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1. Ileau 1 3a1a4u OCBOEHHUS AUCHUILIMHBI

Lenpto ocBoeHHMS IUCHMILIMHBI «MHOCTpaHHBIM S3BIK» SABISETCS  (OPMHUPOBAHUE
S3BIKOBBIX W KOMMYHHKATHBHBIX KOMIIETCHIMM  OOYyYaromerocs, JOCTaTOYHBIX  JUIs
OCYILIECTBJICHUS! MU YCTHBIX U IUCbMEHHBIX JIEJIOBBIX KOHTAKTOB C NHOCTPAaHHBIMM HapTHEPAMU
B X0JIe MX IPO(eCCHOHATbHOU JESTEIbHOCTH, a TAKXKE Uil U3ydyeHHUs 3apyOeKHOIrO OIbITa B
npoeccnoHanbHOU chepe.

N3yuenne mucuuminHbl «HOCTpaHHBIN S3BIK» CIIOCOOCTBYET PELIEHUIO CIEIYIOIINX
3a/1a4 TPOPECCUOHAILHON JCSITEIHbHOCTHU
— BJIQJIETh BCEMU BUJAMHM UYTEHHUS OPUTHMHAIBHOM JIUTEPATYphl MO AEIOBOMY OOIIEHUIO
(oT4eTsl, en0Bast KOPPECHOHIEHIUS, OCHOBHBIE BHbI JIOKYMEHTOB Ha MPEANPUATUHN), a TAaKKe
YMETb BBIJICIUTH 3HAYUMYIO HH(OpMaIHIo;

— MOHMMAaTh Ha CIyX peub cobeceAHHMKa B Xoje Oeceibl JEIOBOTO XapakTepa, yMETh
U3BJIEKaTh HEOOXOIMMYIO HMH(POPMAIUIO U3 HECIIOKHBIX TEKCTOB JIEJIOBOIO XapaKTepa;

— y4acTBOBATH B uasore / 6ecesie AeI0BOro Xxapakrepa (mprueM 3apyoeKHBIX CIIEIUaTUCTOB,
JICJIOBBIEC TIEPETOBOPHI, AEI0BOE OOIIeHNEe MO TelaeoHy) COOI0Mass HOPMBI U STUKET ACIIOBOTO
OOIIIEHNS;

— 3HATh CTPYKTYPY JAEIOBOrO MUChMA U CTaHJApTHBIE peYeBbIe KIIHILIE, IPUHSATHIE B IEIOBOM
KOPPECIIOHICHIINH;

— yMETb HaIlKCaTh JEJI0BOE MUCHMO TpeOyeMoro Tuma (COmpoBOKICHUS, MOATBEPKIACHMUS,

MPETEH3HUH H T.11.).

2. MecTOo TMCHUMILIMHBI B CTPYKTYpe 00pa30BaTeJIbHOM NMPOrpaMMbl
Juctunnuna « THOCTpaHHBIN A3bIK» OTHOCUTCS K JUCIMIUIMHAM 00s13aTeabHOM yacTu O10ka b1
«Jducuunnunel (Mogynu)» yueOHoro 1uiaHa, cornacHo @I'OC BO s HanpaBieHHs TOATOTOBKU
38.03.04 T'ocymapcTBEeHHOE€ UM MYyHHIMNAIbHOE YyopaBieHue. JlUCIUIUIMHA — SIBISETCS

MIPOMEXYTOYHBIM 3TaroM GopmupoBanus komnereniuu YK-4 B npouecce ocsoenus OOIL.



3. Ilinanupyemble pe3yJibTaTbl 00y4eHUsI

Koa m HamMeHOBaHHe
KOMIICTCHIIUHN

Kox v HamMeHOBaHUe HHANUKATOPA
nocrukenuss komnerenunu (M/IK)

I[lnanupyemsble pe3yabTaThbl 00y4eHU s

YK-4 Cnocoben
OCYILIECTBJISTh JETIOBYIO
KOMMYHHKAIIUIO B YCTHOM U
MUCbMEHHOM popmax Ha
rOCy/IapCTBEHHOM $I3bIKE
Poccniickoit @enepanuu u
MHOCTPaHHOM(BIX)
sI3bIKe(ax)

NYK-4.1. YaurtsiBaeT 0COOEHHOCTH
JIEJIOBOY KOMMYHHUKAIUU Ha
roCyJIapCTBEHHOM W MHOCTPAHHOM
SI3bIKAaX B 3aBUCUMOCTH OT 0COOEHHOCTEH
BEepOATLHBIX U HEBEPOAIbHBIX CPEJICTB
oOLIeHMUSL.

NYK-4.2. YMmeer BecT 0OMEH I€JI0BO
nHpopmanyen B yCTHOM U MHCbMEHHOM
(dhopmax Ha roCyIapCTBEHHOM U
WHOCTPaHHOM $I3bIKAaX C YUETOM
CBOE0Opa3usl CTHIIMCTUKHU O(PHUITHATBHBIX
1 HEO(PUIIMATBHBIX MHCEM, a TaKXKe
COLIMOKYJIbTYPHBIX pa3nuuuii B hopmare
KOPPECHOHICHITNH.

NYK-4.3. BeinonHsieT nepeBo
npodeccuoHanbHBIX TEKCTOB €
MHOCTPAHHOTO S3bIKa HA
rocy/iapcTBeHHbIN A3bIK PD u ¢
roCy1apCTBEHHOrO s3bika PO Ha
WHOCTPaHHBIM.

3HaTh: HOpMATUBHbIE, KOMMYHUKAaTUBHBIE, STUYECKUE ACIIEKTHI
YCTHOM ¥ MUCHhMEHHOM peuu; 0COOEHHOCTH COBPEMEHHBIX
KOMMYHHUKAaTHUBHO-TIParMaTU4eCKUX PABUII U 3TUKU PEUEBOTO
o6menus; 6a30Byr0 MPo(HEeCCUOHATBEHYIO JICKCUKY; 0a30BbIe
JIEKCUKO-TpaMMaTHYeCKUe MOJIEIH, TPEICTABISIONINE CIEIUPUKY
npodeccnoHaNbHOro 00IIEHNS; KyJIbTYpHbIE peaIui PYCCKOTO U
AHTJIMHCKOTO SI3bIKA B CUTYAIUIX AEOBOTO OOIIECHNUS;

YMmerhb: NpoOBOANTH aHAIN3 KOHKPETHOM pEYEBOM CUTYaLNH;
OIIEHUBAS CTETICHb YPPEKTUBHOCTH OOIICHUS U OTIPEACIISS
MPUYMHBI KOMMYHUKATUBHBIX yAa4 U HEyJau, BBISBIISS U
ycTpaHsisi COOCTBEHHBIE peueBble OMIMOKH; CO3/1aBaTh YCTHBIE U
MUCbMEHHbIE BHICKA3bIBAHUS, YUUTHIBASI KOMMYHUKATHBHbIE
KayecTBa peuH; IOHUMATh YCTHYIO (MOHOJOTHYECKYIO U
JMAJIOTMYECKYI0) pedb Ha MpodeccunoHalbHbIE TEMBI; Y4aCTBOBAThH
B 00CYXJCHUHU 00IUX U MPO(HEeCCHOHATBHBIX TEM,
PEeyCMOTPEHHBIX TPOrPAMMOIii;

Biagers: yCTHBIMU U TUCHbMEHHBIMU PEYEBBIMH KaHPAMU;
MPUHLIMIIAMU CO3JaHUSI TEKCTOB Pa3HBIX (PYHKIMOHAIBHO-
CMBICIIOBBIX THIIOB; OOLIMMHU MPaBUIaMU 0(OPMIICHHUS
JOKYMEHTOB Pa3JINYHBIX TUIIOB; TUCHMEHHBIM
apryMEHTHPOBAHHBIM U3JI0KEHUEM COOCTBEHHOUN TOUKH 3PECHUS,
OCHOBaMU IPO(HeCCHOHANBFHON peur — JIelaTh COOOIIEeHNUs,
JOKJIaJbI (C MpeaBapUTEIbHON MOATOTOBKOI), BEICKA3bIBasi CBOIO
TOYKY 3p€HHsI; HaBbIKaMH MPO(ECCHOHATBHON peun
(HOpPMaTHBHBIM MPOU3HOLIEHHUEM U PUTMOM pEeYr) U IPUMEHSTh
UX B IpO(eCcCHOHATBHOM OOLIEHUH U B ITyOJINYHBIX
BBICTYIUICHUSIX.




4. CTpyKTypa M cofep:KaHue TUCHUILIHHBI (MOIYJIs1)

4.1 O0bem aMCUMIVIMHBI M BUABI Y4e0HOi padoThl

Buasbl yuebnoii Oo0bem B Tom 4ucie:
padoThI B yacax
lcem. | 2cem. | 3cem. | 4 cem. ) 6 cem.
ceMm.
OO61ast Tpy10€MKOCTh 432 72 72 72 72 72 72
JUCITUTUTUHBI (123.e.) (23.e.) | (23.e.) | (23.e.) | (23.e.) | (23.e.) | (23.e.)
KonTakTHas pabora 108 18 18 18 18 18 18
00yJaroIINXCsI C
Mpero[aBaTesieM
(Bcero)
AynutopHast paboTa 108 18 18 18 18 18 18
(Bcero), B TOM 4ucCIIe:
Jlexupu } ) ) ) } ) )
CemuHapsl, 108 18 18 18 18 18 18
MIPAKTUICCKHUE 3aHITH
JlaGopaTopHbie pabOTHI } } } } } } }
Breaynuropnas pabota 324 54 54 54 54 54 54
(Bcero):
B TOM YHCIJIE: - - - - - - -
KOHCYJIbTAIHS 110
JUCIUIUINHE
CamocrosTenpHas 324 54 54 54 54 54 54
paboTta o0yJaronuxcs
(Bcero)
. 3a4eT | 3a4yeT € | 3a4eT | 3a4eT C | 3a4eT | IK3aM
Bun npomexxyTouHoil arTecTanuu
OlleHK OlleHK eH
oOyuarorierocs oi oii




4.2 TemMaTHyecKuii MJIaH TUCHUIIIHHBI

l"OC}’,[[&pCTBCHHOI‘/’I Biactu B Poccuu

HaumeHnoBaHue pa3jeioB U TeM Buabl yueOHoii padoThl, BKJIIOYAS CAMOCTOATEIbHYIO padoTy odyuarommxcsi | Komnerenuun
U TPYA0EMKOCTH (B yacax)
Bcero N3 Hux CamocrositesbHasi | KypcoBas | KonTposbHas
% ayJuTOPHbIE padora pabota pabota
S 3aHATHS
v =) g =
< S| S| =3
= =PI = o
AR AR
=1 &% 28
= = S
Paznea 1. UHOCTPpaHHBIN A3BIK /15 O0IUX Leseil
Tewma 1.1 3HaKomcTBO. 1 24 - - 6 18 - - YK-4
ABrobuorpadus
Tema 1.2 Aurnuiickuii 1 24 - - 8 16 - - YK-4
SI3BIK B PO (ECCUOHATBHOM
JeSITEIbHOCTH
Tewma 1.3 3apy0exHbie 1 24 - - 4 20 - - YK-4
TYPUCTHYECKHE MOE3IKU
Uroro 3a cemectp 1 12 ) ) 18 54 ) ) )
Tema 1.4 Jlenosas noe3aka 2 24 B B 4 20 B B YK-4
Tema 1.5 Mos Oyaymas npodeccus 2 24 ) ) 6 18 - - YK-4
Tema 1.6 Pa3Butue oOmecTBa 2 24 ) ) 8 16 ) ) YK-4
Hroro 3a cemectp 2 2 B B 18 54 B B B
Pa3nea 2. /les10B0it HHOCTPAHHBIN A3BIK B PO} eCcCHOHAIBHOM 1esITeIbHOCTH
Tema 2.1 CtpykTypa oprasos 3 24 - - 6 18 - - YK-4




Tewma 2.2 'ocynapcTBeHHOE 3 24 6 18 YK-4
yIIpaBJICHHE
Tema 2.3 MyHununaibHoOe 3 24 6 18 YK-4
yIpaBJIEHUE
UTtoro 3a cemectp 3 2 18 54 -
Tema 2.4 YcrpoiicTBo Ha paboTy 4 24 4 20 YK-4
Tema 2.5 CTpyKTypa KOMIIaHUH 4 24 4 20 YK-4
Tema 2.6 DTrKa 1e10BOT0 OOIIEHUS 4 24 10 14 VK-4
UTtoro 3a cemectp 4 2 18 54 -
Tema 2.7 IeperoBopsl 5 24 6 18 VK-4
Tema 2.8 JlenoBast KOPPECTIOHACHIHS 5 24 6 18 VK-4
5 24 6 18 VK-4
Tema 2.9 MenexmMeHT
UTtoro 3a cemectp 5 72 18 o4 -
Tema 2.10 Yupasnenue punancamu 6 24 6 18 VK-4
Tema 2.11 MexkyabTypHast 6 24 6 18 YK-4
KOMMYHHUKaIus B cepe OuzHeca
Tema 2.12 Busnec u cpeacTsa 6 24 6 18 YK-4
MaccoBol HHpOpMAIH
Hroro 3a cemectp 6 72 18 54 -
- 432 108 324 -

HToro no aucuumninge




4.3 Coneprxanue IMCUMILTHHBI

Pa3nes 1. MHocTpaHHBIN A3BIK /151 00IIMX LeJiei

Tema 1.1 3nakomcTBO. ABTOGHOTpadus (Acquaintance. Autobiography)

3nakomcTBO. PosictBenHbie cBsi3u. Cembs. ABToOmorpadus. PazroBop mo tenedony. Kymsrypa
oOrIeHusl.

Jlekcuka

AxTuBHas JeKCUKa 110 0003HaueHHOU TemaTHke. ClI0BOCOYETaHMUSL.

I'pammartuka

['maron to be B mpocToM HacTosileM M IpoineaineM BpemeHu. The Present Progressive Tense.
[IpuTskaTenbHbI NafekK CyIECTBUTEIbHBIX.

Tema 1.2 Auramiickuii a3bIK B npoeccuonaibHoii neareabHoctT (English Language in the
Professional Sphere)

Oco0eHHOCTH aHTJIMKACKOTO s3bIKa B MpodeccrnonansHoil cepe. JlemoBOW aHTITMHCKUAN - SI3BIK
MeXAyHapoAHoro oOuieHus. Cutryauuu npoQeccuoHanbHOTO O0IIeHHs. MecTo MHOCTPaHHOIO
s3bIKa B cpepe rocyJapCTBEHHOTO M MyHHUIIMITAILHOTO YIPaBIECHUS

Jlekcuka

[Ipodeccronanbubie 3HaHMS, HEOOXOOUMBIE IJI MPAaBWIBHON MHTEpHpETaluyl TEPMHUHOB U
BBIPOKCHUIN aHTJIMMCKOW JENIOBOM JIEKCHUKH, MEXKKYJIbTYPHBIE Pa3IMUMs B MEXKIYHAPOIHOM
ousHece.

I'pammartuka

OTnuunTeNbHBIE IPU3HAKY , CIIOCOOBI 0Opa3oBanus u ynorpebnenue The Present Simple Tense.
MHO0KeCTBEHHOE YHUCIIO CYIIECTBUTEIbHBIX: MpaBUiia 00pa30BaHuUs, CIIOBA-UCKIIOYCHHUSI.

Tema 1.3 3apy0e:xubie TypucTudeckue noe3aku (Foreign Tourist Trips)

TypareHTcTBa, TAMOKEHHBIN U NACIIOPTHBIA KOHTPOJIb.

I'pammaTuka

UucnutenbHble. TUIBI BOMPOCUTENBHBIX IpeqioxkeHuil. [loBTopeHrne BUIOBpEeMEHHBIX (opM
rJaroJua.

Jlekcuka

AKTHBHas JIeKCHKa 110 0003HayeHHOM Tematuke. CiioBocoueranus. CioBa U3 TEKCTa.

Tema 1.4 JlenoBasi nmoe3aka (Business Trip)

JlenoBasi moe3aka. Menemkep u nuaep. Buaeokype «Starting Business English», ¢unem 4.

PeueBoil ATUKET: MapapyT 10 MeCTa Ha3HA4YCHMU.



Jlekcuka

AKTHBHAs JIEKCUKA IO 0003HAYEHHOU TEMATHUKE.

I'pammartuka

OcHoBHbIe (OpPMBI TIaroja B aHTIUHACKOM si3bike.  OTIMYHATEIbHBIC MPHU3HAKH, CHOCOOBI
obpaszoBanus u ynorpeonenue The Past Simple Tense.

Tema 1.5 Mosi 0ynymas npogeccusi (My Future Profession)

[Ipodeccun B cdepe rocy1apCcTBEHHOTO W MyHHLIMIAIBHOTO yrpaBieHus M3ydenue oGnacten
Kapbephl B chepe TOCyIapCTBEHHOTO U MyHHUITUTIAIBHOTO yrpasieHus. KapbepHbid pocT B cepe
rOCYJAapCTBEHHOTO M MYHUIIMTIAIIBHOTO YIIPABJICHHUS.

Jlekcuka

JlenoBas u npodeccruoHaabHast JEKCUKA.

I'pammartuka

OTnuunTeNbHBIE MPU3HAKHU , CITOCOOBI 00pa3oBanus u yrmotpebnerue The Future Simple Tense.
Hcnons3oBanue riaaroioB B Present Simple mis BoipaxkeHus AeHCTBHI B OyayIem.

Tema 1.6 PazButue o6mecrsa (Community Development)

Pa3Butne oOmiectBa. M3MeHeHue OTHOIIEHUH MEXAY MPOCTHIMHU JIOAbMHU U MPEICTaBUTENIAMU
BJIACTHBIX CTPYKTYp. Pacmmpenue BO3MOKHOCTEN OTAEIBHBIX JIUI] U KaTErOPUH IPAXKJIAH IyTEM
MIPEIOCTABJICHUS UM HaBBIKOB, HEOOXOJUMBIX JIJIsl U3MEHEHUS YCIOBUN UX KU3HU.

Jlekcuka

JlenoBas u npodeccruoHaibHas JEKCUKA.

I'pammartuka

OTnuunTeNbHBIE IPU3HAKH , CITOCOOBI 0Opa3zoBanus U ynotpebienue The Present Perfect Tense.
Pasnen 2. /lesioB0Oii MHOCTPAHHBII SA3bIK B NIPO¢eCCHOHAIBbHOM 1eITeJIbHOCTH

Tema 2.1 Crpykrypa opraHoB rocyjapcrBeHHod Bjactu B Poccum (Structure of
Government Bodies in Russia)

[Ipunuun paznenenuss Biaactu B Poccun. DyHKUMM HCIOJHUTENBHOM, 3aKOHOJATENbHOM H
cynebHomn BJIACTEMN. [Ipe3naent Poccunu: poib U GYHKIUU B CHUCTEME
rOCYJAapCTBEHHOTO YIPABIICHHUS.

I'pammartuka

[Tonsarue cornacoBanus BpeMmeH. [IpsimMast 1 KOCBEHHast peyu.

Tema 2.2 T'ocynapcrBennoe ynpasiaenue (Public Administration)

l'ocynapctBenHoe ynpasieHue. [ IpuHIMIBI TOCYAapCTBEHHOTO YIIPABICHUS.

Jlekcuka

AXTUBHas JIEKCUKa MO0 0003HAUYEHHOW TeMaTHKe.

I'pammaTtuka

10



['marosel B cTpagaTenbHOM 3aJ10T€.

Tema 2.3 MynununaiabHoe ynpasjenue (Municipal Administration)

MyHununanbHOEe yrpaBjieHue. AAMUHUCTPATUBHBIE JOJHDKHOCTHBIE JIMLA U UX TIOJTHOMOYHSL.
Jlekcuka

AXTUBHas JIEKCUKa 10 0003HAYEHHOW TeMaTHKeE.

I'pamMmartuka

[MpensnoxeHus co CIOKHBIM JonoIHeHreM Tuna | want you to come here.

Tema 2.4 YcrpoiicTBo Ha padorty (Applying for a Job)

Pesrome. MuTepsbio. [IuceMo-3asasnenue. IIuceMo-3arpoc.

Jlekcuka

PeueBoii atuker. Tepmunsl. /[enoBas j1ekcuka.

I'pammartuka

Tuns! ycnoBHbIX npeioxenuid. [lpunarounsie npeanoxxenus Bpemenu u yciaosus (Conditional
).

Tema 2.5 CtpykTypa kommanuu (Business Company Structure)

Ilepconan kommannu. OpraHu3alMOHHAs CTPYKTYypa YIPABICHUS IPEAPUATHEM.

Jlekcuka

PeueBoii aTuker. Jlenopas JIekcuka.

I'pammartuka

[Tpusnaku ycnoBHbIX npemioxenuii 11 tuma (Conditional IT).
Tema 2.6 ITuka aeaosoro oomenusi (Ethics of Business Communication)
JlenoBoe oOmieHre. DTHKA JEIOBOTO OOIIEHHs. DTHYECKUE HOPMBI MOBEICHHS B BepOAIbHOU |

HeBepOATBHOM (opMeE. iskp!

[l

Jlekcuka

PeueBoii aTukeT. [lenoBas JeKCHKa.

I'pammaTuka

[Tpusnaku ycnoBHbIx npeanosxenui 111 tuna (Conditional I1T).

Tema 2.7 Ileperosopni (Negotiations)

Pa3znuunble BUIBI IeNOBBIX TIeperoBopoB. OCHOBHBIE MpaBHIia BEACHUS JEJIOBBIX MEPErOBOPOB.
Jlekcuka

PeueBoii aTuker. Jlenosas gekcuka, TEpMHUHBI.

I'pammartuka

MonanbpHbIe TIarojsl U uX 3KkBUBaneHTHI (should, ought, might, have to, be to).

Tema 2.8 Jlenosas koppecniongenuus (Business Correspondence)
11



HenoBas nepenucka. PopmaT 0(pUIHATBLHOTO NMHChMA (J1aTa, BHYTPEHHUH a/ipec, BCTYUTEIbHOE
oOpamienue, TepBBI ab3am MHCbMA, TEKCT NHCbMA, 3aKIIOYUTENbHBIA ab3am  mUchbMa,
3aKII0YHUTENNbHAs (POPMYIIa BEXKIINBOCTH, MOINUCH).

Jlekcuka

AXTUBHas JIEKCUKa 10 0003HAYEHHOM TeMaThKe. PeueBoii ATUKET.

I'pamMmartuka

JuddepennunanpHble IpU3HAKKU ri1aroyios B Past Progressive.

Tema 2.9 Menemxment (Management)

[Tonste MenemxmenTa. [lnanupoBanue, opraHuzaius, pykoBoJCTBO, KOHTPOJIb. PykoBosiine

-
'
'

¥ yIpaBiieHYeckne QYHKINH. st
Jlekcuka

AKTHBHAs JIEKCUKa TI0 0003HAYEHHOW TEMATHKE.

I'pammartuka

JubdepennmansHbie Mpu3HaKy riiarosio B Future in the Past.

Tema 2.10 Ynpaaenune punancamu (Finance Management)

Crioco0pl o1utaThl. baHKOBCKME OTIEpaIiy.

Jlekcuka

JenoBas u mpodeccronaabHas JeKCuKa. TepMUHBI.

I'pammartuka

Henwunbie ¢popMbl rarosa: repyHami.

Tema 2.11 MexkkyabTypHasi KoMmMyHukamusi B cepe ousneca (Cross-cultural Business
Communication)

Oco0OeHHOCTH MEXKYIbTYPHOM KOMMYHUKAIMK B chepe OuzHeca.

Jlekcuka

JlenoBoii sTuKeT. PeueBoii 3TUKET. [[eoBas IeKCHKa.

I'pammaTuka

Henuunsie Gpopmbl rnarona: MHQUHUTHUB.

Tema 2.12 busnec u cpeacrsa maccoBoii ungopmanuu (Business and Media)

Pasnuunble Buapl cpeacTB MaccoBoil uH(opmanuu. Mcmonp3oBaHuE CpPEICTB MaccOBOM
unpopmanuu 6usHecoM. KoproparusHele cpencTa maccoBoit nHpopmariu. Peknama. Jlekcuka
JlenoBasi 1 0OIIECTBEHHO MOJUTUYECKAS JIEKCHKA, TEPMHHBI.

I'pammartuka

[ToBTOpeHue: BUIOBpEeMEHHBIE POPMBI I1arosia, HEMUIHbIE (POPMBI TI1arosia, MOJATbHBIE TTIAr0JIbl,

CJI0BOOOpa3oBaHue.
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4.4. [lpakTHYeckas MOAr0OTOBKA

[IpakTHueckas IOATOTOBKA PEANM3YETCSA IIyTeM IIPOBEICHHUs IPAKTUYECKUX 3aHITHUH,

MpeIyCMaTPUBAIOIINX y4acThe OOYYaIOUIMXCS B BBHIMOJIHEHHUH OTICIBHBIX AJIEMEHTOB paboT,

CBSI3aHHBIX ¢ Oynymieil mpoQecCHOHANTBHON NeSITeTbHOCTBIO.

O0mbem 3aHaTHi B POpMe MPAKTUIECKOH MOATOTOBKH cocTaBisieT 108 gacos.

Buj 3ansarus Tema 3aHaTHSA KoaunuecTB ®opma Koapl
0 4acoB NMPOBeIeHUs1 | KOMIETeHIH
"
[Ipaktuueckoe | Tema 1.1 3HakomcTBO. 6 Brinonnenue YK-4
3aHsTue | ABrobuorpadus IIPAKTUYECKOTO
(Acquaintance. 3aIaHH.
Autobiography) WNumuBuyanbHa
S
CaMOCTOSITEJIbHA
a1 pabota
[Ipaktnueckoe | Tema 1.2 AHrIuicKun 8 Brinosinenue YK-4
3aHATHE 2 A3BIK B MPOQeCCHOHAIBHOMN MIPAKTUYECKOTO
NeSITENIbHOCTH 3aJlaHusl.
(English Language in the WunnBuayansHa
Professional Sphere) a
CaMOCTOSITEIbHA
s paboTa
[Ipaktnueckoe | Tema 1.3 3apyOexxHbIe 4 Brimonaenune YK-4
3aHsTHE 3 TYPUCTUUYECKHE MOE3AKU MIPaKTUYECKOTO
(Foreign Tourist Trips) 3aaHusl.
NunuBuayanbHa
A
CaMOCTOSITEIbHA
s paboTa
[Ipaktuueckoe | Tema 1.4 [lenoBas noesaka 4 Brinonnenue VK-4
3aHsTue 4 (Business Trip) PaKTHYECKOTO
3a/1aHus.
NunuBuayanbHa
A
CaMOCTOSITEIbHA
s paboTa
[Ipaktueckoe | Tema 1.5 Mos Oynymas 6 Brimosinenue YK-4
3aHsATHE 5 npodeccus MIPaKTUYECKOTO
(My Future Profession) 3aJIaHHS.
NunuBuayanbHa
s
CaMOCTOSITEIbHA
g paboTa
IIpaktnueckoe | Tema 1.6 Pa3Butue 8 Beinonnenue YK-4
3aHsATHE 6 oOmrecTBa MPaKTUYECKOTO
(Community Development) 3a/1aHusl.
NunuBuayanbHa
s
CaMOCTOSITEIbHA
g pabora
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IIpaktnueckoe | Tema 2.1 Crpykrypa 6 Brinosnenue YK-4
3aHaTue 7 OpraHoB rOCy1apCTBEHHOU IIPAKTUYECKOIO
Biactu B Poccun 3a1aHUS.
(Structure of Government WunuBunyansHa
Bodies in Russia) A
CaMOCTOSITEJIbHA
g paboTa
[Ipaktuueckoe | Tema 2.2 I'ocynmapcTBeHHOE 6 Brinonnenue YK-4
3aHsTHE 8 yIpaBJeHUE IIPAKTHYECKOIO
(Public Administration) 3a/IaHusl.
NuauBunyanbHa
s
CaMOCTOSITEJIbHA
g paboTa
[Ipaktnueckoe | Tema 2.3 MyHununanbHoe 6 Brimonnenue VK-4
3aHsaTHE 9 yIpaBJIeHHE MPAKTHYECKOTO
(Municipal Administration) 3aJaHHS.
NunuBuayanbpHa
s
CaMOCTOSITENIbHA
g paboTa
[Ipaktnueckoe | Tema 2.4 YcerpoiicTBo Ha 4 Beinonnenue YK-4
3anstue 10 paboty MPAKTHYECKOTO
(Applying for a Job) 3aaHusl.
NunuBuayanbHa
b
CaMOCTOSITENIbHA
s paboTa
[Ipaktnueckoe | Tema 2.5 CtpykTypa 4 Brimonaenune YK-4
3ansartue 11 KOMITaHUU MPAKTHYECKOTO
(Business Company 3aaHusl.
Structure) WuauBuayanbHa
s
CaMOCTOSITEJIbHA
s paboTa
[Ipaktnueckoe | Tema 2.6 DTukKa 1eI0BOTO 10 BrmmosHeHue VK-4
3ansaTue 12 oOmIeHus MPAKTHYECKOTO
(Ethics of Business 3aaHusl.
Communication) WuauBHIyaibHa
s
CaMOCTOSITENIbHA
g paboTa
IIpaktueckoe | Tema 2.7 IleperoBopsl 6 Beinonnenue YK-4
3aHsTue 13 (Negotiations) PaKTUYECKOTO
3a/1aHusl.
NunuBuayanbHa
s
CaMOCTOSITENIbHA
g pabora
IIpaktnueckoe | Tema 2.8 JlenoBas 6 Beinonnenue YK-4
3aHsaTue 14 KOPPECIIOHIEHIIUS IIPAKTUYECKOTO
(Business Correspondence) 3a/1aHusl.

14




NunuBuayanbHa
i
CaMOCTOSITeIIbHA
g paboTa

[IpakTHueckoe
3agsaTue 15

Tema 2.9 MenemkMeHT
(Management)

Brimonnenne
MPAKTUYECKOTO
3aJaHus.
NunuBuayanbHa
i
CaMOCTOSITEIIbHA
g paboTa

YK-4

[IpakTHueckoe
3aHgTue 16

Tema 2.10 Yopasnenue
(uHaHCAMU
(Finance Management)

Brmmonnenne
MPAKTUYECKOTO
3aJaHuUs.
NunuBuayanbHa
i
CaMOCTOSITEIIbHA
g paboTa

YK-4

[IpakTnueckoe
3aHsTHe 17

Tema 2.11 MexxkynpTypHas
KOMMYHHUKAIUs B cepe
OusHeca

(Cross-cultural Business

Communication)

BrmosmHeHME
MPAKTUYECKOTO
3aJIaHus.
NunuBuayanbpHa
P
CcaMOCTOSITEIIbHA
s paboTa

YK-4

[IpakTueckoe
3ansATHe 18

Tema 2.12 busnec u
CpeACTBAa MacCOBOM
nHpopManuu
(Business and Media)

Brimonaenue
MPaKTUYECKOTO
3aJaHMUS.
NunuBuayanbHa
s
caMOCTOITEIbHA
s paboTa

VK-4

5. YueOHO-MeTOAMYECKOE, HHPOPMAIIMOHHOE U MATEPUATbHO-TEXHUYECKOE

odecrneyeHye TUCIHUTTHHBI

5.1  OcHoBHas JuTepaTypa
1. 3aiinieBa, M. A. AHrIMiCKHIA SI3BIK : yueOHO-MeToandeckoe nocoodue / M. A. 3aiieBa. —
2-e u3n., gon. — Camapa : CamI'VIIC, 2015. — 57 c.— Tekcr : anexTpoHHsIi // Jlavp :

aNeKTpOHHO-O0nbOIMoTeuHas cuctema. — URL: https://e.lanbook.com/book/130423

2. 3onotapeBa, C. A. JlenoBoil MHOCTpaHHBIN SA3bIK (QHTJIMICKMIA): MPAKTUKYM : yueOHOe
nocobue / C. A. 3onotapena, O. B. Prumena. — Kemeposo : KemI' K, 2020. — 142 ¢. — ISBN
978-5-8154-0544-8. — TexcT : 3neKTpoHHBIH // JIaHb : 3IEeKTPOHHO-OMOIUOTEUHAs! CUCTEMA. —

URL.: https://e.lanbook.com/book/174750

3. Kononenko, A. I1. MexayHapoIHbIN 1€7I0BOM MHOCTPAHHBIH s3bIK : ydeOHOe mocobue /
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A. T1. Kononenko, O. B. Mapynesuu. — PocroB-na-/lony : PI'VIIC, 2019. — 130 c. — ISBN
978-5-88814-880-8. — Tekcr : anekTpoHHBIN // JIaHb : 3JE€KTPOHHO-OMOIMOTEUHAsI CHCTEMa. —
URL: https://e.lanbook.com/book/134033

4, Jlesuenko, B. B. AHramiickuii = s3bIK IS HM3Y4YAOIIMX  TOCYAAPCTBEHHOE U
MyHUIIMNAIBHOE ynpaieHue (A2-B2): yueOHuk w mpakTukym i By3oB / B. B. JleBuenko,
O. B. MemepskoBa, E. E. Jlonmranésa. — Mocksa : MU3garensctBo HOpaiit, 2022. — 391 c¢. —
(Beiciee oOpaszoBanme). — ISBN 978-5-534-15563-1. — Tekct : 9JeKTpOHHBIA //
OopazoBarenbHas wiathopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/508808

5. Yukunesa, JI. C. AHramiickuii s3bik i myonunuHbIX BeicTyruieHuid (B1-B2). English for
Public Speaking : yue6Hoe mocooue mus By30B / JI. C. HukuieBa. — 2-¢ WU3.1., UCOpP. U JOI. —
Mocksa : UznarensctBo FOpaiit, 2022. — 167 ¢. — (Bricmiee ob6pazoBanue). — ISBN 978-5-
534-08043-8. — Tekcr : anekrponnslid // OOpa3oBatenbHas 1uiargopma HOpaiT [caliT]. —

URL: https://urait.ru/bcode/490415

5.2 lonmosiHUTe/IbHAS JIUTEPATypa

1. Anrmmiickuii s3p1Ik it rymanutapueB (B1-B2). English for Humanities : yueGnoe
nocooue JUTST BY30B / O. H. Croruuesa, A. B. bakyrnes, I'. A. TlaBnoBckasi,
E. M. MykoBHukoBa. — Mocksa : WznmarensctBo IOpaiit, 2022. — 178 c.— (Beicmiee
obpazoBanue). — ISBN 978-5-534-14982-1. — Tekcr : anekTpoHHbId // OOpa3oBaTenbHas
mwiatdopma IOpaiir [caiit]. — URL: https://urait.ru/bcode/494395

2. KyspmenkoBa, 0. b. AHrnmiickuii s3bIK + ayauo3anucH : YYCOHHUK W TPAKTUKYM IS
By30B / 1O. b. Ky3pmenkoBa. — Mocksa : U3mparensctBo FOpaiit, 2022. — 412 ¢c. — (Bricmiee
ooOpazoBanue). — ISBN 978-5-534-15064-3. — Tekct : anekTpoHHbld // OOpa3oBaTenbHas
mwiargopma FOpaiit [caiir]. — URL.: https://urait.ru/bcode/488823

3. KypsieBa, P. 1. Anrmmiickuii s3bik. Jlekcuko-rpaMmmaruyeckoe nocodue B 2 u. Yactp 2 :
yuebHoe mocobue mansa By3oB/ P.W. KypseBa. — 8-e wusn., uchp. um jom — Mocksa :
WznarensctBo FOpaiit, 2022. — 254 ¢. — (Briciiee oOpazosanue). — ISBN 978-5-534-08706-2.
— Tekcr : onextponnsiii // OOpa3oBatenvHas 1argopma FOpaitt  [caiiT]. —

URL: https://urait.ru/bcode/491126

1. Kypsiesa, P. 1. Aunrauiickuii s3bik. JIekcuko-rpammaTrueckoe nocodue B 2 4. Yactp 1 :
yuebHoe mocobue mans By3oB/ P.W. Kypsea. — 8-e wusnm., wuchp. um jom — Mocksa :
WznarensctBo FOpaiit, 2022. — 264 c. — (Briciiee o6pazoBanue). — ISBN 978-5-534-07394-2.
— Tekcr : onektpoHHbl // OOpaszoBatenbHas 1iarpopma IOpait [caiit]. —

URL: https://urait.ru/bcode/490730
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5.3 MarepuajibHO-TEXHMYECKOE U NMPOrpaMMHOe olecriedeHne (JIMIEH3MOHHOE U CBOOOIHO

pacnpocTpaHsemMoe)
HaumenoBanue HaumenoBanue OcHameHHoCTh Ilepeyenn
AUCHUILINHBI CIennaJIbHbIX crennaabHbIX JIMIEH3HOHHOT' 0
(Moayas), MOMeIllleHU U MOMeIleHU U NPOrpamMMHOI0
NPaKTHK B | TOMelleHHil 1A NOMeleHu  1J1s1 olecrieyeHus.
COOTBETCTBMH € | CaMOCTOSITEJbHOM CaMOCTOAITEJILHOM
y4eOHbIM padoThI padoTsbI
IUIAHOM
51.0.03 KaGuner VuebHbIe MecTa, Microsoft Windows
WHocTpaHHbIi WHOCTPAHHOTO s13bIKa | 000pyIOBaHHEIE XP Professional

SA3BIK

0104YHOM MEOCIBIO,
KOMITBIOTEPAMH C
BBIXOJIOM B CETh
UHTEpPHET, pabouee
MECTO TIPETIoIaBaTes B
COCTaBe CTOJI, CTYI,
Tym0a, KOMIIBIOTEP
MIPETNo/1aBaTelis C
BBIXOJIOM B CETh
WHTEPHET, SKpaH,
MYJIbTUMEIUIHBIN
MIPOEKTOP, TEICBU3O0D,
TeMaTHYECKHE CTEH/IbI,
MPE3EHTALMOHHBIN
Marepual

Aynutopus s
CaMOCTOSITEILHOM
paboTsl

VYueOHbIE MeCTa,
000pyTI0BaHHBIC
0104YHOM MeOENbIo,
KOMIThIOTEPAMH C
BBIXOJIOM B CETh
WHTEPHET,
MHOTO(YHKIIMOHATBHOE
YCTPOKCTBO

Microsoft Office 2010
Kaspersky Endpoint
JUTst Ou3Heca
Koncynsrantliroc
AdobeReader

Cisco WebEXx
HNupopmannoHHo-
KOMMYHUKaITMOHHAA
matdopma
«Chepym»

6. MeTtoaudeckue YKazaHus AJs oﬁyqamumxca M0 OCBOCHHNIO JUCIHIUITJINHBI

6.1 3aHsATHS CeMMHAPCKOrO (MPAKTHYECKOI0) THIIA

OCHOBHBIMU BUJaMU y‘le6HBIX 3aHATUM II0 JUCLUILIMHE «I/IHOCTpaHHHﬁ SA3BIK» U
OpraHnu3altMOHHBIMU q)OpMaMI/I 06yquI/151 SABJIIFOTCA: TMPAKTUYCCKUC 3aHATUSA, KOHCYJIbTAalHA,
CaMOCTOATCIIbHAsA pa60Ta.

HpaKTI/I‘-ICCKI/IC 3aHATUA — BH]I y‘-IC6HOl“O 3aHATUSA, Ha KOTOPOM 06yqa101u1/1605{ nona
PYKOBOACTBOM BBITIOJIHAIOT COOTBECTCTBCHHO

npenoaaBaTeiisd ONPCACIICHHLIC

C(bOpMyJ'II/IpOBaHHBIC 3alayu € LCJIbKO YCBOCHHS HAYYHO-TCOPCTHYCCKUX MOJOKEHUN y‘IC6HOI/IV
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TUCHUIUTAHBL (MOAYJISI), MPUOOPETCHUS YMEHHU W HABBIKOB WX MPAKTHUYECKOTO MPHUMCHCHHUS,
OTIBITa TBOPUYECKOU JICATEIHHOCTH, OBJIAJICHUSI COBPEMEHHBIMU METOIaMHU MTPAKTHYECKOW padOTHI,
B TOM YHCJIE€ C IPUMEHEHUEM TEXHUYECKUX CPEJICTB.

[IpakTuueckue 3aHATHS — METOJ PEMPOJYKTUBHOTO OOYy4YEHUs, OOCCIEUMBAIOIIUUA CBS3b
TEOPHUU U MIPAKTUKH, COJICUCTBYIOIIUHA BHIPAOOTKE Yy CTY/IEHTOB YMEHUH M HABBHIKOB MPUMEHEHHS
3HaHUH, TOJIYYEHHBIX HA JIEKIIMHU U B XOJIE CAMOCTOATEILHOW PabOTHI.

[IpakTHdeckne 3aHATHS MOTYT IPOBOTUTHCS B (OpME PEIICHUHW TMPAKTUYSCKUX 3ajad,
KOMIBIOTEPHBIX TPAKTUKYMOB, TPYIIIOBHIX MPOEKTOB, MaCTEP-KJIACCOB, JACIOBBIX U POJIEBBIX UTP
UT. 1.

[IpakTuueckre 3aHATHS TPOBOAATCS B AYAUTOPUSX WM B YYEOHBIX JabOpaTOpHsIX,
OCHAIICHHBIX HEOOXOJAMMBIMH TEXHUYECKUMH CPEJCTBAMU OOYYCHHS, BBIYMCIUTEIBHOH
TEXHUKOMU.

Koncymprammuss — Buj y4eOHOTO 3aHATHSA, HAa KOTOPOM OOYYAIOIIMHCSA TMOJIy4aeT OT
MpEenoaBaTeNsl OTBETHl HA KOHKPETHBIE BOMPOCHI WA OOBSICHEHUSI OTACIBHBIX TEOPETUUECKUX
MOJIOKEHUH ¥ MX MPAKTHYECKOTO MCIOIb30BaHMs. KOHCYIbTaIllMu HOCAT KaK WHAUBHUIYAIbHBIH,
TaK 1 TpynnoBou xapakrep. OCHOBHas 3a1a4a IpyMnoBOTro KOHCYIbTUPOBAHUS — MOAPOOHOE 100
yriy0JI€HHOE pAaCCMOTPEHUE BOITPOCOB TEOPETUUECKOTO Kypca, OCBOCHHE KOTOPBIX, KaK IIPAaBUIIO,
BBI3BIBACT 3aTpyqHeHHe y dYacTu oOyuatomuxcs. [lo xemanuio oOydarommuxcsi BO3MOKHO
BBIHECEHHE Ha 00CYX/IeHUE TOTOIHUTEIbHBIX BOIPOCOB, BHI3BIBAIOIINX Y HUX 0COOBIH MHTEpPEC,
KOTOpbIE HE MOJYYMIN JOCTaTOYHOTO OCBEUICHHS B MPOIECCe N3YUEHHUs Kypca.

W3ydyeHue OTAENBHBIX TEM AUCUUIUIMHBI BHEAYIUTOPHO SBJSETCS OJHUM M3 BUJOB
CaMOCTOSITEIbHOU PaOOTHI.

CryneHTsl U3y4aroT TEMBI 0 YKa3aHUIO IpernogaBaTesis 1100 1m0 cOOCTBEHHOW MHUIIMATHBRE B
Cllydasix JOIMYIIEHHbIX HMHU HEOOOCHOBAHHBIX MPOIYCKOB 3aHATUW WM B LesIx Ooiee
yIIIyOJICHHOW TPOPAOOTKH, ONPEACICHHBIX TEM, BBI3bIBAIOIIUX HAYYHO- HCCICIOBATEIbCKUH
MHTEpeC 00yUaroIIerocs.

KoHTposb ycieBaeMoCTH 1 KauecTBa MOATOTOBKH 00YUYAIOLIUXCS TOIpa3iesieTcs Ha TeKyIud
KOHTPOJIb U TPOMEXYTOUHYIO aTTECTAIHIO.

Texymuud KOHTPOJb TMpeIHa3HAa4YeH AJs MPOBEPKH XOJa W KadecTBa YCBOCHHsS Y4eOHOTO
MaTtepuana, CTUMYJIUPOBaHMs Y4eOHOU padOThl 00YJarOIIMXCS M COBEPIICHCTBOBAHUS METOTUKU
npoBenieHus 3aHATUH. OH MPOBOJUTCS B XOJI€ BCEX BHUJIOB YUEOHBIX 3aHSATHH.

[IpomexxyTouHass arTecTalsl YCHEBAEMOCTHM M KauecTBa TMOJATOTOBKH OOYyYarOIIUXCS
MpelHa3HaueHa sl OMpPEJCNICHUs CTENEeHH NOCTHXKEHHS YUeOHBIX [eNied MO IUCIHHUILIUHE U
MPOBOAMTCS B popMe 3aueTa, 3a4eTa ¢ OLEHKOH, SK3aMeHa.

06yqa}0umec;1 TOTOBATCA K HpOMC)KYTO‘-IHOI/IV aTTecTallid CaMOCTOsTeNnbHO. Iloarororka
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3aKJIK0YACTCS B U3yYEHUU ITPOTPAaMMHOI0 MaTepraia JUCLHHUILIMHBI C HCIIOJIb30BAHUEM JIMYHBIX
3aluCceH, CHETAHHBIX B pabOuYuX TETPaAsx, U PEKOMEHJOBAHHOW B IMpOIEcCe H3YyYCHHS

AUCHUIUIMHEL JIMTCPATYPhI.

6.2. CamocTosiTeqIbHAs1 padoTa CTYAeHTOB

CamocrositenpHas paboTa CTyJJCHTOB MPEIyCMOTPEHA YU€OHBIM TUIAHOM T10 AUCIUTUINHE
B o0beme 216 gacoB. CamocTosiTenbHas paboTa peain3yercss B paMKax MpOTrpaMMbl OCBOCHHUS
JTMCIUILTAHBI B CIICIYIOIUX POopMax:

- paboTa c KOHCIIEKTOM 3aHATUs (00paboTKa TeKcTa);

- MpopaboTKa TEMATUKNA CAMOCTOSITETbHON pabOTHI;

- HalMcaHue KOHTPOJIbHOM paboThI;

- mouck uHpopmaruu B cetu «MHTepHET» U IuTEepaType;

- BBITIOJTHEHNE UHANBUIYAIbHBIX 3aJaHUN;

- IOJITOTOBKA K C/Aa4e 3a4eTa, 3a4eTa C OI[eHKOH, IK3aMeHa.

CamocTosTenbHas paboTa MPOBOIUTCS C HEIBIO:

- CUCTEMATU3AlUN 1 3aKPCIICHUSA MOJIYYCHHBIX TCOPETHICCKUX 3HAaHUM U MPAKTUYCCKUX
YMEHUN 00yJaronuxcs;

- yriryOJIeHHs ¥ pacIIMpPEeHNs TEOPETUUECKUX 3HAHUI CTY/IEHTOB;

- (dopmupoBaHHS yMEHHH WCIOJIB30BaTh HOPMATHBHYIO, IPaBOBYIO, CIIPAaBOYHYIO
TOKYMEHTAINIO, YIEOHYIO M CIICHUABHYIO JTUTEPATYPY;

- Pa3BUTHS TO3HABATEIBHBIX CIIOCOOHOCTEH M AKTHBHOCTU OOYYAIOIIMXCS: TBOPYECKOM
MHHULUATHUBBL, CAMOCTOSITEJIbHOCTH, OTBETCTBEHHOCTH, OPraHM30BaHHOCTH; (OPMHUPOBAHUE
CaMOCTOSITEIFHOCTH MBIIUICHHS, CHOCOOHOCTEH K CaMOpPa3BUTHIO, COBEPLICHCTBOBAHHMIO H
CaMOOpraHu3alHy;

- Pa3BHUTHIO HCCIICOBATEIBCKUX YMEHUH CTYJICHTOB.

TexHoyorust OpraHW3allMM  CaMOCTOSITENEHOH palbOThl  OOYYaromMXCsl BKIIFOYACT
UCTIOJIb30BaHNE HMH(MOPMALMOHHBIX W MaTepHaIbHO-TEXHUYECKUX pPEeCcypcoB: OubOmmorexa c
YUTAIBHBIM 3aJI0M, KOMITBIOTEPHBIE KIAacChl C BO3MOXKHOCTBIO paboThl B MIHTEpHET, ayquTOpun
U1l CAMOCTOSITENIbHON PabOTHI.

Ilepen BeIMONIHEHHMEM OOY4YaAIOIIMMUCA BHEAYJIUTOPHOM CaMOCTOSATENBHOM paboThI
[Ipero/iaBaTellb MPOBOJUT KOHCYJIBTUPOBAHUE 1O BBINOJHEHHUIO 3a/1aHUs, KOTOPBIA BKIIOYAET
LeJIb 3a/laHusl, €ro COJAEP)KaHUs, CPOKH BBIIIOJHEHUS, OPUEHTUPOBOYHBIH 00BEM pPabOTHI,
OCHOBHBIE TpeOOBaHHUS K pe3yJbTaTaM pabOThl, KPUTEPUU OLIEHKH.

CamocrosiTenbHas paboTa MOMKET OCYLIECTBIATHCS WHAMBUIYAIBHO WM TPYHIaMu
oOyyaromuxcs B 3aBUCUMOCTH OT LenH, 00beMa, KOHKPETHOH TEMaTHUKU CaMOCTOSTEIbHOM

paloThI, YPOBHSI CJIOKHOCTH, YPOBHSI YMEHHH 00yUarOmuXCs.
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KoHTpone camocTosiTebHOM paboThI CTYICHTOB NIPEAYCMaTPHBACT:

-COOTHECEHHUE COAEPIKaHUS KOHTPOJIS C LEISIMH 00y4YeHNUS,

-00bEKTUBHOCTH KOHTPOJIS;

-BAJIMAHOCTb  KOHTPOJIE  (COOTBETCTBME NPEABSABISEMBIX  3aJaHUA  TOMY, 4TO
MPEANOJIaraeTcsi IPOBEPUTH);

- depeHIannio KOHTPOIbHO-U3MEPUTEIIFHBIX MaTEPUAIIOB.

@DopMBI KOHTPOJISI CAMOCTOSATENILHON pabOTHI:

-IIPOCMOTP M MPOBEPKA BBIMTOJHEHHUS CAMOCTOSTEIbHON pabOThI MPETo1aBaTelieM;

-OpraHu3alys CaMOIIPOBEPKH, B3aUMOIIPOBEPKH BBHITIOJTHEHHOTO 33aJJaHUS B TPYIIIIE;

-00CY)KJIeHHE Pe3yJIbTaTOB BHITIOJTHEHHON paOOTHI HA 3aHSTHH,

-TIPOBEJICHHE MTUCHMEHHOTO OTIPOCa;

-TIPOBEJICHHE YCTHOTO ONpOCa; OpraHM3alus W TPOBEICHHE WHIAMBUIYAITEHOTO
coOecenoBaHu;

-OpraHu3alys U NpoBeJeHne CoOeceJOBaHUs C IPYIIOi.

7. MeToanuyecKkue peKOMeHIAIUH M0 00y4eHH IO JINI ¢ OTPAHUYEeHHBIMH

BO3MOKHOCTHAMMU 310POBbA U HHBAJIHU/I0B

OOy4eHre TO JUCHUILIHHE 00YYaIONIMXCS ¢ OTPaHHYCHHBIMU BO3MOKHOCTSIMU 3JI0POBBSI
(mamee — OB3) ocymecTBiIsIETCsT € y4E€TOM OCOOEHHOCTEH TICHXO(MU3NUYECKOTO DPa3BUTHS,
WH/IMBUIYyaJIbHBIX BOBMOXXHOCTEH M COCTOSIHUS 37I0POBbSI TAKHX 00YYarOIIIUXCSI.

Conepxanue 00pa3oBaHMsI M YCJIOBHS OpraHu3anuu oOydeHws, oOyuarommuxcs ¢ OB3
OIIPEIEISIOTCS aJaTHPOBAHHONH 00pa30BaTENBHON MPOTrpaMMOM, a Uil WHBAIHJIOB TaKXKE B
COOTBETCTBUY C MHMBUIYaJILHON ITPOrPaMMON peaOMIINTAINH WHBAJIH]IA.

OcBoenue qucuuIuinHbl ooydaromumucs ¢ OB3 MoskeT ObITh OpraHn30BaHO Kak COBMECTHO
C ApyruMu 00yJarOIIUMUCS, TaK M B OT/ICIBHBIX Tpymax. [Ipennonaratorcs crieluaibHbIC YCIOBUS
JUI Iofy4eHus oOpazoBanus ooyuaronumucs ¢ OB3.

[Ipodeccopcko-neqarorndeckuii cocTaB 3HAKOMHTCSI C TICUXOJIOTO-(DH3HUOJIOTUICCKIMU
0COOEHHOCTSAMH OO0yJarmuxcs WHBAMUIOB W jull ¢ OB3, MHOUBHAYaTbHBIMU MpPOTpaMMaMH
peabunuTany MHBATKUIOB (TIPH HATTHMYUH).

B xypce mpeamonaraercss UCHOIb30BaTh COLMANBHO-aKTUBHBIE U PEIIEKCUBHBIE METOIBI
oOy4yeHHsI, TEXHOJOTUU COIMOKYIBTYPHOW peabuiIuTalu C LeNbl0 OKa3aHHWs TOMOIIU B
YCTAHOBIICHUH TOJTHOIIEHHBIX MEXJINYHOCTHBIX OTHOIIEHWH C APYTUMH CTYJICHTaMH, CO3JaHUU
KOM(DOPTHOTO TICMXOJOTMUYECKOTO KIMMara B cTyiaeHdeckoil rpymme. [logbop u paspaboTka

y‘Ie6HLIX MaTcpUuajioB NPOU3BOAATCA € YUCTOM IMPCIOCTABIICHUSA MaTCpUajid B pa3JIMIHbIX (I)OpMaXI
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ayAMaJbHOW, BU3YaJIbHOW, C HCHOJb30BAHUEM CHELMAIBHBIX TEXHUYECKMX CPEICTB U
MH(POPMAIIMOHHBIX CUCTEM.

OcBoenune aucrummsbl Junamu ¢ OB3 ocymiecTBisieTcs ¢ UCIONb30BaHUEM CPENICTB
oOy4yeHus: OOmEro © CHENMAIBGHOTO Ha3HAuYeHHs (IMEepCOHATBHOTO H  KOJJIEKTUBHOTO
UCIOJb30BaHus). MarepruanbHO-TEXHUYECKOE 00ecreueHre MpeaycMaTpuBaeT MpUCIIOcOOIeHNe
aynuTopuit K Hyxaam jmi ¢ OB3.

dopma IpOBEJCHUS aTTECTAllMU Ul CTYAECHTOB-WUHBAINUJIOB YCTAHABIMBAETCS C Y4E€TOM
WHJMBUyaTbHBIX Ticuxodu3ndeckux ocodenHocre. s crynentoB ¢ OB3 npemgycmarpuBaercs
nocTynHas Gopma npeoCcTaBIeHHS 3a/1aHUH KaK OLIEHOYHBIX CPE/ICTB, @ UMEHHO:

— B II€YaTHOM WJIM AIIEKTPOHHOM (opme (Ui ULl ¢ HApYLIEHUSIMU OTIOPHO-/IBUTaTeIbHOTO
amnmapara);
— B II€YaTHOW (pOpMeE WK NIEKTPOHHOH (popMe ¢ YBEIMUEHHBIM IIPUPTOM U KOHTPACTHOCTHIO

(171 UL ¢ HApYIIEHUSMU CITyXa, PeyH, 3peHHs);

— METOJIOM UTEHHUS aCCUCTEHTOM 3a/IaHUs BCIYX (IJIs1 JIUI C HApYLLICHUSIMU 3pEHHUS).

CryneHTaM C UWHBQJIMJHOCTHIO YBEJIMYMBAETCS BpPEMsi Ha IMOJTOTOBKY OTBETOB Ha
KOHTpOJIbHBIE BONpPOCHL. Il TakWx CTYAEHTOB THpeAycMaTpuBaeTcs JOCTymHas Qopma
MIPEIOCTaBJICHUS] OTBETOB Ha 3a/laHMsl, 3 UMEHHO:

— MUCBMEHHO Ha Oymare Wid HaOOpOM OTBETOB Ha KOMIbBIOTEpE (IS JIMII ¢ HAPYIICHUSIMH
ciyXa, peun);

— BBIOOPOM OTBETA U3 BO3MOYKHBIX BAPUAHTOB C UCMOIB30BAHUEM YCIIYT ACCUCTEHTA (Il JIUI
C HapyIICHUSIMU OMOPHO-ABUTaTeILHOIO almapara);

— YCTHO (IJIs1 JIUI] C HAPYLIEHUSIMU 3PEHUS, ONIOPHO-ABUTATEILHOTO arapara).

— pU HEOOXOIUMOCTH ISl OOYy4YalolUXCS C HMHBAIMIHOCTHIO MpOIeaypa OLEHUBAHUS

PE3YyJIbTATOB O6yLI€HI/15I MOXKCT IIPOBOAUTHCA B HCCKOJIBKO 3TAIllOB.
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[Ipunoxenue 1

@DOoH/I OLIEHOYHbIX CPeJACTB
JJIS TEKYIIEro KOHTPOJISA U IPOMEKYTOYHOM aTTeCTAluM
NPU U3YYEHUH TUCIUTJIHHBI
b1.0.03 UHocTpaHHBIN A3BIK

r. Mocksa, 2025
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1. ITacnopTt poHIa OLIEHOYHBIX CPEACTB

KonTpoaupyemsbie Koa n nanmenoBanue HNuankarop HaumeHnoBanue
pasneibl (TeMbl) KOMIEeTeHIHH AOCTHKEHUS OLIEHOYHOT 0
AUCHUTLINHBI KOMIEeTeHIHH cpeiacTBa
Tema 1.1 VYK-4 Cnioco6eH oCyIecTBIsTh YUK-4.1, [IpakTruueckas
3HaKOMCTBO. JIEJIOBYI0 KOMMYHUKALIUIO B YUK-4.2, paboTta, yCTHbIE U
ABrobuorpadus YCTHOM M MUChbMEHHOU (hopMax YUK-4.3, MMCbMEHHBIC
(Acquaintance. Ha rOCyIapCTBEHHOM SI3bIKE OTBETHI, TECT,
Autobiography) Poccuiickoit dexneparyu u 3aIuTa
WHOCTPaHHOM(BIX) S3bIKe(axX) MYJIbTUMEIUNHBIX
MPOEKTOB,
3ayeT/3a4er ¢
OLICHKOU
Tema 1.2 VYK-4 Crioco6eH oCyIecTBIsTh YUK-4.1, [TpakTuueckas
AHrNMiicKkum JIEIIOBYIO KOMMYHHKAIUIO B YUK-4.2, paboTta, yCTHbIE U
SI3bIK B YCTHOM M MUCbMEHHOM (popmax YUK-4.3, MIACbMEHHBIE
po(hecCHOHAFHON | Ha TOCYIapCTBEHHOM SI3BIKE OTBETHI, TECT,
NEeATEIIBHOCTH Poccniickoit @enepanuu u 3amura
(English Language | nHOCTpaHHOM(BIX) s3bIKE(axX) MYJIbTHMEHIHBIX
in the Professional MIPOEKTOB,
Sphere) 3a4er/3aueT ¢
OILIEHKOU
Tema 1.3 VYK-4 Cnioco6eH oCyIIecTBIATh YUK-4.1, [TpakTrueckast
3apyOexHbIC JICIIOBYIO KOMMYHHKAITUIO B YUK-4.2, pabora, yCTHBIC U
TYPUCTHYECKHE YCTHOM M MUChbMEHHOU (hopMax YUK-4.3, MMCbMCHHBIC
MOE3/IKU Ha TOCYJJapCTBEHHOM SI3bIKE OTBETHI, TECT,
(Foreign Tourist Poccuiickoit deneparuu u 3almra
Trips) WHOCTPaHHOM(BIX) s3bIKE(ax) MYJIbTUMEINHHBIX
MIPOEKTOB,
3ayeT/3aver ¢
OILIEHKOU
Tema 1.4 llenoBast | YK-4 CnocoGeH OCyIIeCTBIATh YUK-4.1, [TpakTrueckas
rmoe3/iKa JICIIOBYIO KOMMYHHKAITUIO B YUK-4.2, pabora, yCTHBIC U
(Business Trip) YCTHOM ¥ TUCBMEHHOM (hopMax YHK-4.3, HUCHMEHHBIE
Ha TOCYJJApCTBEHHOM SI3bIKE OTBETHI, TECT,
Poccuiickoit @enepanuu u 3almTa
WHOCTPaHHOM(BIX) s3bIKE(aX) MYJIbTUMEAUHUHBIX
MIPOEKTOB,
3ayeT/3aver ¢
OLIEHKOU
Tema 1.5 Mos VYK-4 CriocobeH ocyliecTBIsATh YUK-4.1, [TpakTnueckas
Oynymas JIEJIOBYK0 KOMMYHUKALIUIO B YUK-4.2, paboTa, yCTHbIE U
npodeccus YCTHOHM U MUCbMEHHOM (popmax YUK-4.3, MMCbMEHHbIE
(My Future Ha TOCYJJApPCTBEHHOM SI3bIKE OTBETHI, TECT,
Profession) Poccuiickoit denepanuu u 3alATa
WHOCTpaHHOM(BIX) sI3bIKe(ax) MYJIbTUMEIUNHBIX
IPOEKTOB,
3a4eT/3auer ¢
OLICHKOU
Tema 1.6 Passutue | YK-4 CnocoGeH oCymiecTBisTh YUK-4.1, ITpakTnueckas
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oOmrecTBa JIEJIOBYIO KOMMYHHKALUIO B YUK-4.2, paboTta, yCTHbIE U
(Community YCTHOM U MHUCbMEHHOH (opmax YUK-4.3, MUCHMEHHBIC
Development) Ha TOCY/IapCTBEHHOM $SI3bIKE OTBETHI, TECT,
Poccuiickoit ®enepanuu u 3amura
MHOCTpPaHHOM(BIX) A3bIKE(ax) MYJIbTUMEIUNHBIX
MIPOCKTOB,
3a4er/3auer ¢
OLICHKOU
Tema 2.1 VYK-4 Crioco6eH oCyIecTBIsTh YUK-4.1, [IpakTuueckas
CrpykTypa JIETIOBYI0 KOMMYHHUKALIUIO B YUK-4.2, pabota, yCTHbBIE U
OpraHoB YCTHOM M MMCbMEHHOH (popmax YUK-4.3, IIACbMEHHBIE
TOCY/IapCTBCHHOW | HAa TOCYAapCTBEHHOM SI3BIKE OTBETHI, TECT,
Biactu B Poccun Poccuiickoit denepannu u 3amura
(Structure of WHOCTPaHHOM(BIX) sSI3bIKE(ax) MYJIbTUMETMHHBIX
Government Bodies IPOCKTOB,
in Russia) 3a4eT/3aueT ¢
OLICHKOU
Tema 2.2 VYK-4 Crioco6eH oCylecTBIsITh YUK-4.1, [TpakTueckas
['ocynapcTBeHHOE | I€TTOBYIO KOMMYHHUKAIIMIO B YUK-4.2, paboTa, yCTHBIC U
yIIpaBJICHHE YCTHOM M MUChbMEHHOU (hopMax YUK-4.3, NMHCbMEHHbIE
(Public Ha TOCYIapCTBEHHOM SI3bIKE OTBETHI, TECT,
Administration) Poccuiickoit ®eneparuu u 3aIuTa
WHOCTPaHHOM(BIX) SA3bIKe(ax) MYJIbTUMEAUNHBIX
MIPOEKTOB,
3ayeT/3aver ¢
OILIEHKOU
Tema 2.3 VYK-4 Crioco6eH oCyIecTBIsITh YUK-4.1, [TpakTuueckast
MyHuUIUTIATEHOE JICIIOBYIO KOMMYHHKAITUIO B YUK-4.2, pabora, yCTHBIC U
yIpaBJIcHUE YCTHOM M MUChbMEHHOU (hopMax YUK-4.3, MMCbMCHHBIC
(Municipal Ha rOCyIapCTBEHHOM SI3bIKE OTBETHI, TECT,
Administration) Poccuiickoit deneparuu u 3aIIATa
WHOCTPaHHOM(BIX) sI3bIKe(axX) MYJIBTUMEANHHBIX
MIPOEKTOB,
3ayeT/3aver ¢
OILIEHKOU
Tema 2.4 YK-4 CnocobeH ocyIiecTBIATh YUK-4.1, [TpakTrueckas
YcTpoicTBO Ha JIEJIOBYI0O KOMMYHUKALIUIO B YUK-4.2, paboTta, yCTHbBIE U
paboty YCTHOHM U MHUCbMEHHOH (popmax YUK-4.3, MMCbMCHHBIC
(Applying for a Ha FOCY/IapCTBCHHOM SI3bIKE OTBETHI, TECT,
Job) Poccuiickoit deneparuu u 3aIInATa
WHOCTPaHHOM(BIX) s3bIKE(aX) MYJIbTUMEAUMHBIX
MIPOEKTOB,
3ayeT/3auer ¢
OLIEHKOU
Tema 2.5 VYK-4 CriocobeH ocyliecTBIATh YUK-4.1, [TpakTnueckas
Crpykrypa JIENIOBYI0 KOMMYHUKAIIUIO B YUK-4.2, paboTta, yCTHBIE U
KOMITaHWH YCTHOM U MHCbMEHHOHN opmax YUK-4.3, [MUCbMEHHBIE
(Business Company | Ha roCyaapCTBEHHOM SI3bIKE OTBETHI, TECT,
Structure) Poccuiickoit denepannu u 3almTa
WHOCTpaHHOM(BIX) SI3bIKe(ax) MYIbTUMEIUITHBIX
MIPOEKTOB,
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3a4yeTr/3auer ¢

OLICHKOU
Tema 2.6 YK-4 CniocoOeH oCyIecTBIATh YUK-4.1, [TpakTrdeckas
OTHKa JEJI0BOTO JIEJIOBYI0 KOMMYHUKALIUIO B YUK-4.2, paboTta, yCTHbIE U
oOrmieHus YCTHOM U MUCbMEHHOH (opmax YUK-4.3, [IUCbMEHHbIE
(Ethics of Business | Ha rocyaapCTBEHHOM SI3bIKE OTBETHI, TECT,
Communication) Poccuiickoit dexneparyu u 3aIuTa
MHOCTPAHHOM(BIX) sI3bIKE(ax) MYJIbTUMEIUNHBIX
MIPOCKTOB,
3a4er/3auer ¢
OLICHKOU
Tema 2.7 YK-4 Cnoco6eH ocyIiecTBIATh YUK-4.1, [TpakTrueckas
[TeperoBopsl JIETTOBYI0 KOMMYHHUKAIIUIO B YUK-4.2, pabota, yCTHbBIE U
(Negotiations) YCTHOM M TMCbMEHHOM opMax YUK-4.3, MUCbMEHHBIC
Ha TOCYJITapCTBEHHOM SI3BIKE OTBETHI, TECT,
Poccuiickoit denepannu u 3amura
WHOCTPaHHOM(BIX) A3bIKEe(ax) MYJIbTUMEIUNHBIX
MIPOEKTOB,
3ayeT/3aver ¢
OLIEHKOU
Tema 2.8 YK-4 CnocobeH ocyIiecTBIATh YUK-4.1, [TpakTrueckas
JenoBas JIEIIOBYIO KOMMYHHKAIUIO B YUK-4.2, paboTta, yCTHbIE U
KOPPECTIOH/ICHIIMSI | YCTHOW M MUCbMEHHOM (hopmax YUK-4.3, MMIUCHMEHHBIE
(Business Ha TOCYIapCTBEHHOM SI3bIKE OTBETHI, TECT,
Correspondence) Poccuiickoit deneparuu u 3almra
WHOCTpPaHHOM(BIX) s3bIKEe(ax) MYJIBTHMEINIHBIX
MIPOEKTOB,
3ayeT/3aver ¢
OILIEHKOU
Tema 2.9 VYK-4 Cnioco6eH oCylecTBIsATh YUK-4.1, [TpakTrueckas
MeHeKMEHT JIEJIOBYI0O KOMMYHUKAIIUIO B YUK-4.2, pabora, yCTHBIC U
(Management) YCTHOM M MUChbMEHHOU (hopMax YUK-4.3, MMMCbMCHHBIC
Ha TOCYJJapCTBEHHOM SI3bIKE OTBETHI, TECT,
Poccuiickoit denepanuu u 3aluTa
WHOCTPaHHOM(BIX) s3bIKE(ax) MYJIBTHMEANHHBIX
MIPOEKTOB,
3ayeT/3a4er ¢
OILIEHKOU
Tema 2.10 YK-4 CnocobeH ocyIiecTBIATh YUK-4.1, [TpakTrueckas
VYnpasienue JIENIOBYI0 KOMMYHUKAIIUIO B YUK-4.2, paboTta, yCTHbBIE U
(buHaHCaMH YCTHOHM U MUCbMEHHOH (popmax YUK-4.3, MMCbMCHHBIC
(Finance Ha TOCYJJAPCTBEHHOM SI3bIKE OTBETHI, TECT,
Management) Poccuiickoit denepauuu u 3aluTa
MHOCTPAHHOM(BIX) SI3BIKE(AX) MYJIbTUMEAUINHBIX
MIPOEKTOB,
HK3aMEH
Tema 2.11 VYK-4 CriocobeH ocyliecTBIATh YUK-4.1, [TpakTnueckas
MexKyabTypHast JIENIOBYI0 KOMMYHUKAIIUIO B YUK-4.2, paboTta, yCTHBIE U
KOMMYHUKaNus B YCTHOM U MHCbMEHHOH opmax YUK-4.3, [MACbMEHHBIE
cdepe OuzHeca Ha TOCYJITapCTBEHHOM SI3bIKE OTBETHI, TECT,
(Cross-cultural Poccuiickoit ®@eneparuu u 3aIuTa
Business WHOCTpPaHHOM(bIX) sI3bIKe(ax) MYJIbTUMEANITHBIX
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Communication) IPOEKTOB,
HK3aMEH

Tema 2.12 buznec | YK-4 CiocoGeH oCyIecTBIIsATh YUK-4.1, [TpakTrueckas

U CpelcTBa JIEJTOBYI0 KOMMYHHKALIUIO B YUK-4.2, pabora, ycTHbBIE U

MacCcoOBOMU YCTHOM M MHUCbMEHHOH (popmax YUK-4.3, IIACbMEHHBIE

uHpOpMAINH Ha rOCyIapCTBEHHOM SI3bIKE OTBETHI, TECT,

(Business and Poccuiickoit deneparuu u 3aluTa

Media) MHOCTPaHHOM(BIX) SI3bIKE(aX) MYJIbTUMETUIHBIX
MPOEKTOB,
IK3aMEH

Oranel popMupoBanus KomnereHuuu B npouecce ocsoeHuss OIIOII mpsiMo cBsi3aHBI C

MECTOM JMUCLUMIUIMH B oOpa3oBarenbHOM mnporpamme. Kaxnaplii stanm  ¢popmupoBaHus
KOMITIETEHIIH, XapaKTepU3yeTcsl ONpEIeICHHBIMU 3HAHUSIMHM, YMEHUSMU M HaBbIKaMU U (WJIN)
OTBITOM MpPO(EeCcCHOHAIBHON /EATEIbHOCTH, KOTOpPHIE OLEHUBAIOTCS B IPOLECCE TEKYIIETOo
KOHTPOJIS yCIIEBAEMOCTH, TPOMEXYTOUHOM aTTeCTalliu 10 TMCHUILIMHE (TPaKTHKE) U B IIpoliecce
uToroBoi arrecrauuu. JucuuminuHa «HOCTpaHHBIN S3bIK» SIBISETCA STanoM (OpMHUpPOBaHUS
komrereHiun YK-4. HtoroBas oneHka cQopMHpPOBAHHOCTH KOMIIETEHIIMU OIpENENsIeTcs B

nepruoa moAroTOBKM 1 caavu 3a4€TOB, 3a4€TOB C OHGHKOI\/’I " 3K3aMcEHa.

2. OueHo4YHBIE CPeACTBA

2.1 Texkymuii KOHTPOJIb
TUITIOBOE 3AJIAHUE K IIPAKTHUYECKOMY 3AHATUIO
City Managers and Their Responsibilities

Vocabulary
1. Read and remember the following words and word-combinations:
1) city manager — npeacTaBuTeIb 8) | charter — ycras
TOPOJCKOW aJIMUHUCTPALIMU
2) council-manager form — mozaens 9) body of law — coBOKyHOCTB MPaBOBBIX
yIIpaBJI€HUS "COBET-YIIPABIIAIOUII" HOPM; CBOJI 3aKOHOB
3) be referred to as — umenoBars, 10) assign [o'sarn] — Ha3Ha4aTh, ONPEICTIATH,
Ha3bIBaThCs yCTaHaBJIMBaTh
4) chief executive officer (CEO ['si:i:au]) — 11) varying ['vearm] — BapbUpYIOIIHIA,
TJIABHBIM MCTIOJTHUTENIBHBIN JUPEKTOP M3MEHSIOIINICS
chief administrative officer (CAO)-
5) | rIaBHOE aIMUHUCTPATHBHOE 12) | mayor [mea] — map
JIOJDKHOCTHOE JIMILIO; YIPABJISIFOILIAN
6) discretion [dr'skref(a)n] — cBoOO A 13) government ['gav(a)nmont] — dhopma
JEUCTBUI [IPaBJICHUS

26



http://en.wikipedia.org/wiki/Council-manager_government
http://en.wikipedia.org/wiki/Chief_executive_officer
http://en.wikipedia.org/wiki/Chief_administrative_officer
http://en.wikipedia.org/wiki/Council-manager_government

7 set forth — uznarare, popmyaupoBars, 14)

In part — yacTu4HO
U3bBSCHATh

2. Match Russian definitions with English terms:

1) | chief executive officer a) | ¢dopma opraHumzalMd  MECTHOTO  CaMo-
yIpaBi€HUs, MpU KOTOPOH BBIOOPHBIA
TOPOJICKOH COBET MPUIJIAIIACT Ha IOJDKHOCTh
PYKOBOAUTEIIS MYHHITUTIATUTETA
npodeccHoHaIbHOTO YIPABJIISIONIETO,
paloTaroiiero MOJHBIA  pabounii  JIeHb;
MEHEIDKEp CaMOCTOSITENTbHO HaOWpaeT MITar
JUTSL YIIPABJICHUS] TOPOJACKIM XO3SHCTBOM;

2) | council-manager form b) | MeHeKep, OCYIIECTBISIONMI  pacropsi-
JIUTENIBCKYIO  JICATENBHOCTh B paMKax
CTPaTerHYeCKUX  PEIICHWH,  MPHUHSITHIX
PYKOBOJICTBOM;

3) | administrative manager C) | pyKoBOaWTENb, KOTOPBHIH OTBEYACT 3a

OCHOBHYIO 4YacTb TEKYIEH esTeIbHOCTH
KOPIOpAallMyU U UCIIOJTHEHHE PellIeHH coBeTa
JMPEKTOPOB, TpPU STOM YacTO 3aHUMAaeT
Talke  TIOCT  MpeicedaTenssi  COBeTa
JMPEKTOPOB,  NPE3UACHTA,  3aMECTHUTEIIA
IpezcenaTens COBETa U T. 1.

3. Remember the pronunciation of the following geographical names:

Virginia I [vo'dginio] — Bupmxunus;,

Staunton ['stantn] — Cranros;

Sumter ['somtor] — Camrep;

South Carolina [saub kara'lino] — HOsxnas Kaposuna,
Dayton ['dertn] — efiToH;

Ohio [su'harou] — Oraifo.

4. Match the columns:

1) independent authority 1) ynansate, ycTpaHsITh

2) single superior 2) caMOCTOSATENIbHBIN Oprat

3) trace to 3) B3SITHIi B OT/ICILHOCTH PYKOBOUTEb

4) official 4) B OTIMYHUE OT

5) place smth. into smb’s hands 5) BHEUTHUIA SKCTIEPT

6) remain neutral 6) mepeaaTh 4To-JIM00 B YbU-JIHOO PYKH

7) outside expert 7) COXpaHsTh HEUTPATIBHYIO TO3UILIUIO

8) as opposed to 8) mpocexuBaTh; BOCXOIAUTH K

9) remove from 9) TOJDKHOCTHOE JIUIIO; YAHOBHUK
Grammar

5. Translate the sentences paying attention to the forms and the functions of Participle I,
1.
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1. A city manager is an official appointed as the administrative manager of a City.

2. Local officials holding this post are sometimes referred to as the chief executive officer.

3. The term "city manager" implies more discretion as opposed to duties being assigned by a
single superior such as a mayor.

Reading and Analysis

6. Read the text and be ready to answer the questions.
Text A
A City Manager

A city manager is an official appointed as the administrative manager of a city in a council-
manager form of city government. Local officials holding this post are sometimes referred to as
the chief executive officer (CEO) or chief administrative officer (CAQO) in some municipalities.
However, in a technical sense, the term "city manager" as opposed to CAO implies more discretion
and independent authority that is set forth in a charter or some other body of law, as opposed to
duties being assigned on a varying basis by a single superior such as a mayor.

Most sources trace the first city manager to Staunton, Virginia in 1908. Some of the other cities
that were among the first to employ a manager were Sumter, South Carolina (1912) and Dayton,
Ohio (1914). The city manager, operating under the council-manager government form, was
created in part to remove city government from the power of the political parties, and place
management of the city into the hands of an outside expert who was usually a business manager
or engineer, with the hope that the city manager would remain neutral to city politics.

7. Review the terminology of the text:

MPEICTaBUTENb TOPOJCKON aJMUHHUCTpPAMH, TJIaBHOE aAMHHHCTPATUBHOE IOJKHOCTHOE JIMIIO,
BHEIIHUI 3KCTEPT, COBOKYITHOCTD MPABOBBIX HOPM, MPEACTaBUTEIb TOPOJCKOMN aIMUHUCTPALINH,
MO/JIEJIb YIIPaBJICHUS ''COBET-YIPABISIIOMIUN", CAMOCTOSTEIbHBIA OPraH, B3sIThI B OTIIEIbHOCTH
PYKOBOJUTEND, CBOOOIa ICHCTBHIA.

8. Answer the following questions.

1. What is a job title of an administrative manager in a council-manager form of city
government?
2. What is the other name for a city manager?
. What post implies more discretion and independent authority?
. What was the reason to create a post of a city manager?
. What major do city managers usually obtain?

o1~ w

. Complete the following sentences using the text.

. A city manager is an administrative manager of a city in ... .
. A city manager, as opposed to CAO, has more discretion and ... .

3. The duties of chief executive officer (CEO) or chief administrative officer are assigned by a
single ....

4. The first cities to employ a manager were ... .

5. The reason to create a post of city manager was to place management into the hands ... .

N = ©

Vocabulary
10. Read and remember the following words and word-combinations:
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1 oversight ['ouvosait] — KOHTpPOIB, . community [ka'mju:nati] —
) Ha/130p ) o0mIMHa, MECTHOE COOOIIECTBO
MBA (  Master of  Business
2) | provision — oroBopka 4) Administration) — wmaructp aeI0BOTO
aIMUHUCTPUPOBAHHUS
day-to-day operations -
master's degree — yueHast
5) | exenHeBHas paborta, | 9)
CTCIICHb MarucTpa
CXKECAHCBHAS ACATCIIBHOCTD
Public Administration - tenure ['tenjus] — cpok mpeOBIBaHUS
0 TOCY/IapCTBCHHOE yIPABJICHHE 10) B JIOJDKHOCTH
suspension [sa'spen(t)[(o)n] —BpeMeHHOE
7) | regulations — mpaBua, HOpMbI 11) OTCTpaHEHHE
OT JIOJDKHOCTH
codify [koudrfai] — cxemaruuno, to come from the ranks of — mosBsATECS
8) KpaTKO 3allCbIBATh 12) H3 psAaI0B

11. Remember the pronunciation of the following geographical names:

Hampshire ['hemp/i0] — Xommmup;

Missouri [mi1'zuori] — Muccypm.

12. Form derivatives according to the models.

A—V N—A
responsible — direct — function — execution —
administrative — codified — regulation — effect —
basic — local — profession — manager —
Grammar

13. Find out Participle I, 11 in the sentences below, define the form and the function.

1. Local officials holding this post are sometimes referred to as the chief executive officer.

2. The term "city manager"” implies more discretion that is set forth in a charter as opposed to
duties being assigned by a single superior.

3. The top appointed official in the city is responsible for the day-to-day administrative

operations.

4. Today the typical and preferred background for the beginning municipal manager is a

master's degree.

14. Translate the sentences paying attention to the Absolute Participle Construction.

1. A post of a city manager is a post of an administrative manager of a city, it being created in
part to remove city government from the power of the political parties.

2. One of the basic roles of a city manager includes supervision of day-to-day operations of all
city departments, a professional understanding of city functions is highly important.
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3. In the early years of the profession most managers came from the ranks of the engineering
professions, today the preferred education for the municipal manager being a master's degree in
Public Administration.

Reading and Analysis
15. Read the text and be ready to answer the questions.

Text B
Responsibilities

As the top appointed official in the city, the city manager is typically responsible for most if not
all of the day-to-day administrative operations of the municipality, in addition to other
expectations.

Some of the basic roles, responsibilities, and powers of a city manager include:

- Supervision of day-to-day operations of all city departments and staff, directly and through
department heads;

« Oversight of all hiring, firing, disciplining and suspensions;

- Preparation, monitoring, and execution of the city budget;

« Public relations, such as meeting with citizens, citizen groups, businesses;

- Operating the city with a professional understanding of how all city functions operate together
to their best effect;

- Attends all council meetings, but does not have any voting rights;

The responsibilities may vary depending upon charter provisions and other local or state laws,
rules, and regulations. In addition, many states, such as the states of New Hampshire and Missouri,
have codified in law the minimum functions a local "manager” must perform.

In the early years of the profession, most managers came from the ranks of the engineering
professions. Today the typical and preferred background and education for the beginning
municipal manager is a master's degree in Public Administration (MPA) and at least several years’
experience as a department head in local government or as an assistant city manager. In 2005 more
than 60 % of those in the profession had a MPA, MBA, or other related higher-level degree.

The average tenure of a manager is now 7-8 years and has risen gradually over the years. Tenures
tend to be less in smaller communities and higher in larger ones.

16. Translate from Russian into English:

[JIABHOE  YMOJHOMOYEHHOE  JOJDKHOCTHOE JIMLO, ©XKEIHEBHas  aJIMHHUCTpAaTUBHAs
JeATeNbHOCTb, MOJHOMOYMS IOPOJCKOIO YIPABJISIOIIEro, PyKOBOAUTENIN OTAEIOB, BPEMEHHOE
OTCTpPaHEHHE OT JOJDKHOCTH, NMpOo(ecCHOHATbHOE MOHMMAaHMe, Ul JOCTM)KEHUS HaMIydIlero
pe3yibTara, MpaBO Tro0Jioca, IOJO0XKEHHE YCTaBa, MHUHUMAJbHOE KOJMYECTBO (DYHKIIMH,
MIPEANIOYTUTEIBHOE YCIOBUE, CTENEHb MAarucTpa, PYKOBOAMTENb OTHENA, MECTHBIM OpraH
yIIpaBJIEHUs, CPETHUM CPOK MPeObIBaHUS B JOJKHOCTH.

17. Answer the following questions.

1. What are the typical responsibilities of a city manager?

2. What do the powers of a city manager include?

3. What do the roles of a city manager depend on?

4. What was a typical background of a city manager in the early days of the profession?
5. What is a preferred education for the beginning municipal manager today?
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6. What is an average tenure of a manager?

18. Read and remember the cliches for writing a summary.

The headline of the article is ...

Crarps Ha3BIBAETCA ...

is undertaken to analyze ...

The primary task of the published | OcroBhas 3aa4a nyOJIUKyeMOi
article is ... CTaThH ...

The article starts with ... CraThsi HAYMHACTCSA C ...

In the first part of the paper effort | B mepBoii wactu  cratbum  Jenaercs

IMOIbITKA MPOaHAJIM3UPOBATD ...

The article under consideration also points out

PaCCManI/IBaeMaSI CTaTbs BBIACIACT ...

In the next section

isgivento ...

(last) emphasis

B TpeThen
BaXXHOCTD ...

qacTHu MOAYCPKUBACTCA

In conclusion the article reads ...

B 3akiroueHun B cTaThe TOBOPHUTHCA ...

19. Write a summary of the text above.

20. Make a brief report on the topic.

TUIIOBOE 3AJTAHME JIJIsI KOHTPOJIbHOM PABOTBI

Bapuanr 1
3AZIAHUE 1. BctaBbTe OTBETHBIE PEIUTUKH
1. Fill in the answers.

1) — What are you going to give her?

2) — Shall I serve you some meat?

3) — Tanya, how many books you have!

4) — Please accept our gifts.

5) — What delicious cake! Did you make it yourself?
6) — How do you want your tea? Strong or weak?

7) — Thank you very much for a wonderful evening.

8) — Are you going to Lena’s for her birthday?

9) — May | have some bread?

10) — How many guests will there be?

2. Fill in the sentences.

1) — Thank you for your gifts.

2) — With milk and without sugar.
3) — Let’s! Sit closer. Smile!

4) — What a table! It is so pretty!
5) — We’ll be there with pleasure!
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6) — Yes, please, one piece.

7) — Here you go.

8) —I’ll have tea, please.

9) — No, thanks. It’s time for me to go.

10) — It was great. [ was at Linda’s for her birthday.

3AJJIAHUE 2. PacctaBbTe ciioBa B IPaBUILHOM MOPSAJIKE, YTOOBI NOJYYHIIUCH BOIIPOCHI.

1) there a canteen is in office your?

2) meeting rooms there in your office are?

3) telephone is what your number?

4) email your what is address?

5) was how the trip?

6) in Russia your business how is?

7) you are in Finance?

8) he in the Marketing Department is?

9) the area of your office what is?

3AJTIAHHUE 3. BmecTto Touek BCTaBbTE TJIArodisl to sing, to draw, to dance B Hy>xHOM (Gopme.
a) to sing

| like... How does she...? This singer... excellently. They used to... only Russian, but now they...
English. And soon they... Italian. What are you...?

b) to dance

— Do you... well? — I... badly. Lena used to... badly, but now she... excellently. Tom and Ted...
with their friends. Tomorrow we will go to our friends’ house and we... there. With whom is
Igor...? Last weekend I... at a discotheque.

c) to draw

What are you...? What do you like...? On vacation Sergey will go to Sochi and he... the sea. Does
she...well? Who are they...? | used to... badly, but now I... well.

3AJIAHUE 4. [Jaiite nepeBo KaxXJ10My Ha3BaHUIO OT/IENa.

1) Sales (the Sales Department)

2) Marketing (the Marketing Department)

3) Human Resources (the HR Department)

4) Public Relations (the PR Department)

5) Finance (the Financial Department)

6) Accounts

7) Legal Services (the Legal Department)

8) Administration (the Administrative Department)
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9) Information Technologies (the IT Department)

10) Production (the Production Department)

11) Purchasing Department

Bapuanr 2

3AJIAHUE 1. Jlo6aBpTe HYHBIE BCIIOMOTATEIbHBIC TJIAr0JIbl U 3AMUIIIUTE BOIIPOCHI.

1) What/you do?

2) Who/you work for?

3) Which department/you in?

4) Where/you study?

5) What qualifications/you have?

6) What/your responsibilities?

7) When/your company established?

8) Where/your head office located?

9) How many employees/you have?

10) /you have any subsidiaries in other countries?

11) What/your annual turnover?

3AJTIAHUE 2. Haiigute u ucnipaBbte 14 OImmoOOK B TEKCTE.

Megasoft a large multinational company based in the UK. It employ about 5,000 people. The
company have branches in 12 countries with offices in 20 cities. It has operations in Russia as
well. Megasoft produce electronics and software. It’s factories are in China and Japan, so it’s
suppliers are mostly in Asia. The company invest a lot of money in research and development, as
a result, each year it launche a new product into the market. Its most popular products are: MBook,
MPod and MPad. Electronics a highly competitive market. The main competitors of Megasoft is
Apple and Microsoft. The company have shops and warehouses in 12 countries and sells its
products in the domestic market and abroad. The majority of its customers is young middleclass
people. Megasoft is a very successful company. It’s annual turnover is about USD 300 million.
3AJIAHUE 3. PaccraBbTe cii0Ba B IPAaBUIILHOM MOPSIIKE U 3aMUILINTE MPEATIOKEHHUS.

1) your company when was established?

2) you have subsidiaries got?

3) what your annual turnover is?

4) to increase it you hope do?

5) your head office located where is?

6) employees how many you have got?

7) you can offer what products?

8) it is fully computerized?
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9) up-to-date it is?

10) quick, efficient and reliable is it?

11) how much it does cost?

12) a discount you give me can?

3AJJIAHUE 4. BriGepute npaBUiIbHOE MIPEATIOKEHHE.

1) a) Yesterday | got up at 7 as usual. b) Yesterday | goted up early as usual.

2) a) We marryed when we finished school. b) We married when we finished school.

3) a) The child stopped crying and smiled to me. b) The child stoped crying and smiled at me.

4) a) I didn’t go out yesterday. b) I didn’t went out yesterday.

5) a) When did you finished school? b) When did you finish school?

6) a) When were you born? b) When was you born?

7) a) I didn’t see anybody in the street. b) I didn’t seen anybody in the street?

8) a) Did you taken a shower yesterday? b) Did you take a shower yesterday?

9) a) I not liked our teacher. b) I didn’t like our teacher.

10) a) When you go to work? b) When did you go to work?

Bapuant 3

3AJTIAHHUE 1. IloctaBpTe BCE T1arojbsl B CKOOKaxX B MPOCTOM IPOIIEANIEM BpEMEHH U
MNEPEBEANUTE TCKCT.

Bill Clinton

Bill Clinton (be born) in 1946. He (grow up) in a small town called Hope. When Bill (be) a
young boy, Hope (be) the place where everybody (know) everyone else. People (not/lock) their
doors at night. Everyone (feel) very safe there. Three months before he (be born), something very
sad (happen) to his family. His father (die) in a car accident. So Bill (live) with his grandparents
while his mother (go) to school to become a nurse. Bill’s grandmother (believe) in education. She
(read) to Bill all the time. She even (hang) cards around his high chair to help him to learn numbers.
She (do) a good job teaching her grandson. Bill (can) read when he was only three. Soon Bill’s
mother (marry) for the second time. The family (move) to a new town, Hot Springs. Soon Bill
(have) a new little brother. When Bill (be) a teenager, he (be) an important leader in his high school
and church. He (get) good grades and (work) very hard to help people in his community. But he
(work) on something else too. He (practice) his saxophone until he (play) so well that he (win) the
first prize in a band contest! One summer, Bill (be chosen) to be part of Boy’s Nation. He (meet)
many other kids who (be interested) in leader-ship and the government. That summer he also
(meet) a very famous person, who (be) at that time the leader of the nation. He even (shake) hands
with John J. Kennedy, the President of the US! At first Bill (not/intend) to become a politician. He

(want) to be a doctor. Then he (think of) making a living as a saxophone player but in the end he
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(decide) to go to the university. So he (enter) Georgetown University in Washington, D.C. He
(study) really well and when he (finish) college he (win) a great honor. He (be sent) to England to
study. When he (return) to the US, he started law school. He (want) to become a lawyer. He also
(want) to return to Arkansas. While he (be) in law school, he (meet) someone he really (like). Her
name (be) Hillary Rodham and she also (study) law. Once they were taking a drive and saw a very
beautiful house. Hillary (think) it was the most beautiful house she had ever seen. Just a short
while after that drive Bill (buy) the house and (say) to Hillary, “I (buy) the house you (like). So
you’d better marry me. I can’t live here by myself.” And Hillary (smile) and (agree). Who
wouldn’t? Three years later Bill (be elected) governor of Arkansas. He (spend) fourteen years
trying to make education, health care, and the environment better in his state. He (want) more jobs
and better life conditions for the people in Arkansas. In 1980 Bill and Hilary (have) a daughter.
And in 1992 Bill Clinton (be elected) the President of the United States. Before he (become)
president he (speak) about his program on TV, he (take) bus trips and (stop) in towns across the
country. He (promise) to the Americans to improve the quality of their life, more jobs, better roads,
better pay, better education and health care, in short — a better life. He (become) one of the most
popular American presidents, and one of the brightest and most intellectual politicians of our times
but unfortunately he (get involved) in some really dirty scandals that (tarnish) his reputation and
(put) an end to his political career.

3AJTIAHUE 2. Tlpouwnraiite u ucnpasbTe 10 ommboK B quanore.

A job interview

— OK, let’s get started. Why you want this job, Harry?

— Well, 1 want to work in big multinational company. I think Megasoft is good company and it
offers excellent career opportunities for ambitious people.

— Why you want to work in a multinational company?

— | think such a company can give me chance to work in different countries and to enrich my
experience and to use my knowledge of foreign languages.

— What languages do you speak?

— Spanish, Italian and French.

— Oh, that impressive.

— I hope it’ll be useful in my future work.

— As you know, Harry, we need sales team leader.

— Yes, | know. How many people is there in the sales team?

— Fifty. That’s a lot of people. So what are your strengths as a manager?

— Well, I always set clear goals and | can communicate them to the staff.

— And how are you deal with conflicts in the team?
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— The only solution is to listen to people and solve all the problems together.

— What sort of people are you work well with?

— | like hardworking, easy-going and reliable people, but I can work well with anybody who’s
really committed to work.

— Why should we hire you?

— Well, I have the right experience for the job. I’'m very motivated and ready for challenges.
— Is there any questions, you’d like to ask us?

— Well, if you chose me, when would you like me to start?

— The vacancy should be filled next week. We’ll let you know our decision tomorrow.

— Thank you for you time.

— Not at all. It was a pleasure. Goodbye.

— Bye.

Kpurtepun oueHuBanus

Buabi pador Onenka «3» Onenka «4» Onenka «5»

KonTponpHas pabota ot 50% 110 69% ot 70% 1o 90% oT 91% no 100%

2.2 IIpomMe:KyTOUYHBIH KOHTPOJIb

IEPEYEHb BOITPOCOB JJIS1 TOATOTOBKH K 3AYETY M 3AYETY C OIIEHKOM
1 cemecTp

1. IIucpMeHHBIN NepeBOI TEKCTA MO CHEUUATBHOCTU € aHTVIMMCKOTO Ha PYCCKUU S3BIK CO
cnoBapeM oobemMomM 1000 meyaTHBIX 3HaKOB. Bpemst BbITIOJIHEHHS — 45 MUHYT.

2. IIpounTaTh ¥ MepecKa3aTh Ha aHTJIMHCKOM SI3bIKE TEKCT MO CIeNHUaTLHOCTH 00BbeMoM 1500
MEYaTHBIX 3HAKOB.

3. JIekcuko-TpaMMaTUYECKU TECT.

4. CobeceroBaHKE 110 OJTHOM U3 MPOMJACHHBIX TEM I10 CIICIIUATBLHOCTH:

1. 3nakomctBO. ABTOOMOTrpadus (Acquaintance. Autobiography)

2. Aurnuiickuii s3bIK B mpodeccuonanbhoil nestensHocT (English Language in the
Professional Sphere)

3. BapybexHble TypHrcTHUecKHe moe3aku (Foreign tourist trips)

2 cemecTp

1. IIucpMeHHBIN NepeBO/I TEKCTA MO CHENUATBHOCTH C aHTJIMMCKOTO Ha PYCCKUU SA3BIK CO
cioBapeM oobeMoM 1000 nmeyaTHbIX 3HaKOB. BpeMs BbImonHeHus — 45 MUHYT.

2. IIpounTaTh 1 Nepecka3aTh Ha AHTJIMICKOM SI3BIKE TEKCT TIO CIIeUAIBHOCTH 00beMoM 1500
MEeYaTHBIX 3HAKOB.

3. JIekcuko-rpaMMaTHUYECKUH TECT.
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4. CobecenoBaHue IO OJTHOM U3 MPOMIEHHBIX TEM IO CIICIUATHHOCTH:

1. JlenoBas moe3ka (Business trip)

2. Mos 6ynymias npodeccus (My future profession)

3. PazBurue obmecta (Community Development)

3 cemecTp

1. TIucemMeHHBIN EPEeBO/I TEKCTA MO CIEIUATBPHOCTH C aHTJIMMCKOTO Ha PYCCKUU S3BIK CO
cioBapeM oobeMoM 1000 meyaTHbIX 3HaKOB. BpeMs BeImonHeHUs: — 45 MUHYT.

2. IlpounTaTh ¥ Nepecka3aTh Ha AHIVIMMCKOM SI3bIKE TEKCT MO CHeualbHOCTH 00beMoM 1500
MeYaTHBIX 3HAKOB.

3. Jlekcuko-rpaMMaTUYECKUMA TECT.

4. CobecemoBaHue 1Mo OJTHOM U3 MPOMJACHHBIX TEM IO CIEIUATBEHOCTH:

1. CtpykTypa opraHoB rocyaapctBeHHoOM BiaacTu B Poccun (Structure of government bodies in
Russia)

2. T'ocynapcreennoe ynpasnenue (Public Administration)

3. MynununansHoe yrnpasierue (Municipal administration)

4 cemecTp

1. IlucbMeHHBIN EPEBO/I TEKCTA MO CHEIUATBLHOCTH C aHIJTMHCKOTO Ha PYCCKUU SI3BIK CO
cnoBapeM o0bemMoM 1000 meyaTHBIX 3HaKOB. Bpemst BhITOJIHEHHS — 45 MUHYT.

2. IIpounTaTh ¥ MIepecKka3aTh Ha aHIJITMHCKOM SI3BIKE TEKCT IO CTeHaIbHOCTH 00beMoM 1500
MEYaTHBIX 3HAKOB.

3. JIekcuKo-TpaMMaTUYECKU TECT.

4. CobecemoBaHKE 10 OJTHOM U3 MPOMJACHHBIX TEM I10 CIIESIIUATBLHOCTH:

1. Verpoiicto Ha pabdoty (Applying for a Job)

2. Ctpykrypa komnanuu (Business Company Structure)

3. Dtuka aenosoro obmenus (Ethics of business communication)

5 cemecTp

1. [TuceMeHHBIN IEPEBO]] TEKCTA MO CIIEHUATBHOCTH C aHTTIMHCKOTO Ha PYCCKUM S3BIK CO
cioBapeMm o0bemMoM 1000 medaTHbIX 3HAKOB. Bpemst BbinosiHEHUs — 45 MHUHYT.

2. IIpounTaTh 1 Nepecka3aTh Ha AHTVIMICKOM SI3bIKE TEKCT MO CIIeUaIbHOCTH 00beMoM 1500
MEeYaTHBIX 3HAKOB.

3. JIekcuko-rpaMMaTHYECKUI TECT.

4. CoGecenoBanue MO OJTHOM U3 MPOMIEHHBIX TEM MO CIIEIUATHHOCTH:

1. Teperosopsl (Negotiations)

2. JlenoBas koppecrionnenmus (Business correspondence)

3. MenemxmenT (Management)
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TUIOBOM TEKCT JJISA IMCBMEHHOTI'O ITIEPEBOJIA
Working capital management

Working capital is the amount of capital which is readily available to an organization, that is,
working capital is the difference between resources in cash or readily convertible into cash
(Current Assets), and amounts payable (Current Liabilities). As a result, the decisions relating to
working capital are always current or short term decisions.

The goal of working capital management is to ensure that the firm is able to operate, and that it
has sufficient cash flow to service long term debt, and to satisfy both maturing short-term debt and
upcoming operational expenses. In so doing, firm value is enhanced when, and if, the return on
capital exceeds the cost of capital.

Working capital management decisions are therefore not taken on the same basis as long term
decisions, and working capital management applies different criteria in decision making. The main
considerations are: cash flow or liquidity and profitability or return on capital, of which cash flow
is probably the more important.

Guided by the above criteria, management will use a combination of policies and techniques
for the management of working capital. These policies aim at managing the current assets
(generally cash and cash equivalents, inventories and debtors) and the short term financing, such

that cash flows and returns are acceptable.

THUIIOBOM TEKCT JJISI YTEHUS U IEPECKA3A
Employment
Since individuals typically earn their incomes from working for companies whose requirements
are constantly changing, it is quite possible that at any given time not all members of a country's
potential work force will be able to find an employer that needs their labor. This would be less
problematic in an economy in which such individuals had unlimited access to resources such as
land in order to provide for themselves, but when the ownership of the bulk of its productive
capacity resides in relatively few hands, most individuals will be dependent on employment for
their economic well-being. It is typical for true capitalist economies to have rates of unemployment
that fluctuate between 3% and 15%. Some economists have used the term “natural rate of
unemployment" to describe this phenomenon.

Depressed or stagnant economies have been known to reach unemployment rates as high as
30%, while events such as military mobilization (a good example is that of World War 11) have

resulted in just 1-2% unemployment, a level that is often termed "full employment”. Typical
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unemployment rates in Western economies range between 5% and 10%. Some economists
consider that a certain level of unemployment is necessary for the proper functioning of capitalist
economies. Equally, some politicians have claimed that the "natural rate of unemployment”
highlights the inefficiency of a capitalist economy, since not all its resources — in this case human
labor — are being allocated efficiently.

Some libertarian economists argue that higher unemployment rates are in part the result of
minimum wage laws, as well as in part the result of misguided monetary policy, and are not
inevitable in a capitalist economy. They also claim that if the value of the productive capacity of
a given employee is worth less to the employer than the minimum wage, that person will become
unemployed, and therefore unemployment will exist whenever the legal minimum wage exceeds
the true economic value of the least productive members of the labor pool. Likewise, if the amount
of money a person can obtain on welfare approaches or equals what they could make by working,
that person's incentive to work will be reduced. Some unemployment is voluntary, such as when a
potential job is turned down because the unemployed person is seeking a better job, is voluntarily
living on savings, or has a non-wage-earning role, such as in the case of a traditional homemaker.
Some measures of employment disregard these categories of unemployment, counting only people
who are actively seeking work and have been unable to find any.

1. What is the natural rate of unemployment?
2. What sort of events can lead to full employment?
3. How can minimum wage laws affect unemployment rates?

4. When will person's incentive to work be reduced?

THUIIOBOM JEKCUKO-TPAMMATHUYECKHUHN TECT
1. He is the head of the accounting department = He's ... of the accounting
-department.

-in charge

-charge

-in control

2. I'm ... manager at Disney. (There are many managers there)
-the

-an

-a

3.0ur business is ... . We have to hire two more people.
-slowing down

-growing
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-growing up

4. 1 was ... with my other tasks to finish the report.
-very busy

-too busy

-excessively busy

5.Which question is used to ask about residential status?
-Please sign here

-What's your address?

-Where are you from?

6.Which phrase is correct?

-I'll put you through.

-I’m going to hold you.

-I'm going to put you through.

7.Which phrase can be used at the beginning of a presentation?
-Feel free to ask your questions.

-Don't interrupt me with your questions.

-Listen carefully to my presentation

8.The personnel manager deals with:

-clients

-management

-staff

9.1 would be grateful if you could ... ' means:

-Thank you for ...

-I'd appreciate your ...

-I'd like to invite you to ...

10.What does a civil servant or an accountant get twice a month?
-a wage

-a salary

-a fee

11.Which is the best variant to use when you apply to a woman?
-Mrs

-Ms

-Mr

12.Finish the phrase: I hope ...

-seeing you soon.
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-to see you soon.

-See you soon.

13.An extension is:

-an internal telephone number

-an external telephone number

-a telephone call

14 Which phrase shows disagreement?
-Would you mind repeating that?

-I can’t but agree with you.

-I'm afraid I didn’t catch you.

15.This has to be done ... .

-as soon as possible

-as soon as probable

-as soon possible

16.1 don't work full-time. I work ... .
-partly

-part-schedule

-part-time

17.George doesn't have a job. He's ... .
-unaware

-unknown

-unemployed

18.Every meeting has an ... . This is a list of things that you have to discuss during the meeting.
-agency

-agenda

-agent

19. 1 think I should ... ( = take part) in these discussions.
-participate

-part

-control

20.When did John start working here? He was ... about two months ago.
-hire

-applied

-hired

IIkana ¥ KpUTEPUH OLICHHBAHMSA 324Y€Ta M 324Y€Ta C OLCHKOH
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I xaJa oneHUBaAHUA

Kpurtepuu onennBanus

3ager

«3aumeHo»

OneHka  «3auTe€HO»  BBICTABISIETCd  €cilu  OOywarouiuiics
JEMOHCTPUPYET 3HAHHE OCHOBHBIX Pa3/eloB  IPOTPAMMBI
U3y4aeMoro Kypca: ero 0a3oBBIX MOHATHH W (QyHIaMEHTaJIbHBIX
npoOiieM; proOpen HeoOXOTUMBbIC YMEHHUS W HaBBIKH, OCBOWJI
BOTIPOCHI MPAKTHYECKOTO NMPUMEHEHHs TOJy4YeHHBIX 3HAHUH, HE
JOMyCTHNT  (PaKTUYECKMX OIMMOOK TMPH OTBETe, JOCTATOYHO
MIOCTIeIOBATEIBHO M JIOTUYHO U3JIaraeT TEOPETHYECKUIA MaTepual,
JOITyCKast T HE3HAYUTEIIbHBIC HapYIICHHUS
MIOCTIeIOBATEIHHOCTH U3JI0KEHHUSI 1 HEKOTOPbIe HETOYHOCTH;

«(He 3A4YmeHOo»

OueHka «He 3aumeHo» BBICTABISETCSI B TOM cCllydae, KoOrja
oOydJaronuiicss  JIeMOHCTpUPYET  (parMeHTapHble  3HAHUSA
OCHOBHBIX Pa3/IesIoB IPOrpaMMbl U3y4aeMOro Kypca: ero 6a3oBbIX
HNOHIATUH U (PyHTaMEHTAJIbHBIX TPOOIeM. Y 3K3aMeHyeMoro ci1abo
BBIPa)KE€HA CIOCOOHOCTh K CaMOCTOSITEIbBHOMY aHATUTHYECKOMY
MBIIUICHUIO, UMEIOTCS 3aTPYJHEHUS B W3JI0)KCHHH MaTepuala,
OTCYTCTBYIOT HEOOXOJWMBIE YMEHHUS ¥ HAaBBIKH, OITYIICHBI
rpyOble OMMOKK W HE3HAHWE TEPMHHOJIOTHH, OTKa3 OTBEYaTh Ha
JIOTIOJTHUTEIIFHBIE BOMPOCHI, 3HAHHUE KOTOPBIX HEOOXOJMMO JUTS
MOJTYYECHHUS TIOJIOKUTEITHHON OICHKH

3a4eT ¢ OLEeHKOM

«OMJIUYHO»

OHeHKa «5» - «OTIIMYHO» BBICTABJIAETCS o6yqa10meMyc;{, cClin
JACMOHCTPUPYETCSA BCECTOPOHHEE, CHUCTEMATUYECCKOC U FJ'IY6OKOC
3HaHUEC yqe6Horo ImporpaMMHOro marcpuajia, CaMOCTOATCIBHO
BBIIIOJIHCHBI BCEC IMPECAYCMOTPCHHBIC nporpaMMoﬁ 3aJlaHusd,
AKTHUBHO pa60TaBmeMy Ha IPaKTUYCCKUX 3aHATUAX, ITIOKAa3aBIICMY
CUCTEMAaTHUUYCCKUI XapakTep 3HaHPII>i, a TaxKe CIOCOOHOCTh K MX
CaAMOCTOATCIIbHOMY ITOIIOJIHCHUTO.

«xopowio»

OI_IGHKa «4» - «XOpPOoUIO» BbICTABJIACTCA o6y11a10meMyc;1, €Cn
ACMOHCTPUPYIOTCA JOCTATOYHO IIOJIHOC 3HAHHUC y‘IC6HO'
[IporpaMMHOro marcpuajlia, CaMOCTOATCIIbHO BbIIIOJHCHBI BCC
MpeaAyCMOTPCHHBIC nporpaMMoﬁ 3alaHusl, OJHAKO IOIIYHICHBI
HCTOYHOCTH ITPU UX BBINIOJIHCHUN

«Y00671emE0PUMENbHON

Onenka «3» - «yIOBJIETBOPUTEILHO» BBICTaBJISETCS
oOyyaromemycs, €ciM JAEMOHCTPUPYIOTCS MpoOenasl B 3HAHUAX
OCHOBHOTO Y4€OHO-TIPOTPaMMHOTO MaTepHaja, CaMOCTOSTEILHO
BBITIOJIHEHBI OCHOBHBIE MTPENYCMOTPEHHBIE IPOTPAMMOM 3a1aHus,
OJIHAKO JIONYIIEHbI OMUOKH MPHU UX BBIIOIHEHUH.

«Heydoefzemeopumeﬂbﬂo»

Onenka «2» - «HEYJOBJIETBOPUTEIBHO» BBICTaBJISIETCS
oOyyaromemycs, eciiu 0OHapY>KUBAIOTCS MPOOEITbl B 3HAHUSIX WUIIH
OTCYTCTBHE 3HAHUI MO 3HAYUTEIHHOW YaCTH OCHOBHOTO Y4€OHOTO
marepuana, HE BBITIOJTHUBILIEMY CaMOCTOSITEJIHO
IPEyCMOTPEHHBIE  IPOTPaMMOM  3aJaHHs, JONYCTUBIIEMY
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NPUHIUINAIBHBIE OIMMMOKA B BBINOJHEHUH TPETyCMOTPEHHBIX
IIPOrpaMMoOi 3aJaHuM.

IEPEYEHDb BOITPOCOB VIS TIOATOTOBKHU K DK3AMEHY

1. TIucemMeHHBIN EPEeBO/I TEKCTA MO CIEIUATBHOCTH C aHTJIMMCKOTO Ha PYCCKUH S3BIK CO
cioBapeM oobeMoM 1000 meyaTHbIX 3HaKOB. BpeMs BeImonHeHus: — 45 MUHYT.

2. IlpounTaTh U Nepecka3aTh Ha AHIVIMMCKOM S3bIKE TEKCT IO CleqUaibHOCTH 00beMoM 1500
MeYaTHBIX 3HAKOB.

3. Jlekcuko-rpaMMaTUYECKUM TECT.

4. CobecemoBaHue 1Mo OJTHOM U3 MPOMJICHHBIX TEM IO CIEIUATBEHOCTH:

1. 3nakomctBO. ABTOOMOTpadus (Acquaintance. Autobiography)

2. AHTIIMHCKHIA 3BIK B TTpodeccnonanbHo nestenbHocTH (English Language in the
Professional Sphere)

3. Bapy0Oexubie TypucTrueckue moesaxu (Foreign Tourist Trips)

4. lenosast moe3aka (Business Trip)

5. Mos 6ymymiast mpodeccust (My Future Profession)

6. Passutue obmectsa (Community Development)

7. CTpyKTypa OpraHoB rocyaapcTBenHoi Bmactu B Poccun (Structure of Government Bodies in
Russia)

8. l'ocymapcrBennoe ymnpasienue (Public Administration)

9. Mynununansroe ynpasienue (Municipal Administration)

10. YcrpoiictBo Ha paboty (Applying for a Job)

11. Crpykrypa kommnauuu (Business Company Structure)

12. Druka aenosoro oomenus (Ethics of Business Communication)

13. Ileperosopsr (Negotiations)

14. llenosas koppecnouaeHius (Business Correspondence)

15. Menemxment (Management)

16. Yupasnenue punancamu (Finance Management)

17. MexkynbTypHast KoMMyHHKaIlus B cepe Ousneca (Cross-cultural Business
Communication)

18. BusHec u cpezcTBa MaccoBoit naopmarmu (Business and Media)

TUIIOBOM TEKCT JJISI IMCBMEHHOTI'O ITIEPEBOJIA
Leadership and its Early History
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Leadership is "organizing a group of people to achieve a common goal”. The leader may or
may not have any formal authority. Students of leadership have produced theories involving
traits, situational interaction, function, behavior, power, vision and values, charisma, and
intelligence among others.

The search for the characteristics or traits of leaders has been ongoing for centuries. History's
greatest philosophical writings from Plato's Republic to Plutarch's Lives have explored the question
of "What qualities distinguish an individual as a leader?" Underlying this search was the early
recognition of the importance of leadership and the assumption that leadership is rooted in the
characteristics that certain individuals possess. This idea that leadership is based on individual
attributes is known as the "trait theory of leadership™.

For decades, this trait-based perspective dominated empirical and theoretical work in
leadership. Using early research techniques, researchers conducted over a hundred studies
proposing a number of characteristics that distinguished leaders from nonleaders: intelligence,
dominance, adaptability, persistence, integrity, socioeconomic status, and self-confidence just to
name a few.

In the late 1940s and early 1950s, however, researchers took a drastically different view of the
driving forces behind leadership. It was found that while some traits were common across a
number of studies, the overall evidence suggested that persons who are leaders in one situation
may not necessarily be leaders in other situations. Subsequently, leadership was no longer
characterized as an enduring individual trait posited that individuals can be effective in certain
situations, but not others. This approach dominated much of the leadership theory and research for

the next few decades.

THUIIOBOM TEKCT JJISI YTEHUS U IEPECKA3A
The Role of a Foreign Language in the Modern World

The role of a foreign language in the modern world is becoming more relevant for people who
strive to successfully develop their careers. A specialist in his field will be more competitive in the
labor market if he has knowledge of one or more foreign languages.

Foreign investment in industry leads to a large number of joint ventures, which indicates the
high role of German and English as the language of the economy.

Currently, it is important for specialists in all industries to interact with foreign partners -
suppliers of technological equipment. Instructions for installing and operating equipment are most

often written in a foreign language - the language of the supplier of the foreign equipment.
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Knowledge of a foreign language simplifies communication with foreign partners and allows you
to quickly learn about everything new that is happening in other countries and apply it in practice,
ahead of your competitors.

The development of foreign partnerships leads to the fact that the labor market requires
specialists with knowledge of a foreign language who will be fluent in specially oriented
vocabulary and negotiate with foreign partners.

International and intercultural competencies are currently an important key to economic
success. Language competencies help open new markets and provide competitive advantages. In
the future, every enterprise will begin to require its employees to speak one of the foreign
languages at a level not lower than conversational. An employee of an enterprise must establish
personal contact with foreign partners in order to exchange professional information about: the
company/enterprise, the place of products on the market, opportunities for cooperation in this
industry; well-known companies/enterprises in Russia. In addition to knowledge of the main
profession, you must speak one or more foreign languages: in order to keep abreast of the latest
developments in the world of science and technology, you must be able to read articles in the
original language. In addition, it is much easier to work with foreign partners if you have first-
hand information.

Therefore, in foreign language classes, we consider situations of future professional activity in
which the practical use of a foreign language is really necessary and possible: communication with
foreign partners (personal contact between two specialists, making inquiries about a business
partner). Learning a foreign language is not just a tribute to fashion or someone’s whim, but a
process of acquiring knowledge that is vital in a modern society developing towards globalization.
The presence of such specialists in the labor market will lead to strengthening the position of

enterprises in the global market.

TUIIOBOM JEKCUKO-TPAMMATUYECKHUM TECT

1. All organizations resist change as organizational change is often and destructive.
paint pain painful pains

2. Public administrators are public servants in public departments and agencies, at all
levels of government.
worked who works working work

3. Despite the need for new ideas, new approaches, and new types of employees, stability need
usually in organizations.
dominate shall dominate dominates dominating

4. Public administration is «centrally concerned with the organization of government policies
and programmes as well as the behavior of officials (usually non-elected) formally responsible
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for conduct».
them their there his

5. BepHa i1 rpaMmartndeckas KOHCTPYKIUS B IaHHBIX nipesytoskenusx? A) Organizations are
also meaning systems as they provide meaning our live. B) Feelings and emotions as well as
purpose are very important to work life an organization.

A—pma, B—mgaA—mner,B—maA—nga, B—mHer A— Her, B— Her

6. What objective norms are modern administrative systems based ?
from in — on

7. BepHa i rpaMMaTrUecKas KOHCTPYKIUS B TaHHBIX Tpeytokenusx? A) Attention has
increasingly been given to factors other than intellectual merit, including personal attitudes,
incentives, personality and personal relationships. B) The contest for control over budgets,
particularly in the Western world, began centuries ago and at times was the main relationship
between monarchs and their subjects.

A—ma,B—maA—mner B—maA—nga, B—Her A— Het, B— HeT

8. What is the difference between public and organizations?
privation privating private privates

9. BepHa i rpaMMaTrdecKas KOHCTPYKIUS B TaHHBIX Ipeytokenusx? A) A prominent
principle of public administration been economy and efficiency, that is, the provision of public
services at the minimum cost. B) Many organizational principles originated with the military, a
few — from private business.

A—pga, B—naer A—mner B—HeTrA—pga, B— 1a A—mner, B— na

10. Bureaucracy has promise but it may also create and abuses of power, especially in
the absence of effective coordination.
problema problemed problems problem

11. Bepna 1 rpaMMaTHuecKas KOHCTPYKIUS B JaHHBIX pemioxenusnx? A) «Public
organizations are more dependent on government allocations, more constrained by law, more
exposed to political influences, and more difficult to evaluate then business organizations». B)
«Citizens, students and scholars all round world have come to understand the enormous impact
of public administration on all of us».

A—pga,B—nmnaA—mner,B—naA—nga, B—mHer A—Her, B— HeT

12. Despite the need for new ideas, new approaches, and new types of employees, stability need
usually in organizations.
dominate shall dominate dominating dominates

13. BepHa Jiu rpaMMaTiyecKasi KOHCTPYKIUSI B JaHHBIX Tpeuioxkenusx? A) Public
administration has also lay stress upon personnel. B) In most countries administrative reform
have involved civil service reform.

A—pga, B—nmnaA—na, B—muHer A—mner,B— 1a A—mner,B—mner

14. Many fear that these so-called faceless bureaucrats subvert the intensions of
officials.
elects elect electing elected

15. Early administration was marked by a concern for applying the principles of
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business management to a higher level of business — public affairs.
public publical publiced publics

16. When vacancies occur by death, resignation, or for other reasons, new qualified persons
selected according to clearly defined rules.
am are is be

17. Social rewards like friendship, conversation, impact, satisfaction received from meaningful
work appear in the process of work
herself itself self oneself

18. Bepna iu rpaMmmaTHuecKast KOHCTPYKIIHS B JaHHBIX mpeiokenusx? A) Organizations are
not only place of production; they are also sites rich with symbols and bureaucrats and
executives act as tribal leaders: they tell stories, repeat myths, and stage rites and ceremonials. B)
The symbolic and cultural dimensions of organizations are increasingly viewed as essential to
understanding individual organizations and their role in society.
A—mner,B—nerA—mHer,B—maA—na, B—HetrA—ga,B—na

19. Public organizations are pictured wasteful; private organizations are often presented as
efficient.
— than then as

20. Why is bureaucracy thought to immortal?
— was be is

HIkana u KpuTEpUM OLIEHUBAHUS IK3aMEHAa

Ixana oneHMBaAHUA | Kpurepun onenuBanus

COMAUUHOY OneHka «5» - «OTJIMYHO» BBICTABISIETCS B CIIydae c60000H020
6/1a0eHus1 CTYJICHTOM YCTHOM MW IIMCbMEHHOM PELUENTUBHOW U
MPOTYKTUBHOM MHOSI3BIYHON PEUBI0, B ITPOIIECCE KOTOPOH CTYICHT HE
JOTYCKAeT  CEePhE3HBIX  TI'PAaMMATUYECKHX, JICKCHYECKUX W
CTHJIMCTHYECKUX OIMMOOK, a TaKXKe ONMEPUPYET IOJHBIM HabOpOM
JICKCUKO-TPAaMMAaTHYECKUX M KYJIbTYPHO-IIParMaTHYECKUX CPEJICTB
ompeneaeHHOTo  (IIEeBOT0)  S3BIKOBOIO  YPOBHSA,  COIJIACHO
00111eeBpOIIECHCKOM IITKaJIe OLIEHKH YPOBHEH BIIaJICHUSI HHOCTPAHHBIM
SI3BIKOM.

«XOpouLoy Ornenka «4» - «XOpOIII0» BHICTABISAETCS CTYACHTY NMPH A0CTATOYHO
BBICOKOW CTelmeHH BJaJleHHsl UM BceMH GopMaMu YCTHOM H
MUCHbMEHHOM WHOS3BIYHOM peud, B MpOIecce KOTOPOW CTYIEHT
JOTTYCKaeT HeOOIbIIIOE KOTUYECTBO JIEKCHUECKUX, TPAaMMaTHUECKHUX,
CTHJINCTUYECKMX OIIMOOK, OJHAKO OINMOKH, KaKk TMpPaBUIIO, HE
IPUBOJIAT K CO0SIM B TIpOIEcCce OOIICHUSI.
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«VO08TIeMBOPUMETHHOY

Omnenka «3» - «yIOBIETBOPUTEIHHO» BBICTABIISETCS
o0y4aromemycsi, eclid IEMOHCTPUPYIOTCS MPOOEIIbl B 3HAHUIX
OCHOBHOTO Y4€0OHO-IIPOIPaMMHOI'0 MaTepHuaa, CaMOCTOSATEIBHO
BBITIOJIHEHBI OCHOBHBIE IIPEyCMOTPEHHBIE IPOTPAMMON 3a/1aHHUs,
OJIHAKO JIOMYIIEHbI OIIUOKHU MPHU UX BBHIIOJIHEHUH,
IIPOJIEMOHCTPUPOBABIIMM IIOCPEACTBEHHOE BJIa/ICHUE
OOJIBIIMHCTBOM YMEHUHN MHOS3BIYHON peun.

«Heyéoefzemeopume/zbno»

Ouenka «2» - «HEYIOBJIETBOPUTEIBHO»  OIICHMBAETCA  TaKOE
COCTOSIHME OCHOBHBIX YMEHUI MHOS3BIYHOW PEUEBOW JEATEIIBHOCTH
CTyJIEHTa,  KOTOpO€ HE  TO3BOJSET €My  OCYIIECTBIATH
KOMMYHUKAIIMIO Ha WHOCTPAHHOM S3bIKE B HauOOJI€e TUIHUYHBIX
CUTYyallMsIX TPOQPECCHOHAIBHOTO W/WIM JEIOBOTO OOIIeHUs, a
VMEHHO:

— HEYMEHHE CTYJIeHTa MOHATH (MOJB3YSICh CIOBApPEM) TEKCT IIO

CIICIUAJIBHOCTHU A/Win TEKCT CTPaHOBCIYECCKOTO, HAay4YHO-
HOMYJISIPHOTO cojepkaHus (0e3 cioBapsi) B 00beMe M B TE€UEHHE
BpPEMEHU, IIPEeLYCMOTPEHHOTO TpeOOBaHUSIMU DK3aMeHa

COOTBETCTBYIOIIEr0 cemectpa. [Ipu mepeBoie CTylEeHT NOMyCKaeT
rpyOble OIIMOKH, KOTOpble BEOYT K MCKaKEHUI0 HHQOpMAaIUU
(MckakeHa TMOJIOBMHA WM 0Oojiee coJep)KaHus TeKCTa), 3Bydar
OecCMBICIIEHHbIE ~ WJIM HE  COOTBETCTBYIOLIME  COJEP)KAHUIO
MPOYUTAHHOTO (Ppasbl, MPEUIOKECHUS;

— HEYMEHHE CTyJIeHTa MO TPOMIECTBHA HOPMAaTHBHOTO BpPEMEHH
NOJITOTOBKH BBIPA3UTh HA MHOCTPAHHOM SsI3BIKE B YCTHOW (hopme
olmiee coaep)kaHue TeKcTa (Mepecka3 HEMOHITEH CIYIIAOLIEMY B
CHWIIy Hanuyusi OOJIIIOTO KOJMYECTBAa OLIMOOK WM MO JPYrHM
IpUYMHAM, TIEPECKa3 He OTPaKaeT WM HCKaKaeT 0oJjiee MOJOBUHBI
(akTOB  MPOYUTAHHOTO TEKCTa, CTYAEHT OTKa3bIBaeTcsi OT
nepeckasa);

— HEyYMEHHE CTY/EeHTa aJeKBAaTHO pearupoBaTh Ha MHOCTPAHHOM
A3bIKE Ha OOpAlllEHHYI0 K HEMY HHOS3BIYHYIO peub, CBA3AHHYIO C
o0CyX/IeHUeM HpPeJyCMOTPEHHBIX IMPOrpaMMOM IOBCETHEBHBIX U
po(eCCHOHATIBHBIX TEM;

3. Iloka3aTesid OLlEHMBAHMSI KOMIIETEHIIUI1 HA ITanax ux (OpMHUpPOBAHUS

Jran Kpurepun oueHuBanus
(YPOBEH | Hey/JIOBJIETBOPUTEN | Y/AOBJIETBOPHUTEIb X0pOo1Io OTJIMYHO
b) bHO HO

VYK-4 CriocobeH ocyIIecTBIATh Je0BYI0 KOMMYHHUKAIMIO B YCTHOM M MMCbMEHHOM (opMax Ha
rocyJapcTBeHHOM si3bike Poccuiickoit denepanyy u MHOCTpaHHOM(BIX) sI3bIKe(ax)

3HATh OO6yuaromuiics OO6yuarommiics Obyuarommiics OO6yuarommiics
JEMOHCTPHUPYET JEMOHCTPUPYET JEMOHCTPUPYET JIEMOHCTPUPYET
MOJIHOE OTCYTCTBHE | HEMOJHOE JIOCTaTOYHOE MOJIHOE
HIIM HEJIOCTATOYHOE | COOTBETCTBHE COOTBETCTBHUE COOTBETCTBHE
COOTBETCTBHUE CJIEIYIOLIUX CJEYIOLIUX CJEAYIOLIUX
CHEAYIOIMX 3HAHUM: | 3HAHUM: 3HAHUIM: 3HAHUM:
HOpPMAaTHUBHBIE, HOPMAaTHBHBIE, HOPMAaTHBHBIE, HOPMAaTHUBHBIE,
KOMMYHUKATUBHbBIE, | KOMMYHUKAaTUBHbIE, | KOMMYHUKATUBHbIC, | KOMMYHUKATUBHBIE,
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ITHUYECKHUE aCTIEKTHI
YCTHOU U
IIACbMEHHOM peuu;
0COOCHHOCTH
COBPEMEHHBIX
KOMMYHHKATHBHO-
MparMaTu4ecKux
MIPABWII U ATHKHU
peveBOro 0OIIEHUS;
0a30BYy10
podecCHOHATBHYIO
JIEKCUKY; 0a30BbIE
JIEKCHUKO-
IrpaMMaTHYECKUE
MO/IENH,
MIPEJICTaBIISIOIINE
cenupuKy
poheCcCUOHAITBHOTO
OOIIEeHN,
KYJIBTYPHBIE peaTiu
PYyCCKOro u
AHTJIMHACKOTO SA3bIKA
B CHUTYaIUsIX
JIeIOBOTO OOIIECHHUS.

ITHYECKUE ACTICKTHI
YCTHOU U
IIMCBMEHHOW peyy;
O0COOCHHOCTH
COBPEMEHHBIX
KOMMYHHUKATHBHO-
ParMaTUIeCKIX
MIPABWII U ITHKHU
peyeBoro o0IIeHMUS;
06a30BYy10
npodeccuoHanbHy
10 JIEKCUKY;
0a30BbIE JICKCUKO-
rpaMMaTHYECKUE
MOJIEIIH,
MIPE/ICTABIISIOIINE
cnenupuKy
npo¢eccuoHaIBHOT
0 OOIIEHNS;
KYJIBTYPHBIE
peaauu PyccKoro u
AHTJIMHACKOTO A3bIKA
B CHUTYaITUAX
JIEJIOBOTO OOIIIEHUS.

ITHYECKUE ACTICKTHI
YCTHOU U
IIICBMEHHOU peyy;
0COOCHHOCTH
COBPEMEHHBIX
KOMMYHHUKATHBHO-
parMaTuIecKuX
MIPABWII U ITHKHU
pedeBoro ooIIeHuS;
06a30BYy10
npodeccuoHanbHy
10 JIEKCUKY;
0a30BbIE JICKCUKO-
rpaMMaTHYECKUE
MOJIEJH,
MIPEICTABIISIFOIIINE
cnenupuky
poeCCHOHATBHOT
0 00IIEeHM;
KYJIbTYPHBIE
peanauu pyccKoro u
AHTJIMHACKOTO A3bIKA
B CHUTYaITUAX
JIEJIOBOTO OOIIIEHUS.

TUYECKUE aCIEKThI
YCTHOM U
IIACbMEHHOW pedH;
0COOEHHOCTHU
COBPEMEHHBIX
KOMMYHHKATHBHO-
parMaTuIecKuX
MIPABWII U ITHKHU
pedeBoTo OOIIEHNS;
06a30ByI0
npoeCCUOHANIbHY
10 JIEKCUKY;
0a30BbIE JICKCUKO-
rpaMMaTHYECKUE
MO/IEIH,
MIPEICTABIISIFOIITNE
cnenupuky
npodecCuoHATBHOT
0 O0IIEeHN;
KYJIbTYPHBIE
peanu pyccKOTO U
AHTJIMHACKOTO A3bIKA
B CHUTYaITUAX
JIEJIOBOTO OOIIEHU.

yMeTb

OO6yuaromuiicst He
yMeeT WJIH B
HEeOOCTAaTOYHOMI
CTETIeHU YMEET
BBITIOJTHSATE!
MIPOBOJUTH aHAJTIN3
KOHKPETHOU
pEUYEBOM CUTYalINH;
OIICHUBAsI CTETICHb
ahdexTuBHOCTH
oO11eHus u
OTpeensis MPUUNHBI
KOMMYHHKATHBHBIX
ylad v Heyad,
BBISIBIISISL U YCTPaHSA
COOCTBEHHBIC
pedeBble OINOKH;
CO37aBaTh YCTHHIE U
MMCbMEHHBIE
BBICKA3bIBAHUA,
YUUTHIBAs
KOMMYHHKATHBHBIE
KauecTBa peuH;
MMOHUMATh YCTHYIO
(MOHOJIOTHUYECKYIO U
JMATIOTHYECKYIO)
pedb Ha

OOGyuarommuiics
JEMOHCTPUPYET
HETIOJTHOE
COOTBETCTBHUE
CIICAYIOIINX
YMEHUH: TIPOBOIUTH
aHaJIN3 KOHKPETHOU
pEUeBOii CUTYalNH;
OIICHUBAS CTEIICHb
s dexTuBHOCTH
oO1eHus U
oTIpeIeIsis
PUYHHBI
KOMMYHHKATHBHBIX
yJa4 v Heyad,
BBISIBJISIS U
yCTpaHss
coOCTBEHHBIE
peueBbIe OLTHOKHY;
co37aBaTh YCTHbHIE U
MUChMEHHbBIE
BBICKA3bIBaHUS,
YUUTBIBAs
KOMMYHUKATUBHbBIE
KayecTBa peyy;
MOHUMAThH YCTHYIO
(MOHOJIOTHUYECKYIO

OOGyuarommuiics
JEMOHCTPUPYET
JOCTAaTOYHOE
COOTBETCTBHUE
CJICIYIOIINX
YMEHUH: IPOBOIUTH
aHaJIN3 KOHKPETHOU
PEUCBO CUTYAIINH;
OIICHUBAsI CTEIICHb
s dexTuBHOCTH
oO1eHUs U
oTpeIeIsis
PUYHHBI
KOMMYHHKATHBHBIX
ylla4 ¥ Heyad,
BBISIBJISISL U
yCcTpaHss
coOCTBEHHBIE
peueBbIe OLTHOKHY;
co371aBaTh YCTHbHIE U
MUChMEHHbBIC
BBICKA3bIBaHUS,
YUUTBIBAs
KOMMYHHUKATHBHbBIC
Ka4yecTBa peyw;
MOHUMAThH YCTHYIO
(MOHOJIOTUYECKYIO

OOyuarommuiics
JEMOHCTPUPYET
MOJIHOE
COOTBETCTBUE
CJIETYIOIIHNX
YMEHHI: TPOBOJUTH
aHaJIU3 KOHKPETHOM
pEUYEBOU CUTYaIINH;
OIICHHMBAs CTETICHb
3¢ (HEeKTUBHOCTH
0oOIe N U
OTIpeeIIsst
MPUYUHBI
KOMMYHHKATHBHBIX
yla4 1 Heyad,
BBISIBIISISL U
ycTpaHss
COOCTBEHHbIE
peueBbIe OLTNOKY;
CO3/1aBaTh YCTHbBIC U
MUChMEHHbBIC
BBICKa3bIBaHUS,
YUUTHIBAS
KOMMYHHUKATHBHbBIC
KayecTBa peyw;
MOHUMATh YCTHYIO
(MOHOJIOTHYECKYIO
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npodeccuoHalbHbIC
TEMBbI; y4aCTBOBATh B
00CYKICHUH 00X
u
npodeccnoHATBHBIX
TEM,
PELYCMOTPEHHBIX
IIPOrpaMMOi.

U TMAJIOTUYECKYIO)
peub Ha
npodeccuoHalbHbIC
TEMBbI; y4aCTBOBATh
B 00CYXJICHHH
001mux u
npodeccnoHaTbHBIX
TEM,ITPEAYCMOTPEH
HBIX IIPOrpaMMOi.

U TUAJIOTUYECKYIO)
peub Ha
npodeccuoHalbHbIC
TEMBbI; y4acTBOBATh
B 00CYXJICHUH
00mux u
npodeccnoHaIbHBIX
TEM,IIPETYCMOTPEH
HBIX ITPOrpaMMOi.

U TUAJIOTUYECKYIO)
peub Ha
npodeccroHalbHbIC
TEMBI; Y9aCTBOBATh
B 00CYXICHUU
00Imux n
npo¢eCcCHOHATBHBIX
TEM,IPETYCMOTPEH
HBIX IIPOTPaMMOM.

BJIaJ1€Th

OO6yuaromuiicst He
BJIAJIEET WIIK B
HEOOCTaTOYHOMI
CTEIIEHH BJIaJIEET
YCTHBIMH U
MMMCbMEHHBIMH
PEYEBBIMU KAHPAMHU;
HMPUHIMITAMHA
CO3/IaHHS TEKCTOB
pa3HbIX
(GyHKIIMOHATTBHO-
CMBICJIOBBIX THIIOB;
OOILIUMH MPaBUIAMH
ohopMIICHHS
JOKYMEHTOB
Pa3IUYHbBIX THIIOB;
MMHUCHEMEHHBIM
apryMEHTUPOBAHHBI
M H3JI0KCHUEM
COOCTBEHHOU TOUKH
3peHus; OCHOBaMU
npodeccuoHaIbHON
pedn — enaTh
COOO0IIECHUS,
JIOKJIaJIbI (C
MpeIBapUTENbHOM
MTOJITOTOBKOM),
BBICKA3bIBasi CBOIO

OOGyuarommiics
BJIaJICET B
HETIOJIHOM 00BEME
U TIPOSBIISCT
HEJI0CTATOYHOCTh
BJIQJICHUS YCTHBIMHU
U MACbMEHHBIMHA
peYeBBIMU
YKaHPAMH,
HPHHIIAITAMHA
CO3/IaHHS TEKCTOB
pa3HbIX
(byHKIIMOHATBHO-
CMBICJIOBBIX THIIOB;
oomumu
IpaBUJIaAMHU
ohopMIICHHS
JTOKYMEHTOB
Pa3JINYHBIX THIIOB;
MHACEMEHHBIM
apryMEHTHPOBAHHBI
M H3JI0KCHHUEM
COOCTBEHHO# TOYKHU
3peHus; OCHOBaMU
npodeccroHanbHO M
peuu — nenarthb
COOO0IIIECHUS,
TOKJIabI (C

OO0yuaromumcst
JIOTTYCKAIOTCS
HE3HAYUTEIbHBIE
OIINOKHU,
HETOYHOCTH,
3aTPyTHCHMS,
YaCTUYHO BJIAJIEET
YCTHBIMH U
[MACHbMEHHBIMHA
peUeBBIMU
JKaHPaAMH,
HIPHHIIMITAMHA
CO3/1aHHUs TEKCTOB
pa3HbIX
(byHKIIMOHATBHO-
CMBICJIOBBIX THIIOB;
o0mumMu
NIpaBUIaAMHA
odopmiIeHus
JOKYMEHTOB
pa3JINYHBIX THIIOB;
MACEMEHHBIM
apryMEHTHPOBAHHBI
M H3JI0KEHHEM
COOCTBEHHOH TOUKHU
3peHMUsI; OCHOBaMU
npodeccroHanbHO M
peuu — iesnarhb

OOyuarommuiics
CcBOOOIHO
MIPUMCHSICT
MOJTy4eHHBIC
HAaBBLIKH, B TIOJITHOM
o0BeMe BIIazeeT
YCTHBIMH U
[MUCHbMEHHBIMH
peYeBBIMU
YKaHPAMH,
HPUHIIMITAMA
CO3/1aHHUs TEKCTOB
pa3HbIX
(byHKIIMOHATBHO-
CMBICJIOBBIX THIIOB;
o0mumMu
IIpaBUJIaMHU
odopMmIeHHS
JIOKYMEHTOB
pa3JINYHBIX THIIOB;
MMUCHbMEHHBIM
apryMeHTHPOBAHHBI
M H3JI0KEHUEM
COOCTBEHHOI TOYKHU
3pEHHST; OCHOBAMHU
npodeccrnoHanbHO I
peuu — aenartb
COO0O0IICHNS,
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TOUKY 3pCHHS;
HaBBIKAMH
npodeccrnoHaIbHO M
peun (HOpMaTUBHBIM
MPOU3HOLICHUEM H
PUTMOM peun) U
MPUMEHSTH UX B
npodeccnoHaAIbHOM
OOIICHNH U B
MyOTMYHBIX
BBICTYIUJICHHUSX.

IIpEIBapUTEILHON
MIOJITOTOBKOH),
BBICKAa3bIBasi CBOIO
TOUKY 3pEHHS;
HaBBIKAMU
npodeccrnoHaIbHO M
peun
(HOpMaTUBHBIM
IPOU3HOIIEHUEM U
PUTMOM peun) U
MPUMCHSTH UX B
poeCCHOHATIBHOM
0OIIIeHNN U B
MyOJTUYHBIX
BBICTYIUICHHUSX.

co00IIeHNS,
JoKJIaabl (¢
IIpEABapUTEILHON
MIOJITOTOBKOH),
BBICKa3bIBasi CBOIO
TOUKY 3pEHHS,;
HaBBIKaMU
npodeccrnoHaIbHO M
peun
(HOpMaTUBHBIM
POM3HOIICHUEM H
PUTMOM peun) U
MPUMCHSITH UX B
po¢eCCHOHAIBHOM
0OIIIeHNN U B
MyOJTUYIHBIX
BBICTYIUICHHUSX.

JoKIaab! (¢
IIPEABAPUTEIILHON
MOJITOTOBKOM),
BBICKAa3bIBasi CBOIO
TOYKY 3pEHMUS;
HaBbIKaMU
npodecCuoOHAIBHOM
peuun
(HOpMaTUBHBIM
IIPOM3HOIIEHUEM U
PUTMOM peun) u
MIPUMEHSTH UX B
po¢eCCHOHAIIBHOM
0OIlIEeHNH U B
MyOTUYHBIX
BBICTYIUICHHUSX.
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