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1. Ileau 1 3a1a4n OCBOEHUSI AUCIHUILINHBI

Llenbt0o OCBOGHUS IUCHMIUIMHBI «VHOCTpaHHBIM S3BIK» SIBIIsIETCS  (DOPMHUPOBAHUE
S3BIKOBBIX M KOMMYHHUKATHBHBIX KOMIIETEHIMH OOydaromerocsi, JOCTaTOYHBIX IS
OCYLIECTBJICHUS UMH YCTHBIX U IICbMEHHBIX JI€JIOBBIX KOHTAKTOB ¢ MHOCTPAHHBIMU ITAPTHEPAMU
B X0/l¢ X NPO(ECCHOHANBHON NEeATEIbHOCTH, a TaKXKe Ul U3y4eHMs 3apyOe’KHOro OIlblTa B
npodeccuoHaabHOH chepe.

N3yuenne mucuuruinHbl «MHOCTpaHHBIN S3BIK» CIIOCOOCTBYET PELICHUIO CIEAYIOLINX
3a71a4 Npo(ecCUOHANBHOM JeSITEIbHOCTH:

— BJaJIeTh BCEMHU BHMJAMM YTE€HUS OPUIMHAJIBHOM JUTEpaTyphbl MO AEJIOBOMY OOILEHUIO
(oTueTsl, J1es10Basi KOPPECIOHACHIUS, OCHOBHBIC BHJIbl JJOKYMEHTOB Ha MPEANPHUITHN), @ TaKKe
YMETh BBIICIUTh 3HAUUMYIO HH(POPMALIUIO;

— [IOHMMAaTh Ha CIyX pedb colecelHMKa B XoJie Oecelbl JEIOBOr0 XapakTepa, YMEThb
U3BJIEKaTh HEOOXOAUMYIO HH(OPMALIMIO U3 HECJIOKHBIX TEKCTOB JIEJIOBOI'O XapaKTepa,

— Y4acTBOBAaTh B THaiore / Oecesie 1eI0BOro xapakrepa (mpueM 3apyO0eKHBIX CIIEIUATHNCTOB,
JICJIOBBIC TIEPETOBOPEI, JIETI0OBOE OOIIEHUE TI0 TelIeOoHy) cOOIIF01ass HOPMBI M 3THKET JIEJIOBOTO
OOIIICHUS,

— 3HATh CTPYKTYpPY AEJIOBOr0 MMCbMa U CTAaHAAPTHBIEC PEUYEBBIC KIIMILE, IPUHSTHIE B 1€TI0BOU
KOPPECIOHICHIINH;

— yMeTh HanucaTh JeJI0BOe MUChMO TpeOyeMoro TUma (CONpOBOXKAEHUS, MOATBEPKACHNUS,

MPETEH3UU U T.1.).

2. MecT0 I1MCUUIIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM MPOrPaMMbl
Huctunnuna « MTHOCTpaHHBIN S3BIK» OTHOCUTCS K JUCIHUIUIMHAM 00si3aTebHOM yacTu Oioka bl
«ucuunamnel (Moayn)» yue6Horo miaHa, cornacHo @I'OC BO aiist HanpaBiieHUs! TOATOTOBKU
38.03.04 T'ocymapcTBEeHHOE UM MYHULUMNAJIBHOE YyIpaBieHue. JlucuuruimHa — sBiseTCs

IPOMEXKYTOUHBIM 3TanoM (popmuposanus komnereHuuu Y K-4 B npouecce ocsoenust OOII.



3. IlnanupyemMbie pe3yJibTaTbl 00yUeHMsI

Koa u nanmenoBanue
KOMIIeTeHIIUH

Ko u HauMeHOBaHUe HHIMKATOPA
poctuxennss komnerenuuun (UIK)

Iliianupyembie pe3yabTaTbl 00y4eHUs

YK-4 Cnocoben
OCYILECTBIISITh JICIIOBYIO
KOMMYHHKAIIMIO B YCTHOU U
NUCbMEHHOU (hopmax Ha
rOCy/IapCTBEHHOM SI3bIKE
Poccniickoit denepanuu u
WHOCTPaHHOM(BIX )
A3bIKe(ax)

NYK-4.1. YuuTsiBaeT 0cOOEHHOCTH
JIEJI0BOM KOMMYHHMKALUY Ha
rocyJapCTBEHHOM ¥ MHOCTPAHHOM
s3bIKax B 3aBUCUMOCTH OT OCOOEHHOCTEH
BepOANBHBIX U HEBEPOAIbHBIX CPENICTB
oO0IIeHusI.

NVYK-4.2. YMeer BecTit 00MEH A€I0BOI
nHpopManuei B yCTHON U TMCbMEHHON
(dbopMax Ha rocy1apCTBEHHOM U
WHOCTPAHHOM SI3bIKaX C YYETOM
CBOEOOpa3Hsi CTUIIMCTUKU O(DULIHATBHBIX
1 HeO(UIIUATFHBIX MMHCEM, a TAaKXKe
COLIMOKYJBTYPHBIX pa3inuuii B hopMate
KOPPECTIOH ICHIIUH.

NYK-4.3. BeinonHsieT nepeBoa
poeccuoHaNbHBIX TEKCTOB C
MHOCTPAHHOTO SI3bIKa Ha
rOCy1apCTBEHHBIN A3bIK PD u ¢
roCyJ1apCTBEHHOTO si3bIka P® Ha
MHOCTPAaHHBIN.

3HaTh: HOpMaTUBHbBIE, KOMMYHUKATUBHBIE, STUYECKNE ACIIEKThI
YCTHOW ¥ MUCBbMEHHOU pedr; 0COOEHHOCTH COBPEMEHHBIX
KOMMYHUKATUBHO-TIPArMaTUYECKUX MPABUJI U ITUKU PEUYEBOTO
obmieHus; 6a30ByI0 MPO(HECCHOHATLHYIO JICKCHKY; 0a30BbIC
JIEKCUKO-TpaMMaTHYECKHUE MOJIEIH, MIPEICTABISAIONINE Crienu(DUKy
poeCCHOHATLHOTO OOIIEHHS; KYJIbTYPHBIE PEATHH PYCCKOTO U
AHTJIUICKOTO SI3bIKAa B CUTYAIUSIX JIEJIOBOT0 OOIICHNUS;

YMerh: IPOBOANTH aHAJIN3 KOHKPETHON PEYEBOM CUTYAllUH;
OIleHMBasl cTeneHb AP(HEKTUBHOCTH OOILEHUS U OIpe e
MPUYMHBI KOMMYHHUKATUBHBIX yJla4 U HEyJa4, BBISBIISS U
yCTpaHsisi COOCTBEHHBIEC peueBbie OMIMOKH; CO3/1aBaTh YCTHHIE U
MMCbMEHHBIE BbICKA3bIBAaHUS, YUUTHIBAs KOMMYHHUKATHUBHbBIE
Ka4yecTBa pe4M; MOHUMaTh YCTHYIO (MOHOJIOTUYECKYIO U
JMAJIOTMYECKYI0) pedb Ha MpodeccnoHalbHbIE TEMBI; Y4acTBOBATh
B 00CYX/I€HUH 00LINX U MPO(eCCHOHATBHBIX TEM,
MIPElyCMOTPEHHBIX TPOTPAMMOI;

Baanerb: yCTHBIMU M TUCBMEHHBIMU PEUYEBBIMU JKaHPAMU;
MPUHILIMIIAMHU CO3/1aHUS TEKCTOB Pa3HbIX (PyHKIMOHAIBHO-
CMBICJIOBBIX TUIIOB; OOLIMMHU IpaBUiIaMu oopMiIeHus
JIOKYMEHTOB Pa3JINYHBIX TUIIOB; TUCbMEHHBIM
apryMEHTHPOBAaHHBIM H3JI0)KEHUEM COOCTBEHHOMN TOUKH 3pEHHUS;
OCHOBaMU TIPO(PEeCCHOHATLHON peun — JeNIaTh COOOIIEHUS,
JIOKJIA/IbI (C MPEeIBAPUTEIBHOM IMOATOTOBKOM ), BHICKA3bIBasl CBOIO
TOUKY 3pEHUSs; HaBbIKaMH NMPOPEeCCUOHAIBHON pedn
(HOpPMaTHBHBIM NPOU3HOIIEHHUEM U PUTMOM PEYH) U IPUMEHSTh
UX B IPOo(ecCHOHAIBHOM OOIICHHUH U B MYOIMYHBIX




BBICTYIIJICHUAX.




4. CTpyKTYypa M coepkaHue TUCHUILTHHBI (MOIYJIs1)

4.1 O0beM IMCHUILUIMHBI U BUAbI Y4eOHO# padoThI

Buabi yueOHoi O0BeM B Tom uncie:
padoThI B yacax
lcem. | 2cem. | 3cem. | 4cem. 5 6 cem.
ceMm.
OO01mmast Tpya0eMKOCTh 432 72 72 72 72 72 72
JUCIUTLINHBI (123.e.) (23.e.) | (23.e) | (23.e.) | (23.e.) | (23.e.) | (23.e.)
Konrakrnas pabora 216 36 36 36 36 36 36
oOyJaromuxcsi ¢
IperoaaBaTesieM
(Bcero)
AynmutopHas pabora 216 36 36 36 36 36 36
(Bcero), B TOM 4ucCIe:
Jlexuuu ) ) ) B ) ) )
CemuHapsl, 216 36 36 36 36 36 36
MPAKTUICCKHUC 3aHITHSI
JlaGopaTopHbIie pabOThI - - } } } } }
Bueayauropnas pabota 216 36 36 36 36 36 36
(Bcero):
B TOM YHUCIIE: - - - - - - -
KOHCYJIbTAITUS TI0
JUCIUILTNHE
CamocTosiTenpHas 216 36 36 36 36 36 36
pabota oOyuaroruxcs
(Bcero)
. 3a4eT | 3a4eT € | 3a4eT | 3a4eT € | 3a4eT | IK3AM
Bun mpoMexxyTouHOM aTTecTanuu
OI[eHK OIIEHK €H
oOyuatonerocs oi oi




4.2 TemaTnuyeckuii MJIaH JUCHUIIAHBI

FOCYILapCTBCHHOﬁ Biactu B Poccun

HaumeHoBaHue pa3/iesioB U TeM Buabl yueOHo# padoThl, BKJIKYAS CAMOCTOSTEIbHYIO padoTy o0yyaomuxcsa | Komnerenuuu
H TPYA0EMKOCTH (B Yacax)
Bcero N3 uux CamocrositesbHasi | KypcoBas | KonTposbHast
? ayJUTOPHbIE padora padora padora
S 3aHATHS
5] (=) v =
S {EEE
= = = o
2| @ = 273
= S =&| 8=
= = 8
Pa3nen 1. UHoCTpaHHBIN SA3BIK /151 00LIMUX HeJei
Tema 1.1 3HakomMCTBO. 1 24 - - 12 12 - - YK-4
ABtobuorpadus
Tewma 1.2 Aurnuiickuit 1 24 - - 12 12 - - VK-4
S3BIK B MPOECCHOHATBHON
JeSITEJIbHOCTH
Tema 1.3 3apyGexHbie 1 24 - - 12 12 - - YK-4
TYPUCTUYECKHUE MOE3]IKH
HUroro 3a cemectp 1 2 ) ) 36 36 ) ) )
Tema 1.4 JlenoBas moe3nka 2 24 B B 12 12 - - YK-4
Tema 1.5 Mos O6yaymas npodeccus 2 24 ) ) 12 12 ) ) YK-4
Tema 1.6 PazButue obuiecTna 2 24 i i 12 12 ) ) VK-4
Hroro 3a cemectp 2 72 B B 36 36 ) ) )
Pasnea 2. /les10B0it HHOCTPaHHBIN A3BIK B IPO(eCcCHOHAIBHOI J1esITeIbHOCTH
Tema 2.1 CtpykTypa opraHos 3 24 - - 12 12 - - YK-4




Tema 2.2 I'ocynapcTBeHHOE 3 24 12 12 YK-4
yIpaBiICHUE
Tema 2.3 MyHunumnaiabHoe 3 24 12 12 YK-4
yIpaBiICHUE
Wroro 3a cemectp 3 2 36 36 -
Tema 2.4 YerpoiicTBo Ha paboTy 4 24 12 12 VK-4
Tema 2.5 CTpyKTypa KOMITaHUH 4 24 12 12 VK-4
Tema 2.6 Dtuka 1€510BOT0 001IEHUS 4 24 12 12 YK-4
Hroro 3a cemectp 4 2 36 36 -
Tema 2.7 TleperoBopsl 5 24 12 12 VK-4
Tema 2.8 JlenoBasi KOPPECTIOHIEHIIHSI 5 24 12 12 VK-4
5 24 12 12 YK-4
Tema 2.9 MenenxmeHT
Hroro 3a cemectp 5 2 36 36 -
Tema 2.10 Vpasienue GpuHaHcamu 6 24 12 12 VK-4
Tema 2.11 MexkynbTypHas 6 24 12 12 YK-4
KOMMYHHUKaIs B chepe OuzHeca
Tema 2.12 Busnec u cpencTa 6 24 12 12 VK-4
MaccoBOi HHpOpMaIH
Hroro 3a cemecTp 6 72 36 36 -
- 432 216 216 -

HToro nmo fucuunjange
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4.3 Cogepxxanue IMCUUNIMHBI

Paznen 1. UHoCcTpaHHBIN A3BIK /151 O0LIUX LeJiei

Tema 1.1 3nakomcTBO. ABTOOHOTrpadus (Acquaintance. Autobiography)

3nakomcTBO. PoncTBennbie cBs3u. Cembsi. ABTroOnorpadus. Pasrosop mo tenedony. Kymsrypa
oOLIeHMUS.

Jlekcuka

AKTHBHAs JIeKCHKa 10 0003Ha4eHHOM TemaTuke. ClIoBOCOUETaHMUS.

I'pammarTuxa

['maron to be B mpocToMm HacTosIeM M IpoleaineM Bpemenu. The Present Progressive Tense.
[IpuTsxaTenbHbIA M€K CYILIECTBUTEIbHBIX.

Tema 1.2 Aurumiickuii 3bIK B npoeccuonaibHoii neareabHocTu (English Language in the
Professional Sphere)

Oco0eHHOCTH aHTJIMICKOTO sI3bIKa B MpodeccuoHanbHO chepe. JenoBol aHTMMUCKHMA - S3bIK
MeXIyHapoaHoro oOmienus. Curyaruu npodeccuoHalbHOro o0meHus. MecTo HHOCTpaHHOTO
s3bIKa B c(pepe rocy1apCTBEHHOT0 M MyHHIIMTIAIGHOTO YIIPaBICHUS

Jlekcuka

[Ipodeccuonanpubie 3HAHUS, HEOOXOAMMBIC AJISi NPABWIBHOW HHTEPIpETAllM TEPMHHOB U
BBIPDOKEHHUI AHIJIMICKOM J€JI0BOM JIEKCUKH, MEXKKYJIbTYpHbIE pa3jIiMuvs B MEXIYHApOIHOM
OusHece.

I'pamMmartuka

OtinuuTebHBIC IPU3HAKH , CIOCO0BI 00pa3oBanus U ynoTpebnenue The Present Simple Tense.
MHOKeCTBEHHOE YUCIIO CYIECTBUTENbHBIX: IPaBUiIa 00pa30BaHus, CI0BA-UCKIIOUSHHUS.

Tema 1.3 3apy0Oe:xxubie TypucTudyeckue noe3aku (Foreign Tourist Trips)

TypareHTcTBa, TAMOKEHHBIN U ACIIOPTHBINA KOHTPOJIb.

I'pamMmartuka

YucnurenbHble. TUIBI BONMPOCUTENBHBIX MpeuiokeHuil. [loBTopeHne BUIOBPEMEHHBIX (GOpM
rJarosua.

Jlekcuka

AKTHBHas JIeKCHKa 1o 00o3HaueHHOoM TemaTuke. CinoBocouetanus. CiioBa U3 TEKCTa.

Tema 1.4 JlenoBasi moe3aka (Business Trip)

HenoBas noe3aka. Menemkep u ymaep. Buneoxype «Starting Business English», ¢umem 4.

PedeBoil 3TUKET: MapuIpyT 10 MECTA HA3HAYCHMUSI.

11



Jlekcuka

AKTHBHas JIEKCHKA 110 0003HAYEHHOU TeMaTHKe.

I'pammarTuxa

OcHoBHble (OpMBI TJaroja B aHIIMHACKOM si3bike.  OTIMUMTENbHBIE MPU3HAKU, CIOCOOBI
obpasoBanus u ynorpedacaue The Past Simple Tense.

Tema 1.5 Mos oynymas npodeccus (My Future Profession)

[Ipodeccun B cdepe rocyIapcTBEHHOIO W MYyHHIHMIIAIBHOTO yrpaBieHus M3yuenune obnacteit
Kapbepbl B cepe rocyIapCTBEHHOI'0 U MYHULIMIIAIBHOTO yripaBieHus. KapsepHbliii pocT B cdepe
roCyJJapCTBEHHOTO U MyHULIMIIAIBHOT'O YIIPABIICHUSA.

Jlekcuka

JenoBas u mpodeccruonanbHas JIEKCHUKA.

I'pammaTuka

OTnuuuTeNbHbIC MPU3HAKH , CIIOCOOBI 00pa3oBanust U ynorpedaenue The Future Simple Tense.
Hcnonb3oBanue riarosioB B Present Simple mis BeipaskeHus 1eiCTBHiA B OyayIieM.

Tema 1.6 PazButue oomecrsa (Community Development)

PasButne oOmiectBa. V3MeHeHHEe OTHOIICHUNH MEXKIY MPOCTHIMHU JIOJIbBMHU U MPEACTaBUTEISIMU
BJIACTHBIX CTPYKTYp. Pacuimpenue BO3MOKHOCTEN OTAENbHBIX JIHI] U KaTErOPUil IPpakJaH IyTeM
IIPEIOCTABIICHUS UM HABBIKOB, HEOOXOAUMBIX JIJISl U3MEHEHHS YCIOBUN UX XKU3HU.

Jlekcuka

JlenoBas u npodeccruoHanbHas JEKCHKA.

I'pammarTuka

OTnruuTeNbHBIC PU3HAKU , CIOCO0BI 00pa3oBanus 1 ynorpeoienue The Present Perfect Tense.

Pa3nes 2. /les10Boii HHOCTPAHHBII A3BIK B NPO(eCCHOHAIBHOM 1 TeJIbHOCTH

Tema 2.1 Ctpyktrypa opraHoB rocyaapcrBeHnoii Biaactu B Poccum (Structure of
Government Bodies in Russia)

[Ipuniun pasnenenuss Baacth B Poccun. DyHKIMM MCHOJMHUTEIBHOW, 3aKOHOJATEIBHOW W
cyieOHon BJIACTEH. IIpe3nneHt Poccunn: poJib U QYHKIIUU B cucremMe
rOCy/apCTBEHHOTO YIIPABICHUS.

I'pammarTuka

ITonsiTe cormacoBanus BpeMeH. [IpsiMast 1 KOCBEHHasl peyH.

Tema 2.2 I'ocynapcrBennoe ynpasiaenune (Public Administration)

I'ocynapctBeHHoe yrnpasieHue. [ [puHINIIBI TOCYAapCTBEHHOTO YIIPABICHUS.

Jlekcuka

AKTHUBHAA JJEKCUKa M0 0003HAYEHHON TEMATHKE.

12



I'pammaTtuka

I';marosisl B CTpafaTeabHOM 3aj0re.

Tema 2.3 MynununajabHoe ynpasienue (Municipal Administration)

MyHununanbHoOe yrpaBieHue. AIMUHUCTPATUBHBIE JOJKHOCTHBIE JTUMLA U UX TOJTHOMOYHUSI.
Jlekcuka

AKTHBHas JIEKCHKA 110 0003HAYCHHOU TeMaTHKe.

I'pammarTuxa

[MpensoxeHust co CIOXKHBIM JonoHeHreM tuma | want you to come here.

Tema 2.4 YcrpoiicTBo Ha padory (Applying for a Job)

Pesrome. Mutepssro. [IuceMo-3assnenue. [Incemo-3amnpoc.

Jlekcuka

Peuesoii aTuker. Tepmunsl. /lenoBas nekcuka.

I'pammaTuka

Tumbl ycnoBHBIX npemioxennid. [Ipunarounsie npeanoxenns Bpemenn U ycnosus (Conditional
).

Tema 2.5 CtpykTypa komnanuu (Business Company Structure)

[lepconan komnanuu. OpraHu3alMOHHAsA CTPYKTYpPa YIPABICHUS IPEANPUATUEM.

Jlekcuka

PeueBoit aTuker. JlenoBas ieKkcuka.

I'pammarTuka

[Tpusnaku ycnoBHbIx npeanoxxenuit 11 tTuna (Conditional II).
Tema 2.6 ITuka nejosoro oomenus (Ethics of Business Communication)
JlenoBoe oO1ieHne. DTUKA 1€7I0BOro OOUIeHHs. DTUYECKHE HOPMBbI NIOBE/ICHUS B BepOaIbHOUN U

HeBepOanLHON GopMe. iskp!

Rl

Jlekcuka

PeueBoit aTuker. JlenoBas ieKkcuka.

I'pammartuka

[Tpusnaku ycnoBHbix npeanoxenuit 111 tuna (Conditional I1I).

Tema 2.7 IleperoBopnl (Negotiations)

Paznuunpie BUIBI 1€TOBBIX MeperoBopoB. OCHOBHBIE TPAaBHIA BEICHHS JCIOBBIX ITEPETOBOPOB.
Jlekcuka

PeueBoit aTuker. JlenoBas NeKCHKa, TEPMUHBI.

I'pammarTuka
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MopanbHble TIIaroiibl ¥ ux skBuBajieHTHI (should, ought, might, have to, be to).

Tema 2.8 JlenoBas koppecnionaenuus (Business Correspondence)

Jenosas nepenucka. PopMat opUIHATEHOTO MHChMA (1aTa, BHYTPEHHUN aapec, BCTYIUTEIHHOE
oOpailieHue, TMepBbId ab3al] MHUCbMa, TEKCT IMUChMA, 3aKIIOYMUTENIbHBIA ab3al MuchMa,
3aKIIIOUnTENbHAS (POpMyIia BEKIMBOCTH, MOITUCH).

Jlekcuka

AKTHBHas JIEKCHUKA 110 0003HAYEHHOUW TeMaThke. PedeBoit 3THKeT.

I'pammaTuxa

JuddepennmanpHbIe MPU3HAKK r1aroioB B Past Progressive.

Tema 2.9 Menemx:xmenT (Management)

[Tonsitue menemxkmenTa. [lnanupoBanue, opranusaius, pyKoBOJICTBO, KOHTPOIb. PykoBosiiue
¥ yIpaBjieHYecKre QYHKIHH. sk
Jlekcuka

AKTHUBHas JIEKCHKa 110 0003HAYEHHOMN TeMaTHKeE.

I'pamMmaTuka

Juddepennmanpabie MpU3HaKy riaroios B Future in the Past.

Tema 2.10 Yupasiaenune ¢punancamu (Finance Management)

Crioco6sb1 orutathl. baHKOBCKHE onepanuu.

Jlekcuka

JenoBas u nmpodeccruoHanbHast TeKCuKa. TepMUHBI.

I'pammarTuka

Henununble popmsl rnarona: repyHauii.

Tema 2.11 MexkyJabTypHasi koMmMyHuKanusi B cepe ousneca (Cross-cultural Business
Communication)

Oco0eHHOCTH MEXKYIbTYPHOI KOMMYHUKAIIUU B cepe On3Heca.

Jlekcuka

HenoBoi sTuket. PeueBoii aTuker. [lenoBas JieKcuKa.

I'pammarTuka

Henwnunbie popmbl rnarosia: ”HQUHUTHB.

Tema 2.12 busnec u cpeacrsa maccoBoil uHGopmanuu (Business and Media)

Paznuunpie BuIbI CcpencTB maccoBor wuHGopmaruu. Vcmonbp3oBaHWe CpPEACTB MacCOBOM
uH(popmainu 6usHecom. KopnopatuBHsie cpeacTBa MaccoBoil nuHpopmanmu. Pexknama. Jlekcuka
JlenoBasi 1 OOIIECTBEHHO MOJIUTHYECKAS JTIEKCUKA, TEPMUHBL.

I'pammartuka

14



[ToBTOpeHue: BuAOBpeMEeHHbBIE (POPMBI I1arosa, Helln4yHbIe (GOPMBI II1arosa, MoOJaIbHbIE TJIarobl,

CII0BOOOpa30OBaHME.

4.4. llpakTH4yeckas NOAroTOBKA

[IpakTHueckas IMOATOTOBKA pealu3yercs IIyTeM IPOBEICHUs IPAKTUYECKUX 3aHATHH,

npeaycMaTpuBarOmunx y4d4acCTHue o6yqa}0umxc;1 B BBIIIOJIHEHHUH OTIACJIBHBIX 3JICMCHTOB pa60T,

CBSI3aHHBIX € Oyyiel npodeccuoHaNbHON AESITEIbHOCTHIO.

O0bem 3aHATHi B POpME IPAKTUIECKOH MOATOTOBKH cOCTaBisieT 216 4acos.

Buj 3ansitust Tema 3aHaTHA KoanuectB dopma Koambl
0 4acoB NPOBECHUS | KOMIIETEHIH
"
[Ipaktuueckoe | Tema 1.1 3nakomcTBO. 4 Brinosinenue YK-4
3aHsTHE | ABtobuorpadus MIPAaKTUYECKOTO
(Acquaintance. 3aJIaHM.
Autobiography) WunuBunyanbpHa
A
CaMOCTOSITEeIIbHA
s paboTta
[Ipaktuueckoe | Tema 1.2 Anrnuiickuii 4 Brinonnenue YK-4
3aHsTHE 2 SI3BIK B MPOQECCHOHATBHOMN MPaKTUYECKOTO
JeATETbHOCTH 3a/1aHMUsl.
(English Language in the WNunuBuyanbHa
Professional Sphere) A
CaMOCTOSITEeIIbHA
g pabora
[Ipaktuueckoe | Tema 1.3 3apyOexHbie 6 Brinosninenue YK-4
3aHsTHE 3 TYPUCTHYECKHUE TTOE3IKU MPaKTUYECKOTO
(Foreign Tourist Trips) 3a1aHusl.
NunuBunyansHa
s
CaMOCTOSITENIbHA
g paboTa
[Ipaktnueckoe | Tema 1.4 /lenoBas moe3aka 6 Brinonnenue YK-4
3aHgTHE 4 (Business Trip) MIPAKTUIECKOTO
3a/1aHMUsl.
NunuBuyansHa
A
CaMOCTOSITEIIbHA
g pabora
[Ipaktrueckoe | Tema 1.5 Mos Gyaymas 6 Brinosnnenue YK-4
3aHsATHE 5 npodeccus MPaKTUYECKOTO
(My Future Profession) 3a1aHusl.
NunuBunyansHa
s
CaMOCTOSITEeNIbHA
g paboTa
IIpaktnueckoe | Tema 1.6 PazButue 6 Beinonnenue YK-4
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3aHATHE 6 o0riecTBa MPaKTUYECKOTO
(Community Development) 3aJJaHH.
NunuBuyansHa
a
CaMOCTOSITENIbHA
s paboTta
IIpaktnueckoe | Tema 2.1 Ctpykrypa Beinonnenue YK-4
3aHsTue 7 OpraHoOB rOCy1apCTBEHHOU MPAKTUYECKOTO
BJIactu B Poccun 3aJaHUS.
(Structure of Government WuauBuayanbpHa
Bodies in Russia) A
CaMOCTOSITEeNIbHA
g pabora
[Ipaktuueckoe | Tema 2.2 'ocynapcTBeHHOE Brinonnenue YK-4
3aHsTHE § yIpaBiieHUE IIPAKTUYECKOIO
(Public Administration) 3aJaHH.
NunuBuyansHa
a
CaMOCTOSITENIbHA
s paboTta
[Ipaktuueckoe | Tema 2.3 MyHunumnaasHoe Brinosinenue YK-4
3aHsTHE 9 yHOpaBlieHUE MPAKTUYECKOTO
(Municipal Administration) 3aJJaHMUA.
NunuBunyansHa
s
CaMOCTOSITENIbHA
g paboTa
IIpaktnueckoe | Tema 2.4 YcrpoiicTBo Ha Beinonnenue YK-4
3anstue 10 paboty MIPAKTUYECKOTrO
(Applying for a Job) 3aJIaHMS.
NunuBuyansHa
s
CaMOCTOSITENIbHA
g pabora
[Ipaktnyeckoe | Tema 2.5 CtpykTypa Beinonnenue YK-4
3ansTue 11 KOMITAaHUH MPaKTUYECKOTO
(Business Company 3a1aHusl.
Structure) WuauBuyaibHa
s
CaMOCTOSITEeIIbHA
g paboTa
[Ipaktuueckoe | Tema 2.6 DTuka ne10BOTO Brimonnenue YK-4
3aHsATHe 12 oO1eHus MPAKTUYECKOTO
(Ethics of Business 3aaHusl.
Communication) WuauBuayanbpHa
s
CaMOCTOSITeNIbHA
g pabora
[Ipaktnueckoe | Tema 2.7 IleperoBopsl Brinonnenue YK-4
3anstue 13 (Negotiations) MPAKTUIECKOTO
3aJlaHusl.
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NunuBunyansHa
s
CaMOCTOSATEIbHA
s paboTta

IIpakTueckoe
3ausatue 14

Tema 2.8 JlenoBas
KOppPECIIOHACHIINA
(Business Correspondence)

Brmonnenue
MPAKTUYECKOTO
3aJJaHMsl.
NunuBunyanpHa
a1
CaMOCTOSTEIbHA
g pabora

YK-4

[IpakTrueckoe
3ansitue 15

Tema 2.9 MeHeKMEHT
(Management)

Brmonnenune
MPaKTUYECKOTO
3aJIaHusl.
NunuBuyansHa
a1
CaMOCTOATEIbHA
s paboTta

YK-4

[IpakTueckoe
3ausaTue 16

Tewma 2.10 Yupasnenue
(dbuHaHCaMH
(Finance Management)

Bremonaenne
MPAKTUYECKOTO
3aJIaHusl.
NunuBunyansHa
bl
CaMOCTOSITEIbHA
g paboTa

VK-4

IIpakTnueckoe
3anstue 17

Tema 2.11 MexkynbTypHast
KOMMYHHKAIHS B cepe
OusHeca

(Cross-cultural Business

Communication)

Brimonnenue
MIPaKTUYECKOTO
3aJIaHus.
NunuBuyansHa
a1
CaMOCTOSITEIbHA
g pabora

YK-4

[IpakTHueckoe
sausatue 18

Tema 2.12 busnec u
CpelcTBa MaccoBOM
uH(popMalun
(Business and Media)

Brmomaenne
MIPAKTUYECKOT O
3aJIaHusl.
NunuBuyansHa
'
CaMOCTOSITeJIbHA
g paboTa

YK-4

5. YueOHO-MeTOAUYECKOE, HHPOPMALMOHHOE M MATEPHATLHO-TEXHUYECKOE

o0ecrnevyeHne TUCHUILITUHBI

5.1 OcHoBHas1 JiuTEepaTypa
1. 3aitnieBa, M. A. AHTIuicKuit s3BIK : yayeOHO-MeToandeckoe nocodue / M. A. 3aiiieBa. —

2-¢ m3a., non. — Camapa : Cam['YIIC, 2015. — 57 c.— Teker : anekTpoHHsbli / Jlanp :
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anekTpoHHO-Onbmoreunas cucrema. — URL.: https://e.lanbook.com/book/130423

2. 3onorapeBa, C. A. JlenoBOl MHOCTPAHHBIN S3bIK (AHTJIMICKUI): IPAKTHKYM : y4eOHOE
nocob6ue / C. A. 3onorapeBa, O. B. Prumesa. — Kemeposo : Kem['MIK, 2020. — 142 ¢. — ISBN
978-5-8154-0544-8. — Tekcr : anekTpoHHbIN // JIaHb : 3JIEKTPOHHO-OMOIMOTEYHAs] CUCTeMa. —
URL.: https://e.lanbook.com/book/174750

3. Kononenko, A. I1. MexayHapoIHbIN J1€I0BOM MHOCTPAHHBIHN S3BIK : yueOHOE mocobue /
A. TI. Kononenko, O. B. Mapynesuu. — PocroB-na-/lony : PI'VIIC, 2019. — 130 ¢. — ISBN
978-5-88814-880-8. — Tekcr : anekTpoHHbIi // JIaHb : 3JIEKTPOHHO-OMOIMOTEYHAs] CUCTEMa. —
URL.: https://e.lanbook.com/book/134033

4. Jlesuenko, B.B. AHmmiickuii  s3bIK A7 M3YyYalOLIUX  TOCYJIapCTBEHHOE U
MyHUIIMNATBHOE yrpaBieHue (A2-B2): ydyeOHuk u mpaktukym juis By3oB / B. B. JIeBuenko,
O. B. Memepsikosa, E. E. Jlonranésa. — Mocksa : U3marensctBo FOpaiit, 2022. — 391 c. —
(Beiciiee  obOpazoBanme). —  ISBN 978-5-534-15563-1. — Tekcr : dJIeKTpOHHBIA //
O6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL.: https://urait.ru/bcode/508808

5. Yukwuiesa, JI. C. AHramiickuii s3bIk st myOnnuHbix BeicTyieHuit (B1-B2). English for
Public Speaking : yuebnoe mocobue aist By3oB / JI. C. UuknieBa. — 2-¢ WU31., UCIP. U JIOM. —
Mocksa : M3garensctBo IOpaiit, 2022. — 167 c. — (Bbicuiee o6pazoBanue). — ISBN 978-5-
534-08043-8. — Tekcr : amektpoHHbI // OOpazoBarenpHas miatdopma FOpaiit [caiit]. —

URL: https://urait.ru/bcode/490415

5.2 JlonosiHMTE/IbHAS JIMTEPATYPa

1. Anrnmuiickuii s3pik uis rymanutapue (B1-B2). English for Humanities : yueOnoe
rmocooue JUISE BY30B / O. H. Crorauesna, A. B. bakyunes, I'. A. IlaBnoBcKas,
E. M. MykoBaukoBa. — MockBa : W3marensctBo IOpaiit, 2022. — 178 c.— (Bricmiee

obpazoBanue). — ISBN 978-5-534-14982-1. — Tekct : snektpoHHbId // OOpazoBaTenbHAas
iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/494395

2. KyspmenkoBa, FO. b. AHramiickuil s3bpIK + ay/MO3alUCH : YYEOHHK W TPAKTHKYM JUIs
By30B / 1O. b. Ky3pmenkoBa. — Mocksa : U3znatensctBo FOpaiit, 2022. — 412 ¢. — (Bricuiee
obpazoBanue). — ISBN 978-5-534-15064-3. — Tekct : snekrpoHHBI // OOpazoBaTenbHAas
wiatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/488823

3. Kypsiea, P. 1. Anrnmiickuii si3bIk. JIekcuko-rpaMmmaTiudeckoe mocobue B 2 4. Yactp 2 :
yueOHOe mocobue mans By3oB/ P.U. KypseBa.— 8-e wusnm., ucnp. m gom. — Mocksa :
WznatenberBo FOpaiit, 2022. — 254 ¢. — (Briciee oopazosanne). — ISBN 978-5-534-08706-2.
— Tekcr : oanextponHsii // OOpazoBarensHas tiarpopma IOpaiit [caiiT]. —

URL: https://urait.ru/bcode/491126
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https://e.lanbook.com/book/130423
https://urait.ru/bcode/508808
https://urait.ru/bcode/490415
https://urait.ru/bcode/494395
https://urait.ru/bcode/488823
https://urait.ru/bcode/491126

1. Kypsiea, P. 1. Anrnuiickuii s3b1k. JIekcuko-rpammarudeckoe mocoobue B 2 4. Yacts 1 :

yueOHOe mocobme mns By3oB/ P.U. KypseBa. — 8- wusnm., ucnp. m gom. — Mocksa :

WznatenberBo FOpaiit, 2022. — 264 ¢. — (Bricuiee oopazosanne). — ISBN 978-5-534-07394-2.

TexkcT

ANICKTPOHHBIA  //

URL: https://urait.ru/bcode/490730

O6pa3oBarenbHas

maTdopma

Opaiit  [caiit].

5.3 MaTepuanbno-TeXaneCKoe U NporpaMmmMHoe¢ odecneyeHue (J'II/IIIeH3I/IOHHOG H CBOOOJTHO

pacnpocTpaHnsiemMoe)
HaumMmeHoBaHue HaumenoBanue OcCHAIlIEHHOCTH Ilepevyenn
AUCUHMILINHBI CHeUAJIbHBIX CrenUAJbHbIX JINIIEH3HOHHOT 0
(MonayJis), noMenieHu u NoMenleHu u NMPOrpamMMHOI0
NPaKTHK B NoMelleHuil 11s NoMelleHui 1ist ob0ecreyeHusl.
COOTBETCTBHH C | CAMOCTOSITEJbHOM CaMOCTOSATEeIbHOM
yueOHbIM padoThI padoTbl
ILUIAHOM
WHocTpaHHbIi Kabuner VYueOHbIe MeCTa, Microsoft Windows
SI3BIK HMHOCTPAHHOTO S3bIKa | 000PYI0BaHHBIE XP Professional

0109HOI MEOECIBIO,
KOMITBIOTEPaMHU C
BBIXO/IOM B CETb
UHTEpHeT, paboyee
MECTO IpernojaBaTens B
COCTaBe CTOJ, CTYII,
TymMOa, KOMIIBIOTED
IpenojaBaTess ¢
BBIXO/IOM B CETb
WHTEPHET, KpaH,
MYJbTUMEANHHBIN
IIPOEKTOP, TEIEBU30P,
TEMaTHUYECKHUE CTEH/IbI,
MPE3EHTALMOHHBII
MaTepuai

Aynuropus s
CaMOCTOSITEILHOU
paboTsl

VYueOHEIC MeCTa,
000py/I0BaHHBIE
0109HOI MeOEBIO,
KOMIIBIOTEpaMH C
BBIXOJIOM B CETh
UHTEpHET,
MHOTO(QYHKIIMOHATIBHOE
YCTPOMCTBO

Microsoft Office 2010

Kaspersky Endpoint
U1 Om3Heca
Koncynpsrantlimtoc
AdobeReader

Cisco WebEx
WNupopmaninoHHo-
KOMMYHHKAIIMOHHAA
mwiardopma
«Chepym»
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https://urait.ru/bcode/490730
https://www.webex-russia.ru/

6. MeToanueckne yKazaHus 1Jisl 00y4alOIIUXCs MO OCBOEHUIO TUCHMILTUHbI

6.1 3aHATHA CeMUHAPCKOTO0 (MPAKTHYECKOI0) THIIA

OcHOBHBIMU BHUJAMH Yy4eOHBIX 3aHATUH 10 aucuuiuinHe «VHOCTpaHHBIA A3BIK» U
OpraHU3aIMOHHBIMH (opMamMHu OOy4YeHUS SBISIOTCS: MPAKTUUYECKHE 3aHITHS, KOHCYJbTalus,
camocTosTelbHas paboTa.

[IpakTudeckue 3aHATHS — BUI Y4eOHOTO 3aHATHS, HAa KOTOPOM OOydYaroIuecs TOJ
PYKOBOJCTBOM IpenoaaBaTesns BBITIOJHSIOT OIpezie/ICHHbIE COOTBETCTBEHHO
chopMyJIUPOBaHHbBIE 33/1aYU C LENbI0 YCBOCHHUS HAayUYHO-TEOPETUYECKUX IMOJIOKEHUH yueOHOU
JTUCIUIUIAHBL (MOAYJIs), MPUOOpPETeHUs] YMEHUNW U HAaBBIKOB MX MPAKTHUECKOTO MPUMEHEHHS,
OTIBITa TBOPUECKOU JEATETHHOCTH, OBJIAICHHS] COBPEMEHHBIMU METOJIAMU MTPAKTUYECKOU paboTHI,
B TOM YHCJIE C TPUMEHEHUEM TEXHUYECKUX CPEJICTB.

[IpakTuueckue 3aHITUS — METOJA PENpPOAYKTUBHOTO OOyuYeHHs, O0OecredrBaronInii CBS3b
TEOPUU U MPAKTUKH, COACHCTBYIOMUN BHIPA0OOTKE Y CTY/IEHTOB YMEHUN U HaBBIKOB MIPUMEHEHUS
3HAHUH, MOJYYECHHBIX Ha JIEKIIMH U B XOJI€ CAMOCTOSATEILHON PabOTHI.

[IpakTHUveckue 3aHATHS MOTYT IPOBOTUTHCS B (OpME pPEIICHUH NPAKTHYSCKHUX 3aad,
KOMIIBIOTEPHBIX MPAKTUKYMOB, IPYIIIIOBBIX IPOEKTOB, MACTEP-KJIACCOB, IETIOBBIX U POJIEBBIX UTP
U T. I

[IpakTHdeckue 3aHATHS TPOBOAITCS B AyJUTOPHSAX WM B YUYEOHBIX JIaDOpaTOpHSX,
OCHAIIICHHBIX HEOOXOJAMMBIMH TEXHHMUYECKUMHU CPEACTBAMU OOYYEHUsS, BBIYUCIUTEIBHOU
TEXHHUKOM.

Koncynpramuss — BuJ y4eOHOro 3aHSATHS, HAa KOTOPOM OOYYaIOUIMICS TMOJy4aeT oOT
MIPENo/IaBaTelisi OTBETHl Ha KOHKPETHBIE BOMPOCHI WM OOBSICHEHUSI OTACIBbHBIX TEOPETUUECKUX
MOJIOKEHUN M UX MPAKTHUECKOTO MCIOIb30BaHUs. KOHCYIbTallMKM HOCAT KaK WHIUBUYyJIbHBIN,
TaK ¥ TPyMIoBoi xapakrep. OCHOBHAs 3a/1a4a TPYMIOBOT0 KOHCYIBTUPOBAHUS — MOAPOOHOE JINO0
yray0JIeHHOE pacCCMOTPEHHE BOIPOCOB TEOPETHUECKOTO Kypca, OCBOSHHE KOTOPHIX, KaK MIPABHIIO,
BbI3bIBAE€T 3aTpyJHEHHE y yacTu oOydaromuxcs. Ilo xemaHuio oOyyaroummxcs BO3MOKHO
BBIHECEHWE Ha 00CYKJICHHE JIOTIOTHUTEIIBHBIX BOMTPOCOB, BHI3BIBAIOIITUX Y HUX 0COOBIM MHTEPEC,
KOTOpbI€ HE MOJIYYHJIA JOCTATOYHOTO OCBEIIEHHS B IPOLIECCE N3YUEHUS Kypca.

N3yueHue OTAENbHBIX TEM JAUCHMIUIMHBI BHEAYJUTOPHO SIBISIETCS OJHUM U3 BHUJOB
CaMOCTOSITENIbHOM pabOTHI.

CryneHThl M3y4aroT TEMBI IO YKa3aHUIO MperoaaBaTests MO0 o0 COOCTBEHHON WHUIIMATHUBE B
CIIy4asiX JOMYIICHHBIX HMH HEOOOCHOBAaHHBIX MPOIYCKOB 3aHATUNM WU B Lensax Ooiee

yri1yOJieHHOH TpOpabOTKH, ONPEAETICHHBIX TEM, BBI3bIBAIOIIUX HAYYHO- HCCIIEI0BATEIbCKHM
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HWHTEpEC 00yJaroIIerocs.

KOHTpOHB yCI€BaCMOCTHU U Ka4€CTBa NOATOTOBKU 06yqa10mnxcs1 nmoApa3aciiACTCA Ha TCKYHlHﬁ
KOHTPOJIb ¥ IPOMEKYTOUHYIO aTTECTAIHIO.

Texkymmii KOHTPOJIb MpeIHa3HAYeH JUIsi MPOBEPKH XOJa W KadyecTBa YCBOCHUS Y4eOHOTO
Marepualia, CTAMYJIHPOBaHUs y4eOHOM paboThl 00YYAIOIIMXCS M COBEPIICHCTBOBAHUS METOIUKU
npoBeaeHus 3aHsATHi. OH MPOBOJUTCS B XOJI€ BCEX BUJOB YUCOHBIX 3aHATUH.

HpOMe)KYTO‘IHaH arrecranus YyCIeBaCMOCTH M KadeCTBa IOATOTOBKHU 06yqa101111/1xcsl
npeHa3HaueHa IS ONpEACTICHHUS CTEIEHU TOCTH)KEHHUS YYEeOHBIX IIeJIeH M0 TUCIMIUIMHE H
npoBOIUTCS B (hopMe 3aueTa, 3a4eTa C OI[CHKOH, SK3aMeHa.

OOyyaromuecss TOTOBSTCS K MPOMEKYTOYHOW aTTECTAllMU CaMoCTosATenbHO. [loarororka
3aKIII0YacTCs B U3YUCHUH ITPOTpaMMHOI'O MaT€pHraia AUCHUIIIIMHBI C UCITIOJIB30BAHUCM JIMYHBIX
3allUCei, CHCTAHHBIX B PAa0OYMX TETPAAsX, M PEKOMEHJOBAHHOW B TIPOIECCE H3YUYCHHS

AUCHUIIIIMHBL JIMTCPATYPHI.

6.2. CamocTosiTeqIbHAsA padoTa CTY/ICHTOB

CamocrosTenbHas paboTa CTYJJCHTOB MPEAYCMOTPEHA YU€OHBIM TUIAHOM I10 JAUCIUTIINHE
B 0o0beme 216 yacoB. CamocrosTenbHas paboTa peanu3yercs B paMKax MPOrpaMMbl OCBOSHUS
JMCLUILIMHBL B CIIETYIOMHX GopMax:

- paboTa ¢ KOHCIIEKTOM 3aHATHs (00paboTKa TEKCTa);

- MPOpabOTKa TEMATUKN CAMOCTOSTEIILHON paOOTHI;

- HaIMCaHWe KOHTPOJIbHOW PabOTHI;

- oMcK nHpopmanuu B cetu «VIHTepHET» U aUTEpaType;

- BBIMIOJIHEHUE UHUBUYaJIbHBIX 3aJaHUH;

- MOJITOTOBKA K c/1aue 3a4eTa, 3a4eTa ¢ OIeHKO!, SK3aMeHa.

CamocTosiTenbHast paboTa MPOBOJUTCS C LIEIBIO:

- CHCTEMAaTH3alluu U 3aKPETICHHS MOTyYeHHBIX TEOPETHUECKUX 3HAHUN U TPAKTUIECKUX
YMEHUH 00yJaromuxcs;

- yIIyOJieHus ¥ pacHIMPeHHs TEOPETUUECKUX 3HAHUHN CTY/I€HTOB;

- (opmupoBaHUs yMEHHI WCHOJIH30BATH HOPMATHUBHYIO, MPABOBYIO, CHPAaBOYHYIO
JOKYMEHTAINIO, YIEOHYIO U CIICITUAIBHYIO JIUTEPATYPY;

- Pa3BUTHA MO3HABATEIbHBIX CIOCOOHOCTEH M aKTUBHOCTH OOYYAIOMIMXCS: TBOPYECKOM
UHUIIMATUBBI, CaMOCTOATEIbHOCTH, OTBETCTBEHHOCTH, OPIraHMW30BAaHHOCTH; (OPMHUpPOBAHUE
CaMOCTOSITEIFHOCTH MBIIUICHUS, CIOCOOHOCTEH K CaMOPa3BUTHIO, COBEPIICHCTBOBAHHUIO U
caMOOpTaHU3aINH;

- Pa3BUTHUIO UCCIICAOBATCIILCKUX yMeHI/Iﬁ CTYACHTOB.
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TexHOJOrMsS OpraHM3alldd  CaMOCTOATEIBHON pabOThl  OOYYAlOMUXCSA  BKJIFOYACT
UCTIOJIb30BaHUE WH(POPMALMOHHBIX W MaTepUAIbHO-TEXHUYECKHUX pPEeCcypcoB: OubOimorexa c
YUTAIBHBIM 3aJI0M, KOMITBIOTEPHBIEC KJIACChl C BO3MOXXHOCTBIO pa®oThl B IHTEpHET, ayAuTOpUn
JUISL CAMOCTOSITEIILHOM PaOOTHI.

Ilepen BBIMOMHECHHEM OOYYAIOMIMMHKCS BHEAYIUTOPHON CaMOCTOSATCIBLHOW pabOThI
HpeHOI[aBaTeJIB HpOBOZ[I/IT KOHCYHBTI/IpOBaHI/Ie II0 BBIIIOJIHCHUIO 3aJaHHA, KOTOprfI BKJIFOYACT
LeNb 3aJaHusl, €ro COJACPKAHHS, CPOKH BBIOJHCHHS, OPUCHTUPOBOUHBIH 00BEM pPabOTHI,
OCHOBHBIC TPeOOBAHHUS K Pe3yJIbTaTaM PabOThl, KPUTEPHH OLICHKH.

CamocrosTenbHas paboTa MOXKET OCYIIECTBIATHCS HHAMBHAYaIbHO WM TIPYIIAMH
00yJaroImuxcss B 3aBUCUMOCTH OT LU, 00beMa, KOHKPETHOW TEMATHKH CaMOCTOSTEIbHOMN
paboThl, ypOBHS CI0KHOCTH, YPOBHS YMEHUM 00YyUaIOIIHUXCSI.

KoHTpoJIb cCaMOCTOATENBHOM PabOThI CTYICHTOB MPEAyCMAaTPUBACT:

-COOTHECCHHUE COJICPKAHUSI KOHTPOJIS C LIEIIMHU 00yUYCHUS;

'06’I)GKTI/IBHOCTI) KOHTpOJI?I;

-BAJINAHOCTDH KOHTpOJ'DI (COOTBCTCTBI/IG HpCI[’I)FIBJ'ISICMI)IX 3aZIaHI/II71 TOMy, qTo
IPEIOIaraeTcs POBEPHUTH);

- depeHIUanio KOHTPOIbHO-U3MEPUTEIILHBIX MATEPUAIOB.

®DOopMBI KOHTPOJIS CAMOCTOSATEIILHON PaOOTHI:

-POCMOTP U TIPOBEPKA BBIMOJHEHHS CAMOCTOSTEIBHOM pabOTHI MPENo1aBaTelieM;

-OpraHM3aIys CaMOIPOBEPKH, B3aUMOITPOBEPKH BBITIOJTHEHHOTO 3aJ[aHUs B TPYIIIIC;

-00Cy)XJICHHE PE3yJIbTaTOB BHIMIOJIHEHHOW Pa0OTHI HA 3aHSTHUH;

-MPOBEJICHHUE TTMCHbMEHHOTO OITPOCa;

-POBEJICHHE YCTHOTO ONPOCa; OpraHu3alisl | MPOBEJACHUE WHIAWBUIYAIBHOTO
coOeceI0BaHMS;

-OpraHu3anus U MpoOBECACHUC CO6€C€,[[OB3HI/I$[ C prHHOﬁ.

7. MeToanuyeckre peKOMEHAALMHU 10 00YUYCHHUIO JIUL C OTPAHMYCHHBIMH

BO3MOKHOCTHAMH 310POBbA U HHBAJIUI0B
OOyueHne N0 AMCHUIUINHE O0YYaIONIMXCS ¢ OTPAaHMYCHHBIMH BO3MOXKHOCTSIMU 3/IOPOBBSI
(mamee — OB3) ocymiecTBisieTcs € Y4eTOM OCOOCHHOCTEH ICUXO(PU3MUYECKOTO pPa3BUTHS,
WHJIUBUTy TbHBIX BO3MOXHOCTEH U COCTOSIHUS 3/10pOBbSl TAKUX 00YYarOIINXCSL.
ConepxaHue 00Opa30BaHMUS U YCIIOBUS OpraHu3aiuu oOydeHus, oOydaromuxcs ¢ OB3
OTIPEIICTSIFOTCSL  aJJalTHPOBAaHHON 00pa30oBaTENIbHONW IMPOTPaMMOM, a JJIsi WHBAJIUIOB TAaKKE B

COOTBECTCTBHUHU C HHHHBHHyaﬂBHOﬁ HpOFpaMMOﬁ pea6I/IJ'II/ITaI_II/II/I HHBaJIHUAA.
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OcBoenne qucIUILIHHBI o0ydaromumucs ¢ OB3 MokeT ObITh OpraHM30BaHO KaKk COBMECTHO
C APyTUMH 00yUaIOIIMMUCS, TaK U B OTACTBHBIX TpyImnax. [Ipeanonararorcs cenuaibHbIC yCIOBUS
JUISL TIONTy4YeHust oopa3oBanus o0ydaronmmucs ¢ OB3.

[Ipodeccopcko-nienarornyeckuii coctaB 3HAKOMHUTCSL C IICHUXOJIOTO-(PU3HOIOrMYECKUMHU
0coOeHHOCTSIMU OOydvaromuxcs uHBanuaoB U jull ¢ OB3, MHIuBUAyallbHBIMU MPOrpaMMaMu
peadmIMTa UHBATUAOB (TIPH HATTHYHH).

B kypce mpearnonaraercsi UCIOIb30BaTh COUMAILHO-aKTUBHBIC U PEQIIEKCUBHBIC METO/IBI
0o0yueHHsI, TEXHOJOTMH COLHUOKYJIbTYpPHOW peaOMIUTaluu C IEeJIbl0 OKa3aHus IOMOIIM B
YCT@HOBJICHUH TOJIHOLIEHHBIX MEXJIMYHOCTHBIX OTHOILIEHHUM C APYTUMH CTYyJE€HTaMH, CO3JaHUU
KOM(OPTHOTO TCHUXOJIOTHYECKOTO KJIMMara B CTyJeHdYeckou rpymme. [lombop u pazpaboTka
Y9eOHBIX MaTePHAIOB MTPOU3BOIATCS C YUETOM MPEIOCTABIICHHUS MaTepHalia B Pa3IMIHbIX (hopMax:
ayqualbHOW, BHU3YalbHOM, C HCHOJB30BAHUEM CIEIHAbHBIX TEXHHUUECKUX CPEACTB U
UHGOPMAIIMOHHBIX CUCTEM.

OcBoenne nucruiuiabl Jumamu ¢ OB3 ocyiecTBisieTcss ¢ MCIOJb30BAHUEM CPECTB
oOydeHHsT OOIIEr0 W CHENUATBLHOIO Ha3HAYCHUs (NEPCOHATBHOTO W KOJUICKTHBHOTO
UCMOJb30BaHus). MaTepualbHO-TEXHUYECKOe OOeCIeueHne IMperycMaTpuBaeT MpUcnocoOIeHne
aynuTopuil K Hy)xaam i ¢ OB3.

dopma TpOBEACHUS aTTECTAIlMU I CTYJIEHTOB-UHBAJIUIOB YCTAHABIIMBACTCA C yUYE€TOM
WHIUBUAYATBHBIX ncuxodusndeckux ocooennocteit. s crynentoB ¢ OB3 mpenycmarpuBaercs
nocTymHas popma mpeoCTaBlIeHus 3a/IaHUi KaK OICHOYHBIX CPE/ICTB, 3 UMEHHO:

— B MEYATHOM WMJIM 3JEKTPOHHOUN Qopme (A7 TUI] C HAPYIISHUSIMHU OMOPHO-BUTATENLHOTO
anmapara);
— B TIeUaTHOM (hopMe WM STIEKTPOHHOI (hopMe C yBETUUEHHBIM MIPU(TOM B KOHTPACTHOCTHIO

(U1 TMIT C HAPYIICHUSMU CITyXa, PeUH, 3peHHUs);

— METOJIOM YTEHHS aCCUCTEHTOM 3aJIaHus BCIYX (IS JTUI] C HAPYIICHUSMU 3PCHMUS).

CryaeHTaM C WHBAJUAHOCTBIO YBEJIMYMBACTCS BpeMsi Ha IMOATOTOBKY OTBETOB Ha
KOHTPOJIbHBIE BOMPOCHL. JIJIs Takux CTYJIEHTOB IMpeaycMaTpuBaeTcs JAOCTymHas ¢dopma
MIPEIOCTABIICHUS OTBETOB Ha 3aJaHMsI, & UMEHHO:

— MMMCHPMEHHO Ha Oymare wii Ha0OpOM OTBETOB Ha KOMIIbIOTEpE (7S JUI] ¢ HAPYIICHUSMH
ciyxa, peun);

— BBIOOPOM OTBETA U3 BO3MOXKHBIX BAPUAHTOB C UCTIOIH30BAHUEM YCIYT aCCUCTEHTA (1S JIHII
C HapYIICHUSMU OTIOPHO-IBUTATEIHHOTO armapara);

— YCTHO (I[JBI JIiI € HApYHICHUAMMU 3PCHUS, OTIOPHO-ABUTI'aTCIIBHOT'O armapaTa).
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— Mpy  HEOOXOJUMOCTH ISl OOYYaIOIIUXCS € WHBAJIWIHOCTBIO TPOIEIypa OICHUBAHUS

PE3YyJIbTaTOB O6yLIeHI/I$I MOXET IIPOBOAUTHECA B HECKOJIBKO 3TAIIOB.
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@®oHJ OLIEHOYHBIX CPEACTB
JUIA TeKyLero KOHTPOJISI H IIPOME:KYTOYHOM aTTecTaluu
NPH U3yYeHHH THCHUTINHBI
b1.0.03 MHoCcTpaHHBIH A3BIK

Mocksa 2024
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1. ITacnopTt oHIa OLIEHOYHBIX CPECTB

KonTposmpyembie Kox u HaumeHoBaHMe Nuaukartop HaumenoBanue
pasneJibl (TeMbl) KOMIIeTeHI[ UM AOCTHIKEHU S OLIEHOYHOT0
AUCIHUTLTHHBI KOMIIETeHIIUH cpeacTBa
Tema 1.1 VYK-4 CriocobeH ocymiecTBiIsITh YUK-4.1, [IpakTuueckas
3HaKOMCTBO. JIETIOBYI0 KOMMYHHMKAIIMIO B YUK-4.2, pabora, yCTHBIC U
ABtobuorpadus YCTHOM U MUCbMEHHOH (opmax YHK-4.3, IIMCbMEHHBIE
(Acquaintance. Ha TOCYJIapCTBEHHOM SI3bIKE OTBETHI, TECT,
Autobiography) Poccuiickoit deneparuu u 3aIMTa
WHOCTPaHHOM(BIX) s3bIKe(ax) MYJIbTUMEINIHHBIX
MIPOEKTOB,
3ayeT/3a4yer ¢
OLICHKOH
Tema 1.2 YK-4 CniocobeH ocymiecTBiIsiTh YUK-4.1, [IpakTnueckas
AHrImMnckum JIEJI0OBYX0 KOMMYHHKALIUIO B YHUK-4.2, paborta, yCTHBIE U
SI3bIK B YCTHOM M MUCbMEHHOH (popmax YUK-4.3, MUCbMEHHBIE
npoeCCHOHATIFHON | Ha TOCYIapCTBEHHOM SI3BIKE OTBETHI, TECT,
eI TeIbHOCTH Poccuiickoit denepanuu u 3almTa
(English Language | nHOCTpaHHOM(BIX) sI3bIKE(aX) MYJIbTHMEIHHHBIX
in the Professional IIPOCKTOB,
Sphere) 3a4yer/3aueT ¢
OIIEHKOM
Tema 1.3 VYK-4 CniocobeH ocymiecTBIsITh YHUK-4.1, [IpakTuueckas
3apyOeKHble JIEJIOBY0 KOMMYHUKALIHIO B YUK-4.2, paborta, yCTHbIE U
TYPUCTUYECKUE YCTHOM M MMUCbMEHHOH (popmax YHUK-4.3, [NUCbMEHHBIE
MOE3]IKU Ha rocy/1apCTBEHHOM SI3bIKE OTBETHI, TECT,
(Foreign Tourist Poccwuiickoit ®denepanuu u 3aImTa
Trips) MHOCTPaHHOM(BIX) SI3bIKE(ax) MYJIbTUMEIUNHBIX
MIPOEKTOB,
3ayeT/3auer ¢
OLICHKOH
Tema 1.4 lenoBas | YK-4 CniocoGeH ocyIiecTBIATh YUK-4.1, [TpakTueckas
roe3J1Ka JIEJIOBYI0O KOMMYHHKAIIAIO B YHUK-4.2, pabota, yCTHBIE U
(Business Trip) YCTHOHM M TUCbMEHHOW (hopMax YUK-4.3, HCEMEHHBIC
Ha TOCY/IapCTBEHHOM SI3bIKE OTBETHI, TECT,
Poccuiickoit denepanuu u 3aluTa
WHOCTPaHHOM(BIX) A3bIKe(ax) MYJIbTUMEIUNHBIX
MIPOEKTOB,
3ayeT/3a4er ¢
OLICHKOH
Tema 1.5 Mosx VYK-4 CriocobeH oCymecTBISITh YUK-4.1, [IpakTnueckas
Oyaymas JIEJIOBYI0 KOMMYHUKAIIHIO B YUK-4.2, pabota, yCTHbIE U
npodeccust YCTHOU M MUChMEHHOH (opmax YUK-4.3, MHCHbMEHHBIE
(My Future Ha TOCYJIapPCTBEHHOM SI3bIKE OTBETHI, TECT,
Profession) Poccwuiickoit ®deneparnuu u 3aImTa
MHOCTpaHHOM(BIX) SI3bIKE(ax) MYJIbTUMEIUNHBIX
MIPOEKTOB,
3ayer/3auer ¢
OLICHKOM
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Tema 1.6 PazButue | YK-4 CiocoGeH ocymiecTBIATh YHUK-4.1, [TpakTueckas
oOmiecTBa JICTIOBYI0O KOMMYHHKAIIUIO B YUK-4.2, paboTa, yCTHBIC U
(Community YCTHOM U MUCbMEHHOH (opmax YHK-4.3, MUCbMEHHBIC
Development) Ha TOCYJIapCTBEHHOM SI3bIKE OTBETHI, TECT,
Poccuiickoit denepanuu u 3alura
WHOCTPaHHOM(BIX) s3bIKe(ax) MYJIbTUMEINIHHBIX
MIPOEKTOB,
3ayeT/3a4er ¢
OLICHKOH
Tema 2.1 YK-4 CriocobeH oCcyIecTBISITh YUK-4.1, [TpakTrueckas
Crpykrypa JIEJIOBYI0 KOMMYHUKALIHIO B YHUK-4.2, paborta, yCTHBIE U
OpraHoB YCTHOW M MUCbMEHHOU (popMax YUK-4.3, MMUCbMECHHBIC
TOCYJapCTBEHHOH | Ha rOCYJIapCTBEHHOM SI3BIKE OTBETHI, TECT,
Biactu B Poccun Poccuiickoit denepanuu u 3aIuTa
(Structure of HHOCTPaHHOM(BIX) s3bIKE(aX) MYJIbTHMEIHHHBIX
Government Bodies IIPOCKTOB,
in Russia) 3a4eT/3aueT ¢
OLICHKOH
Tema 2.2 VYK-4 CniocobeH ocymiecTBIsITh YHUK-4.1, [TpakTuueckas
l'ocynapctBeHHOE | 1€TIOBYIO KOMMYHHUKAIUIO B YUK-4.2, pabota, yCTHBIE U
yIIpaBJICHUE YCTHOM M MMCbMEHHOH (popmax YHUK-4.3, [NUCbMEHHBIE
(Public Ha rOCYJapCTBEHHOM SI3bIKE OTBETHI, TECT,
Administration) Poccuiickoit ®eneparun u 3ammra
WHOCTPaHHOM(BIX) sI3bIKe(ax) MYJIbTUMEIUIHHBIX
MIPOEKTOB,
3ayeT/3aver ¢
OLICHKOH
Tema 2.3 VYK-4 CriocobeH ocyecTBIsATh YUK-4.1, [TpakTueckas
MynunumnansHoe JIEJI0OBYX0 KOMMYHHKALIUIO B YHUK-4.2, pabota, yCTHBIE U
yIIpaBJIEHUE YCTHOM U MUCbMEHHOM (opmax YUK-4.3, [MUCbMEHHBIE
(Municipal Ha rOCY/IapCTBEHHOM SI3bIKE OTBETHI, TECT,
Administration) Poccuiickoit deneparnuu u 3alnATa
WHOCTPaHHOM(BIX) A3bIKe(ax) MYJIbTUMEIUNHBIX
MIPOEKTOB,
3ayeT/3a4er ¢
OLICHKOM
Tema 2.4 VYK-4 CriocobeH ocymiecTBISITh YUK-4.1, [TpakTuueckas
YerpoiicTBO Ha JEJI0OBYI0 KOMMYHHKALIWIO B YUK-4.2, paborTa, yCTHbBIE U
paboty YCTHOUM M MUChbMEHHOU hopmax YUK-4.3, MMHCbMEHHBIC
(Applying for a Ha rOCY/IapCTBEHHOM $SI3bIKE OTBETHI, TECT,
Job) Poccuiickoit deneparuu u 3ammra
MHOCTpaHHOM(BIX) SI3bIKE(ax) MYJIbTUMEIUNHBIX
MIPOEKTOB,
3ayer/3auer ¢
OLICHKOH
Tema 2.5 VYK-4 CriocobeH ocymecTBIsATh YUK-4.1, [TpakTrueckas
Crpyxrypa JIEJIOBYI0O KOMMYHHKALIAIO B YUK-4.2, pabota, yCTHBIE U
KOMITaHUH YCTHOM U MHCbMEHHOHN (opmax YUK-4.3, [MUCbMEHHBIE
(Business Company | Ha rocy1apCTBEHHOM SI3bIKE OTBETHI, TECT,
Structure) Poccuiickoit denepanuu u 3almTa
WHOCTPaHHOM(BIX) s3bIKe(ax) MYJbTUMEANNHBIX
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MPOEKTOB,
3a4er/3auer ¢

OLICHKOH
Tema 2.6 YK-4 CriocobeH oCyIecTBISITh YUK-4.1, [TpakTrueckas
OTHKa eI10BOT0 JIEJIOBYI0 KOMMYHUKALIHIO B YHUK-4.2, paborta, yCTHBIE U
oOmeHus YCTHOM M MUCHbMEHHOM (hopMax YUK-4.3, MMUCbMECHHBIC
(Ethics of Business | Ha rocyIapCTBEHHOM SI3bIKE OTBETHI, TECT,
Communication) Poccuiickoit deneparuu u 3alInATa
MHOCTpaHHOM(BIX) A3bIKe(ax) MYJbTUMEIUNHBIX
MIPOEKTOB,
3a4yeT/3auer ¢
OLICHKOH
Tema 2.7 VYK-4 CniocobeH ocymiecTBIsITh YUK-4.1, [IpakTuueckas
[TeperoBopsl JICTIOBYI0 KOMMYHHMKAIIMIO B YUK-4.2, pabora, yCTHBIC U
(Negotiations) YCTHOM U MMCbMEHHOHN opmax YHK-4.3, MUCbMEHHBIC
Ha TOCYJIapPCTBEHHOM SI3bIKE OTBETHI, TECT,
Poccuiickoit denepanuu u 3aIura
WHOCTPaHHOM(BIX) sI3bIKe(ax) MYJIbTUMEIUIHHBIX
MIPOCKTOB,
3ayeT/3avyer ¢
OLICHKOH
Tema 2.8 YK-4 CniocobeH ocymiecTBIsATh YUK-4.1, [IpakTnueckas
JlenoBas JIEJIOBYI0 KOMMYHUKAIIHIO B YHUK-4.2, pabora, yCTHBIE U
KOPPECHOH/ICHIUSI | YCTHOM U MUChMEHHOU (hopMax YUK-4.3, MUCbMEHHBIC
(Business Ha rOCYIapCTBEHHOM SI3bIKE OTBETHI, TECT,
Correspondence) Poccuiickoit denepauu u 3alUTa
MHOCTPaHHOM(BIX) A3bIKe(ax) MYJbTUMEIUNHBIX
MIPOEKTOB,
3ayeT/3a4er ¢
OLICHKOM
Tema 2.9 VYK-4 CriocobeH ocymiecTBISITh YUK-4.1, [TpakTuueckas
MeHeKMeHT JIENIOBYI0 KOMMYHUKAIIUIO B YHUK-4.2, pabota, yCTHBIE U
(Management) YCTHOM M MUChbMEHHOU opmax YUK-4.3, MMHCbMEHHBIE
Ha TOCYJIApCTBEHHOM SI3bIKE OTBETHI, TECT,
Poccuiickoit denepanuu u 3alnTa
MHOCTPaHHOM(BIX) SI3bIKE(ax) MYJIbTUMEIUIHHBIX
MIPOEKTOB,
3ayet/3auer ¢
OLICHKOH
Tema 2.10 VYK-4 CriocobeH ocyiecTBIsATh YUK-4.1, [TpakTnueckas
VYnpasnenue JIETIOBYI0 KOMMYHHKAIIMIO B YHUK-4.2, pabota, yCTHBIC U
¢bunancamu YCTHOM U MHCbMEHHOHN (opmax YUK-4.3, IIMCbMEHHBIE
(Finance Ha TOCY/IapCTBEHHOM SI3bIKE OTBETHI, TECT,
Management) Poccuiickoit denepanuu u 3almTa
WHOCTPaHHOM(BIX) A3bIKe(ax) MYJIbTUMEIUNHBIX
MIPOEKTOB,
9K3aMeH
Tema 2.11 VYK-4 CriocobeH ocymiecTBIsATh YUK-4.1, [TpakTrueckas
MexkynbTypHas JIEJI0OBYX0 KOMMYHHKALIMIO B YUK-4.2, pabota, yCTHBIE U
KOMMYHUKAaIUs B YCTHOM U MMCbMEHHOM (opmax YUK-4.3, MNHUCbMEHHBIE

cthepe 6uzHeca

Ha TOCYJIAPCTBEHHOM SI3bIKE

OTBCTHI, TCCT,
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(Cross-cultural Poccuiickoit deneparuu u 3aImTa

Business WHOCTPaHHOM(BIX) A3bIKe(ax) MYJIbTUMEINIHHBIX

Communication) MPOCKTOB,
9K3aMeH

Tema 2.12 busnec VYK-4 CniocobeH ocymiecTBIsITh YUK-4.1, [IpakTuueckas

U Cpe/icTBa JIETIOBYI0 KOMMYHHKAIIHIO B YUK-4.2, pabota, yCTHBIEC U

MaccoBOM YCTHOM U MUCbMEHHOH (opmax YHK-4.3, IIMCbMEHHBIE

uHpOpMAaIHU Ha rOCY/IapCTBEHHOM $SI3bIKE OTBETHI, TECT,

(Business and Poccuiickoit deneparuu u 3aIMTa

Media) HHOCTPaHHOM(BIX) s3bIKE(aX) MYJIbTHMETUIHHBIX
[IPOCKTOB,
9K3aMeH

Otanbl (hopMupoBaHus KoMreTeHuuu B npouecce ocBoenuss OITOIT mpsmo cBsizaHbl ¢

MECTOM JUCUMUIUIMH B oOpa3oBaTenpHOW mporpamme. Kaxaplii stan  ¢dopmupoBaHus
KOMIIETEHIIH, XapaKTepPU3yeTCsl ONpe/IeICHHbIMU 3HAHUSAMH, YMEHUSMHM M HaBbIKAMU U (WJIH)
OMBITOM MPO(ECCHOHAIBHOW EATeNbHOCTH, KOTOpbIE OLEHHBAIOTCA B IPOLIECCE TEKYILEro
KOHTPOJISI yCIIEBAEMOCTH, TPOMEKYTOUHOM aTTeCTalliu 110 TMCUUIUIMHE (IPAKTUKE) U B ITpoliecce
UTOTOBOM arrtecranuu. JucnuminHa «/HOCTpaHHBIN S3BIK» SIBIISETCS TAioM (OPMHPOBAHUS
komnereHiMu YK-4. HtoroBas oueHka cOpMHUpPOBAHHOCTH KOMIIETEHIMM OIpEneseTcs B

nepuoa nmoAroToOBKU U Caa4n 3a4€TOB, 3a4CTOB C OL[GHKOI>'I H 5K3aMCHaA.

2. OueHo4YHbIE CpeacTBA

2.1 Texymmii KOHTPOJIb
THUITOBOE 3AZJAHUE K IPAKTUYECKOMY 3AHATUIO
City Managers and Their Responsibilities

Vocabulary
1. Read and remember the following words and word-combinations:

1) city manager — mpeacTaBuTeNb 8)

o charter — ycras
TOPOJICKOM aIMUHUCTPAIHN

council-manager form — monens body of law — coBokymHOCTE IPaBOBBIX
2) 9) y p

yIpaBJieHHs " COBET-yNPaBIIAIOIINN "

HOpPM; CBOJ] 3aKOHOB

3) be referred to as — nmeHoBars, 10) assign [o'sain] — Ha3HAYATh, OTIPEAEIIATS,
Ha3bIBATHCS yCTaHABIHMBATh
4) chief executive officer (CEO ['si:i:au]) — 11) varying ['vVearim] — BapbUpYIOIIHIA,

TJIAaBHBIA MCTIOJTHUTEIILHBIN JAUPCKTOP

N3MEHSIONUICA
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http://en.wikipedia.org/wiki/Council-manager_government
http://en.wikipedia.org/wiki/Chief_executive_officer

chief administrative officer (CAO)-
5) | rmaBHOE aIMUHHUCTPATUBHOEC 12) | mayor [mea] — map
JOJKHOCTHOE JIMIO; YIPABIISIOLIHIA
6) discretion [dr'skref{(a)n] — cBoGoa 13) government ['gav(a)nmoant] — dpopma
JeUCTBUI [IpaBJICHUS
7 set forth — u3nmarars, hopMysHpoBath, 14) | in part — sacruamo
U3BSICHATD

2. Match Russian definitions with English terms:

1)

chief executive officer

a)

dopma oOpraHM3alMd = MECTHOTO  CaMo-
yIpaBl€HUs, NpU KOTOPOH BBIOOPHBII
TOPOJICKOH COBET IPUTJIAIIACT Ha JOJKHOCTD
PYKOBOAMTEIIS MYHULMIIAIATETA
po(heCCHOHATIBHOTO YIIPABIISIOLIETO,
paboraroiiero MojiHbIA pabouuili  JIeHb;
MEHEJDKEP CaMOCTOSATEIbHO HAaOupaeTr mirar
JUISL yIIPaBJIEHHS TOPOJICKUM XO35HICTBOM;

2)

council-manager form

b)

MEHEIKEep, OCYILECTBILIIONINI  pacropsi-
JMTENBCKYIO ~ JESATENIbHOCTh B paMKax
CTPAaTErMYeCKUX  pEIICHWH,  MPUHSATHIX
PYKOBOJICTBOM;

3)

administrative manager

PYKOBOIWTENb, KOTOPBIM  OTBEYaeT 3a
OCHOBHYIO 4YaCTb TeKyHIefI JACATCIIBHOCTHU
KOPIIOPALMK U UCIIOJIHEHHE PEILICHUI COBETA
JUPEKTOPOB, MPH 3TOM 4YacTO 3aHUMAcT
TaKK€  TIOCT  NpPEACEnareNii  COBETa
JUPEKTOPOB,  MPE3UAEHTA,  3aMECTHUTEII
IIPeACeNaTeNs COBETAa U T. II.

3. Remember the pronunciation of the following geographical names:

Virginia I [ve'dzmio] — Bupmpkunus;,
Staunton ['stantn] — CrauToH;
Sumter ['somtor] — CamTep;

South Carolina [sauf kara'lino] — FOxnas Kaponuna,

Dayton ['dertn] — JleiiToH;
Ohio [ou'harou] — Oraiio.

4. Match the columns:

1) independent authority

1) ynansaTs, yCTpaHsATh

2) single superior

2) caMOCTOSITENIbHBIN OpraH

3) trace to

3) B3STHIN B OTJAENBHOCTH PYKOBOJIUTEID

4) official

4) B oTIIMYME OT

5) place smth. into smb’s hands

5) BHEIIHUHN KCIIEPT

6) remain neutral

6) nepenaTh 4TO-IMO0 B UbHU-THOO PyKU
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7) outside expert 7) COXpaHsTh HEUTPAITBHYIO TIO3UIIHIO

8) as opposed to 8) mpocneKnuBaTh; BOCXOINUTH K

9) remove from 9) TOJDKHOCTHOE JIUIIO; YNHOBHHUK
Grammar

5. Translate the sentences paying attention to the forms and the functions of Participle I,
1.

1. A city manager is an official appointed as the administrative manager of a city.

2. Local officials holding this post are sometimes referred to as the chief executive officer.

3. The term "city manager" implies more discretion as opposed to duties being assigned by a
single superior such as a mayor.

Reading and Analysis

6. Read the text and be ready to answer the questions.
Text A
A City Manager

A city manager is an official appointed as the administrative manager of a city in a council-
manager form of city government. Local officials holding this post are sometimes referred to as
the chief executive officer (CEO) or chief administrative officer (CAO) in some municipalities.
However, in a technical sense, the term "city manager™ as opposed to CAO implies more discretion
and independent authority that is set forth in a charter or some other body of law, as opposed to
duties being assigned on a varying basis by a single superior such as a mayor.

Most sources trace the first city manager to Staunton, Virginia in 1908. Some of the other cities
that were among the first to employ a manager were Sumter, South Carolina (1912) and Dayton,
Ohio (1914). The city manager, operating under the council-manager government form, was
created in part to remove city government from the power of the political parties, and place
management of the city into the hands of an outside expert who was usually a business manager
or engineer, with the hope that the city manager would remain neutral to city politics.

7. Review the terminology of the text:

[IPEACTABUTEND MOPOACKON aJIMHHHMCTPALMH, TJIABHOE AJIMUHUCTPATUBHOE AOJKHOCTHOE JIMIIO,
BHEIIHUH 3KCIEPT, COBOKYITHOCTB MTPABOBBIX HOPM, IIPEICTABUTEND TOPOJICKON aIMUHUCTPALIAH,
MOJIeJIb YIIPABJICHUS '"'COBET-yIPABIAIOIUI", CAMOCTOSATENbHBIN OpraH, B3sThI B OTAEIBHOCTU
PYKOBOJIUTENB, CBOOOIA AEHCTBHIA.

8. Answer the following questions.

1. What is a job title of an administrative manager in a council-manager form of city
government?

2. What is the other name for a city manager?

3. What post implies more discretion and independent authority?

4. What was the reason to create a post of a city manager?

5. What major do city managers usually obtain?

9. Complete the following sentences using the text.
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1. A city manager is an administrative manager of a city in ... .

2. A city manager, as opposed to CAO, has more discretion and ... .

3. The duties of chief executive officer (CEO) or chief administrative officer are assigned by a
single ....

4. The first cities to employ a manager were ... .

5. The reason to create a post of city manager was to place management into the hands ... .

Vocabulary

10. Read and remember the following words and word-combinations:

oversight ['ouvaesait] — KOHTpOIB, community [ka'mju:natr] —
2 Ha30p ) 00IIMHA, MECTHOE COOOIIECTBO
MBA (  Master of  Business
2) | provision — oroBopka 4) Administration) —  mMarucTp IeI0BOrO
aJIMUHUCTPUPOBAHUS
day-to-day operations -
master's degree - ydeHas
5) | exxenHeBHas paborta, | 9)
CTEINCHb MarucTpa
©KE/IHEBHAS JICATCILHOCTD
Public Administration - tenure ['tenjus] — cpok mnpeOBIBaHHS
0 rOCYJapCTBEHHOE yIPaBICHUE 10) B IOJDKHOCTH
suspension [sa'spen(t)f(a)n] —BpemeHHOE
7) | regulations — mpaBuiia, HOpMbI 11) OTCTpaHEHHE
OT TOJDKHOCTH
codify [keudifar] — cxemaTtuuHoO, to come from the ranks of — mosiBsATHCS
9 KPATKO 3aIMChIBATh 12) U3 PSIJIOB

11. Remember the pronunciation of the following geographical names:

Hampshire ['h&empfis] — Xammmup;

Missouri [m1'zuari] — Muccypu.

12. Form derivatives according to the models.

A—V N—A
responsible — direct — function — execution —
administrative — codified — regulation — effect —
basic — local — profession — manager —
Grammar

13. Find out Participle I, 11 in the sentences below, define the form and the function.

1. Local officials holding this post are sometimes referred to as the chief executive officer.
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2. The term "city manager"” implies more discretion that is set forth in a charter as opposed to
duties being assigned by a single superior.

3. The top appointed official in the city is responsible for the day-to-day administrative
operations.

4. Today the typical and preferred background for the beginning municipal manager is a
master's degree.

14. Translate the sentences paying attention to the Absolute Participle Construction.

1. A post of a city manager is a post of an administrative manager of a city, it being created in
part to remove city government from the power of the political parties.

2. One of the basic roles of a city manager includes supervision of day-to-day operations of all
city departments, a professional understanding of city functions is highly important.

3. In the early years of the profession most managers came from the ranks of the engineering
professions, today the preferred education for the municipal manager being a master's degree in
Public Administration.

Reading and Analysis
15. Read the text and be ready to answer the questions.

Text B
Responsibilities

As the top appointed official in the city, the city manager is typically responsible for most if not
all of the day-to-day administrative operations of the municipality, in addition to other
expectations.

Some of the basic roles, responsibilities, and powers of a city manager include:

- Supervision of day-to-day operations of all city departments and staff, directly and through
department heads;

- Oversight of all hiring, firing, disciplining and suspensions;

- Preparation, monitoring, and execution of the city budget;

- Public relations, such as meeting with citizens, citizen groups, businesses;

- Operating the city with a professional understanding of how all city functions operate together
to their best effect;

- Attends all council meetings, but does not have any voting rights;

The responsibilities may vary depending upon charter provisions and other local or state laws,
rules, and regulations. In addition, many states, such as the states of New Hampshire and Missouri,
have codified in law the minimum functions a local "manager" must perform.

In the early years of the profession, most managers came from the ranks of the engineering
professions. Today the typical and preferred background and education for the beginning
municipal manager is a master's degree in Public Administration (MPA) and at least several years’
experience as a department head in local government or as an assistant city manager. In 2005 more
than 60 % of those in the profession had a MPA, MBA, or other related higher-level degree.

The average tenure of a manager is now 7-8 years and has risen gradually over the years. Tenures
tend to be less in smaller communities and higher in larger ones.

16. Translate from Russian into English:
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TJIaBHOC YIOOJTHOMOYEHHOC

JOJKHOCTHOE

JINoO, CKCIHCBHAs AIMUHUCTpaTUBHAA

ACATCIIBHOCTDb, MMOJHOMOYHA TOPOACKOI0 YIIPABJIAIOIICTO, PYKOBOAUTCIN OTACIIOB, BPCMCHHOC
OTCTPAaHCHHUEC OT OOJIKHOCTH, HpO(l)eCCI/IOHaJ'IBHOC IIOHUMaHHuEC, I AOCTHXKCHUA HAWIYUIICTO

pe3ynbTara, MpaBoO ToJoca,

IMMOJIOKCHHUE YCTaBa,

MUHHMAaJIbHOE KOJUYECTBO (PYHKIHA,

MPEANOYTUTENBHOE YCIOBUE, CTENEeHb MAarucTpa, PyKOBOAMUTENb OTJEJa, MECTHBI OpraH
yIOpaBleHUs, CPEAHUM CPOK MPEOBIBAHUS B JOKHOCTH.

17. Answer the following questions.

1. What are the typical responsibilities of a city manager?

2. What do the powers of a city manager include?

3. What do the roles of a city manager depend on?

4. What was a typical background of a city manager in the early days of the profession?
5. What is a preferred education for the beginning municipal manager today?

6. What is an average tenure of a manager?

18. Read and remember the cliches for writing a summary.

The headline of the article is ...

Crarps Ha3BIBACTCA ...

is undertaken to analyze ...

The primary task of the published | OcnoBnas 3aja4a yOJIUKyeMOn
article is ... CTaThH ...

The article starts with ... CraThs HAaUNHAETCI C ...

In the first part of the paper effort| B mepBoii wactu  crathu  Jeraercs

ITOIIbITKA IIPOAHAIIN3UPOBATD ...

The article under consideration also points out

PaCCManI/IBaCMaSI CTaTbs BBIACIACT ...

In the next section

is given to ...

(last) emphasis

B TpeThen
BaXHOCTS ...

qaCTu MMOAYCPKUBACTCA

In conclusion the article reads ...

B 3akmroueHUN B CTaThe TOBOPUTHCA ...

19. Write a summary of the text above.

20. Make a brief report on the topic.

THUITOBOE 3AJIAHUE JIJISI KOHTPOJIBHOM PABOTHI

Bapuanr 1
3AJIAHUE 1. BcraBbTe OTBETHBIE PEIUIMKHI
1. Fill in the answers.

1) — What are you going to give her?

2) — Shall I serve you some meat?

3) — Tanya, how many books you have!

4) — Please accept our gifts.

5) — What delicious cake! Did you make it yourself?
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6) — How do you want your tea? Strong or weak?

7) — Thank you very much for a wonderful evening.

8) — Are you going to Lena’s for her birthday?

9) — May | have some bread?

10) — How many guests will there be?

2. Fill in the sentences.

1) — Thank you for your gifts.

2) — With milk and without sugar.

3) — Let’s! Sit closer. Smile!

4) — What a table! It is so pretty!

5) — We’ll be there with pleasure!

6) —Yes, please, one piece.

7) — Here you go.

8) — I’ll have tea, please.

9) — No, thanks. It’s time for me to go.

10) — It was great. [ was at Linda’s for her birthday.

3AJIAHUE 2. PaccTtaBbTe croBa B PaBUILHOM MOPSAIKE, YTOOBI MOTYYMINCH BOIPOCHI.

1) there a canteen is in office your?

2) meeting rooms there in your office are?

3) telephone is what your number?

4) email your what is address?

5) was how the trip?

6) in Russia your business how is?

7) you are in Finance?

8) he in the Marketing Department is?

9) the area of your office what is?

3AJIAHHUE 3. BmecTo To4ek BCTaBbTE Iarodsl to sing, to draw, to dance B Hy»)HO#1 ¢opme.
a) to sing

I like... How does she...? This singer... excellently. They used to... only Russian, but now they...
English. And soon they... Italian. What are you...?

b) to dance

— Do you... well? — I... badly. Lena used to... badly, but now she... excellently. Tom and Ted...
with their friends. Tomorrow we will go to our friends’ house and we... there. With whom is

Igor...? Last weekend I... at a discotheque.
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c) to draw

What are you...? What do you like...? On vacation Sergey will go to Sochi and he... the sea. Does
she...well? Who are they...? | used to... badly, but now I... well.

3AJAHME 4. JlaiiTe nepeBoj KaKI0My Ha3BaHUIO OTJIENA.

1) Sales (the Sales Department)

2) Marketing (the Marketing Department)

3) Human Resources (the HR Department)

4) Public Relations (the PR Department)

5) Finance (the Financial Department)

6) Accounts

7) Legal Services (the Legal Department)

8) Administration (the Administrative Department)

9) Information Technologies (the IT Department)

10) Production (the Production Department)

11) Purchasing Department

Bapuanrt 2

3AJIAHUE 1. lo6aBbTe Hy)HbIE BCIIOMOTATEIbHBIC TJIAr0JIbl U 3aMUIIUTE BOIPOCHL.

1) What/you do?

2) Who/you work for?

3) Which department/you in?

4) Where/you study?

5) What qualifications/you have?

6) What/your responsibilities?

7) When/your company established?

8) Where/your head office located?

9) How many employees/you have?

10) /you have any subsidiaries in other countries?

11) What/your annual turnover?

3AZIAHME 2. Haiinute u uctipaBbTe 14 ommOOK B TEKCTE.

Megasoft a large multinational company based in the UK. It employ about 5,000 people. The
company have branches in 12 countries with offices in 20 cities. It has operations in Russia as
well. Megasoft produce electronics and software. It’s factories are in China and Japan, so it’s
suppliers are mostly in Asia. The company invest a lot of money in research and development, as

aresult, each year it launche a new product into the market. Its most popular products are: MBook,
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MPod and MPad. Electronics a highly competitive market. The main competitors of Megasoft is
Apple and Microsoft. The company have shops and warehouses in 12 countries and sells its
products in the domestic market and abroad. The majority of its customers is young middleclass
people. Megasoft is a very successful company. It’s annual turnover is about USD 300 million.
3AJAHME 3. PaccraBbTe ci10Ba B IPaBUILHOM MOPSJIKE U 3aIUIINATE MPEITI0KEHHUS.

1) your company when was established?

2) you have subsidiaries got?

3) what your annual turnover is?

4) to increase it you hope do?

5) your head office located where is?

6) employees how many you have got?

7) you can offer what products?

8) it is fully computerized?

9) up-to-date it is?

10) quick, efficient and reliable is it?

11) how much it does cost?

12) a discount you give me can?

3AJIAHUE 4. Beibepute npaBuiabHOE MPEIIOKEHHE.

1) a) Yesterday I got up at 7 as usual. b) Yesterday | goted up early as usual.

2) a) We marryed when we finished school. b) We married when we finished school.

3) a) The child stopped crying and smiled to me. b) The child stoped crying and smiled at me.
4) a) I didn’t go out yesterday. b) I didn’t went out yesterday.

5) a) When did you finished school? b) When did you finish school?

6) a) When were you born? b) When was you born?

7) a)  didn’t see anybody in the street. b) I didn’t seen anybody in the street?

8) a) Did you taken a shower yesterday? b) Did you take a shower yesterday?

9) a) I not liked our teacher. b) I didn’t like our teacher.

10) a) When you go to work? b) When did you go to work?

Bapuant 3

3AJIAHUE 1. IToctaBbTe Bee r1aroibl B CKOOKax B MPOCTOM MPOILEIIEM BPEMEHH U
NEPEBCAUTE TCKCT.

Bill Clinton

Bill Clinton (be born) in 1946. He (grow up) in a small town called Hope. When Bill (be) a
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young boy, Hope (be) the place where everybody (know) everyone else. People (not/lock) their
doors at night. Everyone (feel) very safe there. Three months before he (be born), something very
sad (happen) to his family. His father (die) in a car accident. So Bill (live) with his grandparents
while his mother (go) to school to become a nurse. Bill’s grandmother (believe) in education. She
(read) to Bill all the time. She even (hang) cards around his high chair to help him to learn numbers.
She (do) a good job teaching her grandson. Bill (can) read when he was only three. Soon Bill’s
mother (marry) for the second time. The family (move) to a new town, Hot Springs. Soon Bill
(have) a new little brother. When Bill (be) a teenager, he (be) an important leader in his high school
and church. He (get) good grades and (work) very hard to help people in his community. But he
(work) on something else too. He (practice) his saxophone until he (play) so well that he (win) the
first prize in a band contest! One summer, Bill (be chosen) to be part of Boy’s Nation. He (meet)
many other kids who (be interested) in leader-ship and the government. That summer he also
(meet) a very famous person, who (be) at that time the leader of the nation. He even (shake) hands
with John J. Kennedy, the President of the US! At first Bill (not/intend) to become a politician. He
(want) to be a doctor. Then he (think of) making a living as a saxophone player but in the end he
(decide) to go to the university. So he (enter) Georgetown University in Washington, D.C. He
(study) really well and when he (finish) college he (win) a great honor. He (be sent) to England to
study. When he (return) to the US, he started law school. He (want) to become a lawyer. He also
(want) to return to Arkansas. While he (be) in law school, he (meet) someone he really (like). Her
name (be) Hillary Rodham and she also (study) law. Once they were taking a drive and saw a very
beautiful house. Hillary (think) it was the most beautiful house she had ever seen. Just a short
while after that drive Bill (buy) the house and (say) to Hillary, “I (buy) the house you (like). So
you’d better marry me. I can’t live here by myself.” And Hillary (smile) and (agree). Who
wouldn’t? Three years later Bill (be elected) governor of Arkansas. He (spend) fourteen years
trying to make education, health care, and the environment better in his state. He (want) more jobs
and better life conditions for the people in Arkansas. In 1980 Bill and Hilary (have) a daughter.
And in 1992 Bill Clinton (be elected) the President of the United States. Before he (become)
president he (speak) about his program on TV, he (take) bus trips and (stop) in towns across the
country. He (promise) to the Americans to improve the quality of their life, more jobs, better roads,
better pay, better education and health care, in short — a better life. He (become) one of the most
popular American presidents, and one of the brightest and most intellectual politicians of our times
but unfortunately he (get involved) in some really dirty scandals that (tarnish) his reputation and
(put) an end to his political career.

3AJJAHUE 2. ITpouuraiite u ucnpasbTe 10 ommbok B guaore.
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A job interview

— OK, let’s get started. Why you want this job, Harry?

— Well, I want to work in big multinational company. | think Megasoft is good company and it
offers excellent career opportunities for ambitious people.

— Why you want to work in a multinational company?

— | think such a company can give me chance to work in different countries and to enrich my
experience and to use my knowledge of foreign languages.

— What languages do you speak?

— Spanish, Italian and French.

— Oh, that impressive.

— I 'hope it’ll be useful in my future work.

— As you know, Harry, we need sales team leader.

— Yes, | know. How many people is there in the sales team?

— Fifty. That’s a lot of people. So what are your strengths as a manager?

— Well, I always set clear goals and | can communicate them to the staff.

— And how are you deal with conflicts in the team?

— The only solution is to listen to people and solve all the problems together.

— What sort of people are you work well with?

— | like hardworking, easy-going and reliable people, but I can work well with anybody who’s
really committed to work.

— Why should we hire you?

— Well, I have the right experience for the job. I’'m very motivated and ready for challenges.
— Is there any questions, you’d like to ask us?

— Well, if you chose me, when would you like me to start?

— The vacancy should be filled next week. We’ll let you know our decision tomorrow.

— Thank you for you time.

— Not at all. It was a pleasure. Goodbye.

— Bye.

Kpurepun onenuBanus

Buabl pador Onenka «3» Onenka «4» Onenka «5»

KontponpHas padora ot 50% 110 69% ot 70% 1o 90% ot 91% no 100%
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2.2 IIpoMe:XyTOYHBII KOHTPOJIb

IEPEYEHB BOITPOCOB JJISI HOJATOTOBKHU K 3AYETY 1 3AUETY C OIEHKOH
1 cemectp

1. IIuceMeHHbIH TepeBo TEKCTA M0 CHEUATBLHOCTH € aHIJIMHCKOr0 Ha PyCCKHUM SA3bIK CO
cioBapeMm 00beMoM 1000 neuaTHbIX 3HaKOB. Bpems BbintosiHEHUs — 45 MUHYT.

2. IlpounTath 1 nepecka3aTh Ha aHIVIMKHCKOM S3bIKE TEKCT MO crenuaibHocTh 00beMomM 1500
IIEYaTHBIX 3HAKOB.

3. JIekcuko-rpaMMaTUYECKUi TECT.

4. CobecenoBanue 1Mo OJTHOM U3 MPOUIEHHBIX TEM I10 CIICIIUATBLHOCTH:

1. 3nakomctBO. ABToOHOrpadus (Acquaintance. Autobiography)

2. Aurnuiickuit s3b1K B ipodeccuonansHoi nestensHocT (English Language in the
Professional Sphere)

3. BapyOexHble TyprcTuueckue noeszaku (Foreign tourist trips)

2 cemecTp

1. ITncbMeHHBIH epeBO/] TEKCTA 110 CIIEHUAIBHOCTH C AaHTJIIMICKOI0 Ha PYCCKUI A3BIK CO
cnoBapeMm o0bemMoM 1000 nmeuaTHbIX 3HaKOB. Bpems BbinosHEeHUs — 45 MUHYT.

2. IIpounTath 1 nepecka3aTh Ha aHIVIMKCKOM SI3bIKE TEKCT MO crenuaibHocTh 00beMom 1500
MEYaTHBIX 3HAKOB.

3. JIeKCMKO-rpaMMaTH4YEeCKUI TECT.

4. CobecenoBaHue o OJHOW U3 MPOMIEHHBIX TEM MO CHEIUATBHOCTH:

1. lenoBas moe3aka (Business trip)

2. Mos oynymas npodeccus (My future profession)

3. PazButne obmecta (Community Development)

3 cemecTp

1. ITucbMeHHBIN MepeBO/] TEKCTA 110 CIIEUATBHOCTH C aHTIIMICKOI0 Ha PYCCKUI A3BIK CO
cioBapeMm o6bemMoM 1000 neuaTHbIX 3HaKOB. Bpemst BbinosiHeHUs — 45 MUHYT.

2. [IpounTath 1 nepecka3aTh Ha aHMIUHCKOM SI3bIKE TEKCT IO CIlenuanbHOCTH 00beMoM 1500
MEYaTHBIX 3HAKOB.

3. JIekcuKO-rpaMMaTH4eCKUI TECT.

4. CobecenoBaHue 1Mo OJTHON U3 MPOMJICHHBIX TEM MO CIIEIUATBHOCTH:

1. CtpykTypa opranoB rocyaapctBeHHO# Biactu B Poccun (Structure of government bodies in
Russia)

2. 'ocynapcreennoe ynpasienue (Public Administration)
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3. Mynununansraoe ynpasienue (Municipal administration)

4 cemecTp

1. [TucbMeHHBIN MepeBO]] TEKCTA MO CHEIUATBHOCTH C aHTJIMMCKOTO HA PYCCKHH SI3BIK CO
cioBapeM oobemMoM 1000 meyaTHBIX 3HAKOB. Bpemst BbITIOJIHEHHS — 45 MUHYT.

2. [IpounTath 1 mepecka3aTh Ha aHIJIMICKOM SI3bIKE TEKCT 10 CIIeHaIbHOCTH 0O0BbeMoM 1500
MeYaTHBIX 3HAKOB.

3. Jlekcuko-rpaMMaTHYECKUNA TECT.

4. CobecemoBaHue 10 OJTHOM U3 MPOMJICHHBIX TEM MO CIICIUATILHOCTH:

1. Yerpoiicto Ha padory (Applying for a Job)

2. Ctpykrypa kommnanuu (Business Company Structure)

3. Dtuka nenosoro odmenus (Ethics of business communication)

5 cemecTp

1. [TuceMeHHBIH EPEeBOJ] TEKCTA M0 CIEUATLHOCTH C AaHTJIMICKOTO Ha PYCCKUMN S3BIK CO
cioBapeM o0bemMoM 1000 neuaTHbIX 3HaKOB. Bpems BbinosiHeHUs — 45 MUHYT.

2. IIpounTath 1 nepecka3aTh Ha aHIVIMKCKOM SI3bIKE TEKCT MO crenuaibHocTh 00beMom 1500
MEYaTHBIX 3HAKOB.

3. Jlekcuko-rpaMMaTHYECKU TECT.

4. CobeceoBanue 10 OJTHOM M3 MPOUICHHBIX TEM I10 CIICIIHATHLHOCTH:

1. TTeperoBopsr (Negotiations)

2. JlenoBas koppecnonaenius (Business correspondence)

3. Menemxment (Management)

THIIOBOM TEKCT JJISI MIMCBMEHHOI'O ITIEPEBOJA

Working capital management

Working capital is the amount of capital which is readily available to an organization, that is,

working capital is the difference between resources in cash or readily convertible into cash

(Current Assets), and amounts payable (Current Liabilities). As a result, the decisions relating to

working capital are always current or short term decisions.

The goal of working capital management is to ensure that the firm is able to operate, and that it

has sufficient cash flow to service long term debt, and to satisfy both maturing short-term debt and

upcoming operational expenses. In so doing, firm value is enhanced when, and if, the return on

capital exceeds the cost of capital.

Working capital management decisions are therefore not taken on the same basis as long term

decisions, and working capital management applies different criteria in decision making. The main
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considerations are: cash flow or liquidity and profitability or return on capital, of which cash flow
Is probably the more important.

Guided by the above criteria, management will use a combination of policies and techniques
for the management of working capital. These policies aim at managing the current assets
(generally cash and cash equivalents, inventories and debtors) and the short term financing, such

that cash flows and returns are acceptable.

TUIOBOM TEKCT JJIsI YTEHUS U IEPECKA3A

Employment

Since individuals typically earn their incomes from working for companies whose requirements
are constantly changing, it is quite possible that at any given time not all members of a country's
potential work force will be able to find an employer that needs their labor. This would be less
problematic in an economy in which such individuals had unlimited access to resources such as
land in order to provide for themselves, but when the ownership of the bulk of its productive
capacity resides in relatively few hands, most individuals will be dependent on employment for
their economic well-being. It is typical for true capitalist economies to have rates of unemployment
that fluctuate between 3% and 15%. Some economists have used the term "natural rate of
unemployment™ to describe this phenomenon.

Depressed or stagnant economies have been known to reach unemployment rates as high as
30%, while events such as military mobilization (a good example is that of World War I1) have
resulted in just 1-2% unemployment, a level that is often termed "full employment™. Typical
unemployment rates in Western economies range between 5% and 10%. Some economists
consider that a certain level of unemployment is necessary for the proper functioning of capitalist
economies. Equally, some politicians have claimed that the "natural rate of unemployment"
highlights the inefficiency of a capitalist economy, since not all its resources — in this case human
labor — are being allocated efficiently.

Some libertarian economists argue that higher unemployment rates are in part the result of
minimum wage laws, as well as in part the result of misguided monetary policy, and are not
inevitable in a capitalist economy. They also claim that if the value of the productive capacity of
a given employee is worth less to the employer than the minimum wage, that person will become
unemployed, and therefore unemployment will exist whenever the legal minimum wage exceeds
the true economic value of the least productive members of the labor pool. Likewise, if the amount
of money a person can obtain on welfare approaches or equals what they could make by working,

that person's incentive to work will be reduced. Some unemployment is voluntary, such as when a
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potential job is turned down because the unemployed person is seeking a better job, is voluntarily
living on savings, or has a non-wage-earning role, such as in the case of a traditional homemaker.
Some measures of employment disregard these categories of unemployment, counting only people
who are actively seeking work and have been unable to find any.

1. What is the natural rate of unemployment?

2. What sort of events can lead to full employment?

3. How can minimum wage laws affect unemployment rates?

4. When will person's incentive to work be reduced?

TUMOBOW JJEKCUKO-TPAMMATUYECKUW TECT
1. He is the head of the accounting department = He's ... of the accounting
-department.

-in charge

-charge

-in control

2. I'm ... manager at Disney. (There are many managers there)
-the

-an

-a

3.0ur business is ... . We have to hire two more people.
-slowing down

-growing

-growing up

4.1 was ... with my other tasks to finish the report.

-very busy

-too busy

-excessively busy

5.Which question is used to ask about residential status?
-Please sign here

-What's your address?

-Where are you from?

6.Which phrase is correct?

-I'll put you through.

-I’m going to hold you.
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-I'm going to put you through.

7.Which phrase can be used at the beginning of a presentation?
-Feel free to ask your questions.

-Don't interrupt me with your questions.
-Listen carefully to my presentation

8.The personnel manager deals with:

-clients

-management

-staff

9.1 would be grateful if you could ... ' means:
-Thank you for ...

-1'd appreciate your ...

-1'd like to invite you to ...

10.What does a civil servant or an accountant get twice a month?
-a wage

-a salary

-a fee

11.Which is the best variant to use when you apply to a woman?
-Mrs

-Ms

-Mr

12.Finish the phrase: I hope ...

-seeing you soon.

-to see you soon.

-see you soon.

13.An extension is:

-an internal telephone number

-an external telephone number

-a telephone call

14 Which phrase shows disagreement?
-Would you mind repeating that?

-I can’t but agree with you.

-I'm afraid I didn’t catch you.

15.This has to be done ... .
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-as soon as possible
-as soon as probable
-as soon possible

16.1 don't work full-time. I work ... .

-partly
-part-schedule
-part-time

17.George doesn't have a job. He's ... .

-unaware
-unknown

-unemployed

18.Every meeting has an ... . This is a list of things that you have to discuss during the meeting.

-agency
-agenda
-agent

19. I think I should ... ( = take part) in these discussions.

-participate
-part

-control

20.When did John start working here? He was ... about two months ago.

-hire
-applied
-hired

IIxaja ¥ KpUTEPUH OLIEHMBAHMSA 324Y€TA U 324YeTa C OLEHKOH

IIIkxaxa omeHNBAHUA

Kpurtepun onenuBanuns

3a4yer

«3a4meHo)

OneHka  «3a4T€HO»  BBICTABISETCA  €CIAM  OOydaroluiics
JNEMOHCTPHPYET 3HAHHE OCHOBHBIX pa3JieJiOB  MPOTPAMMBI
M3y4aeMoro Kypca: ero 0a3oBbIX MOHITHA U (PyHIAMEHTAIbHBIX
npobneM; mpuoOpen HeOOXOIUMbIE YMEHHSI W HaBBIKH, OCBOWJI
BOMPOCHI MPAKTUYECKOTO MPUMEHEHUs TMOJIYYCHHBIX 3HAHWM, HE
JO0IMYCTHII Q)aKTI/I‘IeCKI/IX [)1137(3]0) 3 Iopru OTBETEC, JOCTATOYHO
MOCIIEZI0BATEIHHO U JIOTUYHO HM3JIaraeT TEOPETUUECKUN MaTepHal,
A0ImyCKas JINIIb HE3HAYUTCIIBHBIC HapylmICHUA
MOCIIEZI0BATEILHOCTH U3JI0KEHUS M HEKOTOPhIE HETOUHOCTH;

«(He 3a4meHOo»

OueHka «He 3aumeHo» BBICTABISIETCS B TOM Clyyae, KOrja
oOyyJaronuiicss  ITeMOHCTpUpYyeT  (parMeHTapHbIE  3HAHUSA
OCHOBHBIX Pa3esioB MPOrpaMMbl U3y4aeMoro Kypca: ero 6a3oBbIX
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NOHATUH U QyHIaMEHTAIbHBIX po0aeM. Y 3K3aMEeHyeMoro ci1abo
BBIPaKEHA CHOCOOHOCTH K CaMOCTOSITEIbHOMY aHATUTHYECKOMY
MBILUICHUIO, UMEIOTCS 3aTPyJHEHUS B M3JIOKEHUH MarepHaa,
OTCYTCTBYIOT HEOOXOIMMBIC YMEHHUS M HaBBIKH, JOMYIICHBI
rpyObie OMMOKM W HE3HAHWE TEPMHUHOJIOTHH, OTKa3 OTBEYaTh Ha
JOTIOJTHUTEIIbHBIE BOIIPOCHI, 3HAHWE KOTOPBIX HEOOXOIUMO JUIS
TIOJTYYCHHS TTOJIOKUTEIBHON OLIEHKH

3a4eT C OLEHKOM

«OMIUYHO)

OneHka «5» - «OTIIMYHO» BBICTABISIETCA O00YYarOLIEMYyCs, €CIU
JIEMOHCTPHPYETCSI BCECTOPOHHEE, CUCTEMaTHYECKOE M TIIyOOKOe
3HaHUE Y4eOHOro NPOrpaMMHOI0 MaTepHaja, CaMOCTOSATENIBHO
BBIIIOJTHEHBI BCE IIPEIyCMOTPEHHBIE IPOrpPaMMOH  3ajaHus,
aKTUBHO pabOTaBIlIEMy Ha IPAKTUYECKHUX 3aHATUAX, IOKa3aBIIEMY
CHCTEMaTHYEeCKHI XapaKTep 3HaHHM, a TaKXKe CIIOCOOHOCTh K UX
CaMOCTOSITEJIbHOMY NOMOJIHEHUIO.

«xopouwo»

Onenka «4» - «XOpOLIO» BBICTABISAETCS OO0yYaroUleMycsi, €Ciu
JEMOHCTPUPYIOTCS  JIOCTATOYHO  IIOJHOE 3HaHHE y4eOHO-
IporpaMMHOIO Marcepuajia, CaMOCTOATCIIBHO BBIIIOJHCHBI BCC
NPEAyCMOTPEHHBIE TPOrPaMMOW 33/1aHUsl, OJHAKO JIOIMYIICHBI
HCTOYHOCTH IIPH UX BBINNOJIHCHUN

«ydogﬂemeopumeﬂbﬂo»

Onenka «3» - «YJIOBJIETBOPUTEIILHO» BBICTABJIACTCS
o0yyaromemMycsi, €ClIi JEMOHCTPUPYIOTCS IMPOOeabl B 3HAHUAX
OCHOBHOI'O y4€0OHO-IIPOrpaMMHOI0 MaTepHaja, CaMOCTOSTENbHO
BBIITOJIHEHBI OCHOBHBIE IIPEAYCMOTPEHHBIE IPOTPAMMOM 3aJ1aHHs,
OJTHAKO JIONYIIEHbI OMIMOKH MPH UX BHIIOIHEHUHU.

«Heydoeﬂemeopumeﬂbﬁo»

Onenka «2» - «HEYJOBIIETBOPUTEIBHO BBICTaBJISAETCS
o0yuyarolemycs, eciii 00HapyKUBAIOTCS MPOOEIbl B 3HAHUIX WIH
OTCYTCTBHE 3HAHUI 110 3HAYUTEIHbHON YaCTH OCHOBHOT'O y4eOHOTO
MaTepuana, HE BBITNIOJTHUBLIEMY CaMOCTOSITEJIBHO
MPEeIyCMOTPEHHbIE  IPOrpaMMOM  3aJaHus,  JOMYCTHBIIEMY
NPUHLIUIHAIBHBIE OLIIMOKM B BBINOJHEHUM IPEITyCMOTPEHHBIX
IPOrpaMMOM 3aJJaHUM.

INEPEYEHbB BOITPOCOB JUIA TIOATI'OTOBKU K DK3AMEHY

1. IlucbMeHHBIH NEepeBO/J TCKCTA 11O CIICHHUAIIBHOCTH C AHTJIMHACKOTO Ha pYCCKHﬁ SA3BIK CO

cioBapeM o6bemMoM 1000 neuaTHbIX 3HaKOB. Bpems BbinosiHEHUs — 45 MUHYT.

2. IIpounTath 1 nepecka3aTh Ha AHIJIMUCKOM SI3bIKE TEKCT MO creruaibHocTh 00beMoM 1500

INCYaTHbIX 3HAKOB.

3. JIekcuKO-rpaMMaTH4eCKUI TECT.

4. CobecenoBanue 1Mo OJTHOM U3 MPOUIEHHBIX TEM IO CIIEIIUATHLHOCTH:

1. 3nakomctBO. ABTOoOHOrpadus (Acquaintance. Autobiography)

2. Aurnuiickuil s361K B ipodeccrnonanbHom nestenbHocTH (English Language in the

Professional Sphere)

3. BapyOexHble Typrctudeckue noesaku (Foreign Tourist Trips)
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4. lenosas moe3aka (Business Trip)

5. Mos Oynymas npodeccust (My Future Profession)

6. Paszsutre obmectsa (Community Development)

7. CTpykTypa opraHoB rocyaapcrBenHoi Biactu B Poccun (Structure of Government Bodies in
Russia)

8. I'ocynapcrBennoe ynpasnenue (Public Administration)

9. MynununansHoe ynpasierue (Municipal Administration)

10. YcrpoiictBo Ha padory (Applying for a Job)

11. Crpykrypa kommanuu (Business Company Structure)

12. Druka nenosoro odmienus (Ethics of Business Communication)

13. TIeperosopsr (Negotiations)

14. lenosas xoppecnonacuuus (Business Correspondence)

15. Menemxment (Management)

16. Ynpasnenue punancamu (Finance Management)

17. MexkynbTypHas KoMMyHuKanus B chepe ouzneca (Cross-cultural Business
Communication)

18. busnec u cpeacra maccoBoii nupopmarmu (Business and Media)

TUMOBOM TEKCT JJIAA IMCBMEHHOT'O ITIEPEBOJIA
Leadership and its Early History

Leadership is "organizing a group of people to achieve a common goal”. The leader may or
may not have any formal authority. Students of leadership have produced theories involving
traits, situational interaction, function, behavior, power, vision and values, charisma, and
intelligence among others.

The search for the characteristics or traits of leaders has been ongoing for centuries. History's
greatest philosophical writings from Plato’'s Republic to Plutarch's Lives have explored the question
of "What qualities distinguish an individual as a leader?" Underlying this search was the early
recognition of the importance of leadership and the assumption that leadership is rooted in the
characteristics that certain individuals possess. This idea that leadership is based on individual
attributes is known as the "trait theory of leadership™.

For decades, this trait-based perspective dominated empirical and theoretical work in
leadership. Using early research techniques, researchers conducted over a hundred studies

proposing a number of characteristics that distinguished leaders from nonleaders: intelligence,
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dominance, adaptability, persistence, integrity, socioeconomic status, and self-confidence just to
name a few.

In the late 1940s and early 1950s, however, researchers took a drastically different view of the
driving forces behind leadership. It was found that while some traits were common across a
number of studies, the overall evidence suggested that persons who are leaders in one situation
may not necessarily be leaders in other situations. Subsequently, leadership was no longer
characterized as an enduring individual trait posited that individuals can be effective in certain
situations, but not others. This approach dominated much of the leadership theory and research for

the next few decades.

TUMOBOM TEKCT JJIAA UTEHUSA U IIEPECKA3A
The Role of a Foreign Language in the Modern World

The role of a foreign language in the modern world is becoming more relevant for people who
strive to successfully develop their careers. A specialist in his field will be more competitive in the
labor market if he has knowledge of one or more foreign languages.

Foreign investment in industry leads to a large number of joint ventures, which indicates the
high role of German and English as the language of the economy.

Currently, it is important for specialists in all industries to interact with foreign partners -
suppliers of technological equipment. Instructions for installing and operating equipment are most
often written in a foreign language - the language of the supplier of the foreign equipment.
Knowledge of a foreign language simplifies communication with foreign partners and allows you
to quickly learn about everything new that is happening in other countries and apply it in practice,
ahead of your competitors.

The development of foreign partnerships leads to the fact that the labor market requires
specialists with knowledge of a foreign language who will be fluent in specially oriented
vocabulary and negotiate with foreign partners.

International and intercultural competencies are currently an important key to economic
success. Language competencies help open new markets and provide competitive advantages. In
the future, every enterprise will begin to require its employees to speak one of the foreign
languages at a level not lower than conversational. An employee of an enterprise must establish
personal contact with foreign partners in order to exchange professional information about: the
company/enterprise, the place of products on the market, opportunities for cooperation in this
industry; well-known companies/enterprises in Russia. In addition to knowledge of the main

profession, you must speak one or more foreign languages: in order to keep abreast of the latest
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developments in the world of science and technology, you must be able to read articles in the
original language. In addition, it is much easier to work with foreign partners if you have first-
hand information.

Therefore, in foreign language classes, we consider situations of future professional activity in
which the practical use of a foreign language is really necessary and possible: communication with
foreign partners (personal contact between two specialists, making inquiries about a business
partner). Learning a foreign language is not just a tribute to fashion or someone’s whim, but a
process of acquiring knowledge that is vital in a modern society developing towards globalization.
The presence of such specialists in the labor market will lead to strengthening the position of

enterprises in the global market.

TUIMOBOMN JEKCUKO-TPAMMATUYECKHWUN TECT

1. All organizations resist change as organizational change is often and destructive.
paint pain painful pains

2. Public administrators are public servants in public departments and agencies, at all
levels of government.
worked who works working work

3. Despite the need for new ideas, new approaches, and new types of employees, stability need
usually in organizations.
dominate shall dominate dominates dominating

4. Public administration is «centrally concerned with the organization of government policies
and programmes as well as the behavior of officials (usually non-elected) formally responsible
for conduct».

them their there his

5. BepHa 11 rpaMMaTHYecKast KOHCTPYKIMS B JaHHbBIX npeanoxenusx? A) Organizations are
also meaning systems as they provide meaning our live. B) Feelings and emotions as well as
purpose are very important to work life an organization.
A—ma,B—pgaA—mner,B—maA—na, B—Her A—mHer, B—Her

6. What objective norms are modern administrative systems based ?
from in — on

7. BepHa u rpaMmmaTudecKkasi KOHCTPYKIHSI B IaHHBIX peuioskeHusx? A) Attention has
increasingly been given to factors other than intellectual merit, including personal attitudes,
incentives, personality and personal relationships. B) The contest for control over budgets,
particularly in the Western world, began centuries ago and at times was the main relationship
between monarchs and their subjects.
A—ma,B—pgaA—mner,B—nmaA—na, B—uHer A— ner, B— Her

8. What is the difference between public and organizations?
privation privating private privates
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9. Bepna 1u rpaMmmatudecKkasi KOHCTPYKIHSI B JaHHBIX TpeiokeHusx? A) A prominent
principle of public administration been economy and efficiency, that is, the provision of public
services at the minimum cost. B) Many organizational principles originated with the military, a
few — from private business.

A—ma, B—muer A—muer,B—uHer A—npa, B—1a A—mner,B—na

10. Bureaucracy has promise but it may also create and abuses of power, especially in
the absence of effective coordination.
problema problemed problems problem

11. BepHa 1 rpaMMaTH4YecKasi KOHCTPYKIUS B TaHHBIX mpeuioxenusx? A) «Public
organizations are more dependent on government allocations, more constrained by law, more
exposed to political influences, and more difficult to evaluate then business organizations». B)
«Citizens, students and scholars all round world have come to understand the enormous impact
of public administration on all of us».
A—pga,B—maA—mner,B—mnaA—mna, B—muer A—mner,B—mner

12. Despite the need for new ideas, new approaches, and new types of employees, stability need
usually in organizations.
dominate shall dominate dominating dominates

13. BepHa 11 rpaMMaTHyecKast KOHCTPYKIIMS B JaHHBIX npeaaoxenusx? A) Public
administration has also lay stress upon personnel. B) In most countries administrative reform
have involved civil service reform.

A—ma,B—pgaA—ma, B—muer A—mner ,B—agaA—mner,B—mHer

14. Many fear that these so-called faceless bureaucrats subvert the intensions of
officials.
elects elect electing elected

15. Early administration was marked by a concern for applying the principles of
business management to a higher level of business — public affairs.
public publical publiced publics

16. When vacancies occur by death, resignation, or for other reasons, new qualified persons
selected according to clearly defined rules.
am are is be

17. Social rewards like friendship, conversation, impact, satisfaction received from meaningful
work appear in the process of work
herself itself self oneself

18. BepHa 1 rpaMMaTHYecKasi KOHCTPYKIIMS B JaHHBIX mpemoxenusx? A) Organizations are
not only place of production; they are also sites rich with symbols and bureaucrats and
executives act as tribal leaders: they tell stories, repeat myths, and stage rites and ceremonials. B)
The symbolic and cultural dimensions of organizations are increasingly viewed as essential to
understanding individual organizations and their role in society.
A—mner,B—naerA—mner,B—1maA—nma, B—Hetr A—ga,B— na

19. Public organizations are pictured wasteful; private organizations are often presented as
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efficient.
— than then as

20. Why is bureaucracy thought to immortal?

— was be is

IIkana u KpuTEepUH OLIECHUBAHUS IK3aMeHAa

IIkaga oneHNBaHUA \

Kpurtepun onenuBanus

«OMAUYHO»

OneHka «5» - «OTIMYHO» BBICTABISIETCSL B CIIy4dae c60000H020
61a0eHusn CTYJCHTOM YCTHOW M MHCbMEHHOW pELEeNTHUBHON U
IIPONYKTUBHON HHOS3BIYHOM PEUBIO, B IIPOLIECCE KOTOPOU CTYICHT HE
JIOTIyCKAaeT  CEPbE3HBIX  I'PAaMMAaTHYECKHX, JIEKCHYECKHUX U
CTHJIMCTHYECKHX OIIMOOK, a TaKkKe ONEpUpPYET IMOJHBIM HaOOpOM
JICKCUKO-TPAMMATUYCCKUX W KYJIbTYPHO-IIPArMaTUYCCKUX CPCACTB
onpenieNeHHoro  (1eJIeBOro)  A3bIKOBOTO  YPOBHS,  COIJIACHO
0011eeBpONEeCKO IKaie OLIEHKU YPOBHEHN BJIaJIEeHUSI HHOCTPAHHBIM
A3BIKOM.

«xopoutor

OneHka «4» - «XOpOII0» BBICTABJIAETCS CTYJICHTY NPH 10CTATOYHO
BBICOKOMH CTelneHH BJaJeHUs] UM BceMH GopMaMu YCTHOW U
NUCEMEHHOW WHOS3BIYHOM pedn, B Ipolecce KOTOPOW CTYAEHT
JIOITyCKaeT HeOOJbIIOe KOTMYECTBO JIEKCHYECKIX, TPAMMATHIECKUX,
CTHJIMCTHYECKUX OMIMOOK, OJHAKO OINMOKM, KaK NpaBHIO, HE
IIPUBOJAT K COOSIM B IIpOLIECCE OOLIEHUSI.

«VOO0BNIEMBOPUMENLHOY

OneHka «3» - «y/10BJIETBOPUTEIBHO» BBICTABISETCS
o0yuJaromemMycs, €Ciii IEMOHCTPUPYIOTCS MPOOEITb B 3HAHHSIX
OCHOBHOTO Y4€OHO-IIPOrPaMMHOT'0 MaTepHaia, CaMOCTOSTEILHO
BBIIIOJIHEHBI OCHOBHBIE ITPEAYCMOTPEHHBIE IPOTPAMMOM 331aHNUs,
OJIHAKO JIOIYIIEHbl OIIMOKU MPU UX BBIIOJHEHUH,
MIPOIEMOHCTPHUPOBABIINM MTOCPEICTBEHHOE BIIAICHNE
OOJIBIIMHCTBOM YMEHUH MHOSI3bIYHON peyH.

«Heydoeﬂemeopumeﬂbﬁo»

OueHka «2» - «HEYJOBIETBOPUTEIHHO»  OIIEHUBAETCS  TaKOE
COCTOSIHWE OCHOBHBIX YMEHHMH MHOS3BIYHOM peyeBOM JEATEIbHOCTH
CTyICHTa, KOTOpPO€ HE TI03BOJSIET €My  OCYIIECTBIATH
KOMMYHHKAIIMIO HAa WHOCTPAHHOM SI3bIKE€ B HauOoliee TUMUYHBIX
CUTyaIusixX MpPOPECCHOHAIILHOTO W/WIM JEJOBOTO OOIIEHUs, a
UMEHHO:

— HEYMEHHE CTYJEeHTa TOHAThH (IOJB3YSCh CIOBapeM) TEKCT IO
CHEeLMATbHOCTH  W/WIM  TEKCT  CTPAHOBEIYECKOTrO0, HAy4yHO-
MOMYJIIPHOTO cojiepkanusi (0e3 cioBapsi) B 00beMe W B TEUEHUE
BpPEMEHH, PEIyCMOTPEHHOTO TpeOOBaHUAMU HK3aMeHa
COOTBETCTBYHOIIETO cemecTpa. [Ipu mepeBoje CTYAEHT JOITycKaeT
rpyObie OIIMOKHM, KOTOpble BEAYT K HCKXEHUIO HHPOpMAalUu
(Mcka)keHa TIOJIOBMHA WM OoJiee COJep)KaHUs TEKCTa), 3Bydar
OecCMBICIIEHHbIE ~ HMJIM  HE  COOTBETCTBYIOIIHE  COJEPKAHHIO
MPOYUTAHHOTO (Ppa3bl, MPEATTOKEHHS,

— HEyMEHME CTyJeHTa IO MPOLIECTBUM HOPMATHUBHOTO BpPEMEHHU
MOJITOTOBKH BBHIPa3uTh HA MHOCTPAHHOM sI3bIKE B YCTHOH (hopme
o01iee copep)kaHue TeKcTa (Mepecka3 HEMOHSTEH CIyLIaoleMy B
CHWJIy HaJuyusi OOJIBLIOTO KOJMYECTBAa OMIMOOK WJIM MO JPYIUM
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(dakToB
nepeckasa);
— HEyMEHHuE CTyJeHTa aJIeKBaTHO pearupoBaTb Ha MHOCTPAHHOM
S3bIKE Ha OOpAIlEHHYI0O K HEMY WHOS3BIYHYIO pedb, CBS3aHHYIO C
00CyXJIeHUEM TMPEAyCMOTPEHHBIX MPOTPaMMON TMOBCETHEBHBIX H
MpOPECCUOHAIBHBIX TEM;

TEKCTa,

CTYJIEHT

NpuiruHaM, IMepeCKa3 HC OTPaAKaACT HUJIM UCKAXKACT 0oJiee MOJIOBUHBI
MPpOYUTAHHOI'O

OTKa3bIBACTCA oT

3. Iloka3are/iu OLlCHUBAHUA KOMIIETEHUMH HA 3Tanax ux popMupoBaHus

Oran

(yposen
b)

Kpurepun oueHuBanus

HEYAOBJIETBOPHUTEJL
bHO

YAOBJIETBOPUTE/Ib
HO

XOpo1uIo

OTJIMYHO

YK-4 CriocobeH ocymecTBISATh IEIOBYI0 KOMMYHUKAIIMIO B YCTHON M MUCBMEHHOU (hopMax Ha

rocyAapcTBEeHHOM si3bike Poccuiickoit ®Denepaiii 1 HHOCTpAaHHOM(BIX) sI3bIKE(aX)

3HATb

OOyyarormmiics
JIEMOHCTPHPYET
MIOJIHOE OTCYTCTBUE
WA HEJIOCTaTOYHOE
COOTBETCTBUE
CIICAYIONINX 3HAHUN:
HOpPMAaTHUBHBIE,
KOMMYHUKaTHBHBIE,
ATHYECKHE aCTIEKThI
YCTHOU U
MMACBMEHHOU peyH;
0COOEHHOCTH
COBPEMEHHBIX
KOMMYHUKATHBHO-
ParMaTuIecKux
MIPABUJI U STHKH
pedyeBoro oOIIeHNS;
0a30BYyI0
po¢eCCuOHANTBHYIO
JICKCHKY; 0a30BbIC
JIEKCHUKO-
rpaMMaTHYeCKHE
MOJICJIH,
MPEICTABIISIONINE
celupuKy
npodeccnoHaIbHOTO
OOIIIEHHS;
KYJIbTypHBIC pEaIUn
PYCCKOTO 1
AHTJIMICKOTO SI3bIKA
B CHTYyaIIHsIX
JICIIOBOTO OOIIEHUSI.

OOyuarommiics
JIEMOHCTPUPYET
HETOJTHOE
COOTBETCTBUE
CJIC Ty FOIITHX
3HAHUU:
HOPMATHUBHBIC,
KOMMYHUKATHBHBIE,
STHUYECKHUE ACTICKTHI
YCTHOU U
IIACbMEHHOU peuH;
0COOCHHOCTHU
COBPEMEHHBIX
KOMMYHHKATHBHO-
parMaTHIeCKIX
MPaBUII U ITUKHU
peveBOro OOIICHUS;
0a30Byt0
MpoQeCCHOHAIIbHY
10 JICKCUKY;
0a30BbIC JIEKCHKO-
rpaMMaTHYeCKHe
MO/ICITH,
MPEICTaBIISIONIIE
cnenupuky
npodeccHnoHaTbEHOT
0 OOIIEHNS;
KyJbTYpHBIE
pealiu pyccKOro |
AHTTTUHCKOTO SI3bIKA
B CUTYaIIHSIX
JIEJIOBOTO OOIICHHUS.

OO6yuarommiics
JIEMOHCTPUPYET
JIOCTaTOYHOE
COOTBETCTBHE
CJICTYFOIIIHX
3HAHUM:
HOpMaTHBHBIC,
KOMMYHHUKATHBHBIE,
ATUYECKHE ACTICKTHI
YCTHOU U
MMACBMEHHOW peyH;
0COOCHHOCTH
COBPEMEHHBIX
KOMMYHHUKATHBHO-
MparMaTUIecKuX
MPaBUII U TUKH
pedeBoro oOIIeHNS;
0a30ByI0
npo¢eCCuOHAIBHY
10 JIEKCUKY;
0a30BbIE JICKCUKO-
rpaMMaTH4eCKHe
MOJICIIH,
MIPEICTaBISIONIHE
crenupuKy
npodeccnoHamTbHOT
0 OOIIeHMS;
KyJbTYpHBIE
pealuu PyccKoro u
AQHTTTUICKOTO SI3bIKA
B CHUTYaIIHSIX
JICIIOBOTO OOIIIEHUSI.

OO6yuaromuiicst
JEMOHCTPHUPYET
MIOJTHOE
COOTBETCTBUE
CJICTYFOTITHX
3HAHUU:
HOpMaTHUBHBIC,
KOMMYHHKATHUBHBIE,
ITUYECKHE aCTICKTHI
YCTHOU U
NMCBMEHHOU peyH;
0COOCHHOCTHU
COBPEMEHHBIX
KOMMYHHUKaTHBHO-
parMaTHIeCKUX
MPaBUII U DTUKH
pedeBoro oOIIeHNs;
0a30ByI0
npodeccuoHaNbHY
10 JICKCHUKY;
0a30BbIE JICKCUKO-
rpaMMaTH4eCcKHe
MOJICTIH,
MPEICTaBIISIIOIIHE
cnenupuKy
npodeccHoHaTBEHOT
0 OOILEHHS;
KyJbTYPHBIE
pealuu PyCcCKOro 1
AQHTITUICKOTO SI3bIKA
B CUTYaIHUAX
JIEJIOBOTO OOIIICHUSI.
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yMeTh OO6yuarommiicst He OOyuarommiics OOGyuarommiics OO0yuaromuiicst
yMEeT UJIH B J€MOHCTPUPYET JI€MOHCTPHUPYET JIeMOHCTPHUPYET
HE0CTaTOYHOU HETOJIHOE JIOCTaTO4YHOE HIOJIHOE
CTETIEHH yMeeT COOTBETCTBUE COOTBETCTBHE COOTBETCTBHE
BBINOJIHATH! CJIEIYIOLINX CJICAYIOLINX CJIEYIOLINX
MIPOBOJIUTH aHAIIN3 YMEHUH: IPOBOJUTH | YMEHHIA: IPOBOJUTH | YMEHUI: IPOBOJUTH
KOHKPETHOH aHaJIM3 KOHKPETHOM | aHaJINU3 KOHKPETHOW | aHaJIM3 KOHKPETHOMH
pEeYeBOil CUTYalluH; | pEYEBOM CUTYallUM; | pEYEBOM CUTYallMH; | PEYEBOM CUTyalUU;
OLIEHUBAsI CTEIIEHb OLICHUBAs CTENICHb | OLICHUBAs CTENIEHb | OLIEHUBAs CTEIIEHb
3 PEKTUBHOCTH 3P PEKTUBHOCTH 3¢ EeKTUBHOCTH 3P PEKTUBHOCTH
oO0LIeHus u oO01eHns 1 o01IeHus U o01IeHus U
OTIpeeIIsAs MPUYMHBI | OTIPENeIss oTpenenss oTpenenss
KOMMYHUKATHBHBIX | IPUYUHBI IPUYHHBI IPUYHHBI
y/ia4 1 HeyJad, KOMMYHUKATHBHBIX | KOMMYHHUKAaTUBHBIX | KOMMYHHKATHBHBIX
BBISIBJISIS M YCTpaHssl | yJlad U Heyjad, ylad u Heyzaad, ylad u Heyzaad,
COOCTBEHHBIE BBISIBIISISL M BBISBIISIS M BBISBIISIS M
peueBble OUIMOKH; yCTpaHsis yCTpaHsis yCTpaHsis
CO3/1aBaTh YCTHBIE U | COOCTBEHHBIE cOOCTBEHHBIE COOCTBEHHBIE
IUCbMEHHBIE peueBble OIMOKK; | pedyeBble OIMOKHN; | peueBble OLUIMOKH;
BBICKa3bIBaHUS, CO3/1aBaTh YCTHBIE U | CO3AaBaTh YCTHBIC M | CO3/IaBaTh YCTHBIC U
YUUTHIBas NUCbMEHHBIE UCbMEHHBIE NUCbMEHHBIE
KOMMYHUKaTHBHBIE | BBICKa3bIBaHUS, BBICKA3bIBAHMSI, BBICKA3bIBAHMUS,
KayecTBa peuH; YUUTBIBas YUUTBIBas YUUTBIBAs
MIOHUMATh YCTHYIO KOMMYHHUKATHBHBIE | KOMMYHUKAaTUBHBIE | KOMMYHHKATHBHBIC
(MOHOJIOTMYECKYIO U | Ka4eCTBa peyH; Ka4yecTBa peyu; Ka4yecTBa peyu;
JHAJIOTHYECKYO) MOHUMATh YCTHYIO | IOHUMATh YCTHYIO | IOHUMATh YCTHYIO
peub Ha (MOHOIIOTUYECKYIO | (MOHOJOTHYECKYIO | (MOHOJIOTHYECKYIO
npodeccuoHanbHble | U AMATOTUYECKYI0) | U JUAJOTUYECKYI0) | M IMAJIOTHYECKYIO)
TEMbl; y4acTBOBAaTh B | peub Ha peub Ha peub Ha
o0CyXJeHIH 00IIKX | mpodecCHOHaIbHBIE | TpodeccCuoHalbHbIE | MPOPECCHOHANbHbBIE
u TEMBl; y4acTBOBaTh | TEMBI; yUaCTBOBATh | TEMbI; y4aCTBOBATb
MPOoPECCHOHANBHBIX | B 00CYXKIECHUHU B 00CYXKJI€HUHU B 00CYXICHUU
TEM, 00IIUX U 00IINX U O0IINX U
NPESYCMOTPEHHBIX | MPO(eCCHOHANBHBIX | MPO(ECCHOHANBHBIX | MPO(ECCHOHATBHBIX
IPOTPaMMOii. TEM,IIPEyCMOTPEH | TEM,IPEAYCMOTPEH | TEM,IIPEyCMOTPEH

HBIX IPOrPaMMOM. | HBIX IPOTPAMMOM. | HBIX IPOrpaMMOH.

BaageTh | OOyuaromuiics He OO6yuatronuiics OO6yuarommmcest OO6yuatronuiics
BJIQJICET WJIH B BJIAJICET B JIOTTy CKaFOTCS CBOOOJTHO
HE/0CTaTOYHOU HEMOJIHOM 00beMe | He3HaUUTENbHbIe OpUMEHSeT
CTETICHH BIIA/ICET Y TIPOSIBIISICT OIINOKH, MOJTyYCHHBIC
YCTHBIMU U HEI0CTaTOYHOCTb HETOYHOCTH, HaBBIKHU, B TIOJIHOM
MTUCHbMEHHBIMA BJIQJICHUSI YCTHBIMU | 3aTPYIHCHUS, o0beMe BiajeeT
pEeuUeBBIMHU )KaHPAMU; | U TUCHMEHHBIMU YaCTUYHO BIIAJICET | YCTHBIMH U
MPUHITUTIAMA peUYeBBIMU YCTHBIMH U MUCHMEHHBIMA
CO3JIaHMsI TEKCTOB KaHpPaMU; MUCHbMEHHBIMU peueBbIMU
pa3HBIX PUHITUTIAMA peueBBIMU KaHPaMU;
(YyHKIIMOHAIIBHO- CO3/IaHUs TEKCTOB | KaHpaMH; OPUHIUIIAMU
CMBICITOBBIX THUTIOB; | Pa3HBIX MPUHITUTIAMA CO3JIaHMsI TEKCTOB
O0IIMMU MpaBWIaMHu | (PYHKIIMOHAIBHO- CO3JIaHMsI TEKCTOB | pa3HBIX
oopmierus CMBICJIOBBIX THIIOB; | pa3HBIX (GYHKIMOHAIHHO-
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JIOKYMEHTOB
Pa3IUYHBIX TUIIOB;
MMUCEMEHHBIM
apryMEHTHPOBAHHBI
M U3JI0KEHUEM
COOCTBEHHOM TOYKHU
3peHUs; OCHOBAMU
npodeCcCuOHAITBHON
pedn — ienarthb
COOOIIEeHMS,
JOKJIAJIBI (C
MpeABaAPHUTEIILHON
MOJITOTOBKOM ),
BBICKA3bIBasi CBOIO
TOYKY 3pEHUS;
HaBBIKAMH
npodeccnoHaTBEHOM
peun (HOpMaTUBHBIM

o0muMHu
NpaBUIaAMHA
odopMIICHHS
JIOKYMEHTOB
pa3IMYHBIX TUIIOB,
MUCHMEHHBIM
apryMEeHTUPOBAHHBI
M H3JI0)KEHUEM
COOCTBEHHOM TOYKH
3pEHHS; OCHOBAMH
podecCHOHABLHOM
peuu — Jienarhb
COOOIICHHUS,
JIOKJIabI (C
MPEBAPUTEIIBHOMN
MOATOTOBKOM ),
BBICKA3bIBasi CBOIO
TOYKY 3pCHHUS;

(yHKIIMOHATTEHO-
CMBICIIOBBIX THIIOB;
o0ImMMu
paBHJIaMHU
odopmiTeHUS
JIOKYMEHTOB
Pa3IUYHBIX TUIIOB;
IHCHMEHHBIM
apryMEHTHPOBAHHBI
M U3JI0KCHUEM
COOCTBCHHOM TOYKH
3pEHUs; OCHOBAMU
npodeccrnoHaIbHOM
peun — Jiesarth
COOOIICHMS,
TOKIabI (C
MPEABAPUTEIIBHOMN
HOJIFOTOBKOI),

CMBICJIOBBIX THIIOB;
oommMu
paBUIaMHU
odopmIIeHUS
JIOKYMEHTOB
Pa3JIMYHBIX THUIIOB;
MHCbMCHHBIM
apryMEHTHPOBAHHBI
M U3JI0KEHUEM
COOCTBEHHOM TOYKH
3peHUs; OCHOBAMU
npodeccuoHaTbHON
peun — enarthb
COOOIIIEeHMS,
JIOKJIaJIbI (C
IIpeIBapUTEILHON
MOATOTOBKOM),
BBICKA3bIBasi CBOIO

MIPOU3HOUICHHEM U HaBbIKAMU BBICKA3bIBasi CBOI0 | TOUKY 3pEHUS;
PUTMOM pEUm) U po(heCCHOHATILHOM | TOYKY 3pEHUS; HaBBIKAMU
MPUMEHSITh UX B peuu HaBbIKAMU npodeccuoHanbHOM
npodeccnoHaTbHOM | (HOpMATHBHBIM po(heCCUOHATLHON | pedun
OOIICHHUH U B MIPOM3HOIICHUEM U | peuu (HOpMaTHBHBIM
Ty OJTUIHBIX PUTMOM PEUM) U (HOpMaTHBHBIM MIPOU3HOIICHUEM U
BBICTYIUICHHSIX. MPUMEHSTDH UX B MPOU3HOIICHUEM U | PUTMOM PEYH) U
po(hecCHOHAILHOM | PUTMOM PEUH) U PUMCHSTD UX B
OOLICHNH U B IPUMEHATD UX B npodeccuoHaTbHOM
MyOJIMYHBIX po¢eCCUOHAIBHOM | OOIICHUH U B
BBICTYIUICHUSIX. OOIIICHUH U B 1y OJTMYHBIX
Ty OJTUIHBIX BBICTYIUICHHUSIX.
BBICTYIUICHHUSX.
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