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1 TIlosicHuTeIbHAA 3aNMCKA

1.1 Ileap u 3a7a4u JUCHUILIMHBI

Lenb AMCHUTUIMHBI — U3y4YE€HUE TEOPETHUECKUX MPOOJIEM U MPUKIIAIHBIX ACIIEKTOB
CTaHJApTHU3ALUU apXUBHOIO Jena B PO B cBA3M ¢ TEM, UTO B IEATEIBHOCTU apXUBA CTaHAPTHI,
periaMeHTHPYIOUINe TEXHOJIOTUYECKHE acTIeKThl pabOThI U YCIOBUS XPaHEHUS JOKYyMEHTOB,
MMEIOT OTPOMHOE 3HAUYEHHUE, a TAK)KE YUYUTHIBAs BHICOKYIO CTETNICHb YHU(DUKAIIUN U
CTaHAAPTU3ALUU apXUBHOIO JIeJla B HAIIEH CTPAHE.

321,[[21‘11/1 JUCHHUIIINHBI:

1) M3yueHHe OpraHu3aluy cTanaapTuzanuu B PO, knaccudukanum cTangapTos,
yUpexKIeHHUH, pa3pabaThIBAIONIUX CTAHAAPTHI, OCHOBHBIX NOHSATHH, HCIIOJIb3YEMBIX IPH
MPOBEACHUH paboT MO CTaHAAPTU3ALUU CPepbl APXUBHOTO JIENa;

2) U3y4YeHUE UCTOPUHU CTaHAAPTU3ALUU apXUBHOTIO Aena B PO;
3) M3Yy4E€HHE HOPMATUBHO-IIPABOBBIX OCHOB CTaHIapPTU3aL[MU apPXUBHOTO JIENa;
4) n3yueHne HH(OPMAIIMOHHBIX CUCTEM U OCHOBHBIX MH()OPMAIIMOHHBIX PECYPCOB,

UCTOJIb3YEMBIX MTPH OPraHU3aLUH U TIPOBEACHUN pabOT M0 CTAaHAAPTU3AIMH aPXUBHOTO JIENa;
5) u3ydeHue CUCTEMbI U OCHOBHBIX IIOJIOKEHUH HALIMOHAIBHBIX U OTPACIEBBIX CTaHJApPTOB,
peryaupymoomux chepy apxuBHoOTo sena B PO;
6) n3ydeHue BIMSHUS MEXIYHAPOAHBIX CTAHAAPTOB HAa CTAHAMPT3ALMIO apXUBHOTO fena B PO;
7) n3ydeHue B3aUMOCBSA3H CTaHAAPTOB U HOPMATUBHBIX JOKYMEHTOB, POJIM CTAHJIApPTOB B
HOPMaTHBO-METOIMYECKOH Oa3e apxuBHOro nena B PO.

1.2 HepequL IMJIAHUPYEMBIX pE3yJIbTaTOB oﬁyquml o AMCIMIIJINHE,
COOTHCCCHHBIX ¢ HHAUKATOPAMHU JOCTHKCHHUSA KOMHeTeHHHﬁ

Komnerenuus
(K021 ¥ HAUMEHOBAHUE)

HNuamukaropsl
KOMIIeTeHI M
(K01 ¥ HAUMEHOBAHUE)

PesynbTaTnl 00y4yenust

[TK-5. Cnocob6en
OpraHu30BaTh
OTIEPATUBHOEC U APXUBHOE
XpaHECHUE JIOKYMEHTOB B
OpraHH3aIUsIX
pa3nu4HbIX HopM
COOCTBEHHOCTH,
rOCY/IapCTBEHHBIX
opraHax u opraHax
MECTHOI'O
CaMOYIpaBJICHHS

I1IK-5.1. Ucnons3yer
TEOPETUYECKHUE, IPABOBBIE U
METOAUYECKUE OCHOBBI
ONIEPATHUBHOTO U APXUBHOTO
XpaHEHUsI TOKYMEHTOB B
OpraHu3aIUsAX pPa3IMUHbIX
¢dbopM cOOCTBEHHOCTH,
roCyJAapCTBEHHBIX OpraHax u
OpraHax MECTHOTO
CaMOYIpPaBJICHUS B
MPAKTUYECKOU AEATETBHOCTH

3HaTh: TEOPETUYECKHUE, TPABOBbIE
1 METOJIMYECKHE OCHOBBI
OTIEPATUBHOTO U APXUBHOTO
XpaHEHUsI TOKYMEHTOB B
OpraHu3aIUsIX Pa3INIHbIX GOpM
COOCTBEHHOCTH,
roCyJapCTBEHHBIX OpraHax u
OopraHax MECTHOTO
CaMOYIIpaBJICHUS B
MPAKTUYECKOU JESATENBHOCTH
YMeThb: NpUMEHSTh 3HaHUE
TEOPUU apXUBHOTIO JIeja B
MPAKTUYECKOU JESITENBHOCTH
BraneTs: HaBbIKaMy IPUMEHEHUS
MIPaBOBBIX HOPM B cepe
apXUBHOTO JIeNIa IPU
OCYILIECTBIIEHUH ONEPaTUBHOIO U
aApXUBHOTO XpaHEHUS
JIOKYMEHTOB B OpraHU3aIUsaX
pa3nu4HbIX HopM
COOCTBEHHOCTH,
roCyJapCTBEHHBIX OpraHax u
OpraHax MECTHOTO
CaMOYIIpaBJICHUS B
MPAKTUYECKOU NEATEIBHOCTH
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I1IK-5.2. Opranusyer 3HaTh: IpaBUJIa OpraHU3aLUU
OTIEPaTUBHOE U apXUBHOE OTIEPaTUBHOTO U ApXUBHOTO
XpaHEeHHUE JIOKYMEHTOB B XpaHEHUs JOKYMEHTOB
OpraHu3aIUsaX Pa3TUIHBIX YMeTb: OpraHu30BbIBATh

¢opM coOCTBEHHOCTH, OTIEPaTUBHOE U apXUBHOE
rOCyJapCTBEHHBIX OpraHax M | XpaHEHHE JOKYMEHTOB B
OopraHax MecTHOTO OpraHu3alusaX pa3InyHbIX popm
CaMOYIpaBJICHUS COOCTBEHHOCTH,

rOCyIapCTBEHHBIX OpPTaHax U
OpraHax MECTHOTO
CaMOYIIPaBIICHUS

Brnaners: HaBbIKaMu 00pabOTKHU U
MOATOTOBKH IOKYMEHTOB JJIsI
TEKYIIETO U apXUBHOTO XPAHEHHS

[1K-5.3. Bemonnser paboTsl | 3HaTh: cOCTaB (PyHKIMIA apXUBOB

10 ONIEPATUBHOMY U U TOJIpa3ICIICHUH 110
APXUBHOMY XpaHCHUTIO AOKYMCHTAIlTUOHHOMY
AOKYMCHTOB B OpraHrU3alusax 00ecIeyeHnIo YIpaBJICHUSA 110
pa3nu4HbIX HopM OpraHu3aluy ONEepaTUBHOIO U
COOCTBEHHOCTH, apXWBHOTO XpaHEHUS
rOCYIapCTBEHHBIX OpraHax U | JOKYMEHTOB

opraHax MECTHOI'O VYMETh: BBITIOJTHSITH KOMITIECKC
CaMOYIIPaBJICHHS paboT 1o OTIepaTUBHOMY H

aApPXUBHOMY XpaHEHUIO
JOKYMEHTOB B OPTaHHU3AIIHSIX
pa3nu4HbIX hopM
COOCTBEHHOCTH,
rOCYIapCTBEHHBIX OpPTaHax U
OpraHax MECTHOTO
CaMOYIIpaBIICHUS

Bnaners: HaBBIKaMH
COBEPILIEHCTBOBAHUS
OTIEPATUBHOTO M APXUBHOTO
XpaHEHUS TOKYMEHTOB

1.3 MecTOo IHCUMILIMHBI B CTPYKTYpe OCHOBHOM 00pa30BaTe/IbHOM
NMPOrpamMmblI

Juctunnrna CtanaapTu3anys apxXuBHOTO JIEN1a» OTHOCUTCS K 4acTH y4eOHOTO IJIaHa,
¢dbopmupyeMoii yuacTHUKaMu 00pa30BaTEeIbHBIX OTHOIICHUH.

JU1st OCBOCHUS IUCIUILIIMHBI HEOOXOAUMBI 3HaHUS, yMEHUS U BIIaJIeHUs, CPOPMHUPOBAHHBIC B
XO0JI€ U3YUEHHSI CIEIYIOUINX AUCIUIUINH U MPOXOXKICHUS MPakTUK: - «MH(popManmonHas
IBPUCTHKAY; «JlOKYMEHTOBEACHUE; «ApXUBOBeneHHE»; «OpraHu3alliOHHbIE OCHOBBI
CTaHJapTH3alMK JOKYMEHTAI[MOHHOTO o0ecniedenus B Poccuu u 3a pydexxom»;
«MHpOpMAIIIOHHOE ITPABOY.

B pesynbprare ocBOeHMS JUCUMIUIMHBI (POPMHUPYIOTCS 3HAHHSL, YMEHUS U BIIJCHUS,
HEOOXOAUMBIE JJIS1 U3YyUECHUS CIECAYIOMINX AUCIUILTUH U IPOXOKJICHUS TPAKTUK:
«["ocynapcTBeHHbIE, MyHUIIMIIAJIbHBIE U BEIOMCTBEHHBIE apXUBb», HayuHo-nccineoBarenbekas
paboTa (ToryueHue MepBUYHBIX HABBIKOB HAYYHO-HCCIIE0BATEIbCKON pabOTHI).
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2  CrpykTypa IMCUHUILINHBI

OO0mast Tpy10eMKOCTh JUCHUIUTHHBI COCTaBiseT 3 3.e., 108 q.

CTpyKTypa AU CUMILIMHBI /151 04HO# (hopMBI 00yUeHUs1

OO0beM IUCHMIUIMHBI B ()opMe KOHTAKTHOM paboThl 0Oy4aromuxcs ¢ Megarorn4ecKuMu
paboTHUKAMU | (MJTH) JIMLIAMH, IPUBJIEKAEMbIMH K pealn3alui 00pa3oBaTeIbHOM MPOrpaMMbl Ha
MHBIX YCIIOBHSIX, IPH MPOBEACHUHU YI€OHBIX 3aHSATHIL:

Cemectp | Tum y4eOHBIX 3aHATHIT Kommuaecto
4acoB
2 Jlexumn 24
2 Cemunapsl/mabopaTopHble pabOThI 36
Bcero: 60

O0beM AUCIUTLITUHBL B JOPME CAMOCTOSTEILHON PA0OTHI 00YJAIOIHUXCS COCTABISET 48
aKaJIEMIYECKUX YACOB.

CTpyKTypa AUCHUNIMHBI VIS 0OYHO-32049HOH (popMbI 00ydeHust

O0beM muCHUIUIMHBI B (hOpME KOHTAaKTHOW paboOThl OOYYArOMIMXCS C MeAarorm4ecKuMU
paboTHUKAaMU ¥ (WK ) JIMLIaMU, IPUBJICKAEMBIMH K pean3aliii 00pa3oBaTeIbHON MporpaMMbl Ha
MHBIX YCIOBUSX, IPH MTPOBEICHUH YI€OHBIX 3aHSATHH:

Cemectp | Tum y4eOHBIX 3aHATHIT Konmuaecto
4acoB
2 Jlexuun 24
2 Cemunapsbl/mabopaTopHbIe pabOThI 36
Bcero: 60

O0beM AUCIUTLTUHBL B OPME CAMOCTOSTEIBLHON PA0OTHI 00YYAIOIIMXCS COCTABISET 48
aKaJIEMIYECKUX YACOB.

CTpyKTypa AUCHUNJIMHBI I 3209HOH (popMbI 00yUeHHust

OO0beM nuCHUIIUHBI B (hOopMe KOHTAaKTHOW PabOThl 0Oy4aromUXcs C MeAaroruueCKuMHU
paboTHUKAMU | (MJTH) JIMLIAMH, IPUBJIEKAEMbIMH K pealn3aluu 00pa3oBaTeIbHOM MPOrpaMMbl Ha
MHBIX YCIIOBHSIX, IPH MPOBEACHUHU YI€OHBIX 3aHATHI:

Cemectp | Tum y4eOHBIX 3aHATHIT Kommuecto
4acoB
2 Jlexuun 8
2 Cemunapbl/mabopaTopHbIe pabOThI 16
Bcero: 24

O0beM AUCUIHUTITUHBI B OPME CAMOCTOATEIbHON paOOTHI 00YJaIOIIUXCS cOCTaBiseT 84
aKaJIEMIYECKUX YACOB.
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3 Conpep:xanue TUCUMIIINHbBI

Ne [ HammeHoBaHme Conep:xanmne
pa3jesia IUCHMIIHHbI
1 | Paspmen L. [Tpenmnoceuiku GOPMHUPOBAHUS €TUHBIX HOPM H

Ucropus crannapTu3alyu apXuBHOTO
nena B PO.

IIpaBUJI ApXUBHOTO JI€J1a: B3aUMOCBSI3b
MPAKTUKUA PabOThI apXUBOB, TEOPHH
apXUBOBEACHUS U apXUBHOTO Mpasa. Poib
«["enepanbHoro pernamenta» 1720, «Obmiero
yupexaeHust Munuctepcts» 1811 r. B
CTaHJAPTU3ALUH IEATEIbHOCTH «TEKYLIUX» U
HCTOPHUYECKUX apXUBOB. bopnba HayuHOI
0O0IIeCTBEHHOCTH 33 YHU(DHUKAIIIO CPOKOB
XpaHEHUs JOKYMEHTOB U €JUHbIE IIPABUIIA
XpaHEHUS ¥ YHUUTOKEHUS apXUBHBIX JIEN B
XIX Beke u 1910-e rr. @opMupoBaHHE CUCTEMBI
IIOMCKOBBIX U YYETHBIX CIIPABOYHUKOB B
apXuBax, BEIOMCTBEHHBIX I1E€PEUYHbIE
JOKYMEHTOB.

[losiBneHne BEIOMCTBEHHBIX NIPABUJI XPaHEHUS U
YHUUYTOKEHHUS apXUBHBIX Jei. Poib HaydyHOU U
METOIMYECKON pabOThl HCTOPUUYECKHX apXUBOB B
CKJIaJIbIBaHUH TIPO(PECCHOHATIBHBIX HOPM
apxuBHOro nena B XIX Beke.

HopmaTuBHbIl 3Tan cranaapTU3anuu
apxusHoro zena B CCCP u P®: 1920 -90-e
TOJIbl U €70 OCOOEHHOCTH.

Hayunsle quckyccun

1920-x rT. 0 €aUHBIX MpaBUiIax paboOTHl apXUBOB
U apXUBHOM TEpMUHOJOrMU. BeroMcTBeHHas
yHU(UKAIUsA 10KyMeHTOB B 1920-¢ T.
BBenenue enuHbIX yueTHBIX (popM, iepeuneit
JOKYMEHTOB, YHU(DUKALIUU ONMCAHUS B
rocyapcTBeHHbIX apxuBax B 1930-e roapl
BEJIOMCTBEHHBIMU HOPMATUBHBIMU aKTaMU.
Pernamenranus npoueaypsl 3KCIEpTU3bI
LIEHHOCTH JOKYMEHTOB, CKJIQJbIBAHUE CUCTEMBI
TUIIOBBIX U BEJOMCTBEHHBIX NEpEUHEN
nokyMeHToB. Ponb I'naBapxusa PCOCP, IAVu
I'AY CCCP, ux Hay4HOTO COBETa U
MockoBckoro Mcropruko-apXuBHOTO

UHCTUTYTA.

Ponb npaBui1 OCTaHOBKYU TOKYMEHTAIBHOM
4acTH U apXUBHOW YacTH JIEIONPOU3BOJICTBA B
CUCTEMAaTH3allM HOPM apXUBHOTO Jiejia B
YUPEKIACHUSX, HA IPEANPUATHSX, B
MuHucrepersax 1 seromcreax CCCP.
Crangapruzauus IOV u apxuBHOTO

nena B 1960-80-e rr. M3nanue OCHOBHBIX NTPaBuUII
paboThI rOCyIapCTBEHHBIX U BEOMCTBEHHBIX
apxuBoB B 1962, 1984, 1986 rr. CrannapTuzanus
npoheccuoHaNTbHONW TEPMUHOJIOTHH, BOIIPOCOB
o0ecrieyeHns: COXpaHHOCTH JIOKYMEHTOB,
KJaccu(puKauy TOKyMEeHTHON HH(popMaIyu B
apxuBax. Cxema eMHOH KJIacCH(pUKALUN
nokymeHTHo# nadopmarun. Pons BHUMJIA/L B
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CTaHJAPTHU3ALUU APXUBHOTO Jena. JlanpHeliee
pa3BUTHE CUCTEMBI IEPEUHEN TOKYMEHTOB.
Bnusaue BHenpenuss EqMHOM rocyaapCTBEHHOM
CUCTEMBI JIEJIONPOU3BOCTBA U
YHU(UITUPOBAHHBIX CUCTEM JOKYMEHTAIIMH Ha
apXUBHOE JIEJO.

Crannaptsl cuctemsl YCJI. ET'C/, I'C 1OV u
Apyrue HOpMaTUBHO-METOIUUYECKHE
nokymenTsl. Knaccudukaropst TOCH.
BinsHue pa3sBUTHs HAy4HO-TEXHUYECKON
PEBOJIIOIIMM HA CTaHIAPTU3ALUI0 XPAaHEHUS
ayIMOBU3yaJIbHBIX, HAYYHO-TEXHUYECKUX U
MalIMHOYUTAEMBIX TOKYMEHTOB B 1960-80-¢
rojsl. [losiBiIeHnEe OCHOBHBIX MPaBUII PabOTHI €
KUHO- ()OHO-(POHO JOKYMEHTaMHU B apXHBax.
CrangapTu3anus XpaHEeHUs JOKYMEHTOB Ha
MaluHHBIX HOocuTensx B 1980-e roast. PazButue
CTaHJapTHU3ALUU XPAHEHNS TEXHOTPOHHBIX
JOKYMEHTOB B I.I. 1990-x rT.

CranaapTu3zainus apXMBHOIO JIENa Ha
COBPEMEHHOM 3Tane. [I[pudynHbI 1 NpeArnochUIKH
Iepexo/ia K KOHCEHCYCHOMY 3TaIly
CTaHJapTH3AIMU U ero 0COOCHHOCTH. BrusHue
Mexnaynapoanoro CoBera ApXuBOB,
MexayHapoHOU OpraHu3aLuu 1o
craggaptuzanuu (ISO) Ha cranaapTuzaimio
apXUBHOTIO Jeja B Hamey crpade. M3menenue
COOTHOILIEHUS! HOPMATUBHBIX IOKYMEHTOB,
CTaHJapTOB U METOJUYECKHUX JOKYMEHTOB B
(bopMUPOBaHUHU €TUHBIX MPABUII K HOPM
apXMBHOTO JIENa

Paznen 2.

Opranuzanus CTaHAapTU3ALUN
apxuBHoro aena B PO. Mcrounnku
[0 CTaHAapTU3ALUK aPXUBHOTO JIENa
B PO.

HcTopus cTaHOBIEHMS U Pa3BUTHUSL CUCTEMBI
OpraHoB CTaHAAPTU3ALUU B

CCCP u PO, HopMaTUBHOE PEryIMPOBAHUE UX
nesitenbHOCTH. CucTema cranaapTusanuu B PO
Ha OCHOBE (herepanbHOro 3akoHa «O
TEXHUUYECKOM peryinupoBanuu B PO» 2002 r. u
I'OCTa P 1CO 22310 — 2009 «CUBU/I.
PykoBOACTBO 111 pa3pabOTYMKOB CTAHJAPTOB IO
(bopMyITUPOBAHHIO TPEOOBAHUHN K YIIPABICHHUIO
JOKYMEHTaMMn.

XapakTepHucTUKa 3aKOHOIaTENIbHBIX,
HOPMAaTUBHO- [TPaBOBBIX AaKTOB, HOPMATHUBHO-
METOAUYECKUX JOKYMEHTOB U CTaHJapTOB,
pErIaMeHTUPYIOIKX IPOLECCH CTaHIaPTU3ALUT
B Poccuiickont denepanuu. Buasl craniapTos:
MEXAYyHapOJHbIE, HALIUOHAJIBHBIE, OTPACIIEBBIE,
pErHOoHaNbHBIE.

[Topsinok ux pa3paboTku, oopMIIeHUS,
oOHOBIIeHHs ¥ 0TMeHBI. [IpaBuia opopmiieHHUs
1 0003HaYeHUS HAIIMOHAJIBHBIX CTaH/IapPTOB
pu pa3paboTKe HA OCHOBE MPUMEHEHUS
MEXAYHapOAHBIX cTaHAApTOB. OpraHu3anus u
poBeAeHue paboT M0 MEXTYHAPOJHON
cradaprusauuu B PO.
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Opranbl CTaHIAPTU3AIMN U CePTUDUKAITUT
Poccuiickoit @ene-

pauuu: Pocrexperynuposanue (I'occtanaapt
Poccun), Crangaprundopm (BHUU
Crannaptuzauun), BUHUTU, BHUMALIII

u apyrue. Pons TK 191 CUBUJ
Pocrexperynuposanus «Hayuno-
TeXHUYecKas nHpopMmanus, OuOIMOTeYHOE U
m3parensckoe aeno», MCO/TK 46/T1K 11
«YTpaBieHrue apXuBaMu/JOKYMEHTaMuy,
BHU/A/, PocapxuBa, pernoHaJIbHBIX
OpraHoOB YIpaBJICHUS! APXUBHBIM JICTIOM,
rOCyJapCTBEHHBIX apXUBOB, 30HAJBHBIX
HAyYHO-METOANYECKUX COBETOB B

pa3paboTke u anpodanuy IpaBuil B HOPM
apXMUBHOTO JIeJa.

3akoH «O0 apxuBHOM fese B PO» o
HE00X0AMMOCTHU €IMHBIX MPaBHII pabOThI
apxuBoB. Ctanmaptuzanus JJOY u apxuBHOTro
nena B PO Ha coBpeMEeHHOM

sramne. Cucrema CTaHAapTOB M0 HHPOPMALIUH,
OUOIMOTEYHOMY U M3/1aTEIIbCKOMY JICITY
(CHUBHM ) ee ponb B cTaHIapTU3ALUN
apxuBHoOTO Jiena. O6mue tpedoanus CUBU/.
VICTOYHMKH IO CTaHIAPTU3AIUH APXHUBHOTO
nena. Knaccuukanus craHaapTos 110
apxuBHoMYy fieity B PD. CooTHo1IEHHE
(benepanbHBIX 3aKOHOB, MOJI3aKOHHBIX aKTOB, B
TOM YHCIIE aKTOB (peJIepaTbHbIX OPTaHOB
MCTIOJITHUTEIBHOM BJIACTU B 00JIACTH apXHUBHOTO
7ie71a, akTOB CYOBEKTOB (pefiepariiu, JOKaIbHbIX
aKTOB, CTAHJAPTOB, METOAMUYECKHX pa3pabOTOK
¥ TIOCOOMi1 B YCTAaHOBJICHUH €WHBIX MPABUII U
HOPM apxXUBHOrO Aena PO Ha coBpeMEHHOM
JTarne.

OO6mue TpeboBaHMs U MOJIMTHKA B 00JaCTH
COXpaHEHUS JOKYMEHTOB B ITOJIOKEHUSX
MexayHapoaHbIx crangapToB MCO 15489-
1:2001

«Y1paBiieHUE 3aTUCAMHU (JOKYMEHTaMu )»,
NCO 30300-300304 «1udopmanus u
JTOKyMEHTALHSI.

CucteMsl yripaBiieHUs] TOKYMEHTaMU» | Jp. U
UX POCCUNMCKUX aHAJIOTOB.
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Pa3pen 3.
YHuukamms apxuBoBeTIECKIX
TEPMUHOB,

Hayunsie quckycenn 1920-x rr. 0 KIIFOUEBBIX
MOHATHUAX B 00J1aCTH apXUBHOTO JIeTIa.
CraHOBJIEHHE apXUBOBEAUECKOTO
TepMuHoBenieHus B 1980-e rr.

Pabotsr O. Xan-Ilupa, b.C. Mnuzaposa.
3aKperneHue OCHOBHBIX MOHATUH B
HOPMAaTUBHBIX JOKYMEHTAX OTpaciy,
OCHOBHBIX IpaBUJIax paboTsl apxuBoB B 1930-
70-e rr. YHUUKAIM T0OKYMEHTOBEIUECKOM
tepmuHoaoruu. 'OCTe1 'OCT 16487-70,
16487-83, P 51141-98, P 7.0.8-

2013 «/loxymeHTOBEIEHUE U ApXUBHOE JIENO.
Tepmunsl u onpenenenus». Caoapu
COBPEMEHHOM apXUBHOU TEPMHUHOJIOTUH B
Halei crpase u 3a pyoexom. [Tonarus
JOKYMEHT, apXUBHBIN
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JTOKYMEHT (ero THIIbI ¥ BU/IbI), apXUBHBIH (DOH]
(ero BUJIbI), apXuB (€ro BUJbI), ApXUBHOE JIENO,
yIipaBlieHHE TOKYMEHTaMH, TOCY1apCTBEHHBIN
apxuBHbII QoA (ycTap.), ApxuBHbIi GpoHa PO,
ApxuBHBIH (oHJ cyOBeKTa heneparuu,
MOJUTMHHUK, KOIHUS, OpUrHHAJ. TepMUHBI,
(bUKCHpYIOIINEe OCHOBHBIE apXUBHBIC
TEXHOJIOTUU. Pa3BUTHE apXUBOBEIUECKOU
TEpPMHUHOJIOTMHU B KOHIIE XX - Havane XXI Beka
CBSI3M C POCTOM TEXHOTPOHHOIO U 3JIEKTPOHHOTO
JOKYMEHTUPOBAHUS, apXWBOB TEXHOTPOHHBIX U
AIIEKTPOHHBIX TOKYMEHTOB, BOSHUKHOBEHHS
HOBBIX (DOPM COOCTBEHHOCTH Ha apXUBHbIE
JTOKYMEHTHI.

TepmuHoOJIOTHS B CTaHAAPTAX APYTUX OTPACIEH,
cMexHbIX ¢ IOY 1 apXUBHBIM JEJIOM.
JIMCKyCCHM O TEPMUHAX «IOKYMEHT», «3aIHChy,
«IaHHBIE», «CBEICHUS», «UH(OpMALIUI,
«uH(pOpPMAITMIOHHOE
COOOLICHUE» U UX
COOTHOLIEHUH.

Pasnen 4. CranmapTuzanus XxpaHeHHS
JOKYMEHTOB Ha TPaJUIIHOHHBIX
HOCHUTENSAX

Crannaptuzanus U yHU(UKAIUSI CPOKOB
XpaHEHUs! JOKYMEHTOB.

HcTopust CTaHOBIICHHSI CHCTEMBI SKCTIEPTHBIX
OpraHoB U HOPMATHB-

HO-METOJMUECKOE 0OecrieueHue ee JesITeIbHOCTH
Ha COBPEMEHHOM

srarne. [lepednn T0KyMEHTOB: HCTOPHS U
knaccugukanys. [lepeunn

C YKa3aHHEM CPOKOB XpaHEHUS: THIIOBBIE,
BEJIOMCTBEHHBIE, TPUMEPHBIE, IEPEUHU
JTOKYMEHTOB, TIOISKALTNX OCTOSITHHOMY
(rocynap- CTBEHHOMY) XpaHEHHIO U
JOJTOBPEMEHHOMY XPaHEHHIO, TUTIOBBIE U
IpUMEpHbIE HOMEHKIIATYpHI fen. [IpumepHbie
TIOJIOKEHHSI 00 AKIEPTHBIX KOMUCCHSIX.
Pernamentsl gestensaocTu LIDIIK.
Heiictyromue 'OCTrI B 06nactu
o0ecrieyeHns: COXpaHHOCTH IOKYMEHTOB Ha
TPaaUIIMOHHBIX HOCUTENAX. TpeboBaHuUs K
3MAHUSIM U TIOMEILEHUSAM XpaHMIUIIA, UX
obopynoBanuto. TpeboBaHus K peKUMaM
XpaHEHUs JOKY- MEHTOB: CAHUTAPHO-
TUTUEHUYECKOMY, TeMIIepaTypHO-
BJIQ)KHOCTHOMY, CBETOBOMY U

oxpaHHOMYy. [IpaBuiia npoTHBONIOKAPHOU
6e3omac- HOCTH apxuBOB. TpeboBaHus k Oymare,
00JI0’KKaM Jiell, YIIaKOBOYHOMY MaTepuaiy.
TpeboBanust K U3MEPUTETBHBIM NTPHUOOpaM.
TpeboBanus K KOHCEPBALMH JOKYMEHTOB.
TexHOJOrHUecCKue periaMeHThl U TPeOOBaHUS K
CO3JIaHUIO CTpaxoBoro ¢oHaa u Gouma
TI0JIb30BAHMSL.




11

CrangapTu3anus ONMCaHNs APXUBHBIX
JNOKyMeHTOB. IIoHATHE O CIPaBOYHO-NIOMCKOBBIX
cUCTeMax B apxuBax. VX BU/IbI U Ha3HAUEHHUE.
Yuudukanus BUJ0B CpaBOYHUKOB. VicTopus
CO3JaHMSI €UHBIX NTPABUJI OIIMCAHUS APXUBHBIX
JOKYMEHTOB B Poccuu: OT IMCKYCCHI O Hay4HBIX
Y UHBEHTAPHBIX OMUCSX 10 €ANHON CUCTEMBI
Hay4YyHO-CIIPaBOYHOTO arapara.
JuddepeHunpoBaHHbIN MOAXO0 K OMUCAHUIO
apXMBHBIX TOKyMeHTOB. Kiaccudukanus
MH(POPMAIIMOHHO-TIOUCKOBBIX SI3bIKOB.
KnaccugukaTopsl TOKyMEeHTHOH HHPOPMALIUH, UX
yHU(UKAIMA 1 perakTupoBanue. Cxema euHON
KJaccu(UKaui TOKyMEHTHONH HHPOPMALIUH JUIS
CUCTEMATUUYECKUX KAaTaJIOroB

rOCyJIapCTBEHHBIX apXUBOB. EIMHBIN
KJaccu(pUKaTop JOKyMEHTHON

uHpopmanuu (EKAN). Coznanus MexxapXUBHBIX
AUIIC B 1970-80-¢

roasl. becresaypycHslii mouck. Tezaypycel 1 ux
pENaKTUPOBAHUE.

Bnustaue nnpopmaTu3auy apXuBHOTO Jienia 1
CETEBBIX TEXHOJIOTUI Ha CO3/IaHUE
MH(OPMAIIMOHHO-TIOUCKOBBIX CUCTEM B
apxuBax. MexapXuBHBIN IIOUCK U
CTaHJapTHU3aLMs IIPABUJI ApXUBHOTO OIIMCAHMSL.
Crannaptsl 1 (hopMaThl ApXUBHOTO OITUCAHUS.
Crannapru3zaius (opMaTOB OMUCAHUS
JOKYMEHTOB M KaTErOpHUajIbHOIO armapara:
BIIMSIHUE CTaHJapTU3ALNN
JIEIONIPOU3BOICTBEHHBIX METAJaHHBIX.
®opmatel XML, EAD, DTD. Crangapr
ISAD(G) (1994).

ITpyHIMT MHOTOYPOBHEBOTO OIIMCAHMSL.
CoBpemeHHbIE TPaBUIIa ONIMCAHUSI ApXUBHBIX
JOKYMEHTOB B PO.

CrangapTu3zanus yuyera apXuBHBIM JOKYMEHTOB:
UCTOPUS CTAHOBJIEHNS U COBPEMEHHAs
HOpMaTHBHasA 0a3a. Bausaue nadopmatuzanuu
ydyera Ha YHH(UKaLKI0 (OpMATOB YUETHBIX
JaHHBIX apXUBOB. EnMHas aBTOMaTn3nupoBaHHAas
CHCTEMA LIEHTPAJIM30BaHHOTO y4eTa
TOKYMEHTOB ApxuBHOTO (poHma PD.
ABTOMAaTH3MPOBAHHBIN IEHTPAIBHBIN (DOHIOBBII
karajior. CTanaapTu3anus UCIOJIb30BaHUS
apXMBHBIX JOKyMeHTOB. [IpaBuia paboTel
HCCIIEI0BATENIEN B YUTAIBHBIX 3aJ1aX apXUBOB.
CrangapTuzanus ynpaBJeHUs apXUBHBIM JEJIOM.
Pernamenranusa

paloTHI ApXUBHBIX YUPEKICHHUM 110 OKA3aHUIO
ycayr HaceneHuto. CucreMa I1aHOBO-0TYETHOM
JOKYMEHTALIUU.

Pasnen 5. Cranmaprusanus Oo6mue TpeboBaHMs K XpaHEHUIO KHHOJIOKYMEHTOB,
(OTOTOKyMEHTOB, JOKyMEHTOB Ha MUKPO(DUIIIAX U
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XpaHCHHUA ayJUOBHU3YaJIbHBIX
JOKYMCHTOB.

MUKPO(UIBMAaX: peXKUMbI XpPaHEHUS,
o0opyaoBaHue ISl XpaHeHUs, 00paboTKa B
IPOLIECCE XPAHEHHUS.

[Topsinok XpaHeHHsI OPUTUHAIBHBIX JOKYMEHTOB
U CTPaxOBBIX

konuid. CTanAapTU3aLus YCIOBUM U PEKUMOB
XpPaHEHUs PA3TUYHBIX BUJI0B HOCUTEICH
(TIIeHOYHbIE, MAarHUTHBIE, METAJUTMYECKHE
IpaMOPHUTUHAIIBL, BUJEO()OHOT PAMMBI).
TpeboBanus K YITAKOBOYHBIM MaTepuaiaM
(KOpoOKHM M KOHTEHHEPHI TSI KHHOTIIICHOK,
(MIBMOBBIX MAaTEPUAIOB U MATHUTHBIX JICHT).
TpeboBanus k MapkupoBke. CTaHIapTH3AIUSL
3BYKO3aIUCHIBAIOIINX

Y 3BYKOCHHUMAIOIINX YCTPOMCTB.
CrannapTu3zaius TeJeBeaTenbHoi
JEeATEIbHOCTH U MpOo0JIeMa COXpaHEeHUs
ayJMOBU3YaJIbHBIX JIOKYMEHTOB. Y CIIOBUS
XpaHeHus: GUIbMOBBIX MaTEPUATIOB.

[TpaBuna paboTbl apXUBOB C KMHO-, (POTO-,
(oHOTOKYMEHTaMH U BU€0(OHOTPAMMAMH.
OTtpaxxeHue B HUX crielUpUKH GOHANPOBAHMS,
KJaccu(UKaIiM, yueTa U OTUCaHHUs,
0COOEHHOCTH KPUTEPUEB SKCIEPTU3BI IICHHOCTH
Y UCIIOJIb30BAHUS ayIMOBU3YaJIbHBIX
JOKYMEHTOB.

Pasnen 6.

CrangapTuzanus

XPaHEHUS HAyYHO-TEXHUYECKIX
JIOKYMEHTOB

EnuHble cuCcTEMBI HAYYHO-TEXHUYECKOU
JOKYMEHTALUU: KOHCTPYKTOPCKOM,
TEXHOJIOTUYECKOH, IPOEKTHOM, HAyYHO-
HCCIIEA0BATEIBCKON U UX BIMSIHHUE HA
CTaHIapNU3ALMIO XPAaHEHHSI apXUBHBIX
IOKyMeHTOB. [IpaBuna paboThl C HAy4HO-
TEXHUYECKOM JOKYMEHTALMEH B apXUBax
OpraHM3alil U rocy1JapCTBEHHBIX apXUBAX:
0c00eHHOCTH (POHANPOBAHMUS,
KJIaccU(UKAIIH, SKCIEPTU3bI IEHHOCTH,
OIIMCAHUS U UCIIOJIb30BAHUS HAY4YHO-
TEXHUYECKON JOKyMeHTauuu. OyHkuuu
ciyx0b1 HT/] opranmzanuu. TpebGoBanus k
xpanenuro HT/I.
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Paszpen 7. Crangaptusanus
XpaHEeHHUsl JTOKYMEHTOB Ha
MAaIIWHHBIX HOCHTEIISX
(37EKTPOHHBIX AOKY-
MEHTOB).

CraHOBJIEHHE apXUBOBEACHHUS
MalIMHOYUTAEMBIX JOKYMEHTOB B HaLIEH
ctpane B 1980-e rospl 1 €ro BIMSHUE Ha
CTaHJAapPTU3ALUI0 ApXUBHOIO JIena.
TepMUuHBI «MAIIMHOYHUTAEMBIN TOKYMEHT,
«OKYMEHTBI Ha MallIUHHBIX HOCUTEIAX» U
«QIEKTPOHHBIN JOKYMEHTY, «AJIEKTPOHHBIN
apxuBy,

«apXUB 3JIEKTPOHHBIX JOKYMEHTOBY, «apXUB
o (ppOBaHHBIX JOKYMEHTOB.
CrangapTu3anus XpaHEeHUs TOKyMEHTOB Ha
MAIIUHHLIX HOCUTEIIX B 1980-€ roasl B
CCCP: 0coOeHHOCTH XpaHEHUs, yUeTa,
onucaHus. PexuMbl XpaHeHus. YIIaKOBKa,
oOopynoBanue ajst xpaneHus. Ilonckossie
XapaKTEePUCTUKH JOKyMeHTOB. FOpuanueckas
CHa JOKYMEHTa
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Ha MalIMHHOM Hocurele. [lepeunu
JOKYMEHTOB, co3aaBaeMbix ACY.
MexyHapoAHbI€ CTaHIAPThl U MOJAEIbHBIE
3aKOHBI, CBSI3aHHBIE C IEPEXOJIOM K
«DNIEKTPOHHOMY IIPaBUTENBCTBY» U
JJIEKTPOHHOU TOPrOBIIE.

CrangapTu3aluy METaJaHHbIX U (OPMATOB
JIEKTPOHHBIX IOKYMEHTOB JUISl UX
noarospemeHHoro xpanenus. Crtannapt UCO
16175

«Uudopmarus u rokymenrtanus. [IpuHIUIBL 1
¢GyHKIMOHATBHBIE TPEOOBAHUS K TIOKyMEHTaM
B DJICKTPOHHOU 0(UCHOH Cpefie» U ApyTrue.
XpaHEHHE IEKTPOHHBIX TOKYMEHTOB B
pamkax (enepanbHbIX IEIEBBIX IPOTPAMM
«Onexrponnas Poccust 2002-2010»,
«MudpopmanronHoe odmmectso (2011—2020
roJibl)» U KOHLEIIUH 3JIEKTPOHHOTO
npaBurtenberBa B PO. Kusnennsiit uki O] B
cragaaprax I'OCT P-52 224-2004, TOCT P
15489-

1-2007. ®yHKUMOHAIBHBIE U TEXHUYECKUE
TpeOOBaHUS K CUCTEMAaM 3JIEKTPOHHOTO
JOKYMEHTO000pOTa U UX POJIb B COXpAaHEHUHU
AIIEKTPOHHBIX JOKYMEHTOB. YHU(UKALIUS
(opMaToOB PNEKTPOHHBIX JOKYMEHTOB U UX
MeTaJaHHbIX B PO Ha COBpEMEHHOM 3Tare.
Crannapruzanus TpeOOBaHHUM K XpaHEHHIO
JIEKTPOHHBIX JJOKYMEHTOB Ha Pa3IMYHbIX
BUJIaX HOCUTENEH, OTpaskeHHe Creln(pUuKu
KJIaccu(UKaIK, SKCIEPTU3bI LIEHHOCTH,
ydyeTa, ONUCAHUS U UCTIOIb30BaHU
JIEKTPOHHBIX APXUBHBIX TOKYMEHTOB B
MEXyHApOIHBIX CTaHAApPTaAX, UX
POCCHICKHMX aHAJIOTaX, OCHOBHBIX ITpaBUiIax
paboTHI apXUBOB M METOJMUYECKUX
pexomenpanusx BHUNJIA/L. IIpoGiema
peraaMeHTaly NpoueIypsl yI0CTOBEPEHUS
IOPUANYECKON CHIIBI AJIEKTPOHHOTO
JOKYMEHTA B IIPOLIECCE JOJITOBPEMEHHOTO
xpanenusi. CTaHgapTyU3anus MUTPALIUHA U
koHBepTarmu D /1.

4 OOpa3oBaTe/ibHbIE€ TEXHOJOTHA

Jlnst mpoBeieHUs y4eOHBIX 3aHATHH MO JUCIUIUIMHE UCTIONB3YIOTCS pa3inyHble 00pa3oBaTeIbHbIe
TexHoyioruu. Jns opraHuzanuu y4yeOHOTo IpoIecca MOKET OBbITh MCIOJIB30BAHO AIIEKTPOHHOE
oOy4eHue U (UIM) IMCTAaHIIMOHHBIE 00Pa30BaTEIbHBIE TEXHOJIOT HH.

5 OneHka IJIAHUPYeMBbIX Pe3yJIbTATOB 00y4eHUsI
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5.1 Cucrema oneHUBAHUSA

DopMa KOHTPOJIA Makc. KoJIn4ecTBO
0a/10B
3a oany Bcero
padory
Texymuii KOHTPOIIb:
- ONMpPOC Ha NPAKMUYECKOM 3aHAMUU 5 bannos 30 bannos
- KOHmponvHas paboma (pepepam) 10 10 6annos
- pabouas mempads cmyoenma (memwvt |5 6an108 20 b6annos
1-3),
[na cmyoenmos 3a0unoeo omoenenus 1-
4
[TpomexyTouHas aTTecTarus 40 6annos
HToro 3a cemectp (ducyuniumy) 100 6annos
3auem
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ITony4eHHBIN COBOKYIIHBIN PE3YJIBTAT KOHBEPTUPYETCS B TPAJULIMOHHYIO IIKATy OLEHOK U B
mKany oreHok EBpomneiickoii cucremsl epeHoca U HakorieHus kpenuto (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM ¢ TabnuIIEi:

100-6amsHas TpazmmonHas mKana Hlkana
IKaiIa ECTS
95 — 100 OTin4HOo A

83 -94 B

68 — 82 Xoporo 3a4TEHO C

56 — 67 y D
50355 JOBJIETBOPUTENLHO E
20-49 FX
0-19 HeynosneTBoputenbHO HE 3a4TE€HO F

5.2 KpHTepnn BBICTABJICHUA OICHKH 110 JUCHUIIJINHE

bannsl/ Onenka 1o Kpurepun onieHKH pe3yabTaToB 00ydeHus 1o
Ixana ECTS | nucuuiummae JIUCIUILINHE

100-83/ «OTJINYHO» BricraBnsercs oOyyaromemMycs, €Ciid OH IITyOOKO U
AB IIPOYHO YCBOWJI TEOPETUUECKUM U MPAKTUYECKUI

MaTepHal, MOXKET IPOAEMOHCTPUPOBATh ITO HA
3aHATUSX U B X0JI€ IPOMEKYTOYHOM aTTECTALUH.
OOyuaromuiicsi UCUEPIIBIBAIOIIE U JIOTHUECKU
CTPOMHO M3NaraeT yuyeOHbIN MaTepuai, yMmeeT
YBSI3bIBATh TEOPUIO C IPAKTUKOM, CIIPABIIETCS C
pelneHreM 3ajad npoQeccuoHaNbHOM
HaIPaBJIEHHOCTH BBICOKOTO YPOBHS CIIOKHOCTH,
MPAaBUIILHO OOOCHOBHIBACT MTPHUHSATHIC PEIICHHS.
CB000IHO OpUEHTUPYETCS B y4eOHOH 1
npoeccHoOHaANBLHON IUTEpaType.
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Bamsl/
lxkama ECTS

O1eHka 110
JIUCLIMILINHE

Kpurepun onieHKH pe3yabTaToB 00ydeHus 1o
JUCLIUIUINHE

O1eHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromemMycs
C Y4€TOM PE3yIbTAaTOB TEKYIIEH U IPOMEKYTOYHOMN
aTTeCTalluu.

KomMnerenium, 3akperui€HHbIE 3a JUCLUILIMHOM,
c(OpMHUPOBaAHbBI HA YPOBHE — «BBICOKHII».

82-68/

«XOopomo»

BricraBnsiercs oOydaromemycsi, €ciii OH 3HaeT
TEOPETUYECKUI U IPAKTUYECKUI MaTepra, FPaMOTHO U
10 CYLIECTBY M3JIaracT €ro Ha 3aHATHUSIX U B XOJ€
IIPOMEKYTOYHOU aTTECTAlUH, HE JOITYCKas
CYILIECTBEHHBIX HETOYHOCTEM.

OOyuaromuiicsi IpaBUIBHO MPUMEHSET TEOPETHUECKHE
IIOJIOXKEHHUS IIPU PELICHUH IIPAKTUYECKUX 3a1a4
npodeccuoHaTbHON HANPaBJIEHHOCTH Pa3HOTO YPOBHS
CJI0’KHOCTH, BJIaJIe€T HEOOXOJUMBIMH ISl 3TOTO
HaBBIKAMU U IPUEMaMHU.

JIOCTaTO4HO XOPOILIO OPUEHTUPYETCS B yUeOHOM 1
npodeccuoHaNBLHON IUTEpaType.

O1eHKa MO TUCIMITIIMHE BHICTABISIOTCS 00yJaromemMycs
C Y4€TOM PE3yIbTAaTOB TEKYIIEH U IPOMEKYTOYHOMN
aTTeCTalluu.

Komnereniuu, 3akpemnyi€éHHble 3a JUCIUTUITMHOM,
c(OpMHPOBAHBI HA YPOBHE — «XOPOIIHII».

67-50/
D,E

«YZIOBIIETBOPHU-
TEIILHOY

BrictraBnsercs oOydaroniemMycs, i OH 3HaeT Ha
6a30BOM ypOBHE TEOPETUYECKHUI U MPAKTHUECKUI
MaTepHall, JI0IMycKaeT OTIeIbHbIE OIIUOKH ITPH €ro
W3JI0KEHUU Ha 3aHATUAX U B XOJI€ IPOMEKYTOUHON
aTTeCTalUU.

OOyuaromuiicsi UCTIBITHIBACT OTPEACTIEHHBIC
3aTPyAHEHMS B IPUMEHEHUH TEOPETUYECKUX
ITOJIOKEHUH TP PELICHUN NTPAKTUYECKUX 3a1a4
npoheccuoHaNbHON HAIPAaBJICHHOCTH CTaHJapTHOTO
YPOBHSI CJIOKHOCTH, BJaJeeT HEOOXOIMMBIMU IS
3TOro 6a30BBIMU HaBBIKAMU M MIPUEMAMHU.
JleMOHCTpHpYeT TOCTaTOYHBIN YPOBEHB 3HAHUS yIEOHOH
JIUTEPaTypsl 110 JUCLUIIIIMHE.

Or1eHKa MO TUCIMITIMHE BHICTABIISIOTCS 00yJaromemMycs
C Y4€TOM PE3yIbTAaTOB TEKYIIEH U IPOMEKYTOYHOMN
aTTeCTalluu.

KomMnerenium, 3akperui€HHbIE 3a JUCLUILIMHOM,
c(OpMHPOBaHbI HA YPOBHE — «JJOCTATOYHBIIH».

49-0/
F,FX

«HCYOOBJICTBOPUTC
JIBHO»

BrictaBnsercs oOydaroniemMycs, €M OH He 3HaeT Ha
6a30BOM ypOBHE TEOPETUYECKHUI U MPAKTHUECKUI
MaTepHall, JI0IycKaeT rpyoble OMMOKH MPH €ro
M3JI0KEHUU Ha 3aHATUAX U B XOJI€ IPOMEKYTOUHON
aTTeCTaLuu.

OOyuaromumiicsi UCTIBITHIBACT CEPbE3HbIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKUX ITOJIOKEHUN IIPU PELLICHUN
MPAKTUYECKUX 3a71a4 PO (eCcCHOHATEHON
HaIlpaBJICHHOCTH

CTaHAAPTHOIO YPOBHS CIIOKHOCTH, HE BJIAJEET
HEOO0XOAMMBIMHU JUIS TOTO HABBIKAMHU U PUEMAMHU.
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bannsl/ Onenka 1o Kpurepun onieHKH pe3yabTaToB 00ydeHus 1o
Ixana ECTS | mucuuiummae JIUCIUILINHE

JleMoHCTpHpYeT (hparMeHTapHbIe 3HAaHUS YUeOHOM
JUTEPATypBI 110 AUCLHUIIIIMHE.

OneHka 1o JMCIUIUIMHE BBICTABIISIOTCS
oOyyaromemycs ¢ yu€ToM pe3yJIbTaTOB TEKYIIeH n
IIPOMEKYTOYHOU ATTECTALIVH.

KoMriereH1um Ha ypoBHE «10CTaTOYHBINY,
3aKpEIUIEHHBIC 3a JUCLUILUIMHOM, HE
c(OpPMHUPOBAHHI.

5.3 OueHouHble cpecTBa (MaTepPHUAJIbI) AJM TEKYIIer0 KOHTPOJIS
ycneBaeMOCTH, IPOMEKYTOYHOM aTTecTallui 00yYAIOIMXCS M0

AUCIUIIJINHE
IIpumMepHBbIe TeMBI AJ18 HTOrOBOH KOHTPOJIbLHOH PadoThI

I.YHI/I(bI/IKaHI/IH U CTaHAApTU3ald TCPMHUHOJIOIMHW apXUBHOI'O [Cjia (HOpMaTI/IBHBIG AOKYMCHTBI, CTaHAAPTHI,
MECTOAUYCCKHUC pa3pa6OTKI/I, OCHOBHBIC TCPMHWHBI U U3BMCHCHUC UX IIE(I)I/IHI/IIII/II\/’I).

2. CTaH,HapTI/BaHI/IH o0ecreueHust COXPAHHOCTH APXUBHBIX JOKYMCHTOB Ha TpPAaJUIMOHHBIX HOCHUTCIIAX
(HOpMaTI/IBHI)Ie JAOKYMCHTbBI, CTAHAAPThI, MECTOANICCKUC pa3pa60TKH, 00BEKTHI CTaHJdapTrU3anuu, ’I‘p€6OBaHI/IH K

OpraHn3anuvn XpaHCHUs, PCKUMbI XpaHCHUA, MCPOIPUATHUS T10 00€CIICUEHHIO COXpaHHOCTI/I).

3.

CTaH,HapTI)I, PEryjimpyromue XpaHCHHUC JJICKTPOHHBIX JOKYMCHTOB. (I/ICTOpI/IH, HOPMATUBHBIC JOKYMCHTHI,

CTaHAapTbl, MCTOAUYCCKUC pa3pa6OTKI/I, 0OBEKTHI CTaHJapTrU3anuu, 0COOEHHOCTHU KJIaCCI/I(l)I/IKaIII/II/I, OKCIICPTU3bI
HCHHOCTH, OIIMCAHUA WU YUCTa, CHEHI/I(l)I/I‘IECKI/Ie Tp€6OBaHI/I$I K XpPAaHCHUIO TIO CpAaBHCHUIO C JOKYMCHTAaMH Ha
TpaAUIIMOHHBIX HOCI/ITeJ'IHX).

4.

CranmapTu3anusi XpaHCHHWS HAYJYHO-TEXHHYECKOH HTOKyMEHTAlMd (HCTOPWS, HOPMATHBHEBIC JOKYMCHTEHI,
CTaHIAPTHI, METOIUYCCKUE Pa3pabOTKU, OOBEKTH CTAHAAPTH3AINH, OCOOCHHOCTH KIACCH()HUKAIINH, SKCIICPTH3HI
[IEHHOCTH, OIHCAHUSA W ydYeTa, CICIU(HUeCKie TPeOOBAHUS K XPAaHCHUIO MO CPAaBHEHHWIO C JOKYMCHTAMHU Ha
TPaJUIIMOHHBIX HOCUTEIISX).

CrangapTu3anus XpaHEeHUs ayIHMOBU3YaIbHBIX JOKYMEHTOB (MCTOPHs, HOPMATHBHBIC JOKYMEHTHI, CTAHIAPTEHI,
METOAMYECKHUE Pa3pabOTKH, OOBEKTH CTAHAAPTHU3AINN, OCOOCHHOCTU KIIACCH()HUKAINU, DKCIIEPTH3HI [IEHHOCTH,
OIMCAaHUA U y4eTa, crieruudeckre TpeOOBaHUS K XpaHEHHIO 110 CPABHEHHUIO C JOKYMCHTAMH Ha TPaJUIIOHHBIX
HOCHUTEJISX).

CrangapTu3anys KOHCEPBAIlMHA U PECTaBPAIUU JTOKYMEHTOB (MCTOpHUS, HOPMATHBHEIC JOKYMEHTHI, CTAHAAPTHI,
METOAMIECKIE pa3paboTKH, 00BEKTHI CTAHIAPTU3AIIUH, OCHOBHBIC METOBI U X DBOJFOLIHS).

CrannmapTisanus KJTACCU(PUKAITIH JIOKYMEHTHOM WHPOPMAITIH.
YuudumpoBaHHbIe MpaBUIIa u TIPHUHITHIIBT OIHCAHUS apPXUBHBIX
JIOKYMEHTOB B HAIIICH CTPAHE U 33 PYOSIKOM.

Bonpocs! a1 IpoMesKyTOYHOI aTTecTAlNH

AN i

7.
8.
9.

3HaueHUE U POJIb CTAaHAAPTU3ALUH B Pa3BUTHU APXHUBHOTO fiena B PO.

OCHOBHBIE dTalbl Pa3BUTHA CTAHJAPTH3ALUH.

HopmarusHo-npaBoBoe obecnieuenue craHmapTusanuy B PO.

OO01mmas cTpykTypa ¥ HalpaBJIeHHs JIeITeIbHOCTH OCHOBHBIX OPT'aHOB I10 CTaHaapTusanuu B PO.

OO01m1as xapakTepruCcTHUKa CTaHIapTOB.

IousTHs «apXUBHBII JIOKYMEHT», «apXuBy, «apXUBHBII ¢doH,
«IOKyMEHTaIbHBIN (oHm» B TepmuHOIornaecknx 'OCTax 1980-90-x rr.

OO01mas xapakTepuCTHKa U KilacCH(pUKaIMs CTaHAapPTOB B 00JIACTH apXUBHOT'O JIENa.

CrannapTu3anust OCHOBHBIX apXUBOBEIYECKUX TEPMUHOB.

CranaapTu3anys TEPMHUHOIOTUY TEXHOTPOHHBIX apXUBOB U JJOKYMEHTOB.

10. Tpe6OBaHI/IH K pCKUMaM rocy1apCTBCHHOT'O XpaHCHUA JOKYMCHTOB Ha 6yMa>KHI>IX HOCHUTCIIAX.

11. Tpe6OBaHI/IH K XpaHCHUIO JOKYMCHTOB Ha INICHOYHBIX HOCUTCIIAX.

12. TpeOoBaHMS K XpaHEHNIO OPUTHHAJIIOB U CTPAXOBBIX KOIHH (POTOJOKYMEHTOB.
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13. PermameHTtanus XxpaHeHUs JOKyMEHTOB Ha MAIIMHHBIX HOCUTEIISX.

14. IOpuandeckas cuiaa JOKyMEHTOB Ha MAIIMHHBIX HOCUTENIAX.

15. TpeOoBaHus K 00JI0KKAM €I JIIUTEIHHBIX CPOKOB XPAHEHUSL.

16. TpeOoBaHMS K XpaHEHNIO OPUTUHAJIIOB U CTPAXOBBIX KOIMI KHHOJOKYMEHTOB.

17. Obmue TpeOoBaHUS K ITOKAPHON OE30I1aCHOCTH apXHBOB.

18. TpeOoBaHM K IIIEHOYHBIM M MAarHUTHBIM HOCHTEJSIM M MX ynakoBke. [IpaBuiia ydera v XpaHEHUsI JOKYMEHTOB
ECKA.

19. TlpaBuia yueTa U XpaHEHUS IPOEKTHON JOKYMEHTALIUH.

20. TpeOoBaHMA K XpaHEHHUIO HAYYHO-NCCIIEIOBATEIbCKIX IOKYMEHTOB.

21. CranpapTusanus CpOKOB XpaHEHUSI JOKYMEHTOB. CTaHIapTU3anus yueTa apXUBHBIX JOKYMEHTOB.
22. CraHpapTusalys yIpaBICHUS APXUBHBIM JEIOM.

23. CranpapTusalys ONUCAHUS apXUBHBIX JOKYMEHTOB.

6 YueOHO-MeTOaAMUYECKOEe M NH(POPMAIMOHHOE O0ecievYeHre TUCUUILTHHbI
6.1 CnuCOK HCTOYHHKOB U JIUTEPATYPbI

1. UcTtounnku
1.1. OcHoBHBIE
1.1.1 HopMmaTuBHbIE aKThI

@enepanbublii 3akoH oT 27 nekabps 2002 roma Ne 184-03 «O TexHHUECKOM
perynupoBanuny // Cobpanue 3akoHoaarenbcTBa Poceuniickoit @eneparuu. 2002, Ne 52. Y. 1 (30
nexaops).

®denepanbHblil 3aK0H 0T 22 OKT. 2004 1. Ne 125-@3 «O6 apxuBHOM aene B Poccuiickoit
®eneparun» // Poc. raz. — 2004. — 24 okr.

[lepedeHb TUIOBBIX YIPABICHYECKHX apPXUBHBIX JOKYMEHTOB, 00pa3yIOIUXCs B ITpoIecce
JEATeIbHOCTH TOCYyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUSI U OpraHU3aLuni,
¢ yka3aHueM cpokoB xpaHeHus. Pocapxus BHUNJIA/L. M., 2010.

[IpaBuna opraHu3aluy XpaHEeHUsS KOMIUIEKTOBAHMS, YU€Ta U UCIOJIb30BaHUS JOKYyMEHTOB
AD® PD u npyrux apXuBHBIX JOKYMEHTOB B TOCYAapPCTBEHHBIX M MYHHIIMIIAIbHBIX apXHUBaXx,
My3esx, oubanorekax, opranuzanusx PAH. M., 2007. 100 c.

1.1.2. CtanmapTsl MEXAyHAPOAHBIE U MEXKIOCYIapPCTBEHHBIE.

I'OCT 7.65-92 MexrocynapcTBeHHbIH cTrangapT. Cucrema CTaHIapTOB 10 MHPOPMALIUH,
oubmuoreynomy u usgarenbckomy gaeny (CHUBUJL). KunomokymeHThI, (DOTOJZOKYMEHTHI H
JOKYMEHTHl Ha Mukpodopmax. OOmme TtpeOoBaHMA K apXWBHOMY XpaHeHHIo. IlpuHsT
MexrocynapcTBeHHbIM COBETOM MO CTaHIAPTU3AIMH, METPOJIOTHH U cepTU(UKAUU (TPOTOKOIT
Ne 2 ot 5 mapta 2002 r., no nepenucke). Beenen B aelicteue -01.01.2003. M.:2002.

OOmwmii MeXIyHapOIHBIA CTaHIAAPT OMMCAHUS APXUBHBIX JOKYMEHTOB. YTBEPKICH
CIelMaIbHOM KoMuccuel no crangapram onucanus. CrokrosbM, [lIBenus, 21-23 saBaps 1993 r.
/ MeXayH. coBeT
apxuBoB. OtraBa, 1994, International Standard Archival Description, ISAD (G).

I'OCT 7.68-95. MexrocynapctBenHsli crangapt. CUBUJl. ®oHo- 1 BUACOAOKYMEHTHI.
OOmme TexHUYecKHue TpeOOBaHMA K apXWBHOMY XpaHeHHIo. [IpuHAT MeXrocyaapcTBeHHBIM
CoBeToM MO CTaHIAPTU3ALMU METPOJIOTUM U cepTuduKanuy, mpoTokosn Ne7-95, BBeneH B
nericreue C 01.07.96. M, 1996.

I'OCT 7.50-2002 MexrocynapctBenHslii crangapt. CUBU/I. KoncepBauus 10KyMEHTOB.
O6mme TpedoBanus. [Ipunat MexrocynapcTBeHHbIM COBETOM IO CTaHIAPTU3AIUH, METPOJIOTHH
u ceprudpukanuu (mporokonmr Ne 2 or 5 wmapra 2002 r1.) BBemeH B JeiicTBue
01.01.2003.M.:Crannaptuadopm, 2003.
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NCO 11799:2003 MexnyHapoaubiii ctangapt. HWHpopmanuss u  JOKyMEHTAIHSL.
TpeboBanust K XpaHEHHIO AapXWBHBIX M OWUOTMOTEUYHBIX MAaTEPUATIOB. / Komnanus
«TexHopmaTuBy, nepeBo] Ha pycckuil 361K, 2005; Ilepsoe uza. 15.09. 2003. M., 2005.

I'oCT  3.1001-2011.  MexrocynapcTBeHHBId  cTaHmapT. EnumHas  cucrema
TEXHOJIOTUYECKON JoKyMeHTauuu. OOmue mnonoxenus. I[lpuHatr MexrocynapcTBeHHBIM
COBETOM I10 CTaHAAPTHU3ALIUU, METPOJIOTUU U cepTudukanuu (mpotokoi ot 12 mast 2011 r. N 39)
Bgenen B neiictue 01.01.2012.M.:Crannaptungopm, 2011.

I'OCT 2.501-2013 ECK/I. MexrocynapTBeHslii cranfapt. IIpaBuna yuéra u xpaHeHUs.
VY1BepxIeH MexXrocy1apcTBEHHBIM COBETOM IO CTaHIAPTU3AIMH, METPOJIOTHH U CepTH(PUKALINN
(mpotokon Ne 58-I or 28 asrycra 2013 r.) Bsemen B pneiictBue 01.06.2014.
M.:Crannaptundopm, 2014.

1.1.  3.CranpaTpbl HaLlMOHAJILHbIE

I'OCT P 51141-98. [lenonpou3BoACTBO U apXUBHOE zien0. Tepmu-

HBI ¥ ompenieneHus. YTB. noctanoBieHueM ['occranmapra PO ot 27 despans 1998 r. N 28 ¢ 1
sauBapst 1999 r . Ormenen mpukasoMm Poccranmapra ot 17 oxtsiOpst 2013 r. N 1185-ct . M.:
I'occranmapt Poceun, 1998. 7 c.

I'OCT 7.55—99. Cucrema ctannapToB o uHpopmanuu, 6udmmo-

TeuHoMy M m3natensckomy neny (CUBM/I). OcHoBHble TpeGoBaHus/ YTBEpKICH MPUKA30M
I'occranpapra Poccun ot 16.02.2000, BBeaen Baeiicteue ¢ 01.01.2001. M., 2001.

I'OCT P 1.12-2004. TocynapcrBeHHass cucrteMa craHpaptusanuu Poccuiickoit ®denepanun.
CrangapTuzanus M CMEXKHbIE BUABI JCSITEIBHOCTH. TE€PMHUHBI U ONPEICICHUSA. YTBEPKICH
npukazoM Pocccrangapra ot 30 nexadpst 2004 r. N 159-ct. Brenen B aetictue ¢ 01.07.2005. M.:
I'occranmapt, 2005. 33 c.

I'OCT P 1.5-2004 Cranpaptusauus Poccuniickoit @eaepanuu. CtanaapThl HallMOHAJIBHBIE.
[IpaBuna mocTpoeHHs, H3JIOKEHUS, OoQopMmieHUS M OOO3HAueHHs. YTBEPXKICH NPUKA30M
denepanbHOrO areHTCTBA M0 TEXHUYECKOMY PEryITHpOBaHUIO U MeTposoruu ot 30 nexadps 2004
r. Ne 155-ct. M.: U1K U3a-Bo crannaptos, 2005. 24 c.

I'OCT P UCO 15489-1-2007 CUBU /. Yupasnenue nokymentamu. OOmmue TpeOoBaHU».
Wnentuaen mexaynapogHoMy crangaapty MCO 15489-1:2001 "Undopmarmst U JOKYMEHTALHSL.
VYnopasnenue 3amucsamu. OOmme momoxenus' (ISO  15489-1:2001 "Information and
documentation - Records management - General"). YTBep:eH u BBezieH B aeiicTBue [Ipukazom
@DenepalbHOTO areHTCTBA 10 TEXHUYECKOMY PETYIMPOBAHUIO U MeTpoJioruu ot 12 mapra 2007 1.
N 28-ct M.: Cranmaptundopm, 2007. 32 c.

I'OCT P 52294—2004. VYmupaBneHue opraHu3anueil. OJIEKTPOHHBIA PpErJIaMEHT
aJIMUHUCTPATUBHOM U CiTy)eOHOM aesTenbHOCTH. OCHOBHBIE MOJIOKEHUS/ YTBEp)KJICH U BBEJCH
B neiictBue IloctanoBnenuem ['occrannapra Poccun ot 29 nexabpst 2004 r. Ne 138-ct. M.: UTIK
W3parensctBO crannapTos, 2005.

I'OCT P 13.1.107-2005. Penporpadus. Mukporpadus. MukpodopMbel apXUBHBIX
TOKyMeHTOB. O01ue TexHuueckue ycinoBus. YTBepxaeH [Ipukazom denepaibHOro areHTCTBA 110
TEXHUUYECKOMYPETYIHPOBaHUI0 U MeTposoruu ot 7 utonst 2005 r. Ne 185-ct. Benen B neiictBue
12.01.2005.M.:Crangaptundopm, 2006.

I'OCT P 7.0.2-2006 Cucrema cTaHgapTOoB 1O HHPOpPMALUH, OUOIMOTEYHOMY H
u3narenabckoMy neny. KoHcepBauus TOKYMEHTOB Ha KOMMAkT-fuckax. OOmue TpeGoBaHHS.
YreepxaeHn Ilpukazom @DenepaJlbHOrO areHTCTBAa II0 TEXHUYECKOMY DPETYIMPOBAHUIO U
metposoruu ot 7 anpens 2006 r. Beenen B aetictue 01.01.2007.M.:Crannaptuadopm, 2007.

IoCT P HCO 23081-1-2008 CHUBW/. Ilpomeccsl yrpaBieHHs JIOKyMEHTaMH.
Metananusie 1 qokymeHToB: Yacts 1. [Ipuniunet. M.: Crangaptundopm, 2008.

I'oCT P 1.7-2008 Crangaptuzauus B Poccuiickoii  ®enepaunn. CraHaapTsl
HauuoHanbsHble Poccniickoit denepaunu. [Ipasuina
opopmieHnss M 0003HAUEHUS TNpPH pa3pabOTKE HAa OCHOBE MPHUMEHEHHSI MEXIyHapOIHBIX
CTaHJIapTOB.
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I'OCT P UCO 22310-2009. CUBU/I. PykoBoacTBO Aiisi pa3pabOTUYMKOB CTaHIAAPTOB IO
¢bopmynupoBaHuIo TpeOOBaHUII K yrpaBieHuIo fokyMeHTamm». M.: Ctannaptungopm, 2009.

I'OCT 21.1003 —2009. Cucrema npoekTHOM JoKyMeHTanuu ais crpourensctsa (CIIIC).
VY4er u XpaHeHue IPOEKTHOU JOKyMeHTauuu. YTBepxkacH [Ipukasom PenepanbHOro areHTCTBa
[0 TEXHUYECKOMY peryinupoBanuio u merposnoruud ot 30 HosOps 2009 r. Ne 526-ct BBeneH B
neiicteue 03.01.2010.M.:Crangaptundopm, 2010.

I'OCT P 54989-2012. OoOecneueHue OITOBPEMEHHOM COXPAHHOCTU 3JIEKTPOHHBIX
JOKYMEHTOB. YTBepxkaeH IIpukaszom ®denepanbHOTO arcHTCTBa 1o
TEXHUYECKOMYPETYIUPOBAaHUIO MMeTposioruu oT l7centsiops 2012 r. Ne 325-ct. BBenmen B
neiicteue 01.05.2013.M.:Crangaptundopm, 2013.

I'OCT P 7.0.8-2013 Cucrema cranmaptoB 1o wuHpopMammu, OUOIMOTEYHOMY U
U3J1aTENIbCKOMY Jeny. [lenonpous3BOJACTBO M apXWBHOE Jei0. TepMHMHBI U ONpEeAeNeHUs. —
YrBepxaeH npukazoM Poccrannapra ot 17.10.2013 Ne 1185, BBenen B aeiictBue ¢ 1 mapra 2014
r. — M.: Crangaptuadopm, 2014. — 16 c.

I'oCT P 1.2-2014. Crangaptuzauus B Poccuiickoit @enepauuu. CraHaapTsl
HarroHanbHble Poccuiickoit ®eneparuu. [lpaBuna pa3paboTku, yTBep:KaeHHsS, OOHOBICHHS U
ot™eHbl. Benen B neiictBue ¢ 01.01.2015. YrBepxnen npukazom DenepalbHOTO areHTCTBA MO
TEXHUYECKOMY PEryarpoBaHuio u MeTposioruu ot 30 aexadbpst 2004 r. Ne 155-ct. M.: UTIK U3x-
BO CTaHJapToB, 2015. 15 c.

1.1.4 IIpoune crangaptel u TY
OrtpacneBoit crangapt. OCT 55.6-85. JlokymMeHTbI Ha OymMaKHBIX HocuTensx. IIpaBuia
rOCYyIapCTBEHHOTO XpaHeHUs. TexHudeckwe TpeOOBaHMS. YTBEPKICH M BBEACH B JEHCTBUE
npuka3oM ' maBHoro apxusHoro ynpasieHus npu Cosere Munuctpos CCCP ot 11 utons 1985 r.
Ne 181 ¢ 01.01.1986.
// WHbopmMaIimoHHO-cripaBoYHast cucrema apXUBHOM oTpaciu.
http://termika.ru/issa0?d&nd=982300062&nh=6

ITP 50.1.008-2009 «Cranmaptuzauus B Poccuiickoit ®epepanuu. Opranuzanus u
npoBeeHue paboT 1Mo MeXAyHapoaHOH cTangapTu3auuu B POy». M.: M3xa-Bo crannapros, 2009

1.1.5. Meroauueckne JOKyMEHTHI.
OcHoBHBIE NpaBuiia pabOThI TOCYAaPCTBEHHBIX apXUBOB ¢ KHHO(oTOhoHOHOKYMeHTamu / COCT.
B.M. Marunos, A.A. Ko6enbkona, E.I1. Tapakanosa. M., 1980.

OcHoBHBIE TIpaBUiIa paboOTHl ¢ KHHO(POTOHOHOJOKYMEHTAMH U BUACO(POHOTpaMMaMH B
BenoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. KoGenbkoBa, @.A. I'empoBuu, B.A.
Ycrunos. M., 1989.

OcHoBHBIE TIpaBUJIa PabOTHl ¢ HAYYHO-TEXHUYECKOH OKYMEHTAIllMeH B OpraHu3alusix u
Ha npennpuatusx. M., 1991.

OcHoBHBIE MpaBuIIa paboThl apxuBoB opranusaimii / Pocapxus. BHUNIA . M., 2002.

OcHoBHBIE TIpaBUIa PA0OTHI C HAYYHO-TEXHUUECKOM JOKYMEHTAIMeH B TOCYapCTBEHHBIX
apxuBax Poccuiickoit @enepannn/Onodpens! pemennem Komnernn Pocapxusa ot 26 mapta 2003
r; Pocapxus, BHUNJIAL. M, 2003.

[IpaBuna paboTHl TOJB30BATENEH B YHUTAIBHBIX 3ajlaX TOCYIApCTBEHHBIX apXHWBOB
Poccuiickoit ®eneparuu / Denep. apx. Cnyxba Poccun. — M.: [6.1.], 1998. — 10 c.

1.2. JlonoJIHUTENbHEIS
1.2.1 HopMmaTuBHBIE aKTbI

[lepeueHb TUMIOBBIX APXUBHBIX JOKYMEHTOB, 00pa3yIOIMIUXCS BHAYYHO-METOUYECKON U
MIPOM3BOJICTBEHHOM JIEATEIILHOCTH OPraHU3allii C YKa3aHHEeM CPOKOB XpaHeHus / Dexep. apx.
arentctBo (PocapxuB), Bcepoc. Hayu.-uccnen. WH-T TOKyMEHTOBEACHUS U apX. Jeia
(BHUNOA). — M.: [6.1.], 2008. — 381 c.
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1.2.2. CtanaapTsl MEXAyHAPOIHBIE U MEXIOCYIapCTBEHHBIE.

I'OCT 13699-91. MexrocynapCTBEHHBIH CTaHAApT. 3alMChb W BOCIPOU3BEIECHUE
uHpopmanuu. Tepmunsl u onpenenenus. C 01.01.1997, nepeusa. ¢ usmenen. 23.06.20009.

I'OCT 13.1.101-93. MexrocynapcTBeHHBIH cTaHgapT. MuKpoQHUIBM JOKyMEHTa Ha
npaBax NOJUIMHHUKA. [lopsAOK HM3roTOBJICHHUS, y4yeTa, XpaHEHHs U TNpuUMeHeHHus. [lpuHsaT
MexrocynapcTBeHHbIM COBETOM IO CTaHJAPTH3AIMH, METPOJIOTUH U cepTudukaruu 15.03.1994.
Bgenen B aeiictue 01.07.2002.M.:UIIK «13parenbcTBO cTranapToBy, 1996.

I'OCT 7.68-95 MexrocynapcTBeHHbIH cTangapT. CucremMa CTaHIapTOB 10 MHPOPMALUH,
OubmmoTeyHOMy W HW3JaTeabckoMy aeny. DoHo- U BUACOAOKYMEHTHI. OOIIMEe TeXHUYECKHE
TpeboBaHus K apxuBHOMY Xpanenuto. C 01.07.96.

I'OCT 7.69-95. (MCO 5127-11-83) Mexrocynapcreennbiii  crangapr. CHUBU/L.
AynnoBusyanbHble TOKyMeHThl. OCHOBHbIE TepMuHBI U onpeaeneHus. C 01.07.1997, nepeusn. c
n3meneH. 23.06.2009.

I'OCT 13.1.401-2001. MexrocynapcTBeHHbIi cTanaapT. Penporpadus. Mukporpagus.
Anmapatel  JUIE  CbeMKH ~ MHUKpo¢pmibMoB.  TexHuueckue  TpeOoBaHUS — YTBEpXkKACH
MexrocynapcTBeHHbIM COBETOM IO CTaHIAPTU3ALMH METPOJIOTUH U CEPTUDHUKAIINH, TIPOTOKOJI
Ne19-2001. Beenen B aeiictue 01.07.2002.M.:Crangapturdopm, 2002.

I'OCT 7.19-2001 MexrocynapctBennbiii crangapr. CUBN/l. ®opmar s oOmeHa
nanneiMu.  ConepkaHue 3amucH.  YTBepkIeH MexrocynapctBeHHbIM  CoBETOM O
CTaHJApTH3AllMM METPOJOTMH M cepTudukauuu, npotokon Nel9 ot 22.05.2001. Beenmen B
neiicteue 01.07.2001.M.:Crangaptundopm, 2002.

I'OCT 13.1.002-2003. MexrocynapcTBeHHbIi cranaapt. Pemporpadus. Mukporpadusi.
JIoKyMeHTBl a1  MHKpomibMupoBaHus. OOmmue TpeOoBaHUS W HOPMBI.  YTBEpKIEH
MexrocynapcTBeHHbIM COBETOM IO CTaHIAPTU3ALMH METPOJIOTUH U CEPTUDHUKAIINH, TTPOTOKOJI
No24. Beenen B neiicteue 01.01.2005.M.:Crangaptundopm, 2005

I'OCT 7.70- 2003. MexrocynapcrBennsiii crannapt. CUBUJI. Onucanne 6a3 JaHHBIX U
MAIIMHOYUTAEMBIX HWH(OPMAIIMOHHBIX MaccuBOB. CocTaB M 0003HAYCHHE XapaKTEPUCTHK.
VY1BepxaeH MexrocynapcrBeHHbIM COBETOM MO CTaHAAPTH3ALMH METPOJIOTUH U CEPTHU(DHUKAIINY,
(mpotokon Ne 23 ot 22 mas 2003 r.) Beenen B neiictue 01.07.2004.M.:Crangapturdopm, 2008.
NCO 14416:2003 «Muadopmanus u fokymeHTanus. TpeOoBaHUs K MEPEIUIeTy KHUKHBIX,
NEPUOINYECKUX, CEPUMHBIX U3IaHUN U APYruX OyMa)KHBIX JOKYMEHTOB JUISL UCIIOJB30BaHUS B
apxuBax U 6ubnuoTekax. MeTopl 1 MaTepualbh».

I'OCT P NICO/M3K 2382-23—2004. Uudopmarmonnas rexaonorus. Ciosaps. Yacts 23.
O06paboTka TeKCTa.

I'OCT P 52292—2004. DnexkTpoHHBIA 00MeH nHpopMaIieid. TepMUHBI U ONpeIEIECHUS.
— (MuadopmarimonHast TEXHOIOTHUS).

I'oCT 7.24-2007. MexrocyaapctBennbiit  cranpapt. CHUBUJI.  Tezaypyc
MH(POPMAIIMOHHO-TIOMCKOBBIM MHOTOSI3bIYHBIN. COCTaB, CTPYKTypa MU OCHOBHBIE TPeOOBaHUS K
MOCTPOEHHIO. YTBepxkIeH MexrocynapcTBeHHbIM COBETOM IO CTaHIAPTU3ALUU METPOJIOTUH U
ceptudukanuu, (mpotokon Ne 31) Beenen B aeiictaue 01.07.2008.M.:Crangapturdopm, 2008.

I'OCT 1.2-2009 MexrocynapCTBEHHbIH CTaHAapT. MeXrocynapcTBeHHas cuUcTeEMa
cranfgaptu3anui. CTaHzapThl MEXIoCylapCTBEHHbIC, TMpaBWia M  PEKOMEHJALUU 10
MEXTOCyJapCTBEHHOW cranaapTu3auuu. [IpaBunma pa3paboOTKu, TPUHATHS, TPUMEHEHHS,
oOHOBNIEHHS ¥ OTMeHbI. lIpuHAT MeXrocynapcTBEHHBIM COBETOM [0 CTaHAApPTHU3AlMH,
MeTpoJioruu U ceprudukaiyu (mpotokos Ne 36 ot 1 Hos16pst 2009 1.). BBenen B aeiicteue ¢ 01.05.
2010. M.:Crangaptundopm, 2010.

I'OCT P 54471-2011/ISO/TR 15801:2009 «Cuctembl 3JIEKTPOHHOTO JOKYMEHTO00O0pOTA.
VYnpasnenue nokymenranueil. Unpopmanus, coxpansemas B 3JIeKTPOHHOM Buje. Pekomenjanuun
no 00ecneueHnIo JOCTOBEPHOCTH W HAJEXKHOCTH», YTBEpXkKJIeH NpukazoM @DenepansbHOTO
areHTCTBa 10 TEXHUYECKOMY perynupoBaHuto u merposiornu ot 18.10.2011 Ne 466-ct kak
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HauuoHaibHBIM cTangapt P® nHa ocHoBe TtexHuueckoro otuera HWCO c¢ 01.08. 2012.
M.:Crangaptuadopm, 2012.

I'OCT P HUCO/MDBK 26300-2010 «Hudpopmammonnas texHonorus. Popmar Open
Document mns opucHsix mpuinoxkenuit (OpenDocument) v1.0» M., 2010. YTBepxaeH npukazom
@denepallbHOTO areHTCTBA 110 TEXHUYECKOMY perynupoBaHuio U Merposoruu (Poccranmapr) c 1
ntoHd 2011 xak HanmoHanbHbIM cTaHzapr P® Ha OCHOBE MEXAYHapOJHOIO CTaHIapTa.
M.:Crangaptuadopm, 2011.

I'OCT P 7.0.10-2010. Cucrema cTtaHmapToB 1O HHPOPMALUH, OUOIMOTEYHOMY H
uznarenabckoMy nenry. HaGop snementoB MetanaHHbIX «Jlyommuuckoe sapo» (ISO 15836:2003)
YreepxaeHn Ilpukazom @DenepaJbHOrO areHTCTBa I10 TEXHUYECKOMY DPETYIMPOBAHUIO U
Merpomorud  oT 9  HosOps 2010 1. Ne  347-ct. BBemen B JeiicTBue
01.07.2011.M.:Cranmaptundopm, 2011.

I'OCT 2.511-2011 MexrocynapctBennslii crangapt. ECK]/I. IlpaBuna nepenaun
AIIEKTPOHHBIX KOHCTPYKTOPCKHUX JTOKYMEHTOB. O0mtue TIOJIOKEHHSL. [TpunsT
MeXrocyJapCcTBEHHBIM COBETOM MO CTaHAAPTU3ALMU, METPOJIOTUH U CepTU(DUKAIIIH (TIPOTOKOI
ot 12 mas 2011 r. Ne 39). Beezen B aeiicteue 01.01.2012. M.:Cranaaptungopm, 2011.

I'OCT 2.512-2011. MexrocynapcrBennsiii ctanaaptr. ECK/I. IlpaBuna BblnosHeHus
MaKeTa JaHHBIX IS [Iepejaud AIEKTPOHHBIX KOHCTPYKTOPCKUX JOKYMEHTOB. OOIIIHE OJI0KEHUS
[TpunaT MexXrocynapcTBEHHBIM COBETOM I10 CTaHAAPTU3ALMHU, METPOJIOTHH U CepTH(PUKALUU
(mpotokon ot 12 mas 2011 r. Ne 39). Beenen B aeiictue 01.01.2012. M.:Crangaptundopm, 2011.

NCO 30300:2011 «Mudopmanus u nokymeHTanusi. CUCTEMBbI yIIPaBICHHs TOKYMEHTaMU.
OcHoBHBIE TOJIOKEHUST U cioBapb» » / Odunmansueiii caiit ISO. www. http. ISO.com (mara
obpamenus 01.05.2012)

NCO 30301:2011 «Mudopmanus u nokymenranus. CUCTEMbI yIpaBiIeHUsI JOKYMEHTaMHU.
TpeboBanwus» »// Opunmansueiii cadt ISO. www. http. ISO.com (mata obpamenus 01.05.2012)

ISO 16175 «Information and documentation. Principles and functional requirements for
records in electronic office environments» (MCO 16175 «Wudopmanuss U JOKyMEHTAIUS.
[Tpuntune! ¥ GyHKIMOHATBHBI/E€ TPeOOBAHUS K IOKYMEHTaM B 3JIEKTPOHHON oucHOU cpeney//
Odwunmaneueiii caitr [ISO. www. http. ISO.com (marta o6pamenust 01.05.2012)

1.2.3.CranaTpsl HalMOHAJIbHBIE

I'OCT 2.501-68. ECK/I. IlpaBuna yuera u xpanenus. M., 1985.

I'OCT 2.001-70. Equnas cucrema koHcTpykTopckoit nokymentaruu (ECKJI). O6mue
nonoxkeHus. M., 1985.

I'OCT 17914-72. O0n0XKH 1€ JUINTEIbHBIX CPOKOB XpaHEHHs. TeXHUYEeCKUEe YCIOBHSL.
M., 1984.

I'OCT 21.001-77. Cuctema npoekTHo#i nokymeHTanuu ais crpoutenscrsa (CITAC). Obmue
nonoxxkeHus. M., 1980.

I'OCT 21.203-78. CIIAC. IlpaBuna ydera M XpaHEHMsI IOJIMHHUKOB IPOEKTHOM
nokymeHTanuu. M., 1979.

I'OCT 621.1-78 YHudunupoBaHabie cUCTeMbI JOKyMeHTanuu. CrucreMa JOKyMEHTAIU!
1o n300peTeHusIM 1 oTKpeITUsAM. OcHoBHbIE nosioxkeHus. M.: ['occrangapt, 1978. 12 c.

I'OCT 4097-78. KopoOku /1151 KHHOTUIEHOK, MAarHUTHBIX JIEHT U (PMIIBMOBBIX MaTEpHAJIOB.
Texunueckue ycnosus. C 01.01.1980. Ilepemsn. ¢ wu3menen. 01.03.1980. M.: MHIIK
«M3parensctBO CTangaptoBy, 1980.

I'OCT 4430-78. KonreliHeps! Ui KHHOIUICHOK, (PMIBMOBBIX MaTEpHUAJIOB U MarHUTHBIX
neHt. Texuuueckue ycioBus. C 01.01.80. M.: UIIK «M3parensctBo CranmaptoB», 1980.
Ilepeusn. ¢ uzm. 01.06.1998.

I'OCT 3.1001-81. Emunas cuctemMa TEeXHOJOTHYECKON pokymeHTamuu. OOmiue
nonoxkeHus. M., 1984

I'OCT 7.50-84. Xpanenue OOKYMEHTOB B (poHmax OMOIMOTEK M OpPraHoB HAy4HO-
TexHuueckoi nudopmaruu. O6uwme Tpedoanus.M, 1984.
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I'OCT 13.0.002-84. Penporpadus. Tepmunst u onpeneneaus. C 01.07.1985, nepeusn. ¢
n3meHeH. 23.06.2009. M: T'occcranaapr, 1985.

PJ1 50-524-84 Ilopsnok xpaHEeHUs! JOKYMEHTOB Ha MAIIMHHBIX HOcUTENsIX. M,, 1985.

I'OCT 6.10.4-84. YHuunupoBaHHbIe CUCTEMBI JoKyMeHTaluu. [Ipunanue opuanyeckon
CHJIBI JIOKyMEHTaM Ha MAIIMHHOM HOCUTENIE W MAaIIMHOTpaMMe, CO3/1aBaéMbIM CpEJICTBAMHU
BBIYHCIUTENBLHON TEXHUKH». M,, 1985.

I'OCT 26569-85. KunoruteHku i npodeccuoHanbHOM KHHEMATOrpaguu U TeJIeBUICHUS.
MapkupoBka, ynakoBKa, TpaHC-
noptupoanue u xpanenue. C 01.01.1986. M: T'occcranmapt, 1985. Ilepeusn. ¢ u3MeHEH.
23.06.20009.

I'OCT 11157-87. YerpoiicTBa BOCIPOHM3BEACHUS MEXaHMYECKOW 3ByKo3amucu. OOmue
texuuueckue ycinosus. C 01.01.1989. M: T'occcranmapt, 1989.

I'OCT 28388-89. Cucremsl 00paboTku wuHpopmaruu. JlOKyMEHTHI Ha MarHUTHBIX
HOCHUTEINAX JaHHbBIX. [1opsiIoK BEIOIHEHUS U 00-
pamenusi. C 01.01. 1991 r. M: I'occcrangapt, 1989.

I'OCT 12.1.004-91. CCBT. Iloxapnas 6e3onacuocts. O6mue TpedoBanus. C 01.07. 1991.
M: I'occcraniapt, 1991.

I'OCT P.50.1.027-2001. MadpopMaiuOHHBIE TEXHOIOTHH MOAIEPKKH KU3HEHHOTO ITUKIIA
IPOAYKIMH. ABTOMAaTU3UPOBAHHBIA 00MEH TexHHUecKoi nHpopMmarueir. OCHOBHBIE MOJIOKEHUS
u obmue TpedoBanus. M., 2001.

6.1.2.4 Tlpoune crangaptel u TY

I1116-0145-1986. IlpaBuia rocyaapCTBEHHOIO XpaHEHHMsI OPUIMHANIOB M CTPaxOBBIX
konuil. Texunueckue TpedoBanus. M., 1987.c

OCT 55.2-84. ®otonokymenTsl. [IpaBuiia rocyqapcTBEHHOTO XpaHEHHs OPUTMHAIIOB U
crpaxoBbIx komuid. Texnudeckue TpebGoBanus/ YT1BepkieH Ilpumkazom [1aBHOrO apXuBHOTO
ynpasienus npu Cosere MunuctpoB CCCP ot 13 urons 1984 r. N 214. C 1 sauBapsa 1986 rona.
M., 1986.

OCT. 55.1-84. JlokymeHTBl Ha IJIEHOYHBIX HocuTeNsX. lIpaBuia rocyaapcTBEHHOTO
XpPaHEHUs! OPUTUHAJIOB M CTPAXOBbIX KOTIUHA KHHOJIOKYMEHTOB M JIOKYMEHTOB CTPaxoBOro (oH[a.
Texunueckue TpeOoBanus. / YTBepxkaeH Ilpukazom I'7TaBHOTO apXWBHOTO YIpAaBJICHUS MPH
Cosere MunuctpoB CCCP ot 13 uronga 1984 r. N 214. C 1 suBaps 1986 rona. M, 1986.

6.1.2.5. MeTtonu4eckue TOKyMEHTBHI.

Enuuenii xnaccuduxarop AOKyMeHTHOM uHpopmanuun ApxuBHoro ¢onaa Poccuiickoit
®enepanun / [coct.: B.I'. Jlapuna (pyk. Temsl) u ap.]. — 2007. — 660, [1] c.: Tabn

Meroauueckue pEKOMEHJAIUU II0 IPOBEACHUIO LIEJIEBONM KOMILIEKCHOW DJKCIIEPTU3BI
LIEHHOCTH JIOKyMEHTOB, XpaHSIINUXCA B TOCYyAapCTBeHHbIX apxuBax / BHUM noxymeHTOBeIeHUS
u apx. gena; [Coct. T.®. ABpamenko u ap.]. — M.: BHUMJA/, 1988. — 20, [1] c.

Meroauueckue peKkoMEHAAlMd 1o pabore C 0co00 ILEHHBIMH JOKYMEHTaMU B
rocyaapcTBeHHbIX apxuBax P® / @enep. apx. arenrctBo (Pocapxus), Beepoc. Hayy.-uccnen. uu-
T nokymeHToBeaeHus u apx. gena (BHUNUIA); [coct. H.W. Xumuna (pyk. Temsr), A.B. En-
natbeBckuii]. — M.: [0.1.], 2007. — 44, [1] c.: w.

Mertoanyeckre peKOMEHAALUH 10 (GOHAUPOBAHUIO TOKYMEHTOB B TOCYAapPCTBEHHBIX
MyHUIUNANBHBIX apxuBax P@ / dexnep. apx. arent- ctBo (Pocapxus), Beepoc. Hayu.-uccnen. uu-
T nokymeHToBeaeHus u apx. gena (BHUNUIA); [coct. H.W. Xumuna (pyk. Temsr), A.B. En-
narbeBckuid, 3.11. MHo3emuieBa]. — M.: [0.1.], 2007. — 41 c.

Onucanue HayYHO-TEXHUYECKON TOKyMEHTALMU Ha Pa3IMYHBIX HOCUTENSAX HHPOPMAIIHH.
Pexomennarun/ BHUMJIA/L. M., 2001.

PekoMeHanMu 1o KOMIUIEKTOBAHUIO, YYETy M OpraHU3allid XPAHEHUs SJIEKTPOHHBIX
apXMBHBIX JIOKyMEHTOB B apxuBax opranuzamumii. M.: BHUMJA]/, 2013//OnybnukoBaHo Ha
caiite «ApxuBsl Poccun». http://www.rusarchives.ru/methodics/index.shtml).
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PexomeHanuu no KOMITJICKTOBAHUIO, YYETYy M OPraHU3aLUU XPAHEHHS SIICKTPOHHBIX
apXMBHBIX JOKYMEHTOB B TOCYJapCTBEHHbIX M MYHHMIMHNAIbHbIX apxuBax M.:. BHUNIA/I,
2013//OmybnukoBaHo Ha caiire «ApPXUBBI Poccuny».
http://www.rusarchives.ru/methodics/index.shtml).

Co3naHne COBpEeMEHHBIX apXMBHBIX CIIPABOYHUKOB Ha OCHOBE UG (EpeHIIMPOBAHHOTO
noxxoxa: Meron. rmocobue / Demep. apx. areHTcTBO, Bceepoc. Hayd.-mccien. HMH-T
JOKYMEHTOBEJEHUS U apX. Jena; [coct. B.I'. Jlapuna (pyk. Temsl, OTB. cocT.) U ap.]. — [3-€ u3n.,
crep.]. — M.: [6.u.], 2007. — 124, [1] c.: cxem., Tabm.

CocraBneHne apXUBHBIX ONMCEH: MeToqruecKue ykazanus / @enep. apx. ciayxoa Poccun
(PocapxuB), Bcepoc. Hayd.-ucciiesl. MH-T JOKYMEHTOBEIECHUS U apX. aena; [cocT.: B.I'. Jlapuna
(pyK. TeMbl, OTB. cocT.)  ap.]. — M.: [6.1.], 2007. — 144 c.: Tabumn.

CocraBneHne apXWBHBIX OINUCEH B JJIEKTPOHHOH ¢opMe U HMX HHTErpanus B
MHPOPMALMOHHYIO HMH(PACTPYKTYpy TOCYIApCTBEHHBIX W MYHUIMNAIBHBIX apXUBOB. M.:
BHUNJA/, 2013//OmybnukoBaHo Ha caiire «ApPXUBBI Poccun».
http://www.rusarchives.ru/methodics/index.shtml ).

6.2.JIureparypa
6.2.1. OcHoBHas

ApxuBoBeneHue (Teopusi U MeToauka): ydeOHuK s By3oB / E.M. Byposa, E.B.
Anekceesa, JL.II. AdanacbeBa; moj pen. E.M. bByposoii; Poc. roc. rymanur. yu-t. — M.: W31 nom
MDD,

2012. — 482 c.: puc., cxem., Ta0IL.

Jlapuna B.I'. Cuctrema HCA rocynapcTBEeHHBIX apXWBOB KaK OCHOBa (POPMHPOBAHUS
o0111ero apXuBHO-MH(POPMAITIOHHOTO IPOCTPaH-
crBa // OteuectBenHble apxuBbl. 2002. Ne 3. C.14.

Bapnamosa JI.H. Crangaptusanust ynpaBiaeHHs JOKyMEHTaLUEH: MEeXAyHapOAHbIN OIIBIT
HCO u ero npumenenue B Poccun// Bectauk PITY. .2014 Ne 2.

Makcumosa H. JledarensHocTs MexayHapoIHON OpraHU3alMy 0 CTaHAAPTU3ALMU B
oOmactu ympasieHus qokymentamu / H. MakcumoBa // ApXuBBI U 1e0Npon3BoAcTBO.— 2012.—
Ne 4.— C. 82-89.

Kononeera A.1O. [leiicTByromue HOPMaTUBHO-METOAMYECKHE TOCOOUS 1O apXUBHOMY
neny// Bectauk PITY. 2013.Ne 4.

CrnenuanucTbl apXMBHBIX YupexJaeHud o EnuHoM kiaccudukaTtope JOKYMEHTHOM
uHpopmanuu ApxuHoro ¢onna Poccuiickoit @eneparuu. / OtedectBeHHbIE apXxuBbl. 2008. Ne
2. C. 12-24.

Cnenuanuctsl Pocapxusa — o [Ipasunax 2007 r. // OteuectBennbie apxuBbl. 2007. Ne 4 C.
22-23.

Viesuuukuii, K.b. EmuHas  apxuBHO-MH(OpMammoHHas  cpega B KOHTEKCTE
uHpopmaTu3anuu oomectsa / OTeuecTBEHHbBIE APXUBBI.

2009. Ne 3. C. 31-37.

6.2.2. JlonmonHuTeIbHAS
Bapnamosa J.H. UCO 15489-1:2001 «Mudopmarus u gokyMeHTanus — YIpaBlieHHE
JOKYMEHTaMU: eIl OJIMH IIAaHC BO3POAUTH TOCYyIapCTBEHHOE peryaupoBanue B chepe 1OV //
JlokymMeHTanust B HMH(GOPMAIIMOHHOM OOILECTBE: 3aKOHOJATENBCTBO M CTAHAAPTHI.
Hoxknansl u coobmmenuss Ha XII MexayHapoaHo# HaydyHO-TIpakTUYecKOW KoHGepeHIH. 22-23
Hos10pst 2005 . M., 2006. C. 271-274.

Ona xe. CoBpeMEHHOE COCTOSHME Jel B cdepe cTaHAApTU3ALUU TIPOIECCOB
JTOKYMEHTAIlMOHHOTO  o0ecrieyeHus ympasieHus: onblT Poccum // Tpynsl  Tperbeit
MEeXIyHapoaHOH KoH(pepeHunn «CrangapTuzanys HHPOPMALMOHHBIX TEXHOJOTHHA H
unTeponepadensHocTh — SITOP 2009». — M. — C. 137-140.
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Ona xe. TOCT P UCO 15489-1-2007: 3nauenue mnst Poccun // Jlenonpou3BOJICTBO U
noKyMeHToo0opoT Ha npeanpustun. 2007. Ne 3. C. 18-19.

CokoBa A.H. PexoMeHanuu Mo MCHoOJIb30BaHUIO HanuoHanbHOTO crangapra ['OCT P
NCO 15489-1-2007 «CUBU/]. YnpaBnenue nokymentamu. OOmmue TpeGOBaHU» B POCCUHCKOM
nenomnpousBozactse // JlenonpousBoactBo. — 2008. — Ne 3. — C. 85-90.

«MccnenoBanue MeXTyHapOIHBIX CTAHAAPTOB M MPOEKTOB MEXKIyHAPOAHBIX CTAHJAPTOB
NCO no ynpasnenuio nokymentamu 3a 2013 r., onpeneneHue 1enecooopa3HocTu pa3paboTKH Ha
UX OCHOBE COOTBETCTBYIOIINX HAIMOHAIBHBIX cTaHaapToB Poccuiickoit denepannn» . OTueT no
HUP /Pocapxus, BHUNIA]L, 2014. .//OmybnukoBano Ha caiite DenepabHOM apXUBHOM CITY:KOBI
http://archives.ru/documents/methodics.shtml

Kocromapos M.H. Enunas cucrema kiaccuUKAMM W KOJUPOBAHUSA TEXHUKO-
AKOHOMHYECKOH U cormanbHoi nHpopmaru Poccuiickoit @enepanuu // Cexperapckoe Ieno. —
2002. — Ne 1. — C. 42-46.

Jlapun M.B., Bapiamosa JI.LH. HannoHanpHbIM cTaHIapT «YINpaBlIeHUE NTOKYMEHTaMHU.
Oo6mme TpeboBanus». IlepcniektuBbl mpoekTa. (Kpyrneli cton B pemakuuu >xypHana) //
CnpaBo4HUK cekperaps u oduc-menemkepa. 2007. Ne 2. C. 8-20.

MaxkcumoBa H. Mcropus aesrensnoctu ISO B o6nactu ynpasnenust jokymentamu //Tam
xe.—2012.— Ne 2.— C. 128-135.

KobenbkoBa JI.A. O xo1e SKCIEpUMEHTATIBHOTO BHeIpeHUs OCHOBHBIX MPaBUJI PabOTHI
rocyJIapCcTBeHHbIX apxuBoB Poccuiickoit denepanuu //OredectBernbie apxuBbl. 2003. Ne 4. C.
12-24.

Ky3un A.A, Pomans J.M. Kunodotoapxussl: Yuedbnoe nmocodue. M., 1982.

[Mononsckas N.A., Cankuna JI.B. MeToauka u mpakTUKa CTaHAAPTU3ALNMN U YHU(PHUKAITIH
JTOKYMEHTOB: YueOHoe nocobue. — MI'TMAU,

1987.
Owmmnnos H.I'. Hayuno-texunueckue apxusel CCCP. M., 1991.

CnpaBoyHble U HH(OPMAIIMOHHBIE W3JAHUS
VYnpasnenue nokymeHTamMu. Tepmunsl u onpenenenusd’” — M., BHUMJIA/L, 2013.- 120 c.
CnoBapb COBpEMEHHOM apXUBHOW  TEPMHUHOJIOTUM COIIMAMCTHYECKUX cTpaH. Bem. 1.
M.:BHUNAJL, 1982

6.2 IlepedyeHb pecypcoB HHPOPMALUOHHO-TEJTCKOMMYHHMKAIMOHHOM CeTH
«AnTepuer»

ApxuBsl Poccun. [Ilopran @enepanbHON apXuBHOU CiyxObl|; [DnekTpoHHBIH pecypc] —
OnexTpoH. gad. — M., [2001]. — Pexum gocryma: www.rusarchives.ru, cBOOOJHBINH. — 3ari1. ¢
9KpaHa.

Bceepocculickuil HaydHO-UCCIIEN0BATEIBCKUN HHCTUTYT TOKYMEHTOBEICHUS U apPXUBHOIO
nena (BHUMJAN); [Dnekrponnsiit pecype] / BHUUAJ] — Bnexrpon. gan. — M., [2001]. —
Pexum ncryna: www.vniidad.ru, cBoO0AHBIN. — 3ari. ¢ 3kpaHa.

LleHTp KOMMOETEHIIMH O BONPOCAM JOKYMEHTALMOHHOTO OOECIEeUYeHHs YNpaBICHHUS M
apXMBHOTO J€Na; [ DNeKTpOHHBIN pecypc] — DnekTpoH. nad. — M., [2013]. — Pexum nocryna:
www.edou.ru, cBoOOTHBINA. — 3ari. ¢ 3KpaHa.

Odunmansusiii caitt UCO [DnektponHblit pecypc]. — Pexxum nocrynma: www.ISO.com,
cBOOOTHBIN. — 3ari. ¢ 3KpaHa.
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Odunmansublii caiiT PocrexperynupoBanus [ DneKTpoHHBIN pecypc]. — Pexxum nocryma:
WWW.gost.ru, CBOOOTHBINA. — 3aril. ¢
9KpaHa.

6.3 IIpodeccuonanbHbie 6a3bl JAHHBIX U MH()OPMAUOHHO-CIIPABOYHbBIE
CHCTEMBI

Hoctyn k mpodeccrnoHanbHbIM 0a3zam qanHbIX: https:/liber.rsuh.ru/ru/bases
HHdopMaIioHHbIe CIIPABOYHBIC CUCTEMBI:
- T'apanT [OnexkTpoHHbIN pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexxum pocryma:
http://www.garant.ru.
- KoncynpranT Ilntoc [OnexktponHslll pecypc]. — DnekTpoH. gaH. — M., cop. 2013. — Pexum

nocrymna: http://www.consultant.ru.

Kogekc [OnekrpoHHbIi pecypc]: 3aKOHOIATETbCTBO, KOMMEHTApUH, KOHCYJbTAIlUU, CyAeOHAs
npaktuka / 3A0 «Komeke». — DnektpoH. gaHn. — [M.], cop. 2012. — Pexum pocryma:
http://www.kodeks.

net/. — 3ar. ¢ sKpaHa.

7 MaTepI/IaHLHO-TeXHI/I‘leCKOC odecrneyeHue AUCHHUIIIINHBI
Ay,Z[I/ITOpI/II/I JJIS TIPOBCACHU A JIEKIUH 1 CCMHUHAPCKUX 3aHATHH C TEXHUYSCKUMHU cpeacrBaMu

oOyueHust (MyJIbTUMEINA-TIPOCKTOP (BUIACOMPOCKTOP), 3KpaH (IEPEHOCHOM HITN CTAIMOHAPHBIN)),
KOMITBIOTEPHBIN KJIacC [Tl MPOBEACHUS Ta00PaTOPHBIX 3aHSATHH.

1. Ilepeuens IIO

Nert Haumenosanue 110 [IpounsBoaurens Croco6
/m pacrpocTpaHeHuUs
(ruyensuonnoe unu
Cc60H000HO
pacnpocmpausiemoe)
1. Adobe Master Collection CS4 Adobe JINLIEH3UOHHOE
2. Microsoft Office 2010 Microsoft JINLIEH3UOHHOE
3. Windows 7 Pro Microsoft JIALIEH3UOHHOE
4. Microsoft Office 2013 Microsoft JINLIEH3UOHHOE
5. Windows 10 Pro Microsoft JINLIEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JUIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JIneH3noHHoe
8. Zoom Zoom JINICH3UOHHOE

2. Ilepeyens B/l m HCC


http://www.gost.ru/
http://www.garant.ru/
http://www.consultant.ru/
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Nern HaunmenoBanue
/i

1 | MexnayHapoaHble pedepaTuBHBIE HaykoMeTpuaeckue bJl, mocTymnHbie B paMkax
HamuoHaILHOH moanucku B 2020 r.

Web of Science

Scopus

2 | IlpodeccuonanbHble MOTHOTEKCTOBBIE b/, ToCTyMHbBIE B paMKaxX HALIMOHATLHON
noanucku B 2020 1.

Kypnansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnanst Taylor and Francis

3 | IIpodeccuonanbublie moHOTEKCTOBBIE B/]

JSTOR

W31anus no oOIeCTBEHHBIM U T'YMaHUTAPHBIM HayKaM
OnekrponHas bubauoreka Grebennikon.ru

4 | KoMmbloTepHbIe CIPaBOYHbIE TIPABOBBIE CHCTEMBI
Koncynsrant [lroc,
lapant

8 Oolecneuenne 00pa3oBaTeJbLHOIO MPOLECCA IS JIUI C OTPAHUYEHHBIMH

BO3MOKHOCTAMMU 3/I0POBbHA 1 HHBAJIU/I0B
B xoz€e peanuzanny AMCUUIIIMHBI UCTIONB3YIOTCS CIIEYIOIINE JOOJHUTEIbHbIE
METOJbl OOy4YeHHs, TEKYIIEro KOHTPOJS YCHEBAeMOCTH M IMPOMEXKYTOYHOM aTTecTaluu
o0yJaromuxcs B 3aBUCUMOCTH OT UX WHAMBHIYyaTbHBIX 0COOCHHOCTEH:

® IS CIETbIX U CIa00BUISIINX:

- JeKIUH O(GOPMIISIOTCS B BHJIE SJIEKTPOHHOTO JIOKYMEHTa, JOCTYITHOTO C IOMOIIBIO
KOMIBIOTEPA CO CIIEUATU3UPOBAHHBIM IIPOrPaMMHBIM 00ecIIeueHIEM;

- IMCbMEHHBIE 3a/laHusl BBINOJIHAIOTCST HAa KOMIBIOTEPE CO CHELHMATM3HPOBAHHBIM
IIPOrPaMMHBIM 00ecTieueHHEM, MIIM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecrieunBaeTCs HHIUBUIYATbHOE paBHOMEpHOE ocBelieHne He Mmeree 300 mokc;

- JUIA BBINOJIHEHHS 3aJaHusl NPH HEOOXOIUMOCTH MPEJOCTAaBIIETCS YBEIHMYUBAIOIIEE
YCTPOHCTBO; BO3MOXHO TAaK)K€ MCIIOJIb30BaHUE COOCTBEHHBIX YBEINYHBAIOIIUX YCTPONCTB;

- MUCHbMEHHBIE 33aHUs 0(DOPMIIIOTCS YBEIIMYECHHBIM MIPUPTOM;

- DK3aMeH M 3au€T MPOBOJSATCS B YCTHOM (popMe MU BBIOJHSIOTCSA B TUCbMEHHON (hopMe Ha
KOMIIBIOTEpE.

® IS TIYXUX U CIa0O0CIBIIIAIINX:

- JeKuuu o(pOpMIAIOTCS B BUJAE D3JCKTPOHHOTO JOKYMEHTa, JHOO MpPEIOCTaBISIETCS
3BYKOYCHJIMBAIOIAs alllaparypa MHAUBUAYAJIbHOTO TOJIb30BaHUS;

- MUCHbMEHHBIE 33J[aHUs BHITIOJIHAIOTCS HAa KOMIIBIOTEPE B MUCBMEHHON (hopme;

- 9K3aMeH M 3a4€T MPOBOIATCS B TUCbMEHHOM (hopMe Ha KOMITBIOTEPE; BOBMOKHO MPOBEJICHHE
B (hopMe TeCTUPOBAHUSI.

e JUIsl JIUI] C HApYLLIEHUSIMHU OTIOPHO-/IBUTaTEIBHOTO aIapara:

- JeKIUH O(GOPMIISIOTCS B BHJIE SJIEKTPOHHOTO JIOKYMEHTA, JOCTYITHOTO C TOMOIIBIO
KOMIBIOTEPA CO CIIEUATU3UPOBAHHBIM IIPOTPAMMHBIM 00ecIIeueHIEM;

- IMCbMEHHBIE 3a/laHusl BBINOJIHAIOTCST HAa KOMIBIOTEPE CO CHELHMATM3HPOBAHHBIM
MIPOrPAMMHEIM 00eCTIeUeHUEM;

- DK3aMeH M 3a4€T MPOBOJATCS B YCTHOM (hOpMe MITH BBITIOIHSIOTCS B MUCbMEHHOHN opMe Ha
KOMIIBIOTEpE.

[Tpu HEOOXOIMMOCTH IPEAYCMATPUBAETCS YBEIIMUCHHUE BPEMEHH JIJIsl TOJITOTOBKH OTBETA.
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[Ipouenypa mpoBeneHUs MOPOMEKYTOUHOM aTTecTalMd U1 OOy4arommxcs

YCTAQHABJIMBAETCS C Y4€TOM MX HHAMBUIYAIbHBIX MCUXO(PHU3UYECKUX OCOOCHHOCTEH.
[TpomexyTouHas aTTeCTalusl MOXKET MPOBOIUTHCS B HECKOJIBKO JTAIOB.

[Tpu mpoBeneHNM MPOLEAYPHl OLIEHUBAHUS PE3YJAbTAaTOB OOYyUEHHS MpeaycMaTphUBaeTCs
UCTOJb30BAHUE TEXHUYECKHX CPEJICTB, HEOOXOAMMBIX B CBSI3U C HHAWBUIYAIbHBIMH
0COOEHHOCTSAMH 00yJaroIuXCcsa. DTH CPEACTBA MOTYT OBITh MTPEIOCTABICHBl YHUBEPCUTETOM, WITH
MOTYT MCIIOJIb30BATHCSI COOCTBEHHBIE TEXHUYECKHE CPEJICTBA.

[IpoBeneHne mpoueaypbl OLEHUBAHHWS  pe3yJIbTaTOB OOY4EHHUS JOMYCKaeTcs ¢
UCIOJIb30BAHNEM TUCTAHIMOHHBIX 00pa30BaTEIbHbBIX TEXHOJIOT HA.

ObecnieunBaercs 10CTyNn K MH)OPMAIMOHHBIM M OuOIMorpadguyeckuM pecypcaMm B CETH
WuTepHer mis Kaxjaoro oOydaromierocs B (opmax, aZanTHPOBAHHBIX K OTPAHUYEHUSM HUX
3JI0POBBSI U BOCIIPHUSTHUS HH(POPMAITUH:

® IS CIETbIX U CIA00BUIAIINX:

- B IeYaTHON (opMe yBEITMUYCHHBIM HIPUPTOM;
- B (hopMe 37eKTPOHHOTO JOKyMEHTA;

- B hopme ayamodaiina.

® IS TIIyXUX U CIAOOCIBIIIAIINX:

- B Ie4aTHOH (opme;

- B (hopMe 37eKTPOHHOTO JOKyMEHTA.

e s 00Y4JaAIOUINXCS ¢ HAPYIICHUSMHU OMIOPHO-ABUTaTEIbHOTO arapara:
- B Ie4aTHO# (opme;

- B (hopMe 37eKTPOHHOTO JOKYMEHTA;

- B hopme ayamodaiina.

Y4eOHbIe ayIUTOPUN JUTSI BCEX BUJOB KOHTAKTHOW M CAMOCTOSTENBHON PabOThI, HaAydHAs
OubIMoTeKa W MHbIE MOMEUICHUs A OOyueHHUsS OCHAIEHBI CIEHUANbHBIM O00OpYIOBAaHUEM H
y4eOHBIMH MECTaMU C TEXHUYECKUMHU CPEACTBAMU O0yUEHUS:

® IS CIETbIX U CIAa00BUIIINX:

- YCTPOICTBOM JIs1 CKaHUpOBaHUA U uTeHus ¢ kamepoil SARA CE;

- nucrneeM bpaiins PAC Mate 20;

- mpunTepoM bpaiinsg EmBraille ViewPlus;

® IS TIIyXUX U CIAaOOCIBIIIAIINX:

- aBTOMATU3UPOBAHHBIM pabOYMM MECTOM /Ui JIIOJEH C HapylleHHeM Cciyxa u
¢1a00CIIBIIIAIINX;

- aKyCTUYECKUN YCUIIUTENb U KOJIOHKH;

e s 00Y4YaAIOUINXCS ¢ HAPYIICHUSMHU OMOPHO-ABUraTeIbHOIO armapara:
- IEPEBMKHBIMHU, PETYIUPYEMbIMH dproHoMudeckumu nmapramu CH-1;
- KOMIIBIOTEPHON TEXHUKOH CO CHEIHMATIBLHBIM IPOTPAMMHBIM 00ECIICYEHHEM.

9 MeToanueckne MaTepUAJIbI

9.1 IlnaHbl NPAKTHYECKUX U CEMUHAPCKUX 3aHATHIA.

CeMuHapckue 3aHATHs IPEeIHA3HAYEHbl Ul U3yYEHUs U aHaln3a HOPMATUBHBIX JOKYMEHTOB,
M3yUYEHHs] HAyYHOH TEPMHHOJIOTUH, CTPYKTYpPhl CTAaHAAPTOB, UX PAa3HOBUIAHOCTEU. BBIOOp Tem
00yCIIOBIIEH HEOOXOAMMOCTBIO M3y4YEeHUsI HanOoJiee CIOKHBIM TEOPETUUECKUXIT MpodeM Kypca
(popmupoBaHUsl apXMBOBEIUECKAONH TEPMHUHOJIOTHUN), HMCTOYHMKOBOM 0a3bl CaHIapTH3AINH
(HOPMaTUBHX JOKYMEHTOB, COOCTBEHHO CTAaHIApTOB M METOJMYECKHUX YKa3aHUN Ha MpHUMepe
npobseMbl 00ecTieYeHnsI COXPAaHHOCTH ) M CHeNU(UKHA XpaHEHUS JTOKYMEHTOB Ha PazIHMYHBIX
HOCUTEJNIAX, PA3JIMYHBIX CUCTEM JOKYMEHTALIVH.
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CemuHapcKue 3aHATHS IPOXOIAT B (hOpMe AUCKYCCUU TIO 3aJaHHBIM IIJIAHOM BOIIPOCaM, a TaKXkKe
MPAKTUYECKUX 3aHATUH MO pa3pabOTKe JOKAIbHBIX HOPMAaTHUBHBIX aKTOB Ha OCHOBE Pa3IMYHbBIX
BHUJIOB CTaHJIapPTOB.

Tema 1. Ynugpukayus apxueosedueckux mepmunos
Ienp 3aHATHA: U3yYEHUE UCTOPUM CTAHJAPTU3ALUN APXUBOBENUECKOW TEPMUHOJIOTUH.
Bormpock! k 00Cy X IeHHUIO.

1. OBOJIOLMS NOHATUH «JOKYMEHT», «apXUBHBII TOKYMEHT» B 3aKOHOJIATEJIbHBIX aKTax U
CTaHJapTax.

2. OBOJIIOLMS OHATUH «apXUB» B CTAHAAPTAX U METOAUUYECKUX JOKYMEHTAX.

3. DBoTIONNS TOHATUS «apXUBHBINA (POH B POCCHIICKOM apXUBOBEICHHH. .

4. TepMuHbI, pernaMeHTHPYIOIINE OCHOBHBIE apXUBHBIE TEXHOJOTHH ((PYHKIIMH apUBOB), UX
cocTaB u pa3Butue B 1970-80- e roasl.

S. N3menenne apxuBHO# TepMuHonoruu B XXI Beke, pakTopbl ¥ TEHACHIINH.

KoHTposbpHBIE BOIPOCHI:

1. Kakue TpagMIMOHHO MHOIO3HauHblE TEPMHUHBI  CYLIECTBYIOT B  POCCHUIICKOM
apxuBoBeaeHn? Kak MEHsI0Ch UX 3HaUeHue?

2. KakoBo BiusHME MEXAYHApOAHOW apXUBHOM TEPMHUHOJIOTMU Ha apXUBOBEAUYECKOE
TEpPMUHOBEJICHHUE B HAllleH cTpaHe?

3. KakoBo BiMsHME HAyYHO-TEXHUUYECKOTO IPOTPECCa HA APXUBHYIO TEPMHUHOJIOTHIO?

4. KakoBo  BiMsHME W3MEHEHMs]  apXUBHOIO  3aKOHOJATENILCTBA HA  ApXUBHYIO
TEPMUHOJIOTUIO?

Crnncox MCTOYHHMKOB U JINTEPATYPBI:

1.1. ICTOYHUKH OCHOBHEIE:

1. I'OCT P 51141-98. [lenonpoun3BoACTBO U apXUBHOE J1€n10. TepMuHsl U onpenenenus. M.:
I'occranmapt Poceun, 1998. 7 c.
2. I'OCT P 7.0.8-2013 Cucrema cranmaptoB Mo wuHpopMamuu, OUOIMOTEYHOMY U

U3aTeabCcKoMy aeny. Jlemonmpous3BoACTBO M apXuWBHOE 1eno. TepMHHBI M ONpeAeTeHUs. —
YTBepxaeH npukazoM Poccrannapra ot 17.10.2013 Ne 1185, BBenen B aeiictBue ¢ 1 mapra 2014
r. — M.: Crangaptuadopm, 2014. — 16 c.

3. TocymapcTBeHHass cucTeMa JOKYMEHTAIlMOHHOTO oOecreyeHus yrpasieHus. OCHOBHBIC
noJsioxkeHust. O01ue TpeboBaHMs K JOKYyMEHTaM M cIyk0aM JOKYMEHTAI[HOHHOTO 00ecreueHHs.
M., 1991. 76 c.

4. OcHoBHBIE TpaBuia paboThl apxuBoB opranuzanmii / Pocapxus. BHUUJAZ. M., 2002.
Paspgensr 1.1.,1.2.,2.1., 3.1., 4.1, 5.1.

1.2. ICTOYHUKHU AONOJIHUTEIIBHBIE!

1.TOCT 16487-70. «/lenonpon3BoACTBO U apXUBHOE /1€710. 2. TepMHUHBI U OTIPEAETEHUS».

2. TOCT 6.10.2-83 «YC/. Tepmunsl u onpeneneuus». M.: U3narenscTBo ctannapros, 1983;
3/ TOCT 16487-83 «/lenonpou3BOACTBO M apXWBHOE Jeno. TepMHHBI U ompenencHus». M.:
W3parenscTBO crannapToB, 1983.

4. TOCT 7.69-95 (MCO 5127-11-83) CUBU/I. AyanoBusyaibHble TOKyMEHTbl. OCHOBHBIE
TEpMUHBI U onpenenenus. M., 1995

2.1 JIuteparypa OCHOBHasI:

1. VYnpasnenue nokymentamu. Tepmunsl u onpenenenus. M.:BHUNIA/, 2014.

2.2. JInuTeparypa 1ONOIHUTENIbHAS:

1. CrnoBapb COBPEMEHHOM apXUBHOH  TEPMHUHOJIOTUHU COLMAIMCTUYECKUX CTpaH. Bem. 1.
M..BHUNJAJL, 1982

2. AHTII0-pycCcKuil crioBapb apxuBHOM TepmuHoiorud. M.:PITY, 1992.
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3. Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London;
Paris, 1988, 2 ¢éd, 1988. P. 212. No 33

4. Byposa E.M. ApxuBHas TepMUHOJIOTHs JUIsI TpodeccuoHaoB U uccienonarenei Poccun
u [onemm// Bectauk PITY.2013. Ne 4.

5. benoyc E.C. CrpykrypHble OCOOEHHOCTH MOHSATHIHHO-TEPMUHOJIOTHUYECKOTO armapara
npeaMeTHOH 06aacTu ynpasieHus qokymenramueit//Tam xxe. 2014. Ne 2.

6. Xan-ITupa A.D. ApxuBOoBeI4eCKOE€ TEPMHUHOBEACHHUE. YUeOHOEe MOCcoOUe Ol CIEKypCy.
M., 1990.

7. Onesckas B.B. Omneckas M.M. K Bompocy O CTaHOBJIEHMH apXMBOBEIYECKOTO

TEPMUHOBEJICHUS] M TOATOTOBKE IMEPBBIX MHOTOS3BIYHBIX croBapeit//Bectauk I[ICTTY. III
®dumnonorus. 2008. Beim. 3(13). C. 85-104.
Jlapuna // OteuectBennsie apxuBbl. — 2002. — Ne 3. —C. 14.

3. [lepeuens pecypcoB HHPOPMAITMOHHO-TEIEKOMMYHUKAIMOHHOM ceTn «THTepHET».

1. Apxubl Poccun. [OtpacneBoii mopran "ApxuBbl Poccun" HaxoauTcss moJ HaTpoHATOM
®depnepanbHoro apxupHoro arenrcra (Pocapxusa)l; [DneKkTpoHHBIN pecypc] — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JOCTYTIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGoaHBIN. — 3ari. ¢ skpaHa.

2.1leHTp KOMIIETEHIIMH 110 BOTIPOCAM JIOKYMEHTAIMOHHOTO o0ecrie-

YEHMsI YIPABIEHUS U apXUBHOTO JieNa; [ DIEKTPOHHBIN pecype] —

OnexTpoH. gaH. — M., [2013]. — Pexwum nocryma: www.edou.ru,

cBOOOTHBIN. — 3ari. ¢ 3KpaHa.

3.OdpunmanbHbIi caliT PocTexperynupoBanust [D1eKTpOHHbIN

pecypc]. — Pexum goctyna: www.gost.ru, CBOOOIHBIN. — 3ari. ¢

JKpaHa.

4. MarepralbHO-TEXHUYECKOE 00€CIIeYeHHE JUCIUTUTUHBL

Y4eOHBI KOMIBIOTEpHBIM Kiacc (cMm. m. 8. MarepuaibHO- TEXHUYECKOE O00eCledeHHe
mucuuiunHeL ) [lporpamMmmHoe obecrieueHue:

[Tporpammuoe obecrieyeHue :

Internet Explorer unu npyroii 6paysep

Tema 2. HopmamugHvle yci06ua XpaHeHUs apXUGHbIX OOKYMEHMO8 HA MPAOULUOHHbIX
HoOCumensx.

Lenb 3aHATHS: U3yYEHUE CUCTEMBI CTaHIPATOB, PErJaMEHTUPYIOIIUX YCIOBHS U TPEOOBAHUS K
00eCTeYeHNI0 COXPAaHHOCTH apXUBHBIX IOKYMEHTOB.

Bomnpocs! st o0cyxieHus:

1. Buasl ©M pa3HOBUAHOCTM  HOPMATMBHBIX UM METOJMYECKHX  JIOKYMEHTOB,
YCTAQHABJIMBAIOUINX TPEOOBAHMIO K XPAaHEHHIO JOKYMEHTOB HA TPAaTUIMOHHBIX HOCHUTEISX,
UCTOPHS UX (HOPMUPOBAHHUSL.

2. OCHOBHBIE TpeGOBaHI/IH CTaHAApTOB K 3JaHUKO W TMOMCIICHUIO XpaHWIIMII, HX
000pyI0BaHUIO.

3. OcHoBHBIE TPEOOBaHMS CTAHJAPTOB K PEKUMAM XpaHEHHS apXHUBHBIX JOKYMEHTOB.

4. OcHoBbIHE TPeOOBAHUS CTAHIPATOB K MOPSIKY ydeTa, KOHTPOJS HAJUYUSA U COCTOSHUS
APXHUBHBIX 10-

KyMEHTOB.

5. 3amauu v MOPSI0K KOHCEPBAIMU JOKYMEHTOB.

KoHTposbHbBIE BOIIPOCHI:
1) KakoBbl o01mirie TpeGoBaHMsI HOPMATUBHBIX JTOKYMEHTOB M CTaHIPATOB K YCIOBHSM
XpaHEHUS JOKYMEHTOB Ha TPAJULIMOHHBIX HOCTENAX?


http://www.rusarchives.ru/guide/fed_gd.shtmlwww
http://www.edou.ru/
http://www.gost.ru/
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2) Kakue pnononHuTenbHble TpeOOBaHMS K YCIOBHSAM XpaHEHUS JIOKYMEHTOB Ha
TPaZMLIHOHHBIX HOCTENIAX COJAEPKAT HALIMOHAJIBHBIE U OTPACIIEBbIE CTAHAAPTHI?

3) Kakue noxyMeHTsl GUKCHPYIOT TpeOOBAHUS K PEKUMaM apXHUBHOTO XpaHEHUs ?

4) Kakue noxkyMeHThl pUKCUPYIOT TpeOOBaHUS K KOHCEPBAIIMU HOCHTEIEH ?

CHuCcOK UCTOYHUKOB U JIUTEPATYPHI.

1.1 IcTOYHMKYN OCHOBHBIE:

1. OcHoBHBIE paBuIIa paboTH apxuBOB opranu3anuii / Pocapxus. BHUNJIA/. M., 2002.

2. [IpaBuna opraHu3aluy XpaHEeHU KOMIUIEKTOBAHUS, YU€Ta U UCTIOIb30BAHUS IOKYyMEHTOB
AD PD u npyrux apXuBHBIX JOKYMEHTOB B TOCYAapPCTBEHHBIX M MYHHIIMIIAIBHBIX apXHUBaXx,
My3esx, oubanorekax, opranuzanusax PAH. M., 2007. 100 c.

3. OCT 55.6-85. JlokymeHThl Ha OyMaxHBIX HocHTeNsX. llpaBuia rocymapcTBEHHOTO
xpaHeHus. TexHuueckue TpeOOBaHUS.

4. I'OCT 7.50-2002 MexrocynapctBenHbli crangapt. CUBM/I. KoHcepBauus TOKyMEHTOB.
O6mue TpedoBanus. [lpunsatT MexrocynapcTBeHHbIM COBETOM I10 CTaHIaPTU3ALUHU, METPOJIOTHH
u cepruduxanun (mpotokon Ne 2 or 5 wmapra 2002 r. BBemen B gelicTBue
01.01.2003.M.:Crannaptuadopm, 2003.

1.2.icTOYHMKY IOTIOJIHUTEIIBHBIE!

I'OCT 7.50-84. XpaneHue A0KyMEHTOB B (oHmax OMOIMOTEK M OpraHoB Hay4dyHO-
TexHuueckoi nudopmaruu. O6ume Tpedoanus.M, 1984.
I'OCT 12.1.004-91. CCBT. Iloxapnas 6e3omacHoctb. O6mue TpedboBanus. C 01.07. 1991. M:
l'occeranpapr, 1991.
HNCO 14416:2003 «Mudopmanus u JHokyMmMeHTanus. TpeOGoBaHMS K MEpEIUIeTy KHUKHBIX,
NEPUOINYECKUX, CEPUMHBIX M3JAaHUNA U JPYTruX OyMaKHBIX JOKYMEHTOB JUIS MCIIOJIb30BaHHS B
apxuBax v OMOIMOTEKaX. MeTOoIbl U MaTepUaIbI».
NCO 11799:2003 MexayHapoausiii ctannapt. Mapopmanus u nokymenranus. TpeboBaHus k
XpPaHEHUIO apXUBHBIX U OMOMMOTEeYHbIX MaTepuanoB. / Komnanus «TexHopmaTtuy, mepeBo] Ha
pycckuit a3eik, 2005; [Tepoe uza. 15.09. 2003. M., 2005.
I'OCT 7.50-90. CUBU . KoncepBauus fokymeHToB. Ob111e TpeOOBaHUSL.

2.1.  JlurepaTypa OCHOBHasl.

ApxuBoBesieHHE (Teopus U METOIMKA): yueOHuk ais By30B / E.M. byposa, E.B. Anekceesa, JL.II.
AdanaceeBa; nox pea. E.M. Byposoii; Poc. roc. rymanut. yu-1. — M.: U3n. nom MOU,

2012. C.222-233.

2.2.JInTeparypa 1ONOIHUTENbHAS

[TpuBanos B.®. ObecnieueHre COXpaHHOCTH apXUBHBIX JJOKYMEHTOB Ha OyMa)kKHOI OCHOBE:
Metonudeckoe nmocobue / Pocapxus. BHUNIAJI.—M., 2005.— 112 c.

[TpuBanos B.®. CoBpeMeHHbIE TPUHTEPHBIEC U PYKOTIMCHBIE TEKCTHI JOKYMEHTOB KaK 0OBEKTHI
apxXuBHOTO XpaHeHus: HayuHo-meToquueckoe no-

cobue / Pocapxus. BHUNJIAJl. — M., 2007. — 72 c.

3. [lepeuens pecypcoB HHPOPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOH ceTH «IHTepHeT.

1. Apxusbl Poccun. [OtpacneBoii mopran "ApxuBbel Poccun" HaxoauTcss moJ maTpoHaToM
®depnepanpHOoro apxuHoro arenrcra (Pocapxusa)l; [DneKkTpoHHBIN pecypc] — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JOCTYTIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGoaHBINH. — 3ari. ¢ skpaHa.

2. NadpopmanmoHHO-CIIpaBOYHAsl CUCTEMa apXUBHOM oTpaciu. http://termika.ru/issao

5.MatepuaabHO-TEXHUYECKOE 00ECTICYeHUE TUCITUTIINHEIL.
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VYueOHbII KOMIBIOTEpHBIH Kiacc (cM. m. 8. MarepuanbHO- TEXHHYECKOe obecreueHue
muctuiunHeL ) [lporpamMmmHoe obecrieueHue:

[Tporpammuoe obecrieyeHue :

Internet Explorer unu npyroit 6paysep.

Metoanyeckue pa3pabOTKi M HHCTPYKIIUH PETHOHABHBIX aQPXUBOB 110 00ECTIEYCHUSI COXPAHOCTH
1 KOHCCPBAIIMUAOKYMCHTOB HAa TPpaAUITUOHHBIX HOCUTCIIAX.

Tema 3. Paszpabomka pekomenOayuii N0 RACROPMUAUUY XPAHUTUW, APXUEOE OPCAHUZAYUIL U
20Cy0apCcmeeHHbIX apXug08 Ha 0CHOGE OCliCH EYIOUUX CIAHOAPMOE

Llenp 3aHATHA: OCBOCHHE HaBBIKa HCIOJIB30BAaHUS MEXKIYHAPOJIHBIX, HALUMOHAIBHBIX H
OTpacieBBIX CTAaHAAPTOB JUIA pa3pabOTKHU JIOKAJbHBIX HOPMATHUBHBIX aKTOB IO OOECIIEYEHUIO
COXPAaHHOCTH apXUBHBIX TOKYMEHTOB B OpraHU3aIUH.

Bomnpocs! st o0CyxieHus:

1. HopmaTuBHbIE TpeOOBaHUS K YCIOBUSAM XpaHEHHs JOKYMEHTOB B

apXuBaxX OpPraHU3aLUM.

2. HopmaTuBHbIE TpeOOBaHUS K YCIOBUSAM XpaHEHUS B TOCYAAp-

CTBEHHBIX 1 MyHULIMIIAJIbHBIX apXUBaX.

3. CocTaB 1 NOPAOK YTBEPKIECHUS NAacOpTa XpaHUIHUILA.

4. CranyapTu3zanus U perjiaMeHalus co31aHus CTpaxoBoro (oHma.

S. HopmaTtusHbIE yCIIOBUS XpaHEHUs CTPAXOBBIX KOIMM apXUBHBIX JOKYMEHTOB.

ITo nToram o6CykaeHUs BBITIOJIHETCS MPAKTUYECKOE 3aJaHUE TIO0 COCTABJICHUIO METOIMYECKIX
PEKOMEHALUH TSl TOATOTOBKH apXUBOXPAHWIMIIA OPraHU3aLUH K TaCHOPHU3AIUH.
KoHTposbHbBIE BOIIPOCHI:

1) KakoBbl o0mirie TpeGoBaHMsI HOPMATUBHBIX JTOKYMEHTOB M CTaHJIPATOB K YCIOBHSIM
XpaHEHUs JOKYMEHTOBHA OYMa)KHBIX HOCUTEJISIX B TOCYAAp-

CTBEHHBIX 1 MYHHUIIMITAJIbHBIX apXHUBax?

2) Kakune noxyMmeHTsl PUKCHPYIOT TpeOOBAHUS K CO3IaHUIO H XPAaHEHU CTPaxoBoro ¢pouma?

CrHuCcOK HCTOYHUKOB U JIUTEPATYPHI.

1.1 cTOYHMKYN OCHOBHBIE:

1. OcHoBHBIE paBuIIa paboTH apxuBOB opranu3anuii / Pocapxus. BHUNJIA/. M., 2002.

2. [IpaBuna opraHu3anny XpaHEeHUsI KOMIUIEKTOBaHMS, y4eTa H UCIOJIb30BaHUS JOKYMEHTOB
AD® PD u npyrux apXuBHBIX JOKYMEHTOB B TOCYAApPCTBEHHBIX M MYHHIIMIIAIbHBIX apXHBaXx,
My3esx, oubamorekax, opranuzanusax PAH. M., 2007. 100 c.

3. OCT 55.6-85. JlokymeHThl Ha OyMaxHBIX HocHTeNsX. llpaBuia rocymapcTBEHHOTO
xpaHeHus. TexHuueckue TpeOOBaHUS.

4, TOCT 17914-72. OGn0XKH J1eN AJIUTEIbHBIX CPOKOB XpaHeHHs. TexHUdeckue yciaoBus. M.,
1984.

5. I'OCT P 33.3.02-2008 Enunblit poccuiickuii ctpaxoBoit pona nokymeHtanuu. CTpaxoBbie
KOIUM JIOKYMEHTALIUH, SBJSIOIIEHCS HAIlMOHAJIBHBIM HAYYHBIM, KYIbTYPHBIM U HCTOPUYECKUM
HacneaueM. OOuire TpeOOBaHUS K YCIOBHSIM XpaHEHHs. YTBEpXAeH mpukazoM DenepanibHOTO
areHTCTBA M0 TEXHUYECKOMY PEr'yJIMPOBaHUIO U MeTpoJioruu oT 15 nekabps 2008 r. Ne 407-cr, ,
BBejieH B feiictBue ¢ 1 suBaps 2010 r. — M.: Crangaptundopm, 2009.

6. I'OCT P 33.505-2003 Enunblii poccuiickuii cTpaxoBoi (GoHA nokyMmeHTaruu. [lopsmok
CO3/IaHUsl CTPaxoBOro (oHAA JOKYMEHTALMW, SBISIONICHCS HALMOHAJIBHBIM HAYYHBIM,
KYJIBTYPHBIM U UCTOPUYECKUM HacliequeM Y TBEpXkAeH npuka3oM Poccrapganra Ne 255-ct ot 29
utonst 2003 1, , BBeneH B neiictBue ¢ 1 saBaps 2004 r. — M.: Crannaptundopm, 2004.

1.2.icTOYHUKY IOTIOJIHUTEIIBHBIE:
1. I1116-0145-1986. IlpaBuna rocylapCTBEHHOI'O XpPAaHEHUS OPUTMHAIOB M CTPAXOBBIX
konuil. Texunueckue TpeboBanus. M., 1987.
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2.1.  JlurepaTypa OCHOBHasl.

ApxuBoBenieHHe (Teopusi U MeToIMKa): yueOHuK s By30B / E.M. Bypoga, E.B. Anekceesa, JLII.
AdanacbeBa; oz

pen. E.M. Byposoii; Poc. roc. rymanut. yu-t. — M.: U3a. nom MOU, 2012. C.222-233.

2.2.JInTeparypa 1ONOIHUTENbHAS

[TpuBanoB B.®. OOGecneyeHne COXpaHHOCTH APXUBHBIX JOKYMEHTOB Ha OyMa)KHOW OCHOBE:
Metonudeckoe mocobue / Pocapxus. BHUNJIAJL.—M., 2005.— 112 c.

[TpuBanos B.®. CoBpeMeHHbIE MPUHTEPHBIE U PYKOIUCHBIE TEKCTHI JOKYMEHTOB KaK OOBEKTHI
apxuBHOTO XpaHeHus: Hayuno-meroaudeckoe nocobue / Pocapxus. BHUNJIA. — M., 2007. —
72 c.

3. [lepeuens pecypcoB HHPOPMAITHOHHO-TEIEKOMMYHUKAIMOHHOM ceTn «THTepHET».

1. Apxubl Poccun. [OtpacneBoii mopran "ApxuBbl Poccun" HaxoIuTcss moJ HaTpoHATOM
®epnepanpHoro apxuHoro arenrcra (Pocapxusa)l; [DneKkTpoHHBIN pecypc] — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JOCTYTIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGoaHBIN. — 3ari. ¢ skpaHa.

2. NadopmanimoHHO-CIIpaBOYHAsl CHCTeMa apXUBHOM oTpaciu. http://termika.ru/issao

4. MarepralbHO-TEXHHUECKOE 00€CIICYCHHE UCITUTUINHBL

Y4eOHBI KOMIBIOTEpHBIM Kiacc (cMm. m. 8. MarepuanibHO- TEXHHUYECKOE O0O0ecredeHHe
muciuiuinHeL ) [lporpamMmmHoe obecrieueHue:

[Tporpammuoe obecrieyeHue :

Internet Explorer unu npyroit 6paysep.

Metoanyeckue pa3pabOTKU M HHCTPYKIIUH PETHOHATBHBIX aAPXUBOB 110 00ECTIEYCHUSI COXPAHOCTH
1 KOHCCpBAIlMU JOKYMCHTOB Ha TPAAUIIUOHHBIX HOCUTCIIAX.

Tema 4. Ycnogus xpanenusa ayouosu3yanbHuix 00KYMEHN 06 6 OP2AHUIAUUL

Llenp 3aHATHSA: M3yYEHUE CHCTEMbl HOPMATHBHBIX JOKYMEHTOB, CTAHJAPTOB M METOJIUYECKUX
OCOOUH, PErIaMEeHTUPYIOIIUX YCIOBUS XpaHEHHS ayANOBU3YaIbHBIX JOKYyMEHTOB, 3HAKOMCTBO
C MpaBWJIaMHu pabOThI apXUBOB C KHHO(POTO(POHO JOKyMEHTAMHU.

Bomnpocs! k 06cyx1eHHIO:

1. Buibl v pa3HOBUIHOCTH HOPMAaTUBHBIX U METOIMUECKHUX JIOKYMEHTOB, YCTaHABIMBAIOLIHX
TpeOOBaHMS K XPaHCHHUIO ay/IMOBH3YaJIbHBIX IOKYMEHTOB, UCTOPHS UX (POPMUPOBAHUSI.

2. TpeboBanus k 00ECICYCHUIO COXPAHHOCTH ayAMOBU3YaIbHBIX JOKYMEHTOB HAa MAarHUTHBIX
HOCHUTEJISIX.

3. TpeOoBanusi Kk 0OECIIEUEHHIO COXPAaHHOCTH JOKYMEHTOB Ha IUIEHOYHBIX
HOCHUTEJISIX.

4. TpeOoBanust K  00ECHEUEHUIO  COPAHHOCTH  JOKYMEHTOB  CTPaxoBOro  QoHzaa
ay/IMOBU3YaJIbHBIX JJOKYMEHTOB.

5. ITo mucToram OOCYXIEHHSI COCTaBISETCS SKCIIEPTHOTO 3aKIIIOYCHHS MO pe3yiabTaTaM

o0cIieZIoBaHus YCIOBHM XpaHEHUS ayMOBU3YaIbHBIX TOKYMEHTOB B OpTraHU3aIHH.
KoHTposbpHBIE BOIPOCHI:

1. KakoBbl o01mirie TpeGoBaHMsI HOPMATUBHBIX JTOKYMEHTOB M CTaHJIIPATOB K YCIOBHSIM
XpaHEHUs ayJHOBU3YaJIbHBIX JOKYMEHTOB JOKYMEHTOB Ha Pa3IMUHBIX BUJIaX HOCTEIJICH?

2. Kakue pononHuTenbHble TpeOOBaHHMS K YCIOBHSM XpaHEHHS ayAHOBU3YaIbHBIX
JOKYMEHTOB COJI€PKaT CTaHAAPTHI?

3. Kakue moxkymMeHTBl (UKCHPYIOT TpeOOBaHUS K pEeKHUMaM AapXUBHOTO XpaHEHUs
ayJIMOBU3YaJIbHBIX TOKYMEHTOB ?

4. Kakue pmokymeHTbl (UKCHUpYIOT TpeOOBaHUS K XpaHEHHIO CTpaxoBoro (oHaa

ayIMOBU3yaJIbHBIX JOKYMEHTOB?

Crnrucox MCTOYHHUKOB U JIUTEPATYPBI.
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1.1.  WcTOYHUKU OCHOBHBIE:

1.T'OCT 7.65-92 Cuctema cranaapToB 1o HH(GpOpMaIK, ONOIUOTEUHOMY U H31aTEIbCKOMY JETy.
KunomokyMeHThl, (OTOOKYMEHTBI M JTOKYMEHTHI Ha MuKpodopmax. OOmmue TpeOoBaHHS K
apxuBHOMY xpaHeHuto. [Ipuasatr MexrocynapctBeHHsIM COBETOM 1O CTaHAAPTU3ALMUH,
MeTponoruu u ceprudukanuu (mporokon Ne 2 or 5 mapra 2002 r., mo nepenucke). BBeneH B
nevicteue -01.01.2003. M.:2002.

2. I'OCT 7.68-95. MexrocynapcTBeHHbIN cTanaapT. Cucrema craH-

IapTOB MO MH(pOpMaLKU, ONOITMOTEYHOMY U U3JIATEIbCKOMY Je-

my. ®oHo- U BUACOAOKYMEHTHI. O0IIHe TeXHIYecKne TpeOoBa-

HUS K apXUBHOMY XpaHeHuto. [Ipunsar MexrocynapctBeHHbIM COBETOM MO CTaHAAPTH3ALMU
METPOJIOTUH U cepTUdHKamu, mpotokos Ne7-95, BeeneH B neiicteue C 01.07.96. M, 1996.

3. I'OCT P 33.1.02-2008 EP C®/I. CtpaxoBble KOITUU KUHOJIOKYMEHTOB M (JOTOJOKYMEHTOB.
OOmme TexHuueckue ycinoBus. YTBepxkaeH IIpukazom @enepanbHOTO areHTCTBa IO
TEXHUYECKOMY DPETyIHpOBaHHIO M MeTposioruu oT 15 nexabps 2008 r. Ne 408-ct. Benen B
neiicteue 01.01. 2010. — M.: Cranmaptuadopm, 2008.

4. OcHoBHBIE TpaBuIIa paboTH apxuBOB opranu3anuii / Pocapxus. BHUNJIA/. M., 2002.

5. [IpaBuna opraHu3aluy XpaHEeHUs KOMIUICKTOBAHUS, YU€Ta U UCTIOIb30BAHUS IOKYyMEHTOB
AD PD u npyrux apXuBHBIX JOKYMEHTOB B TOCYAapPCTBEHHBIX M MYHHIIMIIAIbHBIX apXHUBaXx,
My3esx, oubanorekax, opranuzanusx PAH. M., 2007. 100 c.

1.2.  VICTOYHUKH JIOTIOTHUTEIHHBIC

I'OCT. 55.1-84. JlokyM€eHThI Ha IUIEHOYHBIX HOcuTeNsAX. [IpaBuia rocyjapcTBEHHOTO XpaHEHHUS
OPUTMHAJIOB M CTPAXOBbIX KOTIMIA KMHOJIOKYMEHTOB M IOKYMEHTOB CTpaxoBoro ¢onna. Texnuue-
ckue TpeboBanus. YTBepkaeH [Ipukazom ['maBapxuBa CCCP ot 13.07.1984 n 214. BBeneH B
nevicteue ¢ 01.01.1986.

2.1. JIuteparypa OCHOBHas.

1. OcHoBHBIE TMpaBuUiia PabOTHI TOCYAAPCTBEHHBIX apXMBOB C KHMHO(MOTO(POHOIOKYMEHTaMHU /
Coct. B.M. Marunos, A.A. Kobenskosa, E.I1. Tapakanosa. M., 1980.

2. OcHOBHbBIE TpaBWwia pPabOThl ¢ KUHOPOTOPOHOAOKYMEHTAMH M BHACO(POHOIpaMMaMH B
BenoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. KoGenbkoBa, @.A. I'empoBuu, B.A.
Ycrunos. M., 1989.

2.2 Jluteparypa NONOJHUTEIbHAS.

Ky3un A.A, Pomans JI.M. Kunodotoapxussl: Yuedbnoe nocodue. M., 1982.

Marunos B.M. KunonokymeHTsl B KOHTEKCTE ncTopudeckoro 3Hanus. M.: PITY, 2005

3. [lepeuens pecypcoB HHPOPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOH ceTH «HTepHEeT.

1. Apxusbl Poccun. [OtpacneBoii mopran "ApxuBbel Poccun" HaxoauTcss moJ maTpoHaToM
®epnepanpHOoro apxupHoro arenrcra (Pocapxusa)l; [DneKkTpoHHBIN pecypc] — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JOCTYTIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGoaHBIN. — 3ari. ¢ skpaHa.

2. NadpopmanimoHHO-CIIpaBOYHasl CHCTeMa apXUBHOM oTpacnu. http://termika.ru/issao

5. MatepuanbHO-TEeXHHUECKOE 00eCrieueHne TUCIUTLTHHEL.

Y4eOHBI KOMIBIOTEpHBIM Kiacc (cMm. m. 8. MarepuanibHO- TEXHHUYECKOE O00eCledeHHe
mucuuIuinHel.) [IporpammHuoe obecrieueHue:

[Tporpammuoe obecrieyeHue :

Internet Explorer unu npyroii 6paysep.

Metoanyeckue pa3pabOTKi U HHCTPYKIIUH PETHOHATBHBIX aQPXUBOB 110 00ECTIEYEHUsI COXPAHOCTH
1 KOHCEPBALIMH ayTMOBU3YAJIBHBIX JOKYMEHTOB.

Tema 5. Pazpabomxka npeonoxcenuil no op2anu3auyuu 6pemMenno20 u NOCMOAHHO20 XPAHEHUA
2J1eKMPOHHBIX OOKYMEHM 06.
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Lenp 3aHATHS: W3yYEHHE CHCTEMbl HOPMATHUBHBIX JOKYMEHTOB, CTAaHAAPTOB M METOAUYECKUX
MOCOOUH, peraMeHTUPYIOLINX YCIOBUS XPAaHEHHUS IIEKTPOHHBIX JOKYMEHTOB.

Bomnpocs! k 06cyx1eHHIO:

1)Buasl 1 pa3sHOBUIHOCTH HOPMATHUBHBIX U METOAMYECKUX JOKYMEHTOB, YCTAHABIIMBAIOLIMX
TpeOOBaHUS K XPAHEHUIO SJIEKTPOHHBIX JTOKYMEHTOB, HCTOPUS UX (POPMHUPOBAHUSI.

2) HopmartuBHBIE YCIOBUS XpaHEHHUS TJOKYyMEHTOB HA MArHUTHBIX

HOCHUTEJISIX.

3) OpraHuzanus ONEPaTUBHOTO M JOJITOBPEMEHHOTO XpPAaHEHHS HJIEKTPOHHBIX JTOKYMEHTOBB
MEXJIyHApOJAHBIX M HALIMOHAIBHBIX CTaHAAPTAX.

4) TpeGoBaHuUS K CUCTEMaM HJIEKTPOHOTO IOKYMEHTOO00pOTa U hopMaTaM ¢ [EeNIbI0 00eCTIeyeHHs
COXPAHHOCTH 3JIEKTPOHHBIX IOKYMEHTOB.

[To uroram OOCYXIEHMS BBITIOJIHETCS MPAKTHYECKOE 33/JaHUE MO0 COCTAJIICHHIO METOJIUYECKUX
peKOMeHIauui Juis 00ecTedeHnsl ONePaTUBHOTO U JIOJTOBPEMEHHOIO XPaHEHHs AJIEKTPOHHBIX
JOYMEHTOB B OparHU3allyy.

KoHTposbHbBIE BOIIPOCHI:

1. KakoBbl ocHOBHBIE TpeOOBaHMS HOPMATUBHBIX IOKYMEHTOB U CTaHAPATOB K YCIOBUSAM
XpaHEHUS JIEKTPOHHBIX JOKYMEHTOB?

2. Kakue nononHuTtenbHble TpeOOBAHUS K YCIOBUSAM XpAaHEHHS AJIEKTPOHHBIX IOKYMEHTOB
coJiepKaT CTaHAapThI?

3. Kakue cranmaptsl (QUKCHpPYIOT TpeOOBaHUS K pEKUMaM apXUBHOTO XpaHEHMS
JIEKTPOHHBIX IOKYMEHTOB ?

4. Kaknm o0pazom ymocToBepercs ropuandeckas cuia /1 B mporiecce apXuBHOTO XpaHEHUS?

CrHuCcOK HCTOYHUKOB U JIUTEPATYPHI:

1.1.icTOYHMKYN OCHOBHBIE.

1. Ilpukaz MunkomcBsizu Poccun ot 02.09.2011 Ne 221 «O6 yrBepkaeHMHM TpeOOBaHUH K
MH(POPMAIIMOHHBIM CUCTEMaM JJIEKTPOHHOTO JIOKYMEHTO000pOoTa (enepaibHbIX OpraHoB
MCIIOJIHUTEIPHOMN BJIACTH, YIUTHIBAIOIIUX B TOM YHCIIE HEOOXOAUMOCTh 0OPaOOTKH MOCPEICTBOM
JTAHHBIX CUCTEM CIyXeOHOM MH(POPMALIUU OTPaHHYEHHOTO JI0CTYIIa

2. TOCT P 54989-2012. ObecneueHue JOITOBPEMEHHOM COXPAaHHOCTH 3JEKTPOHHBIX
JOKYMEHTOB. YTBepxkaeH IIpukaszom denepanbHOTO arcHTCTBa 1o
TEXHUYECKOMYPETYIUPOBAaHUIO MMeTposioruu oT l7centsops 2012 r. Ne 325-ct. BBenmen B
neiicteue 01.05.2013.M.:Crangaptundopm, 2013.

3. TOCT 28388-89. Cuctembl 00paboTku uHpopmarmu. JJOKyMEHT Ha MarHUTHBIX HOCHUTENSAX
naHHbIX. [TOpsIOK BHIOJIHEHUS U

obpamenus. M., 1989.

4. PJ1 50-524-84 «Ilopsiiox XpaHEHHs] TOKYMEHTOB Ha MAIlIMHHBIX HOCUTEIISX).

5. TOCT 6.10.4-84 «YHu¢umupoBaHHbIE CHCTEMBI NOKyMeHTaluu. llpumanue 10puIudecKoi
CHJIBI JIOKyMEHTaM Ha MAIIMHHOM HOCHTENIE W MAaIIMHOTpaMMeE, CO3/1aBaéMbIM CpEJICTBAMH
BBIUHCIIUTEIBHON TEXHUKI.

4.2.  VCTOYHMKH JONOIHUTEIIBHBIE.

1. UCO 30301:2011 «Mudopmamus u moxkymeHtanus. CHCTEMBl YIpaBJICHUS TOKYMEHTaMHU.
TpeboBanus» »// Opunmansusiii cadt ISO. www. http. ISO.com

2. ISO 16175 «Information and documentation. Principles and functional requirements for records
in electronic office environments» (MCO 16175 «udopmarius u qokymeHTanus. [IpuHIuIG 1
¢byHKIMOHATBHBIE TPEOOBAHMS K IOKyMEHTaM B 3JIEKTPOHHOM 0uCcHO cpeney// OduumanbHblii
caiit ISO. www. http. ISO.com (mata o6pamenus 01.05.2012)

3. PexoMeHJalMy 1o KOMIUIEKTOBAHUIO, YUETY M OPTaHU3aLUU XPAHEHUS SJIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB B apxuBax opranuzanuii. M.: BHUMJIA/L, 2013//Ony6nukoBaHo Ha caiiTe « ApXHUBBI
Poccum». http://www.rusarchives.ru/methodics/index.shtml.
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4. PexomeHAaluMM IO KOMIUIEKTOBAHHUIO, YYETY M OPraHU3allUUd XPAHEHUS JJIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M MYHMIMNAIbHbIX apxuBax M.:. BHUMNIA/I,

2013//OmybnukoBaHo Ha caiire «ApPXUBBI Poccuny».
http://www.rusarchives.ru/methodics/index.shtml).
5. ApXuBOBeTYECKME U JIOKYMEHTOBEIUECKHE (DYHKIIMOHAIbHBIE TpeOOBaHUSA K

MH(POPMAIIMOHHBIM CUCTEMaM, 00eCIIEUMBAIOIIUM 3JIEKTPOHHBIH JOKYMEHTOOOOPOT B MpoLecce
BHYTPEHHEH NeATeNbHOCTH (ellepalbHbIX OPraHoB MCHOJHUTENbHOM Biactu. Otyer mo HUP.
M..BHUNJA/L, 2013. //Ony6muKoBaHO Ha caiite «ApXUBBI Poccun».
http://www.rusarchives.ru/methodics/index.shtml).
6. CpaBHUTENBHBIM aHamU3 (GopMaToB (aiIOB 3JIEKTPOHHBIX JTOKYMEHTOB MOCTOSIHHOTO
(monroBpemenHoro) xpaneHus». Otuer om HUP. M.:PITVY, 2013 //OnybnukoBaHo Ha caiTe
«Apxussl Poccuny». http://www.rusarchives.ru/methodics/index.shtml).
7. @OyHKUMOHAIBHBIE TpeOOBaHUSA K HH(MOPMAIMOHHBIM CHUCTEMaM apXHBOB HIIEKTPOHHBIX
IOKyMeHTOB opranuzammii. M:Pocapxus, BHUMJIAJL. 2014 //OnybnukoBaHo Ha caiTe
®enepanbHOro apxuBHOTro areHTcTna http://archives.ru/documents/methodics.shtml

3.Ilepeuens pecypcoB HH(DOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «IHTepHEeT».
1. Apxusbl Poccun. [OtpacneBoii mopran "ApxuBbel Poccun" HaxoauTcs moJ maTpoHaToM
®epnepanpHoro apxuHoro arenrcra (Pocapxusa)l; [DneKkTpoHHBIN pecypc] — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JOCTYTIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGoaHBIN. — 3ari. ¢ skpaHa.
2. NadpopmanimoHHO-CIIpaBOYHAsl CHCTeMa apXUBHOM oTpaciu. http://termika.ru/issao

4. MarepralbHO-TEXHHUECKOE 00€CIIeYeHHE UCITUTUINHBL

Y4eOHBI KOMIBIOTEpHBIM Kiacc (cMm. m. 8. MarepuanibHO- TEXHHUYECKOE O00ecledeHHe
mucuuiunHeL ) [lporpamMmmHoe obecrieueHue:

[Tporpammuoe obecrieyeHue :

Internet Explorer unmu npyroii Gpaysep.

Tema 6. Cmanoapmu3zayus XpaneHus HAyYHO-MEXHUUECKUX 0OKYMEHM08.

Ilenb 3aHATHA: W3YYEHHUE CUCTEMBl HOPMATHBHBIX JOKYMEHTOB, CTaHJApPTOB U METOJNYECKUX
nocobui, peraameHTupyommx ycioBus xpanenus HTJI, 3HakoMcTBO ¢ mpaBuiamu paOOThI
rOCYJApCTBEHHBIX aPXUBOB U OPraHU3aALUN C HAyYHO-TEXHUYECKOU TOKYMEHTALUEH.

Bomnpocs! st o0cyx1eHus:

1. Buiel 1 pa3HOBUIHOCTH HOPMATHUBHBIX U METOAUUECKUX TOKYMEHTOB, YCTaHABIMBAIOIINX
TpeOOBaHUA K XPAHEHUIO HAYYHO-TEXHUYECKUX TOKYMEHTOB, HCTOPUS UX (OPMHUPOBAHUSI.

2. KakoBsl ~TpeGoBaHMS  CTaHZAPTOB K  YCJIOBUSM  XPaHEHHS  KOHCTPYKTOPCKOM
JOKyMEHTaluuu?

3. KakoBsl ~ TpeOoBaHMSI CTaHZAPTOB K  YCJIOBUSAM  XpPaHEHHS  TEXHOJIOTHUECKOMH
JOKyMEHTaluuu?

4. KakoBsl TpeOoBaHMS  CTaHAAPTOB K  YCIOBHAM  XpaHEHHUS  IPOCKTHOM
JOKyMEHTauuu?

KoHTpobHbIE BOIIPOCHI:

1. KaxkoBbI OCHOBHBIE BUIbl M PA3HOBUAHOCTH HAYYHO-TEXHUUECKON JOKYMEHTAIN?

2. KakoBbl oOmre ¢yHKIMM axuBa opranuzauuu U ciayxO6sl HTJl 1 B yem crneumdpuka
nesTensHOCTH ¢y 061 HTJ[?

3. B uem cnienm¢puka XxpaHeHHsI HAYYHO TEXHUYECKON TOKyMEHTAIlUU COTJIACHO MpaBuiaM?
4. Kakue HOBble BHU[bI IEKTPOHHBIX HAYYHO TEXHUYECKUX JOKYMEHTOB YIOMHHAIOTCS B
cTaHjaprax’?

Crnncox MCTOYHHMKOB U JIUTEPATYPBI.

1.1.  McTOYHMKH OCHOBHBIE

1.OcHOBHBIE TpaBUja pabOTHl C HAYYHO-TEXHHUUYECKOM NOKYMEHTAIMeld B OpraHu3alusxX U Ha
npennpusaTusax. M., 1991.


http://www.rusarchives.ru/methodics/index.shtml)
http://www.rusarchives.ru/methodics/index.shtml)
http://www.rusarchives.ru/methodics/index.shtml)
http://archives.ru/documents/methodics.shtml
http://www.rusarchives.ru/guide/fed_gd.shtmlwww
http://termika.ru/issao
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2. OcHoBHBIE MTpaBuiia pabOTHI apXUBOB Opranu3anuii / Pocapxus.
BHUNIAL. M., 2002.
3. OcHoBHBIE TIpaBUIa Pa0OTHI C HAYYHO-TEXHHUUECKOM JOKYMEHTAIMel B TOCYIapCTBEHHBIX

apxuBax Poccuiickoit @enepanun/Onodpens! pemenreM Komternn Pocapxusa ot 26 mapta 2003
r; Pocapxus, BHUNJAL. M, 2003.

4. I'OCT 21.1003 —2009. Cucrema npoekTHOM JoKyMeHTanuu ais crpourensctsa (CIIIC).
VY4er u XpaHeHue IPOEKTHOU JOKyMeHTauuu. YTBepxkacH [Ipukasom PenepanbHOro areHTCTBa
[0 TEXHUYECKOMY peryinupoBanuio u merposnoruu ot 30 HosOps 2009 r. Ne 526-ct BBeneH B
neiicteue 03.01.2010.M.:Crangaptundopm, , 2010.

5.TOCT 2.501-2013 ECK/I. IlpaBuna yuéra u XxpaHeHus . YTBEpKIEH MeXrocy1apcTBEHHbIM
COBETOM MO CTaHJApTH3AIMU, METPOJIOTUN U cepTudukanuu (mpotokon Ne 58-IT ot 28 aBrycra
2013 r.) Beenen B aeiicteue 01.06.2014. .M.:Crangaptundopm, 2014.

1.2.  MCTOYHUKHU AOTIOTHUTEIBHBIE.

1. I'OCT 2.001-70. Equnas cucrema koHcTpykTopckoil mokymenrtauuu (ECKJ). Oo6mue
nonoxkeHus. M., 1985.

2. I'OCT 2.501-68. ECK/. IlpaBwia yuera wu xpaHeHus. M., 1985.

3. I'OCT 21.001-77. Cucrema mnpoekTHOM mokymeHTauuu s ctpoutensctBa (CIIIC).
OOmue nomoxenusa. M., 1980.

4. I'OCT 21.203-78. CIIAC. IlpaBuna ydera W XpaHEHMs IOJIMHHUKOB IPOEKTHOM
nokymeHtanuu. M., 1979.

5. I'OCT 3.1001-81. Enunas cucrema TEXHOJIOTHUECKON JOKyMeHTalu. OOIre MoJ0KeHHS
M., 1984.
6. I'OCT 3.1001-2011 Egwnaast cuctemMa TEXHOJOTHUYECKOW mgokyMeHTanuu. OOrmime

nosioxkeHust. IlpuHAT MeEXrocyqapcTBEHHBIM COBETOM [0 CTaHIAPTU3AIMH, METPOJOTHH M
ceprupukanmu  (mpotokon ot 12 wmas 2011 r. N 39) Beegen B JeiicTBue
01.01.2012.M.:Crangaptunadopm, , 2011.

7.TOCT 2.051-2013. ECK/I. DnektpoHHble AOKyMeHThL. OOmue nonoxenus.- Bzamen 'OCT
2.051-2006; BBen. 2014-06-01.- M.: Crangaptundopm, 2014.- 11, 10 ¢

8. 'OCT 2.511-2011 Mexrocynapctsennsiii crangapt. ECK/I. IlpaBuna nepenaun 31€KTpOHHBIX
KOHCTPYKTOPCKUX T0KyMeHTOB. O0mmue nonoxenus. [Ipuaat Mexrocy1apcTBEHHBIM COBETOM I10
CTaHJapTH3AIMH, METPOJIOTUHU U cepTudukanuu (nmportokoa ot 12 mas 2011 r. Ne 39). Brezen B
nevictue 01.01.2012. M.:Crangaptundopm, 2011.

2.1. JIuteparypa oCHOBHas.

1.JleonoB A.B. barypun IO.M. 3D pn0oKyMeHT — HOBBI TUIl Hay4YHO-TEXHHYECKOU
nokymenrtanun//Bectauk apxusucrta. 2013. Ne 3. C.192-205.

2.2. JInuteparypa AONOJHUTEIbHAS.

1. ®ununnos H.I'. Hayuno-texunueckue apxussl CCCP. M., 1991.

3. [Tepeuens pecypcoB HHPOPMAITHOHHO-TEIEKOMMYHUKAIMOHHOH ceTn «THTepHET».

1. Apxusbl Poccun. [OtpacneBoii mopran "ApxuBbel Poccun" HaxoauTcss moJ maTpoHaToM
®epnepanpHOoro apxupHoro arenrcra (Pocapxusa)l; [DneKkTpoHHBIN pecypc] — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JOCTYTIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGoaHBIN. — 3ari. ¢ skpaHa.

2. NadpopmanimoHHO-CIIpaBOYHasl CHCTeMa apXUBHOM oTpacnu. http://termika.ru/issao

4. MaTepHuanbHO-TeXHUYECKOE 00eCTIEUCHNE 3aHATHSL.

Y4eOHBI KOMIBIOTEpHBIM Kiacc (cMm. m. 8. MarepuanibHO- TEXHHUYECKOE O0O0eCreYeHHe
muciuiuinHeL ) [lporpamMmmHoe obecrieueHue:

[Tporpammuoe obecrieyeHue :

Internet Explorer unu npyroit 6paysep.

OO0pa31bl HAyYHO-TEXHUYECKUX JOKYMEHTBO Pa3HBIX BUJOB U Pa3HOBUIHOCTEH.


http://www.rusarchives.ru/guide/fed_gd.shtmlwww
http://termika.ru/issao
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IIpumepHasi TeMaTHKAa NMCbMEHHBIX KOHTPOJIBbHBIX padoT (pedepaTos) :

1. Wctopus cranpapruzauuu JOY u apxusHoro nena B PO.

2. Opranuzanus cTaHAapTH3aIUU apXUBHOTO Jiefa (MHCTUTYTHI, TPOLecC pa3paboTKH
CTaHJApPTOB U €r0 perjaMeHTalus, KIacCU(pHUKAIUI HCTOYHUKOB MO CTaHIapTU3AINH).

3. Hcropus 1 COBpEMEHHOE COCTOSIHUS CTaHIAPTU3aUN apPXUBHONW TEPMUHOJIOTUH B PO.
4. PazpaboTka u kiaccudukanus MeX,IyHapOIHBIX CTAaHIAPTOB, IPUMEHSIEMBIX B cepe
apXUBHOI'O

aena.

5. Pa3Butre HaydHO-TEXHUUECKOTO MPOTrpecca U CTaHIapTU3aLHsl HAyYHO-TEXHUYECKOMN
JOKYMEHTALIUU.

6. BnusiHMe pa3BUTHUS TEIEBUJCHUS B HAIEH CTpaHE HA CTAaHAAPTU3ALIMIO XPaHEHUS
ayIMOBU3YAJIbHBIX JOKYMEHTOB.

7. Poisb cTanAapTU3anuy B CTAHOBIICHUH U PA3BUTHUH apXUBOBEICHUS JOKYMEHTOB Ha
MAIlMHHBIX HOCUTEJIEH B HAIICH

CTpaHe.

8. HcTopust cTaHIapTU3AIMH ONTMCAHMSI apXUBHBIX JOKYMEHTOB B PD u kitaccuduxanun
JTOKYMEHTHOU HH(pOpMAIUU B apXUBaX.

9. CpaBHHUTEIBHBIN aHAIN3 TPEOOBAHUI U MTPaBHJI KJIaCCU(UKAIIUN apPXUBHBIX JOKYMEHTOB Ha
Pa3NIUYHBIX BUJAX HOCUTENCH N HAyYHO-TEXHUYECKOM TOKyMEeHTaIu. *

10. CpaBHUTENBbHBIN aHAJIN3 KPUTEPUEB SKCIIEPTU3bI LEHHOCTH apXUBHBIX JOKYMEHTOB Ha
Pa3NIUYHBIX BUJAX HOCUTENEH U HAyYHO-TEXHUYECKOH TOKYMEeHTaIuu. *

11. CpaBHUTENBHBIN aHATN3 TPEOOBAHMH U MPABUII yUeTa apXUBHBIX IOKyMEHTOB Ha
Pa3NIUYHBIX BUJAX HOCUTENEH U HAyYHO-TEXHUYECKOH TOKYMEHTaIuu. *

12. CpaBHUTENBHBIN aHAIN3 TPEOOBAaHUI K 00E€CTICUCHUIO COXPAHHOCTH apXUBHBIX
JOKYMEHTOB Ha pa3jIMYHbIX BUAAX HOCUTENIEH 1 HAyYHO-TEXHUYECKOH TOKyMEHTaIuu. *

13. CpaBHUTENBHBIN aHATN3 TPEOOBAHUN K OIIMCAHUIO U CO3/IaHHUIO CITPABOYHO-ITOMCKOBBIX

CPEICTB K apXUBHBIM JIOKYMEHTaM Ha Pa3JINYHBIX BUJIaX HOCUTENIEH U HAYYHO-TEXHUYECKOU
JOKyMEHTaluu. *

14. Bnusiane nepexo/ia K 3J1€KTPOHHOMY JJOKYMEHTOOOOPOTY Ha IpaBUjIa XpaHESHUs
AIIEKTPOHHBIX TOKYMEHTOB.*

17. CpaBHHTENbHBIN aHAN3 TPEOOBAHUN K 00ECIICUEHUIO COXPAHHOCTH apXUBHBIX TOKYMEHTOB
B HAallMOHAJIBHBIX U MEKYHApOHBIX CTaHJapTaX.

18. Opranu3zamus cTaHAapTU3ALUN U CUCTEMAa CTaHIapTOB B 00JIACTH apXUBHOTO JIeNIa 32
pyOexxoM (Ha mpuMepe KOHKPETHOM CTpaHbI).

19. TpeGoBaHus K ONEPATUBHOMY U JOJITOCPOYHOMY XPAaHEHHIO AIEKTPOHHBIX JOKYMEHTOB B
HAaIlIeH cTpaHe U 3a pyoeromM ™.
20. Pons BHUNJIA/I B pa3paboTKe HAIIMOHAIBHBIX U OTPACIIEBBIX CTAHJAPTOB B 00JIACTH
apXMBHOTO JieJla U UX PacCIIPOCTPaHEHUHU.
22. Metoanueckue pa3pabOTKU apXWBOB M UX BKJIA/l B CTAaHAAPTU3ALIMIO apXUBHOTO siena B PO.
23. NuopMatmoHHbIE CUCTEMBI U AJIEKTPOHHBIE OMOIMOTEKH B IOUCKE M XpPaHEHUH
cmanoapmos 8 cghepe apxusHozo oelda.

7.4. PaGouasi TeTpaab CTy/ieHTA.

3amonHeHne palouell TeTpagud OpraHu3yeT CaMOCTOSITENBHYIO paboTy CTyIeHTa Haj
MCTOYHHMKAMHU I10 CTaHAAPTU3aLMU apxXuBHOTo fena B PO. Temsr paboueii TeTpaan COOTBETCTBYIOT
npobiemMaTuke Kypca M BKIIOYAIOT B ceOs BCE OCHOBHBIC HANpABJICHUS CTaHIAPTU3ALUU
apXUBHOTIO JIena.

B xone paboTel HaJ KaXIOW TEMOW CTYJEHT YYHUTCS OCYIIECTBIISATH CPABHUTENILHBIA aHAIIN3
TpeOOBaHUN HOPMATHBHBIX JOKYMEHTOB M cTaHaparoB. I[o3ToMy TeTpaab CTpyKTypHpOBaHa B
(dbopMe CpaBHUTENBHBIX TAOJHII.
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Baxnas ponp B pabore Hag TeMaMu paboyeil TeTpaau OTBOAUTCS aHAJIU3y OCHOBHBIX MPABUII
paboThl apXMBOB Kak HamboJiee BaKHOTO JOKYMEHTA, YCTaHABIHMBAIOIIETO MpodeccuoHalbHbIe
HOPMBI ¥ TpeOOBaHMUs, a TAKXKE CPABHEHUIO TPEOOBaHM MPABUI U CTAHJAPTOB.

[Ipu 3amonHeHUM TeTpagu HE cielyeT KONMUpOBAaTh pa3zeiibl MpaBUJ M CTaHAAPTOB, CIEIYeT
MaKCHUMAaJIbHO TOYHO M KPaTKO OTBEYATh HA IOCTABJICHHbIE BONPOCHL. KpUTEpHH OLIEHKH CM.TaKkKe

m. 5.3.

Tema 1. CpaBHuTENbHBIN aHAN3 «OCHOBHBIX IPaBUJ paboTHI apXUBOB opranuzauuii» (2002) u
«IIpaBun opranu3anuy XxpaHeHHUsI KOMILIEKTOBAHUS, y4e€Ta U UCIOJIb30BaHUs JOKYMEHTOB AD PO
U APYTUX apXUBHBIX TOKYMEHTOB

B TOCYJAapCTBEHHbBIX M1 MyHULIMNIAIILHBIX apXUBax, My3esax, Onbmarorekax, opranuzamusx PAH.

( 2007).

Ilepen Hawanmom pabOTBl TOBTOPUTE, YeM pazIHyaroTcs Mo Mnpopuio, (QYHKIUAM
roCyJapCTBEHHbIC, MyHUIUIAIbHBIC aPXUBBI U APXUBBI OPraHU3aAIHH.

Kputepuu cpaBHenusi | «OCHOBHBIE IPAaBUIIAY.... «[IpaBuna opranuzanuu
XpaHEHUsL..»

BrixoHbIe JaHHBIC, KEM U KOTJa
YTBEPKICHBI

JI1st KakuX BUJIOB apXUBOB
IIpeAHA3HAYECHBI

CpaBHHUTE CTPYKTYpPY
MpUBEIUTE OOIINE pa3aesbl IBYX
MIPaBUII

Beinumure oTian4us — pa3aenst,
KOTOPBIX HET B IPYTUX IIpaBUJIaxX

CpaBuute TpeOOBaHUA K
XPaHUITHIIAM.

Kpartko npusenute o6mue
TpeOOBaHUS K 3TaHUSM
(TIOMerIeHusIM)
apxuBoxpaHuiuil (He 6osee 10
TE3UCOB).

[IpuBenuTe Ha3BaHUS U BHIXOHbBIC
nannbeie 'OCTos,
perjiaMEeHTUPYIOIINX  YCIOBHS
XpaHEHUs

aApXUBHBIX JTOKYMEHTOB

B PO.

CpaBHUTE COCTaB yYETHBIX
JOKYMEHTOB

B rOCYJIapCTBEHHBIX, MYHULIUAIBHBIX
apXMBax M apXuUBaxX OpraHu3aLuil
(pazzen 6 «Y4er TOKyMEHTOB B
apXuBe»,

Pa3znen 3 «Opranusanus yuera
JTOKYMEHTOB ApxuBHOTO (hoH1a PD
U IPYT'UX apXUBHBIX IOKYEHTOB B
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apXuBe»)
[TpuBenute Ha3zBaHHS OOIIMX
YUYETHBIX IOKyMEHTOB ((popm).

VYKaxuTe Ha3BaHUS YUETHBIX POpM,
XApaKTEPHBIX TOJIBKO IS
rOCyIapCTBEHHBIX, MYHULUITAIBHbBIX
apXUBOB U apXUBOB OpPraHU3alui.

CpaBHHTE CIPaBOYHO-TIOMCKOBBIE
CpEICTBA ApXMUBOB

(paznen 7 «HayuHo-cripaBO4HBII
anmapat», pazzaen 5.3 «CnpaBouHO -
nouckoBble cpeactBa, (HCA)
apxuBay).

[TpuBenuTe 0OImIKE BUIBI HOMCKOBBIX
CIIPaBOYHUKOB IS
roCyJapCTBEHHBIX,
MYHHMIMIIAIBHBIX ApXUBOB, ApXHBOB
OpraHu3aruim.

Vkaxxute Ha3BaHUS TONCKOBBIX
CIIPAaBOYHHUKOB, XapaKTE€PHBIE TOJIBKO
JUISl TOCYAAPCTBEHHBIX,
MYHHUIUITAJIBHBIX aPXUBOB U apXMUBOB
OpraHu3aruim.

CpaBaute POpPMBI UCTIOIE30BAHUS
ApXUBHBIX JJOKYMEHTOB

(paznen 8 «Mcnonp3oBanue
ApPXUBHBIX JIOKYMEHTOB» U 5.7.
«DOpPMBI HCTIOJIB30BAHMSI APXUBHBIX
JIOKYMEHTOBY).

[TpuBenure oOmue

(OpPMBI UCTIONB30BAHUS IS
rOCyJapCTBEHHBIX, MYHUIIUIATBHBIX
apXMBOB M apXMBOB OpraHU3aInuit

VYkaxxuTe Ha3BaHUS PopM
UCTIOJIb30BAHUS apXUBHBIX
TOKYMETOB, XapaKTEPHbIE TOIBKO JUIS
rOCyJapCTBEHHbIX, MYHUIIMITAIbHBIX
apXMBOB U apXHWBOB OpraHU3aIHH.

BriBoabl: B ueM paznnuns «OCHOBHBIX MpaBuil», «[IpaBui opranu3anuu XpaHeHus. . .»
1.

2.

3.

YeM OHM BBI3BAHBI

KakoBa poJib OCHOBHBIX IpaBMJI pabOTH ApXUBOB B YCTAHOBJICHHH HOPM apXUBHOTO JIENa.
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Tema 2. CtannapTu3anus XpaHeHUs ayIMOBU3YaIbHBIX JOKYMEHTOB.

N3yaure

OcHoBHBIE TIpaBuiIa paboThl ¢ KWHO(POTO(HOHOJOKYMEHTAMU U BUI€0(OHOTPAMMaMH B
BeoMCTBeHHBIX apxuBax / Coct. B.M. Maruzos. JI.A. Kob6enskoBa, @.A. ['enpoBuy, B.A.
Ycrunos. M., 1989.

W OcHoBHbIE MTpaBuiia paboThl apXUBOB opranu3anuii. M., 2002.

3amomHUTE TaOIUILy

Onpenenenue Opurunan (Bunel Hocuteneit) | Komuu (Buabl HocuTenei)
DOTONOKYMEHTBI
DOHOJOKYMEHTBI
Buneogponorpammer
1. B yem cnenmduka kpurepue sxcnepTu3sl ieHHocTH @D /] u Buneodonorpamm?

3. B uem crienmuduka ynakosku @D/ u Buneodonorpamm?

Hocwurens YnakoBka
2. B yeMm oTiume noarotoBku (oToPoHOIOKYMEHTOB M BUACO(OHOTpaMM K Tepeiaue Ha
XpaHeHue

(momHOE M yacTU4HOE OopmIieHuE)?

OdopmiieHne TOKYMEHTOB Ha TPaJIUIIMOHHBIX
OdopmieHne KHUHOIOKYMEHTOB U Hocutenei B (OCHOBHBIC IpaBuiia pabOTHI
BUJICO(OHOTpaMM apXMBOB OpPraHMU3alIMii,n.3.6.)

5.CocTtaB CONPOBOIUTENIBHON JOKYMEHTALIH:

Hnsa KOJ] J11st 37IeKTPOHHBIX TOKYMEHTOB (OCHOBHBIE
mpaBmiIa paboThl APXUBOB OPTaHU3AIIHIH,

2002, m.2.1.)
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6. CpaBHute TpeboBanus K xpaHeHH0 KOO/ 1 TpaguiIMOHHBIX JOKYMEHTOB.

TpaauumoHHbIE JOKYMEHTHI
(OcHoBHbIE TpaBuUIIa pabOTHI
apXUBOB OpraHU3ALNMN,

1.3.6.)

KOd]]

TpeGoBaHmsI K XpaHWIUIIIAM

Pexxumbl XpaHeHus U
TpeOOBaHUS K HUM

7. CpaBHHUTE MPU3HAKH KJIacCU(UKAIIMN JOKYMEHTOB Ha TpaIuIIMOHHON ocHOBE 1 KOD /]

Tpaguumonnsie nokymMeHTsl | KOD/]
(OcHoBHbIE TpaBuUIIa pabOTHI
apX1BOB OpraHU3allMii, )
[Tpu3Haku KnaccupuKaum
8. CpaBHute yuer KOD/[ 1 TpagULIMOHHBIX TOKyMEHTOB.
Tpaguumonnsie nokymeHTsl | KOD]]

(OcHoBHbIE paBuIIa pabOTHI
apX1BOB OpraHU3alHii, )

Enuuune! yuera

YuetHble HOpMBI
(IOKyMEHTBI)

9. CpasHute coctaB HCA k TpaauunoHHbsIM fJokymeHTam 1 KOD/]

\ TpaguuroOHHBIE JOKYMEHTBI \ KOdD/]
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(OcHoBHBIE MTpaBHiIa pabOTHI
apX1BOB OpPraHU3alHii, )

Buael cipaBouyHHUKOB

Kakue I'OCTbI ycranaBiauBaroT TpeOOBaHHUS K XPAHEHUIO ayIHOBH3YAIbHBIX TOKYMEHTOB
(Ha3BaHUE, BBIXOAHBIEC JJAHHBIE).

BriBoibI (B yeM cniennpuka XpaHeHHs, y4eTa, ONUCaHus, SKCIepTu3bl HeHHOCTH KDD /).

Tema 3. CtanaapTu3anus XpaHEeHHUs] HAyYHO-TEXHUUECKUX IOKYMEHTOB.

N3yuawure:

1)OcHOBHBIE TpaBUIIa pabOTHI C HAYYHO-TEXHUYECKOM TOKYMEHTAIIMEH B OpraHnu3ausaxX 1 Ha
npennpusaTusax. M., 1991.

2)OcHOBHBIE TpaBuIIa paboThl apxuBOB opranusanuii / Pocapxus. BHUNJIA/L. M., 2002.

3) OcHOBHBIE MTpaBUIIa PA0OTHI C HAYYHO-TEXHUYECKON TOKYMEHTAIUEH B rOCy1apCTBEHHBIX
apxuBax Poccuiickoit ®enepanunn/Onodpenst pemennem Komnerun Pocapxusa ot 26 mapTa
2003 r; Pocapxus, BHUMJA/. M, 2003

OTBeThTE HA BONPOCHI.

1) Ha xakue BUbI TOKYMEHTOB pacnpocTpaHsioTcs «OCHOBHbIE IpaBUiia pabOThl C HAYYHO-
TEXHUUYECKOH TOKYMEHTALUEN B OpraHU3alusaX U Ha MPEANpUITUIX»?

2) CpaBuure Qynkiuu cinyx6s1 HT/ u apxuBa ynpaBieHUECKOM JOKYMEHTAIHH
opranuzaiun (OCHOBHBIE paBUIIa pabOTHI APXUBOB OpraHu3auii, m.1.3.).

KakoBb1 o0Omue 3anaun ciryx6s1 HTJl u apxuBa opranuzanuu?

KakoBsl cnenuduueckue Gpynkuuu ciyxos1 HT/1?

2)CpaBHuTE
Buner cyx6 HT/] Buael apxuBOB opraHu3anuii
3) Buaet HT /] B 3aBHCUMOCTH OT CIIOCO0A MX BBITIOJIHEHUS
Bun 1 — Bug 2 Bun 3 Bun 4 Bun 5
Onpenenenue
PazHoBuHOCTH
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JOKYMEHTOB
3TOTO BHJA
4) Bunst HT /1 B 3aBUCHMOCTH OT JOKYMEHTUPYEMOU AEATEILHOCTH
Bun 1 Bun 2
Onpenenenue
CocTaB TOKYMEHTOB
9TOTO BHJA.
Bun 3 Bun 4 BUJL 5
Onpenenenue
CocTaB TOKYMEHTOB
3TOTO BUJA
5) Ha ocHoBaHuu uero nposepsieTcss KOMIUIEKTHOCTD pa3HblX BUunoB HT /I mpu nepenaye B
apxuB?
0) Kakue nononHuTtenbHbIe TpeOOBaHUS MpeabsBIsitoTcs K xpanunuiam HT/] B otiauune

OT OOBIYHBIX JJOKYMEHTOB? OTINYAETCs U TEMIEPATyPHO-BIAXXHOCTHBIN PEKUM XpaHCHHS
HT?

7) B gyem cnienuduka yuera HT/] (emununa yuera, HOBble yaeTHbie (HopMbI)?

8) [lepeuncnure BUABI HHPOPMALIMOHHO-TTOMCKOBBIX CIIPABOYHUKOB, cocTaBisieMbix K HT
B apxuBe. Kakue U3 HUX HE COCTaBIIAIOTCS JUIsl TPAAULIUOHHBIX JTOKYMEHTOB?

9) B uem cnienmn¢uka xkaranoxHoi kaprouku HTJ?

10) B kakux ciydasix Jyist KICOJIb30BaHUs BBIAAIOTCS KOMUU U nomuHHuku HTJ(?
11) Kakue ['OCTsI pernamentupyrot ycnosus xpanenus HT /L (mpuBeauTe Ha3BaHUS U
BBIXOJIHBIE JaHHBIC).

Tema 4. CtannapTu3anus XpaHEeHUs JIEKTPOHHBIX TOKYMEHTOB.

N3yuawure:

1.TTOCT 7.08-2013 «/lenonpon3BoACTBO U apXUBHOE A€10. TepMUHBI U ONPEACTICHUS.
2. PexoMeH a1y 1o KOMILJIEKTOBAHUIO, YUETY M OpraHHU3alMK XPaHEHUS 3JIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B apxuBax opranuszanuii. M.:BHUNIAJL, 2013.

3. OcHoBHBIE MpaBuUiia pabOTHI apXUBOB opranuzanuii. M., 2002.

Beinonnure 3agaHus.

1. B I'OCTe 7.08-2013 «/[enonpouzsoocmeo u apxugnoe deno. Tepmumsl u onpedenenusy
Hatioume Ho8ble NOHAMUS, CEA3AHHbBLE C NOAGNEHUEM ... (CM. KOJIOHKYU mabauybsl) u enuwiume 6
maobauyy ROHAMUsL U UX OeuHuyUY:

DNEKTPOHHOTO DNEKTPOHHOTO XpaneHus Y nocrosepeHus
JOKyMEHTa (€ro JOKYMEHTOOO0OpOTa | AJIEKTPOHHOTO 10p.CHJIBI
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CBOMCTBA) JOKyMEHTa 1 3J1.JIOKyMEHTA.
MOJICPKAHUS €TO
JKH3HCHHOTO
HUKJIa (He MeHee
TpeX)

2. JlaliTe onpeneneHus HOBBIX ITOHATHM, BBEICHHBIX B PEKOMEHJALIUSAX

10 KOMIIJIEKTOBAHMIO, YUETY U OPTaHU3ALNN XPAHEHUSI SIIEKTPOHHBIX apPXUBHBIX JOKYMEHTOB B
apxuBax opranuzauuid. (M.:BHUMJA/L, 2013)
Konreiinep O] —

KonTpoasnas cymma O]1 —
dopmaT apxuBHOro xpaHeHus JJ1 —

3. B cootBercTBum ¢ «IIporpammoii napopmaruzanun degepaabHOrO apXUBHOTO
arenrctBa (Pocapxusa) 1o 2011-2020 nanupyeTcsi y3aKOHUTH NOPSAJOK BBIIIOJIHEHUS 3aIIPOCOB
10JIb30BaTENEN apXUBaMM YEPE3 MOPTAIIBI FOCYIAPCTBEHHBIX WJIM MYHULIMIIAIBHBIX YCIIYT C
HaIpaBJICHUEM I10JIb30BaTEN0 HHPOPMALIMOHHOTO JOKYMEHTA apXuBa (apXUBHOH CIIPaBKH,
BBINHUCKH, KOTTUH) B 3JI.BUJIE.

Kak M0xHO mospoOHee OnUIIUTe, KAKUM 00pa3oM OyneT 3aBepeH MH(POPMALMOHHBIA TOKYMEHT

apxuBa B 31. ¢opme. Conumurech Ha HOPMATHUBHBIE aKThl, PETIAMEHTHPYIOIINE TPeOOBaHUS K

yIIOCTOBEPEHUIO MTOTI0OHOTO BUIA TOKYMEHTOB

4. CpaBHure
OcHoBHBbIE TpaBUIIA Pexomennanmn
paboThI apXUBOB 110 KOMIJIEKTOBAHMUIO,
opranusanuii, 2002 y4eTy U OpraHu3anuu

XPaHEHHUS HJIEKTPOHHBIX
apPXUBHBIX JJOKYMEHTOB B

apXuBaxX OpPraHU3aLUH.
M..BHUNJA/, 2013

Enuuune! yuera
ANEKTPOHHBIX JOKYMEHTOB
(Ha3BaHUe, ONpEICIICHUE)

VYueTHble GOPMBI
(cipaBOYHHMKH, C
IIOMOIIBIO KOTOPBIX
OCYILIECTBIISIETCS y4ET
APXUBHBIX JOKYyMEHTOB B
apXuBE OpraHU3alINH)
[Iepeuncnure ux BUABI

Y HA3HAYCHHE

5. CpaBHure

OcHoBHbIE TpaBUIIA Pexomennanmn
paboThI apXUBOB 10 KOMIUIEKTOBAHUIO,
opranusanuii, 2002 y4eTy U OpraHu3alyu
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XPaHEHHUs HJIEKTPOHHBIX
ApPXUBHBIX JJOKYMEHTOB B
apXuBaxX OpPraHU3aLUM.
M..BHUNJA/, 2013

Equauiier onmcanus
ANEKTPOHHBIX JOKYMEHTOB
B oMnucH (Ha3BaHUE,
ONpEIEIICHUE

WudopmarioHHsle
XapaKTEePUCTHKH

€IMHUI] ONTUCAHUS

(rpader ommceit
AIIEKTPOHHBIX JJOKYMEHTOB

BoIBO 151 Kakue n3meHeHus Npou301UIA B ONIMCAHUU 3]1. TOK-B?
6. B yem oTnnume cocraBa nena GoHIa JOKYMEHTOB Ha OyMa)XHBIX HOCHTENSX OT

ANIEKTPOHHBIX TOKyMEHTOB? (CM. OCHOBHBIE TpaBMIiIa pabOTHl ApXUBOB OPAarHU3ALUN U
Pexomennarmmn BHUNJIA/L o paboTte ¢ 37eKTpOHHBIMU JOKYMEHTaMH )

9.2 MeToaudeckue PEKOMECHIAIIUA IO MOATOTOBKEC INCbMECHHbBIX paﬁoT

B npouecce 06yuenust crynentsl PITY BBINONHAIOT pa3Hble BUABI MMCBbMEHHBIX paboT.

OCHOBHBIMU IIEJISIMHU ITUCBMEHHBIX Pa0OT B By3€ SIBIISIIOTCSA:

* 3aKpeIICHHE NOJTYYEHHBIX 3HAHUH 110 CIIEIMAIbHOCTH, IPUMEHEHUE STHX 3HAHUN TIPU
pereHnn mpoecCuOHABHBIX 3a/1a4;

* pPa3BUTHE HABBIKOB BEJICHUS CAMOCTOSATENILHON pabOThI, OBJIAZICHUE METOIUKAMU U
NPUHLIUIIAMH CaMOCTOSATENILHOM UCCIIET0BATENBCKON AEATEIbHOCTH;

* (hopMUpOBaHHE YMEHHSI IPAaMOTHO U JIOTHYHO U3JaraTb COOpaHHbIC HayYHbIE TAHHBIE
U MaTepHajbl COOCTBEHHON MCCIIeI0BATEIbCKON IEATEIHOCTH.

Hawubouee mpocrasi, HO 04eHb BakHasi (popMa MUCHBMEHHOM pabOThI B By3€ — 3TO
KOHTpOJbHAs paboTa. OHa sSBIsieTcs 00s3aTeTFHBIM JIEMEHTOM CaMOCTOSITEILHOM paboThI
CTYZIEHTA U, TIPEXKJIe BCETo, IEMOHCTPUPYET YMEHHE BOCIIPUHUMATH U MepeaBaTh
UH(POPMAIHIO.

OTOT BUJ MUCBMEHHOM pabOThI MPEIYCMOTPEH Y4eOHBIMU TIITaHAMH ITOATOTOBKH
OakanaBpoB M Ha Kaeape apXUBOBEACHUS MPeUIaraeTcsl B paMKax U3y4eHus: OOIIUX KYpCOB U
KIIB.

Taxke B mporecce OOyueHHs] CTYACHTY IPEICTOUT BBHINOJHEHHE KYpPCOBBIX pPaldoT,
KOTOpBIE (POPMHUPYIOT UCCIIEA0BATEILCKUE HABBIKM, Pa3BUBAIOT CIIOCOOHOCTH CUCTEMATH3aIMU U
OCMBICTICHHS YyX€ CYIIECTBYIOUIETO 3HAHMS W HANpaBJIEHbl HAa CaMOCTOSITEIBHOE peIIeHUE
HEKOTOPBIX TEOPETUUECKUX WIIM MIPAKTUYECKUX 3a/1ad. KypcoBas paboTa IeMOHCTpUPYET yMEHHUE
paboTarh C WCTOYHMKAMH, HCIOJB30BATh JOCTHKEHHS COBPEMEHHOW HayKu (Hampumep,
UCIOJIb30BaTh JOCTI)KEHUSI apXUBOBEICHUS, a TAK)KE CMEKHBIX HAYK W HAYYHBIX TUCLHUIUIMH),
YCIIEIIHO pelIaTh MOCTaBJIEHHbIE 3a1auu, oOpabarbiBaTh M 0000mare Marepuan. Hamucanue
KOHTPOJIbHOH paloThl, MOATOTOBKAa M 3alllUTa KYypCOBOM HMMEET psij OpPraHU3allMOHHBIX H
METOIMUYECKUX ocoOeHHOcTe. O3HaKOMIICHHE C JJaHHBIMH METOJMYECKUMHU PEKOMEHIALUIMHU
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MOMOJKET CTYJIEHTaM MPAaBUILHO OPTaHU30BaTh CBOIO YUEOHYIO M HAyYHO-HCCIIET0BATEIBCKYIO
pabory.

OO0ume TpeGOBAHMA K CTPYKTYPE M COJEPKAHMIO MUCbMEHHBIX padoT

Baxnoli (hopmoii caMoCTOATENbHOM paboThl CTy/AEHTa SBISIETCS KOHTPOJbHAs padora.
Ona mpexycMoTpeHa it OOJBIIMHCTBA AUCHUIUIMH Y4eOHOTO IUIaHa, YMTAEeMBIX Ha Kadenape
apxuBoBeJieHUs. Ee HamMcaHue mpecienyeT e yriayOoieHHOW MpopadOTKU AUCIUILTAHEI.

KonTponpHast paboTa BBINOJHAETCS CTYJCHTAaMH B COOTBETCTBUH C TEMAaTHKOH,
©XKEroJHO  yrBepknaemod  kadenpoil. KonrponbHas  pabota  sBISeTCS  3JIEMEHTOM
CaMOCTOSITEIIbHON PabOThI CTYACHTOB, MO3TOMY BBIOOD TEMBI IIPEAOCTABISAETCS CTYACHTY.

Jlo HamucaHHsi KOHTPOJBHOH pabOThl CTYACHT JOJDKEH B IIEJIOM O3HAKOMUTHCS C
paszzaenaMu Kypca, pelyCMOTPEHHBIMHU Y4eOHOM MPOrpaMMOi.

PaboTa 1o HanMcaHUIO KOHTPOJIBHOM HAUMHAETCS C BBISBJICHUS M U3YYCHHUS HCTOYHUKOB
U JuTepaTypsl 1o teme. Ilo okoH4YaHuu cOopa U U3yUeHHs JTUTEPATyphl 1 UCTOYHUKOB CIEIYeT
IPOAyMaTh IJIaH KOHTPOJIbHOM paboThl. CocTaBieHUE IIaHa — Ba)KHAs 4aCTh paObOTHI HaJl TEMOH.
[Tnan mpencraisier coOoil mepedeHb BOMPOCOB, OTPAXKAIOIIUX CoAepkaHue uccienoBanus. Ot
TOT0, HACKOJIBKO YETKO OH MPOJyMaH U MOCTPOEH, BO MHOTOM 3aBUCHT KadeCTBO KOHTPOJILHON
paboTsl. B muan nenecooOpa3HoO BKIIOUUTH Hanbosiee BaKHBIE TEOPETUUECKUE U MPAKTUYECKUE
BOIPOCHI TEMBbI, KOTOpPBIE MPH HEOOXOIMMOCTH MOTYT OBITh JeTanu3upoBaHbl. Kak mpaBuio,
palounii BapuaHT IUIaHa J0JKEH ObITh Pa3BEPHYTHIM, YTO o0Jyieryaer paboTy HaJ TEMOH.

B okoHuarenbHOM BapuaHTE IUIAH MOKET OBbITh JaH B COKpAIlEHHOM BHJE, HO
00s3aTENIbHBIM  YCIIOBHEM TIPU 3TOM SIBIISIETCS OTPAXEHHWE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpUBaeMBbIX B KOHTPOJIbHOM pa 0oTe. COoCTaBICHHBIN IJIaH JOJKEH HAWTH OTpaKCHHE B
OTJIaBJICHMM K KOHTPOJBHON pabote. PaboTa moipkHA BKIIIOYATh THUTYABHBIN JIMCT, OTJIABJICHUE,
BBEJICHHE, OCHOBHYIO YacTh, COCTOSIIYIO M3 HECKOJIBKUX Pa3/IeioB WU aparpados, 3aKII0YCHNUE,
CIHMCOK MCTOYHHMKOB M JINTEpaTypbl. Bo BBeJeHNH HEOOXOAMMO KPAaTKO PACKPBITh 3HAUCHHE U
aKTyaJIbHOCTh HM3y4aeMOro BoIlpoca (TeMbl), Ha3BaTh OCHOBHBIE 3aJaud paloOThI, ee
XPOHOJIOTUYECKHE DPaMKHU, OOOCHOBAaTh CTPYKTYpY, JaTh KpaTKUi 0030p HMCTOYHUKOB U
auTeparypsl 1o teme. O630p UCTOYHHUKOB U JTUTEPATYPHI HE IOJDKEH CBOJIUTHCS K TIEPEUUCIICHUIO
MCIOJb30BAHHOTO ABTOPOM HOPMAaTHUBHOIO Marepuaia M OMyONMKOBAaHHBIX cTareil. B Hem
ClleyeT JaTh aHajdu3 HCTOYHUKOB M JHUTEparypel. B 3aBucuMoOcTH OT 00beMa U IEJIEBOTO
Ha3Ha4YeHUs paboThl, 0030p MCTOYHUKOB U JUTEPATYPhl MOXKET OBITh MPEACTABICH OTACIHHBIM
naparpadoM WIH pa3/ielioM B OCHOBHOW 4acTu paboTHI.

OcHOBHast yacTb KOHTPOJBHON pabOThl OJDKHA OBITH M3JI0KEHAa B COOTBETCTBHH C
IUTAHOM, OCBEIIAaTh COCTOSIHHUE W COJAEP)KaTh AaHAINU3 PAcCMaTPUBAEMBIX BOMPOCOB C YYETOM
COBPEMEHHOTO YpPOBHSI DPa3BHTHS TEOPETUYECKUX 3HAHMHM M OMbITa MPAKTHYECKOW palbOThI
apXMBHBIX YUPEXKIECHUH B 3TOW 00JIaCTH.

[Tpu pacKpbITHH TOW MM HHOW TEMBI CTYACHT JOJDKEH CTPEMUTHCS MOAPOOHO U TITyOOKO
U3JI0KHUTh KpPYyr BOMPOCOB, BXOIAMMX B Hee. [lo mMepe paccmMoTpeHus maTepualia OTICIbHBIC
MIOJIOKEHHSI KOHTPOJIBHON paboThI clenyeT WUTIOCTPUPOBATh MIPUMEPaMHU U3 JTUTEPATYpHI U, T10
BO3MOJKHOCTH, W3 TPAKTHUKU pabOTHl KOHKPETHBIX apXHBOB C OO0s3aTENbHBIMH CCBUIKAMHU Ha
JUTEpaTypy U UCTOYHHMKH. B 3aKII04eHUN KOHTPOJBHOM paboThl HEOOXOAMMO IOJABECTH MTOTH
TEOPETHUYECKONW M TPAKTHUECKOHW pa3paboTku BompocoB. CHHCOK MCTOYHHKOB M JIMTEPATYPHI
IpeacTaBisieT co00il MepeyeHb MCIMOJIB30BAHHBIX pabdOT MO TeMe, B KOTOPOM YKa3bIBAIOTCS
(bamMuIUM 1 MHULMAIBL aBTOpa (aBTOPOB), Ha3BaHUE pabOTHI, MECTO, BpEMS €€ OMyOJIMKOBAHHS U
CTpaHUIIBL.
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Hpuioxenue 1
Annomauusa oucyuniunot (Mo0yJis)

JIMCIMIUIAHA peaTu3yeTcs Ha ¢haKyibmeme apXUBOBEICHHS U TIOKYMCHTOBEICHUS Kagheopotl
apxu808e0eHUsl.

Llenb MUCHMIUIMHBI — HW3YYEHHE TEOPETHYECKUX MpoOIeM M NPUKIATHBIX acleKTOB
CTaHJapTH3aIMK apXUBHOTO Jiesia B PO B cBsA3M ¢ TeM, UTO B AEATEILHOCTU apXUBa CTaHIAPTHI,
periIaMeHTHPYIOUINE TEXHOJOTHYECKUE ACMEKThl pabOThl M YCIOBUS XPAaHEHUS JIOKYMEHTOB,
UMEIOT OTPOMHOE 3HAueHWe, a TaKKe YYUTHhIBasg BBICOKYIO CTENEHb YHH(DUKALUU H
CTaHJapTH3AIMK apXUBHOTO Jiejia B HaIlIel CTpaHe.

3ajaun AUCIUIUIMHBIL:

1) M3yueHHe OpraHM3aluu cTaHaapTuzauuu B PO, kinaccupukanyyu CTaHIApTOB,
yUpexaeHuH, pa3padaThIBAIOIINX CTAaHAAPThI, OCHOBHBIX MOHATHH, HCIIOJIB3YEMBIX IPH
MPOBEACHUH paboT MO CTaHAAPTU3ALUU CPepbl APXUBHOTO JIENa;

2) U3y4YeHUE UCTOPUHU CTAaHAAPTU3ALUU apXUBHOTIO fena B PO;
3) M3Y4E€HHE HOPMATUBHO-IIPABOBBIX OCHOB CTaHIapPTU3aL[MU apXUBHOTO JIENa;
4) u3yuyeHre HH()OPMAIMOHHBIX CHCTEM M OCHOBHBIX HH(OPMALMOHHBIX PECYPCOB,

UCTOJIBb3yEMBIX ITPH OPraHU3aLUH U TIPOBECHUN pabOT M0 CTAaHIAPTU3AIMH APXUBHOTO JIENa;

5) u3ydeHue CUCTEMbI U OCHOBHBIX IOJIOKEHUI HAIIMOHAIBHBIX U OTPACIIEBbIX CTAaHAAPTOB,
peryaupyoomux chepy apxuBHoOTo sena B PO;

6) n3ydeHue BIMSHUS MEXAYHAPOAHBIX CTAHAAPTOB HA CTaHIapPTU3ALMI0 ApXUBHOIO Jena B PO;
7) n3ydeHue B3aMMOCBSI3U CTaHIapTOB U HOPMAaTUBHBIX IOKYMEHTOB, POJIM CTaHIAPTOB B
HOPMaTUBHO-METOIMYECKOH 6a3e apxuBHOTroO aena B PO.

JlucuuIuivHa HanpaBiieHa Ha (JOPMHUPOBAHUE CIETYIONINX KOMIETEHIINH:
[IK-5 CnocobeH opraHu3oBaTh OINEPATUBHOE M APXMBHOE XpaHEHHE JIOKYMEHTOB B
OpraHu3alusaX pa3iIudHbIX (OpM COOCTBEHHOCTH, TOCYIApCTBEHHBIX OpraHax M OpraHax
MECTHOI'O CaMOYIIPABJICHUS

B pe3ynbraTe 0CBOEHHS JUCHUIUIMHBI 00Y4aIOIIUICS JOIDKEH:

3HarTh:
- IOJIO)KECHUST MEKIYHAPOAHBIX, CTAHIAPTOB, PETIAMEHTUPYIOIIMX XPAHEHHE apXUBHBIX
JOKYMEHTOB Ha Pa3JIYHbIX HOCUTEINSAX WH(POPMAIIMU, OCHOBHBIE HAPaBJICHUS pabOThl apXUBOB
U apXUBHbBIC TEXHOJIOTMH - BIIMSHHUE OCHOBHBIX TEHICHIUN Pa3BUTUA apXUBHOIO J€ja HA €ro
CTaHAAPTU3ALUIO;
- HCTOPHIO U OIBIT CTAaHAAPTU3ALUN APXUBHOTO Jeja 32 PyOeKkoM;
3aKOHOJIATEIbHYI0O W HOPMAaTHUBHO-METOJIMYECKYIO 0a3y, pEeriaMeHTHPYIOUIYI0 IPOLECC
CTaHAAPTHU3ALUU B apPXUBHOM J€JI€, POJIb MEXKIYHAPOIHBIX, HALMOHAIBHBIX M OTPACIIEBBIX
CTaHJAPTOB B PErVIAMEHTAL[UU aPXUBHOIO €114,
- II0JIO’KECHMS HALIMOHAJIBHBIX U OTPACIIEBBIX CTAaHAAPTOB, PErVIAMEHTUPYIOLIUX XPAaHEHUE
apXMBHBIX JOKYMEHTOB Ha Pa3JINYHBIX HOCUTENX HH(POPMAIIUU, OCHOBHBIEC HAIPaBJICHUS
palboTHI apXUBOB M APXUBHBIE TEXHOJIOTUH;
- BJIMSIHUE OCHOBHBIX TEHJICHIIMN Pa3BUTHs ApXUBHOTO J€JIa HA €TI0 CTaHIapPTU3ALIMIO;
- IEUCTBYIOILIME NTPABUJIa OPraHU3aLUU XPAaHEHUs], KOMILUIEKTOBAHMS, y4€Ta U UCII0JIb30BaHUs
apXMBHBIX JJOKYMEHTOB UM UX CBS3b CO CTaHJApTaMH B 00JaCTH apXUBHOTO JIENa.

YMmersb:
- HCIIOJb30BaTh OCHOBBI IIPABOBBIX 3HAHWI IIPU aHATIU3€ MEXKIYHAPOJHBIX CTAaHIAPTOB B
apXUBHOM JIeJIe
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- OPraHMU30BBIBaTh PabOTy CHYKObl JOKYMEHTAIlMOHHOTO OOECIeYeHUsl YIpaBICHUS U
apXMBHOTO XpaHEHUs IOKYMEHTOB Ha OCHOBE MEXIYHAPOIHBIX, HAIIMOHAIBHBIX U OTPACIEBBIX
CTaHJapTOB B apXMBHOM JIEJIE;

- OCYILIECTBJIATH aHAJN3 CYIIECTBYIOIIUX CTAHIAPTOB MPHU pazpadoTKe JOKATbHBIX HOPMATUBHBIX
aKTOB, PETJIAMEHTUPYIOIIKX XpaHEHHE apXUBHBIX TOKYMEHTOB B OpTraHU3aIlHH;

- BECTH HAY4YHO-METOJIMYECKYI0 padoTy B TOCYAApCTBEHHBIX, MYHUIUMAJIbHBIX apXWBax U
apXyBax OpraHU3alii Ha OCHOBE MEXIYHAPOIHBIX, HAIMOHAIBHBIX H OTPACIIEBBIX CTAaHIAPTOB B
apXVWBHOM JIeJIE;

Bianers:

HaBBIKAMM HCIIOJIb30BAaHMSI KOMIIBIOTEPHOM TEXHUKM M WH(POPMAIMOHHBIX TEXHOJIOTHUH,
OCHOBHBIMH METOJaMH, CHoco0aMH W CpeICTBAMM TIOJyYEHHs, XpaHEHUs, MepepadoTKu
uH(GOpMAIUKW» IPU MMOUCKE CTAaHAAPTOB, PErJIAMEHTUPYIOIIUX XpaHECHHE apXUBHBIX JIOKYMEHTOB
B KOHKPETHOW OpraHu3alliH, HaBbIKAMH HCIOJb30BAHUS MPABOBBIX 0a3 NAHHBIX C LEIbIO0 UX
TIOMCKA;

- IpaBHJIaMH OPT'aHU3AIIUH BCEX ATAMOB pabOTHI C JOKYMEHTa-

MU C LIEJbI0 HCIIOJIB30BaHUs HOPMATUBHBIX MIPOLIEYp MPH BHEPEHUH MOJI0KEHUH CTaHAapTOB B
paboTy apXuBOB OpraHu3aIHii

- IPUHLUIIAMH OpPraHU3alMi apXUBHBIX CIYXKO M apXHUBHOTO XPAaHEHUS TOKYMEHTOB B
OpraHu3alusaX Ha OCHOBE MEXIYHAPOIHBIX, HAIIMOHABHBIX U OTPACIEBBIX CTAaHIAPTOB B
apXWBHOM JIeJIe.

[lo mucuuruinHE TpPEeIyCMOTpPEHa NMPOMEXKYTOYHas arrectauus B (opme 3auema.

0611_[2151 TPYAOCMKOCTb OCBOCHUS NUCHUIIJIMHBI COCTABJISICT 3 3a4eTHBIX CAUHHUIBI.
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