOTO
JOKYMEHTOO0OpOTa M CHCTeMaM XpaHEHHsS JJIEKTPOHHBIX JOKYMEHTOB B  apXuBax
roCyZlapCTBEHHBIX OPraHoB» (3apeructpupoBad B MuHnrocte Poccun 20.10.2020, per. Ne 60484)
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// OdunmanbHBI HHTEPHET-NOPTAT MpaBoBoi MHMopMaruu (Www.pravo.gov.ru), 21 oxtsa0ps
2020 1.

13. I'OCT P HCO 15489-1-2019. CHUBUA. Hudopmamus u JOKYMEHTALUs.
VYnpasnenue nokymeHTamu. Yacte 1. [lonarus u npuniunsl. M.: Crangaptuadopm, 2019.

JuTepaTypa (OCHOBHAsl, JOTIOJHUTENIbHAS);

a) OCHOBHasl IUTEparypa

1. Iomos, 0. U. Ynpasnenue npoekramu : yuebnoe nocooue / KO.U. Iomos, O.B. SIkoBeHKO.
— Mocksa : UHOPA-M, 2024. — 208 ¢. — (YueOnuku aist nporpammsl MBA). - ISBN 978-5-
16-002337-3. - Tekcr : anekrpoHHbiid. - URL: https://znanium.com/catalog/product/2117169

2. Ympasienue npoekramu : yueOHuk / nmox pen. H. M. @unmmonosoit, H. B. MopryHoBoi,
H. B. PoanonoBoii. — Mocksa : UHOPA-M, 2024. — 349 ¢. — (Beicmiee oo6pazoBanue). — DOI
10.12737/textbook 5a2a2b6fa850b2.17424197. - ISBN 978-5-16-018978-9. - Tekcr
anekTpoHHbIN. - URL: https:/znanium.com/catalog/product/2081756

3. CgetnioB, H. M. HpopMalinOHHBIE TEXHOJIOTHH YIIPABJICHUS MPOEKTaMU : yueOHOE
noco6ue / H.M. Csetnos, I'.H. CetnoBa. — 2-e u3za., nepepad. u njon. — Mocksa : UHOPA-
M, 2022. — 232 c. — (Bricmiee oOpa3oBanue: bakanaspuar). - ISBN 978-5-16-004472-9. -
Texcr : anextponnsiit. - URL: https://znanium.com/catalog/product/1840490;

4. Tuxomupoa, O. I'. VmpaBneHue NPOEKTOM: KOMIUIEKCHBI IOAXOJ M CHCTEMHBII
ananu3 : MoHorpagus / O.I'. TuxomupoBa. — Mocksa : UHOPA-M, 2022. — 300 c. — (Hayunas
Mmbiciib). — DOI 10.12737/673. - ISBN 978-5-16-006383-6. - Tekct : anekrponHsbIit. - URL:
https://znanium.com/catalog/product/1709593;

5. Anrtonos, I'. /I. YnpaBnenue npoexkramu opranuzanuu : yueOHuk / I'.JI. Aatonos, O.IL
NBanoBa, B.M. Tymun. — Mocksa : UHOPA-M, 2020. — 244 c. — (Bsicmiee oOpa3oBaHue:
bakanaspuar). — DOI 10.12737/textbook 5a03fa3bd86424.97179473. - ISBN 978-5-16-013132-
0. - Tekcr : anextponHbIi. - URL: https://znanium.com/catalog/product/1124349;

6. MakamoBa, B.H. VYnpasnenue mnpoekTaMu 1O  pa3paboTKe U BHEIPEHUIO
MH(POPMAIMOHHBIX cucTeM: yueOHoe nocobue / B.H. Makamosa, I.H. UycaButuna. — 3-e u3n.,
crep. — Mocka: ®OJIMHTA, 2019. — 224 c. Pexum JOCTYyTIA:
http://znanium.com/catalog/product/1065533

0) IOTONIHUTENIbHAS JIUTEpaTypa

1. ®omuues, A. H. Ympasnenue npoekramu : ydyeOHUK i OakamaBpoB / A. H. ®omuyes. -
Mocksa : 3garenscko-Toprosas kopnopamus «Jlamkos u K », 2023. - 257 c. - ISBN 978-5-394-
05026-8. - Tekcr : anexkTpoHHBIH. - URL: https://znanium.com/catalog/product/1996283

2. VYnpaBieHue mnpoekramu opranuzauuu: ydeOHuk / I'.JI. Anronos, O.I1. UBanoBa, B.M.
Tymun. — M.: UHOPA-M, 2019. 244 c. Pexum nocryna:
http://znanium.com/catalog/product/1003622

3. Yopasnenue npoektamu: yueOHuk / oz pea. H.M. @unumonosoii, H.B. Moprynosoii, H.B.
Pommnonosoii. — M.: UH®PA-M, 2019. — 349 c.
Pexum noctyna: http://znanium.com/catalog/product/997138



http://www.pravo.gov.ru/
https://znanium.com/catalog/product/2117169
https://znanium.com/catalog/product/2081756
https://znanium.com/catalog/product/1840490
https://znanium.com/catalog/product/1709593
https://znanium.com/catalog/product/1124349
http://znanium.com/catalog/product/1065533
https://znanium.com/catalog/product/1996283
http://znanium.com/catalog/product/1003622
http://znanium.com/catalog/product/997138

17

4. bazunesnu A.W. VYnpaBnenue mpoextamu: YueOnuk. - 1. - Mocka: OOO "HayuHno-
m3narensckuit nentp MHOPA-M", 2018. - 349 ¢
Pexxum noctyna: http:/znanium.com/go.php?id=918075

5. Iloramesa I'.A. YrpaBneHue npoekramu (IpOEKTHBIN MEHEDKMEHT): yueObHoe nocodue / I'.A.
IlorameBa. — MockBa: UH®PA-M, 2020. — 224 c.
Pexxum noctyna: http://znanium.com/catalog/product/1055100

6. [IpoektHbie MeTomonorun ynpasnenusi: Agile u Scrum: yue6. nmocodue / FO.Jl. Arees, I0.A.
Kasun, U.C. ITaBnoBckuii [u np.]. — Mocksa: Acnekr IIpecc, 2018. - 160 c.
Pexxum moctyna: http:/znanium.com/catalog/product/1039442

7. [Totamesa I'.A. YnpaBienue mpoekTamu [DIEKTPOHHBIN pecypc] : yueOHOe mocobue. -
MockBa: OOO  "HayuHo-uznmatensckuii unenrp HWH®PA-M", 2016. - 208 c.
http://znanium.com/go.php?id=504494

8. [Tono FO.M. Ympasienue mpoektamu [DIeKTpOHHBIN pecypc]: YdeOHoe mocobue. -
MockBa: OOO  "Hayuno-uzpmatensckuii unenrp HWH®PA-M", 2015. - 208 c.
http://znanium.com/go.php?id=492857

9. Jlapun M.B., Jlapun M.M. JlokymMeHTallMOHHOE OOECIIeYeHUE YIPABICHUS MPOECKTAMHU.

YyeoHo-Meroauueckoe nocooue. M., BHUMIA/L, 2011.

10.  Ymnpasnenue npoekramu. ITox pen. k. K. Ilunto. U3a-so Ilutep, 2004 .

11. A.C. Toso, I'.JI. llumec. YnpaBneHue mpoeKTaMu: CTaHIAPThI, METOIbI, OMBIT. M.:OnumIi-
buznec, 2003 r.

12.  Hunec I'.JI.,, ToB6 A.C. MeHEKMEHT MPOEKTOB B MPAKTUKE COBPEMEHHOM KOMITaHHUH.
M.:Onumn-busznec, 2006 r.

13. PykoBoxactBo k CBOoLy 3HaHMI 1O YIOPaBICHUIO MPOEKTaMHU. TpeTbe H3HaHue
(PykoBoactBo PMBOK®). ©2006 PMI, Inc. - Newtown Square, Pennsylvania, USA: Project
Management Institute. — 762 c.

14.  Kmuddopa ®. I'peit, Ipuk VY. Jlapcon. Ynpasnenue npoekramu. [Ipakrndyeckoe nocoodue.
N3n-Bo [eno u Cepsuc, 2002 1.

15. Hparan 3. MunommoBud. Habop HHCTpYMEHTOB ISl yIIpaBJIeHUs TpoekTamH, / Ilep. ¢ aHr.
[Ton pen. C.1.Heussectnoro. — M.: Komnanus AiiTu; IMK Ilpecc, 2006. - 729 c.
16.  Kepunep [I'. Crpareruueckoe IUIAaHUPOBAHUE JJIsl YIPABICHHUS TNPOEKTaMU C

UCTOJb30BaHMuEM MoienH 3penoctu: [lep. ¢ anrin. mox o6ur. pen. A.Jl. baxxenosa - M.: AiiTu; M.:
JMK Ilpecc, 2003 1.

17.  Hewussectnslit C.1. Mo3r npoekta. M.: «Russian Publisher», 2007. — 400 c.

18.  I'pammna M., [lyakan B. OcHoBblI yripasiienus npoekramu. — CII6.: TTutep, 2006. — 206
19.  Humnpoys . Yupasnenue npoextamu / Ilep. ¢ anri. M., 2008

20.  Xenamas K. IIpodeccuonansroe ynpasienue npoextom / Ilep. ¢ anrn. M., 2009.

21. EBmoxumona JI.O., CnecapeBa JI.C. MaHoBanmouHbIi MeHemxMeHT. CII6., 2005;

22.  Mazyp .M., anupo B.J., Onpneporre H.I'. Ynpasnenne npoexramu. M., 2007;

23.  O’Konnan ®. Kak ycremno pykoBoauTh mpoektamu. CepeOpsinas myns. 3-e uzn. / Ilep.
¢ auri. M., 2005;

24. Opp A.Jl. YipaBneHue npoekTaMu: pyKOBOJCTBO MO KIIFOUEBBIM MPOLIECCaM, MOJIETSIM U
metoaam / [1ep. ¢ anrn. Jaenponerposck, 2005

25.  Pasy MJL [u np.]. Yopanenue npoektoM. OCHOBBI IPOSKTHOTO YIIPABICHUS: YUeOHUK /

KOJUIEKTHB aBTOPOB; oA pel. npod. MLJL. Pa3y — 3-e uzn., nepepab. u gomn. - M.: KHOPYC,
2010. - 760 c.


http://znanium.com/go.php?id=918075
http://znanium.com/catalog/product/1055100
http://znanium.com/catalog/product/1039442
http://znanium.com/go.php?id=504494
http://znanium.com/go.php?id=492857
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6.2 TlepeueHnb pecypcoB HH(POPMAIHMOHHO-TEJIEKOMMYHUKALIMOHHOI CeTH

«AnTepuer»
OduumanbHBIN HHTEPHET-MIOPTAI IPaBOBOM HHPOPMALIMU [ DIEKTPOHHBIN pecypc]. — DNEKTPOH.
nad. - M., 2018. - Pexxum goctyna: http://pravo.gov.ru/
Odunmansubii caiit MockoBckoro otaenenus Project Management Institute [DnekTpoHHBII
pecypc]. — DnekTpoH. naH. - M., 2018. - Pexum mnocryna: https://pmi.ru/
Odurmanpublii caiit @enepanbHOr0 ApXUBHOTO areHTCTBA [ DIIEKTPOHHEIN pecypc]. — DIEKTPOH.
naH. - M., 2018. - Pexxum nocryna: http://archives.ru/
Odunmansubrit cailiT «1C-butpuke» [DnekTpoHHbIH pecype]. — DnekTpoH. JaH. — M., 2018. —
Pexxum moctyna: https://www.1c-bitrix.ru/
Odunmansublii cailT «butpukc 24» [ InekTpoHHBIN pecypc]. — DnekTpoH. qaH. — M., 2018. —
Pexum nocryna: https://www.bitrix24.ru/
Odunmanbublil cailiT «Microsofty [DnexTpoHHbIH pecypc]. — DnekTpoH. nad. — M., 2018. —
Pexxum noctyna: https://www.microsoft.com/ru-ru/
Odunmanbubii caiiT «Wrike» [DnekTpoHHBIH pecypc]. — DnekTpoH. naH. — M., 2018. — Pexxum
nocrymna: https:// www.wrike.com/ru/

6.3 IIpodeccuonanbHblie 62361 JaHHBIX U HHGOPMALMOHHO-CIIPABOYHbIE
CHCTEMBI

JlocTyn K mpodeccnoHanbHbIM 0a3aM gaHHBIX: https://liber.rsuh.ru/ru/bases

WudpopmalioHHbIE CITPABOYHbBIE CUCTEMBI:
1. KoncynpranT Ilntoc
2. Tapant

z MaTepl/IaHLHO-TeXHI/I‘leCKOC odecmeyeHue AUCHHUIIIINHBI

Jlns  oOecrieyeHusi JTUCIMILIMHBI  UCIOJB3YeTCsl MaTepUalIbHO-TEXHUYECKas 0asza
00pa30BaTENLHOTO YYpPEXKACHUS: YdeOHBbIe ayIuTOpHUH, OCHAIIEHHBIE JOCKOH, a Takke
KOMITLIOTEPOM U TIPOEKTOPOM JIJISl IEMOHCTPAIIMU YIeOHBIX MaTepUaoB.

CoctaB mporpaMMHOT0 0OECIICUCHHUS:

Windows

Microsoft Office

burpuxc24

Microsoft Project»

Wrike Professionaly

8 Oo0ecneyenue 00pa3oBaTeJIbHOIO NMPOLECCA ISl JIUI C OTPAHUYEHHBIMH

BO3MOKHOCTAMM 3/10POBbHA 1 HHBAJIHU/I10B
B xone peannzanuy AMCUUILIMHBI UCTIOIB3YIOTCS CIEAYIOLINE TOTIOJHUTENbHbIE
METOJbl OOy4YeHHs, TEKYIIEro KOHTPOJS YCHEBAeMOCTH M IMPOMEXKYTOYHOM aTTecTaluu
oOyJaromuxcs B 3aBUCUMOCTH OT UX WHAMBHIYyaTbHBIX 0COOCHHOCTEH:

® J1d CJICIbIX U CJIaGOBI/I,Z[}IH_II/IXZ

- JICKIIMH O(bOpMJIHIOTCH B BHJC OJJICKTPOHHOI'0O AOKYMCHTA, AOCTYIIHOIO C IMOMOIIbBIO
KOMIIBIOTEPA CO CIICHHUAIIM3UPOBAHHBIM IIPOTPaMMHBIM OGCCHC‘ICHI/ICM;

- IMMCBMCHHBIC 3aJaHUA BBIIIOJHAKOTCA Ha KOMIIBIOTCPC CO CIICHUAIM3UPOBAHHBIM
nporpaMMHbIM OGCCHC‘ICHI/ICM, HJIX MOT'YT OBITH 3aMEHEHBI YCTHBIM OTBCTOM;


http://pravo.gov.ru/
http://archives.ru/
http://www.1c-bitrix.ru/
http://www.bitrix24.ru/
http://www.microsoft.com/ru-ru/
https://www.wrike.com/ru/
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- obecrieunBaeTCs MHANBUAYyAIbHOE paBHOMEpPHOE ocBereHne He MeHnee 300 Jirokc;

- JUIA BBINOJIHEHHS 3aJaHusl NMPH HEOOXOIUMOCTH MPEJOCTAaBIISCTCS YBEIHMYUBAIOIIEE
YCTPOKCTBO; BO3MOYKHO TaK)K€ MCIOJIb30BAHNE COOCTBEHHBIX YBEIMUUBAIOIINX YCTPOUCTB;

- NTUCbMEHHBIE 331aHUs 0(OPMIISIOTCS YBETUUEHHBIM IIPU(TOM;

- DK3aMeH M 3a4€T MPOBOJIATCS B YCTHOM (hopMe MITH BBITIOJHSIOTCS B MUCbMEHHON (opme Ha
KOMIIBIOTEPE.

* IS TIYXUX U CIa0O0CIBIIIAIINX:

- JeKuuu o(GOpMIIAIOTCS B BHUJAE 3JCKTPOHHOTO JOKYMEHTa, JHMOO MPEeIoCTaBIseTCs
3BYKOYCHJIMBAIOIAs alllaparypa MHAUBUAYAJIbHOTO MOJIb30BaHUS;

- TUCbMEHHBIE 3a/1aHU BHITIOIHIIOTCS Ha KOMITBIOTEPE B MUCBMEHHOI (hopme;

- 9K3aMEH U 3a4€T MPOBOATCS B MMCBMEHHOM (JOpME Ha KOMIBIOTEPE; BO3MOXKHO IPOBEICHHUE
B (hopMe TeCTUPOBAHUSI.

* JUIsl UL C HAPYLIEHUSMU OTIOPHO-/IBUTaTENIBHOTO alnapara:

- JeKIuH O(GOPMIISIOTCS B BHUJIE AJIEKTPOHHOTO TOKYMEHTA, JIOCTYITHOTO C IOMOIIBIO
KOMIBIOTEPA CO CIIEIUATU3UPOBAHHBIM IIPOrPaMMHBIM 00eCIIeueHUEM;

- IMCbMEHHBIE 3a/laHusl BBIIOJHSIOTCS HAa KOMIBIOTEPE CO  CHELHMATM3HPOBAHHBIM
MIPOrPaMMHEIM 00eCTIeUeHUEM;

- DK3aMeH M 3a4€T MPOBOJIATCS B YCTHOM (hopMe MITH BBITIOIHSIOTCS B MUCbMEHHON (opMe Ha
KOMIIBIOTEPE.

[Tpu He0OX0AMMOCTH TPETyCMATPUBAETCS YBEIMUCHUE BPEMEHH IS TOJITOTOBKH OTBETA.

[Ipouenypa  mpoBeAcHHsS  MPOMEXKYTOYHONW — arrectaiuu s oOydaronuxcs
YCTAQHABJIMBACTCS C Y4€TOM MX HWHAUBUIYAJIbHBIX TCHXO(U3MUECKHMX OCOOEHHOCTEH.
IIpomexyTouHas aTTecTalMsi MOXKET IPOBOJUTHCS B HECKOJIBKO 3TAIlOB.

[Ipu mpoBeneHUH MPOLEAYPHl OLIEHUBAHUS PE3yJAbTaTOB OOYYCHHs MpeaycMaTpHUBaeTCs
UCTOJb30BAHUE TEXHUYECKUX CPEJACTB, HEOOXOAMMBIX B CBS3U C HHAMBUIYAIbHBIMH
0COOEHHOCTSIMH 00yUarOIUXCs. DTU CPEACTBA MOTYT OBITh IPEJOCTABICHBl YHUBEPCUTETOM, WIH
MOTYT HCIIOJIb30BATHCSI COOCTBEHHBIE TEXHUYECKHE CPEJICTBA.

[IpoBeneHne mpoueaypbl OLEHUBAHHWS  pe3yJIbTaTOB OOY4EHHUS JOMYyCKaeTcs ¢
MCIOJIb30BAHNEM TUCTAHIMOHHBIX 00pa30BaTEIbHbBIX TEXHOJIOT HA.

ObecnieunBaercs 10CTyNn K MH(QOPMAIMOHHBIM M OubIuorpadguyeckuM pecypcaMm B CETH
WuTepHer mis kaxaoro oOydaromierocsi B (opmax, agalnTHPOBAHHBIX K OTPAHMYEHUSAM HUX
3JI0POBBSI U BOCIIPHUSTHUS HH(POpPMAITUK:

* IS CIENBIX U CIaO0BUISIIUX:

- B TIeYaTHOH (popMe yBEIIMUEHHBIM MIPHPTOM;
- B (hopMe 3NEKTPOHHOTO JOKYMEHTA;

- B (hopme ayauodaiina.

* IS TIYXUX U CIa0O0CIBIIIAIINX:

- B IeyaTHO# opme;

- B (hopMe 3NIEKTPOHHOTO JOKYMEHTA.

* s 00y4aIOIIMXCsl ¢ HAPYIICHUSIMU ONIOPHO-/IBUTATEIBHOTO anmapara:
- B IeyaTHO# opme;

- B (hopMe INIEKTPOHHOTO JOKYMEHTA;

- B (hopme ayauoaiina.

VYueOHble ayIUTOPHH JUIS BCEX BUIOB KOHTAKTHOW M CAMOCTOSITEIBHOM pabOTHI, HayyHas
OubIMoTEeKa W MHbIE MOMEIICHUs Il 0OY4eHHUs OCHAILEHBI CIEeUUaTbHBIM 000pYJOBAHUEM H
y4eOHBIMH MECTaMU C TEXHUYECKUMHU CPEACTBAMU O0yUEHUS:

* IS CTETbIX U cIa00BUIAIINX:

- YCTPOICTBOM [yl CKaHUpOBaHUs U uTeHus ¢ kamepoil SARA CE;

- nucrneeM bpaitns PAC Mate 20;

- mpuntepoM bpaits EmBraille ViewPlus;

* IS TIYXUX U CIa0O0CIBIIIAIINX:
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- aBTOMAaTH3MPOBAaHHBIM pabOYMM MECTOM JUIs JIIOACH C HapylleHHeM Cclyxa H
¢1a00CIIBIIIAIINX;
- aKYCTUYECKHI YCHIIUTENb U KOJIOHKH;
* Uit 0Oy4aroIUXCsl ¢ HAPYIIEHUSIMU OTIOPHO-/IBUTATEIILHOTO alapara:
- IEPEIBI>KHBIMU, PETYIHPYEeMbIMU dproHomMudeckumu napramu CHU-1;
- KOMITBIOTEPHOU TEXHUKOU CO CTIIEIHATLHBIM TPOTPAMMHBIM 00ECTICUSCHHUEM.

2 MeToaudeckue MaTepHuajbl

9.1 Il1aHbl CEeMUHAPCKUX 3aHATHIA.

1. YnpaBJ/ieHHe NPOeKTAMM KaK BH/J AAMHHUCTPATHBHOMN JeATeJbHOCTH — 4 4ac.
Bonpocs! 1t u3ydeHust 1 00CyKAeHUs:
* Teopernyeckue nMpeacTaBiIeHUs 00 YIpaBICHUHU IPOSKTaMHU B HICTOPUIECKOM
Pa3BUTHH.
e Merononorus ynpasiaeHUs IPOCKTaMU.
e Mecro ympaBneHus IPOEKTaMU B COBPEMEHHOM MEHEUKMEHTE.
*  MexayHapoaHble U HAIIMOHAJIbHBIC OPraHU3alluy B cepe ypaBiIeHUs
IIPOEKTAMM.
* IlonsaTue npoekra, CTaguu IPOCKTA.
e DOyHKUMU U CTPYKTYpa MPOEKTA.
*  OpraHu3anuoHHbIe (GOPMBI YIIPABICHUS TPOCKTAMHU.
*  VYmpaBieHue nepcoHaJoM MpoeKTa, (GOpMUPOBAHHUE U KOOPIMHALIUS
JEATEIBHOCTH KOMaH/bI IIPOEKTA.

2. ®enepajbHble HeJeBble MIPOrPaMMbl KAK PAa3HOBHAHOCTD NPOEKTOB. — 4 yac
Bomnpocs! 1t u3yueHus u 00Cy X aeHus:
»  ®enepanbuble HeneBbie mporpammsel (OLIIT) kak 0coObIil BUA NeSTEILHOCTH,
HaIlpaBJICHHBIN HA JOCTUYKEHUE IIOCTABJIICHHBIX OPraHaMU FOCYAAPCTBEHHOM BJIACTH
LeJIEN, PeaIn3yeMbIX Ha OCHOBE 3aKOHOIaTEIbCTBA
* T'ocynapcTBeHHBIE 3aKa3UMKH (pesiepalIbHBIX LEIEBBIX IPOTPAMM.
e IIpouecc MOArOTOBKU U pealn3aluy LEJIEBbIX IPOTrPAMM.
* PernoHasibHBIE LI€JIEBBIE IPOIPAMMBI.
e MexayHapoHbIE LIEJIEBbIE IPOIPAMMBI.
*  OcHOBHBIE 3Tanbl pa3pabOTKU U OCYLIECTBICHHS TOCYAAPCTBEHHOM 11eNIeBOM
IIPOrPaMMBl.
*  CrpykTypa u cofepkaHue pa3ienoB ¢enepaibHO-1eJIeBOi MPOrpaMMBbl
* CocraB JOKYMEHTALUH FOCYJapCTBEHHOM 1I€JIEBOI TPOrpaMMBl.

3. HNH(poOpMaNMOHHO-IOKYMEHTALIMOHHOE 00ecneueHNe YIIPABJICHHUS POCKTAMHU HA
jTane IVIAaHNPOBAHUS NPOeKTa — 4 yac.
Bomnpocs! 11t u3yueHus u 00CyKAeHus:
e JIOKyMEHTaJIbHbIN KOMIUIEKC CTaJIUH IIJIAHUPOBAHUS IIPOCKTA.
* Pazpabotka YcraBa mpoekTa Kak OCHOBBI JJIs INTAHUPOBAHUS, BBITIOJHEHUS U
KOHTPOJISl paboT IO MPOEKTY.
* CocraB 10KyMEHTOB IIPOEKTOB, BBIIIOJIHAEMBIX I10 TOCYJaPCTBEHHBIM 3aKa3aM.
*  TocynapcTBeHHBII KOHTPAKT, TPEOOBAHUS K €TO COAEPKAHMIO.
*  OCHOBHBIE TOKyMEHTHI (a3bl TNIAHKPOBAHUS POEKTA.
* CBOJHBINA TUIaH OCYIIECTBIICHUS NMPOEKTA, 00BETUHSIIOMNN PE3yTbTaThI
TUTAHUPOBAHUS 110 BCeM (DYHKIHUSM YIPABICHHSI TPOEKTOM.
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*  OpraHu3aloOHHO-TIPaBOBBIE TOKYMEHTHI, PETYIHPYIOIINE OTHOILIEHUS FTOJIOBHOTO
VCIIOJIHUTEIISI U COUCIIONIHUTEIIECH ITPOeKTa. JIOroBOp MeX Iy CTOPOHAMU;
JOTIOJIHUTEIBbHOE COIVIALICHHE, BKIKOYAIOLIEe KaJeHIAPHbIN IIJIaH U TEXHUYECKOE
3a/laHHE; CMETY PaCXOJ0B.

* ['pynna J0KyMEeHTOB, 00CHIEUMBAIOIINX IIJITAHUPOBAHKE YIPABICHHUS IEPCOHATIOM.

* JIOKyMEeHTHI, HallpaBJICHHbIE HA peaTu3alHio QyHKIIMN YIPaBICHUS Ka4YeCTBOM
IIPOEKTA: ITOJIMTUKA Ka4eCTBa, IIJIaH YIIPABJICHUSA KaueCTBOM, BHYTPCHHHUE
CTaHAAPTHI U IIPaBUIIA.

5. YHnduxanus ¥ onTHMHU3ANKS COCTABA JOKYMEHTALMH YIIPABJICHHUS IPOEKTaMHU - 4
yac.
Bomnpocs! 1t u3yueHus u 00Cy K AeHus:
e 3aBUCUMOCTbH COCTaBAa JOKYMEHTAIIMH OT CTaJJUM IIPOEKTA.
* OtcyrcrBue YHUDUIIUPOBAHHBIX (POPM TOKYMEHTOB YIPABICHHS MPOCKTaAMU U
METO/Ibl PELICHUs IPOOIEMBI.
* CBOAHBIN IEpeueHb JOKYMEHTOB IO YIPABJICHHUIO MPOEKTaMH, MpeagaraeMblil
crangapramu PMI u IPMA.
e IlpumepHbIi PEKOMEHIYEMBIN IIEPEUECHb BUIOB JOKYMEHTOB IO YIIPABICHUIO
IIPOEKTaMH.
* 3amaya co3/aHus METOJMKH  OpraHU3alluy YIPaBJIECHUS IPOEKTaMHU, BKIIIOUast
ero IOKyMEHTalMOHHOE 00ecTIeueHHE.
* IIpoext crannapra «/loKyMeHTaIMOHHOE O0ecIIeueHUE YIPABICHUS IPOCKTAMI)
Ha 6aze 'OCT P ISO 15489 «YnpaBieHue JOKyMEHTaMM».

6. UndopmannoHHbIe TEXHOJIOTHH B MH(POPMAIHOHHO-I0KYMEHTALMOHHOM
o0ecrneyeHNH ynpaBJeHUs NPpoeKTamMu — 4 yac.
Bomnpocs! 1t u3yueHus u 00CyKAeHUs:
* PazpaboTka MOJenu CHUCTEMbI JOKYMEHTAIIMOHHOTO OOECIeUeHHUs YIpaBJICHUS
MIPOCKTaMHU.
* Cosznanue equHOM HH(OPMAIIMOHHON CUCTEMBI YITPABICHHS TPOCKTOM.
*  MHCTpyMEHTHI U TEXHOJOTHH Jjsi cOopa, XpaHeHUs, 00pabOTKU U pacHpeeIeHHs
uHpOpMaIH
*  OCHOBHBIE COCTaBHbIE YaCTH MH(POPMAITHOHHON CUCTEMBI.
*  OCHOBHBIE TIOJICUCTEMBI B CUCTEME YIIPABJICHUS JTOKYMEHTAITUCH:
- ITO/ICUCTEMa HOPMATHBHO-TIPABOBOTO 00eCTICUeHUs,
- moicucTeMa HH(OPMAITMOHHOTO 00eCTIeYeHus,
- ITO/ICUCTEMA TEXHUYECKOT0 00ecTieueHH s, BKIIOYAIOIIasi KOMITJIEKC IPOEKTHO-
TEXHUYECKOH U HKCILIYyaTallMOHHON JOKYMEHTALUU;
- IIO/ICUCTEMA IMPOTPAMMHOT0 00ECIICUCHNUS;
- IIO/ICUCTEMA OPTraHU3aIllHIOHHOTO U KaJpOBOTr0 00eCIeUeHusI.

7. ABTOMaTH3HPOBaHHbIE CHCTEeMbl HHPOPMALMOHHO-T0KYMEHTAIIHOHHOT' 0
o0ecreyeHns ynpaBjaeHHs MPoeKTaMu — 6 yac.
Bomnpocs! 1t u3yueHus u 00CyKAeHus:
* OcHOBHBIE BHUIbl WH(POPMAIMOHHBIX TEXHOJOTHH, MPUMEHSEMBIX B YIPaBICHUHU
IIPOEKTaMH.
*  OCHOBHBIE IPOI'PaMMHBIE IIPOYKTHI, IIOJIEPKUBAIOIINE JAHHBIE TEXHOJIOTHH.
* Ormuuuss  WHQPOPMAIMOHHOW  CHUCTEMBI  YIPABICHUS MPOEKTOM OT JAPYTHX
MH(POPMAIIMOHHBIX CHCTEM.
* CrangaptHele  oQHCHBIE  TNPHJIOXKEHUS  (MTAKETb)  OPUEHTUPOBAHHBIE  Ha
olpesielieHHble TUNIBlI 33/a4 (TUIAaHMPOBAHUE, KOHTPOJb, PAacdeThl, (PMHAHCOBBIC
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Omepanyuu U T.IL.).

*  Bo03MOXHOCTh COUYCTaHUA B nporpaMMHOM KOMILJICKCE IMpOCKTa
MHOTI'O (bYHKI_[I/IOHaJ'H:HBIX HH(bOpMaL[HOHHBIX CHUCTEM C THUIIOBBIMU O(bHCHBIMH
IIakeraMu.

8. DuexkTpoHHBIN o HC ynpaBaeHHs IPOEKTaAMH. — 4 yac.
Bomnpocs! 11t u3yueHus u 00CyKAeHus:
* IlonsATue 3neKTpOHHOTO Oduca MpoeKTa
* CocraBHbIe YacTH JIEKTPOHHOTO ouca
*  OpraHu3allMOHHO-METOAMYECKHE  JOKYMEHTBI,  perjlaMeHTHpylomue  paboty
ANIEKTPOHHOTO oduca.
*  Merononorus HHGOPMAITMOHHOTO MEHEPKMEHTA B YIIPABJICHUH MIPOEKTaMHU.

9.2 MeToaudeckue PEKOMEHIAIIUMA 110 NOATOTOBKE NHCbMECHHBIX paﬁoT

Bun camocrosTensHOM paboThI: IOArOTOBKA pedepara.

[TonrotoBka pedepata MO3BONSIET 3aKPEMHUTh TEOPETHUYECKHE 3HAHUS MO TUCHMILIMHE,
npUOOPECTH HABBIKM CaMOCTOSITEIILHOTO YIIIyOJIEHHOTO M3YYeHHsI OJHOTO M3 pa3zesioB Kypca.
[Tpu moaroroBke pedepara CTyIEHTHI MMOJIy4alOT HABBIKK M YMEHHE paboTaTh ¢ HCTOYHUKAMHU H
JUTEpaTypoil, aHanM3upoBaTh (AaKTBl M JaHHBIC CHENHMAJIBHOM JMTEpaTypbl, U3JaraTh
MPOYUTAHHOE COBPEMEHHBIM MPO(PECCHOHATBHBIM SI3BIKOM.

Pedepar nomkeH ObITH OOPMIIEH B COOTBETCTBHUU C TPEOOBAHHUSIMU, MPEABSIBISIEMBIMH K
MOJITOTOBKE U 0(hOPMIICHHIO HAYYHBIX padoT.

Pedepar Brimoyaer:

- TUTYJIBHBIN JIUCT;

- OTJIaBJICHUE;

- BBEJICHUE;

- OCHOBHYIO 4acTh (TE€MAaTHUYECKHUE Pa3JIeIibl);

- 3aKJIIOYEHHE;

- CIIUCOK MCIIOJIb30BaHHBIX HCTOYHHUKOB U JINTEPATYPHL.

O6wem pedepara - 15-20 crpanun Tekcra (mpu Habope yepe3 1,5 uHTEpBasa U pa3Mepe
mpudTa 13-14). Pedepar numiercs Ha 0JJHOI CTOpOHE CTaHAApPTHOTO Jrcta Oymaru (popmata A4
(210x197Mmm).

Crpanuns! pedepata HyMepyroTcss apaOCKUMU IdpamMu Ha BEpXHEM I0JIe JIMCTa, Oe3
KaBbIUEK, 1e(DUCOB U JPYTrUX 3HAKOB MpenuHaHus. TUTYIbHBIN JUCT U OTJIaBlIeHHE HE HYMEpYIOT,
HO BKJIIOYAIOT B 00ImMii 00beM pedepara.

HayuHo-cripaBouHblif anmapat pedepara BKIIOYAET CHMCOK UCTOYHUKOB U JIMTEPATYphl U
MOJICTPOUYHBIE CHOCKH. [10JICTpOUHBIE CHOCKM HCIIOJIB3YIOTCS BO BCEX CIy4asX HUTHPOBAHHS B
TEKCTe pedepaTa MPaBOBBIX aKTOB, JOKYMEHTOB, IIPOU3BEACHUI aBTOpPOB MOHOTpadHii, cTaTei,
y4eOHHKOB, Y4€OHBIX IOCOOMA, a TAKKe MPH LIMTHPOBAHUU CTAHAAPTHBIX ONPEIEICHHIH TEPMHHOB
u noHsTui. Bee mpuBoauMble B pedepare GakTol, HUQPHI, AaThl, KOHKPETHBIC JTaHHBIC TaKXKe
JOJKHBI OBITH TIOATBEPKACHBI IT0ICTPOUYHBIMUA CHOCKAMH.

CHOCKHM HyMEpYIOT B Mpeeiax OJHON CTpaHULIbI apaOCKUMHU ITU(ppaMu, TEKCT CHOCKH
Pa3MEILAroT MO MOCIEIHEH CTPOKOM TEKCTa
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9.3 MeTtoauueckue YKazaHudA 1JidA oﬁyqamumxcn 10 OCBOCHHIO JUCHUII/IMHBI

Bun
paboThI

Copepxanre (TIepedeHb BOIPOCOB)

TpynoemKkocTb

CaMOCTOATCIIbH

oif pa

00THI (B
Jacax)

Pexomennanmm

(O8]

IloaroroBka
K JIEKIIUA
Ne 1

IIpeamer u 3amaum Kypca. Mecro Kypca B
CHCTEME JIPYTUX YUEOHBIX AUCIUIUINH.
Hcroynuku u nureparypa 1o Kypey.
3aKOoHOAaTeIbHbIE U HOPMATHUBHO-
IIPaBOBBIE AKTHI 110 BOIIPOCAM
OpraHu3aluy yIpaBJIeHUs,
uH(pOpMaTHU3ALINH, TOKYMEHTALIHOHHOTO
oOecrieyeHus yrpaBiIeHHUs] U apXHUBHOTO
nena, cranaapruzanuu. HopmatusHo-
METOUYECKUE JOKYMEHTBI,
MEKyHAPOJHBIE U HALIMOHAJILHBIE
crangaptel. IHTEpHET-pECypCHI.

Cwm. Pabouyro TeTpanp
crynenta (PTC)

IloaroroBka
K JIEKIIUA
Ne 2

Teopernueckue npeacraBieHus 00
YIPABJICHUH IIPOCKTAMU B UCTOPUYECKOM
pazBuTuu. MeTononorus yrnpasieHus
poeKTaMu. MecTo ynpasieHUs
IIPOEKTaMH B COBPEMEHHOM
MEHEDKMEHTe. MexXayHapoIHbIe U
HaIlMOHAJIbHBIE OPTaHU3aIMH B cepe
YIPABJICHUS IIPOCKTAMM.

Cwm. Pabouyro TeTpanp
crynenta (PTC)

IloaroroBka
K JIEKIIUA

Ne 3

[loHATHE pOEKTA, CTaIUU IPOEKTA.
@OYHKIUU U CTPYKTYypa IIPOEKTA.
OpranusanroHHbie (pOpMBI yIIpaBIIeHUS
IIPOEKTaMHU. YIIpaBIE€HUE NIEPCOHAIIOM
npoekTa, POpMUPOBAHUE U KOOPIUHALIUS
JEATEIbHOCTH KOMaH /bl IIPOEKTA

Cwm. Pabouyro TeTpanp
crynenta (PTC)

IloaroroBka
K JIEKIIUA
Ne 4

denepanbHbIe LETIEBBIE IPOTPaMMBbI
(®LIIT) kak 0COOBIH BUT ICATSILHOCTH,
HAIPaBJIEHHBIN HA JOCTU)KEHHE
IIOCTABJIEHHBIX OpraHaMH
rOCyJIapCTBEHHOMW BJIACTH LIEIIEH,
peain3yeMbIX Ha OCHOBE
3aKOHOJIaTEIbCTBA.

I'ocynapcTBeHHBIE 3aKa34YUKU
(benepanbHBIX IENEBBIX MPOTPAMM.
IIponiecc MOArOTOBKU U peaiu3aluu

Cwm. Pabouyro TeTpans
crynenta (PTC)
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Bun
paboThI

Coneprxanue (mepeueHb BOIIPOCOB)

TpynoeMkocTb

CaMOCTOATCIIbH

oif pa

00THI (B
Jacax)

Pexomennanmm

2

(O8]

1eeBbIX Mporpamm. OCHOBHBIE TOHSATHS,
OIIPEIEIAIOLINE CYIIIHOCT IPOrPaMMHOIO
MOJIX0/a: MPOTrpaMMHas 00JIacTh,
rapameTpsl IPOrpaMMBI, CTPYKTypa
IIPOrPaMMBl.

PernonanbHbie 11EIE€BBIE IPOTrPAMMBI.

MexayHapoaHbIE LIENEBBIC
IIPOrPaMMBl.

IloaroroBka
K JIEKIIUA
Ne 5

OcCHOBHBIE ATaITBl Pa3pabOTKH U
OCYLIECTBJIEHUS FOCYJapCTBEHHON
1eneBo nmporpaMmel. CTpyKTypa U
coJiepKaHue pa3ziesioB (enepanbHO-
1eneBo nporpaMmmsl. Coctas
JOKYMEHTALMU FOCYJapCTBEHHOM LIETIEBON
IIPOrpamMMBl.

DKcrnepTr3a LEIeBbIX IPOrpaMM U
poeKToB. KoMIUIEKCHBIN aHaIu3
pean3any NporpaMMsl.

Cwm. Pabouyro TeTpanp
crynenta (PTC)

TloaroroBka
K JIEKIIUA

Ne 6

WHbopMaIimoHHO-T0OKyMEHTallMOHHOE
oOecrieyeHue yrpaBJieHUs] IPOEKTaMH Ha
JTare MJIaHUPOBAHUS IIPOEKTA.
JIOKyMEHTAJIbHBIN KOMIUIEKC CTAIUU
IUTaHUPOBaHUs npoekra. Pa3paboTka
KOHLEIIMY [TPOEKTa, KOTOPask BKIOYAET B
ceOsi: aHaM3 IpoOIEeMbl U TOTPEOHOCTH B
IIPOEKTE; NCXOJHBIE JAHHBIE; LIETU U
3aJjauil MPOEKTa; (PYHKLUUHU YIPABICHUS
IIPOEKTOM.

PazpaboTka YcTaBa nmpoekra Kak
OCHOBBI JJI51 [IJITAHUPOBAHMSI, BBIIIOJIHEHHUS
Y KOHTPOJIsI paboT MO MPOEKTY.

Cwm. Pabouyro TeTpanp
crynenta (PTC)

IloaroroBka
K JIEKIIUA
Ne 77

CocTaB JOKYyMEHTOB IIPOEKTOB,
BBIIIOJIHSIEMBIX T10 TOCYIapCTBEHHBIM
3akazaMm. DenepanbHbIN 3aKOH
Poccuiickoit @enepaunn «O pazMmenieHUN
3aKa30B Ha IIOCTaBKU TOBApOB,
BBITNIOJIHEHUE paboT, OKa3aHUe yCIyT JUis
roCyIapCTBEHHBIX U MYHUIUIIAIBHBIX
HYX1». [ 0Cy1apCTBEHHBIN KOHTPAKT,
TpeOOBaHHUSA K €r0 COJICPIKAHUIO.
OcCHOBHBIE JOKYMEHTHI (ha3bl
IUIaHUPOBaHUS NpoekTa. CBOIHBIN MJI1aH
OCYIIIECTBICHUS MTPOEKTA, 00bEIMHSIIOIIHIA

Cwm. Pabouyro TeTpans
crynenta (PTC)
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Bun
paboThI

Coneprxanue (mepeueHb BOIIPOCOB)

TpynoeMkocTb

CaMOCTOATCIIbH

oif pa

00THI (B
Jacax)

Pexomennanmm

2

(O8]

pe3ysIbTaThl INTAHKPOBAHUS 110 BCEM
(GYHKIUSAM yIpaBIeHUS TPOEKTOM.

IloaroroBka
K JIEKIIUA

Ne 8

OpraHu3anroHHO-TIPaBOBbIE JOKYMEHTHI,
PEryaupyroIne OTHOLICHUS TOJIOBHOTO
WCTIOJTHUTEIISI U COMCTIOJIHUTENEH POeKTa.
JIoroBOp MEXK ]y CTOPOHAMU;
JOTIOJTHUTEIBHOE COTTIallICHHE,
BKJTIOYAIOIIee KaJICHIapHBIH IJ1aH U
TEXHUYECKOE 3a/IaHUE; CMETY PacX0I0B.
['pymnna 10KyMeHTOB, 00eCTIEYMBAIOIINX
IUTAHUPOBAHUE YIIPABIICHUS IEPCOHAIOM.
JIOKyMEHTBI, HalpaBJICHHbIC Ha
peanu3anuio QYHKIUH YIpaBICHUS
Ka4eCTBOM IPOEKTA: MOJIUTHKA KauecTBa,
IUTaH YIIPaBJICHUS KAYeCTBOM, BHYTPEHHHE
CTaHJAPTHI U MPaBUIIA.

Cwm. Pabouyro TeTpanp
crynenta (PTC)

TloaroroBka
K JIEKIIUA

Ne 9

WHbopMaIimoHHO-T0OKyMEHTallMOHHOE
oOecrieyeHue yrpaBJieHUs] IPOEKTaMH Ha
JTare BBIMOJIHEHHS IPOEKTa

CocTaB JOKyMEHTallUU Ha 3Tare
BBITIOJTHEHUS MIPOEKTA: OPraHU3allMOHHO-
MpaBoOBasi JOKyMEHTalus1; GUHAHCOBAs
JOKYMEHTAIHsl; HAyYHO-TeXHUUECKast
JTOKYMEHTAIH; OPTIPOEKTHAs
JTOKyMEHTALHSI.

JIOKyMEHTBI, perjaMeHTHPYIOLINE X011
MPOEKTHBIX PabOT U OpPraHU3aIHIO
YIIPaBIJICHUS CO3JIAaHHBIMHU JUIS1 ATOTO
BPEMEHHBIMU TBOPUYECKUMHU
koJuiektuBamu (BTK).

JIOKYMEHTBI, OTpaXaroIue X0 paboThI MO
MIPOEKTY: IPOTOKOJIBI U PELICHUS
MIPOU3BOICTBEHHBIX COBELIAHU,
MIPOMEKYTOUHBIE HH(OPMAIMOHHBIE
OTYETHI O XOJIC BBHITIOJHEHUS IPOCKTA,
NIEpENHCKa.

Cwm. Pabouyro TeTpanp
crynenta (PTC)

IloaroroBka
K JIEKIIUA

Ne 9

®uHaHCcOBas foKymMeHTauus. Hayano-
TEeXHUYECKask JOKYMEHTAIIHSL.
Odopmnenue npoekroB HUOKP.
OpropoekTHasi JOKyMEHTalus — 0COObIH,
cienn(puIeckuil BU TOKYMEHTAIUH,
OTpakarolIuii mpoiecc cobopa, 0opadboTKH,
aHaJN3a MEePBUYHBIX TaHHBIX 00 00BEKTE
OpraHu3aIMOHHOTO IPOSKTHUPOBAHUSI.
ITporpammpbl, aKThl ¥ IPOTOKOJIBI TPUEMO-

Cwm. Pabouyro TeTpans
crynenta (PTC)
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Bun
paboThI

Coneprxanue (mepeueHb BOIIPOCOB)

TpynoeMkocTb

CaMOCTOATCIIbH

oif pa

00THI (B
Jacax)

Pexomennanmm

2

(O8]

CIaTOYHBIX UCIBITAHUMN, OTYETHI 00
OIIBITHOM DKCIUTYaTallluH, aKThl
YCTpPaHEHHUsI HEJOCTATKOB,
OpraHu3alMOHHO-PACIOPAIUTEIbHAS
JOKYMEHTaHs O Caye-IIPUEMKE IPOEKTa
B DKCIUTyaTaluIo.

IloaroroBka
K JIEKIIAHU

Nel0

YHuduKanus u ONTUMH3ALKS COCTaBa
JOKYMEHTAIUH YIPABICHHS IPOCKTAMHU.
3aBUCUMOCTb COCTaBa JOKYMEHTALIUU OT
craauu npoekrta. OTcyrcTBHe
YHU(DUIUPOBAHHBIX ()OPM TIOKYMEHTOB
yIIpaBIICHUS POEKTAMHU M METOIbI
pereHus MpoOIIEMBI.

CBO/HBII NTepeUeHb JOKYMEHTOB
10 YIPAaBJIEHUIO IPOEKTAMH,
npeayaraeMbiil crangapramMu PMI u
IPMA. TlpumepHbIii peKOMEHAYEMBIH
IIepeueHb BUJOB JOKYMEHTOB 110
YIIPaBJICHUIO IPOEKTAMU.
3aznava co31aHus METOJUKU
OpraHu3alluy YIPaBJICHUS IPOEKTaMH,
BKJIIOUAs €r0 JOKYMEHTALIMOHHOE
obecnieuenue. [Ipoekt crangapra
«JloKyMeHTaIMoHHOE 0OecrieueHue
yrpaBiieHus poektammu» Ha 6aze [OCT P
ISO 15489 «YnpaBieHue JOKyMEHTaMM.

Cwm. Pabouyro TeTpanp
crynenta (PTC)

IloaroroBka
K JIEKIIUHU
Nell

HNudpopmaliioHHbIE TEXHOJIOTUH B
MH(POPMAIIMOHHO-IOKYMEHTALlMUOHHOM
oOecrieyeHnH yIpaBIeHUs POCKTaMH
Pa3paboTka Moaenu CUCTEMBI
JOKYMEHTAIHOHHOTO 00eCTIeYeHHS
ynpasieHus npoekramu. Co3nanue
enMHOM NH(OPMAITMOHHON CUCTEMBI
YIIPaBIICHUS IPOEKTOM.
HHCTpyMEHTHI ¥ TEXHOJIOTUH JUIst cOopa,
XpaHeHus, 00pabOTKU U pacripeiesIeHUs
uH(pOpMAaINH, TTIOTYYCHHON B pe3yabTare
yIIpaBJICHUS MPOEKTaMHU Ha BCEX CTAIHUIX
1St BceX (PyHKUMH Tpoliecca ypaBiIeHUs
U B MHTEpECax BCEX YYACTHUKOB ITPOEKTA B
COOTBETCTBUH C UX KOMIIETEHIMEH U
OTBETCTBEHHOCTHIO.

Cwm. Pabouyro TeTpanp
crynenta (PTC)
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CaMOCTOATCIIbH
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1

2

(O8]

4

IloaroroBka
K JIEKLIUHU
Nel2

OcHOBHBIE COCTaBHBIC YaCTH
MH(OPMAIMOHHON CUCTEMBI, TPU3BAHHBIC
00ecIeunTh HATMYUe He0OX0IMMOM
nH(OpMALUU, JOCTYITHOCTH €€ JUIS
I0JIb30BaTEIECH.

OCHOBHBIE ITOJCUCTEMBI B CHCTEME
YIPABJICHUS JOKYMEHTALIUEH:

- MOJICKCTEMa HOPMAaTHUBHO-TIPABOBOTO
obecreueHus,

- mojcucTeMa HH(HOPMAITMOHHOTO
obecreueHus,

- IMOJICUCTEMAa TEXHUYECKOTO
o0OecreyeHnst, BKJIFOYAIOIast KOMILIEKC
IIPOEKTHO-TEXHUYECKOU U
AKCIUTYaTaI[MOHHON JOKYMECHTAIINH;

- MOJICKCTEMA TPOTPAMMHOTO
00ecCIIeUeHHS;

- MOJICKCTEMa OPraHU3aIMOHHOTO U
KaJ[pOBOTO 00ECIIeUeHHs.

Cwm. Pabouyro TeTpanp
crynenta (PTC)

IloaroroBka
K JIEKLIUHU
Nel3

ABTOMAaTH3UPOBAHHBIE CHCTEMBI
MH(POPMAIMOHHO-/IOKYMEHTALlMOHHOTO
oOecrieyeHus yrpaBieHHs IPOSKTaMHU
OcHoBHBIE BUIbI HH()OPMAITHOHHBIX
TEXHOJIOTHIA, TPUMEHSEMBIX B YIIPaBICHUN
npoektamu. OCHOBHBIE TIPOTPAMMHBIE
MPOIYKTHI, MOJICP>KUBAIOIINE JaHHBIC
TEXHOJIOTHH.

Otnuurs HHPOPMAIMOHHOMN CUCTEMBI
yIIpaBJIEHUS POEKTOM OT JPYTUX
nH(pOopMaMOHHBIX cucTteM. CTaHJapTHBIE
o(UCHBIC TPUTOKEHUS (TTAKETHI)
OpUEHTUPOBAHHBIE HA OTIpEICIIEHHbIC
TUIBI 337124 (TMJITAHUPOBAaHUE, KOHTPOJIb,
pacueTbl, (UHAHCOBbIE OTIEPAIMHU U T.I1.).
Bo3MoXHOCTB COueTaHus B IPOrPaMMHOM
KOMIUIEKCE TIPOEKTa
MHOTO(QYHKITHOHATIBHBIX
MH(POPMAIIMOHHBIX CHCTEM C TUTIOBBIMH
0(HCHBIMU MTAKETAMHU.

Cwm. Pabouyro TeTpanp
crynenta (PTC)

IloaroroBka
K JIEKLIUHA
Nel4

DNEeKTPOHHBIN 0(HC YIpaBICHUS
MPOCKTaMH.

[TonsiTue 31eKTPOHHOTO OdHCca
npoekta. CocTaBHBIC YaCTH DIICKTPOHHOTO
ouca. Opranu3anmoHHO-METOJMYECKUE

Cwm. Pabouyro TeTpans
crynenta (PTC)




28

-
M
S 5%
[¥a
Bun SEER
Copepxanue (TIepedeHb BOIIPOCOB) B 2¢ 9 Pexomennaruu
paboThI ©c 53 s
2 = o
a 28
B o
1 2 3 4

JIOKYMEHTBI, pETJIaMEHTUPYIOIINE PadOTy
3NIEKTPOHHOTO oduca.

Mertoponorus HPOPMALUOHHOTO
MEHEPKMEHTA B yIIPABJICHUH IIPOCKTAMH.
OObenuHeHNEe B €AMHYIO0 CUCTEMY Ha
oOmiet MeToAndeckoit 0a3e Mo eMHBIM
PYKOBOJICTBOM JIETIOTIPOU3BO/ICTBA,
CHCTEMBI JJOKYMEHTAIIHOHHOTO
yIipaBJIeHUs 0OecrieyeHus,
aBTOMAaTU3UPOBAHHBIX CHCTEM
YIPaBJICHUS TOKYMEHTALUECH U MHBIX
aBTOMAaTU3UPOBAHHBIX CHCTEM 00PabOTKH
UHPOpPMAIIHH, TEXHUYECKHX CPEIICTB
00paboTku HHPOPMALIKH.
[MpuHIMITHATBEHAS MOACITH CHCTEMBI
JIOVTI Ha 6a3e uHTErparmu
nporpamMMHoro komiuiekca AC/IOVY co
CTaH/IapTHBIMH O(DUCHBIMHU TAKETAMH I10
pa3IUYHBIM 3a/lauaM yIpaBJICHUS
IPOCKTAMHU.

HWroro mo pucrmruinye
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Hpuioxenue 1

Annomauusa oucyunaunsl (Mooyns)

Hucuumnbaa  «MH(pOpMaMOHHO-I0KyMEHTAlIUOHHOE ~ OOeCreueHne  YIpaBJICHUs
NPOEKTaMH» SABISCTCS DJCKTHBHOM JUCHUIUIMHOM 4YacTH, (OPMHUPYEMOH Yy4aCTHHUKAMH
00pa3oBaTeNbHBIX OTHOIIEHUH, OJOKa JAUCIUIUIMH MOJTOTOBKH CTYAEHTOB IO HAIPAaBJICHUIO
«/loxymMeHTOBeIeHHE U apXUBOBEICHUEY.

JUist OCBOEHMSI IUCIUILIMHBI HEOOXO0IMMbI 3HAHUsI, YMEHHS U BIIaJeHUs, CHOPMUPOBAHHBIC
B XOJI€ U3yUYEHUS CIEAYIOIMX JUCLUIUIMH U IIPOXOKICHUS IPAKTHK:

- UndopmarioHHbIe TEXHOIOTUU

- Undpopmarmonnsie rexHosoruu B JJOY.

B pesynbTare 0cBOEHHS ITUCIMILTUHBI (POPMHUPYIOTCS KOMIIETEHIIMH, HEOOXOAUMBIE IS
M3YUYEHHS CIeTYIOIUX AUCIUIUINH U MIPOX0XKIACHUS TPAKTHK:

- UndopmarronHoe obecrieueHue yrnpaBieHus;

- Yrpasienue nHpopmMalei u JOKyMeHTaIel 3IeKTPOHHOTO IPaBUTEIIBCTBA.

JucuuruinHa peanusyercs Ha (akynbTeTe apXUBOBEICHHUS M JIOKYMEHTOBEICHUS
Ka(eapoii aBTOMAaTU3MPOBAHHBIX CUCTEM JOKYMEHTAIIMOHHOTO 00ecIieueHus YIpaBICHHUS.

CopnepxaHue IUCIHMIUIMHBI OXBAThIBAET KPYr BOIPOCOB, CBSI3aHHBIX C MPUMEHEHHEM
MH(POPMAIIMOHHBIX CHCTEM M TEXHOJIOTHI B YIIPaBJIEHUH MPOECKTAMHU.

Llenv Oucyunaunel - W3y4CHHE TEOPETHUECKUX MPOOJIIEM M TNPHUKIAJHBIX AaCIEKTOB
MH(POPMAIIMOHHO-TOKYMEHTAIIMOHHOTO  00ECIICUEeHUsI yIpaBIEHHUs MPOEKTaMHU KaK YacTH
MEHE/KMEHTa, aKTUBHO NPUMEHSIEMON B COBPEMEHHON IpaKTHKE KaK B TOCYAAapCTBEHHOM
yIIpaBJICHUH, B MPOIECCE BHIMONHEHUS (hefepanbHBIX IENEBBIX NPOTrpaMM, TaK U B YaCTHOM
Ou3Hece, MPU OPraHU3alKU U BBINTOJHEHUH UHBECTULIMOHHBIX MPOEKTOB.

3aoauu:

- HU3yYCHHE OCHOBHBIX TMOHATHH, HCIOJIB3yeMBIX B Tpolecce HH(OPMAIMOHHO-
JTOKYMEHTAIIMOHHOTO 00ECTIeYeHHs YIIPaBIICHUS POCKTAMU;

- U3y4YEeHHE UCTOPUU MH(POPMAITHOHHO-TOKYMEHTAIIMOHHOTO 00eCIIeYeHus YIPaBICHUS B
Halleil cTpaHe u 3a pyoexoMm;

- M3y4eHHE HOPMATHBHO-TIPABOBBIX OCHOB HH(OPMAIOHHO-IOKYMEHTAlHOHHOTO
oOecrieyeHus yrpaBieHHs POCKTAMHU;

- U3y4YEHHUE TEXHUUECKOTO ¥ MPUKJIIATHOTO TPOTPaMMHOTO oOecriedeHust HH(OPMaIMOHHO-
JOKYMEHTAIIMOHHOTO 00eCTIeYeHHs YIIpaBJICHUS POCKTaMU

- U3y4eHHEe COCTaBa JOKYMEHTAIIUH STAlOB YIPABJICHUS IPOCKTAMU;

- M3y4YECHHE BOIPOCOB OpraHM3aluu OOpabOTKM M XpaHEHHsS JOKYMEHTOB B Ipoliecce

YIIPABJICHUS IIPOCKTaMU;
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- M3y4Y€HHE M aHaJM3 CHOCOOOB OpraHM3allMM AIEKTPOHHOTO oOduca yIpaBlIeHUS
IIPOEKTaMH.

AKTyaJbHOCTh, HOBU3HA M OPHUIMHAJILHOCTH Kypca OOECHEeYMBACTCS €ro IMOCTOSTHHOM
MOJIEpHU3ALMEN! B COOTBETCTBUU C DPA3BUTUEM H3YYAaEMbIX MPOrPaMMHO-TEXHOJOTMYECKHX
pELIEHNH, UCTIOIB3YEMBIX B YIIPABIECHUH MPOEKTaMHU.

JlucuumuivHa HanpaBjieHa Ha (OPMHUPOBAHUE CIETYIONUX KOMITETCHIIHIA:

IIK-9.1. IlpumeHSATh TEOpPHUIO NPOLECCHOIO YIPABJIECHUS, METOAUKY MPOEKTUPOBAHUS
MPOIIECCOB U CUCTEM YIPaBJICHUS JOKyMEHTaMH, MpaBMiia pa3pabOTKU PErJaMeHTOB IMPOILIECCOB

B HpaKTquCKOﬁ ACATCIBHOCTH.

IIK-9.2. IlpoexTupoBaTh HpOLECCHI M CUCTEMBl  YIPABIEHUS JOKYMEHTaMH,
pa3pabaTbIBaeT JOKaJIbHbIE HOPMATUBHBIE aKThl B TOCY/IAPCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYIPaBICHHS U OPraHU3ALUAX PASTUYHBIX POPM COOCTBEHHOCTH

I1K-9.3. OuenuBath 3pPEKTUBHOCTD YIPABICHUYECKUX MPOIIECCOB U CUCTEM YIPABICHUS
JOKYMEHTaMH U UX COBEPLIEHCTBOBAHHUS

B pe3ynbraTe 0CBOEHHS JUCHMIUIMHBI, 00YYaIOIMICS JODKEH:

3Hamb TEOPHUI0 TIPOLIECCHOTO YIPABJIEHUS, METOAUKY IMPOEKTHUPOBAHUS IIPOLIECCOB M
CHCTEM YIIPaBJICHUS JOKYMEHTaMH; MpaBuiia pa3pabOTKH JIOKAIbHBIX HOPMATHBHBIX aKTOB B
rOCyIJapCTBEHHBIX OpraHax, opraHaXx MECTHOI'O CAMOYIPABIEHUS M OPraHU3alUsAX pa3INYHbIX
¢opM cOOCTBEHHOCTH; METOJUKY OLEHKH 3((HEKTUBHOCTHU YIPABICHYECKUX MPOLIECCOB U CUCTEM
yIpaBIEHUS JOKYMEHTAMH.

Ymems npUMEHSTh TEOPETUUYECKUE U METOJOJIOTMUECKUE 3HAHMS IIPU MPOEKTUPOBAHUU
CUCTEM YNPAaBJIEHUS JOKYMEHTaMH B MPAKTUYECKOW JESATEIBHOCTH; IPUMEHATh TEOPETHUECKUE
3HaHUS TIPU pa3pabOTKe JIOKAIBbHBIX HOPMATHBHBIX AaKTOB; OIPENENIATh KOMIUIEKC Mep IIOo
COBEPLICHCTBOBAHUIO YIIPABIECHUYECKUX IIPOLIECCOB U CUCTEM YIPABIEHUS JOKYMEHTAMH.

Braoemv HaBblKaMu pa3pabOTKU PErjaMEHTOB IMPOLIECCOB; HABBIKAMH MPOECKTUPOBAHUS
IIPOLIECCOB M CUCTEM  YNPABIECHUSA JIOKYMEHTaMM; HaBbIKAMH COBEPLICHCTBOBAHHUS
YIPaBIEHYECKUX IPOLIECCOB U CUCTEM YIIPABJIEHUS JOKYMEHTaAMH C IPUMEHEHUEM COBPEMEHHBIX
MH(POPMAIIMOHHBIX TEXHOJIOTHA.

Paboueii mporpaMMoii mperycMOTpPEHBI CIIEAYIOIINE BUBI KOHTPOJIS: TEKYIUI KOHTPOJIb
ycIieBaeMocTH B (hopMe orpoca, KOHTPOJIbHOM paboTel 1 pedepara, MpOMEKyTOUHAsT aTTECTaIH
B (hopMme K3aMeHa.

0611_[2151 TPYAOCMKOCTb OCBOCHUSA NUCHUIIJIMHBI COCTABJISICT 3 3a4eTHBIC CANHUIIbI
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