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1. ITosicHUTEJIBHAA 3aAIIUCKA

1.1 Ileap v 32724y JTUCHUIINHBI
Lenb AMCHUTUIMHBL (MO0Y/I5)- - U3yUEHUE TEOPETUUECKUX MTPOOJIEM U MPUKIIATHBIX

aCIEKTOB MEKIyHApOJHOM CTaHJapTU3aLMU YIIPaBICHUS TOKyMEHTaUEN.

OcBoeHHE IUCIHUATUINHEI
MPUHIMIAX Pa3pabOTKH  MEXIYHAPOIHBIX

JTOKYMEHTAIeH, OpraHn3alusiX, BOBICYCHHBIX B ATY paboTy, a TAK)Ke O CAMUX CTaHAAPTax 3TOU

cdepsl.

IIpeameTomM wH3ydeHUs SBIAECTCS CTAHIAPTU3aLUs YIPaBICHUS JOKyMEHTalued Ha

MEXAYHapOJHOM YPOBHE.

3ajaun AUCIUIUIMHBL (MOIYIs):

- U3yYeHHE OCHOBHBIX MOHSITHH, MCIOJB3YEMbIX MPHU MPOBEIECHHH PadOT MO MEXIYHApOIHOM

CTaHJIapTU3alUH YIIPABICHUS JOKYMEHTALUEH;

CTaHJapTOB,

HaNpaBJICHO Ha NpUOOpPETeHHE CTyJCHTaMU 3HAHUH O

- U3y4EHHE UCTOPUU MEXIYHAPOJHON CTaHIapTU3ALMH YIIPABIICHUS;

- HM3YYCHHUC HOPMATUBHO-IIPABOBBLIX OCHOB CTaHAAPTHU3ALIUU YIIPABJIICHHUA HOKYMCHTaHHeﬁ Ha

MEXAYHapOJHOM YPOBHE;

- H3y4yeHue

HCIIOJIb3YECMbBIX IIPpU OpraHu3alviid W MTPOBCACHUHN pa60T o CTaHAapTU3alluu YIIPABJICHUSA

MH(POPMAIMOHHBIX

CUCTEM H

JOKyMEHTAIMEN Ha MEXyHapOAHOM YPOBHE;

- U3yYeHHE MEXIYyHAapOIHBIX CTAHIAPTOB, PETYIUPYIOMINX cepy yIpaBlIeHUs TOKyMEHTauuel

U CMEXHBIX C HEWl o0acTei.

OCHOBHBIX

MH(POPMALIMOHHBIX

1.2. Hepequb MJIAHUPYEMBIX pE3yJIbTaToOB oﬁyqenml o IMCHHMILINHE,
COOTHECCCHHBbIX ¢ HHIAUKATOPAMHU JOCTHKCHHUSA KOMHeTeH]_lI/Iﬁ

Komnerennus
(ko1 v HaNMEHOBAaHHUE)

HNuaukaTopbl KOMIETeHIM A
(ko1 v HaMMEHOBAaHHUE)

PesynbTaTsl 00yueHus

VK-5. Crocoden
BOCIPUHUMATH
MEXKYJIbTYPHOE pa3HooOpasue
0011IecTBa B COLIUAIBHO-
HUCTOPHUYECKOM, STUICCKOM H
(UIT0COPCKOM KOHTEKCTaX

VYK-5.1. JIeMOHCTpUPYET TOJIEPAHTHOE
BOCHPHSATHE CONUAIBHBIX U KyIbTYPHBIX
pas3nnunii, yBaXXUTEINbHOE U OEpEXHOE
OTHOIIEHHIO K HCTOPHYECKOMY HACIIEHIO
U KYJIbTYPHBIM TPaaULUsaM

3HaTh: crienuUKyY ¥ TPAIUINHU PA3THIHBIX
KYJBTYP M COL[HMAJBHBIX TPYII

YMeTh: yBaKUTEIBEHO U OEpekHO
OTHOCHUTBCS K UCTOPHYIECKOMY HACIIEAHIO U
KYJIBTYPHBIM TPaIHLIISIM

Brranets: BiazieTh HABBIKAMU BOCIIPUSTHS
COLMAJIBHBIX U KYJIBTYPHBIX Pa3JInduii
HapoJIOB MHpA

VK-5.2. TIposiBiisieT B CBOEM MOBENEHUHU
YBaKHUTEIFHOE OTHOIICHUE K
HCTOPUICCKOMY HACIICTUIO U
COLIMOKYJIBTYPHBIM TPATUIIASIM
PA3TUYHBIX COIUAIEHBIX TPYIIIL,
onuparolieecs Ha 3HAHUE ITATIOB
HCTOpHUIECKOro pa3Butus Poccun B
KOHTEKCTE MUPOBOK UCTOPUU U

3HaTh: COLMOKYJIBTYPHBIE TPaIUINH
Pa3IMYHBIX COLUAIBHBIX TPYIIIL, STAITbI
HCTOpHUYECKOro pa3surus Poccun B
KOHTEKCTE MUPOBOM UCTOPUU U Y METb:
TIPOSIBIISITH YBa)KUTENBHOE

OTHOILIEHHUE K UCTOPUUECKOMY HACIEHIO U
KYJIBTYPHBIM TPAIMIIIM MHpa

Brraners: HaBBIKaM¥ COOIIONCHUS

HUCIIOJIB3YCMBIX B YHPaBJICHUU

pecypcos,




KYJIBTYPHBIX TPaIULIUA MHpa

STUYECKUX HOPM M IIPaBUWJI ITPH
B3aUMOJICICTBHU C IPYTMIMH COLIUATbHBIMU
TpynIiaMu ¥ HapojiaMHu MUpa

VK-5.3. [loHuMaeT MEXKyIbTYypHOE
pa3Ho00pa3us o0IIecTBa B €ro
Ppa3INYHBIX KOHTEKCTaX: husocodcekom,
COLMAJIBHO-MCTOPHIECKOM, ITHIECKOM

3HaTh: procodckue, conuanbHo-
HCTOPHYECKUE ¥ STHYECKHE OCOOCHHOCTH
KYJBTYp APYTHX COLHATBHBIX TPYIII U
HapoJIOB MHpa

YMeTh: HOHNMATh MEXKYIETYpHOE
pa3zHo00Opa3us odIecTra

Biasets: HaBbIKaMH B3aUMOCHCTBHS C
Pa3IUYHBIMH COLMATBHBIMU IPYIIAMH U
HapoIamMu Mupa

TIK-1. Bnageer HaBBIKaMU
pa3paboTKu ¥ BHEIPEHHUS
JIOKQJIbHBIX HOPMATHBHBIX
AKTOB T0 JIOKYMEHTAIIUOHHOM Y
00€ecIeueHNIO yIpaBIICHNS B
OpraHU3aIUSIX PA3TUYHBIX
OpraHU3aIMOHHO-TIPABOBBIX
¢dbopm u popM COOCTBEHHOCTH,
rOCYIapCTBEHHBIX OpraHax u
OpraHax MECTHOTO
CaMOYIIPaBJICHHS

IK-1.1. [IpumensieT 3HaHUS CTPYKTYPHI
rOCYIApCTBEHHBIX OPraHOB, OPTaHOB
MECTHOI'O CaMOYIIpaBJICHUS,
OpraHM3alMi Pa3INIHbIX Gopm
COOCTBEHHOCTH; HOPMaTHBHBIX U
MIPaBOBBIX aKTOB B cepe
JIOKyMEHTAI[HOHHOTO 00eCIIeYeHNs
YIOpaBJIE€HUs; BULOBOTO COCTAB
JIOKAJIbHBIX HOPMATUBHBIX AKTOB IO
JIOKyMEHTAI[HOHHOMY 00€cTiedeHHIO
YIIpaBIIeHUs IPH Pa3pabOTKeE JIOKATIBHBIX
HOPMAaTHBHBIX aKTOB

3HATh: CTPYKTYPY FOCYAaPCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO
CaMOYIPaBIICHHUS, OPTraHU3AIMHN Pa3THIHBIX
(hopM COOCTBEHHOCTH, HOPMATHBHO-
MPaBOBBIE aKThI B cepe
JIOKYMEHTAI[HOHHOTO 00eCIIeUeHNUS
YIIpaBJIeHHS

YMeTh: aHaIU3UPOBATH PABOBBIC AKTHI B
cdepe TOKyMEHTAMOHHOTO 00CCIICYCHHUS
YIIPABJICHUSI U BBISBIISATH BUOBOI COCTAB
00sI3aTeNbHBIX JTOKAJBHBIX HOPMATUBHBIX
AKTOB

Briajgers: HaBbIKAMU [TPUMEHEHUS
00I1erocy1apCTBEHHBIX HOPM B cepe
JIOKYMEHTAI[HOHHOTO 00ECIICUCHNUS
YIIPaBJICHUSI IPH Pa3pabOTKeE JTIOKATBHBIX
HOPMATHBHBIX AKTOB

[1K-1.2. PazpabatsiBacT Ha OCHOBE
JIEHCTBYIOIUX NIPABOBBIX AKTOB
JIOKAJIbHBIE HOPMATHBHBIE AKTHI 10
JIOKYM EHTAI[HIOHHOMY 00€CIIedEeHHIO
YIIpaBIICHUS

3HaTh: IpaBmIIa pa3padOTKH JOKAIBHBIX
HOPMAaTHBHBIX aKTOB, UX CTPYKTYpPY U
coziepKaHue

YMeTs: pa3pabaTeIBaTh JIOKAIbHBIC
HOPMaTHBHBIE aKTHI B cepe
JIOKyMEHTAIIHOHHOTO 00€eCIIeYeHNUS
YIIPaBIICHUS] B COOTBETCTBHH C
JIEWCTBYIOIIUMH TIPaBOBBIMU aKT Brazers:
HaBBIKAMH MO/ITOTOBKH ITPOEKTOB
JIOKAJTbHBIX HOPMATHBHBIX AKTOB, HX
COTJIACOBAHUSI M YTBEPIKICHHS

IIK-1.3. BHeapsieT u akTyalu3upyeT
JIOKAJIbHBIE HOPMATHBHBIX AKTHI IO
JIOKyMEHTAI[HOHHOMY 00€cCTIedeHHIO
YIIPaBIICHUS B TOCYIapPCTBEHHBIX
opraHax, opraHax MECTHOTO
CaMOYTpaBJICHNS U OPTaHU3aLMsIX
Pa3IMYHBIX OPraHU3aIMOHHO-IIPABOBBIX
¢dbopm u popM coOCTBEHHOCTH

3HaTh: MOPSIIOK BBEICHUS B ICHCTBHE
JIOKJIBHBIX HOPMATHBHBIX AKTOB I10

JIOKYM EHTAI[HOHHOMY 00€CTIeueHHIO
YIIpaBJICHUSI B TOCYIapCTBEHHBIX OpraHax,
OpraHax MECTHOT'O CaMOYIIPaBJICHHS 1
OpraHM3aLMSIX PA3JIMYHBIX OPraHN3aIIOHHO-
MIPaBOBBIX (OpM H (HOPM COOCTBEHHOCTH
YMeTh: BHEIPSTH JIOKAIbHBIE HOPMATHUBHEIE
AKTHI

Brraners: HaBBIKaMU repepaboTKH U
aKTyaJIN3aI1H JIOKAJIbHBIX HOPMAaTHBHBIX
AKTOB

1.3. MecTo TMCUMILIMHBI B CTPYKTYpPe 00pa30BaTe/ibHOM NPOrpaMMbl

Jucuumnirza (Mo0yns) «MexayHapoIHble OpraHU3alliu 110 CTaHIAPTU3ALUH YIPABICHUS
JOKYMEHTAIMei» OTHOCUTCS K BAPMATUBHOM YacTH OJIOKA AUCHUILIMH y4eOHOTO IJIaHa.




Jlnst OCBOEHMSI JUCHMIUIMHBI (M0OYJs) HEOOXOAMMBI 3HAHMSA, yMEHHS M BIIAJCHUS,
c(OPMHUpPOBAHHBIE B XOJE H3YYEHHS CICAYIOIIMX TUCHUIUIMH W TPOXOXKICHUS MPAKTUK:
HokymenTtoBenenue; Opranuzanus u Texuosaorus JJ0OY; MnpopmaimoHHbie TEXHOJIOTHH.

B pesynbraTe 0CBOCHUS AUCHUILTUHBI (M0OY15) HOPMUPYIOTCS 3HAHUS, YMEHUS U
BJIQJICHHSI, HEOOXOAUMBIE JJISl U3YUEHUS CICAYIOMINX AUCIIUILTIH U IPOXOXKICHUS IPAKTUK:
@opMaThl JIEKTPOHHBIX JOKYMEHTOB, UCIIOJIb3YEMBIE B YIIPABJICHUU U XPAHEHUH DJICKTPOHHBIX

TOKyMeHTOB; [IpouibHO-OpHEHTUPOBAHHBIN HHOCTPAaHHBIN 5A3bIK; CeTeBbIe TEXHOJIOTUH B
MH(POPMAIIMOHHO-TOKYMEHTALIMOHHOM 00€CIICUeHUH YIIPaBJICHUS.

2. CTpyKTypa AMCHMIITIMHbI
OO01mas Tpy10eMKOCTh TUCIUIUTHHEI cocTaBisieT 3 3.e., 108 4.

CTpyKTypa AU CUMILIMHBI /151 04HOH (pOpMBI 00yUeHUsI

O0beM AUCHUIIIUHBI B ()OpME KOHTAKTHOW PAaOOTHI 0OYYAIOMIUXCS C TEAaroTHYECKUMU
paboTHUKaMU ¥ (UTH) JIMIIAMH, TIPUBJIEKAEMBIMHU K pean3aiuy 00pa3oBaTeIbHOW MPOTpaMMbI
Ha UHBIX YCIIOBUSX, MPU IPOBEJCHUH YUCOHBIX 3aHATHH:

Cemectp | Tun y4eOHBIX 3aHATHIA KomnuectBo yacos
2 Jlexuun 24
2 Cemunapsbl/mabopaTopHbIe pabOThI 36
Bcero: 60

O0beM AUCHIUTITUHBI B OPME CAMOCTOATEIHHON pabOThI 00YUAIOIIUXCS COCTABIISAET 48
aKaJIEMUYECKUX YACOB.
CTpyKTypa IMCUMILIMHBI /IS 04HO-3204HOI (popMbI 00yUeHuUst

O0beM muCHUIUIMHBI B (hOpME KOHTAKTHOW pabOThl OOYYArOIIMXCS C MEAaroTHYeCKUMHU
paboTHUKaMU ¥ (WUJTH) JIMIIAMU, TIPUBJIEKAEMBIMHU K pealU3alii 00pa30BaTeIbHON MPOTpaMMBbI
Ha UHBIX YCIIOBUSX, MIPU POBEJCHUH YUCOHBIX 3aHATHH:

Cemectp | Tun y4eOHBIX 3aHATHIA KomnuectBo yacos
2 Jlexumn 16
2 Cemunapsbl/mabopaTopHbIe pabOThI 20
Bcero: 36

O0beM AUCIHUTITUHBI B OPME CAMOCTOATETHbHON pabOTHI 00YUAIOIIUXCS COCTABIISET 72
aKaJeMHYECKUX YacoB.

CTpyKTypa AUCHUNJIMHBI 1J5 3209H0H GOpMBbI 00yUeHNsI

O0beM muCHUIUIMHBI B (hOpME KOHTAKTHOW pabOThl OOYYArOIIMXCS C MEAaroTHYECKUMU
paboTHUKaMU ¥ (UTH) JIMIIAMH, TIPUBJIEKAEMBIMHU K peai3alii 00pa30BaTeIbHON MPOTpaMMBbI
Ha UHBIX YCIIOBUSX, MIPU IPOBEJCHUH YUCOHBIX 3aHATHH:




Cemectp | Tun y4eOHBIX 3aHATHIA KomnuectBo yacos
Jlexumn 8
Cemunapsbl/mabopaTopHbIe pabOThI 12
Bcero: 20

O0beM AUCHIUTITUHBI B OPME CAMOCTOATEIHHON pabOThI 00YUAIOIIUXCS COCTABIISAET 88

AKaACMHUYCCKHUX YaCOB.

3. Coaepxanue TUCHUIIIAHDI

HaumenoBaHue pa3aena
AMCUMITHHBI

Conep:xanmne

Bsenenue

IIpeamer, conep:kanue M 3amada Kypca. Pousb
Kypca «MexyHapoaHas

yIpaBJIEHUS JOKyMEHTallUel» U €ro MecTo Kypca

CTaHdapTu3anus

Cpeau APYruX U3y4aeMbIX AUCUUILIH.

TepMHUHOJIOTUSI  OCHOBHBIX  IOHSTUA B

nanHOW chepe u ee oaBomonua. OleHKa
COINOCTABJICHUE TEPMHUHOB B OTCYCCTBCHHOW U
3apyOeKHOM IuTeparype.

O030p UCTOYHHUKOB U JIUTEPATYPHI TIO TEME.

Paszpnen 1. MexnyHapoaHas
OpraHM3anus I0 CTaHAApTU3aLUU
NCO wu ee craHmaprtel 1O
YIPaBJICHHUIO JOKYMEHTALUEH

Wctopus cranoBnenuss u passutus HCO.

OpranuzannoHHas npouIbHbIE

CTPYKTYpa,

KOMMHUTCTBI nu OCHOBHBIC Hanp ABJICHU A ux
ACATCIIBHOCTH.
OCHOBHEBIE

[IPaBOBbIE U HOPMATHUBHO-

METOJMYECKUE JOKYMEHTHI, pPETIAMEHTUPYIOIINE
nesteabuocts MCO.

PocrexperynupoBaHue U CTENEHb €T0 Y4acTHs

B pabore WCO. CorpyanuuectBo HNCO c
Poccuiickoit @enepanuei.
Texunueckuit  komurer HNCO Ne 46

«apopmanist M JOKYMEHTaUs» U €ro
noakomuretsl. [loakomurer Ne 11 «YmpaBinenue
apXWBaMU/JIOKYMEHTaMu». [lepcrieKTUBbI pa3BUTHUS

KOMUTCTA U HOBBIC ITPOCKTHI.




Baxmueiimue paspabotku Komurtera B cdepe
ynpasieHus gokymeHTtanueil. Crangaptel 70-90-x
rojoB. CoBpeMeHHbIE CTaHIAPTHI 1O YIPABICHUIO
JOKYMEHTaMHU ¥ CMEKHBIX cep.

00630p COBpPEMEHHBIX poccuiickux
HAIIMOHAJIBHBIX CTAHJAPTOB, CO3JAHHBIX Ha Oase

MexayHapoaHbsix crangaptos MCO.

Pasznen 2. MexnyHapoaHas
NIEKTPOTEXHUYECKAST KOMHUCCHUS U
€€ CTaHJapThl [0 YIPaBJICHUIO
JOKYMEHTALMEH.

Hctopusa craHoBnenus u paszsutua MOK,
CTPYKTypa u OCHOBHbBIE

ACATCIBHOCTH.

HaITpaBJICHUA
HaI_[I/IOHaJ'H:HBIC KOMUTCTHI 10

CTaHJapTU3aLUU — JICHBI MDK.
PocrexperynupoBaHue M CTENEHb €r0 y4dacTHUs B
pabore MDOK. OcHOBHBIEC TPAaBOBBIE U HOPMATHBHO-
METOJNYECKUE JOKYMEHTBI, pPErNIaMEHTUPYIOIINE
nestenbHoCTh MOK u  ee  coTpyaHMuYECTBO C
Poccuiickoit ®eneparuei.

Baxueiimme paspabotku MOK B cdepe

YIPaBJICHUS JOKyMEHTALUEH. CoBpemeHHbIE

CTaHAAPTHl [0  YIPAaBJICHUIO  JOKYMEHTAMH.

IlepcniektuBel pazsutusg MOK 1 HOBbIE TPOEKTHI.
0O630p POCCHUICKHX HAI[MOHAILHBIX
CTaHJApTOB, CO3JAaHHBIX Ha 0a3e MEXIyHapOJHBIX

cranzapro MOK.

Pazgen 3. Wuble MexayHapoaHbIE
OpraHu3aIuy MO CTaHJAPTU3ALUU U
UX CTAHAAPThl MO YOPABJICHUIO
JOKYMEHTALMEH.

MO3M, EBponelickuii KOMHUTET 1o
cragfaprusaunuu, EBpomelickas opraHusanus I10
KAau4eCTBY U APYTHE.

OcHOBHBIE  MpaBOBBIE U HOPMATHUBHO-
METOJUYECKUE JOKYMEHTBI, PErVIAMEHTUPYIOIINE UX
NEATEIIbBHOCTh U COTPYAHHUUYECTBO ¢ Poccuiickoi
denepanueit.

Baxmweiinme pa3paboTKu 3TUX OpraHu3alui B
oOnacTu ynpaBiieHUs ToKyMeHTauuel. Poccuiickue

CTaHAapThl, CO3JJAaHHBIC HA UX Oase.




Crnenudukanus MOJEIbHBIX TpeOOBaHUHA K
YIIPaBIICHUIO AJIEKTPOHHBIMU JOKyMeHTamu (Model
Requirements for the Management of Electronic
Record. Specification.)- MOReq. MOReq 2.
5. | Pazmen 4. IlpodeccuonanbHble Acconuanys ynpasJsoLUX JOKyMEHTalUEN u
OoObEeIMHEHNSI ~ CHEIHMATNCTOB B -y
A H anmMuHHUCTpatopoB  (Association  of  Records
oOnactu yIpaBJIeHUs
uHpopmanueir u JoKyMmeHTaiuel, | Managers and Administrators).
BITHAIOMHC Ha Tpotieccal MexayHapoIHBI TpecT IIO aBJIICHUIO
CTaHIapTU3AIMH. yrap P yip
JOKYMEHTaluen (International Records
Management Trust).
I'mnbaus ympaBisiroux JOKyMEHTALUEH.
4. O0pa3oBaTe/IbHbI€ TE€XHOJOTUH
Jns  mpoBeneHHs  y4eOHBIX 3aHATMA 1O  JUCHUIUIMHE  HCIOJB3YIOTCS  Pa3lUYHBIC

oOpa3oBaTesbHble TEXHOJOTHH. JIyii opraHu3anmuu y4eOHOro Impolecca MOXKeT ObITh
HCTOJIb30BAHO IEKTPOHHOE 00y4YeHre U (UJIM) AUCTAHLIMOHHbIE 00pPa30BaTEIbHbBIE TEXHOJIOT HH.

5. OueHka IIaHUPYEMBbIX Pe3yJibTATOB 00y4YeHM s
5.1. Cucrema oueHUBaHUS

®opma KOHTPOJIS Makc. KoJH4ecTBO 0aJI0B
3a oany Bcero
padory
Texymuil KOHTPOJIb:
- onpoc 5 6annos 30 bannos
- yuacmue 8 OUCKYCCUU Ha cemuHape |5 6annos 10 6annos
- KonmponvHas paboma (memwl 1-3) |10 6anios 10 6annos
- KonmponvHas paboma (memwl 4-5) |10 6anios 10 6annos
[TpomexxyTouHas aTTecTarus 40 6annos
(pegpepam)
HToro 3a cemecTp (Qucyuniumy) 100 6annos
IK3AMEH

Ilony4eHHBIN COBOKYIIHBIN PE3YJIBTAT KOHBEPTUPYETCS B TPAJULIMOHHYIO LKAy OLICHOK U B
mKany oneHok EBpomneiickoii cucremsl nepeHoca u HakoruieHus: kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM ¢ TabnuUIIEH:



100-0anapHast Ixama
— TpaguuroHHas mKana ECTS
95 -100 A
8304 OTin4HOo B

68 — 82 Xopoo 334TEHO C

56 — 67 D
5055 VY 10BIIETBOPUTEIILHO E
20-49 FX
0-19 HeynosneTBoputenbHO HE 3a4TE€HO F

5.2.KpnTepnn BBICTABJICHHUA ONCHKH 110 JUCHUIIJIMHE

Banael/
Ixana
ECTS

Ounenka no
JUCHUILINHE

Kpurtepun oneHku pe3yJbTaToB 00y4eHHs 1O
AUCHHIIIMHE

100-83/
AB

COTIIMIHOY/
«3a4YTEHO
(oTIYHO)»/
«3a4YTCHOY

BricraBnsercs oOyyaromemMycs, €Ciid OH IITyOOKO U
IIPOYHO YCBOWJI TEOPETUUECKUM U MPAKTUYECKUI
MaTepuai, MOKET IIPOJIEMOHCTPUPOBATH 3TO HA 3aHITUSIX
U B XOJI€ IPOMEKYTOYHOU aTTECTALUH.

OOyuaromuiicsi UCUEPIBIBAIOIIE U JJOTHYECKH CTPOIHO
u3naraeT yuyeOHbI MaTepHuai, yMeeT yBA3bIBaTh TEOPUIO C
IIPAKTUKOM, CIIPaBJISIETCS C PELLICHUEM 3a/1a4
npodeccuoHaTbHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0’KHOCTH, MIPaBUJILHO 0OOCHOBBIBAET NPUHSTHIC
peleHus.

CB000IHO OpUEHTUPYETCS B y4eOHO 1
npodeccuoOHaNBLHON IUTEpaType.

O1eHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
y4€TOM PE3yJITATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTaLluu.

KomMnereniuu, 3akperui€HHble 3a JUCLUIIIMHOM,
c(OpMHUPOBAHBI HA YPOBHE — «BBICOKHII».

82-68/

«XOpoIo»/
«3a4TEHO
(xoporo)»/
«3a4TEHO»

BricraBnsercs oOydaromemycsi, €Cii OH 3HaeT
TEOPETUYECKUI U MPAKTUYECKUN MaTEepHall, IPAMOTHO U I10
CYILECTBY U3JIaraeT €ro Ha 3aHATUIX U B X0/
MIPOMEKYTOYHOM aTTECTALUU, HE TOIIyCKas CYIIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiicsi PaBUIBHO MPUMEHSET TEOPETHUECKUE
IIOJIOXKEHUS IIPU PELICHUU IIPAKTUYECKUX 3a1a4
npodeccuoHaTbHON HAIPAaBICHHOCTH PAa3HOTO YPOBHS
CJI0’KHOCTH, BIIa/ICET HEOOXOAMMBIMHU JIJIsl STOTO HaBBIKAMU
U IPUEMAMHU.

JIOCTaTO4HO XOPOIIO OPUEHTUPYETCS B yUeOHOU U
npoeccuoHanbHON IUTEpaType.

O1eHKa O AUCHUIUIMHE BBICTABIISIOTCS 00yJaromeMycs ¢
Y4€TOM PE3YJIbTATOB TEKYIIEH U IPOMEKYTOUHOMN
aTTeCTalluu.

Komnereniuu, 3akpeniéHuble 3a TUCUUIUTMHOM,
c(OpMHPOBAHBI HA YPOBHE — «XOPOIIUILY.
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Banasl/ Ounenka mo Kputepun oneHku pe3yJbTaToB 00y4eHHs MO
xana AUCHHIIIMHE AUCHHIIIMHE
ECTS
67-50/ «yIIOBJIETBOPHU- BrictaBnsercs oOydaroemMycsi, €Ciii OH 3HaeT Ha 0a30BOM
D.,E TEJIBHO»/ YPOBHE TEOPETUUYECKUI U TPAKTUYECKUN MaTepual,
«3aUTEHO JOITYCKAeT OTAEIbHBIC OMIMOKU TPHU €ro U3JI0KEHUN Ha
(ymoBnerBopu- 3aHATHUSX U B XO/I€ TPOMEXYTOUHOM aTTeCTalUH.
TEJIBHO)»/ OOyuaromuiicsi UCTIBITHIBACT OTPEACTIEHHbIEC 3aTPYAHECHUS
«3aUTEHO» B IPUMEHEHUH TEOPETUUECKHUX TOJIOKEHUHN IIPU PELIEHUHT
MPAaKTUYECKUX 3a7a4 MPo(dhecCHOHaTbHON HAlIPaBJICHHOCTH
CTaHJIapPTHOI'O YPOBHS CJIOKHOCTH, BJIaJIEET
HEOOXOAUMBIMHU JJIs1 3TOTO 0a30BBIMHU HABBIKAMU U
IpUEMaMHu.
JIeMOHCTpHpPYET JOCTATOUHbIH YpOBEHb 3HaHUS y4eOHOM
JUTEPATypBI 110 AUCLUIIIIMHE.
OreHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
y4€TOM PE3yJITATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTalllu.
Komnereniuu, 3akpemyi€HHble 3a JUCIUTUITMHOM,
c(OpMHPOBAHbI HA YPOBHE — «JJOCTATOUYHBIIY.
49-0/ «HeyznoBjeTBopuTe | BricTaBisercs oOyuaromemMycs, €ciii OH He 3HAeT Ha
F,FX JBHOY/ 6a30BOM ypOBHE TEOPETUYECKHUI U MPAKTHUECKUI
HE 3a4TEHO MaTepHall, JI0IycKaeT rpyoble OMMOKH MIPH €ro

W3JI0KEHUU Ha 3aHATUAX U B XOJI€ IPOMEKYTOYHON
aTTeCTaluu.

OOyuaromuiicsi UCTIBITHIBACT CEPbE3HbIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUYECKUX ITOJIOKEHUN ITPU PEILICHUN
MPAaKTUYECKUX 3a7a4 Mpo(dhecCHOHaTbHON HalIPaBJICHHOCTH
CTaHAAPTHOIO YPOBHS CIIOKHOCTH, HE BIIAJICET
HEOOXOAUMBIMHU JJIsl 3TOTO HAaBBIKAMU U IPUEMAMHU.
JleMoHCTpHpYeT (hparMeHTapHbIe 3HAaHUS YUeOHOM
JIUTEPaTypsl 110 JUCLUILIIMHE.

OreHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
y4€TOM PE3yJIbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalluu.

KommnereHiuu Ha ypoBHE «JOCTaTOYHBIIY, 3aKPEIUIEHHBIE
3a IMCUUIUIMHON, HE C(DOPMHUPOBAHBI.

5.3. OueHo4HbIe cpeacTBa (MaTEepPHUAJIbI) I/ TEKYLEro KOHTPOJIA
yCIIeBaeMOCTH, IPOMEKYTOYHOM aTTeCTAlMU 00YYaIOIIHUXCH 10
AUCUMILIMHE

IIpuMmepHast TemaTHKa pedepaToB

1. 3HaueHue cTaHaapTU3ALMU AJIs YIPABIECHUS JOKYMEHTaUEN

2. MexnyHapoJHble OpraHnu3alliy CTaHAApTU3 ALY,

3. OcHOBHBIE 3Tallbl Pa3BUTUSL MEXIYHAPOAHOW CTAHJAPTU3ALMU YIPABIEHUS TOKyMEHTAIMEN

4. MexnyHapoaHas opranuzanus no crangapruzauuu (MCO): ucropus co3ganus, CTpyKTypa 1

HaIlpaBJICHUA ACATCIIbHOCTH.
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5. HopMatuBHBIE JOKYMEHTBI, periiaMeHTupyomue aesreasHocts HCO.

6. HopmaTuBHBIE TOKYMEHTHI, perIaMeHTHpYIolIe pa3padoTky ctannaptos B CO.

7. Cranmaptel UCO 1o ympaBieHUIO JOKyMEHTAaIMed U cMexHbIX oOmacreit 70-90-x rr. u ux
BiusiHUE Ha crangaptuzauuio 10Y B CCCP.

8. Ananu3z coBpeMeHHbIX cTanaapToB MCO, npuMeHseMble B yIIpaBIeHUH JOKYMEHTALUEH.

9. MexnyHaponHas 3nekTpoTrexHuueckas komuccusa (MOK): uctopus cosganus, CTpykTypa U
HaIpPaBJIEHUS JESITEIBHOCTH.

10. OcHOBHBIE HOPMATUBHBIE JOKYMEHTBI, PETJIAMEHTUPYIOLUE OPraHU3aLHUI0 U IEATENbHOCTh
MOK.

11. CoBpemennsle cranaapTsl MOK, mpuMeHsieMble B yIIpaBiIeHUH JOKYMEHTALUEH.

12. EBpomelickas OpraHum3zanus 10 CTaHAAPTU3aLUU: HUCTOPUS CO3HAHMS, CTPYKTYpa,
HaNpaBJICHUS JEATEIPHOCTH W JOKYMEHTHI, perjaMeHTUpYIoIue ee naesTenbHocTh. (JIrobas
Apyrasi eBpoIeiickas OpraHu3alusi, BOBJICUEHHAss B MPOLECC CTaHIAPTH3AIMU - 10 BBIOOPY
CTYJICHTA).

13. CoBpemMeHHbIE CTaHIAPTHI €BPONEHCKUX OpraHu3aluil MO YIPaBICHUIO JOKYMEHTAIUEH.
(Onucanue, CpaBHUTEIbHBIA aHAJINU3 U T.I1.)

14. CoBpeMeHHBbIE CTaHAAPTHl W CHEHU(HUKAINKA EBPONEUCKUX OpraHu3aluil mo o0iacTsM,
CMEXHBIM C yIpaBjeHueM JokymeHTaruel. (Onucanue, CpaBHUTENbHBIA aHAN3 U T.11.)

15. Ananu3 mnyOnuKamuMii OTEYECTBEHHBIX M 3apyOeXHBIX aBTOPOB IO Mpobiiemam
MEXKYHAPOJHOM CTAHNAPTU3ALMH YIIPABICHUS JOKYMEHTALUCH.

16. ®enepanbHOE areHTCTBO MO TEXHUYECKOMY PETYIMPOBAHUIO U METpojoruu, kak wieH MCO
n MOK.

17. Crpykrypsl PoctexperynupoBaHMs, y4acTBYIOIIME B MEXKIYHApOJHOM CTaHIapTU3ALMUU
YIIPABJICHUSA JOKYMEHTALUEH.

18. Texumueckuit komurer 46 WMCO: wucropus co3gaHus, CTPYKTypa, HaIlpaBJICHUS
JESITEbHOCTH.

19. Opranuzamus ¥ mpoBeAeHUs paboT Mo pa3paboTKe HALMOHAIBHBIX CTAaHAAPTOB Ha Oaze
MEXAYHApOAHBIX CTAHAAPTOB.

20. IIpodeccronanbubie 00bEIUHEHUS CIIEHUAIMCTOB B 00JACTU YIPABJICHUS JOKYMEHTAIMH:
Hcropus coznanus, CTpyKTypa, OCHOBHBIE HAIlpaBJICHUs JEATENbHOCTH, IpoeKkThl. (Ha mpumepe

KOHKPETHOTO 00BEMHEHHUSI [0 BBIOOPY CTY/ICHTA).

KOHTpOJIbeIe BOIIPOCHI M 3alaHUA IJIsA l'lpOMQ)KyTO‘lHOﬁ aTTeCTalluu o UuTOoram

OCBOCHHUSA JUCIUIIJIMHBI

1. Ponb MexayHapoIHOM CTaHIAPTU3ALMY B YIPABIECHUHU JOKyMEHTAIUEN.
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. MexlyHapoiHbIE OpraHU3aluy CTaH1apTU3ALUH.

. OCHOBHBIE 3Tallbl Pa3BUTUSI MEXIYHAPOAHON CTAHJAPTU3ALNU YIPABIEHUS TOKYMEHTAIUEH.
. UCO: ucropus co3nanus, CTpyKTypa U HalpaBJIEHUS 1EATEIbHOCTH.

. Oransl pazpabotku ctangapToB B MCO; BOZMOKHOCTH Y4acTHs B UX pa3paboTke.

. Crannapter UCO no ynpaBieHHIO0 JOKYMEHTAIMeH U cMexHbIX oOnacteit 70-90-x rr.

. CoBpemennsle crangaptel MCO, npuMeHsieMble B yIIpaBiICHUH JOKYMEHTALUEH.

o NI N Wn B~ W

. MOK: ncropus co3nanus, CTpyKTypa U HalpaBJIEHUS IEATEIbHOCTH.

9. Oramnbl pazpaboTku cranaapToB B MOK; BOZMOKHOCTB y4acTHs B UX pa3paboTke.

10. CoBpemennsble cranaapTsl MOK, npuMeHsieMble B yIIpaBiIeHUH JOKYMEHTALUEH.

11. EBponeiickas opraHuzanys IO CTaHJApTH3alMM: MCTOpUS CO3JAaHMs, CTPYKTYpa,
HaIPaBJICHUS JESITEIBHOCTH U JOKYMEHTBI, PETJIAMEHTUPYIOLIUE €€ IEATEIBHOCTD.

12. CoBpeMeHHBIE CTAaHAAPTHI EBPOIIEHCKUX OpPraHU3alui 110 YIPaBIECHUIO JOKYMEHTALUEH.

13. Uctopus yuactus Poccun B paboTe 1o MexIyHapOJHOM CTaHIapTU3ALUH.

14. CoBpemeHHast OpraHu3anys CUCTEMBbI CTaHAAPTU3ALMY YIIPaBIEHUS JOKyMeHTauuen B PO,
YUYacTBYIOIIAst B MEXIYHAPOJHON CTaHJapTH3AIMU CQephl YIPABICHHS TOKYMEHTAITUCH.

15. Dransl opraHu3auy U IpoBeeHus padoT Mo pa3paboTKe HAMOHAIBHBIX CTaHAAPTOB B PO
Ha 0a3e MEeXTyHapOIHBIX CTaHAaPTOB.

16. PocrexperynupoBaHue: UCTOPUS CO3JaHUS, CTPYKTypa, HAIpaBJIECHUS IEATEIBHOCTH U €ro
POJIb B MEXIYHAPOIHOMN CTaHAAPTU3ALINH.

17. UCO/ TK 46: uctopus cozanus, CTpyKTypa, HalpaBJICHUs AESTEIbHOCTH.

18. UCO/TK46/IIK 11: uctopus co3panusi, HalpaBICHUS IEATEILHOCTH, pa3pabOTKH.

19. 3HaueHHe MEeXAYHApOAHON CTaHJAPTU3ALMM YIPaBJICHUS JOKYMEHTALMEH [UIsl pa3BUTHS
HOPMAaTUBHOU 0a3bl 3T0H cdepbl B PD.

20. HauuoHaspHBIE CTaHAAPTHI — AHAJIOTM MEXKIYHApOJHBIX CTaHAAPTOB IO YIPABICHUIO
JOKYMEHTALMEH.

21. Acconmanus ynpaJsIOIIKUX JOKYMEHTalMeH 1 aaMUHUCTpaTopoB (Association of Records
Managers and Administrators): HUCTOPHsI CO3/1aHUs], HAIPABJICHUS JAEATEIbHOCTH, IIPOCKTHI.

22. MexXayHapoJHblii TpecT To ympaBieHHio jgokymeHTauuen (International Records

Management Trust): uCTOpus co31aHus1, HAPaBIEHUS AEATEIbHOCTH, IPOEKTHI

6. YueOHO-MeTOAM4YeCKOe M HH(POPMALIMOHHOE 00ecIieYeHue
TUCHHUILIAHBI

6.1. CHnHuCOK HCTOYHUKOB M JIUTEPATYPHI
Hcemounuku
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OcHogHble
a) OCHOBHBIE UCTOUYHUKHU

1. ®enepanbubiii 3akoH oT 27 pekabps 2002 roma Ne 184-03 «O TeXHHMUECKOM
perynupoBanuny // CoOpanue 3akoHoaarenbcTBa Poceniickoit denepanuu. 2002. Ne 52. Y.1 (30
nekaops) // http:www.gost.ru (pexxum 10cTyna cBOOOHBIN).

2. ®epepanpHbli 3akoH oT 27 wmiong 2006 roma Ne 149-®d3 «O6 wunHdpopmanuwu,
MH(POPMAIMOHHBIX TEXHOJOTHIX U 3amuTe nHpopmanun» // Poccuiickas razera ((penepaibHblii
BbITycK). 2006. Ne4131 (29 uromns)

3. TOCT P 1.12-99 «l'ocynapcTBeHHass cucrema craHaapTusanuu Poccuiickoit
@eneparun. CTangapTH3aLMS U CMEXKHbBIE BUABI AESTEIbHOCTH. TepMUHBI U onpeAeaeHus». M.:
I'occranmapt, 1999. 33 c.

4. TOCT P 1.7-2008 «Cranpmaptuzauust B Poccuiickoii ®enepaunn. Crannaprbl
HaroHanbHble  Poccuiickoit  ®enepanuu. IlpaBuna odopmienus u  0003HAUYEHUS MPH
pa3paboTke Ha OCHOBE MPUMEHEHUS MEKIYHAPOIHBIX CTAaHIAPTOB.

5. ITIP 50.1.008-2009 «Crannapruzanus B Poccuiickoit ®enepanuu. OpraHuzanus u
npoBeaeHue paboT 1Mo MeXayHapoaHOH cranaapTu3auuu B PO». M.131-Bo cranaapros, 2009.

6. ICO 15489 — 1: 2001 (R) «Mudpopmanus U JOKyMEHTAIMs. YTpaBICHUE 3alHCIMU.
Yacte 1. OOmue TpeboBaHMsD

7. ICO 15489 — 2: 2001 (R) «Mupopmanus 1 AOKyMEHTalMs. YTPaBICHUE 3aIHCIMHU.
Yacts 2. PykoBoacTBo»

8. UCO 5127 (R) «Mudopmanms u gokymenrtanus. Crnoapb» (ISO 5127 Information and
documentation — Vocabulary). Part 1:1983 «OcHoBuble moHsTHs», Part 2: 1983 «/lokymeHTHI
TpaguIMoHHOTO THMay, Part 3: 1988 «MxoHorpaduyeckue nokymenTs», Part 3A: 1981 «Coop,
UACHTU(UKAIMS U aHAIU3 JOKYMEHTOB M JaHHBIX», Part 6: 1983 «JlakymeHTHBIE S3bIKN», Part
11: 1987 «AyanoBusyanbHble JOKYMEHTBI» U JIp.

9. MOK 82045-1:2001 (R) «Ynpasienue nokymeHntamu. Yacte 1. IlpuHuumne! u Mmeroapn»

10. MoReg 2. Tunossie TpeboBanus k ACO/l. Cneundukanms.

JononnumenvHoie

1. TOCT P 1CO 9000-2008 Cuctembl MeHEeIKMEHTA KauecTBa. OCHOBHBIE MOJIOKEHUS U
CJIOBaphb;

2.TOCT P MCO 9001-2008 Cucrembl MEHEIKMEHTA KauecTBa. TpeboBaHus;

3. TOCT P HMCO 9004-2001 Cucrembl MeHEIKMEHTa KadecTBa. PexomeHpaluu 1o

YIYUIICHUIO ACATCIBHOCTH,


http://www.gost.ru/
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4. ICO 15489-2 (R) «Mudpopmarust u 1oOKyMeHTaLus. YIpaBlIeHUs 3anucsiMu. YacTb 2».
I'occranpapt Poccun. ®I'VII BHUHMKHN.M.: 2003.

5. UCO 15489-1 (R) «Mudopmanus 1 TOKyMeHTanus. YmpasieHus 3anucsimu. Yacte 1:
Oo6mme TpeboBanus». ['occrannapt Poccun. ®I'YIT BHUMKU.M.: 2003.

Jlumepamypa
OcnosHas

1. Bapnamosna JI.H. Crangaptusanus ynpasieHus JoKyMeHTaMu. YueOHuk. M.: U3n-Bo
TEPMUKA, 2018. 504 c.

2. Bapnamosa JI.H., baton JI.C., bactpukoBa K.A. Ynpasienue nokymeHTauuen: AHIIo-
PYCCKUI aHHOTUPOBAHHBIN CIIOBAPb CTAaHAAPTU3UPOBAHHON TepMUHOJIOTHH. M.: 131-BO
«CmytHuK+», 2017. 399¢

3. Bapnamosa JI.H., baton JI.C., bactpukosa K.A. YnpaBienue JoOKyMEHTaMH U apXUBaMU:
AHIII0-pyCCKHUH CIIOBapb CTaHJapTU3UPOBaHHON TepMuHoJoruu. M.: M31-Bo

«CmytHuK+», 2019. 514¢

Lononnumenvras
1. Jlapun M.B., PeickoB O.1. YnipaBienue JoKyMEHTaMH Ha OCHOBE MEKyHApOIHOTO
cragnapra UCO 15489:2001: Meroa. mocooue. M.: BHUNJIA/, 2005. 110 c.
2. Kokope B.M. OcHOBBI cTaHIapTH3AMK B HTHPOPMAITMOHHBIX CUCTEMaX: YUEOHHK JUIs
CTYZIEHTOB BY30B, 00yUarOIUXCs MO CIEMUATBHOCTH «J{0KyMEeHTOBEIeHHE U
JOKYMEHTAI[MOHHOE o0ecriedeHue yrnpasieHus». — M.: M31-Bo crannapros, 1988. —239

C.

6.2. Ilepedens pecypcoB HHPOPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTu «THTepHEeTY.
1. OdunmansHblii caiit MexayHapoaHoit opranuzamun 1o cranpapruzanun(MCO)

[DnexkTponHEIH pecypc] — Pexum nocryna: www.ISO.org , cBoO0oaHBIN. — 3ari. ¢ sKkpaHa. —
Awnra., Gp. u gp. 3.

2. OduumanbHbli callT MexayHapoaHOW 3neKTpoTexHUueckoil komuccun (MOIK)
[DnexkTponHbIH pecypc] — Pexum nocryna: www.IEC.org , cBoO0aHBIN. — 3ari. ¢ sKpaHa. —
Awnra., Gp. u gp. 3.

3. Odunmansueiii cailtt ARMA International [DnexkTponnsiii pecypc] — Pexxum nocryma:

www.ARMA.org , cBOOOIHBIN. — 3aril. ¢ 3kpaHa. — AHIIL., ¢p. U Jp. 3.

4. Odummansueii  cailt IRMA  [OnextponHbslii pecypc] — Pexum goctyna:

www.IRMA.org , cBoO6oaHbIH. — 3ari. ¢ 3kpaHa. — AHIIL., Qp. u Ap. s3.



http://www.iso.org/
http://www.iec.org/
http://www.arma.org/
http://www.irma.org/
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5. OdunmaneHbiii caiit deaepadbHOrO areHTCTBA MO TEXHUYECKOMY PETYIHMPOBAHHIO U

MmeTposioruu. — Pexxum pocryna: www.GOST.ru , cBOOOIHBINA. — 3aril. ¢ sKpaHa.

6. OdunmanbHbll  caiiT Bceepoccuiickoro  Hay4HO-HCCIEOBATENBKOTO  MHCTUTYTA
nokymeHnToBenenuss U apxuBHoro nena (BHUMJIAN) [Dnexkrponnsiii pecypc] /BHUNIA]L -

OnexrpoH, naH.- M., [2001].— Pexum nocryma: www.vniidad.ru , cBoOoaHBIH. — 3ari. c

JKpaHa.

7. MaTepuajibHO-TEXHHYECKOE o0ecneyeHH e TUCHUIIIHHDI

JlaGopaTopHbIe 3aHATHS MPOBOAATCS B KOMIBIOTEPHBIX Kilaccax. Hamuuume rutasmMeHHOM
MaHeIu MoMoraeT B OOYy4eHUHM CTYIEHTOB, T.K. CHayaja IpernojaBareib JEeMOHCTPUpPYET Ha
OO0JIBIIIOM PKpaHE aliTOPUTM pabOTHI, 3aTEM CTYIEHTHI IPUCTYIAIOT K CAMOCTOSITEIbHOM padoTe.

[Ipu mnpoBeneHHH J1a0OPATOPHBIX pPAOOT HCHOIB3YIOTCS VIHTEpPHET - HCTOYHMKH U
MeToauueckue marepuaibl. CTyaeHThl paboTaioT ¢ OQUIMATIbHBIMH CaWTaMH OPraHoOB IIO
crangaptuzanu P®: Poccrangapra, CtannapTuHpoOpM U APYIrHUMH, a TaKkKe ¢ OPUIHATBHBIMU

caiiTaMu opraHoB cdepsl yrpasieHus fokymentamu: Pocapxus, BHUM/IA/L u npyrumu.

CocraB nporpammHuoro oboecnedernus (I10), coppeMeHHBbIX IpodecCHOHATBHBIX 0a3
nannbix (b/1) 1 nngpopmannonno-cnpasounsie cucrem (MCC)

1. Ilepeuens IIO

Nent Haumenosanue [10 [IpousBonurens Cnoco6
/m pacrpocTpaHeHHs
(ruyensuonnoe unu
Cc60000HO
pacnpocmpausiemoe)
1. Adobe Master Collection CS4 Adobe JIALIEH3UOHHOE
2. Microsoft Office 2010 Microsoft JIALIEH3UOHHOE
3. Windows 7 Pro Microsoft JIALIEH3UOHHOE
4. Microsoft Office 2013 Microsoft JIALIEH3UOHHOE
5. Windows 10 Pro Microsoft JIALIEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JUIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JIneH3noHHoe
8. Zoom Zoom JINICH3UOHHOE

2. Ilepeyenb B/{u HCC


http://www.gost.ru/
http://www.vniidad.ru/
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Ne HaunmenoBanue

1 | Mexnynapoansie pedepaTuBHbIe HayKoMeTpuieckue b/l, mocTymHbie B paMkax
HanuoHaILHOH moanucku B 2020 r.

Web of Science

Scopus

2 | IlpodeccuonanbHble MoJHOTEKCTOBBIE B/l, 1oCTyHBIE B paMKaxX HallMOHATBHOM
noanucku B 2020 T.

Kypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnans! Taylor and Francis

3 | [IpodeccronanbHbIE TOTHOTEKCTOBBIE b]]

JSTOR

W3 nanus o oO1eCTBEHHBIM U TyMaHUTAPHBIM HayKaM
OnekrponHas bubauoreka Grebennikon.ru

4 | KoMnbroTepHbI€ CIPaBOYHBIE IIPABOBBIE CUCTEMBbI
Koncynsrant [lroc,
lapant

8. Obecneuenne 00pa3oBaTeIbLHOIO MPOUECCA IS JIUL C
OrPaAaHUYEHHBIMHU BO3MOKHOCTSIMH 3I0POBbSI U HHBAJIHU/IOB

B xozae peanuzanuy IUCHUILIMHBI KCIIOJIb3YIOTCS CIECAYIOLIUE AOTIOIHUTEIbHBIC
METO/Ibl 00YyUCHHSI, TEKYILLIETO KOHTPOJISl YCIIEBAEMOCTH M IPOMEXYTOYHON aTTeCTaIlH
o0yJaromuxcs B 3aBUCUMOCTH OT UX WHAMBHIYyaIbHBIX 0COOCHHOCTEH:

* IS CIENBIX U CIaO0BUIAIIUX:

- JeKIUU O(GOPMIISIOTCS B BHJIE SJIEKTPOHHOTO JIOKYMEHTa, JOCTYIIHOTO C TOMOIIBIO
KOMIBIOTEPA CO CIIEUATU3UPOBAHHBIM IIPOrPAMMHBIM 00eCIIeueHUEM;

- IMCbMEHHBIE 3a/laHusl BBINOJIHAIOTCST HAa KOMIBIOTEPE CO CHELHMATM3HPOBAHHBIM
IPOrpaMMHBIM 00eCTieueHHEM, MIIK MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieunBaeTCs MHIUBUyaIbHOE paBHOMEpHOE ocBerieHue He menee 300 Jrokc;

- JUIsL BBIMOJIHEHUS 3aJaHMUA TPU HEOOXOJMMOCTH IPENOCTaBISIETCS YBEIHYMBAIOLICE
YCTPOMCTBO; BO3MOXHO TAaK)K€ MCIIOJIb30BaHUE COOCTBEHHBIX YBEINYHBAIOIIUX YCTPONCTB;

- MUCBbMEHHBIE 33JJaHUs 0(DOPMIIIOTCS YBEIIMYCHHBIM HIPU(PTOM;

- 9K3aMEH U 3au€T MPOBOJSATCS B YCTHOM (popMe MU BBHIIOJIHSIOTCS B TUCbMEHHON (opme Ha
KOMIIBIOTEpE.

* IS TIYXUX U CIa0O0CIBIIIAIIHX:

- Jekuuu OoQOpMISIIOTCS B BUJAE DIEKTPOHHOTO IOKYMEHTa, JHOO MpeaoCTaBIseTCS
3BYKOYCHJIMBAIOIIAs allaparypa MHAUBUAYAJIbHOTO TIOJIb30BaHUS;

- MUCHbMEHHBIE 331aHUS BBITIOJIHIIOTCS HAa KOMIIBIOTEpPE B IMCbMEHHOH (opMme;

- 9K3aMEH M 3a4€T MPOBOJAATCS B NHCbMEHHOH (hopMe Ha KOMIIBIOTEPE; BO3MOKHO
npoBeeHue B popMe TECTUPOBAHMSL.

*  JUIsl UL C HAPYLIEHUSMU ONIOPHO-/IBUTaTENBHOTO alnapara:

- JeKIUU O(GOPMIISIOTCS B BHJIE SJIEKTPOHHOTO JIOKYMEHTa, JOCTYIIHOTO C TOMOIIBIO
KOMIBIOTEPA CO CIIEUATU3UPOBAHHBIM IIPOrPAMMHBIM 00eCIIeueHUEM;

- IMCbMEHHBIE 3a/laHusl BBINOJIHAIOTCST HAa KOMIBIOTEPE CO CHELHMATM3HPOBAHHBIM
MIPOrPaMMHEIM 00eCTIeUeHUEM;

- 9K3aMEH U 3au€T MPOBOJSATCS B YCTHOM (popMe MU BBIIOJIHSIOTCS B TUCbMEHHON (popme Ha
KOMIIBIOTEpE.
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[Ipy HEOOXOIUMOCTH TMpeayCMaTPUBAETCs YBEJIMUEHHE BPEMEHH JUIS TOJTOTOBKU
OTBeTA.

[Ipouenypa  mpoBeAcHHsS  MPOMEXKYTOYHOW  arTecTaliud s O0y4aronuxcs
YCTAQHABJIMBACTCS C Y4€TOM MX HWHAWBUIYAJIBHBIX TCHXO(U3MUECKHMX OCOOCHHOCTEH.
[TpomexyTouHas aTTeCTalusl MOXKET MPOBOIUTHCS B HECKOJIBKO JTAIOB.

[Tpu mpoBeneHUH MPOLEAYPHl OLIEHUBAHUS PE3yJIbTaTOB OOYyYEHHs MpeaycMaTpUBaeTCs
UCTOJb30BAHUE TEXHUYECKUX CPEICTB, HEOOXOAMMBIX B CBSI3U C HHAMBUIYAIbHBIMH
0COOEHHOCTSAMH O0YyYaroIUXCcsi. ITU CPEACTBA MOTYT OBITh NMPEIOCTABICHBI YHUBEPCUTETOM,
WJIA MOTYT MCIIOJIb30BaThCsl COOCTBEHHbBIE TEXHUYECKUE CPEICTBA.

[IpoBeneHne mpoueqypbl OLIEHUBAHHUS  pe3yJIbTaTOB OOY4EHHUS JOMYCKaeTcs ¢
UCIOJIb30BAHNEM TUCTAHIMOHHBIX 00pa30BaTEIbHbBIX TEXHOJIOT HA.

ObecnieunBaercs 10CTyNn K MH()OPMAIMOHHBIM M OuOIMorpadguyeckuM pecypcaMm B CETH
WuTepHer mist kaxjaoro oOydaromierocss B (opmax, agalnTHPOBAHHBIX K OTPAHUYEHUSAM HUX
3JI0POBBSI U BOCIIPHUSTHUS HH(POpPMAIUH:

* IS CIENBIX U CIaO0BUISIIUX:

- B IeYaTHON (opMe yBEITMUYCHHBIM HIPUPTOM;
- B (hopMe 37eKTPOHHOTO JOKYMEHTA;

- B hopme ayamnodaiina.

* IS TIIYXUX U CIaOOCIBIIIAIINX:

- B Ie4aTHOH (opme;

- B (hopMe 37eKTPOHHOTO JOKyMEHTA.

* s 00y4aIOIIMXCsl ¢ HAPYIICHUSIMU ONIOPHO-/IBUTATEILHOTO anmapara:
- B Ie4YaTHOH (opme;

- B (hopMe 37eKTPOHHOTO JOKYMEHTA;

- B hopme ayamodaiina.

VYueOHble ayIUTOPHH Ul BCEX BUIOB KOHTAKTHOW M CAMOCTOSITETIHHOM pabOTHI, HayyHas
OubIMOTEeKa M MHbIE MOMEIICHUs A 00YUYeHHUsS OCHAILEHBI CIEeUUaTbHBIM 000pYJOBAaHUEM H
y4eOHBIMH MECTaMU C TEXHUYECKUMHU CPEACTBAMU O0yUEHUSI:

* IS CIENbIX U CIaO0BUIIIUX:

- YCTPOICTBOM JUIs CKaHHpOBaHUs U uTeHus ¢ kamepoil SARA CE;

- nucrneeM bpaiins PAC Mate 20;

- mpuntepoM bpaitns EmBraille ViewPlus;

* IS TIIYXUX U CIAOOCIBIIAIINX:

- aBTOMaTU3UPOBAHHBIM pab0uMM MECTOM JUIS JIIO/ICH ¢ HapyIIeHUEeM ciyXa U ¢i1ado
CIIBILIAIIHX;

- aKyCTUYECKHUN YCHIIUTEINb U KOJIOHKH;

* s 00y4aIOIIMXCsl ¢ HAPYIICHUSIMU ONIOPHO-/IBUTATEIBHOTO anrapara:
- IEPEBMKHBIMHU, PETYIHPYEMBIMH S)proHOMU4YeckuMu napramu CH-1;
- KOMIIBIOTEPHON TEXHUKOM CO CIEIMATIBLHBIM ITPOrPAMMHBIM 00€CIICYEHHEM.

9. MeToauveckue MaTepuaJbl
9.1. HpaKaneCKne H CCMUHAPCKHUE 3aHATHA

Tema 2. Opranu3anms CHCTeMbI CTAHIAPTU3ALUN HA MEKIYHAPOTHOM YPOBHE
Lenv 3anamus — uzyuenue opeanusayuonnou cucmemsvl UCO u Opyeux mexcoyHapooHbix
opeaHu3ayull No CMAanOapmu3ayul

Ilman:



18

1. ObcyxaeHne coO CTyJeHTaMH COBPEMEHHOW CHTYallMM, CIIOKUBIIEHCS B cdepe
yIpaBieHUs JOKYMEHTAllMEW Ha MEXAyHAPOJIHOM YPOBHE.

2.3acnymnBaHue JOKIAI0B U 3CCE, MOATOTOBIEHHBIX CTYAEHTaMU 110 TaHHOW TEME.

3.IlpoBeneHre CPaBHUTEIHLHOTO aHAIN3a C CUTYyalluel, cioxuBiieiics B PO.

Chucox ucmouHuKo8 u iumepamypuot:

1. Od¢ummaneupiii calit MexnayHapoaHoit opranuzaiuu no crangaptuzanuu(MCO)
[DnexkTpoHHEIH pecypc] — Pexxum gocryna: www.ISO. org, cBoOOAHBI. — 3ari. ¢ 3KpaHa. —
Awnra., Gp. u ap. 3.

2. OduumanbHbii callT MexayHapoIHOW 3ieKTpoTexHUYeckoil komuccun (MOK)
[DnexTponHbI pecypc| — Pexum nocryma: www. IEC. org, cBoOoaHbIN. — 3ari. ¢ skpaHa. —

Awnra., Gp. u ap. 3.

Tema 3. CtangapTu3anus ynpapjieHHus JOKyMeHTalnueH 3a pydexom

Lenv 3anamus — H3yuenue 80Mpocos, CEA3AHHLIX CO CMAHOApMU3AYUel YNpagieHus.
Ookymenmayuetl 3a pybesicom

I1nan:

1. OOcyxjaeHue co CTyA€HTaMH COBPEMEHHOWM CHTYyalluH, CIOXKUBILIEWCs B cdepe
yIpaBJIEHUH TOKyMeHTanuel 3a pyoesxom u ctpanax CHI'.

4.3acnymmBaHue JOKJIAJOB U 3CCE, IOATOTOBIIEHHBIX CTYIEHTAMU 110 JAHHOM TeMeE.

5.1IpoBeneHne CpaBHUTEIBHOTO aHAIM3a C CUTYALMEH, CIIOkKUBILIECs B PO.

Cnucok ucmo4HuKko8 u aumepamypbot:

1. Odwunuansuslie caifiTel opraHoB no cranfaptuzammu (CIIA, ABcrpamuu, @paHium,
I'epmanuun fp. - Mo BEIOOPY MarucTpaHTa);

2. OdpunmanbHbIE CAalTHI OPraHoB Mo cranaapTu3anuu crpan CHI

3. Odununansueiii cailt ARMA International [DnexkTponHslii pecypc] — Pexxum pocrymna:
www. ARMA. org, cBoOOaHBINA. — 3ari. ¢ 9kpaHa. — AHTIL, Gp. U ap. s3.

4. Odpunmansubrii cailtt IRMA [Onexrponnslil pecypc] — Pexum goctyma: www. IRMA.
org , CBOOOHBIN. — 3ari. ¢ skpaHa. — AHIIL., ¢p. U Jp. 3.

5. OdunmaneHpiii caidT deaepaIbHOrO areHTCTBA MO TEXHUYECKOMY PEryIHPOBAHUIO U

MmeTpostoruu. — Pexxum pocryna: www. GOST. ru, cBo6oaHbIH. — 3ari. ¢ sKpaHa.

Tema S. Me:kayHapoaHble CTAHAAPTHI 110 YIIPABJICHHUIO JOKYMEHTalUeH
Lenv  3amamuss — H3yuenue  MedcOYHApOOHbIX ~ CMAHOAPMOE NO  YNPABIEHUIO
OOKyMeHmayuet

Ilman:


http://www/
http://www/
http://www/
http://www/
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6. OOcyxaeHne co CTyACHTaMH COBPEMEHHOM CHTyallud, CIOXHBIIEHCS B cdepe
yhpaBieHUH AoKymMeHTauuen B crpanax CHI'.

7.3acnylmBaHue JOKJIAZ0B U 3CCE, MOATOTOBIEHHBIX CTYIEHTaMH 110 JaHHON TEME.

8.IlpoBenieHne CpaBHUTEIBHOIO aHAJIN3A C CUTYyallueH, cilokuBIIelcs B PO.

Cnucok uCmo4HuKko8 u aumepamypbot:

1. Od¢ummaneupiii calit MexnayHapoaHoit opranuzaiuu no crangaptuzanuu(MCO)
[DnexkTpoHHEIH pecypc] — Pexxum gocryna: www.ISO. org, cBoOOAHBI. — 3ari. ¢ 3KpaHa. —
Awnra., Gp. u ap. 3.

2. OduumanbHbii callT MexayHapoIHOW 3ieKTpoTexHUYeckoil komuccun (MOK)
[DnexTponHbI pecypc] — Pexum nocryma: www. IEC. org, cBoboaHbIi. — 3ari. ¢ skpaHa. —
Awnra., Gp. u ap. 3.

5. OpuumanbHelii caiit @enepanbHOTO areHTCTBA M0 TEXHUYECKOMY PETYIHPOBAHHIO U

JlaGopaTopHble  3aHATHS 1O  Kypcy  «MeXIyHapoAHble  OpraHM3alud IO
CTaHJApTH3AllMM  YIPABJICHUS JOKyMEHTalMeH» MpOBOAATCS IO TeMmaM, TpeOyroImuM
pUOOPETEHUS MPAKTUUYECKUX HABBIKOB U 3aKPEIJICHUS] TEOPETUKO-METOJ0JI0T MYECKUX 3HAHUM.

Pazgen 1. MexayHapoaHas opraHu3alys NO CTaHIAPTH3AIMU M €€ CTAaHAAPTHI IO
YIPpaBIEHUIO JOKyMEHTaue (2 yaca)

Pab6orta ¢ opunmansubM caiitom MCO. [Toabop JoKyMeHTOB 10 3alaHHON TeMe, paboTa ¢
HUMHU.

Pazgen 2. MexayHapoaHast SJIEKTPOTEXHHYECKAass KOMHUCCHS M €€ CTaHJapThl IO
YIpaBIEHUIO JOKyMeEHTaluen ( 2 yaca)

Paborta ¢ opunmansabiM caiitom MOK. [lonbop 10KyMeHTOB 1O 3aaHHOM Teme, paboTa ¢
HUMHU.

Pazgen 3. MHble Mex1yHapOJHBIC OpraHU3alMy 10 CTAHJAPTH3AIMH U UX CTAaHAAPTHI 110
YIpaBIEHUIO JOKyMEHTalue (2 yaca)

PaGora ¢ odunuansaeiM caiitom EBpoxomuccun u  EBpomelickoro komuTeTa 1O

CTaHAapTU3alliuu.

9.2. Meroanyeckre peKOMEHIAIIH MO TOATOTOBKE MUCbMEHHBIX paboT
Bce muceMenHsle paboThl (IOKIAABI, 3cep, pedeparsl) AOKHBI OBITH OQOPMIICHBI IO

YCTaHOBIIEHHBIM TpeOoBaHMAM (0OJOXKKA, OTJIABICHHE, COJEpIKaHUEe, CIHMCOK HCTOYHHKOB H
JTUTEPATyphl) U COJIEPKaTh Ha CBOEH 000XkKe ToHbIe cBeAeHust 00 aBTope (PUO, dakynbrer,
KypC, HampaBJCHHE TOJIrOTOBKH, MPO(uib, HaUMEHOBAHWE JUCUUIUIMHBI MO KOTOPOWM OHAa
HamucaHa ¥ T.M.). Bce mucbMeHHbIE pa0OThI TOJKHBI OBITH HAITMCAaH HA OCHOBE HMCTOYHHKOB,

O(bI/H_[I/IaJ'H:HBIX caliToB M JIMTCPATYpPhl C YKAa3aHHUCM CCbUIOK Ha HHUX B TCKCTC U IIOJHBIM


http://www/
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OoubnuorpaguyeckuM ONHMCAHUEM HCIOJIB30BAHHBIX PECYPCOB B CIIMCKE HCTOYHHUKOB U

JIUTEPATYPBI.

[TuceMennbie paboThl (3cce, MOKIa, pedepar) pa3IMyaroTcss MEXay co0oi Mo o0beMy U

riryOuHe npopaboTKH U3ydaeMoro Borpoca. O0beM 3cce He JOJDKeH mpeBbimath 1-3 ctp. OobeM

JIOKJIa/1a 3aBUCHUT OT BBIOpaHHOW TEeMBI, HO HE J0JDKeH mpeBbimaTh 10-15 ctp. O6bem pedepara

3aBHCHUT OT BBIOpaHHOM TeMblI OT 15 110 25 cTp.

9.3. Uuble MmaTepuaJbl
PexomeHa1uu no BeIeHUIO CaMOCTOSITEbHOM PabOThI CTYIEHTaMHU

Buo pabomwer | Codepocanue Tpyooemrxocmop Pexomenoayuu

(nepeuensv 6onpocos) | camocmosment

-HOU pabomol
(6 uacax)
Pazgen 1. Mexxnaynapoanast opranuzanus o cranaaptusanuu (MCO) u ee cranaapTsl o

YIPABJICHUIO JOKyMEHTaLUeN
Iloocomoska | 1. IToBTOPUTH B Cwm. omucaHue 1abopaTopHON pabOTHI
K 1abopa- MaTepuasibl  JICKIMK | COOTBETCTBUM ¢ | Ne 1 M jekuuu no Teme.
MOPHOTL [0 MCTOPUH CO3JaHUA | YICOHBIM Hcnons3oBatk MHTEpHET-pecypechl C
pabome u u NEATeIbHOCTH | TUIAHOM Ha roJl | oduruansHoro caita MCO —
cemMuHapy NCO. www.ISO. Org

2. Ha oduumansHom

caiite CO nonay4uts

UH(pOPMAIHIO 0

pa3pabaTbIBaeMbIX

craHaaprax  cgepbl

yIpaBIeHUS

JOKYMEHTALIUEH. .

[IpoananusupoBats

MOJTYYEHHYIO

UH(OPMAIHIO.
Hanucanue 1. HMCO: wucropus B Pedepar nomkeH ObITh HamucaH Ha
pegepama CO3/IaHMsl, CTPYKTypa | COOTBETCTBHH C | OCHOBE MHTEPHET-PECYPCOB,

" HalpaBJICHUs | y4eOHbIM 3aCITY’KABAIOLINX TOBEpHS "

JESITEbHOCTH. IJIAaHOM Ha 1oJ1 | odurnmansHoro caiira MCO.
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2. Dranbl pa3paboTKH
craugaproB B MCO;
BO3MOYXHOCTH
y4acTus B ux
pa3paboTke.

3. Crangapter M1CO

1o YIIPABJICHUIO
JOKYMEHTalUEn u
CMEXHBIX  oOnacteit
70-90-x rr.

4. CoBpeMeHHbIE
CTaHJapThI HCO,
MIPUMEHSIEMbIe B
yIIpaBJICHUU
JIOKYMEHTALIMEH.

O0BeM

pedepara  3aBUCHUT  OT
BbIOpaHHOM Tembl OT 15 10 25 c1p.

Pedepar nomken ObITh 0OpMIIEH IO

YCTaHOBJICHHBIM IpaBHJIaM )41
comepxarb B cebe  OOJOXKKY,
OrJIaBJIEHHE, TEeKCT pedepara u

CIIMCOK HCIIOJIB30BAHHBIX MCTOYHHUKOB

U JIUTEPATYPBL.

Paznen 2. MexnayHapoaHas 3JIEKTPOTEXHMUYECKass KOMHMCCHS M €€ CTaHJIapThl 110

YIPABJICHUIO JOKYMEHTALUEH.

Iloocomoska | 1. [ToBTOPUTH

K 1a60pa- MaTepHuanbl  JIEKIUU

MOpPHOU 10 UCTOPHH CO3IAHUS
pabome u

MOK.

ACATCIBbHOCTH

2. Ha o¢ummansaom
caure MO3K
MOJYYUTh
UH(pOPMAIHIO 0
pa3pabaTbIBaeMbIX
cragmaprax  cdepsl
yIpaBIeHUS
JOKYMEHTALIUEH. .
[IpoananusupoBarts
MOJTY4EHHYIO

MH(POPMAIHIO.

B
COOTBETCTBHUHU C
y4eOHBIM

IIJTaHOM Ha o

Cwm. omucaHue 1abopaTopHON pabOTHI
No 2 u nekiuu no Teme.
Ucnons3oBare HMHTEpHET-pECYpCHI €
odurmansHoro caiita MOK —

www. [EC. Org

Pa3nen 3.
YIPABJICHUIO JOKYMEHTALUEH.

40305 (S MCKIAYHAPOAHBIC OpPraHU3alMi MO CTaHAAPTHU3AllMU U WX CTAaHAAPThI IO



http://www/
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Iloocomoska | 1. IloBTOputs | B Cwm. omucaHue 1abopaTopHOi paboOTHI
K n1abopa- MaTepualibl  JICKIIMH | COOTBETCTBUH ¢ | Ne 3 M JeKImu 1o Teme.
MOpHOUL U 10 TAHHOM Teme. y4eOHBIM Hcnons3oBath MHTEPHET-PECYPCHI
koumponvHo | 2. Yepe3 VHTepHeT- | MIaHOM HA TOA | 3apyOEKHBIX OpraHoB o
u pabomam | pecypcsl  HOJIy4UThb CTaHAAPTU3ALNH (Opannmy,
UH(POPMAIHIO 0 repmanuy, BenukoOpuranuu u ap.) u
HaIMOHATBHBIX X  HalMOHAJbHbIC CTaHAAPTHI,
craHaaprax  cgepbl UCTIOJIb3yeMble B cepe yrpaBlieHUs
YIIPaBJICHUS JOKYMEHTALUEN.
JOKyMEHTaluen Brei6op crpanbl (umm 3apyOeKHOTO
BBIOPaHHOH  CTpaHbI. CTaHJapTa) OCTACTCS 33 CTYACHTOM.
[IpoananusupoBats
MOJTY4YEHHYIO
UH(POPMAIHIO.
Hanucanue 1. Mexnynaponueie | B Pedepar nomkeH ObITh HamucaH Ha
acce OpraHu3aluu COOTBETCTBUU C | OCHOBE MHTEPHET-PECYPCOB,
CTaHIapTU3AINH. y4eOHBIM 3aCITY’KUBAIOLTNX TOBEPHS —
2. OcHOBHBIE 3Tambl | MJIAHOM Ha roJl | O(HIHAIBHBIX calToB
pas3BUTHUSA MEXTyHapOIHBIX OpraHoB 1o
MEXTyHapOTHOM CTaHIapTU3AINH.
CTaHIapTU3aLI Pedepar Mmoxer OBITH MOCBSIIEH
yIpaBICHUS OJTHOMY MEXJIYHapOJHOMY OpraHy I10
JOKyMEHTAalMEH. CTaHJAapTH3allMM C aKLUEHTOM Ha
3. EBpomnelickas KOMMTETHI, 3aHUMAaIOIIUICS
OpraHHu3aLus o npobiaeMamu yIpaBIeHUS
CTaHAapTU3AIMH: JTOKYMEHTAIlMH; MM HECKOJBKUM C

HUCTOpHUA CO3J1aHHA,

CTPYKTYpa,
HaIpaBJICHUS
JESITETbHOCTH

JIOKYMEHTHI,

peraaMeHTUpYoLIne

cC ACATCIBbHOCTD.

(JTrobas

npyras

NPOBEACHUEM U3  CPaBHUTEIBHOTO
aHaIN3a.

Ob6vem  pedepata  3aBUCHUT  OT
BbIOpaHHOM TeMbl OT 15 10 25 c1p.
Pedepar nomken ObITh 0OpMIIEH IO
YCTaHOBJICHHBIM npaBUIIaM u
comepxkarb B cebe  OOJIOKKY,

OlJIaBJICHHE, TEKCT pedepata U
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€BpONENCKast
OpraHuzarius,
BOBJICUCHHAs B
rporece
CTaHAApTU3AIUU - TI0
BBIOOPY CTY/ICHTA).

4. CoBpeMeHHbIE
CTaHAapThI
€BPONENCKHUX
OpraHu3aiun o
YIIPaBIICHUIO
JIOKYMEHTALMEH.
(Onucanue,
CPABHUTEIILHBIN

aHaJv3 ¥ T.11.)

5. CoBpeMeHHbIE
CTaHJapThl u
crienuprKanuu
€BPONENCKHUX
OpraHu3arui o

00acTAM, CMEXHBIM
c yIIpaBJIEHUEM
JIOKYMEHTALMEH.
(Onucanue,
CPABHUTEIILHBIN

aHaJv3 ¥ T.I1.)

6. Ananus
myOuKanmi
OTE€YECTBEHHBIX 51

3apyO0eKHBIX aBTOPOB
1o npobiaemam
MEXYHapOIHOU
CTaHAAPTU3ALNH
yIpaBIeHUS

JIOKYMEHTALMEH.

CIIMCOK HCIIOJIB30BaHHBIX HCTOYHHUKOB

U JIMTEPATYPBHI.
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Paznen 4. CrangapTu3aiys ynpaBieHHs JOKYMEHTAIUEH 32 pyOe:KOM.
Hanucanue 1. CoBpemennsie | B Pedepar nmomxkeH ObITh HamucaH Ha
peghepama CTaH1apThI COOTBETCTBUU C | OCHOBE UHTEPHET-PECYPCOB,
3apyOeXHBIX  CTpaH | y4eOHbIM 3aCITyKMBAIOIINX JIOBEPHS —
1o YIPABICHUIO | TJIAHOM HA TOJl | O(HUIMATBHBIX CAUTOB HAIIMOHATBHBIX
JOKyMEHTAalMEH. OpPraHoB, PETYIHPYIOUIUX IPOLECCHI

(Ctpana mo BbIOOpY

CTYyJCHTA, Kpome
ctpan CHI).

2. HaumonanbHbIie
Oprasbl o

CTaHAapTU3aluu U UX

CTaHJAPTHI 1o
YIIPABJICHUIO
JIOKYMEHTALMEH.

3. Anannz
myOuKanmi
OTCYECTBCHHBIX u

3apyO0eKHBIX aBTOPOB

1o npobiaemam
CTaHJAPTU3AIIT
yIIpaBJICHUS
JOKyMEHTaLUEN 3a
pyoeKOM.

yIIpaBJICHUs] JOKYMEHTAIMEeH CTpaHbl,
BBIOPAHHOM CTYIEHTOM.

Pedepar wmoxer OBITH MOCBSIIEH
OJTHOMY HAlMOHAIBHOMY OpraHy ¢
aKI[EeHTOM Ha €ro pas3paboTKH WK
LEJION CUCTEMBI YIIPaBJICHUS
JOKYMEHTAIel CTpaHbl, BHIOpaHHON
CTY/I€HTOM.

O6bem

3aBUCHUT oT

pedepara
BbIOpaHHOM TeMbI OT 15 10 25 ctp.

Pedepar nomken ObITh 0opMIiIeH 1O

YCTaHOBJICHHBIM IpaBUJIaM )41
comepkatb B cede  OOJIOXKKY,
OrJIaBJICHWE, TEKCT pedepara u

CIIMCOK HCIIOJIB30BaHHBIX MCTOYHHUKOB

U JIUTEPATYPBHI.

Paznen 5. IlpodeccnonanpHble 00BEIMHEHHS CIIEHUAINCTOB B 00JACTH yIpaBIICHUS
uHpopManuel 1 TOKyMEHTaIleH, BIUSIONINE Ha TIPOLIECCh CTaHJapTH3AIHIH.

Hanucanue

pepepama

1. Acconmanust
YIIPABJISIFOIINX
JOKyMEHTaLUEN 51
aJIMUHUCTPATOPOB
(Association of
Records Managers

and Administrators):

HUCTOpHUA CO3J1aHHA,

B
COOTBETCTBHUH C
y4eOHBIM

IIJTaHOM Ha 1o

Pedepar momxkeH ObITh HamucaH Ha

OCHOBE UHTEPHET-PECYPCOB,
3aCITyKUBAIOIIUX TOBEpUs —
o(uIaTbHBIX caiToB
poQecCHOHATTBHBIX o0beMHeHUH

CHEIMAIMCTOB B 001aCTH yIIpaBIICHUS
uHdopmared ©  JOKYMEHTAIUEH,

BBIOPAHHOM CTYIEHTOM.
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HaTpaBICHUS
NeSITETbHOCTH,
MIPOEKTHIL.

2. MexayHapoaHbIH
TPECT MO YIPABICHUIO
JOKyMEHTaLUEN
(International Records
Management  Trust):
UCTOpHSI  CO3JIaHMS,
HaTpaBICHUS
NeSITETbHOCTH,

IIPOEKTBI

Pedepar wmoxer OBITh MOCBSIIEH
OJIHOM OopraHusanuu u I
OOBETMHEHNUIO C aKLEHTOM Ha €ro
pa3paboTKu  WIM  HECKOJIBKUM  C
NPOBEICHUEM UX CPaBHHUTEIBHOTO
aHaJIM3a.

Ob6vem  pedepaTa  3aBUCHUT  OT
BbIOpaHHOM TeMbI OT 15 10 25 ctp.
Pedepar nomken ObITh oopMIiIeH 1O
YCTaHOBJIEHHBIM npaBHIaM u
comepkatb B ce0e  OOJIOXKKY,

OlJIaBJIEHHE, TEeKCT pedepata U

CIIMCOK HCITIOJI30OBAHHBIX UCTOYHHUKOB
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Ipunoocenue 1
AHHOTAIUA JUCIHUIIIUHBI

JlucuuiuivHa peanusyercs Ha ¢haxkynbmeme ApXUBOBEACHUS U JOKYMEHTOBEICHUS Kagheopoll
Hcemopuu 2ocyoapecmeennblx yupexcoenutl U 00uecmeenHblX opeaHu3ayull

Lenb AMCHUTUIMHBL (MOOY/5)- - U3yUEHUE TEOPETHUECKUX MPOOIEM U MIPUKIIATHBIX
aCIEKTOB MEKIyHApOJHOM CTaHJapTU3aLMU YIIpaBICHUs TOKyMEHTALUEN.

OcBoeHHEe JUCHMIUIMHBI HANpaBJIeHO Ha TNPHOOPETEHHE CTYACHTAaMH 3HAaHUHA O
OpPUHLOMOAX Pa3pabOTKH MEKIYHApOIHBIX CTAaHIAAPTOB, HCHOJb3YEMBIX B  YIPaBICHHH
JTOKYMEHTAIeH, OpraHn3alusiX, BOBICYCHHBIX B 3TY paboTy, a TAK)Ke O CAMUX CTaHAApPTax dTOU
cdepsl.

IIpenmMeToM u3ydeHHs SBISETCS CTaHAAPTU3ALMs YIPABICHUS JOKyMEHTaluedl Ha
MEXAYHapOJHOM YPOBHE.

3ajaun AUCIUIUTMHBL (MOIYIsA):

- W3yYeHHE OCHOBHBIX MOHSTHUH, MCIOJB3YEMbIX MPHU MPOBEIECHHH PadOT MO MEXIyHApAOHOM
CTaHJapTHU3ALMH YIPABIEHUS JOKYMEHTALUEH;

- U3y4EHHE UCTOPUU MEXIYHAPOJHON CTaHIapTU3ALMH YIIPABIICHUS;

- HM3y4EHHE HOPMATHUBHO-NPABOBBIX OCHOB CTAHJIApPTHU3AallMM YIPABIEHUS JOKyMEHTALUEH Ha
MEXAYHapOJHOM YPOBHE;

-  u3y4yeHHEe MH(OPMAIIMOHHBIX CHCTEM U OCHOBHBIX HH(OPMAIIMOHHBIX PECYPCOB,
UCTOJb3yEeMbIX MpPU OpraHu3allud M MPOBEJACHUU paboT MO CTaHIAPTU3ALUH YIPABICHUS
JOKYMEHTAIMEN Ha MEXAYHApOJHOM YPOBHE;

- W3y4EHHUE MEXAYHApPOJHBIX CTaHJIAPTOB, PETYIUPYIOUIUX chepy YIpaBiIeHUs AOKyMEHTalHuen

U CMEXHBIX C HEW o0acTe.

JlucuumurHa (Modyiy) HaripaBieHa Ha GOPMUPOBAHHE CICAYIOIINX KOMIIETCHIINI:

- YK-5. CnocoGeH BOCIpHHUMATh MEXKKYJIBTYpHOE pa3HOOOpa3ue 001ecTBa B COIMAIbHO-
UCTOPHUYECKOM, 3TUYECKOM U (PUIOCO(CKOM KOHTEKCTax

- [IK-1. Bnaneer HaBbIKaM# pa3pabOTKU M BHEAPEHUS JOKAJIbHBIX HOPMATUBHBIX aKTOB TI0
JOKYMEHTAIIMOHHOMY O0ECTICUCHHIO YITPABIICHHS B OPTaHU3AIUAX Pa3IMYHBIX OpraHU3aIIOHHO-
PaBOBBIX GOpM U HOPM COOCTBEHHOCTH, TOCYAAPCTBEHHBIX OpraHax U OpraHax MeCTHOTO

CaMOYyIIpaBJICHUS

B pe3ynbTare 0CBOCHUS AUCIUILIUHBI (M00Y/15) O0YUIaIOIHIACS TOJKEH:
3HaTh:

- HICTOPHIO ¥ OPraHU3aLMI0 MEXYHAPOIHOM CTaHAAPTU3ALMH YIIPABIEHUS T0OKyMEHTalUEH;
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- OpraHbl U CTPYKTYPBI, PYKOBOJSIIHNE CTaHIAPTU3ALMEN YNpPaBICHUS TOKyMEHTAllMel Ha
MEXKIYHAPOJHOM YPOBHE;

- OpraHm3aIuy, pa3padaThIBAIONINE MEXIYHAPOIHBIC CTAHIAPTHI, X CTPYKTYpPY U CHEIUPUKY
JIeATEILHOCTH,

- B3aMMOCBSI3b POCCUMCKUX U MEKIyHAPOAHBIX CTAH/IAPTOB MO YIPABICHUIO IOKYMEHTAIIUEH;

- HOPMATHUBHBIE JOKYMEHTHI, PETJIAMEHTUPYIOIINE Pa3pabOTKy M BHEIPEHHE MEKTyHAPOIHBIX
CTaH/IapTOB.

YMern:

- HCIIOJTb30BaTh HH(GOPMAITMOHHBIE PECYPCHI MEXKTYHAPOIHBIX OPraHOB CTAaHIAPTHU3AIINY;

- PUMEHSTh HOPMbI MEXTYHAPOAHBIX CTAHIAPTOB M0 YIPABICHUIO JOKYMEHTAIIUEH.

Bnaners:

- HaBbIKaMu paboThl B IHTEpHET;

- HaBBIKaMH Pa0OTHI ¢ OPHUIMATEHBIME CaiTaMHU MEXIYHAPOHBIX OPTaHOB CTaHIApPTU3AINH;

- HaBBIKAMH TOJTy4eHUs HH(OPMAIHK U3 CIICIIHATU3HPOBAHHBIX HH()OPMAIIHOHHBIX CHCTEM.

[To quctumumHe (MOOY110) IPETYCMOTPEHA IIPOMEXKYTOUHAs! aTTecTalus B opMme.
OO11ast Tpy10€MKOCTh OCBOCHUS TUCLUIUIMHBI (MOOY/s) COCTABISIET 3 3aYeTHBIMHUIIBL.



28



	1. Пояснительная записка
	1.1 Цель и задачи дисциплины
	1.2. Перечень планируемых результатов обучения по дисциплине, соотнесенных с индикаторами достижения компетенций

	2. Структура дисциплины
	3. Содержание дисциплины
	5. Оценка планируемых результатов обучения
	5.1. Система оценивания
	5.2. Критерии выставления оценки по дисциплине

	6. Учебно-методическое и информационное обеспечение дисциплины
	6.1. Список источников и литературы

	7. Материально-техническое обеспечение дисциплины
	8. Обеспечение образовательного процесса для лиц с ограниченными возможностями здоровья и инвалидов
	9. Методические материалы
	9.1. Практические и семинарские занятия
	9.3. Иные материалы


