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1. Ileau 1 3a1a4u OCBOEHHUS AUCHUILIMHBI

Lenpto ocBoeHHMS IUCHMILIMHBI «MHOCTpaHHBIM S3BIK» SABISETCS  (OPMHUPOBAHUE
S3BIKOBBIX W KOMMYHHKATHBHBIX KOMIIETCHIMM  OOYyYaromerocs, JOCTaTOYHBIX  JUIs
OCYILIECTBJICHUS] UMM YCTHBIX U TUCbMEHHBIX JIEJIOBbIX KOHTAKTOB C NHOCTPAHHBIMU NApTHEPaAMU
B X0JIe¢ MX IpOo(eCcCHOHATIBLHOU JESTENBbHOCTH, a TAKKe JUIsl U3Y4YEHHUs 3apyOexHOro OmbiTa B
npoeccnoHanbHOU chepe.

N3yuenne mucuuminHbl «HOCTpaHHBIN S3BIK» CIIOCOOCTBYET PELIEHUIO CIEIYIOIINX
3a/1a4 TPOPECCUOHAILHON JCSITEIHbHOCTHU
— BJIQJIETh BCEMU BUJAMHM YTEHHUS OPUTMHAIBHON JUTEpaTyphl MO JEJI0BOMY OOLICHHUIO
(oT4eTsl, en0Basi KOPPECIOHIEHIIUS, OCHOBHBIE BUbI JOKYMEHTOB Ha MPEANPUATHHN), a TaKkKe
YMETb BBIJICIUTH 3HAYUMYIO HH(OpMaIHIo;

— MOHMMAaTh Ha CIyX peub cobeceAHHMKa B Xoje Oeceibl JEIOBOTO XapakTepa, yMETh
U3BJIEKaTh HEOOXOIMMYIO HH(DOPMAINIO U3 HECIIOKHBIX TEKCTOB JIEJIOBOIO XapaKTepa;

— y4acTBOBATH B uasore / 6ecesie AeI0BOro Xxapakrepa (mprueM 3apyoeKHBIX CIIEIUaTUCTOB,
JICJIOBBIEC TIEPETOBOPHI, AEI0BOE OOIIeHNEe MO TelaeoHy) COOI0Mass HOPMBI U STUKET ACIIOBOTO
OOIIIEHNS;

— 3HATh CTPYKTYPY JIEI0BOr0 MUChMa U CTaHAAPTHBIEC peUeBbI€ KIIHILE, TPUHSTHIE B I€TIOBOM
KOPPECIIOHICHIINH;

— yMETb HaIlKCaTh JEJI0BOE MUCHMO TpeOyeMoro Tuma (COmpoBOKICHUS, MOATBEPKIACHMUS,

MPETEH3HUH H T.11.).

2. MecTOo TMCHUMILIMHBI B CTPYKTYpe 00pa30BaTeJIbHOM NMPOrpaMMbl
Juctunauna « THOCTpaHHBIN A3bIK» OTHOCUTCS K JUCIMIUIMHAM 00s13aTebHO# yacTu Os10ka b1
«Jducuunnunel (Mogynu)» yueOHoro 1uiaHa, cornacHo @I'OC BO s HanpaBieHHs TOATOTOBKU
38.03.04 T'ocymapcTBEeHHOE€ UM MYyHHIMNAIbHOE YyopaBieHue. JlUCIUIUIMHA — SIBISETCS

MIPOMEXYTOYHBIM 3TaroM GopmupoBanus komnereniuu YK-4 B npouecce ocsoenus OOIL.



3. Ilinanupyemble pe3yJibTaTbl 00y4eHUsI

Koa m HamMeHOBaHHe
KOMIICTCHIIUHN

Kox v HamMeHOBaHUe HHIANKATOPA
nocrukenuss komnerenunu (M/IK)

I[lnanupyemsble pe3yabTaThbl 00y4eHUs

YK-4 Cnocoben
OCYILIECTBJISTh JETIOBYIO
KOMMYHHKAIIUIO B YCTHOM U
MUCbMEHHOM popmax Ha
rOCy/IapCTBEHHOM $I3bIKE
Poccniickoit @enepanuu u
MHOCTPaHHOM(BIX)
sI3bIKe(ax)

NYK-4.1. YaurtsiBaeT 0COOEHHOCTH
JIEJIOBOY KOMMYHHKAIMU Ha
roCyJIapCTBEHHOM W MHOCTPAHHOM
SI3bIKAaX B 3aBUCUMOCTH OT
0COOeHHOCTEH BepOalIbHbIX U
HeBepOaJIbHBIX CPEACTB OOIIECHHUS.
NYK-4.2. YMmeer BecT 0OMEH I€JI0BO
nHpopmanyen B yCTHOM U MHCbMEHHOM
(dhopmax Ha roCyIapCTBEHHOM U
WHOCTPAHHOM SI3bIKax C y4ETOM
CBOEOOpa3Ms CTUIIMCTHKU
0(UIIUATTEHBIX U HEO(DUITUATTEHBIX
MHACEM, a TAKKE COLMOKYJIbTYPHBIX
pasnuuuii B hopmare
KOPPECIIOHICHIIUH.

NYK-4.3. BeinonHsieT nepeo
npodeccuoHanbHBIX TEKCTOB €
MHOCTPAHHOTO SI3bIKA Ha
roCy1apCTBEHHBIN A3bIK PD u ¢
roCy1apCTBEHHOrO s3bika PO Ha
WHOCTPAaHHBIM.

3HaTh: HOpMATUBHbIE, KOMMYHUKAaTUBHBIE, STUYECKUE ACIIEKThI
YCTHOM M MUCHhbMEHHOM peyu; 0COOEHHOCTH COBPEMEHHBIX
KOMMYHHUKaTUBHO-IIParMaTU4eCKUX PABUII U 3TUKU PEUEBOTO
o0menusi; 6a30Byr0 MPo(HEeCCUOHATBEHYIO JICKCUKY; 0a30BbIe
JIEKCUKO-TpaMMaTHYECKHe MOJIENH, ITPEICTaBISIONINE CIeIU(PUKY
npodeccuoHanbHOro 00IIEeHNS; KyJIbTYPHbIE pEaIud PYCCKOTO U
AHTJIMHCKOTO SI3bIKa B CUTYAIUSIX AETOBOTO OOIIECHNUS;

YMerhb: NpoOBOANTH aHAIN3 KOHKPETHOM pEYEBOM CUTYalNH;
OIIEHUBAS CTETICHb Y(PPEKTUBHOCTH OOIICHUS U OTIPEACIISS
NPUYMHBI KOMMYHUKATUBHBIX y/1ad U HEYZad, BBISBISAS U YCTPAHSISA
coOCTBEHHbIE peueBble OUTMOKH; CO3/1aBaTh YCTHBIE U MUChbMEHHbBIE
BBICKA3bIBAHUS, yUUTHIBAasi KOMMYHHUKAaTUBHBIEC KAYECTBA PEUH;
MOHUMATh YCTHYIO (MOHOJIOTMUYECKYIO M TUATIOTHYECKYI0) peyub Ha
npodeccuoHanbHbIe TEMBI; YUaCTBOBATh B OOCYKICHUU OOLIUX U
npodeccuoHaNbHBIX TEM, ITPETYCMOTPEHHBIX TPOTrPaMMOii;
Baagerb: yCTHBIMU M IMCBMEHHBIMU PEYEBBIMU JKaHPAMU;
MPUHILIMIIAMU CO3JaHUSI TEKCTOB PAa3HBIX (PYHKIIMOHAIBHO-
CMBICIIOBBIX TUIIOB; OOLIMMHU MPpaBUIaMU O(POPMIICHUS TOKYMEHTOB
Pa3IMYHBIX TUIIOB; MMCbMEHHBIM apryMEHTUPOBAHHBIM
U3JI0’KEHHUEM COOCTBEHHOW TOYKU 3PEHUS; OCHOBAMU
npodeccuoHanbHOM peun — 1enaTh COOOIIEeHUs, JOKIAIbI (C
peBapUTENbHOM MOATOTOBKOM ), BBICKA3bIBast CBOIO TOUKY 3PEHUS;
HaBbIKaMU Mpo(dECCHOHATBFHON peur (HOPMATUBHBIM
IPOM3HOLIEHHEM U PUTMOM PEYH) U IPUMEHATH UX B
npo(hecCHOHATLHOM OOIIEHUH U B IMYOJIMYHBIX BBICTYIICHUSX.




4. CTpyKTYpa 1 coAepKaHue TUCHUILIUHBI (MOIYJIs1)

4.1 O0bem aMCUMIVIMHBI M BUABI Y4e0HOi padoThl

Buasbl yuebnoii Oo0bem B Tom 4ucie:
padoThI B yacax
lcem. | 2cem. | 3cem. | 4 cem. ) 6 cem.
ceMm.
OO6mast Tpy10€MKOCTh 432 72 72 72 72 72 72
JUCITUTUTUHBI (123.e.) (23.e.) | (23.e.) | (23.e.) | (23.e.) | (23.e.) | (23.e.)
KonTakTHas pabora 216 36 36 36 36 36 36
00yJaroIINXCsI C
Mpero[aBaTesieM
(Bcero)
AynutopHast paboTa 216 36 36 36 36 36 36
(Bcero), B TOM 4ucCIIe:
Jlexupu } ) ) ) } ) )
CeMuHapBHI, 216 36 36 36 36 36 36
MIPAKTUICCKHUE 3aHITH
JlaGopaTopHbie pabOTHI } } } } } } }
Breaynuropnas pabota 216 36 36 36 36 36 36
(Bcero):
B TOM YHCIJIE: - - - - - - -
KOHCYJIbTAIHS 110
JUCIUIUINHE
CamocrosTenpHas 216 36 36 36 36 36 36
paboTta o0yJaronuxcs
(Bcero)
. 3a4eT | 3a4yeT € | 3a4eT | 3a4eT C | 3a4eT | IK3aM
Bun npomexxyTouHoil arTecTanuu
OlleHK OlleHK eH
oOyuarorierocs oi oii




4.2 TemMaTHyecKuii MJIaH TUCHUIIIHHBI

HanmeHnoBaHue pa3iesioB U TeM Buabl yue6Hoii padoThl, BKJIIOYAS CAMOCTOATEIbHYI0O padoTy odyuawomuxcss | Komnerenuunu
U TPYA0EMKOCTH (B yacax)
Bcero N3 Hux Camocrositesnbnasi | KypcoBas | KonTposbHas
ayJuTOPHbIE padora pabora pabota
=3 3aHATHUSA
[
2 Y o9
S =| Ez| &2
L
2 88 2 )
it =] =l
= 8 = ¢ =
& 8 =
S |2
Pazgea 1. UHOCTPpaHHBIH A3BIK JJI51 O0IIMX LeJel
Tema 1.1 3nakomcTBoO. 1 24 - - 12 12 - - YK-4
ABToOuorpadust
Tema 1.2 Aurnuiickuii 1 24 - - 12 12 - - YK-4
SI3BIK B PO (ECCUOHATBHOM
JeSITeIbHOCTH
Tewma 1.3 3apy0exHbie 1 24 - - 12 12 - - YK-4
TYPUCTHYECKHE MOE3]IKU
Uroro 3a cemectp 1 12 ) ) 36 36 ) ) )
Tema 1.4 Jlenosas moe3aka 2 24 B B 12 12 - - YK-4
Tema 1.5 Mos Oynymas npodeccus 2 24 ) - 12 12 ) - YK-4
Tema 1.6 PasBurtue oOmecrsa 2 24 ) ) 12 12 ) ) YK-4
Hroro 3a cemectp 2 2 ) } 36 36 - - -




Pa3nea 2. /les10Boit HHOCTPaHHBII A3BIK B PO eCcCHOHAIBHOI /1esiITeIbHOCTH

Tema 2.1 CtpykTypa opraHos 3 24 - - 12 12 YK-4

roCyJlapCTBEHHOM BiIacTh B Poccun

Tema 2.2 N'ocynapcTBeHHOE 3 24 - - 12 12 YK-4

yIpaBJIeHUE

Tema 2.3 MyHununanbHoe 3 24 - - 12 12 YK-4

yIpaBJIeHUE

Hroro 3a cemectp 3 2 ) - 36 36 -

Tema 2.4 YerpoiicTBo Ha paboTy 4 24 - - 12 12 VK-4

Tema 2.5 CTpyKTypa KOMIIAaHAH 4 24 - - 12 12 VK-4

Tema 2.6 DTrKa 1e10BOT0 OOIIEHUS 4 24 - - 12 12 VK-4

Hroro 3a cemectp 4 2 ) - 36 36 -

Tema 2.7 IeperoBopsl 5 24 - - 12 12 VK-4

Tema 2.8 JlenoBast KOPPECTIOHACHIHS 5 24 - - 12 12 VK-4
5 24 - - 12 12 YK-4

Tema 2.9 MeHe>KMEHT

Hroro 3a cemectp 5 72 - - 36 36 -

Tema 2.10 Yupapnenue punancamu 6 24 - - 12 12 VK-4

Tema 2.11 MexkyabTypHast 6 24 - - 12 12 YK-4

KOMMYHHKaIMs B chepe Ou3zHeca

Tema 2.12 Busnec u cpeacTsa 6 24 - - 12 12 YK-4

MaccoBOH MH(pOPMALIH

Hroro 3a cemectp 6 72 - - 36 36 -

Hroro no nucuuninue B 432 } } 216 216 -




4.3 Coneprxanue IMCUMILTHHBI

Pa3nes 1. MHocTpaHHBIN A3BIK /151 00IIMX LeJiei

Tema 1.1 3nakomcTBO. ABTOOMOrpadust (Acquaintance. Autobiography)

3nakomcTBO. PosictBenHbie cBsi3u. Cembs. ABToOmorpadus. PazroBop mo tenedony. Kymsrypa
oOrIeHusl.

Jlekcuka

AXTUBHas JE€KCUKa 110 0003HauYeHHOM TemaTuke. CI0BOCOYETaHusI.

I'pammartuka

['naron to be B mpocToM HacTosileM M mpoieaimeM BpemeHu. The Present Progressive Tense.
[IpuTskaTenbHbI NafekK CyIECTBUTEIbHBIX.

Tema 1.2 Auramiickuii a3bIK B npoeccuonaibHoii neareabHoctT (English Language in the
Professional Sphere)

Oco0eHHOCTH aHTJIMHACKOTO s3bIKa B TpodeccrnonansHoit cepe. JlemoBOW aHTITHMHCKUAN - SI3BIK
MeXAyHapoAHoro oOuieHus. Cutryauuu npoQeccuoHanbHOTO O0IIeHHs. MecTo MHOCTPaHHOIO
s3bIKa B cpepe rocyJapCTBEHHOTO M MyHHUIIMITAILHOTO YIPaBIECHUS

Jlekcuka

[Ipodeccronanbupie 3HaHUS, HEOOXOTUMBIE Ui MPABUWIBHON HMHTEpHpETaliyd TEPMHUHOB U
BBIPAKCHUIN aHTJIMICKOW JEIOBOM JIEKCUKH, MEXKKYJIbTYPHBIE Pa3IMuMsl B MEXKIyHAPOIHOM
ousHece.

I'pammartuka

OTnuunTeNbHBIE IPU3HAKY , CIIOCOOBI 0Opa3oBanus u ynorpebnenue The Present Simple Tense.
MHO0KeCTBEHHOE YHUCIIO CYIIECTBUTEIbHBIX: IPaBHia 00pa30BaHUs, CII0BA-UCKIIOYCHHUSI.

Tema 1.3 3apy0e:xubie TypucTudeckue noe3aku (Foreign Tourist Trips)

TypareHTcTBa, TAMOKEHHBIN U NACIIOPTHBIA KOHTPOJIb.

I'pammaTuka

UucnutenbHble. TUIBI BOMPOCUTENBHBIX MHpemioxeHnil. [loBTopeHue BUIOBpPEMEHHBIX (HOpM
rJaroJua.

Jlekcuka

AKTHBHas JIEKCHKa 110 0003Ha4eHHO! TeMatuke. CoBocoueTanus. CioBa U3 TEKCTA.

Tema 1.4 JlenoBasi nmoe3aka (Business Trip)

JlenoBasi moe3aka. Menemkep u nuaep. Buaeokype «Starting Business English», ¢unem 4.

PeueBoil ATUKET: MapapyT 10 MeCTa Ha3HAUYCHUS.



Jlekcuka

AKTHBHAs JIEKCUKA IO 0003HAYEHHOU TEMATHUKE.

I'pammartuka

OcHoBHbIe (OpPMBI TIaroja B aHTIUHACKOM si3bike.  OTIMYHATEIbHBIC MPHU3HAKH, CHOCOOBI
obpaszoBanus u ynorpeonenue The Past Simple Tense.

Tema 1.5 Mos 6yxymas npodeccusi (My Future Profession)

[Ipodeccun B cdepe rocyIapCcTBEHHOTO U MyHHLIMIAIBHOTO yrpaBieHus M3ydenue obnacren
Kapbephl B chepe TOCyIapCTBEHHOTO U MyHHUITUTIAIBHOTO yrpasieHus. KapbepHbid pocT B cepe
rOCYJAapCTBEHHOTO M MYHUIIMTIAIIBHOTO YIIPABJICHHUS.

Jlekcuka

JlenoBas u npodeccruoHaabHast JEKCUKA.

I'pammartuka

OTnuunTeNNbHBIE MPU3HAKH , CITOCOOBI 00pa3oBanus U yrmoTpedaeaue The Future Simple Tense.
Hcnons3oBanue riaaroioB B Present Simple mis BoipaxkeHus AeHCTBHI B OyayIem.

Tema 1.6 PazButue o6mecrsa (Community Development)

Pa3Butne oOmiectBa. Mi3MeHeHue OTHOIIEHUH MEXIY MPOCTHIMU JIOAbMHU U MPEACTABUTEIIMU
BJIACTHBIX CTPYKTYp. Pacmmpenue BO3MOKHOCTEN OTAEIBHBIX JIUI] U KaTErOPUH IPAXKJIAH IyTEM
MIPEIOCTABJICHUS UM HaBBIKOB, HEOOXOJUMBIX JIJIsl U3MEHEHUS YCIOBUN UX KU3HU.

Jlekcuka

JlenoBas u npodeccruoHanbHast JEKCUKA.

I'pammartuka

OTnuunTeNbHBIE IPU3HAKHY , CITOCOOBI 0Opa3oBanus u yrotpedneaue The Present Perfect Tense.
Pasnen 2. /lesioB0Oii MHOCTPAHHBII SA3bIK B NIPO¢eCCHOHAIBbHOM 1eITeJIbHOCTH

Tema 2.1 Crpykrypa opraHoB rocyaapcrBeHHo BJjgactu B Poccum (Structure of
Government Bodies in Russia)

[Ipunuun paznenenuss Baactu B Poccun. DyHKIMM MCHOJHUTENBHOM, 3aKOHOAATENIbHOW U
cynebHomn BJIACTEMN. [Ipe3naent Poccunu: poib U GYHKIUU B CHUCTEME
rOCYJAapCTBEHHOTO YIPABIICHHUS.

I'pammartuka

[Tonsarue cornacoBanus BpeMeH. [Ipsamas 1 KOCBEHHasl peyH.

Tema 2.2 T'ocynapcrBennoe ynpasiaenue (Public Administration)

l'ocynapctBenHoe ynpasieHue. [ IpuHIMIBI TOCYAapCTBEHHOTO YIIPABICHUS.

Jlekcuka

AXTUBHas JIEKCUKa MO0 0003HAUYEHHOW TeMaTHKe.

I'pammaTtuka
10



['marosel B cTpagaTenbHOM 3aJ10T€.

Tema 2.3 MynununaiabHoe ynpasjenue (Municipal Administration)

MyHununanbHOEe yrpaBjieHue. AAMUHUCTPATUBHBIE JOJHDKHOCTHBIE JIMLA U UX TIOJTHOMOYHSL.
Jlekcuka

AXTUBHas JIEKCUKa 10 0003HAYEHHOW TeMaTHKeE.

I'pamMmartuka

[MpensnoxeHus co CIOKHBIM JonoIHeHreM Tuna | want you to come here.

Tema 2.4 YcrpoiicTBo Ha padorty (Applying for a Job)

Pesrome. MuTepsbio. [IuceMo-3asasnenue. IIuceMo-3arpoc.

Jlekcuka

PeueBoii atuker. Tepmunsl. /[enoBas j1ekcuka.

I'pammartuka

Tuns! ycnoBHbIX npeioxenuid. [lpunarounsie npeanoxxenus Bpemenu u yciaosus (Conditional
).

Tema 2.5 CtpykTypa kommanuu (Business Company Structure)

Ilepconan kommannu. OpraHu3alMOHHAs CTPYKTYypa YIPABICHUS IPEAPUATHEM.

Jlekcuka

PeueBoii aTuker. Jlenopas JIekcuka.

I'pammartuka

[Tpusnaku ycnoBHbIX npemioxenuii 11 tuma (Conditional IT).
Tema 2.6 ITuka aejaosoro odmenusi (Ethics of Business Communication)
JlenoBoe oOmieHre. DTHKA JEIOBOTO OOIIEHHs. DTHYECKUE HOPMBI MOBEICHHS B BepOAIbHOU |

HeBepOATBHOM (opMeE. iskp!

[l

Jlekcuka

PeueBoii aTukeT. [lenoBas JeKCHKa.

I'pammaTuka

[Mpusnaku ycnoBHbIx npemioxennit I tuma (Conditional 111).

Tema 2.7 Ileperosopni (Negotiations)

Paznuunble BUBI A€NOBBIX NeperoBopoB. OCHOBHBIE MpaBUiIa BEACHUS JEJIOBBIX EPETOBOPOB.
Jlekcuka

PeueBoii aTuker. Jlenosas gekcuka, TEpMHUHBI.

I'pammartuka

Mo nanbHbIe TaroJisl U ux 3kBuBasieHTHI (should, ought, might, have to, be to).
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Tema 2.8 JlenoBas koppecnionaenuus (Business Correspondence)

HenoBas nepenucka. PopmaT 0(pUIHATBLHOTO MHChMA (J1aTa, BHYTPEHHUH a/ipec, BCTYHUTEIbHOE
oOpamienue, TeEpBBI ab3am THCbMA, TEKCT NHCbMA, 3aKIIOYUTENbHBIA ab3am  muchbMa,
3aKIIIOYHUTENNbHAsSL (POPMYIIa BEKIMBOCTH, TIOIHCH).

Jlekcuka

AXTHBHas JIEKCUKa 10 0003HAYEHHOM TeMaThKe. PeueBoii ATUKET.

I'pamMmartuka

JuddepennunansHble pU3HAKHU r1aroyios B Past Progressive.

Tema 2.9 Menexxment (Management)

[Tonsarue menemxmenTa. [lnannpoBanue, opranu3aius, pykoBOJICTBO, KOHTPOJIb. PykoBosiine

a

U yIIpaBJIEHYECKUE (PYHKIIMH. Isp!

Jlekcuka

AKTHBHAas JIEKCUKa TI0 0003HAYEHHOW TEMATHKE.

I'pammartuka

JubdepennnansHbie Mpu3HaKy riiarosios B Future in the Past.

Tema 2.10 Ynpasaenune punancamu (Finance Management)

Crioco0sl otutaTel. baHKOBCKHE omepaIuy.

Jlekcuka

Jenoas u nmpodeccruonanbHas JeKcruka. TepMUHBI.

I'pammartuka

Henwunbie ¢popMbl r1arosa: repyHami.

Tema 2.11 MexkyabTypHasi KoMmmyHukamusi B cepe ouszneca (Cross-cultural Business
Communication)

Oco0eHHOCTH MEXKYIbTYPHOM KOMMYHHKAIIMH B cpepe OuzHeca.

Jlekcuka

JenoBoii sTukeT. PeueBoii aTUKET. JlemoBas IEKCHKa.

I'pammaTuka

Henuunsie Gpopmbl rnarona: MHQUHUTHUB.

Tema 2.12 busnec u cpeacrsa maccoBoii nnpopmanun (Business and Media)

Pasnuunble Buapl cpeacTB MaccoBoil uH(opmanuu. Mcmonp3oBaHuE CpPEICTB MaccOBOM
uHpopmanuu 6usHecoM. KopropatuBHsie cpenctBa maccoBoit nHopmanuu. Pexnama. Jlekcuka
JlenoBasi 1 0OIIECTBEHHO MOJIUTUYECKAS JIEKCHKA, TEPMHUHBI.

I'pammartuka

[ToBTOpEeHue: BUIOBpEeMEHHBIE POPMBI I1arosia, HeMUIHbIE (POPMBI II1aroiia, MOJATbHEIE TTIArOJIbl,

CJI0BOOOpa3oBaHue.
12



4.4. [IpakTH4eckas NOAro0TOBKA

[IpakTHueckas IOATOTOBKA PEANM3YETCSA IIyTeM IIPOBEICHHUs IPAKTUYECKUX 3aHITHUH,

MpeIyCMaTPUBAIOIINX y4acThe OOYYaIOUIMXCS B BBHIMOJIHEHHUH OTICIBHBIX AJIEMEHTOB paboT,

CBSI3aHHBIX ¢ Oynymieil mpoQecCHOHANTBHON NeSITeTbHOCTBIO.

O0bem 3aHaTHi B POpME MPAKTUIECKOH MMOATOTOBKH cOCTaBisieT 216 yacos.

Buj 3ansarus Tema 3aHaTHSA KoaunuecTB ®opma Koapl
0 4acoB NMPOBeIeHUs1 | KOMIETeHIH
"
[Ipaktuueckoe | Tema 1.1 3HakomcTBO. 4 Brinonnenue YK-4
3aHsTue | ABrobuorpadus IIPAKTUYECKOTO
(Acquaintance. 3aIaHH.
Autobiography) WNumuBuyanbHa
S
CaMOCTOSITEJIbHA
g paboTa
[Ipaktnueckoe | Tema 1.2 AHrIuicKun 4 Brinosinenue YK-4
3aHATHE 2 A3BIK B MPOQeCCHOHAIBHOMN MIPAKTUYECKOTO
NeSITENIbHOCTH 3aJlaHusl.
(English Language in the WunnBuayansHa
Professional Sphere) a
CaMOCTOSITEIbHA
s paboTa
[Ipaktnueckoe | Tema 1.3 3apyOexxHbIe 6 Brimonaenune YK-4
3aHsTHE 3 TYPUCTUUYECKHE MOE3AKU MIPaKTUYECKOTO
(Foreign Tourist Trips) 3aaHusl.
NunuBuayanbHa
A
CaMOCTOSITEIbHA
s paboTa
[Ipaktuueckoe | Tema 1.4 [lenoBas noesaka 6 Brinonnenue VK-4
3aHsTue 4 (Business Trip) PaKTHYECKOTO
3a/1aHus.
NunuBuayanbHa
A
CaMOCTOSITEIbHA
s paboTa
[Ipaktueckoe | Tema 1.5 Mos Oynymas 6 Brimosinenue YK-4
3aHsATHE 5 npodeccus MIPaKTUYECKOTO
(My Future Profession) 3aJIaHHS.
NunuBuayanbHa
s
CaMOCTOSITEIbHA
g paboTa
IIpaktnueckoe | Tema 1.6 Pa3Butue 6 Beinonnenue YK-4
3aHsATHE 6 oOmrecTBa MPaKTUYECKOTO
(Community Development) 3a/1aHusl.
NunuBuayanbHa
s
CaMOCTOSITEIbHA
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1 paboTa

[Ipaktnueckoe | Tema 2.1 Crpykrypa Brinonnenue YK-4
3aHaTue 7 OpraHoB rOCy1apCTBEHHOU IIPAKTUYECKOTO
Biactu B Poccun 3a1aHUS.
(Structure of Government WNunuBuayansHa
Bodies in Russia) A
CaMOCTOSITEJIbHA
g paboTa
[Ipaktuueckoe | Tema 2.2 'ocynmapcTBeHHOE Brinonnenue YK-4
3aHsTHE 8 yIpaBJeHUE IIPAKTHYECKOIO
(Public Administration) 3aJIaHusl.
NunuBuayanbHa
s
CaMOCTOSITEJIbHA
a1 paboTa
[Ipaktnueckoe | Tema 2.3 MyHununanbHoe Brimonnenue YK-4
3aHsaTHE 9 yIpaBJIeHHE MPAKTHYECKOTO
(Municipal Administration) 3aJaHusl.
NunuBuayanbHa
s
CaMOCTOSITENIbHA
g paboTa
[Ipaxktnueckoe | Tema 2.4 YcrpoiicTBo Ha Beinonnenue YK-4
3ansatue 10 paboty MPAKTUYECKOTO
(Applying for a Job) 3aaHusl.
NunuBuayanbHa
b
CaMOCTOSITENIbHA
s paboTa
[Ipaktuueckoe | Tema 2.5 Ctpyktypa BrinonHenue YK-4
3ansartue 11 KOMITaHUH MPAKTHYECKOTO
(Business Company 3aaHusl.
Structure) WuauBuayanbHa
s
CaMOCTOSITEJIbHA
s paboTa
[Ipaktnueckoe | Tema 2.6 DTHKa neI0BOTO BrmmoiHeHue VK-4
3ansaTue 12 oOmIeHns MPAKTHYECKOTO
(Ethics of Business 3aaHusl.
Communication) WuauBHIyaibHa
b
CaMOCTOSITEIbHA
g paboTa
IIpaktueckoe | Tema 2.7 IleperoBopsl Beinonnenue YK-4
3aHsTue 13 (Negotiations) PaKTUYECKOTO
3a1aHUS.
NunuBuayanbHa
s
CaMOCTOSITEIbHA
g pabora
IIpaktnueckoe | Tema 2.8 JlenoBas Beinonnenue YK-4
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3aHsaTue 14 KOPPECIIOHICHLIMS IIPAKTUYECKOTO
(Business Correspondence) 3a1aHusl.
NunuBuayanbHa
s
CaMOCTOSITEJIbHA
g paboTa
[Ipaktuueckoe | Tema 2.9 MenemxMeHT Brinonnenue YK-4
3ansTue 15 (Management) PaKTUIECKOTO
3a/1aHusl.
NunuBuayanbHa
S
CaMOCTOSITEJIbHA
a1 paboTa
[Ipaktnueckoe | Tema 2.10 Ynpasnenue Brimonnenue VK-4
3aHsTue 16 (¢uHaHCAMU IIPAKTUYECKOTO
(Finance Management) 3aJ1aHusl.
NunuBuayanbHa
s
CaMOCTOSITEJIbHA
g paboTa
[Ipaktnueckoe | Tema 2.11 MexkynbrypHas Beinonnenue YK-4
3aHsTue 17 KOMMYHHKAIMs B chepe MIPAKTUYECKOTO
ousHeca 3aaHus.
(Cross-cultural Business WuauBuayanbHa
Communication) !
CaMOCTOSITEIbHA
s paboTa
[Ipaktnueckoe | Tema 2.12 busnec u Brinosnenue YK-4
3aHsATHe 18 CpeACTBAa MacCOBOM MPAKTUYECKOTO
uHbOopMaIUn 3a/1aHus.
(Business and Media) WuauBuayanbHa
A
CaMOCTOSITEIbHA
s paboTa

5. YueOHO-MeTOAMYECKOE, HH(POPMAIITMOHHOE H MATEPHAIbHO-TEXHUYECKOE

odecrneyeHye TUCIHUTNIHHBI

5.1  OcHoBHas JIMTEpaTypa
1. 3aiinieBa, M. A. AHrIMHCKHIA SI3BIK : yueOHO-MeToandeckoe nocoodue / M. A. 3aiieBa. —
2-e m3n., gon. — Camapa : CamI'YIIC, 2015. — 57 c¢. — Tekcr : »>nekTpoHHbIH // Jlanb :

aNEeKTpOHHO-O0nbOIMoTeuHas cuctema. — URL: https://e.lanbook.com/book/130423

2. 3onotapeBa, C. A. J[enoBol MHOCTPaHHBIA S3bIK (AHIVIMICKHI): MPAKTUKYM : yuyeOHOe
nocobue / C. A. 3onotapena, O. B. Prumena. — Kemeposo : KemI' K, 2020. — 142 ¢. — ISBN

978-5-8154-0544-8. — TexkcT : »neKTpoHHbIH // JIaHb : 3IEeKTPOHHO-OMOIUOTEUHAs! CUCTeEMA. —

15


https://e.lanbook.com/book/130423

URL.: https://e.lanbook.com/book/174750

3. Kononenko, A. I1. MexayHapoIHBIN 1€JI0BOM MHOCTPAHHBIH S3bIK : ydeOHOE mocobue /
A. T1. Kononenko, O. B. MapyneBuu. — PocroB-na-/lony : PI'VIIC, 2019. — 130 c. — ISBN
978-5-88814-880-8. — Tekcr : anekTpoHHBIH // JIaHP : 3J€KTPOHHO-OMOIMOTEUHAsT CHCTEMa. —
URL.: https://e.lanbook.com/book/134033

4, Jlesuenko, B. B. AHramiickuii  s3bIK IS HM3Y4YAOIIMX  TOCYAAPCTBEHHOE U
MyHUIIMIAIBHOE ynpaieHue (A2-B2): yueOHuk u mpakTukym i By3oB / B. B. JleBuenko,
O. B. MemepskoBa, E. E. Jlonmranésa. — Mocksa : MU3garensctBo HOpaiit, 2022. — 391 c¢. —
(Beiciee oOpaszoBanme). — ISBN 978-5-534-15563-1. — Tekct : 9JeKTpOHHBIA //
OopazoBarenbHas iathopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/508808

5. Yukunesa, JI. C. AHramiickuii s3bIk Ui myonunuHbIX BeicTyruieHuid (B1-B2). English for
Public Speaking : yue6Hoe mocooue must By30B / JI. C. HukuieBa. — 2-€¢ WU3.1., UCOpP. U JOM. —
Mockga : UznatensctBo FOpaiit, 2022. — 167 ¢. — (Bricmiee ob6pazoanue). — ISBN 978-5-
534-08043-8. — Tekcr : anekrponnslii // OOpa3oBatenbHas 1uiargopma HOpaiT [caliT]. —

URL: https://urait.ru/bcode/490415

5.2 lonmosiHUTe/IbHAS JIUTEPATypa

1. Anrnuiickuii s3elk s rymanutapue (B1-B2). English for Humanities : yueOnoe
nocooue JUTST BY30B / O. H. Croruuesa, A. B. bakyrnes, I'. A. TlaBnoBckasi,
E. M. MykoBHukoBa. — Mocksa : WznmarensctBo IOpaiit, 2022. — 178 c.— (Beicmiee
obOpazoBanue). — ISBN 978-5-534-14982-1. — Tekct : anekTpoHHbId // OOpa3oBaTenbHas
mwiargopma FOpaiit [caiir]. — URL.: https://urait.ru/bcode/494395

2. KyspmenkoBa, O. b. AHrnmiickuii s3bIK + ayauo3anucH : YICOHUK M TPAKTUKYM IS
By30B / 1O. b. Ky3pmenkoBa. — Mocksa : U3mparensctBo FOpaiit, 2022. — 412 ¢. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-15064-3. — Tekct : anekrpoHHbt // OOpa3oBarenbHas
wiatopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/488823

3. KypseBa, P. 1. Anrmmiickuii s3bik. JIekcuko-rpaMmarndyeckoe nocodue B 2 4. Yactp 2 :
yuebHoe mocobue mansa By3oB/ P.W. Kypsea. — 8-e wu3n., wuchp. um jom — Mocksa :
WznatensctBo FOpaiit, 2022. — 254 ¢. — (Briciiee oOpazoBanue). — ISBN 978-5-534-08706-2.
— Tekcr : onektpoHHbI // OOpaszoBatenbHas miardgopma FOpait [caiit]. —

URL: https://urait.ru/bcode/491126

1. Kypsiesa, P. . Aurauiickuii si3bik. JIekcuko-rpammaTrueckoe nocodue B 2 4. Yactp 1 :
yuebHoe mocobue mams By3oB/ P.W. Kypsea. — 8-e wu3nm., wuchnp. u pmom. — Mocksa :
WznarensctBo FOpaiit, 2022. — 264 c. — (Briciiee o6pazoBanue). — ISBN 978-5-534-07394-2.

— Tekcr : omektpoHHbI // OOpaszoBatenbHas 1iargopma IOpait [caiit]. —
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https://urait.ru/bcode/491126

URL: https://urait.ru/bcode/490730

5.3 MaTepHaﬂbHO-TeXHH'{CCKOC U NMporpaMmmMHoOe o0ecrneuyenue (JII/IIIeH3I/IOHHOQ H CBOOOIHO

pacnpocTpaHsemMoe)
HaumeHoBaHue HaumeHoBaHue OcHaleHHOCTH Ilepeuennb
AUCHMILINHBI CIennaJIbHbIX CrelHaAJIbHBbIX JINLIEH3HOHHOT 0
(MoayJisn), MOMelleHU ! U MOMelleHU U MPOrPaMMHOI0
NPaAKTUK B NOMeleHu  1J1s1 NMOMEIIEeHUH IS olecrieyeHus.
COOTBETCTBMH C | CaMOCTOATEJbHOM CaMOCTOATEJIbHOMI
Y4eOHbIM padoThl padoTsbI
IVIAHOM
WHocTpaHHBIN Kabuner VYueOHbIe MecTa, Microsoft Windows
SI3BIK WHOCTPAHHOTO s13bIKa | 000pyIOBaHHEIC XP Professional

OJIOYHOM MeOeIBIO,
KOMITBIOTEPAMH C
BBIXOJIOM B CETh
UHTEpPHET, pabouee
MECTO TIpeTioIaBaTelis B
COCTaBe CTOJI, CTYI,
TymM0a, KOMITBIOTEP
MIPETno/1aBaTelis C
BBIXOJIOM B CETh
WHTEPHET, SKpaH,
MYJIbTUMEIUINHBIN
MIPOEKTOP, TEICBU3OD,
TEMaTHUYECKHUE CTCH]IBI,
MIPE3CHTAIIMOHHBIN
Marepual

Aynutopus s
CaMOCTOSATEILHOM
paboOTHI

VYueOHbIE MeCTa,
000pyI0BaHHBIC
0104YHOM MeOENLIO,
KOMITBIOTEPAMH C
BBIXOJIOM B CETh
HUHTEPHET,
MHOTO(GYHKIIHOHATBHOE
YCTPOWCTBO

Microsoft Office 2010
Kaspersky Endpoint
IS OU3Heca
Koncynbrantliroc
AdobeReader

Cisco WebEx
Nudopmanmronto-
KOMMYHHKAIIIOHHAS
maTdopma
«Chepym»

6. MeToauueckue YKa3aHus AJs oﬁyqamumxca M0 OCBOCHHNIO JUCIIUITJINHBI

6.1 3aHsATHS CeMMHAPCKOIO (MPAKTHYECKOI0) THIIA

OCHOBHBIMU BUJaMU y‘{C6HBIX 3aHATUM 110 JUCLUILIMHE

«IHOCTpaHHBIN  S3BIK»

n

OpraHru3alfMOHHBIMU (I)OpMaMI/I O6y‘lCHI/IH SABJIIFOTCA: TPAKTUYCCKUC 3aHATUSA, KOHCYJIbTAallHA,

CaMOCTOATCIIbHAsA pa60Ta.
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[IpakTudyeckue 3aHATHS — BHJ Y4EOHOTO 3aHATHSA, HAa KOTOPOM OOydYaromuecs 0
PYKOBOJICTBOM IperoiaBaTens BBITIOJIHSIOT OTIpe/IeICHHBIC COOTBETCTBEHHO
cOpMyYIMPOBAaHHBIEC 337a4H C LIEIbI0 YCBOCHHS HAYYHO-TCOPETUUECKUX MOJOXKEHUH y4eOHOW
JTMCUUIUIAHBL (MOIYJIsI), IPHOOPETEHUsI YMEHUU M HAaBBIKOB MX MPAKTHYECKOTO MPUMEHEHHS,
OTIBITa TBOPUYECKOH ACATEILHOCTH, OBJIAZICHNSI COBPEMEHHBIMU METOJAMH IPAKTUIECKOU paboTHI,
B TOM YHCJI€ C TPUMEHEHHUEM TEXHUYECKUX CPEJICTB.

[IpakTudyeckne 3aHATHS — METOJ PENPOIYKTUBHOTO OOy4YeHHs, OOECIICUMBAIOIIUK CBSI3b
TEOPHUH U MPAKTHKH, COJNECUCTBYIOIINN BBHIPAOOTKE Y CTYACHTOB YMEHUH W HaBBIKOB ITPHMEHEHHSI
3HAaHUH, MMOJyYCHHBIX HA JICKIIMH U B XOJI€ CAMOCTOSITETLHON PaOOTHI.

[IpakTudyeckne 3aHATHS MOTYT MPOBOAUTHCS B (opMe pemeHHH NPaKTHYEeCKUX 3ajad,
KOMTBIOTEPHBIX MTPAKTUKYMOB, TPYITIOBBIX TPOEKTOB, MAaCTEP-KIIACCOB, ACTIOBBIX U POJIEBBIX U
U T. 1.

[IpakTudyeckne 3aHATHS TIPOBOAATCS B AyJUTOPHAX WIM B YUEOHBIX J1a00OpaTOpHSX,
OCHAIICHHBIX HEOOXOJAMMBIMH TEXHHUECKUMH CPEICTBAMH OOYUYCHHS, BBIUYHUCIUTEIHEHOW
TEXHHUKOU.

KoHncynbranust — BuJ ydyeOHOro 3aHATHS, HAa KOTOPOM OOy4arolMHMCA THOJIy4aeT OT
IIPEIo/iaBaTeliss OTBEThl Ha KOHKPETHBIE BOIPOCHI WM OOBSICHEHUS OTAEIbHBIX TEOPETHUECKHX
MOJIOKEHUH M UX MPAKTUUECKOr0 MCIOJIb30BaHMs. KOHCynbTaluy HOCAT KaK MHAMBUIYaJIbHBIH,
TaK U rpynnoBou xapakrep. OCHOBHas 3a/1a4ya rpyIninoBOro KOHCYIbTUPOBAHUS — HOJpoOHOE 1100
yri1yOJeHHOE pacCMOTPEHHE BOIIPOCOB TEOPETUUECKOTO Kypca, OCBOEHHE KOTOPBIX, KaK IPaBUIIO,
BBI3bIBAET 3aTpyAHEHHE y 4acTH oOywaromuxcs. Ilo >kenaHuto oOydaromuxcs BO3MOXKHO
BbIHECEHUE Ha 00CYXAEHUE AOMOJHUTEIbHBIX BOIPOCOB, BBI3BIBAIOIINX Y HUX OCOOBIM MHTEpEC,
KOTOpPBbI€ HE NOJYYMIH JOCTATOYHOTO OCBEILEHUS B IIPOLIECCE N3YYEHMSI Kypca.

N3yueHune OTAENbHBIX TEM JIUCUMIUIMHBI BHEAYJUTOPHO SBIAETCS OJHHUM U3 BUJOB
CaMOCTOSTEJIbHOW PabOTHI.

CTyIeHThl U3y4aroT TEMBI 110 YKa3aHUIO NpernojaBareis J100 Mo cOOCTBEHHO W HHUIIMATUBE B
cllyyasiX [JOMNYLICHHbBIX HWMH HEOOOCHOBAHHBIX IPOIYCKOB 3aHATHUM MM B LeIsIX Oosee
yriryOJIeHHOU TIPOPaOOTKH, ONPEIEICHHBIX TEM, BBI3BIBAIOIIMX HAYYHO- HCCIEAOBATEIbCKUN
HHTepeC 00yUaroIerocs.

KoHTpoib ycrieBaeMOCTH M KauecTBa MOATOTOBKH 00YJarOIIUXCS TOIPA3AeIeTCsl Ha TeKYIIU K
KOHTPOJIb ¥ TPOMEKYTOUHYIO aTTECTALHUIO.

Texymuyd KOHTPOJb MpeaHa3HaueH JUIs MPOBEPKHU XOJa M KauyecTBa YCBOEHHUS Y4eOHOro
MaTepualia, CTHMYIUPOBaHUs y4eOHOW pabOThl 0OYyUYaIOIIMXCSI U COBEPIICHCTBOBAHUS METOIUKU
npoBeaeHus 3aHATUH. OH IPOBOJIUTCS B XOJI€ BCEX BUJIOB YUEOHBIX 3aHATHUU.

HpOMe)KYTOqHaH arrecraiusa  yCIeBaCMOCTH M KauCCTBa TIIOATOTOBKU O6yanOH_II/IXC$I
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NpeJHa3HaueHa ISl ONpPEICNICHUS CTETEeHU IOCTHXKEHHUS YYEOHBIX IeJied M0 TUCHUIUIMHE H
npoBoauTCs B (hopMe 3aueTa, 3a4eTa ¢ OL[CHKOH, 9K3aMeHa.

OOyuaromuecsi TOTOBATCS K IPOMEXKYTOUYHOW aTTecTalluu caMocTostenabHo. I[loarotoBka
3aKJIFOYAETCS B U3YYEHUHU IPOrPaMMHOr0 MarepHasa JUCUUILINHBI C UCIIOIb30BAaHUEM JIMUHBIX
3alnMced, CHENaHHBIX B pabouyMXx TeTpajsiX, U PEKOMEHJOBaHHOW B IIpOLIECCe HU3YyYEHUs

AUCHUILIMHBL JIMTCPATYPhI.

6.2. CamocTosiTeqIbHAs1 padoTa CTYAeHTOB

CamocrosiTenpHas paboTa CTyJICHTOB MPEIyCMOTPEHA YU€OHBIM TUTAHOM T10 AUCIUTUINHE
B o0beme 216 vacoB. CamocTosiTenpHas paboTa peaau3yercs B paMKax IPOrpaMMbl OCBOEHUS
JTUCIUTLIUHBI B CIIETYIOMHUX (popMmax:

- paboTa c KOHCIIEKTOM 3aHATus (00paboTKa TeKcTa);

- MpopabOTKa TEMATUKNA CAMOCTOSITETLHOU paOOTHI;

- HalmMcaHue KOHTPOJIbHOM paboThI;

- mouck nHpopmanmu B cetu «VIHTepHET» U IUTEpaType;

- BBIIIOJTHEHNE UHANBUYAIbHBIX 3aJaHUN;

- IOJITOTOBKA K C/a4e 3a4eTa, 3a4eTa C OI[CHKOH, IK3aMeHa.

CamocTosTenbHas paboTa MPOBOIUTCS C HEIBIO:

- CHCTEMaTH3allMH U 3aKPETJICHUS TIOTyYeHHBIX TEOPETUIECKUX 3HAHUH U MPAKTHYECKUX
YMEHUN 00yJaronuxcs;

- yriryOJIeHHs ¥ pacIIMpPEeHUs] TEOPETUIECKUX 3HAHUI CTY/IEHTOB;

- (dopmupoBaHHS yMEHHMH HCIOJIH30BaTh HOPMATHBHYIO, IPaBOBYIO, CIIPAaBOYHYIO
JTOKYMEHTAIMIO, YIEOHYIO M CIICHUAIIBHYIO JTUTEPATYPY;

- Pa3BUTHS TO3HABATEIBHBIX CIIOCOOHOCTEH M AKTHBHOCTU OOYYAIOIIMXCS: TBOPYECKOM
WHHUILIMATHUBBL, CAMOCTOSITEJIBHOCTH, OTBETCTBEHHOCTH, OPraHM30BaHHOCTH; (OPMHUPOBAHUE
CaMOCTOSITEJIFHOCTH MBIIUICHHS, CHOCOOHOCTEH K CaMOpa3BUTHIO, COBEPILICHCTBOBAHUIO U
CaMOOpraHu3alHy;

- Pa3BHUTHIO HCCIICOBATEIBCKUX YMEHUH CTYJICHTOB.

TexHonorust OpraHM3alid  CaMOCTOSITEIbHON pabOThl  OOydaroOIIMXCsl  BKIJIIOYAET
UCIOJb30BaHNE WH(POPMALIMOHHBIX W MaTepUAIbHO-TEXHUYECKUX PEecypcoB: OMOIMOTEKa ¢
YUTAJIbHBIM 3aJI0M, KOMIIBIOTEPHBIE KJIACChI C BO3MOXKHOCTBIO paboThl B MHTEpHET, aynuTopuu
U1l CAMOCTOSITEIIbHON PabOTHI.

Ilepen BeIMONHEHHMEM OOYYAIOIMIMMUCA BHEAYIUTOPHOM CaMOCTOSATENLHOM paboThI
Mpero1aBaTellb MPOBOJUT KOHCYIBTUPOBAHUE 1O BBHIMOJHEHHUIO 33/1aHUS, KOTOPBIA BKIIOYAET

oejb 3alaHusd, €ro COACpKaHUA, CPOKU BBIIIOJIHCHUA, OpI/IeHTI/IpOBO‘-IHBII\/'I 00BeM pa60TBI,
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OCHOBHBIE TpeOOBaHMUS K Pe3ysbTaTaM padOThl, KPUTEPUU OLICHKH.

CamocrosTenbHas paboTa MOMKET OCYIIECTBISATHCS WHAMBUIYAIBHO WM TPYHIIaMU
oOyJaromuxcs B 3aBUCUMOCTH OT LenH, 00beMa, KOHKPETHOW TEMaTHKH CaMOCTOSITEIbHOM
paboThI, YPOBHSI CJIOKHOCTH, YPOBHSI YMEHHI 00yUJarOIINXCS.

KonTposs camocTosiTeTbHOM paboTHI CTYICHTOB NIPEAYCMAaTPHBAET:

-COOTHECEHHUE COAEPIKaHUSI KOHTPOJIS C LEISIMH 00yUYeHNUS

-00BbEKTUBHOCTH KOHTPOJIS;

-BAIMAHOCTb  KOHTPOJII  (COOTBETCTBHE TNPEABSBISIEMBIX 3aJaHWd  TOMY, 4YTO
MPEANOJIaraeTcsi IPOBEPUTH);

- depeHIannio KOHTPOIHHO-U3MEPUTEIFHBIX MaTEPHUAIIOB.

@DopMBI KOHTPOJISI CAMOCTOSATENFHON pabOTHI:

-IIPOCMOTP | MPOBEPKA BBIMIOJHEHHUS CAMOCTOSTEIEHOW pabOTHI MPETo1aBaTelieM;

-OpraHu3aIys CaMOIPOBEPKH, B3aUMOITPOBEPKH BHITIOJIHEHHOTO 33aJJaHHs B TPYIIIIC;

-00CY)KJICHHE pe3yJIbTaTOB BHITIOJTHEHHOW paOOTHI HA 3aHSTHH,

-TIPOBEJICHHE MUCHMEHHOTO OTIPOCa;

-IPOBE/ICHHE YCTHOTO ONpOCa; OpraHu3alus ¥ MPOBEICHHE WHIUBUIYAJIHHOTO
coOecenoBaHu;

-OpraHu3alys 1 MpoBeJeHre codeceJ0BaHusl C IPYIIOH.

7. MeTonnyeckue peKOMEHIANNH M0 00Yy4eHHIO JIMI ¢ OTPAHUYEeHHBIMH

BO3MOKHOCTHAMM 310POBbA U HHBAJIN/10B

OOyueHue No TUCHUIUIMHE 00YYaIOIINXCSl ¢ ONPaHUYEHHBIMU BO3MOXHOCTSIMH 370POBBS
(manee — OB3) ocymiecTBIsieTcsl € Y4eTOM OCOOEHHOCTEH MCUXO(pHU3NYECKOTO0 pPa3BUTHA,
WHMBH]TyaTIbHBIX BO3MOXXHOCTEH U COCTOSHUS 3/I0POBBS TAKUX 00YUAIOLTIXCSL.

Cogepxanne 00pa3oBaHUS U YCIIOBUSI opraHuzanuu oOydeHus, oOyuarommxcs ¢ OB3
OTIpEeNIENSIIOTCS  aIaNTHPOBAHHON 00pa30BaTENbHON MPOrpaMMOi, a A WHBAIMIOB TaKKE B
COOTBETCTBUU C UHAWBUIYAILHOM MTPOrpaMMoi peaOunTaiuy HHBAIHU/IA.

OcBoenue qucIUILIMHb o0yuatomumucs ¢ OB3 Mosker ObITh OpraHM30BaHO KaK COBMECTHO
C IpyrumMu oOy4aromuMuUCs, TaK U B OTACNBHBIX Tpymnax. [Ipennonaratorcs cnenuanbHbIe YCIOBUS
IS TToJTydeHust oopasoBanus oOydatonmmucs ¢ OB3.

IIpodeccopcko-niearorndeckuii coctaB 3HAKOMHUTCSI € TICHXOJIOTO-(DU3HOIOTHYECKUMHU
0COOEHHOCTSAIMU OO0yJaromuxcs WHBAMMIOB U juil ¢ OB3, WHOMBHAYyaTbHBIMU MpPOTpaMMaMH

peadunuTany MHBATUIOB (TIPH HATTMYUH).
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B xypce mpenmosaraercss UCHOIb30BaTh CONMAIBHO-aKTUBHBIC U PEIIEKCUBHBIC METO/IBI
OoOyueHHsI, TEXHOJOTHH COIUOKYJIBTYpHOU peaOuIuTalMi C [eTbI0 OKa3aHWs TOMOIIU B
YCTAHOBJICHUH TOJHOIIEHHBIX MEXJIMYHOCTHBIX OTHOIICHWHA C JAPYTrUMH CTYICHTaMH, CO3JaHUU
KOM(OPTHOTO TICHXOJOTHMYECKOTO KIMMara B CTylaeHYeckoi rpymme. Ilogbop u paspaborka
y4eOHBIX MAaTCPUATIOB MTPOU3BOISTCS C YYETOM MPEOCTABICHUS MaTepraia B pa3IMIHbIX PopMax:
ayJMaTbHOW, BH3YaJbHOW, C WCHOJB30BAHUEM CICIHAIBHBIX TEXHUYECKHX CPEICTB U
WH(OPMAITMOHHBIX CUCTEM.

OcBoenne mucumrumHbl JuamMu ¢ OB3 ocymiecTBisieTcst ¢ MCMOJIb30BaHUEM CPEJICTB
oOyueHusi OOIIET0 W  CHENWATBHOTO Ha3HA4YCHUs (NIEPCOHATBHOTO W KOJUICKTHBHOTO
WCIIOJIb30BaHus). MarepruaibHO-TEXHUYECKOEe OOECIIEYeHHE TpeIycCMaTprBaeT MPHUCTIOCOOIeHUE
aynuTopuit K Hyxaam suig ¢ OB3.

dopma TIPOBEJICHUST aTTECTAIlMH YIS CTYJACHTOB-WHBAIHJIOB YCTAHABIMBACTCS C YIETOM
WHIUBUIYaTBHBIX Ticuxodu3ndeckux ocobennocren. s crynentoB ¢ OB3 mpemycmarpuBaeTcst
JocTymHas popma Mpe0CTaBICHUS 3a/IaHIH KaK OIICHOYHBIX CPEJICTB, @ UMCHHO:

— B TICYATHOHM WJIM JIEKTPOHHOH (opMme (VTS JIUIl ¢ HAPYIICHUSIMHA OTIOPHO-/IBUTATEIBHOTO
amnmapara);
— B II€4aTHOU (hopMe WK IEKTPOHHOU hopMe ¢ YBETMYCHHBIM MIPU(PTOM U KOHTPACTHOCTHIO

(7151 TMIT ¢ HAPYIIEHUSIMU CITyXa, PeUu, 3pCHHUsA);

— METOJIOM UTEHHUS aCCUCTEHTOM 3a/IaHUs BCIYX (AJIs1 JIUI C HAPYLLICHUSIMU 3pEHHUS).

CryneHTaM C UWHBQJIMJHOCTHIO YBEJIMYMBAETCS BpEeMsi Ha TMOJrOTOBKY OTBETOB Ha
KOHTpOJIbHBIE BONpPOCHL. sl TakuWx CTYAGHTOB MpeaycMaTpuBaeTcs JAOCTynHas ¢opma
[IPEI0CTaBJICHUS] OTBETOB Ha 3a/IaHusl, 3 UMEHHO:

— MMCHbMEHHO Ha Oymare win HabOpOM OTBETOB Ha KOMITbIOTEpE (71 JIUL[ ¢ HApYyIICHUSIMU
cllyxa, peun);

— BBIOOPOM OTBETA U3 BO3MOKHBIX BAPHAHTOB C UCIOJIB30BAHUEM YCIYT aCCUCTEHTA (11 JIUI]
C HapyYIICHUSIMU OMOPHO-ABUTaTEILHOTO almapara);

— YCTHO (IJIs1 JIUI] C HAPYIIECHUSIMU 3PEHHS, ONIOPHO-BUTATEILHOTO arapara).

— pU HEOOXOTUMOCTH ISl OOYYaloIIUXCS C WHBAIMIHOCTHIO TpOIEAypa OLEHUBAHUS

PE3YJIbTATOB O6y‘{eHI/I$I MOKET IPOBOAUTLCS B HECKOJIBKO 3TAIlOB.
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[Ipunoxenue 1

@DOoH/I OLIEHOYHbIX CPeJACTB
JJIS TEKYIIEro KOHTPOJISA U IPOMEKYTOYHOM aTTeCTAluM
NPU U3YYEHUH TUCIUTJIHHBI
b1.0.03 UHocTpaHHBIN A3BIK

r. Mocksa, 2025
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1. ITacnopTt poHIa OLIEHOYHBIX CPEACTB

KonTpoaupyemsbie Koa n nanmenoBanue HNuankarop HaumeHnoBanue
pasneibl (TeMbl) KOMIEeTeHIHH AOCTHKEHUS OLIEHOYHOT 0
AUCHUTLINHBI KOMIEeTeHIHH cpeiacTBa
Tema 1.1 VYK-4 Cnioco6eH oCyIecTBIsTh YUK-4.1, [IpakTruueckas
3HaKOMCTBO. JIEJIOBYI0 KOMMYHUKALIUIO B YUK-4.2, paboTta, yCTHbIE U
ABrobuorpadus YCTHOM M MUChbMEHHOU (hopMax YUK-4.3, MMCbMEHHBIC
(Acquaintance. Ha rOCyIapCTBEHHOM SI3bIKE OTBETHI, TECT,
Autobiography) Poccuiickoit dexneparyu u 3aIuTa
WHOCTPaHHOM(BIX) S3bIKe(axX) MYJIbTUMEIUNHBIX
MPOEKTOB,
3ayeT/3a4er ¢
OLICHKOU
Tema 1.2 VYK-4 Crioco6eH oCyIecTBIsTh YUK-4.1, [TpakTuueckas
AHrNMiicKkum JIEIIOBYIO KOMMYHHKAIUIO B YUK-4.2, paboTta, yCTHbIE U
SI3bIK B YCTHOM M MUCbMEHHOM (popmax YUK-4.3, MIACbMEHHBIE
po(hecCHOHATFHON | Ha TOCYIapCTBEHHOM SI3BIKE OTBETHI, TECT,
NEeATEIIBHOCTH Poccniickoit @enepanuu u 3amura
(English Language | nHOCTpaHHOM(BIX) s3bIKE(axX) MYJIbTHMEHIHBIX
in the Professional MIPOEKTOB,
Sphere) 3a4er/3aueT ¢
OILIEHKOU
Tema 1.3 VYK-4 Cnioco6eH oCyIIecTBIATh YUK-4.1, [TpakTrueckast
3apyOexHbIC JICIIOBYIO KOMMYHHKAITUIO B YUK-4.2, pabora, yCTHBIC U
TYPUCTHYECKHE YCTHOM M MUChbMEHHOU (hopMax YUK-4.3, MMCbMCHHBIC
MOE3/IKU Ha TOCYJJapCTBEHHOM SI3bIKE OTBETHI, TECT,
(Foreign Tourist Poccuiickoit deneparuu u 3almra
Trips) WHOCTPaHHOM(BIX) s3bIKE(ax) MYJIbTUMEINHHBIX
MIPOEKTOB,
3ayeT/3aver ¢
OILIEHKOU
Tema 1.4 llenoBast | YK-4 CnocoGeH OCyIIeCTBIATh YUK-4.1, [TpakTrueckas
rmoe3/iKa JICIIOBYIO KOMMYHHKAITUIO B YUK-4.2, pabora, yCTHBIC U
(Business Trip) YCTHOM ¥ TUCBMEHHOM (hopMax YHK-4.3, HUCHMEHHBIE
Ha TOCYJJApCTBEHHOM SI3bIKE OTBETHI, TECT,
Poccuiickoit @enepanuu u 3almTa
WHOCTPaHHOM(BIX) s3bIKE(aX) MYJIbTUMEAUHUHBIX
MIPOEKTOB,
3ayeT/3aver ¢
OLIEHKOU
Tema 1.5 Mos VYK-4 CriocobeH ocyliecTBIsATh YUK-4.1, [TpakTnueckas
Oynymas JIEJIOBYK0 KOMMYHUKALIUIO B YUK-4.2, paboTa, yCTHbIE U
npodeccus YCTHOHM U MUCbMEHHOM (popmax YUK-4.3, MMCbMEHHbIE
(My Future Ha TOCYJJApPCTBEHHOM SI3bIKE OTBETHI, TECT,
Profession) Poccuiickoit denepanuu u 3alATa
WHOCTpaHHOM(BIX) sI3bIKe(ax) MYJIbTUMEIUNHBIX
IPOEKTOB,
3a4eT/3auer ¢
OLICHKOU
Tema 1.6 Passutue | YK-4 CnocoGeH oCymiecTBisTh YUK-4.1, ITpakTnueckas
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oOmrecTBa JIEJIOBYIO KOMMYHHKALUIO B YUK-4.2, paboTta, yCTHbIE U
(Community YCTHOM U MHUCbMEHHOH (opmax YUK-4.3, MUCHMEHHBIC
Development) Ha TOCY/IapCTBEHHOM $SI3bIKE OTBETHI, TECT,
Poccuiickoit ®enepanuu u 3amura
MHOCTpPaHHOM(BIX) A3bIKE(ax) MYJIbTUMEIUNHBIX
MIPOCKTOB,
3a4er/3auer ¢
OLICHKOU
Tema 2.1 VYK-4 Crioco6eH oCyIecTBIsTh YUK-4.1, [IpakTuueckas
CrpykTypa JIETIOBYI0 KOMMYHHUKALIUIO B YUK-4.2, pabota, yCTHbBIE U
OpraHoB YCTHOM M MMCbMEHHOH (popmax YUK-4.3, IIACbMEHHBIE
TOCY/IapCTBCHHOW | HAa TOCYAapCTBEHHOM SI3BIKE OTBETHI, TECT,
Biactu B Poccun Poccuiickoit denepannu u 3amura
(Structure of WHOCTPaHHOM(BIX) sSI3bIKE(ax) MYJIbTUMETMHHBIX
Government Bodies IPOCKTOB,
in Russia) 3a4eT/3aueT ¢
OLICHKOU
Tema 2.2 VYK-4 Crioco6eH oCylecTBIsITh YUK-4.1, [TpakTueckas
['ocynapcTBeHHOE | I€TTOBYIO KOMMYHHUKAIIMIO B YUK-4.2, paboTa, yCTHBIC U
yIIpaBJICHHE YCTHOM M MUChbMEHHOU (hopMax YUK-4.3, NMHCbMEHHbIE
(Public Ha TOCYIapCTBEHHOM SI3bIKE OTBETHI, TECT,
Administration) Poccuiickoit ®eneparuu u 3aIuTa
WHOCTPaHHOM(BIX) SA3bIKe(ax) MYJIbTUMEAUNHBIX
MIPOEKTOB,
3ayeT/3aver ¢
OILIEHKOU
Tema 2.3 VYK-4 Crioco6eH oCyIecTBIsITh YUK-4.1, [TpakTuueckast
MyHuUIUTIATEHOE JICIIOBYIO KOMMYHHKAITUIO B YUK-4.2, pabora, yCTHBIC U
yIpaBJIcHUE YCTHOM M MUChbMEHHOU (hopMax YUK-4.3, MMCbMCHHBIC
(Municipal Ha rOCyIapCTBEHHOM SI3bIKE OTBETHI, TECT,
Administration) Poccuiickoit deneparuu u 3aIIATa
WHOCTPaHHOM(BIX) sI3bIKe(axX) MYJIBTUMEANHHBIX
MIPOEKTOB,
3ayeT/3aver ¢
OILIEHKOU
Tema 2.4 YK-4 CnocobeH ocyIiecTBIATh YUK-4.1, [TpakTrueckas
YcTpoicTBO Ha JIEJIOBYI0O KOMMYHUKALIUIO B YUK-4.2, paboTta, yCTHbBIE U
paboty YCTHOHM U MHUCbMEHHOH (popmax YUK-4.3, MMCbMCHHBIC
(Applying for a Ha FOCY/IapCTBCHHOM SI3bIKE OTBETHI, TECT,
Job) Poccuiickoit deneparuu u 3aIInATa
WHOCTPaHHOM(BIX) s3bIKE(aX) MYJIbTUMEAUMHBIX
MIPOEKTOB,
3ayeT/3auer ¢
OLIEHKOU
Tema 2.5 VYK-4 CriocobeH ocyliecTBIATh YUK-4.1, [TpakTnueckas
Crpykrypa JIENIOBYI0 KOMMYHUKAIIUIO B YUK-4.2, paboTta, yCTHBIE U
KOMITaHWH YCTHOM U MHCbMEHHOHN opmax YUK-4.3, [MUCbMEHHBIE
(Business Company | Ha roCyaapCTBEHHOM SI3bIKE OTBETHI, TECT,
Structure) Poccuiickoit denepannu u 3almTa
WHOCTpaHHOM(BIX) SI3bIKe(ax) MYIbTUMEIUITHBIX
MIPOEKTOB,
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3a4yeTr/3auer ¢

OLICHKOU
Tema 2.6 YK-4 CniocoOeH oCyIecTBIATh YUK-4.1, [TpakTrdeckas
OTHKa JEJI0BOTO JIEJIOBYI0 KOMMYHUKALIUIO B YUK-4.2, paboTta, yCTHbIE U
oOrmieHus YCTHOM U MUCbMEHHOH (opmax YUK-4.3, [IUCbMEHHbIE
(Ethics of Business | Ha rocyaapCTBEHHOM SI3bIKE OTBETHI, TECT,
Communication) Poccuiickoit dexneparyu u 3aIuTa
MHOCTPAHHOM(BIX) sI3bIKE(ax) MYJIbTUMEIUNHBIX
MIPOCKTOB,
3a4er/3auer ¢
OLICHKOU
Tema 2.7 YK-4 Cnoco6eH ocyIiecTBIATh YUK-4.1, [TpakTrueckas
[TeperoBopsl JIETTOBYI0 KOMMYHHUKAIIUIO B YUK-4.2, pabota, yCTHbBIE U
(Negotiations) YCTHOM M TMCbMEHHOM opMax YUK-4.3, MUCbMEHHBIC
Ha TOCYJITapCTBEHHOM SI3BIKE OTBETHI, TECT,
Poccuiickoit denepannu u 3amura
WHOCTPaHHOM(BIX) A3bIKEe(ax) MYJIbTUMEIUNHBIX
MIPOEKTOB,
3ayeT/3aver ¢
OLIEHKOU
Tema 2.8 YK-4 CnocobeH ocyIiecTBIATh YUK-4.1, [TpakTrueckas
JenoBas JIEIIOBYIO KOMMYHHKAIUIO B YUK-4.2, paboTta, yCTHbIE U
KOPPECTIOH/ICHIIMSI | YCTHOW M MUCbMEHHOM (hopmax YUK-4.3, MMIUCHMEHHBIE
(Business Ha TOCYIapCTBEHHOM SI3bIKE OTBETHI, TECT,
Correspondence) Poccuiickoit deneparuu u 3almra
WHOCTpPaHHOM(BIX) s3bIKEe(ax) MYJIBTHMEINIHBIX
MIPOEKTOB,
3ayeT/3aver ¢
OILIEHKOU
Tema 2.9 VYK-4 Cnioco6eH oCylecTBIsATh YUK-4.1, [TpakTrueckas
MeHeKMEHT JIEJIOBYI0O KOMMYHUKAIIUIO B YUK-4.2, pabora, yCTHBIC U
(Management) YCTHOM M MUChbMEHHOU (hopMax YUK-4.3, MMMCbMCHHBIC
Ha TOCYJJapCTBEHHOM SI3bIKE OTBETHI, TECT,
Poccuiickoit denepanuu u 3aluTa
WHOCTPaHHOM(BIX) s3bIKE(ax) MYJIBTHMEANHHBIX
MIPOEKTOB,
3ayeT/3a4er ¢
OILIEHKOU
Tema 2.10 YK-4 CnocobeH ocyIiecTBIATh YUK-4.1, [TpakTrueckas
VYnpasienue JIENIOBYI0 KOMMYHUKAIIUIO B YUK-4.2, paboTta, yCTHbBIE U
(buHaHCaMH YCTHOHM U MUCbMEHHOH (popmax YUK-4.3, MMCbMCHHBIC
(Finance Ha TOCYJJAPCTBEHHOM SI3bIKE OTBETHI, TECT,
Management) Poccuiickoit denepauuu u 3aluTa
MHOCTPAHHOM(BIX) SI3BIKE(AX) MYJIbTUMEAUINHBIX
MIPOEKTOB,
HK3aMEH
Tema 2.11 VYK-4 CriocobeH ocyliecTBIATh YUK-4.1, [TpakTnueckas
MexKyabTypHast JIENIOBYI0 KOMMYHUKAIIUIO B YUK-4.2, paboTta, yCTHBIE U
KOMMYHUKaNus B YCTHOM U MHCbMEHHOH opmax YUK-4.3, [MACbMEHHBIE
cdepe OuzHeca Ha TOCYJITapCTBEHHOM SI3bIKE OTBETHI, TECT,
(Cross-cultural Poccuiickoit ®@eneparuu u 3aIuTa
Business WHOCTpPaHHOM(bIX) sI3bIKe(ax) MYJIbTUMEANITHBIX
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Communication) IPOEKTOB,
HK3aMEH

Tema 2.12 buznec | YK-4 CiocoGeH oCyIecTBIIsATh YUK-4.1, [TpakTrueckas

U CpelcTBa JIEJTOBYI0 KOMMYHHKALIUIO B YUK-4.2, pabora, ycTHbBIE U

MacCcoOBOMU YCTHOM M MHUCbMEHHOH (popmax YUK-4.3, IIACbMEHHBIE

uHpOpMAINH Ha rOCyIapCTBEHHOM SI3bIKE OTBETHI, TECT,

(Business and Poccuiickoit deneparuu u 3aluTa

Media) MHOCTPaHHOM(BIX) SI3bIKE(aX) MYJIbTUMETUIHBIX
MPOEKTOB,
IK3aMEH

Oranel popMupoBanus KomnereHuuu B npouecce ocsoeHuss OIIOII mpsiMo cBsi3aHBI C

MECTOM JMUCLUMIUIMH B oOpa3oBarenbHOM mnporpamme. Kaxnaplii stanm  ¢popmupoBaHus
KOMITIETEHIIH, XapaKTepU3yeTcsl ONpEIeICHHBIMU 3HAHUSIMHM, YMEHUSMU M HaBbIKaMU U (WJIN)
OTBITOM MpPO(EeCcCHOHAIBHON /EATEIbHOCTH, KOTOpPHIE OLEHUBAIOTCS B IPOLECCE TEKYIIETOo
KOHTPOJIS yCIIEBAEMOCTH, TPOMEXYTOUHOM aTTeCTalliu 10 TMCHUILIMHE (TPaKTHKE) U B IIpoliecce
uToroBoi arrecrauuu. JucuuminuHa «HOCTpaHHBIN S3bIK» SIBISETCA STanoM (OpMHUpPOBaHUS
komrereHiun YK-4. HtoroBas oneHka cQopMHpPOBAHHOCTH KOMIIETEHIIMU OIpENENsIeTcs B

nepruoa moAroTOBKM 1 caavu 3a4€TOB, 3a4€TOB C OHGHKOI\/’I " 3K3aMcEHa.

2. OueHo4YHBIE CPeACTBA

2.1 Texkymuii KOHTPOJIb
TUITIOBOE 3AJIAHUE K IIPAKTHUYECKOMY 3AHATUIO
City Managers and Their Responsibilities

Vocabulary
1. Read and remember the following words and word-combinations:
1) city manager — npeacTaBuTeIb 8) | charter — ycras
TOPOJCKOW aJIMUHUCTPALIMU
2) council-manager form — mozaens 9) body of law — coBOKyHOCTB MPaBOBBIX
yIIpaBJI€HUS "COBET-YIIPABIIAIOUII" HOPM; CBOJI 3aKOHOB
3) be referred to as — umenoBars, 10) assign [o'sarn] — Ha3Ha4aTh, ONPEICTIATH,
Ha3bIBaThCs yCTaHaBJIMBaTh
4) chief executive officer (CEO ['si:i:au]) — 11) varying ['vearm] — BapbUpYIOIIHIA,
TJIABHBIM MCTIOJTHUTENIBHBIN JUPEKTOP M3MEHSIOIINICS
chief administrative officer (CAO)-
5) | rIaBHOE aIMUHUCTPATHBHOE 12) | mayor [mea] — map
JIOJDKHOCTHOE JIMILIO; YIPABJISIFOILIAN
6) discretion [dr'skref(a)n] — cBoOO A 13) government ['gav(a)nmont] — dhopma
JEUCTBUI [IPaBJICHUS
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http://en.wikipedia.org/wiki/Council-manager_government
http://en.wikipedia.org/wiki/Chief_executive_officer
http://en.wikipedia.org/wiki/Chief_administrative_officer
http://en.wikipedia.org/wiki/Council-manager_government

7 set forth — uznarare, popmyaupoBars, 14)

In part — yacTu4HO
U3bBSCHATh

2. Match Russian definitions with English terms:

1) | chief executive officer a) | ¢dopma opraHumzalMd  MECTHOTO  CaMo-
yIpaBi€HUs, MpU KOTOPOH BBIOOPHBIA
TOPOJICKOH COBET MPUIJIAIIACT Ha IOJDKHOCTh
PYKOBOAUTEIIS MYHHITUTIATUTETA
npodeccHoHaIbHOTO YIPABJIISIONIETO,
paloTaroiiero MOJHBIA  pabounii  JIeHb;
MEHEIDKEp CaMOCTOSITENTbHO HaOWpaeT MITar
JUTSL YIIPABJICHUS] TOPOJACKIM XO3SHCTBOM;

2) | council-manager form b) | MeHeKep, OCYIIECTBISIONMI  pacropsi-
JIUTENIBCKYIO  JICATENBHOCTh B paMKax
CTPaTerHYeCKUX  PEIICHWH,  MPHUHSITHIX
PYKOBOJICTBOM;

3) | administrative manager C) | pyKoBOaWTENb, KOTOPBHIH OTBEYACT 3a

OCHOBHYIO 4YacTb TEKYIEH esTeIbHOCTH
KOPIOpAallMyU U UCIIOJTHEHHE PellIeHH coBeTa
JMPEKTOPOB, TpPU STOM YacTO 3aHUMAaeT
Talke  TIOCT  MpeicedaTenssi  COBeTa
JMPEKTOPOB,  NPE3UACHTA,  3aMECTHUTEIIA
IpezcenaTens COBETa U T. 1.

3. Remember the pronunciation of the following geographical names:

Virginia I [vo'dginio] — Bupmxunus;,

Staunton ['stantn] — Cranros;

Sumter ['somtor] — Camrep;

South Carolina [saub kara'lino] — HOsxnas Kaposuna,
Dayton ['dertn] — efiToH;

Ohio [su'harou] — Oraifo.

4. Match the columns:

1) independent authority 1) ynansate, ycTpaHsITh

2) single superior 2) caMOCTOSATENIbHBIN Oprat

3) trace to 3) B3SITHIi B OT/ICILHOCTH PYKOBOUTEb

4) official 4) B OTIMYHUE OT

5) place smth. into smb’s hands 5) BHEUTHUIA SKCTIEPT

6) remain neutral 6) mepeaaTh 4To-JIM00 B YbU-JIHOO PYKH

7) outside expert 7) COXpaHsTh HEUTPATIBHYIO TO3UILIUIO

8) as opposed to 8) mpocexuBaTh; BOCXOIAUTH K

9) remove from 9) TOJDKHOCTHOE JIUIIO; YAHOBHUK
Grammar

5. Translate the sentences paying attention to the forms and the functions of Participle I,
1.
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1. A city manager is an official appointed as the administrative manager of a City.

2. Local officials holding this post are sometimes referred to as the chief executive officer.

3. The term "city manager" implies more discretion as opposed to duties being assigned by a
single superior such as a mayor.

Reading and Analysis

6. Read the text and be ready to answer the questions.
Text A
A City Manager

A city manager is an official appointed as the administrative manager of a city in a council-
manager form of city government. Local officials holding this post are sometimes referred to as
the chief executive officer (CEO) or chief administrative officer (CAQO) in some municipalities.
However, in a technical sense, the term "city manager" as opposed to CAO implies more discretion
and independent authority that is set forth in a charter or some other body of law, as opposed to
duties being assigned on a varying basis by a single superior such as a mayor.

Most sources trace the first city manager to Staunton, Virginia in 1908. Some of the other cities
that were among the first to employ a manager were Sumter, South Carolina (1912) and Dayton,
Ohio (1914). The city manager, operating under the council-manager government form, was
created in part to remove city government from the power of the political parties, and place
management of the city into the hands of an outside expert who was usually a business manager
or engineer, with the hope that the city manager would remain neutral to city politics.

7. Review the terminology of the text:

MPEICTaBUTENb TOPOJCKON aJMUHHUCTpPAMH, TJIaBHOE aAMHHHCTPATUBHOE IOJKHOCTHOE JIMIIO,
BHEIIHUI 3KCTEPT, COBOKYITHOCTD MPABOBBIX HOPM, MPEACTaBUTEIb TOPOJCKOMN aIMUHUCTPALINH,
MO/JIEJIb YIIPaBJICHUS ''COBET-YIPABISIIOMIUN", CAMOCTOSTEIbHBIA OPraH, B3sIThI B OTIIEIbHOCTH
PYKOBOJUTEND, CBOOOIa ICHCTBHIA.

8. Answer the following questions.

1. What is a job title of an administrative manager in a council-manager form of city
government?
2. What is the other name for a city manager?
. What post implies more discretion and independent authority?
. What was the reason to create a post of a city manager?
. What major do city managers usually obtain?

o1~ w

. Complete the following sentences using the text.

. A city manager is an administrative manager of a city in ... .
. A city manager, as opposed to CAO, has more discretion and ... .

3. The duties of chief executive officer (CEO) or chief administrative officer are assigned by a
single ....

4. The first cities to employ a manager were ... .

5. The reason to create a post of city manager was to place management into the hands ... .

N = ©

Vocabulary
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10. Read and remember the following words and word-combinations:

oversight ['ouvosait] — KOHTpPOIB, community [ka'mju:nati] —
D Ha/130p 3 o0mMHa, MECTHOE COOOIIECTBO
MBA (  Master of  Business
2) | provision — oroBopka 4) Administration) — wmarucTp aeI0BOTO
aIMUHUCTPUPOBAHHUS
day-to-day operations -
master's degree — yueHast
5) | exenHeBHas paborta, | 9)
CTCIICHb MarucTpa
CXKECAHCBHAS ACATCIIbHOCTD
Public Administration - tenure ['tenjus] — cpok mpeOBIBaHUS
0 TOCY/IapCTBCHHOE YIPABJICHHE 10) B JIOJDKHOCTH
suspension [sa'spen(t)f(o)n] —BpeMeHHOE
7) | regulations — mpaBuia, HOpMbI 11) OTCTpaHEHHE
OT JIOJDKHOCTH
o codify ['koudrfar] CXEMaTH4HO, 1 to come from the ranks of — mosBsATECS
) KpaTKO 3aIMChIBATh ) U3 PSIJIOB

11. Remember the pronunciation of the following geographical names:

Hampshire ['hemp/i0] — Xommmup;

Missouri [mi1'zuori] — Muccypm.

12. Form derivatives according to the models.

A—V N—A
responsible — direct — function — execution —
administrative — codified — regulation — effect —
basic — local — profession — manager —
Grammar

13. Find out Participle I, 11 in the sentences below, define the form and the function.

1. Local officials holding this post are sometimes referred to as the chief executive officer.
2. The term "city manager" implies more discretion that is set forth in a charter as opposed to

duties being assigned by a single sup

erior.

3. The top appointed official in the city is responsible for the day-to-day administrative

operations.

4. Today the typical and preferred background for the beginning municipal manager is a

master's degree.

14. Translate the sentences paying attention to the Absolute Participle Construction.

1. A post of a city manager is a post of an administrative manager of a city, it being created in
part to remove city government from the power of the political parties.
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2. One of the basic roles of a city manager includes supervision of day-to-day operations of all
city departments, a professional understanding of city functions is highly important.

3. In the early years of the profession most managers came from the ranks of the engineering
professions, today the preferred education for the municipal manager being a master's degree in
Public Administration.

Reading and Analysis
15. Read the text and be ready to answer the questions.

Text B
Responsibilities

As the top appointed official in the city, the city manager is typically responsible for most if not
all of the day-to-day administrative operations of the municipality, in addition to other
expectations.

Some of the basic roles, responsibilities, and powers of a city manager include:

- Supervision of day-to-day operations of all city departments and staff, directly and through
department heads;

« Oversight of all hiring, firing, disciplining and suspensions;

- Preparation, monitoring, and execution of the city budget;

« Public relations, such as meeting with citizens, citizen groups, businesses;

- Operating the city with a professional understanding of how all city functions operate together
to their best effect;

- Attends all council meetings, but does not have any voting rights;

The responsibilities may vary depending upon charter provisions and other local or state laws,
rules, and regulations. In addition, many states, such as the states of New Hampshire and Missouri,
have codified in law the minimum functions a local "manager” must perform.

In the early years of the profession, most managers came from the ranks of the engineering
professions. Today the typical and preferred background and education for the beginning
municipal manager is a master's degree in Public Administration (MPA) and at least several years’
experience as a department head in local government or as an assistant city manager. In 2005 more
than 60 % of those in the profession had a MPA, MBA, or other related higher-level degree.

The average tenure of a manager is now 7-8 years and has risen gradually over the years. Tenures
tend to be less in smaller communities and higher in larger ones.

16. Translate from Russian into English:

[JIABHOE  YMOJHOMOYEHHOE  JOJDKHOCTHOE JIMLO, ©XKEIHEBHas  aJIMHHUCTpAaTUBHAs
JEeATeNbHOCTb, MOJHOMOYMS IOPOJCKOIO YIPABJISIOIIEro, PyKOBOAUTENIN OTAEIOB, BPEMEHHOE
OTCTpaHEHHE OT JOJDKHOCTH, NMpOo(ecCHOHATbHOE MOHUMAaHHe, Ul JOCTM)KEHUS HaMIydIlero
pe3yibTara, MpaBO TIo0Jioca, TIOJOXKEHUE YCTaBa, MHUHUMAJbHOE KOJMYECTBO (DYHKIIHIH,
IIPEANIOYTUTEIBHOE YCIOBUE, CTENEHb MAarucTpa, PYKOBOAMTENb OTHENA, MECTHBIM OpraH
yIIpaBJIEHUs, CPETHUM CPOK MPeObIBaHUS B JOJKHOCTH.

17. Answer the following questions.

1. What are the typical responsibilities of a city manager?
2. What do the powers of a city manager include?
3. What do the roles of a city manager depend on?
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4. What was a typical background of a city manager in the early days of the profession?
5. What is a preferred education for the beginning municipal manager today?

6. What is an average tenure of a manager?

18. Read and remember the cliches for writing a summary.

The headline of the article is ...

Crarps Ha3BIBAETCA ...

is undertaken to analyze ...

The primary task of the published | OcaoBhas 3aa4a nyOJIUKyeMOi
article is ... CTaThH ...

The article starts with ... CraThsi HAYMHACTCSA C ...

In the first part of the paper effort | B mepBoii wactu  crTatbum  Jenaercs

IOIbITKA MPOaHAJIU3UPOBATD ...

The article under consideration also points out

PaCCManI/IBaeMaSI CTaTbs BBIACIACT ...

In the next section

isgivento ...

(last) emphasis

B TpeThen
BaXXHOCTD ...

qacTHu MOAYCPKUBACTCA

In conclusion the article reads ...

B 3akimroueHun B cTaThe TOBOPHUTHCA ...

19. Write a summary of the text above.

20. Make a brief report on the topic.

TUIIOBOE 3AJTAHME JIJIsI KOHTPOJIbHOM PABOTBI

Bapuanr 1
3AZIAHUE 1. BctaBbTe OTBETHBIE PEIUTMKH
1. Fill in the answers.

1) — What are you going to give her?

2) — Shall I serve you some meat?

3) — Tanya, how many books you have!

4) — Please accept our gifts.

5) — What delicious cake! Did you make it yourself?
6) — How do you want your tea? Strong or weak?

7) — Thank you very much for a wonderful evening.

8) — Are you going to Lena’s for her birthday?

9) — May | have some bread?

10) — How many guests will there be?

2. Fill in the sentences.

1) — Thank you for your gifts.
2) — With milk and without sugar.
3) — Let’s! Sit closer. Smile!
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4) — What a table! It is so pretty!

5) — We’ll be there with pleasure!

6) — Yes, please, one piece.

7) — Here you go.

8) —I’ll have tea, please.

9) — No, thanks. It’s time for me to go.

10) — It was great. [ was at Linda’s for her birthday.

3AJIAHHUE 2. PaccraBbTe ci0Ba B MPaBUILHOM MOPSIAKE, YTOOBI MOJTYIHINCH BOMTPOCHI.

1) there a canteen is in office your?

2) meeting rooms there in your office are?

3) telephone is what your number?

4) email your what is address?

5) was how the trip?

6) in Russia your business how is?

7) you are in Finance?

8) he in the Marketing Department is?

9) the area of your office what is?

3AJTIAHHUE 3. BmecTto Touek BCTaBbTE TJIArodisl to sing, to draw, to dance B Hy>xHOM (Gopme.
a) to sing

| like... How does she...? This singer... excellently. They used to... only Russian, but now they...
English. And soon they... Italian. What are you...?

b) to dance

— Do you... well? — I... badly. Lena used to... badly, but now she... excellently. Tom and Ted...
with their friends. Tomorrow we will go to our friends’ house and we... there. With whom is
Igor...? Last weekend I... at a discotheque.

c) to draw

What are you...? What do you like...? On vacation Sergey will go to Sochi and he... the sea. Does
she...well? Who are they...? | used to... badly, but now I... well.

3AJJIAHUE 4. [Taiite nepeBoJ KaXKI0OMy Ha3BaHHUIO OTIEIA.

1) Sales (the Sales Department)

2) Marketing (the Marketing Department)

3) Human Resources (the HR Department)

4) Public Relations (the PR Department)

5) Finance (the Financial Department)

6) Accounts
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7) Legal Services (the Legal Department)

8) Administration (the Administrative Department)
9) Information Technologies (the IT Department)
10) Production (the Production Department)

11) Purchasing Department

Bapuanr 2

3AJIAHHUE 1. Jlo6aBbTe HYHbIE BCIIOMOTATEIbHBIC TJIAr0JIbl U 3AMUIIIUTE BOIIPOCHI.
1) What/you do?

2) Who/you work for?

3) Which department/you in?

4) Where/you study?

5) What qualifications/you have?

6) What/your responsibilities?

7) When/your company established?

8) Where/your head office located?

9) How many employees/you have?

10) /you have any subsidiaries in other countries?
11) What/your annual turnover?

3AJTIAHUE 2. Haiigute u ucnipaBbte 14 OImmoOOK B TEKCTE.

Megasoft a large multinational company based in the UK. It employ about 5,000 people. The

company have branches in 12 countries with offices in 20 cities. It has operations in Russia as

well. Megasoft produce electronics and software. It’s factories are in China and Japan, so it’s

suppliers are mostly in Asia. The company invest a lot of money in research and development, as

a result, each year it launche a new product into the market. Its most popular products are: MBook,

MPod and MPad. Electronics a highly competitive market. The main competitors of Megasoft is

Apple and Microsoft. The company have shops and warehouses in 12 countries and sells its

products in the domestic market and abroad. The majority of its customers is young middleclass

people. Megasoft is a very successful company. It’s annual turnover is about USD 300 million.

3AJIAHME 3. PacctaBpTe Cll0Ba B IPaBUIBLHOM MOPSAIKE U 3alIULINTE MTPEATIOKEHUS.
1) your company when was established?

2) you have subsidiaries got?

3) what your annual turnover is?

4) to increase it you hope do?

5) your head office located where is?

6) employees how many you have got?
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7) you can offer what products?

8) it is fully computerized?

9) up-to-date it is?

10) quick, efficient and reliable is it?

11) how much it does cost?

12) a discount you give me can?

3AJJIAHUE 4. BriGepute npaBUiIbHOE MPEATIOKEHHE.

1) a) Yesterday | got up at 7 as usual. b) Yesterday | goted up early as usual.

2) a) We marryed when we finished school. b) We married when we finished school.

3) a) The child stopped crying and smiled to me. b) The child stoped crying and smiled at me.

4) a) I didn’t go out yesterday. b) I didn’t went out yesterday.

5) a) When did you finished school? b) When did you finish school?

6) a) When were you born? b) When was you born?

7) a) I didn’t see anybody in the street. b) I didn’t seen anybody in the street?

8) a) Did you taken a shower yesterday? b) Did you take a shower yesterday?

9) a) I not liked our teacher. b) I didn’t like our teacher.

10) a) When you go to work? b) When did you go to work?

Bapuant 3

3AJTIAHHUE 1. IloctaBpTe BCE T1arojbsl B CKOOKaxX B MPOCTOM IPOIIEANIEM BpEMEHH U
MEPCBCANUTC TCKCT.

Bill Clinton

Bill Clinton (be born) in 1946. He (grow up) in a small town called Hope. When Bill (be) a
young boy, Hope (be) the place where everybody (know) everyone else. People (not/lock) their
doors at night. Everyone (feel) very safe there. Three months before he (be born), something very
sad (happen) to his family. His father (die) in a car accident. So Bill (live) with his grandparents
while his mother (go) to school to become a nurse. Bill’s grandmother (believe) in education. She
(read) to Bill all the time. She even (hang) cards around his high chair to help him to learn numbers.
She (do) a good job teaching her grandson. Bill (can) read when he was only three. Soon Bill’s
mother (marry) for the second time. The family (move) to a new town, Hot Springs. Soon Bill
(have) a new little brother. When Bill (be) a teenager, he (be) an important leader in his high school
and church. He (get) good grades and (work) very hard to help people in his community. But he
(work) on something else too. He (practice) his saxophone until he (play) so well that he (win) the
first prize in a band contest! One summer, Bill (be chosen) to be part of Boy’s Nation. He (meet)
many other kids who (be interested) in leader-ship and the government. That summer he also

(meet) a very famous person, who (be) at that time the leader of the nation. He even (shake) hands
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with John J. Kennedy, the President of the US! At first Bill (not/intend) to become a politician. He
(want) to be a doctor. Then he (think of) making a living as a saxophone player but in the end he
(decide) to go to the university. So he (enter) Georgetown University in Washington, D.C. He
(study) really well and when he (finish) college he (win) a great honor. He (be sent) to England to
study. When he (return) to the US, he started law school. He (want) to become a lawyer. He also
(want) to return to Arkansas. While he (be) in law school, he (meet) someone he really (like). Her
name (be) Hillary Rodham and she also (study) law. Once they were taking a drive and saw a very
beautiful house. Hillary (think) it was the most beautiful house she had ever seen. Just a short
while after that drive Bill (buy) the house and (say) to Hillary, “I (buy) the house you (like). So
you’d better marry me. I can’t live here by myself.” And Hillary (smile) and (agree). Who
wouldn’t? Three years later Bill (be elected) governor of Arkansas. He (spend) fourteen years
trying to make education, health care, and the environment better in his state. He (want) more jobs
and better life conditions for the people in Arkansas. In 1980 Bill and Hilary (have) a daughter.
And in 1992 Bill Clinton (be elected) the President of the United States. Before he (become)
president he (speak) about his program on TV, he (take) bus trips and (stop) in towns across the
country. He (promise) to the Americans to improve the quality of their life, more jobs, better roads,
better pay, better education and health care, in short — a better life. He (become) one of the most
popular American presidents, and one of the brightest and most intellectual politicians of our times
but unfortunately he (get involved) in some really dirty scandals that (tarnish) his reputation and
(put) an end to his political career.

3AJIAHUE 2. IIpouwnraiite u ucnpabbre 10 o1mmbOK B AHAIOTE.

A job interview

— OK, let’s get started. Why you want this job, Harry?

— Well, 1 want to work in big multinational company. I think Megasoft is good company and it
offers excellent career opportunities for ambitious people.

— Why you want to work in a multinational company?

— | think such a company can give me chance to work in different countries and to enrich my
experience and to use my knowledge of foreign languages.

— What languages do you speak?

— Spanish, Italian and French.

— Oh, that impressive.

— I hope it’1l be useful in my future work.

— As you know, Harry, we need sales team leader.

— Yes, | know. How many people is there in the sales team?

— Fifty. That’s a lot of people. So what are your strengths as a manager?
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— Well, | always set clear goals and | can communicate them to the staff.

— And how are you deal with conflicts in the team?

— The only solution is to listen to people and solve all the problems together.

— What sort of people are you work well with?

— | like hardworking, easy-going and reliable people, but I can work well with anybody who’s
really committed to work.

— Why should we hire you?

— Well, I have the right experience for the job. I’'m very motivated and ready for challenges.
— Is there any questions, you’d like to ask us?

— Well, if you chose me, when would you like me to start?

— The vacancy should be filled next week. We’ll let you know our decision tomorrow.

— Thank you for you time.

— Not at all. It was a pleasure. Goodbye.

— Bye.

Kpurtepun oueHuBanus

Buawbi pador Ouenka «3» Ouenka «4» Ouenka «5»

KonTtponbHas pabora oT 50% 1o 69% oT 70% 1o 90% oT 91% 1o 100%

2.2 IIpomMe:XyTOUYHBIH KOHTPOJIb

IEPEYEHb BOITPOCOB JJIS1 IOATOTOBKH K 3AYETY M 3AYETY C OLIEHKOM
1 cemecTp

1. IIucpMeHHBIN NepeBOI TEKCTA MO CIEUUATBHOCTU € aHTJIMMCKOTO HA PYCCKUU S3BIK CO
cnoBapeM o0bemMomM 1000 meyaTHBIX 3HaKOB. Bpemst BhITIOJIHEHHS — 45 MUHYT.

2. [IpounTaTh M Mepecka3aTh Ha aHIJIMHCKOM SI3bIKE TEKCT 1O CIeHUaTLHOCTH 00BbeMoM 1500
MEYaTHBIX 3HAKOB.

3. JIekcuko-TpaMMaTUYECKU TECT.

4. CobeceroBaHKE 110 OJTHOM U3 MPOMJACHHBIX TEM I10 CIIECIIUATBLHOCTH:

1. 3nakomctBO. ABTOOHOTpadus (Acquaintance. Autobiography)

2. AHrnmiickuii 36K B pogeccuoHansHoOi aesrensHocTH (English Language in the
Professional Sphere)

3. BapybekHble TyprcTHUecKHe moe3aku (Foreign tourist trips)

2 cemecTp

1. IIucemMeHHBIN NEpeBO/I TEKCTA MO CHEUATBHOCTU C aHTJIMMCKOTO Ha PYCCKUH S3BIK CO

cnoBapeM oobeMoM 1000 nmeyaTHbIX 3HaKOB. BpeMs BbImonHeHus — 45 MUHYT.
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2. [IpounTtaTh 1 IEpecKa3aTh Ha AaHIJIMHCKOM S3BIKE TEKCT IO CIIeHaIbHOCTH 00BbemMoM 1500
MeYaTHBIX 3HAKOB.

3. Jlekcuko-rpaMMaTUYECKU TECT.

4. CobeceroBaHue IO OJTHOM M3 MPOMICHHBIX TEM IO CIICIIUATHHOCTH:

1. IenoBas moe3nka (Business trip)

2. Mos oynymias npodeccus (My future profession)

3. PazBurue obmecta (Community Development)

3 cemecTp

1. IIucbMeHHBIN EPEBO/I TEKCTA MO CHENUATBHOCTH C aHIJIMHCKOTO Ha PYCCKUU SI3BIK CO
cioBapeM o0bemMoM 1000 nedaTHbIX 3HaKOB. Bpemst BoinosiHeHUs — 45 MUHYT.

2. IlpounTaTh ¥ Nepecka3aTh Ha AHIVIMICKOM SI3bIKE TEKCT MO CreuabHOCTH 00beMoM 1500
MeYaTHBIX 3HAKOB.

3. JIekcuKO-TpaMMaTUYECKUI TECT.

4. CobecemoBaHme MO OJTHOM U3 MPOMJICHHBIX TEM IO CIIEIIUATEHOCTH:

1. CtpykTypa opraHoB rocyaapctBeHHoOM BiaacTu B Poccun (Structure of government bodies in
Russia)

2. l'ocynapcrBennoe ymnpasinenue (Public Administration)

3. Myaununansroe yrnpasienue (Municipal administration)

4 cemecTp

1. IIucpmMeHHBIN NepeBOI TEKCTA MO CIEUUATBHOCTU € aHTJIMMCKOTO Ha PYCCKUU S3BIK CO
cnoBapeM oobemMomM 1000 meyaTHBIX 3HaKOB. Bpemst BbITIOJIHEHHS — 45 MUHYT.

2. IIpounTaTh ¥ Mepecka3aTh Ha aHIJTMHCKOM SI3BIKE TEKCT IO CreHaIbHOCTH 00beMoM 1500
MEYaTHBIX 3HAKOB.

3. JIekcuKo-TpaMMaTUYECKU TECT.

4. CobeceroBaHKE 110 OJTHOM U3 MPOMJACHHBIX TEM I10 CIICIIUATBLHOCTH:

1. Ycrpoiicto Ha padoty (Applying for a Job)

2. Ctpykrypa kommanuu (Business Company Structure)

3. Dtuka aenosoro obmenus (Ethics of business communication)

S cemecTp

1. IIucpMeHHBIN NepeBO/I TEKCTA MO CHENUATBHOCTH € aHTJIMMCKOTO Ha PYCCKUM SA3BIK CO
cioBapeM oobeMoM 1000 neyaTHbIX 3HaKOB. Bpems BbImonHeHus: — 45 MUHYT.

2. IIpounTaTh 1 Nepecka3aTh Ha AHTVIMICKOM SI3BbIKE TEKCT MO CIIeUaIbHOCTH 00beMoM 1500
MeYaTHBIX 3HAKOB.

3. JIekcuko-rpaMMaTHYECKUI TECT.

4. CobecenoBanue MO OJTHOM U3 MPOMIEHHBIX TEM IO CIIEIUATHHOCTH:
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1. ITeperoBops! (Negotiations)
2. JlenoBas koppecnonaermus (Business correspondence)

3. MenemxmenT (Management)

TUIOBOM TEKCT JJISA IMCBMEHHOI'O ITIEPEBOJIA
Working capital management

Working capital is the amount of capital which is readily available to an organization, that is,
working capital is the difference between resources in cash or readily convertible into cash
(Current Assets), and amounts payable (Current Liabilities). As a result, the decisions relating to
working capital are always current or short term decisions.

The goal of working capital management is to ensure that the firm is able to operate, and that it
has sufficient cash flow to service long term debt, and to satisfy both maturing short-term debt and
upcoming operational expenses. In so doing, firm value is enhanced when, and if, the return on
capital exceeds the cost of capital.

Working capital management decisions are therefore not taken on the same basis as long term
decisions, and working capital management applies different criteria in decision making. The main
considerations are: cash flow or liquidity and profitability or return on capital, of which cash flow
is probably the more important.

Guided by the above criteria, management will use a combination of policies and techniques
for the management of working capital. These policies aim at managing the current assets
(generally cash and cash equivalents, inventories and debtors) and the short term financing, such

that cash flows and returns are acceptable.

THUIIOBOM TEKCT JJISI YTEHUS U IEPECKA3A

Employment

Since individuals typically earn their incomes from working for companies whose requirements
are constantly changing, it is quite possible that at any given time not all members of a country's
potential work force will be able to find an employer that needs their labor. This would be less
problematic in an economy in which such individuals had unlimited access to resources such as
land in order to provide for themselves, but when the ownership of the bulk of its productive
capacity resides in relatively few hands, most individuals will be dependent on employment for
their economic well-being. It is typical for true capitalist economies to have rates of unemployment
that fluctuate between 3% and 15%. Some economists have used the term "natural rate of
unemployment™ to describe this phenomenon.

Depressed or stagnant economies have been known to reach unemployment rates as high as
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30%, while events such as military mobilization (a good example is that of World War 11) have
resulted in just 1-2% unemployment, a level that is often termed "full employment”. Typical
unemployment rates in Western economies range between 5% and 10%. Some economists
consider that a certain level of unemployment is necessary for the proper functioning of capitalist
economies. Equally, some politicians have claimed that the "natural rate of unemployment”
highlights the inefficiency of a capitalist economy, since not all its resources — in this case human
labor — are being allocated efficiently.

Some libertarian economists argue that higher unemployment rates are in part the result of
minimum wage laws, as well as in part the result of misguided monetary policy, and are not
inevitable in a capitalist economy. They also claim that if the value of the productive capacity of
a given employee is worth less to the employer than the minimum wage, that person will become
unemployed, and therefore unemployment will exist whenever the legal minimum wage exceeds
the true economic value of the least productive members of the labor pool. Likewise, if the amount
of money a person can obtain on welfare approaches or equals what they could make by working,
that person's incentive to work will be reduced. Some unemployment is voluntary, such as when a
potential job is turned down because the unemployed person is seeking a better job, is voluntarily
living on savings, or has a non-wage-earning role, such as in the case of a traditional homemaker.
Some measures of employment disregard these categories of unemployment, counting only people
who are actively seeking work and have been unable to find any.

1. What is the natural rate of unemployment?
2. What sort of events can lead to full employment?
3. How can minimum wage laws affect unemployment rates?

4. When will person's incentive to work be reduced?

TUNOBOM JIEKCUKO-TPAMMATUYECKUM TECT
1. He is the head of the accounting department = He's ... of the accounting
-department.
-in charge
-charge
-in control
2. I'm ... manager at Disney. (There are many managers there)
-the
-an
-a
3.0ur business is ... . We have to hire two more people.
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-slowing down
-growing
-growing up
4. 1 was ... with my other tasks to finish the report.
-very busy
-too busy
-excessively busy
5.Which question is used to ask about residential status?
-Please sign here
-What's your address?
-Where are you from?
6.Which phrase is correct?
-I'll put you through.
-I’m going to hold you.
-I'm going to put you through.
7.Which phrase can be used at the beginning of a presentation?
-Feel free to ask your questions.
-Don't interrupt me with your questions.
-Listen carefully to my presentation
8.The personnel manager deals with:
-clients
-management
-staff
9.1 would be grateful if you could ... ' means:
-Thank you for ...
-1'd appreciate your ...
-I'd like to invite you to ...
10.What does a civil servant or an accountant get twice a month?
-a wage
-a salary
-a fee
11.Which is the best variant to use when you apply to a woman?
-Mrs
-Ms
-Mr
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12.Finish the phrase: I hope ...
-seeing you soon.
-to see you soon.
-See you soon.
13.An extension is:
-an internal telephone number
-an external telephone number
-a telephone call
14.Which phrase shows disagreement?
-Would you mind repeating that?
-I can’t but agree with you.
-I'm afraid I didn’t catch you.
15.This has to be done ... .
-as soon as possible
-as soon as probable
-as soon possible
16.1 don't work full-time. I work ... .
-partly
-part-schedule
-part-time
17.George doesn't have a job. He's ... .
-unaware
-unknown
-unemployed
18.Every meeting has an ... . This is a list of things that you have to discuss during the meeting.
-agency
-agenda
-agent
19. I think I should ... ( = take part) in these discussions.
-participate
-part
-control
20.When did John start working here? He was ... about two months ago.
-hire
-applied
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-hired

IIxana n KPpUTEPUHA OLCHUBAHUA 3a4€Ta U 3a49€Ta € OLIeHKOH

I xaJa oneHUBaAHUA

Kpurtepuu onennBanus

3ader

«3a4meHo»

OneHka  «3auTe€HO»  BBICTAaBISIETCd  €cilu  oOywarouiuiics
JEMOHCTPUPYET 3HAHHE OCHOBHBIX PAa3/IelioB  IPOTPAMMBI
U3y4aeMoro Kypca: ero 0a3oBBIX HMOHATHH W (QyHIaMEHTaJIbHBIX
npoOyieM; mproOpen HeoOXOTUMBbIC YMEHUS W HaBBIKH, OCBOWJI
BOITPOCHI MNPAKTUYCCKOTO MPUMCHCHHUA IMOJIYYCHHBIX 3HaHI/II71, HE
JAO0IIYCTHUIL q)aKTI/ILIeCKI/IX OIIIHOOK npu OTBETC, OOCTATOYHO
MIOCTIeIOBATEIBHO M JIOTUYHO M3JIaraeT TEOPETHUECKUI MaTepra,
A0ITyCKas JINIITb HE3HAYUTCJIIBHBIC HapymcHHA
TIOCTIeIOBATEIHHOCTH U3JI0KEHHUS 1 HEKOTOPbIe HETOYHOCTH;

«(HeE 3A4meHOo»

OueHka «He 3aumeHo» BBICTABISETCSI B TOM clydae, Korja
oOydJaronuiicss  JIeMOHCTpUPYET  (parMeHTapHble  3HAHUSA
OCHOBHBIX Pa3/IeJIoB MPOrpaMMbl H3y4aeMOro Kypca: ero 6a3oBbIX
MOHATHH U QyHIaMEHTaNbHBIX TPo0IeM. Y 3K3aMeHyeMoro ciabo
BBIpa)KE€HA CIOCOOHOCTh K CaMOCTOSITEIbBHOMY aHAJTUTHYECKOMY
MBINUICHUIO, UMEIOTCS 3aTPYJHEHUS B W3JI0)KCHHH MaTepuala,
OTCYTCTBYIOT HEOOXOJWMBIE YMEHHUS ¥ HAaBBIKH, OIYIICHBI
rpyOble OMMOKK W HE3HAHWE TEPMHHOJIOTHH, OTKa3 OTBEYaTh Ha
JIOTIOTHUTEIbHBIE BOMPOCHI, 3HaHUE KOTOPBIX HEOOXOAUMO st
MOJIy4EHUS TOJIOKUTEIHHON OLIEHKU

3a4eT ¢ OLEeHKOM

«ONJIUYHO»

Omnenka «5» - «OTIMYHO» BBICTABISCTCS OOYYarOMIEMYCs, ©CIH
JIEMOHCTPUPYETCSI BCECTOPOHHEE, CUCTEMAaTHYECKOEe M TIyOOKOe
3HaHWE Y4eOHOTO MPOrPaMMHOTO MarepHajga, CaMOCTOSTEIHLHO
BBITIOJIHEHBl BCE MPEIYCMOTPCHHBIC MPOTpaMMOW  3aJlaHHs,
aKTHUBHO pabOTaBIIeMy Ha MPAKTUICCKUX 3aHATHUSAX, TIOKA3aBIIEMY
CHCTEMATHUYECKHI XapaKTep 3HAHW, a TaKkKe CIIOCOOHOCTh K UX
CaMOCTOSTEIILHOMY ITOTIOJTHEHUIO.

«xopouto»

OHGHKa «4» - «XOpOouIO» BBICTABJIACTCA o6yqa10meMyc;I, cClin
JACEMOHCTPUPYIOTCA JOCTATOYHO IIOJIHOC 3HaHHUC y‘IC6HO'
[IporpaMMHOro marcpuajlia, CaMOCTOATCIIbHO BbIIIOJHCHBI BCC
MpeaAyCMOTPCHHBIC nporpaMMoﬁ 3alaHusl, OJHAKO IOIIYHICHBI
HCTOYHOCTH IIPpH UX BLIIIOJHCHUHN

«y00811€emMEopUMENILHOY

OI_IeHKa «3» - «KYAOBJICTBOPUTCIIBHO» BBICTaBJIACTCA
06yqa101ueMyc;1, €Clin AEMOHCTPUPYIOTCA Hp06eJIBI B 3HAHMAX
OCHOBHOTI'O yqe6H0-nporpaMMHoro MaTtcpuajia, CaMOCTOATCIIbHO
BBITIOJIHCHBI OCHOBHBIC ITPEAYCMOTPCHHLIC nporpaMMoﬁ 3aJaHusd,
OJIHAKO JONYHICHbI OIIIMOKHU ITpU UX BBIIIOJIHCHHUH.

«Heydoeﬂem 60pUMETIbHO Y

Onenka «2» - «HEYIOBJIETBOPUTEIBHOY BBICTABJIACTCS
oOyyaromemycs, eciii 0OHapYKUBAIOTCS MPOOEIbl B 3HAHUSIX WU
OTCYTCTBHE 3HAHMH MO 3HAYUTEIBHOW YaCTH OCHOBHOTO Y4€OHOIO
Marepuania, HE BBIIIOJIHUBILIEMY CaMOCTOSTEJILHO
IPEAYCMOTPEHHBIE  IPOIPAMMOM  3aJaHus,  JOIIYCTUBILEMY
NPUHIUINAIbHBIE OIMMMOKA B BBINOJHEHUH IPETyCMOTPEHHBIX
IIPOrpaMMOi 3aJaHUM.
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IHEPEYEHDb BOITPOCOB VIS TIOATOTOBKHU K DK3AMEHY

1. IIucemeHHBI NEpeBOI TEKCTA MO CHEIUATBHOCTH C aHTJIMMCKOTO Ha PYCCKUU S3BIK CO
cioBapeM oobeMoM 1000 nmeyaTHbIX 3HaKOB. BpeMs BbImonHeHus — 45 MHUHYT.

2. IlpounTaTh U Nepecka3aTh Ha AHIVIMMCKOM S3bIKE TEKCT IO CleqUaibHOCTH 00beMoM 1500
MICYATHBIX 3HAKOB.

3. Jlekcuko-rpaMMaTUYECKU TECT.

4. CobecemoBaHue IO OJTHOM M3 MPOMICHHBIX TEM IO CIICIUATHHOCTH:

1. 3nakomctBO. ABTOOMOTpadus (Acquaintance. Autobiography)

2. Aurimiickuii s3bIK B ipodeccnonanbHoi nestenbHocTH (English Language in the
Professional Sphere)

3. Bapy0OexHbie TypucTrueckue moesaxu (Foreign Tourist Trips)

4. lenosast moe3aka (Business Trip)

5. Mos 6ymymiast mpodeccust (My Future Profession)

6. PasBurtue obmectsa (Community Development)

7. CTpyKTypa OpraHoB rocyaapcTBenHoi Bmactu B Poccuu (Structure of Government Bodies in
Russia)

8. l'ocymapcrBennoe ymnpasnenue (Public Administration)

9. Mynununansroe yrnpasienue (Municipal Administration)

10. YcrpoiictBo Ha paboty (Applying for a Job)

11. Crpykrypa kommnauuu (Business Company Structure)

12. Druka aenosoro obmenus (Ethics of Business Communication)

13. Ileperosopsr (Negotiations)

14. llenosas koppecnouaeHius (Business Correspondence)

15. Menemxment (Management)

16. Ynpasnenue punancamu (Finance Management)

17. MexkynbTypHas KoMMyHuKanus B chepe 6uszneca (Cross-cultural Business
Communication)

18. BusHnec u cpezcTBa MaccoBoil nadopmarmu (Business and Media)

TUNOBOM TEKCT AJIsI IMCBMEHHOI'O IEPEBOJIA
Leadership and its Early History
Leadership is "organizing a group of people to achieve a common goal”. The leader may or

may not have any formal authority. Students of leadership have produced theories involving
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traits, situational interaction, function, behavior, power, vision and values, charisma, and
intelligence among others.

The search for the characteristics or traits of leaders has been ongoing for centuries. History's
greatest philosophical writings from Plato's Republic to Plutarch's Lives have explored the question
of "What qualities distinguish an individual as a leader?" Underlying this search was the early
recognition of the importance of leadership and the assumption that leadership is rooted in the
characteristics that certain individuals possess. This idea that leadership is based on individual
attributes is known as the "trait theory of leadership™.

For decades, this trait-based perspective dominated empirical and theoretical work in
leadership. Using early research techniques, researchers conducted over a hundred studies
proposing a number of characteristics that distinguished leaders from nonleaders: intelligence,
dominance, adaptability, persistence, integrity, socioeconomic status, and self-confidence just to
name a few.

In the late 1940s and early 1950s, however, researchers took a drastically different view of the
driving forces behind leadership. It was found that while some traits were common across a
number of studies, the overall evidence suggested that persons who are leaders in one situation
may not necessarily be leaders in other situations. Subsequently, leadership was no longer
characterized as an enduring individual trait posited that individuals can be effective in certain
situations, but not others. This approach dominated much of the leadership theory and research for

the next few decades.

THUIIOBOM TEKCT JJISI YTEHUS U IEPECKA3A
The Role of a Foreign Language in the Modern World

The role of a foreign language in the modern world is becoming more relevant for people who
strive to successfully develop their careers. A specialist in his field will be more competitive in the
labor market if he has knowledge of one or more foreign languages.

Foreign investment in industry leads to a large number of joint ventures, which indicates the
high role of German and English as the language of the economy.

Currently, it is important for specialists in all industries to interact with foreign partners -
suppliers of technological equipment. Instructions for installing and operating equipment are most
often written in a foreign language - the language of the supplier of the foreign equipment.
Knowledge of a foreign language simplifies communication with foreign partners and allows you
to quickly learn about everything new that is happening in other countries and apply it in practice,

ahead of your competitors.
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The development of foreign partnerships leads to the fact that the labor market requires
specialists with knowledge of a foreign language who will be fluent in specially oriented
vocabulary and negotiate with foreign partners.

International and intercultural competencies are currently an important key to economic
success. Language competencies help open new markets and provide competitive advantages. In
the future, every enterprise will begin to require its employees to speak one of the foreign
languages at a level not lower than conversational. An employee of an enterprise must establish
personal contact with foreign partners in order to exchange professional information about: the
company/enterprise, the place of products on the market, opportunities for cooperation in this
industry; well-known companies/enterprises in Russia. In addition to knowledge of the main
profession, you must speak one or more foreign languages: in order to keep abreast of the latest
developments in the world of science and technology, you must be able to read articles in the
original language. In addition, it is much easier to work with foreign partners if you have first-
hand information.

Therefore, in foreign language classes, we consider situations of future professional activity in
which the practical use of a foreign language is really necessary and possible: communication with
foreign partners (personal contact between two specialists, making inquiries about a business
partner). Learning a foreign language is not just a tribute to fashion or someone’s whim, but a
process of acquiring knowledge that is vital in a modern society developing towards globalization.
The presence of such specialists in the labor market will lead to strengthening the position of

enterprises in the global market.

TUIIOBOM JEKCUKO-TPAMMATHUYECKHUN TECT

1. All organizations resist change as organizational change is often and destructive.
paint pain painful pains

2. Public administrators are public servants in public departments and agencies, at all
levels of government.
worked who works working work

3. Despite the need for new ideas, new approaches, and new types of employees, stability need
usually in organizations.
dominate shall dominate dominates dominating

4. Public administration is «centrally concerned with the organization of government policies
and programmes as well as the behavior of officials (usually non-elected) formally responsible
for conduct».

them their there his

5. BepHa Jiu rpaMMaTHyiecKas KOHCTPYKIIHS B TaHHBIX npeanoxkenusx? A) Organizations are
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also meaning systems as they provide meaning our live. B) Feelings and emotions as well as
purpose are very important to work life an organization.
A—ma,B—mgaA—mner,B—maA—nga, B—mnHer A— Her, B— Her

6. What objective norms are modern administrative systems based ?
from in — on

7. BepHa 1 rpaMMaTrieckas KOHCTPYKIUS B TaHHBIX Ipeiokenusx? A) Attention has
increasingly been given to factors other than intellectual merit, including personal attitudes,
incentives, personality and personal relationships. B) The contest for control over budgets,
particularly in the Western world, began centuries ago and at times was the main relationship
between monarchs and their subjects.

A—ma,B—maA—mner B—nmaA—nga, B—Her A— Het, B— HeT

8. What is the difference between public and organizations?
privation privating private privates

9. BepHa i rpaMMaTrdeckas KOHCTPYKIUS B TaHHBIX Ipetokenusx? A) A prominent
principle of public administration been economy and efficiency, that is, the provision of public
services at the minimum cost. B) Many organizational principles originated with the military, a
few — from private business.

A—pa, B—muHer A—mner ,B—muHer A—pga, B— 1a A—mner, B—na

10. Bureaucracy has promise but it may also create and abuses of power, especially in
the absence of effective coordination.
problema problemed problems problem

11. Bepna i rpaMMaTHuecKas KOHCTPYKIUS B JaHHBIX mpemaoxkenusnx? A) «Public
organizations are more dependent on government allocations, more constrained by law, more
exposed to political influences, and more difficult to evaluate then business organizations». B)
«Citizens, students and scholars all round world have come to understand the enormous impact
of public administration on all of us».

A—pga, B—maA—mner,B—naA—nga, B—mHer A—Her, B— Her

12. Despite the need for new ideas, new approaches, and new types of employees, stability need
usually in organizations.
dominate shall dominate dominating dominates

13. BepHa 1 rpaMmaTHyecKast KOHCTPYKIMS B JaHHBIX rpemiokenusax? A) Public
administration has also lay stress upon personnel. B) In most countries administrative reform
have involved civil service reform.

A—pga, B—nmnaA—na, B—muer A—mner,B—1a A—mner,B—mner

14. Many fear that these so-called faceless bureaucrats subvert the intensions of
officials.
elects elect electing elected

15. Early administration was marked by a concern for applying the principles of
business management to a higher level of business — public affairs.
public publical publiced publics

16. When vacancies occur by death, resignation, or for other reasons, new qualified persons
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selected according to clearly defined rules.
am are is be

17. Social rewards like friendship, conversation, impact, satisfaction received from meaningful
work appear in the process of work
herself itself self oneself

18. Bepna siu rpaMmmaTHuecKast KOHCTPYKIIHS B JaHHBIX npeuioxkenusx? A) Organizations are
not only place of production; they are also sites rich with symbols and bureaucrats and
executives act as tribal leaders: they tell stories, repeat myths, and stage rites and ceremonials. B)
The symbolic and cultural dimensions of organizations are increasingly viewed as essential to
understanding individual organizations and their role in society.
A—mner,B—nerA—mHner,B—maA—na, B—HetrA—ga,B—na

19. Public organizations are pictured wasteful; private organizations are often presented as
efficient.
— than then as

20. Why is bureaucracy thought to immortal?
— was be is

Ikana u KpUTEPUH OLIECHMBAHUS IK3AMEHA

Ixanaa oneHMBaAHUA \ Kpurepun oneHuBanus

«OMIUUHOY OneHka «5» - «OTJIMYHO» BBICTABISECTCA B ClIydae c60000H020
61a0eHusn CTYACHTOM YCTHOW M MNHCBMEHHOW pEUEeNTUBHOU U
MPOAYKTUBHOUW MHOSI3BIYHOM PEYBI0, B MPOLIECCE KOTOPOU CTYACHT HE
JIOMTYCKA€T  CEPbE3HBIX  IPpaMMAaTHYECKHUX,  JIEKCHYECKUX U
CTHJINCTUYECKHX OIIMOOK, a TaKXKe OMEepUpYeT MOJHBIM HabOpPOM
JIEKCUKO-TPAaMMAaTUYECKUX M KYJIbTYPHO-IParMaTUYECKUX CPEJICTB
OTpEeNeNIEHHOr0  (LEJeBOro)  A3bIKOBOTO  YPOBHS,  COIJIACHO
0011eeBPOIIEHCKOI HIKajle OI[EHKH YPOBHEH BJIaICHUS] HHOCTPAHHBIM
S3BIKOM.

«Xopoutoy OrneHka «4» - «XOPOII0Y BBICTABIISACTCS CTY/ICHTY MPHU J0CTATOYHO
BBICOKOH CTemeHH BJIaJieHHsT UM BceMH (OpMaMH YCTHOW H
MMCbMEHHOM WHOS3BIYHOM pPEYH, B IPOIECCe KOTOPOM CTYACHT
JOTIyCKaeT HEOOJIBIIOE KOJMUECTBO JICKCUYECKUX, TPAMMaTHIYCCKUX,
CTHJIMCTUYECKUX OIMMOOK, OJHAKO OIIMOKH, Kak IpaBUJIO, HE
NPUBOAT K COOSIM B IIpOIecce OOIICHUSI.

«yooenemeopumenvioy | OLEHKa «3» - «yIOBJIETBOPUTENILHO» BBICTABIISAETCSA
oOyyaromiemycs, €cii IEMOHCTPUPYIOTCS ITPOOEIIbl B 3HAHUSIX
OCHOBHOT'0 Y4€OHO-IIPOTPaMMHOT'O MaTepuala, CaMOCTOSITEIbHO
BBITIOJIHEHBI OCHOBHBIE ITPENYCMOTPEHHBIE IIPOrPaMMOM 3a1aHus,
OJIHAKO JIOMYIIEHbI OIIUOKHU MPHU UX BBHIIOJIHEHUH,
IPOJAEMOHCTPUPOBABILINM MOCPEICTBEHHOE BIIa/IEHUE
00JIBIIMHCTBOM YMEHUHN MHOS3BIYHON PEUH.
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«HEYO0B81eMBOPUMENLHO Y

Onenka «2» - «HEYIOBJIETBOPUTENIBHO»  OLIEHUBAETCS  TaKOe
COCTOSIHUE OCHOBHBIX YMEHUI HUHOS3BIYHOUW PEYEBOU EATEIBHOCTH
CTyIEHTa, KOTOpOE€ HE  IIO3BOJSET €My  OCYLIECTBIATH
KOMMYHHKAIIMIO Ha WHOCTPAHHOM SI3bIKE B HaWOOJE€e TUIUYHBIX
CUTyaIusiX TPO(EeCCHOHATBFHOTO W/WIW JEeIOBOTO OOIICHUS, a
UMEHHO:

— HEYMEHME CTYyJEeHTa MHOHSATH (II0JIb3YSCh CIIOBAPEM) TEKCT IIO

CIICHHUAJIBHOCTU A/Win TEKCT CTPaHOBCIYCCKOTIO, HAay4YHO-
HOMYJISIPHOTO cojepkaHus (0e3 cioBapsi) B 00beMe M B TE€UEHHE
BpPEMEHU, IIPEeNYCMOTPEHHOIO TpeOOBaHUSAMU JK3aMeHa

COOTBETCTBYMOIEr0 cemectpa. Ilpu mepeBoae CTyneHT NOIyCKaer
rpyOble OLIMOKH, KOTOpbIE BEAYT K MCKaKEHUI0 HHQOpMAaIUu
(Mcka)keHa IMOJIOBMHA MJM Oojiee coJep)KaHus TEeKCTa), 3Bydar
OECCMBICIIEHHbIE ~ WJIM HE  COOTBETCTBYIOLIUE  COJEPIKAHUIO
POYHUTAHHOTO (Ppa3bl, IPEIIOKEHHS,

— HEYMEHHE CTyJIeHTa MO TPOMIECTBUA HOPMATHBHOTO BpPEMEHH
MOJITOTOBKHM BBIPA3UTh HA MHOCTPAHHOM SI3BIKE B YCTHOW (hopme
obmee copepxkaHue TeKcTa (TIEpecKa3 HEMOHSATEH CIYIIAIoNEMy B
CHWIIy Hanu4usi OOJIBIIOTO KOJMYECTBAa OLIMOOK WM IO JPYrUM
MpUYMHAM, TIepecKa3 He OTPaKaeT WM HCKaXaeT 0ojee MOJOBUHBI
(aKTOB MPOYMTAHHOTO TEKCTa, CTYIEHT OTKa3bIBae€TCS OT
repeckasa);

— HEyMEHHE CTyJIeHTa aJeKBaTHO pearupoBaTh Ha WHOCTPAHHOM
sS3bIKE Ha OOpAIlleHHYI0 K HEMY WHOS3BIYHYIO peub, CBS3aHHYIO C
00CyX/IeHUeM TPEIyCMOTPEHHBIX IMPOrpPaMMOMN ITOBCETHEBHBIX |
poeCCUOHAIBHBIX TEM;

3. Iloka3aTeyiu OlleHUBAHNWSI KOMIIETEHIIMI HA dTanax ux GgopmMupoBaHusi

dran Kpurepun ouenuBanus
(YPOBEH | Hey/JIOBJIETBOPUTEN | Y/AOBJIETBOPHUTEIH X0pOo1Io OTJIMYHO
b) bHO HO

VYK-4 CriocobeH ocylecTBIATh Je0BYI0 KOMMYHHUKAIIMIO B YCTHOM M MUCbMEHHOHM opMax Ha
rocynapcTBeHHOM s3bike Poccuiickoit denepanyy u MHOCTpaHHOM(BIX) sI3bIKe(ax)

3HATh OOyuaromuiics OO6yuaromuiics OO6yuaromumiics OO6yyaromuiics
JEMOHCTPHUPYET JEMOHCTPUPYET JEMOHCTPUPYET JEMOHCTPUPYET
MIOJIHOE OTCYTCTBUE | HEMOJIHOE JIOCTAaTOYHOE [IOJIHOE
WA HEJIOCTATOYHOE | COOTBETCTBHUE COOTBETCTBHUE COOTBETCTBHUE
COOTBETCTBHUE [ (S13% {01104 [ (S13% {01104 CIIETYIOIIHNX
CHEAYIOIMX 3HAHUU: | 3HAHUM: 3HAHUM: 3HAHUU:
HOPMAaTHUBHEIE, HOPMaTHUBHBIE, HOPMAaTHUBHBIE, HOPMAaTHUBHBIE,
KOMMYHHKATHBHBIC, | KOMMYHHKATHBHBIC, | KOMMYHUKATUBHbIE, | KOMMYHUKATUBHBIE,
STUYECKHUE ACIEKThl | STUYECKHE aCIIEKThl | STHYECKHE aCIEKThl | TUYECKHE aCIEKThI
YCTHOU U YCTHOM U YCTHOM U YCTHOM U
MMCEMEHHOU pevn; MUCHbMEHHOM peuu; | MUCbMEHHOU peuH; | MUChbMEHHOU peuu;
0COOEHHOCTH 0COOEHHOCTHU 0COOEHHOCTHU 0COOEHHOCTHU
COBPEMEHHBIX COBPEMEHHBIX COBPEMEHHBIX COBPEMEHHBIX
KOMMYHHKATHBHO- KOMMYHHUKATHUBHO- | KOMMYHHKAaTHBHO- | KOMMYHUKAaTHBHO-
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MparMaTu4ecKux
MIPABWII U ITUKHU
pEeYeBOro OOIIEHUS;
0a30ByIO
npodecCHOHATBHYIO
JICKCUKY; 0a30BbIC
JICKCUKO-
rpaMMaTHYECKUE
MOJICTH,
MIPEICTaBIISIOIIHE
cenupuky
po¢hecCuOHAITBHOTO
OOIICHM,
KYJIBTYPHBIE peaTiu
PYCCKOTO U
AHTJIMHACKOTO SA3bIKA
B CHUTYaIlUsX
JICJIOBOTO OOIICHHUSI.

parMaTUuIecKux
MPABWII U ITHUKHU
peYeBOro OOIIEHUS;
0a30ByIO
npodeccuoHanbHy
10 JICKCHKY;,
0a30BbIE JICKCUKO-
rpaMMaTHYECKUE
MOJICTIH,
IPEICTABIISIFOIIHE
cnenuuky
poeCCUOHAIBHOT
0 O0IIeHMS;
KYJIbTYPHBIE
peaiiu PyccKOro 1
AHTJIMICKOTO SI3bIKA
B CHUTYaITUAX
JICIIOBOTO OOIICHUSI.

parMaTuIecKux
MPABWII U ITHUKHU
pEeYeBOro OOIICHUS;
0a30BYy10
npodeccuoHansHy
10 JICKCHKY;,
0a30BbIE JICKCUKO-
rpaMMaTUYECKUE
MOJICTIH,
MPEICTABIISIFOIIHEC
cnenuuky
poeCCHOHAIBHOT
0 O0IIeHMS;
KYJIbTYPHBIE
peayiuu PyccKoro u
AHTJIMICKOTO SI3bIKA
B CHUTYaIUAX
JIEIIOBOTO OOIIEHHS.

parMaTuIecKux
MIPABWII U ITHKHU
pedeBoro oOIIeHNns;
0a30ByI0
npodeccuoHanbHy
10 JICKCHKY;,
0a30BbBIC JICKCHUKO-
rpaMMaTHYCCKHEC
MO/ICIIH,
MIPEICTABIISIONINE
cnenupuky
npodecCuoHaIbHOT
0 O0IIECHMUS,
KYJIbTYPHBIE
peasiy PyccKoro u
aHTJIAMCKOTO S3bIKa
B CHUTYaIUsAX
JIEJIOBOTO OOIIEHUS.

yMeThb

OO6yuatomuiicst He
yMeEeT WU B
HEJOCTaTOYHOMI
CTEIEHH yMEeT
BBITIOJTHSTH!
MIPOBOJINTH aHAJIH3
KOHKPETHOM
pEUYEBOM CUTYaLINH;
OIICHUBAs CTEIICHb

s dexTuBHOCTH
OOIIICHHS U
OTIpeIeIIsisl IPUYMHBI
KOMMYHUKATHBHBIX
yJad v Heyuad,
BBISIBIISISL M YCTpaHSIS
COOCTBEHHBIC
peUeBbIC ONMIUOKH;
CO3/1aBaTh YCTHBIC U
MUChbMCHHBIC
BBICKa3bIBaHUS,
YUYHUTBIBAs
KOMMYHUKATHBHBIE
Ka4yecTBa peyw;
MOHUMATh YCTHYIO
(MOHOJIOTHUECKYIO U
JTAIOTHYECKYIO)
peub Ha
npoeccuoHalbHbIE
TEMBbI; y4aCTBOBATh B
00CYKICHUH O0IINX
u
npodeccrnoHaIbHBIX
TEM,

OOGyuarommuiics
JEMOHCTPHUPYET
HEIOJTHOE
COOTBETCTBHUE
CIICAYIOIINX
YMEHHI: POBOIUTH
aHalln3 KOHKPETHOU
pEYEBOM CUTYaLINH;
OIICHUBAS CTEMICHb
s dexTuBHOCTH
oO1IeHns 1
oTIpeIeIIsist
PUYHHBI
KOMMYHHKATHBHBIX
ylad 1 Heyad,
BBISIBIISISL U
yCTpaHsis
COOCTBEHHBIC
peueBbIe OUTHOKH;
CO3/1aBaTh YCTHHIC U
UChbMCHHBIC
BBICKa3bIBaHUS,
YUUTBIBAs
KOMMYHHKATHBHBIE
Ka4yecTBa PeyH;
OHUMATh YCTHYIO
(MOHOJIOTHUYECKYIO
U IUaJIOTUYECKYIO)
peub Ha
npodeccuoHanbHbIe
TEMBI; y4aCTBOBATh
B 00CYXJIECHHH
o0uX u

OOGyuarommuiics
JIEMOHCTPUPYET
JIOCTaTOYHOE
COOTBETCTBHUE
CIICAYIOIINX
YMEHHI1: IPOBOIUTH
aHaJIN3 KOHKPETHOU
pEUYEBO CUTYaIINH;
OIICHUBAS CTETICHb
s dexTuBHOCTH
oO1eHus U
oTIpeIeIIsIst
NPUYHHBI
KOMMYHHKATHBHBIX
ylad u Heyjad,
BBISIBIISIS U
yCTpaHsis
COOCTBEHHBIC
peueBbIe OLUTHOKH;
CO3J/1aBaTh YCTHBIC U
UCHbMCHHBIC
BBICKa3bIBaHUS,
YUUTBIBAsS
KOMMYHHUKATHBHbBIE
Ka4yecTBa PeyH;
NOHUMATh YCTHYIO
(MOHOJIOTUYECKYIO
U IUaJIOTHYECKYIO)
peub Ha
npodeccuoHanbHbIE
TEMBI; y4aCTBOBATh
B 00CYXJIEHUN
00X u

OOyuarommiics
JIEMOHCTPUPYET
MIOJTHOE
COOTBETCTBHE
CJICIYIOIIX
YMEHHI1: MPOBOIUTH
aHaJIN3 KOHKPETHOMU
pEUYEBOU CUTYaLINU;
OIICHUBAS CTCTICHb
3¢ (HEeKTUBHOCTH
0oOIeHNs U
oTIpeIeIsist
PUYHHBI
KOMMYHHKATHBHBIX
yliad U Heyjad,
BBISIBIISISL U
yCTpaHsis
COOCTBEHHBIE
peueBbIC OTHOKH;
CO3/1aBaTh YCTHHIC U
MUChbMCHHBIC
BBICKa3bIBaHUS,
YUUTHIBAS
KOMMYHHUKATHBHbBIE
Ka4yeCcTBa PeyH;
MOHUMATh YCTHYIO
(MOHOJIOTUYECKYIO
1 TUAJOTUYECKYIO)
peub Ha
npodeccuoHalbHbIE
TEMBI; y4aCTBOBATh
B 00CYX/IEeHUH
001X 1
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IIPELYCMOTPEHHBIX
IpOrpaMMoOi.

npodeccnoHaIbHBIX
TEM,IIPETYCMOTPEH
HBIX IIPOrpaMMOi.

npodeccHoHaTbHBIX
TEM,IIPETYCMOTPEH
HBIX IIPOrpaMMOi.

npodeccnoHaTbHBIX
TEM,IPETYCMOTPEH
HBIX [IPOrpaMMOH.

BJIaJ1€Th

OO6yuaromuiicst He
BJIQJICCT WJIH B
HEOOCTaTOYHOMI
CTETICHH BIIAJICET
YCTHBIMHU U
MTUCHbMECHHBIMHU
pEUEBBIMH KaHPAMH;
MPUHIUTIAMA
CO3JIaHUS TEKCTOB
pasHBIX
(GyHKIIMOHATTBHO-
CMBICJIOBBIX THIIOB;
OOIIMMU TIpaBUIIAMHU
ohopMIICHHS
JOKYMEHTOB
pa3IMYHbBIX TUIIOB;
MUCHMECHHBIM
apryMEHTUPOBAHHBI
M U3JI0KEHUEM
cOoOCTBEHHOU TOYKH
3peHus; OCHOBaMU
npodeccuoHaIbHON
pedn — enaTh
COOO0IIECHUS,
JOKIaabl (¢
MpeIBapUTENbHOM
MOATOTOBKOM),

OOGyuarommiics
BJIaJICET B
HETIOJIHOM 00BEME
U TIPOSBIISACT
HEJI0CTATOYHOCTh
BJIQJICHUS YCTHBIMHU
U MACbMEHHBIMHA
peYeBBIMU
YKaHPAMH,
HPHHIIAITAMHA
CO3/IaHHS TEKCTOB
pa3HbIX
(yHKIIMOHATBHO-
CMBICJIOBBIX THIIOB;
oomumu
IpaBUJIaAMHU
ohopMIICHHS
JOKYMEHTOB
Pa3JINYHBIX THIIOB;
IMACHMEHHBIM
apryMEHTHPOBAHHBI
M H3JI0KEHHEM
COOCTBEHHO# TOYKHU
3peHHsI; OCHOBaMU
npodeccroHanbHO M
peuu — nenarthb
COOO0IIIECHUS,

OO0yuaromumcst
JIOTTYCKAIOTCS
HE3HAYUTEIbHBIE
OIINOKHU,
HETOYHOCTH,
3aTPyTHCHMS,
YaCTUYHO BJIAJIEET
YCTHBIMH U
[MACHbMEHHBIMHA
peUeBBIMU
JKaHPaAMH,
HIPHHIIMITAMHA
CO3/1aHHUs TEKCTOB
pa3HbIX
(byHKIIMOHATBHO-
CMBICJIOBBIX THIIOB;
o0mumMu
NIpaBUIaAMHA
odopmiIeHus
JOKYMEHTOB
Pa3JInYHBIX THIIOB;
MACEMEHHBIM
apryMEHTHPOBAHHBI
M H3JI0KEHHEM
COOCTBEHHOH TOUKHU
3peHMUsI; OCHOBaMU
npodeccuoHanbHO M

OOyuarommuiics
CcBOOOIHO
MIPUMCHSICT
MOJTy4eHHBIC
HAaBBLIKH, B TIOJITHOM
o0BeMe BIIazeeT
YCTHBIMH U
[MUCHbMEHHBIMH
peYeBBIMU
YKaHPAMH,
HPUHIIMITAMA
CO3/1aHHUs TEKCTOB
pa3HbIX
(byHKIIMOHATBHO-
CMBICJIOBBIX THIIOB;
o0mumMu
IIpaBUJIaMHU
odopMmIeHHS
JIOKYMEHTOB
pa3JINYHBIX THIIOB;
MMUCHbMEHHBIM
apryMeHTHPOBAHHBI
M H3JI0KEHUEM
COOCTBEHHOM TOYKHU
3pEHHST; OCHOBAMHU
npodeccrnoHanbHO I
peuu — aenartb
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BBICKAa3bIBasl CBOIO
TOYKY 3PEHMUS;
HaBBIKAMH
npodeccrnoHaIbHO M
peun (HOpMaTUBHBIM

JIOKJIAJIBI (C
IIpEIBapUTEILHON
MIOJITOTOBKOH),
BBICKa3bIBasi CBOKO
TOYKY 3pEHHS;

peuu — enartb
co00IIeHNS,
JoKIaabl (¢
IIpEBapUTEIILHON
MIOJITOTOBKOH),

cooOIeHus,
JoKIaab! (¢
IIpEABAPUTEIILHON
MOJITOTOBKOM),
BBICKA3bIBasi CBOIO

IIPOU3HOLIEHUEM U HaBbIKaMU BBICKA3bIBasi CBOI0 | TOUKY 3pEHHUS;
PUTMOM peun) U npo(eCCHOHATBLHON | TOUKY 3pEHUS; HaBbIKaMU
IIPUMEHSATH UX B peun HaBBIKAMU npodeccuoHalibHON
npodeccCHOHATBEHOM | (HOPMATUBHBIM npodeccnoHabHON | peun
OOIIeHNH U B IPOM3HOIIEHUEM U | peun (HOpMaTHUBHBIM
MyOJIMYHBIX PUTMOM peun) U (HOpMaTUBHBIM IIPOM3HOIIEHUEM U
BBICTYIUICHHUSX. IPUMEHSTDH UX B IPOM3HOIIEHUEM U | PUTMOM PEUn) U
npo(deccCHOHANBHOM | PUTMOM PEUn) U PUMEHSTH UX B
OOLIEHNH U B IIPUMEHSATH UX B npodeccuoHaTbHOM
MyOIMYHBIX npodeccuoHanTbHOM | OOIIEHUH U B
BBICTYIUJICHUSIX. 0OIIIeHNH U B MyOTUYHBIX
NyOIMYHBIX BBICTYIUICHHUSX.
BBICTYIUICHHUSX.
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