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1 TIlosicHUTe/IbHAS 3alIMCKA
1.1 Ieanb 1 3aaa4u JUCHUILIMHBI

lle]lb OMCI/}MI’IJZMHbl - NOATOTOBUTH BBLIITYCKHUKA, OGJI&,Z[&IOH.[CFO 3HAaHUSAMH B 00JIacTH

MIPaBOBOTO  PEryIUPOBAaHUS PAaOOTHI

TEXHOJIOTHI,

npoecCHOHATEHBIMA ~ KOMIICTCHIIUSIMU,

C JIOKYMEHTaMH,

COBPEMEHHBIX HH(POPMAIMOHHBIX

HCOGXOZ[I/IMBIMI/I Il OpraHu3alnuun

AOKYMCHTAIITUOHHOTO obecreueHus YIIpaBJICHHUA B KOMMCPUCCKHUX OpPraHu3anusx.

33)13‘11/1 AUCHUIIIMHBI

* IproOpeCTH 3HAHMS O IPABOBOM PETYIMPOBAHUU OPraHU3AIMH U TOKYMEHTAMOHHOTO

obecreueHus ynpaBHqueCKOﬁ ACATCIIBHOCTH B KOMMCPUYCCKUX OpTraHU3aluAX,

® O3HAKOMHUTHCA C

AOKYMCHTAIMU B COBPEMCHHBIX YCJIOBUAX,

NPAaKTUKOH  pa3pabOTKM M HCIOJb30BaHUS

YIIPaBJIEHYECKON

* IpOaHATU3UPOBATh OCOOEHHOCTH COCTaBa M OQOPMIICHHS JOKYMEHTOB OpIaHOB

YIIPaBJICHUS KOMMEPUYECKUX OpraHU3aLui;

* npuoOpecTu

HaBBIKK  pa3pabOTKH

TUIIOBBIX

KOMIIJICKCOB AOKYMCHTOB,

COOTBETCTBYIOIIMX KOPIIOPATUBHBIM YIIPABICHUYECKUM MIPOLICAYPAM;

* U3y4YUTb BOIIPOCHI,

aKIIMOHEPHBIX 00IECTBaX.

CBs3aHHBIE C O0O0OecCIeUYeHuEM

COXpaHHOCTH OOKYMCHTOB B

1.2 Hepequb MJIAHUPYEMBIX peE3yJIbTaToB oﬁyqumI o IMCHHMIIINHE,
COOTHCCCHHBIX ¢ HHAUKATOPAMHU JOCTHKCHHUSA KOMHeTeHHHﬁ

Komnerennus
(ko1 v HaMMEHOBAaHHUE)

HNuaukaTopbl KOMIETeHIM A
(ko1 v HaMMEHOBAHHUE)

PesynbTaTsl 00yueHus

[IK-2. CnocoGen opranu3oBaTh
U OCYLICCTBIIATD
JOKYMEHTalMOHHOE
obecrieueHre ynpaBIeHUS B
OpraHU3aLUSIX PA3THIHBIX
OpraHU3alMOHHO-IIPABOBBIX
¢dbopm u popM COOCTBEHHOCTH,
roCyJIapCTBEHHBIX OpraHax
OpraHax MEeCTHOrO
CaMOyTpaBIICHUsI

IIK-2.1. IIpuMeHsieT TeOpeTUUECKue
3HaHUA B cepe JOKYMEHTAIOHHOTO
obecrieueHns ypaBiIeHHs B
MIPAKTUYECKOH NeSATENbHOCTH

3HATh: TEOPETUYECKUE OCHOBBI
JIOKYM EHTAI[IOHHOT'0 00€eCIIeYCHUS
YIIpaBJICHHS

YMeTh: IPUMEHATh TEOPETHUECKUE
3HAHWS IIPU OpTaHU3aALNH

JIOKYM EHTAI[HOHHOTO 00€eCIIeYeHNUS
YIIpaBJICHHS

Brnanets: metogonoruei

JIOKYM EHTAI[IOHHOT'0 00€eCIIeYeHUS
YITpaBJICHHS

IIK-2.2. OpranusyeT 10KyM€EHTaLlHOHHOE
obecrieueHre ynpasIieHUS B
OpraHU3aLUsIX PA3THIHBIX
OpPraHU3alMOHHO-TIPABOBBIX (OPM H
(hopM cOOCTBEHHOCTH, TOCYAaPCTBEHHBIX
OpraHax W opraHax MecTHOT'O
CaMOYIIpaBICHHS

3HaTh: 0COOEHHOCTH TTOCTAHOBKH
JIOKyMEHTAI[HOHHOTO 00eCIIeYeHNS
YIIPaBJICHUS B OPTaHU3ALMSX PA3INIHBIX
OpraHU3aLMOHHO-NIPABOBHIX (OPM U GOpM
COOCTBEHHOCTH, TOCYJapCTBEHHBIX
OpraHax M OpraHax MECTHOTO
CaMOYIpaBIECHUs

YMeTh: OpraHn30BaTh JOKYMEHTAIL[HOHHOE
obecrieueHne B OpraHU3anusIX Pa3IHIHBIX
OpraHU3alMOHHO- IPaBOBHIX (hopM u Gopm
COOCTBEHHOCTH, TOCYJapPCTBEHHBIX OpraHax
U OpraHax MECTHOT'O CaMOYNPAaBICHUS
YIIpaBJICHUS




Biraners: HaBBIKAMH COBEPIICHCTBOBAHMS
CUCTEMBI JOKYMEHTAIL[IOHHOTO
obecrieueHns! ynpaBIeHHs

[1K-2.3. Bemonnser paboty no
JIOKyMEHTAI[HOHHOMY 00€cCTIedeHHIO
YIIPaBJICHYECKUX IPOLIECCOB B
OpraHU3aLUsIX PA3THIHBIX
OpraHU3alMOHHO-TIPABOBBIX (OPM H
(hopM COOCTBEHHOCTH, TOCYIapCTBEHHBIX
OpraHax W opraHax MeCTHOI'O
CaMOYIIPaBICHHS]

3HaTh: cocTaB (QYHKIUH CIYKO

JIOKYM EHTAI[IOHHOT'0 00€eCIIeYCHUS
VIpaBICHHS

VYMerh: ocymecTBsATE padoTy Mo
JIOKYMEHTAI[HOHHOMY

obecrieueHnIo VIPaBICHYCCKHX
IPOLIECCOB

BiaseTs: HaBBIKaMH JJOKYMEHTUPOBAHUS
YIIPaBICHYECKUX MPOLECCOB U pabOTHI
JOKYMEHTAI[MEH B OpraHu3alHsax
Pa3IUYHBIX OPraHU3aHOHHO-TIPABOBBIX
¢dbopm u hopM COOCTBEHHOCTH,
rOCYJapCTBEHHBIX OpPraHax W OpraHax
MECTHOT'O CaMOYITPABJICHHSI

[TK-8. CiocobGen opranmu3oBaTh
U TIOKYMEHTHPOBATh
JIeSITEIIFHOCTh KOJUIETHATIbHBIX
OpraHOB YIPaBJICHHS
XO3STHCTBEHHBIX OOIECTB

IIK-8.1. IlpumeHsieT Ha NPaKTUKE 3HAHUS
COCTaBa M MPaBWJI IOATOTOBKH
JIOKYMEHTOB KOJUIETHAIbHBIX OPTaHOB
YIIpaBJICHUS B OPTaHU3ALMSAX PA3ITMIHBIX
(hopM COOCTBEHHOCTH

3HAaTh: HOPMATHUBHO-TIPABOBYIO 0a3y
(YHKIIMOHUPOBAHUS KOJUIETHATIBHBIX
OPraHoOB XO3sICTBEHHBIX OOIIECTB, COCTAB
U TpaBujia MOATOTOBKH JJOKYMEHTOB
KOJUTIETHAJIbHBIX OPTaHOB YIIPABJICHUS B
OpraHU3aIUsIX Pa3IndHbIX (HOpPM
COOCTBEHHOCTH

YMeTh: IPUMEHSTh TEOPETUICCKUE
3HAHMS B 001aCTH (HYHKIIMOHUPOBAHUSI
KOJUIETHaJIbHBIX OPTaHOB B IPAKTHIECKOU
NIEeATENbHOCTU

Biianers: HaBBIKAMU HOATOTOBKU
JIOKYMEHTOB KOJJICTHAIbHBIX OPI'aHOB

IIK-8.2. OpraHusyer JeqarenbHOCTh
KOJIJIETUAJIBHBIX OPTaHOB yIIPaBJICHUS B
OpraHM3aLMSIX Pa3InIHBIX (HOpM
COOCTBEHHOCTH U OCYILLECTBISIET €€
JIOKYMEHTHPOBaHHE

3HaTh: MMPaBUIIa OPraHU3AIUH
JIESATEIbHOCTH KOJUIErHalIbHBIX OPTaHOB
YIIPABIICHUS B OPTaHU3AIMAX PA3THIHBIX
(hopM COOCTBEHHOCTH

YMeTh: OpraHu30BaTh MPOBEICHHUE
3acelaHusl KOJICTHAIbHOIO OpraHa
Biiajgers: HaBBIKAMU JOKYMEHTUPOBAHUSI
JIESITEIbHOCTH KOJIJICTHAIBHBIX OPTaHOB

I1K-8.3. YuacTByeT B MpOBEICHUU
3acelaHni KOJUIErHalIbHBIX OPraHoB
YIIPABJICHUS] B OpTaHU3ALMSIX Pa3InIHbIX
(hopM COOCTBEHHOCTH

3HaTh: MOPSIIOK IPOBEICHNS 3acCeJaHNH
KOJUIETHAJIBHBIX OPTaHOB YIIPABJICHUS B
OpraHM3aLMSIX Pa3IngHBIX (HOpPM
COOCTBEHHOCTH

YMers: HHGOPMHUPOBATH YIACTHUKOB
3acelaHusl O PerIaMeHTe ITPOBEICHUS
3acelaHns KOJJIETHaIbHOIO OpraHa
Braners: HaBbIKaMu 00pabOTKH
nH}popManny 1 TOKyMEHTALNH,
CO371aBaeMOH B XO7I€ TIPOBEICHNUS
3acelaHNi KOJUIEIHaJIbHBIX OPraHoB

1.3 MecTo AUCUMILIMHBI B CTPYKTYpPe OCHOBHOM 00pa3oBaTe/IibHOM

Jucruniauna

KOMMCPUYCCKUX

NMPOrpaMmblI
(MotynB) «JlokyMeHTallMOHHOE ~ OOecredeHne  JIesTeNbHOCTH
OpraHM3alil» OTHOCHTCA K 4YacTH, (opMUpyeMOH  y4aCTHUKAMHU

00pa30oBaTeNIbHBIX OTHOILIEHHH OJI0Ka JUCHIUIUIMH y4eOHOTO IUIaHa.

Jliss OCBOGHUS MUCHUIUIHHBI (MOOY/s) HEOOXOIUMBI 3HAHUS, YMEHUS W BIAJCHUSA,

chOpMUPOBAHHBIE B XOJIe M3Y4CHUS

CICAYIOIIUX JUCHHUIUIMH W IMPOXOKIACHUS

MPAKTHUK:



«lokymenToBeneHne»;, «OpraHuzais ¢ TEXHOJOTHS JOKYMEHTAMOHHOTO oOecreueHus
yIIPaBJICHUS».

B pesynprare OCBOCHMS AUCHUIUIMHBI (MOIYNs) (OPMHUPYIOTCS 3HAHUSA, YMEHUS H
BJIQJICHUSI, HEOOXOIUMBIC U M3YYEHHUS CIEIYIOIIUX AUCHUIUIMH U TPOXOXKJICHHS MPAKTHK:
«OpranuzanonHoe npoexktupoBanne B JIOY»; «VYmpasinenue pokymeHtamu B COJIy;

«KoHpuneHmamsHoe 1en0mpOr3BOCTBOY.

2 Crpykrypa JUCUMILIMHBI
OO0mas Tpy10eMKOCTh TUCIUIUTHHEI cocTaBisieT 3 3.e., 108 4.

CTpyKTYypa AU CUMILIMHBI /151 04HOH (hOpMBbI 00yUeHUsI

O0beM AUCHUIIITUHBI B ()OpME KOHTAKTHOW PAaOOTHI OOYYAIONIUXCS C TEAaroTHYECKUMU
paboTHUKaMHU U (WIJIH) JIMIIAMU, IPUBJICKAEMBIMU K peaTi3aIiii 00pa30BaTeIbHOM MpOorpaMMbl Ha
WHBIX YCIOBUSX, IPH MPOBEICHUH YI€OHBIX 3aHATHH:

Cemectp | Tun y4eOHBIX 3aHATHIA KomnuectBo yacos
2 Jlexuun 24
2 Cemunapsbl/mabopaTopHbIe pabOThI 36
Bcero: 60

O0beM TUCHIHUTITUHBI B OPME CAMOCTOATEIbHON pabOThI 00YUAIOIIUXCS COCTABIISAET 48
aKaJIEMIYECKUX YACOB.

CTpyKTypa AUCHUNJIMHBI A5l 04HO-3204HOI (GopMbI 00yUeHHsI

O0beM mucHUIUIMHBI B (hOpME KOHTAKTHOW pabOThI OOYYArOIIMXCS C MEAaroTHYECKUMU
paboTHUKaMHU ¥ (WIJIH) JIMIIAMU, IPUBJICKAEMBIMU K peaTh3aIiii 00pa30BaTeIbHOM MpOrpaMMbl Ha
WHBIX YCIOBUSX, IPH MTPOBEICHUH YI€OHBIX 3aHATHH:

Cemectp | Tun y4eOHBIX 3aHATHIA KomnuectBo yacos
2 Jlexumn 16
2 Cemunapsbl/mabopaTopHbIe pabOThI 20
Bcero: 36

O0beM AUCIHUTITUHBL B OPME CAMOCTOATETHbHON pabOTHI 00YUAIOIIUXCS COCTABIISET 72
aKaJeMHYECKUX YacoB.

CTpyKTypa AUCHUNJIMHBI AJ15 3209H0 GOopMBbI 00yUeHNsI



OO0beM IUCHMIUTUHBI B ()OpMe KOHTAKTHON paboThl OOyYaromuXcsl C MeJarormyecKuMH

paOOTHHUKAMU M (MJTH) JIMIIAMH, TIPUBJIEKAEMbIMHU K pean3aiii 00pa30BaTeIbHON MPOTrpaMMBbl Ha
MHBIX YCIIOBHSIX, IPH MPOBEACHUHU YI€OHBIX 3aHSATHIL:

Cemectp | Tun y4eOHBIX 3aHATHIA KomnuectBo yacos
2 Jlexumn 8
2 Cemunapsl/mabopaTopHble pabOThI 16
Bceero: 24

O0beM AUCUHUTITUHBI B JOPME CAMOCTOATETHbHON pabOTHI 00YUAIOIIUXCS COCTABIISAET 84

AKaACMHUYCCKHUX YaCOB.

3 Conpepxanve TUCHUILIAHBI

HaumenoBanue pasaena

U CIUILINHEI

Conepxanue

BBognas nexnus

IIpenmer, coaepxaHue U 3amaud  Kypca.
[TonsTne «kommepueckasi opraHuzanus». Crenuduka
CTPYKTYpBI U JAEATEIbHOCTH  KOMMEpPUYECKOM
opraHusanuu. Buabl KOMMEpPYECKHUX OpraHU3aLUil.
Oco0OeHHOCTH  JOKYMEHTAIIMOHHOTO  OOeCTeueHUs
JEeSITENIbHOCTH KOMMEPUYECKUX OpraHH3aLui.
[IpaBoBasi  0a3a  JEATENBHOCTHM  KOMMEPYECKUX
OpraHu3aluii ¥ UX TOKYMEHTAIMOHHOTO 00eceueHHs.
Crpykrypa Kypca. MecTto Kypca cpeayd IpaBOBBIX,
MH(POPMAIIMOHHBIX, JOKYMEHTOBEIUECKUX u
apXMBOBEAUECKUX  AUCUMIUIMH.  McTouHMkM U
JUTEpaTypa.

l'ocynapcrBenHoe
peryamupoBaHue
JOKYMEHTAIHOHHOTO
oOecrieyeHUs  ympaBlCHHUS B
aKIMOHEPHBIX 00IIeCTBAX

AKIIMOHEpHOE OOIIECTBO Kak BHJ KOMMEpPYECKOMH
OpraHu3alul M €ro 3Ha4eHHe B DJKOHOMHKE PO.
OcoGeHHOCTH TYOJIMYHOTO aKIMOHEPHOTO OOIIecTBa
(ITAO) u HenmyOIMYHOTO AaKIIMOHEPHOTO OOIIECTBA
(AO).
Crpykrypa
yIIpaBJICHUS
KOMITETCHLIHSL.
3aKoHOAaTENBHOE PeryIpOBaHUEC
JOKYMEHTAI[MOHHOTO  OOecrmeyeHus  JesITeIbHOCTH
aKIMOHEpHBIX oOmecTB. HopMmaTtuBHO-MeTOAMYECKHE
JTOKYMEHTBI, perIaMeHTUPYIOIIHE BOITPOCHI
JOKYMEHTAIMOHHOTO  OOecHeueHHs]  yIpaBJICHUS.
HopmaTuBHBIE aKThl  BEIOMCTB, OIPEACISIONINE
0COOCHHOCTH JTOKYMEHTHUPOBAHUS OTJIENIBHBIX
BOIPOCOB  YNPABICHUYECKOW  JIESATETBHOCTH B
aKIIMOHEPHBIX 00IIeCTBAaX.

obOmectBa.  Oprassl
o01ecTBa, ux

AKIIUOHCPHOT'O
AKIIUOHCPHOT'O

JIOKyMEHTUPOBaHHE CO3/IaHMUS,
npeoOpa3oBaHus U JIMKBUAAIUU
aKIMOHEPHOTO O0IIeCcTBa

[Mopsimoxk u mporenypbl CO3MaHHUS AKIHUOHEPHBIX
obmiects. [Topsimok peopranuzanuu u mpeodpazoBaHUs
aKIMOHEpHBIX o0mecTB. [lopsimok u  TpoIeaypHI
JINKBUIALIMN OOIIECTBA.




JIOKyMEHTBI, ~ HEOOXOOUMBIE  JUIS  yUPEXKICHUS
aKIIMOHEPHOT0 OOILECTBa: YCTaB - YUYPEAUTENbHBIN
JOKYMEHT; PEeIIeHHE O CO3JaHUU 00IIecTBa (IIPOTOKOJ
YUPEIUTEIBHOTO COOpaHusi); OOTOBOP O CO3JaHUU
aKI[MOHEPHOT0 OOILECTBA; 3asBJICHUE O PErHCTPALUY;
JOKYMEHTBI, TOATBEPXKAAIOIINE OIUIATY YCTaBHOIO
KaluTana; CBUIETENBCTBO 00 yIjiaTe rocy1apCcTBEHHON
MOLLJIUHBIL.

®enepanbHbII 3aKOH «O roCyAapCTBEHHOMN
pPErucTpauyy IOPUINYECKUX JIUL U WHAUBUILYAIbHBIX
MpEAITPUHUMATETIEI». 3asBUTEIBHBIN MOPAIOK
rOCYAAapCTBEHHOMN perucrpanuu AKLIMOHEPHBIX
oOmectB. [lopsinok peopranuzanuu u npeoOpa3oBaHUs
aKILIAOHED

TunoBsie GOpMBI TOKYMEHTOB JJIsl TOCYIApCTBEHHON
perucrpauuy,  HOPSANOK  UX  3al0JHEHUS U
ynocroBepeHus. ENMHBIA TOCYIapCTBEHHBIH pPEeCTp
opuaudeckux ymn.  «PerucrpanuoHHoe  Aeno» B
coctae  EguMHOro  rocymapcTBeHHOro — peecrpa
IOpuAnYECKUX JULl. CBUIETENBCTBO O TOCYAAPCTBEHHOM
peructpauuu ropuaudeckoro yuua. CBHIETENBCTBO O
BHECCHUH 3anucu B ENUHBIN roCynapCTBEHHBIN peecTp
IOpUIUYECKUX JIML. JIMIEH3UpOBaHUE ACATEIBHOCTH

MPEANPUATHSL.
Pemienne o mnpeoOpa3oBaHWM WM PEOPraHU3aAIMH
obmectBa.  JloroBop o0  chusHHH ~ OOIIECTB.

[lepenatouHblii  axT. Pasgenurensuplii  OaytaHc.
JlokymeHTsl TO0 JnuKBuAanuu oOmiectBa. [lopsgok
COCTaBJICHUSI W  YTBEPXKACHUS  JIMKBUIALHOHHOTO
Oaamca.

CocraB

OpFaHHBaHHOHHBI
X JOKYMEHTOB

AKIIMOHEPHOTO
oOmiecTBa M OCOOCHHOCTH HX
odopmiteHHs

Peectp akimoHepoB, ero BeaeHue, XxpaHeHne. Boimucku
U3 peecTpa aKIMOHEPOB.

JlokanbHble HOPMATHBHBIC AaKThI: IOJIOKECHUS 00
o0rmieM coOpaHUM aKIIMOHEPOB, COBETE JAUPEKTOPOB, O
PEBU3MOHHOW KOMHCCUH, O TIPaBJICHUU OOILECTBa,
MIOJIOKEHHSI O CTPYKTYPHBIX MOAPAa3ACICHUAX U T.JI.
[Mopsiok pa3paboTKH JIOKaJTbHBIX HOPMATUBHBIX aKTOB,
UX COTJIaCOBAaHUS, TMOJAMUCAHUA U  YTBEPXKICHUS.
KanpoBble JOKYMEHTBI: IITaTHOE pACIHCAaHUE, €ro
colepKaHMe U cocTaB ynocroBepeHus; [IpaBuia
BHYTPEHHETO TpyAoBoro pacmopsuka; [lonoxenue o
nepcoHane, crneuMpuka  ero  COCTaBIEGHUS U
odopMIIeHHS.

JIOKyMEHTBI [0  OpraHu3allid  KOMMEPYECKOU
nearenbHOCTH oOmectBa. Kommepueckue HOTOBOPHI:
TpeOoBaHUs K HHGPOpPMAIMH, CTPYKTYpa TEKCTa,
0Cc00EHHOCTH 0(hOPMIICHHSI.

JIoKyMeHTallMOHHOE oO0ecreyeHue
IIOATOTOBKH )48 IMPOBCACHUA
o011ero coopaHus aKIIMOHEPOB

HopmaruBHbIE TOKYMEHTBI, PErYIUPYIOLIHE MOPSIOK
NPOBEJICHUST 00IIero cOOpaHusl aKIMOHEepoB. Buabl u
(bopMBI TpOBEIEHUS COOPaHUIA.

JIOKyMEHTAIlMOHHOE ~ OOECIICYCHUE TOATOTOBKU U
CO3bIBA TOJOBOrO OOIIEero coOpaHHs AKIMOHEPOB:




MPEUIOKEHUS B TIOBECTKY JHS COOpaHMS; pelieHre O
NPOBEACHUU  COOpaHUs; CIHCOK  aKIIMOHEPOB,
UMCIOLIMX TMpaBO Ha ydacTHe B COOpaHHH;
OIOJUIETEHH JUIS TOJIOCOBAHUS; COOOLICHUE O CO3BIBE
o0riero coOpaHus aKIIMOHEPOB; paboUyne TOKyMEHTHI
(>KypHaJIbl perucTpauuu u T.1m.). CpoKkd MOArOTOBKHU
U ocobeHHocTH  OQopmileHHS ~ JOKYMEHTOB.
JIOKyMEHTHpPOBaHHE MIPOBEACHUS coOpanus.
OcobenHoctn  comepkaHuss U 0(OPMIICHUS
MPOTOKOJIOB CYETHON KOMHUCCHH, MPOTOKOJA OOIIEro
coOpaHmsi ~ aKI[MOHEPOB, OT4eTa 00  HWTOrax
rojocoBaHus.  JIOKyMEHTHpPOBaHHE  CO3bIBA H
MPOBENICHUSI BHEOUYEPENHOTO 00mmero coOpaHus
aKoHepoB. OCOOCHHOCTH COCTaBa M COICPIKAHUS
JOKYMEHTOB TI0 TOATOTOBKE M IMPOBEACHUIO OOIINX
coOpaHuil  akIMOHEpPOB B  (GopMe  3a0YHOTO
rOJIOCOBAHUSI.

JIOKyMEHTaIlMOHHOE

oOecricueHue JEATCIILHOCTH
coBeTa

JTUPEKTOPOB

HopmaTtuBHBIE aKTBI, PEryJIMpYIOLIUE IEATEIbHOCTD
coBeTa  IUpeKTopoB. PermameHnt  mposencHus
3aceaHuil coBeta AupeKkTopoB. CocTaB JOKYMEHTOB,
00pa3ylomuxcs B JeITEIbHOCTH COBETa JUPEKTOPOB.
IIponeaypsl ¥ [OOKYMEHTbI IO IIOATOTOBKE U
nmpoBeAcHUIO 3acenanuii. [IpaBwiia cocraBiaeHus u
opopmiieHHsT ~ MPOTOKOJIOB  3aceJaHMil  coBeTa

TUPEKTOPOB. Beimucku u3 IIPOTOKOJIOB,
YJIOCTOBEPEHUE BBIITUCOK.
JlokyMeHTalmoHHoe o0ecriedeHue | JJokyMeHTUpoBaHue pacropsUTENbHON

JESITEIbHOCTH UCIIOJIHUTEIBHOTO
oprana oouiectBa (reHepaJbHOTro
TUPEKTOpa, IPaBJIECHHUS)

nearensHOCTH. [loAroToBKa MpoekTa MpHUKasa, ero
coryiacoBanue U noamnucanue. OCHOBaHUS U TIOPSIOK
U3aHKUS PACHOpSDKEHMH M yKazaHHW. IIpoTokoiibl
3aceaHUil mpaBieHHs OOIecCTBa, TMpaBWia UX
cocraBieHust 1 opopmienus. CocraB U 0COOEHHOCTH
odopmieHHs MH(POPMAIIMOHHO-CITPABOYHBIX
nokymMeHToB. [IpaBuna cocraBieHuss u o(GopmieHus
KomMMmepueckux nuceM. OcoOeHHOCTH OdopMIeHus
NEPENUCKH C WHOCTPAHHBIMH KOPPECHOHJCHTaMH.
BHyTpeHHsI1 mepenucka: COCTaB JOKYMEHTOB, HX
Ha3Ha4YeHUe, MpaBuia 0(OPMIICHHSL.

Ilopsinok XpaHeHUsT JOKYMEHTOB
aKIIMOHEPHBIX 0OIIECTB

Opranuzanys TEKyIIEro XpaHEHUs JIOKYMEHTOB.
HoMeHkmatypbl neim KOMMEpPYECKUX OpraHHU3alUi.
IlogroroBka  NOKYMEHTOB K  IOCJIEIYIOLIEMY
XpaHEHUI0 M HCIOJBb30BAHMIO: OpraHu3alus U
MIPOBEJCHUE DKCIEPTU3bl LEHHOCTH JOKYMEHTOB;
IIOArOTOBKA JOKYMEHTOB K Iiepefadye B apXWB
oOmiecTBa; TOPSIOK Tepefayn Jel B apXuB
o01ecTna.

[lonoxenne o0 mOpsAAKE M CPOKaX  XpaHEHUs
JOKYMEHTOB aKIIMOHEPHBIX 0O0ImecTB. J{OKyMeHTHI

aKIIMOHEPHBIX oOriecTs, HoJyIeXKaIIe
00s13aTeIbHOMY XPaHEHHIO.
[IpaBoBEIC B3aMMOOTHOIICHUS aKIIMOHEPHBIX

o0IIecTB € TOCYAAapCTBEHHBIMH  apXHBHBIMHU
YUPEKICHUSIMU Ha COBpeMeHHOM »Jrame. llopspok
nepefaud  JOKYMEHTOB  Ha  TOCYAApCTBEHHOE
XpaHEHHE.




4 QOoOpa3oBaTe/ibHbIE TEXHOJIOTUH

Jlnist ipoBeIeHUs YUeOHBIX 3aHATHH 10 AUCHUIUIMHE UCTIONB3YIOTCS pa3iiuuHble 00pa3oBaTeNbHbIC
TexHoyioruu. Jlns opraHuzanuu y4eOHOTo Ipolecca MOKET OBITh MCIOJb30BAHO DJIEKTPOHHOE

oOyueHue U (MIM) JUCTAHIIMOHHBIE 00pa30BaTEeIbHBIC TEXHOJIOTHH.

5 OueHka INIAHUPYEMBbIX Pe3yJabTATOB 00yYeHUs

5.1 Cucrema oneHUBAHUSA

dopma KOHTPOJIS Makc. KoinnuecTBo OayioB
3a oaHy Bcero
paboty
Texymuit KOHTPOJIb:
- cobecenoBanue (YCTHBINM OTPOC) 5 6ayoB 25 GamioB
- ydacTue B JUCKYCCHUSIX 10 TEMaM 5 GamoB 20 6anoB

CEMUHAPCKUX 3aHATUI

- cobecenoBaHue 1Mo TeMaM pedeparoB 15 6ammoB 15 6ammoB
IIpomexyrouHas arrecranus 40 6annoB
(3a4eT C OLIEHKOI)

Htoro 3a cemecTp (IMCUUIUINHY) 100 GamioB

ITomy4eHHBIN COBOKYIIHBIN PE3YJIBTAT KOHBEPTUPYETCS B TPAJULIMOHHYIO LKAy OLICHOK
U B IIKaJly olleHOK EBporeiickoii cucteMsl nepeHoca u HakoruieHus kpenutos (European Credit

Transfer System; nanee — ECTS) B cooTBeTCTBUM ¢ TabnuIIEi:

100-0anapHast TpaiIOHHAs LKA Ixama
[IKaJIa pajut ECTS
95 -100 A
3304 OTJINYHO B
68 — 82 XOpOILIO 3a4TEHO C
56 — 67 D
50-55 yIOBJICTBOPUTEIHLHO E
20-49 FX
0-19 HEYJOBIIETBOPHUTEIHHO HE 3a4TE€HO F

5.2 KpnTeplm BBICTABJICHHUA OLHCHKH 110 JUCHUIIJIMHE
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Bamsl/
lxkama ECTS

O1eHKa 110
JNIUCLIMILINHE

Kpurepun onieHKH pe3yabTaToB 00y4eHus 110
JUCLIUIUINHE

100-83/
AB

«OTJIIMYHO»

BricraBnsercs oOyyaromemMycs, €Ciid OH IITyOOKO U
IIPOYHO YCBOWJI TEOPETUUECKUM U MPAKTUYECKUI
MaTepHal, MOXKET IIPOAEMOHCTPUPOBATh ITO HA
3aHATUSX U B X0JI€ IPOMEKYTOUYHON aTTECTALIMH.
OOyuaromuiicsi UCUEPIBIBAIOIIE U JIOTHYECKH CTPOIHO
u3naraeT yuyeOHbI MaTepHual, yMeeT yBA3bIBATh
TEOPHIO C IIPAKTUKOM, CIIPABJISICTCS C PELICHUEM 3a]1a4
npodeccuoHaTbHON HAPaBIEHHOCTH BHICOKOTO
YPOBHSI CJIOKHOCTH, IIPAaBUIILHO 0O0CHOBBIBAET
IIPUHATHIE PEIICHUS.

CB000HO OpUEHTUPYETCS B y4eOHOH 1
npodeccuoOHaNLHON TUTEpaType.

O1eHKa MO TUCIMITIIMHE BHICTABISIOTCS 00yJaromemMycs
C Y4€TOM PE3yIbTAaTOB TEKYIIEH U IPOMEKYTOUYHOMN
aTTeCTaluu.

KoMmnerenium, 3akperui€HHble 3a JUCLUIIIMHOM,
cOpMHUPOBaHbI HA YPOBHE — «BBICOKHII».

82-68/

«XOpomo»

BricraBnsiercs oOy4aromemycsi, €ciii OH 3HaeT
TEOPETUYECKUI U IPAKTUYECKUI MaTEPUAIl, TPaMOTHO U
10 CYLIECTBY M3JIaracT €ro Ha 3aHATHUSIX U B XOJ€
MIPOMEKYTOYHOM aTTECTALUH, HE JOITYCKas
CYILIECTBEHHBIX HETOYHOCTEM.

OOyuaromuiicsi IpaBUIBHO MPUMEHSET TEOPETHUCCKHE
IIOJIOXKEHHUS IIPU PELICHUH NIPAKTUYECKUX 3a1a4
npodeccuoHaTbHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJI0’KHOCTH, BJIaJIe€T HEOOXOJUMBIMH ISl 3TOTO
HaBBIKAMU U IPUEMaMHU.

JIOCTaTO4HO XOPOILIO OPUEHTUPYETCS B yUEOHOH 1
npodeccuoOHaNBLHON IUTEPaTypE.

O1eHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromemMycs
C Y4€TOM PE3yIbTAaTOB TEKYIIEH U IPOMEKYTOYHOMN
aTTeCTaluu.

Komnereniuu, 3akpemnyi€HHble 3a JUCIUTUTMHOM,
c(OpMHPOBAHBI HA YPOBHE — «XOPOIIHII».

67-50/
D,E

«YZIOBIIETBOPHU-
TEIILHO»

BrictraBnsiercs oOydaroniemMycs, i OH 3HaeT Ha
6a30BOM ypOBHE TEOPETUYECKHUI U MPAKTHUECKUI
MaTepHall, JI0IMyCcKaeT OTeIbHbIE OIMOKH MTPH €ro
M3JI0KEHUU Ha 3aHATHUAX U B XOJI€ IPOMEKYTOYHON
aTTeCTalUu.

OOyuaromuiicsi UCTIBITHIBACT OTPEACTIEHHBIC
3aTPyAHECHMS B IPUMEHEHUH TEOPETUUECKUX
ITOJIOKEHUH IIPYU PELICHUN NTPAKTUYECKUX 3a1a4
npodeccuoHaNTbHON HANIPAaBJICHHOCTH CTAHJAPTHOTO
YPOBHSI CJIOKHOCTH, BJaJeeT HEOOXOIMMBIMU JIJIs

3TOro 6a30BBIMU HaBBIKAMU M MTPUEMAMHU.
JleMOHCTpHpYEeT TOCTATOYHBIN YPOBEHB 3HAHUS yIECOHOMH
JIUTEPaTypsl 110 JUCLUILIIMHE.

O1eHKa MO TUCIMITIIMHE BHICTABISIOTCS 00yJaromemMycs
C Y4ETOM PE3yIbTATOB TEKYIIEH U IPOMEKYTOUYHOMU
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bammsi/ Onuenka no Kputepuu onieHKH pe3yabTaToB 00Y4IESHHUS 110
[lIxana ECTS | aucuurniuHe JUCLUTUINHE
aTTeCTalllH.

KoMnereniuu, 3akperui€HHble 3a JUCLUIIIMHOM,
c(OpMHUPOBAHBI HA YPOBHE — «JJOCTATOUHBII».

49-0/ «HeyznoBJieTBopuTe | BricTaBisercs oOyyaromemMycs, eciii OH He 3HAeT
FFX JIBHO» Ha 0a30BOM YpOBHE TEOPETUUECKUN U
MPAaKTUYECKUN MaTepuall, I0MycKaeT rpyobie
OLIMOKU MPU €0 U3JIOKEHUH Ha 3aHATUSAX U B XOJI€
IIPOMEKYTOYHOU aTTECTALIVH.

OOyuaromuiicsi UCTIBITHIBACT CEPbE3HBIC
3aTpyJHEHUS B IPUMEHEHUU TEOPETHUECKUX
IIOJIOKEHUH ITPU PELLIEHUN IPAKTHUYECKUX 3aa4
npodeccuoHaNbHON HAIPAaBJICHHOCTH CTAHJAPTHOTO
YPOBHSI CJIOKHOCTH, HE BJIa/Ie€T HEOOXOAUMBIMHU IS
3TOTO HaBbIKAMU U IpUEMaMHU.

JleMoHCTpHpYeT (hparMeHTapHbIe 3HAaHUS YUeOHOM
JUTEPATypHI 110 AUCLUIIIIMHE.

OneHka 1o TMCUUIUIMHE BBICTABIISAIOTCS
oOyyaromemycs ¢ yu€ToM pe3ylIbTaTOB TEKYIIeH 1
IIPOMEKYTOYHOU aTTECTALIVH.

KoMriereH1um Ha ypoBHE «JI0CTaTOYHBIN,
3aKpEIUIEHHBIE 32 TUCLUIUIMHOMN, HE
c(OpMHPOBAHBI.

5.3 OueHouHble cpecTBa (MaTepPHUAJIbI) AJM TEKYIIer0 KOHTPOJIs
ycneBaeMOCTH, IPOMEKYTOUHOM aTTecTAIlUN 00yUAOIINXCSH M0
TUCIHIJINHE

IIpumepHnvie 6onpocwl 0115 nposedeHs meKywel ammecmayuu (YCmHblid onpoc)

1. Omnpepnenute NOHATUE «KOMMEpUYECKasi opraHuszauus». HazoBure BUIbI KOMMEPUYECKUX
OpraHu3anui.

2. B uyem cocrout crnienupuka CTpyKTyphl U JeSITEIbHOCTH KOMMEPUYECKO OpraHu3arim?

3. B dem 3akirodaroTcsi 0COOCHHOCTH JOKYMEHTAIIMOHHOTO OOeCleUYeHus esTeTbHOCTH
KOMMEpPUYECKUX OpraHu3alui?

4. OxapakTepu3yiTe HOPMATHBHO-TIPABOBYIO 0a3y IOKYMEHTAIIHOHHOTO O0ecreueHus
NeATeIbHOCTH KOMMEPUYECKUX OpraHu3alui.

5. Bupgpl akiuonepHsIx o6OmectB. OcOOEHHOCTH MyOIMYHOTO aKIMOHEPHOTO OO0IIecTBa
(ITAO) u HenyOonmuyHOTO aKIMOHepHOro obmecTBa (AO).

6. Oxapaktepu3yiTe CTPYKTYpY YIPaBICHHUS aKITHOHEPHOTO OOIIECTBA.

7. OxapakTepu3yiTe 3aKOHOJATENbHbIE M HOPMATUBHO-METOIAMYECKHE JIOKYMEHTHI,
YCTaHABIIMBAIOIIME  MOPSJOK  JOKYMEHTAlMOHHOTO  OOeCreyeHus  JIeSTeNbHOCTH

aKIIMOHEPHBIX OOILECTB.



10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.
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Ha3zoBute u oxapakrepusyiTe cOCTaB JOKYMEHTOB, HEOOXOIUMBIC JUIS YUPEKICHUS
aKIMOHEPHOTO 00IIeCcTBa

HazoBute u oxapakrepu3yiTe cOCTaB JOKYMEHTOB, HEOOXOJUMBIX IPU PEOPraHU3aIuN
aKIIMOHEPHOTO 00IIeCcTBa

Ha3zoBute coctaB u oxapakTepU3ylTe TOKYMEHTOB, HEOOXOIMUMBIX MpPHU JIMKBUIALUN
aKIIMOHEPHOT0 00IIECTBA.

Ha3zoBute u oxapakrepusyiTe cOCTaB JOKYMEHTOB HEOOXOAUMBIX JJIsI TOCYJapCTBEHHON
perucTpaniy akiIMOHEPHOTO O0IIECTBa.

Kakue HopMaTHBHBIE JJOKYMEHTBI OTIPEICIISIIOT MOPSI0K IPOBEACHUS 001X COOpaHuit
aKIIMOHEPOB M UX JOKYMEHTAI[MOHHOTO 0OecTieueHHs ?

CoctaB JOKyMEHTOB, HEOOXOIMMBIX INPH MOATOTOBKM M CO3bIBE T'OJOBOTO OOIIEro
cOOpaHus aKIIMOHEPOB.

CocTaB JOKyMEHTOB, HEOOXOJMMBIX INPH MPOBEAECHUH TOJOBBIX OOLIMX coOpaHUi
aKIMOHEPOB.

OcoOeHHOCTH COCTaBa JOKYMEHTOB, HEOOXOIUMBIX IPU MPOBEICHUH BHEOUYEPEIHBIX
o0mux coOpaHuii aKIMOHEPOB B (JOPME 320UHOTO TOJIOCOBAHUSL.

KakoBbI OCHOBHBIE pa3u4Hsi COJICPKAHUS JOKYMEHTOB, KOTOpPBIE 0(hOPMIISIOT PEIICHUs
o0mux cobpanuii B popMe COBMECTHOTO IPUCYTCTBUS aKIIMOHEPOB U TPU 320YHOM
roJ0COBaHUN?

Ha3zoBute 0coOeHHOCTH coiepKaHus POTOKOJIa 00IIEero COOpaHus aKIIMOHEPOB, YKa3aB
OTJIIMYHS OT TUIIOBBIX TPEOOBAHUH K TEKCTY MPOTOKOJIA.

Ha3zoBute 3Tarnsl v TUIIOBBIE MPOLIEAYPHI MTOATOTOBKH 3aCEJaHHsI COBETA JUPEKTOPOB, &
TaKXe TUIIOBOM COCTaB JJOKYMEHTOB, COOTBETCTBYIOIIUX ATUM HTAIlaM.

Omnpenenure cOCTaB JOKYMEHTOB, OTPAKAIOIIMX XOJ 3aCEAaHUsl COBETa TUPEKTOPOB U
MIPUHATHIC PEIICHHUS, B TOM YHUCIIE U ITPU IPOBEICHUH 3aceJaHNs B 3a0UHON (opme.

Ectb 1 paznuuus B TpeOOBaHUIX K COCTABJICHUIO M 0()OPMIICHHUIO IIPOTOKOJIA 3aCEeIaHHS
COBETa AUPEKTOPOB, YCTAHOBJICHHBIX MTPABOBBIMU aKTaMH, U TUIIOBBIMH TPEOOBAaHUAMHU K
3TOMY BUJY TOKYMEHTOB.

Omnpenenure cOCTaB JIOKAJbHBIX HOPMATHBHBIX aKTOB OINPEACIAIONIUX IMOPSIOK
JOKYMEHTAI[MOHHOTO 00eCeueHHsl IesTeIbHOCTH OPraHOB YIPABJICHUS AKIMOHEPHOTO

oOrecTBa.
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IIpumepnsie memul pecpepamos no pazoenam OUCYUNIUHDL:

1.

10.

11.

12.

13.

@enepanbHblii  3akoH  “O0  aKIMOHEpHBIX 00mecTBaXx” O JOKYMEHTHPOBAaHHH
JEATENbHOCTH KOJUIETHAJIbHBIX OPTraHOB YIpPaBIEHHs: OOIIEero coOpaHHs aKIMOHEPOB,
COBETa JAUPEKTOPOB.

VYupexaeHne akuuoHepHOro odmiectBa. TpeOOBaHUS K COCTABJICHHIO U O(MOPMIICHUIO
JIOKYMEHTOB, HEOOXOAUMBIX ISl €r0 YUPEXKICHUS (8 NPUNOJCEHUU NPUBECMU NpUMep
YupeoumenbHo2o 002080pd, COCMABIEHHO20 € yuemom mpebosanuii P3 06 akyuoHepHbix

obwecmasax)

[Topsinok pazpa®oTkH ycTaBa akIoHEepHOTro o01miecTBa. CTpyKTypa, cocTaB HH(POPMAIINH,
TpeOoBaHUS K O(OPMIICHUIO (8 NPUNONHCEHUU NPUBECmU NpUMep yCmaea aKyuoHepHO20
obwecmsa)

EnunHbiil rocynapCTBEHHBIM peecTp MOPUAMYECKUX JIMI[ HA3HAYEHHUE, COIECPKAHMUE,
MOPSAZIOK BEACHUS U IOCTYIA.

[TopsimoK rocyaapcTBEHHOM pEerucTpai akiMOHEpHbIX 00mmecTB. CocTaB U coaepKaHue
JOKYMEHTOB, HEOOXOJMMBIX [UIi PETHCTPAallUU aKIHMOHEPHBIX OOIIECTB. (0O6pasyvl
O0OKYMeHmMO8)

[TopsimoK roCcyaapCTBEHHOM perucTpaliy akiiMoHepHbIX 001mmecTB. CoCcTaB U cofepikaHue
JOKYMEHTOB, HEOOXOOMMBIX JUIS pEOpraHu3aly, MpeoOpa3oBaHUs U JIMKBUAALUU
aKIMOHEPHBIX 00IECTB. (0Opa3zybl OOKYMEHMOB)

Opranbl ynpaBjieHHs aKUMOHEPHBIX OOIIECTB: COCTaB, KOMIIETCHLHUS, TOPSIOK
OpraHu3allui  JIESITEIBbHOCTH. (8 NPUNOMCEHUU NpUBeCmU cxemd YNpagieHus 8
aKyuonepHom obujecmee).

Peectp akmmonepoB: cocTaB HH(pOpMaIMM, MOPSIOK BEACHUS, XpPaHEHHUS M JOCTyIa.
Brimmcka U3 peectpa akIMOHEPOB.(B MPUIIOKEHUU TPUBECTH 0Opaszelr] popMbl peecTpa,
BBITTUCKH)

TumnoBoii cocTaB JOKYMEHTOB, COOTBETCTBYIOIIUX YCTAHOBJIEHHBIM 3TalaM IMOJrOTOBKH
Y TIPOBEJICHUS OOIIHUX COOpaHU aKIIMOHEPOB.™ (8 NPULOAHCEHUU NPUBECTNU CXEM))
JIOKyMEHTHpOBaHHE MOATOTOBKHU U IPOBEAECHUS T'O0BOTO O0IIEro COOpaHus akKIIMOHEPOB.
(6 npunooicenuu npusecmu 0o6pasyvl OOKYMeHmog)

JIOKyMEHTHpOBaHHE MOArOTOBKA M TPOBEJICHHS BHEOUEPEIHOTO OOIIero coOpaHus
aKIIMOHEPOB. (6 NpULOHCEHUU NpUGeCmuU 00pasybl OOKYMEHMO08)

OcoOeHHOCTH TOKYMEHTHPOBAHHUS MPOBEACHUS O0IIEro coOpaHus akIMOHEPOB B Gopme
320YHOTO TOJIOCOBAHUS. (8 NPULOHCEHUU NpUGeCcmU 00PaA3Ybl OOKYMEHMO8)
JIOKyMEHTHUpOBAaHUE JEATEIILHOCTH COBETa JUPEKTOPOB: IIOJIOKEHHE O COBETE

AUPCKTOPOB, PCrIIaMCHT SaCG,Z[aHI/Iﬁ COBCTAa AUPCKTOPOB, MPOTOKOJI 3acCCAaHnsA COBCTa
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JTUPEKTOPOB, YBEIOMIICHUS, OIOJUIETEHH, TIJ1aH 3aCeIaHuil U 1p. (8 npunodicenuu npusecmu
00pasyvl OOKYMeHmMos)

14. Bnusiaue Kozexkca KopnopaTuBHOIO yIpaBJIeHHs] Ha OpraHU3aluio JOKYMEHTAIIMOHHOTO
o0ecrieyeHus JeITeIbHOCTH OPraHOB YIIPABICHHUS B aKIIHOHEPHBIX OOIIECTBAX.

15. ®yHKIuMM KOPHOPATUBHOTO CEKpeTaps Mo HH(POPMAIMOHHO-IOKYMEHTAI[HOHHOMY
00eCTeyeHNIO JesITeIbHOCTH OPraHOB YIIPABJICHUS B aKLIMOHEPHOM OOIIECTBE.

16. JlokyMeHTaIMOHHOE 00ecieueHHE AEATEIbHOCTH UCTIOHUTEILHOTO OpraHa
aKIIMOHEPHOT0 00I11ecTBa (TeHEPATHHOTO JUPEKTOPA, MPABJICHNUs) (B MPUIOKEHUN
MIPUBECTHU MPUMEPHYIO CXEMY arrapara yrnpaBJIeHUs B aKIIMOHEPHOM OOIIIECTBE).

17. Tlopsaok XpaHEeHUs! JOKyMEHTOB B aKI[HOHEPHBIX OOIIECTBAX.

HpuMeprle KOHMpPOJIbHblE 60NPOCHI ons npOMeofcymouHoﬁ ammecmayuu no umoecam
0OCB0€HUA 0MCI4MI’UZMHbl.'

1. OcoOeHHOCTH OpraHU3aIluy yIIPABICHHS B aKIIMOHEPHOM OOIIECTBE.

2. YupexJeHHue akIMOHEpHOTo oOmiecTBa. TpeOoBaHUS K COCTABICHUIO M O(DOPMIICHUIO

JTOKYMEHTOB, HEOOXOAMMBIX /ISl YUPEXKACHUS OOIIECTBa.

3. Tlopsimok rocyIapCTBEHHOM perucTpaiuy akiinoHepHbIX 001mecTB. CocTaB U cofiepKaHme

AOKYMCHTOB, HCOGXO,Z[I/IMBIX UL PETUCTpallui aKIITMOHCPHBIX OGIJ_ICCTB.

4. OcoOEHHOCTH JIOKYMEHTAIbHOTO O(OpPMIICHHS pEHICHUH coOpaHus ydpeauTeneit

aKIMOHEPHOTOo obmiecTBa. [IpoToKON cOOpaHus yapeauTeNeH.

5. CocTaB JIOKaJIbHBIX HOPMATUBHBIX aKTOB aKIIHOHEPHBIX OOIIECTB, X POJIb B OpraHU3alyn

JEATENbHOCTH alIapara yrpaBJICHUs.

6. Tlopsmox pa3paboTkM TONIOKEHHH 00 opraHax yhpaBlIeHHsS, HX COTJIaCOBAaHUE,

oA CaHue, YTBECPKACHUC.

7. JlokyMEHTHpOBaHHE PACIIOPSTUTEIBHOM IeATETPHOCTH aKIIMOHEPHOTO 001ecTBa. CocTaB

pacropsaIuTeNbHBIX JOKYMEHTOB, TPEOOBAHUS K MX COCTABICHUIO H O(OPMIICHHIO.
8. JlokyMeHTHpOBaHME MTOATOTOBKH U MPOBEACHUS TOI0BOT0 OOIIEro COOpaHus aKLIHOHEPOB.

9. JlokyMeHTHpOBaHHE MOATOTOBKA M IPOBEIEHUS BHEOYEPETHOro OOIIero coOpaHus

aKIIMOHEPOB.

10. OcoOeHHOCTH TOKYMEHTUPOBAHUS MPOBEJICHHSI 00IIero coOpaHus aKIIMOHEPOB B (popme

3a04YHOI'0 I'0OJIOCOBAHHUA.
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11. OcobenHocTH cocTaBieHUs U 0(OPMIIEHHUS POTOKOJIOB OOIIEro COOpaHus aKIIMOHEPOB
U COBETA IUPEKTOPOB AKIIMOHEPHOTO OOIIECTBA.

12. CocTaB TOKyMEHTOB, 00pa3ylOLUXcs B AEATEIBHOCTH COBETA TUPEKTOPOB. TpeboBaHus

K UX 0(OPMIICHHIO.
13. KomMepueckuii JoroBop: CTpyKTypa, cocTaB UH(opMauu, TpeOboBaHus K 0(hOPMIICHUIO
14. JloBepeHHOCTb; CTPYKTYypa, COCTaB HHPOPMALIH, TpeOOBaHUS K 0(POPMIICHHIO.

15. TpeGoBaHus K OpraHU3aLUN XPAHEHUS TOKYMEHTOB aKI[HOHEPHOTO OOIIECTBa.

6 VYueOHO-MeTOAM4YecKOe U MHGOPMALIMOHHOE o0ecTiedeHUe TUCIHILINHBI
6.1 CnuCOK HCTOYHHUKOB M JIUTEPATYPHI

Hcemounuru

OcHogHubie

I'paxnanckuii konexc Poccuniickoit ®denepannn (vacts nepsas) ot 30.11.1994 N 51-@3

(pen. ot 11.03.2024). [OnexrpoHHblii  pecypc]/ CrnpaBOYHO-TIOMCKOBAs — CHCTEMa
«KoncynpsrantlLimrocy. URL: http://
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW &n=471848 &dst=100280#9

@denepanbHblii 3ak0H 0T 26.12.1995 N 208-®3 (pex. ot 25.12.2023) "OO6 axmuOHEPHBIX
obmectBax". [DnexTponHbIi pecypc]// CrnpaBouno-mouckoBas cucrema «KoncymprantlLimrocy.
URL: https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=465642 &dst=100

®enepanpubiit 3akoH o1 08.08.2001 N 129-®3 (pea. ot 25.12.2023) "O rocynapCTBEHHOMU
perucTpanyy IOPUAMYECKUX JIML U WHAWBHUIYaJbHBIX NpeanpuHumareneil”. " [DneKTpOHHBII
pecypce]// CripaBOYHO-TIOUCKOBAS cucrema «KoncynprantlInrocy. URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW &n=465824&dst=100001#

[Tpuka3 Munpuna Poccum ot 31.01.2013 N 151 "OO yrBepkaenuu Ilopsaka ydera u XpaHeHHS
PETUCTPUPYIOIIUM OPraHOM BCEX MPEACTABICHHBIX B PErMCTPUPYIOLIMHA OpraH JOKYMEHTOB, a
TaKXKe MOpsAIKAa U CPOKOB XPAHEHHUs PErHCTPHUPYIOIIMM OPraHoOM cojaepKamuxcs B EnuHom
rOCyJapCTBEHHOM peecTpe IOpHIMYECKUX JHIl U EJMHOM TrocyZapCcTBEHHOM —peecTpe
WHIMBUIYAIBHBIX TMpeIIpuHUMATeIe JOKYMEHTOB M THOpPsAKAa MX IMEepeJayd Ha MOCTOSHHOE
XpaHEHHWE B TOCyJapCcTBEHHBbIE apxXuBbl'. [DnexkTpoHHBI pecypc] // CrnpaBOYHO-NIOMCKOBAs
cucreMa «Koncynprantl Inrocy. URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=147068#| TIpK8UBGfb

ITpuka3 Munguna Poccun ot 30.10.2017 N 1651 (pex. ot 19.12.2022) "O6 yrBepxaeHUN
ITopsinka BeneHus EQMHOTO rocyAapCTBEHHOTO peecTpa I0pUANIECKUX ul U EquHoro
rOCYAApCTBEHHOTO peecTpa UHAUBUAYAIbHBIX IIPEAINPUHUMATEIICH, BHECEHUS UCIIPABICHUN B


https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=471848&dst=100280&9
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=465642&dst=100
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=465824&dst=100001
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=147068&lTIpK8UBGfb
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CBEJICHUs, BKIIIOUSHHBIE B 3arucH EMHOTO rocy1apcTBEHHOTO peecTpa IpUANYECKUX JTUI] 1
EnnHoro rocy1apcTBEHHOTO peecTpa MHIMBHIYATbHBIX IPEANPUHIMATENCH Ha SIEKTPOHHBIX
HOCHTEJISX, HE COOTBETCTBYIOIINE CBEACHUSIM, COJICPKAIUMCS B IOKYMEHTaX, HA OCHOBAHUHU
KOTOPBIX BHECEHBI TAKHE 3aITUCH (MCIIpaBJIeHNE TEXHUYECKOH OMMOKM), U O PU3HAHUH
YTpaTUBIIUM CUITy Tpuka3a MunucrepcTBa ¢punancoB Poccuiickoit denepanuu ot 18 deBpans
2015 r. N 250". ". [DnekrponHbIit pecypc]// CripaBOYHO-IIOMCKOBAsI CUCTEMA
«Koncynprantlnroc». URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=438451#kMEoK8US8

ITpuka3 Munduna Poccun ot 26.11.2018 N 238 (pex. ot 18.11.2020) "O6 yrBepxaeHun
nopsiaka, GopMbl U CPOKOB IPEAOCTABICHHS CBEICHUN U IOKYMEHTOB, COACPKAILINXCS B
EnnHOM rocyaapcTBEHHOM peecTpe I0pUINYecKuX ULl U EAMHOM rocy1apcTBEHHOM peecTpe
WH/IMBUYAIbHBIX MPEANPHHUMATEINIEH, OpraHaM TOCyIapCTBEHHOM BIIACTH, HHBIM
roCyJapCTBEHHBIM OpraHaM, Cy/iaM, OpraHaM rocy1apCTBEHHBIX BHEOIOKETHBIX (POH/IOB,
opranam MecTHOTO camoympasienusi, banky Poccun, Hotapuycam". [ nekTponHslii pecypc]//
CrpaBouHo-nouckoBas cuctema «KoncynsrantlImroc». URL:
https://www.consultant.ru/document/cons_doc LAW 31718

IIpukaz ®HC Poccum ot 19.12.2019 N MMB-7-14/640@ "OO6 yTBepKIeHHH
AJIMMHHCTPAaTUBHOTO pErjlaMeHTa IpenoctaBieHuss @DenepanbHOl HAJIOroBOM  ciyxO00ii
rOCylapCTBEHHOW YCIyId IO IPENOCTABICHUIO CBEJIEHUN M JOKYMEHTOB, COJIEpXAIIUXCS B
EnvHOM rocynapcTBEHHOM peecTpe HOpUIMYECKHX JIML U EAMHOM rocyqapCTBEHHOM peecTpe
WHAMBUIYAIBHBIX MpeanpuHumarenei”. [DnekrponHslii pecypc]/ CrnpaBOoYHO-TIOMCKOBAS

cucreMa «KoncynprantlInrocy. URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=350399#bE6IK8UTziX

[Tpuka3z ®HC Poccum ot 13.01.2020 N MMB-7-14/12@ (pexn. ot 17.08.2021) "O6 yrBepx1eHHH
AJIMMHHCTPAaTUBHOTO perjiaMeHTa mpenoctaBieHus DepepaqbHOW HAJIOTOBOM  CIIy»KOOMH
rOCyJapCTBEHHOM YCIYT'H MO TOCYNapCTBEHHOW PETHCTPAllMH IOPUIMYECKUX JIUL, (PU3NIECKUX
JUIl B KayecTBE MHIMBHUAYAIbHBIX MpeIIpUHUMATENe U KpecThIHCKUX ((epMepcKux)
xo3aicTB". [DnexTpoHHbIil pecypce]// CnpaBouno-nouckoBas cucrema «Koncynbrantllimrocy.
URL: https:
/Iwww.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=396965#fX3kK8UKilKr5Y3

[Mpuka3z ®HC Poccun ot 31.08.2020 Ne EJI-7-14/617@ (pen. ot 09.01.2024) «O06 yTBepx)acHUM
¢dopm u TpeboBaHUN K 0(POPMIICHHIO TOKYMEHTOB, MPEJICTABISAEMBIX B PETUCTPUPYIOIIUI OpraH
IIPU TOCYJAAPCTBEHHOM PErMCTpaIK IOPUINYECKUX JIMII, UHAMBUIAYAIBHBIX MpeIIpUuHUMAaTEIeH
U KPECThSHCKUX ((pepMEepCKUX) XO3UCTBY». [DnekTpoHHBINH pecypc]// CrpaBOYHO-TIOMCKOBAS
cucreMa «Koncynsrantl Inrocy. URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=469004#F70;K8USQvT

ITpuka3z ®HC Poccun ot 06.11.2020 N EJI-7-14/794@ "O06 yrBepxxaeHun GOpMbl U COJICPKAHUS
JOKYMEHTa, TOJTBEpXKIaroero ¢akT BHECEHUs 3amucu B EQWHBIN ToCydapCTBEHHBIN peecTp
IOPUAMYECKUX ~ JIMIl  WiIM  EOUHBIA ~ TOCYJapCTBEHHBIM  peecTp  WHAMBHIYaTbHBIX
npeanpuHuMaresneii, 1 o BHeceHuu usmeHenuil B npukaz ®HC Poccun ot 31.08.2020 N EJI-7-
14/617@". [Dnextponnsiii pecypc]/ CnpaBouHo-niouckoBas cuctema «KoncymbranTtllnrocy.
URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=373332#EBSqK8UNqJ



http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=438451&kMEoK8U8
http://www.consultant.ru/document/cons_doc_LAW_31718
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=350399&bE6lK8UTziX
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=396965&fX3kK8UKilKr5Y3
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=469004&F70jK8USQvT
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=373332&EBSqK8UNqJ
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ITpuka3z Muntpyna Poccun ot 20.11.2018 N 711n "OO yrBepk)aAeHUU NPO(PEeCCHOHATBHOTO
crangapta "KopnopatuBHblii cekperapp". [DaekTpoHHBIH pecypc]// CrnpaBOYHO-TIOMCKOBAs
cucreMa «Koncynsrantl Inrocy. URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=313341&dst=100008#C

[Tonoxenue banka Poccuu ot 16.11.2018 N 660-I1 "O6 o0mux coOpaHusx akKIMOHEpoB'.
[DnexTponHsIi pecypc]// CnpaBouHo-nouckoBas cuctema «Koncynsrantllmoc». URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=315800&dst=10000 1 #N

[Mucemo banka Poccun ot 10.04.2014 N 06-52/2463 "O Konekce KoprmopaTuBHOTO
ynpasieHus". [DnexTpoHHbI pecypc]// CrnpaBouno-nouckoBas cucrema «Koncynbrantllirocy.
URL:

https://www.consultant.ru/document/cons_doc LAW_162007/96¢60c11ee5b73882df84a7de3c4

[TocranoBnenne OKIIb PD ot 16.07.2003 N 03-33/nc "O6 yrBepxaenuu [lonoxenus o mopsake
Y CpOKaxX XpaHEHUs TOKYMEHTOB aKIIMOHEPHBIX 00ImecTB". [ DnekTpoHHbIi pecypc]// CripaBodHO-

IIOUCKOBAast CHCTEMA «Koncynbrantllmocy. URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=44000#KCStK8UjGN

ﬂonOﬂHumeﬂbeze

®denepanbHblil 3ak0H OT 22.04.1996 N 39-03 (pen. ot 11.03.2024) "O peiake neHHBIX Oymar".
[OnexTponHblii  pecypc]/ CnpaBouno-mouckoBasi cucrema «Koncymprantllmocy. URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=471839&dst=10000 1#y

®enepanbhblif 3akoH 0T 22.10.2004 Ne 125-®D3 (pen. ot 25.12.2023) «OO6 apXuUBHOM jejie B
Poccmiickoit ~ @eneparmy».  [DnexTpoHHbIE  pecypc]/  CrnpaBoYHO-TIOMCKOBasi — CHUCTEMa
«Koncynsrantl Inrocy. URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=465535&dst=10000 1#k

I'OCT P 7.0.97-2016. HanmonaneHslii ctannapt Poccuiickoit @enepauun. Cuctema cTaHIapToOB
1o uHpopmalyu, ONOINOTEUHOMY U U3JATEIbCKOMY Jeny. OpraHu3aluOHHO-paCcTIOPsIIUTebHAS
nokymeHTtanus. TpeboBanus k opopmienuto nokymeHtoB" (yrB. Ilpukazom Poccranmapra ot
08.12.2016 N 2004-ct) (pex. ot 14.05.2018). [Dnexrponuslii pecypc]// CripaBOYHO-TIOUCKOBAS
cucreMa «Koncynsrantl Inrocy. URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=303793#VIowK8UMX

ITpuka3 PocapxuBa ot 11.04.2018 N 44 "OO yrBepxaeHuu I[IpumMepHONW HHCTPYKIMH 10
JETIOTIPOU3BOCTBY B TOCYAAPCTBEHHBIX OpraHu3auusax’. DIekTpoHHbIH pecypc]// CrnpaBodHO-
TIOUCKOBAas CHCTEMA «Kouncynbrantllmocy. URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=305137#wJWxK8Um?2

Jlumepamypa


http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=313341&dst=100008&C
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=315800&dst=100001&N
http://www.consultant.ru/document/cons_doc_LAW_162007/96c60c11ee5b73882df84a7de3c4
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=44000&KCStK8UjGN
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=471839&dst=100001&y
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=465535&dst=100001&k
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=303793&VIowK8UMX
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=305137&wJWxK8Um2
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JIOKyMEHTAIlMOHHOE O0ecleYeHne YIpaBICHUsI HErOCyJapCTBEHHBIX OpraHu3anuil: YueOHoe
noco6ue / beikoBa T. A., Canxuna JI. B. - 2-e uzn., nepepad. u mom. - M.: HUL] UHOPA-M, 2015.
- 302 c. [DnekTpoHHBII pecypc; Pexxum pocryma http://www.znanium.com]. — (Beiciiee

oOpa3oBanue: bakanaBpuar). - Pexxum nocryna: https://znanium.ru/catalog/document?id=355409

HenonpousBoactso: yueOnuk / T.A. brikoa, JI.M. Bsutosa, FO.M. Kykapuna, JI.B. Cankuna. —
5-e u3n., mepepad. u gom. — M. : UHOPA-M, 2023. — 403 c. + Jlomn. Matepuaiibl [ DIEKTPOHHBIHA
pecypc; Pexum noctyma http://www.znanium.com]. — (Bricmiee oOpazoBanue: bakanaBpuar). -

Pexxum nocryna: http://znanium.com/catalog/product/762591

6.2 IlepeuyeHnb pecypcoB HHGPOPMALHOHHO-TEJIEKOMMYHHUKALMOHHOU CETH
«AnTepuer»

- "apanT [DnexkTpoHHbI pecypc]. — DnekTpoH. naH. — M., cop. 2023. — Pexxum nocrymna:

http://www.garant.ru.

- KoncynpranT [lntoc [DnexkTpoHHbIN pecypc]. — DaekTpoH. gaH. — M., cop. 2023. — Pexxum

nocrymna: http://www.consultant.ru.

L MaTepI/IaHLHO-TeXHI/I‘leCKOC odecmeyeHue AUCHHUIIIINHBI

Aynautopun ajsi IpOBEACHUS JIEKLIIUNA U CEMUHAPCKUX 3aHITUN ¢ TEXHUYECKUMU CPEJICTBAMU
oOyueHus (MyJIbTUMEINA-TIPOCKTOP (BUACOMPOCKTOP), IKpaH (IEPEHOCHOMN WU CTAIIHOHAPHBIN)),

KOMIBIOTEPHBIH KJIACC JUIS MTPOBEACHUS JTa00PATOPHBIX 3aHATHH.

1. Ilepeuens IIO

Nent Haumenosanue [10 [Ipoussonurens Cnoco6
/m pacrpocTpaHeHHs
(tuyenzuonnoe
unu c600600HO
PAcnpocmpansemo
e)
1. Adobe Master Collection CS4 Adobe JIALIEH3UOHHOE
2. Microsoft Office 2010 Microsoft JIALIEH3UOHHOE
3. Windows 7 Pro Microsoft JIALIEH3UOHHOE
4. Microsoft Office 2013 Microsoft JIALIEH3UOHHOE
5. Windows 10 Pro Microsoft JIALIEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JUIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JIneH3noHHoe
8. Zoom Zoom JINICH3UOHHOE



http://www.znanium.com/
https://znanium.ru/catalog/document?id=355409
http://www.znanium.com/
http://znanium.com/catalog/product/762591
http://www.garant.ru/
http://www.consultant.ru/
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2. Ilepeyens B/{u HCC

Nern HaunmenoBanue
/i

1 | MexnayHapoaHble pedepaTuBHbIE HayKoMeTpuieckue b/l, mocTymHbie B paMkax
HanuoHaILHOH moanucku B 2020 r.

Web of Science

Scopus

2 | IlpodeccuonanbHble NOTHOTEKCTOBBIE b/, TOCTynHBIE B paMKax HAIlHOHAIBHOM
noanucku B 2020 T.

Kypnaner Cambridge University Press

ProQuest Dissertation & Theses

Global SAGE Journals

Kypnanst Taylor and Francis

3 | lIpodeccuonansubie moaHOTEKCTOBBIC b /]

JSTOR

W3 nanus no oO1eCTBEHHBIM U TyMaHUTAPHBIM
HaykaMm JnekTtpoHHas 6ubimoreka Grebennikon.ru

4 | KoMIbroTepHBbIE CIIPaBOYHBIE IPABOBBIE CUCTEMBI
Koncynsrant [lroc,
lapant

8. O0ecneuenune 00pa3zoBaTeIbLHOIO MPOLECCA IS JIUI C OTPAHUYEHHBIMH
BO3MO’KHOCTSIMH 310POBbSI 1 HHBAJIN/I0B

B xone peannzanuu IUCUMIUIMHBI UCIIOJIB3YIOTCS CIECAYIOIIUE TOTIOIHUTEIBHBIE
METOJbl OOy4YeHHs, TEKYIIEro KOHTPOJS YCHEBAeMOCTH M IMPOMEXKYTOYHOM aTTecTaluu

06yqaloumxc;1 B 3aBUCUMOCTHU OT UX HHAUBUAYAJIbHBIX 0COOEHHOCTEIA:

* IS CIENBIX U CIaO0BUIIIUX:

- JeKIUH O(GOPMIISIOTCS B BHJIE 3JIEKTPOHHOTO JIOKYMEHTa, JOCTYITHOTO C TOMOIUIBIO
KOMIBIOTEPA CO CIIEUATU3UPOBAHHBIM IIPOrPaMMHBIM 00eCIIeueHUEM;

- IMCbMEHHBIE 3a/laHusl BBINOJIHAIOTCST HAa KOMIBIOTEPE CO CHELHMATM3HPOBAHHBIM
IPOrpaMMHBIM 00ecTrieueHHEeM, MIIM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieunBaeTCs MHIUBUyaAIbHOE paBHOMEpHOE ocBerieHre He menee 300 JTrokc;

- JUIsL BBIMOJIHEHUS 3aJaHMUA TPU HEOOXOJMMOCTH IPENOCTaBISIETCS YBEIUYMBAIOLICE
YCTPOMCTBO; BO3MOXHO TAaK)K€ MCIIOJIb30BaHUE COOCTBEHHBIX YBEINYHBAIOIIUX YCTPONCTB;

- MUCBbMEHHBIE 33aJJaHUs 0(hOPMIIIOTCS YBEIIMYCHHBIM IPU(PTOM;

- 9K3aMEH U 3au€T NMPOBOJSATCS B YCTHOM (popMe MU BBIIOJIHSIIOTCS B MTUCbMEHHON (popme Ha
KOMIIBIOTEPE.

¢ A TIIYyXUuX U CJ'IaGOCJIBIH_IaH_II/IXZ
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- JeKuuu o(GOpMIIAIOTCS B BHUJAE 3JCKTPOHHOTO JOKYMEHTa, JMOO MPEeIOCTaBIseTCS
3BYKOYCHJIMBAIOIIAsl alnapaTypa WHAWBUIYAIbHOTO MOJIb30BaHUS;

- MUCHbMEHHBIE 331aHUS BHITIOJIHIIOTCS HAa KOMIIBIOTEpPE B IMCbMEHHOM (opMme;

- 9K3aMEeH M 3a4€T MPOBOATCS B MUCbMEHHOM (hopMe Ha KOMIIBIOTEPE; BO3MOKHO ITPOBEACHUE
B (hopMe TeCTUPOBAHUSI.

* IS JIUI] C HAPYIIEHUSMH OTIOPHO-/IBUTATEIBHOTO arapara:

- JeKIUH O(GOPMIISIOTCS B BHJIE SJIEKTPOHHOTO JIOKYMEHTA, JOCTYITHOTO C IOMOIIBIO
KOMIBIOTEPA CO CIIEUATU3UPOBAHHBIM IIPOrPaMMHBIM 00eCIIeueHUEM;

- THCBMEHHBIC 3aJaHUsl BBIMOJNHAIOTCS Ha KOMIIBIOTEPE CO CHEHHMANTM3UPOBAHHBIM
MIPOrPaMMHEIM 00eCTIeYeHUEM;

- DK3aMeH M 3a4€T MPOBOJIATCS B YCTHOM (popMe MITH BBITIOJHSIOTCS B MUCbMEHHON (opme Ha
KOMITBIOTEpE.

[Tpu HeoOX0IMMOCTH TpETyCMATPUBAETCS YBEIMUYCHUE BPEMEHH IS TOJITOTOBKH OTBETA.

[Ipouenypa  mpoBeAeHHWsS]  MPOMEXKYTOYHOW — aTTecTaliud g OOydJarouiuxcs
YCTAQHABJIMBACTCS C Y4€TOM MX HWHAWBUIYAJIBHBIX TCHXO(HU3MUECKHMX OCOOCHHOCTEH.
[TpomexyTouHas aTTECTalUsl MOXKET MPOBOIUTHCS B HECKOJIBKO ITAIOB.

[Tpu mpoBeneHUH MPOLEAYPHl OLIEHUBAHUS PE3yJIbTaTOB OOYYSHHs MpeaycMaTpUBaeTCs
UCTOJb30BAHUE TEXHUYECKUX CPEJACTB, HEOOXOAMMBIX B CBS3U C HHAMBUIYAIbHBIMH
0COOEHHOCTSIMH 00yYaIOIIUXCs. DTHU CPEACTBA MOTYT OBITh IPEJOCTABICHBl YHUBEPCUTETOM, WITH
MOTYT MCIIOJIb30BaTHCSI COOCTBEHHBIE TEXHUYECKHE CPEJICTBA.

[IpoBeneHne mpoueaypbl OLEHUBAHHWS  pe3yJIbTaTOB OOY4EHHUS JOMYCKaeTcs ¢
MCIOJIb30BAHNEM TUCTAHIMOHHBIX 00pa30BaTEIbHbBIX TEXHOJIOT HA.

ObecnieunBaercs 10CTyNn K MH()OPMAIMOHHBIM M OuOIMOrpadguyeckuM pecypcaMm B CETH
WuTepHer mis kaxzaoro oOydaromierocsi B (opmax, aganTUPOBAHHBIX K OTPAHMYEHUSM HUX
3JI0POBBSI U BOCIIPHUSTHUS HH(POpPMAITUK:

* IS CIENBIX U CIaO0BUIIIUX:

- B IeYaTHON (opMe yBEITMUYCHHBIM HIPUPTOM;

- B (hopMe 37eKTPOHHOTO JOKYMEHTA;

- B hopme ayamodaiina.

* IS TIIYXUX U CIAOOCTBIIIAIINX:

- B me4aTHo# Gopme;

- B (hopMe 37eKTPOHHOTO JOKyMEHTA.

* s 00y4aIOIIMXCsl ¢ HAPYIICHUSIMU ONIOPHO-/IBUTATEILHOTO anmapara:
- B me4aTHo# Gopme;

- B (hopMe 37eKTPOHHOTO JOKYMEHTA;
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- B hopme ayamodaiina.

VYueOHble ayIUTOPHH JUIS BCEX BUIOB KOHTAKTHOW M CAMOCTOSITETIHLHOM pabOTHI, HayyHas
OubIMoTeKa W MHbIE MOMEICHUs Il 0OY4eHHUsS! OCHAILEHBI CIEelUaTbHBIM 000pYJOBAHUEM H
y4eOHBIMH MECTaMU C TEXHUYECKUMHU CPEACTBAMU O0yUEHUSI:

* IS CIENBIX U CIaO0BUISIIUX:

- YCTPOICTBOM JUIsl CKaHUpOBaHUs U uTeHus ¢ kamepoil SARA CE;

- nucrneeM bpaitns PAC Mate 20;

- mpunTepoM bpaitns EmBraille ViewPlus;

* IS TIIYXUX U CIaOOCTBIIIAIINX:

- aBTOMATU3MPOBAHHBIM pabOYMM MECTOM JUIi JIIOJEH C HapylleHHeM Cciyxa u
C1a00CIBIIIALINX;

- aKyCTUYECKUN YCHIIUTEINb U KOJIOHKH;

* s 00y4aIOIIMXCsl ¢ HAPYIICHUSIMU ONIOPHO-/IBUTATEILHOTO aniapara:

- IEPEBMKHBIMHU, PETYIUPYEMbIMH 3proHoMu4eckuMu napramu CH-1;

- KOMIIBIOTEPHON TEXHUKOM CO CIEIHATIBLHBIM ITPOrPAMMHBIM 00€CIICYEHHEM.

9. Meroanveckue MaTepHuaJibl

9.1. Il;1aHbl CeMUHAPCKUX 3aHATHH

Tema 1. ['ocyoapcmeennoe pecyruposanue 00KyMEeHMAYUOHHO20 0becnederus ynpasienus 6
akyuonepuvix obwecmeaax (8 uacos)
Llenp 3aHATHA: M3y4eHHWE HOPMATHBHBIX IPABOBBIX aKTOB B 0OJACTH JOKYMEHTAI[HOHHOTO
oOecrieyeHus yrpaBieHHs B aKIIMOHEPHBIX 00IIecTBaX
®opma npoBesIeHHsI — OTBETHI Ha BOTIPOCHI U 00CYKJICHHE TPEITI0KEHHBIX TIPOOJIEMHBIX TEM.
Bomnpocs! st 06cyxaenust:
1. AxumoHepHOE 00IIECTBO KaK OJMH U3 BaKHEHIINX BUIOB KOMMEpPUYECKOH OpraHu3aIyy.
2. Oco0eHHOCTH OpraHM3alUU U ACATEIIBHOCTH  IYOJIMYHOTO aKIMOHEPHOTo OOIIecTBa
(ITAO) u HenyOonmuyHOTO aKIMOHepHOro obmecTBa (AO).
3. CrpykTypa akuuoHepHOTO obmecTBa. OpraHbpl yIpaBIeHHUs aKIIMOHEPHOTO O0IIeCTBa, UX
KOMITETCHLIHSL.
4. 3akoHOAATENBHOE PEryJIMpPOBAaHUE NOKYMEHTAI[MOHHOTO OOECIeUYeHUs: NesTeTbHOCTH
aKIIMOHEPHBIX OOILECTB.
5. HopmaTuBHbBIE aKThl BEIOMCTB, ONPEACISAIONINE OCOOCHHOCTU TOKYMEHTHPOBAHUS

OTACJIbHBIX BOIIPOCOB ynpaBHqueCKOﬁ ACATCIIBHOCTU B aKITMOHCPHBIX OGH.[CCTBaX.
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6. HopmaruBHo-meTOqUuECKHE JOKYMEHTHI, perilaMeHTUPYIOIINE BOITPOCHI

AOKYMCHTAIIUOHHOTO obecreueHust YIIpaBJICHUA.
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Lenb 3aHATHSA: U3yUYEHHUE MOPSJIKA JOKYMEHTHPOBAHUS CO3/IaHUS aKIIMOHEPHBIX OOIIIECTB
®opma npoBesIeHHsI — OTBETHI Ha BOTIPOCHI U 00CYKJICHHE TPEITI0KEHHBIX TIPOOIEMHBIX TEM.
Bomnpocs! st 06cyxkaenust:

1. IlocnenoBaTenbHOCTh JNEMCTBUM M COCTaB JOKYMEHTOB IIPHU YYPEXKIEHUU aKIMOHEPHOIO
o0mecTBa.

2. TpeOoBaHHUsI K CTPYKTYpE U COJEPKAHHIO JIOTOBOPA O CO3AAHUHU AKIIMOHEPHOTO OOIECTBA.
TpeboBanus k ero 0PpopMICHHIO.

3. YcraB akuMOHEpHOro OOIIEeCTBAa KaK OCHOBHOM JIOKAJbHBIH HOPMAaTHBHBIM  aKT,

OTIPENENAIONIMN €ro OpraHM3alui0 U JAEATENbHOCTh. Tpe0OBaHUS K COCTAaBICHUIO U

0(OPMIICHHIO.

ITpoTokon yupeautenbHoro codbpanus. OcoOEHHOCTH €ro COCTaBICHUS U 0(POPMIICHUSL.

ITopsiniok BeaeHUs peecTp aKIMOHEPOB.

ITpaBoBBIE OCHOBBI TOCYJAPCTBEHHOM PETUCTPAIMU aKIIHOHEPHBIX OOIIECTB.

Nk

HeiictBuss ®HC Poccun, ee TeppuTopuaibHbIX OpraHoB IIPU FOCYAAPCTBEHHOM perucTpanuu
aKIIMOHEPHBIX OOILECTB.
8. CoctaB JOKYMEHTOB, CO3[aBacMbIX B IIPOLECCE TIOCYJAPCTBEHHOM  perucrpanuu
aKIIMOHEPHBIX OOILECTB.

Hcrounnku

@denepanbHblii 3ak0H 0T 26.12.1995 N 208-®3 (pen. ot 25.12.2023) "OO6 aKuMOHEPHBIX
obmectBax". [OnekTpoHHbIN pecype]// CrnpaBouno-mouckoBas cucrema «KoncynbranTllnrocy.
URL:; https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW &n=465642 &dst=100
®enepanbhbiil 3akoH oT 08.08.2001 N 129-®3 (pean. ot 25.12.2023) "O rocynapcTBEHHOM
perucTpanuy IOpUANYECKUX JUI U MHAUBUAYAJIbHBIX IpeanpuHumareneil”. " [DneKTpoHHbIN
pecypce]// CripaBOYHO-TIOUCKOBAS cucrema «KouncynprantlInrocy. URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW &n=465824&dst=100001#
[Tpuka3 Munduna Poccun ot 26.11.2018 N 238n (pexn. ot 18.11.2020) "O6 yrBepxaeHUn
nopsizika, (opMbl U CPOKOB IPEAOCTABICHHS CBEICHUH U TOKYMEHTOB, cojiepxKamuxcs B Eaunom
TOCYIapCTBEHHOM peecTpe IOpUIMYECKUX JUI u EJMHOM ToCylapCTBEHHOM peecTpe
WHAMBUAYAJIbHBIX — TpEANpUHUMATENCH,  OopraHaM  TOCYAapCTBEHHOH  BJACTH,  WHBIM
rOCyJapCTBEHHBIM OpraHaMm, CyJaM, OpraHaM TOCYAAapCTBEHHBIX BHEOIO/KETHBIX (OHJIOB,
OopraHaM MeCTHOTO camoympanieHusi, banky Poccun, HOoTapuycam". [DnexTpoHHBIN pecypc]/
CripaBO4YHO-TIOMCKOBas cucrema «Koncynsrantl Inrocy. URL:
https://www.consultant.ru/document/cons_doc LAW 31718

ITpuka3z ®HC Poccum ot 13.01.2020 N MMB-7-14/12@ (pen. ot 17.08.2021) "O6 yrBepk1eHHH
AJIMMHHCTPAaTUBHOTO perjiaMeHTa IpenocTaBieHuss @DenepanbHOl HAJIOroBOM  ciyx00ii
rOCYJapCTBEHHOHN YCIYTH MO TOCYIapCTBEHHOW PETUCTPALMH IOPUIMYECKUX JHUL], (PU3UUIECKUX
JUIl B KayecTBE MHIMBHUAYAIbHBIX TMpeIIpUHUMATENe U KpecThIHCKUX ((epmepckux)
xo3siicTB". [DnekTpoHHbI pecype]// CnpaBouHo-mouckoBas cuctema «KoncymbranTtllnrocy.
URL: https:
/Iwww.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=39696 5#fX 3k K8 UKilKr5Y3
[Mpuka3z ®HC Poccum ot 31.08.2020 Ne EJI-7-14/617@ (pex. ot 09.01.2024) «O06 yTBepkaeHUN
¢dopm™ 1 TpeGoBaHUi K 0(HOPMIIEHHUIO TOKYMEHTOB, MPEACTABISIEMbIX B PETUCTPUPYIOIIUN OpraH
IIPU TOCYAAPCTBEHHOM PErucTpaiy IOPUANIECKUX JIUI, WHAWBUYAIBHBIX MPEAIpUHUMATENEH
U KPEeCThSIHCKHX ((PepMEepCcKuX) XO3SIMCTB». [DNeKTpoHHBIN pecypc]// CrnpaBOYHO-TIOMCKOBAS



http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=465642&dst=100
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=465824&dst=100001
https://www.consultant.ru/document/cons_doc_LAW_31718
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=396965&fX3kK8UKilKr5Y3

25

cucreMa «Koncynsrantl Inrocy. URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW &n=469004#F70;K8USQvT

ITpuka3z ®HC Poccun ot 06.11.2020 N E/I-7-14/794(@ "O6 yrBep:xneHIH (POPMBI U COAEPIKAHUS
JOKYMEHTa, TOJITBEp)KIaromero (akT BHECEHUS 3amuch B EJXMHBIN roCyIapCTBEHHBIH peecTp
IOPUAMYECKUX ~ JUIl  WiIM  EJWHBIA ~ TOCYJApCTBEHHBIM  peecTp  WHAMBHAYAIbHBIX
npeanpuHuMaresneii, 1 o BHeceHuu usmeHenuit B npukaz ®HC Poccun ot 31.08.2020 N EJI-7-
14/617@". [Dnextponnsiii pecypc]/ CnpaBouHo-niouckoBast cuctema «Koncymbrantllnrocy.
URL:https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=373332#EBSqK8

Tema 3. /lokymenmayuonnoe obecneuenue npogederusi 20008blX 0OUUX COOPAHUL AKYUOHEPOS
(8 wacos)

[lenb 3aHATHS: U3YYCHUE TTOPSIIKA JOKYMEHTHPOBAHHS TPOBEACHUS TOIOBBIX OOIIMX COOpaHHiA
aKIMOHEPOB.

dopma poBeIeHHsI — OTBETHI Ha BOTIPOCHI U 00CYKICHHE TPETIOKEHHBIX IPOOJIEMHBIX TEM.
Bomnpocs! st 06cyxkaenust:

1. Ha3oBwuTe 3Tamsl MOATOTOBKU U IPOBEICHHSI FOJJOBOTO OOIIET0 COOpaHUs aKIIHOHEPOB.

2. TpeboBaHusI K JOKYMEHTAI[MOHHOMY OOECHEYEHUIO CO3bIBa TOJO0BOTO O0IIEro coOpaHus
aKIIMOHEPOB.

3. OxapakTepu3ylTe COCTaB JOKYMEHTOB, HEOOXOJUMBIX Ul MPOBEIEHHS TOJOBOTO OOIIEro
coOpanus akiroHepos. [Topsamok cocraBnenus u opopmieHus, TPEOOBAHHS K UX COJIEPKAHHIO.

4. CocraB JOKYMEHTOB, OTPaKAIOIIMUX XOJ U PE3yJbTaThl NESATEIBHOCTH OOIIEro coOpaHus
aKIMoHepoB. TpeOoBaHUs K UX COJACPKAHUIO U 0(DOPMIICHHIO.

HcTounuku u qureparypa

I'paxnanckuii konexc Poccuiickoit ®denepannn (vacts nepsas) ot 30.11.1994 N 51-@3

(pen. ot 11.03.2024). [OnexTponnblii  pecypc]/ CHnpaBOYHO-TIOMCKOBas — CHUCTEMa
«Koncynsrantl Inrocy. URL: http://
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW &n=471848 &dst=100280#9
@enepanbHblii 3akoH 0T 26.12.1995 N 208-®3 (pen. ot 25.12.2023) "OO6 akuMOHEPHBIX
obmectBax". [DnekTpoHHbIN pecype]// CrnpaBouno-mouckoBas cucrema «KoncynbranTtllnrocy.
URL:; https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW &n=465642 &dst=100
[Tonoxenue banka Poccuu ot 16.11.2018 N 660-I1 "O6 o0mux coOpaHusx aKIMOHEPOB'.
[DnexTponHsIi pecypc]// CipaBouno-nouckoBas cuctema «Koncynsrantlmoc». URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=315800&dst=10000 1 #N
[Mucemo banka Poccun ot 10.04.2014 N 06-52/2463 "O Konekce KopmopaTuBHOTO
ynpasnenus". [OnekrponHslit pecype]// CnpaBouyno-nonckoBas cucrema «Koncynprantllinrocy.
URL:

https://www.consultant.ru/document/cons_doc LAW_162007/96¢60c11ee5b73882df84a7de3c4
JIOKyMEHTaIllMOHHOE O0ecreYeHne YIpaBJIeHUsI HErOCyJapCTBEHHBIX OpraHu3alnuil: YueOHoe
noco6ue / beikoBa T. A., Cankuna JI. B. - 2-e uzn., nepepad. u mom. - M.: HUL] UTHOPA-M, 2015.
- 302 c. [DnexTpoHHBI pecypc; Pexxum nocryma http:/www.znanium.com]. — (Bsicmiee
oOpa3oBanue: bakanaBpuar). - Pexxum nocryna: https://znanium.ru/catalog/document?id=355409

Tema 4. OcoOEHHOCTH JOKYMEHTAIMOHHOTO OOECIIEYeHUS TMOJrOTOBKM M MPOBEICHUS
BHEOYEPEIHOTO 00IIero coOpaHus aKIIMOHEPoB. (6 yac.)


https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=469004&F70jK8USQvT
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=373332&EBSqK8UNqJ
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=471848&dst=100280&9
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=465642&dst=100
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=315800&dst=100001&N
http://www.consultant.ru/document/cons_doc_LAW_162007/96c60c11ee5b73882df84a7de3c4
http://www.znanium.com/
https://znanium.ru/catalog/document?id=355409
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Lenp 3aHATHS: W3ydyeHHE OCOOEHHOCTEH JOKYMEHTAIMOHHOTO OOECIEeYeHHsT  MOJATOTOBKH U
MPOBEACHUS BHEOUEPEIHBIX 00X COOpaHUil aKIIMOHEPOB B (hOPME 3a0YHOTO T'OJIOCOBAHUS
®opma mpoBeIeHUS — OTBETHI HA BOIIPOCH U 00CYKJICHHE MPEUIOKEHHBIX TPOOIEMHBIX TEM.
Bormpockr st 06cy ) aeHus:

1. @opMBI IPOBEICHUSI BHEOUYEPEIHBIX OOIINX COOpaHUiA aKIIMOHEPOB.

2. IOKyMEHTAIlMOHHOE O0ecleYeHne CO3bIBa BHEOYEPEIHOro OOIIero codpaHus akIMOHEPOB
(mocie10BaTENFHOCTh MPOLIEAYP U TOKYMEHTHI, CO3/JaBaeMble B paMKax MPOLEIYp);

3. JlokyMeHTalMOHHOE OOecreueHre MOArOTOBKM K BHEOUEPEIHOMY O0IeMy COOpaHMIO

aKIIMOHEPOB (COCTAB TIOKYMEHTOB);

4. JIoOKyMEHTaIlMOHHOE 0OecrieueH e MPOBEICHUE BHEOUEPEAHOTO O0IIIEro coOOpaHus aKIMOHEPOB
(mocne0BaTENFHOCT MPOLIEAYP U TIOKYMEHTHI, CO3/JaBaeMble B paMKax MPOLEIyp).

HcTounuku u mureparypa

I'paxnanckuii konexc Poccuniickoit ®denepannn (vacts nepsas) ot 30.11.1994 N 51-@3

(pen. ot 11.03.2024). [OnexrpoHHblii  pecypc]/ CrnpaBOYHO-TIOMCKOBAsk —CHCTEMa
«KoncynprantlLimrocy. URL: http://
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW &n=471848 &dst=100280#9
@enepanbHblii 3akoH 0T 26.12.1995 N 208-®3 (pen. ot 25.12.2023) "OO6 akuMOHEPHBIX
obmectBax". [DnekTpoHHbIN pecype]// CrnpaBouno-mouckoBas cucrema «KoncynbranTtllnrocy.
URL:; https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW &n=465642 &dst=100
[Tonoxenue banka Poccuu ot 16.11.2018 N 660-I1 "O6 o0mux coOpaHusx akKIMoOHEpoB'.
[DnexTponHsIi pecypc]// CipaBouno-nouckoBas cuctema «Koncynsrantlmoc». URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=315800&dst=10000 1 #N
[Mucemo banka Poccun ot 10.04.2014 N 06-52/2463 "O Konekce KoprmopaTuBHOTO
ynpasnenus'". [OnekrponHslit pecype]// CnpaBouno-nonckosas cucrema «Koncynprantllinrocy.
URL:

https://www.consultant.ru/document/cons_doc LAW_162007/96¢60c11ee5b73882df84a7de3c4
JIOKyMEHTaIlMOHHOE O0ecreYeHne YIpaBIeHUs HErOCyJapCTBEHHBIX OpraHu3anuil: YueOHoe
noco6ue / beikoBa T. A., Canxuna JI. B. - 2-e uzn., nepepad. u nom. - M.: HUL] UHOPA-M, 2015.
- 302 c. [DnekTpoHHBI pecypc; Pexxum nocryma http:/www.znanium.com]. — (Bsicmiee
oOpa3oBanue: bakanaBpuar). - Pexxum nocryna: https://znanium.ru/catalog/document?id=355409

Tema 5. JlokymeHTanmonHoe obecreueHue aedarenbHocT CoBera AUPEKTOPOB aKIIMOHEPHOTO
obmiecTBa (6 9acoB).

Llenb 3aHATHUS: U3Y4CHUE TOKYMEHTAIIMOHHOTO O0ecrieyeHus aestenbHocTi CoBeTa AUPEKTOPOB
aKIIMOHEPHOT0 00IIECTBA.

dopma mpoBeIeHNsI — OTBETHI Ha BOTIPOCHI i 00CYKICHUE MPEIIOKECHHBIX IPOOIIEMHBIX TEM.
Bomnpocs! st 06cyxaenust:

1. JlokayibHBIE HOPMATUBHBIC aKThbl, OIPCACIIAOIINC ITOPAA0K ACATCIbHOCTHU Cosera AUPCKTOPOB
aKIMOHEpPHOro olmecTBa U ee JokyMeHTaumoHHoro oOecredenus (Ilonoxenue o Cosete
IUPEKTOPOB aKIIMOHEPHOTO 001IecTBa, Pernament 3acenanuii CoBeta TUPEKTOPOB aKITHOHEPHOTO
o01ecTBa).


https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=471848&dst=100280&9
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=465642&dst=100
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=315800&dst=100001&N
http://www.consultant.ru/document/cons_doc_LAW_162007/96c60c11ee5b73882df84a7de3c4
http://www.znanium.com/
https://znanium.ru/catalog/document?id=355409
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2.Tlopsimox  mpoBeneHust 3acemanus CoBera  JAMPEKTOPOB — AKIMOHEPHOro  oOOIecTBa
(mocnenoBaTeNbHOCTD MPOLIEYP U TOKYMEHTHI, CO3/1aBa€MbI€ B paMKax IPOLEAYP)

3. INopsinok coctaBieHus: U 0POPMIICHHS IOKYMEHTOB, 00pa3yIOIUXCsl B IPOLIECCe TOArOTOBKU
K 3acenanuto CoBeta qupekTopoB. TpeOoBaHMS K UX COJEPKAHHIO.

4. Tlopsanok cocTaBiieHus M 0(popMIIeHHS TOKYMEHTOB, 00pa3yromuxcs B xo/e 3acenanust Cosera
JTMPEKTOPOB aKLIMOHEPHOTO oO1IecTBa (MpoToko 3acenanuss CoBeTa AUPEKTOPOB, MPUIOKCHHS
K TpoTokosaM 3acenanuii). OcoOeHHoctn odopmieHus mnporokona 3acemanus Coera
JIUPEKTOPOB, MPOBEIEHHOTO B 320UHOH (opMme.

HcTounuku u qureparypa

I'paxnanckuii konekc Poccuniickoit ®denepannn (vacts nepsas) ot 30.11.1994 N 51-@3

(pen. ot 11.03.2024). [OnexrpoHHblii  pecypc]/ CrnpaBOYHO-TIOMCKOBAsk — CHCTEMa
«KoncynprantlLimocy. URL: http://
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW &n=471848 &dst=100280#9
@enepanbHblii 3akoH 0T 26.12.1995 N 208-®3 (pen. ot 25.12.2023) "OO6 akuMOHEPHBIX
obmectBax". [DnekTpoHHbIN pecype]// CrnpaBouno-mouckoBas cucrema «KoncynbranTtllnrocy.
URL; https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW &n=465642 &dst=100
[Tonoxenue banka Poccuu ot 16.11.2018 N 660-I1 "O6 o0mux coOpaHusx aKIMOHEpoB'.
[DnexTponHsIi pecypc]// CnipaBouno-nouckoBas cuctema «Koncynsrantlmoc». URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=315800&dst=10000 1 #N
[Mucemo banka Poccun ot 10.04.2014 N 06-52/2463 "O Konekce KoprmopaTuBHOTO
ynpasienus". [OnekrponHslit pecypc]// CnpaBouno-nonckosas cucrema «Koncynprantllinrocy.
URL:

https://www.consultant.ru/document/cons_doc LAW_162007/96¢60c11ee5b73882df84a7de3c4
JIOKyMEHTaIlMOHHOE O0ecleYeHne YIpaBIeHUsI HErOCyJapCTBEHHBIX OpraHu3anuil: YueOHoe
noco6ue / beikoBa T. A., Canxuna JI. B. - 2-e uzn., nepepad. u nom. - M.: HUL] UHOPA-M, 2015.
- 302 c. [DnekTpoHHBI pecypc; Pexxum nocryma http://www.znanium.com]. — (Bsicmiee
oOpa3oBanue: bakanaspuar). - Pexxum nocryna: https://znanium.ru/catalog/document?id=355

9.2. MeToan4yecKkne peKOMEeHIAMH 110 MOAT0TOBKe NMCbMEHHBIX padoT

B nponecce o0yuenust ctyaentsl PITY BBINMONHAIOT pa3Hble BUABI MUCBMEHHBIX PadoT.

OCHOBHBIMU IIEJISIMHU TUCBMEHHBIX Pa0OT B By3€ SIBIISIOTCSA:

* 3aKpEIJICHUE TI0JyYEHHBIX 3HAaHUU 110 CIIELUAILHOCTH, IPUMEHEHHE ITUX 3HAHUU IIPU
pereHnn mpoecCuOHABHBIX 3a/1a4;

* pa3BUTHE HABBIKOB BEJICHUS CAaMOCTOSTEIILHON pabOTHI, OBJIAJJICHUE METOTUKAMH U
IIPUHLUAIIAMYA CAMOCTOSTEIBHON UCCIIE0BATEIbCKON ACSATEIIBHOCTH;

* (hopMUpOBaHNE YMEHUS IPAMOTHO U JIOTHYHO M3J1araTb COOpaHHbIC HAyYHbIC JAHHbIC
U MaTepHajbl COOCTBEHHON MCCIIeI0BATEIbCKON €A TEIbHOCTH.

Hawubouee mpocrasi, HO 04eHb BakHasi (opMa MUCHBMEHHOM paboThI B By3€ — 3TO

KOHTpOJbHAs paboTa. OHa ABIIeTCS 003aTEIBHBIM JIEMEHTOM CaMOCTOSITEIILHOU PabOThI


https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=471848&dst=100280&9
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=465642&dst=100
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=315800&dst=100001&N
http://www.consultant.ru/document/cons_doc_LAW_162007/96c60c11ee5b73882df84a7de3c4
http://www.znanium.com/
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CTYZICHTA U, IPEKJIE BCETO, IEMOHCTPHPYET YMEHHE BOCIIPUHUMATD U MIepeaBaTh
UHPOPMAIHIO.

OTOT BUJ MUCBMEHHOM pabOThI MPEIYCMOTPEH Yy4eOHBIMU TUIaHAMH ITOATOTOBKH
OakanaBpoB M Ha Kaeape apXuBOBEACHUS MpeIaraeTcsi B paMKax U3y4eHus OOIIUX KypCOB U
KIIB.

Taxke B mporecce OOydyeHHs CTYAEHTY MPEICTOUT BBIIIOJHEHHE KypCOBBIX paboT,
KOTOpBIE (POPMHUPYIOT HCCIIEI0BATEIBCKIE HABBIKU, PA3BUBAIOT CIIOCOOHOCTH CUCTEMATU3ALUH 1
OCMBICTICHHS YyX€ CYIIECTBYIOUIETO 3HAHMWSA W HAIpaBJIEHbl HA CaMOCTOSITEIBHOE pelIeCHHE
HEKOTOPBIX TEOPETUUECKUX HIIM MPAKTHUECKUX 3a1au. KypcoBas paboTa 1eMOHCTpUpPYET yMEHHE
paboTath C HMCTOYHHMKAMH, HCIOJB30BATh JIOCTHIKEHHUS COBPEMEHHOW Hayku (Hampumep,
UCIOJIb30BaTh JJOCTH)KEHUSI apXUBOBEICHUS, a TAKKE CMEXKHBIX HayK M HAYYHBIX JAUCIUIUINH),
YCIIEIIHO peliaTh MOCTaBJICHHBbIC 3aqauu, oOpabarbiBaTh M 0000maTh MaTepuan. Hammcanue
KOHTPOJIbHOH paloThl, MOJArOTOBKAa M 3allUTa KYpCOBOM HMMEET psAJ OpPraHU3alMOHHBIX H
METOIMYECKUX 0coOeHHocTel. O3HaKOMIIEHHE C JaHHBIMH METOAMYECKHMMH PEKOMEHAAIUSIMU
MIOMOJKET CTYJECHTaM IPAaBUIBHO OPraHM30BaTh CBOIO YUEOHYIO M HAyYHO-HCCIEI0BATEIBCKYIO
pabory.

OO01me TpeGOBAHMA K CTPYKTYPE M COJEPKAHMIO MUCbMEHHbIX padoT

Baxnoli (hopmoii caMoCTOATENbHOM pabOTHI CTy/IEHTA SIBISIETCS KOHTPOJIbHAs padora.
Omna npenycMoTpeHa [yt OOJIBIIMHCTBA JUCHUIUIMH y4eOHOTO TUIaHa, YnTaeMbIX Ha kadenpe. Ee
HaMMCcaHue MpecieayeT eNb YriyOoIeHHOH MPOpadOTKU AUCIUILTHHBL.

KonTponpHast paboTa BBINOJHAETCS CTYJCHTAaMH B COOTBETCTBUH C TEMAaTHKOH,
©XKEroJHo  yrBepknaemod  kadenpoil. KonrponbHas  pabora  sBISETCS  3JIEMEHTOM
CaMOCTOSITEIIbHOW PabOThI CTYAEHTOB, TO3TOMY BBIOOD TEMBI IPEAOCTABISAETCS CTYICHTY.

Jlo HamucaHus KOHTPOJBHOH pabOThl CTYACHT JOJDKEH B IIEJIOM O3HAKOMUTHCS C
paszzaenaMu Kypca, pelycCMOTPEHHBIMU YUeOHOM MPOrpaMMOi.

PaboTa 1o HanMcaHuIo0 KOHTPOJIBHOM HAUWHACTCS C BBISBICHUS U H3yYEHUS HCTOUHUKOB
U JuTeparypsl mo teme. Ilo okoHuaHUM cOOpa M U3yYCHHS JUTEPATYypPhl M UCTOYHUKOB CIIEAYET
IPOyMaTh IJIaH KOHTPOJIbHOM paboThl. CocTaBieHue IiaHa — Ba)kKHas 4acTh pabOThI HAJl TEMOH.
[Tnan mpezncrasisier co0oif MmepedeHb BOMPOCOB, OTPAKAIONIINX coJepkaHue ucciaenoBanus. Ot
TOr0, HACKOJIBKO YE€TKO OH MPOAYMaH U TMOCTPOEH, BO MHOTOM 3aBHCHUT Kaue€CTBO KOHTPOJIBHOM
paboTbl. B mutan nenecoo0pazHO BKIIIOYHTH HanOoJiee BaKHbIE TEOPETUUYECKHE U MPAKTHUECKHE
BOIPOCHI TEMBbI, KOTOpbIE MPU HEOOXOAMMOCTH MOTYT OBITH JAeTann3upoBanbl. Kak mpasuiio,
pabounii BapuaHT IUIaHa JI0JDKEH ObITh Pa3BEPHYTHIM, YTO o0Jyieryaet paboTy Ha/l TEMOH.

B okoHuarenbHOM BapuaHTe IUIAH MOXET ObITh JaH B COKPALIEHHOM BHJE, HO

00s13aTENbHBIM YCJIOBUCM TIIPpU 3TOM SABJIACTCA OTPa)XCHUC B HEM OCHOBHBIX BOIIPOCOB,
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paccMaTpuUBaeMBbIX B KOHTPOJIbHOW pa Oote. CocTaBieHHBIN IUIaH JOJDKEH HAUTH OTPaKEHUE B
OTJIaBJICHUM K KOHTPOJBHOM padoTe. PaboTa NOmKHA BKIIIOYATh TUTYJIBHBIN JIUCT, OTJIABICHHE,
BBEJICHHE, OCHOBHYIO YacTh, COCTOSIIIYIO U3 HECKOJIBKHUX Pa3/IeoB UM aparpados, 3aKI04eHue,
CIHMCOK MCTOYHHMKOB M JINTepaTypbl. Bo BBeaeHMU HEOOXOAMMO KPAaTKO PACKPBITh 3HAYCHHUE U
aKTyaJIbHOCTh HW3y4aeMoro Bompoca (TeMbl), Ha3BaTh OCHOBHBIE 3a7ayd paloOThHI, ee
XPOHOJIOTUYECKHE pPaMKH, OOOCHOBAaTh CTPYKTYpPY, HaTb KpaTkuii 0030p HCTOYHHUKOB H
auTeparypsl 1o teme. O030p UCTOYHUKOB M JIUTEPATYPHI HE JOJDKEH CBOAUTHCS K MEPEUHCICHUIO
MCIOJb30BAHHOTO ABTOPOM HOPMAaTHMBHOTO Marepuaia U OMyONMKOBAaHHBIX cTareil. B Hem
ClleyeT NaTh aHajiu3 HCTOYHUKOB M JHUTEpaTyphl. B 3aBHcHMOCTH OT 00beMa U IIENEBOTO
Ha3Ha4YeHUs paboOThl, 0030p UCTOYHUKOB U JIUTEPATYPbI MOXKET OBITh MPECTABICH OTACIbHBIM
naparpadoM WIH pa3/ieloM B OCHOBHOW 4acTH paboTHI.

OcHOBHast yacTb KOHTPOJBHOM pabOThl NOJHKHA OBITH M3JI0KEHAa B COOTBETCTBUU C
IIJIAHOM, OCBEILATh COCTOSIHUE M COJEPKATh aHAJIU3 pPacCMaTPUBAEMBIX BOIIPOCOB C Y4E€TOM
COBPEMEHHOTO YPOBHSI DPa3BUTHSI TEOPETUYECKUX 3HAHUNH U OIBITa MPAKTUYECKOH pPaOOTHI
apXMBHBIX YUPEXKIECHUH B 3TOW 00JIaCTH.

[Tpu pacKkpbITHH TOW MITM HHON TEMBI CTYICHT JOJDKEH CTPEMUTHCS OIPOOHO U IITyOOKO
U3JI0KUTh KPYr BOIPOCOB, BXoAdux B Hee. Ilo mepe paccMoTpeHuss Marepuasna OTAEIbHBIE
MIOJIOKEHHSI KOHTPOJIBLHON paboThI clenyeT WUTIOCTPUPOBATh IPUMEPAMU U3 JIUTEPATYPHI U, IO
BO3MOJKHOCTH, U3 TPAKTHUKH pabOThl KOHKPETHBIX apXMBOB C 00S3aTEIbHBIMH CCHUIKAMHM Ha
JUTEpaTypy U UCTOYHUKU. B 3aKITI0UeHUH KOHTPOJIbHONW paboThl HEOOXOAUMO IMOJBECTH UTOTH
TEOPETHUYECKOW M TMPaKTHUECKOH pazpaboTku BompocoB. CHHCOK MCTOYHMKOB M JIMTEPATYPHI
IpeaCTaBiIsieT co0Oi IMepeyeHb MCIOJIB30BAaHHBIX pabOT MO TeMe, B KOTOPOM YKa3bIBAIOTCS
(amMuIUM 1 MTHULMAIBL aBTOPa (aBTOPOB), Ha3BaHUE pabOTHI, MECTO, BpEMs €€ OMyOJIMKOBAHUS U

CTPAHULIBI.
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puioxenue 1

Annomauusa oucyunaunsl (Mooyns)

Lenv oucyunaunbl - TOATOTOBUTH BBHIITYCKHUKA, 00J1a/1a0IIET0 3HAHUSAMH B 00J1aCTH
MIPABOBOTO PETYIMPOBAHUS PAOOTHI C JOKYMEHTaMH, COBPEMEHHBIX HH(POPMAITHOHHBIX
TEXHOJIOTUH, MPo(eCCHOHATEHBIMU KOMITETCHIIUSAMH, HEOOXOAMMBIMHU JJIS1 OpraHU3aIuu
JOKYMEHTAI[MOHHOTO 00ECTIeYeHUs YIIPABICHHSI B KOMMEPUYECKHX OpraHu3aImsix.

3agauM AW CUUILUIMHBI:

* IpUOOPECTH 3HAHUS O IPABOBOM PETYIMPOBAHUN OPraHU3AIMU U TOKYMEHTALMOHHOTO
oOecrieyeHus yrpaBIeHUYECKOH NeSTETbHOCTH B KOMMEPUYECKUX OpraHU3allusiX;

* O3HAKOMUTBHCA C TMPAKTUKOW pa3paOOTKM M HCHOJBb30BAHUS  YIIPABIICHUECKOM
JOKYMEHTAI[MH B COBPEMEHHBIX YCIOBHUSAX;

* MPOAHAJIM3UPOBATh OCOOCHHOCTH COCTaBa M O(OPMIICHHS ITOKYMEHTOB OpPraHOB
yIIpaBJIEHUs] KOMMEPUECKUX OpraHu3alui;

* MIpUOOpECTH  HABBIKK  Pa3pabOTKM  THUMOBBIX  KOMIUIEKCOB  JIOKYMEHTOB,
COOTBETCTBYIOLINX KOPIOPATHUBHBIM YIIPABIEHYECKUM MPOIIEIypaM;

* U3yYUTh BOMPOCHL, CBS3aHHbIE C OOEClEYeHHEM COXPAaHHOCTH JOKYMEHTOB B
aKIIMOHEPHBIX 00IECTBaX.

JucuumurHa (MOynb) HarpasieHa Ha (GopMUpOBaHHE CIEAYIOMUX MPOhecCHOHATBHBIX
komrnereHui (I1K):

I1K-2. CnocoOeH opraHn30BaTh U OCYIIECTBIIATH JOKyMEHTAIMOHHOE 00eCTIeueHHE YIPaBICHHS
B OPraHU3aLUAX PA3IUYHBIX OPraHU3AIMOHHO-TIPAaBOBBIX (hOpM U PopM COOCTBEHHOCTH,
rOCyJapCTBEHHBIX OPraHax U OpraHax MECTHOTO CaMOYIIPaBJICHUS;

[1K-8. CnocoOeH opraHn30BaTh U JOKYMEHTUPOBATH JIEATEILHOCTh KOJJIETHAIBHBIX OPTraHOB
yIpaBJICHUS XO3HCTBEHHBIX OOILECTB.

B pesynbprare n3yueHus JUCUUIUIMHBI CTYACHT JIOJDKEH 3HATh!

- TEOPETHUYECKHE OCHOBBI IOKYMEHTAIIMOHHOTO 00ECTIeYeHHs yIIPaBJICHUS;

- 0COOCHHOCTH MOCTAHOBKH JJOKYMEHTAI[HOHHOTO 00ECIICUEHUs YIIPABJICHUS B OpPraHU3aLUsAX
Pa3IUYHBIX OPraHU3aAMOHHO-TIPABOBBIX (POPM U POPM COOCTBEHHOCTH, TOCYAAPCTBEHHBIX
OpraHax ¥ opraHax MECTHOTO CaMOYIPaBIICHHUS;

- cocTaB PYHKIUH CIyX0 TOKyMEHTAllMOHHOTO 00eCIICUeHHs YIIPaBJICHHS;

- HOPMaTHBHO-TIPABOBYIO 0a3y (yHKIMOHUPOBAHHS KOJUIETHATBHBIX OPraHOB X031 CTBEHHBIX
00I11eCTB, COCTaB M PaBUjIa OArOTOBKU JJOKYMEHTOB KOJUIETHAILHBIX OPIaHOB YIIPABIICHUS B

OpraHu3alusaX Pa3InYHBIX GOPM COOCTBEHHOCTH;
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- IpaBHJIa OPraHU3ALUH JEITEIHHOCTH KOJJIETHAIBHBIX OPraHOB YIPABICHHS B OPTaHU3AIMIX
pa3nuyHbIX (HOPM COOCTBEHHOCTH;
- IOPSAJIOK MPOBEICHHS 3aCeIaHUI KOJUIETHaIbHBIX OPraHOB YIIPABJICHUS B OpPraHU3alUsaX

pa3nu4HbIX (HOPM COOCTBEHHOCTH.

B pesynbpTrare n3yueHus JUCUUIUIMHBI CTYIEHT JOJDKEH YMETh!

- IPUMEHSATH TEOPETUYECKHE 3HAHHS TIPU OPTaHU3alUH JOKYMEHTAI[MOHHOTO 00eCTIeYeHus
YIIPaBIICHHUS;

- OpraHu30BaTh JOKYMEHTAI[HOHHOE 00ECIIeYeHNE B OPraHU3aIMIX Pa3THYHBIX
OpraHu3alMOHHO-IIPABOBBIX (hOpM U POPM COOCTBEHHOCTH, FOCYAAPCTBEHHBIX OpraHax v
OpraHax MECTHOTO CaMOYIIPaBJICHUS YIPABJICHUS;

- OCYILECTBIISATH pabOTy MO TOKYMEHTAIMOHHOMY 00€CIICUECHHIO YIIPABICHYECKHUX IPOIIECCOB
- IPUMEHSATH TEOPETUUYECKHE 3HAHHS B 00JIaCTH (DYHKIIMOHUPOBAHUS KOJUIETHAJIBHBIX OPTaHOB B
[IPAKTUYECKOU EATEIbHOCTH;

- OpPraHu30BaTh MIPOBEACHUE 3aCEAAHNUS KOJUIETHAaIbHOTO OpraHa;

- MH(GOPMHUPOBATH YUACTHUKOB 3aCE/IaHMsI O PETJIAMEHTE TIPOBEICHHS 3aCEIaHuUs
KOJUJIETUAIBHOTO OpraHa.

B pe3ynbprare n3yueHus JUCUUIUIMHBI CTYACHT JI0JDKEH 00J1aaTh HaBbIKAMU:

- COBEpILEHCTBOBAHUS CUCTEMbI JOKYMEHTAI[MOHHOT'O 00ECIICUEeHNUs YIIPABICHHS
- TOKYMEHTHPOBAHUS YIIPABICHYECKUX MPOIECCOB U pabOTHI IOKYMEHTAIIUEH B OpraHU3aIMsIX
Pa3NIUYHBIX OPraHU3aAMOHHO-TIPABOBBIX (POPM U GOPM COOCTBEHHOCTH, TOCYAAPCTBEHHBIX
OpraHax ¥ opraHax MECTHOTO CaMOYIPaBICHUS
- TOJArOTOBKH JIOKYMEHTOB KOJUIETHAJIbHBIX OPraHOB
- JOKYMEHTHUPOBAHUS JAEATEIbHOCTH KOJUIETHaJIbHBIX OPraHOB
- 00paboTku nH(MOPMALIUK U JOKYMEHTAITH, CO3/]aBAeMO B X0/1€ TIPOBEICHHUS 3aceIaHIil
KOJUIETHAIbHBIX OPTaHOB

- METOJIOJIOTHEN TOKYMEHTAMOHHOTO 00eCTIeYeHHS YIIPaBICHUS

[To nucuumuuHe (Modynio) IpeycMOTpEeHa POMEKYTOUHAs aTTecTaust B Gopme 3auema ¢

oyenxoti. O0Ias TPYTOEMKOCTh OCBOCHHSI TUCIIUTUTMHBI COCTABIIACT 3 3a4€THBIC SIMHUIIBL.
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