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1 IlosicHuTeIbHAS 3aIIUCKA

Ilpeomem Kypca — OBIaJeHHE CTYJCHTAaMH HCTOPUKO-TEOPETHUECKUMHU

3HaHUAMU n

podeccuoHaTbHBIMU

HaBbIKaMU paboThI C

Pa3iIMIHbIMA BUAAMH JOKYMCHTOB B CJICAYIOIIUX o0JacTsx:

-KJIacCH(UKALMS apXUBHBIX JTIOKYMEHTOB;

-KOMIIJIEKTOBAHUE U DKCIIEPTU3a HEHHOCTH TOKYMEHTOB;
-y4eT 1 o0ecrieyeHre COXpPAaHHOCTH apXUBHBIX JOKYMEHTOB;
-CO3JJaHuU€E CIIPAaBOYHO-IIOUCKOBBIX CPEACTB K aPXUBHBIM JOKYMEHTaM;
-OCHOBHBIC HAITPAaBJICHUSA UCIIOJIb30BaHUS apXUBHBIX JOKYMCHTOB.
Hean 1 3axa4m Kypca

1.1 Ileap u 3a7a4u JTUCHUTINHBI

Hean Kypca:
N3yuenue

JTUCIUIIIINHEI

MpeAnoiaracT

paccMOTpPEHUE  OCHOBHBIX

npobsieM apXUBOBEJCHUS Ha ()OHE MCTOPUHM UX CKIIAJbIBAaHUS B OTCUECTBEHHOM
HAyKe U C YUETOM 3apyOEHOTO OTIbITA.
B pesynbrate OCBOCHMS IUCHUMIUIMHBI CTYACHTAaM TPUBUBAIOTCS HABBIKH

MIPAKTUYECKOU

paboThI C

apXUBHBIMU JOKYMEHTa-

MU B FOCYJapCTBEHHBIX OpraHax, MyHUIUIAIbHBIX 00pa30BaHMIX, OPraHU3aIHIX

PA3INYHBIX

OpraHU3allMOHHO-IIPABOBBIX

dopm,

a TaKke B TOCYJapCTBEHHBIX, MYHHUIIMIIAJIbHBIX apXHWBaX U HETOCYJapCTBEHHBIX
XPaHUJIUILAX, PYKOTIUCHBIX OTAETIaX My3eeB U OMOIHOTEK.
3agauM AW CUUIIMHBI:
-OCBOCHHE HAyYHBIX OCHOB POCCUHCKOTO apXUBOBECHUS;
-M3y4eHUE OpPraHU3allK XPaHEeHUs, KOMILJICKTOBaHHMs, ydeTa U

HCIOJIb30BAHUA apXUBHBIX JOKYMCHTOB.

1.2 ®opmupyemMble KOMIIETEHIIUH, COOTHECEHHBIE €
IUIAHMPYEMBIMHU Pe3yJIbTATAMY 00y4eHUS 10 UCIUILINHE:

peLIEHnH 3a1a4 B
cdepe cBoei
poheCcCHOHATBLHOM
ACATCIbHOCTHU

YIPABJICHUS U
apXUBHOTIO JIeNIa

Komnerenuus Nupnxaropsl Ilepeyens MIaHUPYEMBIX
(xon m KOMIIEeTEeHI Ui pe3yJbTaTOB 00y4eHusl 110
HauMEHOBAaHHE) (koo n AMCUMILIUHE

HAaUMEHOBAHUE)
OIIK-2. Cnocoben | OIIK 2.3. Perraer 3HaTh: OCHOBHBIE METOBI U CPEJICTBA
HaXOJIUTh yIIpaBJIEHYECKHE IIPOBEJIEHUS TEOPETUUECKUX
OpraHU3alMOHHO- 3amauu B cepe UCCIIEJOBaHUI
yIIpaBJIEHYECKHE JOKYMEHTALMOHHOTO | YMETh: IPUMEHSATH M0JIyYEHHbIE
peLIeHus Ipu oOecrieueHus TEOPETUYECKUE 3HAHUS JUISl PELLICHUS

3a7a4 npodeccuoHaIbHOM
JEATeIIbHOCTH

BrnaneTs: HaBbIKaMH NIPOBENICHUS
TEOPETUYECKUX UCCIEAOBAHUMN B
paMkax o0pa3zoBaTEIBHOTO Mpolecca
U JanbHeien npopeccnoHanbHON
JEATeIIbHOCTH




OIIK-3. Cnocoben
MIPUMEHSTh
TEOPETHUECKUE
3HAHUS IS
perieHus
[IOCTaBJIEHHBIX
3a7a4 B 00J1acTH
JTOKYMEHTOBEICHUS
U apXUBOBEICHUS

OIIK 3.3.
Hcnons3yer
B3aWMOCBSI3U
JIOKYMEHTOBEICHUS
Y apXUBOBEJICHUS CO
CMEKHBIMHU HaYKaMU
Y Hay4YHbIMU
JUCLHUATUIMHAMH

3HaTh: TEOPETUYECKUE OCHOBBI
(oObekT,  mpeaMeT,  IPUHIMIIGI,
METO/IbI) apXHUBOBEICHUS Kak
Hay4YHOH JTMCLUTUINHBI, CBSI3b
apXWBOBEJCHUS C IPYrUMH
TUCIUILTHHAMMY; OCHOBHBIE
HaIpaBJICHUS paboThI

roCy/1apCTBEHHBIX/MYHUIIMITATEHBIX
U Ipyrux apxusoB PO

YMeTb: OCyHIeCTBISTH BBIOOP U
NPUMEHATh METOJbl APXUBOBEICHUS
Ha TPaKTUKE, COBEPIICHCTBOBAThH
MIPUMEHSEMBIE METO/IbI

Bnaners: MOHMMaHHEM
TEeHIACHIIUN pa3BUTHSA TEOpUHU
apXHUBOBEICHMUS, MOHUMaHUEM
3HAYUMOCTH METOJIOB
apXUBOBEACHUS npu W3yYEHUU

00BEKTOB UCCIEN0BAHUS

1.3 MecTo AUCUMILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOI
NPOrpaMmbl

JucuumimHa «ApXUBOBEJCHHE) SBISETCS YacThiO 00s3aTeIBHOrO OJI0Ka

TUCHUIUIMH ~ y4eOHOTO TUIaHa 10 HampaBleHWIO TOAroToBku — 46.03.02.
«Jl0KyMEHTOBEICHHE U ApPXUBOBEICHUCY.
st OCBOCHHUS JIACIIATLIAHBI HEO0O0XO0 IUMBI KOMIICTCHIIUH,
chOpMUPOBAHHBIE B XOJ€ M3YYCHHUS CICIYIOIIUX AUCHUTIINH: «Dunocodusy;
«JlokyMeHTOBeICHUEY, «YmpaBneHue JOKYMEHTaMH Kak 001acThb
npodeccCuoHABHOM e TEITHHOCTI.
«APXUBOBEICHUEY SIBJISICTCS OJHOMU u3 0a30BBIX
TUCHMIUIAH  JUTSl  W3YYEHHUs CIeAyIoIMX mnpeametoB: «MHpopMmalroHHbIE
TEXHOJIOTUHU B JOKYMEHTAIITHOHHOM obecrieueHUU VIIPABJICHUS,

«HpOpMaIIIOHHBIE TEXHOJIOTHH B APXUBHOM JIeTie», « ADXUBHOE ITPABOY.
B pesynbrate OCBOCHHS AMCHUIUIMHBI (OPMUPYIOTCS KOMIIETEHIUH,
HE0OXOAUMBIE JUIS MPOXOXKACHUS NMpakTuk: HayuHo-mccnenoBaTenbckas pabora

(momydenue

NEPBHUYHBIX

HAaBBIKOB

NpEIIUITIOMHAs TPAKTUKA.

HAay4HO-UCCIIEI0BATEIbCKOMN

paboTsI),

2 CTpykTypa THCHUILUTHHBI

OO01mast Tpy10eMKOCTh TUCIUTUTHHEI COCTaBisieT 9 3.e., 324 u.

CTpyKTYypa AU CUMILIMHBI /151 04HOH (pOpMBbI 00yUeHUsI

OO0beM JUCHMIUIMHBI B (OpME KOHTAKTHOW paboThl OOydarommuxcst ¢

MeJaroruyecKuMu  paboTHUKaMU ©  (WIHM)  JTUIAMH,

MNPUBJICKACMBIMH K

peanu3anuyu 00pa30BaTEbHON MPOTrpaMMBbl Ha UHBIX YCIOBHUSAX, IPU MPOBEJICHUN

yueOHBIX 3aHATHIA:
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Cemectp | Tun yaeOHBIX 3aHATHIA Kommuaecto
4acoB
2 Jlexnuu 72
2 Cemunapsbl/mabopaTopHbIe pabOThI 108
Bcero: 180

O0beM TUCIUTUIHHBI B (POpPME CaMOCTOSITeNILHOM PabOTHI 00YyYaAIOIIUXCS

cocraBiifeT 216 akageMUYECKUX Y4acoB.

CTpyKTypa AUCHUNJIMHBI A5l 04HO-3204HOI (GopMbI 00yUeHHst

OObeM IUCHMIUIMHBI B (OpME KOHTAKTHOM paboThl OOYyYaroUmIUXCs C

MeJaroruyecKuMu  paboTHUKaMU ©  (WJHM)  JUIAMH,

MNPUBJICKACMBIMH K

peanu3anyu 00pa30BaTEIbHON MPOrpaMMBbl Ha UHBIX YCIOBHUSAX, IPU MPOBEJICHUN

y4eOHBIX 3aHSATHIA:

Cemectp | Tun y4eOHBIX 3aHATHIA Komnuectso
9JacoB
2 Jlexuu 40
2 Cemunapsbl/mabopaTopHbIe pabOThI 58
Bcero: 108

O0beM TUCIUTUIHHBI B (POpPME CaMOCTOSITENILHOM PabOTHI 00YyJaAIOIIUXCS

cocraBiieT 148 akageMUYeCKUX 4acoB.

CTpyKTypa AUCHUNJIMHBI 1J15 3209H0H GOpMBbI 00yUeHHsI

OO0beM IUCHMIUIMHBI B (OpME KOHTAKTHOM paboThl OOYyYaroUmIUXcs C

MeJaroruyecKuMu  paboTHUKaMU ©  (WIHM)  JTUIAMH,

MNPUBJICKACMBIMH K

peanu3anuyu 00pa30BaTEIbHON MPOTrpaMMBbl Ha UHBIX YCIOBHUSAX, IPU MPOBEJICHUN

y4eOHBIX 3aHATHIA:

Cemectp | Tun y4eOHBIX 3aHATHIA Komnuectso
4acoB
2 Jlexnuu 32
2 Cemunapsbl/mabopaTopHbIe pabOThI 40
Bcero: 72

O0beM TUCIUTUIHHBI B (POpPME CaMOCTOSITENILHOM PabOTHI 00YyUaAIOIIUXCS

COCTaBIIAET 252 aKkaJeMUYECKHUX Yaca.

3 Conepxanve TUCHUIIAHBI

Ne | HaumeHoBanune Conepixanne
pasaeJia IMCHUILTNHbI
BBenenue. [TonsiTist 006 apXWBOBENCHHHM KaK O KOMILJICKCHOM

HAYYHOM JHUCUUIUIMHE, JIOKAJIbHbIE IUCLMIUIUHBI,
BXOJAIIME B ee cocraB. [lpenMer U OOBEKT
W3yYECHUS TEOpUU u METOUKH
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Poccuiickoit denepanuu. DBOJIOLUS CKIAAbIBAaHUS,
COBPEMEHHBI COCTaB M  PENPE3CHTATUBHOCTD
ApxuBHoro ¢ouma Poccuiickoit ~®Deneparum.
OcHOBHEIE IIOHSATUS,
IIPUMEHsEMBIE B apXUBHOM Jene B Poccuiickon
@enepaunu. HasnmaueHne u CTpyKTypa Kypca

«APXUBOBE/ICHUEY. Conepxanue u
XapaKTepUCTHKA ero paznenoB. O030p UCTOYHHKOB
u JIUTEpaTyphl
0 Kypcy.

B3AUMOCBSI3b
APXWBOBEJEHUSA
C IPYTUMHU
HAYKAMHU U
HAYYHBIMUA
T CHOUATIIMHAMM

ApXuBBI M HCTOpUYECKAas HayKa. OBOJIIOLMS

B3TJIS10B Ha apXuB-
HBI JOKYMEHT KaK MCTOPUYECKHM HCTOYHUK.
KoHnuenrtyanbHbiit oJ-
X0 WU  CPAaBHUTEJIBHO-UCTOPUYECKUM  METOA
HCCIIEI0BAaHUS B UCTOpHU-
YECKOM HayKe U apXUBHbBIC JOKYMEHTHI.
ApXxuBOBeJIEHUE u HUCTOYHUKOBEICHUE.
OOmHOCTh " pasznuune
B HCTOpUM CKJIAbIBAHUA AUCUMILIMH. Pa3Butne
METOJI0B KPUTHKH
HCTOPUYECKUX HCTOYHHKOB U  aAPXUBOBEICHUS.
[Tonsarue «apXHUBHOE

HMCTOYHUKOBECHUEY». B3aMMOCBA3b apXUBOBEICHUS
U  HCTOYHUKOBEIEHHUS HAa  KOHLENTYaJbHOM,
METOAUYECKOM u (baxToNOrnYecKOM
YPOBHSIX. 3HaueHue pabot KpYIHEUIINX
OTCYECTBEHHBIX NCTOYHUKOBEIOB AJIsI CTAHOBJICHUS
u pa3BUTHUSA aApXUBOBEJICHHUSL. Biusuaue
TEOPETUKO-aPXUBOBEIUECKOU MBICIIH Ha
OTEYECTBEHHOE HMCTOYHUKOBEICHHE.
BcenomorarenbHble UCTOPUYECKUE NUCLMILUIMHBL U
apXUBOBEICHHUE.

CBsi3p  apXMBOBEJECHMS, AapXMBHOIO JieNa C
roCy1apCTBEHHO-

IIPaBOBOM IPAKTUKON. APXMBOBEIEHHE U HUCTOPUS
roCy1apCTBEHHBIX

YUPSKICHUH W  OOIIECTBEHHBIX OPTaHU3AINN.
ApXuBOBEJlEHUE U JOKYMEHTOBEIEHHE:  MX
B3aUMOIIPOHUKHOBEHHUE. IIpaBoBBIE  aCIEKTHI
rOCYAApCTBEHHOTO YIIPABIICHUS U apXHUBHOE JEIIO.
ApXUBBI Kak 4acTb
rOCyJapCTBEHHOTO amnmapara. CranoBieHue
IIOHATHUS O BEIOMCTBEHHBIX apxuBax. JIW4HBIE,
YacTHbIE UM OOIECTBEHHBIE apXHUBBL. ApPXHUBBI
rOCYAApCTBEHHBIX u HEroCyJJapCTBEHHBIX
OpraHu3anui.

ApxuBoBeneHne M uH(popmaTHKa. BnusHue
COBPEMEHHBIX HMH()OPMAIIMOHHBIX TEXHOJOTHH Ha
mporeccbl  paboThl ¢ ApXMBHBIMH  JIOKY-
MEHTAMM U  PETPOCHEKTHUBHOM  JOKYMEHTHOU
uHpOpMaIHen.

B3auMoCBsI3b apXUBOBENCHHUS C MaTEMaTHKOM,
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TEOPETUYECK
WE MTPOBJIEMEI
KOMILTEKTOBA
HUS,
OIMMCAHUS 1
WCNOJIL30BAH
ST APXUBHBIX
JTOKYMEHTOB

2.1. MertonoJsiornueckue OCHOBBI
0Te4eCTBEHHOI'0
apxXuBoOBeJeHUs

Mertononoruss apxXMBOBEJCHUS KaK YUCHHE O
OPUHLMIAX TIOCTPOCHMS, METOAAaX M CIocoOax
HAy4YHOTO TO3HAHHUS JUCUUIUIMHBL. EIMHCTBO
METOJIOJIOTHH aPXUBOBEICHUS U IPYTUX HAYK.

YpoBHH HayyHOro 0Oa3uca  COBPEMEHHOIO
OTEYECTBEHHOTO  apxuBoBeaeHus.  [IpuHIUMEI,
ONpENEISAIONINE reHepajbHOe HarpaBJIeHUE
HAayYHOM  JMCUUIUIMHBI,  HAy4YHbIE  METOJIBI,
HaNpsSMYIO CBS3aHHbIE C HAYYHBIMU HPUHIUIIAMHU;
CUCTEMOO00Opa3yromne TIPU3HAKH,
XapaKTepU3UPYIOIIKE OTACIbHBIE 3Tarbl paboThl ¢
apXMUBHBIMH JIOKYMEHTaMHU.

[TpuHIMOBI  MCTOPU3MA, BCECTOPOHHOCTU U
KOMILJIEKCHOCTH, ux
NpUMEHEHHE B OTEYECTBEHHOM aPXHBOBEICHUU.
[IpyHIKAII KOMMYHHCTHYECKOW NapTHUUHOCTH, €ro
peammzanust B apxuBHOM cpepe B CCCP

u BIIUSIHUE Ha PENPE3EHTATUBHOCTD
I'ocynapcTBeHHOrO apXHUBHOI'O
¢onma CCCP. IlpuHIun corraabHO-TIOTUTHIECKOM
HEUTPAIILHOCTH

U €ro «HUCTOpuuYeckue KopHm». IIpuHnmn
LEHTpaJIN3aLu1 apX1BHOT'O

JieNia, CPAaBHUTENbHBIM aHAIM3 €ro peaju3aluu B
CCCP u Poccuiickoit @Penepauuu. IlpunHnun
HEAPOOMMOCTH apXUBHOTO (POHIA, OOBEKTHBHBIC U
CyOBCKTUBHBIC TMPEANOCHUIKA PEBU3UU  ITOTO
MPUHIIUIA

B HACTOSLIEE BPEMSI.

Hayunbie METOIbI OTEUYECTBEHHOTO
apxuBOBecHUA. VICTOUHMKOBEIUECKUI aHAIN3 Kak
BOXHEUIINKA HAyYHbIA METOJ ApPXUBOBEICHUS.
CymHOCTh  NPUMEHEHHSI B  OTEYECTBEHHOM
apXUBOBEIAECHUU CHUCTEMHOTI'O MOJIX0J1a,
(GYHKIMOHATBHOTO aHamu3a M HMH()OPMAIIMOHHOTO
aHanu3a. B.H. ABTOkpatoB 0 MeTOJ0JIOrUA
apXMBOBEJACHHS U HAYYHBIX METOJIaX, PEAIU3yeMbIX
B Mpollecce H3YYCHUS M PadOTHl C apXUBHBIMH
JIOKYMEHTAMH.

CtpykTypupoBaHHast COBpPEMEHHAs cucTeMa
Hay4YHBIX METO/OB,
paspaborannas BHUNA/L. Ncropuueckuit MeTox,
METOJ MOIETTUPOBAHUS HAcaTn3aIuu,
BEPOSITHOCTHO-CTaTUCTUYECKU, AKCUOMATUYECKUI
U METOJ] KITaCCH(PUKAIIUU KaK JOTIOTHSIONINE paHee
pazpaboTaHHBIE W  YCTOHYHBO MPUMEHSIEMBIC
Hay4yHbIE METO/IbI, a
TaKKe CHeUHAIbHbIE METOJAbl JIPYIrUX  Hayk,
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B3aumocCBs3b NPU3HAKOB, XapaKTEPU3UPYIOIINX
IIPOLIECChl  HAay4yHOTO  OIMCAaHUS  JIOKYMEHTOB,
OKCMEPTH3bl LEHHOCTH W KIacCU(UKAIUU HX
BHYTpU  apXuBHOro (oHAa ¢  TNpU3HAKAMHU
3aBEJICHUS nen u
PEKBU3UTAMH TOKYMEHTA.

2.2. TeopeTu4ecKkue aCleKThI

KOMILIEKTOBAHHUS APXUBOB

IMoustue «KOMILUIEKTOBAHHUE apXUBOBY.
[TpoGnemMa KOMILJICKTOBAHUSI apXHBOB B YCIOBHSX
rOCyJapCTBCHHOH  MOHOINOJIMM HA  apXHUBHbIC
nokymMeHThl. COBETCKOE 3aKOHOIATEIbCTBO O TPaBe
COOCTBEHHOCTH  HA  apXUBHBIC  JOKYMCHTHI.
KommekroBanue rOCY/IapCTBEHHBIX u
JIPYrUX apXWBOB B YCIOBHUSIX JIEMOKPATHYECKOTO
o0I11ecTBa.

JlocTouHCTBAa W HEIOCTAaTKH  BCeoOIlIeH

yHUDUKATN apXUBHOI'O
Jena B COBETCKOM  rocyiapctBe.  BuusiHue
MMAPTUHHON HJICOJIOTUU Ha

KOMIUIEKTOBaHHE  TOCYIAapCTBEHHBIX  apXUBOB
CCCP. «BenoMmcTBeHHOE MpaBO» Ha apXUBHBIE
JOKYMEHTBl M €ro BIHUSHHE Ha KOMILJICKTOBAaHHE
OTpacleBBIX (hOoHIIOB. OcoGenHOCTH
koMiiektoBanust apxuBoB KIICC u oTpacneBbix
ApXHUBHBIX  CHCTEM: KI'B, MBI/, MU/I,
MuHHCcTEpCTBAa 0O0OPOHBI U JIP.

Pacman CCCP u u3MeHeHHs] B apXUBHOM JIETIE,

CBSI3aHHBIC C
npeoOpazoBaHUSIMHY, MIPOUCXOIAITUMH B
MMOJIMTHYECKOM, SKOHOMHYECKOM, COIMaJbHOM U
OpYTrux cdepax oOmiecTBa. Bnusinue
MOJIMTUYECKOTO TUTIOpan3Ma, pasHooOpasus Gopm
COOCTBEHHOCTH "
MHOTOYKJIAJTHOCTA SKOHOMHUKH Ha KOMILUIEKTOBAaHUE
u JeSITeTHHOCTD
apXHBOB.

Henenne  ApxuBHoro ¢onmga Poccuiickoit
Ddenepanuu Ha rOCy/IapCTBEHHYIO u

HerocynapcTBeHHy0 4dactd B 1990-2000-e roppl.
l'ocynapcTBeHHass W HErocyJapCTBEHHas 4YacTu
ApXHUBHOTO donna
Poccuiickoit ®enepannn. CoctaB rocy1apcTBEHHON
4acTU AD PO.
[Tonstue m coctaB otpacieBbix (oHmoB. Cocras
HEroCyapCTBEHHOU
gactTh A® P®. Cpoku XpaHEHHS [IOKYMEHTOB
rOCYJApCTBEHHONM M HETrOCYJapCTBEHHOW YacTeu
A®D P®. Pasrpannuenus GopM COOCTBEHHOCTH Ha
apxuBHble  AOKyMeHTBl ¢  2004-ro  ropja:
rocyapcTBEHHast
COOCTBEHHOCTb, B TOM u4Hcle ¢enepaiabHas H
CyOBEKTOB Poccuiickoit
denepauyy, MyHUIIMIIAIbHAS U YaCTHAS.

2.3. TeopeTnueckne 0CHOBBI IKCIIEPTU3BI
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HEeHHOCT
HE i

JAOKYMEHTOB

[ToHATHS IEHHOCTH UCTOPUYECKOTO MPOILIOTO U
JOKYMEHTAJIBHOTO  KYJAbTYPHOTO  HAcCIIEZCTBA.
[Tonsitue 00 SKCTIEPTH3E LEHHOCTH
nokymeHToB. [uckyccun 60-80-x rr. XX B. 00
OCHOBaX 3KCIEPTU3bl ILIEHHOCTH JOKYMEHTOB.
O yYHKIMOHAJIBHbBIN HOIXO B JKCIIEPTU3E
HEHHOCTH. Tpyapl OT€YeCTBEHHBIX APXUBHCTOB IO
BOIPOCAM  3KCIEPTU3bl  IEHHOCTH  apXMBHBIX
JOKYMEHTOB.

CrnoxwuBrasics cucTeMa TIOHSTHH,
UCTOJb3YyEeMBIX TPU  OINpPENCICHUH  [IEHHOCTH
JOKYMEHTOB ~ KaKk OTpPaXCHHME B3TJISI0B  HaA
COLIMAJIbHBIE IIEHHOCTH.

Teopuss 1IEHHOCTHM AapXWBHBIX JOKYMEHTOB.

[IpencraBnenue 00 0O0IIIeueIOBEYECKUX,
HaIlMOHAJIbHBIX, KJIACCOBBIX LEHHOCTSIX,
KOH(eCCHOHALHBIX 0COOEHHOCTSX, UX BIMSIHUE HA
pa3BuTHe IIpEACTaBICHUN

0 IICHHOCTH apXUBHOTO JIOKYMEHTA.

ApXHMBHBIE  JOKYMEHTBI  KaK  KYyJIbTYpHOE
nocrositaue HaponoB OwiBiiero CCCP u Poccum.
MexyHapoaHble JIOTOBOPhI M KOHBEHIMH 00
OXpaHe apXUBOB KaK YacTH KYJIbTYPHOTO HaCIICIHsI
YeJI0BEYECTBA.

Teopernueckoe 00OCHOBaHHWE COBPEMEHHBIX

KPUTEPUEB LIEHHOCTH
apXUBHOIO  JIOKyMEHTa, HUX B3aUMOCBS3b C
Hay4HBIMU METOAAMHU ApPXUBOBEICHHUSL.

HepCHeKTI/IBBI Pa3BUTHA TCOpUHn OECHHOCTH
AOKYMCHTOB B COBPCMCHHBIX YCIIOBHAIX.

2.4.TeopeTnuecKkue OCHOBBI KjIaccupuKanuu
1 ONHCAHMS
ApPXHUBHBIX JIOKYMEHTOB
[Monstne o  KkjIaccuUKAIMM  APXUBHBIX
JIOKYMEHTOB. 3HaueHue
KJIaccu(UKAIMN apXUBHBIX JOKYMEHTOB Ui HX
OpraHu3aluy B apxuBax U Moucka. Passurue muen
Hay4HbIX Kiaccupukanuii B EBporne n ux BiausHuE
Ha OTe4YecTBEHHOEe apxuBoBeneHue. Ilonatme 00

OCHOBHEBIX KITaCCU(UKAITMOHHBIX eIMHHUIIAX:
apxXWBHBIM (GOHJ, EAWHHIIA XPAHCHUS (IIeN0) U
JOKYMEHT. Bnusinue oubnuorpaduyeckux

U OMONMMOTEYHBIX KJIACCH(PUKALMKA Ha apXUBHbBIC
KJIacCU(HUKALIUH.

OcobenHoct  moaxoga K KIAcCHU(pUKAIIUU
apXUBHBIX JOKYMEHTOB "
JIOKYMEHTHOW  uH(popmanmu.  HMnpeonmoruueckue
acrieKThl ~ CXeM  KiIacCHU(UKaluu  apXUBHBIX
JOKYMEHTOB M JOKYMEHTHOW uH(popManmuu B
COBETCKOM apXWBOBEICHUH, COBpPEMEHHbBIE
NOAXOAbl K  KIacCUUKAIMM B  POCCHIICKOM
apXHUBOBEJICHUU.

[TonsiTue 00 omMMCAaHUM APXUBHBIX JOKYMEHTOB.
OcHoBHble eauHulpl onucanus. ComnocraBiieHUE




cu 1"[‘2!3 M OHUCAHUS APXUBHLIX TOKYMCHTOR B CCCp

u Poccum ¢ cucrtemamu omnmcaHus B apXuBax
3amaguoit  EBponmst u CIIA.  IIpoGnemsl
uH(pOpMaTH3aLUN OITUCAHUS
U TIOWCKAa apXWUBHBIX JOKYMEHTOB. [lepcrieKkTuBbI
pa3pabOTKM  aBTOMATHU3MPOBAHHBIX  IOUCKOBBIX
MH(POPMAIMOHHBIX cHCTEM B apXMBax.
B3auMocBs3p TIyOMHBI OMHCAaHUS C MPOLIECCAMH
MCTIOJIb30BAHUS APXUBHBIX JOKYMEHTOB.

2.5. TeopeTnueckue 0CHOBBI HCIOJIb30BAHUS

apXHBHBIX

AOKYMEHTOB
[Tonsitue 00  WCMONB30BAHUU  APXUBHBIX
JOKYMEHTOB. Hcnonb3oBanue apXUBHBIX
JOKYMEHTOB KaK  Iporecc aKTyaJau3aluu
PETPOCIEKTUBHOMN MH(POPMAIHH. Orarsl
aKTyallu3aLHH. Ponp AKTyaJIM3UPOBAHHOMN
apXUBHOM uHpOpMaIu B COBPEMEHHOM
0O0I1IECTBEHHOM
CO3HAHMM. [TpuHLMIIBI aKTyalnu3alnuu
PETPOCIEKTUBHOM apXHUBHOU
MH(POPMAIHH.

[lonsiTHE O  JOKYMEHTAIBHOM  MaMSITHHKE.
Jluckyccuss BOKPYr IIOHATUSA «IOKYMEHTAJIBHBIN
MaMSATHUK. Wnen «BO3POXKJICHUS» u
«Bockpemenusi» mnpounuioro (H.M. Konpax, H.
®enopoB). Ponb HOKyMEHTanbHBIX MaMSITHUKOB B
BO3POKJIEHUYECKUX  JABI)KEHHSAX M YYEHHAX
IIPOLIIOTO ¥ HACTOSIIIETO.

KJIACCUDPHUKALM
1 APXUBHBIX
TTOKYMEHTOB

3.1. Knaccupuxanus 10KyMeHTOB

ApxuBHoOro ¢ponaa

Poccuiickoii ®eaepaunu (AP PD)

HenpoGumocts  apXuBHBIX (OHIOB U HX
KOMIUIEKCOB KaK HEOO0XOJMMOE YCIIOBHE HAyYHOMH

OpraHu3aluu JOKYMEHTOB B cocTaBe
AD P®. Knaccuukanus JOKyMEHTOB Ha ypOBHE
AD PO, apXuBa,

apXHWBHOTO (OHA.

Knaccupukamuss ~ nokymentoB ['AD  CCCP:
NPUHAIIISKHOCTh JJOKYMEHTOB K OIpEIeICHHBIM
HUCTOPHYECKUM nepuoJiam, YPOBHIO B
cucreme rocarnrapara, aJIMUHHUCTPATHBHO-
TEPPUTOPUATHHBIM eIMHULIAM, OTpacIsiM
rOCYyIapCTBEHHOW M OOIIECTBEHHOU AEATEeIhHOCTH.
KommnexkroBanue JOKYMEHTOB OJTHOTO
dbonmoobpazoBarens. Paznenenue ux mo cnocody u
TEXHUKE  3akperyieHus  uHpopmaruu.  Paz-
paboTka B OTEYECTBEHHOM  apXHBOBEICHHU

OCHOBHBIX MIPU3HAKOB
Kiaccuukanum JOKYMEHTOB. ITouck
PaALMOHATILHOTO 000CHOBAaHUSA

pasrpannunTenbHoil natel B 20-30-e rr. XX B.
3HaueHue ITUX Ipu-
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apXUBOB. CooTtHomieHHe MOHATHI
l'ocynapcrBennbiit  apxuBHbli  pounx  CCCP,
ApxuHblii  ¢onng KIICC wu ApxuHbIi (oHI

Poccuiickoit denepanun.
CoBpemeHHbIE IIPU3HAKU KJ1accu(puKaIum
JOKYMEHTOB ApXUBHOTO
¢donnma Poccuiickoit @Peneparuu (o  ¢dopmam
COOCTBEHHOCTH, 1o

CpPOKaM XpaHEHUS U JIp.).

[Tonstue o CtpaxoBom ¢ouae Poccuiickoit
denepanuu. B3aumocss3b ApXuBHOTO u
CrpaxoBoro ¢ouHmoB cTpanbl. (OCHOBHBIE Ha-
npasneHust (popmupoBanus CrpaxoBoro (oA

Poccniickoit ®enepanuy, ero apXuBHas
COCTaBJISIFOILIAS.

3.2. Knaccupukanus 10KyMEeHTOB B Npe/esiax

apXuBOB

[Tonstne o KiIaccUpUKALUU JTOKYMEHTOB B
npezaenax apxuBa. 3Ha-
YeHUs  KJIacCU(UKAMK Ui PALUOHAIBHOTO
pasMeleHus JOKYMEH-
TOB B apX1BOXPAHWJIUILAX, MOBBILIEHUS
3¢ HEKTUBHOCTH ux MOMCKa
U Hcnosb3oBaHus. IIpeeMCcTBEHHOCTh MPUHLMIIOB
Kiaccuukanum
JOKYMEHTOB Ha CTaJuaX BEJOMCTBEHHOIO U
roCyJapCTBEHHOT O xpa-
HEHUSL.

Barsiasl 3amaiHO-eBpONEUCKUX apXUBUCTOB Ha
KJIaccu(UKaAIUIO JOKYMEHTOB B MPEIENax apXUBOB.
OcHOBHBIE ~ ue€pTBl  JIOTMYECKOIO  IPHUHLHUIA

HpOI/ICXO)K,Z[eHI/IH — «HpOBeHI/IeHH-HpI/IHHI/IHa».
I/IX BIIMAHHUEC HaA Knaccn(bmcaumo ,Z[OKYMCHTOB B
Poccumn. Bnusaune

I'enepanbuoro pernamenta Ilerpa I (1720 r.) u
3aKOHOB 00 yupexaenun muauctepcts (1811 r.) Ha

COBPEMEHHYIO KI1accu(PUKAILIHIO
JOKYMEHTOB.
3HaueHue Hay4YHBIX )41 METOANYCCKUX

paspaborox b.M. Andwuiosa, I'.A. Kuszesa, U.C.
Hasuna, 3.H. [lo6pooii, H.A. domuna, M.D.
IlerpoBckOM M OpPYrMX  ApXUBHUCTOB  JJIA
CTaHOBJICHUS TEOPHM KJIACCH(PUKALUU apXUBHBIX
JTOKYMEHTOB 1o (oHIaM (Teopuu (GoHIAMPOBAHUS).
Wzyuyenue Xapakrepa JEATeIIbHOCTH
¢donmooOpazoBarenell CUCTEM JOKYMEHTHPOBAaHHAS
UX  JIeITETBHOCTH, COCTaBa M  COJICPIKaHUS
JOKYMEHTOB KakK YCJIOBHE HAay4YHOW OpraHM3aLuu
JOKYMEHTOB

110 apXUBHBIM (POHIAM.

PazButue TmOHATHA «apXUBHBIH  (QOHI» B
OTCYECTBEHHOM apxuBoBeneHun XX Beka. E.B.
Tapne, A.C. HuxomaeB, W.N. JlrobumeHko,
H.B. Pycunos, WN.B. Ily3uno, I'.A. Kusaszes, B.K.
Knein 0 MIOHATUU
«apxuBHBIK  ¢oHm». JlUCKyccuss O  TOHATHH
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nerporpajackumu apxusucramu B 20-e rr. XX B. u
ee

BIIMSIHUE HAa COBPEMEHHOE OIPENIEICHUE apXUBHOTO
¢onma. Paborsr B.H. AsrtokpatoBa, E.B.
CrapoctuHa © JIp. O TMOHSATHM «APXUBHBII
boHY.

ITonsaTHe «IOKYMEHTaJIbHBII bonm» u
NPEaNOCHIIKA  ero  mnoseiaeHus. llonsrtue o
¢donnoobpazoBarerne.

PonoBoe mousTHe apxuBHOTO (PoHAA. Bumosbie
MOHATUSL apXUBHOTO (oHnma: apxuBHBIA (HOHT
(opranuzanuit), 00beIMHCHHBII
apxuBHbII  ¢QoHn  (opraHuM3aunuii,  JUYHOTO
IIPOMCXO0KJICHU), bonx
JUYHOTO TPOUCXOXKACHUS (JIMA, CEMbH, pOJa),
apXyBHas KOJIJICKLIUSL. Cneuuduueckue
0COOEHHOCTH 3TUX JOKYMEHTAIBHBIX KOMIIJIEKCOB.

@®onaupoBaHue JOKYMEHTOB. Buapl pabor,
BXOJIMe B mpouecc ¢ouaupoBanus. [IpusHaku
IOpUANYECKON CaMOCTOSATEIIBHOCTU
yupexIeHus Kak (oHI000pa3oBaTes.

XpOHOJIOTHYECKUE TPAHUIBI APXUBHOTO (POHAA

OpraHu3aluu. Nx
3HAQYECHHUE JUIs BBISBJICHUS IIOJIHOTHI COCTaBa €ro
JOKYMEHTOB. QDak-

TOPBI MOJUTHYECKOTO, IOPUANYECKOTO (IIPaBOBOIO)
U aJJMMHHUCTPATHBHOTO XapakTepa, OINpeNesiolie
XPOHOJIOTUYECKHE T'PAaHUIIBI ADXUBHBIX (POHIOB.

Bnusiaue wu3MeHeHust ¢GopM  cOOCTBEHHOCTH
IOPHIMUECKUX ML Ha
XPOHOJIOTUYECKHE TpaHMIBI apXuUBHOro (hoHxa.
Cutyanuu, Ipu KOTOPBIX JOKYMEHTBI OpraHU3aIiH
HE JIeNIAT Ha pa3Hble (OHIBI.

OmnpeneneHue TpaHUI] apXUBHOTO (OHAA TNPH
aKIIMOHUPOBAHUM, TPHUBATU3ALUU OpPraHU3ALMIM.
DoHAMPOBAHKE IOKYMEHTOB
OpraHu3aluii, HMEKIIUX B CBOEH CTPYKTYype
(bwmansl 1 IpeCcTaBUTEIbCTBA.

@enepanbHble KOHCTUTYLMOHHBIE 3aKOHBI 00

oOpazoBaHNN B co-
craBe Poccuiickoii denepanyin HOBBIX CYOBEKTOB
IIyTeM CIIUSHUS
paHee  CyIIECTBOBABIIMX W  BIUSHUE  ITHUX
IIPOLIECCOB Ha po0IeMBbl

dboHAUpPOBaHUS JOKYMEHTOB TOCYIapCTBEHHBIX
OpraHoB W opraHu3amuii cyobekToB Poccuiickoit

deneparuu.

Oco0OeHHOCTh OmpeAeNneHus] XPOHOJIOTUYECKUX
TpaHUIL ¢doHI0B
JUYHOTO MpoucxoxaeHus. [lpusnaku onpeneneHus
dboHmOBOM MPUHAJICKHOCTH JOKYMEHTOB
opranu3anuii u Jul. [IpsMble ¥ KOCBEHHbIE
MIPU3HAKU.

dopmupoBaHue  OOBEIMHEHHBIX  APXUBHBIX
(hOoHIIOB. YcnoBus

dbopMupoBaHHS HA  CTaAWH  BEJOMCTBEHHOTO
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B TOCYJAapPCTBEHHBIX M MYHHUIIMIAJIBHBIX apXHUBAX.
[Tpu3Haku 00beTMHeHUS JTOKYMEHTAJIbHBIX
KOMIUIEKCOB ~ YYpeXJIEHUH W JUI  TIpH
(dbopmupoBaHuH 00BEAMHEHHS APXUBHBIX (POHIOB.
@opMHUpPOBaHUE APXUBHBIX KOJUICKIIUHI. Y CIIOBUS
COXpaHEHUs "
pacopMHUpOBaHUS KOJIEKIUI B apXUBax.

3.3.Kinaccnpukanus 10KyMeHTOB B IpeeJiax
apXHBHBIX
(ponnos
HayuHble 0cHOBBI KiacCU(UKAIIUU JOKYMEHTOB
B Openenax apxuBHoro (¢GonHpa. 3HaYCHUE
KJ'IaCCI/I(bI/IKaI_[I/II/I UL OpraHu3anuu OJOKYMCHTOB B
mpenenax — apxuBHoro  (GoHAAa M TIOMCKA

JOKYMEHTHOM WH-
dbopmarum.

Passutue H.A. ®omuueiv, K.I. MutsaeBbM,
M.®. ITerpoBCcKoOi,
K.M. PynenbcoH U JApyruMu  apXMBUCTaMH
TEOPETUYECKUX u METOANYECKUX OCHOB

KJIaccu(UKaMK JOKYMEHTOB apXUBHBIX (DOHJIOB.
Hcropuueckuit MOJXO X pu [IOCTPOCHUU
JOKYMEHTOB apXHUBHOTO
¢donpa. Hpyrue MPUHIUTIBL MOCTPOCHHUS
TOKYMEHTOB, B IIpeJiesiaX apXUBHBIX (OHIOB.

Enununa xpaHenusst (neno) Kak — eQUHULA
knaccugukanuu. [ToHsTue o cucreMaTH3anuy Jem B
coctaBe  apxuBHoro  Qonma. Ilonstue o
cxeme KJIacCHU(HKAIIHH.

MeTtoauka COCTaBJIEHHSI CXeM KiacCU(UKAIIUU
JOKYMEHTOB B IIpefeiax apXuBHBIX (POHIOB.
OTpaxxeHue B CXeMe€ EIUHBIX B3aUMOCBS3aHHBIX
IIPOLIECCOB: TPYNIIUPOBKA JI€J, MOCIEA0BATEIbHOE

pacrnoJioKeHue nen B
npeaenax rpynn. OcHOBHble (BeAyliue) u
BTOPOCTEIICHHbBIE MIPU3HAKT
knaccudukanuu. [IpaBuna TOCTPOCHHS — CXeM
KIaccuuKaum. VYcnoBus

MPUMEHEHHs XPOHOJIOTUYECKOT0 Mpu3HaKa. TUIbsl 1
BUJBl CXEM CHCTEMAaTH3allud JeJd  apXUBHBIX
¢donoB. HazHaueHus u ycinoBUs MPUMEHEHHS CXeM
pa3nuyHBIX ~ TMONOB W BuUJOB.  Ilopsgox
pacIIONIOKEHUST JIeNl TpenieNax HIDKHUX CTyIEeHen
KJIaCCU(UKAITMOHHOTO JETICHHS CXEM.

Cnemmduka  kmaccuukauu  JTOKYMEHTOB
OOBbEIMHEHHBIX  apXUBHBIX  (OHIOB,  (POHIOB
JIMYHOTO MPOUCXOXKICHUS M APXUBHBIX KOJUICKIIUH.

3.4.0pranusanus ¥ MeTOAUKA padoThI 11O
KJIaccupUKANNU
AOKYMEHTOB B apXHBax
BI/I,Z[I:I 1 HAa3HA4YCHUC MCTOAMYCCKUX mocooui
J1sL 000CHOBaHUS
U OCYIIECTBJICHUS KIacCU(PUKAIMH JOKYMEHTOB U
NPAKTUYECKOr0  MPOBEACHUs  paboT 1Mo  UX
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nenax (GOHJOB.
Pounb ucropuyeckoit cipaBku npu (GOHIUPOBAHUU U
CUCTEMaTu3aluu  JOKyMEHTOB. Meroauka ee
COCTaBJICHUSI. Ceenenus, OTpakaeMble B
HUCTOPUYECKOM clipaBke. MIcTouHUKM U auTeparypa,
HEOOXOJMMBIE JJISi COCTaBICHHUS HCTOPUYECKOM
CIIPaBKU. Y CIIOBHUsS NPEJOCTABICHUS UCTOPUUYECKON
CIPaBKM OPraHM3alid B TOCYAAPCTBEHHBIM WU
MYHULMIIAIBbHBIA  apxuB. [lopsmoxk BexeHus u
XpaHEHUsI ICTOPUYECKOM CIIPABKU B OpraHU3ALMH.
CrnocoObl  cucTeMaTH3aluu A€l apXHUBHOTO
doHIAa HEMOCPEICTBEHHAs CHCTEMaTH3alUi W
KapTOYHBIH c11ocoo.

KOMILJIEKTOBAH
HUE APXUBHOI'O
®OHJIA
POCCHUHUCKOM
®EJEPALINU U
SKCIEPTU3A
IHEHHOCTH

JTOKYMEHTOB

4.1. KomniekroBanue ApxuBHOro ¢gpoHaa

Poccuiickoit
Denepauuu
ITonstue o xommiekroBanuu A® P®. Hayunas
Kknaccudukanus
JOKYMEHTOB  —  OCHOBAa  KOMIUICKTOBAHUs
rOCyIJapCTBEHHBIX ¥ MYHULMIIAJIbHBIX apXUBOB.
B3aumocss3b u B3aUMO3aBUCUMOCTb

Knaccn(bmcaunn, KOMIIJICKTOBAHUS W SKCICPTU3bI
HECHHOCTHU JOKYMCHTOB.

Oranbl perilaMeHTaluuu mpouecca
KOMIIJICKTOBaHU B OTEYECTBEHHOM
apxuBoBereHUU. CoBpemMeHHass  MpaBoBas U
HOpPMaTHUBHO-

METOAUYECKast 6aza, peraaMeHTHpyoIas
OpraHu3aLuIo u MOPAIOK
KOMIIJICKTOBaHUs rOCyIapCTBEHHBIX,

MYHULMNAIBHBIX ¥ BEJOMCTBEHHBIX apXUBOB
JOKyMEHTaMHU. 3a/Jlayd U OCHOBHBIE HAIpPaBIICHUS
NEeSITEIIbHOCTH 1o KOMILJIEKTOBaHHIO
roCyJapCTBEHHBIX U MYHUIUIIATbHBIX apPXUBOB.

BrnusiHue komrekToBaHWS Ha (QOHAMpPOBAHUE
JIOKYMEHTOB. 3agauun u
9Tanmbl KOMIUIEKTOBaHUSI TOCYIApCTBEHHBIX U
MYHUIUIIATBHBIX APXUBOB.

HcTtouyHukn KOMIUIEKTOBAHUS TOCYIaPCTBEHHBIX
W MYHUIUIAJIBHBIX apXuBOB. [IoHSATHE «HMCTOYHUK
KOMIUIEKTOBAaHUS» M «30HAa KOMILIEKTOBAHUS.
Kputepun  ompenenenus  opraHuzauuii  —
HMCTOYHUKOB KOMILUIeKTOBaHUs. [lopsinok oTHeceHus
HErocy/1apCTBEHHBIX
opraHu3aluil (HOBOro THUIIA) K YUCIY MCTOYHUKOB
KOMILJIEKTOBaHUS
roCyJapCTBEHHBIX U MYHUIIUIIATLHBIX aPXUBOB.

@opMbl  XpaHEHHUS APXMBHBIX JIOKYMEHTOB
opraHu3aiuil. AyTCOPCUHT XpaHEHHUS AapXUBHBIX
JOKYMEHTOB KaK HOBOE SIBJICHUE B
MIPAKTUKE paboThI HEroCy/1apCTBEHHBIX
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XpaHEHHWE  JIOKYMEHTOB  HEroCyJapCTBEHHBIX
OpraHu3aluii  CHenuaIu3upOBaHHBIMU  (popMaMu
(BAO «OCI' Pexopa3 MeHemxkMEHT» U Apyrue
HErocyJlapcTBeHHbIE XpaHuiuia). OmnpeneneHue
9KOHOMHUYECKON

3pPEKTUBHOCTH M PUCKOB BHEO(HUCHOTO XpaHEHHUs
JOKYMEHTOB.

Kpurepun onpenenenus Kpyra JuL, T0KyMEHTHI
KOTOPBIX MOTYT
OBITh MPHUHATHI HA TOCYAAPCTBEHHOE XpaHEHHE.

Otbop Ha  rocylapcTBEHHOE  XpaHEHHUE
JOKYMEHTOB o JTUYHOMY
COCTaBy B KOHTEKCTE MpoOiIeMbl 0TOOpa MacCOBBIX
UCTOYHUKOB.  OCOOEHHOCTH  KOMILICKTOBAHUS
TOCYJapCTBEHHbIX W MYHUIUMNAIbHBIX apXUBOB
JOKYMEHTaMHU MEPCOHAIBHOTO Xapakrepa.
Crnenuanu3upoBaHHasl CETh apXMBOB JJISI XPaHCHUS
JOKYMEHTOB I10 INYHOMY COCTaBY.

VICTOYHMKH KOMIUIEKTOBAHUSI BEJIOMCTBEHHBIX,
00beJMHEHHBIX

BCIOMCTBCHHBIX )48 005 CAUHCHHBIX
MCKBCIIOMCTBCHHbBIX apXUBOB.

Onpe;[eﬂeHI/Ie coCTaBa AOKYMCHTOB,
IO JICKAIIUX MMOCTOAHHOMY

XpaHEHUIO, M OpraHu3anus HUX IpUemMa B
rOCylapCTBEHHbIE ¥ MYHUIMIAIbHBIE APXUBBI.
[lonstue o ¢dopmax mpuemMa JIOKYMEHTOB.
Beibopounslii  mpuem JokymMeHTOB. llonsite o
CPYIIIOBOM u BUJ0BOU
BbIOOpKe. TeHIeHIMH pa3BUTHS  BBIOOPOYHOTO
[IpUeMa: XPOHOJIOTUYECKAs, PETHOHAJbHAsA U [Ip.
dopmbl  BeIOOpOuHOTO TpueMa. (CoOoTHOIIEHUE
reHEepalbHOH ¥ BBIOOPOYHOW  COBOKYITHOCTH
YUPEKICHUN.
IIpenenbHble CPOKM XpaHEHHs JTOKYMEHTOB B
BEJIOMCTBEHHBIX apxuBax roCylapCTBEHHBIX
YUPEXKACHUM U PEKOMEHIATEIbHBIE  CPOKH
XpaHEHHsI JOKYMEHTOB B YUPEKICHHUIX «HOBOIO
tunay. OpraHuzanus paboThl MO Iepegade u
IpueMy  JOKYMEHTOB B  TOCYJapCTBECHHBIC
U MYHUIMNAIbHBIE AapXWBBI OT OpraHu3aLui
pasHoro tuma. Poyib BEIOMCTBEHHBIX APXUBOB U
apXyUBOB  OpraHu3aluii B  KOMIUIEKTOBAaHUH
roCyIapCTBEHHBIX U MYHUIIMIIAJIBHBIX apXUBOB.
Ponp @enepanbHOrO apXWBHOIO AareHTICTBa B
OpraHu3aluy KOMIUIEKTOBaHUS JOKYMEHTOB U
oOecnieyeHnn BcecTopoHHero nomnoigHeHus AD PO.
OcymiecTBiieHHE KOHTPOJISI CO CTOPOHBI apXMBHBIX
YUPEXKACHUM 32 COXPAHHOCTBIO  JOKYMEHTOB,

O UISKAIUX claue B
FOCYyJlapCTBEHHbIE WM MYHULMMAIbHBIE apPXUBBHI,
HOJIHOTOH cocTaBa
ApXUBHBIX dboHmOB u CBOEBPEMEHHBIM
MOCTYIUIEHHEM HX Ha TOCYJapCTBEHHOE WJIU
MYHHUIIUITIAJIBHOE XpaHEHUE. Opranuzanus

TMOTIOJIHCHUS TOCYAAPCTBCHHBIX U MYHHUIIHUIIAJIbHBIX
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UCTOPUM U KyJbTYpBl, HaxoIALIUMHUCI B
COOCTBEHHOCTH OOIIECTBEHHBIX OpraHU3alii H
OTZEIIBHBIX I'PaKJIaH.

OrtpacneBble MPUMEPHBIE CIIMCKUA OpraHU3aIuil,
SBJISFOILIMXCS u HE
SABJISIIOIIUXCS  HMCTOYHUKAMM  KOMILIEKTOBAHMS
FOCYJApPCTBEHHBIX WM MYHULHUIIAIBHBIX apXUBOB.
Ilopsnoxk HMX COCTaBIEHUS UM YTBEPKICHUSA.
OcHoBaHMs 1711 BHECEHUS U3MEHEHUI U YTOUHEHUI

B CIIMCKH NCTOYHHUKOB KOMIIJICKTOBAHU A

FOC}’,Z[apCTBeHHBIX nu MYHI/IHI/IHEU'IBHBIX apXI/IBOB.
OcobennocTu KOMIUIEKTOBAHUS

HCFOC}/,Z[apCTBeHHBIX apXI/IBOB.

VICTOYHMKM  KOMIUIEKTOBAHUS  OOLIECTBEHHBIX
LIEHTPOB JoKymMeHTauuun — «HapogHoro apxusay,
«Memopuana» u ap.
4.2. JkcnepTH3a HEHHOCTH JOKYMEHTOB
Ilonste ontummzamuu coctaa AdD PO.

3HaueHue JKCIIEPTU3BI
[EHHOCTH JOKYMEHTOB B ONTHMM3ALMU COCTaBa
apXUBHBIX ¢bonm0B

U JIpyTUX KOMIUIEKCOB AapXWUBHBIX JOKYMEHTOB.
B3anMocBs3b 3KCIEepTU3bI IIGHHOCTH JOKYMEHTOB U
uX (POHIMPOBAHUSL.

[TonsiTue 06 3KcrepTU3E IIEHHOCTH JTOKYMEHTOB.
3agaun u 3TaIbl
MPOBEACHUS SKCIIEPTU3BI IICHHOCTU IOKyMEHTOB.

Opranuzanus ¥ MeToJuKa paboThl MO OTOOpY

JOKYMEHTOB Ha
XpaHEHHE U YHUYTOKEHHE B LEHTPAIbHBIX H
MECTHBIX YUPEXKICHUAX

Poccun B XIX — mavanme XX BB. H.B. Kanaues,
J.5. CamokBacoB M Jpyrue apxXWBHCTBI O
COCTOSTHUM JKCTEPTU3BL. PONb TYOSPHCKUX YUEHBIX
apXMBHBIX KOMHUCCHUH B pa30Opke U OIICHKE
JOKYMEHTOB MECTHBIX YUPEKIECHUNW U CO3JaHUU
HUCTOPUYECKUX APXUBOB.

CocrosiHue 3KCHEPTU3bl LIEHHOCTH JOKYMEHTOB
B YCIOBUAX pe-
OpraHu3alui U LEHTPaTu3alui apXUBHOTO Jelia B
COOTBETCTBUU
¢ gekperamu CHK PCOCP ot 1 utons 1918 r. «O
peoprasuzaium
YW LEHTpAJIU3alMU APXUBHOTO JIeNa» U JIPYruMu
3aKOHO/ATENbHBIMU akTaMu mpaButenbcTBa. C.K.

borosBnenckuit u b.N. AuHbunioB
0 MeToJax OLEHKM JOoKyMeHTOB. Paspabotka
BOIIPOCOB HKCTIEPTU3BI
LIECHHOCTU  JIOKYMEHTOB B  roasl  Bemukon
OTteuecTBEHHOU BOIHBI " B

MOCJIEBOEHHBIE TO/bl. Pa3BUTHE TEOPETHUECKUX U
OpraHu3aIoOHHO-

METOJMYECKUX OCHOB DKCHEPTU3bl  LIEHHOCTH
JIOKYMEHTOB B KOHIIE
50-x — 60-x rr. XX B. KI. Murses, A.B.
EnnarseBckuid, B.B. Iannun
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pa3paboTku  TPOOJIEM  DKCHEPTH3BI  IIEHHOCTH
JOKYMEHTOB.
CoBepIIICHCTBOBAaHHE  TEOPUM M MPAKTUKH

9KCIEPTHU3BI LIEHHOCTH
nokymeHTtoB B 70-x — mHau. 90-x rr. XX B.
JuddepenmpoBaHHbIi

MOAX0J K OLEHKE JIOKYMEHTOB  YUYPEKICHHUU
«HOBOTO THIIa».

HayuHo-meToauueckue OCHOBBI — 3KCIEPTHU3bI
LIEHHOCTb JOKYMEHTOB. [IpMHIMIBI SKCIEPTU3BI 10
Hayana 90-x rr. XX B. U B COBPEMEHHBIN NEPUOL
apxuBoBeZicHUs. HayuHble METOIbI SKCIIEPTU3HI 110
n nocie 60-x rr. XX B. McrouHukoBenueckas

KpUTHKA JOKYMEHTOB
U €€ 3HAYCHHE JUIs DKCIEPTU3bl HMX LEHHOCTH.
CucremHbIi MOAXOI.
OyHKIMOHANBHBIN  aHanmu3.  VHpopMannoHHbIH
aHAJIN3. [Ipumenenne

B OKCIEPTHU3E IPYrHMX OOIICHAYYHBIX M YACTHBIX
METOJIOB NO3HAHUSI.

DTarsl npoiecca BEIpadOTKH KPUTEPHEB OIICHKU

JOKYMEHTOB B
OTE€YECTBEHHOM apXUBOBEICHUH.
Kpurepun »sKkcnepTu3bl LEHHOCTH JIOKYMEHTOB.
Pa3BuTHE M yrouHeHHE KPUTEPUEB B 3aBUCHMOCTH
OT UCTOPUYECKHX YCIOBUH M 3a Jay SKCIEPTHU3HI.
['pynmbl KpUTEpHEB MPOUCXOKACHHS, COACPIKAHUS
U BHEIIHUX 0cOOEHHOCTEH NokymMeHTOB. Kpurepuun
otbopa JOKYMEHTOB C MOBTOPSIOIIEHCS
uHpopmanmeid. Bumel, QopMbl U moyiHOTA
noBTopeHuss MHopmarnmu. Kputepuu LIEHHOCTH
JOKYMEHTOB JIMYHOTO
MIPOMCXOKICHHUSI.

Metoauka MPOBENCHHUSI KCIEPTU3BI LIEHHOCTH
IOKyMeHTOB. lleneBas KOMIUIEKCHasE SKCHEpTH3a
IEHHOCTH  JIOKyMEHTOB B  TOCYAAapCTBEHHBIX,
MYHUIIMIIAIGHBIX M BEJIOMCTBCHHBIX apXuBaX, €€
Ha3HAuYE€HUE, METOJMKAa TMpPOBEIACHUS U  ee

3¢ HEKTUBHOCTH B COBPEMEHHBIX
ycnoBusix. OpraHm3anysi ¥ METOJAMKAa padOThI 1O
oTOopy Ha XpaHEeHHe

JOKYMEHTOB IO JINYHOMY cocTaBy. OcoOeHHOCTH

METOJUKHA IPOBEACHUS OKCIEPTU3bl LIEHHOCTH

JOKYMEHTOB JIMYHOT'O IIPOUCXOXKACHHUS.
Bo03MOXXHOCTh TpHUMEHEHUs pa3pabOTaHHOH B

OTE€YECTBEHHOM apXUBOBEICHUU METOIUKHU
MIPOBECHUS AKCTICPTH3BI YIPABICHUECKUX
JTOKYMEHTOB K CIIEIMAJIbHBIM BUAM
JOKYMEHTAIINH.

CoBpeMeHHast cHucTeEMa HOPMAaTUBHO-
METOIMYECKUX oCcoOui 110

OKCIEPTU3E LIEHHOCTH JOKYMEHTOB. TeHaeHuuu
COBEpPUICHCTBOBAHUSA  CUCTEMBl  HOPMATHUBHO-
METOJMYECKUX MOCOOUH MO 3KCIepTHU3e LEHHOCTH
TOKYMEHTOB. Posib Kiaccu(puKaTOpoB JOKYMEHTOB
"
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MPAKTUYECKON LIEHHOCTH JOKYMEHTOB Ha CTaJUH

JOKYMEHTALMOHHOTO oOecrieueHus
yIpaBJICHUSL.

IlepeuHn NOKyMEHTOB — OCHOBHOE 3BEHO B
cUCTEME HOPMAaTUBHO-

METOJMYECKUX MocoOuid. 3akoHonarenbHas 0Oa3a
IIpUMEHeHUs nepeunel B Poccuiickont @enepanyu.
Tunel u Buasl nepeuHei. [lepedyHn TUNOBBIX

JOKYMEHTOB, MO JIEXKAITUX MOCTOSIHHOMY
XPaHEHUIO,

C yKa3zaHHeM CPOKOB ux XpaHEHHUs.
BenomcTBeHHbIE (oTpacineBbie)
MEepeYHN JOKYMEHTOB C YKa3aHHEM CpPOKOB
XpaHEHUSL. PazpaboTka KOPHOpPaTUBHBIX

(MHIMBHIyalbHBIX) MEPEYHEH B COBPEMEHHBIX
YyCIOBUSIX M HUX B3aUMOCBA3b C TUIOBBIMHU

MIEPEYHSIMH. TpeboBanwus,
npeabsBisieMble K METOJUKE  COCTaBJICHUS
IIepeYHEn JOKYMEHTOB c

yKa3aHUEM CpPOKOB XpaHeHMs. CXeMbl IOCTPOEHUs
nepeyneil. CriocoObl IPYMIMUPOBKH OpraHU3aIMi B
BEIOMCTBEHHBIX TNIE€PEUHAX (3BEHbSI IEpEUHEN).
Cratps nepeuns. [Ipuemsl onucaHusi TOKyMEHTOB.
[Topsanok pacnoioKEHUsI ONMUCATENBHBIX CTATEN B
paznenax IIEpPEYHSL.
CripaBouHBIi anmapar K IepeqHsIM.

Bo3MoxkHOCTM  IpUMEHEHUS  NEpeyHed K
JOKYMEHTaM, CO3/1aHHbIE
B OoJiee paHHHE UCTOPUUIECKHUE TIEPHOIBL.

3anpeTHble JaThl B OKCIEPTU3€E LIEHHOCTH

JOKYMEHTOB.

ConocTaBUTENbHBINA aHATIM3 U XPOHOJIOTMUECKUE
paMKu puMe-
HEHUs NepeyHs THIIOBBIX JOKYMEHTOB,
o0Opa3ylomuxcs B JEATEIBHOCTH TOCKOMHUTETOB,
MUHHUCTEPCTB, BEJOMCTB U JAPYIUX YUPEXKICHUH,
OpraHu3alnui, IpealpUsTUid, ¢ YKa3aHUEM CPOKOB
XpaHEHUs
(M., 1989 r.), nepeyHs TUNOBBIX YIPABJIEHYECKUX
JOKYMEHTOB, O0Opa3ylolUXCcsi B  JIEATEIBHOCTH
OpraHu3anuii, C yKa3aHUEM CPOKOB
xpadenuss (M., 2000 r.) U mepeyHs THUIOBBIX
apXMBHBIX JOKYMEHTOB, 00pa3yoluXcsi B HAy4YHO-

TEXHUYECKOU 51 MIPOU3BOJICTBEHHOU
NEATENbHOCTH OPraHU3alui, ¢ YKa3aHUEM CpPOKOB
XpaHEHHUs M.,
2007 r.).

IlepedyeHb TUIIOBBIX YIPABJICHYECKUX APXUBHBIX
JIOKyMEHTOB,  OOpasyrloluxcs B IIpolecce

NEATENBHOCTH rOCYapCTBEHHBIX OpraHoB,
OpraHoB MECTHOI'O caMOYIIpaBJICHUS u
OpraHusarui, c yKa3aHUueM

cpokoB xpaHeHus (Pocapxus. BHUMNIAJ/. M.,
2010).

Opranuszanus SKCTIEPTU3BI LIEHHOCTH
JOKYMEHTOB u orbopa ux




il

F{\P.‘]IHQPPTRPHH{'\P YpQHPHI/TP p]l{‘TPI\/TQ

AKCHEPTHBIX OpraHoB.
[OIIK, OIIK n OK apxuBHBIX yupexaeHuil. Mx
[IPaBOBOE  IIOJIOKEHHWE, 3ajaud, (QYHKIUH |
opraHu3anus paboTHI. Ponp byHKIII
OpraHU3alMOHHO-METOIUYECKOTO PYKOBOJCTBA U
KOHTPOJII ~ OKCIEPTHBIX  CIYXO  apXUBHBIX
YUPEKIEHUM B IPOBEIEHUU  DKCHEPTU3bI
LIEHHOCTH JOKYMEHTOB B MHUHHMCTEPCTBaX U
BEZIOMCTBaX u orbope
JOKYMEHTOB Ha IocTosiHHoe xpaHeHue. [I1OK u OK
MUHHCTEPCTB u
BegomcTB, DK opranmszaumii m npeanpustui. Mx
3aJ1a4u, GbyHKIHH,
IIPaBOBOE  IOJIOKEHHE, OpraHu3anus paboTHI.
Odopmiienue pe3ynbTaTOB 3KCIEPTU3bI LIEHHOCTH
JOKYMEHTOB.

CrocoObl  yHUYTOXXEHHUS JOKYMEHTOB TOCJE
IIPOBEJIEHUS IKCIIEPTU3HI LIEHHOCTU U BO3MOXKHOCTH
BOCCTaHOBJIEHUS JOKYMEHTOB.

4.3. OTO60p 1 XxpaHeHHe 0000 EHHBIX U
YHUKAJTbHBIX
AOKYMEHTOB
Onpenenenue  MOHATUH  «0co00  IICHHBIC
JTOKYMEHTBD», «yHUKaIbHbIE TOKYMEHTb. @3 «O0
apxuBHOM gene B Poccuiickoit denepanun» ot 22

okTsi0pst 2004 1.

WUctopus  pasButuss  nonaruid  OLJL B
OTEYECTBEHHOM ApPXUBOBEJICHUH. Hcropus
ckianpiBanus kputepueB OLJ B oTeuecTBEHHOM
apXUBOBEJCHUM.

Kpurepun onpeznenenus 0cod6o MEHHBIX

JOKYMEHTOB:

- OOs3arenbHbIe: BpeMs CO3JaHHS JOKYMEHTA;
LIEHHOCTh, COJEpXKalllelicss B JOKyMEHTax
uH(pOpMalLINHY; IOpUHUECKast Cuia,

MOJAJIMHHOCTh JJOKYMEHTOB; 3HAUE€HUE

dbonmo00pa3oBaTens; aBTOPCTBO (U aapecar)

JOKYMEHTA; HaJIMUue Majaeorpaduyeckux,

XY/10)KECTBEHHBIX U APYIHX 0COOEHHOCTEH

JOKYMEHTA.

- BcnomorarenbHble: BeTUYMHA CTPAXOBOU

OILICHKH JIOKyMEHTa

(ero  nmeHexHas ~ cTpaxoBasg  CTOMMOCTB).

Meronuka BeisiBieHuss OILIJ]. Yuer m omnwmcanue

OL. MeTtoanka
BBIsIBIICHUS (DOHIOB, YacTeil (HOHIOB, COMEPIKAIIIX
0c000 LIEHHEIE
JOKYMEHTBI, a TaKkke Jel U  OTACThHBIX
JIOKYMEHTOB. Opranuzanus
paboThl 10 0(OPMIICHUIO PE3ybTATOB BBISBICHUS
0c000 LIEHHBIX
JOKYMEHTOB. Opranu3arus XpaHCHUS 51

ucnoan3oBanus OLJI.
Pernament T'ocymapcTBEHHOro perucrpa
YHUKAJIbHBIX JIOKYMEHTOB
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YUYET
OBECIIEYEHHUE
COXPAHHOCTH
APXWBHBIX
JTOKYMEHTOB

5.1. HopmMaTHBHO-MeTOAUYeCKHE OCHOBBI y4eTa
apXHUBHBIX
AOKYMEHTOB
[Tonsitue 00 yuere nokymeHTOB AD PO,
MIOHATUMHBIN anmnapar.
[TpuHIMNIMATBEHBIE 0COOCHHOCTH CUCTEMBI ydeTa

apXHUBHBIX JIOKY-
MEHTOB. lleHTpanu30BaHHOCTb, IPEEMCTBEHHOCTb
u JUHAMHYHOCTD
ydyera. EAMHCTBO ydeTa M OpraHu3aliy XpaHEHUs
JOKYMEHTOB. B3anmocBsi3b 51
B3aUMOJIOTNIOJIHAEMOCTh YYETHBIX JOKYMEHTOB U
CIIPAaBOYHUKOB.

OOBeKTHl yueTa W COUHUIIBI y4eTa apXHUBHBIX
JOKYMEHTOB. Emnnuia
ydera OpraHu3alMOHHO-PACHIOPAIUTEILHON
JOKYMEHTALINH, HAyYHO-TEXHUYECKUX,

KUHO(POTO(POHO- ¥ MAITMTHOYUTAEMBIX JOKYMEHTOB.
PazpaboTka BOMpOCOB y4yeTra JOKYMEHTOB B
0TEYEeCTBEHHOM apxuBoBeaeHUU. COCTOSIHUE yueTa

B pas3iuuHbIe MIEPUOIBI apXUBHOT'O
CTPOMTENBCTBA. 3HAUYEHUE TMpPaBWJI IO  Y4YETy
JIOKyMEHTOB (1936 r.,
1947 r.), OCHOBHBIX IIpaBUI paboThI

roCyZlapCTBEHHBIX apXUBOB cTpaHsl (1962 r., 1984
r., 2002 r.) u «IpaBun opraHuzauuu XpaHeHMUs,

KOMIUIEKTOBaHMs,  ydeTa M  HCIHOJIb30BaHHUS
JOKYMEHTOB ApXUBHOTO
¢donnma Poccuiickoit ®enepanuu U APYrux
apXUBHBIX JOKYMEHTOB B

rOCylapCTBEHHBIX M MYHHLMIAJIBHBIX apXUBax,
My3esx 1 OubanoTekax, opranuzanusax Poccuiickoit
aKaJeMuu HAYK» (2007 r.), a  TaKke
[IpaBWJI, PETVIAMEHTUPYIOIINX BEIACHHUE B apXUBax
OpraHM3alMil CHUCTEMbl YUYETHBIX JOKYMEHTOB H
CIPaBOYHMKOB. «PermamMeHT rocynapcTBEHHOIO
ydyera JOKyMeHTOB ApxuBHoro ¢onga Poccuiickoii
Dene-

pauum» (1997 r.).

3amaun W TMEPCHEKTUBHI COBEPIICHCTBOBAHUS
ydeTa JOKYMEHTOB
B rOCyJapCTBEHHBIX, MYHUIIUTIATBHBIX,
BEJIOMCTBEHHBIX apXxuBax 51

apXxuBax OpraHu3alui, B OpraHax apXWBHOTO
yIpaBJCHUS, B PYKOIMUCHBIX OTIEIaX MY3eeB U
OoubmmoTeK, HETOCY/AapCTBEHHBIX apXuBax
U apXMBax OOLICCTBEHHBIX OPraHU3aIIHSX.

5.2.Cucrema yuyera apXuBHBIX JOKYMEHTOB

Y4er JOKYMEHTOB B TOCYJapCTBEHHBIX U
MYHMLIMNAIBHBIX — apxuBaXx. (CocTaB  y4eTHBIX
JOKYMEHTOB U CHpaBOYHUKOB.  OCHOBHBIE
U BCIOMOTaTelIbHbIE  YYETHBIE  JTOKYMEHTHI.
Oprasusanys XpaHEHHUs
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YueT  yHUKalIbHBIX M 0c000  IIGHHBIX
JOKYMEHTOB. YUE€T CEKPETHBIX M PacCEKPEUEHHBIX
JOKYMEHTOB.

VY4er JOKyMEHTOB JINYHOTO TPOUCXOKIACHHUS.

VY4er JOKyMEHTOB 10 JUYHOMY COCTaBY.

Yyer HOKyMEHTOB, HaxOJSUIMXCS B YaCTHOU
COOCTBEHHOCTH, TPUHATHIX IO JIOTOBOPY Ha
XpaHEHHUE B apXMB.

VY4er konuil JOKyMEHTOB Ha IpaBax

IIOJUTMHHUKOB.

VYuet crpaxoBoro GpoHAa U GOoHAA MOIb30BAHUS.

Y4er NOKyMEHTOB B PYKOIMCHBIX OTHAENax
My3€eB u OUOIHOTEK.
OcoOeHHOCTH yueTa MY3EWHBIX MPEIMETOB H
OUOTHOTEYHBIX (POHIIOB.

VY4er NTOKyMEHTOB B apXuBaX M CTPYKTYPHBIX
MO/Ipa3AEIECHUSAX
OpraHu3anui.

Y4er NOKyMEHTOB B apXUBHBIX OpraHax Jo
KOHIIa 1990-x  rr. doHIOBRIE  KaTaJIOTH.
Hentpanpueiii  doumoBeiii katamor (L[DPK). Ero
noctpoenue. [lopsnok  BeneHHs — (OHIAOBBIX
KaTtajoros. LleHTpaJM30BaHHBIN y4eT NOKYMEHTOB
Ha Oaze LI®K. Paszpaborka ACHTU 1o
nokymentam ['A® CCCP (70-80-e 1r.) m ee
3Ha4YECHHUE.

CoBpemeHHbIE HOPMaTUBHO-METOINYECKUE
OCHOBBI aBTOMAaTHU3UPOBAHHOIO Y4eTa JOKYMEHTOB.
CoBMECTUMOCTh yYETHBIX 0a3 JaHHBIX apPXHBOB M
apxuBHBIX opraHoB. [Ipumenenue BJl «ApXuBHBII
¢doun (IV Bepcus)».

5.3.00ecneyeHne COXPAHHOCTH APXHUBHBIX

JOKYMEHTOB

Ilonstue oOecrieueHus COXPaHHOCTH
JIOKYMEHTOB. Coznanue
ONTUMAJIbHBIX YCIIOBUN XpaHEHUsI JOKYMEHTOB.

Pa3memenne apXUBHBIX ¢don0B B
apXUBOXPaHWIMILAX. [1nan

(cxema)  pa3MelleHUsT ~ apXUBHBIX  (DOHJIOB.
Hasnauenne u ocoOeHHOCTH TO(OHIOBBIX H
MOCTENIAXKHBIX ~ TOTOTpapHUECKUX  yKas3areneu
Poub mpoBepky HaMMYUS U COCTOSHHS JOKYMEHTOB
B of0ecrmeyeHnn uX coxpaHHocTH. IIpoBepka
HQIMYMS W COCTOSHUS ApXHUBHBIX JOKYMEHTOB.
Haznauenue u opranuzanusi paboThl 10 MPOBEPKE
HQINYMS U COCTOSIHUS JOKyMeHTOB. llopsimox u
NEPUOIMYHOCTD

MPOBEACHUSI TPOBEPOK. BHEIUIaHOBBIE MPOBEPKH.
JIOKyMEHTBI, COCTaBJIIEMbIE B XOJI€ IPOBEPKH

HaJINYns a COCTOSIHUS JIOKYMEHTOB.
MeponpusitTuss 10 pe3yiabTaraM  MPOBEPKHU.
Buecenune U3MEHECHUU B
YU€THBIE JOKYMEHTHI.

CrenuansHas (UBHUKO-XUMHUYECKas a

TeXHUYecKkass o0paboTka JOKyMeHTOB. PaboThl mo




r‘ngnna ILHON 00pna0oTKe TOKVMEHTOR. Llobganox
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NpoBeAeHUsT paboT MO CIeHaIbHOH 00paboTke
JOKYMEHTOB.

CtpaxoBaHue apxXMBHBIX JTOKYMEHTOB. [lopsmok
o(opMIICHHST BPEMEHHOTO BBIBO3a JIOKYMEHTOB 32
pyOexx u 3a mpenensl cyobekra Poccuiickoit
Deneparuu.

Co3nanue crpaxoBoro ¢poHaa u poHaa

MOJIH30BAHMSL.

OOecrnieueHrEe COXPAHHOCTH JIOKYMEHTOB IIpH
Ype3BbIYAHBIX CUTYAIHSX.

CIIPABOYHO-
MOUCKOBBIE
CPEJICTBA

K APXVWBHBIM
JTOKYMEHTAM
(HAYYHO-
CIIPABOYHBIN
AIIMAPAT)

6. CIIPABOYHO-IIOUCKOBBIE CPEJICTBA
K APXUBHBIM JOKYMEHTAM
(HAYUYHO-CITPABOYHBIN ATITIAPAT)
6.1. CipaBOYHO-TIOUCKOBbIE CPEACTBA K
aokymMeHTam A® PP

Ha3nauenue crpaBOYHO-TIOMCKOBBIX CPEJICTB

(CTIC). [Tonsatus
«IepBUYHAS u BTOpUYHAs JTOKyMEHTHast
uHpOpMAIHS», «apXUBHBIH

cnpaBouyHHK», «cucreMa CIIC apxuBa», «cucrema
CIIC x noxymentam A® P®y». CocraB u QpyHKIUH
cucreMmbl CIIC kK 1oOKyMeHTaM rocylapCTBEHHBIX U
MYHHMIMIAIBHBIX apXWBOB, IPOLECC €€ CO3/aHus,
BEJICHUS U UCIIOJIb30BAHMUS.

TpeboBanus, npenpasinsemsie k cucreme CIIC.
EauHCTBO Hay4HBIX METOJIOB MOCTPOEHUSI CUCTEMBI
CIIC. PacnpocTpaHeHHE OCHOBHBIX MPUHIUIIOB
opranmsaiuun  cucreMbl CIIC Ha Bce BuUIbI
JOKYMEHTALIUU.

CrpykTypa CHCTEMBI CIIPaBOYHO-IIOMCKOBBIX

CpeACTB U HampasjeHus ee pa3Butus. llonstue 00
o0beKkTe uHpOpMaIHH, DIIEMEHTE
uHpOpMAaIHH, JIOTUYECKOM 3aIlnCH,
uHpopmannoHHo-ouckoBoit cucreme (UIIC) nu
UH(OPMAIIMOHHO-TTONCKOBOM SI3bIKE (AIT5).
ApXUBHBIA CHPAaBOYHUK KaK €IUHHUIIA CHUCTEMBI
CIIC apxusa.
OnpeneneHne TUNOB M BUAOB  CIIPAaBOYHO-
nHpopMannoHHBIX  m3maHmid.  Kitaccudukanus
CIPAaBOYHUKOB B 3aBHCHUMOCTH OT YPOBHSI 00BEKTa
unpopmanuu (AP PO, rpynma apXuBOB, apxuB,
¢boHnp, neno, rpymnmna J0KyMEeHTOB, JOKYMEHT).

CocraB cnpaBoyHMKOB B apxuBax Poccun B XIX

— Havajie XX B.
U TpUEMBbl ONHUCAHMUA JOKYMEHTOB. Pa3paboTka B
20-30-¢ IT. BOIIpOCa
O CcOCTaB€ M  B3aUMOJEHCTBUU  APXMUBHBIX
CIIPAaBOYHHUKOB M.C. Bumnesckum, H.A.
@®omunby, A,  KHA3€BBIM U JApyrumu

apXUBUCTaMHU.
Pazputue B 40-50-¢ rr. K.I'. Mutsessim u M.H.
[IToOyXOBBIM  BOMPOCOB  CO3MAHHUS  CHCTEMBI




ua %t?n o-copnapounoro agmanara (HCA) u vMeToquu
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COCTaBJIEHUS  OTHEJIBHBIX  BHJIOB  ApXHUBHBIX
CIIPaBOYHUKOB.

Bompocsr opranuzanuun cuctemsl HCA B 60-80-x
rT. Binsinue pa3Butus U nHGOPMATUKH HA TEOPHIO
U IPAKTUKY CO3JAHUSI CUCTEMBI

HCA A®D PO.
Meroauueckue paszpabotkn BHUNIAL u
y4eOHbIE nocoOust

MI'MAM 1o BompocaM COBEpIIEHCTBOBAHUS
CUCTEMBI HCA. [TpoGembr ONTHUMHU3AINU
OTIENBHBIX TOJCHCTEM U JJIEMEHTOB CHUCTEMBI
HCA. Ilytu cOBepUIEHCTBOBAHUS  METOIUKU
MOJITOTOBKH CIIPaBOYHO-
MH(OPMAIMOHHBIX U3JaHUH.

HuddepeHunpoBaHHbId TOAXOX K CO3AAHUIO
CIPaBOYHO-MTOUCKOBBIX CpeAcTB (HayuHO-
CIIPaBOYHOTO anrmapara). Haznauenue u
CymIHOCTh T GEpPeHIIMPOBAHHOTO TMOAX0Ja K
CO3JaHUIO CIIC. Nu-
(bopMaIMOHHBIE ¥ SKOHOMHUYECKUH  3(PPeKThI
HAy4IHO 000CHOBaH-
HOM g depeHnuanuu JOKYMEHTOB u
CIPAaBOYHHUKOB MPH CO3AaHUHU
CIIC.

JuddepeHunpoBaHHBIA MOAXOA K OMNHUCAHUIO
JOKYMEHTOB KaK
YHUBEPCAJIbHBIN METOJI MPpeoOpa3oBaHusl apXUBHOM
JOKYMEHTHOM
nHopMallud Ha BCEX JTamax paboThl C HEll B
apxuBax.  YHU(UKanus W CTaHJApTH3AIMA
ONMMCAaHWsI M  COBPEMEHHas  perjaMeHTaIus
OMMCAHMUSI APXWBHOM JOKYMEHTHON HH(POPMALUH.

BzanmMocBs3n co-
craBa  DJIEMEHTOB  OIMCAHUA W I[EJIEBOTO
Ha3HAYEHUS CIPaBOYHUKA B
cucreme CIIC.

IMouarus 00 UICHTU(PUKAITMOHHBIX u
WHTEJUIEKTYaTbHBIX DIIEMEHTAX OITHUCAHUS

crpaBoyHUKOB. OOs3aTeNbHBIE U JAOMOJHUTEIBHBIE
DJIEMEHTHI OMMUCAHUSA. MUHUMAILHO HEO0OXO0IUMBIA
COCTaB DJIEMEHTOB OIIMCAHHUSA B 3aBHCHUMOCTH OT

YPOBHs OpraHu3anyuu XpaHEHHUs
JOKYMEHTOB: apXUBHBIHN (DOHI, €710, TOKYMEHT.
3aBUCUMOCTD YPOBHs MH(POPMALMOHHOM

HACBIIIEHHOCTH CIPAaBOYHUKOB OT COCTaBa U
COJIep>KaHUsI UCTOYHUKOBOU 0a3bl, HAPABICHHOCTH
HAYYHO-UH(POPMAIIMOHHOM JeSITeTbHOCTH
rOCyJapCTBEHHBIX, MYHUIHUIATbHBIX,
BEJIOMCTBCHHBIX apXWBOB U apXHWBOB OpraHHU3allHi,
PYKOIIUCHBIX ~OTHEIOB My3€eB U OHOIHOTEK,
HETOCYJIapCTBEHHBIX  apXMBOB M apXUBOB
OOIIECTBEHHBIX OpPraHu3aIui.

6.2. ApxuBHbBIe onUCH
Hasnauenune u Buael onucei. Mecro omnuce B
cucreme CIIC apxuBa. CBeneHuss N0 HCTOPHH
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33P0 HACHUY U PA3BUTUL QHOUCE B apxUBaxX B XIX

— Havanie XX B. HM3pmanue omnuceid B IepBOU
I10JIOBU-

He XIX B. JlanbHelIee U3gaHue ONUCEN apXUBaMHU
BBICIIUX M LEH-TPAIBHBIX ydpexaeHul Poccun,
HAy4YHBIMH OOIIECTBAMH M T'yOSCpHCKUMH yYCHBIMHU
apxuBHbIMM Komuccusmu. Barmsaael I1.M. Ctpoesa
u

J.5. CamokBacoBa Ha ONHMCAHHE JIOKYMEHTOB.
Jluckyccuss TO  BONPOCY 00  «YyYEHBIX» |
«IIPAKTUYECKUX» OMUCSX.

Pa3zpaboTka OCHOBHBIX NPHHIMIIOB M HAYYHBIX
MeTo/10B coctaBieHus onuceit B 20-50-x rr. XX B.
Ponp  pasnuuHBIX ApXMBHBIX YUPEKIACHUU B
pa3paboTke mpobnembl omucanus. Birmsaasr M.C.
Bummnesckoro, H. A. ®omuna, K.I'. Mutsesa, M.H.
[IloOyxoBa M JOpyrux apXUBUCTOB HA PACKPHITHE
COCTaBa M COJEPKAHMSA JEJI U COCTAaBJICHHE
OIMCEH.

Onucanue nen. Ha3nauenue onucaHus 1en.
lenp w 3HaueHue HTOH paOOTHI HJS CO3JAHUS
apXMBHBIX CHpaBOYHUKOB. (CoCTaB 3JIEMEHTOB
uH(OpMAIUY TIPU ONTMCAHUH .

3aronoBok jgena. OcHOBHbIE TpeOOBaHHUS K
METOJMKE  cocTaBieHMs  3arojioBka. CocraB
3arosoBka nen. IlpumeHeHue B 3aroJioBKax

NOHSATHH  «IENO»,  «IOKYMEHTBI»,  «KHHTa»,
OKypHAaI», «IePETTCKa u
ap. Ilopsnok pacmosyoXeHHsT COCTaBHBIX dYacTei
3aroJI0BKa. IIpuemer
o0oOmeHuss B 3aroJIoBKax  JOKYMEHTHOM
uHbopMaImu 0 COJIEp>KaHUH,

aBTOpax, KOpPpPECHOHAECHTaX. THIOBBIE 3aroJIOBKH.
JuddepeHunpoBaHHbIA MOAX0] IPpU 0003HAYECHUN

coAepKaHus JOKYMEHTOB B 3aroJIOBKE.
CocraBiieHHEe aHHOTAllMM Kak MpUEM JAETAbHOTO
PpacKpbITHsA

coaepKaHus JOKYMEHTOB zena. [Tpuemsl
COCTaBIICHUSA aHHOTAaIUI Ha
JOKYMEHT, Tpynny AokymeHToB. (OO0o3HaueHue
MOUTMHHOCTH, CTeleHU

MOJHOTHl WHGOPMAIMU ©  JIPYTHMX  BHEITHUX
0COOEHHOCTEN Ae.

BreisiBnenne u 0003HAaueHWE KpaWHUX Jatr
JOKYMEHTOB jenia. PenaktupoBaHue 3arojioBKOB U
aHHOTAIUH. Ponn pENAKTUPOBAHUSA B
HAyYHOM OMHCAaHUU. TpeOoBaHUS, MPEIbIBISIECMbIC
K 0(OpPMIICHHIO
nen. O6no0xkKka nena u ee pekBu3uThl. O003HaUeHNE
Ha3BaHUSA doHma
U ero 4yacTu. ApXuBHbBIN mmdp aena.

Kaprounsiii cmoco® omucanuss JAenl U €ro
npeumyinectsa. OnucaHue MOKYMEHTOB JHUYHOTO
npoucxoxaeHus. OnucaHue APEeBHUX TOKYMEHTOB
(kaur,  cronbioB). OcoOEHHOCTH  OMUCAHUS
TBOPYECKHX,

HAay4YHBIX, KapTorpaUyecKux MaTepuaioB U
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JOKYMEHTALIUU.

Metonuka u IIPaKTHKA CO3/1aHu,
COBEPILIECHCTBOBAHUS M MYyOJIMKAUKM apXUBHBIX
onuced. JlelWcTByromue IpaBWila U JIpyrue

WHCTPYKTUBHBIE YKa3aHUst 0 METOJINKE
COCTaBJICHUS omnmcei. ®opmsbl OIIUCH.
CocraB omucH. OmnmcarenbHas  CTaThs — Kak
JIoTHU4ecKas 3aIMCh. Hn-
(dbopMalMOHHBIE XAPAKTEPUCTHKH, BXOISIINE B
COCTaB JIOTHYECKOM

3anucu. Ha3HaueHue M B3aUMOCBSI3b JJIEMEHTOB
uHpopmanuu. OOBEKT OMMCAHUS OITUCH.

MeTtomuka TOCTPOCHUS «COOCTBEHHO OTIHCH).
[Topsanok 3aHeceHus cBeneHU B onuch. MTorosas
3anuch B omnucd. CrpaBOYHBINA ammapar K OIKCH,
€ro  Ha3HauY€HWEe U  COCTaB.  3aBHUCHUMOCTH
MH(OPMAIIMOHHOTO YPOBHS CIPAaBOYHOTO ammapara
K OITUCH OT KaTEerOpUMHOCTH (POHIA.

Brnusinue muddepeHnnpoBaHHOTO MOAX0Ja Ha
COCTaBJICHUE OMKCATEIIbHON CTaThU OTIUCH.

[Tyt moBbIIeHUs WH(OOPMATUBHOCTH OIUCH.
Onuch B COCTaBe
AJNIEKTPOHHBIX CIIPABOYHBIX CPEJICTB apXUBa.

[IpeeMCTBEHHOCTP B COCTABJIEHUU OIUCEW B
apXuBax  OpraHu3alMii, TOCYJapCTBEHHBIX U
MYHUIMINATBHBIX ApXUBaX.

6.3. Karanoru

Ha3nauenne u BuABI apXUBHBIX KaTaJOIrOB.
[lonstne o  kinaccuuKauu  JTOKYMEHTHOM
uHpopMauu u Karajorax JOKYMEHTOB.
Meronosmoruueckas OCHOBa KaTaJIOTU3aLuU
CBEJICHUI U3 APXUBHBIX JTOKYMEHTOB.

Passutrie TeopuM M IPAKTUKU KaTaJIOIU3ALMH.
IlonsTe o karanmoruszauuu. Kartamoru B apxuBax
Poccnm B XIX — mHasane XX @ B.
PazpaboTka B OTEUECTBEHHOM AapXWBOBEICHUM
METOJUKH COCTABJICHUS IIPEIMETHBIX U IIPEAMETHO-

TEMaTHYECKUX KaTaJoroB. Co3pnanue
CUCTEMATUUYECKUX KaTaJIOTOB B TOCYJapCTBEHHBIX
apXuBax. 3HaueHue

pazpaborox K.W. Pynenbcon u npyrux apXxuBHCTOB
[0  KaTaJoru3anud. MeTOJUYecKue IOoCoOus
OpraHoB YIPABJIEHHUS apXUBHBIM ne-
goM u BHUNJIAJ] 110 COCTaBICHUIO KAaTaJOrOB K
ApXUBHBIM JIOKYMEHTaM.

Buner pabot mo karanmoruszanuu. THUIBI U BUIBI
KaTaJloroB, WX B3aWMMOJOIOIHIEMOCTh U MECTO B
cucreme CIIC. Karanorm  jorudecko u
an(haBUTHON CTPYKTYPHI.

OcobenHocTH MIOCTPOCHUS
KJIaCCH(PUKAIMOHHBIX CXEM KaTaJOroOB JIOTHYECKOM
CTPYKTYPBI. Knaccudukanmonusie CXEMBI
CHCTEeMaTHUYeCKHX  KaTtajmoroB. Mepapxuueckue
KJI1acCU(UKaMOHHBIE CXEMBI.
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YHuBepcaiibHast JECATUYHAs
knaccudpukanus  (YIAK). Knaccudukanmonusie
cxembl (pacetHoro Tuma. «Kiaccudukanus mpu
noMom  asoerouusn»  LI.P. Panranarana.
[IpeeMCTBEHHOCTP W pa3iuuus CXEMBl E€AUHOMN
KJaccu(uKauy JOKYMEHTHOH wuHpopManmuu B
CHCTEMAaTHMYECKHX KaTajloraX TIoCyJapCTBEHHBIX
apxuBOB sl JOKyMeHTOB XVIII — nHauama XX B.
(1983 r.)
u gokymentoB XX B. (1978 r., 2007 r.).
Hasznauenue cxem. Mx ctpykrypa. Tabmuier o0mmx
U cHenualbHbIX omnpeaenuteneid. CrpaBouyHbIN
amrmapar K cxemam.

Karanoru anpaBUTHON CTPYKTYpPHl U CXEMbI HX
IIOCTPOEHHUSL.

[MpenmymectBa u Hemoctarku WIS andaBuTHOM
CTPYKTYpHI.

Bbi6op u mpumeHeHue MpPHEMOB OMUCAHUS IS
Pa3HbIX TPy JOKYMEHTOB.

Onucanve MAOKYMEHTOB IpU KaTaJOTU3ALHUU.
OObexTsl HMH(pOpMaUM B KaTalorax M COCTaB
JIOTUYECKOU 3anucu (cocTaB JJIEMEHTOB
onrcanus). OCHOBHOM MeToJ omnucaHus. BiusHue
middepeHnpo-BaHHOTO TOAX0Jla Ha OIMMCAaHHE

JOKYMEHTHOM uHbopManuu B Kara-
jorax. Bo3MmoxkHOoCcTH 0000ILIEHUS M AETAITH3AIHN
uHpOpMaIH B

3aBHCUMOCTHU OT KaTeropuitHocTH ¢onma. [Tpuemsr
MOJOKYMEHTHOIO TOEAMHUYHOTO M TPYIIIOBOrO
OTMCAHUS. Ocobennoctu ONMCAHHUS B
3aBHCUMOCTH OT BUJa Katayora. JlyOnupoBaHue u
COCTAaBJIEHUE OTCHIJIOUHBIX KapTOYEK.

B3aumocBs3p  umHGpOpManMM  Ha  KapTOUKe
KaTajgora c Ta0IULIAMA
KJIaccu(UKAIMOHHON  cxembl. MHaekcupoBaHue
KapTouek. Meroauka ONIpENesIeHUs HHAEKCOB I10
cXeMe eOUMHON KiIacCU(pUKAIMU JOKYMEHTHOM
uHbOpMAlMM B  CHCTEMAaTHMYECKMX  KaTalorax
roCy/lapCTBEHHbBIX apXHUBOB.

Coznanue u BeaeHue karanoros. Opranuszanus u
METOJMKa pabOTHl 1O COCTaBJICHUIO M BEICHHIO
KaTaJoroB. BpiOop (OHIOB Ui KaTajiorusalyu.
OT0op MHOKyMEHTOB M CBEACHUH M3 HHUX JUIA
OIHCaHUS
Ha KaTaJlo)XKHOM KapTtouke. Karamorumszaums npu
BBITIOJTHEHUU pyrux
BUJIOB apXMUBHBIX paldoT.

VYuer pa®oThl MO KaTaJOTH3AIMH B apXUBE WU
NIEPUOANYECKHE po-
BEpKH (PEBU3HMM) KATAJIOTOB. YUET UCIOJIb30BaHUS
KaTaJoroB.

Karanor B coctaBe 3JIeKTPOHHBIX CITPABOYHBIX

CPEICTB apXuBa.

6.4. IlyreBoaurenn

Haznauenue u OCHOBHBIE BU/IbI u
Pa3HOBUTHOCTH ITyTE€BOAUTEINEH.
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ocobeHHOCTH ¥ (QYHKIUHM myreBoauTened. Hx
MECTO B CHCTEME HAyYHO-CIIPAaBOYHOIO ammapara
apxuBa u cucreme CIIC k pnokymentram AD PO.
OOBeKTHl OmMMCaHHs B IyTEBOAUTENE TO (OHIaM
apxuBa, KPAaTKOM CIIPaBOYHUKE U TEMATHYECKOM
nyreBogutene. ONBIT CO3/JaHUs ITYTEBOJIUTENIEH.
OOmast  XapakTepUCTHKa CIPAaBOYHHKOB  THUIA
IIyTEBOJIUTENIEH, CO3JaHHBIX B OTEYECTBEHHOM
apXUBOBEJICHUH. PazpaboTka METOIMKU
COCTaBJICHUS IIyTEBOIUTENIECH
B OTECUECTBEHHOM apXUBOBEACHHMU. Bompocsl
TEOPUHU M TPAKTUKU COCTABICHUS IyTE€BOJIUTENIEH
[0 TOCYIapCTBEHHBIM  apxuBaM B  TpyAax
O.E. Kapnayxosoii, H.A. TlaBnosoii, T.I'. CHbITKO
U Apyrux. Meroandeckue pa3pabOTKH OpPraHoB
ynpaBiaeHuss apxuBHbIM Jenom u  BHUMIAJL
60-80-x IT. 1O COCTAaBJIIEHUIO CIIPAaBOYHUKOB-
nyreBoauteneil. Pomp  nuddepeHmpoBaHHOTO
MOJIX0/a MPHU COCTaBJICHUM MyTeBouTesnei. Pabora
[0 PAcCCEKpPEUMBAHUIO APXUBHBIX JOKYMEHTOB U
pa3paboTka HOBBIX
CIPaBOYHO-MH(POPMALIMOHHBIX H3aHUN B KOHIIE
80-90-x rr. XX B.

[TyreBomuTens  (cmpaBOYHHMK) 1O  (hoHIAM
apxuBa (apxuBoB). MeToauKa  COCTaBIJICHUS.
Hasnauenue u cocraB myreBoauTeneil mo (oH-
nam  apxuBa (apxuBoB). (CXeMbl NOCTPOEHUS

MyTeBOUTENEH o ¢on-
nam apxuBa (apxuBoB). (xema NOCTPOEHUS
MyTEBOUTEIIS u yCIIOBUS
UX TpHUMEHEHUs. [PpynmupoBKa XapaKTEpUCTHK
¢bonm0B B paszzaenax

cxembl myTteBoguTes. OCOOEHHOCTH MOCTPOCHUS
MEXapXUBHBIX CIIPABOYHUKOB U ITyTEBOIUTEIIEH.

WNHuBuyanbHble u IPYIIIOBBIC
XapaKTEPUCTUKU JOKYMEHTOB
apxuBHBIX (hoHI0B. HazHaueHHe coOCTaBHBIX YacTe
XapaKTEPUCTUKU

¢donna (mazBanue (oHmA, CIPaBOYHBIC ITAHHBIE O
doHme, wWCTOpHUECKas  CIpaBKa, AaHHOTAIUS,

oubnuorpaduueckuii CIIMCOK JUTEPATYpPBI
0 (onne). OcoOEHHOCTH COCTaBJICHUS TPYMIOBBIX
XapaKTEPUCTHUK.

AHHOTAaIMS. OTt0op JOKYMEHTOB JUTS

AHHOTUPOBAHMUSA, TPYNIHUPOBKA  CBEACHUH O
JOKyMEHTaX M IIpUEMOB OIIMCAHUS HUX B
AQHHOTALIUAX.
Crnucok HeaHHOTUPYEMBIX (POHJIOB.

Kparkue crnpaBouHuku 1o (oHAAM apXUBOB.
CocTaB u XapakTepUCTHUKa KPAaTKOTO CIPABOYHUKA.

OneMEeHTBI uHpOpMaIH B Kpar-
KUX crpaBouyHUKaX. OCOOCHHOCTH  METOJUKH
COCTaBJICHUS KpaTKUX
CIIPaBOYHUKOB.

Temarnuyeckue myTeBOAUTENN. XapaKTEPUCTUKA
JOKYMEHTOB B TEMAaTHUYECKOM  IIyTEBOJUTEIIE.
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TEMaTHYECKHUX ITyTEBOIUTETICH.

CrnpaBoYHBIH anmapaT K IyTeBOIUTEISM.

Brusaue nuddepeHunpoBaHHOTO MOAX0Aa Ha
COCTaBJICHUE OIMUCATEIBHON CTaThU IYTEBOUTEIS.
Meronuka COCTaBJICHUS BHYTpU-
apXMBHBIX M MEXapXUBHBIX IyTEBOJIUTENCH Ha
OCHOBE AU(PEePEeHITNPOBAHHOTO TIOIX0A.

[TyreBomuTens B COCTaBe  AJIEKTPOHHBIX
CIPAaBOYHBIX CPEJICTB aAPXUBA.

6.5.0030pbI NOKYMEHTOB

[Tonstne 06 00630pax apXUBHBIX JOKYMEHTOB.
Nx Ha3HA4YCHUE.
@yakuu  0030poB B CHCTEME  apXUBHBIX
IOKyMeHTOB. OmpezeneHue 1enecooOpa3HOCTH
cocTaBileHHMsT O0030pOB B  apxuBax. Bujsl
o030opoB u wux ¢yukuuun B cucreme CIIC.

OcobenHocTH 0030poB
¢doHIOB W Temaruyeckux 0030poB. OCHOBHBIE
YepThI CXOJICTBa u
paznuuus MEKITY HUMH. Bo3moxxHOCTH
KJIaccupuKauu 0030poB B

3aBUCHMOCTH OT cmocoba omucaHuss U oObema
aHATM3UPYEMBIX TOKYMEHTOB.

«O003peHus» JOKYMEHTOB B apxuBax Poccuu B
XIX B. Pa3paboTka METOOWKH COCTABIICHUS
0030pOB B OTEYECTBEHHOM  apXWBOBEICHUHU.
DBOMNIOIMST  B3MIIA0B Ha 3adauyd W (QyHKIHH

0030poB B cucreme
HCA apxusos (C.H. Bank, K.A. Kusazes, M.H.
[lo6yxoB u ap.).

Onpenenenne 00bEKTa OMUCAHUS U TOCTPOCHUE
CXEMBl XapaKTEPUCTUKU JIOKyMEHTa B 0030pe.

Meroauka COCTaBJICHUS 0030pOB. Bel-
60p (oHIOB WIM TEMaTHUKU IS COCTABIICHHSA
0030pOB. CocrtaBHbIC
JacTu o030pa. CxeMEl KITacCU(UKAIIU
JOKYMEHTHOMN uHpOpMaIH
B o0030pax M HX NpUMEHeHHe. [ pynmupoBka
CBEJICHUI 0 JOKYMEHTax

B IIpe/iesiaX OCHOBHBIX JCTICHUN CXEMBI.
JuddepeHunpoBaHHbINA MOAX0 K COCTABICHUIO

o030pa.

OOBbekT W mTpueMbl ONHCaHus B  0030pe.
NunuBuayansHbie Hu
rpynmnoBsie aHHoTauuu. O600meHne nHGopMauu
B AHHOTAIHH.

HcTouHnKkoBeUECKUI aHanu3 T0KyMeHTOB. CocTaB
ITOMCKOBBIX JIaHHBIX, UX Ha3HAYCHHUE.

CopaBounblii ammapar k  o03opam.  OmnbIT
apXMBOB II0 COCTABJICHHIO 0030pOB M IOATOTOBKE
UX K U3JaHHUIO.

O0630p B cocTaBe 3JIEKTPOHHBIX CIIPABOYHBIX
CPEICTB apXUBa.

6.6.YkazaTesu (apXuBHbIe CIPABOYHNKH)
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xazarenn K aorxvvenTam donna (homaonr)
RO b i LR

[TonsiTue 06 yka3zarensx K JOKyMEHTaM.

Buyrpudonossie, MexK(pOHIOBBIE u
MEXapXUBHbIE yKa3aTelu.
Nx wnaznauenne B cucreme CIIC apxuBoB u
B3aUMOJENCTBUE c Kara-

JIOTaMU M OIUCSIMU.
Jlenenue ykaszaTenell IO CTENEHU CBEPTHIBAHUS
uHpOpMaIH (mo
CTPYKType pyOpHK), O OOBEKTy aHHOTALUU WM
MIOSICHUTEJILHOM
yacTh (B AHHOTHPOBAHHBIX YKAa3aTelsiX), MO THILY
OpraHu3aluu UH-
(bopmaIyy 1 1o TUITY ONUCATENBHOM CTaThH.
Vkazarenu  INlyxu€ U aHHOTHPOBAHHBIE.
AHHOTHpPOBaHHBIE yKazaTenu KpaTKue u
pa3BEpHYTHIE. VYkazarenu IIPEIMETHO-
TEMaTHYECKUE
U CTPYKTypHBIE. BUbI M pa3HOBUIHOCTH yKa3aTes
KaK THUIIa apXMBHOI'O CIIPABOYHMKA.
OObekT omMcaHuss B yKasaTtene. BrusHue

mddepeHIpOBaHHOTO

MOJX0Ja Ha COCTaBJCHUE OIMUCATEIbHON CTaThbU
yKazarens. CocraB
ornucatenbHoit  crathu. IlocTpoenune pyOpuku
(mpocTot, CJIOKHOU
u rHe3n0BoM). CocTaB TOUCKOBBIX JIAHHBIX.
Hasznauenue OTCBUIOK B

OIMCATEIILHOM CTaThe. OGH_II/IC 1 9aCTHBIC OTCBIJIKH.

6.7. CipaBo4HbBIil annapaTt K apXuBHbIM

CIPaBOYHMKAM

Ha3nauenue u cocTaB CIpaBOYHOTO ammapara K
apXMBHBIM crpaBouyHUKaM. DyHKIUU CHPaBOYHOTO
anmapara K apXuBHBIM clipaBOYHUKaM. OCHOBHBIE U
JOTIOJTHUTENbHbBIE AJIEMEHTBI CIIPaBOYHOTO
armrapara.

Ponp  muddepeHnrpoBaHHOrO  MoAXOda  MPH
COCTaBJICHUH CIIPABOYHOTO arapara K apXUBHBIM
cipaBouHUKaM. TpeOoBaHMs, NpPEAbABISEMbIE K
COBOKYITHOCTH 3JIEMEHTOB CIIPABOYHOTO ammapara K
apXHUBHBIM

CIIPaBOYHUKAM.

Haznauenue, COCTaB u 0COOECHHOCTH
o(GopMIICHUS TUTYJIBHOTO JIUCTa MPUMEHUTEIBHO K
pa3NUYHBIM  BUAAM  ApPXUBHBIX CIIPAaBOYHHKOB.
Conepxxanue (ornaBieHue) Kak cucrema
IIOCTPOEHUS
apXMBHOTO CIPAaBOYHUKA M CIPABOYHOIO armapara
K HeMmy. Ha3sHauenne wu MeTOauKa CO3/4aHUsA
HCTOpPUKO-apXxeorpaguueckoro
NPEIUCIOBHS K Pa3IMYHBIM BUAAM CIIPABOYHHKOB.
Crnucox CoKpamieHui.

Ha3nauenue u ponp ykasaresned K apXUBHBIM
CIPaBOYHHKAM. Metonuka COCTaBJICHUS
ykazareneil. Buasr u  ¢dopmbl  yKkazaTenei.
3aBHCHMOCTD BBIOOPA BUA U (POPMBI yKa3aTesst OT
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COC T aBa-H {‘{'\HP}:\WQHIIG QpYI/TRH{'\T‘{'\ PanRﬁHHIIVQ

Cocras CTaTbU yKa3aTessl. IIpocrteie,
CJIO’KHBIE ¥ THE3I0BBIE PYOPHKH.

Metoauka COCTaBJICHUS MMEHHOTO,
reorpauecKkoro,  MOPEJMETHOTO U JIPYTUX
yKa3aTeyeu. Opranuzanus paboThI 1o

COCTAaBJIGHUIO  yKas3aTelei, OmbIT pa3paboTKu
rOCylapCTBEHHBIMU  apXMBaMM  yKazarelew K
aApPXUBHBIM CIIPABOYHUKAM.

OcobeHHocT  cocraBiieHus  OubaMorpadum,
[IPUMEUYaHUN, TEPMUHOJIOTMYECKUX CIIOBAPEU H
MEPEeBOAHBIX TAOIMIl K apXUBHBIM CIIPABOYHUKAM.
Hasznauenne u  cocTaB  peKOMEHIATEIBHOMN
Ooubnmuorpaguu K  apXUBHBIM  CIPABOYHHUKAM.
TpeboBanus roCyJapCTBEHHbIX
CTaHJApPTOB K OIMCAHMUIO IPOU3BEACHUN I€YaTH.
IIpumeuanus, 150:¢
COCTaB M B3aUMOJCICTBHE C YKa3zaTelsIMM K
apXUBHBIM CIIPaBOYHUKAM, byHKIIUN u
0COOEHHOCTH TOCTPOCHHUS TEPMHUHOJIOTHYECKOTO
cioBapsa. Hasnauenne wu ¢Qopma mepeBOIHBIX
Ta0IHULL K apXUBHBIM
OIIUCSIM.

6.8. IloaroroBka apXuBHBIX CIPABOYHUKOB K

U3aHUI0

TpeGoBanusi, mnpeabsABIsSiEMble K apXUBHBIM
CIIpaBOYHHUKAM IpU HUX HU3JAHUU. I_ICJII: Hn 3aJa4u

U3/1aHUs aApPXUBHBIX CIIPABOYHUKOB.
XapakTepuCcTUKa  OCHOBHBIX  TpeOOBaHHMHA K
M3/1aBaEMBbIX CIIPABOYHUKAM:
TOYHOCTb OTpAXKEHUs JAHHBIX, Hay4HO

00OCHOBaHHAsE CXeMa IOCTPOEHHs, EIUHCTBO
npueMoB onucaHus. JlonomHUTENbHbIE TPEOOBAHUS
IIPYU MOATOTOBKE CIIPAaBOYHUKOB K U3/IaHUIO.
MeTouka TOArOTOBKH CIIPAaBOYHUKOB; OIIBIT
rOCyIapCTBEHHBIX U MYHHUILIMIIAJIbHBIX apXUBOB IO
0oTOOpY CIPaBOYHHMKOB K wu3gaHuio. CTpykTypa
CIPaBOYHMKA M METOAMKA €ro COCTABJIECHUS U
opopmieHus. 3HaYeHHWE NPUHIMIIOB MCTOPU3MA,
KOMIUIEKCHOCTHU
U BCECTOPOHHOCTM HpU OTOOpE  CBEICHMH,
BKJIIOUAEMBIX B OCHOBHYIO YacThb CIIPaBOYHHKA.
Ocobennoctu MOJITOTOBKH K U3JJAaHUIO
MIPUJIOKEHUN U UIUTFOCTPALIUH, CIIMCKOB U IIEPEYHEH
JOKYMEHTOB, HE BOLIEIINX B COCTAaB CIIPAaBOYHHUKA
WIM XpaHSIIHUXCS B OPYTHX apXuBax, MAaTepHallOB

PEKIIaMHO-CIIPAaBOYHOTO Xapakrepa.
PenaktupoBanue CHpaBOYHUKA M IPHUEMBI €O
HOJUrPadUIECKOro

odopMIICHHS.

7.
NCITIOJIb3OBAHUE

7.1. MeTtoau4eckue OCHOBBI UCIOJIb30BAHMSA
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JTOKYMEHTOB

AP—XIHBHBIX
JAOKYMEHTOB

Hcnonbs3oBaHue  apXWBHBIX  JIOKyMEHTOB  —
COCTaBHas 4acTh
HAY4YHO-UH(POPMAIIHOHHOM JEATeIIbHOCTH
roCyJIapCTBEHHBIX apXHBOB. Ocobennocti
UCTIOJb30BAHUSL  JIOKYyMEHTOB  BEIOMCTBEHHBIX
apXMBOB, AapXMBOB OPraHM3aLUN PYKOMHUCHBIX
OT/EJO0B My3€eeB u
OoubmmoTeK, HErocyJ1apCTBEHHBIX apXUBOB.
CraHOBNIEHHE TEOPUHM UCIIOJIB30BAHUS APXUBHBIX
JOKYMEHTOB.  JIBe  KOHIENIMH B  TEOPUH
UCIIOJIb30BAHUSL. CymHocTb TEOPETUKO-
UH(OPMAITMOHHOTO NO0JIX0/2 K
UCIO0JIb30BaHNI0 JTOKyMeHTOB (B.H. ABTOKpaTOB).
KoHmenuust  akryanusanuu  JOJITOBPEMEHHOM
COI[MATBHOU naMsITu oOmiecTBa (b.C.
WNnuzapos). Briang B.B. Ilammuna, A.A. HNodde,
H.C. BanyeBoil u Apyrux apXuBHUCTOB B pa3BUTHE
TEOpUH u METOIUKH UCTIOJIb30BAHUS
apXMUBHBIX JOKYMEHTOB.

Mertompt OTIpe/ieIeHuUs WHTCHCUBHOCTH
UCTIOJIb30BAHUS APXUBHBIX JOKyMEHTOB. DaKTOpHI,
BO3/ICHCTBYIOIIUE Ha WHTEHCUBHOCTh
UCTIONb30BaHUS, M METOAMKA €€ OIpe/ICICHuUs.
Emnnnia HU3MEPEHUS
MHTEHCUBHOCTH MCTIOJIb30BAHUS apXUBHBIX
JOKYMEHTOB.

[Tonsitue 00 3pGEKTUBHOCTH MCIIOJIB30BAHUS
apXUBHBIX JOKYMEHTOB.

Bunsl u tumnel 3¢p¢GEeKTUBHOCTH HCIOIB30BAHUS
PETPOCTIEKTUBHONH  TOKYMEHTHOW  HMH(opMaruu
(PAN). CymmHoCTb HAay4YHO-UCTOPUYECKOTO,
TEXHUYECKOTO, HKOHOMUYECKOTO,
YIPaBICHYECKOTO, COLIMATILHO-TIPABOBOTO,
CTPaTErH4ecKOro, ICTETUYECKOTO U APYrHX BHJIOB
¢ dekToB OT  HCIIOJH30BAHUS aApXUBHBIX
JTOKYMEHTOB.

MeTo bl OIIpEAETICHUS 3pPEeKTUBHOCTH
UCTIOJIb30BAHUS APXUBHBIX JOKYMEHTOB.

3aBucUMOCTh 3()(HEKTUBHOCTH HCIHOIB30BAHUS
JOKYMEHTOB OT ONTHUMAJIBFHOTO PELICHHs BOTPOCOB
KOMIUIEKTOBAHHUS apXWBOB, SKCIEPTHU3bI IIEHHOCTH,
oOecrieyeHUss  COXPAHHOCTH  JOKYMEHTOB H
coBepiieHcTBoBanue cucremsl CIIC.

Knaccuduxanus norpedureneit
perpocriekTuBHOW  uHGpopmanuu. Ilonstue o
MOJIE3HOCTH M IEHHOCTH apXMBHBIX JIOKYMEHTOB
B 3aBHCHUMOCTH OT IieJielt ucnoiib3oBaHus. CriocoObl
oTpeeNIeHUs
noTpeOHOCTH  OOIIeCTBA B PETPOCHEKTHBHOM
JOKYMEHTHOH HH(pOpMaIHH.

8. HAYYHO-
NCCJIEJOBATEJIb

8.1. OcHOBHBIC HANIPABJICHUS] HAYYHO-
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A\ A\Va Vs

n
METOIMYECKAS
PABOTA B
OBJIACTH

TEOPUU n
METOIMKHA
APXUBOBEJIEHUS

H—CeHeAOBATAHbEKOH

1 MeTOIUYeCKOil padoThI
ApxusHble yupexaenus, HUU u yueOubie
3aBEJICHUS aPXUBHOTO MPOQUIIS, HAYYHO-
HCCIIEI0BATENIbCKUE LEHTPHI. Y POBEHb M 00BbEM
HCCIIEI0BATENILCKOM U METOANYECKON paboTHI,
IIPOBOJMMON KOHKPETHBIMHU YUPEKACHUAMH.

IlepcriekTuBHBIE HaIpaBJICHUS
HCCIIEIOBATENICKOM W METOAMYEeCKOH paboThl B
oOmacti apxuBoBeneHHs. Tpyasl Mo mnpobiemam
Kinaccuukauy  JOKyMeHTOB.  MccnenoBaHue
npooiem KOMIUIEKTOBaHMS apXHBOB.
Teopernueckue u MeToAMYECKHE pa3pabOTKU B
001acTH SKCHEPTU3bl HAYYHOH M MPAKTHYECKOU
LIEHHOCTH JOKYMEHTOB. Meronnueckue
pPEKOMEHJAlMM M TOocoOusi MO BOIpPOCAM ydera
u oOecrieueHHs COXPaHHOCTH apXUBHBIX
JOKYMEHTOB. Hccnenosanue BOIIPOCOB
coepuieHcTBoBaHusa cucteMbl HCA. Hayunbie u
METOIUYECKUE pa3paboTku B oOmactu
UCIOJIb30BAHUS apXUBHBIX JTOKYMEHTOB. Pemienue
BOIPOCOB  palMOHATIM3AIMU  pabOTHl  apXHUBOB.
[IpoGnemMbl ~ HAy4HOTO  NPOTHO3MPOBAHUSA U
JOJITOCPOYHOIO IJIAaHUPOBAHUS pa3BUTUSA
apXMBHOTO JieJa B CTPAHE.

CpaBHUTENBHBIN aHATU3 MPAaBUII, METOIUYECKUX
peKoOMeHJauii W TOCOOWid, TOJIrOTOBICHHBIX
BHUNJAL. IlepcnekTuBHBIE pa3paboTKu
BHUMJAJL B o0nactu apXWBOBEACHUS TIO
npobnemam  popmupoBaHust ApxuBHOro (hoHIA
Poccniickoit ®@enepannu, opraHu3allii XpaHEHWs,
ydera U OoOecleyeHHss COXPAaHHOCTH JIOKYMEHTOB,
cosganuss U pazButusg  cucrembl  HCA,
UCTIOJIb30BaHUsL JIOKYMEHTOB ApXuBHOro (hoHIa
Poccniickoit denepanuu u ap.

8.2. Opranusanusi Hay4Ho-
HCCJIe0BATeNbCKOM
1 MeTOIUYeCKOil padoThI

Bonpocsl IJIAaHUPOBAHUS Hay4YHO-
U CCIIEZI0BATENbCKON paboThI
(H1P) B @enepaibHOM apXMBHOM areHTCTBE,
roCyJapCTBEHHbIX
U MYHHLMINAIBHBIX apxuBax, orpaciesom HUMU,
BY3€. OyHKIUU roCyZapCTBEHHOTO u
MYHHUIIUIIAIBHOTO apXHUBOB, HUN KaK
TOJIOBHOU OpraHu3aluu, OoTBeUaronei 3a
pa3paboTKy TeMbl B IeJOM. [ ocymapCTBEHHBIH W
MYHHULMIAIBHBIA apXUBbl — COMCIIOJIHUTEIN B
pa3paboTke OpPraHU3alMOHHO-METO JUYECKUX
JOKYMEHTOB 110 TEME.

Oransl pa3paboTku TEMBI. OcHoBHbIE
OpPraHU3alMOHHO-METOAUYECKUE JOKYMEHTBI 11O
teme.  Ilopsgoxk  cocraBieHHMs ~— IIPOTPaMMBI
UCCIIEIOBAHUS M  IUIAHA-TIPOCIEKTAa II0 TEME.
Kanennaphsiii IU1aH VCIIOJIHEHUS TEMBI
HCCJIEIOBAHUS. Ilopsnox rOCy/1apCTBEHHOU
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per—u—crparpa HIP-

Dopmbl METOIMYECKON paboThI
rOCyJapCTBEHHBIX M MYHULUIMAIbHBIX apPXHUBOB.
[Topsiiok TOATOTOBKM METOJAMYECKUX TMOCOOMH U
WX Ha3HaueHue. BHenpeHue pe3ylbTaToB HayYHBIX
HCCIIEIOBAaHU I u
METOIMUECKUX pa3paboTOK.

8.3. UndopmannoHHOe 00ecrieueHHe HAYYHO-

HCCJIeA0BATENbCKOM U METOAMYECKOM

padoThI
3amaun otpacneBoit cucrembl HTU B obOmactu
JOKYMEHTOBEICHUS u aApXUBHOTO zena.
CknaapIBaHue OTpAaCIIEBOU CHCTEMBI

HTHU. Crpykrypa coBpemenHoit cuctembl HTU
(OCHTH) B oOmerocymapcTBEHHONH  CHUCTEME

Hay4HO-TEXHUYECKON MH(POPMAIHH.
HenTpaneHelii otpacneBoit opran HTU (OLUHTH,
BHUNJALN).

Ciyx0bl HTHU roCyIapCTBEHHBIX u
MYHULIMIAIBHBIX apXUBOB.
Hpyrue cnyx6s1 HTU. Haznauenue, conepxanue u
Xapakrep

KOMILUICKTOBaHUSl  CHPAaBOYHO-WH(POPMAIMOHHBIX
¢onmoB  (CHU®D) orpacneBbix cayxd6 HTU
paznuuHoro npodwuiss. Opranuzanus

pa6otst CU® OLIHTU BHUUJIAJ. Pons OCHTHU

B Pa3BUTHUU

HUP. Bunsl UH(OPMAITMOHHBIX U3 JaHMH,
BbimyckaeMmbix OLIHTU

BHUNJIAL.

Ponp mepuomuyeckux wu3gaHWi B oOmacTu
apxuBHOro Jiena: «OTeuecTBEHHBIE  apXUBBLY,
«BectHuk  apxuBuCTa»,  «JleIOIPOU3BOIACTBOY,
«Jlenonpou3BOACTBO M JIOKYMEHTOOOOpPOT Ha
peapUATHI, «CEKpeTapcKoe 1eI0» U IpyTHe.

B3auMoeicTBUEe apXUBHBIX YUYPEKICHUU C
KOHCAJITHUHIOBOU IPYIIION «Tepmukay.
WudopmaniioHHbIE  MPOIYKTHI,  BBIIyCKaeMbIe
3AO «TepMuka-marocy.

4 OoOpa3oBaTe/ibHbI€ TE€XHOJOTHH
HHH MMPOBCACHUA y‘Ie6HLIX 3aHSATHH TI0 JAUCHUIUIMHC HCIIOJIB3YIHOTCA PA3JIMYHBIC
06p330BaTeIIBHBIe TEXHOJOI'uu. I[HH OopraHu3ainuu yqe6H0r0 mponecca MOKCT OBITH
HCIIOJIB30BAHO JJICKTPOHHOC O6y‘ICHPIC u (I/IJ'II/I) JUCTAHIIUOHHBIC O6pa3OBaTGJ'H>HI>IG
TCXHOJIOI'NH.

5 OueHka INIAaHUPYEMBbIX Pe3yJabTATOB 00yYeHHUs

5.1 Cucrema oueHUBAHUSA
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Texymumi KOHTpPOJIb™ ~OCYILECTBIAECTCS B BUAE  OLCHOK
KOHTPOJIbHOH palOOThl M BBINOJHEHUS 3aJaHUi Ha MPAKTUYECKUX 3aHATHIX.
KonTtponpHast paboTa mpoBOAUTCS HA IEPBOM MPAKTUYECKOM 3aHITHUH, BBISBIISIET
TOTOBHOCTh CTYIEHTOB K INpakTHYeCcKoW paboTe M oueHuBaercs a0 20 Gayuios.
MaxkcumanbHasi OLEHKAa BBIMOJIHEHHUS KaXJ0ro MNpakTHUYecKoro 3aHsaTus — 10
0aoB.

[TpoMeXyTOUHBIM KOHTPOJb 3HAHUM NPOBOAUTCA B (hOpME HTOTOBOM
KOHTPOJILHON paboThl, BKIIIOYAIOUIEH TEOPETUUYECKUE BOMPOCH U MPAKTUYECKOE
3amanue, u oneHuBaercs g0 40 OammoB. B pesynpTare TeKymero u
MIPOMEKYTOYHOIO KOHTPOJIS 3HAHUN CTYIEHTHI II0JIY4aroT 3a4eT 110 KypCy».

Dopma koHmpoaa Makxc. konuuwecmeo
oannos
3a oomny Bceeo
pabomy
Texywuii kKoHmponw:
- onpoc 5 6annos |20 bannos
-pepepam 20 b6annos |20 bannos
- KoHmponvHas paboma (mema 1, 3, 6) 20 b6annos |20 bannos
IIpomedxcymounas ammecmayus 40 6annos
(3auem, 3auem ¢ OYeHKOll, IK3AMEH)
Hmoeo 3a cemecmp (Oucyuniumy) 100
bannos

ITomy4eHHBI COBOKYIIHBIN PE3yJIbTaT KOHBEPTUPYETCS B TPAAULUOHHYIO
LIKaJly OLICHOK U B LIKAJIy OLICHOK EBPOIENHCKON CHCTEMBI IIEPEHOCA U
HakorieHus kpenutoB (European Credit Transfer System; nanee — ECTS) B
COOTBETCTBUH C TaOIHIICH:

100-6amsHas [Ixama
N TpaguuroHHas mKana ECTS
95 -100 A
8304 OTJINYHO B

68 — 82 XOPOILO 3a4TEHO C

56 — 67 D

50— 35 yJIOBJICTBOPUTEIHLHO E
20-49 FX
0-19 HEYJOBIIETBOPHUTEIHHO HE 3a4YTEHO F

5.2 KpHTepnn BBICTABJICHHUA OHCHKH 110 JUCHUIIJIMHE

Banasl/ Onenka mo Kpurtepun oneHku pe3y1bTaToB 00y4eHHs

I kana JUCHHUILINHE 10 JUCIUIIJINHE
ECTS
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Banael/
HIxana
ECTS

OuneHka no
JUCHUILINHE

Kpurtepun oneHku pe3y1bTaToB 00y4eHHs
10 JMCHHILIMHE

100-83/
AB

«3a4YTCHO»

BricraBnsiercs oOydaromemycsi, eciu OH
rJIyOOKO ¥ TIPOYHO YCBOMII TEOPETUUECKUN U
IIPaKTUYECKUI MaTepHuall, MOXKET
IIPOJIEMOHCTPUPOBATH 3TO HA 3aHATHUIX U B
X0JI€ MPOMEXKYTOYHOM aTTECTALNH.
OOyuaromuiicsi HICYEPIBIBAOIIE U JIOTHUECKU
CTpOIHO U31araeT yueOHbIi MaTepHua, ymeeT
YBSI3bIBAaTh TEOPHIO C MPAKTUKOM,
CIIPABJISIETCS C PELICHUEM 3aJ]ay
npoeccuoHaNbHON HAPaBIEHHOCTH
BBICOKOTO YPOBHS CJI0HOCTH, IPABUIILHO
00OCHOBBIBACT NMPHHSATHIC PELICHHUSL.
CB000IHO OpUEHTUPYETCS B y4eOHOM 1
npodeccuoHaNBHON IUTEpaType.

O1eHka Mo TUCUUILTAHE BBICTABIISIOTCS
oOyyJaromemMycsi ¢ ya€ToM pe3ylbTaToB
TEKYILEH U MPOMEKYTOUHON aTTECTALIUH.
Komnereniuu, 3akperiéHHble 3a
TUCIHUIUTAHON, CPOPMUPOBAHBI HA YPOBHE —
«BBICOKHI.

82-68/

«3adYTCHO»

BrictraBnsiercs oOydaromemycsi, eciu OH
3HACT TCOPETUYECKUN U TPAKTHUUECKUI
MaTepual, FPaMOTHO U IO CYILIECTBY HU3JIaraet
€ro Ha 3aHATUSAX U B X0JI€ IPOMEKYTOUHON
aTTeCTalluy, HE JIOMYCKas CYIIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiicsi IpaBUIbHO NPUMEHSET
TEOPETUYECKUE ITOJI0KEHHUS IIPU PELLICHUN
MPAKTUYECKUX 3a/1a4 MPO(eccCHoHaIbHOM
HaIPaBJIEHHOCTH Pa3HOTO YPOBHS
CJI0’KHOCTH, BJIa/IeeT HEOOXOAUMBIMHU /IS
3TOTO HAaBbIKAMU U IpUEMaMHU.

JIOCTaTOYHO XOPOLIO OPUEHTUPYETCS B
y4eOHOi1 1 mpodeccuoHaNbHO TnTepaType.
OneHka no JUCIUIUINHE BBICTABIISAIOTCA
oOyyJaromemycsi ¢ ya€ToM pe3ylbTaToB
TEKYILLIEH U MPOMEKYTOUHOU aTTECTALIUH.
KoMmnerenuu, 3akpeniéHHble 3a
IUCUUIUIMHOM, c(hopMUPOBaHBI HAa YPOBHE —
«XOPOLLHN».

67-50/
D,E

«3a4YTCHO»

BrictraBnsiercs oOydaromemycsi, eciu OH
3HaeT Ha 6a30BOM YPOBHE TEOPETHUECKUH U
MIPAKTUYECKUM MaTepHall, OIYCKaeT
OTJIeNIbHBIC OIIUOKY MPH €T0 U3JI0KEHUH Ha
3aHATUAX U B XOJ€ IPOMEKYTOUHON
aTTeCTaLluu.

OOyuaromuiicsi UCTIBITHIBAET ONpeaeEHHbIE
3aTPyAHEHMS B IPUMEHEHUH TEOPETUUECKUX
IIOJIOKEHUH ITPU PELICHUU NTPAKTUYECKUX
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Banael/
HIxana
ECTS

OuneHka no
JUCHUILINHE

Kpurtepun oneHku pe3y1bTaToB 00y4eHHs
10 JMCHHILIMHE

3a7a4 MpoheccHoHaTbHON HANIPaBJICHHOCTH
CTaHJAPTHOTO YPOBHS CIIO’KHOCTH, BJIQJICET
HEOOXOIUMBIMH TSl 3TOTO 0a30BBIMHU
HaBBIKaMU U IPUEMaMHU.

JIeMOHCTpHPYET JOCTAaTOUYHbIH YPOBEHb
3HaHUS Y4eOHON JTUTEepaTyphl 10
JHMCIUTLITHHE.

OreHKa M0 JUCHUITIMHE BBICTaBISIOTCS
oOyyJaromemMycsi ¢ ya€ToM pe3yibTaToB
TEKYILLIEH U MPOMEKYTOUHOU aTTECTALIUH.
Komnerenmuu, 3akpeniéHHble 3a
TUCUUIUIMHOM, chopMUpOBaHBI HAa YPOBHE —
«IIOCTATOYHBII.

49-0/
F,FX

HC 3a4TCHO

BrictraBnsercs oOyyaromemycs, €Cii OH He
3HaeT Ha 0a30BOM YpOBHE TEOPETHUECKHUH U
MPAKTUYECKUI MaTepuall, I0IycKaeT rpyobie
OLIMOKU NP €r0 M3JI0KEHUH Ha 3aHATHUSIX U B
X0JIe ITPOMEKYTOUYHOM aTTEeCTaLlUH.
OOyuaromuiicst UCTIBITHIBACT CEPbE3HBIC
3aTPYAHECHMS B IPUMEHEHUU TEOPETUYECKUX
IIOJIOKEHUN ITPU PEILIEHUU IPAKTHUECKUX
3a7a4 Mpo¢ecCHOHATBHON HATPABICHHOCTH
CTaHIAPTHOIO YPOBHS CJIIOKHOCTH, HE
BJIaJieeT HeOOXOAUMBIMHU ISl 3TOTO
HaBBIKAMU U IPUEMaMHU.

JleMOHCTpHpYeT (pparMeHTapHbIe 3HAHUS
y4eOHO# JUTepaTypsl MO JUCHUTUIMHE.
OneHka no JUCIUIUIMHE BBICTABIISAIOTCA
oOyyJaromemMycsi ¢ ya€ToM pe3ylbTaToB
TEKYILEH U MPOMEKYTOUHOU aTTECTALIUH.
KoMriereH1umn Ha ypoOBHE «JOCTaTOYHBIN),
3aKpEIUIEHHBIE 32 TUCLUIUIMHOMN, HE
c(OpPMHUPOBAHBL

5.3 OueHouHble cpeacTBa (MAaTEePHAJIbI) A TEKYIIETr 0
KOHTPOJIA YCIIEeBAEMOCTH, IPOMEKYTOUYHOM aTTecTaAlH
00y4arImmxcs no JTUCUMUILINHE

Texyimii KOHTPOJIb

IIpu oneHMBaHMM YCTHOIO OINpOCAa M y4acCTUs B JUCKYCCUM Ha CEMHUHape

YUYUTBIBAKOTCA:

- CTETIeHb PAaCKPBITH conepxanus marepuana (0-2 6amia);
- H3JI0)KEHME Marepuanga (IpaMOTHOCTb pE€4YHM, TOYHOCTb HCIOJIb30BaHUS
TEPMHUHOJIOTUM U CHUMBOJIMKH, JIOTMUYECKAsl I10CIIEOBATENBbHOCTh H3JI0XKEHUS
Mmatepuana (0-2 6amna);
- 3HaHHE TEOPUU H3YUYCHHBIX BOIMPOCOB, CHOPMHUPOBAHHOCTb U YCTOHYHMBOCTD
UCTIOJIb3YEMBIX NPH OTBETE yMEHHI 1 HaBBIKOB (0-1 Oam).

[Tpu oLleHUBaHUM KOHTPOJIBHOM PabOTHI YUUTHIBACTCS:




- TOJHOTA BBINOJHEHHON pa60TH39(3a;[aHHe BBITIOJIHEHO HE  TOJIHOCTBIO
W/WIM JIOMYIIeHBl Be W OoJiee OMMUOKKA WU TpU U Ooyiee HeTouHOoCcTH) — 1-4
Oaa;

- 00OCHOBAaHHOCTb COJEP)KaHUS U BBIBOJOB pabOThl (33JaHHE BBIIIOJIHEHO
MOJIHOCThIO, HO OOOCHOBAaHME COJEP)KAHUS W BBIBOJOB HEJOCTAaTOYHBI, HO
paccyXJeHus: BepHbI) — 5-8 Oanos;

- paboTa BBINIOJIHEHA OJHOCTHIO, B PACCYKICHUAX M 0O0CHOBAHUU HET MPOOENOB
WJIM OIINOOK, BO3MOXKHA OJHA HETOYHOCTH -9-10 6alioB.

IIpomexxyTOoYHAas aTTecTalys

[Tpu npoBeaeHNU MPOMEKYTOUYHON aTTECTAllUU CTYACHT JOJDKEH OTBETUTh
Ha 3 Bompoca (ZBa BONpOCAa TEOPETUYECKOTO XapakTepa M OJUH BOIPOC
MPAKTUYECKOTO XapaKTepa).

[Ipu oueHuMBaHMM OTBETAa HA BONPOC TEOPETHUYECKOTO XapakTepa
YYUTHIBACTCS:
- TEOPEeTHYECKOEe COJepKaHME HE OCBOCHO, 3HAHHE Marepuajga HOCHT
(bparMeHTapHbIi XapakTep, Haauuue rpyosix omubok B oTBere (1-3 6anna);
- TEOPETHUYECKOE COJIEPKAHUE OCBOEHO YaCTUYHO, IOTMYIIEHO He OoJiee ABYX-Tpex
HenoueToB (4-7 6annoB);
- TEOPETUYECKOE COJIEP)KaHUE OCBOEHO IMOYTH TOJHOCTHIO, JIOMYIIEHO HE Oojee
OJTHOTO-IByX HEIOYETOB, HO oOydaromuiics cMor Obl HMX HCIPaBUThH
camocTtosTenbHo (8-11 6amnos);
- TEOPETUYECKOE COJIEPKAHHE OCBOCHO IOJHOCTHIO, OTBET TIOCTPOEH IIO
coOocTBeHHOMY Iany (12-15 Gamnsos).

[Ipu ouneHMBaHMUM OTBETa Ha BOMPOC MPAKTUYECKOTO XapakTepa
YUUTHIBACTCS:
- OTBET coaepkuT MeHee 20% mnpaBunbHOTO penienus (1-2 6amna);
- oTBeT coaepxut 21-89 % mpaBunbHOro pemenus (3-8 6amion);
- otBeT conepkuT 90% u 6oxee npaBuibHOTO pemenus (9-10 6amios).

TecTbl:

1. ApxusHoe aeno B Poccuiickoit @enepanuu — 310:

-IEATEIIBHOCTh FOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaAMOYIIPABJICHMUS,
OpraHu3aliuii ¥ rpaxaaH B chepe OpraHu3alud XpaHEHUs, KOMILJICKTOBaHUS,
ydeTa U UCHOJIB30BaHUs JOKYMEHTOB ApxuBHoro Gonaa Poccuiickoit denepannn
U APYTUX apXUBHBIX TOKYMEHTOB

-IeATEIIBHOCTh FOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIIPABJICHMUS,
OpraHu3anuit u IpaKJaH, 3aHUMAIOLIUXCSA pEANPUHUMATENBCKON
JEATeNbHOCThIO 0e3 00pa3oBaHMA IOPUIMYECKOTO JIMIA 10 00eCreueHUIo
COXPaHHOCTH apXUBHBIX JIOKYMEHTOB

-IeATEIIBHOCTb T'OCYJaPCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O CaMOYIIPABJICHUS
10 CO3JaHUIOrOCYJapCTBEHHBIX, MYHUIUIIAIBHBIX aPXUBOB

-IEATEIIBHOCTh OPraHU3alMi 10 XPAaHEHWI0 M MCIOJb30BAaHUIO ApPXHUBHBIX
JOKYMEHTOB

2. ApXUBHBIN TOKYMEHT — 3TO:

-IIOKYMEHT, OTPa)KaIOIINi TPYAOBbIE OTHOLICHHS PAOOTHUKA C pAOOTHUKOM
-MaTepUaIbHbI HOCUTEINb C 3a)UKCUPOBAHHON Ha Hel MHQOpManueil, KOTOPbIi
UMEET PEKBU3HTHI, IO3BOJIAIOUIMNE €ro HICHTU(OUIUPOBATh, M TOMJICIKUT
XpaHEHUIO B CHJIy 3HAYMMOCTH YKa3aHHBIX HOCUTENs M HHGOpMAIMU s
rpaxas, oomiecTBa, rocy1apcTaa



-MaTepHabHbII 00BbeKT c40HH(bopMauHeﬁ, 3aKpEIJIEHO CO3JaHHBIM
YeJIOBEKOM CIIOCOOOM JIJIsl ITepejau €€ BO BPEMEHHU M IPOCTPAHCTBE
-JIOKYMEHT, IIepe1aBacMblil Ha XPAHCHUE B ApXUB
3. JIOKyMEHTBI 110 JIMYHOMY COCTaBY — JTO:

LIEHHBI MaTepUaIbHBI HOCUTENIh WH(GOpPMAINU, COXPAHSEMBIA B CHUIIYy €ro
3HaYMMOCTH JUIs OOIECTBa UM COOCTBEHHUKA

TOKyMeHT ApxuBHOTo ¢oHga PO, KOTOpBIN HMEeT HE MPOXOAALIYI0 HAYUHYIO
LIEHHOCTb

JTOKYMEHTBI, CO3/IaBaeMbI€ U MO JISKAIINE XPAHEHHUIO B KaJIpOBOi Ciryx0e

-apXUBHBIE JOKYMEHTHI, OTPa)Kalollue TPYIOBbIE OTHOLICHHUS PaOOTHHKA C
paboronarenem
4. HokymentApxusHoro ¢ouaa Poccuiickoit denepanuu — 31o:
-apXUBHBIA  JOKYMEHT, IMPOIICAIIUNA OKCIEPTU3y LIEHHOCTH JOKYMEHTOB,
[IOCTABJICHHBI HAa TOCYJAapCTBEHHBIM Y4eT M MOMJIEXKAIUUA IOCTOSTHHOMY
XPaHEHHUIO

MaTepHaIbHBIA HOCUTENb C 3a)MKCUPOBAHHON HAa HEMUH(pOpMaLnei, KOTOPBIN
UMEET PEKBU3UTHI, MO3BOJSIOMIME €ro HACHTH(QHUIHUPOBATH M COXpaHIEMbI B
CHJTY 3HAYMMOCTH YKa3aHHBIX HOCUTENS MMH(OPMAINK JUIs TpaskJaH, oOIIecTBa 1
rocyapcTBa

3auKkcupoBaHHAs Ha MaTepUAIILHOM HOcuTeNe MH(OpPMAaLUs C pEKBU3UTAMH,
MO3BOJISIOIIMMU €€ UACHTU(PHUIIMPOBATH

ApXUBHBIM JOKYMEHT, IPOLICAIINNA JKCIEPTU3Y LEHHOCTH JIOKYMEHTOB,
IIOCTABJIEHHBIN Ha rocyAapcTBEHHBIN yueT B CUeTHOH manare ¥ He IOJUIeKaluil

YHUYTOKEHHIO
5. ApXxuB — 37T0:

yupexaeHue WIH CTPYKTYpHOE NoJIpasiesieHue OpraHu3aluy,
OCYIIECTBISIOIEEXpPaHEHHE, KOMIUIEKTOBAHUE, YUET U UCHOJIb30BAHNE aPXUBHBIX
JOKYMEHTOB

TOCYJAPCTBCHHBIM MM BEIOMCTBEHHBIM apXuB, XpaHAIUNA JOKYMEHTHI B
TEUEHUE YCTAHOBJIEHHOI'O CPOKa, [0 OKOHYAHUIO KOTOPOI0 YacThb UX IOMJIEKUT
repeaade B COOTBETCTBYIOLIUN apXUB C IIOCTOSIHHBIM COCTaBOM JIOKYMEHTOB

CTPYKTYPHOE IOApA3JEICHUE, CO3JaHHOE Ul XpaHEHUs MU OpraHU3aluu
HCIIOJIb30BAHUS APXUBHBIX JIOKYMEHTOB
COBOKYIIHOCTb ~ apXMBHBIX JIOKYMEHTOB, YUPEXKICHUE HIU CTPYKTypHOE
MOJPA3ACIICHUE OPraHU3alUy, OCYILECTBIIAIONIEEC XPAHEHUE U HUCIIOJIb30BAHUS
ApPXUBHBIX JJOKYMEHTOB
6. Bpemennoe xpanenue 10kyMeHTOB AD P®d — at0:

XpaHeHHE JOKYMEHTOB, HE IPEACTABIIAIOIINX HAYYHON WJIM IIPAKTUYECKON
LIEHHOCTU B BEIOMCTBEHHOM WM HETOCYJapCTBEHHOM apXWBE N0 UX
YHUYTOXKCHUS

XpaHeHHe JOKYMEHTOB B FOCYIapCTBEHHOM apXHUBE 10 UX nepenayu B AD
PO

xpaHeHue To0KyMeHTOB AD P® no ux nepenaun Ha MOCTOSIHHOE XPAHEHUE

7. ITocTosiHHOE XpaHeHue 10KyMeHToB AD P® — 310!
xpaHenue 1okymMeHToB A® P®d 6e3 onpenenenus cpoka (6eccpoyHoe)
XpaHEHHUE APXUBHBIX TOKYMEHTOB B CIIELUAIM3UPOBAHHBIX YUPEKACHUAX
XpaHeHue JI0KyMeHTOB A® P® B apXuBOXpaHWIMLIE 10 MOMEHTa HX
YTUIU3ALHH
XpaHEHUE apXUBHBIX JOKyMeHTOB cBrle 100 (cta) ner
8. BpemenHoe XpaHEHHE apXUBHBIX JOKYMEHTOB — 3TO:
XpaHEHUE apXUBHBIX JOKYMEHTOB [0 UX YHUYTOXXEHHUS B TEUEHHE CPOKOB,
YCTaHOBJIEHHBIX HOPMATUBHBIMU IIPABOBBIMH aKTaMHU



XpaHEHHE JOKYMEHTOB ;[041 OTIPEIEIEHHOTO CPOKa
XpaHEeHUEe JOKYMEHTOB (enepallbHbIMH OpraHaMy HCHOJHHUTENBHOM BIACTH M
OpraHM3alMs MU B TEUEHUE CPOKOB M Ha YCIOBUAX, ONPEIECIECHHBIX
COOTBETCTBYIOIIMMHU JIOTOBOPAMHU MEXIY HUMU U CIIELUAIBHO YIOJHOMOYEHHBIM
OpraHoOM MCIOJHUTEIBLHOM BIIACTH
XpaHEHUE TOKYMEHTOB B CTPYKTYPHBIX [TOAPa3ACICHUSIX
9. VYnopsaoueHue apXuBHbIX JOKYMEHTOB — 3TO:
KOMIUIEKC paboT Mo (OPMHPOBAHUIO APXUBHBIX (DOHIOB B COOTBETCTBHE CO
cXeMaMU KIaccu(pHUKaIIu
KOMIUIEKC padoT 1o (OPMHUPOBAHHIO APXMBHBIX JOKYMEHTOB B €IMHUIIBI
XpaHeHUs (J1ena), OMMCAHUI0O U OPOPMIICHHIO TAKUX CIUHUI] XpaHCHHs (IeN) B
COOTBETCTBUU C IPaBUJIAMHU, YCTAHOBJIEHHBIMH CIIEI[UAJIBHBIM YIIOJHOMOYEHHBIM
[IpaBuTenscTBOM Poccuiickoit denepauun (beneparbHBIM OpraHoM
UCIIOJIHUTENBHOM BIIACTU
YCTAaHOBJIEHUE €IUHBIX MPaBUJI OPraHU3allMU XpPaHEHMsI, KOMIUIEKTOBAHMSI,
ydeTa ¥ UCIOJb30BaHus J0OKyMeHTOB AD PO
CO3aHHE ONTUMAJIbHBIX YCIOBUI XPAHEHUS aPXUBHBIX IOKYyMEHTOB
10. Biagenenm — apXuBHBIX ~ TOKYMEHTOB  —  3TO:
roCyZlapCTBEHHBIN OpPraH, OpraH MECTHOI'O CaMOYIPaBJICHUS
rOCyJapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIpaBJICHUS JUOO0 IOPUANYECKOE
Wi (QU3NUECKOe JIMIO, OCYIIECTBIAIONIME BIIAJCHUE U HUCIOJIb30BAHUE
apXMBHBIMM JOKYMEHTAMH U PEATM3YIOLIEE TOTHOMOYHS IO PACIOPSKEHUIO WU
B IIpe/ieaX, yCTAHOBJIEHHBIX 3aKOHOM WJIA JOTOBOPOM
KOJUIEKIIMOHEP HJIM COOMpATeNb apXUBHBIX IOKYMEHTOB
rOCyJapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIpaBJICHUS JHOO IOPUANYECKOE
Wi (puU3nUecKoe MO0, oOpalaronieecs Ha 3aKOHHBIX OCHOBAHUAX K apXHWBHBIM
JOKYMEHTaM JIJIsl TIOJIyYeHHS U UCTIOJIb30BaHUs HE0OX0 MO nH(popMaIuu
11. ITonp30Barens apXUBHBIMU JOKYMEHTAMHU — 3TO:
roCylapCTBEHHBIN OpPraH, OpraH MECTHOI'O CaMOYIPaBJICHUS
¢u3nvecKkoe JUI0, HAITPaBHUBIIIEE 3aMIPOC B apXUB
rOCyJapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIpaBJICHUS JHOO IOPUANYECKOE
Wwin  (QU3MUECKoe JIMIO, OCYIIECTBISAIONIEEe BJIAJCHHE M HCHOJIb30BAHUU
SApXUBHBIMU JIOKYMEHTAaMHU U pEAIN3YIOLIEe MOJHOMOYMS IO PACHOPSHKEHHIO
WIM B MpefieaX, yCTAaHOBJIEHHbBIX 3aKOHOM WIH JOIOBOPOM
rOCyJapCTBEHHbI  OpraH, OpraH MECTHOTO  CaMOyIpaBJIeHUS  JIM0O
IOPUIMYECKOe WM (PU3UYECKOE JIUI0, OOpalaromieecss Ha 3aKOHHBIX OCHOBAHHX
K apXWBHBIM JOKYMEHTaM JJIs TOJYYEHHUS M MCIOJIb30BAHUS HEOOXOIUMOMN
uHbopMaIH(IpaBUIbHBIH)
12. Bunamu apxuBHBIX (YOHIOB SBISAIOTCA (4TIO3ULINH):
ApXUBHBIN (HOH]T OpraHU3aIIH
ApXUBHBIN (POH]] TUYHOTO TPOUCXOKICHUS
ApxuBHas KOJUIEKIUs (IPUPaBHEHHAS K apXUBHOMY (DOH]TY)
ApxuBHas KOJUIEKIUS (He IpUpaBHEHHAs K apXUBHOMY (OH/TY)
KommuiekcHblit apxuBHBIH (oHI
OObennHeHHBIN apXUBHBIN (QOHTT
13. [Tpu3HakamMu 0Opa3zoBaHMs KOJUIEKLIUH ABISIOTCS (3 MO3UIMHN):
HOMUHAJIbHBIN
TEMaTUYECKUI
no ¢popmary Gymaru
10 LIBETY YEPHUII
YUPEXKACHUECKUN
ABTOPCKUU
14. Opranuzanys JOKyMEHTOB B IIPEJENIax apXuBa IpeAIoaracT Co31aHue:
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(OHIOB U KOJUTEKITUIT
JOKYMEHTOB
aen
CBSI30K JIeN
15. TIpuHIMIT TPOUCXOKACHUS TPU KJIACCH(PUKALIUN O3HAYAET:
OpraHMU3aIHUI0 IOKYMEHTOB 110 UCTOPUYECKH CIOKUBUIMMCS KOMILIEKCaM
OpraHM3aIHI0 JOKYMEHTOB 10 TEMATUYECKUM U JIPYTUM IpyIIam
OpraHu3aIUIo TOKYMEHTOB 10 CTENEHN BaXKHOCTH JOKYMEHTHOM HH(pOpMaIiuu
3HAYUMOCTH aBTOPOB JOKYMEHTOB
16.  Bxopasmue JOKYMEHTBI OTHOCATCS K (GOHY:
OpraHu3alM, KOTOPO OHU MOIY4YEHbI
OpraHu3alluy, I71e OHU OBLTU COCTABIICHBI
OpraHM3aly, I1€ €CTh MECTO B apXUBOXPAHUIIUILE
OpraHM3alnuy, KOTOpas NPUHUMAET PELIEHHUE O MECTE XPAaHEHUs IO
KaKJJOMY KOHKPETHOMY JJOKYMEHTY
17. JIOKyMEHTBI BHYTPEHHET0 00paIieHus OTHOCATCS K
(doHIy: OpraHu3anum, B KOTOPOH OHH IOATOTOBIICHBI
CTPYKTYPHOTO IOIpa3eIeHUs OpraHu3aluu
BBIIIECTOSIIENH OpraHu3aluu
ciyx0b1 JIOY
18. Ecnm B coCTaBeJOKYMEHTOBApXMBHOTO (oHAa OOHAPYKEHBI OIIHOOYHO
BKJIIOYEHHBIE JJOKYMEHTBI JPYruX (POHJIOB, TO OHU:
JOJKHBI OBITH BBIJICJIEHBI M TPUCOECTMHEHBI K TeM (POHaM, K KOTOPBIM OTHOCSTCS
JOJKHBI OCTAaBaThCs B (DOHJIE, B KOTOPOM OOHAPYKEHBI
JOJKHBI OBITH BBIJICTIEHBI K YHUUTOXECHUIO
HE JI0JKHBI YYUTBIBATHCS IIPU COCTABJIIEHUH 3ar0JI0BKOB JIET
19. T'panuniamu apxuBHOTO (OHJA YUpEKASHUSI(OpPraHU3aIMN) SIBISIOTCS:
oduuManbHbIe JaThl 00pa30BaHUs M JTMKBUAALMH YUPEXKACHUS(TIPaBUIIbHBIH)
JATBICO3JAHMSI U PEOPTaHU3ALNN YIPEKACHUS
JaThl CO3/1aHUS U PETUCTPALMH YUPEKICHUS
JaThl CO3/IaHUs, PETUCTPALMUY JTUKBUIALINN YUPEKACHHUS
20. I'panuamMu apxuBHOTO (POHIA CEMbHU SIBIISIOTCS:
JaThl POXKAECHUS BCEX WIEHOB CEMbU
JaThl POKJIEHUS U CMEPTHU YWIEHOB CEMbU
JaThl pETUCTPAIMK OpaKa YWIEHOB CEMbU
JaThl PETUCTPAIMK U (MJIN) pacTOpKeHus Opaka
21. cTOYHUK KOMIUIEKTOBAaHUS apXUBa — 3TO:
OpraHu3anus, co3aromias J0KyMeHThI IOCTOSIHHOTO CPOKa XpaHEHUS
OpraHu3aiusi WM TpaXJaHUH, YbH JOKYMEHTBHI IOCTYMAIOT HJIU MOTYT
MOCTYIUTh Ha XpaHEHHUE B apXUB
¢bu3nvecKkoe IMI0, HETIOCPEACTBEHHO MepeIaloliee JOKyMEHTHI B apXUB
OpraH ynpaBJ€HUs apXUBHBIM JIEJIOM, KOTOPOMY ITOJAUUHSETCS apXUB
22. 30Ha KOMIUIEKTOBAHUS apXHUBa — 3TO:
TEPPUTOPHUS, TPUHATISIKAIIAS APXUBY
JOKYMEHTAJIbHBIN IUIACT, COCTABJISAIOIINI OCHOBY KOMIUIEKTOBAHUS apXUBa
TEPPUTOPHUS OJHOW WM HECKOJIBKUX aJIMUHHCTPaTUBHO-TEPPUTOPUATIBHBIX
€IMHHULI, HA KOTOPOM HaXOAATCS HCTOUYHUKH KOMIUIEKTOBAHMSI JaHHOTO apXuBa
COCTaB MCTOYHUKOB KOMILJIEKTOBAHUS apXWBa, HAXOIALIMXCS HA OJHOM
TEPPUTOPHUH
23. TloBu0BOI BEIOOPOYHBIH MTPHEM TOKYMEHTOB — 3TO:
IIPUEM JOKYMEHTOB OT OJHOIO BHUJAA YUYPEXKACHUM TaHHONW TEPPUTOPUU
(1IKOJIBI paiioHa)
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IIPUEM  OTHENBHBIX BHUJOB U '~ Pa3HOBUIHOCTEH LIEHHBIX JOKYMEHTOB OT
BCEX OJHOTHUIIHBIX OpraHU3aluii JaHHOW TEPPUTOPUN
IIPUEM JIOKYMEHTOB OT BCEX BUJIOB YUPEXKIACHUN TaHHOW OpraHu3aluu
IIPUEM JOKYMEHTOB I10 IPUHAIJIEKHOCTHU K OTAEIBbHBIM BUIOBBIM IpyHIIamMm
24. I'pynmoBoil mpueM JOKYMEHTOB B apXUB — 3TO:
MpHeM JTOKYMEHTOB OT HECKOIBKUX (poHI000pa3zoBaTeneil B OJJMH JICHb
IpUeM JOKYMEHTOB OJHOTO WJIM HECKOJBKHX (DOHIOB OT OJHOTHITHBIX
YUpEKICHUN JAHHOU TEPPUTOPUHU
IIPUEM OTAEIBHBIX BUIOB M PAa3HOBUAHOCTEN LIEHHBIX JTIOKYMEHTOB OT BCEX
OJHOTHUIIHBIX OPTaHU3aLUN JaHHOU TEPPUTOPUHU
IpPUEM B apXUB CEMEWHOTO, POJIOBOTO MIIM OOBEMHEHHOTO apXUBHOTO (POoHIA
25. OTHeceHHE YUYPEXACHUN K YHMCIy MCTOUYHUKOB KOMIUIEKTOBAHMS apXuBa
IIPOU3BOANUTCS:
Ha OCHOBE IPHEMHBIX CIIMCKOB YUPEXKJIEHUN HCTOYHMKOB KOMIUIEKTOBAHHUS
rOCYJAApCTBEHHBIX apXUBOB, COINIACOBaHHBIX ¢ IIpaBurensctBom PO
Ha OCHOBE CIIMCKOB HCTOYHUKOB KOMIUIEKTOBAHHUS IaHHOTO apXHUBa
Ha OCHOBE PELIEHUS KCIEPTHON KOMUCCUU OPTaHU3alUN
Ha OCHOBe npukasa Pocapxusa
26. OCHOBHBIMU UCTOYHUKAMU KOMIUIEKTOBAHUS apXUBA OpraHU3alNH SBIISIOTCA:
CTPYKTYpPHBIE II0/Ipa3/ieIeHus OpraHu3aluy, [10/IBEJOMCTBEHHBIE
OpraHu3zaiuu, GU3nIecKue JI1na
OeCCTPYKTYpPHBIE YYaCTKHU AESITEILHOCTH OpraHU3aIliu
PYKOBOAUTENN (UIUAIIOB U IPEJCTABUTEILCTB
OpraHu3aly 0TPACIU
27. Ilpu sKcniepTr3e HEHHOCTU JOKYMEHTOB OILICHUBAETCS:
CTOMMOCTbB JIOKYMEHTOB
uHpopMaIUs JOKyMEHTOB
CTOMMOCTb HOCUTENS HHPOpMALIUU
BEC IOKyMECHTOB
28. 11 NpOBEAECHUS DOKCIEPTU3bl LEHHOCTH JOKYMEHTOB B OpraHU3aLUH
co3zaercs:
3KCHEPTHBINA COBET
9KCIEPTHAsA KOMUCCHS
JKCIEPTHAs Ipynna
SKCHEPTHBIN OTIEI
29. Kputepuu 3KcrepTU3bl IEHHOCTH JOKYMEHTOB — 3TO:
CHCTEMa Hay4yHO OOOCHOBAHHBIX IPH3HAKOB, HA OCHOBE KOTOPBIX
ONpEEINAETCS IEHHOCTh JOKYMEHTOB
MIPOU3BOJIbHBINA HA0OP MPU3HAKOB
WH/IMBUIYAIIbHO pa3paboTaHHas CHCTEMa OICHKH B KaKJIOW OpraHU3alliu
CHCTEMA, KOTOpasl HE CYILIECTBYET B COBPEMEHHOM apXUBOBEACHUU
30. B rpynny kpuTepueB coAepxKaHUs BXOAST CIAEAYIOIINE KPUTEPUU:
CTETIeHb BBEICHUS TOKyMEHTOB (DOH/IAa B HAYYHBIH 000pOT
BpeMsi U MecTo 00pa3oBaHKe JOKyMEHTa
3HAYCHUE YUPEKACHUS WU JIMIA B KU3HHU 00IIeCTBa
MOBTOPSEMOCTb JJOKYMEHTHOU MH(POPMALIUU
31. B rpynmy kpuTepreB BHEIIHUX OCOOCHHOCTEH BXOIAT CIIEIYIOIINE
KpUTEPUN: HAJIMUKUE PE30JIIOLUN, BU3, IOMET Ha IOKYMEHTE
BpeMsi U MECTO 00pa3oBaHUE JOKYMEHTa
00beM nHpOpMaUK JOKyMEHTa
MOBTOPSIEMOCTb JOKYMEHTHOM MH(popMaImu
32. @opMalIbHBIN BUI TOBTOPSEMOCTH HHPOPMALIUHU — ITO:



44

IIPOCTOE BOCIIPOU3BE/ICHUE = TEPBUYHON JOKYMEHTHOM HWH(OpMaIUu
BO BTOPUYHBIX UICTOYHUKAX
IIOBTOPEHUE JOKYMEHTOB HAa OJIMHAKOBBIX HOCUTENSX
o0oOmenne  MH(OpMALMU  TMEPBUYHBIX  HMCTOYHUKOB BO  BTOPUYHBIX
MCTOYHHKAX UH(OPMAIUIH
BOCIIPOM3BEICHUE  HMH(OpMAlMU  JTOKYMEHTOB, HAIPaBJICHHBIX  OJHOMY
KOPPECTIOH/IEHTY
33. AHQJINTUKO-CUHTETUYECKUNUBU] MOBTOPSIEMOCTH HHPOPMALIUU — 3TO:
npeoOpa3oBaHue JOKYMEHTHOM HH(OPMALUU TMEPBUYHBIX HCTOYHHUKOB BO
BTOPUYHBIX HCTOYHHKAaX UH(OpMaLUU
LIUTUPOBAHUE OJJHOTO JOKYMEHTA B JPYTOM JOKYMEHTE
BBICIIAS ~ CTYNEHb  IOATOTOBKM  JIOKYMEHTa, IMpelanojararomias  aHalu3
uHpOpMaIH
KOIMPOBAHUE TOKYMEHTOB
34. OyHKIIMOHATIBHO-11€JIEBOE HA3HAYEHUE OpraHu3aluu — 3T0:
IIPUHAUIEKHOCTh  TOCYJapCTBY KOHTPOJIBHOTO MAaKeTa aK[ui JaHHOM
OpraHu3aLuu
3HAUEHHUE JIEATEIBHOCTH YUPEXKJIEHUS IS Pa3BUTHS OTPACIH, €r0 MECTO B
BEJIOMCTBCHHOU CUCTEME
BOXHOCTh LEJNIE W 3amad Tpymmsl JiioJel, paloTalomux B JaHHOM
YUPEKICHUN
3HAUEHHUE U pa3Mep LITATOB YUPEXKACHUS
35. Ilepeunem Ha3bIBAIOTCS:
CUCTEMATU3UPOBAaHHBIE CIMCKU JOKYMEHTOB YUpEXKJIEHUH, OpraHusauuil Hu
MPENNPUATHI C yKa3aHHEM O CpPOKaxX XpaHEHUs IOKYMEHTOB MM O COCTaBe
JOKYMEHTOB, IPHEM KOTOPBIX Ha TOCXpaHEeHHE 00s3aTeNieH
CTIPAaBOYHHK, BBIMOIHAIOMNHA (DYHKIMU ydeTa JOKYMEHTOB M UX CUCTEMaTHU3aluU
CIMCOK JOKYMEHTOB, PACKPBIBAIOLIHI COCTaB U cojepkaHue aei Gpoxaa
CIIMCOK IOKyMEHTOB T'OCYJapCTBEHHOI'O WJIM MyHUIIMIIAJILHOTO apXHUBa

36. Ha yHuKanpHble JOKYMEHTBI B apXUBE COCTaBIISAIOTCS:

HUCTOPUYECKHUE CIPABKHU

CIEIIMAJIbHBIE aKThI IPUEMaA

JIUCTBI y4€Ta U ONIMCAHUSI YHUKAIBHBIX TOKYMEHTOB

aKThl OOHAPYKEHHS YHUKAIbHBIX TOKYMEHTOB

37. JIoKyMEHTBI, IPUHSATHIE HA IENIO3UTAPHOE XPAHEHUE B TOCYIapCTBEHHBIN WM

MYHHUIMIIAJIBHBIA apXUB YUYUTHIBAKOTCS:

OTJIENbHO OT TOKyMEHTOB AD PD(ripaBuibHbIN)

BMECTE CO BCEMU JJOKYMEHTaMH JIaHHOTO apXHUBa

KaK He NoAJIeXalue y9eTy

110 YCMOTPEHHIO PYKOBOIUTENIS apXUBa

38. CnMckM HCTOYHMKOB KOMIUIEKTOBAHMSI apXuBa IIOCJIE COIJIACOBAHUS C

BBIIIECTOSIIIMM OPTraHOM YIIPaBJIECHUS ApXUBHBIM JIEJIOM YTBEPKIAIOTCS:

PYKOBOJIUTENIEM YUpek IeHUs1-(hoHI000pa3oBaTens

JUPEKTOPOM apXuBa

3aBEYIOUINM apXUBOXPAHHUIIHUILEM, I7ie OyAeT pa3MelieH GoH

HAYaJIbHUKOM CITyObI 0€30T1aCHOCTH apX1Ba
39. DkcnepTH3a HIEHHOCTH JOKYMEHTOB ITPOBOIUTCSL:

B JICJIONPOM3BOJCTBE  OpraHM3allMyd, B  apXUBE  OpraHU3aluM, B
roCylapCTBEHHOM WJIM MYHULIMIIAJBbHOM apXUBE TOJBKO B JEJIONPOU3BOJACTBE
OpraHu3aluu

TOJIBKO B FOCY/IapCTBEHHOM apXUBE

B apXUBE€ OpraHu3aluu
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40. Cpok XpaHEHMsI 3alllCEd aKTOB —~TI'PaKJAHCKOTO COCTOSIHUS B  apXUBE
OpraHM3alnuu 10 nepeaayu B cocraB AQ PO:

120 ner

100 ner

20 ner

10 ser
41. Cpok XpaHEHHMs] KOHCTPYKTOPCKOM JOKYMEHTAl[MH, OTHECEHHOM K COCTaBy
A® PO, B apxuBe OpraHu3aluu COCTaBIISAET:

20 ner

10 ser

15 ner

25 ner
42. EnvHuna XpaHeHus apXUBHBIX TIOKYMEHTOB — 3TO:

¢u3nueckn 00OCOONICHHBIH JOKYMEHT WM COBOKYITHOCTh JIOKYMEHTOB,
3aKJIFOUEHHBIX B OTJIENbHYIO MTANIKY

JTOKYMEHTBI, IOCTYIHBILKE B yUpexKJIeHHE U C(HOPMUPOBAHHBIE B KJIACTEPHI

o(uIMaNTbHBIA JOKYMEHT, IIepelaBacMblii B apXUB

yuyeTHas W  KJIacCH(pHUKAIMOHHAs  €IWHWIA, MpPEeACTaBisdiomas coOoi
¢du3nveckn 060COOICHHBIN TOKYMEHT MM COBOKYITHOCTh JJOKYMEHTOB, UMEIOIIAs
CaMOCTOSITEJIbHOE 3HAUEHUE
43. Jleno3uTapHOE XpAaHEHUE apXUBHBIX JOKYMEHTOB -3TO:

XpaHEHUE  apXMBHBIX  JIOKYMEHTOB B  BEJOMCTBEHHBIX  apXUBax,
OCYILECTBIISIEMOE TI'OCYJApCTBEHHBIMH W MYHHUIIMIAIBHBIMU OPraHU3alUsIMU B
TE€YEHHE N1€PHO/Ia, YCTAHOBIEHHOTO HOPMAaTUBHBIMH IOKYMEHTaMU

XpaHEHHUe B apxuBe, My3ee, OMOINOTeKe apXUBHBIX IOKYMEHTOB Ha YCIOBUSX,
ONpeneNnsieMbIX  JOTOBOPOM  MEXAYy  COOCTBEHHHKOM  JIOKYMEHTOB  H
COOTBETCTBYIOLIIUM apXMBOM, My3eeM, OHOIMOTEKOW, C COXpaHEHHEM 3a
COOCTBEHHUKOM IpaBa COOCTBEHHOCTH Ha apXUBHBIE TOKYMEHTHI

OeccpouHOe  XpaHEHHWE  JIOKYMEHTOB B  TOCYJapCTBEHHOM  apXuBE,
roCyJapCTBEHHOM My3ee, OMOIHoTeKe

o0ecrieyeHre paroHAILHOTO Pa3MEIICHUsI U COXPAHHOCTH JJOKYMEHTOB
44. OCHOBHBIMHU €AMHMILIAMHU y4e€Ta JTOKYMEHTOB HE3aBHCHMO OT BHMJIa HOCHUTEI,
crioco0a M TEXHUKH 3aKPeTIeHNs] UHPOPMALIUH SIBIISIOTCS:

apXWBHBIN (OHM, apXUBHAS KOJUJICKIIHS, EAUHUIA XPAHSHUS

JOKYMEHTBI, JIUCThI

YCIIOBHBIE €IMHUIIBI

IIOTOHHBIE METPBI
45. IlpuHUIMI AMHAMUYHOCTY Y4€Ta O3HAYAET:

HENPEPBIBHOE JABMJKEHHUE YUETHBIX JIOKYMEHTOB OT HIDKECTOSIIIUX K
BBIIIECTOSIIIIUM HHCTAHIUSIM

CBOECBPEMEHHOE M OIEPATUBHOE OTPaKCHUE JHOOOTO IBMKEHHS JTOKYMEHTOB
apXvBa B YYETHBIX JOKYMEHTaX

KOMIIJIEKCHOE M3y4EHHUE JBM)KEHMSI apXUBHBIX JOKYMEHTOB

M3Y4YE€HHUE CUCTEMBI YU€Ta HAa OCHOBE IIPUHIIUIIA BCECTOPOHHOCTH
46. Jluct hoHma COCTABIISET:

KK HOoH
Kaxoe neno ¢poHaa
KXKIbIN TOKyMEHT (hoHIa
Ha TPYIIY OAHOPOIHBIX (OHIOB
47. Tlo cnucky (hOHIOB MPHCBAUBACTCSI HOMED:

OTIEeNbHOMY (DOHIY UITH KOJUICKIIUU
OTZIEIIbHOMY JIEITY

OTZENbHOMY TIOKYMEHTY
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48. B kHUTY ydeTa MOCTYIJICHUN JOKYMEHTOB MOCIEI0BATEIBHO BKIIIOYAIOTCS:

BCE TMIEPBUYHBIEC U TIOBTOPHBIE MOCTYIJICHUS JOKYMEHTOB

BCE MIEPBUYHBIC MTOCTYIUICHUS JOKYMEHTOB

MOCTYIJICHUSI 0CO00 IIEHHBIX IOKYMEHTOB

JapeHue rpakaHaMi CBOMX JJOKYMEHTOB apXUBY
49. B cniucok oHI0B3aTUCHIBAIOTCS:

NEpBUYHBIE MOCTYIJICHUS JOKYMEHTOB (hOHIa

BCE TMOCTYIICHHS! IOKyMEHTOB (hoH1a

(OH/IBI TPU TIEPBOM MOCTYIUICHUHU B apPXUB

HOMepa Bcex omnuceit poHaa
50. IIpuHIUMI HEHTpalIu3aluy y4eTa O3Ha4aeT:

BEJICHHE BCEX YUETHBIX JOKYMEHTOB B LIEHTPAIbHOM OpraHEe YIpaBJICHUS
apXuBHOU oTpaciu — Pocapxuse 10 eAMHBIM IIpaBUIaM

BEJICHHE BCEX YUETHBIX JIOKYMEHTOB B CHEIMAIM3UPOBAHHOM IOJIPA3/ICICHUN

COCpeoTOUEHHE A0CONIIOTHO BCEX YYETHBIX JOKYMEHTOB B OJIHOM MECTE -
denepanbHOM apXUBHOM areHTCTBE

periaMeHTHpOBaHKE B3auMoJieiicTBUA DeepaibHOTO apXMBHOTO areHTCTBA C
OpraHu3alus MM, a TaKkKe NPUMEHEHHE €OUHBIX EIWHUI] YdeTa apXHUBHBIX
JOKYMEHTOB
51. JIuct donma — 31o:

YUETHBIN TOKYMEHT, BKIIIOYAIOUINI CBEJCHUS O Ha3BaHUU M NEPEUMEHOBAHUH
¢doHIa, XPOHOJIOTHYECKUX TPAHUIAX, TBMKCHUU U COCTaBE JOKYMEHTOB (oH/a,
HaJIM4MU ONUCEU

MIPOHYMEPOBAHHBIH C IETbIO ydeTa JUCT apXUBHOTO JOKYMEHTA, XPaHSIILErocs
B poHze

YUETHBIH JOKYMEHT, COJEp)Kalluii CBeACHUs 00 apxuBe M XpaHIIIUXCS
donmax

TUCT U3 aena GoHaa
52. 3aBepuTesibHas HAIIUCH JeNa:

KpaTkoe 0003HaueHHE CBEIACHUH O COCTaBE U COJAEPKAHUHM JOKYMEHTOB,
HaXOJISALINXCS B JIeNe

HA/IMUCh, COJIEpXKAllasi yKa3aHWE KOJUYECTBA U (PU3MUECKOTO COCTOSHUS
JIMCTOB JIeNa, TOJISKAIIET0 MOCTOSIHHOMY MJTH JI0JITOBPEMEHHOMY XpaHEHHIO

3aIlUCh, COJIEpIKAIasi yKa3zaHHe KOJIMYECTBA JIeJl B OIUCH, TMOJMHMCAaHHAs ee
COCTaBUTEIIEM

UTOTOBas 3allKCh, COJEPIKAIIasi CBEACHUS O BCeX Jenax (hoHaa
53. ApxuBHas 3TUKETKa:

THUI aPXUBHOTO CIIPAaBOYHHKA
0003HAaYCHHE YUETHOUW €TUHUIIBI

KapTOuKa YCTAHOBJIEHHOro o0pa3na ¢ oOo3HaueHHEe MHU(PPOB EAUHUIL
XpaHEHUs, BIOKECHHBIX B OJHY KOPOOKY

yuYeTHas 3aIUCh Ha 00JIOKKE Jena
54. ®onnooOpazoBaTeieM BXOSIIUX TIOKYMEHTOB SIBISETCS:

azpecar

aBTOP

MOYTAITBOH

PYKOBOJUTEIb CTPYKTYPHOTO TTOAPA3ICICHHS
55. KnaccuukanmoHHOM enHUIICH B ITpeaenax GoHIa SBIsETCS:

JOKYMEHT

JIUCT

rpyImnmna aein

neno (eAMHUIA XpaHSHHUS])



56. Cxema kimaccH(pHKAIIIN e —473T0:

NEepevYeHb Pa3JesioB U MOJPA3/eNoB (CTPYKTYPHBIX IOJAPa3ACICHUN WU
¢bynkuuit poHI000pa30BaTENS U APYTUX), HA OCHOBE KOTOPOTO CTPOUTCS OIUCH

nepevyeHb KaTeropuil J0KyMeHTOB (DOHJIa ¢ YKa3aHUEM CPOKOB UX XpaHECHUS

nepevYeHb OCHOBHBIX ATAINOB HCTOPUH (poHI000pazoBaTens u GoHxa
an(aBUTHBIN TepeueHb HAYYHBIX MOHATHH, UCTOPUYECKUX (DAKTOB, SBICHUH,
YUpEXKACHUN
57. B ToM cnydae, eCinu yUpeKACHUE MMENIO YaCTO M3MEHSIOLIYIOCS, CIOKHYIO
CTPYKTYpY, JUIs ero GoHAa O0JblIe MOA0HAET cXeMa Kiaccu(puKaum:

XPOHOJIOTUYECKask CTPYKTYpHast

HOMHUHAJIbHO-XPOHOJIOTHYECKast

CTPYKTYPHO-XPOHOJIOTHYECKAs

(YHKIMOHAIBHO-XPOHOJIOTHYECKAs
58. ApxuBHas «Komnekuuss miakatoB OKHA POCTa u OKHA TACC»
0o0BeIMHEHA T10 IPU3HAKY:

HOMHUHAJIbHOMY

reorpaduieckomy

aBTOPCKOMY

XPOHOJIOTHYECKOMY
59. CrpaxoBoii oH mpeacTaBiseT cOO0:

COBOKYITHOCTb CTPAaXOBBIX KOITHI TOKyMEHTOB
COBOKYITHOCTb 0CO00 IIEHHBIX JOKYMEHTOB

COBOKYITHOCTb JIOKYMEHTOB Ha HUITPOOCHOBE

COBOKYITHOCTb YHHKAJIbHBIX IOKYMEHTOB
60. JIoKyMEeHTBI BBIJAIOTCS U3 XPAaHWJIUILA TT0JIH30BATENSAM B UNTAJIBHBIN 3a11 Ha
CPOK, HE IPEBBIIIAIOIUN:

1 mecsn

3 Mmecsua

6 Mecs1eB

1 rox
61. ®oHA MoAB30BAHUS JOKYMEHTOB CO3/IA€TCS IS

BbIJIAYM €ro MOJIH30BATEISIM B UNTANILHBIN 3aJ1 apXUBa

3aMEHBI CTapbIX JOKYMEHTOB Ha HOBBIE KOIIUU

MPOJAaXKH HA AyKIIMOHAX

oOMeHa ¢ IpyruMH apXuBaMH, My3esiMHU, OUOTMOTEKaMH CTPAHbI
62. ®oHA 1M0JIb30BaHUS — ITO:

COBOKYITHOCTb CTPaXOBBIX KOIMHI 0CO00 IIEHHBIX U YHUKAJIBHBIX JOKYMEHTOB
COBOKYITHOCTb KONHH apXWBHBIX JTOKYMEHTOB, BBIIIOJHEHHBIX Ha Pa3IHMYHBIX
MaTepHaIbHBIX HOCUTESIX, PeIHA3HAYEHHBIX /ISl MX UCIIOJIb30BaHUs

COBOKYIMHOCTb  apXMBHBIX  JIOKYMEHTOB, HMEIOIIMX  MEXAy  COOoi
HUCTOPUYECKHUE U (UJIN) JIOTHYECKUE CBA3U

COBOKYITHOCTb JIOKYMEHTOB, OOpa3yIOIIUXCsl B JIEATEIbHOCTH OpraHu3alui u
BBITIOJTHEHHBIX Ha 3JICKTPOHHBIX HOCUTENAX
63. 3aroJyioBOK Jena — 3T0:

Ha3BaHUE JOKYMEHTA, TAaHHOE aBTOPOM

CBEIEHUSI O JOKYMEHTE, COCTOSII[ME W3 YKa3aHUs €ro aBTopa, ajapecara,
KPaTKOTo COJIEPKAHUS U 1aThl
KpaTkoe 0003HayeHHE CBEIACHUN O COCTaBe M COJAEP)KaHUS JOKYMEHTOB,
HaXOJISALINXCS B JIeNe
HA/IMUCh, COJIEPIKAIasl yKa3aHUe KOJUYECTBA U (PU3NUECKOTO COCTOSHUS JIUCTOB
7ena, MoAjiesalas HOCTOSHHOMY WM JJOJTOBPEMEHHOMY XPaHEHUIO
64. OCHOBHBIM 2JIEMEHTOM ONMCAHUS EAUHULIBI XPAHEHUS SIBIISIETCSA:
3aroJIOBOK
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HOMeEp JIUCTA
HazBaHue GoHIa
Ha3BaHHE apXHUBa

65. Ilpu cocTaBieHUH 3ar0J0BKACIMHULIBI XPAHEHUS! HEOOXO0IMMO:
o0ecreynTh MOJHOE COOTBETCTBHE MH(OPMAIMK 3arojioBKa M WHGpOpMaLUn
JOKYMEHTOB Jieja
oOecrieunTh MPUOTU3UTEIBHOE COOTBETCTBUE 3arojioBka M HMH(opmanuu
JOKYMEHTOB
cBOOOJTHO M3JaraTh CoJIEepKaHUe JOKYMEHTOB, IPUBHOCS aBTOPCKOE BUACHUE
3HAYUTENBHO YIAYYIIUTh COJAEP)KAaHHE JOKYMEHTOB, UTOOBI 3aMHTEPECOBATH
HCCIIEeI0BaTENCH
66. 3aroJoBOK €AMHMIIBI XpaHeHUs «3anucHas KHUxkKa akrepa MXAT Opnosa
B.A. 1927-28rr.» sBaseTcs:
IIPOCTBIM
0000IIIeHHBIM
CJI0’KHBIM
COCTaBHBIM
67. 3aronoBok eqUHMIBI XpaHeHUs «llepenucka ¢ apXUBHBIMM YUPEKICHUSAMU O
pa3paboTKe MpoeKTa MpaBul pabOTHl OpPraHU3alUi ¢ ApXUBHBIMH JOKYMEHTaMM»
SABIIAETCSL:
IIPOCTBIM
CJI0’KHBIM
00001IIeHHBIM
COCTaBHBIM
68. 3aroJI0BOKEIMHULIBIXPAHEHU« Y CTaB AKLIMOHEPHOTO oOrecTBa
«IKCIocTpoity, nepenucka ¢ MunucrepctBoM roctuninu Poccuiickoit deneparuun
O PETUCTpAIMU YIPEAUTEIbHBIX JOKYMEHTOB OOIIECTBA) SBISCTCA:
IIPOCTBIM
0000IIIeHHBIM
CJI0’KHBIM
COCTaBHBIM
69. Hazpanue goHma yupesxJeHUus — 3T0:
Ha3BaHHE MUHUCTEPCTBA UJIM BEIOMCTBA, KOTOPOMY ITOAUYUHEHO YUPEKICHHUE
nociieiHee Ha3BaHue yUpexaeHus GoH1000pa3zoBaTes
Ha3BaHUE apXUBa, I'7Ie XpaHUTCS (HOHA
BCE Ha3BaHMA YUPEXKICHUS -(POHI000pa3oBaTens
70. KpaliHUMH JaTaMH JJUYHOTO €A SBJISIOTCS:
JaThl 3asBJICHUI O IPUEME U YBOJIbHEHUU
JaThl IPUKA30B O IIPUEME U YBOJIbHEHUH
JaThl IEPUO/IA, HA KOTOPBIE WJIN 332 KOTOPBIE OHU COCTABJICHBI
JaThl IPUHATUS ¥ YBOJIbHEHUS
71. Ecnu peno O6bU10 HAYaTO B OJTHOM YUPEXKJICHHUH, a 3aTeM MEpeJaHo B IPYroe,
TO YKa3bIBAIOTCS CIEAYIOIINE 1aThl:
3aBe/IeHUs JeJla B IEPBOM YUPEKICHUN
MIOCTYIUIEHHUS JI€Ta BO BTOPOE YUPEKICHHE
3aBe/IeHUsl JeJla B IIEPBOM YUPEKIEHUM U Jara OKOHYAaHUS BO BTOPOM
YUPEKICHUN
TP JAThl - 3aBEJICHUS [€Jla B IIEPBOM YUPEXKACHHUH, NIEpENadl BO BTOPOE U
OKOHYAHUS BO BTOPOM YUPEXKAECHUU
72. B 3arojoBke Aesia KOPPECIIOHAECHT YKa3bIBAETCs JIS:
IIJIAaHOB
IIPOTOKOJIOB
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MEPENUCKU
CBEJICHUI
73. OnTUManbHBIN HA00P I€MEHTOB HH(OPMAIIUU JJIsI ONTUCAHUS

IIPOTOKOJIOB: BUJ| IOKYMEHTa, HOMEpa, aBTOP, IEPUOJ,

MO JUTMHHOCTH/KOTTMIHOCTD

BUJ] IOKYMEHTAa, COJIepKaHUE, TEPPUTOPHUS, BPEMS, IO ITMHHOCTH/KOMUITHOCTD

BUJI IOKYMEHTa, aBTOp, KOPPECIOHACHT, COJAEpKaHUE, TEPPUTOPUS U BpeMs
COOBITHI

BU/] €ZIMHULIBI XPAHEHUS!, BOIPOC, TOJTMHHOCTH/KOMUHHOCTh
74. OntuMmanbHbli HAOOp 37€MEHTOB MH(POPMALUU Ul ONUCAHMS TUIAHOB U
OTYETOB:

BUJ] IOKYMEHTA, aBTOP, HOMEPA, IEPUO/I, ITOITTMHHOCTH/KOTMHHOCTD

aBTOP, MHOT /A COJIEP’)KAHUE, TIEPUOJ COCTABIICHUS TOKYMEHTA
BUJI IOKYMEHTa, aBTOp, KOPPECIOHACHT, COJEpKaHUE, TEPPUTOPUS U BpeMs
COOBITHI
BU/J] TOKYMEHTA, COJIEp>KaHHe, TEPPUTOPHS, BPEMs, IO NTUHHOCTH/KOMMHHOCTD
75. OnTUManbHBIN HA00P 71€MEHTOB MH(POPMAIIMU JJIsI OMCAHUS TIEPETTHCKU:

aBTOp, HMHOTAA  COJEpXKaHWE,  IEpUOJl  COCTAaBJIEHUS  JIOKYMEHTa,

IO JUIMHHOCTE/KOIIUITHOCTh
BU/J] TOKYMEHTA, aBTOP, KOPPECIIOHAEHT, TEPPUTOPHUS 1 BpeMsI COOBITUI
BUJ] IOKYMEHTAa, COJIepKaHNE, TEPPUTOPHUS, BPEMS, IO TMHHOCTH/KOMUITHOCTD
BUJ €OUHMIIBI XpaHEHWs, MHOTJa aBTOpP, KOPPECHOHIEHT, COACp)KAHUE,
TEPPUTOPHUS
76. AHHOTAIMs JOKYMEHTOB €IMHHUIIBI XPAHEHUS MTPECTABISAET COO0I:

KpaTKyl0 XapaKTepUCTUKY Hauboiyiee LIEHHBIX JOKYMEHTOB, COJAEp)KaHUE U
0COOEHHOCTH KOTOPBIX HE OTPAXKAIOTCS B 3ar0JI0BKE €ANHUIIBI XPAaHESHUS

LIUTUPOBAHUE BCEX NHTEPECHBIX JOKYMEHTOB

KpaTKui Nepeckas3 BCceX JOKYMEHTOB Jieia

yKa3aHHE€ Ha MECTO XPAHEHHUS JOKYMEHTOB B apXUBOXPAHUIIHLIE
77. AHHOTAIMS pacIoJIaraeTcs:

BCJIE]] 32 3ar0JIOBKOM €JMHUIIBI XPAHEHUS C KPACHOU CTPOKH

1epe]l 3aroJJOBKOM €IMHULIbl XpaHEHUs
B CEpeIMHE 3arojoBKa EAWHUIBI XpaHEHUS M BbLAensercs wmpudrom Ha
OTJENILHOM OJIaHKe
78. ApxuBHas ONUCH — ATO:

OoQUIIMANBHBIA JTOKYMEHT apXuBa, BOCIPOU3BOISIIMN TEKCT apXUBHOTO
JOKYMEHTA (IOKyMEHTOB) C YKa3aHUEM UX aJIPECOB

THUII ApXUBHOTO CIIPABOYHHMKA, [TPEHA3HAUEHHBIN JJI1 PACKPBITHS COACPKAHUS
CIMHMIBI XpaHEHHs apxuBHOro (oHIa (KOMIUIEKCA), 3aKpeIuieHHs UuX
CHCTEMaTH3alluH, a TAK)Ke BBITOIHSIONNHN (YHKIIMIO yUeTa eJMHUIl XPaHESHUS
NepevyeHb OTJACNBHBIX TOKYMEHTOB, 00pa30BaBIINXCS B MIPOIIECCE IEATENBHOCTH
pa3nuaHbIX (GoHA00Opa3oBaTeneil U 00beTMHEHHBIX 110 OJTHOMY WJIM HECKOJIbKUM
IIpU3HaKam
TUI apXUBHOTO CIPAaBOYHHMKA, B KOTOPOM BTOPUYHAS JTOKYMEHTHas MHQPOpMAaLUs
apxyMBa CrPYNIHMPOBaHA MO TMpeaMeTaM (TeMaM, OTpacisiM), 00pa3yIoIIUM
JeTICHUsT B COOTBETCTBHM C HPUHSATONH CXEMOW KiacCU(UKAIMH JOKYMEHTHON
uHpOpMaIH
79. ApXvBHasi OIIUChH SIBIISICTCS:
MEXapXUBHBIM CIIPAaBOUYHUKOM
MEX(OHIOBBIM CIIPABOYHUKOM
BHYTPU(OHIOBBIM CITPABOYHUKOM

MEXPETHOHAIILHOM CIIPaBOYHUKOM
80. Ykazarenu o ¢opme MOTYT OBbITh:

TIIyXUMHU
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AHHOTHUPOBAHHBIMU
TOYHBIMH
IIPUMEPHBIMU

81. Karanor B rocy1apcTBEHHOM WJIM MYHULIUIIATBHOM apXUBE SIBJISIETCSA:
MEX(OHIOBBIM CIIPABOYHUKOM
MEXPETMOHAILHOM CIIPAaBOYHUKOM

BHYTPHU(OHIOBBIM CITPABOYHUKOM

MEXapXUBHBIM CIIPAaBOUYHUKOM

§82. IlyreBoauTens — 310!

apXVBHBII CIIPaBOYHUK, COJCpPXKALIUi CBEACHUS O HOKyMEHTax M (WiM)
¢doHmax apxuBa (apXUBOB) B CHCTEMAaTU3MPOBAHHOM BH/IE, TPEeIHA3HAUCHHBIHN JUIs
O3HAKOMJICHHUS C UX COCTABOM M COJICpKAHUEM
MeX(QOHIOBBIHAPXUBHBIA CIIPABOYHHMK, B KOTOPOM MH(pOpMAIUS O COJACpKaHUU
JOKYMEHTOB CTPYIIIMPOBAHA 10 TpeaAMEeTaM

apXUBHBIN CIIPaBOYHUK, NpeACTaBIsAOmMUNA  co0oif  anpaBUTHBIH,
CUCTEMAaTUYECKUM MIIM COCTABJICHHBIN 110 MHOMY IIPU3HAKY II€PEYEHb Ha3BaHUU
NPEIMETOB, YIOMUHAEMBIX B apXUBHBIX JJOKYMEHTAX C YKa3aHHEM MX MOMCKOBBIX
TAHHBIX

apXMBHBII CIIPaBOYHMK, BKIIIOYAIOIIMN CHCTEMAaTU3MPOBAHHBIE CBEACHUS O

COCTaBE U COJCPKAHUU OTACTHHBIX KOMIUIEKCOB IOKYMEHTOB
83. OObekToM omHcaHUs B IyTeBoauTene 1o (oHAaM apxuBa (ApXHBOB)
SBIISICTCSI:

doHx

IeI10

JOKYMEHT

YacTh JIOKyMEHTA
84. Bugamu apXuBHBIX 0030pOB SIBISIOTCS:
0030p (oHa, TeMaTHYECKUN 0030p

0030p aena, 0030p Ipynmbl A€

TEMaTUYECKHI MepeYeHb 3arojJ0BKOB €IMHUILY XpaHEHUS

0030p (OHIOB rocy1apCTBEHHBIX U MyHUITUTIABHBIX apXHBOB
85. ImeHHO yKa3aTenb K 0030py BKIIFOUAET:

MOHATHS, IPEJCTABIISIOIINE COO0N HCTOPHUECKUE (aKThI

OJTHOPOJTHBIE TTIOHATHS

(bamunum, IMEeHa, 0TYECTBA, OMOrpadUUECKUe CIIPABKH

reorpaduueckue MOHATHS
86. ApxuBHas CIpaBKa:

opUIMANBHBI JOKYMEHT, MMEIOIUN IOPUIAMYECKYI0 CHIYy M COJEpKallui
apXMBHYIO HH(OPMAIUIO O MPEeIMETE 3aIpoca, C YKa3aHUEM MOMCKOBBIX JTAaHHBIX
JTOKYMEHTOB

o(UIMaNTBbHBIA TOKYMEHT apXrBa, BOCIIPOU3BOISIININ TEKCT WM H300paKeHne
apXMBHOTO JIOKyMEHTA C YKa3aHUEM €T0 IMOMCKOBBIX JTAHHBIX

KOIHS YaCTU TEKCTa apXUBHOI'O JOKyMeHTa, oopMiieHHast B (opMe CHpaBKu

JOKYMEHT, CBSI3aHHBIH C IOPHIMYECKUM WIH  (PU3HYECKUM  JIUIIOM,
0(OPMIICHHBIH B COOTBETCTBHH C 3aIIPOCOM
87. NupopmarmoHHoe mucChMO — 3TO:
MUCHMO, COJIEpIKalllee CUCTEeMAaTU3UPOBAHHBIN MEPEeYeHb 3aroJOBKOB /€N WIN
JOKYMEHTOB C YKa3aHHEM JaT U MOUCKOBBIX JaHHBIX

MUCHMO, COCTABJICHHOE apXWBOM MO COOCTBEHHON WHHUIIMATUBE WM B OTBET HA
3alpoc MOJIb30BaTeNsi M CoJepkaliee COOOIIeHne 00 MMEIOIUXCS B apXUBE
JOKYMEHTaX Mo OIpeeTICHHO mpobieme, Teme, BOpocy(IpaBUiIbHbIN)
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KOMIUIGKT KOMUH JOKYMEHTOB,” O(QOPMJICHHBIA B  COOTBETCTBUM  C
3aIpocoM
IIMCHbMO, OCBEILAOIIEE COCTaB JOKYMEHTOB apXHBa
88. 3ampocsl, IOCTyNAKOIINE B ApXUBBIL, IOIPA3ACIAIOTCS Ha:
TEeMaTH4YeCKHe, TeHEATIOTHYEeCKUe, COIIMAIbHO-TIPAaBOBHIE
YHUKaJIbHBIE, 0CO00 IIEHHbIE
Me)XapXUBHBIC, BHYTPUAPXUBHBIC
oduuMaNbHbIC, JINYHbIC
89. 3anpoc 0 MOATBEPKIEHUH TPYJOBOIO CTaXKa OTHOCUTCS K:
TEMaTHYECKOMY3aIpoCy
IEHEAI0IHYECKOMY3aIpoCy
COLIMAJIBHO-IIPAaBOBOMY 3aIIpOCy
oduIHaTEHOMY 3a1pocy
90. B apxuBHOM BBINKMCKE BOCIPOU3BOIUTCS MOJHOCTBIO:
Ha3BaHUE NOKyMeHTa, Homep (mmdp) u nara Ha3BaHHUE JOKYMEHTA,
KOPPECIOHJIEHT, BOIIPOC
BUJ] IOKYMEHTA, J1aTa JOKyMEHTa
HOMep (I dp)I0KyMEHTA, TIOITUCH
91. Jlnsa momyueHHss HEOOXOAMMBIX JUIS PabOThI JOKYMEHTOB HMCCIIEIOBATEINb
3aIlOJIHSAET B YUTAJIHHOM 3aJie apXuBa:
TpeGoBaHME Ha BbIIaUYy /e
KHUTY MOXKEIaHUN I
aHKETY BBLIAYM JIeJT
ONaHK Ha BbIIAYY JeI
92. IlepBuuHO# (OPMOH ydeTa UCII0JIb30BaHUs JOKYMEHTOB B IOCY1apCTBEHHOM
Y MYHHUIIMIIAJIHHOM apXUBE SBISIETCS:
JIMCT MCTIOJIb30BaHUS Jena
KHUTA BBIAYM JIe]1 U3 XPaHUJIHILA
0030p doHma
aHAJTMTHYECKHE 0030Pbl apXHUBa
93. Hay4HbIMH OCHOBAaMH TEOPHH M METOAUKH apXUBOBEACHUS SIBISIOTCS:
MPUHLUIBI, HAYYHBIE METO/IbI 1 HOPMAaTHUBHO-IIpaBoBas 0a3a
NPUHIMIBL, HAay4HbIE METOMBl, TPH3HAKH KJIACCHU(UKAIMKA JJOKYMEHTOB,
KPUTEPHH SKCIEPTU3bI LIEHHOCTH
NPUHLUIBl UCTOPU3Ma, BCECTOPOHHOCTH M KOMIUIEKCHOCTH, CHCTEMHBIH
MOJIX0
NPUHLUIBI U TEXHOJIOTUU pabOTHI ¢ ApXUBHBIMU IOKYMEHTaMU
94. ApxuBOBeJIEHUE — 3TO:
KOMIUIEKCHAs TUCIMIUIMHA, U3y4alolias padoTy apXUBOB
KOMIUJICKCHAsi HaydHas JAWCIMIUIMHA, pa3palarhiBaioIias TeOpeTHUYECKue,
MIPABOBbIE U METOIMYECKUE BOIIPOCHI apXUBHOT'O JIENa
KOMIUIEKCHAsl HayyHass M y4yeOHas IUCLMIUIMHA, W3y4yalollas BCE BHUbI
paboTHI C JOKYMEHTAaMH B OpraHU3aluu
IMCUMIUIMHA, M3ydalolas MOopsAoK  paboTbl € JIOKyMEHTaMH B
JETOTIPOU3BOACTBE,  apXMBE  OpraHu3alii ¥  TOCYAapCTBEHHOM  HIIH
MYHUIIUTIAIEHOM apXHBe
95. ApxuBOBEEHNE TECHO B3aUMOIEHCTBYET C TUCLUITIIMHAMU:
apxeorpadus, ucTopusa, HHPOpPMATHKA, JOKYMEHTOBEJIEHHE, HCTOPUs
roCy/1apCTBEHHBIX YUPEKIACHUH, oOecrieueHue 6e30macHOCTH
KU3HEAEATEIILHOCTU
UCTOpHsI, MaTeMaThKa, HCTOYHHMKOBEJCHHE, KpaeBEJCHUE, >KYpPHAIHCTHUKA,
OnoNIOTHS, XUMHSI, TOKYMEHTOBEICHHE



HCTOpU, ;[OKyMeHTOBe;[eHHe,52HCTquHKOBe;[eHHe, BCIIOMOTaTeNIbHbIE
MCTOPHYECKUE TUCIMIUIMHBL, UCTOPHUS TOCYAAPCTBEHHBIX YUPEKICHUH, OnoIorus,
XUMUs1, THPOPMATHKA
96. ApxusHslii hora Poccuiickoii @enepanuu — 310:

HUCTOPUYECKU CJIOXKUBIIAACA M IOCTOSHHO IIONOJHAIIIAS COBOKYITHOCTH
ApPXUBHBIX JOKYMEHTOB, OTpaXarolIUX MAaTEPUAIbHYI0 U JYXOBHYIO JKHU3Hb
oOmiecTBa, MMEIOMIHUX HCTOPHYECKOE, HAaydyHOE, COLMAIBbHOE, 3KOHOMHYECKOE,
[IOJIMTUYECKOE U KYJIBTYPHOE 3HAUYEHUE, SABJIIOLUIUXCA HEOTHEMIIEMOM YacCThbIO
HCTOPUKO-KYJIIBTYPHOTO  Hacineaus  HaponoB  Poccuiickorr — Penepaumu,
OTHOCSIITUXCS K WH(POPMALMOHHBIM pecypcaM M TMOJISKANIMX HOCTOSHHOMY
XPaHEHHUIO

HUCTOPUYECKU CJIOKUBIIASACA M IOCTOSIHHO IIOINOJIHAIONAS COBOKYIIHOCTD
ApPXUBHBIX JOKYMEHTOB, OTpaXalolIUX MAaTEPUAIbHYI0 U JYXOBHYHO JKHU3Hb
oOmiecTBa,  MMEIOMMX  HCTOPUYECKOE,  COIMAJIbHOE,  HKOHOMUYECKOE,
[IOJIMTUYECKOE U KYJIBTYPHOE 3HAUYEHUE, SABJIIOLIUMXCA HEOTHEMIIEMOM YacCThbIO
HCTOPUKO-KYJIBTYPHOTO Hacieaus Hapo1oB Poccuiickoit denepannu

HUCTOPUYECKU CJIOKUBIIASCA M IIOCTOSHHO IIOIOJIHAKOIIAS COBOKYITHOCTH
ApPXUBHBIX JOKYMEHTOB, OTPAXXAIOIIMX MCTOPUYECKOE, HAYYHOE, COLMUAIBbHOE,
HKOHOMHYECKOE, MOJUTHUECKOE U KYJIbTYPHOE pa3BUTHE OOIIECTBA, SBJISIOLUIUXCS
HEOTBEMJIEMOM YaCTbIO UCTOPUKO-KYJIBTYPHOI'O Hacieaus Hapoaos Poccuiickon
denepaunn

HUCTOPUYECKU CIIOKMBIIASCA M IIOCTOSIHHO IIONOJHSAIOAs] COBOKYIIHOCTb
ApPXUBHBIX JOKYMEHTOB, OTpaXarolIUX MAaTEpUAIbHYI0 U JYXOBHYHO JKHU3Hb
oOmiecTBa, MMEIOMMUX HCTOPHUECKOE, HAaydyHOE, COLMAIBbHOE, 3KOHOMHUYECKOE,
MIOJIMTUYECKOE U KYJIbTYPHOE 3HAYECHHE U MOJIEKAIIUX [TOCTOSHHOMY XPAHEHUIO
97. Opranuzanus J1oKyMeHTOB ApxuBHOro ¢onma Poccuiickoit ®@exnepauuu u
JAPYT'UMX apXUBHBIX JOKYMEHTOB OCYIIECTBIISAETCS 110 CIEAYIOLIUM YPOBHSIM:

1o TpeM ypoBHsM: B nipeaenax AD PO, apxuBa u apxuBHOTO GoHAA

10 IBYyM YpOBHsIM: B nipefenax AD P® u apxuBa opraHuzanun

10 ueThlpeM YpoBHsM: B mpexnenax AD Pd, rocynapcTBEHHOIO apxuBa,
apXyBa OPraHMU3aLUU U apXUBHOTO (HOHIA

KOJIMYECTBO YPOBHEW oOpraHmzauuu JOKyMeHTOB AD P® omnpexpensercs
bonm000pa3zoBareneM

98. OtpacneBbie GOHBI — 3TO:

UCTOPHUYECKUE AaApXUBBI, CIOXHMBIIUECS TNPH BEJOMCTBAX, KOTOPHIE HMEIOT
[IpaBO BPEMEHHOIO (B T.4. JACMO3UTApPHOIO) XpaHEHUs AOKyMEHTOBA®D PO,
OTHOCSIITUXCS K TOCYIapCTBEHHOM (hopMe COOCTBEHHOCTH

UCTOPHUYECKUE ApPXUBBI, CIOXHMBIIUECS TNPH BEJOMCTBAX, KOTOPHIE HMEIOT
[IpaBO BPEMEHHOIO (B T.4. JEMO3UTAPHOIO) XpaHEHUs HOKyMeHTOB AD PO,
OTHOCSIITUXCS K YaCTHOM (popMe COOCTBEHHOCTH

KOMIUIEKCHl TOKYMEHTOB OOIIECTBEHHBIX OpraHU3allfii, MPEeKpPaTUBIINX CBOE
CYIIECTBOBAaHME M CO3AABIIUX E€JMHbIC OTpacieBble (OHIBI UL XpaHCHHS
apXMBHBIX JOKYMEHTOB

oTpacieBble  TOCYHapCTBEHHble  (OHIBI  MUHHCTEPCTB U BEJOMCTB,
OCYIIECTBISIONINE MOCTOSIHHOE XpPAaHEHUE apXUBHBIX JIOKYMEHTOB
99. Mcropuueckas cripaBKa OTpaXaer:

Hctoputo QonmooOpazoBaTensi, MCTOPUIO apXuBHOro (oHAa, COCTaB U
coJiepKaHue JOKyMEHTa apXuBHOTro (oHIa

Hctopuro hornoobpazoBaresi, HCTOPUIO apXUBHOTO (OHIA, TOPAIOK PadOTHI
C apXUBHBIMU JOKYMEHTaMH



Hcroputo (bOH,Z[OO6pa30BaTeJI$I,53,Z[aHHBIe U3 TaclopTa apxuBa, MOPSAOK
MPOBEACHUS HAyYHO-TEXHUUECKOH 00pabOTKM TOKYMEHTOB
100. YHuKanbHBIA JOKYMEHT — 3TO:

MaTepHaIbHBIA HOCUTENb C 3aUKCUPOBAHHOM Ha HeM HH(OpManuei,
UMEIOIINN PEKBU3HUTHI, O3BOJISIOIINE €T0 HACHTU(PHUIINPOBATH

0c000 LEHHBIN JOKYMEHT, He HMEIOUIHI ceOe Mo0OHBIX Mo cojepKalieics B
HeM MH(pOpPMAaLMK W/WJIM €T0 BHEIIHUM IpPU3HAKaM, HEBOCIIOJHUMBIN MPU yTpaTe
C TOYKH 3pEHHSI €r0 3HaUCHUs U/WIK aBTOrpauIHOCTH

Hokyment A® P®, KoTOpblii HMEET HENpPEeXOJAIlyl0 KYJIbTYypHO-
HCTOPHYECKYIO IIEHHOCTb, 0COOYIO0 BaXXHOCTH Il OOILIECTBAa U rOCyIapcTBa U B
OTHOIIEHUH, KOTOPOTO YCTAaHOBJICH PEKUM XPAHEHUS U UCTIOJIb30BAHUS

JOKYMEHT, OTHECEHHbII K cocTaByA® P®, BHe 3aBUCUMOCTH OT €ro
MPOUCXOXKICHUS, BUJA HOCUTENS, CTENEHM CEKPETHOCTH, MECTa XpaHEeHUs U
(hopMBI COOCTBEHHOCTH

L. Bonipockl K OAHI-KOHTPOJIBHBIM
Ilo o6uwgum npoonemam apxueosedenus:
1.CTpyKTypa apXMBOBEICHUS KaK HAYYHOU JUCIUTUINHBL
2.HayuHble OCHOBBI aQpXHBOBEICHHUS.
3. ApXHBOBETYECKOE TEPMUHOBEICHNE (OCHOBHBIE TEPMUHBI).
4. Teopus U METOJMKA APXUBOBENICHUS: OOBEKT U MPEIMET H3yICHHS.
5.1lonstue u coctaB AD PO.

Ilo  npooneme  knaccugukayuu  O0okymenmoe  Apxuenozo  gonoa

Poccuiickon Dedepayuu:

1. ITpusnaku knaccudukanuu nokymentos 'A® CCCP.

2.ITpusHaku knaccupukanuy J0KyMeHToB AD PO.

3.IlonsaTtue o kIaccu(pUKaLUU TOKYMEHTOB B apXUBaXx.

4.TlonsiTue 06 00BETMHEHHBIX APXUBHBIX (DOHAAX U KOJUICKITHSX.

5.IlonsTie o  wiaccuukanuyu — JOKYMEHTOB B Mpefesiax  apXWBHBIX
(hOHJIOB.

Ilo npobneme KomnieKmosanua u IKCNEPMU3bl YEHHOCM U

O0OKYMEeHMm06:

1.Kpurepun omnpeneneHuss ICTOUHUKOB KOMIUIEKTOBAHUSI TOCYIapPCTBEHHBIX U
MYHUIIUTIATBHBIX aPXUBOB.

2.0CcO0EHHOCTH  ONpENENeHUs] MCTOYHUKOB KOMIUIEKTOBAHHS YUPEIKICHUIH
«HOBOTO THIIa.

3.IloHATHE M Ha3HAYCHUE FKCIIEPTU3BI LIEHHOCTH JJOKYMEHTOB.

4. TTpyHIMTIBI U HAYYHBIE METOIbI KCIIEPTU3bI LIEHHOCTH JOKYMEHTOB.

5.0Tansl ¥ 337]a4i SKCIEPTU3bI HIEHHOCTH JJOKYMEHTOB.

6.Ilepeynn TOKyMEHTOB: Ha3HAYEHHUE U BUJIBL.

7.Kputepun s3KcriepTU3bl HEHHOCTH JOKYMEHTOB.

8.Busibl 1 GOpMBI MOBTOPEHUS TOKYMEHTHON HH(OPMAITUH.

9.CucreMa 3KCIEPTHBIX OPraHoB.

10. Kputepuu BbIsIBIEHUS U 0TOOpa 0c000 LIEHHBIX JOKYMEHTOB.

Ilo npobnemam nayuno-cnpagounozo annapama:

1.Haznauenue cucrembl HCA u ee xnaccudukanms.

2.TloHsTHS «TIEpBUYHAS» U «BTOPUYHAS TOKyMEHTHAast UH(POPMAIHSL.
3.IIpunnuns! yuera fokymeHTOB AD PD.

4.CocraB CIPaBOYHHMKOB I10 YYETY.

5.CoctaB cripaBo4HO-UH(POPMALIMOHHBIX U3AAHUH.

6.CTpyKTypa 1 BBl KaTaJIOTOB apXUBHBIX TOKYMEHTOB.
7.Ha3nauenue u BUIBI 0030pOB.



8.Haznauenue u Bupl 54HyTeB0;[I/ITeJIeﬁ.
9. IlocTpoenue u cucrema unaexcanuu B CEK (1978 r.).
10. ITocTpoenue u cucrema unaekcanuu B EKJIM (2007 r.).

1I. KoHTpOJILHBIE BOIIPOCHI IO KYPCY
1.CTpykTypa apXUBOBEACHUS KaK HAYYHON JUCLMITIINHBL.
2.HayuHble OCHOBBI apXMBOBEICHHUS.
3. Tpynst B.H. ABTOKpaTOBa 110 MpOoOIEMaM TEOPUU U METOIOJIOTUN APXUBOBEICHHSL.
4.B3anMoCBsI3b apXUBOBEJCHUS C IPYTMMH HayKaMU U HAYYHBIMHU AUCLUIIIIMHAMM.
5.IIoHATHE O COLMAIBHOM MAMSATH Y€I0BEYECTBA. MECTO apXUBOB B COLIMAJIBHON ITaMATH
o0mecTBa.
6. ApxuBoBequeckoe TepmMuHoBeneHue. Pabotsl 3.1. XaHmupsl B TaHHOM 001aCTH.
7. Pa3BUTHE OTEUECTBEHHON TEOPUHU U METOUKU apXUBOBEIACHUS
8. Teopus u METOIMKA apXUBOBEICHUS: OOBEKT U MPEIMET U3yUCHHUS
9. ITonsiTie u coctaB ApxuBHOro ¢ponga PO.
10. Ipusnaku knaccudukanuu nrokymeHToB 'AD CCCP u AD PO.
11. Tonarue o xknaccupuKayu JOKYMEHTOB B apXUBaX. XapakTepucTUka (GhopMaibHO-
JIOTMYECKUX CXEM KIACCU(HUKAIIMH U «ITPOBEHUCHII-IIPUHITUIIAY.
12. Pa3BuTHE MOHATHS «apXUBHBIN (POHI» B OTEUYECTBEHHOM apXHUBOBEICHUH.
13.  Tlomstue 00  OOBEAMHEHHBIX  ApPXMBHBIX  (QOHAAX M KOJUICKIIHAX.
MeToauka ux co3gaHUS.
14. CoBpemeHHbIe po0IeMbl (POHIUPOBAHMSL.
15. Buasl pabot 1o poHANPOBAHUIO.
16. Omnpenenenue rpaHul] apXUBHBIX (OHIOB. OCOOEHHOCTH OTpEAEICHUS T'PAaHUI]
(OHIOB TMYHOTO MTPOUCXOKACHUSI.
17.  Tlomsatme o  KkiIaccupukauuum  JOKYMEHTOB B  MpefeliaX  apXHUBHBIX

¢boHT0B. XapakTepuCcTUKa «PETHCTPATYPIIPHHITUIIAY. [Tpuznaku
KJaccu(uKauy To0KyMeHTOB. CxeMbl KilacCu(UKanuu.
18. Knaccupukanuss ~ JOKYMEHTOB (GOHIOB  JIMYHOTO IIPOUCXOXKIECHUS,

00BbEeTMHEHHBIX apXUBHBIX (POHJIOB U KOJUIEKIIUH.

19. Tpynst BHUM/IA/L o Teopun U NMPaKTUKE 3KCIEPTU3bI LIEHHOCTU JOKYMEHTOB U
KOMIUIEKTOBAaHUIO apXUBOB.

20. Mcropus pa3BUTUSA TEOPUHU IKCIIEPTU3BI LICHHOCTHU JOKYMEHTOB.

21. Kputepun omnpeneneHuss HCTOUYHUKOB KOMIUIEKTOBAHUS TOCYJAapCTBEHHBIX U
MYHULUNIAIBHBIX APXUBOB.

22. IloHATHE, HA3HAYEHHUE U 3aJ]a4H DKCIIEPTU3BI IEHHOCTHU JTOKYMEHTOB.

23. Kpurepuu 3KkcrepTu3bl LEHHOCTH JOKYMEHTOB.

24. 3amaun u  ¢yHkuumu  LleHTpanpHON ~ SKCIIEPTHO-IIPOBEPOYHOM KO-
muccuu (LIDI1K) npu @enepaibHOM apXUBHOM areHTCTBE.
25. DKCHEPTHO-MIPOBEPOYHBIE KOMUCCHHU (BIIK) OpraHoB ApXUBHOTO

yopaBieHus: skcrepTHble komuccun (DK) apxuBOB M opraHuzanuii, UX 3a7aud U
byHKIUH.

26. CymHOCTb NEPECTPOMKHM CHCTEMbI SKCIEPTU3bl M KOMIUIEKTOBAHMSI apXUBOB B
koHLe 50-x — Hayvane 60-x IT.

27. Bunpt u (bopMBI MIOBTOPEHUS JOKYMEHTHOM MH(POPMAIHH.
28. Kputepuu oTbopa T0OKYMEHTOB C TIOBTOpstOLIeics HH(OpMAaLUeH.

29. IIpuHIHUIIBI SKCIEPTU3BI U METO/bI OLICHKH JJOKYMEHTOB.

30. Otamnbl AKCHEPTU3Bl LIEHHOCTH IOKYMEHTOB. lleneBas KOMIUIEKCHaAs IKCIEPTH3a
JOKYMEHTOB B TOCYapCTBEHHBIX apXUBaX.

31. Ilepeunn nokymenToB. HazHaueHue, TUIIBL, BUABI U METOIMKA COCTABJICHUS.

32. Meroanueckoe oOecrieueHue OKCIIEPTH3EL LIEHHOCTH JOKYMEHTOB
1 KOMIUIEKTOBAHHUS FOCYIapCTBEHHBIX apXHUBOB.

33. CoBpeMeHHasi CUCTeMa MOCOOMH Mo 0TOOPY JOKYMEHTOB HETOCyIapCTBEHHBIX
OpraHu3anui.

34. Tlonatue 06 yHUKaIbHBIX U 0CO00 LIEHHBIX JOKyMeHTaX. Kpurepun ux BbIsBICHUS
u otOopa.



35. CozpmaHue  CTpaxoBOIO (bOH;[aSSz[OKyMeHTOB 1 (oH/1a TOJIL30BAHUSL.
36. Yder apXMBHBIX JOKYMEHTOB B IOCYJapCTBEHHBIX U MYHHUIUIIAJIbHBIX apXUBaX,
BEIOMCTBEHHBIX apXUBAX U apXUBAX OpraHU3aLUN.

37. IlousiTue u coctaB paboT MO 0OECIEYEHNUIO COXPAHHOCTH aPXUBHBIX JOKYMEHTOB.

38. CTpaxoBaHHE apXUBHBIX JIOKYMEHTOB: I1€]1b, 00BEKT, METOIUKA.

39. ObecrieueHue COXPaHHOCTH JOKYMEHTOB ITPH YPE3BBIYAMHBIX CUTYaIHSX.

VY4eT apXUBHBIX JOKYMEHTOB B OPraHaX apXUBHOI'O YIIPABJICHUS.

40. Lentpanpubiii hornossiii katanor (LIOK), ero HazHaueHwue.

41. ABTOMaTH3MpOBaHHAs CHCTEMa Hay4yHO-TexHHueckoi nHpopmanuu (ACHTU, OBH/I) na
0aze LIDK.

42. Teopernyeckue OCHOBBI CO3JAHUS U UCIOJIB30BAHUSA CUCTEMBI CIIPABOYHO-IIOMCKOBBI
CPEICTB K apXUBHBIM JTOKYMEHTaM.

43. Knaccuukamuss U COCTaB CHUCTEMBI CIIPABOYHO-TIOMCKOBBIX CPEACTB K apXUBHBIM

nokymenTam (CIIC).

44. Hanpasnenus pazsutus cuctemsl CIIC kK apXuBHBIM TOKyMEHTaM.

45. Iloaroroska CIPaBOYHO-MH(POPMAITHTOHHBIX U3aHUuN Ha OCHOBE
mddepeHInPOBaHHOTO MOIX0A.

46. Ucropuueckue CIIpaBKH, nx Ha3zHa4YECHUE, METOOUKa COCTaBJICHUSA

U UCTIOJIb30BAaHUS B apXUBHOM padoTe.

47. Ha3znaueHMe onMcaHus Jeil B apXuBax. 3arojoBku fen. CocTaBieHHe aHHOTALIUM.

48. TlonsTHE M HA3HAUEHHE APXUBHOM OMKCH; 0COOCHHOCTH HH(POPMALIMOHHOTO S3bIKA.

49. Karanoru nokymeHTtoB. OmnpexneneHue, cTpykTypa, Buabl. @ynknuu B cucreme HCA
roCy/lapCTBEHHbBIX apXHUBOB.

50. OOmas xapakTepuCTHKa KJIacCu(UKAIMOHHBIX CXeM CUCTEMAaTHUECKUX KaTaloroB.

51. AHanu3 cxeMbl KiacCH(UKAlMU TOKYMEHTHOM HH(QOpPMAalUMU B CHCTEMATUYECKUX
karajorax rocyaapcrseHHbIX apxuBoB(CEK).

52.  Meroauka moctpoeHuss EmuHoro kmaccudukatopa JOKYMEHTHOM —WH(pOpMaIu
ApxusHoro ¢onna Poccuiickoit @enepannu (EKN).

53. Bugsl nmyreBoguteneit u ux ¢ynkiun B cucreme CIIC k apXuBHBIM JJOKYMEHTaM.

54. CxeMbl CHCTEMaTH3allMM M COCTaB JIOTMYECKHUX 3aluceil B myTeBojuTene mo (hoHmam
apxuBa.

55. OcHOBHBIE IPHUHLUIIBI ONMHMCAHHUA M HCTOUYHUKOBEIUECKOI'O aHaJN3a JOKYMEHTOB B
o030pax.

56. Undopmarus tpetweii crenenu B cucteme CIIC apxuBos.

57. YkazaTenu K apXuBHBIM cIIpaBouHUKaM. VX BUbI, (GOPMBI M IPUHLIUIIBI TIOCTPOCHHUSI.

58. Pa3zButue TEOpUM UCIIOJIB30BAHUS TOKYMEHTOB B OTEUECTBEHHOM APXUBOBEICHUM.

59. JIoCTYyHOCTb apXUBHBIX IOKYMEHTOB: IIPABOBBIE U OPTaHNU3ALIMOHHBIE HOPMBI.

60. KoMIUIeKChl JOKYMEHTOB B IOCYJapCTBEHHBIX apXUBax, COAEp)Kalllle IEPCOHAIIbHBIE
JTAHHBIE.

61. Mcnonp3oBaHNE JOKYMEHTOB apXUBOB B PA3JINYHBIX LENIAX.

62. OueHOYHbIE XApaKTEPUCTUKHA IIPOIECCa HCMOJIb30BAHUS APXUBHBIX JOKYMEHTOB
(MHTEHCUBHOCTH — 3(P(PEeKTUBHOCTB).

63. (OpMBI UCTIOIB30BAHMS APXUBHBIX JTIOKYMEHTOB.

64. MapkeTuHr apXUBHBIX JOKYMEHTOB u apXUBHOU JOKYMEHTHOU
MH(POPMAIHH.

65. OpraHu3aliOHHO-METOAUYECKOE PYKOBOJICTBO M KOHTpOJb PDeepanbHOro apXMBHOTO
areHTCTBa 3a pabOTON BEIOMCTBEHHBIX apXWBOB M OpPraHU3aLMEll apXWBHBIX JTOKYMEHTOB B
YUPEKICHUSX.

06. B3aumonerictue apXUBHBIX YUPEKICHUH, MY3€€B, O6ubIMoTeK,
opranuzanuii PAH B o6mactu paboThl ¢ apXUBHBIMU JOKYMEHTaMH.

67. ConepxaHUE U OCHOBHBIE HalpaBJIEHUS HAyYHO-UCCIIEIOBATEIbCKON U METOAMYECKOM
JESITEIbHOCTH apXUBHBIX YUPEXKIECHU.

68. NnpopmarronHoe obecrieueHre AeATEIIbHOCTH apXUBHBIX YUPEXKACHUN 1 OpraHU3aIUi.
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6 VYueOHO-MeTOoaMUYECKOE M HHPOPMAITMOHHOE o0ecliedeHUue U CIUNINHBI

6.1 CnucOK HCTOYHUKOB M JIUTEPATYPHI
HUcrounnku

OCHOBHBIE

®denepanbHbIil 3ak0H 0T 22.10.2004 Ne 125-03 «O06 apxuBHOM jene B Poccuiickoit @enepammm»
[Dnexrponnslii pecype] / «KoncynprantlLtocy — DnekrpoH. nan. — M., [1997-2013].— Pexum noctyma:
http://www.consultant.ru/. — cBoOoaHBII. — 3ari. ¢ sKpaHa.

Cornamenue o NpuHIMIAX U popMax B3auMoieiicTBUs TocyaapcTs - yuacTHukoB CHI' B o6mactu
MCIOJIb30BaHUs apXuBHOM nH(popmaru (Munck, 4 uronst 1999 r.) /URL: Cuctrema TAPAHT:
http://base.garant.ru/1155281/#ixzz6 EI4b68 AE

Pacnopsokenue [IpaBurensctBa PO ot 23.12.2016 Ne 2800-p «O6 yTBep kKIeHHH NEPEUHS HAyYHBIX
OpraHu3aluii, OCYIIECTBISIONINX MTOCTOSHHOE XpaHEeHUE TOKyMEHTOB ApxuBHOTO (oHaa Poccuiickoii
denepary, HaXOAALIMXCS B TOCYIapCTBEHHONW COOCTBEHHOCTHY; [ DIEeKTpOHHBIN pecypc] /
«Koncynprantllntocy — Onexrpon. gan. — M., [1997-2013].— Pexxum noctyna:
http://www.consultant.ru/. — cBo60AHBIH. — 3ari. ¢ 3KpaHa.

[IpaBuna opraHu3anuy XpaHeHUs,, KOMIUIEKTOBAHHUS, yU€Ta U HCIOJIB30BaHUS JOKYMEHTOB ApXHUBHOTO (hOoHIA
Poccniickoit denepanuu U Apyrux apXuBHBIX JOKYMEHTOB B T'OCYIapCTBEHHBIX U MYHULIMITAJIBHBIX apXUBAX,
My3esx 1 Oubnnorekax, opranuzanusax Poccuiickoit akagemun Hayk: yTB. [Ipukazom MuHucTepcTBa KyabTYphl
U MaccoBbIX KoMMyHHKanui Poccuiickoit @eneparuu ot 18.01.2007 Ne 19 / Pocapxus, BHUNIA. M., 2007.
186 c. 52. /URL: http://portal.rusarchives.ru/news/prikmkmk19 07.shtml

[TpaBuna opraHnu3anuy XpaHeHUs, KOMIUIEKTOBAHMS, YU€Ta U HCII0JIb30BaHUs JOKYMEHTOB apXHUBHOTO (OHAA
Poccniickoit denepanuu U Apyrux apXuBHBIX JOKYMEHTOB B OpraHax rocyJapCTBEHHOM BJIaCTH, OPraHax
MECTHOI'O CaAMOYIIPABJICHUs U OpraHU3alusaX: YTB. IpUKa30M MuHKCTEPCTBA KylnbTyphl Poccuiickon
@eneparun oT 31.03.2015 Ne 526. M., 2015. 97 c. 56. /URL: http://archives.ru/documents/ministry-
orders/prik 526 2015.shtml

PernameHT rocyapcTBeHHOTO y4yera ToKyMeHTOB ApxuBHOro Gonaa Poccuiickoit @enepanuu (yrB. Ilpukazom
PocapxuBa ot 11.03.1997 Ne 11; 3aper. MunuctepctsoM roctuimu 08.07.1997, per. Ne 1344) [DnexkTpoHHBII
pecypc] // URL: http://archives.ru/documents/regulations/reglam.shtml

[TopsinoK NCTIONB30BAaHMUS APXUBHBIX IOKYyMEHTOB B TOCYAaPCTBEHHBIX M MYHULIMTIAIIbHBIX apXUBaX
Poccuiickoit @enepanuu (yrB. IIpukazom Pocapxusa ot 01.09.2017 N 143; 3apeructpupoBano B MuHiocte
Poccun 01.11.2017 N 48765) /URL: http://archives.ru/documents/other/2017-order-use-documents.shtml

[Tpumepnoe nmosoxenue o0 apxuse opranuszanuu (yrB. [Ipukazom Pocapxusa ot 11.04.2018 Ne 42;
3apeructpupoBaHo B MuHrocre PO 15.08.2018; perucrpanuonnsiiit Ne 51895)

[DnexTponHbIit pecypc] // bank nanabix «HopMaTHUBHO-TIPAaBOBBIE aKThI, 3aPETUCTPUPOBAHHBIC B
Munucrepctse octuiin Poccuiickoit @enepaunn». URL: https:// minjust.consultant.ru/documents/40288

[lepevyeHb THIOBBIX APXUBHBIX JOKYMEHTOB, 00pa3yIOIIUXCs B HAYYHO-TEXHUYECKOM U MPON3BOJCTBEHHON
NESITENIbHOCTH OpraHu3allui, C ykazaHueM cpokoB xpaHeHus. M., 2007. 83. Ilepeuns TUNIOBBIX
YIpaBJIEHYECKUX aPXUBHBIX JJOKYMEHTOB, 00pa3yIOIINXCS B MIPOLIECCE JESITEIBHOCTH TOCYAapCTBEHHBIX
OpraHoB, OpraHOB MECTHOTO CaMOYIPABJICHUS U OPTaHU3ALU, C YKa3aHUEM CPOKOB MX XpaHEeHUs" (YTB.


http://www.consultant.ru/
http://base.garant.ru/1155281/#ixzz6El4b68AE
http://www.consultant.ru/
http://portal.rusarchives.ru/news/prikmkmk19_07.shtml
http://archives.ru/documents/ministry-
http://archives.ru/documents/regulations/reglam.shtml
http://archives.ru/documents/other/2017-order-use-documents.shtml

npukazoM Pocapxusa ot 20.12.2019 Ne 236. URL: 57http:// archives.ru/documents/2019-perechen-
typdocs-organization.shtml

[Tpuka3 @enepanbHOro apxuBHOro areHTcTBa oT 20.12.2019 Ne 237 "O6 yrBepxkaeanu MHCTPYKIIUU 110
npuUMeHEeHHIO [lepedHs TUTIOBBIX YIPABICHYECKUX ApPXUBHBIX IOKYMEHTOB, 00Opa3yIoIIUXCs B IpoIiecce
JeSITeNLHOCTH TOCY/IapPCTBEHHBIX OPTAaHOB, OPTAaHOB MECTHOTO CaMOYIIPABIICHUS M OPraHU3alllid, C YKa3aHHEeM
cpokoB ux xpanenus" (3apeructpupoan 13.02.2020 Ne 57488) http://archives.ru/documents/2019-instrukciya-
perechen-typdocs-organization.shtml

JlonoIHUTENbHEIE

Va3 [Ipesunenra PO ot 04.04.2016 Ne 151 «O denepanbHOM apXMBHOM areHTCTBE» [ DIEKTPOHHBIN
pecypc] / «Koncynbrantllntocy — Dnekrpon. gan. — M., [1997-2013].— Pexxum nocryma:
http://www.consultant.ru/. — cBo60AHBIH. — 3ar. ¢ 3KpaHa.

Va3 IIpesunenta PO ot 22.06.2016 Ne 293 «Bonpocs! denepanbHOT0 apXUBHOIO areHTCTBA»
[Dnextponnslii pecype] / «KoncynprantlLtocy — Dnekrpon. nan. — M., [1997-2013].— Pexum noctyma:
http://www.consultant.ru/. — cBo60AHBIH. — 3ari. ¢ 3KpaHa.

[lepedyeHb TUNIOBBIX JOKYMEHTOB, 00pa3yIOIIUXCS B IEITEIbHOCTH TOCKOMUTETOB, MUHUCTEPCTB, BEIOMCTB U
OPYTUX YUYpExkKIECHUN, OpraHu3aluii, IpeaIpUsaTUi, C YKa3aHUEM CPOKOB XpaHEHUs: YTB. | TaBHBIM apXUBHBIM
yrpasienueM rpu Cosere MunuctpoB CCCP 15 asr. 1988 r. / BHUMAA. M., 1989. 268 c.

[lepeueHb THIOBBIX YIIPABICHYECKUX JOKYMEHTOB, 00Pa3yIOIINXCS B ICATEIPHOCTH OPTaHU3AINN C YKa3aHUEM
cpokoB xpanenus / Pocapxus, BHUMJIAJI. M., 2000. 107 c. 82.

[TepeueHb TUMOBBIX YIPABICHYECKUX aPXUBHBIX JJOKYMEHTOB, 00Pa3YIOIIUXCS B IIPOIIECCE NEITEILHOCTH
TOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHHS U OPraHU3allHii, ¢ yKa3aHHEM CPOKOB
xpanenus / Pocapxus, BHUNA/. M., 2010. 272 c. URL:
http://www.consultant.ru/document/cons _doc LAW_104953/960469b4d0ed3508dbbef91afb560c7ae5b51925/

JIureparypa
OcHoOBHAasA
YyebHas U MeToauyecKas

ApxuBuctuka. [TyreBouTens Mo apXuBHBIM TEXHOJIOTUSIM: HHTEPAKTUBHBIN oO0ydaronuii kype / [E.B.
AnekceeBa # Jip.; Hay4. pyk. mporpammel E.M. byposa]. — M.: PI'TY, 2003. — [1]: MeToanueckue ykazaHusl.
— 28 c.; [2]: Pabouas TeTpans crynenta. — 201 c.; [3]: Teker nekmuii. — 188 c.; [4]: KommbroTepHas
oOyuaromias mporpamma [neKTpoHHbBIN pecypc]. — 1 anmekTpoH. ont. auck (CD-ROM).

ApxuBoBenieHue : (Teopus U METOMKA) : yueOHUK Juis By30B / [E. M. Byposa, E. B. Anekceesa, JI. I1.
Adanacbena] ; mox pea. E. M. BypoBoii ; - MockBa : Tepmuka, 2012. - 684, [1] c.

I'OCT P 7.0.8-2013 Cuctema crangapToB 1o nHpopmanuu, ONOIMOTEUHOMY U U3IATEIBCKOMY JeTy.
J1enonpon3BOACTBO U apXUBHOE J1e710. TepMUHBI U ONIpeesIeHus. — Y TBEPKIAEH IpuKka3oM Poccrangapra ot
17.10.2013 Ne 1185, BBenen B aeiictBue ¢ 1 mapra 2014 r. — M.: Crannaptundopm, 2014. — 16 c¢. URL:
http://www.consultant.ru/document/cons_doc LAW 163800/

Enunerii knaccugukarop JokymMeHTHOU uHpopmarmu ApxuBHoro ¢onaa Poccuiickoit denepanuu / [cocT.:
B.I'. Jlapuna (pyk. Temsr) ump.]. — 2007. — 660, [1] c.: Tabm.


http://archives.ru/documents/2019-perechen-
http://archives.ru/documents/2019-instrukciya-
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/document/cons_doc_LAW_104953/960469b4d0ed3508dbbef91afb560c7ae5b51925/
http://www.consultant.ru/document/cons_doc_LAW_163800/

MeTtoudeckre peKOMEHAALNN 110 IPUMEHEHUIO TIPABUIT 580pFaHH3aHI/II/I XpaHEHMs!, KOMIUIEKTOBAaHUS, y4eTa
Y MCIIOJIb30BaHMsI JOKYMEHTOB apXuBHOTO oHaa Poccuiickoit @enepaiuu v Ipyrux apXuBHBIX JOKYMEHTOB B
rOCyJapCTBEHHBIX OpraHax, OpraHax MECTHOTO caMOyIpaBjeHus U opranuzanusix ot 30 Hosops 2015 r. N 073
o 3aka3y denepansnoro apxuBHoro arenrctBa. URL: http://archives.ru/sites/default/files/metod-
recommendation-2018.pdf

Mertoanyeckre peKOMEHAALMH 110 paboTe ¢ JOKyMEHTaMH IO JMYHOMY COCTaBY B FOCYJapCTBEHHBIX U

MYHUIIMTIATIBHBIX apXUBaX, apXuBax opranuzanuii /OenepansHoe apxuBHoe areHTctBo, BHUNJIA/L, 2018 1.
URL: http://base.garant.ru/72211810/

Metoanyeckre peKoMeHAIIK N0 paboTe ¢ 0c000 IIEHHBIMH JJOKYMEHTaMH B TOCYAaPCTBEHHBIX apXuBax PO /
®enep. apx. areHTcTBO (Pocapxus), Beepoc. Hayu.-uccnen. HH-T TOKYMEHTOBEEHUS U apX. Aela
(BHUNUOAL); [coct. HU. Xumuna (pyk. Temsl), A.B. EnnarseBckuii]. — M.: [0.1.], 2007. — 44, [1] c. URL:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=EXP&n=492564#07956320391581746

Metoanyeckre peKoMeHAauH 1o (POHIUPOBAHUIO TOKYMEHTOB B TOCYIapCTBEHHBIX MYHHUIIUITAIBHBIX apXUBaX
P® / ®enep. apx. arenrctBo (Pocapxus), Beepoc. Hayd.-uccaen. HH-T TOKyMEHTOBEICHHUS U apX. JIeNa
(BHUHUOAL); [coct. H.U. Xumuna (pyk. Temsr), A.B. EnnatseBckuii, 3.I1. MnozemneBa]. — M.: [6.1.], 2007.
—4lc.

OmnpeneneHre opraHu3alui-HCTOYHUKOB KOMIUIEKTOBAHHSI TOCYJAPCTBEHHBIX U MYHUIUITATBHBIX apPXUBOB.
Metonuueckue pekomenaanuu /Pocapxus, BHUNIA. M., 2012. URL:
http://archives.ru/documents/rekomend organization-istochniki-komplektovaniya.shtml

Co31aHne COBpEeMEHHBIX apXUBHBIX CIIPABOYHUKOB HAa OCHOBE U HEepEeHIIMPOBAHHOTO MOIX0/1a : METOI.
nocobue / denep. apX. areHTCTBO, Beepoc. Hayd.-UCCiie. MH-T JOKYMEHTOBEICHUS U apX. aena ; [cocT.: B. I.
JlapuHa (pyK. TeMBbI, OTB. COCT.)  Op.]. - [3-e u3x., crep.]. - M. : [0. u.], 2007. - 124,[1] c.

CocraBneHne apXUBHBIX ONUCEH B AIEKTPOHHON (OpMe U UX HHTErpalysi B MHPOPMALMOHHYIO

MHPPACTPYKTYPY rOCYIapCTBEHHBIX U MyHULIMTIAILHBIX apXUBOB. MeTotnueckue pekoMenaanuu. /Pocapxus,
BHUMJAI. M., 2013. URL: http://archives.ru/sites/default/files/rekomendation-vniidad-opis-2013.pdf

Hayunas

AstoxparoB B.H. O6mas Teopust apxuoBeaenus / B.H. ABrokparos // Bonpockr uctopun. — 1973. — Ne 8.
— C. 59-72 /baza nannbix East View. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/6998454

Anekceea E.B. JlokymeHT B cucteMe colanbHbIX KomMmyHuKanui //. Cep. Uctopus
(HoxymentoBenenue u apxuoseaenue). — 2008. — Ne 8. — C. 90-103. URL:
https://cyberleninka.ru/article/n/dokument-v-sisteme-sotsialnyh-kommunikatsiy- 1 /viewer

AptuzoB A.H. OOmmecTBeHHas MUCCUsI pOCCUHCKUX apXuBOB // OteuecTBeHHbIE apXUBBL. — 2014. — No5. — C.3-
11 /ba3za nannbix East View. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/42515524

EnnarseBckuit A.B., Xumunna H.J1. ®oHaupoBaHne TOKYMEHTOB COBPEMEHHBIX OpraHU3aluil B
rocynapcTBeHHbIX apxuBax Poccun OteuectBenHbie apxuBbl. — 2005. — No 2. — C. 35-44 /baza nannbix East
View. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24221562

EnnarseBckuit A.B., Xumuna H.M. Yaukansusle nokymenTsl Apxunoro ®onna Poccuiickoit denepanun: k
COBPEMEHHOMY MMOHUMaHUIO TTpoOsieMbl // OtedectBeHHbIe apxuBbl. — 2011. — Ne 1. —C. 3-13 /ba3a nanHbIxX
East View. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24226963


http://archives.ru/sites/default/files/metod-
http://base.garant.ru/72211810/
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=EXP&n=492564&07956320391581746
http://archives.ru/documents/rekomend_organization-istochniki-komplektovaniya.shtml
http://archives.ru/sites/default/files/rekomendation-vniidad-opis-2013.pdf

[TaBnoBa T.®. JIokymMeHTHI (pesiepaibHBIX apXUBOB T10 59HCTopHH Bropoit MUpOBO BOMHBI:
pacceKkpeyrMBaHUE U UCIIOJI30BAHUE B HAYYHBIX UCCIIENOBAHUAX U JOKYMEHTAIBHbBIX

nyonukanusax // OredectBeHHble apxuBbl. — 2005. — Ne 4. —C. 3-10 /baza nannbix East View. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/12135972

[TaBnoBa T.®. JlocTyn K apXMBHBIM JJOKYMEHTaM cIielxpaHoB B Hadaine 1960-x — cepenune 1980-x rr. //
OteuectBennbie apxuBbl. — 2014. —Ne 3. — C. 13-26 /ba3a nannsix East View. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/41539586

[ITa6anosa T.E. Pois rinaBHBIX XpaHuTeneil GOHOB B OpraHu3aiui paboThl 0 00ECIEUeHUI0 COXPAaHHOCTH
nokyMeHTOB // OteuectBeHHble apxuBbl. —2013. —Ned4. —C.3-13 /baza nannsix East View. URL:https://dlib-
eastview-com.proxy.lib.rsuh.ru/browse/doc/35546318

[ITabanoBa T.E. Mcropus u npaktika GpoHanpoBaHus TOKyMeHTOB ApxuBHoro (onna Poccuiickoit @eneparnmu
// OteuectBeHHbIe apxuBbl. — 2005. — Ne 2. — C. 28-35 baza nannbix East View. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/24221570

JlonoHUTENbHAS
Metoau4deckas

I'OCT P 33.505-2003. Enunslii poccuiickuii ctpaxoBoii poH qoKyMeHTauu. [lopsiok co3qanus cTpaxoBoro
(doHIa TOKYMEHTAIIUH, SBISIOMICHCS HAIIMOHATIBHBIM HayYHBIM, KYIbTYPHBIM U UICTOPUYECKUM HaceIueM

[DnexTponHsIii pecypc] // [IpodeccuonansHas cripapounas cucrema «Koaekce.py». URL: http://docs.cntd.ru/
document/1200032423

I'OCT P 7.0.97-2016. CUBM 1. Opranu3annoHHO-pacropsaIuTeabHas JOKyMeHTalus. TpeGoBaHus K
odopmIeHHIO JOKyMEHTOB [DnekTponHbli pecypce] // [Ipodeccnonanbaas cnpaBoyHas cucrema «Koaekc.py».
URL: http://docs.cntd.ru/document/1200142871

Hopwmsbl BpeMeHH Ha paOOThI M YCIIYTH, BHITOJHIEMbIE TOCYAapCTBEHHBIME apXxuBaMu /Desiep. apx. areHTCTBO
(PocapxuB), Beepoc. Hayu.-uccnen. MH-T JokymMeHToBeAeHus U apx. aena (BHUMIIA); [cocT.: 3.B.
Bbymmenesa (pyk. Temsl), B.E. Co6ones, JL.JI. Hlotunal. — M: [0.11.], 2008. — 136 c.: Tabn. URL:
http://www.consultant.ru/document/cons _doc LAW 91439/

[TonroToBka apxXMBHBIX IIyTEBOIUTENEH : METOA. pek. / Denep. apX. areHTcTBO, Beepoc. Hayd.-uccnen. uH-T
nokymeHToBeneHus u apx. gena (BHUNUIAA) ; [coct.: B. I'. Jlapuna (pyk. Temsl, oTB. cocT.), H. A. Tacun
(otB. coct.) u 1p.]. - M. : BHUMJA/, 2011. - 191 c.

Hayunas

AstokparoB B.H. Teopernueckue npobiaembl oredecTBeHHOro apxuBoBenenus / B. H. ABtokpatos ; [cocT. T.
H. Xopxopauna ; Poc. roc. rymanutapssliii yH-T]. - Mocksa : PITY, 2001. - 392, [1] c.

Bbyposa E.M. Mcropus u coBpeMeHHbIE TEHACHIIUN Pa3BUTHUS AKCIIEPTH3BI IICHHOCTH IOKYMEHTOB: yueO0.
noco6ue no cnenkypey /E.M. bBypoa. — M.: MTTMAU, 1985. — 65 c.

Koznos B.I1. Taitabl Ganscuduranuu: aHamu3 Hoiesiok ucropudeckux ucrounnkoB X VIII-XIX Bekos.:
nocobue s mpernoaaBateneil u cryneHTos By30B / B.I1. Koznos. — U3n. 2-e. — M.: Acnekr-IIpecc, 1996. —
C. 186-192; npyrue nznanus.


http://docs.cntd.ru/
http://docs.cntd.ru/document/1200142871
http://www.consultant.ru/document/cons_doc_LAW_91439/

Tpemes B.C. HekoTopslie acnekTsl (OHAUPOBAHUS GO,Z[OKyMeHTOB OBbIBIIMX MapTUHHBIX apxuBoB / B.C.
Tpemes // OreuectBennble apxuBbl. — 2005. — Ne 6. — C. 53-56 /baza nannsix East View URL: https://dlib-
eastview-com.proxy.lib.rsuh.ru/browse/doc/12136106

TroneeB B.A. B aBrycre 1991 roga: o npueme naprapxuBoB B BEACHUE rOCYJapCTBEHHBIX apXUBHBIX OPraHOB /
B.A. Tionees // OreuectBennbie apxuBbl. — 2011. — Ne 3. — C. 85-99 /ba3a nannbix East View URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/25022810

Viesuunkuit K.b. KommnexroBanue I'AP® MukpodoTokonusiMu JOKyMEHTOB 3apyOeKHbIX apXUBOB (1956-
2010 rr.) / K.B.

— Ne 2. — C. 57-65 /baza nannbix East View URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/24669174

DKclnepTh3a HEHHOCTH YIIPABIEHYECKUX JOKYMEHTOB U KOMIUIEKTOBAHUE UMH FOCYapCTBEHHBIX ApXUBOB
(Teopust u Mmetoauka) / @enep. apx. areHTcTBO (PocapxuB), Beepoc. Hayd.-uccnen. MH-T JOKYMEHTOBEICHHS U
apx. nema (BHUMUAL) ; [coct.: M. I1. XKykoBa u np.]. - M. : [6. u.], 2007. - 223 c.

6.2. Ilepedens pecypcoB HHPOPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTu «IHTepHEeTY.

ApxuBHbiii o Poccuiickoit @eneparun. LlenTpansHbiii (OHIOBBIN KaTajaor [ DIeKTPOHHBIH pecypc] /
®enep. apX. areHTCTBO. DNeKTPoH. AaH. M., 2001-2019. Pexxum noctyna: http://cfc.rusarchives.ru/CFC-
search/, cBoboanbIii. Jlata obpamenus: 23.08.2019. 3aru. ¢ skpaHa.

ApxuBsl Poccrnu [DnexTpoHHbIN pecypc] / Deaep. apX. areHTCTBO. DIeKTpoH. naH. M., 2001-2019. Pexxum
nocryma: http://www.rusarchives.ru/, ceo6oaubiid. Jlata o6pamenus: 16.08.2019. 3armn. ¢ skpana.

['ocynapcTBeHHBIH peecTp YHUKAIbHBIX JOKYMEHTOB ApxuBHoro (ponna Poccuiickoit deneparyn
[DnexTponHbIH pecypc] / Denep. apx. areHTCTBO. DIeKTpoH. AaH. M., 2001-2019. Pexxum nocryna:
http://unikdoc.rusarchives.ru/, ceo6oansbIii. [lata obpamenus: 23.08.2019. 3arn. ¢ ’xpaHa.

NAAR. DkcnieptHOe coobmiecTBo: [lyreBoauTens B apXuBHOK oTpaciu [ D1IeKTpoHHBIN pecypce] //
HauuonaneHas accormanus apxuBuctoB u aenonpousBoauteneit «HAILL APXVB» (HAAP). DnektpoHn. naH.
M., 2018. Pexxum moctyna: http://naar.ru/, ceobomusii. Jlata o6pamenus: 20.07.2018. 3arm. ¢ sxpana.

[TyreBOAMTENN IO POCCUHCKUM apXHBaM [ DNEKTPOHHBIN pecypc] / Denep. apX. areHTCTBO. DIEKTPOH. 1aH. M.,
2004-2019. Pexxum nocryma: http://guides.rusarchives.ru/, ceoboanbiii. Jlata oopamenus: 23.08.2019. 3arm. ¢
9KpaHa.

denepanbHoe apxuBHOE areHTCTBO (PocapxuB) [DnekTpoHHbI pecypc]| / Denep. apX. areHTCTBO. DIEKTPOH.
nan. M., [2006-2014]. Pexxum noctyna: http://archives.ru, ceoboausiii lara oopamenus: 23.05.2018. 3aru. ¢
JKpaHa

6.2 Tlepeuennb pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKAUMOHHOM ceTn « UHTEepHET»

- l'apanT [DnexkTpoHHBIN pecypc]. — DnekTpoH. nad. — M., cop. 2013. — Pexum noctyma: http:/www.garant.ru.
- Koncynbrant Ilntoc [DnekTpoHHBIN pecypc]. — DnektpoH. gaH. — M., cop. 2013. — Pexxum pocryma:

http://www.consultant.ru.

6.3 Hpo@eccnonanbﬂme 0a3bl JAHHBIX " nH(bopMaunonﬂo-cnpaBqume CHCTEMBI

Hoctyn k nmpodeccuoHanbHbIM 0a3aM naHHbIX: https://liber.rsuh.ru/ru/bases
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WHpopmaloHHbIE CIIPAaBOYHBIE CUCTEMBI:
1. Koncynsrant ITmoc
2. Tapanr

z MaTepI/IaHLHO-TeXHI/I‘leCKOC odecmeyeHue AUCIHHUITIINHBI
B kauecTBe MarepHaIbHO-TEXHUYECKOTO OOECTeUeHMs IUCIMIUIMHBI YKa3bIBaeTCs HEOOXOAMMOE JUIS
oOy4yeHHs JMIIEH3MOHHOE IporpaMMHOe obecreueHue, 00OpyloBaHHE, JEMOHCTPALMOHHBIE MPUOOPHI,
MYyJIbTUMEIUIHbBIE CpEACTBA, YueOHbIE (WIBMBI, TPEHAaXEphbl, KapTbl, IIAKaThl, HAIJIATHBIE TOCOOUS;
TpeOOBaHUA K ayIUTOPHUSM — KOMIIBIOTEpHBIE KJIAcChl, aKaJeMHUYECKHE WJIM CIEHUAIbHO 00OpYHAOBaHHBIC
ayJIUTOPUHU U JTa00OpaTOPHUH, HATTMYUE TOCKH U T.[.

8 Oobecneuenune 00pazoBaTeIbLHOIO MPOLECCA ISl JIUIL ¢ OTPAHNYEHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI

B xone peannzanuu TUCUMIUIMHBI UCIIOJIB3YIOTCS CIECAYIOIIUE TOTIOJHUTEIIBHBIE
METO/Ibl 00Y4EHUs], TEKYIIIETO KOHTPOJIS YCIIEBAEMOCTH M IIPOMEXYTOYHON aTTeCTallui 00y4yaromuxcs B
3aBHCUMOCTH OT UX MHMBHIyaIbHBIX 0COOEHHOCTEH:

* IS CIENBIX U CIaO0BUIAIIUX:

- JeKIMH O(QOPMIISIOTCS B BHUJE 3JCKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIbIO KOMIIbIOTEpa CO
CTELUATM3UPOBAHHBIM TPOTPAMMHBIM 00€CTIEYeHUEM;

- MHMCBbMEHHBIE 3aJaHMS BBINOJHAIOTCA Ha KOMIIBIOTEPE CO CHELMAIU3UPOBAHHBIM IPOTPAMMHBIM
oOecrieyeHreM, T MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecnieunBaeTCs MHIMBUIAYyaIbHOE paBHOMEpHOE ocBeleHre He MeHee 300 Jirokc;

- 7S BBINOJHEHUS 3aJaHusi IpU HEOOXOAMMOCTH TPENOCTABISETCS YBEIWYHMBAIONIEE YCTPOMHCTBO;
BO3MOJKHO TaK’Ke UCIOJIb30BAHUE COOCTBEHHBIX YBEITUUMBAIOUINX YCTPONUCTB;

- MUCbMEHHBIE 3aJJaHUs 0(DOPMIIIOTCS YBEIIMYCHHBIM HIPU(PTOM;

- DK3aMeH U 3a4€T MPOBOJATCS B YCTHOM (OpME WIIM BBHITIOJIHSIOTCS B MUCbMEHHOM (opMe Ha KOMITBIOTEpE.

* IS TIYXUX U CIa00CIBIIIAIINX:

- JeKIUH O(GOPMIISIOTCS B BUJAE DJCKTPOHHOTO JOKYMEHTA, OO MPEeIOCTaBISIETCs 3BYKOYCHUIIMBAIOIIAS
anmnapaTrypa UHAWBHIYaJIbHOTO NOJIb30BaHUS;

- MUCHbMEHHBIE 331aHUS BBITIOJIHIIOTCS HAa KOMIIBIOTEpPE B IMCbMEHHOH (opMme;

- DK3aMEH M 3a4éT MPOBOJATCS B MHCbMEHHON (hopMe Ha KOMITBIOTEPE; BO3MOXKHO NPOBEACHUE B (popme
TECTUPOBAHUSI.

*  JUIsl UL C HAPYLIEHUSMU OTIOPHO-/IBUTaTENIBHOTO alnapara:

- JeKIMH O(QOPMIISIOTCS B BHUJE 3JCKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIbIO KOMIIbIOTEpa CO
CTELUANM3UPOBAHHBIM IPOTPAMMHBIM 00€CTIEYeHUEM;

- MHMCbMEHHBIE 3aJaHMs BBINOJHAIOTCA Ha KOMIIBIOTEPE CO CHELMAIU3UPOBAHHBIM IPOrPAMMHBIM
o0ecIIeueHnEM;

- DK3aMeH MPOBOAUTCS B YCTHOM (hopMe UM B MUCbMEHHOH (opMe Ha KOMITBIOTEpE.

[Tpu HEOOXOIMMOCTH MTPETYCMATPUBAETCS YBEIIMUCHHE BPEMEHH IS TIOATOTOBKU OTBETA.

[Iponienypa mpoBeAeHUsI MPOMEXKYTOUHOM aTTECTALUU Ul OOYUYalOMIMXCSl YCTAHABIUBACTCA C Y4ETOM
UX MHIUBUAYATIBHBIX TMCUXO0(U3NYecknx ocobeHHocTell. [IpoMexyTodyHas arrectanuss MOKET MPOBOJUTHCS B
HECKOJIBKO 3TaIoB.

[Tpu nmpoBeneHUH MPOLEAYPH! OLIEHUBAHUS PE3YIbTaTOB O0YUECHHUS MPEeyCMaTPUBACTCS HCIIOIb30BaHHE
TEXHUYECKUX CPEJICTB, HEOOXOIUMBIX B CBS3HM C HMHIMBHIYAIbHBIMH OCOOCHHOCTSIMU OOydaromuxcs. OTH
CpeAcTBa MOTYT OBITh IPEJOCTaBICHBl YHUBEPCUTETOM, MIIM MOTYT UCIOJIB30BATHCS COOCTBEHHBIE TEXHUYECKHE
CpeAcTBa.

[IpoBeneHue mpoueayphl OICHUBAHUS pE3yJAbTaTOB OOYYEHHUS JIOMYCKaeTcs C HCIOJIb30BaHUEM
JMCTAaHIIMOHHBIX 00Pa30BaTENbHBIX TEXHOIOTUH.



ObecnieunBaercss J0CTyll K HMH(OPMAIMOHHBIM H626H6J1H0rpa(bnqec1ch pecypcaM B cetu MHTepHET
U1l Kakaoro oOydvaromierocsi B (opMax, aJanTUPOBAHHBIX K OTPAaHUYEHUSM UX 30POBbSI U BOCHPHUSATHS
uHpOpMAIH:

* IS CIENBIX U CIAaO0BUIAIIUX:

- B IeYaTHON (opMe yBEITMUYCHHBIM HIPUPTOM;
- B (hopMe 37eKTPOHHOTO JOKYMEHTA;

- B hopme ayamodaiina.

* IS TIIYXUX U CIAOOCIBIIIAIINX:

- B Ie4aTHOH (opme;

- B (hopMe 37eKTPOHHOTO JOKyMEHTA.

* s 00y4aIOIIMXCsl ¢ HAPYIICHUSIMU ONIOPHO-/IBUTATEILHOTO aniapara:
- B Ie4aTHOH opme;

- B (hopMe 37eKTPOHHOTO JOKyMEHTA;

- B hopme ayamodaiina.

VYueOHble ayTUTOPUH Ul BCEX BHJIOB KOHTAaKTHOM M CaMOCTOSATENBHOU pabOThl, HayyHast OMOIMOTeKa U
WHBIE TIOMEIIEHUs [UIs OOY4eHHs OCHAIIEHBl CIEHUAIBHBIM OOOpYIOBaHHMEM M Y4YeOHBIMH MECTaMH C
TEXHUYECKUMU CPEICTBAMH OO0YyUeHUS:

* IS CIENBIX U CIAaO0BUIIIUX:

- YCTPOICTBOM JUIsl CKaHUpOBaHUs U uTeHus ¢ kamepoil SARA CE;

- nucrneeM bpaiins PAC Mate 20;

- mpuntepoM bpaits EmBraille ViewPlus;

* IS TIIYXUX U CIaOOCIBIIIAIINX:
- aBTOMATU3UPOBAHHBIM pab0UMM MECTOM JUIS JIIO/ICH ¢ HApYIICHUEM CyXa U cIa00CbIaIuX;
- aKyCTUYECKUN YCHIIUTEIb U KOJIOHKH;
* s 00y4aIOIIMXCsl ¢ HAPYIICHUSIMU ONIOPHO-/IBUTATEIBHOTO aniapara:
- IEPEBMKHBIMHU, PETYIHPYEMbIMH SproHoMu4eckuMu napramu CH-1;
- KOMIIBIOTEpHON TEXHUKOM CO CIEIHMATIBLHBIM ITPOrPAMMHBIM 00€CIICYEHHEM.
®opma mpoBeAeHUs TEKyIIed M UTOTOBOM aTTecTalH JUIS JIMI C OTPAHUYCHHBIMU BO3MOXHOCTSIMH
3JI0POBBS YCTAHABIMBACTCS C YIETOM MHIMBHIYATbHBIX MCUXO(U3NIECKUX 0COOCHHOCTEH (YCTHO, MUCHMEHHO
(na Oymare, Ha KOMIIbIOTEPE), B GOpPME TECTUPOBAHUS U T.11.). [Ipr HEOOXOAUMOCTH CTYIEHTY MPEAOCTABISACTCS
JOTIOJTHUTEIHHOE BpEMs JIJIsl TOATOTOBKH OTBETA HA 3a4eTe WM dK3aMeHe.

2 MeToaudeckue MaTepHuajabl

9.1 Ilnanbl ceMUHAPCKUX (MPAKTHYECKUX 3aHATHIA) 3aHATHI

IInanbl 1aGopaTOpPHBIX PA0OT M METOAMYECKHE
YKa3aHMSA M0 UX BbINOJTHEHUIO
Y4eOHBIM IUTAHOM  TIPEAYCMOTPEHO  TPOBEJACHHME IO JUCHUUIUIMHE «APXUBOBEICHUE)
nabopaTOpHBIX 3aHATHI: B 4 cemecTtpe — 32 yaca (16 3anatuii) u B 5 cemectpe — 42 vaca (21 3ansTue).

YACTD 1 (4 cemectp)
Tema 1. Onpenenenue GOHIOBOI MPUHAUICKHOCTH JOKYMEHTOB U 1en (3 3aHATHs, 6 4acoB)
Tema 2. O3nakomiieHHE ¢ TOKyMeHTaMu GoH/a (4 3aHATHS, 8§ YacoB).
Temsr 3-4. CocTaBiieHHe 3arojIOBKOB €7 MM UX yTOuHeHHe (penakTupoBanue). OTOOp cBeAeHUH s
HUCTOPUYECKOU CIIPaBKU (9 3ansaTHH, 18 yacos).

YACTD 2 (5 cemectp)

Tema 5. OkcnepTusza HaydHOW M NIPAKTUYECKONW IEHHOCTHM JOKYMEHTOB HAa OCHOBE KpPUTEPHUEB
9KCHEPTU3BI LIEHHOCTH. BrisiBnenue aen, NoaneXamux ¥ HE MOAISKAUIUX MOCTOSIHHOMY XPAaHEHHIO.
N3ydenune oqHOro U3 nepeyHen JOKYMEHTOB (TMIIOBOTO WJIM BEIOMCTBEHHOTrO0) (3 3aHsATHS, 6 4acoB).

Tema 6. Pa3zpaboTka cxemsl knaccudukanuu aen Gonaa (1 3ansrue, 2 yaca).
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Tema 7. CocraBnenue omucu (odopMIICHHE €€ - ONHCATeNbHBIX CTaTei) Ha Jena MOCTOSHHOTO
XpaHeHus (4 3aHATHSA, 8 4acOB).

Tema 8. CocraBneHue cripaBOYHOTO ammapaTa K OIMCH Ha JIeJla IOCTOSSHHOTO XpaHeHusd (4 3aHsarus, 8
YacoB).

Tema 9. Yuer noxkymenToB apxusa (1 3anstue, 2 yaca).

Tema 10. HopmaTHBHO-METOJMYECKHE TOCOOHMS IO OKCHEPTU3E€ LEHHOCTH JOKYMEHTOB U
KOMIUIEKTOBaHUIO MU AD PO (2 3ansTus, 4 yaca).

Tema 11. 'ocynapcTBeHHBIH yueT nokymMeHTOB (1 3aHATHE, 2 Haca).

Tema 12. Karanorusanus 10KyMeHTOB (2 3aHATUS, 4 Yaca).

Tema 13. O630psl nokymentoB. IlyreBomutenu (2 3anstus, 4 yaca).

Tema 14. Mcnonp3oBaHue TOKyMEHTOB KOHKPETHOTO apxuBa (1 3aHsTHeE, 2 yaca).



IInan n1aGopaTopHbIX 3aHATHIA

JOKYMEHTOB Ha
OCHOBE
KpUTEPUEB
9KCIEPTHU3BI

JOKYMEHTOB. YMETh
npu-

MCHATH UX IIPpU
MIPOBEACHUN

= PesyabTarsl
E Tema Padorta cryneHTOB B Hemy ok paooThl

s N ayxETOpEN HAY4HTBCA 32 B ayIMTOPHH
8 BpeMs 3aHATHH (mucbMeHHast

2 $opma)

1. Omnpenenennie  |Onpenenenue GoHaoBoM |OnpenensTh 5 1en U3 KOJUJIEKLHUU
¢bongoBOH IIPUHAJJIEKHOCTH ¢boHI0BYIO JOKYMEHTOB C
TIPUHATIEK- JTOKYMEHTOB MIPUHAJUIEKHOCTh yKa3aHueM UX GOHOBOM
HOCTHU BHYTPEHHUX, BXOJIAIINX, | TOKYMEHTOB. MIPUHAJUIEKHOCTH.
JTOKYMEHTOB UCXOIAIIHUX.

U JIe.

2. Oznakomnenue |M3ydenue OnpenensaTs Kpatkas ucropuueckas
C IOKYMEHTaMH |3aKOHOAATEIIbHBIX XPOHOJIOTUYECKUE CIIpaBKa 110
¢boHnma. MCTOYHUKOB TI0 HCTOPHUHU |TPAHULIBI QDXUBHOTO  |UCTOPHHU YUPEIKICHUS

YUPEKICHUS ¢oHa KOHKpETHOTO | (hOoHI000pa30BaTEIsL.
¢donm000pazoBarTens. ¢donm000pazoBarTens.

Ot0op marepuana 1t |3HaTh (HaKTOPEI,

IIEpBOM BJIMAIOLINE HA

YaCTH UCTOPUYECKOM ¢bonmpoBaHue

CIIPaBKH TIO KOHKPETHBIX (POHI00-

UCTOPHHU YUPESIKICHUN  |Opa3oBaTesel.

¢donm000pa3zoBaTens.

3-4. |CocraBnenue |l3yueHue N1OKyMEHTOB, |AHaIU3MpPOBAThH KapTouku ¢ onucanuem
3aroJIOBKOB JIeNl |OMHMCaHKue coJiepyKaHue (3arosyoBka-

WIH UX 7IeTT Ha KapTOouKax, JOKYMEHTOB JUIsl MU) 1en ¢poHaa. Beimucku
yTOUHEHHE COCTaBJICHUE OITUCAHUS U3 JIOKY-
(pemakTHpoBa- |aHHOTAIMI Ha JeTT: COCTaBJIATh MEHTOB TI0 HCTOPHHU
Hue). Or6op OTJIEJIbHBIE IOKY- TUIIOBBIE, ¢bonnoo6pazoBarens LI
CBEJICHUH V11  |MEHTHI, BHISIBIICHHE MPOCTHIE, HCTOPHUYECKON CITPABKU.
HUCTOPHYECKOW  |CBEACHUM st 00001IIeHHBIE, CITOXK-
CIIpaBKH. UCTOPHUYECKON CIIPABKU. |HBIE,
PenaxrupoBanue CTPYKTYpPUPOBaHHbIE
3aroJIOBKOB JIElI. 3aroJIOBKH. 3HAaTh
crienupuKy
OITUCAHUS
JTOKYMEHTOB Pa3HbIX
HCTOPUYECKUX
MIEPUOJIOB
U Pa3HBIX CUCTEM
JOKYMEHTAIIH, B TOM
qHCcIIe TMYHOTO
MIPOMCXOKICHUSI.

5 Dkcneprusa N3yuenue TunoBoro wiu |3HaTh NPUHLIUIIBI, OTt60p nmen, mouIekKanux
HAY4HOU BEZIOMCTBEHHOTO METOJIbI U XpaHEHUIO
U TIPAaKTUYECKOM |TIepeyHs JOKYMEHTOB.  |KPHUTEPHH AKCIIEPTU3BI | B TOCYAAPCTBEHHBIX U
LIEHHOCTH [IEHHOCTH MYHUIHMIATBHBIX

apXuBax. BrisBienne ACTI,
HC

MOJUISKAIUX XPAHEHUIO.
AKT Ha
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IIEHHOCTH.
BrisBienue
ISUR

Mo JJICKAITNX U
HE

DI/ koHKpeTHOTO
apXUBHOTO
donna.

7ena, BhIICICHHBIC K
YHUYTOXKEHHIO.

AKT 00 0OHapyXeHUH
HENPO(UIBHBIX JIEI.

TIOJUTEKAIINX
IIOCTOSIHHOMY
XpaHEHUIO.
N3ydyenune
OJIHOTO U3
IIepeYHen
JOKYMEHTOB
(TMIOBOTO WK
BEJIOMCTBEHHOT
0.
PazpaboTka Omnpenenenue Beaymux |YMeTh IPOBOAUTH Cxema kmaccupuKanm
CXEMBI U JONOJHUTEIBHBIX KJIacCU(HUKALIUIO nen (on-
KJIacCU(HKALMH |IPU3HAKOB JUIS CXeMbl  |(OpraHu3alyio) 10-  |Ja, 3aKpEIUICHHBIX 32
aen cHCTEeMaTHU3alllu JIeTT KYMEHTOB B [IPEZIENAX |CTYACHTOM.
¢boHnpa. ¢donna. Ber- apxuBHOTO ponma B  |Kaprounas onucsk nen
00p THIA CXEMBI. COOTBETCTBUU apXHUBHOTO
Cucremaruzanus CO CTPYKTYpOH ¢boHna.
KapTOYeK ¢ OMUCAaHUEM B |(pOHI000pa3oBaTes,
COOTBETCTBUHU C ero QyHKIMSIMH WA
KJIacCU(HUKAIMOHHON JIPYrUMH MPU3HAKAMU.
CXEMOH.
CocraBnenne  |['pynmupoBka KapTodek, |YMETh COCTaBIATh U | 3aMOJIHEHHBIN OJTaHK
OITUCH Ha KOTOPBIX 3allUCaHbl  |0(OPMIISTH ONUCH B | OTIMCH.
(oopmiieHne  |3aroJIOBKH JIEl, B COOTBETCTBUHU C
ee COOTBETCTBUU C JNEUCTBYIOIIUMHU
OIUCATENBHBIX |pa3paboTaHHOM HOPMAaTHUBHO-
cTareil) Ha Jiena |{CXeMo Kiaccu(HUKalUK. | METOIMYECKUMU
nocrostaaoro  |Ilepe- MOCOOUSMHU.
XpaHEHUSL. HECTH JIaHHBIE C
KapTO4eK B OJIaHK
omrcu. OdopmiieHue
UTOTOBOM
3aIUCH.
CocraBnenne  |CocraBieHue VYmets coctaBiath 1 |[lonHOCTBIO OhopMIIeHHAS
CIPaBOYHOTO  |MIPEIUCIOBUS K 0(GOPMIISATH ONUCH. OIIMCH CO
amrmapara K OTIHCH, TUTYJIBHOTO CIPAaBOYHBIM aIapaToM.
OIIMCH Ha Jiena  |JIMCTa, yKa3aTeneH,
MOCTOSIHHOTO ~ |COAEPKaHUS U MHBIX
XpaHEHUSL. ane-

MEHTOB CIIPABOYHOTO
ammapara
K OIIHCH.
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0. Vuer AHanu3 y4eTHbIX 3HaTh COCTaB U 3arnoHeHHbIE POPMBI
JOKYMEHTOB JOKYMEHTOB. byHKIIH YUETHBIX IOKYMEHTOB.
apxuBa. Pemenue 3agaun no YUETHBIX IOKYMEHTOB.

y4eTy TOKYMEHTOB Ymers

(0ocHOBHOE BHUMaHUE COCTaBJISATh YUETHBIE

YIESAETCS YUETY B JOKYMEHTHI B

apXyBax OpraHu3aluii). |COOTBETCTBHUH C
TpeOOBaHUSAMU
Pernamenra
roCyJapCTBEHHOTO
LEHTPAJIN30BaHHOT O
yueta. (M., 1997).

10. |HopmaruBHo- |M3ydeHue npumepHbIX |YMeTbh noab30BaThes |[IuceMeHHBIN aHanu3
METOJJMYECKUE |CIHCKOB HOpPMaTHUBHO- TUIIOBOTO WJIN
noco6us 1o YUPEXKIACHUH, METOIMYECKUMU BEJIOMCTBEHHOI'O IIEPEYHS
IKCIEPTHU3E SBJISIOLINXCS OCOOUSAMU TIO (mo 3a-

LIEHHOCTH HCTOYHUKOM IKCIIEPTHU3E JAHUIO TIPENOJaBaTensl).

JOKYMEHTOB U |KOMIUIEKTOBAHHUS; TUIIO- |LIEHHOCTU

KOMIUIEKTOBa-  |BbIE M BEIOMCTBEHHbBIE |IOKYMEHTOB.

Huto uMu A®  [nepeynu

PO. JOKYMEHTOB.

11.  |T'ocynmapcTBeHH |AHaIN3 yYETHBIX 3anonHeHHbIe GOPMBI |3HATH COCTAB M (PYHKIHH
I JOKYMEHTOB. YUETHBIX IOKYMEHTOB. | yYYETHBIX
y4er JOKYMEHTOB B
JOKYMEHTOB. roCyJapCTBEHHbIX

Y MyHUITUTATBHBIX
apXMBax U apXUBHBIX
opraHax. YMeThb
3aI0JIHATh

YUYETHBIE JOKYMEHTBI.

12.  |Karanoruszauus |I1. Ot06op 20 TeMaTHYECKUX YMeTs Xxopouio
JOKYMEHTOB. uHbOpMaIUU AT KapTOYeK, OpPUEHTUPOBATh-
Knaccuduka-  |cucremaTnyeckoro COCTaBJICHHBIX Ha cs1 B EKJIU, nuist atoro
1S JOKyMEHT- |KaTtajiora u JOKYMEHTBI 3HATh €ro
HOMU ONMCAHUE €€ Ha (oH1a IPY OTIMCAHUU | CTPYKTYPY, CUCTEMY
UHPOpPMAIMKM  |KaTaIOKHBIX oT- uHpOpMaIH
(o) KapTOYKax. JENbHBIX €UHUL] 0 JiesITenbHOCTH /0,
Marepuaiam 2. Nzyuenne EKJIU |xpanenus, IIPOU3BOIUTH
EKI1 AD POD. OTAEIBbHBIX €€ OIMCAaHUE Ha
AD PO (mm 3. E nunerit JIOKYMEHTOB, KapTOYKax,

CEK). KJ1accupukarop IPYII U 9acTei VHJIEKCUPOBATh U
JOKYMEHTHOM JOKYMEHTOB, CHUCTEMATHU3UPOBATh B
uHpopmaruu AD PO 3auHJEKCUpPOBaHHBIX |cooTBeTcTBUU ¢ EK/IU
(M., 2007). no EKJIN AD POD.

4. Nzyuenune ADPOD.

CUCTEMBI HHJEKCAIH 11O
EK/IA.
S. WHnexcupoBanue

KapTOYCK I10
EKJIN.
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13.

O0630pHI
JOKYMEHTOB.
IIyreBoaurenu.

N3ydyenune
OITyOTMKOBAHHBIX
TEMaTHUYECKHUX U
(boH0BBIX 0030DOB,
IIYTEBOAUTEIIEH 110
bongam

apXUBOB U KPAaTKUX
CIPAaBOYHHUKOB, AHAJIN3
0030pOB 10 33/TaHUIO
Iperno/aBaTes.

IIncbMEHHBIX aHAIU3
TEMaTU4YECKUX U
¢oH10BBIX 0030pOB
JOKYMEHTOB U OJTHOTO
u3

IIyTEBOIUTENIECH
(omyOIMKOBaHHBIX).

1. 3HaTh CTPYKTYpPY
0030pOB, OpraHU3aIUI0

JOKYMEHTHOM
uH(pOpMaIUK B OCHOBHON
gacTu 0030pa
(XapakTepucTuka
JIOKYMEHTA),

COCTaB U COJIEp/KaHNE
HCA. Ymerts
KPUTHUYECKH TTOJOUTH K
OLIEHKE

CIIPaBOYHUKA.

2. 3HaTh MECTO U
3HAUEHUE ITyTEBOJAUTENS B
HCA, cTpykrypy nyreBo-
JUTEINSL, TPUHIIUTIBI
OpraHu3aluu
JOKYMEHTHOM
uH(pOpMAIINH, COCTAB

n 3HaueHue HCA u
MIPUIIOKCHUH.

YMeTb COCTaBIATh
XapaKTEPUCTHUKY
JTOKYMEHTOB (hOH/Ia.

14.

Hcnoas3oBanue
JIOKYMEHTOB
KOHKPETHOTO
apxuBa.

N3yuenue meTo10B
BBIIIOJIHEHUS
3aIpOCOB.

IToaroroBka OTBETOB
Ha

TEeMaTUYECKHEe U
COITMATLHO-
MIPaBOBBIE 3aIIPOCHI.

Bectu nouck
nH(OPMAIINH IO TOKY-
MEHTaM apXHBa C
HCIOJI30BAaHUEM

Bcex anmemenToB HCA.

9.2 MeToaudeckue PEKOMEHIAIIUA 110 NOATOTOBKE NHCbMECHHBIX paﬁoT

Pexomenoayus no 6vinonHeHu0 KOHmMpOabHou padomot: KoHTponpHas paboTa J0DKHA
MPEJCTaBIATH COOOM CAaMOCTOSATENLHBIN OTBET Ha OJIMH U3 MPEIOKEHHBIX BOIIPOCOB, 00HEMOM
1-2 nucra A4, eMOHCTPUPYIOLIUI 3HAaHUE COOTBETCTBYIOLIETO pa3/iesa AUCIUILINHBIL.

Pexomenoayusa no nanucanuto pegpepama: Pedepar - 370 KpaTkuii 0030p MyOIMKaIMid 1O
33JJaHHOM TeMe, C DJIEMEHTaMH COIOCTABUTEIBHOIO aHaIM3a. 3aJauyd CTYIEHTAa HCIOJIb3Ys
JIUTEpaTypy MO BBIOPaHHOW TeMe, aJeKBaTHO NEpPeAaTh AaBTOPCKYIO MO3UIUI0 U H3JIOKUThH
coOcTBeHHOE BHIeHHE MpoOsieMbl. Heo0X0AMMO TpaMOTHO W3JI0KHUTh MaTepUall B COOTBETCTBUH
C TOM MIM MHOW JIOTMKOM (XpOHOJIOTMYECKOH, Temartndeckoi u 1p.). Pedepar nomxen
colepKaTb WTOTM MPOBEACHHOW HCCIenoBaTeIbCcko paboTel. Haumnaercs pedepar ¢
TUTYJABHOTO JIMCTA, 32 KOTOPBIM CJIEAYET OIJIaBIEHHE - IUIAaH, B KOTOPOM KaXIOMy pa3aeny
JOJKEH COOTBETCTBOBATH HOMEp CTpaHHIbl. OCHOBHAs 4acTh MOXKET OBITh MpE/ICTaBlIeHA KaK
HEJBHBIM TEKCTOM, TaK M pa3fefieHa Ha TJaBbl. 3aKIIOYEHHE JOJDKHO COJIEp)KaTh KpaTKue |
YeTKHE BBIBOJBI. 3aBepIIaeTcs pedepar CHMCKOM HUCTOYHUKOB U IMTepaTyphl. B paboTe nomkHO
ObITh HCHOJB30BAHO HE MEHee 5 pa3HbIX MCTOUHMKOB. OdopmileHHE CIHCKa UCTOYHHUKOB H
JUTEPaTyphl JOJHKHO COOTBETCTBOBATH TpeOoBaHUAM OuONMorpaduueckux cranaapToB. Oobem
paboTbI HoykeH ObITh HE MeHee 15 u He Gosee 23 cTpanull. Pabora gomkHA BHIOJIHATHCS Yepe3
oounapnulii unmepean, 14 wipugmom, cTpaHuIlbl 10JKHBI OBITH MPOHYMEPOBaHbL. PaccrosiHue
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MEX]ly Ha3BaHHEM 4acTu pedepaTta WM IJIaBbl U MOCIEAYIOIIUM TEKCTOM JIOJDKHO OBITH paBHO
TpeM wuHTepBasaM. Kaxknas nuTara JJ0JDKHA CONPOBOXAATHCS CCBUIKOW Ha HMCTOYHHK,
Ooubnuorpaduueckoe ONUCaHWE KOTOPOTO JIOJDKHO TPHUBOIAMTBCS B COOTBETCTBHM  C
TpeboBaHusAMu Oubimorpaduyeckux cranaaproB. OnenuBas pedepar, mpenogaBareib
oOparaeT BHUIMaHUE HA COOTBETCTBHE COJECpIKAHUS BHIOPAHHOMN TeMe; COOI0AEHUE CTPYKTYpPhI
paloThl. YUuThIBaeTCSI yMEHHE paboTaTh ¢ HAYYHOH JMTEPAaTypOd - BBIWICHATH MPOOIEMy U3
KOHTEKCTa; JIOTUYECKU MBICIUTh, O(GOPMIISATh HAydyHBIH TEKCT (IIPaBHIBHOE MPUMEHEHHE H
oopMIICHHE CCBUIOK, COCTaBjeHHE OuOMuorpaduu); yMeHHE MPaBUIBHO TOHATH MO3UIIMIO
aBTOPOB; coOmoieHre 0ObeMa paboThl; aKKypaTHOCTh U MPaBUIBLHOCTH opopmiieHus. Pedepar
JOJKEH OBITh CHaH IS IPOBEPKHU B YCTAHOBJICHHBIN CPOK.
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Hpunoxenne 1

AHHOTALMS JUCHUIIIAHBI

JucuumimHa «ApXUBOBEICHUE»  SBISETCS  JUCHUILUIMHOW — 00sI3aTENBHON  4acTu
TUCHHIUIMH y4eOHOTO TUTaHa MO HampaBieHHio moAroToBku 46.03.02. «/lokymMeHTOBeneHHE U
apXUBOBEJACHUE. JucuumuuHa  peanusyercs Ha  GakynbTeTe  apXUBOBEACHHUS U
JOKYMEHTOBEACHUS Kaeapoil apXuBOBEICHHUS.

Lenp aucuumiuHbl: cHopMUpOBaTh y 0O0YyYarOIIUXCS yrayOneHHOe |
[[EJIOCTHOE TMPEACTaBIEHUE 00 MCTOPUKO-JOKYMEHTAIBHOM HACleUH B apxuBaX MOCKBHI,
OTpaXKAIOMIUX AYXOBHYIO JKHU3Hb OOIIECTBA, MMEIOIIUX HCTOPHYECKOE, HAYYHOE, COIHAILHOE,
KYJIbTYpHOE 3HaUCHHUE.

3amayu JUCIAIUINHEI:

- chopMUpOBaTh y CTYIACHTOB HUCTOPUYECKH KOHKPETHOE TpEICTaBlIeHHE 00
apxuBax MOCKBBI;

- W3YYUTh OCHOBHBIE dTarbl ((POPMUPOBAHUS APXUBOB MOCKBEIL;

- paccMOTpPETb ~ HOPMATHBHO-IIPABOBHIE  OCHOBBI OpraHu3alid  XpaHEHHUS,
KOMIUIEKTOBAHUS, y4€Ta U UCIMOJIb30BAaHUS JOKYMEHTAIbHBIX KOMILJIEKCOB B apXUBax MOCKBBI;

- pPacCMOTpPETh COCTAaB U COJIEP)KAaHUE JIOKYMEHTOB, XPaHSILIUXCS B apXuBax
MOCKBEI;

- chopmupoBaTh HABBIKH PAOOTHI C JOKYMEHTAMH IO UCTOPUU MOCKBBI, XPaHSIIIUXCS
B apXHMBax ropojia;

- paccMoTpeTh MPOOJIEMbI COXPAaHEHUS U HCIIOJB30BAHUS HCTOPHKO-TOKYMEHTAIBHOTO
HacieAuss B apxuBaX MOCKBBI, MOHMMAThb WX B3aUMOCBSI3b C pPa3BUTHEM TOCYAApCTBA U
oOI1ecTBa.

JlucuuiuivHa HanpaBjieHa Ha (JOPMUPOBAHUE CISAYIONUX KOMIETEHIIHA:

OIIK-2. Cnoco0GeH Hax0AUTh OPraHU3alMOHHO-YIIPABICHUECKUE PEIICHUS P PEIICHUH
3a7a4 B cdepe cBoeil mpodeccrHoHaIbHOM AeATeNbHOCTH

OIIK-3. CriocoGeH mpUMEHSTh TEOPETUUYECKUE 3HAHUSA JJIS PEIICHUS MOCTaBJICHHBIX
3a7a4d B 00JIACTH TOKYMEHTOBEACHUS U apXHUBOBEICHHS

B pe3ynbraTe 0CBOEHHS JUCHUIUIMHBI O0YYaIOUTHICS JODKEH:

3HaTh: OCHOBHBIE METOJBl U CPEACTBA NPOBEACHUS TEOPETUUECKUX MCCIEAOBAHNN;
TEOPETHUYECKHE OCHOBBI (0OBEKT, MPEAMET, MPUHIIMIIBI, METO/b) APXUBOBEACHUS KaK HAYYHOU
JUCLUILINHBI, CBSI3b APXMBOBCACHMS C APYTMMH JHUCLUMIUIMHAMM, OCHOBHBIC HAIPaBJICHUS
paboThI rocy1apCTBEHHBIX/MYHULIUTIANBHBIX U IPYTUX apXUBOB PD

YMeTh: MPUMCHATH NOJYYCHHBIC TCOPCTUYCCKUC 3HAHUA IJId PCIICHUA 3a1a1
HpO(I)CCCI/IOHaJ'H:HOI‘;I ACATCIIBHOCTU,; OCYIICCTBJIATH BBIGOp U IMIPUMCHSATH MCTOAbI apXUBOBCACHU A
Ha IMPAKTHUKE, COBCPIHICHCTBOBATL ITPUMCHACMBIC MCTOIbL

Biagers: HaBbIKAMHM  IIPOBEIEHHS  TEOPETUYECKUX  HUCCIEAOBAaHUM B paMKax
o0pa3oBaTebHOTO Tpollecca U AajbHEUIIe mpopecCHOHATBHON NeATeNbHOCTH; TOHUMaHHEeM
TEHJCHUHUHU Ppa3BUTUA TEOPUM  APXUBOBEICHUS, IIOHUMAHHUEM 3HAYMMOCTH  METOJOB
apXWBOBEJICHUS MIPU U3YUCHUU OOBEKTOB UCCIIEIOBAHUS

Paboueii mporpaMMoii mpeycMOTpPEHBI CIICAYIOIINE BUBI KOHTPOJIS: TEKYIUI KOHTPOJIb
ycrieBaeMocTd B (hopMe ompoca, KOHTPOJIbHOM paboThl, pedepaTa, IPOMEKYTOUHAs aTTECTAIUS

B (popme 3adera, 3aUeTa C OIEHKOH, JK3aMeHa.

06H_Ia51 TPYAOCMKOCTb OCBOCHUSA NUCHUIIJIMHBI COCTABJISICT 9 3a4eTHBIX CAUHMUII.
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