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1. Ileau 1 3a1a4u OCBOEHHUS AUCHUILIMHBI

Lenpto ocBoeHHMS IUCHMILIMHBI «MHOCTpaHHBIM S3BIK» SABISETCS  (OPMHUPOBAHUE
S3BIKOBBIX W KOMMYHHKATHBHBIX KOMIIETCHIMM  OOYyYaromerocs, JOCTaTOYHBIX  JUIs
OCYILIECTBJICHUS] UMH YCTHBIX U TMCbMEHHBIX JIEJIOBBIX KOHTAKTOB C NHOCTPAHHBIMU [TaPTHEPAMHU
B X0JIe MX IPO(eCCHOHATbHOU JESTEIbHOCTH, a TAKXKE Uil U3ydyeHHUs 3apyOeKHOIrO OIbITa B
npoeccnoHanbHOU chepe.

N3yuenne mucuuminHbl «HOCTpaHHBIN S3BIK» CIIOCOOCTBYET PELIEHUIO CIEIYIOIINX
3aJ1a4 MpoQecCUOHANbHOM 1eATEIbHOCTH:

— BJIQJIETh BCEMU BUJAMHM YTEHHUS OPUTMHAIBHON JUTEpaTyphl MO JEJI0BOMY OOLICHHUIO
(oT4eTsl, en0Bast KOPPECHOHIEHIUS, OCHOBHBIE BHbI JIOKYMEHTOB Ha MPEANPUATUHN), a TAaKKe
YMETb BBIJICIUTH 3HAYUMYIO HH(OpMaIHIo;

— MOHUMAaTh Ha CIyX peub cobeceAHHMKa B Xoje Oecelbl /IE€JI0BOTO XapakTepa, YMETb
U3BJIEKaTh HEOOXOIMMYIO HH(DOPMAIINIO U3 HECIIOKHBIX TEKCTOB JIEJIOBOIO XapaKTepa;

— y4acTBOBATH B uasore / 6ecesie AeI0BOro Xxapakrepa (mprueM 3apyoeKHBIX CIIEIUaTUCTOB,
JICJIOBBIC TIEPETOBOPHI, JAEI0BOE OOIIeHNEe 10 TelaeoHy) coOI01ass HOPMBI U ATHKET JIEIOBOTO
OOIIIEHNS;

— 3HATh CTPYKTYPY JE€I0OBOIO MHChMA U CTaHIAaPTHBIE pEUEBbIE KIIMIIE, IPUHSTHIE B IEI0BON
KOPPECIIOHICHIINH;

— YMETh HalucaTh JEJI0BOE NMCbMO TpeOyeMoro Tuma (CONpoBOKICHHUS, TOATBEPKICHHUS,

MPETEH3HUH H T.11.).

2. MecTOo TMCHUMILIMHBI B CTPYKTYpe 00pa30BaTeJIbHOM NMPOrpaMMbl
Juctunauna « THOCTpaHHBIN A3bIK» OTHOCUTCS K JUCIMIUIMHAM 00s13aTebHO# yacTu Os10ka b1
«Jducuunnunel (Mogynu)» yueOHoro 1uiaHa, cornacHo @I'OC BO s HanpaBieHHs TOATOTOBKU
38.03.04 T'ocymapcTBeHHOE€ U MYyHHUIMIAIbHOE YyopaBieHue. JlUcHuIuIMHA  SIBISETCS

MIPOMEXYTOYHBIM 3TaroM GopmupoBanus komnereniuu YK-4 B npouecce ocsoenus OOIL.



3. Ilinanupyemble pe3yJbTaTbl 00y4eHUsI

Koa m HamMeHOBaHHe
KOMIICTCHIIUN

Kox v HamMeHOBaHUe HHIANKATOPA
nocrukenuss komnerenunu (M/IK)

I[lnanupyemsble pe3yabTaThbl 00y4eHUs

YK-4 Cnocoben
OCYILIECTBJISTh JETIOBYIO
KOMMYHHMKAIIUIO B
YCTHOU M MUCbMEHHOMN
dbopmax Ha
rOCy/IapCTBEHHOM $I3bIKE
Poccniickoit ®@enepannn
1 UHOCTPaHHOM(BIX)
sI3bIKe(ax)

NYK-4.1. YaurtsiBaeT 0COOEHHOCTH
JIEJIOBOY KOMMYHHUKAIUU Ha
rOCyJapCTBEHHOM U MHOCTPAHHOM SI3bIKaX
B 3aBUCHUMOCTU OT OCOOCHHOCTEM
BEepOATLHBIX U HEBEPOAIbHBIX CPEJICTB
oOLIeHMUSL.

NYK-4.2. YMmeer BecT 0OMEH IEJIOBOI
nHpopmalyen B yCTHOM U MHCbMEHHOM
(dhopmax Ha roCyIapCTBEHHOM U
WHOCTPAaHHOM $I3bIKaX C YUETOM
CBOE0Opa3usl CTHIIMCTHKU OPUITUATHHBIX U
HeOo(UIIUAIBHBIX ITUCEM, a TAKXKe
COLIMOKYJIbTYPHBIX pa3nuuuii B hopmare
KOPPECHOHICHITNH.

NYK-4.3. BeinonHsieT nepeBo
podeccuoHaNbHBIX TEKCTOB C
MHOCTPAHHOTI'O S3bIKA Ha
rocy/iapcTBEHHbIN A3bIK PD u ¢
roCy1apCTBEHHOrO s3bIka PO Ha
WHOCTPaHHBIM.

3HaTh: HOpMATUBHbIE, KOMMYHUKAaTUBHBIE, STUYECKUE ACIIEKThI
YCTHOM M MUCHhbMEHHOM peyu; 0COOEHHOCTH COBPEMEHHBIX
KOMMYHHUKaTUBHO-IIParMaTU4eCKUX PABUII U 3TUKU PEUEBOTO
o0menusi; 6a30Byr0 MPo(HEeCCUOHATBEHYIO JICKCUKY; 0a30BbIe
JIEKCUKO-TpaMMaTHYeCKUE MOJIEIH, TPEACTABISIONINE CIEUPUKY
npodeccuoHanbHOro 00IIEeHNS; KyJIbTYPHbIE pEaIud PYCCKOTO U
AHTJIMHCKOTO SI3bIKa B CUTYAIUSIX AETOBOTO OOIIECHNUS;

YMerhb: NpOBOAUTH aHAIN3 KOHKPETHOM pEYEBOM CUTYALINH;
OIIEHUBAS CTETICHb Y(PPEKTUBHOCTH OOIICHUS U OTIPEACIISS
NPUYMHBI KOMMYHUKATUBHBIX Y/1a4 U HEY/ad, BBISABIISAA U YCTPAHSIS
coOCTBEHHbIE peueBble OUTMOKH; CO3/1aBaTh YCTHBIE U MUChbMEHHbBIE
BBICKA3bIBAHUS, yUUTHIBAasi KOMMYHHUKAaTUBHBIEC KAYECTBA PEUH;
MOHUMATh YCTHYIO (MOHOJIOTUYECKYIO U TMATIOTHYECKYI0) pedub Ha
npodeccuoHanbHbIe TEMBI; YUaCTBOBATh B OOCYKICHUU OOLIUX U
npodeccuoHaNbHBIX TEM, TPEYCMOTPEHHBIX TPOrPaMMOii;
Baagerb: yCTHBIMU M IMCBMEHHBIMU PEYEBBIMU JKaHPAMU;
MPUHILIMIIAMU CO3JaHUSI TEKCTOB PAa3HBIX (PYHKIIMOHAIBHO-
CMBICIIOBBIX THUIIOB; OOLIMMU MpaBuiIaMu 0(OPMIICHHS TOKYMEHTOB
Pa3IMYHBIX TUIIOB; MMCbMEHHBIM apryMEHTUPOBAHHBIM
U3JI0’KEHHUEM COOCTBEHHOU TOYKHU 3PEHHS; OCHOBAMU
npodeccuoHanbHOM peun — 1enaTh COOOIIEeHUs, JOKIAIbI (C
peBapUTENbHOM MOATOTOBKOM ), BBICKA3bIBast CBOIO TOUKY 3PEHUS;
HaBbIKaMU Mpo(ECCHOHATBFHON peur (HOPMATUBHBIM
IPOM3HOLIEHHEM U PUTMOM PEYH) U IPUMEHATH UX B
npo(eCCHOHATLHOM OOIEHUH U B IyOJIUYHBIX BBICTYIJICHUSX.




4. CTpyKTYpa 1 coAepKaHue TUCHUILIUHBI (MOIYJIs1)

4.1 O0bem aMCUMIVIMHBI M BUABI Y4e0HOi padoThl

Buasbl yuebnoii Oo0bem B Tom 4ucie:
padoThI B yacax
lcem. | 2cem. | 3cem. | 4 cem. 5 6 cem.
ceMm.
OO61ast Tpy10€MKOCTh 432 72 72 72 72 72 72
JIACITATLTUHBI (123.e.) (23.e.) | (23.e.) | (23.e.) | (23.e.) | (23.e.) | (23.e.)
KonrakTtnas pabora 60 8 8 12 8 12 12
00yJaroIINXCsI C
Mpero[aBaTesieM
(Bcero)
AynutopHast paboTa 60 8 8 12 8 12 12
(Bcero), B TOM 4ucCIIe:
Jlexupu } ) ) ) } ) )
CemuHapsl, 60 8 8 12 8 12 12
MIPAKTUICCKHUE 3aHITH
JlaGopaTopHbie pabOTHI } } } } } } }
Breaynuropnas pabota 372 64 64 60 64 60 60
(Bcero):
B TOM YHCJIE: - - - - - - -
KOHCYJIbTAIIHSI TI0
JHMCIUTUINHE
CamocrosTenpHas 372 64 64 60 64 60 60
paboTta o0yJaronuxcs
(Bcero)
. 3a4eT | 3a4yeT € | 3a4eT | 3a4eT C | 3a4eT | IK3aM
Bu npoMexxyTo4HOH arTecTanuu
OIIeHK OIIeHK eH
oOyuarorierocs oi oii




4.2 TemMaTHyecKuii MJIaH TUCHUIIIHHBI

HanmeHnoBaHue pa3aesioB U TeM Buabl yue6Hoi#i pa6oThl, BKJIIOYAs CAMOCTOATEIbHYI0O padoTy odyyawomuxcss | Komnerenuun
U TPYA0EMKOCTH (B yacax)
Bcero N3 Hux CamocrositesbHasi | KypcoBass | Kourpoabnas
ayJuTOPHbIE padora pabora pabota
=3 3aHATHUSA
S
aa o >
3 2 | E8
o =l 23| 25
= S L =%
=i = o T =
2 [ =) = =
2| &g | g5
= e = 35
< = &
= =
Paznen 1. UHOCTPpaHHBIN A3BIK /15 00IIUX Leseil
Tema 1.1 3nakomcTBoO. 1 24 - - 2 22 - - YK-4
ABToOuorpadust
Tema 1.2 Aurnuiickuii 1 24 - - 4 20 - - YK-4
SI3BIK B PO (ECCUOHATBHOM
JeSITeIbHOCTH
Tewma 1.3 3apy0exHbie 1 24 - - 2 22 - - YK-4
TYPUCTHYECKHE MOE3]IKU
Uroro 3a cemectp 1 12 ) ) 8 64 ) ) )
Tema 1.4 Jlenosas moe3aka 2 24 B B 2 22 - - YK-4
Tema 1.5 Mos Oynymas npodeccus 2 24 ) ) 2 22 ) - YK-4
Tema 1.6 PasBurtue oOmecrsa 2 24 ) ) 4 20 ) ) YK-4
Hroro 3a cemectp 2 2 ) ; 8 64 - - -




Pa3nea 2. /les1i0Boit HHOCTPAaHHBIN A3BIK B PO ecCHOHAIBLHOI /1esiITeIbHOCTH

Tema 2.1 CtpykTypa opraHos 3 24 - - 4 20 YK-4

roCyJlapCTBEHHOM BiIacTh B Poccun

Tema 2.2 N'ocynapcTBeHHOE 3 24 - - 4 20 YK-4

yIpaBJIeHUE

Tema 2.3 MyHununaibHOe 3 24 - - 4 20 VK-4

yIpaBJIeHUE

Hroro 3a cemectp 3 2 ) } 12 60 -

Tema 2.4 YcrpoiicTBo Ha paboTy 4 24 - - 2 22 VK-4

Tema 2.5 CTpyKTypa KOMIIAaHAH 4 24 - - 22 VK-4

Tema 2.6 DTHKa 1eI0BOro OOIIECHHUS 4 24 - - 4 20 VK-4

UTtoro 3a cemectp 4 [ - 8 64 -

Tema 2.7 IeperoBopsl 5 24 - - 4 20 VK-4

Tema 2.8 JlenoBast KOPPECTIOHACHIHS 5 24 - - 4 20 YK-4
5 24 - - 4 20 YK-4

Tema 2.9 MeHe>KMEHT

Hroro 3a cemectp 5 72 - - 12 60 -

Tema 2.10 Yupapnenue punancamu 6 24 - - 4 20 VK-4

Tema 2.11 MexkyabTypHast 6 24 - - 4 20 YK-4

KOMMYHHKaIMs B chepe OnzHeca

Tema 2.12 Busnec u cpecTBa 6 24 - - 4 20 VK-4

MaccoBo# HH(opMaIK

Hroro 3a cemectp 6 72 - - 12 60 -

Hroro no nucuuninue B 432 } } 60 372 -




4.3 Coneprxanue IMCUMILTHHBI

Pa3nes 1. MHocTpaHHBIN A3BIK /151 00IIMX LeJiei

Tema 1.1 3nakomcTBO. ABTOOMOrpadust (Acquaintance. Autobiography)

3nakomcTBO. PosictBenHbie cBsi3u. Cembs. ABToOmorpadus. PazroBop mo tenedony. Kymsrypa
oOrIeHusl.

Jlekcuka

AxTuBHas JeKCUKa 110 0003HaueHHOU TemaTHke. ClI0BOCOYETaHMUSL.

I'pammartuka

['naron to be B mpocToM HacTosileM M mpoieaimeM BpemeHu. The Present Progressive Tense.
[IpuTskaTenbHbI NafekK CyIECTBUTEIbHBIX.

Tema 1.2 Aurauiickuii si3bIK B npoeccuonaibHoii AesateabHoct (English Language in the
Professional Sphere)

Oco0eHHOCTH aHTJIMKACKOTO s3bIKa B MpodeccrnonansHoil cepe. JlemoBOW aHTITMHCKUAN - SI3BIK
MeXAyHapoAHoro oOuieHus. Cutryauuu npoQeccuoHanbHOTO O0IIeHHs. MecTo MHOCTPaHHOIO
s3bIKa B cpepe rocyJapCTBEHHOTO M MYHUIIMIIAIIBHOTO YITPAaBJICHUS

Jlekcuka

[Ipodeccronanbubie 3HaHMS, HEOOXOOUMBIE IJI MPAaBWIBHON MHTEpHpETaluyl TEPMHUHOB U
BBIPAKCHUIN aHTJIMICKOW JEIOBOM JIEKCUKH, MEXKKYJIbTYPHBIE Pa3IMuMsl B MEXKIyHAPOIHOM
ousHece.

I'pammartuka

OTnuunTeNbHBIE IPU3HAKY , CIIOCOOBI 0Opa3oBanus u yrnotpediacaue The Present Simple Tense.
MHO0KeCTBEHHOE YHUCIIO CYIIECTBUTEIbHBIX: MpaBUiia 00pa30BaHuUs, CIIOBA-UCKIIOYCHHUSI.

Tema 1.3 3apy0e:xubie TypucTudeckue noe3aku (Foreign Tourist Trips)

TypareHTcTBa, TAMOKEHHBIN U NACIIOPTHBIA KOHTPOJIb.

I'pammaTuka

UucnutenbHble. TUIBI BOMPOCUTENBHBIX TpemioxkeHuil. [loBTopeHne BUIOBpeMEHHBIX (GopM
rJaroJua.

Jlekcuka

AKTHBHas JIEKCHKa 110 0003Ha4eHHO! TeMatuke. CoBocoueTanus. CioBa U3 TEKCTA.

Tema 1.4 JlenoBasi nmoe3aka (Business Trip)

JlenoBasi moe3aka. Menemkep u nuaep. Buaeokype «Starting Business English», ¢unem 4.

PeueBoil ATUKET: MapapyT 10 MeCTa Ha3HA4YCHMU.



Jlekcuka

AKTHBHAs JIEKCUKA IO 0003HAYEHHOU TEMATHUKE.

I'pammartuka

OcHoBHbIe (OpPMBI TIaroja B aHTIUHACKOM si3bike.  OTIMYHATEIbHBIC MPHU3HAKH, CHOCOOBI
obpaszoBanus u ynorpeonenue The Past Simple Tense.

Tema 1.5 Mosi 0ynymas npogeccusi (My Future Profession)

[Ipodeccun B cdepe rocyIapCcTBEHHOTO U MyHHLIMIAIBHOTO yrpaBieHus M3ydenue obnacren
Kapbephl B chepe TOCyIapCTBEHHOTO U MyHHUITUTIAIBHOTO yrpasieHus. KapbepHbiii pocT B cepe
rOCYJAapCTBEHHOTO M MYHUIIMTIAIIBHOTO YIIPABJICHHUS.

Jlekcuka

JlenoBas u npodeccruoHaabHast JEKCUKA.

I'pammartuka

OTnuunTeNNbHBIE MPU3HAKH , CITOCOOBI 00pa3oBanus U yrmoTpedaeaue The Future Simple Tense.
Hcnons3oBanue riaaroiioB B Present Simple mis BoipaxkeHus AecTBUI B OyayIem.

Tema 1.6 PazButue o6mecrsa (Community Development)

Pa3Butne oOmiectBa. Mi3MeHeHue OTHOIIEHUH MEXIY MPOCTHIMU JIOAbMHU U MPEACTABUTEIIMU
BJIACTHBIX CTPYKTYp. Pacmmpenue BO3MOKHOCTEN OTAEIBHBIX JIUI] U KaTErOPUH IPAXKJIAH IyTEM
MPEIOCTABJICHUS UM HaBBIKOB, HEOOXOIUMBIX JJIS1 U3MEHEHUS YCIIOBUN UX JKHU3HU.

Jlekcuka

JlenoBas u npodeccruoHaibHas JEKCUKA.

I'pammartuka

OTnuunTeNbHBIE IPU3HAKHY , CITOCOOBI 0Opa3oBanus u yrotpedneaue The Present Perfect Tense.
Pa3nen 2. /lesioBOii MHOCTPaHHBII SI3bIK B IPO()eCCHOHAIBbHOM eI TeJIbHOCTH

Tema 2.1 Crpykrypa opraHoB rocyjapcrBeHHod Bjactu B Poccum (Structure of
Government Bodies in Russia)

[Ipunuun paznenenuss Baactu B Poccun. DyHKIMM MCHOJHUTENBHOM, 3aKOHOAATENIbHOW U
cynebHomn BJIACTEMN. [Ipe3naent Poccunu: poib U GYHKIUU B CHUCTEME
rOCYJAapCTBEHHOTO YIPABIICHHUS.

I'pammartuka

[Tonsarue cornacoBanus BpeMmeH. [IpsimMast 1 KOCBEHHast peyu.

Tema 2.2 T'ocynapcrBennoe ynpasiaenue (Public Administration)

l'ocynapctBenHoe ynpasieHue. [ IpuHIMIBI TOCYAapCTBEHHOTO YIIPABICHUS.

Jlekcuka

AKTHUBHas JEKCUKaA 10 0003HAYCHHON TeMaTHKeE.
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I'pammaTtuka

['marosel B cTpagaTenbHOM 3aJ10T€.

Tema 2.3 MynununaiabHoe ynpasijenue (Municipal Administration)

MyHunumnaibHOE yrpaBieHue. AAMUHUCTPATUBHBIE JOJHDKHOCTHBIE JIMLA U UX TIOJTHOMOYHSL.
Jlekcuka

AXTUBHas JIEKCUKa 10 0003HAYEHHOW TeMaTHKeE.

I'pamMmartuka

[MpensoxeHus co CIOKHBIM JonoTHeHHeM Tuna | want you to come here.

Tema 2.4 YcrpoiicTBo Ha padorty (Applying for a Job)

Pesrome. MuTepBbio. [InceMo-3asBnenue. IIuceMo-3ampoc.

Jlekcuka

PeueBoii aTuker. Tepmunsl. /[enoBas ekcuka.

I'pammartuka

Tuns! ycnoBHbIX npeioxeHuid. [IpunaTounsie npeioxenus Bpemenu u ycinoBus (Conditional
).

Tema 2.5 Ctpykrypa komnanuu (Business Company Structure)

Ilepconan kommanuu. OpraHu3alMOHHAs CTPYKTYypa YIPABICHUS IPEAPUATHEM.

Jlekcuka

PeueBoii aTuker. Jlenopas JIekcuka.

I'pammartuka

[Tpusnaku ycnoBHbIX npemioxkenuii 11 tuna (Conditional IT).
Tema 2.6 ITuka aejaosoro oomenusi (Ethics of Business Communication)
JlenoBoe oOmieHre. DTHKA JEIOBOTO OOIIEHHs. DTHYECKUE HOPMBI MOBEICHHS B BepOAIbHOU |

HeBepOATBHOM (opMeE. iskp!

[

Jlekcuka

PeueBoii aTukeT. [lenoBas JeKCHKa.

I'pammartuka

[Tpusnaku ycnoBHbIx npeanoxxenui 111 tuna (Conditional I1T).

Tema 2.7 Ileperosopni (Negotiations)

Paznuunble BUBI A€NOBBIX NeperoBopoB. OCHOBHBIE MpaBUiIa BEACHUS JEJIOBBIX IEPETOBOPOB.
Jlekcuka

PeueBoii aTuker. Jlenosas gekcuka, TEpMHUHBI.

I'pammartuka
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MonanpHbIe TIIAr0JIbl U X 3KBUBaNeHTHI (should, ought, might, have to, be to).

Tema 2.8 JlenoBas koppecnionaennus (Business Correspondence)

HenoBas nepenucka. PopmaT 0(UIHATBLHOTO MHChMA (J1aTa, BHYTPEHHUH a/ipec, BCTYHUTEIbHOE
oOpalieHre, TEpBBIA a03al] NHChbMA, TEKCT IHChMa, 3aKIIOYMTENbHBIA ab3am MHUChMa,
3aKIIIOYHTENbHAs (POPMYITa BEXKIINBOCTH, TTO/ITUCH).

Jlekcuka

AKTHBHAas JIEKCUKa IO 0003HAYEHHOM TeMaTuke. PeueBoil 3 TUKET.

I'pammartuka

JuddepennunansHble MpU3HAKHU ri1aroyios B Past Progressive.

Tema 2.9 Menemxment (Management)

[Tonste MenemxmMenTa. [lnanupoBanue, opraHu3zaius, pykoBoJCTBO, KOHTPOJIb. PykoBosiine

-

¥ yIIpaBIeHYECKHEe (yHKIUH. skp
Jlekcuka

AKTHBHAs JIEKCUKa TI0O 0003HAYEHHOW TEMATHKE.

I'pammartuka

Juddepennuanbubie mpu3Haku riaroyos B Future in the Past.

Tema 2.10 Ynpasaenune punancamu (Finance Management)

Crioco0pl o1utaThl. baHKOBCKHE OTIEpaIiy.

Jlekcuka

JlenoBas u npodeccruoHanbHas JeKCUKa. TepMUHBI.

I'pammartuka

Henwunbie ¢popMbl rarosa: repyHami.

Tema 2.11 MexkyabTypHasi KomMyHukamusi B cepe ouszneca (Cross-cultural Business
Communication)

Oco0eHHOCTH MEXKYIBTYPHOM KOMMYHUKAIMK B chepe OuzHeca.

Jlekcuka

JenoBoii sTukeT. PeueBoii aTUKET. JlemoBas I€KCHKa.

I'pammaTuka

Henuunsie Gpopmsl rnarona: MHQUHUTHUB.

Tema 2.12 busnec u cpeacrsa maccoBoii nnpopmanun (Business and Media)

Pasnuunble BuAbl cpeacTB MaccoBoil uH(opmanuu. Mcmonp3oBaHuE CpPEICTB MaccOBOM
uHpopmanuu 6usHecoM. KopropatuBHsie cpenctBa maccoBoit nuHpopmanuu. Pexknama. Jlekcuka
JlenoBasi 1 OOIIECTBEHHO MOJIUTUYECKAS JICKCHKA, TEPMUHBI.

I'pammartuka
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HOBTOpeHI/ICZ BUIOBPCMCHHBIC (I)OpMBI rjaroJjia, HCJIMYHbIC (bOpMLI rjaroja, MOJaJJbHBIC I'JIarOJIbl,

CII0BOOOpa3oBaHMeE.

4.4. [lpakTHYeckas MOAr0OTOBKA

[IpakTHueckass IOATOTOBKA PEANN3YETCS IIYTEM IIPOBEICHHs IPAKTUYECKUX 3aHITHUH,

[IpelyCMaTPUBAIOLIMX yJacTHE OOY4YalOIMXCsl B BBIIOJHEHUH OTAEIbHBIX 3JIEMEHTOB padorT,

CBSI3aHHBIX ¢ OyaymIeil MpoQecCHOHATBHON NEeSITETbHOCTHIO.

O0mbem 3aHiaTH B POpME IPAKTUIECKOM MOATOTOBKH coCcTaBisieT 60 4acoB.

Buj 3ansarus Tema 3ausaTus KoaunuecTB ®opma Koapl
0 4acoB NMPOBeIeHUs1 | KOMNEeTeHIH!
"
[Ipaktuueckoe | Tema 1.1 3HakomcTBO. 2 Brinonnenue YK-4
3aHsaTue | ABrobuorpadus IIPAKTUYECKOTO
(Acquaintance. 3aaHusl.
Autobiography) WumuBuIyanbHa
s
CaMOCTOSITENIbHA
g paboTa
[Ipaktnueckoe | Tema 1.2 AHrnuickun 4 Brinosnenue YK-4
3aHATHE 2 A3BIK B MPOQEeCCHOHAIBHOMN MIPAKTUYECKOTO
NEeATENBHOCTH 3a/1aHus.
(English Language in the WuauBuayanbpHa
Professional Sphere) A
CaMOCTOSITEIbHA
s paboTa
[Ipaktnueckoe | Tema 1.3 3apyOexHbIe 2 Brimonaenune YK-4
3aHsTHE 3 TYPUCTUUYECKHE MOE3IKU MIPaKTUYECKOTO
(Foreign Tourist Trips) 3aaHusl.
NunuBuayanbHa
A
CaMOCTOSITEIbHA
s paboTa
[Ipaktuueckoe | Tema 1.4 [lenoBas noesaka 2 Brimonnenune VK-4
3ausaTue 4 (Business Trip) PaKTHYECKOTO
3a/laHus.
NunuBuayanbHa
s
CaMOCTOSITEIbHA
g pabota
IIpaktnyeckoe | Tema 1.5 Mos Oynymias 2 Brinosinenue YK-4
3aHATHE 5 npodeccus MPaKTUYECKOTO
(My Future Profession) 3aJIaHHSI.
NunuBuayanbHa
s
CaMOCTOSITEIbHA
g paboTa
IIpaktnueckoe | Tema 1.6 Pa3Butue 4 Beinonnenue YK-4
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3aHATHE 6 oOmiecTBa MIPaKTUYECKOTO
(Community Development) 3a/1aHusl.
NuauBunyanbHa
s
CaMOCTOSITEJIbHA
g paboTa
[Ipaktnueckoe | Tema 2.1 Crpykrypa Brinosnenue YK-4
3aHsaTue 7 OpraHoB TOCY/IapCTBEHHOM MIPaKTUYECKOTO
BJ1Iactu B Poccun 3aJaHUSL.
(Structure of Government WunuBunyansHa
Bodies in Russia) A
CaMOCTOSITEJIbHA
a1 paboTa
[Ipaktuueckoe | Tema 2.2 T'ocynmapcTBeHHOE Brinonnenue YK-4
3aHsTHE § yIpaBJIeHHE MPaKTUYECKOTO
(Public Administration) 3aJIaHusl.
NuauBunyanbHa
s
CaMOCTOSITEJIbHA
g paboTa
[Ipaktnueckoe | Tema 2.3 MyHununaisHOe Beinonnenue YK-4
3aHsaTHE 9 yIpaBJieHHE MPaKTUYECKOTO
(Municipal Administration) 3aJ1aHusl.
NunuBuayanbHa
A
CaMOCTOSITEIbHA
s paboTa
[Ipaktnueckoe | Tema 2.4 YcTpoiicTBO Ha Brinosnenue YK-4
3ansatue 10 paboty MPAKTUYECKOTO
(Applying for a Job) 3aaHusl.
NunuBuayanbHa
A
CaMOCTOSITEIbHA
s paboTa
[Ipaktuueckoe | Tema 2.5 CtpykTypa BrinonHenue YK-4
3ansTue 11 KOMIIaHUH MIPaKTUYECKOTO
(Business Company 3aaHusl.
Structure) WuauBHIyaibHa
s
CaMOCTOSITEIbHA
s paboTa
[Ipaktueckoe | Tema 2.6 DTHka 1e10BOTO BrinmonneHnue VK-4
3aHsTHe 12 oO1IeHNs MPaKTUYECKOTO
(Ethics of Business 3aJIaHHSI.
Communication) WNuauBHIyaibHa
s
CaMOCTOSITEIbHA
g paboTa
IIpakTnueckoe | Tema 2.7 IleperoBopsl Beinonnenue YK-4
3anstue 13 (Negotiations) MPAKTHYECKOTO
3a1aHMUSL.
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NunuBuayanbHa
i
CaMOCTOSITeIIbHA
g paboTa

[IpakTHueckoe
3aastue 14

Tema 2.8 JlenoBas
KOppECHOHACHIUS
(Business Correspondence)

Brimonnenne
MPAKTUYECKOTO
3aJaHus.
NunuBuayanbHa
i
CaMOCTOSITEIIbHA
g paboTa

YK-4

[IpakTHueckoe
3aHsaTue 15

Tema 2.9 MenemxkMeHT
(Management)

Brmmonnenne
MPAKTUYECKOTO
3aJaHuUs.
NunuBuayanbHa
i
CaMOCTOSITEIIbHA
g paboTa

YK-4

[IpakTnueckoe
3aHsaTHE 16

Tema 2.10 Yopasnenue
(buHaHCAMUI
(Finance Management)

BrmosmHeHME
MPAKTUYECKOTO
3aJIaHus.
NunuBuayanbpHa
P
CcaMOCTOSITEIIbHA
s paboTa

YK-4

[IpakTueckoe
3ansatue 17

Tema 2.11 MexkynbTypHas
KOMMYHHUKAIs B cepe
OusHeca

(Cross-cultural Business

Communication)

Brimonaenue
MPaKTUYECKOTO
3aJaHMUS.
NunuBuayanbHa
s
caMOCTOITEIbHA
s paboTa

VK-4

[IpakTrnueckoe
3ansaTue 18

Tema 2.12 busnec u
CpeICcTBa MaccoBOM
uHbopmauu
(Business and Media)

Brimonnenue
MPAKTUYECKOTO
3aJIaHus.
NunuBuayansHa
i
caMOCTOsITeJIbHA
s paboTa

YK-4

5. Y4ueOHO-MeTOANYECKOE, HHPOPMAIIMOHHOE U MATEPUATbHO-TEXHUYECKOE

o0ecneuyeHre TUCIUNINHBI

5.1  OcHoBHas JIMTEpaTypa
1. 3aitnieBa, M. A. AHrauiickuii s3bIK : yueOHO-MeTouueckoe nocodue / M. A. 3aiineBa. —

2-e u3na., gon. — Camapa : CamI'VIIC, 2015. — 57 c. — Tekcr : anexTpoHHsIi // Jlavp :
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aNIeKTpOHHO-O0nbmoteunas cucrema. — URL.: https://e.lanbook.com/book/130423

2. 3onorapeBa, C. A. JlenoBoil MHOCTPAHHBIN A3BIK (AHIJIMICKUI): IPAKTUKYM : ydeOHOE
nocobue / C. A. 3onotapeBa, O. B. Prumesa. — Kemeposo : Kem[ 'K, 2020. — 142 ¢. — ISBN
978-5-8154-0544-8. — TexkcT : anekTpoHHbIH // JlaHb : 37eKTPOHHO-OMOIHOTEYHAS CHCTEMA, —
URL.: https://e.lanbook.com/book/174750

3. Kononenxko, A. I1. MexayHapoIHBIN 1€I0BOW MHOCTPAHHBIH S3bIK @ ydeOHOE Tocobue /
A. T1. Kononenxko, O. B. MapyneBuu. — PocroB-na-/lony : PI'VIIC, 2019. — 130 c. — ISBN
978-5-88814-880-8. — Tekcr : anekTpoHHBIH // JIaHB : 3JIEKTPOHHO-OMOIMOTEUHAsT CHCTEMa., —
URL.: https://e.lanbook.com/book/134033

4, Jlesuenko, B. B. AHramiickuii = s3bIK I HM3Y4YAOIIMX  TOCYAAPCTBEHHOE U
MyHUIIMNAIBHOE ynpaieHue (A2-B2): yueOHMk W mpakTukym st By3oB / B. B. JleBuenko,
O. B. MemepsxkoBa, E. E. Jlonranésa. — Mocksa : M3garensctBo HOpaiit, 2022. — 391 c¢. —
(Beictiee  oOpaszoBanme). — ISBN 978-5-534-15563-1. — Tekct : 9JeKTpOHHBIA //
Oo6pazosarenbHas wiathopma IOpaiir [caiit]. — URL: https://urait.ru/bcode/508808

5. Yukunesa, JI. C. AHramiickuii s3bik i myoaunuHbIX BeicTyruieHuid (B1-B2). English for
Public Speaking : yue6Hoe mocooue must By30oB / JI. C. HukuieBa. — 2-¢ WU31., HCOp. U JOI. —
Mocksa : UznatensctBo FOpaiit, 2022. — 167 ¢. — (Bricmiee o6pazoanue). — ISBN 978-5-
534-08043-8. — Tekct : snextpoHHbid // OOpa3oBarenbHas 1miatdopma FOpaitt [caiT]. —

URL: https://urait.ru/bcode/490415

5.2 lonoTHUTeIbHAsI JIUTEpaTypa

1. Anrnuiickuii s3elk s rymanumtapue (B1-B2). English for Humanities : yue6noe
rmocooue IS BY30B / O. H. Crorauesna, A. B. bakyrnes, I'. A. IlaBnoBckas,
E. M. MykoBHukoBa. — Mocksa : WznmarensctBo IOpaiit, 2022. — 178 c.— (Beicmiee
obOpazoBanue). — ISBN 978-5-534-14982-1. — Tekcr : anekTpoHHbd // OOpa3oBaTenbHas
wiatgopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/494395

2. Ky3bmenkoBa, FO. b. AHrimiickuil s3bIK + ayauo03amucH : y4eOHUK M MPAKTUKYM JUIS
By30B / 1O. b. Ky3pmenkoBa. — Mocksa : U3narensctBo FOpaiit, 2022. — 412 c. — (Beicuiee
oOpa3zoBanue). — ISBN 978-5-534-15064-3. — Tekcr : snekTpoHHbIH // OOpa3oBarenbHas
wiaropma FOpaiit [caiit]. — URL: https://urait.ru/bcode/488823

3. Kypsiesa, P. . Aurauiickuii s3bik. JIekcuko-rpaMmmaTrueckoe nocodue B 2 4. Yactp 2 :
yuebHoe mocobue mans By3oB/ P.W. Kypsea. — 8-e wusnm., wuchp. um jom — Mocksa :
WznatenbctBo FOpaiit, 2022. — 254 ¢. — (Briciiee oOpazosanue). — ISBN 978-5-534-08706-2.
— Tekcr : onektpoHHbl // OOpaszoBatenbHas 1iarpopma IOpait [caiit]. —

URL: https://urait.ru/bcode/491126
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https://e.lanbook.com/book/130423
https://urait.ru/bcode/508808
https://urait.ru/bcode/490415
https://urait.ru/bcode/494395
https://urait.ru/bcode/488823
https://urait.ru/bcode/491126

1. KypsieBa, P. 1. Auramiickuii si3bik. JIekcuko-rpaMmmaTiueckoe nocodue B 2 4. Yactp 1 :

yuebHOoe mocobme mius By3oB/ P.W. Kypsea. — 8-¢ wu3nm., wuchp. m jom — Mocksa :

NznatenbcrBo FOpaiit, 2022. — 264 ¢. — (Briciiee oopazosanue). — ISBN 978-5-534-07394-2.

Texkct

AIIEKTPOHHBINA  //

URL: https://urait.ru/bcode/490730

OO6pazoBatenbHas

miatopma

Opaiir  [caiit].

5.3 MaTepHaJIbHO-TeXHH‘IeCKOG U MporpaMmmMHoO¢e o0ecneuyenue (J]HHCHC%HOHHOQ H CBOOOJTHO

pacnpocTpaHsiemoe)
HaumeHoBaHue HaumeHoBaHue OcHalEeHHOCTH Ilepeuennb
AUCHMILINHBI CrenuaJIbHbIX CrenuaJIbHBIX JIMLIEH3HUOHHOT' 0
(MoayJin), MoMelleHn i u MoOMellleHu U MPOrPaMMHOI0
NPAKTHK B NOMEeIIEeHUH 1JIA NOMeIEeHUH IS odecrneyeHusl.
COOTBETCTBMH € | CAMOCTOSITeJIbHOM CaMOCTOSITEJILHOM
Y4eOHbIM padoThI padoThI
IVIAHOM
51.0.03 Kabuner VyebOHble MecTa, Microsoft Windows
WuoctpanHbiii HHOCTPAHHOTO sA3bIKa | 000PYI0BaHHBIC XP Professional

SA3BIK

004YHOM MeOEIbIO,
KOMIIBIOTEPaMH C
BBIXOJIOM B CETb
WHTEpHET, pabouee
MECTO IpenojaBaTess B
COCTaBe CTOJI, CTYII,
TymM0a, KOMITBIOTEP
IperoaBaTelis ¢
BBIXOJIOM B CETh
UHTEPHET, dKpaH,
MYJIbTUMEIUMHBIN
MIPOEKTOP, TEIEBHU30D,
TEMaTUYECKHE CTEH/bI,
MPEe3EHTAIIMOHHBIH
MaTepuan

Aynuropus st
CaMOCTOSITEIbHOU
paboTHI

VYueOHbIe MecTa,
00opyOBaHHbIE
0104YHOM MEOENLIO,
KOMIIBIOTEPaMHU C
BBIXOJIOM B CETh
UHTEPHET,
MHOTO()YHKIIHOHAILHOE

Microsoft Office 2010

Kaspersky Endpoint
U Ou3Heca
Koncynperantlnroc
AdobeReader

Cisco WebEx
Nudopmanmonto-
KOMMYHHKAIIMOHHAS
miaTdopma
«Chepym»
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https://urait.ru/bcode/490730
https://www.webex-russia.ru/

YCTPOWCTBO

6. MeToguueckue yKa3aHus JUisl 00y4alOIIMXCS M0 OCBOEHUIO TUCIIUIIINHBI

6.1 3anusiTUS cCEMUHAPCKOTO (IPAKTUYECKOI0) TUIA

OCHOBHBIMH BHJIaMH y4€OHBIX 3aHATHH 1O AUCHUIUIMHE «HOCTpaHHBIA S3BIK» U
OpraHU3aIlMOHHBIMUA (POopMaMU OOyUYEHUS SIBISIOTCA: MPAKTUUYCCKUE 3aHSATHSA, KOHCYJIbTAIHS,
CaMOCTOSITeNIbHAs paboTa.

[IpakTrueckne 3aHATHS — BHUJ Y4eOHOTO 3aHATHSA, HAa KOTOPOM OOydYaromiuecs IO/
PYKOBOJICTBOM MPENoaaBaTelIst BBIMOJIHSAIOT OIpENEIICHHBIE COOTBETCTBEHHO
chopMyIUpOBaHHBIE 3a7aud C IEJIbI0 YCBOCHHSI HaYYHO-TEOPETHUYECKUX TOJOKEHUH ydeOHOW
JUCHMIUTMHBL (MOAYJNSA), MPUOOPETEHUs] YMEHUH U HAaBBIKOB UX MPAKTHUYECKOTO MPUMEHEHHUS,
OTIbITa TBOPUECKOU JIEATEIHHOCTH, OBJIAJICHUSI COBPEMEHHBIMU METOIaMU ITPAKTHUECKOW padOThI,
B TOM YHCJIE€ C IPUMEHEHNEM TEXHUYECKUX CPEJICTB.

[IpakTueckue 3aHATHS — METOJ PEMPOAYKTUBHOTO OOy4deHMs, OOecleyuBaIOUIUU CBS3b
TEOPUHU U MPAKTUKHU, COJICUCTBYIOIIUN BHIPAOOTKE Y CTY/IEHTOB YMEHUW U HABBHIKOB IIPUMEHEHHUS
3HAHUM, NIOJyYECHHBIX HA JICKIIUU U B X0JI€ CAMOCTOSITEIbHOW PabOTHI.

[IpakTyeckue 3aHATHS MOTYT MPOBOJUTHCS B (GOpMe pElIeHUHd NPAaKTUYECKUX 3ajad,
KOMIIBIOTEPHBIX TPAKTUKYMOB, IPYIIIOBBIX IPOEKTOB, MACTEP-KJIACCOB, ACJIOBBIX U POJIEBBIX UTP
U T. I

[IpakTyeckue 3aHATHS NTPOBOAATCA B AaYAUTOPUSAX WM B Yy4EOHBIX JabOpaTopusx,
OCHAIIEHHBIX HEOOXOJAUMBIMU TEXHHYECKHMMH CpPEACTBAMH OOYYEHHS, BBIYHCIUTEIBHOU
TEXHUKOHU.

Koncynpramuss — BuJ yueOHOTO 3aHATHS, Ha KOTOPOM OOYYarOIIMKCS TMOJydyaeT oOT
MIperno/aBaTesiss OTBEThl Ha KOHKPETHBIE BOMPOCHI UM OOBSICHEHHUS OTACIBHBIX TEOPETHUYECKUX
MOJIOKEHUH U UX MPAKTUYECKOr0 UCMOJIb30BaHMs. KOHCynbTalluu HOCAT KaK MHAWBHUAYaJIbHBIY,
TaK ¥ TpynmnoBou xapakrep. OCHOBHas 3a1aya IPyNIoBOT0 KOHCYAbTHPOBAHUS — MOAPOOHOE 100
yriay0JIeHHOE PacCCMOTPEHHE BOTIPOCOB TEOPETHUUECKOTO Kypca, OCBOCHHE KOTOPBIX, KaK MPaBUIIoO,

BbI3bIBACT 3aTPYAHCHHUC Yy YaCTU 06yqa101u1/1xc51. Ilo xemaHuro 06yqaroumxc;l BO3MOXHO
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BbIHECEHUE HAa 00CYXICHUE JOMOIHUTEIHHBIX BOIMPOCOB, BBI3BIBAIOLINX Y HUX OCOOBIH MHTEpEC,
KOTOPBIE HE MOJIYYMJIN JOCTATOYHOTO OCBEUICHHS B MPOLIECCE N3YUEHUs Kypca.

W3ydyeHrne OTAENBHBIX TEM AMCLUMUILIMHBI BHEAYIUTOPHO SBJSETCS OJHUM W3 BUJOB
CaMOCTOSITEIIbHOU PabOTHI.

CTyIeHTBI U3Y4aloT TEMBI 110 YKa3aHUIO MpernoaBaTess JIM00 M0 COOCTBEHHOW WHUIIMATUBE B
CllydasiX JOIYILIEHHbIX HWMHU HEOOOCHOBAaHHBIX IPONYCKOB 3aHATUW WJIM B Lensix Ooisee
yrIyONeHHOW TPOPadOTKH, OMPENCNCHHBIX TEM, BBI3BIBAIOIIMX HAYYHO- HCCIIEAOBATEIBCKUN
MHTEpeC 00yyaroerocs.

KoHTposb ycieBaeMOCTH M Ka4ecTBa MOArOTOBKH 00yUaIOLUXCs MOpa3IeseTcsl Ha TEKYIUN
KOHTPOJIb M TPOMEXYTOUHYIO aTTECTALUIO.

Texylmuu KOHTpPOJIb MpeIHa3HayeH [Js MPOBEPKH XO0Ja M KadecTBa YCBOEHMsSI y4eOHOTro
Marepuaia, CTUMYJIUPOBaHUS yaeOHOU pabOThl 00YUYaOIIUXCS U COBEPIIICHCTBOBAHUSI METOTUKH
npoBeAeHus 3aHATHH. OH MPOBOJUTCS B XOJI€ BCEX BUJIOB YUCOHBIX 3aHATHH.

[IpomexyTouHass arTecTalysi YCHEBAEMOCTH M KauyecTBa MOJATOTOBKH OOYydarolIUXCs
MpelHa3HayeHa JUIsl ONpPENENICHUs CTENEeHH NOCTHKEHHS Y4eOHBIX LeNied MO IJUCHUIUIUHE U
MIPOBOJUTCS B JOpME 3aUeTa, 3a4eTa ¢ OLIEHKOM, SK3aMeHa.

OOyuaromuecss TOTOBSTCS K IMPOMEKYTOUHOW aTTecTalluu caMmocTosTenbHo. IloaroroBka
3aKJIK0YAETCS B U3YYEHUU [TPOTPaMMHOI0 MaTepHala JUCHHUIIIIMHBI C HCTIOJIb30BAHUEM JINYHBIX
3amMced, CAENaHHBIX B pabodyMX TeTpajsiX, U PEKOMEHIOBAHHOW B IIpoliecce HU3Yy4EHUs

JAUCHUILIWHEBIL JIMTECPATYpPHI.

6.2. CamocTosiTeqibHAsA pad0Ta CTYJIEHTOB

CamocrosiTenbHas padoTa CTyJICHTOB MPEIyCMOTPEHA YUSOHBIM TUIAHOM I10 AUCIUTUINHE
B o0beMe 216 ygacoB. CamocTosiTeNbHas paboTa peain3yercss B paMKax MpOrpaMMbl OCBOCHUS
JHMCLUIUIAHBI B CIICAYIOIUX (popmax:

- paboTa ¢ KOHCTICKTOM 3aHATHS (00pab0OTKa TeKCTa);

- MpopabOTKa TEMATUKUA CAMOCTOSTEIILHOU paOOTHI;

- HaIllMCaHUE KOHTPOJIBHOM palboTHI,

- mouck uHpopMaluu B cetu «MHTepHET» U TUTEpaType;

- BBITIOJIHEHUE UHAUBUYaTbHBIX 3a/1aHUM;

- MOJTrOTOBKA K C/Iaye 3a4eTa, 3a4eTa ¢ OLIEHKOH, JK3aMeHa.

CamocTosarenbHas paboTa IPOBOAUTCS C IEIBIO:

- CUCTeMAaTH3allMH M 3aKPETUICHHUS MOTYYeHHBIX TEOPETUUECKUX 3HAHUHN U MIPAKTHUECKUX
YMEHHI 00Yy4aroIIuxcs;

- YIIyOJIeHUs U PACIIMPEHHS TEOPETUUECKUX 3HAHUM CTY/IEHTOB;
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- (QopMHpOBaHUS YMEHHMH HCIOJb30BATH HOPMATHUBHYIO, IPAaBOBYIO, CIPABOYHYIO
JOKYMEHTAIUIO, Y4EOHYIO U CIIELIUATIbHYIO JIUTEPATYpY;

- pa3BUTHA MO3HABATEIBHBIX CHOCOOHOCTEH M aKTUBHOCTH OOYYarOIIUXCS: TBOPYECKOM
WHUIIMATUBBL, CAMOCTOSITEILHOCTH, OTBETCTBEHHOCTH, OPTraHW30BAaHHOCTH; (HOPMHUpPOBAHUE
CaMOCTOSITEJIBHOCTH MBIIIJICHUS, CHOCOOHOCTEH K CaMOpa3BUTHIO, COBEPIIEHCTBOBAHUIO U
caMOOpraHu3aluy;

- Pa3BUTHIO HCCIIEI0BATENbCKUX YMEHUN CTYJICHTOB.

TexHomorust oOpraHu3alud  CaMOCTOSITEJIBHOM  paboThl  OOy4aromuxcs BKIIOYAET
UCIO0JIb30BaHNE HMH(OPMAIIMOHHBIX U MaTepUAIbHO-TEXHUYECKHX PpEecypcoB: OuOIMOTEKa ¢
YUTAJIBHBIM 3aJI0M, KOMIIbIOTEPHBIE KIJIACChl C BO3MOKHOCTBIO paboThl B MHTEpHET, aynuTopun
JUIS CAaMOCTOATEIbHON PadOTHI.

[lepen BeIMoNHEHHEM OOYYarOIIMMKCS BHEAYIUTOPHOM CAMOCTOSATEIbHONM pabOThI
MIpernoaBaTeslb MPOBOIUT KOHCYJIBTHPOBAHUE MO BBIMIOJHEHHUIO 3a/laHUSl, KOTOPBIA BKIIOYAET
Lenb 3aJaHus, €ro CcoAep:KaHWs, CPOKU BBIIIOJHEHUS, OPUEHTHUPOBOYHBIN 00BEM pabOTHI,
OCHOBHbIE TpeOOBaHUs K pe3yabTaTaM pabOThl, KPUTEPUHU OLIEHKH.

CamocrositenbHas paboTa MOKET OCYLIECTBIATHCS WMHIAMBUAYAIBHO WM TpYHIaMU
oOyyaromuxcs B 3aBUCUMOCTH OT LU, 00beMa, KOHKPETHOW TEMaTHKH CaMOCTOSITEIbHOMN
paboTHI, yPOBHS CJIOKHOCTH, YPOBHSI YMEHUIN 00YJarOIITUXCS.

KoHTpose caMocTosTeTbHOM pabOTHI CTYICHTOB IPEAYCMATPHUBAET:

-COOTHECEHHUE COAEP)KaHUS KOHTPOJIS € LEeIsIMH 00yUYeHHUs

-00bEKTUBHOCTb KOHTPOJIS;

-BAIMJAHOCTh  KOHTpPOJIA  (COOTBETCTBUE INPEABABISEMBIX 3aJaHUi  TOMY, 4TO
IIpearosaraeTcs IpoBEPUTh);

-nudepeHIalnio KOHTPOJIbHO-U3MEPUTEIIbHBIX MaTEPUAIIOB.

@DopMbI KOHTPOJIS CAMOCTOSATENILHOM pabOTHI:

-IIPOCMOTP U MIPOBEPKA BBINOJIHEHUS CAMOCTOSATEIbHOM paboThI ITpernoiaBaTesieM;

-OpraHu3alys CaMOIPOBEPKH, B3aUMOIIPOBEPKH BBIIIOJHEHHOIO 33aJaHUs B TPYIIIIE;

-00Cy)KJIeHHE Pe3yJIbTaTOB BINOJIHEHHON pabOThl HA 3aHATHUH;

-IIPOBEJCHNUE MUCBMEHHOTO OIIPOCa;

-IIPOBEJICHUE YCTHOIO OIpPOCa; OpraHu3anus W IPOBEIECHUE HWHIAWBUAYAJIBHOTO
coOeceJOBaHMS;

-OpraHu3anus U IMpoBEACHUC CO6€C€I[OB3.HI/I$I C rpynnoﬁ.
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7. MeToan4yecKue peKOMEHIalMU 10 00y4YEeHHUI0 JIML C OTPAHUYCHHBIMH

BO3MOKHOCTAIMH 3I0POBbS 1 HHBAJIN/0B

OOyyeHne o JUCHUILIMHE 00yJaloUIMXCsi ¢ OTPAaHUUYECHHBIMUA BO3MOXKHOCTSIMH 3/I0POBBS
(manee — OB3) ocymiecTBasIeTcsT € y4ETOM OCOOCHHOCTEH NCUXO(U3UYECKOTO Ppa3BUTHA,
WH/IMBUIYaJIbHBIX BOBMOXXHOCTEH M COCTOSIHUS 30POBBS TAKHX 00yUJarOIIUXCSI.

Conepxkanne 0Opa3oBaHHS W YCJIOBHSI OpraHuzanuu oOydeHus, oOyuaromuxcs ¢ OB3
OTIPENICIISIFOTCS  IATHPOBAHHON 00Pa30BaTENLHON IMPOrpaMMON, a ISl WHBAIMIOB TAaKKE B
COOTBETCTBUY C HHMBUIYaJIbHOM MPOrpaMMoii peaOMIIMTalluy HHBAITH/IA.

OcBoenue qucuuIuinHel ooydaromumucs ¢ OB3 MokeT ObITh OpraHn30BaHO KaKk COBMECTHO
C ApyruMu 00yJaroIIMUCS, TaK M B OTAETBHBIX Tpynmnax. [Ipennonararorces crienuanbHbIe YCIOBHS
U1 Ioy4eHus oOpazoBaHust ooyuaronmucs ¢ OB3.

[Tpodeccopcko-Tiearornyeckiuii COCTaB 3HAKOMHUTCSI C TICHXOJIOTO-(H3UOIOTUUECKUMU
0coOeHHOCTAMHU OO0ydJaromuxcs WHBATMIOB U jull ¢ OB3, MHIMBUAYadbHBIMH IpOTrpamMMaMu
peaduuTani HHBAIKUIOB (TIPH HATHMYUH).

B xypce npenmnosnaraercss UCHOIb30BaTh COLMAIBHO-AaKTUBHBIE U PE(IIEKCUBHBIE METO/IbI
0oOy4eHUs,, TEXHOJOIMH COLIMOKYJIBbTYPHOH peadbuiuTanuy C LENbl0 OKa3aHWs IOMOIIM B
YCTaHOBJIEHUM IOJHOLEHHBIX MEKIMYHOCTHBIX OTHOLIEHUH C JPYIMMHU CTYICHTaMH, CO3JaHUU
KOM(OPTHOTO TICHXOJIOTMYECKOTO KiMMaTa B CTyAeHueckod rpymme. [lombop m pazpaboTka
y4eOHBIX MaTepHAIOB ITPOU3BOIATCS C YIETOM IPEIOCTaBIECHH MaTepraa B pa3iIMuHbIX (opMax:
aylMaJbHOW, BU3YaJIbHOW, C MHCIHOJIB30BAaHUEM CIIELMAJbHBIX TEXHUYECKUX CPEJACTB U
MH(GOPMAIIMOHHBIX CUCTEM.

OcBoenue aucuuiuinHbl JunamMu ¢ OB3 ocymiecTBisieTcst ¢ MCHOJIb30BAaHUEM CPEJNICTB
oOydyeHus oOLIEro M CHELMAJIBPHOIO Ha3HaueHHs (IEepCOHAIBbHOIO M KOJIJIEKTUBHOI'O
UCIOJIb30BaHus). MarepualbHO-TEXHUYECKOE OOecredeHue MperycMaTpuBaeT MpHcrocoOieHue
ayauTopui K Hyxz1am jmy ¢ OB3.

dopma npoBeAeHUs aTTECTALUK Ul CTYJCHTOB-UHBAINIOB YCTAHABIMBAETCS C Y4ETOM
MHAUMBUAYAJIbHBIX Ncuxoduindeckux ocodennocreit. s crynenroB ¢ OB3 npenycmarpuBaeTcs
JOCTYMHas popMa NMpeJOCTaBICHUS 3a/IJaHNi KaK OLIEHOYHBIX CPEJICTB, @ UMEHHO:

— B II€YATHOM MJIM 3NEKTPOHHON (opMe (JUId JIUIl C HApYLIECHUAMH OIOPHO-BUIaTEIbHOTO
amnmapara);
— B HeyaTHOU (popMe M SIEKTPOHHOH (hopMe ¢ yBETHMUEHHBIM HIPU(PTOM U KOHTPACTHOCTBIO

(U1 U1 ¢ HApYILIEHUSIMU CITyXa, peUH, 3pEHUs);

— MCTOJAOM YTCHUA aCCUCTCHTOM 3aJIaHU BCIIYyX (IUISI JIMI ¢ HApYHICHUSAMUA 3peHI/I}I).
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CTy,Z[eHTaM C HMHBAJIMJIHOCTBIO YBCIIHMYUBACTCA BPEMsA Ha INOATOTOBKY OTBCTOB Ha
KOHTPOJIbHBIC BOMPOCHL. I TakWX CTYIEHTOB TIpeAyCMATpPUBACTCS JOCTymHas Qopma
IIPEIOCTABIIEHUS OTBETOB Ha 3a/laHMsl, @ UMEHHO:

— MUCBMEHHO Ha Oymare Wi Ha0OpOM OTBETOB HAa KOMIBIOTEPE (LIS JIMI] ¢ HAPYIICHUSIMU
ciIyXa, peun);

— BBIOOPOM OTBETA U3 BO3MOKHBIX BAPHAHTOB C UCIIOJIB30BAHUEM YCIIYT aCCUCTEHTA (1711 JIUI]
C HapyIIEHUSMU OIOPHO-ABUTaTEIBHOIO anmapara);

— YCTHO (17151 JIUI] C HAPYIIEHUSIMHU 3PEHHUSI, OTIOPHO-/IBUTATEIILHOTO arrapara).

— Mpy  HEOOXOIUMOCTH Uil OOYYaIoOIIUXCS C WHBAJIUAHOCTBIO TPOIIEIypa OIICHUBAHMS

PE3YJILTATOB O6y‘-I€HI/I$[ MOXKET NPOBOAUTLECS B HECKOJIBKO 3TAIIOB.
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[Ipunoxenue 1

@D0oH/I OLIEHOYHbIX CPEeJACTB
JJIS TEKYIIEro KOHTPOJISA U IPOMEKYTOYHOM aTTeCTAluM
NPU U3YYEHUH TUCIUTJIHHBI
b1.0.03 UHocTpaHHBIN A3BIK

r. Mocksa, 2025
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1. ITacnopTt poHIa OLIEHOYHBIX CPEACTB

KonTpoaupyemsbie Koa n nanmeHnoBanue HNuankarop HaumeHnoBanue
pasneibl (TeMbl) KOMIEeTeHIHH AOCTHKEHUS OLIEHOYHOT 0
AUCHUTLINHBI KOMIEeTeHIHH cpeiacTBa
Tema 1.1 VYK-4 Cnioco6eH oCyIecTBIsTh YUK-4.1, [IpakTruueckas
3HaKOMCTBO. JIEJIOBYI0 KOMMYHUKALIUIO B YUK-4.2, paboTta, yCTHbIE U
ABrobuorpadus YCTHOM M MUChbMEHHOU (hopMax YUK-4.3, MMCbMEHHBIC
(Acquaintance. Ha rOCyIapCTBEHHOM SI3bIKE OTBETHI, TECT,
Autobiography) Poccuiickoit dexneparyu u 3aIuTa
WHOCTPaHHOM(BIX) S3bIKe(axX) MYJIbTUMEIUNHBIX
MPOEKTOB,
3ayeT/3a4er ¢
OLICHKOU
Tema 1.2 VYK-4 Crioco6eH oCyIecTBIsTh YUK-4.1, [TpakTuueckas
AHrNMiicKkum JIEIIOBYIO KOMMYHHKAIUIO B YUK-4.2, paboTta, yCTHbIE U
SI3bIK B YCTHOM M MUCbMEHHOM (popmax YUK-4.3, MIACbMEHHBIE
po(hecCHOHATFHON | Ha TOCYIapCTBEHHOM SI3BIKE OTBETHI, TECT,
NEeATEIIBHOCTH Poccniickoit @enepanuu u 3amura
(English Language | nHOCTpaHHOM(BIX) s3bIKE(axX) MYJIbTHMEHIHBIX
in the Professional MIPOEKTOB,
Sphere) 3a4er/3aueT ¢
OILIEHKOU
Tema 1.3 VYK-4 Cnioco6eH oCyIIecTBIATh YUK-4.1, [TpakTrueckast
3apyOexHbIC JICIIOBYIO KOMMYHHKAITUIO B YUK-4.2, pabora, yCTHBIC U
TYPUCTHYECKHE YCTHOM M MUChbMEHHOU (hopMax YUK-4.3, MMCbMCHHBIC
MOE3/IKU Ha TOCYJJapCTBEHHOM SI3bIKE OTBETHI, TECT,
(Foreign Tourist Poccuiickoit deneparuu u 3almra
Trips) WHOCTPaHHOM(BIX) s3bIKE(ax) MYJIbTUMEINHHBIX
MIPOEKTOB,
3ayeT/3aver ¢
OILIEHKOU
Tema 1.4 llenoBast | YK-4 CnocoGeH OCyIIeCTBIATh YUK-4.1, [TpakTrueckas
rmoe3/iKa JICIIOBYIO KOMMYHHKAITUIO B YUK-4.2, pabora, yCTHBIC U
(Business Trip) YCTHOM ¥ TUCBMEHHOM (hopMax YHK-4.3, HUCHMEHHBIE
Ha TOCYJJApCTBEHHOM SI3bIKE OTBETHI, TECT,
Poccuiickoit @enepanuu u 3almTa
WHOCTPaHHOM(BIX) s3bIKE(aX) MYJIbTUMEAUHUHBIX
MIPOEKTOB,
3ayeT/3aver ¢
OLIEHKOU
Tema 1.5 Mos VYK-4 CriocobeH ocyliecTBIsATh YUK-4.1, [TpakTnueckas
Oynymas JIEJIOBYK0 KOMMYHUKALIUIO B YUK-4.2, paboTa, yCTHbIE U
npogeccus YCTHOM U MHCbMEHHOHN opmax YUK-4.3, IIMCbMEHHbBIE
(My Future Ha TOCYJJApPCTBEHHOM SI3bIKE OTBETHI, TECT,
Profession) Poccuiickoit denepanuu u 3alATa
MHOCTpaHHOM(BIX) SI3bIKe(axX) MYIbTUMEIUITHBIX
IPOEKTOB,
3a4eT/3auer ¢
OLICHKOU
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Tema 1.6 Pazsutue | YK-4 CiocoGeH OCymecTBIsATh YUK-4.1, [TpakTrueckas
oOmrecTBa JIEJIOBYIO KOMMYHHKALUIO B YUK-4.2, paboTta, yCTHbIE U
(Community YCTHOM U MHUCbMEHHOH (opMax YUK-4.3, MUCHMEHHBIC
Development) Ha TOCY/IapCTBEHHOM $SI3bIKE OTBETHI, TECT,
Poccuiickoit ®enepannu u 3amura
MHOCTPaHHOM(BIX) sI3bIKE(ax) MYJIbTUMEIUNHBIX
MIPOCKTOB,
3a4er/3auer ¢
OLICHKOU
Tema 2.1 VYK-4 Cnioco6eH oCyIecTBIsITh YUK-4.1, [IpakTruueckas
CrpykTypa JIETIOBYI0 KOMMYHHUKALIUIO B YUK-4.2, paboTa, yCTHbBIE U
OpraHoB YCTHOM M MHUCbMEHHOU (popmax YUK-4.3, IIACbMEHHBIE
TOCY/IapCTBCHHOW | HAa TOCYAaPCTBEHHOM SI3BIKE OTBETHI, TECT,
Biactu B Poccun Poccuiickoit denepannu u 3amura
(Structure of WHOCTPaHHOM(BIX) sI3bIKE(ax) MYJIbTUMETMHHBIX
Government Bodies MPOCKTOB,
in Russia) 3a4eT/3aueT ¢
OLIEHKOU
Tema 2.2 VYK-4 Crioco6eH oCylecTBIsITh YUK-4.1, [TpakTuueckas
['ocynapcTBeHHOE | IE€TTOBYIO KOMMYHHUKAIIMIO B YUK-4.2, paboTa, yCTHBIE U
yIIpaBJICHHE YCTHOM M MUChbMEHHOU hopMax YUK-4.3, NMHCbMEHHbIE
(Public Ha TOCYIapCTBEHHOM SI3bIKE OTBETHI, TECT,
Administration) Poccuiickoit ®eneparuu u 3aIuTa
WHOCTPaHHOM(BIX) sS3bIKEe(axX) MYJIBTHMEINIHBIX
MIPOEKTOB,
3ayeT/3aver ¢
OILIEHKOU
Tema 2.3 VYK-4 Crioco6eH oCylecTBIsITh YUK-4.1, [TpakTrueckast
MyHUIUTIAIEHOE JICIIOBYI0O KOMMYHHKAITUIO B YUK-4.2, pabora, yCTHBIC U
yIpaBJiIcHHE YCTHOM M MUChbMEHHOM (hopMax YUK-4.3, MMUCbMEHHbIE
(Municipal Ha rOCyIapCTBEHHOM SI3bIKE OTBETHI, TECT,
Administration) Poccuiickoit deneparuu u 3aIIATa
WHOCTPAHHOM(BIX) s3bIKE(ax) MYJIBTUMEANHHBIX
MIPOEKTOB,
3ayeT/3aver ¢
OLIEHKOU
Tema 2.4 YK-4 CnocobeH ocyIiecTBIATh YUK-4.1, [TpakTrueckas
YcTpoicTBO Ha JIETIOBYI0O KOMMYHUKALIUIO B YUK-4.2, paboTta, yCTHbBIE U
paboty YCTHOHM U MHUCbMEHHOU (popmax YUK-4.3, MMCbMCHHBIC
(Applying for a Ha TOCY/IapCTBCHHOM SI3bIKE OTBETHI, TECT,
Job) Poccuiickoit denepanuu u 3aIIATa
UHOCTPAaHHOM(BIX) SI3BIKE(AX) MYJIbTUMEAUINHBIX
MIPOEKTOB,
3ayeT/3auer ¢
OLIEHKOU
Tema 2.5 VYK-4 CriocobeH ocyliecTBIATh YUK-4.1, [TpakTnueckas
Crpykrypa JIENIOBYI0 KOMMYHUKAIIUIO B YUK-4.2, paboTta, yCTHBIE U
KOMITAHUH YCTHOM U MHCbMEHHOHN opmax YUK-4.3, [MACbMEHHBIE
(Business Company | Ha roCyaapCTBEHHOM SI3bIKE OTBETHI, TECT,
Structure) Poccuiickoit denepaunu u 3almTa
WHOCTpaHHOM(bIX) sI3bIKe(ax) MYIBTUMEIUITHBIX
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POEKTOB,
3a4yeTr/3auer ¢

OLICHKOU
Tema 2.6 YK-4 CniocoOeH oCyIecTBISATh YUK-4.1, [TpakTrdeckas
DTHKa IeJI0BOTO JIEJIOBYI0 KOMMYHUKALIUIO B YUK-4.2, paboTta, yCTHbIE U
oOrmieHus YCTHOM M MMUCbMEHHOH (popmax YUK-4.3, [MCbMEHHbIE
(Ethics of Business | Ha rocyaapCTBEHHOM SI3bIKE OTBETHI, TECT,
Communication) Poccuiickoit dexneparyu u 3aIuTa
MHOCTPaHHOM(BIX) sI3bIKE(ax) MYJIbTUMEIUNHBIX
MPOEKTOB,
3a4er/3auer ¢
OLICHKOU
Tema 2.7 YK-4 CnocobeH ocyIiecTBIsATh YUK-4.1, [TpakTrueckas
[TeperoBopsl JIETTOBYI0 KOMMYHHUKAIIUIO B YUK-4.2, paboTa, yCTHBIE U
(Negotiations) YCTHOM U TTMCbMEHHOM opmax YUK-4.3, MUCbMEHHBIC
Ha TOCY/IapCTBEHHOM SI3bIKE OTBETHI, TECT,
Poccuiickoit denepannu u 3amura
WHOCTpPaHHOM(BIX) S3bIKe(ax) MYJIbTUMEIUNHBIX
MPOEKTOB,
3ayeT/3aver ¢
OLIEHKOU
Tema 2.8 YK-4 Cnoco6eH ocyIiecTBiIsATh YUK-4.1, [TpakTrueckas
JenoBas JIEIIOBYIO KOMMYHHKAIIHIO B YUK-4.2, paboTta, yCTHbIE U
KOPPECHOH/ICHIIMSI | YCTHOW M MUCBMEHHOM (hopmax YUK-4.3, MMCbMCHHBIC
(Business Ha TOCYIapCTBEHHOM SI3bIKE OTBETHI, TECT,
Correspondence) Poccuiickoit deneparuu u 3aluTa
WHOCTpPaHHOM(BIX) sI3bIKe(axX) MYJIBTHMEINIHHBIX
MIPOEKTOB,
3ayeT/3aver ¢
OILIEHKOU
Tema 2.9 VYK-4 Cnioco6eH oCyIecTBIsATh YUK-4.1, [TpakTruueckas
MeHeKMEHT JIETIOBYI0O KOMMYHUKAIIUIO B YUK-4.2, paboTa, yCTHBIC U
(Management) YCTHOM M MUChbMEHHOM (hopMax YUK-4.3, MMCbMCHHBIC
Ha TOCYJJApCTBEHHOM SI3bIKE OTBETHI, TECT,
Poccuiickoit denepanuu u 3aluTa
WHOCTPaHHOM(BIX) s3bIKE(axX) MYJIbTUMEAUMHBIX
MIPOEKTOB,
3ayeT/3a4er ¢
OILIEHKOU
Tema 2.10 YK-4 CnocobeH ocyIiecTBIATh YUK-4.1, [TpakTrueckas
VYnpasienue JIENIOBYI0 KOMMYHUKAIIUIO B YUK-4.2, paboTta, yCTHbBIE U
¢buHaHCAMU YCTHOM U MMCbMEHHOH opmax YUK-4.3, IIMCbMEHHbBIE
(Finance Ha TOCYJJApPCTBEHHOM SI3bIKE OTBETHI, TECT,
Management) Poccuiickoit denepauuu u 3aluTa
UHOCTPAHHOM(BIX) SI3BIKE(AX) MYJIbTUMEAUINHBIX
IPOEKTOB,
HK3aMEH
Tema 2.11 VYK-4 CriocobeH ocymiecTBIsATh YUK-4.1, [TpakTrueckas
MexXKyabTypHast JIEIOBYI0 KOMMYHUKAIIUIO B YUK-4.2, paboTta, yCTHBIE U
KOMMYHUKAaNus B YCTHOM U MHCbMEHHOH opmax YUK-4.3, [MUCbMEHHBIE

cdepe OuzHeca

Ha roCyIapCTBCHHOM S3LIKC

OTBETHI, TECT,
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(Cross-cultural Poccuiickoit deneparuu u 3aluTa

Business HMHOCTpPaHHOM(BIX) A3bIKEe(ax) MYJIbTUMEIUNHBIX

Communication) IPOEKTOB,
DK3aMEH

Tema 2.12 buznec | YK-4 CriocoOeH ocyecTBIsITh YUK-4.1, [TpakTuueckas

U CpeJlicTBa JIETIOBYI0 KOMMYHHUKAIIUIO B YUK-4.2, paboTa, yCTHbBIE U

MacCOBOU YCTHOM M MHUCbMEHHOH (popmax YUK-4.3, IIACbMEHHBIE

uHpOpMAINH Ha rOCyIapCTBEHHOM SI3bIKE OTBETHI, TECT,

(Business and Poccuiickoit deneparuu u 3aluTa

Media) MHOCTPaHHOM(BIX) SI3bIKE(aX) MYJIbTUMETHIHBIX
MPOEKTOB,
IK3aMEH

Oranel popmupoBanus KomnereHuuu B npouecce ocBoeHuss OIIOII mpsiMo cBsi3aHBI C
MECTOM JMCLUMIUIMH B oOpa3oBarenbHOM mnporpamme. Kaxnaplii stanm  ¢dopmupoBaHus
KOMITIETEHIIH, XapaKTEepU3yeTcsl ONpeAeIeHHbIMU 3HAHUSIMH, YMEHUSMU M HaBbIKaMU U (HJIN)
OTBITOM MpO(ecCHOHAIBHON eATEeNbHOCTH, KOTOpPbIE OLEHUBAIOTCS B IPOLECCE TEKYIIETo
KOHTPOJIS yCIIEBAEMOCTH, TPOMEXKYTOUHOM aTTeCTalliu 10 TUCHUILIMHE (TPaKTHKE) U B IIpoliecce
utoroBor arrecranuu. JucrunnuHa «MHOCTpaHHBIN S3BIK» SBISETCS dTArioM (OpMUPOBAHUS
komriereHiun YK-4. HtoroBas oreHka cQOpMHpPOBAHHOCTH KOMIIETEHIMU OIpENENsIeTcs B

MepUO/ MOATOTOBKH U CIIaYH 3a4€TOB, 3a4E€TOB C OIICHKOW U IK3aMeHa.

2. OueHo4YHBIE CPeACTBA

2.1 Tekymuii KOHTPOJIb
TUITIOBOE 3AJIAHUE K IIPAKTUYECKOMY 3AHATUIO
City Managers and Their Responsibilities

Vocabulary
1. Read and remember the following words and word-combinations:
1) City manager — rpeicTaBuTelb 8) | charter — ycras
TOPOJICKOM aJIMUHHUCTpAIIUN
2) council-manager form — mozaens 9) body of law — coBOKymHOCTB MPaBOBBIX
YIIPABIIEHNUS "'COBET-YIIPABIISOIIL" HOPM; CBOJI 3aKOHOB
3) be referred to as — umeHoBarts, 10) assign [o'sain] — Ha3Ha4YaTh, OMPEICIATH,
Ha3bIBaThCS yCTaHaBJIMBATh
4) chief executive officer (CEO ['si:i:au]) — 11) varying ['vearm] — BapbUpYIOIIHIA,
TJIaBHBIN UCTIOTHUTEIBHBINA AUPEKTOP W3MEHSAIOLINNCS
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http://en.wikipedia.org/wiki/Council-manager_government
http://en.wikipedia.org/wiki/Chief_executive_officer

chief administrative officer (CAO)-
5) | raBHOE aJIMMHHUCTPATUBHOE 12) | mayor [mea] — map
JIOJDKHOCTHOE JIMLIO; YIIPABJISFOIINN
6) discretion [dr'skref(a)n] — cBoOO 12 13) government ['gav(a)nmont] — dbopma
JEUCTBUIN IIPaBJICHUSA
7 set forth — uznarars, popmyarpoBars, 14) | in part — vactmano
U3BSCHATH

2. Match Russian definitions with English terms:

1)

chief executive officer

a)

dopma  opraHuMzalMiM  MECTHOTO  CaMo-
yIpaBl€HUsl, NpU KOTOPOH BBIOOPHBIA
TOPOJICKOM COBET MPUIJIAIIAET Ha JOJKHOCTD
PYKOBOJUTEIS MYHHULIATIATUTETA
po¢ecCHOHATIBHOTO YIIPaBJISIOLIETO,
paboTaroiiero mMoJiHbIA ~ pabouuii  JIEHB;
MEHEKEP CaMOCTOSITEIbHO HaOMpaeT IITaT
JUTSL YIIpaBIIEHHUS TOPOJICKUM XO35HCTBOM;

2)

council-manager form

b)

MEHEKEpP, OCYILIECTBISIIOIUI  pacnopsi-
JUTENILCKYIO  JIESITENbHOCTh B paMKax
CTpaTernyecKuX  pPEHICHUM,  NPUHSITHIX
PYKOBOJCTBOM;

3)

administrative manager

PYKOBOJMTENIb, KOTOPBI  OTBEYaeT 3a
OCHOBHYIO 4YacThb TEKYIEH esTeIbHOCTH
KOPIOpAallMy U UCIIOJIHEHHE PellIeH i CoBeTa
JMPEKTOPOB, TpPU STOM 4YacTO 3aHUMAaeT
TaKke  TOCT  TpeicedaTenisi  COBeTa
JMPEKTOPOB,  MpPE3WACHTa,  3aMECTUTENsS
npezceIaTens COBeTa U T. I.

3. Remember the pronunciation of the following geographical names:

Virginia | [vo'dginia] — Bupmkunus;
Staunton ['stantn] — CrauTtoH;
Sumter ['somtor] — CamTep;

South Carolina [sauf kara'lino] — FOxwnas KapouiHa,

Dayton ['dertn] — Jle#iToH;
Ohio [su'harou] — Oraifo.

4. Match the columns:

1) independent authority

1) ynansaTh, ycTpaHsATh

2) single superior

2) caMOCTOSITeNIbHBIN OpraH

3) trace to

3) B3STHIN B OTAEIBHOCTH PYKOBOIUTEND

4) official

4) B oTIMYHE OT

5) place smth. into smb’s hands

5) BHEIIHMH dKCIIEPT

6) remain neutral

6) nmepenaTh YTO-IM00 B UbU-TNOO PYKH
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7) outside expert 7) COXpaHsTh HEUTPATBHYIO TTO3HIHIO

8) as opposed to 8) npocinexxuBaTh; BOCXOIUTH K

9) remove from 9) MODKHOCTHOE JIUIIO; YNHOBHUK
Grammar

5. Translate the sentences paying attention to the forms and the functions of Participle I,
1.

1. A city manager is an official appointed as the administrative manager of a city.

2. Local officials holding this post are sometimes referred to as the chief executive officer.

3. The term "city manager" implies more discretion as opposed to duties being assigned by a
single superior such as a mayor.

Reading and Analysis

6. Read the text and be ready to answer the questions.
Text A
A City Manager

A city manager is an official appointed as the administrative manager of a city in a council-
manager form of city government. Local officials holding this post are sometimes referred to as
the chief executive officer (CEO) or chief administrative officer (CAO) in some municipalities.
However, in a technical sense, the term "city manager" as opposed to CAO implies more discretion
and independent authority that is set forth in a charter or some other body of law, as opposed to
duties being assigned on a varying basis by a single superior such as a mayor.

Most sources trace the first city manager to Staunton, Virginia in 1908. Some of the other cities
that were among the first to employ a manager were Sumter, South Carolina (1912) and Dayton,
Ohio (1914). The city manager, operating under the council-manager government form, was
created in part to remove city government from the power of the political parties, and place
management of the city into the hands of an outside expert who was usually a business manager
or engineer, with the hope that the city manager would remain neutral to city politics.

7. Review the terminology of the text:

MPEJICTaBUTEIb TOPOACKOW aIMUHUCTPALMU, TJIABHOE aJMUHUCTPATUBHOE JOJKHOCTHOE JIMIIO,
BHEIIHUM 3KCIEPT, COBOKYITHOCTh IMPABOBBIX HOPM, ITPEACTABUTEND TOPOJICKOW aJIMUHUCTPALIUH,
MOJIeNb YIIPaBJIEHUs '"COBET-YNPABIAIOMINI", CAMOCTOSATENbHBIM OpPraH, B3ATbId B OTACIIBHOCTU
PYKOBOJIUTEIND, CBOOOAA EHCTBHIA.

8. Answer the following questions.

1. What is a job title of an administrative manager in a council-manager form of city
government?

2. What is the other name for a city manager?

3. What post implies more discretion and independent authority?

4. What was the reason to create a post of a city manager?

5. What major do city managers usually obtain?

9. Complete the following sentences using the text.
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1. A city manager is an administrative manager ofacity in ... .

2. A city manager, as opposed to CAO, has more discretion and ... .

3. The duties of chief executive officer (CEO) or chief administrative officer are assigned by a
single ...

4. The first cities to employ a manager were ... .

5. The reason to create a post of city manager was to place management into the hands ... .

Vocabulary
10. Read and remember the following words and word-combinations:
oversight ['ouvesait] — KOHTpPOJIB, community [ka'mju:natr] -
2 HaJ30p 3) o0IIMHa, MECTHOE cOOOIIECTBO
MBA (  Master of  Business
2) | provision — oroBopka 4) Administration) — wmarucTp aeI0BOTO
aIMUHUCTPUPOBAHHUS
day-to-day operations -
master's degree - ydaeHast
5) | exenHeBHas pabora, | 9)
CTCIICHb MarucTpa
CXKECOAHCBHAS ACATCIIBHOCTD
Public Administration - tenure ['tenjus] — Ccpok TpeObIBaHMS
0 rOCyJapCTBEHHOE YIPaBJICHUE 10) B JIOJDKHOCTH
suspension [sa'spen(t)f(o)n] —BpeMeHHOE
7) | regulations — mpaBuIa, HOPMBI 11) OTCTpPaHEHHUE
OT JIOJDKHOCTH
codify [koudifai] — cxemaruuno, to come from the ranks of — mosiBATBECS
9 KpaTKO 3aIiChIBATh 12 U3 PSIJIOB

11. Remember the pronunciation of the following geographical names:

Hampshire ['hemp|is] — Xommmup;

Missouri [mi'zuari] — Muccypu.

12. Form derivatives according to the models.

A—V N—A
responsible — direct — function — execution —
administrative — codified — regulation — effect —
basic — local — profession — manager —
Grammar

13. Find out Participle I, 11 in the sentences below, define the form and the function.

1. Local officials holding this post are sometimes referred to as the chief executive officer.
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2. The term "city manager" implies more discretion that is set forth in a charter as opposed to
duties being assigned by a single superior.

3. The top appointed official in the city is responsible for the day-to-day administrative
operations.

4. Today the typical and preferred background for the beginning municipal manager is a
master's degree.

14. Translate the sentences paying attention to the Absolute Participle Construction.

1. A post of a city manager is a post of an administrative manager of a city, it being created in
part to remove city government from the power of the political parties.

2. One of the basic roles of a city manager includes supervision of day-to-day operations of all
city departments, a professional understanding of city functions is highly important.

3. In the early years of the profession most managers came from the ranks of the engineering
professions, today the preferred education for the municipal manager being a master's degree in
Public Administration.

Reading and Analysis
15. Read the text and be ready to answer the questions.

Text B
Responsibilities

As the top appointed official in the city, the city manager is typically responsible for most if not
all of the day-to-day administrative operations of the municipality, in addition to other
expectations.

Some of the basic roles, responsibilities, and powers of a city manager include:

- Supervision of day-to-day operations of all city departments and staff, directly and through
department heads;

- Oversight of all hiring, firing, disciplining and suspensions;

- Preparation, monitoring, and execution of the city budget;

- Public relations, such as meeting with citizens, citizen groups, businesses;

- Operating the city with a professional understanding of how all city functions operate together
to their best effect;

- Attends all council meetings, but does not have any voting rights;

The responsibilities may vary depending upon charter provisions and other local or state laws,
rules, and regulations. In addition, many states, such as the states of New Hampshire and Missouri,
have codified in law the minimum functions a local "manager" must perform.

In the early years of the profession, most managers came from the ranks of the engineering
professions. Today the typical and preferred background and education for the beginning
municipal manager is a master's degree in Public Administration (MPA) and at least several years’
experience as a department head in local government or as an assistant city manager. In 2005 more
than 60 % of those in the profession had a MPA, MBA, or other related higher-level degree.

The average tenure of a manager is now 7-8 years and has risen gradually over the years. Tenures
tend to be less in smaller communities and higher in larger ones.

16. Translate from Russian into English:
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[JIaBHOE  YIOJHOMOYEHHOE  JIOJDKHOCTHOE  JIMIIO, €KEJHEBHAs  aJIMUHUCTpAaTUBHAs
JESITEIbHOCTD, ITOJIHOMOYUSI TOPOACKOTO YIPABJISIOUIET0, PYKOBOJIUTENIN OTJIENOB, BPEMEHHOE
OTCTpaHEHHE OT JOJDKHOCTH, MPO(ecCHOHATBbHOE MOHUMAHHE, Ui JOCTM)KCHUS HAMIydIIero
pe3yibTara, MpaBO To0JIOCA, TOJOKEHUE YCTaBa, MHUHUMAIbHOE KOJMYECTBO (DYHKIIHIA,
MIPEANOYTUTEIBHOE YCIOBUE, CTENEHb MAarucTpa, PYKOBOAMTENIb OTHEla, MECTHBIM Oprax
yIpaBi€HUs, CPEIHUM CPOK MPeObIBaHUS B JOJLDKHOCTH.

17. Answer the following questions.

1. What are the typical responsibilities of a city manager?

2. What do the powers of a city manager include?

3. What do the roles of a city manager depend on?

4. What was a typical background of a city manager in the early days of the profession?
5. What is a preferred education for the beginning municipal manager today?

6. What is an average tenure of a manager?

18. Read and remember the cliches for writing a summary.

The headline of the article is ... CraTps Ha3bIBaeTCH ...

The primary task of the published | OcnoBnas 3aja4a nyOIMKYeMO#
article is ... CTaThH ...

The article starts with ... CraTpsg HAUMHAETCA C ...

In the first part of the paper effort | B  nepsoit wactu  cratbu  jaenaercs
is undertaken to analyze ... MOTIBITKA TTPOAHATTU3UPOBATH ...

The article under consideration also points out | PaccmarpuBaemas CTaThst BBIACIISET ...

In the next (last) section emphasis | B TpeTbeit 4acTu [0 TYEPKUBACTCS
is givento ... BaKHOCTb ...

In conclusion the article reads ... B 3akitoueHnu B cTaTbe TOBOPUTHCH ...

19. Write a summary of the text above.
20. Make a brief report on the topic.
THUITIOBOE 3AJJAHHUE J1JISI KOHTPOJIbBHOM PABOTHI

Bapuanr 1
3AJIAHUE 1. BcraBpTe OTBETHBIE PEIUIMKU
1. Fill in the answers.

1) — What are you going to give her?

2) — Shall I serve you some meat?

3) — Tanya, how many books you have!

4) — Please accept our gifts.

5) — What delicious cake! Did you make it yourself?
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6) — How do you want your tea? Strong or weak?

7) — Thank you very much for a wonderful evening.

8) — Are you going to Lena’s for her birthday?

9) — May | have some bread?

10) — How many guests will there be?

2. Fill in the sentences.

1) — Thank you for your gifts.

2) — With milk and without sugar.

3) — Let’s! Sit closer. Smile!

4) — What a table! It is so pretty!

5) — We’ll be there with pleasure!

6) — Yes, please, one piece.

7) — Here you go.

8) —I’ll have tea, please.

9) — No, thanks. It’s time for me to go.

10) — It was great. [ was at Linda’s for her birthday.

3AJTIAHHUE 2. PaccraBbTe ci0Ba B MPaBUIBHOM MOPSAKE, YTOOBI MOTYIHIHCH BOITPOCHI.

1) there a canteen is in office your?

2) meeting rooms there in your office are?

3) telephone is what your number?

4) email your what is address?

5) was how the trip?

6) in Russia your business how is?

7) you are in Finance?

8) he in the Marketing Department is?

9) the area of your office what is?

3ATAHMUE 3. Bmecto Touek BcTaBbTe IM1aroisl to sing, to draw, to dance B Hy>kHO# (opme.
a) to sing

| like... How does she...? This singer... excellently. They used to... only Russian, but now they...
English. And soon they... Italian. What are you...?

b) to dance

— Do you... well? — I... badly. Lena used to... badly, but now she... excellently. Tom and Ted...
with their friends. Tomorrow we will go to our friends’ house and we... there. With whom is

Igor...? Last weekend I... at a discotheque.
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c) to draw

What are you...? What do you like...? On vacation Sergey will go to Sochi and he... the sea. Does
she...well? Who are they...? | used to... badly, but now I... well.

3AJIAHUE 4. JlaiiTe nmepeBoa KaxI0My Ha3BaHUIO OT/AEIA.

1) Sales (the Sales Department)

2) Marketing (the Marketing Department)

3) Human Resources (the HR Department)

4) Public Relations (the PR Department)

5) Finance (the Financial Department)

6) Accounts

7) Legal Services (the Legal Department)

8) Administration (the Administrative Department)

9) Information Technologies (the IT Department)

10) Production (the Production Department)

11) Purchasing Department

Bapuanr 2

3AJTIAHUE 1. JIo6aBbTe HY»XHBIE BCIIOMOTATEIbHBIC TJIAr0JIbl U 3aIUIIIATE BOIIPOCHI.

1) What/you do?

2) Who/you work for?

3) Which department/you in?

4) Where/you study?

5) What qualifications/you have?

6) What/your responsibilities?

7) When/your company established?

8) Where/your head office located?

9) How many employees/you have?

10) /you have any subsidiaries in other countries?

11) What/your annual turnover?

3AJJAHUE 2. Haiingute 1 ucnpasbte 14 ommbOK B TEKCTE.

Megasoft a large multinational company based in the UK. It employ about 5,000 people. The
company have branches in 12 countries with offices in 20 cities. It has operations in Russia as
well. Megasoft produce electronics and software. It’s factories are in China and Japan, so it’s
suppliers are mostly in Asia. The company invest a lot of money in research and development, as

aresult, each year it launche a new product into the market. Its most popular products are: MBooK,
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MPod and MPad. Electronics a highly competitive market. The main competitors of Megasoft is
Apple and Microsoft. The company have shops and warehouses in 12 countries and sells its
products in the domestic market and abroad. The majority of its customers is young middleclass
people. Megasoft is a very successful company. It’s annual turnover is about USD 300 million.
3AJIAHUE 3. PacctaBbTe ciioBa B IPAaBUILHOM MOPSIIKE U 3aMIULINTE MTPEATI0KEHUS.

1) your company when was established?

2) you have subsidiaries got?

3) what your annual turnover is?

4) to increase it you hope do?

5) your head office located where is?

6) employees how many you have got?

7) you can offer what products?

8) it is fully computerized?

9) up-to-date it is?

10) quick, efficient and reliable is it?

11) how much it does cost?

12) a discount you give me can?

3AJTIAHUE 4. Beibepute npaBuiIbHOE MPETIOKEHHUE.

1) a) Yesterday | got up at 7 as usual. b) Yesterday | goted up early as usual.

2) a) We marryed when we finished school. b) We married when we finished school.

3) a) The child stopped crying and smiled to me. b) The child stoped crying and smiled at me.
4) a) I didn’t go out yesterday. b) I didn’t went out yesterday.

5) a) When did you finished school? b) When did you finish school?

6) a) When were you born? b) When was you born?

7) a) I didn’t see anybody in the street. b) I didn’t seen anybody in the street?

8) a) Did you taken a shower yesterday? b) Did you take a shower yesterday?

9) a) I not liked our teacher. b) I didn’t like our teacher.

10) a) When you go to work? b) When did you go to work?

Bapuanr 3

3AZTIAHUE 1. IToctaBbTe Bce riaarojsl B CKOOKax B MIPOCTOM MPOLIEIIEM BPEMEHH U
MEpCBEIUTE TCKCT.

Bill Clinton

Bill Clinton (be born) in 1946. He (grow up) in a small town called Hope. When Bill (be) a
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young boy, Hope (be) the place where everybody (know) everyone else. People (not/lock) their
doors at night. Everyone (feel) very safe there. Three months before he (be born), something very
sad (happen) to his family. His father (die) in a car accident. So Bill (live) with his grandparents
while his mother (go) to school to become a nurse. Bill’s grandmother (believe) in education. She
(read) to Bill all the time. She even (hang) cards around his high chair to help him to learn numbers.
She (do) a good job teaching her grandson. Bill (can) read when he was only three. Soon Bill’s
mother (marry) for the second time. The family (move) to a new town, Hot Springs. Soon Bill
(have) a new little brother. When Bill (be) a teenager, he (be) an important leader in his high school
and church. He (get) good grades and (work) very hard to help people in his community. But he
(work) on something else too. He (practice) his saxophone until he (play) so well that he (win) the
first prize in a band contest! One summer, Bill (be chosen) to be part of Boy’s Nation. He (meet)
many other kids who (be interested) in leader-ship and the government. That summer he also
(meet) a very famous person, who (be) at that time the leader of the nation. He even (shake) hands
with John J. Kennedy, the President of the US! At first Bill (not/intend) to become a politician. He
(want) to be a doctor. Then he (think of) making a living as a saxophone player but in the end he
(decide) to go to the university. So he (enter) Georgetown University in Washington, D.C. He
(study) really well and when he (finish) college he (win) a great honor. He (be sent) to England to
study. When he (return) to the US, he started law school. He (want) to become a lawyer. He also
(want) to return to Arkansas. While he (be) in law school, he (meet) someone he really (like). Her
name (be) Hillary Rodham and she also (study) law. Once they were taking a drive and saw a very
beautiful house. Hillary (think) it was the most beautiful house she had ever seen. Just a short
while after that drive Bill (buy) the house and (say) to Hillary, “I (buy) the house you (like). So
you’d better marry me. I can’t live here by myself.” And Hillary (smile) and (agree). Who
wouldn’t? Three years later Bill (be elected) governor of Arkansas. He (spend) fourteen years
trying to make education, health care, and the environment better in his state. He (want) more jobs
and better life conditions for the people in Arkansas. In 1980 Bill and Hilary (have) a daughter.
And in 1992 Bill Clinton (be elected) the President of the United States. Before he (become)
president he (speak) about his program on TV, he (take) bus trips and (stop) in towns across the
country. He (promise) to the Americans to improve the quality of their life, more jobs, better roads,
better pay, better education and health care, in short — a better life. He (become) one of the most
popular American presidents, and one of the brightest and most intellectual politicians of our times
but unfortunately he (get involved) in some really dirty scandals that (tarnish) his reputation and
(put) an end to his political career.

3ANIAHUE 2. ITpounTaiite u ucnpasbre 10 omunbok B Auanore.
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A job interview

— OK, let’s get started. Why you want this job, Harry?

— Well, 1 want to work in big multinational company. I think Megasoft is good company and it
offers excellent career opportunities for ambitious people.

— Why you want to work in a multinational company?

— | think such a company can give me chance to work in different countries and to enrich my
experience and to use my knowledge of foreign languages.

— What languages do you speak?

— Spanish, Italian and French.

— Oh, that impressive.

— I hope it’ll be useful in my future work.

— As you know, Harry, we need sales team leader.

— Yes, | know. How many people is there in the sales team?

— Fifty. That’s a lot of people. So what are your strengths as a manager?

— Well, I always set clear goals and | can communicate them to the staff.

— And how are you deal with conflicts in the team?

— The only solution is to listen to people and solve all the problems together.

— What sort of people are you work well with?

— | like hardworking, easy-going and reliable people, but I can work well with anybody who’s
really committed to work.

— Why should we hire you?

— Well, I have the right experience for the job. I’'m very motivated and ready for challenges.
— Is there any questions, you’d like to ask us?

— Well, if you chose me, when would you like me to start?

— The vacancy should be filled next week. We’ll let you know our decision tomorrow.

— Thank you for you time.

— Not at all. It was a pleasure. Goodbye.

— Bye.

Kpurtepun onennBanus

Buabl pador Onenka «3» Onenka «4» Omnenka «5»

KonTposnpHas padota o1 50% 1o 69% ot 70% 1o 90% oT 91% 1o 100%
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2.2 IIpoMeKyTOYHBIN KOHTPOJIb

NEPEYEHB BOITPOCOB JJISI TOJATIOTOBKM K 3AYETY U 3AYETY C OIEHKOM
1 cemecTp

1. TIucemMeHHBIN EPEeBO/I TEKCTA MO CIEIUATBHOCTH C aHTJIMMCKOTO Ha PYCCKUU S3BIK CO
cioBapeM oobeMoM 1000 meyaTHbIX 3HaKOB. BpeMs BeImonHeHUs — 45 MUHYT.

2. IlpounTaTh U Nepecka3aTh Ha AHIVIMMCKOM S3bIKE TEKCT IO CleqUaibHOCTH 00beMoM 1500
MeYaTHBIX 3HAKOB.

3. Jlekcuko-rpaMMaTUYECKUMA TECT.

4. CobecemoBanue 1Mo OJTHOM U3 MPOMJICHHBIX TEM IO CIEIUATBEHOCTH:

1. 3nakomctBO. ABTOOMOTpadus (Acquaintance. Autobiography)

2. AHTIIMCKHIA 3BIK B TTpodeccnonanbHo nestenbHocTH (English Language in the
Professional Sphere)

3. BapybOexubie TypucTrueckue moe3axu (Foreign tourist trips)

2 cemecTp

1. IIucbMeHHBIN NEPEBO/I TEKCTA MO CHEINUATBLHOCTH C aHIJIMHCKOTO Ha PYCCKUU SI3BIK CO
cnoBapeM o0bemMoM 1000 meyaTHBIX 3HaKOB. Bpemst BhITIOJIHEHHS — 45 MUHYT.

2. IIpounTaTh ¥ Mepecka3aTh Ha aHIJIMHCKOM SI3BIKE TEKCT IO CeabHOCTH 00beMoM 1500
MEeYaTHBIX 3HAKOB.

3. JIekcuKO-TpaMMaTUYECKU TECT.

4. CobecemoBaHKE 10 OJTHOM U3 MPOMJACHHBIX TEM I10 CIIECIIUATBLHOCTH:

1. JlenoBas moe3axa (Business trip)

2. Mos 6ynymias npodeccus (My future profession)

3. PasButue obmectsa (Community Development)

3 cemecTp

1. [TuceMeHHBIN IEPEBO] TEKCTA MO CIIEHUATBHOCTH C aHTTIMHCKOTO Ha PYCCKUM S3BIK CO
cioBapeMm o0bemMoM 1000 nedaTHbIX 3HAKOB. Bpemst BbinosiHeHUs — 45 MHUHYT.

2. IIpounTaTh 1 Nepecka3aTh Ha AHIJIMICKOM SI3bIKE TEKCT MO CIeralbHOCTH 00beMoM 1500
MEYaTHBIX 3HAKOB.

3. JIekcuKko-rpaMMaTHYECKUI TECT.

4. CoGecenoBanue MO OJIHOM U3 MPOMIEHHBIX TEM IO CIIEIUATHHOCTH:

1. CtpykTypa opraHoB rocyaapcTBeHHoM BiacT B Poccuu (Structure of government bodies in
Russia)

2. l'ocynapcreennoe ynpasnenue (Public Administration)
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3. MynunmnansHoe ynpasienue (Municipal administration)

4 cemecTtp

1. IIucemMeHHBIN NEpeBO/I TEKCTA MO CHEIUATBHOCTH C aHTJIMMUCKOTO Ha PYCCKUU S3BIK CO
cioBapeM oobeMoM 1000 meyaTHbIX 3HaKOB. BpeMs BeImonHeHUs — 45 MUHYT.

2. IlpounTaTh U nepecka3aTh Ha aHIJIMMCKOM $I3bIKE TEKCT IO CIIeUaIbHOCTH 00beMoM 1500
[I€YaTHBIX 3HAKOB.

3. Jlekcuko-rpaMMaTUYECKU TECT.

4. CobecemoBaHue 1Mo OJTHOM U3 MPOMJACHHBIX TEM IO CIEIUATBEHOCTH:

1. Verpoiicto Ha padoty (Applying for a Job)

2. Ctpykrypa kommanuu (Business Company Structure)

3. Dtuka aenosoro obmenus (Ethics of business communication)

5 cemecTp

1. IIucbMeHHBIN EPEBO/I TEKCTA MO CHEINUATLHOCTH C aHIJTMHCKOTO Ha PYCCKUU SI3BIK CO
cioBapeM o0beMoM 1000 nedaTHbIX 3HAKOB. Bpemst BoinosiHeHUs — 45 MUHYT.

2. IlpounTaTh U Nepecka3aTh Ha aHTIMHCKOM SI3bIKE TEKCT MO0 CIEeNUabHOCTH 00beMoM 1500
M€YaTHBIX 3HAKOB.

3. JIekcuKO-TpaMMaTUYECKU TECT.

4. CobecemoBaHue 1O OJTHOM U3 MPOMJACHHBIX TEM I10 CIIECIIUATLHOCTH:

1. TTeperosopsr (Negotiations)

2. Jlenoas koppecronacHuus (Business correspondence)

3. Menemxment (Management)

TUIIOBOM TEKCT JIJIA MACbMEHHOI'O IIEPEBOJA

Working capital management

Working capital is the amount of capital which is readily available to an organization, that is,

working capital is the difference between resources in cash or readily convertible into cash

(Current Assets), and amounts payable (Current Liabilities). As a result, the decisions relating to

working capital are always current or short term decisions.

The goal of working capital management is to ensure that the firm is able to operate, and that it

has sufficient cash flow to service long term debt, and to satisfy both maturing short-term debt and

upcoming operational expenses. In so doing, firm value is enhanced when, and if, the return on

capital exceeds the cost of capital.

Working capital management decisions are therefore not taken on the same basis as long term

decisions, and working capital management applies different criteria in decision making. The main
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considerations are: cash flow or liquidity and profitability or return on capital, of which cash flow
is probably the more important.

Guided by the above criteria, management will use a combination of policies and techniques
for the management of working capital. These policies aim at managing the current assets
(generally cash and cash equivalents, inventories and debtors) and the short term financing, such
that cash flows and returns are acceptable.

TUIOBOM TEKCT JJISI HTEHUSA U IIEPECKA3A

Employment

Since individuals typically earn their incomes from working for companies whose requirements
are constantly changing, it is quite possible that at any given time not all members of a country's
potential work force will be able to find an employer that needs their labor. This would be less
problematic in an economy in which such individuals had unlimited access to resources such as
land in order to provide for themselves, but when the ownership of the bulk of its productive
capacity resides in relatively few hands, most individuals will be dependent on employment for
their economic well-being. It is typical for true capitalist economies to have rates of unemployment
that fluctuate between 3% and 15%. Some economists have used the term “natural rate of
unemployment™ to describe this phenomenon.

Depressed or stagnant economies have been known to reach unemployment rates as high as
30%, while events such as military mobilization (a good example is that of World War 11) have
resulted in just 1-2% unemployment, a level that is often termed "full employment”. Typical
unemployment rates in Western economies range between 5% and 10%. Some economists
consider that a certain level of unemployment is necessary for the proper functioning of capitalist
economies. Equally, some politicians have claimed that the "natural rate of unemployment"”
highlights the inefficiency of a capitalist economy, since not all its resources — in this case human
labor — are being allocated efficiently.

Some libertarian economists argue that higher unemployment rates are in part the result of
minimum wage laws, as well as in part the result of misguided monetary policy, and are not
inevitable in a capitalist economy. They also claim that if the value of the productive capacity of
a given employee is worth less to the employer than the minimum wage, that person will become
unemployed, and therefore unemployment will exist whenever the legal minimum wage exceeds
the true economic value of the least productive members of the labor pool. Likewise, if the amount
of money a person can obtain on welfare approaches or equals what they could make by working,

that person's incentive to work will be reduced. Some unemployment is voluntary, such as when a
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potential job is turned down because the unemployed person is seeking a better job, is voluntarily
living on savings, or has a non-wage-earning role, such as in the case of a traditional homemaker.
Some measures of employment disregard these categories of unemployment, counting only people
who are actively seeking work and have been unable to find any.

1. What is the natural rate of unemployment?

2. What sort of events can lead to full employment?

3. How can minimum wage laws affect unemployment rates?

4. When will person's incentive to work be reduced?

TUMOBOM JJEKCUKO-TPAMMATHYECKHWM TECT
1. He is the head of the accounting department = He's ... of the accounting
-department.

-in charge

-charge

-in control

2. I'm ... manager at Disney. (There are many managers there)
-the

-an

-a

3.0ur business is ... . We have to hire two more people.
-slowing down

-growing

-growing up

4. I was ... with my other tasks to finish the report.

-very busy

-too busy

-excessively busy

5.Which question is used to ask about residential status?
-Please sign here

-What's your address?

-Where are you from?

6.Which phrase is correct?

-I'll put you through.

-I’m going to hold you.
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-I'm going to put you through.

7.Which phrase can be used at the beginning of a presentation?
-Feel free to ask your questions.

-Don't interrupt me with your questions.
-Listen carefully to my presentation

8.The personnel manager deals with:

-clients

-management

-staff

9.1 would be grateful if you could ... ' means:
-Thank you for ...

-I'd appreciate your ...

-I'd like to invite you to ...

10.What does a civil servant or an accountant get twice a month?
-a wage

-a salary

-a fee

11.Which is the best variant to use when you apply to a woman?
-Mrs

-Ms

-Mr

12.Finish the phrase: I hope ...

-seeing you soon.

-to see you soon.

-see you soon.

13.An extension is:

-an internal telephone number

-an external telephone number

-a telephone call

14.Which phrase shows disagreement?
-Would you mind repeating that?

-1 can’t but agree with you.

-I'm afraid I didn’t catch you.

15.This has to be done ... .
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-as soon as possible
-as soon as probable

-as soon possible

16.1 don't work full-time. I work ... .

-partly
-part-schedule

-part-time

17.George doesn't have a job. He's ... .

-unaware
-unknown

-unemployed

18.Every meeting has an ... . This is a list of things that you have to discuss during the meeting.

-agency
-agenda

-agent

19. I think I should ... ( = take part) in these discussions.

-participate
-part

-control

20.When did John start working here? He was ... about two months ago.

-hire
-applied
-hired

HIkana u kpuTEepUM OLEHUBAHMS 3a4€Ta M 3a4€Ta C OLeHKOM

IIIkana oneHUBaHNA

Kpurepun oneHuBanus

3avyerT

«3auymeHo»

OneHka  «3a4Te€HO»  BBICTABISIETCS  ecnu  oOywarouuiics
JEMOHCTPUPYET 3HAaHHE OCHOBHBIX pa3/eJOB  MPOTrpamMMbl
U3y4aeMoro Kypca: ero 0a30BbIX MOHATUH M (DyHAaMEHTaTbHBIX
npoOiemM; mproOpen HeoOXOTUMbIE YMEHHS W HaBBIKH, OCBOWI
BOIIPOCHI NMPAKTHYECKOTO MPUMEHEHUs MOIYYEHHBIX 3HAHUM, HE
nomycTunl  (pakTHUeCKUX OIIMOOK TpU OTBETE, JIOCTATOYHO
MOCJIEI0BATENILHO U JIOTUYHO M3JIaraeT TEOPETHUECKHUI MaTepua,
JOTycKast JTUIb HE3HAYUTENbHBIC HapYIICHUS
MOCJIEI0BATEILHOCTH U3JI0’KEHUSI U HEKOTOPbIE HETOYHOCTH;

«He 3d4YmeHOo )

OueHka «He 3aumeHo» BBICTABISIETCS B TOM cCllydae, KOrjza
oOyyaromuiicss ~ JTeMOHCTpUpPYET  (parMeHTapHble  3HAHUA
OCHOBHBIX pa3/ieJoB NMPOrpaMMbl H3y4aeMOoro Kypca: ero 6a3oBbIX
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NOHATHUH U QyHIAMEHTAIBHBIX MPOOJIeM. Y 9K3aMEHYeMOro ci1abo
BBIp@)KEHA CHOCOOHOCTh K CAMOCTOSITEIBHOMY AaHAIUTHYECKOMY
MBIIUJICHUIO, HUMCIOTCA 3aTpyAHCHHA B HM3JIOKCHUU MaTcpualia,
OTCYTCTBYIOT HGO6XOI[I/IMBIC YMCHHA W HABBIKHU, JOIIYIICHBLI
rpyOble OMMOKK W HE3HAHHE TEPMHUHOJIOTHH, OTKa3 OTBEYaTh Ha
JAOIIOJTHUTCIIBHBIC BOIIPOCHI, 3HAHHWEC KOTOPBIX H€O6XOI[I/IMO JIIsL
IMMOJIY4CHUA MOJIOKUTEIIHFHOM OLICHKU

3a4eT ¢ OEeHKOH

«ONJIUYHO»

Omnenka «5» - «OTIMYHO» BBICTABISACTCA OOYYaIOMIEMYCs, €CIH
JIEMOHCTPUPYETCS BCECTOPOHHEE, CUCTEMATHYECKOE U IIyOOoKoe
3HaHWE YYEOHOTO NPOTrPaMMHOIO MaTepHala, CaMOCTOSTEIBHO
BBINIOJTHEHBI BCE IPEIyCMOTPEHHBIE MpPOrpaMMOil  3a/aHus,
aKTUBHO paboTaBLIEMY Ha MPAKTUUYECKUX 3aHATUAX, TOKA3aBIIEMY
CHUCTEMAaTUYECKU XapaKTep 3HAHWM, a TaKKe CIOCOOHOCTh K HMX
CaMOCTOSITEJIbHOMY MONOJHEHHUIO.

«xopouto»

Onenka «4» - «XOpoUIO» BBICTABISIETCA OOyYaromeMycsi, €ciu
JIEMOHCTPUPYIOTCSI ~ JOCTATOYHO  IIOJIHOE€ 3HaHHE Yy4eOHO-
OporpaMMHOIO Martepuaaa, CaMOCTOATCIIBHO BBIIIOJIHCHBI BCE
MPElyCMOTPEHHbIE MPOTPaMMON 3alaHUs, OJHAKO JOMYIIECHbI
HCTOYHOCTH IPHU UX BBINTOJITHCHUN

«y00871eMEOPUMETILHOY

Omenka «3» - «yJOBJIETBOPUTEIHHO» BBICTABJISICTCS
oOyuaroniemMycsi, €cliid JEMOHCTPUPYIOTCS NpoOesbl B 3HAHUAX
OCHOBHOTO Y4€OHO-TIPOTPaMMHOI0 MaTepuaja, CaMOCTOSITEIbHO
BBITIOJTHEHBI OCHOBHBIE MPEAYCMOTPEHHBIE IPOTPaMMOi 3a/laHus,
0JIHAaKO JOMYIIECHBI OMHUOKU MPH UX BBHITOJIHEHUH.

((H€y006ﬂ€m€0pum€ﬂbH0»

Onenka «2» - «HEYJOBJIETBOPUTEIHHO BBICTaBIISIETCA
o0ydJaronemMycsi, eciau 00Hapy>KMBAIOTCs TPOOEITbl B 3HAHUSIX WU
OTCYTCTBHE 3HAHUH 10 3HAYUTENILHOM YaCTH OCHOBHOTO Yy4eOHOTO
MaTepuana, HE BBITIOJTHUBILIEMY CaMOCTOSITEJIHHO
IpEeyCMOTPEHHbIE  IPOrpaMMOM  3aJaHus, JOMYCTUBIIEMY
NPUHLMIKATIbHBIE OMIMOKU B BBIIIOJHEHUU MPEIyCMOTPEHHBIX
MPOTPaMMOil 3aIaHUH.

IHEPEYEHDb BOITPOCOB JIA ITIOAT'OTOBKHU K 9K3AMEHY

1. IInceMeHHBIH MEepeBOJ TCKCTA IO CIICHHUAJILHOCTH C aHTJINHCKOTO Ha pYCCKI/Iﬁ SA3BIK CO

cioBapem o0bemMoM 1000 medaTHbIX 3HAKOB. Bpemst BbinosiHeHUs — 45 MUHYT.

2. IIpounTaTh M Mepecka3aTh Ha aHIJIMHCKOM SI3BIKE TEKCT 1O CIeHUaTLHOCTH 00BbeMoM 1500

IICYaTHBIX 3HAKOB.

3. JIekcHKO-TpaMMaTHYECKUH TeCT.

4. CobecenoBaHue Mo 0HOW U3 MPOMICHHBIX TEM MO CHEIMATbHOCTH:

1. 3nakomctBO. ABTOOHOTpadus (Acquaintance. Autobiography)

2. Aurnuiickuii s3bIK B ipodeccnonanbHoi nestenbHocT (English Language in the

Professional Sphere)

3. 3apy0OexHbie TypucTrueckue moesaxu (Foreign Tourist Trips)
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4. lenosast noe3aka (Business Trip)

5. Mos Oynymias npodeccust (My Future Profession)

6. PasButue odmecrsa (Community Development)

7. CTpyKTypa OpraHoB rocyaapcTBenHo# Biactu B Poccuu (Structure of Government Bodies in
Russia)

8. l'ocynapcrBennoe ymnpasienue (Public Administration)

9. MynunmnansHoe ynpasienue (Municipal Administration)

10. YcrpoiictBo Ha padoty (Applying for a Job)

11. Crpykrypa kommanuu (Business Company Structure)

12. Druka aenosoro obmenus (Ethics of Business Communication)

13. Ieperosopsr (Negotiations)

14. llenosas koppecnonaenius (Business Correspondence)

15. Menemxment (Management)

16. Yupasnenue punancamu (Finance Management)

17. MexkynbTypHas KoOMMyHHUKaIus B chepe ousneca (Cross-cultural Business
Communication)

18. busnec u cpencTBa MaccoBoit mapopmarwu (Business and Media)

THUIIOBOM TEKCT JIJISI IUCBbMEHHOI'O IEPEBOJIA
Leadership and its Early History

Leadership is "organizing a group of people to achieve a common goal”. The leader may or
may not have any formal authority. Students of leadership have produced theories involving
traits, situational interaction, function, behavior, power, vision and values, charisma, and
intelligence among others.

The search for the characteristics or traits of leaders has been ongoing for centuries. History's
greatest philosophical writings from Plato's Republic to Plutarch's Lives have explored the question
of "What qualities distinguish an individual as a leader?" Underlying this search was the early
recognition of the importance of leadership and the assumption that leadership is rooted in the
characteristics that certain individuals possess. This idea that leadership is based on individual
attributes is known as the "trait theory of leadership".

For decades, this trait-based perspective dominated empirical and theoretical work in
leadership. Using early research techniques, researchers conducted over a hundred studies

proposing a number of characteristics that distinguished leaders from nonleaders: intelligence,
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dominance, adaptability, persistence, integrity, socioeconomic status, and self-confidence just to
name a few.

In the late 1940s and early 1950s, however, researchers took a drastically different view of the
driving forces behind leadership. It was found that while some traits were common across a
number of studies, the overall evidence suggested that persons who are leaders in one situation
may not necessarily be leaders in other situations. Subsequently, leadership was no longer
characterized as an enduring individual trait posited that individuals can be effective in certain
situations, but not others. This approach dominated much of the leadership theory and research for
the next few decades.

TUNOBOM TEKCT JJISI HTEHUSA U IIEPECKA3A
The Role of a Foreign Language in the Modern World

The role of a foreign language in the modern world is becoming more relevant for people who
strive to successfully develop their careers. A specialist in his field will be more competitive in the
labor market if he has knowledge of one or more foreign languages.

Foreign investment in industry leads to a large number of joint ventures, which indicates the
high role of German and English as the language of the economy.

Currently, it is important for specialists in all industries to interact with foreign partners -
suppliers of technological equipment. Instructions for installing and operating equipment are most
often written in a foreign language - the language of the supplier of the foreign equipment.
Knowledge of a foreign language simplifies communication with foreign partners and allows you
to quickly learn about everything new that is happening in other countries and apply it in practice,
ahead of your competitors.

The development of foreign partnerships leads to the fact that the labor market requires
specialists with knowledge of a foreign language who will be fluent in specially oriented
vocabulary and negotiate with foreign partners.

International and intercultural competencies are currently an important key to economic
success. Language competencies help open new markets and provide competitive advantages. In
the future, every enterprise will begin to require its employees to speak one of the foreign
languages at a level not lower than conversational. An employee of an enterprise must establish
personal contact with foreign partners in order to exchange professional information about: the
company/enterprise, the place of products on the market, opportunities for cooperation in this
industry; well-known companies/enterprises in Russia. In addition to knowledge of the main

profession, you must speak one or more foreign languages: in order to keep abreast of the latest
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developments in the world of science and technology, you must be able to read articles in the
original language. In addition, it is much easier to work with foreign partners if you have first-
hand information.

Therefore, in foreign language classes, we consider situations of future professional activity in
which the practical use of a foreign language is really necessary and possible: communication with
foreign partners (personal contact between two specialists, making inquiries about a business
partner). Learning a foreign language is not just a tribute to fashion or someone’s whim, but a
process of acquiring knowledge that is vital in a modern society developing towards globalization.
The presence of such specialists in the labor market will lead to strengthening the position of
enterprises in the global market.

THUITIOBOM JEKCUKO-TPAMMATHYECKHWM TECT

1. All organizations resist change as organizational change is often and destructive.
paint pain painful pains

2. Public administrators are public servants in public departments and agencies, at all
levels of government.
worked who works working work

3. Despite the need for new ideas, new approaches, and new types of employees, stability need
usually in organizations.
dominate shall dominate dominates dominating

4. Public administration is «centrally concerned with the organization of government policies
and programmes as well as the behavior of officials (usually non-elected) formally responsible
for conduct».

them their there his

5. BepHa 51 rpaMMaTHYeCcKas KOHCTPYKIIHS B JaHHBIX npemaaoxkenusx? A) Organizations are
also meaning systems as they provide meaning our live. B) Feelings and emotions as well as
purpose are very important to work life an organization.
A—pga,B—nmnaA—mner,B—naA—nga, B—mHer A—Her, B— Her

6. What objective norms are modern administrative systems based ?
from in — on

7. BepHa 11 rpaMmmaTHyecKas KOHCTPYKIIMS B JaHHBIX mpeaioxeHusx? A) Attention has
increasingly been given to factors other than intellectual merit, including personal attitudes,
incentives, personality and personal relationships. B) The contest for control over budgets,
particularly in the Western world, began centuries ago and at times was the main relationship
between monarchs and their subjects.

A—pga,B—ngaA—mner,B—ga A— nga, B— Her A — HeT, B— HeT

8. What is the difference between public and organizations?
privation privating private privates
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9. BepHa i1 rpaMMaTrveckasi KOHCTPYKIUS B IaHHBIX Tpeytoskenusx? A) A prominent
principle of public administration been economy and efficiency, that is, the provision of public
services at the minimum cost. B) Many organizational principles originated with the military, a
few — from private business.

A—ma, B—mHeTr A—muer,B—uHer A—pga, B— ga A—mner,B—na

10. Bureaucracy has promise but it may also create and abuses of power, especially in
the absence of effective coordination.
problema problemed problems problem

11. Bepna it rpaMMaTHuecKasi KOHCTPYKIIHS B TaHHBIX Tpeanoxenusx? A) «Public
organizations are more dependent on government allocations, more constrained by law, more
exposed to political influences, and more difficult to evaluate then business organizations». B)
«Citizens, students and scholars all round world have come to understand the enormous impact
of public administration on all of us».

A—ma, B—mgaA—mner,B—maA—nga, B—mHer A— Her, B— HerT

12. Despite the need for new ideas, new approaches, and new types of employees, stability need
usually in organizations.
dominate shall dominate dominating dominates

13. BepHa Jiu rpaMMaTHuecKasi KOHCTPYKIUS B TaHHBIX npeanoxenusx? A) Public
administration has also lay stress upon personnel. B) In most countries administrative reform
have involved civil service reform.

A—pga, B—maA—mna, B—muer A—mner,B—ma A—mner,B—mer

14. Many fear that these so-called faceless bureaucrats subvert the intensions of
officials.
elects elect electing elected

15. Early administration was marked by a concern for applying the principles of
business management to a higher level of business — public affairs.
public publical publiced publics

16. When vacancies occur by death, resignation, or for other reasons, new qualified persons
selected according to clearly defined rules.
am are is be

17. Social rewards like friendship, conversation, impact, satisfaction received from meaningful
work appear in the process of work
herself itself self oneself

18. BepHa i1 rpaMMaTHuecKass KOHCTPYKIIUS B TaHHBIX pemaioxenusx? A) Organizations are
not only place of production; they are also sites rich with symbols and bureaucrats and
executives act as tribal leaders: they tell stories, repeat myths, and stage rites and ceremonials. B)
The symbolic and cultural dimensions of organizations are increasingly viewed as essential to
understanding individual organizations and their role in society.

A —mner,B—mHerA—mner,B—n1aA—nga, B—Her A— 1a,B— na

19. Public organizations are pictured wasteful; private organizations are often presented as
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efficient.
— than then as

20. Why is bureaucracy thought to immortal?

— was be is

Ilkana n KPUTEPUHU OLICHUBAHUSA IK3aMEHa

Ixajaa oneHUBaHUA |

Kpurtepuu onennBanus

«OMIUYHO»

Onenka «5» - «OTJIIMYHO» BBICTABISIETCS B CIIydae c60000H020
6/1a0eHus1 CTYJICHTOM YCTHOWM MW TIMCbMEHHOW PELUENTUBHONW U
MIPOAYKTUBHOM MHOS3BIYHON PEUBIO, B IIPOLECCE KOTOPOU CTYACHT HE
JOMYCKaeT  CepbEe3HBbIX  I'PAMMATUYECKHX,  JIEKCUYECKHX H
CTHJINCTUYECKUX OIIMOOK, a TakXe OIEepUpYeT IMOJHBIM HabOpOM
JIEKCUKO-TPAaMMaTHUYECKUX U KYJIbTYPHO-IIPArMaTHYECKUX CPEJICTB
ompeneNeHHOTO  (I[eJI€BOTO0)  S3BIKOBOTO  YPOBHS,  COTJIACHO
0011eeBpOIENCKOI HIKajIe OI[EHKH YPOBHEH BJIaJIEeHUS] HHOCTPAHHBIM
S3BIKOM.

«xopouio»

OrneHka «4» - «XOPOII0Y BBICTABISETCS CTY/ICHTY MPHU J0CTATOYHO
BBICOKOW CTeleHM BJIaJleHUsl UM BceMH GopMaMu YCTHOM H
MUCbMEHHON WHOS3BIYHOM pPeYMd, B MPOIECCe KOTOPOH CTYACHT
JOTTyCKaeT HEOOJBIIOE KOJMIECTBO JEKCUUECKUX, TPAMMAaTHIECKUX,
CTHJIMCTUYECKUX OIMMOOK, OJHAKO OINMMOKH, Kak IpaBUJIO, HE
MIPUBOJIAIT K COOSIM B TIPOIIECCE OOIICHMS.

«Y0081€MBOPUMENLHOY

OreHka «3» - «yIOBJIETBOPUTEILHO» BBICTABIISIETCS
00ydJaromemMycs, €Clid IEMOHCTPUPYIOTCSI TPOOEITbI B 3HAHUSIX
OCHOBHOTO Y4€OHO-TIPOTPAMMHOTO MaTepuaa, CaMOCTOSITEIIHHO
BBITIOJTHEHBI OCHOBHBIE MPEyCMOTPEHHBIE TPOTPAMMOH 3a/1aHMUS,
OJTHAKO JIOMYIICHBI OIIMOKY TIPU UX BBHITIOJIHCHUH,
POIEMOHCTPHPOBABIINM MTOCPEICTBEHHOE BIIa/ICHUE
OOJIBIIMHCTBOM YMEHUH MHOS3bIYHOW PEYH.

«Heydoeﬂemeopumeﬂbno»

OneHka «2» - HEYIOBJICTBOPUTEIILHO»  OIICHUBACTCS  TaKOe
COCTOSIHHE OCHOBHBIX YMEHUH HHOS3BIYHOW PEYCBOM NIESATEIHLHOCTH
CTY/JICHTa, = KOTOpO€ HE  TMO3BOJIIET €My  OCYIIECTBISTH
KOMMYHHMKAIIMIO Ha WHOCTPAHHOM SI3bIKC B HAMOOJIEE€ THUITUYHBIX
CUTYallUsX TNPOPECCUOHATBHOTO W/WIU JICJIOBOTO OOIICHHS, a
UMCHHO:

— HEYMCHHE CTYJCHTa TOHAThH (MOJIb3YSICh CIOBapeM) TEKCT IIO
CICHUAIBHOCTH  W/WIM  TEKCT  CTPAHOBEIYECKOTO,  HAy4YHO-
MOMYJISIPHOTO coJiepkaHus (0e3 cioBapsi) B 00beME M B TCUCHHE
BpPEMEHH, MIPEeTyCMOTPEHHOTO TpeOOBaHUSIMU JK3aMeHa
COOTBETCTBYMOIIET0 cemecTpa. [Ipu mepeBoae CTyAeHT NOMyCKaeT
rpyOble OIIMOKH, KOTOpbIe BEAYT K HMCKKEHUI0 HH(POpMAIUH
(MckakeHa TMOJIOBMHA WM Oojiee coJepKaHus TEeKCTa), 3BydYar
OEecCMBICIIGHHbIE ~ WJIM HE  COOTBETCTBYIOIIME  COJACPKAHUIO
MPOYUTAHHOTO (pa3bl, IPEUIOKECHHUS,

— HEyYMEHHE CTYJCHTa MO MPOMIECTBHM HOPMAaTUBHOTO BpPEMEHU
MOATOTOBKH BBIPA3UTh Ha WHOCTPAHHOM SI3bIKE B YCTHOU (hopme
oOmiee cojaepkaHue TeKCTa (Mepecka3 HEeMOHATEH CHYIIAIoNeMy B
CIWJIYy Halu4usi OOJIBIIIOTO KOJMYECTBA ONIMOOK WJIM MO JPYTHM
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¢baxToB
nepeckasa);
— HEyMEHHE CTYJIEHTa aJeKBAaTHO pearupoBaTh Ha WHOCTPAHHOM
SA3bIKE HA OOpAIlEHHYI0 K HEMY WHOS3BIYHYIO pE€ub, CBS3aHHYIO C
o0CyX/IeHHeM NPEIYyCMOTPEHHBIX MPOrpaMMOM IOBCETHEBHBIX U
poeCCUOHAIBHBIX TEM;

TEKCTA,

CTYICHT

IIpuirHaM, ICepeCKa3 HC OTPAKACT HUJIU HCKAKACT 0o0J1e¢ MOJIOBUHEI
MMPOYHUTAHHOT'O

OTKa3bIBa€TCiA  OT

3. Iloka3aTesid OLlCHMBAHMSI KOMIIETEHIIUI HAa ITanax uxX ()OpMHPOBAHUS

Jran

(yposen
b)

Kpurtepuu onennBanus

HEYAOBJIETBOPUTEJI
bHO

YAOBJIETBOPUTEID
HO

X0po1Io

OTJIMUYHO

VYK-4 CnocobeH oCyIiecTBIATh AeT0BYI0 KOMMYHUKALIMIO B YCTHON M MMCbMEHHOM opMax Ha

rocyiapcTBeHHOM s3bike Poccuiickoit denepanyivi 1 MHOCTpaHHOM(BIX) SI3bIKE(aX)

3HATb

OO6yuaromuiics
JIEMOHCTPUPYET
MOJTHOE OTCYTCTBHE
WU HEJOCTATOYHOE
COOTBETCTBHUE
CIEAYIONIUX 3HAHUM:
HOPMAaTHBHEIE,
KOMMYHHKATHBHBIC,
STUYECCKUE aCIIEKThI
YCTHOM U
MMCbMEHHOM pevn;
0COOEHHOCTH
COBPEMEHHBIX
KOMMYHHKATHBHO-
IparMaTu4ecKux
MIPaBUII U STHKH
pEYEeBOro OOIICHUS;
0a30ByIO
po(hecCHOHALHYIO
JICKCHKY; 0a30BbIe
JIEKCHKO-
rpaMMaTHYCCKUE
MO/IEIH,
MPECTABIISIONINE
ceuuuky
po(heccHoHaTBEHOTO
00IICHNS;
KYJIBTYpHBIE peaJiu
PYyCCKOTo U
AHTJIMICKOTO SI3BIKA
B CUTYallUAX
JICTIOBOTO OOIICHUS.

OOGyuaromuiics
JEMOHCTPUPYET
HEIOJTHOE
COOTBETCTBHUE
CIICAYIOIINX
3HAHUM:
HOpPMAaTHBHBIE,
KOMMYHHKATHBHEIE,
ATHYECKHE ACTICKTHI
YCTHOM U
MUCbMEHHOU peuu;
0COOCHHOCTH
COBPEMEHHBIX
KOMMYHHKATHBHO-
parMaTu4ecKux
NIPaBUJI U ATUKH
peueBOro OOIICHHUS;
0a30ByIO
npoeCCHOHATIbHY
10 JIGKCHUKY,
0a30BbIC JICKCHKO-
rpaMMaTHYECKHE
MOJIETH,
MPEICTABIISIIOIINE
cneuuuky
npodeccuoHansHOT
0 OOIIeHMS;
KYJbTYpHBIE
peauu pyccKoro u
AHTJIMICKOTO SI3bIKA
B CUTYaIUAX
JIEIIOBOTO OOIICHHUS.

OOGyuarommuiics
JIEMOHCTPUPYET
JIOCTaTOYHOE
COOTBETCTBHUE
CJICAYIOIINX
3HAHUMU:
HOpPMAaTHBHEIE,
KOMMYHHKATHBHBIE,
ATHYECKHE aCTICKTHI
YCTHOU U
MUCbMEHHOM peuu;
0COOCHHOCTH
COBpPEMEHHBIX
KOMMYHHKATHBHO-
parMaTu4ecKux
NPaBUJI U ATHKH
peUueBOro OOIICHHUS;
0a30ByIO
npoeCCHOHATIbHY
10 JIGKCHUKY,
0a30BbIC JICKCHKO-
rpaMMaTHYECKHE
MOJIETH,
MPEICTaBIISIIOIINE
cneuuuky
npoecCHOHATBLHOT
0 OOIIeHMS;
KYJbTYpHBIE
peaiuu pPyccKoro u
AHTJIMICKOTO SI3bIKA
B CUTYaIUAX
JIEIIOBOTO OOIICHHUS.

OOyuarommiics
JIEMOHCTPUPYET
TIOJTHOE
COOTBETCTBHE
CJICIYIOIINX
3HaHUM:
HOpPMAaTHBHEIE,
KOMMYHHUKATHBHBIE,
ATUYECKHE ACTICKTHI
YCTHOU U
MUCHbMEHHOM peuu;
0COOCHHOCTH
COBPEMEHHBIX
KOMMYHHUKATHBHO-
parMaTu4ecKux
NIPAaBUJI U ATHKH
peueBOro OOIICHHUS;
6a30ByI0
npodecCHOHATIbHY
10 JICKCHUKY,
0a30BbIC JICKCUKO-
rpaMMaTH4YeCKHe
MOJIETIH,
MPEICTaBIISIONIHE
cneunduky
npodeccrnoHaIbHOT
0 OOIIeHMUS;
KYJbTYpHbBIE
peaiuu pyccKoro u
AHTJIMICKOTO SI3bIKA
B CUTYallUAX
JIEIIOBOTO OOIICHHUSI.
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yMeTh OOyyaromuiicst He OO0yyarommmiics OO0yyarommiics OO0yyarormmiics
yMeeT WU B JI€MOHCTPUPYET JEMOHCTPUPYET JEMOHCTPUPYET
HEIOCTaTOYHOU HETIOJIHOE JIOCTAaTOYHOE MOJTHOE
CTETIEHU yMeeT COOTBETCTBHUE COOTBETCTBHUE COOTBETCTBHUE
BBITIOJTHATH! CJICYIOIINX CJICYIOIINX CJICYIOIINX
MIPOBOJIUTH aHAJIH3 YMCHHIA: IIPOBOJIUTH | YMEHUH: IPOBOJAMUTH | YMEHHUI: IPOBOTUTH
KOHKPETHOU AQHaJIM3 KOHKPETHOW | aHajIu3 KOHKPETHOM | aHAJIN3 KOHKPETHOMN
pEYeBOM CUTYyallUH; | pEYEBOM CUTyalluH; | pEYEBOM CUTYallUH; | PEUYEBOU CUTYALVH;
OIICHUBAs CTEIICHb OIICHUBAS CTENICHb | OLCHUBAS CTETICHb | OIICHUBAS CTEIICHb
3P PEKTUBHOCTH 3 PeKTHUBHOCTH 3pPeKTHBHOCTH 3P PEKTUBHOCTU
0O1IeHUs U 001IeHUs U 001IeHUs U 00IIeHHS U
OTIpENIeISIst IPUYMHBI | OTIPEICIISIS OTIpeIeIIsIst OTIpeIeIIsIst
KOMMYHHKATHBHBIX | IPHYHUHBI PUYUHBI TIPUYUHBI
y/ad v Heyad, KOMMYHHUKATHBHBIX | KOMMYHHKATHBHBIX | KOMMYHHUKATHBHBIX
BBISIBIISIS M YCTPAHSS | yJad v Heyj1ad, yJad 1 Heyad, ylad u Heyad,
COOCTBEHHBIE BEISIBIISIS U BEISIBIISIS U BBISIBIISIS U
peueBbIe OMMOKH; yCTpaHsis yCTpaHss yCcTpaHss
CO3/1aBaTh YCTHBIE U | COOCTBEHHBIE COOCTBEHHBIE COOCTBEHHBIE
MHCHbMEHHBIE pedeBbie OMMOKH; pedeBbie OMNOKH; peYeBbIe OMNOKH;
BBICKa3bIBaHUS, CO3/1aBaTh YCTHHIC U | CO3[1aBaTh YCTHBIC M | CO3/1aBaTh YCTHHIEC U
VAUTHIBAS MMACbMEHHBIC MTUChMEHHBIC MTUChMEHHBIC
KOMMYHHKATHBHBIC | BBICKA3bIBAHUS, BBICKA3bIBaHUS, BBICKa3bIBAHUS,
KauecTBa peuH; YUUTHIBAs YUUTHIBAs YUUTHIBAs
MMOHUMATh YCTHYIO KOMMYHUKATUBHbIE | KOMMYHHKAaTHUBHBIE | KOMMYHUKAaTHBHbIE
(MOHOJIOTMYECKYIO M | KayecTBa peyH; KayecTBa peyy; KayecTBa peyH;
JTAJIOTHYECKYIO) MOHUMATh YCTHYIO | IOHUMATh YCTHYIO | TIOHUMATh YCTHYIO
peds Ha (MOHOJIOTHYECKYIO | (MOHOJIOTHYECKYIO | (MOHOJOTHYECKYIO
npodeCcCHOHANBHBIC | U JUATOTHYECKYIO) | M IWAJOTUUYECKYIO) | M JHATOTHYECKYIO)
TEMBbI; y4aCTBOBAaTh B | peub Ha peub Ha pedb Ha
00cyxaeHnH o0uX | mpodecCHoHaNIbHBIE | TpodecCHOHANBHBIC | MPO(ecCHOHATbHBIC
u TEMbI; Y4aCTBOBaTh | TEMbI; y4aCTBOBATh | TEMbl; y4aCTBOBATh
poheCCHOHANBHBIX | B OOCYKICHUHU B 00CYXICHUH B 0OCYXICHUH
TEM, o0mux u o0mux n o0mux n
MPEIyCMOTPEHHBIX | MPO(EeCcCHOHANBHBIX | MPOGECCHOHANBHBIX | TPO(ecCHOHATBHBIX
MIPOrpPaMMOii. TEM,IIPETyCMOTPEH | TEM,IIPEAYCMOTPEH | TEM,IIPETyCMOTPEH

HBIX IIPOTPAMMOM. | HBIX IPOTPAMMOM. | HBIX MPOTPaAMMOM.

Baajgerb | OOyyaromuiics He OO6yuaromuiics OObyuaromumces OO6yyaromuiics
BIIAJICET WJIH B BJIQJICET B JOTTYCKaIOTCs CBOOOIHO
HEJO0CTATOYHOM HEMOJHOM 00beMe | He3HAYUTENIbHbBIE MPUMEHSIET
CTETICHH BJIaJICeT U TIPOSIBIISICT ook, MOJIy4YeHHbBIC
YCTHBIMH H HEJ0CTAaTOYHOCTh HETOYHOCTH, HABBIKH, B TIOJTHOM
MMCbMEHHBIMH BJIQ/ICHUS YCTHBIMU | 3aTPyIHEHUS, o0Bbeme BiajieeT
pPEYEBBIMU KaHPAMU; | U MUCbMEHHBIMU YaCTUYHO BJIaJIe€T | YCTHBIMU U
MPUHIUITIAMA peYeBbIMU YCTHBIMU U MUCHEMEHHBIMH
CO3/IaHMsI TEKCTOB KaHPaAMU, MUCHhMEHHBIMU peYeBbIMU
Pa3HbIX MPUHIIUIIAMHA peYeBbIMU JKaHPaAMH,
(GyHKIMOHAIIBHO- CO3/IaHMSI TEKCTOB KaAHPAMH, MPUHIIUIIAMHA
CMBICIIOBBIX TUIIOB; | Pa3HBIX MPUHIIUIIAMHA CO3/IaHHsI TEKCTOB
oOuMMu npaBuigamMu | (YHKIIMOHATBHO- CO3/IaHMsI TEKCTOB pa3HbIX
odopmIIeHUS CMBICIIOBBIX THUIIOB; | Pa3HBIX (byHKIIMOHATHHO-
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JOKYMEHTOB
Pa3IUYHBIX TUIIOB;
MMMCbMEHHBIM
apryMEHTHUPOBAHHBI
M U3JI0KEHUEM
COOCTBEHHOW TOYKH
3peHUs; OCHOBAMU
npodeccHoHATBHO N
pedn — Jenarth
COO0IIeHNS,
JIOKJTIaJIbI (C
MPEIBAPUTENBHO N
MIOATOTOBKOM),
BBICKA3bIBast CBOIO
TOYKY 3PCHUS;
HaBBIKaMU
npohecCuoHAIBHON
peun (HOpMaTUBHBIM
MTPOU3HOIICHHEM 1
PUTMOM peun) U
MPUMEHSTH HX B
npoheccnoHaTbHOM
0OIIIeHNN U B
MyOJTUYIHBIX
BBICTYIUICHHUSX.

00IKUMH
paBUJIaMHU
odopMIICHHS
JIOKYMEHTOB
Pa3IUYHBIX TUIIOB;
MUCHbMEHHBIM
apryMEHTHPOBAHHBI
M U3JI0KEHUEM
COOCTBEHHOU TOYKU
3peHUs; OCHOBAMU
npodeccrnoHaIbHO M
pedn — J1enarthb
COOOIIEeHHS,
JOKJIaabI (C
MPEABAPUTEIIBHOMN
MOJITOTOBKOI),
BBICKA3bIBasi CBOIO
TOYKY 3PCHUS;
HaBBIKaMU
npohecCuoHATBHOU
peun
(HOpMaTUBHBIM
MIPOU3HOIICHHEM 1
PUTMOM peun) U
IPUMEHSTDH UX B
poeCCHOHATBHOM
OOIIEeHNH U B
MyOTUIHBIX
BBICTYIUICHUSX.

(GyHKIIMOHATIBHO-
CMBICIIOBBIX THIIOB;
00IUMH
paBUJIaMU
ohopMIICHHS
JOKYMEHTOB
Pa3IUYHBIX TUIIOB;
MUCHhMEHHBIM
apryMEHTUPOBAHHBI
M U3JI0KEHUEM
COOCTBEHHOM TOYKU
3peHUs; OCHOBAMU
npodeCCuOHATBHOU
pevun — Jienarth
COOOIIEeHHS,
JToKIaabI (C
MPEABAPUTEIIBHOM
MOJITOTOBKOI),
BBICKA3bIBast CBOIO
TOYKY 3PCHHUS;
HaBBIKaMU
npoeCCHOHATBHOU
peun
(HOpMaTUBHBIM
MIPOM3HOIICHUEM U
PUTMOM peun) 1
MPUMEHSTDH UX B
poeCCHOHAIIBHOM
OOIIIEHNH U B
MyOJTUIHBIX
BBICTYIUICHUSAX.

CMBICIIOBBIX THIIOB;
o0IUMH
MpaBUJIaMU
ohopMIICHHS
JIOKyMEHTOB
Pa3IMYHBIX TUIIOB;
MUCbMEHHBIM
apryMEHTUPOBAHHBI
M U3JIOKEHUEM
COOCTBEHHOM TOYKH
3pEHUs; OCHOBAMU
npodecCuoHaAIbHOU
pedun — enarth
cooOIeHus,
JoKIaab! (C
MPEIBAPUTEIIHBHOMN
MOJATOTOBKOM),
BBICKA3bIBasi CBOIO
TOYKY 3pCHHUS;
HaBBIKaMU
npoecCuOHATBHOM
peun
(HOpMaTUBHBIM
MIPOM3HOIICHUEM U
PUTMOM pEun) U
MPUMEHSITH UX B
poeCCHOHATBHOM
OOIIIEeHNH U B
MyOJTUIHBIX
BBICTYIUICHHUSX.
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