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l IlosicHuTeIbHAS 3alIUCKA

1.1 Ileap v 32724l JTUCHUTINHBI
I_ICJ'II: AUCHUIUIMHBI — U3YUCHUC TCOPHUHU U MPAKTUKHU HUCCICAOBAHUA U MPOCKTUPOBAHUA

opranuzanuu  paboThl

C JOOKYMCHTaMH H [JCATCIbHOCTU CJIY)KGBI

AOKYMCHTAIIMUOHHOTO

obecreueHus yopaBJICHUA C LCIIbIO ;[aHLHeﬁmero COBCPIICHCTBOBAHUA C MPHUMCHCHUCM
COBPCMCHHBIX I/IH(bOpMaI_[I/IOHHO-,Z[OKYMCHTaI_[I/IOHHBIX TEXHOJIOTHH.

321,[[21‘11/1 JUCHHUIIINHBI:

— H3YUCHHUC TCOPCTHYCCKUX U MCTOANYCCKHUX OCHOB IMPOCKTUPOBAHUA W OPraHHU3allMOHHOTO
Pa3sBUTUA CUCTCMbI JOKYMCHTALITMUOHHOT'O oOecrieyeHns YIIpaBJICHUSA

— OCBOCHHME IIOHATHMHOIO aIrmapara,

TCPMUHOJIOTUH,

ONpeIECTIEHUI

U (QOpPMYIHPOBOK,

UCTOJIb3yEMBIX B COBPEMEHHOM MPaKTHKE MPOESKTUPOBAHMS OpraHU3alui;

— BBIPa0OTKa MPAKTHYECKUX HABBIKOB cOOpa, 00O0OIIEHHWs, CUCTEMaTH3alMM M aHajIu3a
(aKTHUECKUX JaHHBIX 00 YIPaBICHYECKHX CHCTEMaX, HX CTPYKTYpE;

— U3Y4YE€HHUE METOIMYECKUX OCHOB U IPAKTUKU BHEJIPEHUSI MHHOBAIIHA;

— pa3BUTHE KOMIUIEKCHOTO MBIIIIJICHUSI M YMEHHS aHAIM3UPOBATH CUTYAIIHIO.

1.2 HepequL MJIAHUPYEMBIX peE3yJabTaToB oﬁyqumI o IMCHMILINHE,
COOTHCCCHHBIX ¢ HHIAUKATOPAMH JOCTHKCHHUSA KOMHeTeH]_lI/Iﬁ

KoMnerenuun

NHaukaTopbl KOMIETEHUHI

PesyabTaTsl 00yueHus no
AUCHUTIHHE

IIK-1. Bnaneer HaBBIKAMH
pa3paboTKU ¥ BHEAPECHUS
JIOKaJIbHBIX HOPMATHBHBIX
aKTOB IO
JOKYMEHTAHOHHOMY
00eCTeYeHNIO yIIpaBIeHUs
B OpraHu3aLusix
Pas3INYHBIX
OpraHU3alOHHO-
paBoBBIX (popM U popm
COOCTBEHHOCTH,
rOCyJIapCTBEHHBIX OpraHax
U OpraHax MeCTHOTO
CaMOYIpaBJICHUS

IIK-1.1. Ilpumensier 3HaHuA
CTPYKTYPBI TOCY/IapPCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO
CaMOYIIpaBJICHUs, OpraHU3aLUil
pasnuyHbIX HopM
COOCTBEHHOCTH; HOPMATHBHBIX U
MIPABOBBIX aKTOB B cdepe
JTOKYMEHTAlMOHHOTO
oOecrieyeHus ynpaBJeHus;
BUJIOBOTO COCTaB JIOKAJIbHBIX
HOPMAaTHUBHBIX aKTOB TI0
JOKYMEHTAlHOHHOMY
o0ecreyeHnIo ynpaBaeHus Ipu
pa3paboTKe JIOKAITLHBIX
HOPMAaTHUBHBIX aKTOB

3HAaTh: CTPYKTYpPY
roCyJapCTBEHHBIX OPraHoB,

OpraHoB MECTHOTO
CaMOYIIpaBJICHH,
OpraHu3alui pa3IMuHbIX
(dhopM COOCTBEHHOCTH,
HOPMaTUBHO-IPABOBBIE
aKkTeI B chepe
JTOKYMEHTAIMOHHOTO
oOecrieyeHus ynpaBiIeHUs
YMeTb: aHaIu3upoOBaTh
MIPaBOBBIC aKTHI B cepe
JTOKYMEHTAIIMOHHOTO
oOecrieueHus ynpaBJaeHUs U
BBISIBIISITH BUJIOBO# COCTaB
00s13aTeIbHBIX JIOKATBHBIX
HOPMAaTHBHBIX aKTOB
Bnaners: HaBEIKAMH
NPUMEHCHUS
oOIerocy1apCTBEHHBIX
HOPM B cdepe
JTOKYMEHTAIMOHHOTO
oOecrieyeHus ynpaBiIeHUs
pu pa3paboTKe JTOKATLHBIX
HOPMAaTHBHBIX aKTOB

[1K-1.2. Pa3zpabarbiBaeT Ha
OCHOBE JICHCTBYIOIIUX IIPABOBLIX

3HaTh: MpaBUIIa pa3paboOTKH
JIOKAJIbHBIX HOPMATHBHBIX




AKTOB JIOKAaJIbHBIC HOPMATUBHBIC
AKTBhI 10 JOKYMCHTAIIUOHHOMY
00eCIeYeHNIO yIIpaBICHUs

aKTOB, UX CTPYKTYpY U
coJiepyKaHue

YMetb: pazpabaTbiBaTh
JIOKaJIbHbIE HOPMATUBHbIE
aKkTeI B chepe
JOKYMEHTAlMOHHOTO
oOecrieyeHHs ynpaBiIeHHS B
COOTBETCTBUH C
JEWCTBYIOIUMH MTPABOBBIMH
aKT

Bnaners: HaBEIKAMH
MOJITOTOBKH MPOEKTOB
JIOKaJIbHBIX HOPMAaTUBHBIX
aKTOB, UX COTJIACOBAHUS U
YTBEPKICHUS

I1IK-1.3. BHeapser u
aKTyaJIM3UPYeT JIOKAJIbHbIC
HOPMAaTUBHBIX aKTHI TIO
JTOKYMEHTaMOHHOMY
00eCTeYeHNIO yIPaBICHHS B
rOCY/IapCTBEHHBIX OpraHax,
OpraHax MeCTHOTO
CaMOYIIpaBIICHHS 1
OpraHHU3aLUsIX Pa3IMYHBIX
OpraHU3alMOHHO-TIPABOBBIX
¢dbopm 1 hopM COOCTBEHHOCTH

3HaTh: MOPSIIOK BBEJCHMUS B
JIENCTBHE JTOKAIBHBIX
HOPMAaTHUBHBIX aKTOB T10
JOKYMEHTAIIMOHHOMY
00eCIeYeHNIO yIPaBICHHS B
rOCy/IapCTBCHHBIX OPraHax,
OpraHax MEeCTHOTO
CaMOYTIpaBIICHUS U
OpTraHMU3aIUAX PASTUIHBIX
OpraHU3aIMOHHO-TIPABOBBIX
dopm u popm
COOCTBEHHOCTH

YMeTb: BHEAPATH
JIOKAJTbHBIE HOPMATHBHBIE
AKTBI

Bnaners: HaBEIKAMH
nepepaboTKu U
aKTyaJIM3alUH JIOKATBHBIX
HOPMATHBHBIX aKTOB

I1K-4 Bnaneetr 3HaHHUAMA
COBPEMEHHBIX
UH(OPMALIMOHHBIX CUCTEM
Y HaBBIKAMU
MIPOCKTHPOBAHUS U
BHEJIPEHUS CUCTEM
AJIEKTPOHHOTO
JOKYMEHTO0000pOoTa B
OpraHu3aIu

I1K-4.1. Ilpumensier 3HaHue
COBPEMEHHBIX NWH(POPMAITTOHHBIX
CHCTEM, CUCTEM DJIIEKTPOHHOTO
JOKYMEHTO000pOTa, IPaBOBBIX
aKTOB B cepe yIpaBieHUS
uHpopmanuen U TOKyMeHTaIuei
B IIPAaKTUYECKOH JIEATEILHOCTH

3HaTh: COBPEMEHHBIE
MH(POPMAIIMOHHbIE CHCTEMBI,
CHCTEMBI HJICKTPOHHOTO
TOKyMEHTOO00POTA,
MIPaBOBOE PEr'yITUPOBAHUE
cdepsl yrpaBieHus
uHpopManmen u
JOKyMEHTaLUEN

YMeTb: IpUMEHSTh 3HaHHE
HOPMAaTHUBHO-TIPaBOBOM 0a3bl
B cepe ynpaBieHus
uHpopManmen u
JNOKyMEHTaLueH B
MIPAKTUYECKOU
JEATeIIbHOCTH

Brnaners: HaBbIKamMu BBIOOpa
HEOOXOMMBIX
TEXHOJIOTMYECKUH PEILICHUN




B MIPOLIECCE YIPABICHUS
uHpopManuei u
JOKYMEHTaLUEH

I1K-4.2. ITpumenser
METOJIOJIOTHIO
OpraHu3alMOHHOTO
NPOCKTUPOBAHUS TIPH AaHATH3E
CHCTEMBI JIOKYMEHTAllMOHHOTO
oOecrieyeHus yrpaBieHHs B
OpraHu3aIuu

3HaTh: METOJOJIOTMYECKHE
OCHOBBI TIOCTPOCHUS
YIIPaBJIEHYECKUX CUCTEM U
CHCTEM
JOKYMEHTAllMOHHOTO
oOecrieueHus yrpaBJieHUs
YMeTh: NpUMEHATh
pas3iuuHbIe
METOI0JIOTHYECKHE
MOJIXObI IPH
MIPOEKTUPOBAHUU CHCTEM
JTOKYMEHTAlMOHHOTO
oOecrieyeHus yrpaBlieHUS
Bnaners: HaBBIKaMH
aHaM3a u
OpraHU3alMOHHOTO
MPOEKTUPOBAHUS CUCTEM
JTOKYMEHTAlMOHHOTO
oOecrieyeHus yrpaBJICHUs

I1K-4.3. YuacTtByerT B
MIPOEKTUPOBAHUU U BHEAPEHUH
CHCTEM DJICKTPOHHOTO
JOKYMEHTO0000pOTa B
OpraHu3aluu

3HaTh: NpaBuia u
METOI0JIOTHYECKHE
MOJIXOMbI K
MIPOEKTUPOBAHUIO CUCTEM
AIIEKTPOHHOTO
JOKyMEHTOO0OpOTa
YMeTb: BHEAPSATH CUCTEMBI
AIIEKTPOHHOTO
JTOKyMEHTOO0OpOTa
Bnaners: HaBBIKAaMH
BEISIBIICHUS HanboJiee
OINITUMAaJIbHBIX ITOKa3aTelei,
HEOOXOIUMBIX JUISI
MPOEKTUPOBAHUS U
HaCTPOMKHU CUCTEM
AIIEKTPOHHOTO
JOKyMEHTO000pOTa

1.3 MecTo AUCUMILIMHBI B CTPYKTYpPe OCHOBHOM 00pa3oBaTe/IibHOM
NMPorpaMmblI

Hucuunnuna « Opeanuzayuonnoe npoekmuposanie 8 00OKYMeHmayuoHHoM obecnedenuu
VApasneHus» OTHOCUTCS K YacTH, (GOPMHpPYEMOH yJacTHHUKaMH O0Opa30BaTEbHBIX OTHOIIECHUMH
0J10Ka TUCHUIUIMH y4eOHOTO TUIaHa.

Jnss  OCBOGHMsSI  JUCLUMIUIMHBI ~HEOOXOIUMBI  3HAaHHWs, YMEHUS U BIIAJCHUSA,
c(OpMHUpPOBAHHBIE B XOJE H3YYEHHS CICAYIOIIMX TUCHUIUIMH W TPOXOXKICHUS MPAKTUK:
HoxymenTtoBenenue, Oprammszarnus u TtexHonorus JOY, HubopManuoHHBIE TEXHOJIOTHH,
HNudopmanmonnsie Texnosoruu B JIOY, Mupopmaimonnoe odbecrieueHre yrpaBaeHHsL.



B pesynbraTe OCBOCHMS AWMCHUIUIMHBI (POPMHUPYIOTCS 3HAHUS, YMEHHUS W BIIAJCHUS,
HEOOXOAMMBIE JUII HW3YYCHHMS  CICIYIOIUX JUCHMIUIMH W HPOXOXKICHUS  MPAKTHUK:
WHpopMaiMOHHO-TOKYMEHTAITMOHHOE 00ECIICUeHUE YIPABJICHUS MPOEKTaMH, MPEIIUIUIOMHAS
IIPaKTHUKa, TOCYJapCTBEHHAs] UTOIOBAsk aTTECTaLUs.

2 Crpykrypa JUCUMILIMHBI

OO0mas Tpy10eMKOCTh TUCITUTUIMHEI cocTaBisier 3 3.e., 108 4.

CTpyKTYypa AU CUMILIMHBI /151 04HOH (pOpMBbI 00yUeHUsI

OO0beM IUCUMIUIMHBI B ()OpMe KOHTAKTHOM paOOThl OOYYAIOUIUXCS C MEAAarorHueCKUuMHU
paOOTHHUKAMU M (MJTH) JIMIIAMH, TIPUBJIEKAEMbIMHU K pean3aiii 00pa30BaTeIbHON MPOTrpaMMBbl Ha
MHBIX YCIIOBHSIX, IPH MPOBEACHNUHU YI€OHBIX 3aHATHI:

Cemectp | Tun y4eOHBIX 3aHATHIA KomnuectBo yacos
2 Jlexuun 24
2 Cemunapsbl/mabopaTopHbIe pabOThI 36
Bcero: 60

O0beM AUCIUTITUHBI B OPME CAMOCTOATEIHbHON pabOThI 00YUAIOIIUXCS COCTABIISAET 48
aKaJIEMUYECKUX YACOB.

CTpyKTypa AUCHUNJIMHBI VIS OYHO-32049HOH opMBbI 00yUeHHnst

OO0beM IUCHMIUTUHBI B ()OpMe KOHTAKTHON paboThl OOy4aromuXcsi ¢ MeJarormyecKuMH
paOOTHUKAMU | (MJTH) JIMLIAMH, TIPUBJIEKAEMbIMHU K pean3aiii 00pa30BaTeIbHON MPOTrpaMMBbl Ha
MHBIX YCIIOBHSIX, IPH MIPOBEACHNUHU YI€OHBIX 3aHSATHI:

Cemectp | Tun y4eOHBIX 3aHATHIA KomnuectBo yacos
2 Jlexumn 16
2 Cemunapsbl/mabopaTopHbIe pabOThI 20
Bcero: 36

O0beM AUCIUTITUHBI B OPME CAMOCTOITETHbHON pabOTHI 00YUAIOIIUXCS COCTABIISET 72
aKaJeMHYECKUX YacoB.

CTpyKTypa AUCHUNIMHBI 1J15 3209H0H GopMBbI 00yUeHu st

O0beM muCHUIUIMHBI B (hOpME KOHTAKTHOW pabOThI OOYYArOIIMXCS C MEAaroTHYeCKUMU
paboTHUKaMHU U (WIJIH) JIMIIAMU, IPUBJICKAEMBIMU K peaTh3aIiii 00pa30BaTeIbHOMN MPOrpaMMbl Ha
WHBIX YCIOBUSX, IPH MPOBEICHUH YI€OHBIX 3aHATHH:

Cemectp | Tun y4eOHBIX 3aHATHIA KomnuectBo yacos
2 Jlexumn 8
2 Cemunapsbl/mabopaTopHbIe pabOThI 12
Bcero: 20




O0beM AUCHUTITUHBI B OPME CAMOCTOATEIHHON pabOThI 00YUAIOIIUXCS COCTABIISAET 88
aKaJIEMIYECKUX YACOB.

3 Conpepxanve TUCHUIIAHBI
Tema 1. [lonstue npoexkrupoBanus cuctemsl J10Y

IIpeamer, 3agaun, coaep;KaHue, TEPMUHOJIOT U, OCHOBHBIE pa3/Ielibl U3y4aeMOro Kypca.

HcTopust pa3BuTHS OPrIpOeKTHHIX paboT B Poccun.

CucTeMHBIN aHaM3 KaKk OCHOBA OOIEH KOHIEMIMU HMCCIEJOBAHUS M MPOCKTHPOBAHUS
CUCTEM YIpaBJIcHUS. B3auMOCBs3b Kypca M KOMIUIEKCOB TI'YMaHHUTApPHBIX, JKOHOMHMYECKHX,
COLIMOJIOTUYECKUX, IICUXOJIOTUYECKUX, JOKYMEHTOBEAUYECKUX U TEXHUYECKUX AUCLIUIUIMH.

[leneBo¥i moaxo01 B IPOCKTUPOBAHUY CUCTEM yIIpaBiieHUs. [loHsATHE Liesel U onpeaeneHue
KputepHeB ux 3¢ pextTuBHOCTH. Bunsl neneit. Mepapxus neneit. I[loctpoenue nepeBa npobiaem u
nepeBa uiel. BolsiBieHue Lenei nepecTpoiiku cucTteMsl ynpasiieHus. OnpeaeneHue J0KalIbHbIX
nesei. YBs3Ka JOKaJbHBIX Lelel U 001Iei nenu.

Tema 2. IlnanupoBaHMe M OpraHH3alXs MPOCKTHBIX Pa0OT. DTambl MPOEKTUPOBAHUS

Bunsl npoexktupoBaHus cucteMm ympasineHus. OOmme TpeOOBaHHS K COCTaBy U
COJICPKAHUIO TIPOEKTHBIX pabOT MPH OJHOCTAUIHHOM U MHOTO CTaAMHHOM POECKTUPOBAHUH.

OCHOBHBIE CTAJMM OPraHU3AIMOHHOTO NMPOEKTUpOBaHUA. [IoHsATHE NMAarHOCTUKHU, BHIOOD
00BEKTa OPraHU3allMOHHOTO TPOCKTHPOBAHUS HA OCHOBAHWMHU JAHHBIX JIMATHOCTHUKH.
Texauueckoe 3ajaHue MO TPOSKTUPOBAHUIO.

JletanbHoe oOcnenoBanne 00beKTa MpoeKTHpoBaHus. Ilocie0BaTenbHOCTD BBITIOJIHEHUS
NpOoeKTHBIX paboT. COOTBETCTBHE OCHOBHBIX HAINpPaBJICEHUH MPOCKTHPOBAHUS TEXHUYECKOMY
3aJJaHUIO U PE3yJIbTaTaM UCCIIETOBAHMS.

Texuudeckuii (3CKU3HBIN) MPoeKT. Texnopabouuii mpoekt. Pabounii mpoekt. Bueapenue.
CooTHolieHne 00beMOB POEKTHBIX paboT Mo cTagusaM. TpeboBaHUE K COCTaBY U COICPIKAHUIO
paloT Ha pa3IMYHBIX dTaNax U UX JOKYMEHTHPOBAHHIO.

B3auMooTHOIIEHNT MeXAy 3aKa3uuKOM W HCHOJHUTENeM pabor. DuHAHCHpOBaHHE
NpOEKTHBIX paboT. [lnanumpoBanue paboT MO MPOEKTUPOBAHUIO OPraHU3AIMOHHOTO Pa3BUTHA
cucTeMbl ymnpaBieHus. OpHEHTHUPOBOYHBIM pacueT cMeTHOM crtoumocTd. Ompenenenue
TPYAOEMKOCTH PadoOT.

Opranuzanus TpPOeKTHBIX paboT. PopmupoBaHME TPYMHN. YNpPaBICHHUE MPOCKTHBIMU
paboramu. PabGouast mporpamma uccnenoBanus. Pacrpenenenue paboT MEXIy HCIIOJIHUTEIIMHU.
Texunueckoe, TEXHUKO-IKOHOMHUYECKOE, IOPUIHMUECKOe U METOIMYecKoe obecnieueHne pador.

Tema 3. Metoabl UCCIIEIOBaHMS M aHATU3a CUCTEM JIOKYMEHTALMOHHOTO O0OeCTeyeHHs
yIIpaBJICHUS

Knaccugukanus mMeronoB uccienoBanus U aHanuza cucremsl JIOY. Metoasl cOopa
naHHBIX. Mertoapl cOopa ucxoaHoW uHGpopMammu. Bbibop u  000CHOBaHHME METOIMKH
UCCIIeIOBaHUs. YTOYHEHHE Iefle U OOBEKTOB, MCTOYHHKOB MH(OpMAMM M METOJIOB
uccnenoBanus. PazpaboTka JOKyMeHTAllMM il cOOpa JaHHBIX M MOJrOTOBKA METOIMYECKHX
yKa3aHHi 1o ux 3anonHenuto. [logrorosurensabie padoThl. [Topsgok mpoBeaeHUs NCCIeA0BAHMS.
XapakTepucTuka HauboJiee pacrpoCTpaHEHHBIX METOJIOB UCCIIEIOBAHMS. X POHOMETPAXK.
@otorpauss pabouero Bpemenu. Camodororpadus. MeTox MOMEHTHBIX HAOIIOJCHUM.
DKOHOMHUKO-CTaTHCTUYECKUE W  MaTeMaTHYeCKUe METOJbl. XapaKTEepUCTHKAa METOJOB
AaHKETHPOBAHUS, UHTEPBbIOUPOBAHUS, COLIMOMETPHH.
HccnenoBanue JOKyMEHTabHO-O(OPMIIEHHOTO U (DaKTHUYECKOTO COCTOSIHUS CHCTEMBI



yrpaByieHusi. MaTpuyHbIe METOJIbI aHAIN3a TEXHOJOTHH 00pabOTKH JAHHBIX B CYIIECTBYIOLIUX
CHCTEMax yIpaBJICHHS.

O06paboTka 1 0000IIeHNe MATEPUAIOB HCCIENOBAaHUS. AHAIN3 COCTOSIHUS CHUCTEMBI Ha
OCHOBaHMU JaHHBIX MPOBEICHHOTO HCCIEAOBaHHUA. AHAIU3 COCTaBa, CTPYKTYPhI, CBOWCTB,
XapaKTePUCTHUK, OTHOIIeHWW. [IpoBefeHHE NETaJbHOIO aHalM3a KOJWYECTBEHHBIX H
Ka4eCTBEHHBIX XapaKTCPUCTUK CUCTEMbl. BBISBICHHE OCHOBHBIX CBSI3€ W 3aBHCHUMOCTEH,
BJIMSIFOIIUX HA CUCTEMY M OTJICJIbHBIC €€ 3JICMEHTHI.

Tema 4. MeTo1pl TPOEKTUPOBAHUS YIIPABIEHUECKUX CUCTEM

[lpuHiunel, Hay4dHble  OCHOBBI  IpoekTHpoBaHus.  Kmaccudukamumss — meTonoB
IIPOECKTUPOBAHMSL.

Jlornueckne  metonsl.  MeToapl  MOJENUPOBAHUA.  ODBPUCTUYECKHE  METOMbI
MIPOEKTUPOBAHUSA. METO bl TUIIOBOTO MPOEKTHPOBaHus. [ paduueckne MeTo bl MPOESKTUPOBAHHMSL.
CeteBble MeTOABl. MeETOBI MPOSKTUPOBAHUS Ha dTane (hOpMaM3allui MMPOEKTHBIX pEIICHUM.
Teopuss MaccoBoro o0OciayXuBaHHsA. MeETOJBI CTAaTHCTUYECKOTO MOJICNIMPOBaHUS. MarpuuHbie
METO/Ibl B IPOEKTUPOBAHUMU.

MogenupoBaHue  yIPaBICHYECKUX IPOLECCOB C  HUCIOJIB30BAHUEM MAaTEMAaTHKO-
CTaTUCTUYECKUX METOAOB. MeTonpl ucciaenoBaHus  ONEpallMii M MaTeMaTHYeCKOro
[IPOrpaMMHUPOBAHUs B IPOCKTUPOBAHUM OPraHU3ALMOHHOTO pa3BuTUA. MozenupoBaHue Ha
OCHOBE HCIOJIb30BaHUS COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTHH.

Tema 5. OcHOBHBIE HampaBiI€HUS MPOEKTUPOBAHUSA COJEPKAHUSA M TEXHOJIOTMH
JOKYMEHTAIIHOHHOTO 00ECTIeYeHHs YIIpaBJICHUS

Ha3naueHue u HCIONB30BaHME HOPMATUBHBIX, METOAWYECKUX, TEXHUYECKUX U
CIIPaBOYHBIX MAaTEPUAJIOB IIPU IPOEKTUPOBAHUH U HOPMUPOBAHUU IIPOLIECCOB JAEJIONPOU3BOICTBA.

IIpoekTpoBaHHME OCHOBHBIX OIl€palMii U IPOLEAYp IPOLECCOB  YIIPABIICHUS.
ITocnenoBaTenbHOCTD BBIIIOJHEHUS ONIEPALIMI U UX perilaMeHTaLMsL.

OObeKkTHBHAsE HEOOXOJUMOCTb YIPABJICHUS CHUCTEMOH JOKyMeHTauuu. [IpuHIHIEI
UCCIIEIOBAaHUS U IPOCKTUPOBAHUS CUCTEM JOKYMEHTAuU. OCHOBHBIE OOBEKTHI MPOESKTUPOBAHUS
B cpepe JOKyMEHTAIIMOHHOT0 00eCTieueH sl ypaBieHHsl. AHAIN3 KOJIMYECTBA U BUJIOB BXOAAIICH
U UCXOIfIIeH JOKyMEHTallMM B 1LEJIOM 10 OOBEKTy MPOEKTUPOBAHUS M  KaKIOMY
CaMOCTOSITEIBHOMY CTPYKTYpHOMY Tojpa3jenenuto. IIpoektupoBanne HHPOPMAMOHHOTO
o0ecrieyeHns CUCTEMBI YIIPaBIICHUS

IIpoexTrpoBaHue OPraHU3aLMOHHOM CTPYKTYpPBl M paCHpENeiIeHUs IOJHOMOYHMH U
OTBETCTBEHHOCTH B ciykOe JOY. DyHKUMU CTPYKTYpPHBIX MOJpa3lesieHuil U pabOTHUKOB
ciyx0b1 JI0Y. O6s13aHHOCTH cOTpynHUKOB. [lomHOMOuUMS ympasisitoniero. Pa3nenenue tpyaa.
JIOKyMEHTBI, pErJaMEeHTHPYIOIIUE CTPYKTYpy CHCTEMBI ympaBieHus. Metoauka pa3paboTKu
MOJIOKEHUM O CTPYKTYPHBIX NOJAPAa3JENeHUsX MU JOJDKHOCTHBIX HMHCTpYKUMH. KoHTposnb 3a
IIOJIHOTOM, JOCTAaTOYHOCTBIO, HENPOTUBOPEUMUBOCTBIO JTOKYMEHTOB, PErVIAMEHTUPYIOLIUX
JEATENBHOCTD I0Ipa3IeICHUS.

CopnepxaHue U COLUAIBHO-3KOHOMHUYECKOE 3HAUEHUE HOPMHUPOBaHUS Tpyda. OyHKUMH
HOPM Tpyza. Buasl HOpM Tpyaa 1 MeTo bl UX 000cHOBaHUs. HopMaTHBHBIE MaTepHalibl 10 TPYIY.
Mertoabl pa3paboTku HOpM Tpyaa. (OcoOEHHOCTM HOPMHPOBAHUS U periaMeHTallH
yIPABICHUYECKOTO TpyJda. YCTaHOBIEHUE YHUCICHHOCTH paboTHHKOB ciyx0el JIOY Ha
HOpMaTUBHOM oOcCHOBe. Pa3paboTka IITaTHBIX PACIUCAHUNA C HCIOJIB30BAHMEM HOPMATHBHBIX
MarepuanoB. HopMupoBanue yMCTBEHHOrO Tpyda. MHKpPOIIEMEHTHOE HOPMUPOBAHUE.
3apyOeKHBIH ONBIT HOPMUPOBAHUS.

Tema 6. Ouenka 3()(h)eKTUBHOCTH MPOEKTUPYEMOI CUCTEMBI



Metoibl KOMIUIEKCHOW OLIEHKH MPOEKTOB COBEPLICHCTBOBAHMS CHUCTEMBI YIIPABIICHUS
OpraHu3aluei.

Hcnonb3oBaHue METOIOB SKOHOMHKO-MAaTEMaTUYECKOTO MOJEIUPOBAHUS B OLIEHKE
3¢ GEKTUBHOCTH IPOEKTOB COBEPIICHCTBOBAHUS CHCTEM YIIPABJICHHUS.

Br10Op ONTUMANBHBIX DPEIIEHUH C y4EeTOM SKOHOMHYECKUX, COIHMAIBHBIX M JPYTUX
KPUTEPUEB, OTPAHUYEHUN MO pecypcaM, Ccpokam. Pacuer 0KuIaeMbIX TEXHUKO-3KOHOMUYECKUX
pe3yJIbTaTOB COBEPLICHCTBOBAHUS CUCTEMBI YIIPABJICHUS.

Tema 7. Opranuzanuusi BHEAPEHUS IPOEKTOB pallMOHAIN3ALUI

Pa3paboTka MeponpusTHii Mo BHEAPEHUIO Pa3padOTaHHOTO MPOESKTa COBEPIIICHCTBOBAHUS
cucteMsl JIOVY.

Meto1bl OLIEHKH YPOBHSI CONPOTHUBIISIEMOCTH IEPCOHANA. MeTOAbl MOBBIIEHUS YPOBHS
MOJIEP>KKH TIEPCOHATIOM HOBOBBEJACHU.

Peanuzanuss MeponpusaTHii 1O OpPraHU3alMOHHOMY, TEXHOJOTHYECKOMY, COLIMAIbHO-
MICUXOJOTUYECKOMY, MaTepUAIbHO-TEXHUYECKOMY OOECIICUCHUI0 BHEAPEHUS U TOBBIIICHUIO
HAyYHO-TEXHHYECKOTO YpOBHsA cucTeMbl. (OOecrmeueHue moapa3fefeHud  HeoOX0oIuMoii
nokymentarueil. IlogrotoBka y4eOHBIX MporpaMM H OpraHu3anus OOydeHHUs MepcoHaa.
DKCHEepUMEHTUPOBAaHUE Ha cTaguu BHeapeHus. KoppekTupoBka pemieHud mpoekTa
palMOHANIM3ALMU TI0 pe3yJibTaTaM ONbITHOW JKCIUIyaTalMd PEATIM30BAHHBIX IPOEKTHBIX
peleHnii. ABTOPCKHUI HAA30p 32 BHEPEHUEM.

OrneHka pe3yIbTaTUBHOCTH (DYHKIIMOHUPOBAHUS YCOBEPIIICHCTBOBAHHOM UITH BHOBb
pa3paboTaHHOI cucTeMbl. BHeCeHHe HEOOX0MMBIX U3MEHEHU B KOMILIEKC JOKYMEHTAIIUN Ha
paccMaTpUBAEMYIO CUCTEMY.

4 QOoOpa3oBaTe/ibHbIE TEXHOJIOTUH

Jlnist ipoBeIeHUs YUeOHBIX 3aHATUH 10 AMCHUIUIMHE UCTIONB3YIOTCS pa3iinuHble 00pa3oBaTeNbHbIC
TexHoyioruu. Jlns opraHuzanuu y4eOHOTo Ipolecca MOKET ObITh MCIOJb30BAHO DJIEKTPOHHOE
oOy4eHue U (UIM) IMCTAaHIIMOHHBIE 00pa30BaTEIbHBIE TEXHOJIOT HH.

5 OueHka IIAHMPYEMbIX Pe3yJbTATOB 00y4eHH S
5.1 Cucrema oneHUBAHUSA

®opMa KOHTPOJISA Maxc. KoJ1M4ecTBO 0a/1JI0B
3a oany Bcero
padory

Tekymuii KOHTPOJIb:

- mecm (memvl 1-6) 5 6annos 30 6annos

- yuacmue 8 QUCKYCCUU Ha cemMunape |5 6anios 10 6annos
(memol 1, 7)

- npakmuyeckue 3a0anus (memwl 2-5) |5 6anios 20 6annos
[TpomexxyTouHas aTTecTarus 40 6annos
Yemmuwiti onpoc no bunemam
HToro 3a mucuunjmmuy 100 6annos
9K3aMeH

ITonmy4eHHBIN COBOKYIIHBIN PE3YJIBTAT KOHBEPTUPYETCS B TPAJULIMOHHYIO LKAy OLICHOK U B
mIKaiy oneHok EBpomneiickoii cucremsl epeHoca 1 HakoruieHus: kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM ¢ TabnuIei:
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100-6amsHas [Ixama
LKA TpaguuroHHas mKana ECTS
95 -100 A
83904 OTJINYHO B

68 — 82 XOpOILIO 3a4TE€HO C

56 — 67

5055 YIOBJIETBOPUTEIILHO g
20-49 FX
0-19 HEYJIOBJIETBOPUTEIILHO HE 3a4TEHO F
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5.2 KpHTepnn BBICTABJICHHUA OLNCHKH 110 JUCHUIIJIMHE

Bamsl/
lxkama ECTS

O1eHKa 110
JNIUCLIMILINHE

Kpurepun onieHKH pe3yabTaToB 00y4eHUs 110 TUCIUIUTNHE

100-83/
A, B

«OTIIMYHO»

BricraBnsercs oOyyaromemycs, €Ciid OH IITyOOKO U
IIPOYHO YCBOWJI TEOPETUUECKUM U MPAKTUYECKUI
MaTepual, MOKET MPOJAEMOHCTPUPOBATH ATO HA 3aHATUAX U
B XOJI€ IPOMEKYTOYHOU aTTECTALUH.

OOyuaromuiicsi UCUEPIBIBAIOIIE U JIOTHYECKH CTPOITHO
u3naraeT yuyeOHbI MaTepHuai, yMeeT yBA3bIBATh TEOPUIO C
IIPAKTUKOM, CIIPaBIISIETCS C PELLICHUEM 3a/1a4
npodeccuoHaTbHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0’KHOCTH, MIPaBUJILHO 0OOCHOBBIBAET MPUHSTHIC
peleHus.

CB000IHO OpUEHTUPYETCS B y4eOHOH 1
npodeccuoOHaNLHON TUTEpaType.

OreHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
y4€TOM PE3yJITATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTaLuu.

KoMnereniuu, 3akperui€HHble 3a JUCLUILIIMHOM,
cOpMHUPOBaHbI HA YPOBHE — «BBICOKHII».

82-68/

«XOpomo»

BricraBnsiercs oOy4aromemycsi, €ciii OH 3HaeT
TEOPETUYECKUI U PAKTUYECKUI MaTepUal, IPaMOTHO U I10
CYILECTBY U3JIaraeT €ro Ha 3aHATUSAX U B XOIE
IIPOMEKYTOYHOM aTTECTAllUH, HE JOIYCKasl CYILECTBEHHbIX
HETOYHOCTEH.

OOyuaromuiicsi IpaBUIBHO MPUMEHSET TEOPETHUCCKHE
IIOJIOXKEHHUS IIPU PELICHUH NIPAKTUYECKUX 3a1a4
npodeccuoHaTbHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJI0’KHOCTH, BJIaJIeeT HEOOXOJMMBIMHU JIJIsl 3TOTO HABBIKAMHU
U IpUEMAMH.

JIOCTaTO4HO XOPOILIO OPUEHTUPYETCS B yUEOHOH 1
npoheccuoHaNBLHON IUTEpaType.

OreHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
Y4€TOM PE3yJITATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTaluu.

Komnereniuu, 3akpemyi€HHble 3a JUCIUTUITMHOM,
c(OpMHPOBAHBI HA YPOBHE — «XOPOIIHIi».

67-50/
D,E

«YZIOBIIETBOPHU-
TEIILHO»

BrictaBnsercs o0ydaroiemMycsi, €Ciii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUYECKUI U MPAKTUYECKUN MaTepuall,
JOITYCKAET OTJENbHBIE OMIMOKH MPH €T0 U3JI0KEHUU Ha
3aHATHUSAX U B XOJI€ IPOMEXKYTOYHOM aTTeCTALNH.
OOy4Jaromuiicss UCTIBLITHIBACT ONPEACTIEHHBIC 3aTPYAHCHUS
B MPUMEHEHUH TEOPETUUECKUX MOJIOKEHHUIN MPU PEILICHUHN
MPAKTUYECKUX 33]1a4 PO (HEeCCHOHATHLHOM HAPABICHHOCTH
CTaHAAPTHOTO YPOBHS CJIOXHOCTH, BJIAJICET
HEOOXOIUMBIMH TSl 3TOTO 0A30BBIMH HABBIKAMU U
IpUEMaMHU.

JleMOHCTpHpYeT TOCTATOYHBIN YPOBEHB 3HAHUS yIEeOHOMH
JUTEPaTypPhl 1O JUCIUIIIIMHE.
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Bamsl/ O1eHKa 110 Kputepuu onieHKH pe3yabTaToB 00y4eHHUs IO TUCIUTUTHHE
Hlkama ECTS | gucuuruimnae

O1eHKa MO TUCIMITIIMHE BHICTABISIOTCS 00yJaromeMycs ¢
Y4€TOM PE3yJIbTATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTalluu.

KoMmnerenium, 3akperui€HHble 3a JUCLUIIIMHOM,
c(OpMHPOBAHBI HA YPOBHE — «JJOCTATOUHBII».

49-0/ «HeyznoBieTBopUTe | BricTaBnsercs oOyuaromemMycs, eciii OH He 3HAeT Ha

F, FX JIBHO» 6a30BOM ypOBHE TEOPETUYECKHUI U MPAKTUUECKUI
MaTepHall, JI0IycKaeT rpyoble OMMOKH MPH €ro
U3JI0’KEHUU Ha 3aHATHUSAX U B XOA€ IPOMEKYTOUHOMN
aTTecTalllu.

OOyuaromuiicsi UCTIBITHIBACT CEPbE3HbIE 3aTPYAHEHUS B
MIPUMEHEHUH TEOPETUYECKHUX TOJIOKEHUH TIPU PELIEHUHT
MPAaKTUYECKUX 3a7a4 Mpo(hecCHOHaTbHON HalIPaBJICHHOCTH
CTaHJApPTHOI'O YPOBHS CJIOKHOCTH, HE BJIaJI€ET
HEOOXOAMMBIMHU JJIsl 3TOTO HAaBBIKAMU U MPUEMAMHU.
JleMoHCTpHpYeT (hparMeHTapHbIe 3HAaHUS YUeOHOH
JUTEPATypHI 110 AUCLUIIIIMHE.

O1eHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
y4€TOM PE3yJIbTATOB TEKYIIEH U IPOMEKYTOUHOU
aTTeCcTalllu.

KoMmiereH1um Ha ypoBHE «JI0CTaTOYHbINY, 3aKPETIIEHHBIE
3a IMCUUIUIMHON, HE C()OPMHUPOBAHBI.

5.3 OueHouHble cpeacTBa (MaTepHUAJIbI) AJ TEKYIIer0 KOHTPOJIs
ycneBaeMoOCTH, IPOMEKYTOUHOM aTTecTAIlUN 00yUAKIINXCSH M0

JUCHUILINHE

IIpu n3ydenun nucuuinebl «OpraHu3alnOHHOE IPOEKTUPOBAHUE B TIOKYMEHTALIHOHHOM
o0ecrieyeHnn ynpaBIeHHs» HCIIOJIb3YeTCsl PEUTHHIOBasi CUCTEMa OLIEHKU 3HAHUHA CTY/IEHTOB.

[TIo mucuuIuHE MpeAyCcMaTpUBaCTCA TEKYIUN U MPOMEXYTOYHBIM KOHTPOJIb. TeKylnii
KOHTPOJIb 3HAaHUI OpraHu3yeTcs C MCIOJIb30BaHUEM Habopa TecTOBbIX 3a1aHuid. [lomumo storo,
BBIIIOJIHEHUE CTYACHTAMU 3aJaHUM Ha IPAKTHUYECKUX 3aHATHUAX TaKKE KOHTPOJIUPYETCS
IIPETOIaBaTEIIEM.

B xauecTBe POpM TEKYIIETO KOHMPOAA UCTIOIB3YIOTCS TAKXKE CIEAYIOINe (POPMBIL:

* cobeceq0BaHUE;

* IpoBepKa pehepaToB U MUCbMEHHBIX JOKIAJI0B;

* [IPOBECHUE ONPOCOB — YCTHBIX U ITUCBMEHHBIX;

* TECTUPOBAHUE;

* KOJUIOKBUYMBI;

* [IPOBEPKA KOHCIIEKTOB 3aHATUMN, CTATEN U Ip.

Dopmoii nPOMeIHCYMOUHOU ammecmayul A61emcs SK3aMeH.

[IpueM HTOrOBOTO 3K3aMEHAa MPOBOAMUTCS MO SK3aMEHAIIMOHHBIM OHJIETaM JIEKTOPOM
notoka B ¢opme Oecelpl, MpeAycMaTpUBAaeT HAJIMYME OTBETOB HAa TEOPETUUYECKHUE BOIIPOCHI
9K3aMEHAIlMOHHOTO OWiieTa W TPHU3BaH BHIIBUTH YPOBEHb 3HAHMH CTyAEHTa MO BCEM TeMaM
JUCLIUIUIAHBL.

CryneHThl ONYCKalOTCS K CAaye HK3aMEHa TOJIBKO IIOCJE BBIIIOJIHEHUS BCEX BUIOB
CaMOCTOSITEIILHOW U ayIUTOPHOU pabOTHI, MPEAYCMOTPEHHBIX JAHHOM MPOTpaMMOH.
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IlepeueHp BOIPOCOB K IK3aMEHY

1. Uto Takoe ueneBoi noaxo/] K IOCTPOSHUIO CUCTEMBI YIIPABJICHUS OpraHU3aIueit?

2. Yro Takoe merof «JlepeBo 1enei» U I 4ero oH ucnoib3yerca? Kakue nmpuHIUIIBL
JOJKHBI COOMIOIATHCS TP MOCTPOCHHUH «JIepeBa Lemei»?

3. Yo Takoe Tpya0BOM MPOIECC U KaKOBA €ro OCHOBHAA Lienb? YeM oTauvaeTcst Tpy10BOM
IpoIecC B CUCTEME YIPaBJIEHUS OT TPYJOBOIO Mpoliecca MPOU3BOJACTBEHHBIX pabounx?

4. Jaiite knaccu(UKaIMo BUAOB YMCTBEHHOTO Tpyaa. K kakoMy U3 HUX OTHOCHUTCS TPy
JOKYMEHTOBEA ¥ oYeMy?

5. JlaiiTe knaccu(uKauio Tpya0BbIX IPOLIECCOB.

6. KakoBa cTpykTypa TpynoBoro mnpouecca?

7. YTo Takoe NpOEKTUPOBAHUE CUCTEMBI YIIPABIEHUS U KAKOBA €T0 LENb?

8. Kakme 3amaum B cucTeMe YIOpaBIEHHs MOTYT OBITh peIIEHbl C TOMOIIBIO
IIPOEKTUPOBAHUSA?

9. Kakue BuIBI MpoeKTUpOBaHUS Bl 3HaeTe? Kakoil BUA MPOEKTHHIX paboT Hambosee
pacnpocTpaHeH U noyemy?

10. Kakumu cnoco0amMu MOKHO OpPraHM30BaTh MPOBEAEHUE MPOEKTHBIX pador? B uem
MPEUMYIIIECTBAa U HEJOCTATKH KaXKJ0Tro criocoba?

11. ITouemy BaxxHO OLEHUTH S(P(PEKTUBHOCTH OPTaHU3AUOHHOU CTPYKTYPBI CHCTEMBI
yrpasiieHus? [1o kKakuM 1moka3aTesisiM MOXKHO OLEHUTh A3PPEKTUBHOCTh CUCTEMBI YIIPABICHUS?

12. Kakoe 3HaueHUE AJ1s IPOEKTUPOBAHUS UMEIOT 3aKOHOJATEIbHbIE aKThI?

13. Yto Takoe HOPMAaTHUBHO-METOJMYECKOE OOECleYeHHE OpraHU3alHOHHOTO
npoexktupoBanus? KakoBa poJib TOCyJapCTBEHHBIX CTaHAAPTOB B IMPOEKTHUPOBAHMM CHUCTEMBI
yrpasieHusi? Kakum o6pa3oM o01epoccuiickue KiIacCu(pUKaTOpbl MOTYT OBITh HMCIOJIb30BAHBI
IIPU MIPOBEICHUH NMPOEKTHBIX padboT?

14. B uem oTiMuuMe METOAMYECKUX JOKYMEHTOB OT cHpaBouHbXx? Kakue BuIb
METOAUYECKUX JOKYMEHTOB, HCIOJIb3YEMBIX pu IIPOEKTUPOBAHUU CUCTEMBI
JOKYMEHTAIIMOHHOTO 00eCTIieYeHHs yIpaBlIeHUs Bbl 3HaeTe?

15. Kakoe MecTo 3aHMMAarOT HOPMBI M1 HOPMATHUBBI MPH MPOBEICHUH MPOEKTHHIX PaboT?
Kakue Buabl HOpM, HCIIOJIB3YEMBIX B CUCTEME YIPABJIECHUS, BaM U3BECTHBI?

16. KakoBa nocienoBaTeIbHOCTh MMPOBEICHUS MIPOSKTHBIX padboT?

17. B 4yeM CyIIHOCTb U 3HAYEHHUE dTara NPeANpPOeKTHOro 00CIe10BaHuUs?

18. KakoBa cTpykTypa qokymeHTa «TexHUYecKkoe 3ajaHue Ha MPOBEJACHUE MPOEKTHBIX
pabot»?

19. Kakue craguu npoxoauT MpoLecc BHEAPEHUS NPOEKTa?

20. Kakue xapakTepUCTUKH OPTCTPYKTYPbl MOTYT CTaTh PEAMETOM IIPOEKTUPOBAHUS?

21. Kakue Buzpl 3aTpat pabouero BpeMeHH Bbl 3HaeTe?

22. Kak CBSI3aHO UCIOJIb30BaHNE TEXHUYECKUX CPEJICTB YIPABIEHUS C IPOEKTUPOBAHUEM
TPYAOBBIX MPOLIECCOB?

23. Maiire KacCUpUKAIMIO METOIOB HUccliejoBaHus. KakoBbl KpuTepun BEIOOpA METOIOB?

24. Kakwue cyIiecTBYIOT BH/IbI HAOMIOICHUI?

25. ®otorpadus paboyero JHs.

26. XpoHOMETpaXK.

27. B yeMm mpeuMyliecTBa U HEAOCTATKH BBIOOPOUHBIX HaOmoneHui? KakoBbl ycnoBus
3P PEKTUBHOTO IPUMEHEHUSI METOa MOMEHTHBIX HaOII01eH!1?

28. KaxoBa cTpykTrypa anketsl? Kakue ¢a3pl onpoca oHa JOJKHA OTpaXkaTh?

29. Kakue cynecTByroT BUbl BOIIpocoB? J{J1s 4ero OHM UCHONIb3YOTCS?

30. Yro oTHOCHTCA K (DOPMABHO-JTOTHUECKUM METOIaM aHanu3a?

31.Mcnonp30BaHuE CTPYKTYPHBIX CPEAHUX B IPOEKTUPOBAHUH.

32. Uto Takoe KOPpPEIALMOHHO-PErPECCHOHHBIA aHanu3? YTO MOXHO BBISBUTH C
MIOMOIIBIO0 KOPPEISLMOHHOTO aHanu3a’?

33. Kakas unpopmanus MOXeT ObITh IPOAHATU3UPOBAHA C TOMOIIBIO MATPUIL?
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34. Tlouemy MOJEIMPOBAHUE CUUTAETCSI OCHOBHBIM METOJIOM IpoekTupoBaHus? Kakue
BHJIBI MOJIEJIEN CYILIECTBYIOT?

35. Jlns gero ucnonb3yroTcs rpagudeckue mojenu? M3 Kakux 3IE€MEHTOB COCTOUT
rpadudeckas MoJeNb?

36. Urto takoe «rpaduk ['aHTTay u Kakue TpeOOBaHUS JOJDKHBI COONIONATHCS MPU €ro
MIOCTPOEHUU?

37. Yro Takoe cereBoii rpapuk? Kakue nmpaBusia 10IKHBI COOIIOAATHCS MPU TOCTPOCHUHU
CeTeBOM Mozaen?

38. [l uero ucnonw3yrot oneporpammy? Kakue Buspl oneporpamMmm Bam u3BecTHbI?

39. Kakue 00bEeKThl MO’KHO MOJIETTMPOBATH C TOMOIIBIO MATPHUIIBI?

40. Kak wucnonb3oBaHHE COBPEMEHHBIX HH(OPMAIIMOHHBIX TEXHOJOTHHM BIMAET HA
pa3BUTHE METOJIOB OPraHU3alMOHHOIO IPOEKTUPOBAHUS?

41. HazoBuTE OCHOBHBIE OOBEKTHI OPraHU3AIMOHHOTO MTPOCKTUPOBAHMSI.

42. Kak MOKHO CHU3UTbH CONPOTUBIIIEMOCTD [IEPCOHAA BHEPEHNIO HHHOBALUIT?

6 VYueOHO-MeTOoaMUYECKOE M HHPOPMAITMOHHOE o0ecliedeHUe U CIUNINHBI

6.1 CnuCOK HCTOYHHUKOB M JIUTEPATYPHI
Hcrounnku
OcHoBHBIE

[Tpuka3 denepanbHOro apxXUBHOTO areHTcTBa OT 22 Mast 2019 r. Ne 71 «O6 yrBepkIeHHH
[IpaBun A€TONPOU3BOACTBA B FOCYIAPCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIPABJICHUS
(3apeructpupoBan Muntocrom Poccun 27 gexadbpst 2019 ., roc. per. Ne 57-23) // OunmansHblii
MHTEpPHET-MIopTal MpaBoBoi nHdopmaru (wWww.pravo.gov.ru), 30 nexadps 2019 r.

[Tpuka3 denepanpHOro apxuBHOro areHTcrBa ot 15 wmroHs 2020 r. Ne 69 «O6
YIBEp)KJICHMH THUMOBBIX (YHKIMOHAIBHBIX TpPEeOOBaHUI K CHUCTEMaM  DJIEKTPOHHOTO
JOKYMEHTOO0OpOTa M CHCTEMaM XpaHEHHsS JJIEKTPOHHBIX JOKYMEHTOB B  apXuBax
rocylapCTBEHHBIX OPraHoBy (3apeructpupoBad B Munrocte Poccun 20.10.2020, per. Ne 60484)
// O¢dunuanbHbpli MTHTEPHET-MIOPTAJI PAaBOBOKH MHPOpManuu (Www.pravo.gov.ru), 21 oxts0ps
2020 .

I'OCT P UCO 15489-1-2019. CUBU/. Undopmanus u TOKyMEHTalus. YTpaBieHUE
nokymentamu. Yacts 1. [lonsarus u npuniunsl. M.: Cranmaptundopm, 2019.

[Tpuka3 denepansHoro apxuBHOro areHtcTBa oT 20.12.2019 Ne 236 «O06 yrBepkIeHHH
[lepeuHs THUMOBBIX YNPaBIEHYECKUX ApPXUBHBIX JIOKYMEHTOB, OOpa3yloLIUXCs B Ipolecce
JEATeIbHOCTH TOCYyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUSI U OpraHU3aLUH,
C YKa3aHHEM CPOKOB MX XPaHEHUS.

MeskoTpacieBble yKpYITHEHHbIE HOPMaTHBBI BpEMEHU Ha padoThl MO TOKYMEHTALMOHHOMY
oOecreyeHnIo yIpaBlieHUs: YTB. moctaHoBieHHMeM Muntpyna P® ot 25.11.1994 Ne 72 (me
yOJIMKOBAJIHCE)

KBanugukannoHHbIH CIPpaBOYHUK JOJDKHOCTEH PYKOBOAUTEINEH, CIEIMAINCTOB U APYTHX
ClIy)Kalux: yTB. noctaHoBiaeHrueM Muntpyzaa P® ot 21.08.1998 Ne 37. M.: Muntpyn PO, 1998.
196 c.

I'OCT P 7.0.8 — 2013 «CHUBW/I. [lenonpons3BoACTBO U apXUBHOE A€N0. TE€pMHUHBI U
OTIPEICTICHUS.

JlonoTHUTENbHEIE

1. ®enpepanbubiii 3akoH Poccuiickoit @eneparuun ot 27 uronsg 2006 r. Ne 149 - @3 «O6
uHpopMany, HHOOPMAITMOHHBIX TEXHOJOTUSAX U 0 3amuTe nHpopmarmm» (pen. ot 19.07.2018)
/I C3 PD. - 2006. - Ne 31 (u.1). - C1. 3448.


http://www.pravo.gov.ru/
http://www.pravo.gov.ru/
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2. Vka3 Ilpesunenta Poccuiickoii @enepanun ot 09.05.2017 Ne 203 «O Crpareruu pa3Butus
uHpopmanroHHoro obmectBa B Poccuiickoit @eneparun Ha 2017-2030 roapr» // Cobpanue
3akoHojarenscTBa PD. 2017. Ne 20, cr. 2901;

3. ITocranoBieHue IIpaBurenscTBa PO OT 15.04.2014 Ne 313
«O0 yTBep)KJIEHHH TOCYIapCTBEHHOU mporpammbl Poccuiickoit @enepannn "MHpopmannonHoe
obmectBo (2011 - 2020 roxsr)» // Cobpanue 3akoHonatenbcTBa PO, 05.05.2014, Ne 18 (wacts II),
ct. 2159.

4. Pacnopsuxenue IlpaBurensctBa Poccuiickoit @eneparmu ot 28.07.2017 Ne 1632-p «O06
yrBepkeHnH mnporpammbl «lludpoBas sxkoHomuka Poccuiickoir @eneparuu»» // CoOpanue
3akoHoAaTenscTBa PD, 07.08.2017, Ne 32, cT. 5138.

JIureparypa
OcHoBHas

1. Opranu3anoOHHOE MPOEKTUPOBAHKE: PEOPraHU3alys, PEUH)KUHUPUHT, TAPMOHU3AIIHS:
yuebHoe mocobue / C.A. Jlouan, J.M. Ansourep, @.3. Cemenona, [1.C. Ilerpocsn; mox pen. J1.C.
[Terpocsina. — MockBa: UHOPA-M, 2021. — 196 c. — (Bsicmiee oOpa3oBanue: Maructparypa).
— www.dx.doi.org/10.12737/19670. - ISBN 978-5-16-011880-2. - TekcT: anekTponHsIii. - URL:
https://znanium.com/catalog/product/1216467. — Pexxum octyna: mo Hommcke.

2. bapunos, B. A. OpranuzainroHHoe npoektupoBanue: yueonuk / B.A. bapuHoB. —
Mocksa: UH®PA-M, 2021. — 384 ¢. — (YueOnuku s nporpammsl MBA). - ISBN 978-5-16-
010992-3. - Tekct: smekrponasid. - URL: https://znanium.com/catalog/product/1222077. —
Pexxum nocryma: 1o noamnucke.

JlonoHUTENbHAS

Amnnepcer b. busnec npoueccsl. MHCTpyMeHTHI coBepiieHCTBOBaHU [ TekcT] / AHnepcen
b. —M.: PUA «Crannaptsl u kauectBo», 2003.

AnppeenkoB B.I. Meroasl cOopa nHpopManuu B COLMOJIOTHYECKUX HCCIETOBAHHIX
[Texcr] / A. I'. Auapeenkos, O. M. MacnoBa. Ku.1 — M.: Hayka, 1996.

AnnpeenkoB B.I'. Metoasl c6opa mMHpOpMAIIUM B COIMOJIOTUYECKUX HCCIETOBAHUSIX.
KH.2. OprannzanmoHHO MeToAMYecKHe MpobaeMbl onpoca. AHaIN3 JOKyMeHToB. Habmronenue.
OkcnepumenT [Teker] / A. I'. Auapeenkos, O. M. Macnoa. — M.: Hayka, 1999.

ApxunoBa H.M. KonmuectBenHele Metoabl B opripoektupoBanuu [Tekcr] / H. W.
Apxunosa, A. C. AtropseBckasd. — M., 1990.

Bekcnep JI.b. HccnenoBanme cucrem ympasienus [Tekcr]: yue6. mocobue / JI. B.
Bekcnep; Hopun. unaycrp. un-1. — Hopuisck: Hopun. unaycrp. un-t, 2003.

Bunorpanosa 3.1. Crpaternyeckuii MEHeDKMEHT: MaTpuua Moaylel, «IepeBoy» Lenei
[Tekcr]: yueb. mocobue mist ctynenToB By30B / 3. 1. Bunorpanosa, B. E. lllep6akoBa. — M.: ®oHA
«Mup»: Axan. IIpoexr, 2004.

I'enkun b. M. Opranuzanusi, HOPMHpPOBAaHME M OIUIaTa TPyJa Ha MPOMBIIUIEHHBIX
npeanpustusx [Tekcr]: YueOuuk mst By30B. — M.: M3natenscteo HOPMA, 2003.

I'mymenko B.B. HccnemoBanue cuctem  ynpasieHus:  CouluosiorMyeckue U

SKOHOMMUECKUE UCCIIEJOBAHMSI, IPOrHO3HBIE U IJIAHOBBIE UCCIIEJOBAHMUSI, IKCIIEPUMEHTAJIbHBIE
uccnenosanus [ Tekcr] / B. B. I'mymenko, W. W. I'mymenko. MockoBckas oonacts: Kpbeuibs, 2000.

I'opmkoBa  A.A. AHanu3  OpraHM3allMOHHOIO  YIpaBJi€HHs.  AHAIUTHYECKUMN
uHctpyMmeHTapuii [Tekcr] / A. A. l'opuikoBa. — M.: @unaHchl u cratuctuka, 2003

Hexkuna W.I1. Meroas! uccienoBanus cuctem ynpasienus [ Tekcrt]: yuaed. mocobue ans
CTYIACHTOB BY30B, oOydaromuxcst mo sKoH. cnermansHoctsM / WLII. Jlexkuna. — M.: JlenoBas
auteparypa, 2003.

3ynuna JI. H. Opranuszanus ynpasnenueckoro tpyaa [Tekcr] / JI. H. 3ynuna. — M.:
«Hudpa-M», 1997.


http://www.dx.doi.org/10.12737/19670
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Kazapnockuii A.C. OpranuzaiioHHOE MPOEKTUpOBaHKE Ha npeanpusatusax [Tekct] / A.
C. Kazapnosckuii. — Kues: HaykoBa nymka, 1990.

KamennoBa M. MonenupoBanue 6uzneca. Merononorust ARIS [Tekct] / M. Kamennosa.
— M.: buznec rpynm, 2007.

Kauanuna JI.H. Hayunas opranmsaunusi ynpaBJIEHUECKOTO TpPyAa — OPIIPOEKTUPOBAHUE
[Tekcr] / mox pen. U.E. ITantomkuna. — M.: DxoHoMuKa, 1971.

KpaBuenko K.A. Oprann3aiiuoHHOE IPOEKTUPOBAHUE U YIIPABICHHUE PA3BUTUEM KPYITHBIX
kommanuit [Tekcr] / K. A. KpaBuenko, B. [1. Memankun. — M.: Ansma Marep, 2006.

Ky3nenoa T. B. HopmaTuBHO—METOAWYECKHE aKThl, OMPEICISIONIUE MOPSA0K
JTOKYMEHTUpOBaHUs 1 padoThl ¢ nokymentamu [Tekct] / T. B. Ky3nerosa // Jlenonpon3BoacTBo.
—2008. —Ne 1. - C. 10-15.

Kysnenosa T. B. UnpopmupoBanue — ocHoBa npo3payHocTH yrnpasieHus [Texct] / T. B.
Kysnenosa // lenonpousBoacto. — 2008. — Ne 4. — C. 18-23.

KysuernoBa, T. B. Meroabl mnpeanpoeKTHOro oOCIeNIOBaHUS MPHU pallMOHATU3AIUN
nenonpousBojactsa [Tekcer] /T. B. Ky3nenosa, U. A. Tlogonsckas // IenonpousBoactso. — 2004.
—Ne 3. -C. 18 -24.

KysnenoBa, T.B. Meronsl aHanmuza pe3ynbTaTOB OOCIEIOBAHHUS OpraHU3aIllUuH
nenonpousBojacTsa [Tekcr] / T. B. Ky3uenosa, . A. ITomonbckas // JlenonpounsBoactso. — 2004.
—Ne 4. -C.19-28.

Kysznenosa, T.B. IIpoektupoBaHue panMOHaNIbHON OpraHu3aluy AEJIONPOU3BOJICTBA
[Texcr] / T. B. Ky3uenosa, U. A. Tlogonsckas // lenonpousBoactBo. —2005. —Ne 1. — C. 58 — 67.

Jlapun M.B. VYmpaBnenue nOKyMEHTaluedl W HOBble HMH()OPMALMOHHBIE TEXHOJIOTUH
[Tekcr] / M. B. Jlapun. — M., 1998.

Jlapun M.B. MarpuuHoe u rpaduyeckoe MOJAEIMPOBAHWE B OPraHU3AIMOHHOM
npoektupoBanuu [Teker] / M. B. Jlapun, B. Munranes, M. ®ummnmnosa. — M., 1986.

OrapkoB A.A. Ympasnenue opranuzammen [Tekct]: yueOnuk. / A. A. OrapkoB — M.:
Oxcmo, 2006.

Penun B. B. busHec-npo1ieccbl KOMIaHUK: IOCTPOEHUE, aHANIU3, peryiaMenTanus [ Tekct]
/ B. B. Peniun, B. I'. Enugepos. — M.: CrangapTsl u kauectBo, 2007.

CoxkoBa A. H. JlokyMeHTOBeIeHHE: TEOpHs U TpakTuka [ TekcT]: u30p. Tpyasl / MPEeanC.
ITpo¢. M. B. Jlapuna. / A. H.CokoBa — M., 2009.

ConosbeB B.C. OpraHu3alliOHHOE NIPOEKTUPOBAHHWE CHCTEM ympaBieHus [Tekct]:
yaebHoe mocobue. / B. C. ConoBbeB — M.; HoBocubupck, 2002.

Consnkuna JI. H. Opranmmzannonnoe npoekrtupoBanue [Texcr] / JLH.Consakuna //
Henonpouzsoactso. — 2005. — Ne 4. — C. 81-86.

Consukuna JI. H. OpropoekTupoBaHHe: IICUXOJIOTHS TpyAa M INPOEKTHPOBAHUE
opranuzanuu pabodero mecra ympasineHueckoro nepconana [Tekct] / JL.H.Consukuna, B. TO.
bymma // lenonpoussoactso. —2007. — Ne 3. — C. 81-87.

Consukuna JLH. OpraHuzalioHHOE  NPOEKTUpOBaHME (CTagud M METOMbI
oprapoektupoBanus) [Tekcr] / JI.H.Consukuna // IlenonpounsBoactBo. — 2006. — Ne 1. — C. 66 —
72.

Consnkuna JI.H. OpropoektupoBanue. Metoasl onpoca [Tekcr] / JL.H.Consukuna //
Henonpoussoactso. — 2006. —Ne 2. — C. 86 —92.

Consnkuna JI.H. Metoas! u3yuenus 3arpar padouero Bpemenu [Tekcr] / JL.H.Consakuna
/I HenmompousBoactso. — 2006. — Ne 3. — C. 91 — 99.

Congnkuna, JILH. Marpuunsle MeToAbl B INPOEKTUPOBAHUM  YIPABIECHUYECKOU
nesrensHocTH [ Texer] / JLH.Consinkuna // JlenonpomsBoactBo. — 2006. — Ne 4. — C. 62 — 66.

Consnkuna JILH. OpropoexktupoBanue: rymaHuzanus ycinoBuit Tpyaa [Teker] /
JI.H.Consaukuna // lenonpousBoactso. —2007. —Ne 1. — C. 58 — 62.

Conankuna JLH. MccnepmoBanne M NPOEKTHMPOBAHUE  CUCTEMBI  YIPABIICHUS
nokymenTarueit B opranusanuu [Teker] / JLH.Consukuna // JenonpousBoactso. — 2007. — Ne
2.-C. 59 -69.
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Typosenr O.I'. Teopust opranuzauuu: yuebnoe nocobue [Tekcr] / O.I.Typosen, B.H.
Poanonoa. — M.: Uudpa-M, 2004.

OkoHOMHKa Tpyaa: (comuanbHO-TpynoBbie oTHomeHus) [Texct] / Iox pen. H. A.
Boaruna, }O. I'. Onerosa. — M.: M3parensctBo «OK3AMEH», 2003, 169 c.

6.2 IlepeuyeHnb pecypcoB HHGPOPMALHOHHO-TEJIEKOMMYHHMKALMOHHOU CETH
«AnTepuer»
Bceepocculickuil HaydHO-HCCIEA0BaTENbCKAN HHCTUTYT JOKYMEHTOBEACHUS U aPXUBHOTO
nena (BHUUIAA). Pexum nocryma: http://www.vniidad.ru
Oduunaneubiii  caiitr  xkommanun  «Koncynprant  [lmroc».  Pexxum  pocrtyma:
http://www.consultant.ru/
Odwunmanpupiii caiit komnanuu «nekrpoHHbie OducHbie Cuctemery (D0C). Pexum
JOCTyIa: WWW.€0S.ru
Caiit koHCcanTUHrOBOH rpymisl «Tepmuka». Pexum goctyna: http://www.termika.ru
6.3 IIpogeccuonanbubie 0a3bl JAHHBIX U HHPOPMALMOHHO-CIIPABOYHbIE

CHCTEMBI
JlocTyn K mpodeccnoHanbHbIM 0a3aM gaHHBIX: https://liber.rsuh.ru/ru/bases

WHupopmalioHHbIE CITPABOYHbBIE CUCTEMBI:
1. KoncynpranT Ilmtoc
2. Tapant

z MaTepl/IaHLHO-TeXHI/I‘leCKOC odecmeyeHue AUCHHUIIIINHBI

Jlnst oGecrieyeHns JUCUUILUIMHBI UCTIONIBb3YeTCsl MaTepUalIbHO-TEXHUYecKas 06aza
00pa30BaTENLHOTO YUPEKACHUS: yueOHbIEe ayUTOPUH, OCHAIIIEHHBIE IOCKOH, a TAKKe
KOMIBIOTEPOM U MPOEKTOPOM ISl AEMOHCTPALIUN YU€OHBIX MaTepPHAJIOB.

CocTaB mporpaMMHOTO 00ECTICUCHHSL:
Windows
Microsoft Office

8 Oo0ecneyenue 00pa3oBaTeJIbHOIO MPOLECCA ISl JIUI[ C OTPAHUYEHHBIMH

BO3MOKHOCTAMMU 3/I0POBbHA 1 HHBAJIHU/10B
B xone peannzanuy AMCUUILIMHBI UCTIOIB3YIOTCS CIEAYIOLINE TOTIOIHUTENbHBIE
METOJbl OOy4YeHHs, TEKYIIEro KOHTPOJS YCHEBAeMOCTH M IMPOMEXKYTOYHOM aTTecTaluu
o0yJaromuxcs B 3aBUCUMOCTH OT UX WHAMBHIYyaTbHBIX 0COOCHHOCTEH:

® 1 CIICTIBIX U CHaGOBI/I,Z[}IH_[I/IXZ

- JeKuuu OQOPMIISIFOTCS B BHUJAE DJIEKTPOHHOTO JTOKYMEHTa, JOCTYIMHOTO C TIOMOIIBIO
KOMIIBIOTEPA CO CIICHHUAIIN3UPOBAHHBIM IIPOTPaMMHBIM OGCCHC‘ICHI/ICM;

- IMMCBMCHHBIC 3aJaHUA BBIIIOJHAKOTCA Ha KOMIIBIOTCPC CO CIICHUAIM3UPOBAHHBIM
nporpaMMHbIM OGCCHC‘ICHI/ICM, HJIX MOT'YT 6]:ITI> 3aMCHCHBI YCTHBIM OTBCTOM;,

- obecrieunBaeTCs MHANBUAYAIbHOE paBHOMEpPHOE ocBerienne He MeHnee 300 irokc;

- JUIA BBIIIOJIHCHUA 3adaHUs IIPU HCOGXOZ[I/IMOCTI/I NpeaAOCTABISACTCA YBCIIMYUBAIOIICC
YCTPOMCTBO; BO3MOXKHO TaK)K€ MCIIOJIH30BAHHE COOCTBEHHBIX YBEIMYMUBAIOIINX YCTPONCTB;


http://www.vniidad.ru/
http://www.consultant.ru/
http://www.eos.ru/
http://www.termika.ru/
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- TUCbMEHHBIE 331aHUs 0(OPMIISIOTCS YBETUUEHHBIM IIPU(TOM;

- DK3aMeH M 3a4€T MPOBOJIATCS B YCTHOM (hopMe MITH BBITIOJHSIOTCSA B MUCbMEHHON (opMe Ha
KOMIIBIOTEPE.

* IS TIYXUX U CI1a0O0CIBIIIAIINX:

- JeKuuu o(GOpMIIAIOTCS B BHUJAE 3JCKTPOHHOTO JOKYMEHTa, JHMOO MpEerIoCTaBIseTCs
3BYKOYCHJIMBAIOIIAs alllaparypa MHAUBUAYAJIbHOTO TOJIb30BaHUS;

- TUCbMEHHBIE 3a/IaHU BBITIOIHIIOTCS Ha KOMITBIOTEPE B MUCBMEHHOI (hopme;

- 9K3aMEH U 3a4€T MPOBOATCS B MUCBMEHHOM (JOpME Ha KOMIIBIOTEPE; BO3MOKHO MPOBEICHHE
B (hopMe TeCTUPOBAHUSI.

*  JUIsl UL C HAPYLIEHUSMU ONIOPHO-/IBUTaTENIBHOTO alnapara:

- JeKIuH O(GOPMIISIOTCS B BHUJIE AJIEKTPOHHOTO JOKYMEHTA, JIOCTYITHOTO C IOMOIIBIO
KOMIBIOTEpA CO CIEUATU3UPOBAHHBIM IIPOIPaMMHBIM 00ecIieueHIEM;

- IMCbMEHHBIE 3a/laHusl BBIIOJHSIOTCS HAa KOMIBIOTEPE CO  CHELHMATM3HPOBAHHBIM
MIPOrPAMMHEIM 00eCTIeUeHUEM;

- DK3aMeH M 3a4€T MPOBOJIATCS B YCTHOM (hopMe MITH BBITIOJIHSIOTCS B MUCbMEHHON (opme Ha
KOMIIBIOTEPE.

[Tpu HeoOX0AMMOCTH TPETyCMATPUBAETCS YBEIMUCHUE BPEMEHH IS TOJITOTOBKH OTBETA.

[Ipouenypa  mpoBeAcHHs]  MPOMEKYTOYHONW  arrectaiuu s OOydaronuxcs
YCTAQHABJIMBACTCS C Y4€TOM MX HWHAWBUIYAJIBHBIX TCHUXO(HU3MUECKHMX OCOOEHHOCTEH.
IIpomexyTouHas aTTecTalysi MOXKET IPOBOJUTHCS B HECKOJIBKO 3TAIlOB.

[Tpu mpoBeneHUH MPOLEAYPHl OLIEHUBAHUS PE3yJIbTaTOB OOYYEHHs MpeaycMaTpUBaeTCs
UCTOJb30BAHME TEXHUYECKUX CPEJACTB, HEOOXOAMMBIX B CBS3U C HHAMBUIYAIbHBIMH
0COOEHHOCTSIMH 00yYarOIIUXCsA. DT CPEACTBA MOTYT OBITh IPEJOCTaBICHBl YHUBEPCUTETOM, WIH
MOTYT MCIIOJIb30BATHCSI COOCTBEHHBIE TEXHUYECKHE CPEJICTBA.

[IpoBeneHne mpoueaypbl OLEHUBAHHWS  pe3yJIbTaTOB OOY4EHHUS JOMYyCKaeTcs ¢
MCIOJIb30BAHNEM TUCTAHIMOHHBIX 00pa30BaTEIbHbBIX TEXHOJIOT HA.

ObecnieunBaercs 10CTyNn K MHQOPMAIMOHHBIM M OuOIuorpadguyeckuM pecypcaM B CETH
WuTepHer mis kaxjaoro oOydaromierocsi B (opmax, aZalnTHPOBAHHBIX K OTPAHMYEHUSAM HUX
3JI0POBBSI U BOCTIPHUSTHUS HH(POPMAITUH:

* IS CIENBIX U CIaO0BUIIIUX:

- B TIeYaTHOH (popMe yBEIIMUEHHBIM MIPHPTOM;
- B (hopMe IIEKTPOHHOTO JOKYMEHTA;

- B (hopme ayauodaiina.

* IS TIYXUX U CIa0O0CIBIIIAIINX:

- B IeyaTHOH (opme;

- B (hopMe IIEKTPOHHOTO JOKYMEHTA.

* s 00y4aIOIIMXCsl ¢ HAPYIICHUSIMU ONIOPHO-/IBUTATEILHOTO aniapara:
- B IeyaTHOH opme;

- B (hopMe 3MEKTPOHHOTO JOKYMEHTA;

- B (hopme ayauodaiina.

VYueOHble ayIUTOPHH JUIS BCEX BUIOB KOHTAKTHOW M CAMOCTOSITEIBHOM pabOTHI, HayyHas
OubIMoTeKa W MHbIE MOMEUICHUS Il 0OYYeHHUs] OCHAILEHBI CIEelUaTbHBIM 000pYJOBaHUEM H
y4eOHBIMH MECTaMU C TEXHUYECKUMHU CPEACTBAMU O0yUEHUSI:

* 7S CIETbIX ¥ cIa00BUIAIINX:

- YCTPOICTBOM JUIs CKaHHpOBaHUs U uTeHus ¢ kamepoil SARA CE;

- nucrneeM bpaitns PAC Mate 20;

- mpuntepoM bpaits EmBraille ViewPlus;

* IS TIYXUX U CIa0O0CIBIIIAIINX:

- aBTOMAaTH3MPOBAaHHBIM pPAa0OYMM MECTOM JUIsi JIIOJCW C HapylleHHEeM cliyxa |
¢1a00CIIBIIIAIINX;

- aKyCTUYECKHM YCUJIUTEND U KOJIOHKH;

* s 00y4aIOIIMXCsl ¢ HAPYIICHUSIMU ONIOPHO-/IBUTATEIBHOTO anmapara:
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- IEPEIBUKHBIMU, PETYIHPYEMBIMU 3proHoMuueckuMy napramu CH-1;
- KOMITIBIOTEpHON TEXHUKOH CO CHEIMATIBHBIM ITPOrPAMMHBIM 00€CIICYEHHEM.

2 MeToaudeckue MaTepHuajbl

9.1 Iln1aHbl NPAKTHYECKUX 3aHATHIA.
Tema 1. [lonsTue npoexkrupoBanus cuctemsl J10Y
3ansartue 1. Uctopus pa3BUTHs OPTIpOEKTHBIX paboT B Poccun (2 vaca)

3aoanue: TloAroTOBUTH JMAOKJIAJ, COMPOBOXKAAEMBIN Ipe3eHTauued, Mo OJHOW U3
CIICAYIOIIHX TEM:

1. desarenpHocTh OprcTposi Mo panMoHanu3anuu JenonpoussBojactsa B 20-3-x rr. XX
BEKa.

2. JleaTenbHOCTH 110 BHEIPEHUIO HaydyHOU opranu3anuu Tpyaa B 20-30-e rr. XX Beka.

3. Pa3pabotku MHCTUTYTa TEXHUKH YIIPABICHUSL.

Tema 4. MeTo1pl TPOEKTUPOBAHUS YIIPABICHUECKUX CUCTEM
3anstue 1. MoaenupoBaHue, Kak OCHOBHON METOJ] TPOEKTUPOBAHMSI CUCTEM yIIpaBiIeHUs (2
yaca)

Bonpocwl ons ob6cyscoenus:

1. Mojenu, X TUIIBL.
2. Oranel MOIENUPOBAHUS.
3. VYpaBiieHYeECKME MOJENIU: TEOPHUS UIpP, MOJEIb TEOPUM Ouepened, MOJIenu

YIIPABJICHUS 3allaCaMH, MOJIEb JIMHEUHOIO MPOrPaMMHUPOBAHUS, SKOHOMUYECKUN aHAIIU3.

Tema 5. OcHOBHblE HaIpaBJIEHUS MPOEKTHPOBAHUS  COACPIKAHUS M TEXHOJOTHH
JOKYMEHTAIIHOHHOTO 00ECTIeUeHHs YIIpaBJICHUS

3ansrue 1. [IpoekTnpoBaHue opraHu3allMOHHON M HOPMATUBHOM MOJCUCTEM yIpaBiieHus (2
yaca)

Bonpocwl ons obcyscoenus:

1. Llenecoobpaznoe pacnpeaeneHne GyHKIMH Mex 1y paOOTHUKAMHU OpraHU3allH.
2. HopmatuBHOe 3akpenieHre GyHKIUH 3a pabOTHUKAMH OpraHU3aluH.
3. CooTtBeTcTBHE (O YHKIIMOHATLHBIX o0si3aHHOCTEH JOJKHOCTHBIM

KBAJTM(UKAITMOHHBIM TPEOOBaAHHSIM.
Parmonanusanus pacnpeneneHuss (QyHKIMOHANIBHBIX 00s3aHHOCTEH paOOTHHKAa Ha OCHOBE
(bYHKIMOTpaMMBL.

4. 3HaueHHe OPraHU3AIUOHHBIX JOKYMEHTOB B CUCTEME YIIPaBIICHHSI.

5. Crpykrypa [lonoxeHus o moapaszIeeHnd U O ACATEIbHOCTH KOJUIETHATbHBIX
OpPraHoB YIPaBICHUS.
6. CtpykTypa JOJDKHOCTHOW MHCTPYKIIUU.

Tema 6. Ouenka 3()(h)eKTUBHOCTH MPOEKTUPYEMOI CUCTEMBI
3ansatue 1. Kpurepun ouenku 3¢pHeKTHBHOCTH CUCTEMBI JOKYMEHTAIMOHHOTO O0OECTIeUeHHS
ynpasieHus (2 gaca)

Bonpocwl ons obcyscoenus:
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1. Bnusinue xputepueB oneHKH 3(P(PEKTUBHOCTH CHCTEMBI YIIPABJICHUS HA OICHKY
spdextuBHocTH JJOY.

2. TexHonornuecKkue KpUTEPHH OLIEHKHU JICJIOTIPOU3BO/ICTBA.

3. Onenka ocHOBHBIX nporeccoB JIOY ¢ Touku 3peHus IPOLECCHOrO NOAX0a.

Tema 7. Opranuszanus BHEAPEHUS MPOEKTOB pallMOHAIN3aLUN
3ansitue 1. [Ipeoosienre conpoTUBIEHUsSI HOBOBBEICHUSIM (2 daca)

Bonpocwl ons obcyscoenus:

1. Pa3paboTka mporpaMMbl IO BHEIPEHUIO OPITIPOEKTa B OPraHU3AIHH.

2. CoctaB MepoONpHUATUN IO MPEOJOJICHHIO COMPOTHBIICHUS IEPCOHAla BHEAPEHUIO
HOBOBBE/ICHHSL.

3. Meponpustus o BHeapenuro CO/I.

4. Poiib 00yueHust nepcoHana B 3ppEeKTUBHOCTH BHEIPEHHUS TIPOEKTA.

Tema 1. [Tonstue npoextuposanus cuctems! J10Y
3anstue 1. Cucrema meneit opranuzanuu. [locrpoenne «aepepa menein» (2 yaca)

3aoanue: TlocTpouTh JepeBO Lieleld B COOTBETCTBUU C PACCMOTPEHHBIM Ha 3aHATHHU
aNropuTMoM. B iepBoMm ciryyae oCTpOEHHOE AEPEBO LENEH JOJIKHO PELIUTH BOIIPOC IOBBILLICHUS
sbdekTuBHOCTH paboTel ¢ kiMeHTamMu K 1 wmroms 2018 roma, Bo BTOpoM, oOecmedeHHUs
Ka4eCTBEHHOTO B3aWMOJICHCTBHSI OT/IENIa TPYOYCTPOMCTBA CTYIEHTOB U paboTOJaTeNeH.

Tema 2. IlmanupoBaHMe W OpraHU3alUs MPOEKTHBIX paboT. Craguu OpraHU3alMOHHOTO
MIPOEKTUPOBAHUS CUCTEM YIIPABIICHUS
3anstre 1. Pa3paboTka TEXHUYECKOTO 3a/1aHus Ha IPOBEICHUE OPTTIPOCKTHRIX paboT (4 yaca)

3aoanue: Vcnonw3ys nosoxenuss I'OCT 34.601- 90 «MudopmannoHHas TEXHOJIOTHSL.
KomMmrmneke cTanmapToB Ha aBTOMATH3UPOBAHHBIE CHUCTEMBL. ABTOMATH3UPOBAHHBIC CHCTEMBI.
Craguu co3aHus» OTBETHTE HAa BOTIPOCHI:

1. KakoBo Ha3HaueHUE CTaHAApTA.

2. llath ompeelieHne TMOHSATHI0O «TEXHUYECKOE 3a/JlaHue Ha aBTOMATH3UPOBAHHYIO
cUCTEMY»?

3. Onpenenuts 11e1b pa3paboTKH TEXHHYECKOTO 3adaHus?

4. O603HAYUTH OOIIIHE TPEOOBAHMUS, IPEIBIBISIEMbIC K TEXHUYECKOMY 3a/IaHUIO?

5. Ha ocHoBaHMH 4ero pa3padaThiBaeTCsl TEXHHUECKOE 3a/JaHUE Ha aBTOMAaTU3UPOBAHHYIO
cucremy?

6. YCTaHOBHTh TOPSAOK OQGOPMIICHHS W3MEHEHUH K TEXHMUYECKOMY 3aJaHUI0 Ha
aBTOMATH3UPOBAHHYIO CUCTEMY.

7. Ha3BaTh OCHOBHBIE pa3/ieNbl U MOpa3aebl TEXHUYECKOTO 3aJaHMs; KPaTKO OMKCATh
UX BO3MOKHOE COJIep)KaHUE.

CaMOCTOATETFHO OTBETHTE Ha BOMIPOCHI U OOCYANTE C MPENOIaBaTEeIIEM:

1. C xaxoif 1enpro pa3padbaThIBaeTCs TEXHUUECKOE 3aJaHue?

2. Koro Bl MOXkeTe BBIICTUTh B Ka4eCTBE OCHOBHBIX YYaCTHHUKOB IPHU pa3paboTke
TEXHUYECKOTO 3adaHus?

3. Kem, mo Bamemy MHEHUIO, JJOJDKHA OCYIIECTBISITBCS pa3paboTKa TPOEKTa
TEXHUYECKOTO 3adaHus?

4. Kak Bwl gymaete, kakue OCHOBHBIE (DYHKIIMH BBIMOJHSIET TEXHUYECKOE 3aJ[aHUE IO
OTHONICHHIO K 3aKa3UHKY, HCTIOTHUTEIIO?



21

Tema 3. Meroapl WCCIEAOBAaHUS M aHAIW3a CHUCTEM JIOKYMEHTAI[MOHHOTO OOeCTeueHus
yIpaBJICHUSL.

3amatue 1. Opranuzanuss W TPOBEACHHWE COILMOJOTHYECKUX METOJIOB cOopa JaHHBIX
(ankerupoBanue) (4 yaca)

3aoanue: TlpoaHanu3upoBaTh MPEACTABICHHBIC OJNAHKA aHKET TI0 CJIEIYIOUUM
napaMeTpam:

1. CooTBETCTBHE COCTABUTENS AHKETHI TEMATHUKE MTPOBOAMMOTO HCCIICTIOBAHHUS.

2. KoppekTHOCTh  COJep»aHHUS BONPOCOB UM  COOTBETCTBHE  3asBICHHON  Teme
HCCIICOBAHUSL.

3. [IpaBWIBHOCTH (POPMYIUPOBKHU U MOPSIIKA MOIAYH BOTIPOCOB.

4. TlopsaoK pacmoyiokeHus: UH(HOPMAIIMOHHBIX OJIOKOB.

5. CooTBeTCTBHE KaXXA0r0 HHPOPMAITMOHHOTO OJI0KA MOCTABICHHOM IIEITH.

3ansarue 2. [IpoexTrpoBaHue TPyAOBbIX MPOLIECCOB HAa OCHOBE rpaduka ['anTTa (4 yaca)

3aoanue 1. Cobmonas NpeyioKEHHBIN MOPSAIOK JACHCTBHUM, BBINOJHUTE 3aJaHUE TI0
IIOCTPOCHHUIO IUarpaMMsl I'anTra

1. Bpenure nannbie TabmuIel Ha TUCT paboueit kauru MS Excel.
Ne Meponpusitus Hauano, nenp | JIIUTEIBHOCTD,
AHeHl
1 Meponpustue | 1 2
2 Meponpustue 2 2 3
3 Meponpustue 3 3 5
4 Mepomnpustue 4 4 2
5 Meponpustue 5 5 3
6 Meponpustue 6 6 2
2. Bribepure naHHble, KOTOpPBIE HY)KHO MOKa3aTh HA JUarpamMme.
3. Ha Bkmazke BcTaBka B Tpylre AvarpaMma BblOepuTe JuHeldvyaras ¢
HAKOIJICHHEM.
4. B o6Gnactu nuarpammbl BbIOEpUTE 3HAYEHUS, OTHOCSIIUECS K TPYIIe 3HaYeHUH
MEPBOTO CTOJIONA, ¥ U3MEHUTE €r0 3aJUBKY, BEIOEpPUTE BapUaHT HeT 3aJUBKH.
S. BeInonHeHHOE 3a1aHKE TOKAKUTE IIPETIOAABaTEIIO.
3aoanue 2. TlocTpoeHue TaOIUI] HCXOTHBIX TaHHBIX
1) Jlnst mocTpoeHust nuarpamMm nortpedyercs Tabnuma ¢ uHpopMale o cpokax
Ka)X/I0TO JTara CJIeYIOIIero BUja:
JTan npoekTa Hauyano JdanrteabHocTs | 3agepikka Konen
Opranuszaunonsnoe | 17.11.2019 1 0
coOpanue
PazpaboTka 11 0
JOKyMEHTalu!
OOm1as cxema 9 3
PazpaboTka 15 0
Moxyins 1
PazpaboTka 25 -5
Moxyis 2
PazpaboTka 12 4
Mo Tyns 3
BBoa maHHbBIX 12 -3




22

AHann3 JaHHBIX 4 0
Oruér 1(0) 4 0
pa3paboTke
Buenpenue 10 -2
HToroBslii oTYéT 5 0
Hrorosoe 1 0
coOpanue
2) Hepnocraromue naHHbIe pacCYUTANTE CAMOCTOSTENHHO 1O PopMyiam:

[0 3Banmepxka = BpeMEHHOW MHTEPBAI MEKAY OKOHYaHHEM MPEABIAYIICTO U HAYAIOM
CJIEYIOLIErO 3Tarna

[0 Jlara okoHuaHus = 1aTa Havama+TUTEILHOCTh- |

[0 Jlara Hauana = jmaTa OKOHYAHHS MPEABIAYIIETO dTama + 3a/Iep’KKa B pACCUUTHIBAEMOM
sranet1

3) Hacrpoitte BHemHuil Bua. Jns 3toro Bwiaenutre psan AaHHbix Havamo (cunue
cTOJI011BI) U 00ECIBETHTE UX C TIOMOIIBIO0 HHCTPYMEHTa 3ajuBKa (PUIypbl Ha BKIajke Dopmar.

4) IlepeBepHUTE BEPTUKAIBHYIO OCh: IIEIKHUTE IO HEH NpPaBOM KHONKOW MBIIIU M
BbIOepuTe KoMaHay PopMaT OCH, B OTKPBHIBIIEMCS IMAJOrOBOM OKHE MOCTaBbTe (IIaXKOK
OOpaTHbBIil MOPSAIOK KAaTeropHii.
HacTtpoitTe ropu30HTaJIbHYIO OCh BPEMEHH: IIEIKHUATE 110 HEX IIPABOY KJIABUIIEH MBIIIU U
BbIOepuTe @OpMAaT 0CH, B OTKPBIBIIEMCS TMAIIOTOBOM OKHE 33/1aéM IapaMeTpbl BDEMEHHOM
LIKAJIBL.

Tema 4. MeTop TPOEKTUPOBAHHUS YIIPABICHUECKUX CUCTEM
3ansrue 1. Mcnosib30BaHuEe KOPPENISALIMOHHO-PETPECCUOHHOIO aHAIN3a MPHU MPOEKTUPOBAHUH
CHCTeM ymnpasieHus (4 yaca)

3aoanue: Vicrionb3yst UICXO/IHBIE JaHHbBIE MPOBECTH KOPPEISAHMOHHO-PErPECCHOHHBII
aHanu3 cpeacrtsamu MS Excel cienys nmpemuiokeHHOMY MOPSIKY JeHCTBUIA:

1) 3amycture nporpamMmmy MS Exel u ckonupyiiTe npeioKeHHble HUKE JaHHBIC B
aueiiku A1:A38

Y Y Y Y Y Y Y Y Y

1626.7 | 2193.9 |2211.9 | 2260 2736.6 | 27042 |2928.3 |3247.1 |3504.1

1602.5 | 2152.1 |2629.8 |2400.1 |2824.5 |3224.2 |3036.4 |3436.9 | 3357.1

1880.7 | 2227 2017.5 | 2508.1 |2880.2 |2584.7 |3021.1 |3472.8 |4034.7

1982.7 | 23444 20094 |2684.1 |2812.9 |2466.7 |3237.6 |3504.1 | 34504

2037 2341.7

2)  Jlas mocTpoeHus: KOppensuoHHON MaTpullbl B MeHI0 CepBHC BhIOMpaeM AHamm3
JAAHHBIX.

C momompl0 MHCTPYMEHTA aHalnM3a JaHHBIX Perpeccusi, NOMHUMO pe3yiabTaToOB
PErpecCHOHHON CTATHCTUKH, TUCIIEPCHOHHOTO aHaJIM3a M JIOBEPUTEIbHBIX WHTEPBAIOB, MOXKHO
MOJIYYUTh OCTAaTKH ¥ TpauKH 10100 pa JIMHUH PErpeccui, OCTaTKOB U HOPMAJIbHOM BEPOSITHOCTH.
Jlnst 3TOoro HeoO0XOJMMO TMPOBEPUTh JOCTYN K TIaKeTy aHajau3a. B TJaBHOM MeHIo
nocnenoBareabHo  BoiOeputre CepBuce/  Hanacrpoiiku. VYcranoBure ¢unaxoxk Macrtep
cymmupoBanus u Ilaker anammsa (Puc. 1)
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Haacrpofum

Crnvcox HaacTpoex:

MacTep NoACTaHOBoK Al
I Macrep npeobpasoearna dannoe OTHMeHS
M Mactep cyrmaposaring

IT Macrep watnowos ob
I HaacTpodfica AccessLinks
T Maay  pufica MS Query ans Exoel S
[T Ofnosnermes ceased
-~

I Mowox pewersa
T Nporpame: ans watnoros

NaxkeT anannsa

i

Puc. 1 — Iloaxmouenue Haactpoliku Ilaker anaausa
3) B mmamoroBoMm okHe AHanu3 ITaHHBIX BeIOMpaeM Koppeasiuus (Puc. 2).

AHANWS A AHHBIX [ 7] x|
VIHCTPYMEHTE aHaM3a E

OAHOD K TOPHEIR AHINEPCHOHHEIA SHAMME -
[y xhaK TOPHEIF ANCNEDCHMOHHE 3HENHE C NOBTOPRSHMAMH OTHEHA I

ﬁsyiemoﬁnmﬁ Amneiwmnnﬁ aHanns bes noe'rﬁnm
Cnpasxa

Kosaprauma

OnMMCATENEHAA CTATHCTHKA

JKCNOHEHUHANBHOE CT NaXNBaHMe

ABYyxBbIBOPOYHEI F-TECT ANA AHCNEPCHH

AHaNM3 Oypue

FrcTorpanma ;]

Puc. 2 — JlnanoroBoe okHO AHAJIM3 JTAHHBIX

4)  Jlng moctpoeHHs MaTpullbl KO3()(OUIIMEHTOB MapHOW KOpPEsHd HEO0OXOIUMO
BBIOMpaTh koMaHAy MeHI0 CepBuc/AHaiu3 gaHHbIX/Koppeasuusa. OTkpoercs cienyroiiee
JMAJIOTOBOE OKHO:

Hoppeanmen

BxoaHse A8rHbe . -

BROAHOM MHTEDBAN: $A31:4K$38 s ——
\ COTHEHS

FpynnHpoBaHme: (*) no ctonfuam /

) no cIpokam Crpaeka

[¥] MeTrkn B nepeofi cTpoke

NapameTpe BriB0Aa

(=) BeixoaHON MHTepBan: $Aa%40
() Hosesi pabouni nucT:

() Hopas pafoyaa kHrra

5) [JHamee cnenyer HaxaTh kHoOmkKy OK. Ilocie storo Oynmer co3gaHa maTpuiia
KO3 PHUIMEHTOB MAPHOU KOPPEIALIUH:

Y X0 X1 X2 X4 X5 X6 X7 X8 X9 X10
Y 1
X0 0954 1

X1 0926 0.880 1

X2 0.820 0.795 0.609 1

X4 0917 0.835 0926 0716 1

X5 0969 0918 0.960 0.740 0.965 1

X6 0.817 0739 0.660 0.888 0.747 0.751 1

X7 - - - - - - - 1



0.920
X8  0.968
X9  0.943
X10 0.947

0.885 0.891 0.689
0914 0.963 0.721
0.874 0.852 0.881
0.879 0.863 0.873

0.928
0.954
0.923
0.934

24

0.939
0.973
0.924
0.934

0.680

0.746 -0.953 1

0.833 -0.885 0.921 1
0.819 -0.898 0.930 0.998 1

Amnanu3 MaTpuibl KO3(GGUIIMEHTOB MAPHON KOPPEJSIMU MMOKA3bIBAET, YTO CYLIECTBEHHOE
BIMSHHE Ha 3aBUCHUMYIO NEPEMEHHYIO OKa3bIBalOT Bce (hakTophl. [IJisi MCKIIOYEHUS SBICHUS
MYJIbTHKOJUIMHEAPHOCTH BCe (DaKTOphl KpoMe X2 v X5 e yeT UCKIIOUUTh U3 MOJIEITH.

6)

Jlist TOCTPOEHHUST KOPPEISILIMOHHOTO TOJIi B KOMaHIHOW CTPOKE BHIOMpPaeM MEHIO

BceraBka/ /luarpamma. B mosBHBIIEMCS JHMajJOrOBOM OKHE BBIOGpUTE THI JHArpPaMMBI:
Toueunas; Bux: Toueunast Amarpamma, o3BoJISIONIAs CPAaBHUTH Napbl 3HaueHui (Puc. 3).

Macrep auarpasarm [mar 1 us 4] vun guarpasesas:

CranAapTHeIE I HecTaHaapTHo e I

Ivn:

L.‘_ Mictorpamms
B rreiuaTan
24 Fpadpre

@@ Kpyrosaa

|ntlny < oGnacTANR
@ FKoneuesan

@ Nenectxoean
|&® NosepxrocTe
®+ [MysSbipoKosan

-

wadl Bripxesan

MNpocMoTp pesynbTaTa

TOHEHH&Q ArarparMmma Nosson|aeT
CDAEEHMTE MNapel SHAUSHVIA.

OTMena

Aanee > FoToso I

Pucynox 3 — BeiOop Tumna nquarpammsl

7)

Haxxumaem knonky lasnee. B nosiBuBmemcs auanorosoM okHe (Puc. 4) ykazbiBaem

JMana3oH 3HaueHul, B HameM npuMepe = Jluctl! A2:B38 u yka3piBaeM pacnoJioK€HHUE JAHHBIX:

B CTOJIOLIAX.
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Macrep amarpamm [war 2 us 4] MeTouwnMk aantbix amarpammo: 5 [E3

AHmﬂ!DH A EaHHE X I Paa l

a3 ARIAWOHR IS 6. F s, @93, (0 1)
1400 -
1200
10,00 *
&0 &

* A T IR0 [T MO . § el
=] £ 3 (= 1)
go" o a
) - 4
2100
000
000 S 10,00 1500 20,00

AnanasoH:

Paabl B;

OTMeHa I < Hasaa “ Aanee > I CoToso

Puc. 4- Buz oxHa npu BeIOOpE Iuana3oHa U psaoB

8) Haxumaem knomnky [lanee. B cnenyromem auanoroBom okue (Puc. 5) ykassiBaem
Ha3BaHUE JMarpaMmbl, HamMeHoBaHue oced. Haxumaem kHonky J[lamee>, u I'oroBo

(OCHOBBIBasiCh Ha AHAJTM3UPYEMBIX JAHHBIH CAMOCTOATENBHO CHOPMYIUPYHTE HAMMEHOBAHMS
oceil).

Macrep anarpamm (war 3 Ws 4} napaMerTpul aHarpamMmol

m‘;l CeH | THHHK ca‘rml NereHaa I HOAI'IPI:H,J.BHHbIXI

Hazeanne anarpapmel

IKoppenquHOHHoe none sasuc KDﬁpQﬂiuHOHHO‘ nONE 33BMCMMOCTIA
NPOHUEBOAMTE NEHOCTH TRrda O

Otk ¥ (KATEropHi): HOHAOBOOP YEEHHOSTH
HOHADBOOPY ¥ EHHOC TE, ThIC, —
.
- 5 2w "
H * WO
Otk Y (3Ha4eHHA) 3.& il 7
II'IpCMSBDAhTeanDCTb TPVAA, Ed am = &
Fl + 4+
. : . a0
BTopas otk X (KaTEropHH) Eg a0 R A
[ 2% 20 T -
E om0 . . .
fTopan ock Y (3HAYSH ) a0 £00 1000 1500 2000

I N ADDD0 PYATCH HOGTL, TUS, P)P.

Ornena I <Haan | danee > I [oToso

Pucynok 5 — Bun oxna, mar 3.

Takxum 06pa3oM, mosryyaem KOppensHOHHOE T0JIe 3aBUCUMOCTH Y OT X.

8. Jlo6aBbTe Ha rpaduke JTMHUIO TPEHA, [UIs YeTO BHIOJIHUM CIEIYIOIINE TeHCTBHSL:

[ B obnactu quarpaMmsbl MIEIKHYTh JIEBOM KHOTKOW MBIIIN 1O JIFOOOH TOUKe rpaduka,
3aTeM LIEIKHYTh IIPaBOM KHOIKOM MBIIIM II0 3TOU K€ TOuKe. IIosBiIseTcs KOHTEKCTHOE MEHIO

(Puc. 6).
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Puc. 6 — Bun okna

KoppenAuMoHHOE NONe 3ABMCHMMOCTH
NEoU3BOAMTENLHOCTH TPYAA OT
P OHAOEOOPYHEHHOCTH

14,00
12.00 ry - 3
10,00 = =

6,00 L+ ‘ FOpMaT PAIOS AAHHBIK. ..
000 T
4.00 _ﬁ[}_ lHI‘I AHarpariried...

HlcrOOHLIE gaHHEBIE.
2,00 R

0,00 T LoBasTE AUHHK TREHAA. .

0,00 5.00 e 0

Mi thoHAOBOOPYKEHHOCTE, Thic. pyb.
T |

HazEaHe aNNPOKCHMHMPYIOWE (CrNaxeHHOR) KPHEOR
& anTomaTheeckoe:  NMHHeRHb (DOHAOBOOPY¥EHHOCTE, Thic, pyh. (x1

NpoOU3BOAUTENBHOC
Th TPYAA, TeIC. py6

T apyroe: I

Mporros

eneped Ha: |U E‘ EaKHNUL
Ha3a4 Ha: ID E EAHHNY

[T nepecedsrme Kpreoi ¢ ocero ¥ & Touke: _

V¥ norazesaTte ypaErerie Ha Anarpanne
¥ noMecTiTe Ha anarpaMMy BeNHHMHY ADCTOEEPHOLTH annNPoKcHMaunn (R2)

0K I OTHEHS I

[0 B KOHTEKCTHOM MEHIO BbIOHpaeM KoMaH 1y JJ00aBHTH JIMHHUIO TPEH/IA.

[0 B nosBUBLIEMCs] AMAIOrOBOM OKHE BbIOMpacM THUI rpaduka (B HAIEM MPUMEpe
JMHEHAas) U TapaMeTpbl ypaBHEHUS, KaK [I0OKA3aHO HA PUCYHKE 7.

Puc. 7 — YcraHoBKa mapaMeTpoB JIMHUU TPEHIA

KoppenauWoHHOe None 3aEMCHMOCTH
NMPOMIBOAMTENIBHOCTM TRyYAa OT
hOHAOBOOPYKEHHOCTH

Qo 14,00
2z 1200 . N,
5 g 10,00 o
EE 500 . & —
& 600 e
- —E e . z
s F 200 s Tk y = 02983 + 3 B462
2~ : R*=10,1153
=" ooo : | .
0,00 5 00 10,00 15,00 50,00

thOHOOEOOPYKEHHOCTD, ThiC. pyb.

[0 Haxwmure OK. Pe3ynbraT npeacTaBieH Ha PUCYHKE 8.

Puc. 8 — KoppensunoHHoe 10JI€ 3aBUCHUMOCTH NPOU3BOAUTEIBHOCTH TpyZAa OT
(hOHIOBOOPYKEHHOCTH.
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AHAJIOTUYHO TOCTPOUTE KOPPENSIHOHHOE I0JIe 3aBHCUMOCTU IPOM3BOIAUTEIHHOCTH
TpyZAa oT KodppuireHTa cMeHHOCTH o0opynoBanus (puc. 9).

KoppenauvoHHCe none sagcMcMocT
NMPOMIEOLHMTENBHOCTH TRYARA OT
koachpHMLUMEHTA CMEHHOCTH 0BopyROBAHWA

20 00
1800 Hy = -1 ,845% + 10 54

16,00 — R =0,0104

14 00

1200
Y} *

10,00 E 4

800 He by

*

bR

B ‘DD - b 9 4’
4,00 .

200

o.oo T T T

0,00 0,50 1,00 150 2,00

NpOUIBOLUTENBHOCTE
TPYAE, ThIC. pyh

KoaghpMLUMeHT cMeHHOCTH o6opynoBaHWA

Puc. 9 — KoppensiroHHoe moJie 3aBUCUMOCTH MPOU3BOAUTEIBHOCTH TPYAA
oT K03 unmeHTa CMEHHOCTH 000PYAOBAHUS

OnHodakTopHBIN perpecCUOHHBIN aHATN3 ¢ TPUMEHEHHEM HHCTPYMEHTA PErpecCcun

1) JU1st IpOBEACHUS PETPECCUOHHOIO aHAIN3a 3aBUCUMOCTH IIPOU3BOAUTEIBHOCTU TPYyAa OT
boHmoBOOpYKEHHOCTH B MeHIO CepBHC BhIOCpUTE AHATU3 JAHHBIX U YKOKUTE HHCTPYMEHT
ananu3a Perpeccus (Puc. 10).

AHANU3 NaHHBIX n B

HHCTPYMEHTHI aHanm3a E
FcTor parMa :l

CEONE3AWeES Cpearee OTHEHA I
EeHepaLHA CAYYaHHDIX YHCen

PaHr 1 nepceHTHb
_ Tk i

Bibopia

MNapHen ABYXBEIDODOUHEI L-TECT ANA CpeArMx
AByBLIBODOYHER E-TECT C 0 AMHAKOBLMH AHMCNEDCHAMM
AByxBoiD0pO-HEE E-TECT C PAINHYHBIMA AMCNEPCHAMA
AByBoIB0pOSHER 2-TECT ANA CPEAHMX =

Puc. 10 — J/InasioroBoe OKHO AHAJIHU3 JAHHBIX

2) ITocne naxarua OK B quanoroBom okHe Perpeccusi ykaspiBaeM BXOAHOM MHTepBan Y
(B Hamem npumepe A2: A...) u BXoAgHOW uHTepBan X (B HameM npumepe B2:B...), a taxke
IapaMeTpsl BBIBOJAA, OCTaTKU, HOpMaJIbHYIO BeposiTHOCTH (Puc 11).
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Perpeccun K E
~BxoaHbe aaHHbe
Bx0aHof mTepsan V: [$ag2:$a$26 Y | E
OTMEHa I
BbamoH HHTEpBAN X! $842: 40426 =]

™ Meten [~ Korcranta - Wone M

™ YposeHs HasexHocTH: |95 %

TapameTpel BbIBOAA

" BureoaHoH HHTepBan: [ 3‘
(5" Howii pafiossi micT: |

" Hosaa pafiouas KHra

OCcraTen

¥ Ocrarion W rpadwx ocratcoe
¥ Cranaaprisosarrmie octaten ¥ Mpadwx noafiopa

HopHANEHAA BEPORTHOCTE
’ 2 i ol e )

Pucynoxk 11 — luanoroBoe okHo Perpeccust
3anstue 2. [Toctpoenue cereBoro rpaduka (2 yaca)
3aoanue: Tloctpouts ceTeBoii rpadMk Ha OCHOBAHUU MIPEIIOKEHHOTO MaTepHaa.

Tema 5. OcHOBHBIE HalpaBJIEHUS INPOECKTUPOBAHUS  COJEPKAHMSI U TEXHOJOTHH
JOKYMEHTAIMOHHOTO 00ECTIeYeHHs YIIpaBJICHUS

3ansartue 1. Hopmbl Bpemenn Ha paboThI IO J€TI0NPOU3BOICTBEHHOMY OOCITYyKUBaHUIO (4 yaca)

3aoanuel:

1. PaccuntaTth 00beM 4acoB, HEOOXOAMMBIX JUISl BBIITOJHEHHS 3aJaHHOTO o0beMa
paboT Mo AeTOTPON3BOICTBEHHOMY OOCITYKUBAHHUIO.

2. OmnpenenuTh KOJIMYECTBO COTPYJHHMKOB, Kakoe Oyaer HeoOXoaumo — Juist

BBITIOJTHEHHE 3TOTO 00beMa pabdoT.

3a0anue 2: BBIIONHUTE 3a/aHUS, UCTOJB3Ys MeXOTpacieBble YKPYIMHEHHBIE HOPMATHBBI
BpPEMEHHU Ha pabOoThI M0 TOKYMEHTAITMOHHOMY 00ECIICUEHUIO YIIPaBICHUS:

1) [Tpou3sBecTH pacuéT KoMyecTBa nepcoHana ciyxost JJOY, 3ansaroro pabotamu 1o
00paboTKe MOCTYMAIINUX TOKYMEHTOB.

2) [TpousBecTH pacuéT KoMyecTBa nepcoHana ciyxost JJOVY, 3ansaroro pabotamu 1o
KOHTPOJIIO UCIIOJTHEHUS JOKYMEHTOB.

3) [TpousBecTH pacuéT KoMyecTBa nepcoHana ciyxost JJOY, 3ansaroro pabotamu 1o
00paboTKe UCXOASAIINX TOKYMEHTOB.

4) [TpousBectn pacu€r KonuyectBa mepcoHanma ciayxOel IOV, 3ansarToro

aBTOMATH3UPOBAHHBIMU Pa0OTaAMH.
Tema 7. Opranusanust BHEAPEHUS IPOEKTOB paliMOHAIN3aUU
3anstue 1. [Ipeoosienre conpoTUBIEHNsSI HOBOBBEACHUSIM (2 vaca)

Bonpocwl ons obcyscoenus:
5. Pa3paboTka mporpaMMbI 10 BHEIPEHUIO OPTTIPOEKTa B OPraHU3aI[HH.
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6. CoctaB MepoONpHITUH IO TPEOJOJCHUIO COMPOTHBIICHUS IMEPCOHAIa BHEAPEHUIO
HOBOBBE/ICHHSL.

7. Meponpusitus 1o BHeapenuro CO/I.

8. Ponb 00ydeHus nepconana B 3)(heKTUBHOCTH BHEPEHUS MIPOEKTA.

9.2 MeToaudeckue PEKOMEHIAIIUA 110 NOATOTOBKE NHNCbMECHHBIX paﬁoT

KypcoBass pabora mno gucummumHe «OpraHu3allMOHHOE TPOEKTHPOBAaHHE B
JTOKYMEHTAIMOHHOM OOECIIEYeHUHN YIPABICHUS» SABIISETCS BaKHOW COCTABHOM 4acTbi0 00ydeHHS
cryaeHTa mo npodunio «MHPOpMaIMOHHO-TOKYyMEHTAIMOHHOE oOecriedeHrne yrpaBieHus». Ee
LEJIBIO SIBIISICTCSA CHCTEMAaTH3allys, 3aKperyIeHne U paclIMpeHue 3HAHHM, TMOIyYeHHBIX B X0
M3yUYEHHs TEOPETHUECKOTO Kypca 110 OPraHU3al[MOHHOMY IPOEKTHPOBAHUIO.

B mpouecce moAroToBKu KypcoBOi pabOTBI CTYJIEHT 3aKPEIUISIET 3HAHUA OTHOCUTEIBHO
3aKOHOMEPHOCTEH pa3BUTHS M MPOCKTHPOBAHUS PALMOHAIBHBIX CHUCTEM JIOKYMEHTALMOHHOTO
oOecrieyeHus yIpaBJeHUs, O METOJax M3yUeHHs, aHaiau3a u npoektupoBanus JJOVY, a Taxxke 00
otieHKe YPPEKTUBHOCTHU JOKYMEHTAIIMOHHBIX CUCTEM. BhITIONTHEHNE KypCcOBO# pabOTHI MO3BOJISIET
OBJIAZIETh PAZOM TPAKTHUECKHX HABLIKOB, KACAIOIIMXCA TIaBHBIM 00pa3oM BIaJieHHEM
OCHOBHBIMH MeTOJaMK cOOpa NaHHBIX, MX aHAJIM3a M CHUHTE3a, a TaKKe METOJaMHU pacyera
HKOHOMHUYECKOH 3(PPEKTUBHOCTH MPOESKTUPYEMBIX CHCTEM.

KypcoBas pabota nomkHa OBITH MOATOTOBIICHA M 3alMINEHA B CPOKH, YCTAHOBIICHHBIE
y4eOHBIM TUIAHOM. PYKOBOJCTBO MOATOTOBKOW KypCOBOH pabOTBHI OCYILECTBIISET HAayYHBIH
PYKOBOIUTEND, KOTOPBIM YUTAaET TEOPETHUYECKUM KypCc II0 JNaHHOM jucuuimHe. HaydyHblil
PYKOBOJUTENIb KOHCYJABTHPYET CTYIEHTa IO TeMe KypCOBOH pabOThl, KOHTPOJIUPYET XOJ ee
MOJATOTOBKH, HO HE Ipe/ylaraeT TOTOBBIX pEIIeHUH U BBIBOJOB: KypcoBas paboTa -
CaMOCTOsITENIbHAs paboTa CTy/IeHTa, KOTOpasi J0JDKHA IMOKa3aTh CTETEHb TOTOBHOCTHU CTY/ACHTA K
HAy4YHO-HMCCIIeIOBATEIbCKON IEATEILHOCTH.

Ilepgvim smanom TOATOTOBKU KypCOBOM paOOThHI SBISETCS BBISBICHUE M HU3yUCHHE
MCTOYHUKOB U JIUTEPATYpHI 1o U30panHoi Teme. HeoOXo1uMyIo MOMOIIb B ONIPEIeICHUH CITUCKA
JUTEpaTyphl OKa3bIBAET HAYYHBIH PYKOBOAUTENb. Bmopvbim 3manom TOITOTOBKH KypCOBOM
pabOTBl MOXHO CUMTAaTh HEMOCPEACTBEHHOE H3YyYeHHE WCTOYHMKOB U ONMYyOJMKOBAaHHON
JUTEpaTyphl O TeMe. AHAIN3 U3Y4EHHOTO MaTepHraja MO3BOJIUT ONPEACIUTh CTEIICHb U TIOJTHOTY
M3YUYEHHOCTH TeMBbI, HEOOXOJUMOCTh 00Jiee AETAIBHOTO MCCIECIOBAHUS €€ OTJCIbHBIX aCIEeKTOB.
3aBepIIMB M3Y4EHHUE JIUTEPATyphbl, CIEAYeT MPOM3BECTH CHUCTEMATU3ALMIO MOJYyYEHHOU
nH(pOpMAIIUY, COTIOCTaBUTH €€, BBISIBUTH BO3MOXHBIC NMPOTHUBOPEUUS M MPOAHATU3UPOBATH UX
MIPOUCXOXKICHUE C TOYKH 3PEHUSI COBPEMEHHBIX TEHJCHIIUN B TOKYMEHTAI[HOHHOM 00eCieueHHH
YIIpaBJICHUS.

B mpouecce moaroroBku pabotsl popmynupyercs ee ruiaH. KoHkpeTHoe copepikaHue
I1aHa paboThl, OMpENENICHHE €€ CTPYKTYPbl 3aBUCAT OT IIOCTABJICHHOW el paboThI.
[ToaroTOBIEHHBIH MIaH PadOTHI IIEIECO00Pa3HO OOCYAUTH C HAYUYHBIM PYKOBOIUTEIIEM.

3areM ompezensercs CTpyKTypa paboThl. B KypcoBoil paboTe BBILAEISIOTCSA: BBEICHHUE,
OCHOBHAS 4acTh, 3aKJIIOYCHHE.

Bo BBesenun HeoOxoauMo chopMyaHpOBaTh LIETb UCCIET0BAHUS (OHA JI0JKHA OTPaKaTh
(hopMyITHUPOBKY TEMBI paOdOThI) U €ro 3a7auu (0OBIYHO 2-4), KOTOPBIE MPEAIOIAracTCsl PEUIUTh B
Xoae paboThl. 3amaun CTaBATCS OOBIYHO B COOTBETCTBHMH C OCHOBHBIMH pa3jielaMu paloThl,
OTIpe/IeNIeHHBIMU B cojiepkaHuu. PopMynupoBKa 3a/ad J0JDKHA COJIEpXKaTh TaKHe CIIOBa, Kak
U3YYUTh, PACCMOTPETh, PACKPBIT, MPOAHATU3UPOBATh U T. II. Bo BBeneHue k paboTe, eciiv OHA
HOCHUT TEOPETUYECKUN XapaKTep, BKIIOUAIOTCS TAKXKE ONpE/IeIeHNEe HAyYHOTO 3HAUYEHUS TeMBI,
UCTOPHS €€ U3YUEHHs], ONTMCAHNE CTOUHMUKOBOM 0a3bl MCCIIEIOBAHUS, 3TH BOIIPOCH MOTYT TaKXKe
OBbITh BEIHECEHBI B CAMOCTOSTEIILHYIO TJIaBy PaOOTHI.
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CTpykTypa oOCHOGHOU uacmu padomel - 3aBUCHT OT KOHKPETHBIX OCOOCHHOCTEH
M3y4aeMoi TeMBbl. DTOT pa3fieNl KypcoBOil pabOThl MOXKET BKIJIIOYATh JIBE IJ1aBbl, pa3/IeICHHBIX Ha
OTJeNbHBIC Maparpadbl, WIK TPU-YETHIPE TIaBbl (MHOTIA U O0Jible) 0e3 BHYTPEHHETO WICHEHHS
IJ1aB. 3aroJIOBKU TJ1aB He 00JXHCHbL CO8Nadams C Ha3BaHUEM paboThl, Ha3BaHUs maparpados - C
3arJiaBUsIMU IJ1aB.

3axnoyenue KypcoBoil pabOTHI IOJKHO COJEpkKaTh OCHOBHBIE BBIBOJIBI, NOJYYECHHBIE B
pe3yibTaTe UCCIIEAOBAHUS, a TAK)XKE OLEHKY MEPCIEeKTUB JAIbHEHIIIEro MCCIeJOBAHUS JTaHHOM
TeMbl. B 3aKiII04eHIH HE ClleyeT NepecKa3biBaTh coJiepkanne padoTel. Takke B 3aKIIOUYCHUN HE
JOJDKHO COJIepKaThes HOBOM MH(OpMAIUK 1Mo TeMe padoThI.

B kypcoByio paboTy Taxxe BKIIOYAIOTCSL:

- CNUCOK UCNONIb30BAHHBIX UCTNIOYHUKOS U TUMepamypbl - 00s3aTeNbHO;

- npunodceHus - TabMUIbl, rpauKu, KapThl U T.I1.; BCE MAaTepHAIIbI IPHIIOKEHHS TOJHKHBI
MUMETh YETKYIO CCBUIKY Ha HCTOYHHUK MH(OPMAIIN;

Cnucok ucmoyHuko8 u Jaumepamypsbl pa3MeIlaeTCs] MOCie 3aKIIOYEHHS W BKIIOYACT
HOPMaTHBHO-TIPABOBbIE MaTepHajbl, MOHOTpa(uu, CTaTbu U JIpyrue padoThl, HCIOJIb30BAaHHBIE
IIPU TOJATOTOBKE KypCOBOil paboThI, He3asucumo OT TOTO, ObLITN JIM OHU MPOLIUTUPOBAHBI B TEKCTE
paboThI, UITH HET.

VIcTOUHUKH, UCTIONIb3yeMBbIE€ B pabOTe IPYNIUPYIOTCS B CIEAYIONIEH MOCIeI0BATEIbHOCTH:

a) OmyOJMKOBAaHHBIC HWCTOYHHMKM, CHUCTEMAaTH3allMsl KOTOPBIX MPOBOJUTCS TO UX
3HAYUMOCTH:

- 3aKOHOJaTeNIbHbIE HOpMATUBHBIE aKThl Poccuiickoit denepanuu:

. MEKyHApOJHO-IIPABOBBIE AKThI U JOKYMEHTHI;

. Koncrutynus Poccuniickoit deneparmu;

. (benepanbHbIe KOHCTUTYLIMOHHbIE 3aKOHBI;

. (benepanbHbIe 3aKOHBI, a Takke OCHOBBI 3aKOHOJaTeNbCTBA PD;
. yKa3bl U pacnopsbkenus [Ipesunenra PO;

. IIOCTAaHOBJICHUSA U pacniopskeHus [Ipasurenscrsa PO;

. MIPABOBBIE AKTHI M JOKYMEHTBI 3apYOEKHBIX TOCYIapCTB;

- HopmaruBHO-MeTO[MUECKHE JOKYMEHTHI:

* CTaHAAPTHI;

* TeXHUYECKHE yCIOBUS;

* METOJMYECKHE PEKOMEHIAIHH;

* TeXHUKO-IKOHOMHUYECKHE HOPMATHUBBI U HOPMBI;

* [IepeyHH;

* UHCTPYKLUH H Jp.

BHyTpu pasngena HOpMaTHBHO-TIPABOBBIX AKTOB, WHCTPYKTUBHO-PACTIOPSIUTEIBHBIX H
MHBIX O(UIIHAIBHBIX JOKYMEHTOB MCTOYHUKH PAaBHOW IOPUAMYECKON CHIIBI pacrojiararoTcs B
XPOHOJIOTMYECKOM MOCIIEIOBATEIBHOCTH
10 HAMPABJICHUIO K HACTOSIIIEMY BPEMEHHU.

0) HeonmyOIMKOBaHHBIE UCTOYHUKHU, B COCTAB KOTOPBIX MOTYT OBITh BKJIIOUEHBI apXUBHBIC
JOKYMEHTBI, TOJOXEHUSI 00 YUPEeKICHUSAX U CTPYKTYPHBIX MOApa3AeieHUsAX (Hampumep, o
BEJIOMCTBEHHOM apxuBe), yCTaBBbI bupm
" OpraHuzanui, Pa3IUYHOTO pona WHCTPYKIIUU (mampumep, WHCTPYKLUS
0 JITIONIPOM3BOJICTBY HA KOHKPETHOM IMPEIIPUATHH, JOJDKHOCTHBIE WHCTPYKIIUU, HHCTPYKIHH
10 UCTOJIB30BAHUIO CPEJICTB BBIUMCIUTEILHON TEXHUKH U JP. ).

ITocne nepeunciieHUs UCTOUHUKOB CIIEAYET YKa3aTh UCIONB3YyEeMYIO JIUTEPaTypy: HayqHbIE
MOHOTpaduH, CTaThbH, TE3UCHI JOKIAJ0B, YUCOHHWKH, y4eOHBIE MOCOOMS, KypChl JICKIIHIA,
nyOJIMKAIUK B IIEPUOIMYECKON TIeUaTH, SHIUKIIONEANH, CIIOBAPH, CIIPABOYHBIC U3AHNUS;

Jluteparypa  pacmosiaraercsi B andaBUTHOM  mopsake  (GamMuimii  aBTOpOB
U Ha3BaHUH paboT (ecnu aBTOp HE yKa3aH). PaboThl oHOTO aBTOpa pacmosaraircs B andaBute
Ha3BaHUH; TPU HECKOJBKUX pabOTax aBTOpA, HAIMCAHHBIX UM B COABTOPCTBE C JPYTUMH — IO
andasury bamumii COaBTOPOB;
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IpU aBTOPax-oJHO(GAMHIBIAX — MO WACHTUGHUIMPYIOIMIMM IpH3HAKaM (MIIQIIINM, CTapIIni,
oTell, ChIH — OT CTapliuXx K MJaAluM); TpU COBIAIACHUM IE€PBBIX CIOB —
1o andaBuUTy BTOPBIX U T.J. B 01HOM criricke pa3Hble angaBUThI HE CMEUINBAIOTCS, HHOCTPAHHbIE
MCTOYHHUKH OOBIYHO Pa3MELIAOTCS B KOHIIE TIEPEUHs BCEX MaTepHAaJIOB.
ITpn odopmieHnn CIIMCKA YKa3bIBaIOTCS BCE OCHOBHbBIE CBEICHHUS
o0 wm3maHuu:  QaMuaMs M MHALOMANBl  aBTOpa  (aBTOpOB),  Ha3BaHHE,  MECTO,
rOJl U3JIaHMsI, KOJIMYECTBO CTpaHUIl. Bce Mcmonp30BaHHbIE HCTOYHUKKA HYMEPYIOTCS apaOCKHUMHU
upaMu ¢ TOUKOH U IeyaTaroTcs ¢ a03alHOro OTCTYIA.
B xauectBe oOpasma oQopMIeHHMS CIHUCKAa HCTOYHHKOB M JIUTEPATyphl MOXKHO
HCII0JIb30BATh CIIMCOK JINTEPATYPHI, IPUBEACHHBIN B JAHHBIX METOJUYECKUX YKa3aHUAX.
KypcoBas paboTa mpeacrapisieTcs K 3alllUTe B YCTAaHOBJIEHHbIE YU€OHBIM IJIAHOM CPOKH,
MOCIIE €€ YTBePXKICHUS HAyYHBIM PYKOBOJIUTENEM, 0053aTENIbHO IO Havaia SK3aMeHAIlMOHHO M
ceccuu. CTyZICHTBI, HE 3aLIUTUBIINE JI0 CECCHH KYPCOBBIE pabOThI, K 9K3aMeHaM He JIOMYCKAIOTCSl.
[Topsimok 3amuThl BKITIOYAET KpaTkoe (5-7 MHHYT) cOOOIIEHHE aBTOpa O MpPOJAETaHHOM
pabote u ee pe3ynbrarax, OOCYKIEHHE COOOILEHHs, BKJIIOYas BOIPOCHI K JIOKJIAIUUKY, H
BBIHECEHHE OLICHKH.
IIpuMmepHBbIe TeMbI pedepaToB
1. IlocTpoenue "nepeBa Lenei" npu aHanu3e OpraHU3allMOHHBIX CUCTEM YIIPABIEHMUS.
2. Opranu3anus JeTaJbHbIX UCCIEA0BAHUN B OPTIIPOEKTUPOBAHUU.
3. MaremaTtuueckue METOIbl aHAJIN3A U UX UCII0JIb30BAHKUE B OPITIPOEKTUPOBAHUH.
4. MopgenmupoBaHue Kak OCHOBHOM  METOJA  IPOEKTUPOBAaHUS  OPraHM3AallMOHHBIX U
TEXHOJIOTUYECKUX IIPOLIECCOB.
5. Merosl IpoOBEACHUS JUAarHOCTUKU CUCTEMBI YIIPABIICHUS OpraHUu3aluen.
6. Ucropus pa3zButus MeTo10B coopa ganHbIX B 20-30-¢ ronsr XX Beka.
7. Vcnonp30BaHME HOPMATHUBHBIX MATEpUAjIOB IPU NMPOEKTHUPOBAHUM CHUCTEMBI YIIPABJIECHHUS
OpraHu3aluei.
8. Kpurepuu 3¢ (peKTHBHOCTH OpraHU3alMOHHBIX CTPYKTYP.
9. OcHOBHBIE HAIIPaBIIEHHUS palMOHaNM3aIuu cIyx0b1 JIOY.
10. AHanu3 u onTUMU3aLKS TPYIOBBIX IPOLECCOB B CUCTEME yIIPaBJICHUS.
11. Ilcuxoduznveckne acCueKTl BHEIPEHUS OPTIPOEKTa CUCTEMBbI YIIPABJICHUS OPraHu3alien.
12. JloxymeHTanmoHHOE obecneueHre paboT Mo MpOEKTUPOBAHUIO M pAIlHOHATU3AIIMH arapaTa
YIIpaBJIECHHUS.
13. Baustaue cdepbl 1esTeTbHOCTH 00bEKTa YIIpaBIeHUs Ha TOCTPOSHHE CUCTEMBI YIIPaBIICHUS
OpraHu3aluei.
14. IlpoexTupoBaHue pa3ieieHus U KOONepaly TpyAa B yIIpaBICHUM.
15. 3apyOexHBbIi ONBIT peryiaMeHTalluH TPpyia paOOTHUKOB arnmapara ynpaBJIeHHSL.
16. IlpoexTupoBaHue yclIoBHi Tpya anmnapaTa ynpaBieHUs
17. HopMaTUBHO-IIPaBOBOE PETYJINPOBAHUE OPraHU3ALIMOHHOTO IPOEKTUPOBAHUS IPEAIIPUSITHS.
18. Hcnonp3oBaHue (QyHKIMOTPAaMMBI M ONEPOrpaMMBbl B NMPOEKTUPOBAHUU MPOLIECCOB (HA
IIpUMEPE KOHKPETHOTO IIPOLIECCa).
19. I'padmueckue MeTO 16l IPOSKTUPOBAHUSL.
20. MatpuuHble METOBI aHAJIN3A U IPOEKTUPOBAHMUSL.
21. Ucnonp30BaHnE COBPEMEHHBIX TEXHOJIOTUI MPU OPraHU3allMOHHOM POEKTUPOBAHUM.
22. 3Ha4yeHHME U POJIb TEXHUUYECKUX CPEJICTB YIPABJICHUS B PAllMOHAIM3ALUHN JIEATEIBHOCTH
anmnapara yrnpaBJIeHHUS.
23. TeopeTHYeCKUE U METOI0JIOTUYECKUE TPUHIIUIIBI OPTraHU3ALUH ¥ TPOBEAEHUS OPITIPOEKTHBIX
pa0or.
24. PaunoHanu3amus JOKyMEHTallMOHHOTO obecnieueHus yrpasieHus B 60-90-e roasr XX Beka.
25. Hcnonb3oBaHHE COLMOJIOTMYECKMX METOAOB IIPM AHAIW3E€ CHCTEMBl  yIIpaBJICHUS
OpraHu3aluu.
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puioxenue 1

Annomayusa oucyunaunsl (Mooyns)
Huctumunnaa «OpraHu3alioHHOE MPOCKTHPOBAaHHWE B JOKYMEHTAI[HOHHOM OOeCHeueHHH
yIpaBJICHUs» pealnsyercd Ha (akylbTeTe JOKYMEHTOBEACHUS M TEXHOTPOHHBIX apXHBOB
Ka(eapoii aBTOMAaTU3MPOBAHHBIX CUCTEM JOKYMEHTAIIMOHHOTO 00ecIieueHus YIPaBICHHUS.

Lenb MUCHMIUIMHBI — U3YyYE€HUE TEOPHH M MPAKTHKH HCCIEAOBAHMS M MPOCKTUPOBAHUS
NEATENbHOCTH CIY)KOBl JOKYMEHTAaIlHOHHOTO O0O0ecneueHus] YHpaBJIeHHS C IeNbI0  UX
JaTbHEHUIIEro COBEPIICHCTBOBAHNUS.

3anauu:

— M3YYEHHUE TEOPETHUECKUX M METOJMUYECKUX OCHOB MPOEKTHPOBAHMUS M OPraHU3aLMOHHOTO
Pa3BUTHS CUCTEMBI IOKYMEHTALMOHHOTO 00ECIICUEeHUS YIIPABICHUS;

— OCBOGHHME IMOHATHUMHOIO ammapara, TEPMUHOJOTUH, OINpeleleHuid u  (OPMYIHUPOBOK,
UCTOJIb3yEMBIX B COBPEMEHHOM MPaKTHKE MPOESKTUPOBAHMS OpraHU3alui;

— BBIPa0OTKa MPAKTHYECKUX HABBIKOB cOOpa, 00O0OIIEHHWs, CHUCTEMaTH3alMM M aHajIu3a
(aKTHUECKUX JAHHBIX 00 YIPaBICHYECKHX CHCTEMaX, HX CTPYKTYpE;

— U3Y4Y€HHUE METOIMYECKUX OCHOB U IPAKTUKU BHEJIPEHUS MHHOBAIIHIA;

— pa3BUTHE KOMIUIEKCHOTO MBIIIJICHUS. M YMEHHS aHAIM3UPOBATH CUTYAIIHIO.

JlucuumuivHa HamnpaBjieHa Ha JOPMHUPOBAHUE CIEAYIOMNX KOMIETSHINH:

IIK:
TIK-1 . Bna):[eeT HaBbIKaAMH paspa60TKH " BHCAPCHUA JIOKAJIbHBIX HOPMATHUBHBIX aKTOB I1O
JAOKYMCHTAIlTUOHHOMY 06CCHC‘-ICHI/IIO YIIpABJICHUA B OpraHrU3alHigX pa3JIMYHbIX OpraHUu3alilnOHHO-
npaBoBBIX HOpM H (HOPM COOCTBEHHOCTH, TOCYIAPCTBEHHBIX OpraHax U OpraHax MECTHOTO
CaMOyIpaBJICHUA

I1IK-4 Bna):[eer SHaHUAMH COBPCMCHHBIX I/IH(l)OpMaLII/IOHHLIX CHUCTCM U HAaBbIKAMHU MPOCKTUPOBAHUS U
BHCAPCHUA CUCTEM IJICKTPOHHOI'O ,Z[OKYMCHTOO60p0Ta B OpraHu3alu

3HaTh:  COBpPEMEHHbIE  HWH(POPMALMOHHBIE  CHUCTEMBI, CHCTEMBI  AJIEKTPOHHOTO
JOKYMEHTO000pOTa, TMpaBOBOE pEryaupoBaHue cdepbl ympaBieHus HHQopManueil wu
JOKyMEHTaLUEN

METOJOJIOTHYECKHE OCHOBBI TOCTPOCHMS  YIPABICHUECKUX CHCTEM M  CHCTEM
JOKYMEHTAIHOHHOTO 00ECTIeYeHHs YIIpaBJICHUS

IpaBUja U METOJOJIOTHUECKUE MOJIXOAbl K IMPOCKTUPOBAHUIO CHCTEM 3JIEKTPOHHOTO
JTOKyMEHTOO0OpOTa

CTPYKTYpy TOCYIapCTBEHHBIX OpraHoOB, OpPraHOB MECTHOTO  CaMOYIpaBJICHUS,
OpraHu3alii pazaMuHbBIX (OPM COOCTBEHHOCTH, HOPMATHBHO-TIPABOBBIE aKTHl B cdepe
JOKYMEHTAIIHOHHOTO 00ECTIeYeHHs YIIpaBJICHUS

npaBuia pa3pabOTKU JIOKAJTbHBIX HOPMATHUBHBIX aKTOB, X CTPYKTYpPY M COJepKaHHE

MOPSAZIOK BBE/ICHUS B ICHCTBHE JIOKAJIbHBIX HOPMATUBHBIX aKTOB I10 JJOKyMEHTAIIUOHHOMY
00eCIeYeHNIO YIPABJICHUS B TOCYIaPCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPaBJICHUS U
OpraHu3alUsaX Pa3IUYHBIX OPraHU3aIMOHHO-TIPABOBLIX (OPM U (HOPM COOCTBEHHOCTH

YMeTh: TNpUMEHATh 3HAHHME HOPMATHBHO-TIPaBOBOM 0a3el B cdepe ympaBieHUs
uHpopManrei 1 JOKyMEHTAIuel B PAKTUIECKON eI TebHOCTH

IPUMEHATh PA3JIMYHbIE METO0JIOTUYECKUE TMOAXObl NMPH MPOSKTHPOBAHUU CUCTEM
JOKYMEHTAIIHOHHOTO 00ECTIeYeHHs YIIpaBJICHUS

BHEPSATH CUCTEMBI SJIEKTPOHHOTO JIOKyMEHTO000pOoTa

aHAJIM3UPOBATH IIPABOBBIEC AKTHI B chepe TOKYMEHTALIMOHHOTO 00eCIIeUeHUs YIIPaBICHUS
U BBIABIISITH BUJOBOM COCTaB 0053aTENIbHBIX JIOKAIbHBIX HOPMAaTUBHBIX aKTOB

pa3pabaTbiBaTh  JIOKaJbHbIE HOPMATHBHBIE aKThl B cdepe JOKyMEHTAlMOHHOTO
oOecrieyeHus yrpaBlIeHUs] B COOTBETCTBHHU C JICHCTBYIOIIMMU IPABOBBIMH aKT
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BHEJIPATH JIOKAJIbHBIE HOPMATUBHBIC AKThI

Brnaners: HaBbIKaMu BbIOOpAa HEOOXOIMMBIX TEXHOJOTHYECKHI PEIICHUN B IMpoiiecce
ynpasiieHus: ”HPOpMaLuel U JOKyMeHTauen

HaBBIKAMU aHAJIM3a U OPraHU3allMOHHOIO IPOEKTUPOBAHUS CUCTEM JOKYMEHTALMOHHOTO
oOecrieueHus yrpaBJieHUS

HaBBIKAMU BBISBJICHUS HanOoOJee ONTHMAJbHBIX IOKa3zaresied, HEOOXOAMMBIX IS
MIPOEKTUPOBAHUS U HACTPOHKHU CUCTEM AJIEKTPOHHOTO JJOKYMEHTO000pOTa

HaBBIKAMH TPUMEHEHHUsI OOILIErOCYAapCTBEHHBIX HOPM B c(epe JOKYMEHTAIIHOHHOTO
oOecrieyeHus yrpaBieHHs IPH pa3pabOTKe JOKAIbHBIX HOPMAaTUBHBIX aKTOB

HAaBBIKaMU IIOATOTOBKHU ITPOEKTOB JIOKAJIbHBIX HOPMATUBHBIX AKTOB, UX COIVIACOBAHUS U
YTBEPKICHUSA

HaBBIKAMHU MEPEPabOTKU U aKTyaTUu3alluH JOKAJIbHBIX HOPMATHBHBIX aKTOB

[To mucuuIuIMHE MpeaycMOTpEeHa MPOMEXKYTOYHAs aTTecTalus B hopme sx3amena.
OO11ast Tpy10€MKOCTh OCBOSHUS JJUCLUUIUIMHBI COCTABIISICT 3 3ayeTHbIC €ANHUIIBL.
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