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1. OBIIUE CBEJAEHUA O ITPAKTUKE

[Iporpamma npou3BOACTBEHHOM MPAKTUKY (MTPEAAUITIOMHON ) TpeAHA3HAYEHA
U1t 6akajaaBpoB (B TOM YHCIIE JI1 MHKIIO3UBHOIO 00pa30BaHUs MHBAIHUIOB U JIMII
C OTpaHUYEHHBIMU BO3MOYKHOCTSIMU 3JI0POBBSI), 00YYaIOIUXCS MO HAMPABICHUIO
noarotoBku 46.03.02  «/lokyMeHTOBeJeHUE U apPXUBOBEICHHE», NPOPUIH
MOATOTOBKU  «J[OKyMEeHTallUOHHOE OO0eclieueHue YIhpaBieHUs», Ha Kadeape
MEHEDKMEHTa U JIOKYMEHTAIlMOHHOTOo 00OecnedYeHusi, B COOTBETCTBUU C
dbenepanbHBIM  TOCYAApPCTBEHHBIM 00pa30BaTENbHBIM  CTAHAAPTOM  BBICIIETO
o0Opa3zoBaHus, yTB. MPUKa3oM MUHUCTEPCTBA HAyKW U Bbiciiero obpazoanus PO
or 29.10.2020 r. No 1343, c¢ ywyeroM TpodeCcCUOHATBHBIX CTaHAAPTOB,
COOTBETCTBYIOIIUX MPOGECCHOHATIBHON JISSITEIHHOCTH BBIITYCKHUKOB.

Bua npakTuku: TPOU3BOACTBEHHAS MPAKTHKA (TIPEITUTIIIOMHAS ).

Cnoco0d tmpoBeneHUsS] TMPOU3BOJCTBEHHON TMPAaKTUKHU: CTallMOHApHas,
BbIE3/IHAS.

dopma npoBeICHUS MPOU3BOJACTBEHHON MPAKTUKU: TUCKPETHO.

Ileabr nNpou3BOACTBEHHOW NPAKTHUKHM - 3aKPEIUICHHE M PACIIMPECHHE
TCOPETUYCCKUX W TPAKTUYCCKUX 3HAHMK B 00JacCTH JOKYMCHTOBEJCHUS H
apXWUBOBEJICHUS, (HOPMHPOBAHUE HABBIKOB MPUMEHCHHUS 3THX 3HAHUW TPH PECIICHUN
KOHKPETHBIX HAyYHBIX M MPOU3BOJCTBCHHBIX 3aJ]1a4, CBSI3aHHBIX C BBITIOJHECHHUEM
BBIMYCKHOM KBaTU(UKAIIMOHHON PaOOTHI.

3aga4yu MPOU3BOJACTBEHHON NMPAKTHUKH:

- yri1yOJieHre TeOpEeTUYECKUX 3HAHUN U 3aKpETUIeHHEe MPAKTUYECKUX YMEHUM
B 00JacTM  JIOKYMEHTAallMOHHOTO  OOecleYeHusi  yNpaBleHUs B  XOJe
CaMOCTOATEIHHOM MpodhecCuOHATBHON NEATEeIbHOCTH;

- cbop u o00o0OmIeHHME MaTepuana I BBIMYCKHOH KBaIM(pUKAITMOHHOMN
paboTHI;

- yrIIyOJIeHHE TEOPETUYECKUX 3HAHMM M 3aKperieHHe TMPaKTHYECKUX
YMEHHI NPOBEJICHUS JOKYMEHTOBEIUECKUX HCCIICIOBAaHUM;

- 3aKperieHHe B XOJE BBINOJHEHHUS 3aJaHUil TMPAKTUKH HOPMATHUBHBIX
TpeOOBaHM K OpraHU3allMK TOKYMEHTAIIMOHHOTO COMPOBOXKIICHUS JESITEIbHOCTH
opraHuzanuu (MpeanpusaTUs, YIPEKICHHUS);

- ¢dopmupoBaHne 'y OOyYalOImMUXCSI  CIIOCOOHOCTH  OCYIIECTBIATH
KOMITJIEKCHYIO OIIEHKY OpraHu3anud paboThl C JOKYMEHTaMH B YCJIOBHSIX
KOHKPETHOTO YyUYpeXIeHus (MpeAnpusaTus, OpraHu3alliM), SBIAIOMIETOCcsS 0a30ii
MPAKTUKH.

2. IEPEYEHD IIVIAHUPYEMBIX PE3YJIbTATOB OBYUEHWUSI ITPU
MPOXOXJIEHUU ITPAKTUKH (POPMUPYEMBIE KOMIIETEHIIUN)
[Ipodeccronansubie  KOMIeTeHIMH  CHOPMYIHPOBAHBI  HA  OCHOBE
BBIOpPaHHBIX U3 MPO(HECCUOHANBHBIX CTAHAAPTOB 00OOIIEHHBIX TPYAOBBIX(PYHKIUMI
(OT®), cooTBeTCTBYIOMUX MPOGECCUOHATBHON JIESITEIbHOCTHBBIITYCKHUKOB.



VYHuBepcalibHble U 001IENPOPECCUOHATIbHBIE KOMIIETCHIIMN YCTAaHOBIICHbI

PI'OC.
®opmupyemble NHankaTophl JOCTHKEHUS] KOMIIETCHIU IInanupyemsie pe3yJbTaThl
KOMIEeTeHIIUU NPaKTHYeCKOii 1eATeJTbHOCTH,
obGecneunBaromue (popmuposanue
KOMIeTeHIN i
OIIK-3 Cnocoben OIIK- 3.1. 3nars: OIIK - 3.1. 3nars:
IIPHUMCHSTH - meopemu4decKkue OCHO86bl | - TCOPCTUYCCKUC OCHOBBI
TCOPCTUYCCKHUC 00kymeumoee()eﬁwl u apxueoee@euuﬂ; JOKYMCHTOBCACHUA u
3HaHUuA OJIs1 - OCHOB6bl OOKyMeHmaHHOHHOIZ APXNBOBCIACHUAA,
pemicHuA oesmenbHoCmu U apxueroco oena. - OCHOBBI HOKyMeHTaHHOHHOﬁ
IIOCTAaBJICHHBIX ACATCIIBHOCTH U apXUBHOI'O J1€J1a.
3aa4 B 00J1acTH OIIK - 3.2. YmerTsb: OIIK - 3.2. YmeTb:
JOKYMCHTOBCACHUA - onpe()ejz;lmb COBPEMEHHbLE }’Zp06ﬂejl/lbl - onpeaACIATL COBPCMCHHBIC

" apXUBOBCICHUSA

HayKu U  npakmuku 6  obiracmu
O0OKYMEHMOBeOeHUs. U apPXUBOBEOCHUS;

- ompedensimb  npogheccuoHanrbHble
3a0aqu 8 obaacmu OOKYMeHmMOo8eOdeHUs
U apxu808e0eHUsl,

- UCNOIL308AMb MEXAHU3MbI PeUleHUs]
NOCMAageHHbIX 3a0a4 8 001acmu
O0OKYMEHMOBEOeHUs. U APXUBOBEOCHUSL.

npoOieMbl HayKH U MPAaKTUKH B
00JlacTh  JJOKYMEHTOBEICHUS |
APXVWBOBCJACHUAA,

- OMpPENEIATh
npodeCcCHOHABHBIE 33/Jadydl B
0o0lacTi  JJOKYMEHTOBEICHUS |
apXI/IBOBeI[eHI/ISI;

- YCIIOJIb30BaTh MEXAHU3MBI
pelIeHus TOCTaBJICHHBIX 3371a4 B
00J1acT TIOKYyMEHTOBEACHUS U
ApXUBOBEICHMUS.

OIIK - 3.3. Baners:

- 81a0emb HABLIKAMU NPUMEHEHUs.
meopemuyecKux 3HaHull s peulenus
3a0au 6 001acmu OOKYMeHmoB8eOeHUs: U
apxuB0B8e0eHtUsl.

OIIK - 3.3. Braners:

- BJIQJICTh HAaBBIKAMH TIPUMCHEHUS
TEOPETUYCCKUX 3HAHUU JIJIS
pelIeHus 33/1a4 B 00JIaCTH
JIOKYMEHTOBECHHS U
APXUBOBEIICHHS.

OIIK-5 Cniocoben
CaMOCTOSITEJILHO
paboTatb C
pa3IUYHBIMU
HMCTOYHUKAMU
nHpOpMaLIUK U
MIPUMEHSITh OCHOBBI
MH(POPMAITMOHHO-
AHATUTUYECKOU
NEeSITENEHOCTH TIPU
pelieHnu
npodeccrnoHalIbHBIX
3aa4

OIIK- 5.1. 35ars:

OIIK - 5.1. 3uaTts:

- cucmemy npogheccuonanvroll | - CUCTEMY MNpPO(HEeCCHOHATLHON

ungopmayuu, nHpopMmanuu;

- 6UObl U MuUnbl  UCMOYHUKOG | - BUABl H THUIBl HCTOYHHKOB

npogheccuonanbHol uHdopmayuu; poheCCUOHAITBHOM

- OCHOBbL unghopmayuonnoi | ”HPOPMaIUH;

oesimenbHoOCmu onst peuwtenusi | -  OCHOBbI  MH(OPMAIMOHHOMN

npogheccuonanbhvix 3a0ay, Cnocoowl | NEITCIBHOCTH  JJIA  pelIeHUs

npeobpazosanus  npogeccuonanvbHol | TPoPECCUOHAIBHBIX 3a/1ady,

ungopmayuu. CrocoOBbI npeobpa3oBaHus
npodeccrnoHanbHO M
uHOpMaINH.

OIIK - 5.2. YMeTs: OIIK - 5.2. Y™merTs:

- BbIABIAMb UCTNOYHUKU | - BBISIBIISITh HUCTOYHUKU

npogeccuonanvrol ungopmayuu; npogeccuoHaIbHOU

- ucnonv3o6ams pasmvie euovl U munsvl | UHHOPMALIUH;

UCTNOYHUKO8 ungopmayuu ona
peutenusi npopeccuoHaIbHbIX 3a0ay;
- 00bEKMUBHO OYeHusams

- HUCIIOJIb30BATh PA3HBIC BUAbBI U
THUIIBI KCTOYHHUKOB I/IH(I)OpMaI_[I/II/I
JUIA pCUICHUA




ungopmayuro, NONYYEHHYIO u3s
PA3IUUHBIX UCOYHUKO8 UHpOpMayuu;
- NPUMEHAMb MEMOObl
UHDOPMAYUOHHO-AHATUMUYECKOT
oesamenbHoCmuy npu peueHuu
npogheccUuoOHAIbHBIX 3A0aH.

npodeccroHabHBIX 3a/1a4;

- 00BEKTUBHO OLICHUBATh
uHPOpPMALIMIO, TOJYYEHHYIO W3
Pa3INYHBIX MCTOYHUKOB
uHpOpMAaIINH;

- IPUMCHATb MCTOAbL
MH(OPMAIMOHHO-aHATUTUYECKOH
JEeATEIbHOCTH MIPU PELIEHUN
podeccroHabHBIX 3ajau.

OIIK - 5.3. Bnaznets:

- Hagvlkamu padbomsl ¢ paA3IUYHBIMU
UCmoyHuKamu uHgopmayuu,

- HABbIKAMU npeobpazoeans
ungopmayuu npu peweHuu
npogheccuoHanrbHbix 3a0ad.

OIIK - 5.3. Bnaners:

- HaBBIKAMH paboThI c
pa3IMYHbIMU MCTOYHUKAMU
uH(pOopMaLnu;

- HaBbIKaMu IpeoOpa3oBaHUs

uH(pOpMAaLlUK TpPU PEIIeHUN
podeccnoHanbHbIX 3aa4.

I1K-1 Bnanenue
3aKOHOJATEIIFHOM 1
HOPMAaTHBHO-
METOIMYECKOM
0azoii
nH(OPMAaLMOHHO-
JOKYMEHTAIMOHHOTO
oOecrneyeHus
YIpaBJICHUS U
aApXUBHOTO JIeTIa,
CIIOCOOHOCTBIO
OPHEHTUPOBATHCSA B
MpaBoOBOM Oa3ze
CMEXHBIX 00acTei

T1K- 1.1. 3Hars:
- OCHOBbI NPABOBEOCHUSL,
- 3aKOHOOameslbHvle U HOPMAMUBHO-

npagosule akmul Poccuitickot
Deodepayuu 8 cghepe
O0OKYMEHMAYUOHHO20 obecnevenus
ynpaeneuus,  apxueHozo  odena U

CMEIHCHBbIX 05.71616‘1’}1@11,'
- HopMamueno-MemoduueCKue

OOKYMeHmMbl u HAYUOHAIbHbBLE
CmaHoapmol 8 cghepe
O0OKYMEHMAYUOHHO20 obecneuenus
ynpaenenus, — apxueHozo  dena U

CMeNCHBIX obacmell.

ITK- 1.1. 3nats:

- OCHOBEI ITPABOBCJACHU A,

- 3aKOHO/ATeIbHBIC "
HOPMAaTUBHO-IIPABOBBIC AKThI
Poccuiickoit deneparuu B chepe

JOKYMCHTAIITUOHHOTO
obecrieyeHust yIpaBieHUS,
apXUBHOTO Jiella M CMEKHBIX
o0Onacreii;

- HOpMaTHBHO-METOJMUECKHUEC
JOKYMEHTHI M HAIIHOHATIbHBIE
cTaHJapTH B chepe
JOKYMEHTAIHOHHOTO
oOecrieueHHsl yIpaBIICHHS,
ApXHMBHOTO JIeJa U CMEKHBIX
o0J1acTei.

IIK- 1.2. YMeTh:

- OpUEHMUPOBAMbCSL 8 HOPMAMUBHO-
npasosoll u memoouyeckou 0Oaze 6
CMEIICHBIX ¢ OOKYMEeHMAayuOHHbIM
obecneyenuem ynpasieHusi U apxXusHo2o
oena obnacmsx;

- AHATUZUPOBAMb HOPMAMUBHO-
npasosyio 6asy 6 COOMEemcmeuu ¢
3a0ayamu OOKyMeHMayuOHHO20
obecneyenus ynpasieHust U ApXusHo2o
oena.

IIK- 1.2. Ymerts:

- OPHUEHTUPOBATHCS B
HOPMaTHUBHO-TIPABOBOM "
METOINYECKON 0a3e B CMEKHBIX
c JOKYMEHTAIMOHHBIM
obecriedeHHEeM  yIpaBICHUS |
apXHUBHOTO JeJia 00J1acTsX;

- aHANIM3UPOBATh HOPMATHBHO-
MIPaBOBYIO 0a3y B COOTBETCTBUU C
3a7layaMyd  JIOKYMEHTallMOHHOTO
obecriedeHHsT  YIpaBJICHUA |
apXMBHOTO Jena.

I1K- 1.3. Bnagers:

- HasvlkamMu  NOUCKA,  AHAIU3d,
MONIKOBAHUS U NPUMEHEHUsL NPABOBLIX
HOpM 8 cghepe OOKYMEHMAYUOHHO20
obecneyeHuss ynpasieHus U apxusHo2o
oena,

- HABLIKAMU NPUMEHEHUSL HOPMATUBHO-

IIK- 1.3. Baagers:

- HaBBIKAMHU TIOMCKa, aHajn3a,
TOJKOBaHHWA U  TNPUMEHEHUS
MpaBOBBIX HOPM B  cdepe
JIOKYMEHTAIlMOHHOTO
obecriedeHHss  YIpaBJICHUS U
ApXUBHOTO JIENa;




npagoBvIX aKmos U MemooudecKux
OOKYMeHmMO8 011 pelulerus 3a0ay
npogeccuoHanbHOU 0emaibHOCMU 6
chepe 00KyMeHMmayuoHHO20
obecneyeHus ynpagieHus u apxusHo2o
oena.

- HaBbIKaMU ITPUMCHCHU A
HOPMATUBHO-IIPABOBLIX dKTOB U
MCTOANYCCKUX NOKYMCHTOB IJIA
pelieHus 3a1a4
npodeccHoHaTBEHOM IETATEHOCTH
B c(hepe 10KyMEHTAIMOHHOTO
obecrieueHust ynpaBiaeHUs U
ApXUBHOTO JeJIa.

[IK-2 Cniocoben
paszpabaTbiBaTh U
BHEJIPSITH
JIOKaJIbHbBIE
HOPMATHUBHBIC aKThI
¥ HOPMAaTUBHO-
METOIUYECKUE
JOKYMEHTBI T10
BEJICHUIO
nH(OPMAaLMOHHO-
JOKYMEHTAI[HOHHOTO
obecrnieueHus
YIpaBJICHUS U
apXUBHOTO JIeTIa

IIK- 2.1. 3uatk:

- 3aKOHOOameslbHvle U HOPMAMUBHO-
npasosvie akmvi P® 6  cohepe
OOKYMEHMAYUOHHO20 obecneuenus
YNpasienus U apxueHo2o oeid,

- Mmemoouyeckue  OOKYMeHmbl U
HAYUOHANIbHbIE CMAaHOapmvl 8 cghepe
OOKYMEHMAYUOHHO20 obecneuenus
YNpasienus U apxueHo2o oend,

- pacnpedeneHue QYHKYUl U 80NPOCO8

oesimenbHOCMuU MmedxHcoy
CMPYKMYPHLIMU noopazoeneHusmu
opeanuzayulL;

- coCcmas JIOKANbHbIX HOPMAMUBHBIX
AKMOo8 Opeanu3ayuu;

- Npasuna cocmasieHusi u opopmieHus
JIOKATIbHBIX ~ HOPMAMUBHLIX — AKMOS,
pecyiupyrowux nopsook pabomsi ¢
OOKYMEHMAaMu 8 OpeaHU3AYUU,

- Memoobl peanameHmayuu
0e10npoU3800CMBEHHBIX NPOYECCO8,

- mpebosanusi OXpanvl mpyod.

I1K- 2.1. 3naTs:

- 3aKOHOJATEIbHbIE "
HOPMAaTUBHO-IIPABOBbIE aKThl P®
B cdepe JOKYMEHTAIIMOHHOTO
obOecriedeHHs]  ympaBJieHUS U
aApXUBHOTO JIETIa;

- METOJWYECKHE JIOKYMEHTH U
HAaIlMOHAJIbHBIE ~ CTAaHJApTHl B
chepe JIOKYMEHTAI[MOHHOTO
obecriedeHHs]  yIpaBJieHUS U
apXUBHOTO JIeTIa;

- pacmpeneneHue (QYHKIUN u
BOIIPOCOB JESITEILHOCTH MEXIY

CTPYKTYPHBIMHU
MOpa3AeICHUSMHU OPTaHU3aL1H;

- CoCTaB JOKAITBHBIX
HOPMATHUBHBIX aKTOB
OpraHu3aIum,

- TpaBWIa  COCTAaBICHUS U
ohopmIIeHHS JOKATBHBIX
HOPMATHBHBIX aKTOB,

PEryIUPYIOUIUX TOPAIOK paboThI
C IOKYMEHTaMHU B OpraHu3aluy;

- METO/TBI periaMeHTaIum
JIeTTOTIPOU3BOICTBEHHBIX
MPOIIECCOB;
- TpeOOBaHUs OXpaHbl TPY/IA.
[IK- 2.2. YmMerts: [1K- 2.2. Ymers:
- AHATUBUPOBAMD JIOKATIbHble | -  AHAJIM3UPOBATh  JIOKAIbHBIC
HOpMamueHbvle axkmul no | HOPMAaTUBHBIC aKThI 1o
UHGDOPMAYUOHHO-OOKYMEHMAYUOHHOMY | UH(HOPMAITMOHHO-
obecneyenuio ynpasieHusl, JOKYMEHTAITMOHHOMY

- aKmyanuzupoeams JIOKaIbHbIE
HOPMAMuUGHble aKmvl OpP2aHU3AYUU NO
00KyMebHmayuonHomy obecneuenuioee
VIPAaGNeHus,;

- NpUMEHAMb Memoobl pe2lameHmayuu
0e10npoU3800CMBEHHBIX NPOYECCOB,

- eCmu KOHCYIbMAYUOHHYIO
oesimenbHOCmb N0 BONPOCAM pabomyl ¢
YnpasneHueckumu OOKyMeHmamu.

00eCIeYeHHIO YIIPaBICHUS,

- aKTyaJlM3UpOBaTh JIOKAJIbHBIC
HOPMAaTHBHBIE aKThl OPraHU3aIHH
10 JOKYMEOHTAIIMOHHOMY
00ecreueHHIo ee yIpaBJIeHHUs;

- MMPUMCHAITH MCTObI
periraMeHTallu
ACIOIIPOU3BOJACTBCHHBIX
MponecCoB,

- BCCTHU KOHCYJIbTAlTUOHHYIO
JACATCIIBHOCTD oo BOIIpoCcaM




paboTel ¢  yHpaBIEHYECKUMHU
JOKYMEHTaMH.
[1K- 2.3. Bnagers: I1K- 2.3. Bnagers:
- N0020MOBKOU NPOEKMO8 JIOKATbHBIX | - MOJITOTOBKOM IIPOEKTOB
HOPMAMUBHLIX ~ AKMOS8 — Op2aHu3ayull, | JIOKATbHBIX HOPMAaTUBHBIX aKTOB
pezyiupyiowux nopsaook padbomsl ¢ | OPTraHW3alUUH,  PErYIUPYIOMINX

Oowmeumamu 6 opearuzayuu,
- HABBLIKAMU OKA3AHUS MEMOOUYECKOU

MOPSAOK PabOThI C JTIOKYMEHTaMU
B OpraHu3aluy;

Nn000epPIHCKU U NOMOUWU PAOOMHUKAM - HaBBIKAMU OKa3aHUsI
op2aHu3ayuU no 80NPOCaAm METOJMUYECKOW  TMOAICPKKH |
OOKYMEHMAayuoHH020 obecneyenus MIOMOIIIX paboTHHUKamM
VIpaeieHusi opeanuzayueli u pabome ¢ | OpraHu3allil MO BOIMPOCAM
OOKYMEHMAaMU. JOKYMEHTAIHOHHOTO
obecrieyeHust yIpaBIeHUs
opraHuzanueii u  pabore ¢
JOKYMEHTaMHU.
[1K- 3 Cnocoben [1K-3.1. 3nats: [1K-3.1. 3HaTs:
WCTIOJH30BAaTh - 3aKoHoOamenvuble U HOPMAMUBHO- | - 3aKOHOJIaTeIIbHbIE "
paBHiIa npaeogvle akmei P® 6 obnracmu | HOPMaTUBHO-TIPABOBBIE aKThl PO

OpraHu3aIuH BCEX
3TarnoB paboThl €
JTOKYMEHTaMHU
pasHbIX
JTOKYMEHTAI[HOHHBIX
CHCTEM, B TOM YHCIIE
apXUBHBIMU
JTOKYMEHTaMHU;

pabomvl ¢ OOKymMenmayueu U
uHghopmayuetl, apxusrHo2o oena,

- mpasuna pabomvl ¢ OOKYMeHMAaAMU
opeaHuzayuy,  YCMAHOBIEHHbIE  ee
JIOKATIbHBIMU HOPMAMUBHBIMU AKMAMU,
- mexHonocudecKue d3manvl pabomul ¢
PA3IUYHbIMU Kame2opusmu
OOKYMEHMO8 OP2AHU3AYULL

- NOpPA0OK U CcoOepixcanue npoyeoyp
MEXHOI02UYECKUX HMAano8 pabomvl ¢
PA3IUYHbIMU Kame2opusimu
OOKYMEHMO8 OP2AHU3ayULL.

B obmactu paboThI c
JOKyMeHTalue u nadopmManuei;
- npaBuiia paboThl C
JIOKyMEHTaMU OpraHu3aiui,

YCTAHOBJICHHBIE €€ JIOKaJIbHBIMU
HOpPMAaTUBHBIMHU aKTaMU,

- TEXHOJIOTUIECKUE ATaIbI
paboThI c pa3IUYHBIMHU
KaTerOpUsMHU JTOKYMEHTOB
OpraHu3aIum,

- HOPAO0K U COACPIKAHUEC
nmpoucayp TCXHOJIOIrH4E€CKUX
OTaIloB pa6OTBI C pa3jiInuYHbIMU
KaTeropusMu JOKyMEHTOB

OpraHu3aIuy.

[1IK-3.2. YmerTs: [1K-3.2. YMmers:

- CMpYyKmypuposams, | - CTPYKTYPHPOBATh,
cucmemamu3uposams U | CHCTeMaTU3upOBaTh u
Kiaccugpuyupogams  0OKyMeHmsl no | KIacCU(UIUPOBATh  JTOKYMEHTHI
ONPeOeNéHHbIM KPUMePUsIM; 1O ONPEACTIEHHBIM KPUTEPHUSM;

- BLINOAHAMb pabomy ¢ OOKYMeHmamu | - BBITIOJTHATh paboty c
8 pamKax npoyeoyp, YCmaHoG/IeHHbIX 8 | JOKyMEHTaMu B pamKax

opearnuzayuu.

IIPOLEAYpP, YCTAHOBJIEHHBIX B
OpraHu3anuHy.

[1K-3.3. Bnagers:

- mexHoiocusMU U ONEPaAyUIMU
pabomvl ¢ pasIUdHbLIMU KAMe2opusimu
OOKYMEHMO8 OP2AHU3AYULL

- Op2aHU3AYUOHHOU OUCHOL
MeXHUKOU 8 pAMKax ceoel
npogeccuoHanbHOU 0esmenbHOCHU.

[1K-3.3. Bnagern:
- TEXHOJIOTHSIMH U OIEpalUsIMH

pa60TBI C Ppa3jInMYHbIMHU
KaTCropusamMu HAOKYMCHTOB
OpraHu3alum,

- OpraHu3alMOHHON O(uCHON
TEXHUKOU B paMKaX CBOEH
npodeccrnoHanbHO I




JACATCIIBHOCTH.

[IK- 4 Bnaneer
HaBBIKaMU
OpraHu3aluu
JTOKYMEHTHUPOBAaHUS
YIIPABJIEHYECKOU
ACATCIBHOCTH B
OpraHu3aluy;

[IK- 4.1. 3nats:

- munel U 6UObl OOKYMEHMAYUOHHBIX
cucmem, cocmag U NOPAOOK  UX
@DYHKYUOHUPOBAHUSL,

- HOPMAMUBHO-NPABOBYIO u
MemooudecKkyro 6azy, pecyaupyrouyio
pabomy ¢  OOKYMEHMAMU  PA3HbIX
OOKYMEHMAYUOHHBIX CUCTIEM;

- Npasuna cocmasieHust u opopmieHus
VAPAasieH4ecKUxX OOKYMEHMO8 pPA3HbIX
Munoe u U008,

- npasuna opeanuzayuu
OOKYMEHMAYUOHHO20 CONPOBONCOCHUS
VApasieHusi U OpeaHU3AYUU aApXUEHO20
Xpanenust 0OKYMeHMO8.

[1K- 4.1. 3uatsb:

- TUIIBI u BUJIBI
JOKYMEHTAITUOHHBIX CHCTEM,
coCTaB u HOPSIIOK ux
(GyHKIIMOHUPOBAHMUS;

- HOPMaTHBHO-TIPAaBOBYIO M
METOJMUECKYIO 0azy,
PETYINPYIONIYIO paboty C
JOKYMEHTaMHU pas3HbBIX

JOKYMCHTAIIUOHHBIX CUCTCM;

- TpaBHJa  COCTaBICHUS W
ohopMIIEHHSI  YIPaBJIEHYECKUX
JOKYMCHTOB pa3HbIX THUIIOB U
BUJIOB;

- IpaBHJIa OpraHu3aIin
JOKYMCHTAITUOHHOT'O
COIIPOBOXKICHUS YIIPABICHUS U
OopraHusanvi apXuBHOT'O
XpaHCHUA TOKYMCHTOB.

TIK- 4.2. YMmeTs:
- NpuMeHsImb HOPMAMUBHO-NPABOBbLLE
akmel U  HOPMAMUBHO-MEMOOUUECKUE

[1K- 4.2. Y™meTh:
- HpI/IMeHSITI) HOpMaTI/IBHO-
HpaBOBLIe aKThbl U HOpMaTI/IBHO-

OOKYMeHmbl ~ npu  COCMAGNieHuy U | MeTOJNYECKAE JTOKYMEHTHI IpH
oghopmaenuu VApasienyeckux | COCTaBJICHUM W O(QOPMIICHHA
OOKYMEHMO8; YIPaBJIICHYECKUX TOKYMEHTOB;
- mposooumsv  yHuuxayuro  ¢opm | - TpoOBOIUTh yHU(DHKAIHIO HopM
OOKYMEHMO8, NPUMEHAEMbIX 6 | IOKYMEHTOB, TPHUMEHSEMBIX B
VIPABIeHUecKoll OesmenbHOCMY | YIPABICHUECKOW  JIEeSTEITLHOCTH
opeanuzayuu; OpraHu3aIum,
- npumeusmv  KOHKpemmuvle  6UObl | - TPUMEHSATh KOHKDPETHBIC BHJIBI
O00KYMeHmos 0Jisi peanuzayuu yHKyuti | TOKyMEHTOB  UIA  pealTu3aIiu
VIPABIEHUS 8 OP2AHU3AYUL, byHKIUH yIIpaBJICHUS B
- COBEPUIEHCMBOBAMb CUCEM) OpraHu3aIum,
OOKYMEHMUPOBAHUsL YNPABIEHUECKOU - COBEpPUICHCTBOBATb CHUCTEMY
0esimeNbHOCIU OP2AHUZAYUL. JOKYMEHTHPOBaHUS
VIIPaBJICHYECKON  JICATEIIEHOCTH
OpraHu3aIuy.
TIK- 4.3. Biagers: [1IK- 4.3. Baaners:
- Hasvlkamu pazpabomku mpebosarull | - HaBBIKAMH pa3paboTKu
K uugopmayuu,  exiouaemor 6 | TpeOOBaHMM K  HMH(POpPMAIUH,
OOKYMEeHMbl OP2aAHU3AYUU, BKJIIOYAEMOW B JIOKYMEHTHI

- OpP2aHU3AYUOHHOU — OQUCHOL
MexHuKou 8 pamkax ceoell
npogheccUoHanbHOU OesimenbHOCU,

- OPeAHU3AYUOHHBIMU U MEXHUYECKUMU
cpedcmeamu 07 nepesood 8
9NEeKMPOHHBIU 8UO OOKYMEHMO8 U
OOKYMEHMUPOBAHHOU UHGDOpMaAyUU
opzanuzayu.

OpraHu3aluy;
- OpraHu3alMOHHON O(QHCHON
TEeXHUKOM B  paMKax CBOEH
npodeccrnoHanbHO M
JIeATENbHOCTH;

- OpraHu3alMOHHBIMU U
TEXHUYECKUMHU CPEACTBAMU IS
IIepeBOJa B JIEKTPOHHBIN BUJ
JIOKYMEHTOB U




JIOKYMEHTUPOBAHHOMN
uH(pOpMALUY OpraHU3aIHH.

[IK- 5 Bnaneer
HaBbIKaMHU
00paboTku
JOKYMCHTOB Ha BCCX
JTamax
JTOKYMEHTOO0O0POTA;

IIK- 5.1. 3naTs:

- Memoovbl peanameHmayuu
0e10npoU3800CMBEHHBIX NPOYECCOB;

- NpUHYUNBL U Memoodvl YNopsAOOUEHUs.
cocmasa O00KYMeHmos u
UHGOPMAYUOHHBIX nokazameretl
opeanuzayulL,

- npasuna opeanuzayuu
0e10npoU3800CMBEHHLIX NPOYECCO8 8
opeanuzayulL;

- NOPAOOK U cooepiicanue npoyeoyp no
pabome ¢ OOKyMeHmamu Opeanuzayuu
(obpabomku, peaucmpayuu,
UCNOTHeHUsl, KOHMPOJs, MeKyue2o u
apxXuBHO20 XpaHeHusi 0OKYMeHmos).

IIK- 5.1. 3HaTh:

- METO bl peI‘JIaMeHTaLII/II/I
JIEIIOTTPOM3BOICTBEHHBIX
MPOIIECCOB;

- HpI/IHIII/IHbI nu METOObI
YIOPAAOYECHUS cocrasa

JOKYMEHTOB U WH(OPMAIIMOHHBIX
MOKa3aTesel Oprann3alni;

- npaBuia OpraHu3alyu
JIeTTOTIPOU3BOICTBEHHBIX
MPOIIECCOB B OPraHU3aIINH;

- IOPSZIOK U COJIepKaHNE
mpoiieyp 1o padote ¢
JOKYMEHTaMH OpraHu3aluu
(0OpaboTKu, perucrpamum,
HUCIIOJIHEHUS, KOHTPOJIA,
TEKYHICTO U ApXUBHOT'O XPAaHCHUSA

JIOKYMEHTOB).
ITK- 5.2. YmerTsb: [1K- 5.2. Y™MeTsb:
- nmposooumsv  yHuuxayuro  ¢opm | - TPOBOIUTh yHU(DHKAIHIO HOopM
OOKYMEHMO8, NPUMEHAEMbIX 6 | IOKYMEHTOB, TIPUMCHSEMBIX B
YNpasieH4eckou desmenvHocmu | YIPaBIEHUYECKOW  IEATEIbHOCTH
opeaHuzayuu, OpraHu3aIui;
- ocyujecmsisimes npoyeoypsl no - OCYHIIECTBJIATH MPOLEAYPHI IO
pabome ¢ doxymenmamu opeanuzayuu | padbore c JIOKYMEHTaMHU
(obpabomku, pecucmpayuu, OopraHu3aIun (oOGpaboTku,
UCNONIHEHUS, KOHMPOIA, MeKyue20 U perucrpanuu, UCIIOJTHEHHUS,
ApXUBHO20 XpaHeHUs: OOKYMEHMO8). KOHTPOJIS, TEKYILEro u
aApXUBHOTO XpaHEeHUs
JIOKYMEHTOB).
TIK- 5.3. Biagers: [1K- 5.3. Biagers:
- MexXHON0UAMU pabomsi C |- TeXHONOTHusIMH paboThl C
OOKyMeHmamu u uHgopmayueti, ¢ mom | AOKyMeHTaMHu U uHdopMaiuei, B
yucie 02paHuienHo20 00Cmynd. TOM  4YHCI€  OrPaHUYECHHOTO
JOCTYTIA.
ITK- 6 Cnocoben [1IK-6.1. 3nats: I1K- 6.1. 3HaTs:
aHAIIM3UPOBATh - 3aKoHoOamelbHble U HOPMAMUBHO- | -  3aKOHOJATEIbHBIC "
CUTYaIIUIO HAa PbIHKE | npasogvle akxmvl P® 6  cgepe | HOpMAaTUBHO-TIPaBOBbIE aKThl PP
MH(OPMALMOHHBIX uUHgoOpMayUuoHHbIX mexHonoeul, | B chepe  HMHPOPMAIMOHHBIX
MPOYKTOB U YCIIYT, | UCNONb3VEMbIX 6 OOKYMEHMAYUOHHOM | TEXHOJOTHM, MHCIOJIb3YEMBIX B
J1aBaTh SKCTIIEPTHYIO | obecneuenuu ynpasieHus; JIOKYMEHTAIMOHHOM

OIICHKY
COBPEMEHHBIM
cucTeEMaM
AIIEKTPOHHOTO
JOKYMEHTO000poTa,
BHEJPSTH U BECTU
CHCTEMBI
JOKYMEHTAI[MOHHOTO

- Oelicmsyrowue MeHCOYHapoOHvle U
HAYUOHAbHBIE CIMAHOAPMbL 8 00IACTU
VIpasieHusi OOKyMeHmayuetl,

- npasuna opeanuzayuu
0e10npoU3800CMEEHHBIX NPOYECCO8,

- Memoobl UCCIe00B8AHUS, AHAIU3A,
NPOEKMUPOBAHUS U PA3BUMULCUCTIEMb]

OOKYMEHMAYUOHHO20

obecreyeHnH yrpaBIeHUS;
- JICUCTBYIOLIME MEXIyHApPOIHbIE
U HallMOHAJbHBIE CTAHIAPTHI B

obnactu YIIPaBJICHUS
JOKYMEHTAIUEH;

- IIpaBUiIa OpraHu3aluu
JIEJIONPOU3BOICTBEHHBIX
IIPOLIECCOB;




obecrieueHHs obecneyeHus ynpaeieHus, - METO/IbI UCCIICIOBAHMUS,
yIpaBJICHUS B - PbIHOK NPOCPAMMHBIX NPOOYKMOS8 NO | aHaIu3a, NPOCKTUPOBAHHS U
OpraHu3aluy Ha asmomamuzayuy  OOKYMeHMAYUOHHO20 | Pa3BUTHUS CHCTEMBI
0a3e HOBEUIITNX obecneyeHus ynpasieHus; JIOKYMEHTAIMOHHOTO
TEXHOJIOT Uil - ¢yukyuonanrbHvle  ocobeHHocmu | 0OECTICUCHUS YIPABICHHUS;
PA3IUUHbIX  CUCMeM  JJeKMPOHHOZ2O | - PBIHOK MIPOTPaMMHBIX
00KYMeHmoobopoma, UCHOIb3YeMblX 6 | IPOIYKTOB IO aBTOMATH3AIUU
cepe OOKYMEHMAYUOHHO20 | TOKYMEHTAIIHOHHOTO
obecneyeHus ynpasieHus. oOecrieyeHHsI YIIPaBIICHUS;
- (pyHKIMOHAJIbHBIE OCOOEHHOCTH
pa3IMYHBIX CUCTEM
AIIEKTPOHHOTO
JIOKYMEHTO000POTA,
HCIIOJIb3YEMBIX B chepe
JIOKYMEHTAIMOHHOTO
obecriedeHust yrpaBJaeHHUsI.
IIK- 6.2. Y™MeThb: I1K- 6.2. YMers:
- nmpogooumv  aHAIU3 U OYeHKY | - TIPOBOJUTH aHAU3 M OICHKY
B03MOJICHOCHEN CUCMEM 2IeKMPOHHO2O | BO3MOYKHOCTEH CUCTEM
0oKymeHmoobopoma, pazpabomanHsix | SIEKTPOHHOTO
OJIs1 OpeaHU3aYUll; JTIOKYMEHTO000POTA,
- @HeOpamb U gecmu  cucmemy | pa3pabOTaHHBIX VTS
INEKMPOHHO20  OOKYMeHmoobopoma | OpraHu3allHii;
opeanuzayuu; - BHEIPATH U BECTU CUCTEMY
- nposodums auaius oeicmsyroujeli | SICKTPOHHOTO
cucmembl NEKMPOHHO20 | TOKyMEHTOO0O0pOoTa
00KymMeHmoobopoma. OpraHu3aIuy;
- IPOBOTUTH aHaJM3
JICACTBYIOLIEH CUCTEMEI
AIIEKTPOHHOTO
JOKYMEHTO000pOTa.
TIK- 6.3. Biagers: [IK- 6.3. Biagers:
- Hagvlkamu pabomwvl 6 cucmeme |-  TEXHOJOTHUSAMH  PabOTBI ¢
INEKMPOHHO20 OOKYMEHMO0bopoma. JNOKYMEHTaMu ¥ WHpOopManuei, B
TOM  4YHCJIE€  OTPaHUYCHHOTO
JOCTYyTIA.
[TK-7 Cnioco6en [IK-7.1. 3uars: [TK-7.1. 3HaTs:
OCYILIECTBIISITh - cneyughuxy OCHOBHOU 0esmenbHOCU | - cnenupuky OCHOBHOM
OpraHu3aIMoHHOE, opzanuzayuu, VApagnieHyecKkyo | AeSITeNbHOCTH OpraHu3aluy,
JOKYMEHTAIIHOHHOE | CPYKMYPY opeaHuzayuu, | yIpaBIeHYECKYIO CTPYKTYPY
1 HHPOPMALMOHHOE | PYKOBOOCMEO OpeaHu3ayuu, Kpyz2 ux | OpraHu3aluH, PYKOBOJICTBO
oOecrieueHue NOIHOMOYUU U O02PAHUYEHUs 30H UX | OpraHU3aIuH, KpyT ux
JeSITEeNbHOCTH 0mMeemcmeeHHOCU, MOJIHOMOYUI U OTpaHUYEHUS 30H
PYKOBOIUTEIS - hyHKYUU camomenedHcMeHma; UX OTBETCTBEHHOCTH;
OpraHu3aluu - npasuna eedenus 0e1068020 0OwWeHus | - PyHKIUNA CAMOMEHEKMEHTA,

U 0e108020 dSmuKema,
- npasuna cocmagienus u oghopmieHus
VAPasieH4ecKux 0OKYMEeHMO8;

- onmumanvHvle cnocobwl
UHpOpMUPOBAHUS napmHepos,
KAUEHMO8, nocemumenet,

- IIpaBujia BCACHUA JCJIIOBOT'O
06H_ICHI/I§I n ACJI0BOI'0 9THKETA,

- TpaBWIa  COCTaBIEHUS U
obopMIICHHSI  YIPAaBICHYECKUX
JIOKYMEHTOB;

- ONTUMAJIbHBIC CIOCOOBI
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PVKOBOOCMBO U COMPYOHUKOE O
NIGHUPYEMbIX MEPONPUAMUSX,

- yenosus, obecneuusaroujue
aghghexmusnyro pabomy pykogooumens,

UHPOPMHUPOBAHUS  TAPTHEPOB,
KJIMCHTOB, IMOCETUTEIICH,
PYKOBOJICTBO M COTPYIHHKOB O
IUTAHUPYEMBIX MEPOTIPHUATHSX;

- npasuna 3auwumovl KOHQUOEHYUATbHOU | -  yCIOBUS, O0ECIICYUBAIONINE
u cayscebHol uHgpopmayuu, 3¢ (HEeKTUBHYIO paboty
- nOps00K opeanuzayuu | pyKOBOJUTEIIS;
ungopmayuonHoe e3aumooeticmaue | - npaBuia 3aIUTHI
PpyKogooumens ¢ pabomuukamu, | KOHPUISHINATEHON u
CMPYKMYPHLIMU ~ noOpazoeienusimu U | Cy>keOHOM nH(opmauu;
Opy2UMU OP2AHUZAYUAMU, - HOPSIOK OpraHU3aIHn
- npasuna nooeomoeku | THPopMarmoHHOE
UHPOPMAYUOHHO-AHATUMUYLECKUX B3aMMO/ICHCTBHE PYKOBOUTEIS C
Mamepuanos, pabOTHUKAMH,  CTPYKTYPHBIMH
- mpebosanus OXpanvl mpyod. MOJPA3JCIICHUSIMA W JIPYTHMH
OpraHu3aIUsIMU;
- npaBuia MOITOTOBKH
HH(OPMAITMOHHO-aHATATHICCKUX
MaTepHaJIoB;
- TpeOOBaHUS OXPaHbI TPY/Ia.
[TK-7.2. YMmeTs: [TIK-7.2. YMmeTsb:
- naaumuposamsv  pabouee  @pems | - TUIAHUPOBATH paboyee BpeMs
PYKO8OOUmens; PYKOBOJIUTEIIS;
- naaumuposamv — pabouee  @pems | - TUIAHUPOBATH paboyee BpeMs
cexkpemapsi, CeKpeTapsi;
- OpeaHuzoevlieamv  meneoHHble | - OPTaHMW30BBIBATH Tele()OHHBIE
nepezosopbl, MIEPErOBOPHI,
- opeanuzogvleamb ~ pabomy ¢ |- OpPraHHW30BBIBaTH paboTy ¢
nocemumensimu 8 npueMHoll | IOCETUTEISIME B TIPUEMHOMN
PYKOBOOUmEs; PYKOBOJIUTEIIS;
- nooeomasnusamv, NPOGOOUMb U | - TIOATOTABIMBATh, MPOBOIHUTH H
oocayacusamo KOH(epenmubvie | 0OCTYyKUBATh KOH(epeHTHbIE
Meponpusimus; MEpPOTIPUSITHSI,
- OpPeaHU308b186aMb U NOOOEPHCUBAMD | - OpPraHu30BBIBAThH "
@yHKYUuOHANBHOE pabouee | moanepKUBaTh (PYHKIIMOHATHHOE
npoOCMpancmeo 6  NpueMHOU U | pabodee MPOCTPAHCTBO B
KabuHeme pyKogooumeis, MIPUEMHOI u kaOuHeTe
- 0p2aHu308bI6aMb  UHDOPMAYUOHHOE | PYKOBOIUTEIIS;
83aumooeticmsue  pykogooumens  C | - OpraHu30BBIBATh
noopaszoeneHusmMu U O00JAHCHOCMHbIMY | THHOPMAITMOHHOE
auyamu, B3aMMOJICHCTBHE PYKOBOJUTEIIS C
- opeaHu3zosvieamsv UHGOpMayUuoHHOe | IOApa3aeeHUIMU u
83aumooeticmseue  pykogooumens ¢ | JOJDKHOCTHBIMU JIULIAMU;
OpaHU3AYUSAMU, - OpraHU30BHIBATh
- amaausuposamv  uHgopmayuio u | ”HGOPMAIIMOHHOE
n0020MasIU8amy ungopmayuonno- | B3aMMOJICHCTBHE PYKOBOIUTENS C
aHanumu4eckue Mamepual. OpraHu3aIUsIMH,
- aHaNTU3UPOBaTh WH(OPMALIUIO U
MO/ITOTaBIIUBATh

I/IH(I)OpMaLII/IOHHO-aHaJII/ITI/I‘-ICCKI/IC
MaTCpuaJbl.
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1IK - 7.3. Braoemy: [IK - 7.3. Bnanets:

- HABbIKOM Op2aHU3AYUOHHO20, | - HABBIKOM OPTraHU3AI[MOHHOTO,
OOKYMEHMAaYUOHHO20 U | JOKYMEHTAI[HOHHOTO u
uHpopmayuonHozo obecneuenusi | ”HHOPMAITMOHHOTO 00ECTICUCHUS
0eamenbHOCIU OP2AHUZAYUU; JeSITeJIbHOCTH OpraHN3allny;

- HABbIKOM Op2aHU3AYUOHHO20, | - HABBIKOM OPTraHU3AIMOHHOTO,
OOKYMEeHMAayUuOHHO20 U | TOKyMEHTaIIMOHHOTO u
UHpopmMayuoHHo2o obecnevenusi | ”HPOPMAIIMOHHOTO OOECTICUCHUS
oesamenbHOCMuU PYyKosoOumens | NeATEIbHOCTH PYKOBOUTEJISI
opeanuzayuL. OpraHu3aInH.

3. MECTO NPAKTHUKH B CTPYKTYPE OBPA30OBATEJIbHOM
INPOI'PAMMBI

[IpousBojicTBeHHAss  MpakTuka  (MPEIIUIIIOMHAsI)  SBJISIETCS  YacThIO
o0Opa3oBaTeIbHOM MporpamMMbl OakajaBpa Mo HampasieHU0 noarotroBku 46.03.02
«loxymenToBeieHmEe u apXUBOBECHUEY, npo b MOATOTOBKH
«/lokymeHTarmonHoe obecreueHre ynpapieHus» U BXoauT B biok 2 «IIpaktukuy
(b2.0.02(11))

[TpousBosicTBEHHON TpaKkTHKE (MPEIAUTIIIOMHON) MPEANIeCTBYEeT HU3ydeHUE
TaKUX JUCHUIUIMH Kak «OpraHuzanus W TEXHOJIOTHS JOKYMEHTAIIMOHHOTO
oOecrieyeHus yIpaBIICHU, «ApXUBOBEJICHUEY, «Konpunennnansuoe
JEJOMPOU3BOJICTBOY, «JlOKyMeHTaIMOHHOE OOecCneYeHne TroCyJapCTBEHHOTO WU
HETrOCy1apCTBEHHOTO yIpaBIICHU, «DNEKTPOHHBIH JIOKyMEHTOOO0pOT
opranuzanumny, «KaapoBoe 1e10mpou3BOJICTBO U APXUBBI JOKYMEHTOB 0 JIUNYHOMY

coctaBy», «OCHOBBI TMPABOBBIX 3HAHWW B O0JaCTH JOKYMEHTOBEJEHUS U
apXUBOBEJCHUS (aIMUHUCTpATUBHOE, uH(OPMAIIMOHHOE, apXHUBHOE,
rpaxaanckoe)», «MeToauka HaydyHBIX HcclenoBanuity, «MHpopmarmoHHo-

aHAJIUTUYECKAsl AESATEIbHOCTDY.

JlaHHOM TMpakTUKE MPEAUISCTBYET MNPOU3BOJICTBEHHAs IpakTuka (Mo
MOJIYYeHUI0 TNpPOo(ecCUOHATBHBIX yMEHUH ©  OmbiTa  MpodecCHuOHANIbHOU
JESTENHHOCTH (B TOM YHCIIE TEXHOJOTHYECKasl MPaKTUKa), KoTopas GOpMHUPYET Yy
oOydarommxcs mpodeccHoHanbHble YMEHHUS W ONBIT MPOPECCHOHATBHOU
NEeATEIbHOCTH.

[IpousBoacTBeHHass  TpakTuka  (MpeaauIuioMHasi)  GopMHpPYET Y
o0yyaroumxcs OTIBIT CaMOCTOSITENIbHOTO penieHus KOHKPETHBIX
MCCJIeI0BATEICKUX M MPOU3BOJCTBEHHBIX 33/7a4 B CIIyk0aX JOKYMEHTAIIMOHHOTO
oOecrieueHus ypaBIeHUS U aPXUBHBIX YUPEKICHUIX.

4. OBBEM IIPAKTHUKHA

00 300
Bua npakruku Bceero CemecTpbl Bcero Kypcsi
yacoB/3ET yacoB/3ET
KourakrTHas padora (Bcero): 6 8 6 5
B ToM uncre:
Hnousudyanvroe Koncyrbmuposanue 2 8 2 5
CMyo0enmos
Tpaxmuueckas noocomoska cmyoenmos 4 8 4 5
CamocTosiTesibHasI padora CTyCHTA 309 8 309 5
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(Bcero)

309 8 309 5

CamocrosTenbHast padoTa 10 BBIIOIHEHUIO
3aJaHnil y9eOHOW IPaKTUKU

IMoxgroroBka k 3a4ery 9 8 9 5

OO01m1as TpyJI0EMKOCTb: 324/9 8 324/9 5
(Bcero 3au. en./kon-Bo yacos o ®I'OC)
Bun nmpoMexxyTouHO# aTTecTaluu (3aver, CEMECTPBI: KYPCBI:
i hepeHIMpOBaHHbIH 3a4eT)
Jugppepenyuposanuwiil 3auem 8 5
Cpoku  mpoBefeHUS MNPAKTUKA 1O  3a04HOM  dopme  OOydeHHS

YCTaHABJIMBAIOTCS B COOTBETCTBUH C IpauKOM y4eOHOTO IMporiecca Ha TEKYITUH
y4eOHBIN TOJ:

- 0J11 cmy0eHmos ouHol Gopmul 00yuenus na 4 xKypce (8 cemecmp), 324 uaca
(6 neoenv),

- 01151 cmyO0eHmo8 3a04HoU hopmul 0Oyuenus nHa 5 kypce (10 cemecmp), 324
yaca (6 Heoe).

5. COAEPKAHUE NPAKTUKU

Ne Pa3znensl (3Tans) Buabl yueGHoii padoThl, KonuuyecTBo DopMbl TEKYLLIET0
NPaKTHKHA BKJII0YAsi CAMOCTOSITEIbHYIO YacoB Ha KOHTPOJISI
pa6ory, Tpya0eMKOCTSH (B BBITIOJIHEHHE
yacax) 3aJaHuii
NPAKTHKH
Paznes 1. [loaroroBuTe/IbHBIN 3TAN

1.1. | [oaroroBka 00630p 3a1aHM TPAKTUKH. 46 WHCTpyKTaX IPOBOIUT
UHJUBUAYaJIBHOTO [TpoBeneHue Asst MPaKTHKAHTOB PYKOBOJMTEND NPAKTUKH
IUIaHA TIPOXOXKACHUS MHCTPYKTaXka 0 TEXHUKE OT 0a3bl MPaKTUKH.
HPaKTHKU. 6e30MacHOCTH. ITnan npakTUKy U

Wzydenue n ananus COIJIaCOBBIBAETCA U
JUTEPATypHI 110 TUCHUILIUHAM, 3aBepsieTcs
Ha KOTOPBIX OCHOBBIBAETCS PYKOBOJIUTENEM NPAKTUKH
MpaKTHKA.

Paznen 2. Boinosinenue 3aiaHuii MPaKTHKH

2.1. | 3HaKOMCTBO C XapaKTepHuCTHKa OpTaHU3aIIH- 46 WnnuBuayansHBIA aHATH3
opraHm3aruei-6azoi 0a3bI IPaKTUKH. U OIICHKA MOTyYEHHBIX
MIPAaKTHKH pE3yJIbTaTOB
(opranm3anusaMu-
0a3aMu IPaKTHKH).

2.2. | N3yuenue cocraBa Coop IMIHUPUIECKOTO 70 Ananus u
YIIPaBIEHYECKHX MaTepuana Uil  TPOBEICHUS KOHCYJIbTUPOBAHHUE
JOKYMEHTOB HM3Y4eHUs COCTaBa M 00beMa 00yJaromuxcs mo

JOKyMEHTOB B OpraHM3allN- MarepuagaMm, MoTyIeHHbIM
0a3e IpaKTUKH. B XOJI€ IPaKTHKH.

2.3. | Ananu3s pabothi ¢ Wzydenue nopsaka paboTel ¢ 70 Ananus u
JOKyMEHTaMH JOKyMEHTaMH B OpTaHHW3ALNH- KOHCYJIbTUPOBAHHUE

0a3e MPaKTHKH. 00yJaromuxcs mo
MarepuagaMm, MoTyIeHHbIM
B X0JI€ MPaKTHKH.

Pa3znen 3. AHaJIN3 noyYeHHOU HH(popManu

3.1. AHanm3 pe3yabTaToB IToaroroBka ordera 110 58 [ToaroroBka oruera 1mo
TIPONU3BOJICTBEHHON MIPaKTHKE MPaKTHKE
TIPAKTHKH

3.2. | IloaroroBka K | Pacreuatka ordeTa o 4 [TpenocraBnenne  ordera
T hepeHIMpPOBaHHO | MTPAKTHKE o TIPAKTHKE
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MY 3a4CTy PYKOBOAUTEIIIO TIPAKTHUKH

oT Kadenpsl
3.3. | Urorosas ITonroroBka BEICTYIUIEHUS Ha 30 BeicTyruienue Ha
KOH(epeHIus 110 HUTOTOBYIO KOH()EpEeHIINIO KOH(pepeHIINH
pe3ynbTaTraM y4eOHoH
TIPaKTHKH
BCEI'O 324

ConepxaHnue 3aJaHUM 110 PAKTHKE.

3aganue 1. XapakrepucTuka oprann3annu-0a3bl NPaKTHKH

CocTaBUTh KpaTKYyI0 XapaKTEPUCTUKY OpraHu3aluu-0a3sl mpakTtuku. [lpu
COCTAaBJICHUU XapAKTEPUCTUKU HEOOXOJIMMO MPUBECTH CIIEYIOUIUE CBEICHUS:

- NOJIHO€ HAUMEHOBAHUE OP2AHUZAYUU

- IopuouYecKull aopec opeanu3ayuu;

- ®UO pykosooumens opeaHuzayuu;

- HanpasieHus 0esimelbHOCMU OP2aHU3AYULL;

- Mecmo opeanu3ayull 8 cucmeme yupexncoeHull Kpas, patioud, 20pooda,

- CNeKmp OKa3vl8aeMuvlx OpeaHu3ayueu yCiye.

N3yunTh 0OCOOEHHOCTH OpraHu3allluyd JACONPOM3BOJACTBA B OpraHU3AIMH.
VYCTaHOBUTH KPYr JAODKHOCTHBIX JIMI[ B OO0S3aHHOCTH, KOTOPBIX BXOAHUT
opraHuzanus W/WId BeJeHHEe JAOKyMeHTooOopora opranuzanuu. CocTaBUTH
KPaTKyl0  XapakTEePUCTUKY HMX OOS3aHHOCTEH 1O  JIOKYMEHTAllMOHHOMY
CONPOBOKJICHUIO AEATEIbHOCTHA OPTaHU3aIINH.

Bo BTOpoi#i riaBe BBITYCKHOW KBaMM(UKAIMOHHON pabOThl JOMKHA OBITh
Ipe/ICTaBlIeHa XapaKTepUCTUKa 0a3bl MPAKTUKH.

B oTuerte o npaktrke 0000MUTD MOTYyYEHHBIE PE3YNIbTATHI MO 3agaHuio Ne 1.

Dopmupyemvle 8 pamKkax 8bINoJHeHUs 3a0anusi Komnemenyuu.: OIIK-3; OIIK-5;
1IK-1; 1IK-2; 1IK-3; IIK-4; 1IK-5; IIK-6, [IK-1.

3aganue 2. COOp SMNUPUYECKOT0 MaTepuasa Ui NMpPoBedeHUsIU3YyYeHUst
COCTaBa M 00beMa JOKYMEHTOB B OPraHM3alMu-0a3e NPAKTUKH

COop SMIHMPUYECKOTO Marepuana s TPOBEJCHUS M3Y4YEHHUs COCTaBa H
o0beMa JOKYMEHTOB B OpraHu3alu-0a3e MPaKTUKU TMPOUCXOAUT Ha OCHOBE
3apaHee CPOPMUPOBAHHOTO HWHAMBUAYATbHOTO 3aJaHUS HAa MPOU3BOJCTBEHHYIO
MpakTUKy (IpeaJuIuiOMHYI0). B UHIMBUAyallbHOE 3aJlaHhEe Ha MPaKTUKY
BKJIFOYAIOTCS] KPUTEPUH aHAIIN3a YIIPABICHUYECKUX IOKYMEHTOB U (OpMBI (prkcanuu
MOJTYYEHHBIX TaHHBIX.

Bo BTOpyl0 TIaBy BBITYCKHOW KBadU(UKAITMOHHOW pPaOOTHI BKIIOYAIOTCS
dbopMbI duKcaK TaHHBIX, TTOJTYYCHHBIX BO BPEMS MPOU3BOACTBEHHOMN MPAKTHKU
(IpenIUIIOMHOM) U pe3yibTaThl aHAIHU3A.

B oTdeTte mo nmpaktrke 0000MIHUTH MOYYEHHBIE PE3YIBTATHI MO 3a7aHui0 Ne 2.

Dopmupyemvle 8 pamKax 8bINOJHEHUS 3a0anus komnemenyuu: OIIK-3; OIIK-5;
IIK-1; IIK-2; IIK-3; IIK-4; [IK-5; IIK-6, IIK-T1.

3ananue 3. U3ydyeHnune nopsiaka padoThl ¢ JOKYMEHTAMHU B OPraHU3aIUM -
0a3e NPpaKTUKH.
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BbIsBUTH JTOKadbHBIE HOPMATHUBHBIC AaKThl PETYIUPYIOMHE padoTy C
JTOKYMEHTaMH B OpTaHU3AIlUH.

N3yuuTs mopsiiok paboThI C TOKYMEHTaAMHU Ha BCEX ATanax JOKyMEHTO000poTa
(OT MOMEHTa CO3/TaHMsl JOKYMEHTA JI0 00SCIICYSHUS €r0 apXUBHOTO XPaHEHUS ).

O3HaKOMUTBCSI C COCTaBOM JOKYMEHTOB, OOpa3ymIIMMCS B IMpolecce
JEATENBHOCTH OpraHu3anuu. [IpoaHanu3upoBath 00BEM JOKYMEHTOOOOPOTA
OopraHu3anuu-0a3pl MPAKTUKU 3a TMOCieAHUEe 2-3 Troja. YCTaHOBHUTh: BHJIBI
JOKYMEHTOB IHUPKYJIUPYIOIIUX B OpraHU3aluu-0a3e MpPaKkTUKH (Ha OCHOBE
HOMEHKJIATYphl JIeJ1), YCTaHOBHUTH OOBEM OCHOBHBIX JOKYMEHTOIIOTOKOB B
opraHu3anuu — 0a3e MPaKTUKH (BXOASIINE, UCXO/ISIINE U BHYTPEHHUE JTOKYMCHTHI )
3a IocJieaHue 2-3 rojaa.

CocTaBUTh OIlEpOrpaMMbl  JOKYMEHTOB,  MapHIPyTHO-TEXHOJOTHUYCCKHEC
KapThl, JJOKYMEHTOTPAMMBbI JBMIKCHUS BXOJSAIINX W MCXOMSIIUX JTOKYMEHTOB (IO
BO3MOKHOCTH).

Bo BTOpO#i T/IaBe BBITYCKHOW KBaJM(PUKAIMOHHOW pabOTHI JOJKHBI OBITH
NPEJICTAaBJICHbl PE3YJIbTaThl H3y4YeHUs TOpsaka pabOThl C JOKYMCHTaMH B
opraHu3anuu-0a3e MpaKkTUKH.

[To BO3MOXHOCTH BO BTOPOM TjlaBe BBITYCKHOW KBaaU(UKAIIMOHHOW padoTe
JOJKHBI OBITH TIPEJACTABIICHBI O0Opa3lbl Pa3JIMYHBIX BHUIOB YIPABICHUYCCKUX
JOKYMEHTOB, OTHOCSIIITUXCSI K TEME BBIITYCKHOW KBaTU(UKAITMOHHON paOOTHI H(HJIH)
BUIBl JOKYMEHTOB, CAaMOCTOSITEJIbHO COCTaBJIEHHBIE CTYJIEHTOM BO BpeMs
PAKTUKH. CocraBieHHble  ONEPOrpaMMbl  JOKYMEHTOB,  MapuUIpyTHO-
TEXHOJOTUYECKHE KapThl, JOKYMEHTOIPAMMBI JBUKEHUS BXOJSAIIUX U UCXOISIINX
JIOKYMEHTOB TaK € JOJHKHBI HAUTH OTPAKEHHUE B BBIMTYCKHOM KBaTU(UKAITMOHHON
pabore.

B oTuete o npaktrke 0000MIHUTH MOTYyYEHHBIE PE3YIbTATHI MO 3a7aHuio Ne 3.

Dopmupyemvle 8 pamKkax 8bINOJHeHUs 3a0anusi Komnemenyuu: OIIK-3; OIIK-5;
1IK-1; 1IK-2; 1IK-3; TIK-4; 1IK-5; IIK-6, [IK-1.

Bo BpEMS MPOX3BOJICTBEHHOMN MIPAKTUKHU Ha oOy4Jaromuxcs
pacIpOCTpaHSIOTCA TpaBWiIa TPyda M PEKUM padouyero mHs, NEHCTBYIOIIUE B
opraHu3anuu-0a3e MPaKkTUKH.

B xoze mpoxosxaeHns NpakTHKA HEOOX0AMMO €KETHEBHO OTBOJIUTH BpeMs Ha
3aroJHeHNe JHEBHUKA MPAKTUKHA B O(POpMIICHUE OTYETa M0 MPAKTUKE,CTPYKTYpa U
COAEPKAHUE KOTOPBIX ONPEAEIIEHBI IPOTPAMMOM MPAKTUKH.

OOyuaromuecs, MPOMYCTUBIAE paboune THU y9eOHOW MPAKTUKH, TOJKHBI
BBITIOJIHUTH YCTAHOBJIEHHBINA 00bEM 33/IaHUI B JOMOJHUTEILHOE BPEMSI.

6. PYKOBOJICTBO IPAKTUKOM

JIns pyKOBOACTBAa MPAKTUKOM HA3HAYAETCS PYKOBOJAUTENIb MPAKTUKU OT
NuctutyTa U3 yucia Jul, OTHOCSUIUXCS K MPOdeccopCcKo-MpenogaBaTelbCKoMy
cocTtaBy kadenpbl OUOTMOTEYHO-UH(POPMAIITMOHHOMN NIESITEIBHOCTH,
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JOKYMEHTOBEJICHUS U apXUBOBEJICHU.

PykoBoaureib npakTtuku or UHcTuryTa:

- COCTaBIIAET I'paUK NPAKTUKUA Ha CIEAYIOIIMI y4yeOHbI rox B Mae
Tekyiero yueonoro roja (Ipunoxenue 1);

- cocTaBisieT pabounit rpaduk (1aH) npoenenus npaktuku (Ilpunoxenue
2);

- pa3pabaThiBaeT UMHAMBUAYaJbHbIE 3aJaHud [  OOydaromuXxcs,
BBITIOJTHSIEMbIE B niepuo npaktuku ([Ipunosxenue 3);

- IPOBOJUT yCTaHOBOYHYIO KoH(Mepernuuto ([Ipunoxenue 4);

- y4acTBYET B pacrpeiesieHnd 00y4aromuxcs mno padouuM MecTaM U BUIAM
pabort. B ciyyae MHIMBUAYAIBLHOTO MPUKPEIIEHUS K 0a3e MPaKTUKU Ha OCHOBAHHUU
3aKJIIOYEHHOT0 MHAMBUIYAJIBHOIO J0rOoBOpa, oOywarouiuics o0s3aH He mo3aHee,
YeM 3a MecsI] /10 Hayajia MPaKTUKU MPEeJOCTaBUTh PYKOBOJIUTEIIO MPAKTUKU OT
NuctutyTa MHAMBUIYATBHBIA JIOTOBOP O MPOXOXKJACHUU MPAKTUKHU MOMUCAHHBIN
MPUHUMAIOLIEH OpraHuzauvend. VHIWBUAYaIbHBIM JOTOBOP COCTABIISIETCS 10
dopme TumoBoro moroBopa c¢ BkimouyeHuemM B Hero DUO obyuaromerocs-
PaKTUKAHTA;

- OCYIIECTBISIET KOHTPOJIb 32 COOJIIOJIEHUEM CPOKOB MPOBEACHUS MPAKTUKU
U COOTBETCTBUEM €€ cojiepxanusi TpeboBanusam, ycranosieHHbiM OITOIT BO;

- OKa3bIBAET METOIUYECKYIO MOMOIIb O0YYAIOIIMMCS NPU BHIMOJTHEHUU UMHU
WHIVBU1YaJbHBIX 33JJaHU;

- COIIaCyeT C PYKOBOAMUTENEM NPAKTUKUA OT OPraHU3allMd COBMECTHBIN
pabounii rpaduk (1w1an) npoBeaenus npaktuku (Ipunoxenue 11)

- OLIEHUBAET PE3YJIbTAThI MPOXOKACHUS MPAKTUKUA 00YUAIOUTUMUCS;

- ohopmitsieT OTUET 1O pe3yibTaTaM MpoxoskaeHus npaktuku ([Ipmnoxenue
5) ¥ peToKEHUS 110 COBEPIICHCTBOBAHHUIO OPTaHU3AIMH 1 TIOPSIKY IPOX0KICHU S
PaKTUKHU (TIpU HEOOXOIUMOCTH );

- pa3pabatbiBacT mpoekThl noroBopoB (IIpumoxkenue 6) m cormacyeT ux C
NPEICTABUTEISIMA OpPTaHU3allMi, OMpPENeNIEHHbIX B KadyecTBe 0a30BBIX MECT s
IPOBEJACHUS MTPAKTHKU.

PykoBoauTe b NPAKTUKH OT NPOPUIBLHON OPraHU3aALUN:

- COTJIACOBBIBAET MHJMBHIYAJbHbIE 3aJJaHUs, COACPKAaHUE U IUIAHUPYEMbIE
pEe3yAbTaThl MPAKTHUKU;

- PEJI0CTABIIACT paboune MecTa 00yJaroIUMCS;

- oOecrieunBaeT  0O€30IMACHBIE  YCJIOBHS  TMPOXOXKICHUA  TPAKTUKH
oOydJarommMcs, OTBEYAIONINE CAHUTAPHBIM TMpaBUJIaAM M TPeOOBAHUSM OXPAaHBI
Tpynaa,

- IPOBOJIMUT MHCTPYKTAXK 00YYAIOUIUXCS IO O3HAKOMJIEHHUIO C TPEOOBAHUSIMU
OXpaHbl TpyJla, TEXHUKH OE€30MACHOCTH, IOXKAPHOM OE30MaCHOCTH, a TaKkKe
MpaBUJIaMH BHYTPEHHETO TPYAOBOTO PACHIOPSIAKA.

O0s13anHOCTH 3aBeaymolIero kadeapsl 1Mo OpraHu3alUyd U IMPOBEICHUIO
MPAKTUKU:

- MOATrOTOBKA MPEICTaBICHUS B Y4YEOHO-METOAMYECKOE YIpPaBI€HUE, C
yYKa3aHHEM pacrpejiesieHus] o0ydaronuxcsi mo 0a3zaM MpakTUK U PYKOBOJUTENS
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npaktuku ot Mactutyta ([Ipunoxenue 7)

CBEJICHU Il TPOEKTa MpPHKa3a O pacHpeaesieHuH o0ydJaronuxcs mo 0azam
MPAKTHKY;

- OpraHHu3aIys MPOBEICHUs YCTAHOBOYHOW KOH(GEPEHIIUU 0 MPAKTUKE IS
00yJaIoUINXCs ¢ yYaCTHEM PYKOBOJIUTENS MIPAKTHKY;

- BHECEHHE TPEVIOKECHUHN 0 pacTpeesieHul 00yJaronnxcsi Ha MPaKTUKY.

7. ®OPMBI OTYETHOCTH 11O ITPAKTUKE

OOyuaromuecs, TPy MPOXOXKICHUH MTPAKTUKH, 00S3aHbI:

- BBITIOJIHSITh BCE 3aJaHUs, PEyCMOTPEHHBIC MPOTPAMMON MPAKTHKHY;

- BECTHM Yy4YeT CBOeH pabOThl W CBOEBPEMECHHO OTYHMTHIBATBCS O €€
BBITIOJTHEHUH;

- 3aII0JTHATH OTYETHYIO JOKYMECHTAITHIO.

K 3ammure npakTUKHA JOMYCKAIOTCS OOYYaroIIMecs, CBOCBPEMEHHO H B
NOJJHOM 0OBbEMEe BBIMOJIHUBIINEG 3aJaHUs TPAKTUKHA, B yKa3aHHBIE CPOKH
NPEJICTaBUBIIKE BCIO OTUYETHYIO JOKYMCHTAIIHIO.

3amura  TPaKTUKH  TPOU3BOJUTCS  OOyYAIOIIMMCS  HAa  WUTOTOBOM
koH(pepenruu. Jlokman oOyuaromerocs (yCTHBIM OTYeT) Ha 3allUTe MPAKTHKU
BKJIFOYACT: OINKWCAHWE  BBIMIOJIHCHHOW  PAaOOTBI €  KOJWYCCTBECHHBIMH W
KayeCTBEHHBIMHU XapaKTePUCTUKAMH, COOTBETCTBUE 00beMa U COepKaHus paboThI
3aJIaHUSM TPAKTUKH.

Jlo naTel TMpOBEJAEHUS HUTOTrOBOM KOH(MEpeHUUH (3aluThl TMPAKTHKH)
oOydaromuecs: MPEJOCTABISIOT PYKOBOJIUTENIO TNpakTuku oT MHctutyra
CJIEIYIOIINE OTYETHBIE TOKYMEHTHI:

1. JIneBuuk mnpaxktuku (Ilpunoxkenue 8). JIHEBHUK MNpaKTUKH B
00s13aTeTbHOM TIOpsIIKE OQopMIIIeTCs O0yJaroIuMHUC OYHOM (HOPMBI OOyUECHUS.
Jlns oOydgaronuxcst 3a04HON (popMbl 00yueHust opopMIIeHHs THEBHUKA TTPAKTUKU
ABIIIETCS HEOOS3aTEbHBIM;

2. Oruer o mnpoxoxaenuu mnpaktuku ([Ipunoxenue 9). Otyer o
MIPOXOKJICHUHU TPAKTUKU B 00s3aTEIILHOM TOPsAIKEe 0hopMIIIeTCs 00ydaroImnMICs
OYHOM ¥ 3a09HOM (HOpM 00yUEHUS.

3. XapakTepHCTHKA C MeCTa MPAKTHUKM.

8. ®OH/I OHEHOYHBIX CPEJCTB

Pe3ynpTaThl TpakTUKU OILIEHUBAIOTCS 3a4€TOM, KOTOPBIA MPUHUMACTCS
PYKOBOJIUTETIEM MPAKTUKH OT WHCTUTYTAa B YCTAHOBJICHHBIC JIEKAHATOM CPOKH B
paMKax UTOTOBOW KOH(EPEHIMH MO MpakTuke. Pe3ynbTaThl IpOBEAEHUSI UTOTOBOM
KOH(EepeHIINU 10 IpakTHKe odopmirsitores mpotokoiioM (IIpunoskenne 10).

O01Me KpUTEPHH OLIEHKU OTBETOB 00y4al0IIUXCS

Onenka Ounenka Onenka OneHka
«OTJIHYHO» «X0pOoI0» «YHAOBJIETBOPUTEIbHO» «HEeY/10BJIETBOPH
TeJIbHO»
O1eHKa «3a4TEHO» O1eHKA «He 3a9YTeHO0»
OIICHKA «OTIIHMIHOY OLICHKA «XOpOLIO» OIICHKA OIICHKA
BBICTaBIISICTCS BBICTABIISICTCS «yJOBJIETBOPUTEIIBHOY «HEYJOBJIETBOPUTEIIHHOY
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06yan0meMyCﬂ, €CJIM OH 06yt1a101ueMyc51, €CJIK OH BBICTABJIACTCA BBICTABJIACTCA

MIPUHUMAIT aKTHBHOE y9aCTHE TIPUHUMAIT aKTUBHOE o0yJaromemMycs, eClid OH | 00yJaromeMycs, €CIId OH
B UTOTOBOW KOH(EPEHIINHU TI0 YYaCTHE B UTOTOBOH HE MPUHUMAIT aKTUBHOE HE MPUHUMAJT aKTUBHOE
MIPAKTHKE; JaBall TOJHEIE, KOH(EPESHIINH 110 YYacTHE B UTOTOBOH YYacTHE B UTOTOBOU

Pa3BepHYTHIC OTBETHI HA MIPAaKTHKE; JaBall KOH(epeHIINH 110 KOH(EepEeHITUH TI0
BOTIPOCHI, OTPAXKAIOIIHE KaK Pa3BEepHYTHIC OTBETHI HA MPAKTHKE; JaBall OTBETHI | MPAKTHKE; HE OTBEYAT Ha
3HAHHUSA BOIPOCHI C HEOOJIBIITIMH HE Ha BCE BOIPOCHL. BOIIPOCHL.
TEOPETUUECKOro MaTepuana HEJIOYCTaMH. OTBETHI Ha BOIPOCHI OBLITH Menee 75%
10 TEME, TaK ¥ MHEHHE Bonee 85% BrInonHeHus KpPaTKHMH, BBIITOJIHEHHS 3aJaHMI
CTYJICHTA IT0 TPEITI0KCHHON 3a/IaHUI TPAKTHKU U HeapryMEHTHUPOBAHHBIMH. MIPAKTUKU U OTCYTCTBUE
teme. bonee 95% OTBETOB Ha BOIPOCHI. Bbonee 75% BrinonHeHus OTBETOB Ha BOIPOCHI.
BBITOJTHEHUS 3aJaHUI 3a/IaHUI IPAKTUKA U
MIPAKTHKU U OTBETOB Ha OTBETOB Ha BOIPOCHI.
BOIPOCHI.

Onpe)le.ﬂelme YPOBHA OCBOCHUS KOMHeTeHHl/Iﬁ B COOTBETCTBMHU C ouemcoii OTBETA CTYACHTA

OueHKa «OTJIAUYHO» OueHka «xopouo» Ouenka OueHka
CBHJIETENILCTBYET O HAJTHIUU CBH/IETENILCTBYET O «YIOBJIETBOPUTEIHHO» «HEYIOBJIETBOPUTEIbH
chOPMHUPOBAHHBIX HaJTHY UK CBHICTENBCTBYET O 0» CBHJICTEIBCTBYET 00
KOMIIETEHIINH BHICOKOI0 copMUPOBAHHBIX HAJTHYUH OTCYTCTBHH
(3TAJIOHHOT0) YPOBHSI TS KOMIIETEHIIN chOpMHUPOBAHHBIX c¢()OpMHUPOBAHHBIX
peteHust mpohecCHOHATBHBIX CTAHIAPTHOIO YPOBHS KOMITETEHIIHI 6a30BOI0 KOMIETEHIUM IS
3a1a4 JUISL PEILIEHUS YPOBHA JUTs PELIECHUS pelenus
npo(heCCHOHANTBHBIX 3a/1ad | MPO(ecCHOHANbHBIX 33124 npodeccroHaIbHBIX
3ajaq

Kputrepun OLIGHKH OTBETOB CTYJIEHTOB COOTHECEHBI C TIEpPEeUYHEM
IUIAHUPYEMBIX  pE3yJbTaTOB  OOy4YeHUs  TpU  MPOXOXKICHUU  MPAKTUKHU
(popMupyemble KOMIETEHIIMH), MPEACTABIEHHOM B paszaeine 2 MNporpaMMbl
PAKTUKH.

TunoBbie KOHTPOJIbHBIE BONPOCHI W 3aJaHUsl IS TPOBeJACHHS
NMPOMEKYTOYHOI aTTEeCTAIMHU 10 HTOTaM MPAKTHKH:
JlaiiTe onpeneneHue MOHITUS «AEIOTPOU3BOACTBO?
JlaliTe onpenesieHre TOHATHUS «JIOKYMEHTO000POT»?
JlaiiTe onpenesieHue MOHATUS «BXOAIINE JOKYMEHTHI»?
JlaiiTe onpenesieHue MOHATUS «ACXOAIINE JOKYMEHTHI»?
JlaliTe onpeiesieHre MOHITHUS «PETUCTPALIUs JOKYMEHTOB?
JlaliTe onpenesieHre MOHITHUS «apXUBHBIA TOKYMEHT»?
[lepeuncnute Kakue GOPMBI pErUCTPALIUHA JOKYMEHTOB CYIIECTBYIOT?
JlaliTe onpenesieHre MOHITUS «TEKYIIee XPaHEHUE JOKYMEHT»?
JlaliTe onpenesieHre MOHITHUS «apXUBHOE XpaHEHUE TOKYMEHTOB?
0. Kakue Hayunsle MeTonbl cOopa u 00paboTku nHDOpMAIUU ObLTH
MCIIOJIb30BaHbl B XOJ€ BHIMOJIHEHUS 3alaHUN TPAKTUKU?

11. Kakue HOpMaTuUBHbIE JOKYMEHThl Bamu uUCHoNb30BaluCh MpHU
BBITIOJIHEHUU 3aJaHUM TPAKTUKU?

12. Kaxkue BuABI TOKYMEHTOB JOMUHHUPYIOT B JOKYMEHTOOOOpOTE Oa3bi-
MPaKTUKU?

13. Kakwue cymiecTBeHHBIC HEIOUYETHI B paboTe ¢ JOKyMeHTamMu Bamu
OBUIN BBISBIICHBI 10 BPEMSI IPAKTUKH ?

HOO~NO O~ WNE
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14. Kakue OCTOMHCTBA B OpraHu3aluu paboThl C JOKyMeHTamu Bamu
OBUTN BBISBIICHBI [10 BPEMsI PAKTUKH ?

15. Kakue pexkomennauuu no padore ¢ JoKkymMeHTamu Bbl Moriu Obl 1aTh
OopraHu3auuu-0a3e NpaKkTUKH?

9. YH EBHO-METOANYECKOE U TH®POPMAIINOHHOE
OBECIIEYEHMUE ITPOI'PAMMBI ITPAKTUKHU

9.1. CnucoK OCHOBHOW H JONOJHUTEIBHOMH Y4eOHOIl TUTepaTyphl

Cnmncoxk OCHOBHOM JIMTEPATyPbl

1. ApacnanoBa, B.A. JlokyMeHTallmoHHOEe oO€cTeYeHUE YIpaBICHUS:
yueOHO-TIpaKTHUECKoe Mocobue B cxemax, Tabmuuax, obpasmax : [12+] /B.A.
ApacnanoBa. — 2-¢ u3l., oM. u nepepad. — Mocksa ; bepnun : [upekt- Meaua,
2020. — 265 c. @ wn, Tabn. — Pexum pgoctyna: mo mnoamucke. — URL:
http://biblioclub.ru/index.php?page=book&id=578394 (mata oOpareHus:
15.07.2020). — bubmmorp. B kH. — ISBN 978-5-4499-1454-5. — DOI
10.23681/578394. — TekcT : 3JCKTPOHHBII.

2. Mengenesa, O.B. Odopmiienre opraHu3aliMOHHO-PACTIOPSIUTETbHBIX
nokymenToB / O.B. MenseneBa. — 2-e¢ uzj., nepepad. u gomn. — Mocksa ; bepnun :
HNupext-Menua, 2018. — 79 c. : wi, Tabn. — Pexum pgoctyma: URL:
http://biblioclub.ru/index.php?page=book&id=480166

3. Tenvuapos, A.Jl. Apxusoseaenne / A.Jl. TempbuapoB. — MockBa :
Nznarenscko-ToproBast koproparus «Jlamkos u K, 2017. — 184 c. : tabm. —
(YueOHple  W3gaHus A OakaaBpoB). — Pexum noctyma:URL:
http://biblioclub.ru/index.php?page=book&id=450785

4, Mknsap, M.®. OcHoBbl HayuHbIX uccienoBanuii / M.®@. lkmsp. — 6-¢
u3n. — Mockga : M3gaTenscko-Toprosas koproparus «Jlamkos u K°», 2017. — 208

c. — (YueOubie w3manus g OakamaBpoB). — Pexum gocryma: URL:
http://biblioclub.ru/index.php?page=book&id=450782

CnucoK 10NMOJHUTEIBHOH JTUTEPATYPBbI

1. T'punbepr, A.C. JlokyMeHTallMOHHOE OOECTeUYCHUE YIPABICHUS
yuebnuk / A.C. I'punGepr, H.H. I'op6aués, O.A. Myxamermuna. - M. : IOuutn-
Hana, 2015. - 391 c. : Tabmn., rpad., ui., cxemsl - budimorp.: ¢. 382-383. - ISBN 978-
5-238-01770-9 ; To xe [Dnextponnsii pecypc]. — Pexum goctyma: URL:
/Ibiblioclub.ru/index.php?page=book&id=115031.

2. lemun, 1O0.M. [lemonpon3BoAcTBO. JIOKyMEHTAIIMOHHBIA MEHEIKMEHT :
yaebHoe nmocodue / FO.M. Jlemun. - M. ; bepnun : Jlupexkt-Menua, 2014. - 205 c. :
Tab1., cxem. - bubmmorp. B kH. - ISBN 978-5-4475-1572-0 ; To xe [ DneKTpOHHBIHI
pecypc]. — Pexum JIOCTyTIA: URL:
/Ibiblioclub.ru/index.php?page=book&id=253657.

3. 3arpaii, H.I1. Opranu3amnus Hay9HBIX UCCIICIOBAaHUN : yaeOHOe TTocooue /
H.II. 3arpaii, . A. Kupuuenko ; MunucrepctBo oopazoBanus u Hayku P®, FOxHbIi
denepanbHbIil yHUBEpCUTET, HKEHEPHO-TEXHOJOTUYECKAsT aKaIeMHUs. -
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Taranpor : M3patensctBo FOxHOrO henepanpbuoro yuusepeurera, 2016. -4. 1. -71
C. ! cxeM. - bubnuorp.: c. 63. - ISBN 978-5-9275-1923-1 ; To xe [DIEeKTpOHHBIH

pecypcl]. — Pexnm JOCTyTIA:
URL.: http://biblioclub.ru/index.php?page=book&id=493334.

4. Ka6amos, C.FO. JlenonpousBoJACTBO W apXWBHOE IO B TEPMHUHAX U
onpenenenusix : yueonoe nmocodbue / C.}O. Kabamos, N.I'. Achangusposa. — 3-¢
u3n., crep. — Mocksa : @nunta, 2018. — 295 ¢. — Pexxum nocTyna: 1mo nognucke. —
URL: http://biblioclub.ru/index.php?page=book&id=69168 (mara oOparicHwus:
15.07.2020). — ISBN 978-5-9765-0784-5. — TekcT : 371€KTPOHHBII.

5. Poroxun, M.IO. Tlpuka3el U pacropsikeHUs] TPEANPHUSTUS . ydeOHO-
npaktuueckoe nmocodue / M.YO. Poroxun. - M. ; bepnun : upexr-Menua, 2014. -
137 c. : un. - bubnuorp. B kH. - ISBN 978-5-4475-1650-5 ; To xe [DneKTpOHHBIN
pecypc]. — Pexxum JIOCTyIa: URL:
/Ibiblioclub.ru/index.php?page=book&id=253713.

6. llynsruna, M.B. ApxuBoBenenue : yueonoe nocodue / M.B. [llynbruna ;
MunucTepcTBO 00pa3oBanus u Hayku Poccuiickoit ®eneparuu, deaepaibHOe
rOCy/IapCTBEHHOE  aBTOHOMHOE  00pa30BaTENbHOE  YUYPEXKIEHHE  BBICIIETO
npodeccronanpbHoro obpazoBaHusi CeBepHbli (ApKTHYECKUM) (eaepabHBIMI
yHuBepcuteT uM. M.B. JlomoHocoBa. - Apxanrenbsck : N[ CADY, 2014. - 233 c. :
tabn., wi. - ISBN 978-5-261-00937-5 ; To ke [DnexkTpoHHBIN pecypc]. — Pexxum
nocryma: http://biblioclub.ru/index.php?page=book&id=312311.

9.2. Ilepeuenn pecypcoB cetu « UHTEpHET»

Jlist opraHu3anuy W MPOBENCHUS MPAKTHKKA OMOIMOTEKa By3a OpPraHU3yeT
UHANBUAYaTbHbBIN HEOTPAaHWYEHHBIN JOCTYI U3 JII000I TOYKH, B KOTOPOU MMeeTcs
noctyn kK cetu MHTepHeT, K y4eOHbIM MaTepHaiaM DJIEeKTPOHHO-OMOIMOTEUHBIX
cucteM (9BC):

1. OBC «YHuBepcuterckass Oubnuorexka onmaitH». M3garensctBo: OO0
«HexkcMenuay. IlpuHamie:kHoCcTh cropoHHss. Www.biblioclub.ru. KomudectBo
ktoueit (monb3oBateneit): 100% on-line. Xapakrepuctuku 6ubauoredynoro Qouma,
JIOCTYT K KOTOPOMY MPEJA0CTAaBIISIETCS IOTOBOPOM: TOCTYI K 6a30Boit yactu ObC.

2. DbC «M3patenbctBo Ilmanera My3bIKH». DIEKTPOHHO-OMOIMOTEUHAS
cucrema OOO «M3narensctBo I[IJTAHETA MY3BIKWy. IlpuHamiexHOCTh
croponHsis. Www.e.lanbook.com. KomnuecTBo kimtoueit (monp3oBateneii): 100%o0n-
line. Xapakrepuctukm  OuOiMOTEYHOrO  (POHTA, JOCTYH K  KOTOPOMY
MPEIOCTABISETCS IOTOBOPOM: TOCTYT K KOJUIeKIusIM: «My3bika u Teatpy, «baier.
Tanen. Xopeorpadus».

3. B/l Onextponnas Cucrema «Kymbrypa». baza JlaHHBIX DneKkTpoHHAs
Cucrema «Kynbrypay. [IpuHamiexxHocTs cTopoHHss. http://www.e-mcfr.ru.

4. Web UPBUC  (snekTpoHHBIN KaTayior). MexmayHapoaHas acCOIHAIns
MoJIb30BaTeNield W pa3pabOTYMKOB  DJIEKTPOHHBIX  OWMONMMOTEK W HOBBIX
nHpopManmonusix TexHonorut (accomumauuss OBHUT). IlpunaanexxHocTb
croponssis. http://irbis.hgiik.ru.
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5. eLIBRARY.ru — Hayunas snektponHas Oubiuorexka. OOO Hayunas
DJIGKTpOHHAss OumOnmoTeka. [lpuHamiexkHOCTh, CcTOpoHHssA.  http://elibrary.ru/
JInnensuonnoe cornamenue Ne 13863 ot 03.10.2013 r. — GeccpouHo.

6. DnexrponHo-6ubuoreynas cucreMa ®I'bOY BO «XT'NMK». ®T'BOY BO
«XT'UK». [IprHagIEKHOCTD cOoOCTBEHHA. JlokanbHbII JNOCTYIL.
http://carta.hgiik.ru. ITpuka3 mo Uucturyty Ne 213-06 ot 07.10.2013 r.

7. Equnoe okHO nocTynma K o0Opa3oBaTeIbHBIM pecypcaMm. DJIEKTpOHHas
oubnuorexka. ®I'AY 'HUU UTT «Mudopmukay», MunucrepctBo oOpazoBaHus U
HAayKH PO. [IprHagIEKHOCTD CTOPOHHSIA. CBoOoHBIN IOCTYIL.
http://window.edu.ru

8. Enunas komnexkuust Hudposeix OOpazoBarensHbix PecypcoB. OI'AY
I'HUU UTT «Uudopmuka». [lpunannexHocTh cTOpoHHsAA. CBOOOAHBIA JOCTYII.
http://school-collection.edu.ru

9. ®epepasnbHblii TEHTP UHGOPMAIMOHHO-00pPA30BATEIBHBIX PECYPCOB.
®denepanbHblii 1IEHTP HMHMOPMALMOHHO - OOpa3oBaTeNbHBIX pecypcoB, PI'AY
I'HUU UTT «Uudopmuka». [MpunannexHoctb cTopoHHss. CBOOOIHBIN TOCTYII.
http://fcior.edu.ru

JUisi TONrOTOBKM HayuyHbIX paboT oOydarmuecss MOTYT HCIHOJIb30BaTh
MOJIHOTEKCTOBYIO 0a3y nanubix Web of Science. Pexum pocrtyna: s1eKTpOHHBIH,
U3 BHyTpeHHeH cetn nHcTUTyTa. Odunmanbheiii caiit: webofknowledge.com

IIpodeccuonanbubie 0a3pl JAaHHBLIX, MWHPOPMAIMOHHBIE CIPABOYHbIE
cucTtemMbl U pecypcbl UHTEepHET CBOOOAHOIO 10CTYIA

10. https://docplan.ru — cBoboaHO pacmpocTpaHseMas MOJHOTEKCTOBas 0a3a
JaHHBIX TOKYMEHTOB HAIlMOHAJIBLHONW CUCTEMBI CTaHIapTU3ALINH.

11. https://www.gost.ru/portal/gost//home/standarts - CBOOOIHO
pacnpocTpaHsieMble MOJTHOTEKCTOBBIE 0a3bl AHHBIX HAIIMOHATBHBIX CTAaHIAPTOB,
MEKTOCYIapCTBEHHBIX CTaHAPTOB, MEXKIyHApOAHBIX cTaHaapToB 1SO.

12. https://www.gost.ru/portal/gost/ - cBoGomHO pacHmpoCTpaHsIeMbIC
MOJTHOTEKCTOBBIE 0a3bl JAHHBIX HAITMOHANBHBIX CTaHIIAPTOB,MEXTOCYIaPCTBEHHBIX
CTaHJApTOB, MEXKIYHApOAHBIX cTaHgapToB |SO pa3memeHHbIXx Ha caiite
denepaabHOTO areHTCTBA MO TEXHUYECKOMY PETYIHPOBAHUIO M METPOJIOTHH

13.  https://www.eos.ru/eos_delopr/ - cBoGomHO pacmpocTpaHsiemMas
nH(OpPMAITMOHHAST CIIPAaBOYHAsl CHCTEMa IO BOMpPOCaM OpTaHW3alldd pabOTHI C
JTOKYMEHTaMH, aBTOMATHU3AINH JIEIONIPOU3BOJICTBA, AIEKTPOHHOTO
JTOKyMEHTO000pOTa, apXUBHOTO JIea.

14. http://base.garant.ru - cnpaBouHas rpaBoBas cucreMa «[ apaHT.

15. https://www.gdm.ru/info/ - cBoGogHO pacmpocTpaHIeMbIii WHTEPHET
pecypc, npeacTaBistomui Matepruaisl «I wibaun Y npasisitronux /{okyMeHTanuemn»
- IpOo)ECCUOHATTBHOTO OOBEIMHEHUS CIECIHAIUCTOB CIY>KO JOKYMEHTAIIMOHHOTO
obecrnieuenus ynpasnenus (J10OY) npennpustuii u yupexnennit Poccun.
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16. http://lwww.top-personal.ru/ - cBoOOIHO pacmpOCTpaHIEMbIi UHTEPHET
pecypc, TPEACTaBISIFOIIUN JOCTYN K JKypHaJlaM «YTpaBJICHHUE MEPCOHATIOM,
«TpynoBoe mpaBo», «AJIMHHUCTPATHBHOE TMpaBo», «JleI0mpou3BOICTBOY,
«CeKkpeTapcKoe IeNo».

17. http://www.rusarchives.ru/ - mopran «ApxuBsl Poccum» comepx uT
CBOOOJIHO  pacmpocTpaHseMmbie  MpodecCHOHANIbHbIe  0a3bl  JaHHBIX IS
CTICLUAIMCTOB B 00JIACTH apXUBHOTO JIEIIa.

18. http://delo-up.ru - cBoGomHO pacmpocTpanseMas HHOOPMAIMOHHAS
crpaBo4yHasi 0a3a, MPEICTABJISAIONMIAs JOCTYN K o0OpaslaMm pa3jiMyHbIX BHJOB
JOKYMEHTOB M aJITOPUTMY JIOKYMEHTHPOBAHHUS PA3JIUYHBIX YIPABICHUYCCKUX
OIepALUN.

19. www.docdelo.ru - cBoGoaHO pacmpocTpaHsemas HHGOPMAIMOHHAS
cripaBo4yHass 0a3a, MPEICTABJISAIONIAS JOCTYN K o0Opasiam pa3jiuyHbIX BHJIOB
JOKYMEHTOB M aJITrOPUTMY JIOKYMEHTHPOBAHHUS PA3JIUYHBIX YIPABICHUYCCKUX
OIepALUA.

20. https://lwww.rsuh.ru/vestnik/daizi/ - cBo6OaHO pacHIpoCTpaHICMBbIit
UHTEPHET peCcypc, npeacTasisiomui focrymn k Bectauky PITY, cepusm
«Jlokymenranuctuka. JlokymMeHTOBeneHue. ApxuBoBencHHE», «MHpopmaTHKa.
3ammra uHbopMaru. MaremaTtuka», «J{OKyMEHTOBEICHHE W apXUBOBEICHHE.
Wudopmartuka. 3amura nHGOpMaIi 1 HHPOPMALMOHHAS 0€30MaCHOCTBY.

21. http://elar.urfu.ru/handle/10995/10015 - cBoGOaHO pacrpoCTpaHSIEMBbIi
MHTEPHET pecypc, COAEpKallMii MaTepuagbl NEepUOJUYECKOr0  COOpHHKA
HCTOPUYECKOTO (aKyabTeTa YpanabCcKoro eiepaJbHOro YHUBEPCUTETA.

9.3. IlepeueHb HHGOPMALMOHHBIX TEXHOJIOT Ui, HCII0JIb3yeMbIX NPH
OCYyIIeCTBJIEHHH 00Pa30BaATEJIbHOIO MpoLecca

IlepeyeHr  MH(MOPMANMOHHBLIX  TEXHOJOIMH M  NPOrPAMMHOIO

o0ecrieyeHust

I opraHuzanuu v MPOBEACHUS MPAKTUKHA HCIIOJIb3YETCS CIECAYIOIIEE

IporpaMMHOE 00eCIIeUeHHUE:

— JIMUEH3UOHHOE MPOIPUETAPHOE IPOrPaMMHOE 00ECIIEUEHHUE:

1. Microsoft Windows

2. Microsoft Office (B cocraB makera Bxomsat: Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B coctaB makeTa BXOJIST:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— cBOOOJHO pacrnpocTpaHsieMoe MPorpaMMHOE 00eCTIeUeHHE:

1. Habop oducHsx nmporpamm Libre Office

2. aymmompourpsiBatenb AIMP

3. BupneomnpourpeiBatesib Windows Media Classic
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4. wntepHet-Opay3zep Chrome.

JInsi caMOCTOSITENIbHON MOJATOTOBKH CTYICHTOB OTYETHBIX MATCPHATIOB IO
npakTuke TpeOyeTcst oOpalieHue K nporpamMMmHoMy obOecrneueHuro Microsoft
Windows, Microsoft Office, B Tom umcie aasd MOATOTOBKHA MYJIbTHMEIUNHBIX
NpEe3CHTAIlMK 10 TeMaM CEeMUHapoB B mporpamme PowerPoint. Jlns co3manus
KOHEYHBIX HE PEIAKTHPYEMBIX BEPCHI JOKYMEHTa PEKOMEHIYETCS HCIIOIh30BATh
Acrobat X Pro, Bxomsmmuii B cocraB makera Adobe Creative Suite 6 Master
Collection.

[Ipu BBIMOJHEHUH 3aaHUI MPAKTUKUA O0YYAIOIIHECS MMEIOT BO3MOKHOCTH
HCITOJIb30BaHUsT HHPOPMAIIMOHHO-CITPaBOUHBIX cUcTeM «Kynbrypa» u «[apaHTy,
Bcepoccuiickyto oTpacieByro cripaBouHyo cuctemy «HbOopMEIO», pedepaTHBHBIX
1 OubIMoMeTpruecKuX 0a3 JaHHBIX perieH3upyemoii mutepatypsl Web of Science u
Scopus, B COOTBETCTBUU C 3aKTFOYCHHBIMHU JIOTOBOPAMH.

Ha Bcex KOMIbIOTEpax B HHCTHUTYT€ YCTAHOBJICHO JIMIIEH3MOHHOE
aHTUBUPYCHOe TmporpamMMHoe obOecreuenne Kaspesky Endpoint  Security.
HeobxoauMbiM yciioBreM HH(MOPMAIMOHHONW 0€30MACHOCTH MHCTHUTYTA SIBJSIETCS
o0si3aTesibHAs TPOBEPKA HA HAJIMYKME BUPYCOB BHEIIHUX HOCHTENICH TMepen uX
UCIoJIb30BaHueM ¢ momorsio Kaspesky Endpoint Security.

[epeuncieHHOE POrpaMMHOE 0bOecTiedeHrne OOHOBIISIETCS IO MEPE BBIXO/a
HOBBIX BEPCHI IPOTPaMM B paMKax COOTBETCTBYIOIIUX JIMIICH3HMI U COTJIAIIICHUIA.

10. MATEPUAJIBHO-TEXHUYECKAS BA3A

ba3bl npakTUKH

[Ipon3BojicTBEHHAsA NpaKTHKA (MPEAIUIIIOMHAsA) MOXET IPOBOJIUTHCS Ha
Oasze:

- cmpyKkmypHwix noopazoenenutl (cayscoa /JOY, cekpemapuam, xanyenapus,
Kaopoeas cayxcoa, apxusnas ciayxcoa u m.0.) opeaunuszayuii laneneco Bocmoxa
PA3IUYHO020 MUNa U 6U0d, 3aHUMAIOWUXCS 0eloNPOU3800CMEOM U (UlU) APXUBHBIM
XpaHeHnuem OOKYMeHmo8;

- 20CY0apCMBEHHbIX, MYHUYUNATIbHLIX U 6€00MCMBEHHbIX APXUBOS8, APXUBOE
yupescoeHull (Opeanu3ayuli u npeonpusmulL);

- CMPYKMYPHbIX noopaszoenenuii XT'UK, ocyuwecmenaiouux
OOKYMEHMAYUOHHOE CONPOBONCOCHUE 0esimebHOCMU 8Y3d.

JIns aun ¢ OrpaHHYEeHHBIMH BO3MOKHOCTSIMU 370pPOBbsI BBIOOp MecTa
MIPOXOKJICHUSI TPAKTUKU JTODKEH YUUTHIBATH COCTOSTHUE 3/I0POBBSI M TpeOOBaHUS
JOCTYITHOCTH.

MarepuajibHo-TeXHUYecKass 0a3a, HeoOXogumasi JIsl TPOBeACHUA
NMPAKTHUKHU

JInst mpoBeIeHUs TPYIIIOBBIX U UHAMBUAYAIbHBIX KOHCYJIbTALWN, TEKYIIETO
KOHTPOJISI M TMPOMEXKYTOUYHOM aTTecTallud B Y4eOHOM TMPOIECCEe AKTUBHO
WCMOJIB3YIOTCS CICAYIOIIUE CIIENUATBHBIE TOMEIICHUSA:

- y4yeOHblE ayJUTOPHUM, OCHAIICHHBIC CHEHHAIU3UPOBAHHON MeOEeNbIo,
JEMOHCTPAMOHHBIM 000pYy/IOBaHUEM (MYJIbTUMEIUNHBIA MPE3CHTALIMOHHBIM
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KOMIUJIEKC B COCTaB€ MPOEKTOPA, 3KpaHa, AKTHUBHOW aKyCTHYECKON CHCTEMBI,
MEPCOHATBHOTO KOMIIbIOTEpA) U Y4EOHO-HArJSIHBIMU TlocoOusiMu (B T.4. B
anexktpoHHoM Buje) (aya. 309 (mabopatopust HHGOPMALIMOHHBIX TEXHOJIPOTHIA).

JI71s1 caMOCTOSITEIbHOM pabOThI CTYJIEHTOB MPEIHA3HAYCHBI:

- ayn. 105a, oOopynoBaHHas  TMEPCOHAIBHBIMU  KOMIIBIOTEpAMHU,
00€eCreynBaOIMMUA JIOCTYNl K 3JEKTPOHHOW HMH(POPMaLMOHHO-00pa30BaTENbHON
cpene opraHuzanuu, K cetd «MHTepHET», K OJIEKTPOHHBIM OHOIMOTEYHBIM
CUCTEMaM.

Bce komnbroTepsl MHCTUTYTa O0BEAMHEHBI B JIOKAIBHYIO CETh, C KAYKJIOTO U3
HUX BO3MOXEH BBIXOJ B TJ00anbHYIO ceTb MHTepHeT. MHCTHTYT HCHONB3yeT
BbIJIEJICHHBIN KaHai co ckopocThbio 10 MO/c. JIyist cTy1IeHTOB UMEETCsl BO3MOKHOCTD
BBIXOZIa B ceTh MHTEepHET ¢ MOOWIBHBIX YCTpoiicTB mocpenctBom cetu WiFi,
KOTOpasi yCTaHOBJIEHA B YUTaIbHOM 3asie UHcTuTyTa.

11. BOCIIUTATEJIBHASA PABOTA

Bocriutanne — oOydarommuxcs ~ OpU  OCBOGHMM  UMH  OCHOBHBIX
npodeccuoHanbHBIX  oOpa3oBaTenbHBIX  mporpamm  (mamee —  OIIOII)
OCYIIECTBIISIETCSI HA OCHOBE pabouell MporpaMMbl BOCIHUTAHUSA M KaJIEHJAPHOTO
IUTaHa BOCMIUTATENbHOM paboThl, BKItouaeMbix B OTIOIN.

Ilenp BocmuTaTeNbHONW PAOOTHI — CO3JaHHUE YCIOBHM JUIsi aKTUBHOM
KUBHEACATEILHOCTH  OOYYAIOIMUXCA, WX TPaXIAHCKOTO CaMOOIpeIeTIeHuUs,
npodeccroHaIbLHOTO CTAaHOBJICHUA u WHIMBUYaJIbHO-TUYHOCTHOU

caMopeaju3allii B  CO3HMJATEIbHOW  JEATEIBHOCTH IS YIOBJICTBOPEHUS
noTpeOHOCTEH B HPABCTBEHHOM, KYJbTYPHOM, UHTCIICKTYAIbHOM, COIIMAIEHOM M
npodeccroHaIbHOM Pa3BUTHU.
3ajaun BOCIIMTATEIIBHON PabOTHI: pa3BUTHE MUPOBO33PEHUS M aKTyallu3aIus
CHUCTEMBl 0a30BBIX IIEHHOCTEW JMYHOCTH, MPHOOIICHHE K OOIIeUeIOBEUCCKUM
HOpMaM MOpAaJid, HAIMOHAJIBHBIM YCTOSIM M aKaJIEMHYCCKHM TPATUIUAM;
BOCIIMTAaHUEC YBaKCHHUS K 3aKOHY, HOpPMaM KOJUICKTMBHOW JKHW3HHU, Pa3BUTHE
IPOKIAHCKOH W COIMAIBHOW OTBETCTBCHHOCTH; BOCIMTAHHUE IOJIOKUTEIBHOTO
OTHOIIICHHUSI K TPyny, (popMHpOBaHHE KYIbTYpbl W 3THKH IPOQPECCHOHATBHOIO
oOmmenns; GopMUPOBAHUE JIMYHOCTHBIX KauyeCTB,HEOOXOAUMBIX IS 3P HEeKTUBHOU
mpoeCCHOHATILHON  JICSITCIIPHOCTH; BOCIHMTAHUE BHYTPEHHEH IMOTPEOHOCTH
JUIHOCTH B 3JI0POBOM 00pa3e >KM3HHU, OTBETCTBEHHOT'O OTHOIICHHS K MPUPOTHON 1
COITMOKYJIbTYPHOM CpeJie; MOBBIINICHUE YPOBHS KYJIBTYpPHI 0O€30IIaCHOTO MOBEACHUS.
Ocobennoctn W Tpaguiuu HMHCTHTYTa OOYCIIOBIMBAIOT — CJICAYIOIINE
OCHOBHBIC HAIIPABJICHHS BOCITUTATEILHON paOOThI: MATPUOTHUYECKOE, TPAKIAHCKOE,
JyXOBHO-HPAaBCTBEHHOE, KYJIBTYPHO-TBOPYECKOE, HAay4dyHO- 00pa3oBaTeIbHOE,
podeCCHOHATBLHO-TPY/I0BOE, BOJIOHTEPCKOE
(moOpoBOJIBUECKOE),  DKOJOTHYeCKoe,  (u3udeckoe. Buapl  JeITCIBHOCTH
o0ydJaromuxcs B BOCIHTATCIBHOM CHCTEME O00pa30BaTelbHOW OpraHH3aIliu:
MIPOCKTHAS JCATCIBHOCTh (KaK KOJUIGKTUBHOE TBOPUYECKOE JIEJI0), BOJIOHTEpPCKAas
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NEeSATENbHOCTh,  y4eOHO-HMCCIIEOBaTeIbcKasi M Hay4YHO-UCCIIEI0BaTENbCKas
HNEATENIbHOCTD, 10CYIOBasi, TBOPYECKas U COLUAIBHO-KYJIbTYpHas NEATEIBHOCTh U
Ap.

BocnuraTenbHbplid  NOTEHIMAT y4eOHO-UCCIEAOBATEIbCKOM W HAY4YHO-
HCCIIEIOBATEIIbCKOM  JIEATEIBHOCTH  pealu3yeTcs B IIPOLECCE  Pa3BUTUA
MCCJIEeI0BATEIbCKON KOMIIETEHTHOCTH O0YYaIOIIMUXCs Ha MPOTSKEHUU BCEro CPOKa
ux oOyuenuss B  HWHctutyre.  Pe3ynbraThl  CTyI€HUECKOW  HAy4dHO-
HCCJIEeI0BATEIbCKON JIEATENIbHOCTH MPOXOAST anmpoOaluio B paMKaxX HAay4YHBIX U
HAyYHO-TIPAKTUYECKUX KOH(EpeHUUU pa3IuyHOro YpPOBHS, B T.4. KOH(EpEeHIH,
OpraHu3oBaHHbIX HCTUTYTOM.

CouunanbHO-KYJIbTypHass W TBOpYECKas JESITENbHOCTh O0O0yYarouuxcs
peanusyeTcs Mpu OpraHU3aluK U MPOBEJCHUU 3HAUUMBIX COOBITUN W MEPOIPUSITHIA
IrpaXkJaHCKO-NIaTPUOTUYECKOM, HAyYHO-UCCIIEI0BATEIbCKOM, COLMOKYJIbTYPHOU M
(U3KYIbTYPHO-CIOPTUBHOW HAINpPaBIEHHOCTH. BUIbI TBOpYECKON AESTENbHOCTU
oOyuaromuxcs B MHCTUTYTE: My3BIKAIBbHOE TBOPYECTBO, Xopeorpaduueckoe
TBOPYECTBO, TEATPAJILHOE TBOPUYECTBO, HAYYHOE TBOPYECTBO, MEAUANPOEKTHI U 1.

Bononrepckas AesiTeNbHOCTh 00YyYaIOIMMUXCA — MIUPOKUN KPYT HalpaBiIeHUN
CO3UJATENIbHON JEeSTENbHOCTH, BKIIOYAIOMIMKA pa3inyHble GOPMbI TPaKIaHCKOTO
yuactus. [lo nHumaTuBe 00y4aronmxcs U Npyu UX akTUBHOM ydacTuu B IHCTUTYTE
OCYIIECTBIISIET CBOIO ICSITENIbHOCTH JJOOPOBOJIBYECKUN OTPSA «MBbI».

Peanuszanuio PaOouell mporpammbl BOCHHUTaHHS IOMOTaeT OOECIeYnBaTh
B3aUMOJICHCTBUE C PAa3IMYHBIMM COLHUAIbHBIMU HHCTUTYTaMH, CyOBbEKTaMHU
Bocriutanus. Ocoboe 3HaueHue s BOCIUTATENBHOIO Ipolecca HMEET
OpraHu3alys NPAKTUYECKON NeATEeIbHOCTH OOydYaroluXcs C ILEJIbl0 pa3BUTHSA
npo¢eCCUOHAIbHBIX KOMIETEHUUH B ycnoBusx MHcTUTyTa M NpOQMIBHBIX
YUPEKICHUNA U OpraHU3ALH .

12. OCOBEHHOCTHU NPOXOXJIAEHUSA IIPAKTUKNU NHBAJIMJAMU U
JIMIHAMMU C O'PAHUYEHHBIMH BO3MOKHOCTAMMU 31O0POBbSA

IIpu ompeneneHun MeECT MNPOXOXKICHHS TMPAKTUKH I OOYyYAIOIIUXCS C
OTPaHWYCHHBIMU BO3MOXKHOCTSAMH 310pOBbsi (danee — OB3) W WHBAIHIOB
YUUTBIBAIOTCS PEKOMEHIAlNK, COJIEpKAIIUECS B 3aKIIOYEHUU MCUXOJI0T0-MEeINKO-
MeJarornueckoil KOMUCCUU, UM PEKOMEHAAIMN MEAUKO-COLMAIBHON 3KCIIEPTU3BIL,
colepKammuecss B HHIWBUIYAIBHOW TIporpaMMme peaOuauTallii  HHBAIHA,
OTHOCHUTEJIbHO PEKOMEHJOBAaHHBIX YCIOBUM U BUJIOB TPYa.

@opmMbl TPOBEACHUS MPAKTUKU i1 MHBATUAOB U Jull ¢ OB3 MoryT ObITh
YCTAaHOBIIGHBI C YYETOM OCOOCHHOCTEH WX TMCUXO(PU3UYECKOTO Pa3BHUTHS,
WHMBHUIYaJIbHBIX BO3MOKHOCTEM U COCTOSIHUS 310POBBSI.

B niporiecce npoxoxkaeHUs IPAKTUKU U OCYIIECTBICHUSI MPOUEAYP TEKYIIErO
KOHTPOJISI YCIIEBAEMOCTH M MPOMEKYTOUHON aTTecTalMu MHBAIKUI0B U jaull ¢ OB3
MPUMEHSIIOTCA aanTUpOBaHHbIE (OPMBI OOYYEHUS C YYETOM HHAMBUIYATbHBIX
cux0(U3u0JIOrHYeCKUX 0COOCHHOCTEH.
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O6yuenue nun ¢ OB3 1 ”HBaIUAOB OpraHU3yeTCsl KaK COBMECTHO C APYTUMHU
oOydJaromuMucs, Tak U MO0 HHAUBUIAyIbHOMY yueOHOMY IManHy. [ns cpaum
pa3IuyYHbIX (HOPM MPOMEKYTOUHOM aTTECTALIUU, & TAKXKE VISl POBEICHUSI HTOTOBOM
KOH(EpEeHIIMN 0 MPAKTUKE B MHCTUTYTE CO3JaHbl HEOOXOJUMBIC YCIOBUS IS
OKa3aHMWsS TEXHUYECKOW TIOMOIIM WHBAIWAAM U JUIIAM C OrPaHUYCHHBIMHU
BO3MOXKHOCTSIMU  370pOBbsi  (IIpU  HEOOXOJIUMOCTH MOXKET OBITh JIOMYIICHO
MPUCYTCTBUE B AYJUTOPUU ACCHUCTEHTOB, COIMPOBOXKAAIOUIMX JIMI[, COOaKu-
MOBOJIBIPS U T.I1.).

OO6yuaromuecs U3 uMciaa uHBanuAoB U Jmi ¢ OB3, npu HEeobOXxoaumocTw,
MOTYT OBITb OOECIIEYEHBI JJICKTPOHHBIMU W TICYATHBIMU 00pa30BaTECIbHBIMU
pecypcaMu C Y4YeTOM UX HHAWBUIYAIbHBIX MNOTpeOHOCTEeH. [lna peanuzanuu
JOCTYITHOW Cpeabl Mpu HEOOXOAUMOCTH B YYEOHOM TIpOIlECCE€ MOTYT OBITh
3a/ICMICTBOBAaHbl JOKYMEHT-Kamepa I YBEJIWYEHUS TEKCTOBBIX (PparMeHTOB M
n300pakeHud (A1 JIUI] C HApYIICHUSIMU 3PEHUS) M TEPEHOCHAs WHIYKIIMOHHAs
cucreMa Juig cinadocnpimamux «Mctok» A2 co BCTPOCHHBIM IIJIEEPOM — 3BYKOBBIM
UH(GOPMATOPOM.

ObC  «YHuBepcureTckas  OMONMOTEKa  OHJIAMH»  MPEIOCTABISET
obyvaromumcsi ¢ OB3 (o 3peHHIo) psa BO3MOXKHOCTEH sl oOecreueHus
adpexkTuBHOCTH mTporecca oOydenus. [lpu yTeHun Macmtad CTpaHHIBI caidTa
MOXHO YBEJIUYUTh C IOMOIIBIO CIICIMAIIBHOTO 3HA4YKa Ha TJABHOW CTpaHHUIIC.
MO0>XHO UCTIONB30BATh MOTHOIKPAHHBINA PEKUM OTOOPAKEHUS KHUTH WM BKIFOUUTD
O3BYYHMBAHUE HEMOCPEICTBEHHO C caiTa MpU TMOMOIIM MPOrpamMM SKPaHHOTO
noctyma (Hanmpumep, Jaws , «Balabolkay»). CkaunBaembie pparMeHTHl BopmaTe
pdf, uMerorre BHICOKOE KaueCTBO, MOT'YT UCIIOJIb30BAThCATU(IIONPOTrpaMMaMH ISt
rOJIOCOBOTO O3BYYHMBAHHUSI TEKCTOB, MOTYT OBITh 3arpyXeHbl B THUQIIOIUIEEpPHI, a
Tak)Ke CKOMMPOBAHBI HA JTF000€ YCTPOUCTBO ISl KOM(DOPTHOTO YTSHHUS.

CepBuc OBC «lluTaTHUK» MOMOraeT MOJb30BATENI0 HW3BJIEYb LUTATY H
aBTOMaTHYeCKu (OPMHUPYET KOPPEKTHYIO OHOIMOrpaduuecKkyro CChUIKY, YTO
OCOOEHHO aKTyaJbHO IJISl JIMI[ C OTPAaHUYEHHBIMH BO3MOYKHOCTSIMU M OO0Jerdyaer
IIPOIIeCC HAITMCAHMS KyPCOBOM MIIM BBIMYCKHOHN KBaTM(UKAIMOHHON pabOTHI.

Jlist moAroToBKM K 3aHATHAM oOydaromuecs ¢ OB3 (mo 3penHuto) moryr
UCIIOJIb30BaTh MoOWIbHOe mpuiokenne OBC «JlaHb», mpeaHazHayeHHOE IS
O3BYYMBAHHUS TEKCTAa KHUTH. PeXHM JOCTyma: »dJIEKTPOHHBIN, TNPUIIOKECHUE
CKauyMBaeTCsl 00yJaronIMMCsl CaMOCTOSTEIRHO ¢ caiTa e.lanbook.ru, HeoOXoaUMOE
ycioBue: ObITh 3apeructpupoBanHbiM B ObC «Jlanby. Mcnonb3yercs cBoOOAHO
pacmpocTpaHsiemMas Iporpamma 3kpanHoro jgoctymna Nvda.

[TogpoGHee 00 opraHu3amuu JOCTYIHOW Cpeabl CM. COOTBETCTBYIOIIUI
paszzien OCHOBHOW mpodecCHOHANTBHOW 00pa30BaTeIbHON TPOTPAMMBI.
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HerocynapcrBenHnoe 00pa3oBaTe/ibHOE YaCTHOE YUpeKIeHHe BbicHIero odpazosanus «Bpiciias mkosia

MNPUJIOKEHME 1

®Dopma rpapuKa NpaKTUKH

ynpasJjienus» (IHIKO)
I'PA®UK ITPAKTUKHU HA 20 - 20 YUEBHBIN roa
HampasiieHre moaroToBKH/CliealbHOCTb:
(KOI[ 1 HAMMCHOBAHHC
HarpaBJICHUA HOZ[FOTOBKI/I/ CHeHI/IaJ'H)HOCTI/I)
[Ipoduns/cnennanusanus:
Ne Bun (tum) ®opma | Homep | Ilepuon | Kondepenu ®.1.0. IIpUMeYaH
1/ MPAKTUKH oOyueHu | rpynn | MpakTHKU | ud (3auuTa | PYKOBOJMTE ue
n | (ykasvleaemc S bl " OTYETA 10 | JISl IPAKTUKH
5.8 cCmpocom KOJIMYECTB | TIPAKTHUKE) U3 yHucna
coomeemcma 0 HEJNENb [I1C
uu ¢ yuyeOHbviM Kadenpsl
NJIAHOM)
OTBeTCTBEHHBIN 32 MPAKTUKY IO Kadeape:
MOAIINACH ¢.u.0.
«COI''TACOBAHO»
3aBenyrormias kadeapoii:
TMO/ITTUCh ¢b.m.0
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MNPUJIOKEHMUE 2

®opma padoyero rpaduka npoBeIeHUs NPAKTUKU

HerocynapcrBenHoe 00pa3oBaTe/ibHOE YACTHOE YUpPe:KIeHue Bbicuiero oopasopanus «Boicuias mkosaa
YNpaBJICHUs» (IKO)
PABOYUU I'PAPUK (IIJTAH)

MPpOBECACHUS IMPaKTUKHA
(BHI, THIT TPAKTUKH)

(D.U.0. obyuarowezocs nOIHOCMbIO)

I'pynna

Hanpasiienne noaroToBKu (HalpaBJIEHHOCTH)/ CIENHUAIbHOCTD (CIennaIn3aus):

(Ko ¥ HAaMMEHOBaHHE)

Ne HaumenoBanue Bup pabot Cpok ®opma
/T sTana (rmepuoja) MIPOXOKICHHS OTYETHOCTH
MPaKTUKU JTana (rmepuoja)
TTPAKTHKHU
1. Opraamzanuonusiii | 1. Onpenenenne 6a3nl
JTaIl: U3y4CHHE MIPOXOKICHHS MPAKTHKH,
HOPMaTHUBHOTO 2. [TpoBenenune
obecrieueHus YCTaHOBOYHOM
MPAKTUKH. KOH(EPEHINH IS

pa3bsICHEHUs LEeTeH, 3a1ad,
COJICP)KaHUS U TIOPSKA
MIPOXOXKACHUS MTPAKTUKH, &
TaKXe IOArOTOBKH
OTYCTHOM JOKYMECHTAIIHH
10 MPaKTHKE;

3. O0s3aTeabHBIN
UHCTPYKTaX 110 OXpaHe
TPY/Aa, HHCTPYKTAX 110
TEXHUKE 0€30IMaCHOCTH,
MOKapHOU 0E30MaCHOCTH;
4, O3HaKOMIJIEHHE C
NpaBUJIAMH BHYTPEHHETO
pacropsijika Ha 6a3e
IPOXOXKICHUS TPAKTHUKH;
5. [lonydenue u
COTJIaCOBaHHUE
WHAUBUAYALHOTO 3aJaHUS
M0 TMPOXOKJICHHUIO
NIPaKTUKH;
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6. [lomyuenue
JOKYMEHTAIUH 110
IPAKTUKE (JTHEBHUK
IIPAKTHKH, HAIpaBJIEHHUE Ha
IIPAKTHKY).
2. OcHoBHOM Tamn:
BBIIIOJIHEHUE
MIPOrpaMMbl
MIPaKTHKU.
3. 3axmountenbHbll | 1. CocTaBienue oTyera no
JTal: MOArOTOBKA U | IPAKTHUKE.
MIpe/ICTaBJICHHE 2. 3amuTa oT4eTa 1o
OTYETHOU IIPaKTUKE HAa UTOTOBOM
JOKYMEHTAIlMU N0 | KOHpEpEeHLUN.
MIpaKTHKeE.

Mecto MPOXOKIACHUA MTPAKTUKH

CpoK MPOXOXKICHHUS TPAKTUKH: C € » 20 r.mo«__ » 20

PykoBoaurens npaktuku ot MHCTHTYTA

nOOnUChH D.N.0.
C pabouum rpadukoM (TUTAaHOM) O3HAKOMIICH:
OO6yuaromuiicst

noonucsy D.U.0.
« » 20 T.
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MMPUJIOKEHMUE 3

(I)OpMa HHAUBUAYAJIBHOI'O 3aIaHUA HA MPAKTUKH

HerocynapcrBennoe 00pa3oBaTeIbHOE YaCTHOE YUpeKIeHHe BhIcIIero odopasoBanus «Boiciast mkosia

ynpasJjienus» (IIKO)
Kadenpa
HHANBUAYAJBHOE 3AJIAHUE
HA ITPAKTUKY
(BHI, THIT TPAKTUKH)
(D.U.0. obyuarowe2ocs nOIHOCMbIO)
I'pynna

Mecrto MPOXOKIACHUA MTPAKTUKH

CpoK MPOXOXKICHHUS TPAKTUKA: C € » 20 r.mo«__» 20T
enp mpoxokI€HUS IPAKTUKH:

3aga4uu MPaKTUKKU:

Copep:xaHue MPaKTUKH, BOTIPOCHI, MOAJIEKAIINE U3yIEHHIO:

[Inanupyemble pe3ynbTaThl IPAKTUKH:

PykoBoautens npaktuku ot UHCTUTYTA

noOONUCH D.U.O.

PYKOBOI[I/ITCJ'II) IPAKTUKHU OT OpraHu3alvuu

noonuce DNO0.
(ecnu obyyarowuticss npoxXoOUm NPAKMuKy mMoIbKO 6 CMPYKMYPHOM ROOpA30eieHu’ UHCIMUMYma mo Cmasumcst
HOONUCH PYKOBOOUMEISL NPAKMUKU OM UHCIUMYMA, d ON OP2aHU3ayuu yOauisiemcs)

C HHAUBUAYAJIBbHBIM 3aJaHUEM O3HAKOMIJICH:

OO6yuaromuiics

noonucw D.NO0.

« » 20 T.
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MMPUJIOKEHMUE 4

dopMa NPOTOK0JIA YCTAHOBOYHOI KOH(epeHINH

HerocynapcTBennoe 00pa3oBaTe/IbHOE YaCTHOE YUpeKIeHHe BbIicHIero oopazosanus «Bpicias mkosia

ynpasJjienus» (IIKO)
Kadenpa
HPO'llOKOJI
YCTAHOBOYHOU KOH®EPEHIIUAN
OT « » 20 r.

10 IIPAKTUKE

(6u0 (mun) npaxmuxu,)
00y4aromuXxcs TPYIIIBI (popma oOydeHus ),
HaITpaBJICHUA HO)IFOTOBKI/I/CHCHI/I&HBHOCTI/I

(kKo 1 HaMMEHOBaHUE)
po UL/ CrIeITaTU3aAITHS
[MPUCYTCTBOBAIJIU: (@.U.0O. npucymcmsyrowux)

CJIVYUIAJIN: Bompoc 0 cpokax M coAepKaHUM MPAKTUKH, MECTE MPaKTUKU U 00pa30BaTEIbHOMN
mporpaMme, 3ajadax MPaKTHKH, KOMIIETEHIIMSIX, KOTOpble (DOPMHUPYIOTCS B paMKax IMPaKTHKH,
nporpaMme TPaKTHKH, WHIUBUAYAIbHBIX 3aJaHUSAX, KOTOPHIC OIpEHeNieHbl 33 KaKIbIM
00yJaromumcs Ha IEPUO T TIPOXOKICHUS TIPAKTHKH, 00 OTUYETHOM TOKYMEHTAIMH 10 TIPAKTHKE.
BBICTVYIINJIN:

®.N.0. (pyxosooumens (pyxosooumereti) npaxmuxu) ¢ BOIPOCOM O ITPOTrpaMMe TPAKTHKH,
3aadax, MOCTABICHHBIX B paMKax MPEACTOSIIEH MPAKTHKH, WHPOPMALUEH O MOPSAKE BEICHHS
JOKYMEHTAIlMM TI0 TPAKTHKE W CPOKaxX TIPEIOCTABICHUS OTYETOB M JHEBHUKOB, 0 (opme
MPOMEKYTOYHOM aTTECTAIMH 1O MPAKTHKE U T.11.).

@®.1.0. (0TBETCTBEHHOTO 3a MPAKTUKY MO Kadeape) ¢ BOMpocoM 00 oOIuX MpaBHIax
MIPOXOXKJICHHS TPAKTHKH, C HHCTPYKTAXKEM MO O3HAKOMIICHHIO TI0 TEXHUKE O€30MacHOCTH, YTO
MOJTBEPXKAACTCS JIMYHBIMH TIOJIHUCSIMUA B COOTBETCTBYIOIIEM J>KypHAle — JJIsI MPOXOJSIINX
MPAKTUKY B MPO(QUIBHON OpraHu3aliuy, a TAaKkKe 0 HEOOXOJAUMOCTH TPOXOXKICHUS UHBIX BHJIOB
MHCTPYKTaXKEH Ul BceX 00yJaromuxcs, HalpaBICHHBIX HA TIPAKTUKY.

3aBenyromuii kadgenpoit

TOIIINCH ¢d.m.0.
PYKOBOI[I/ITCJ'IB IIPaKTHKH

TOIIINCH ¢d.m.0.
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MMPUJIOKEHMUE 5

dopma oT4yeTa PYKOBOAMTEIS NPAKTUKUA 0T MHCTUTYTA 0 pe3yibTarax
NPAKTHKH

HerocynapcrBenHnoe 00pa3oBaTe/IbHOE YaCTHOE YUpeKIeHHe BbIicHIero odpazosanus «Bpicias mkosia

ynpasJjienus» (IIKO)
Kadenpa
OTYET O IPAKTHUKE
3a 20 -20 VUeOHBIN Ioj

(6uo0 (mun) npaxmuxu)
HampasieHue moaroToBKH /CrenuaibHOCTh

(koI ¥ HaUMEHOBaHHE)

®dopma oOyueHus:

(ouHast, 3a04Has)

3aBeayronuii kadeapoi

MOAIIACH ¢.1.0.

OTBETCTBEHHBIN
3a MPaKTUKY 110 Kadeape

MOAIIACH ¢.1.0.

MockBa

,20 T.
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1. JInsg mpoxXoXACHHWS NTPAKTHKH MPHKa30M PEKTOpa HaIpPaBIICHO:
YEeJIOBEK.
2. [IpakTuky He mpOLLIH YEJIOBEK, % ot oOmero uuncna

o0Oy4aromuXxcs Mo HANMPaBIEHUIO TOATOTOBKHU/CIIEIUATIbHOCTH.
ITprunHbL:

3. [Ipouutn NpakTHKy B HEYCTaHOBJICHHBIE CPOKHU YEJIOBEK.
ITprunHbL:

4. KonuuecTBO JEWCTBYIOIIUX JOTOBOPOB MO TNPAKTHKE il OO0y4aroluxcs
HaIpPaBJICHUS MOATOTOBKU (TIPO(dUIIb)/CIIEUaTbHOCTH (CIIeUaTU3alINN ):

B 20 -20 y4eOHOM TO/1y: , U3 HUX
- TOJITOCPOYHBIX ,
- 3aKJIFOYCHHBIX 32 OTYCTHBIN TIEPHO/:
HoBble 70roBOpHI 3aKIIFOUEHBI ¢ MPO(GHUIBHBIME OpraHu3anusiaMu (noanoe
HAUMEHOBAHUE OP2AHUZAYULL).

5. PykoBogutensamu npaktuk ot MHCTUTYTA:

- cocTaBiieH pabouunii rpaduk (Mi1aH) NpOBEIEHUS MPAKTUKH;

- pa3pal0oTaHbl MHIUBHUAYAJIbHBIC 3aJaHUs NIl O0O0YYalOUIUXCs, BBITIOJHSEMbIE B
NEPUOJ] TPAKTUKU;

- Y4acCTBOBAJM B paclpejesieHnu oOydaroniuxcs mo paboyum MecTaM U BHJIaM
paboT B opraHu3aIuy;

- OCYIIECTBISTM KOHTPOJb 3a COONIOACHHUEM CPOKOB NPOBEICHUS MPAKTHUKU WU
COOTBETCTBHEM €€ cojiep:kaHus TpedoBanusM, ycraHoBieHHbIM OTIOIT BO;

- OKa3bIBAIM METOJMYECKYIO MOMOIIb OOYYaroIMMCS TPHU BBITIOJIHEHUH HUMHU
WHANBUAYATbHBIX 3aJaHHi, a TakkKe Mpu cOOpe MaTepHaloB K BBITYCKHON
KBATM(UKAIIMOHHOK paboTe B XO/€ MPEIIUIUIOMHON MTPAKTHKH,

- OIICHUBAIIM PE3YJIbTaThl MPOXOKACHUS MPAKTUKU OOYyJaronIMMUcs (OT3bIBbI-
XapaKTePUCTUKH O PE3YJIbTaTaX MPOXOXKICHUS TPAKTUKH).

6. PykoBoauTenssMu MpakTUK OT MPOQUIBHBIX OpTraHU3aIIHiA:

- COTJIacOBaHbl HWHIWBHIYyaJbHBIC 3a/laHUsl, COJCP)KaHWE U TUIAHUPYEMbIC
PE3YNbTATHl IPAKTUKH,

- COCTaBJICH COBMECTHBIN pabouwnii rpaduk (T1aH) MPOBEACHUS MPAKTUKHY;

- TpenocTaBJiIeHBI paboune MecTa 00yJaroIUMCS;

- obecrnieyeHbl 0O€30IMACHBIE YCIOBUSA TPOXOXKIACHUS MPAKTUKU OOyYaroniumcs,
OTBEUAOIINE MPABUJIAM U TPEOOBAHUAM OXPaHbI TPY/A;

- TPOBEJEH HMHCTPYKTAX OOYYAIOMIMXCS MO O3HAKOMIICHHIO C TpeOOBaHUAMHU
OXpaHbl TPyNa, TEXHUKH OE30MACHOCTH, IOXKAPHONH OE30MacHOCTH, a TaKKe
MpaBWJIAMH BHYTPEHHETO TPYAOBOTO PACIOPSIIKA, YTO OTPAXKEHO B JHEBHUKAX
MPAKTUKUA 00y4YaronIuxcsl.
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/. BoinonHeHrue 00y4aronMMUCs MPOrpaMMBbl IPAKTUKHU:

[Iporpamma npaktuku pazpadorana B coorBeTcTBUM ¢ TpedoBanusimu OITOTT
BO.

OO6yuaronuecs MOJHOCTHIO (HE TMOJHOCTHIO) BBIMOJHWIN 00bEM 3aJaHui,
MPEeIyCMOTPECHHBIM MporpaMMaMH TPAKTUK (eciu He NOAHOCMbIO, MO YKA3amb
npuyuny). KomrereHIMu, 3akpelUieHHbIe 3a MpPAaKTHKaMHA  HaIpaBJICHHUS
MOATOTOBKHU (mpoduiib)/cienuanbHOCTH (ceruanu3aimm)

copMHpOBaHBI B paMKax 3ajad M 3aJaHuil, BKIIOUYCHHBIX B IIPOTPaAMMBbI IIPAKTHK,
9YTO TOATBEPIKIACTCS OT3BIBOM PYKOBOAWTENSA MPAKTHKH OT MPOQUIBHOMI
OpraHu3alii ¥ OT3bIBOM-XapaKTEPUCTHKONH PYKOBOAUTENIS IMPAKTHKH  OT
HNucturyTa.

JIydimuMy  OT4eTaMH 110 MPAKTHKE IPU3HAHBI OTYETHl O00YYaAIOIIHUXCS
(nepeuuciums):

6. ®opMmbl NPOMEKYTOUHOM arTecTallid (COTVIACHO YYE€OHBIM IIJJaHaM) TI0

IPaKTHUKE HaIpaBJICHUSI MOJATOTOBKHU (mpodwiiro)/criennaIbHOCTH
(cnernmanu3arun):
- 3Q4eT;
- 3a4€T C OLIEHKO;
- DK3aMEH.
Hroru mpomexxytounoit arrecranuu odoydarommuxcs B 20_ - 20 y4eOHOM TOy
MOKa3aJiy CJIENYIONIUE PEe3yIbTaThl MPOMEKYTOUHOM aTTeCTAIIUNU:
Ne BCEro MIPOLLUTH HE OLIEHKA Cpennmuii Gat
TpyHIbI 06y‘{aIOLLlI/IXC5[ NpaKTUKYy | OOMYIICHO | 3a4yeT | HE3a4yeT | OTJ. | XOp. | YIOBJ. | HEyH. yCrieBa€MoOCTU
B IpyIIIe (uen.) K 3aIure
(uemn.) oryera 1o

MPaKTHKE
(uen.)

7. B paznmene orueTta yKa3pIBalOTCs 3aMEUaHUs U MPEIIOKECHHS] OTBETCTBEHHOTO TI0
MPAKTUKE TIO0 COBEPIICHCTBOBAHUIO OPTAHHU3AIMM MPAKTUK OOYYarOIINXCA,
MpoOJeMBbl, BO3HHUKIINE TIPU TMPOXOKJACHUH TMPAKTHUKA OOYYAIONUMUCA W
PYKOBOJICTBE TIPAKTUKOW W Jpyras WHGOpMAIMS MO BOMPOCY HA YCMOTPEHHE
Kadeapsl.
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MMPUJIOKEHMUE 6
®opMa THIIOBOI'0 10roBOPa 00 OPraHU3aALMH NPAKTHKHU

JIOTI'OBOP Ne
00 OpraHu3anuy NPaKTHUKH 00y4aroMXCcs
HerocynapcTBeHHoe 00pa30BaTeibHOE YACTHOE YUpPe:KIeHUe BhICIIEro 00pa3oBaHus
«Bpicmias mkosa ynpasienus» (IIKO)
r. MockBa

20 rona

HerocynapcTBenHoe 06pa3oBaTeIbHOE YACTHOE YUpeskAeHHe BbIciero oopasosanus «Bpiciias mkosa
ynpasienusi» (UKO), umenyemoe pnanee «MHCTHTYT», B JHMIE PEKTOpa , JEWCTBYIOLIErO Ha
OCHOBaHUU YcraBa c OJIHOM CTOPOHEI, 54

HMCHYEMOC Jajice «Opraﬂmaunﬂ», B JINIEC

(OIKHOCTD, MHUIHAIEL, (paMHITHS)

JeMCTBYIOLIET0 Ha OCHOBAaHUU C IpYroil CTOpOHBI, B COOTBETCTBUU C
[lonoxenneM o mpakTHKe OOy4YaIOLIUXCS, OCBAaWBAIOIIMX OCHOBHBIE MNPOQECcCHOHATbHBIE
oOpa3oBaTelibHbIE IPOTpaMMBbI BeiciIero oOpazoBanus (Y1B. [Ipukazom Munobpuayku Poccun ot
27.11.2015 Ne 1383 «OO6 yrBepxkaenuu [lookeHust 0 MPaKTHKE 00yYarOIIUXCsl, OCBAUBAIOIINX
OCHOBHbIE Tpo(eccHOHaNbHBIE OOpa3oBaTeNbHbIE MIPOTPaMMbl  BBICILIETO 0Opa30BaHUM»
(3apeructpupoBano B Munrocte Poccun 18.12.2015 Ne 40168)) 3akimiouniin HaCTOSIINN JOTOBOP
O HUXKECIIETYIOIIEM:

1. IIpeamer norosopa
Opranu3anus npakTuKu ooydatonuxcs Macturyra.

2. O0513aHHOCTH CTOPOH

2.1. UHCTUTYT obsizyercs:

2.1.1. Exerogo mo 31 gekabps mpenoctaBisth OpraHu3anuy  KaleHAApHBIA Ipaduk
MPOXOXKACHHS MPaKTHKN o0ydaromuxcsi IHCTUTYTa Ha CIeIYIONIHiA TOI.

2.1.2. IlpenocraBisate OpraHu3any CIHCOK OOYYArONIIMXCS, HANpPABIAEMbIX Ha ITPAKTHUKY, HE
TIO37THEE, YeM 3a 2 HEIeNH JI0 ee Havaa.

2.1.3. Hanpasnate B Opranuzanuio oOy4aromuXcsl Ui TPOXOKICHUS MPAKTHKH B CPOKH U B
KOJIMYECTBE, YKa3aHHBIC B KAJICHJaPHOM Tpaduke.

2.1.4. N3Bemate Opranuzaiuio 00 H3MEHEHUH CPOKOB MPAKTUKHA HE MEHEee YeM 3a JIBE HeJelu 10
ee HayaJa.

2.1.5. Haznauatp B KadecTBe PYKOBOIHTENCH INMPAKTUKH IPEIIOJABATENCH COOTBETCTBYIOIINX
Kadenp.

2.1.6. OOecrieunTh OO0YYArOMUXCS HEOOXOAMMOH IOKyMEHTAaIluen (IporpaMMoi MpPaKTHKH,
MyTEBKOH Ha MPAKTHKY).

2.1.7. KoHTponMpoBaTh MPOXOKICHHE IMPAKTUKU OOyYaIOUIMMHUCS, NPUHUMATH OINEpaTUBHEIC
MepbI B CiIydae HapyIICeHUH 00ydYaroIMMUCS TPYAOBOH AMCIMIUIMHBI M TIPABUJI BHYTPEHHErO TPYIOBOTO
pacrnopsiaka.

2.1.8. IlpunuMaTh y4acTHe B paccliefOBaHMM KomuccHedl OpraHu3alyy HECYAaCTHBIX CITydacs,
NPOUCIIENINX C OOyYalomUMHCS B TI€PUOA NPAKTHKH, B COOTBETCTBHM C JICHCTBYIOLIMM
3aKOHOZATEITLCTBOM.

2.1.9. Oxka3pIBaTb METOIUYECKYIO IMOMOIIL OOYYAIOIIMMCS M PYKOBOAMTENSM IPAKTHKH OT
Opranuzanuu

2.1.10. Opranu3oBaTh MPOXOXKJIEHHE MEIUIIMHCKOIO OCMOTPa O0YYarOLIUXCsl Mepe OTIIPaBKON
Ha MPaKTHKY (1o TpeboBanuto OpraHu3amun).
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2.2. OPTAHM3ALIUS ob6s13yeTest:

2.2.1. TlpuHuMaTh Ha NPAKTHKY OOYYAlOIIUXCS B COOTBETCTBHHM C COTJIACOBAaHHBIM Ha TOA
KaJIeHAapHBIM rpaduKOM IPOXOKICHUS IPAKTUKH o0ydarommxcst Mactutyta B Opranuzaiym.

2.2.2. Tlpuem oOy4arommxcsi CBepX KaJeHAApHOrO TpaduKa OCYIIECTBISATh IO IHCHEMY
WHcTuTyTa npu HATMYMU TaKoH BO3MOXKHOCTH y OpraHu3aiuy.

2.2.3. HazHauaTh KBaJU(UIIMPOBAHHBIX CIICIIUAIKUCTOB I PYKOBOJCTBA IPOU3BOJCTBEHHOM
MPaKTUKOW 00yYaroIIuXCsl.

2.2.4. Co3nath HEOOXOJMMBIC MPOU3BOJICTBECHHBIC YCIOBHS JUIS BBINOJHEHHS IPOTPaMMBbI
npakTuku. He nomyckaTh o0y4arommxcs-MpakTUKaHTOB K paboTaM, He MPeayCMOTPEHHBIM MPOrpaMMon
MPAKTUKU ¥ HE UMEOIIIM OTHOLICHUS K CTIEIHATIBHOCTH 00YYaIOMINXCS.

2.2.5. ObecnieunTh NpoBefeHNE 00s3aTEFHBIX HHCTPYKTaXKEH ¢ opopMIIEHHEM YCTaHOBIICHHOM
JOKyMEHTAIINH.

2.2.6. ObGecrieunTh OOY4YAIOMIMMCS YCIOBHUSI Oe30macHON paldoThl Ha KaXIOM paboyeM MecTe.
PaccrenoBath W yUUTHIBaTh HECYACTHBIE CIy4Yau, MPOUCHIESAIINE C O0YUAIOIMMHUCS B TIEPUO]] IPAKTUKH,
¢ 00s13aTeNbHBIM M CBOCBPEMEHHBIM H3BelieHueM MHcTuTyTa.

3. 3aki0unTeIbHbIE MOJI0KEHHS

3.1. 3a HeWCHOJIHEHHE WJIM HEHAJUIKAIee MCIOIHEHHUE CBOMX O00S3aTENbCTB IO HACTOSIIEMY
JIOTOBOPY CTOPOHBI HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C JEHCTBYIOIIUM 3aKOHOAATENLCTBOM P,

3.2. CTOopoHBI WMEIOT IPaBO BHOCHTh HM3MEHEHWS W JOMONHEHHS B YCIOBHS HACTOSIIETO
JloroBopa, KOTOpBIe O(GOPMISIOTCS B MHUCBMEHHOM (OpME W CUHTAIOTCSA JAEHCTBUTEIBHBIMH ITOCIIE
MONMCAHUS UX YIIOMHOMOYEHHBIMH TIPEICTABUTEISAMI 00EMX CTOPOH.

3.3. [oroBop BCcTymaeT B CHJIy C MOMEHTAa IIOANKCAHUS €ro  yIOJHOMOYEHHBIMHU
MPEACTABUTENSIMI 00EUX CTOPOH M JEHCTBYET IATH JIeT. ECIIM K OKOHYaHUIO CPOKa JEHCTBHS JOrOBOpa HU
oxna u3 CTOpOH He 3asBUT 00 €ro mpekpariennu, JIoroBop CUNTaeTCs 3aKIIOUEHHBIM Ha HEOTPEAETEHHBII
CPOK.

3.4. JIoroBop COCTaBJICH B IBYX K3EMILIAPAX, 10 OJJHOMY ISl KaXK/IO0H M3 CTOPOH.

4. FOpuanyeckue aapeca CTOPOH:

HUHCTUTYT OPI'AHM3ALIUA
Pexrop

/Il / /
M.II. M.II
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MNPUJIOKEHMUE 7

®opma [IpeacraBienus 3aBeayomero kapeapoii B YMY By3a o
pacnpeaejeHUH 00y4aoIMXcs mo 0a3aM NMPAKTHK

HerocynapcrBenHoe 00pa3oBaTe/ibHOE YACTHOE YUpPe:KIeHue Bbicuiero oopasopanus «Bpicuias mkosaa
ynpasJjienus» (IIKO)

HavanpHuky

HNPEACTABJIEHHUE

Ha ocHoBanmu xaneHmapHoro yaeoHoro rpaduka va 20 - 20 y4eOHBII TO1 Kadenpa
(Haumenosanue Kageopwt)

MIPOCUT B MEPHUOJI C «__» 20 r.mo«__ » 20 . HalPaBUTh IS
MPOXOXKJACHHUS  TTPAKTUKH (6uo  (mun)
NPAKMUKU CO2NACHO YY4eOHOMY NlaHy) ¢ o0beme 3.€., HEJIEIb,
oOyuaronuxcs TPYIIIBL, dopMbl  00ydeHHUs,  HaIpaBlICHUS

HOI[FOTOBKI/I/CHGHI/IaJ'II:HOCTI/I

npoduib [IOATOTOBKU/CIIEIIN A3 AL
No ®.1N.0. MecTo npoX0oKIeHUS TPAKTUKH PykoBoaurenu
/11 MIPaKTUKH
Tlonnoe naumenoesanue D.U.0., oonoxcrocmo

nPOUILHOU OpearHu3ayUU Uil
CMPYKMYPHO20 NOOPA30eeHUs
HUncmumyma 6 ciyuae
NPOX0IHCOCHUSL NPAKMUKU HA €20
baze. Paxmuyeckuii aopec
opeanusayuu

3aBenyromuii kagenpoit

IO ITUCH ¢.u.0.
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MMPUJIOKEHMUE 8

DopMa THEBHUKA NPAKTHKHU

HerocynapcrBenHoe 00pa3oBaTeibHOE YACTHOE YUpPe:KIeHue Bbicuiero oopasopanus «Boicuias mkosaa
ynpasJjienus» (IIKO)

Kadenpa

Hanpasnenue moaroToBKy (poQuits)/cCrieuanbHOCTh (CHeIMaTn3aIns):

JHEBHUK ITPAKTUKHA

(vkazvieaemcsi 6u0 (mun) npaKmuxi,)

(D.U.0. obyuaiowezocs)
I'pynna

MecTo npoxoxAeHUS TPAKTUKU

Cpox MPOXOKACHHS MPAKTHUKU: C «___ » 20 r.mo«__ » 20 1.
PykoBoaurens npaktuku ot MHCTHTYTA!

(D.U.0., oorxcrocms)

1. CBenenus, OATBEPIKIAIONTNE TIPOBEICHUE HHCTPYKTaXka 00yUJaroIIerocs Mo MecTy
MMPOXOXKACHHU A IIPAKTUKH
Ne [ata npoxoxaeHus Bun nacrpykraxa HOAIHNCH d.1.0.
WHCTpYKTaxa™ 00yJaroImerocs, CIETIHATNCTA,
TIPOIIEAIIETO TIPOBOMBIIIETO
HHCTPYKTaX HHCTPYKTaX
1. MHCTPYKTaX I10 OXpaHe Tpyaa
2. MHCTPYKTaX I10 TEXHUKE
0€301acHOCTH
3. MHCTPYKTaX I10 II0KapHOI
0€301acHOCTH
4. IIpaBUJIa BHYTPEHHETO
pacriopsaKa OIHsA
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2. CaeneHus 0 MPeIOCTABICHNN pad0UYero MecTa 00yJaronemMycs
OOyuaroreMmycst (@.1.0.) npenocraBieHO
pabouee mecTo, oOecrieunBaroee HandoIbIIYI0 F(PPEKTUBHOCTh IPOXOKACHUS IPAKTUKU B
COOTBETCTBUU C IIPOIPAMMOM NPAKTUKU U UHIAUBUAYAIbHBIM 33JaHUEM HA IIPAKTHUKY.
B mepuoa mpoxoxxaeHusi MpakTUKA oOecriedeHbl 0e30MacHbIe YCIOBUS MPOXOKICHUS
IIPaKTUKHU, OTBEYAIOIINE CAHUTAPHBIM MpaBUiIaM U TpeOOBaHUEM OXpaHbl TPYaA.
* POBOJUTCS B IIEPBBII J€Hb PAKTUKH

3. Coneprkanrie 1 00beM BBIIIOJHEHHOH 00ydJaromuMcst paboThl B TIEPHO/T IPOXOK ICHHS

[IPaKTUKHU
qI/ICJ'IO, Mecsan, roa KpaTKOQ Coa€cpKaHuE BBLINOJTHEHHOM OT3bIB M NOANHUCH
padoThI PYKOBOAUTEJISI OT 0a3bl
NMPAKTHKH
PaboThI BHITIOTHEHBI , COIEepXaHUE

(B ycTaHOBJIEHHBIE CPOKH, C HE3HAYUTEIBHBIM OTCTYIIEHHEM OT CPOKOB, CPOKH He COOJTIO/IEHbI)

MPaKTUKH VHIMBUYAJIBHOMY 33JaHHUIO.

(COOTBETCTBYET, HE B IIOJIHOI Mepe COOTBETCTBYET, HE COOTBETCTBYET)
PykoBoauTens npakTuku
OT OpraHu3aluu (CTpyKTypHOTO nojpasenenus Nuctutyra)

noOONUCH D.U.O.

« » 20 T.
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MMPUJIOKEHME 9

®opma oTyeTa 00y4aroLIero mo pe3yJabTrartamM NPaKTHKH

HerocynapcrBenHnoe 00pa3oBaTeIbHOE YaCTHOE yUpesKk/ieHHe BhIcIIero odpasoBanus «Boiciias mkosa

ynpasJjienus» (IIKO)
Kadenmpa
OT14er 0 NPOXO0KACHUH
(6uo0 (mun) npaxmuxu)
®.1.0.
oOy4aromuiics Kypca TPYIIIBI

1O HAITPABJICHUIO IMTOATOTOBKHU /CHGI_[I/IaJ'IBHOCTI/I

(koI ¥ HaUMEHOBaHHE)

YPOBEHB BBICIIETO 00pa30BaHUS
(baxanaBpuar, CrieanuTeT, MarucTpaTypa, aCIUPaHTypa, aCCUCTEHTYPa-CTaXUPOBKA)

Mecto IMPOXOKACHUA IPAKTUKHA

(monHOe HaMMeHOBaHUe, PAKTUUECKHUI aJJpec OpraHU3aINH)

[lepro mpOXOKACHUS TPAKTUKH
Coneprxanue U 00bEM BBITIOTHEHHOW pabOTHI:

[Ipunoxenue:

OT4eT MOATrOTOBJIEH

TOJIIINCH (.1.0. oOygaromerocs
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MMPUJIOKEHUE 10

dopmMa NPOTOK0JIA HTOr0BOM KOH(EPEHIUH 110 NPAKTUKE

HerocynapcrBenHnoe 00pa3oBaTe/ibHOE YaCTHOE YUpeKIeHHe BbIicHIero odpazoBanus «Bpicias mkosia

ynpasJjienus» (LHIKO)
Kadenmpa
HliOTOKOJI
NUTOT'OBOU KOH®EPEHIINN
OT « » 20 r.

I10 3alIUTE OTYETOB I10 ITPAKTUKE

(6u0 (mun) npaxmuxu,)
00y4aroImuXcs TPYIIIBI (popma oOydeHus ),
HaITpaBJICHUA HOI[FOTOBKI/I/CHGIII/I&HBHO CTH

(K01 ¥ HANMEHOBAHUE)

po UL/ CrIeITaTU3AITHS
[MPUCYTCTOBAJIU: (@.U.O. npucymcmeyrowux)

CIIYIIAJIU:
- OTYECThI 06y11a10u11/1xcs1 O pe3yjbTaTax MPaKTUKU (HI/ICBMGHHBIG OTYCTEI, THCBHUKHU ITPAKTUKH,
OT3BIBBl PYKOBOJUTENEH NPAKTUKH OT MNPOQPHUIBbHON OpraHU3aluH, OT3bIBbI-XapaKTePUCTUKU
PYKOBOJUTEIEH MPAKTHKH K MTPOTOKOITY MPHIIATAIOTCS).
- pyKoBoOuTENS (€i1) TPAKTHUKH C OOIIEH OIEHKON O MPaKTUKE 00YJarOIIUXCA.
BBICTYIINJIU: (®.1.O. obyqaronuxcs, MyOoJudHO 3aIIUIIABIINX OTYeThl 0 mpaktuke; O.1.0.
pyKoBOIUTENS (i) MPAKTUKH C OICHKOW KaXJIOTO M3 00YJaloUIUXCsl, MHCHHE 3aBEayIOIIEro
Kadeapol WM MPUCYTCTBYIOMIMX Ha KOH(EPEHIIMU APYTUX YICHOB Kaeapbl O COCTOSBIICHCS
3alIUTe OTYECTOB IO TIPAKTHKE).

Jlanee B mpoToKoJIe KOH(PEPEHIINU PUKCHPYIOTCS CIICIYIOIIUE ITOJIOKEHUS:
- o0Iasi OIleHKa COJICP)KaHUS BBITIOJIHEHHBIX 3a/IaHUIl U TIOCTABJIICHHBIX 33734, CTATUCTHKA TI0
UTOTaM MPAKTUKHU, HHPOpMaIKs 00 TPOPHITEHBIX OpraHU3aIHsIX, BCTYITHBIINX 0a3aMU PAKTHKH,
- KOMIICTEHIINH, 3aKPETUICHHBIC 3a TIPAKTUKOM, U OTICHKA YPOBHS UX C(HOPMUPOBAHHOCTH Ha JTAIle
MPOXOXKJICHUS TPAKTUKH;
- COCTOSHME W KA4eCTBO OTUYETHOW JOKyMEHTaluu (0T4eTa M JHEBHHKA) OOYJaroIIUXCs IO
MPAKTUKE;
- mnpoOieMbl, 3aMEYaHUs W MPEUIOKEHHS, O3BYUCHHBIC PYKOBOIUTCISIMH TPAKTHKH,
3aBeqyOUIMMHE Kadeapoii, 00ydaromumMucs;
- 00IIMe BBIBOJBI 10 MPOBEACHUIO MPAKTUKU U TPEITIOKEHHS 0 OPraHU3alMi U MPOBEICHUIO
MPAKTUKU B JaJbHEUIIIEM;
- Jpyrue TpeIOKEHHS Ha YCMOTpeHHEe Kadeapbl M C YY4eTOM CHEHM(HUKH HarpaBlICHHS
MOATOTOBKH/CTIEIIMATTLHOCTH.
3ak/a04uTeIbHAS YAaCTh MPOTOKOJIA:

[To uToram MpakTUKH, 3alIUTH OTYETOB, OT3HIBOB, MMOTYYEHHBIX OT PYKOBOIUTENEH, U
MIPU HATUYUU CAAHHON OTYETHOM TOKYMEHTAaIlMU (OTYETOB U THEBHUKOB MPAKTUKHU)
oOyyaromnuecs MoxydaroT CIeIYIOIIYIO OLEHKY (KOMOopas HOCUMCS 8 600MOCHIb).
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1. ®.1N.0. — «oueHKay» (8 coomeemcmeauu ¢ hoOpMOU NPOMENCYMOYHOL AMMeCcmayuu no
VUeOHOMY NIaHy).

2.
3.
3aBemyronuii kageapoi
TIOJTIHCH d.u.0.
PykoBoauTens npakTuku
TIOJTIHCH d.u.0.
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MMPUJIOKEHMUE 11

®opma coBMecTHOro rpaguka (miaHa) npoBeieHus NPaKTHKH

HerocynapcrBenHnoe 00pa3oBaTe/ibHOE YaCTHOE YUpeKIeHHe BbicHIero odpazosanus «Bpiciias mkosia

ynpasJjienus» (IIKO)

COBMECTHBIN PABOYMNI I'PA®UK (ILJTAH)
NPOBEACHUSA

(BHI, THIT TPAKTUKH)

IMPaKTUKHA

(D.U.0. obyuarowezocs nOIHOCMbIO)

I'pynna

Hanpasiienne noaroToBKu (HalpaBJIEHHOCTH)/ CIEHUAIbHOCTD (CliennaIn3aus):

(Ko ¥ HAUMEHOBaHHUE)

Ne HanmenoBanue Cpoxknu dopma OTYETHOCTH OtmeTka
n/m sTana (mepuoja) | BBHINOJIHEHUS PYKOBOIMTEISI OT
MPaKTUKH OpraHu3anuu o
BBITIOJTHEHU T
1. IIpenocraBnenue NuauBunyansHOE 3aaHUE HA
pabouyero mecrta npaktuky. [IpoBenenue
JUTSL IPOXOKICHUS MHCTPYKTaXka [0 OXpaHe Tpya,
MPaKTUKH. 0 TEXHHUKE 0€30MacHOCTH, MO
Odopmnenue Mo>KapHOW 0€30TaCHOCTH,
JOKYMEHTOB TI0 03HAaKOMIJIEHHE C ITpaBUJIaMHU
MIPOXOXKACHUIO BHYTPEHHETO PaclopsIKa THS,
MPaKTUKH. 4yTO (PUKCUPYETCS B THEBHUKE
IIPaKTUKH.
2. Brimonnenue Meponpusitus o coopy
VHJIMBHU1yaJIbHOTO Marepuaa, 3arojJHEeHUe
3a/1aHUs] TPAKTUKHU JTHEBHMKA ITPAKTUKHU.
3. ArtTtecranus XapakTepucTUKa OT
WUTOTOB IPAKTUKH NPEANPUSITHS.
4, [Toaroroska OTY€T 1O MpaKTUKeE.
0TY€Ta 10
MIPaKTHUKE.
5. 3amura oT4éTa 1o [IpoTokoJ1 nTOrOBOM
MPaKTHUKE Ha KoH(pepeHunu. BegoMocTp.
HUTOTOBOM
KOH(EpEHIIHH.

Mecrto MMPOXOKACHUSA TPAKTUKH
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Cpok IpOX0KJI€HUS IPAKTUKU: C «___» 20 _r.mo«__»

20

PykoBonurens npaktuku ot MHCTUTYTA

nOONUCH D.N1.0.
PykoBoauTenb MPaKTUKK OT OpraHU3aluu

noonucy D.N.0.
C coBMecTHBIM pabounm rpadukom (ITaHOM) 03HAKOMIICH:
OO6yuatromuiics

noonuch D.N.0.
« » 20 T.
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