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1. OBLIUE CBEJIEHHUSA O ITPAKTHUKE

PabGouass mnporpamMma MpPOW3BOJCTBEHHOW TMPAKTHKU (MO0 TOJYYEHHUIO
poeCcCHOHANIHBIX YMEHUN U OMbITa MPO(EeCCHOHATBHON NeATeTbHOCTH (B TOM
YHCIie TEXHOJIOTHYECKasi MPaKTHKa) peIHa3HaueHa A 0akaJaBpoB (B TOM YHCTIE
JUIST  WHKJIIO3MBHOTO OOpa30BaHWS WHBAIWIOB U JIAIl C OTPAaHUYCHHBIMH
BO3MOXXHOCTSIMH ~ 3JIOPOBBSI), OOYHAIOMIMXCS 10 HAIMPaBJICHUIO TOATOTOBKU
46.03.02 «JlokyMEeHTOBEICHE M apXHUBOBEACHHE», TPOPUIb MOATOTOBKH
«JlokyMeHTalMoOHHOEe OOeCTeueHe yIpaBJICHUs», Ha Kadeape MEHEIKMEHTa U
JIOKYMEHTAI[MOHHOTO ~ O0ECTeYeHHs, B  COOTBETCTBUU C  (pefepalbHbIM
roCyIapCTBEHHBIM 00pa30BaTENIbHBIM CTaHAAPTOM BBICIIETO OOpa30BaHUs, YTB.
npuka3oM MUHHUCTEpCTBA HAyKU U BhIciiero oopazoBanus PO ot 29.10.2020 r. Ne
1343, ¢ ywyetoM mNpPOPECCHOHAIBHBIX  CTAHJIAPTOB,  COOTBETCTBYIOIIUX
podecCHOHANbHOM €SI TeIbHOCTH BBIITYCKHUKOB.

Bupa npakTvky: Npou3BOJACTBEHHAS MPAKTHKA.

Tun npon3BOACTBEHHON MPAKTUKH: TEXHOJIOTHYECKAS.

Cnocod nmpoBeneHuss MNPOU3BOACTBEHHOM IMPAKTUKH:  CTAllMOHApHAs,
BbIC3/IHAS.

dopMa TPOBEACHUS IPOU3BOACTBEHHON MTPAKTUKH: TUCKPETHO.

Lear mnpou3BOACTBEHHOW NPAKTHKH - T[IOATOTOBKAa OakallaBpOB,
CIOCOOHBIX BBIMOJIHATH MPOU3BOJCTBEHHBIE 3a/layll B CIYK0ax, 3aHUMAIOIIUXCS
JIOKyMEHTAIMOHHBIM 00€CTICUeHUEM YITPaBICHUSI.

3agauu NpoU3BOACTBEHHON MPAKTUKH:

- npuodbpereHrne oOydaronIMMUCS TPO(PECCHOHATBHBIX YMEHUW M OIbITa
po(hecCHOHANBHOM AeSTENbHOCTH B ITpoheccroHabHOM chepe;

- (opmupoBanue y 0OydYalOIUXCS OMNBITa aHAIM3UPOBATH COCTaB
yIPaBICHYECKUX JOKYMEHTOB, (OPMUPYIOLUIUXCSA B TPOIECCE EATEITHbHOCTH
OpraHu3allii U  ONbITa  CAMOCTOSITEBLHOTO  O(QOPMIICHHS  Pa3IMYHBIX
YIPaBIECHYECKUX IOKYMEHTOB;

- (dopmupoBaHre y oOydaronmuxcsi ombiTa padOThl C JOKYMEHTaMH OT
MOMEHTAa HX CO3JaHusl /0 OOEeCleYeHUs] XpaHEHHUs, OMbITa aHAIU3UPOBATH
KaueCTBO OCYIIECTBICHHUS OCHOBHBIX JICJIONPOM3BOJCTBEHHBIX OIEpaldil B
YCJHOBUSX KOHKPETHOW OpraHu3aluu;

- ¢popMupoBanue y 0O0ydaromuXCs OMbITa PabOThI MO (HOPMHUPOBAHHIO H
odopmIIeHHE e B IeTONPOU3BOICTBE;

- ¢opMmupoBaHWe y OOYYArOMIMXCS OMbBITa PaOOTBI C DICKTPOHHBIMHU
nokymeHTtamu B COJl u cpeacTBaMu aBTOMATU3AIUU JIEJIONPOU3BOICTBA;

- ¢opMupOBaHHE Yy OOYYArOIIMXCSl OMbITa aHAJTM3WPOBATH TOCTOMHCTBA U
HEJIOCTATKM CUCTEM SJIEKTPOHHOrO0 JOKYMEHTO000poTa W (WiIM) MPOTrpaMMHOIO
obecrieueHus, UCTIOJIb3YIOIIETOCs JJIs OpraHu3aIuu paboThl C JTOKYMEHTAMH.



2. IEPEYEHD IIVTAHUPYEMBIX PE3YJIbTATOB OBYUYEHMUS I1PU
HNPOXOKJIEHHNU ITPAKTUKHU (POPMUPYEMBIE KOMIIETEHIINN)

[IpodeccronanbHble  KOMIETEHIIMU  CHOPMYJIHMPOBAaHBI HAa  OCHOBE
BBIOpaHHBIX U3 TPOQPECCHOHATBHBIX CTaHJIAPTOB OOOOIICHHBIX  TPYIAOBBIX
byukmuin  (OT®), COOTBETCTBYIOIMX MNpo(ecCHOHATBLHON  JAEATEILHOCTU
BBIITYCKHUKOB.

YHuBepcaiapbHbie W 00MENPOPECCHOHAIBHBIE KOMIIETCHIINN yCTAHOBIICHBI
dI'oC.

dopmupyemsbie NHagukaTopbl JOCTHKEHUS Iliianupyemsle pe3yabTarbl
KOMIIETCHIINHN KOMHeTeHHHﬁ HpaKTH‘leCKOﬁ JACATECJIBbHOCTH,
odecreyuBaIMe
¢GopmupoBanne KOMNeTeHI U
YK-3 Cnocoben VK- 3.1. 3naTh: VK- 3.1. 3naTh:

OCYLIECTBIIATH
COLMAIIBHOE
B3aMMOJICVCTBUE U
pEean30BbIBATH
CBOIO POJIb B
KOMaH/e

- 06‘06€HH06’mu, npaesujia u npuembsl

COUUATILHO20 83aUMOO0elCmBUs. 8
KOMaHoe,

- 0CObEeHHOCMU NOBEOECHUS 8bIOEICHHBIX
epynn Jrooetl, c KOMOopbiMU
ocywecmansem g3aumooeticmeue,
Vuumsieams ux 6 ceoell
oessmenIbHOCmu,;

- OCHOGHble meopuu  MOMUBAYUU,
auoepcmea;  Cmuau - auoepcmeda  u

603MONCHOCMU ux
PA3JIUYHbBIX cumyayusix.

NPUMEHEHUS 6

- OCOOEHHOCTH, TIpaBWiIa H
IIPHEMBI COLIMAIBHOTO
B3aUMOJIEHCTBUS B KOMaH/IE;

- 0COOCHHOCTH MOBEJCHUS
BBIJICJICHHBIX TPYI JIFOJICH, C
KOTOPBIMH OCYIECTBIISICT
B3aHMOHeﬁCTBH€, YUUTBIBATH HX
B CBOCH JEATCIBHOCTH;

- OCHOBHBIC TCOpHU MOTHBALIUU,
JUIEPCTBA; CTUJIN JIUACPCTBA U
BO3MOYKHOCTH MX IIPUMCHCHHUS B
Pa3JINYHBIX CHUTYAIIUsX.

VK- 3.2. YMmeTh:

- Op2aHu308amo cobcmeennoe
coyuanbHoe g3aumooelicmeue 8
KOMaHoe,

- onpeoensamv C80H pPOoib 8 KOMAHOe,

- NPUHUMAMb PAYUOHATILHBIE PelleHUs.
U 060CHOBLIBAMb UX,

- NJLAHUPOBAMb NOCIE008AMENLHOCTIb
WA208 0151 OOCMUICEHUS 3A0AHHO20
pe3yibmama.

VK- 3.2. YMeTs:

- OpraHu3oBaTh COOCTBEHHOE
COLIMAJILHOE B3aWMOJICHCTBHE B
KOMaHJIE;

- OmnpeaAciiitb CBOKO poOJIb B
KOMaH/JC,

- [MPUHHUMATDb panroHaJIbHBIC
peLICHUA U 000CHOBBIBATH ux.;

- INIAaHUPOBATb

OoCICA0OBATCIBHOCTD IAroB JIJIsA
JOCTHIXKCHHMA 3aJaHHOI'O

pe3ynbTara.
VK- 3.3. Bnanets: VK- 3.3. Bnanets:

- HagvlKamMu opeanuzayuu pabomsl 6 | - HaBBIKAMU OpraHHu3aIuu
KOMaHOe O0ns Oocmudicenuss obwux | paboTel B KOMaHae IS

yeneii,

- HABbIKAMU aAP2YMEHMUPOBAHHO2O
U3TLOJHCEHUST COOCTNBEHHOU MOYKU
3peHuUst, 8e0eHUsi OUCKYCCUU U

JOCTHKEHUS OOIINX IIeTIei;

- HaBbIKaMU
apryMEHTHPOBAHHOTO H3JI0KEHHUS
COOCTBEHHOU TOUKH 3peHus,

NOJIEMUKU. BEJICHUS IUCKYCCHH U TIOJIEMUKH.
OIIK-3 Cnocoben OIIK- 3.1. 3HaTh: OIIK - 3.1. 3HaTh:

PUMEHSTh - meopemuyecKue OCHOBbI | - TEOPETUYCCKHE OCHOBBI
TEOPETHUCCKHIE O0OKYMeHmoBeOoeHUsl U apxuogedeHus; | JTOKYMEHTOBEICHUS u
3HAHHUS IS - OCHOBbL OOKYMEHMAYUOHHOU | apXUBOBEICHUS;




peleHus
[TOCTaBJIEHHBIX
3aJ1a4 B 00J1acTH
JIOKYMECHTOBEICHUS
U apXUBOBEJICHUS

OesimenbHOCMU U APXUBHO20 Oed.

- OCHOBBI HOKYMGHTaHHOHHOﬁ
ACATCIIbHOCTH 1 apXUBHOI'O JCJIA.

OIIK - 3.2. YmeTs:

- onpeoensimb co8peMeHHble NPOdIeMbl
HayKu U Npakmuku 6 — obiacmu
O00KYMEHMOBEeOeHUs U APXUBOBEOCHUSL,

- ompedensimb  nNpogheccuoHaIbHbIE
3a0ayu 8 obnacmu OOKYMeHmMO8eOeHs.
U apxueo6eoenUs;

- UCNOIL308AMb MEXAHUZMbL PEUleHUS]
nOCMAgIeHHbIX 3a0ay 8 obnacmu
O0OKYMeHMOBeO0eHUs U apXUB0BEOeHUs.

OIIK - 3.2. YmeTs:

- OIIPEIETATh COBPEMCHHBIC
npoOyieMbl HAYyKH U TPAKTHKH B
o0jacTu JOKYMEHTOBEJIEHUS U
apXHMBOBE/ICHUS;

- OIIPEACIIATH
npodeccHoHANbHBIC  33a/a4dl B
00JIaCTH  JIOKyMEHTOBEJICHHUS U
APXUBOBCACHUA,

- UCTIOJIB30BaTh MEXaHHU3MbI
PCIICHMA IMOCTABJICHHLBIX 3a/la4 B
00J1aCTH JOKYMEHTOBEICHUSI U
ApXUBOBEJICHUSI.

OIIK - 3.3. BnaneTts:

- 81a0emb HABLIKAMU NPUMEHEHUS]
meopemuyecKux 3Hanull 0 peueHus
3a0a4 8 ooaacmu OOKYMeHmoB8eOeHus: u
aApxuB08e0eHUs.

OIIK - 3.3. BnaneTts:

- BJIQJICTh HaBbIKAMH [TPUMCHCHHS
TEOPETUYCCKUX 3HAHHM JIJIS
pelIeHus 3a/1a4 B 00JIaCTH
JIOKYMCHTOBE/ICHUS U

ApPXUBOBEICHHUS.
T1K-1 Bnanenune IIK- 1.1. 3uars: IIK- 1.1. 3uars:
3aKOHOJATEIBLHOM U | - OCHOB8bI NPABOBEOCHUSL; - OCHOBBI TIPABOBE/ICHHS;
HOPMAaTUBHO- - 3aKoHOOamesnbHble U HOPMAMUBHO- | - 3aKOHO/IaTEJIbHBIE u
METOINYECKOI npasosvie aKkmol Poccuiickoii | HOpMaTHUBHO-TIPABOBBIC aKTBI
0a3oii Dedepayuu 8 cghepe | Poccuiickoit denepannu B chepe
nH(}OpPMaAITMOHHO- O0OKYMEeHMAYUOHHO20 obecneyenus: | JOKYMEHTAIMOHHOTO
JIOKYMEHTAIIMOHHOTO | YApaeieHus,  apxusHoco  Odend  u | o0ecrieYeHus yIIpaBJICHUS,
obecreycHus CMENCHBIX obnacmell; apXMBHOTO JI€la M CMEXHBIX
yIpaBlIeHUs U - HOPpMamMueHo-memooudeckue | 00IacTen;

ApXUBHOTO JieTIa,
CIIOCOOHOCTBIO
OpPUEHTUPOBATHCS B
paBOBOM 0aze
CMEKHBIX 00J1acTel

OOKYMeHMbl u HAYUOHAIbHbLE
cmanoapmol 8 cghepe
OOKYMEHMAYUOHHO2O obecneuenus
VHpaeieHus,  apxusHozo  dena U

CMedCHbIX obnacmell.

- HOpPMAaTUBHO-MCTOAUYCCKUC
JIOKYMCHTBI U HAIIMOHAJIbHBIC
CTaH/IapTHI B cepe
JIOKYMEHTAI[AOHHOTO
o0ecrieueHusl yIpaBIICHUS,
APXUBHOI'0 A¢CJIa U CMCXKHBIX
obJacrei.

IIK- 1.2. YMeTh:

- OPUEHMUPOBAMBCSL 6 HOPMAMUBHO-
npasoeoll u Memoouyeckou oOaze 6
CMEIICHBIX ¢ OOKYMEHMAYUOHHBIM
obecneueHuem ynpaeieHusi U apxXusHo2o
oena obnacmsx;

- AHATUZUPOBAMb HOPMAMUBHO-
npagosyro 6azy 6 COOMeemcmaul ¢
3a0ayamu OOKyMeHMayuoOHHO20
obecneyenus ynpasieHusi U ApXueHo2o
oena.

[IK- 1.2. Ymers:

- OpPUEHTUPOBATHCS B
HOPMAaTHBHO-IIPABOBOM u
METOAMYECKON 0a3e B CMEKHBIX
c JIOKYMEHTALUOHHBIM
o0ecriedyeHHEM  YINpaBICHUS W
apXMBHOTO JieN1a 00JIacTsIX;

- aHaIW3UpOBATH HOPMATHUBHO-
paBOBYIO 0a3y B COOTBETCTBHH C
3aJauaMi  JIOKyMEHTAIlHOHHOTO
o0ecrieueHHs]  YIpaBJIEHUS U
ApXUBHOTO JIeJa.

T1K- 1.3. BrageTs:

- HaesvlKamu noucka, aHaniu3a,

T1K- 1.3. Bmagers:

- HaBbIKaMH IIOHMCKA4, aHajJIn3a,




MONIKOBAHUS U NPUMEHEHUs. NPABOBLIX
HOpM 8 cghepe OOKYMEHMAYUOHHO2O
obecneueHusi YNpasienus u apxueHo2o
oena;

- HABLIKAMU NPUMEHEHUSL HOPMAMUBHO-
NPABOBHIX AKMOB8 U MEMOOUYECKUX
O00KYMeHmog 0Jisl peuleHus 3a0ay
npogeccuonanvbHoll 0emaibHOCMu 8
cghepe OOKyMeHmayuoHHo20
obecneueHus ynpagieHus u apXusHo2o
oena.

TOJIKOBaHUA n IIPUMCHCHUA
OpaBOBBIX HOPpM B cdepe
JOKyMEHTAIMOHHOTO
o0OecrieueHMs]  YIpaBJIEHUS U
apXMBHOTO JIEJNa;

- HaBbIKaMU ITPUMCHCHUA
HOPMaTHBHO-IIPABOBBIX aKTOB U
MCTOANYCCKUX NJOKYMCHTOB IJId
peureHus 3a1a4y
po(heCcCHOHATTLHOM JETATLHOCTH
B cpepe JOKyMEHTAI[HOHHOTO
oOecrnieueHusl ynpaBieHUs U
apXMBHOTO JIeNa.

I1K- 3 Crnocoben
HCITOJIB30BaTh
paBuja
OpraHu3aIuH BeexX
9TaroB paboTHI C
JIOKYMEHTaMHU
pasHbIX
I[OKYMGHTaIII/IOHHI)IX
CUCTEM, B TOM YHCIIE
apXI/IBHI)IMI/I
JOKYMEHTaMU;

[IK-3.1. 3Harts:
- 3aKonoOdamenvuble U HOPMAMUBHO-
npasogvle akmvl P® 6 obracmu

pabomvl ¢ OoKymewmayuen U
unghopmayuel, apxuerno2o oena,

- mpasuna pabomuvl ¢ OOKYMeHmamu
opeanuzayuu,  YCMAHOBIEHHblE  ee
JIOKATIbHBIMU HOPMAMUBHBIMU AKMAMU,
- mexHonocuvecKue dmansvl pabomul ¢
PAa3IUYHbIMU Kame2opusimu
OOKYMEHMO8 Op2aHU3ayuLL;

- NOpAOOK U cooepxcanue npoyeoyp
MEXHOIO2ULECKUX 3MAno8 pabomul ¢
PA3IUYHbBIMU Kame2opusamu
OOKYMEHMO8 OP2AHUZAYUL.

[IK-3.1. 3Harts:

- 3aKOHO/IaTEIIbHBIE u
HOPMAaTUBHO-IIPABOBbIE aKThl PD
B obyactu paboThI c
JOKyMEHTalue u nHhopMaImei;
- IIpaBuJIa paboThI C
JIOKyMEHTaMU OpraHu3aluy,
YCTAaHOBJICHHBIE €€ JIOKAJIbHBIMU
HOPMAaTUBHBIMU aKTaMU;

- TEXHOJIOTHYECKUE STaIbI
paboThI C pa3IMYHBIMH
KaTeropusiMu JIOKyMEHTOB
OpraHu3alIny;

- IOPSAZIOK U COAep KaHne
IPOLEAYP TEXHOJIOTHUECKUX
3TanoB padOoThI C pa3IMUHbIMU
KaTErOpUsMH JJOKYMEHTOB

OpraHu3aLUY.
[IK-3.2. Ymers: [IK-3.2. Ymers:
- CMPYKmMypupogeamo, | - CTPYKTYpHUPOBATbH,
cucmemamusuposanms U | CUCTEMATU3UPOBATH u
Kaaccupuyupoeams  OOKyMeHmsl  NO | KIaCCH(PHUIUPOBATh  JTOKYMEHTHI
ONpeOeéHHbIM KpUMepusim; 10 OTPEIECIIEHHBIM KPUTEPUSIM;
- 8bINOIHAMb pabOmMy ¢ OOKYMeHmamu | - BBITIOJIHATh paboty c
8 pamkax npoyeoyp, YCmaHo8IeHHbIX 8 | JOKYMEHTaMu B paMKax
opeanu3ayu. MpOUEAYpP, YCTAHOBJIEHHBIX B

OpraHu3anuu.

T1K-3.3. BnageTts:

- mexHomouAMU U  OnepayuaAMuU
pabomsl ¢ pasIUYHbIMU KAMe20pusamu
O0OKYMENmMO8 Op2aHu3ayull;

- OP2aHU3aYUOHHOU OQUCHOT
MEXHUKOU 8 PAMKAX C80ell
npogheccuoHanbHol OessmeabHOCmIL.

T1K-3.3. BaageTs:
- TEXHOJIOTHSIMH M OIepaIusIMH

paboThI C pa3INYHbIMH
KaTeropusiMu JIOKyMEHTOB
OpraHu3alny;

- OpraHU3alMOHHOW OPHCHON
TEXHHUKOHN B paMKax CBOEH

po(hecCHOHATTLHOM
JEeITEIbHOCTH.

1IK- 4 Bnageet IIK- 4.1. 3uaTts: IIK- 4.1. 3uars:

HaBBIKAMH - munvl U BUObl OOKYMEHMAYUOHHBIX | - THIIBI u BH/JIBI




OpraHu3aIu
JIOKYMEHTHUPOBAHUS
yIpaBleHYeCKON
JeSTETLHOCTH B
OpraHu3alIny;

cucmem, cocmag u
@YHKYUOHUPOBAHUSL,

- HOPMAMUBHO-NPABOBYIO u
Memoouueckyro 6asy, pe2yaupyrouyio
pabomy ¢  OOKYMEHmMAMU  pPA3HbIX
OOKYMEHMAYUOHHBIX CUCTNEM,

- Npasua cocmasienus u 0QoOpMIeHUs]
VAPAaBLeH4eCcKUX OOKYMEHMO8 pPA3HbIX
MUnoe u U008,

- npasuna opeanuzayuu
OOKYMEHMAYUOHHO2O CONPOBOACOCHUS.
VAPABLEeHUs U OpP2AHU3AYUU APXUBHO2O0
XpaueHust 00KYMeHMO8.

Nopsi0oOK  ux

AOKYMCHTAIIlMOHHBIX CHUCTEM,
COCTaB n MMOpAI0K ux
(bYHKIIHOHUPOBAHHS;

- HOPMAaTUBHO-IIPABOBYKD U
METOIUYECKYIO 0a3y,
PETYIHPYIOIIYIO paboty c
JIOKyMEHTaMHt Pa3HBIX

JOKYMCHTAIHUOHHBIX CUCTEM;

- OpaBWia  COCTaBJIICHHS |
opopmieHHS ~ yNpaBIEHYECKUX
JOKYMEHTOB PAa3HBIX THIIOB U
BUJIOB;

- IpaBHJIa OpPraHU3anuK
JIOKYMEHTallHUOHHOT'O
COIPOBOX/ICHUS YIIPABICHHS 1
OpraHu3alyu apXUBHOIO
XpaHEeHUs JOKYMECHTOB.

[IK- 4.2. Y™meTb: [IK- 4.2. Ymers:
- NpUMeHAMb HOPMAMUBHO-NPABOBbIE | - NPUMCHSTh HOPMATHBHO-
akmel U HOPMAMUBHO-Memooudeckue | IpaBOBble aKThl U HOPMATHUBHO-
OOKYMEHmMbl ~ Npu  COCMAGIeHUu U | METOJUYECKHUEe JOKYMEHTBI IIpH
opopmaenuu VNpagnieHyecKux | COCTaBJICHUH U OGOPMIICHUH
OOKYMEHMOo8; YIPaBJIEHYECKUX JOKYMEHTOB;
- nposooums  yHuukayuro  Gopm | - TPOBOAUTH YHUDUKALHIO HOpPM
O0OKYMeHnmoa, NPUMEHAEMbLX 6 | IOKYMEHTOB, TIPHUMCHSCMBIX B
Ynpaenenueckou desamenvbHOCmU | YIPAaBIEHYECKOW  JIEATEIbHOCTH
opeaHuzayuu; OpraHu3aIuy;
- npumeHamb  KOHKpemHble  6UObl | - TPUMEHATh KOHKPETHBIC BHJIbI
OOKYMEeHmMo8 05 peanuzayuu @yHKyutl | TOKYMEHTOB  UIS  peau3aliu
VNPABeHUs. 8 OPpeaAHU3AYUL, byHKIUi yIpaBieHUs B
- COBEPULEHCMBOBAMb CUCTEMY OpraHu3aInmy;
OOKYMEeHMUpoB8aHus ynpasieH4eckou - COBEpIICHCTBOBAaTh CHUCTEMY
0esmenbHOCMU OP2aAHU3AYUU. JIOKYMEHTHUPOBAHHUS
yIPaBIEHYECKOW  JIeATEIbHOCTH
OpraHH3aIliH.
[1IK- 4.3. BianeTs: [IK- 4.3. Bnanerts:
- Hagvlkamu paspabomxu mpebosamull | - HaBBIKAMU pa3paboTku
K  uHpopmayuu,  exarouaemou 6 | TpeboBaHMKH K  HMH(pOpMaNUH,
OOKYMeHmbl Op2aHu3ayull; BKJIIOYaEMO B JIOKYMEHTHI

- Op2AHU3AYUOHHOU — OucHOU
MexXHUKOU 8 pamkax ceoell
npogheccuoHanbHoll OessmenbHOCmu,

- Op2aHU3AYUOHHBIMU u
mexHu4eckumu  cpeocmeamu 0
nepegooa 6

9NEeKMPOHHBLL 8UO OOKYMEHMO8 U
OOKYMEeHMUpOBAHHOU UHPOpMAyUU
opeanuzayuu.

OpraHu3alIiy;
- OpraHu3alMOHHON O(PHCHOM
TEXHUKOM B  paMKax CBOeH
po(hecCHOHATLHOM
NEeSITENIbHOCTH,

- OpraHu3allOHHBIMU U
TEXHUYECKUMHU CPEJCTBAMH IS
MIEPEBO/Ia B JICKTPOHHBIN BU/]I
JIOKYMEHTOB U
JIOKYMEHTHUPOBaHHOMN
uH(hOpMaIMU OPraHU3alIHH.

IIK- 5 Bmaneer

TIK- 5.1. 3uars:

TIK- 5.1. 3Hatk:




HaBbIKaMU
00paboTku
JIOKYMEHTOB Ha BCEX
JTanax
JIOKyMEHTOO00POTa;

- Memoobl peznamenmayuu
0e10npoU3800CMEEHHBIX NPOYECCOB,
- NpUHYUNBL U Memoobl YNOpA0OUeHUs

cocmasa O0OKYMenmos u
ungopmayuonHvix nokazameineti
opeanuzayuu;

- npasuia opeanuzayuu

0eoNpoU3800CMBEHHbIX NPOYECCO8 8
opeanuzayuu,

- NOPAOOK U coodepiicanue npoyeoyp no
pabome ¢ OOKyMenmamu OpeaHu3ayuu
(obpabomxu, peaucmpayuu,
UCNONHEHUsl, KOHMPOs, MeKywe2o u
ApPXUBHO20 XPaHeHUsi OOKYMEHMO8).

- METOABI periamMeHTaluu
JIeTTOTIPOU3BOACTBEHHBIX
IPOIIECCOB;

- IMPUHIUIIBI n METOAbI
YIOPSIOYCHHS cocraBa
JOKYMEHTOB U WH(OPMALIMOHHBIX
nokasareJsieil OpraHu3aium,

- npaBuia OpraHu3aIN
JIEITOTIPOU3BOACTBEHHBIX
IPOIIECCOB B OpraHU3AINY;

- IOPSIJIOK U COZCPIKAHUE
npoiieayp mo padore ¢
JIOKYMEHTaMHU OpraHU3aliu
(06paboTKkm, perucrpamnuu,
UCIIOJTHEHU S, KOHTPOJIS,
TCKYHICTO U apXHUBHOT'O XPpaHCHUSA

JIOKYMEHTOB).
[IK- 5.2. Ymers: [IK- 5.2. Ymers:
- nposooums  YHuguxayuio  Gopm | - TPOBOAUTH YHUDUKAIHIO (HOpM
OOKYMEHMO8, NPUMEHSIEMbIX 6 | IOKYMEHTOB, TpPHMCHSAEMbBIX B
VHpaenienyeckou oesamenbHOCMU | YIPAaBICHUECKOW  JEeSTEIHbHOCTH
opeanuzayuu, OpraHu3aIum,
- ocywecmensims npoyeoypsi no - OCYIIECTBJIATH MPOLEIYPHI IO
pabome ¢ OoKymMeHmamu opeanuzayuu | padboTe c JIOKyMEHTaMU
(obpabomxu, pecucmpayuu, OpraHu3aIuu (0OpaboTKHy,
UCNONHEHUsl, KOHMPOTsl, MeKYue2o u pErucCTpaluy, UCIIOJIHEHHS,
APXUBHO20 XPAHEHUSL OOKYMEHMO8). KOHTPOJIS, TEKYIIEeTO u
aApXUBHOTO XpaHCHUs
JJOKYMEHTOB).
I1K- 5.3. BaageTs: TIK- 5.3. Baazgets:
- MexHoN02UsAMU pabomoi c |- TexHONOTWSIMH  PabOTBHI ¢
O0oKyMenmamu u uHgopmayueti, ¢ mom | JOKyMeHTaMH U uHbopMaIueil, B
yucie 02paHu4eHHo20 00CMmynd. TOM  YHCI€  OTPAaHUYCHHOTO
JIOCTyTA.
[1K- 6 Cniocoben [IK-6.1. 3Hatsb: [IK- 6.1. 3HaThb:
AHATM3UPOBATH - 3aKoHoOamenvHble U HOPMAMUBHO- | -  3aKOHOJIATEIIbHBIE u
CHUTYaIlUIO HA PBIHKE | npasosvle akmul P® 6  cghepe | HOpMATUBHO-TIPABOBBIC aKThl PD
UH(POPMAITMOHHBIX ungopmayuouHvix mexnonoeutl, | B chepe  HMH(POPMAIMOHHBIX
IPOIYKTOB U YCIYT, | UCHONb3YEeMbIX 8 OOKYMEeHmMAayuOHHOM | TEXHOJOTUH, WCIOIb3YeMbIX B
JlaBaTh YKCICPTHYIO | obecneuenuu ynpasieHus,; JIOKYMEHTAITAOHHOM

OLICHKY - Oeticmeyrowue MeHCOYHapoOHvle U | 00ECIICUCHUH yIIPaBIICHUS;
COBPEMEHHBIM HAYUOHAIbHbBIE CMAHOApmMbl 8 00aacmu | - NEUCTBYIOIINE MEXIyHapOIHbIE
cucTeMaM Ynpaenenus: 00OKymenmayuet, U HAlIWOHAJbHBIE CTAaHAAPTHl B
3IIEKTPOHHOTO - npasuna opeanuzayuu | 0dJacTu yIIpaBJICHUS
JIOKYMEHTOO00pOTa, | 0e10npOU3800CMBEHHbIX NPOYECCOs, JOKYMEHTaIUEH;

BHE/IPSITH U BECTH - Memoovl UCCIe0068aHUs, aHAnU3d, | - npaBuiIa OpraHM3aIiN
CHCTEMBI NPOeKMupoBanus u pazeumus | AEIOIPON3BOICTBEHHBIX
JIOKYMEHTALMOHHOTO | CUCmeMbl O0O0KYMEHMAYUOHHO20 | TIPOLIECCOB;

obecrieueHust obecneyuenus ynpaeieHus, - METO/]IbI MCCIICIOBAHMUS,
yIIpaBJICHUS B - DPBIHOK NPOCPAMMMHBIX NPOOYKMOE NO | aHAIN3a,  IPOEKTUPOBAHUS U
OpraHM3aluy Ha asmomamuzayuyu OOKyMeHmMayuoHHo20 | Pa3BUTHS CHCTEMBI




0a3e HOBEWIITNX obecneyeHus ynpasieHus, JOKYMEHTAIIMOHHOTO
TEXHOJIOTHIA; - @yHKyuonaneHvie  0cobeHnocmu | 00SCTICUCHHUS YIIPABJICHHUS,
DA3IUYHBIX ~ CUCEeM  JJIeKMPOHHO2O0 | - PBIHOK MIPOrPaMMHBIX
00KyMeHmoobopoma, UCnoib3yemvlx 6 | IpOAYKTOB IO aBTOMATHU3AIUU
cepe O0OKYMEHMAayuoHHo20 | TOKYMEHTAIIHOHHOTO
obecneyeHus ynpasieHus. oOecrieueHHsI yIpaBIICHUS;
- (pyHKIIMOHAIbHBIE OCOOEHHOCTH
Pa3TUYHBIX CUCTEM
3IEKTPOHHOTO
JIOKYyMEHTO0000pOTa,
UCIIONB3YEMBIX B chepe
JIOKYMEHTAIMOHHOTO
obecrnieueHus yrnpaBiIeHUsl.
[IK- 6.2. Y™MeTsb: [IK- 6.2. YmeTs:
- nposooums  amaiuz U  OYeHKY | - TPOBOJHUTH AHAIU3 M OLCHKY
B03MOJUCHOCIEN CUCTEM DNIeKMPOHHO20 | BO3SMOKHOCTEH CUCTEM
0oKyMenmoobopoma, pa3zpadomanHsix | SIEKTPOHHOTO
0J151 OpeaHU3aAYULL; JIOKYyMEHTO000pOTa,
- 6Hedpsmb U eecmu  cucmemy | pa3pabOTaHHBIX JUTS
INEKMPOHHO20  OOKYMEeHmoobopoma | OpraHu3aIui;
opeaHuzayuul; - BHEAPATH U BECTH CHUCTEMY
- NposoOUmMb aHAIU3 Oelicmeyrouell | SIEKTPOHHOTO
cucmemul 9N1eKMPOHHO20 | TOKYMEHTO000pOTa
0oKyMeHmoobopoma. OpraHu3allNy;
- MIPOBOIHTH aHaIm3
JIeHCTBYIOLIEH CHUCTEMBI
IIEKTPOHHOTO
JIOKYMEHT0000pOTa.
I1IK- 6.3. BaageTs: TIK- 6.3. Baazgetn:
- Haevlkamu pabomwvl 8 cucmeme | - TEXHOJIOTHSIMH  pabOTBl €
NEKMPOHHO20 OOKYMEHMO0bopoma. JOKyMEHTaMu ¥ nH(popManuei, B
TOM  YUCI€  OTPaHUYEHHOTO
JIOCTYTIA.
[TIK-7 Cnocoben [IK-7.1. 3Hatsb: [IK- 7.1. 3nats:
OCYIIECTBIIATH - cneyughuky OCHOBHOU OesamenbHOCU | - crnenupuKy  OCHOBHOM
OpTraHU3aIMOHHOE, opeaHuzayuu, YNpagnenyeckyro | nesiTeIbHOCTH OpraHH3aIiH,
JOKYMECHTALIMOHHOE | CIPYKMYpy opeanuzayuu, | yupaBJICHYECKYIO CTPYKTYPY
U UHQOPMAITOHHOE | PYKOBOOCMBO Op2aHusayuy, Kpye ux | OpraHu3aluy, PYKOBOJICTBO
obecrieucHue HOTHOMOYULL U O2PAHUYEeHUs 30H UX | OpTaHHU3AIUH, Kpyr ux
JESITEIIBHOCTH 0mMeemcmeeHHOCU; MOJTHOMOYHI M OTpaHUYEHHS 30H
PYKOBOIUTENS - pyHKYyuU camomenedHcmenma, UX OTBETCTBCHHOCTH;
OpraHu3aIu - npasuna gedeHus 0en06020 obujeHus | - PyHKIMHA CAMOMEHEDKMEHTA;

U 0e1068020 smuKema,
- npasuna cocmaegienus u 0QpopmieHuUs
VAPABIeHYeCcKUX OOKYMEHMOo8,

- onmumanvHsvie cnocobwl
ungopmuposarus napmHepoe,
KAUEHMO8, nocemume:et,

PYKOBOOCMBO U COMPYOHUKOE O
NAAHUPYEMBIX MEPONPUSIMUSX,
- yenosus, obecneuusaroujue

- [IIpaBuJia BCACHHA JCJIIOBOI'O
O6H.[€HI/I$I H ACJIIOBOI'O 3THUKETA,

- TpaBWJa  COCTaBJIEHHS W
oopmiieHHsT  ympaBIEHYECKUX
JIOKYMEHTOB;

- ONITHMAJIbHBIE CITIOCOOBI
UHPOPMHUPOBAHUSI  TAPTHEPOB,
KJIMEHTOB, MOCEeTUTENEH,

PYKOBOJACTBO M COTPYAHUKOB O
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aghgpexmuemnyto pabomy pykogooumens,

IIAHUPYCEMBIX MCPOIIPUATHAX,

- npasuna 3auumol KOHQUOEHYUATbHOU | -  YCIOBUS, O00ecleYrBarolye
u cayscebHoll uHgopmayuu, 3¢ (HeKTHBHYIO paboty
- nopsi0OK opeaHuzayuu | pyKOBOJIUTEINS;
UHGOPMAYUOHHO20 — 83AUMOOEUCEUSsL | - paBmMIIa 3aIIUTHI
PyKogooumens c pabomuuxamu, | KOHQUACHITUATHHOM u
CMPYKMYPHLIMU  NOOpa30eieHusMy U | CIry>)keOHo nHpopmanuu;
OpyeuMU OP2aHU3AYUAMU, - MOPSATIOK OpraHu3aluu
- npasuna nod2omosku | THPOPMAITMOHHOTO
UHGDOPMAYUOHHO-AHATUMUYLECKUX B3aMMOJICHCTBUS PYKOBOAUTENS C
mMamepuanos; pabOTHUKAMHU,  CTPYKTYPHBIMH
- mpebosanus 0XpaHvl mpyoa. NoJpa3feliecHusIMU ¥ JPYTUMU
OpTraHHU3aIUsIMU;
- npaBuIIa MOATOTOBKH
UH(OPMAITMOHHO-aHATU THIECKIX
MaTepuaios;
- TpeOoBaHUsl OXpaHbI TPY/Ia.
[IK-7.2. Ymers: [IK- 7.2. Ymers:
- niauuposamv — pabouee 6pems | - TUIAHUPOBATH paboyee BpeMs
PYKOBOOUmens; PYKOBOAMTETIS;
- naaumuposamev  paboyee  6pems | - TUTAHUPOBATH pabodee Bpems
cekpemapsi, CeKpeTapsi;
- OpeaHuzoevleamv  meje@)oHHble | - OPTaHW30BBIBATH TelIe()OHHBIC
nepe2o8opbwi; MIEPETOBOPHL;
- opeaHuzoevlieamv  pabomy ¢ |- OpPraHU30BBIBaTH pPabOTy ¢
nocemumensimu 8 NpUemMHoU | IOCETUTEISIMU B MPUEMHOMU
PpyKosooumens, PYKOBOTUTEIIS;
- nmoodecomasiusamv, NPOOOUMb U | - TIOATOTABIMBATH, MPOBOJIUTH U
obcnyorcusams KOHGhepenmuvie | 00CITyKUBATH KOH()EPECHTHEIC
Meponpusmusl; MEPONPUSITHS,
- 0peaHu308b16AMb U NOOOEPHCUBAMD | - OpPTraHW30BBIBATH "
@yHKyUuoHabHOE pabouyee | monAepKUBATh (DYHKIHOHAIBLHOE
npocmpancmeo 8  npuemuou  u | pabouee MIPOCTPAHCTBO B
KabuHeme pyKosooumeJis, MIPUEMHOM u KaOuHeTe
- opeanu308vI8amsb UHDOPMAYUOHHOE | PYKOBOIUTEIIS;
g3aumooelicmsue  pykogooumens  C | - OpraHU30BbIBATh
nOOpPA30eNeHUsIMU U  OOANCHOCHHbIMU | THHOPMAITMOHHOE
JUYamu; B3aMMOJICICTBHE PYKOBOJIUTEINS C
- Opeanu308vI8amsb UHGOPMAYUOHHOE | TIOPA3ACTICHUIMHI "
g3aumooelicmsue  pykogooumesis ¢ | TOJDKHOCTHBIMU JIMIIAMH;
Op2aHU3AYUAMU, - OpraHU30BbIBATH
- amanuzuposamsv  uHpopmayuro  u | ”HPOPMAITMOHHOE
no020masiueamy ungopmayuonto- | B3ANMOJCHCTBUE PYKOBOAUTEIS C

anajiumuvecKue namepuaibl.

OpraHu3alusIMy;
- aHaJU3UPOBATHh UHPOPMALUIO U
HOJrOTaBIUBATh
MH(OPMaLlMOHHO-aHAJIUTUYECKHE
MaTepHaIbl.

T1K-7.3. Bnagers:
- HABbLIKOM OpPeaHU3AYUOHHOZO,
OOKYMEHMAYUOHHO20 u

T1K- 7.3. Bmaxgers:
- HABBIKOM OPTaHU3aIMOHHOTO,
IIOKYMGHTaIII/IOHHOFO Hu
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ungopmayuonno2o obecnevenus | ”HOOPMAITMOHHOTO 00ECTICUCHHUS
0esAmenbHOCMU OP2AHU3AYUU; NESATEIIbHOCTH OpraHU3aIuy;

- HABbIKOM OpPeaHU3AYUOHHO20, | - HABBIKOM OPraHU3aIl[MOHHOTO,
OOKYMEHMAYUOHHO2O # | TOKyMEHTAIIHOHHOTO "
UHOPMAYUOHHO2O obecneuenuss | ”HPOPMAIIMOHHOTO OOCCTICUCHHS
oesmenbHoCmu PyKosooumeis | N€ATEIbHOCTH PYKOBOIHUTEIIS
opeanuzayuu. OpraHu3aIum.

3. MECTO PAKTUKHU B CTPYKTYPE OBPA3OBATEJILHOI
ITPOT'PAMMBbI

[Ipou3BoACTBEHHAss TMpaKTHKa (TEXHOJIOTMYECKas) SBISIETCS  YacThbIO
0o0pasoBaTenpHON MporpaMMbl OaKamsaBpa Mo HampaBieHH0 moaAroToBku 46.03.02
«/loxymeHToBeIEHUE u apXMWBOBEJICHHUE, npohuiIb MOJATOTOBKHU
«/loxymeHTannoHHoe obecreyeHe yrpaBieHus» U BXoauT B biok 2 «lIpakTuxu»
(b2.B.01(I0)).

[Ipon3BOACTBEHHOIN MPAKTUKE MPEAIIECTBYET M3YYEHHE TAKUX ITUCLUILIMH
kKak «OpraHuzanuss H = TEXHOJOTUS  JIOKYMEHTAaMOHHOTO  0OecrHedeHHUs
yOpaBICHUS», «ApxuBoBereHuey, «OOecrneueHne KOMIUIEKTOBAaHUSA, YYeTa,
COXPAaHHOCTH M HCHOJb30BAHUS APXMBHBIX JOKYMEHTOB», «lOCyJapCTBEHHBIE,
MYHHIIMIIaJIbHBIE W BEJOMCTBEHHbIE  apxuBb»,  «KoHpuaeHnuamsHoe
JEJIONPOU3BOACTBOY», «JlOKyMEHTallMOHHOE OO€eCleYeHne TIOCYJapCTBEHHOIO MU
HEroCyAapCTBEHHOTO0  YNPAaBIICHUD, «DNEKTPOHHBI  JOKYMEHTOOOOPOT
opranuzauun», «KaapoBoe 1e10mMpou3BOJACTBO M apXHBBI JOKYMEHTOB IO
JUYHOMY COCTaBY».

JIaHHOM MpakTUKE MPEAIIeCTBYEeT yuyeOHasl NMpakTHKa (03HAKOMHTENbHAas),
KoTopasi QopmupyeT y oOyyaroumxcs IepBOHa4YaJIbHbIE MPO(ecCHOHAIbHBIE
YMEHUS U HaBBIKU.

[IpousBoAcTBEHHAss  MpakTHKa  (TexHoJornueckass)  (opMHpyeT y
00ydJaromuxcsi OMBIT CaMOCTOATEIHHOW TPOGECCHOHATBPHONW AEATeIbHOCTH H
MOJATOTAaBIMBACT WX K  JalbHEHIIeMy  BBIMIOJHEHUIO 0oyiee  CIIOXKHBIX
INPOM3BOJCTBEHHBIX 3alad B CIHyX0ax JIOKYMEHTAIIMOHHOTO oOecredeHus
ynpaBineHus. [IpakThka HCMIONB3yeTcss Kak CpPeACTBO Mpo(eccCHOHANbHON
COLIMaJIbHON ajanTauuu 0akaliaBpoB.

4. OBBEM ITPAKTHUKHA

(0101]0) 300
Buja npakTuku Bcero Cemectpsl Bcero Kypcsi
yacos/3ET yacos/3ET
KonTakTHas padora (Bcero): 6 6 6 4
B tom uucne:
Hnousudyanvroe koncynbmuposanue 2 6 2 4
CMyO0eHmo8
Ilpaxmuyeckas nod2omoexka cmyoeHmos 4 6 4 4
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CamocTosiTeJbHAast pabora CTy/JeHTa 309 6 309 4
(Bcero)

CamocrosTenbHas paboTa 10 BEITOJIHEHUIO 309 6 309 4
3a/laHui y4eOHO! PaKTUKH

IToaroToBka k 3a4eTy 9 6 9 4

OO01m1ast TpyT0EMKOCTb: 324/9 6 324/9 4
(Bcero 3a4. e./kon-Bo yacoB o GI'OC)

Buz mpoMexxyTodHOit aTTecTalmu (3aver, CEMECTPHI: KypPCBI:
i depeHInpoBaHHBIN 3a4eT)

Jughpepenyuposannwiii 3auem 6 4

Cpokn  mpoBeAeHHs NPAaKTHKH TI0 3a0yHOM  Qopme  oOydeHus
YCTaHABIMBAIOTCA B COOTBETCTBUH C TpadUKOM yueOHOTo Mporecca Ha TEeKYIIHi
y4eOHBIN TO:

- 01151 cmyOeHmos ouHou opmul 0dyuenus Ha 3 Kypce (6 cemecmp), 324
yaca (6 Hedeib),

- 011 CMYOeHmo8 3a0yHol opmul 0bOyuenus na 4 kypce, 324 uaca (6
Heodeb).

5. COAEPKAHUE IPAKTUKHU

Ne Pasnean! (3ranbi) Buasbl yue6Hoii padoThbl, KosnvecTBo DopMbI TEKYLIET0
NMPaKTUKH BKJII0Yasi CAMOCTOSITEJIbHYIO 4acoB Ha KOHTPOJISt
padoTy, TPy10eMKOCThH (B BBINOJTHEHHE
gacax) 3aJaHu i
NPaKTHKH
Pazgen 1. loaroroBuTeabHBIN 3TAN

1.1. | IlogroroBka O0630p 3a1aHUN TPAKTUKH. 24 WHCTpyKTaX MPOBOIUT
HMHIUBHUIYaJIEHOTO [IpoBenenune 11 MPaKTUKAHTOB PYKOBOJUTEIb MIPAKTUKI
TUTAHA TIPOXOKACHHS MHCTPYKTaXa IO TEXHHUKE OT 0a3bI MPAKTHKH.
MIPaKTHKH. 6e3omacHoCTH. ITnan npakTUKU U

W3ydenue u aHanus3 IUTEPaTypHI COTJIaCOBHIBAETCA U

M0 JUCIUIUTHHAM, Ha KOTOPBIX 3aBepsiercs

OCHOBBIBACTCS MPAKTHKA. PYKOBOJHUTENIEM IPAKTHKU
Pa3gen 2. BeinosiHeHue 3aJaHNii NPAKTHKH

2.1. | 3HaKoOMCTBO ¢ XapakTepucTUKa OpraHu3alim- 34 WnnuBuayanbHbIA aHAIN3
opranu3zanuei-6azoi 0a3bl IPaKTUKU U OLIEHKA MOJYyYEHHBIX
NPaKTHKH pe3yIbTaToB
(opranuzanusaMu-
0azaMu IPaKTUKN).

2.2. | Nsyyenue cocraBa Nzyuenue cocraBa 40 AHanuz u
YIpaBIeHYECKUX YIPaBICHYECKUX  JOKYMEHTOB, KOHCYJIbTHPOBAaHHUE
JIOKyMEHTOB ¢dopMupyromXcs B Ipolecce oOydJarommuxcs 1Mo

JEATEIIBHOCTH OpTaHU3alUuH MarepuaaM, MoIydeHHBIM
B XOJI€ IPaKTHKH.

2.3. | Anramms paboTsI C AHamu3 paboTHl C AOKyMEHTaMH 50 AHanus u

JIOKYMEHTaMHU OT MOMEHTa HUX CO3JaHusi [0 KOHCYJIbTUPOBaHHE
o0ecrieueHNs: XpaHEeHUs oOyyJaromuxcs 1o

MaTte€puajiaM, MoJIy4YCHHbIM
B XO04€ NPAKTUKH.

2.4. | Usyuyenue nopsjaka N3yuenue nopsiaKa 34 AHanus u
oopMIICHHUS [IETT B dbopMupoBanuss U OQOpMIICHUE KOHCYJIbTUPOBaHUE
JIEJIOTIPOU3BOICTBE JIeJT B JIeIONPOU3BOICTBE oOyyJaromuxcs 1o

MarepuanaM, MoJy4eHHbIM
B XOJI¢ MMPAKTHKH.
2.5. | Usy4enue paboThI ¢ Nzyuenue padoThI c 40 AHanms u
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SJICKTPOHHBIMHA QJICKTPOHHBIMHU JOKYMCHTAMU B KOHCYJIbTUPOBAHUC

JIOKYMEHTaMHU CoO wu (wmm) paboTel CO 00yYaIOIIUXCsI 110
Cp€aACTBAaMM aBTOMAaTU3alluN MaTtepuajiaM, NoJIy4CHHbIM
JIOKyMEHTO000pOTa B XOJI€ IPaKTUKHU.

2.6. | IlpencraBuTh IIpencraButh  XapaKTEPUCTHKY 34 Ananusz u

xapakTepuctuky COJl | ucrmons3yeMoll B OpraHU3alllu KOHCYJIBTUPOBaHUE
CHCTEMBI ANEKTPOHHOTO 00y4Jarouxcs Mo
JOKyMeHToOOopoTa u  (WIN) Marepuanam, MoJy4eHHbIM
MPOTPAMMHOTO obecrieueHus, B XOJI€ MPAKTHKH.
HCIIOJIB3YOLIETOCs JUISt
OpraHu3aIu paboTsI c
JIOKyMEHTaMH

Pasnen 3. AHaam3 nosay4eHHol uH(popmManumn

3.1. | AHanu3 pe3yJabpTaToB IloaroroBka oTueTa 10 NPAKTUKE 44 IToaroroBka oruera 1o
MIPOMU3BOICTBEHHOM MIPaKTHKE
MPaKTHKH

3.2. | loaroroBka k | PacredaTka oTdeTa Mo npakTHKe 4 IIpenocraBnenne oTyera
nudGepeHIIIPOBAHHO o MpaKTHKE
My 3a4eTy PYKOBOANTEIIO TIPAKTUKH

OT KadeIphl

3.3. | UroroBas IToaroToBka BBICTYIUIEHUS HA 20 BricTymuienue Ha
KOH(epeHIHs 1Mo HTOTOBYIO KOH(EPEHIINIO KOH(epeHINH
pe3ynbTaTtaM yaeOHOH
MPaKTHKH
BCEI'O 324

Coaep:xanue 3a1aHuil 10 NPAKTHKE

3aganue 1. XapakTepucTUKA OpraHu3anumn-0a3bl IPaKTUKHU

CocTaBUTh KPaTKyIO XapaKTePUCTUKY OpraHU3anuu-0a3el npaktuku. [Ipu
COCTaBJICHUH XapaKTEPUCTUKN HEOOXOIMMO MTPUBECTH CIIECIYIOIINE CBEICHUS:

- NOJIHOE HAUMEHOBANHUE OPSAHUIAYUU,

- opuduYecKUull aopec OpeaHu3ayuu,

- ®UO pykosooumens opeanuzayuu,

- HanpaeseHus 0essmebHOCMU 0P2AHU3AYUU,

- Mecmo opeanu3ayull 8 cucmeme yupexncoeHuli Kpas, patioud, 20pooda,

- CneKmp OKA3bl8aeMblX Op2aHu3ayuell yciye.

W3yunth OCOOEHHOCTH OpraHU3alud JEJIONPOU3BOACTBA B OPIraHU3ALMH.
YCTaHOBUTH KPYr JOJDKHOCTHBIX JIMI B OOSI3aHHOCTH, KOTOPBIX BXOJUT
OpraHM3alysl W/WIW BeJCHHE JTOKyMEHTOoOOpoTa opranuzanuu. (CoCTaBHUTH
KPaTKyl0  XapakTepUCTUKy HMX OO0S3aHHOCTEH 1O  JOKYMEHTAI[MOHHOMY
CONPOBOXKICHUIO ICSITEIIbBHOCTA OpPraHU3aLIMH.

llpumeuanue: 015 NpaKMuKaHmMo8 APXUGHBIX YUPEHCOeHUU OONOIHUMENbHO
npeocmasumy Kpye OOAHCHOCHHbBIX JUY, BKIIOYEHHBIX 8 MEXHOI02UYECK)I0 YEeNnoyKy
8bINOJIHEHUS] APXUBHBIX 3ANPOCO8 U UX OOKYMEHMUPOBAHUE.

B oryere no nmpakTuke 0000IUTE MOJyYE€HHbIE Pe3yibTaThl O 3aAaHui0 Ne 1
(MO0 BO3MOKHOCTM OINKCaThb B OTYETE BBHIBICHHBIE HEAOCTATKU M (WJIH)
JIOCTOMHCTBA B OpraHU3aluu padoThl ¢ JOKYMEHTaMH).

Dopmupyemvle 8 pamKax 8bINOIHEHUsL 3a0aHus Komnemenyuu: YK-3; OIIK-3;
1IK-1; IIK-3; 1IK-4; IIK-5; IIK-6; IIK-7.
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3aganue 2. MHM3yuyeHue cocraBa  YNPaBJICHYECKHX [IOKYMEHTOB,
(opmupyomuxcs B npouecce AesiTeJIbHOCTH OPraHU3anNU

CocTaBUTh  KpaTKyl0  XapaKTEPUCTHUKY  CHUCTEMbl  JOKYMEHTAIlHH,
CIOXUBILIEHCA B  OOIIEM  JIEJIONPOU3BOJCTBE  (nepeuuciumes  cucmemsl
OOKYMEHMAayuu, CILOACUBWIUECS 8 Op2aHU3ayuU, O0amov O0OWYI0 XAPAKMEPUCIUK)
O0OKYMEHMO8, KOMOPble COOEPAHCAMCS 8 KANHCOOU cucmeme).

Ha ocHoBe wu3ydeHHs HOMEHKIATYphl A€l ONPESIUTh OCHOBHBIC BHJIBI
JTOKYMEHTOB,  HCIIOJIb3yeMble IS JTOKYMECHTHUPOBAHHUS NEATETLHOCTH
OpraHHU3aIlIH:

- Op2aHU3AYUOHHO-NPABOBbIe  OOKYMEeHmbl  (Npusecmu  HecKOIbKO
HAUMEHOBAHULI U008 OOKYMEHMO8, KOmopvle C030alomcs 6 pamKax dmoll
cucmemvl);

- pacnopsioumenvhvie OOKYMeHmMbl (NpuGecmu HeCcKOIbKO HAUMEHOBAHUL
81008 OOKYMEHMO8, KOMOopble CO30AI0MCS 8 PAMKAX dMOU CUCHIEeMbL);

- UHGOPMAYUOHHO-CNPABOYHBIE — OOKYMEHmMbl  (NPUBeCmu  HeCKOIbKO
HAUMEHOBAHULL 8UO08 OOKYMEHMO8, KOMOopbvle CO30Alomcs 6 pamKax dmotl
cucmembvl);

- naamosvie OOKYMEHmbl (NpUBecmu HeCKOIbKO HAUMEHOBAHUU BUO08
OOKYMEHmMOo8, KOmopvle CO30A0MCs 8 pamMKax OSmou cucmemvl) (npusecmu
HeCKONbKO HAUMEHOBAHUL U008 OOKYMEHMO8, KOMOopbie CO30aromcs 8 PAMKAX
MO cucmembl);

- omuemHo-cmamucmuyeckue  OOKYMEHMbl  (Npusecmu  HeCKOIbKO
HAUMEHOBAHULl BUO08 OOKYMEHMO8, KOMmopble CO030alomcs 6 pamMKax dmoll
cucmembv).

Ha ocHoBe aHanm3a HOMEHKJIATYpHI A€l ONPEACIUTh TOMUHUPYIOIINE BUIbI
JIOKYMEHTOB B JIEJIOTPOU3BOJICTBE OpTraHU3aIINH.

Bo Bpems  mpaktuku — 00ydaromeMycs-IpakTUKAHTY  HEOOXOIUMO
CaMOCTOSITENIbHO O(POPMUTH PA3TUUHbIE YIIPABIEHYECKUE JOKYMEHTHI.

B otuere no npaktuke 0600IIUTH OTYUYSHHBIEC PE3YIbTATHI 1O 3aAaHui0 No 2
(MO BO3MOXHOCTH ONHKCaTh B OTYETE HENOCTaTKU MW (WUJK) JTOCTOMHCTBA,
BBISIBJICHHBIE B CHCTEMAaTHU3allid JOKYMEHTOB B HOMEHKJIAType, BHECTH
MPEJIOKEHHS TI0 YIYYIIIEHUIO COJIepKaHUsI HOMEHKIIaTypbl). HomeHknaTypy nen
OpraHU3alMK BKIIOYUTH B MPUJIOKEHUE K OTUETY IO MPAKTHUKE, 3a UCKIIOUCHUEM
HOMEHKJIATyp UMEIOINX Tpr( orpaHUdeHUs JOCTyIA.

Dopmupyemvle 8 pamKax 8bINOIHEHUsL 3a0aHUus Komnemenyuu: YK-3; OIIK-3;
1IK-1; IIK-3; 1IK-4; IIK-5; 1IK-6; IIK-7.

3aganme 3. AHasu3 padoThl C JOKYMEHTAMH OT MOMEHTA MX CO3aHMS 10
o0ecneyeHus XpaHEHUA

BrissBUTE NTOKambHBIE HOPMATHBHBIE AaKTHl PETYJIUPYIOIMIHE padoTy C
JIOKyMEHTaMU B OpraHU3alliy (BBISIBJICHHBIC B HUX HEJOUYETHI YKa3aTh B OTYETE IO
npaktuke). OnpenenuTs MNOPSI0K 0O0pabOTKH BXOASIIMX JOKYMEHTOB (U/WiH
aApXMBHBIX 3alPOCOB OT HACEJICHUS JIJIsl apXUBHBIX YUpekaeHui). O3HAKOMUTHCS C
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MOPSAIKOM 00pabOTKH HCXOASIIUX JOKYMEHTOB (W/MJIM apXUBHBIX CIPABOK IS
ApXUBHBIX yupexaeHuil). M3yuuTb cHCTEMY pErucTpali W  METOJHUKY
OpraHU3aIi KOHTPOJI CPOKOB MCIOTHEHHUS JOKYMEHTOB B OpraHu3anuu (W/viu
ApXUBHBIX 3aIIPOCOB JIJIsl apXUBHBIX YUPEXKACHUI), €€ COOTBETCTBUE TPEOOBaAHUAM
«['ocymapctBennas Cuctema [loxymenrtanmonnoro OobecriedeHusi YTpaBICHUS.
OcHoBHBIC TONIOkKeHUs. OOmme TpeOoBaHUS K JOKYMEHTaM M CIykOaMm
JOKYMEHTAMOHHOTO oOecrieyeHus», JEHUCTBYIOLIUM BEJIOMCTBEHHBIM
UHCTPYKIUSAM, JIOKAJIbHBIM HOPMATHBHBIM aKTaM OpPTraHHU3aLUU.

M3yuuTh TOpANOK JBUXKEHUS JOKYMEHTHBIX IOTOKOB (W/WUJM apXHUBHBIX
3anpocoB) B opranuzanuu. CocTaBUTh ONEpOrpamMmbl JOKYMEHTOB, MapIIpyTHO-
TEXHOJIOTUYECKUE KAPThl, TOKYMEHTOTPAMMBI ABUKECHHS BXOIAIINX U UCXOIAIINX
JOKYMEHTOB (110 BO3MOKHOCTH). Ompenenuts crnocoObl MOMyUYeHUs: JOKYMEHTOB
(W/MIM  apXUBHBIX 3alpPOCOB OT HACEJIEHHs)) U MX OTHpaBKU (IOYTa, Kyphep,
AJIEKTPOHHAS 110YTa, aKc).

[Ipy HanMuuM B OpraHM3alMi aBTOMATU3MPOBAHHOM CHUCTEMBI PErHCTpalyHy,
BBISIBUTH M  YyKa3aTb COCTaB pEKBU3HTOB, BHOCHMBIX B  3JIEKTPOHHYIO
pPEruCTpallMOHHYI0 KapTouky. OOpas3en perucTpaliOHHOM KapTOYKH JaTh B
NPUWIOKEHUU OTYETA MO MPAKTHUKE.

Bo Bpems  mpakTHKd ~ OOydaromeMycs-NMpakTUKaHTy  HEOOXOAMMO
CaMOCTOSTEJIbHO OCYHIECTBJIATh TEXHOJOTMYECKHE Olepauuud 1o pabore ¢
YIPaBIECHYECKUMU JOKYMEHTAMMU.

B oryere no npakTuke 0000IIUTE MOJIYYEHHBIE PE3YJIbTaThI MO 3aaHuio Ne 3
(IO BO3MOXHOCTM OIMCaTh B OTYETE HEAOCTAaTKU M (WIM) JOCTOMHCTBA,
BBISIBJICHHBIE B MPOLIECCAaX OpraHu3aluu paboThl ¢ JOKyMeHTaMu). OneporpaMMel
JOKYMEHTOB, MapIIPyTHO-TEXHOJIOTMYECKHUE KAPThl, JOKYMEHTOTPAMMbI BKIIFOUUTh
B IIPUJIO’KEHUE K OTYETY (110 BO3MOXKHOCTH).

Dopmupyemvle 8 pamKax 8bINONHEHUs 3a0aHus Komnemenyuu: YK-3; OIIK-3;
1IK-1; IIK-3; IIK-4; IIK-5; 1IK-6; IIK-7.

3ananue 4. U3yuyenune nopsaaka (popMupoBaHuss u oopmieHue aes B
JAEeJIONPOM3BOACTBE

[Tpoananu3upoBaTh  COOTBETCTBUME  KOJMYECTBA JeI B paszernax
HOMEHKJIaTypbl JeJl OpraHu3allid KOJMYECTBY pPEaJTbHO C(HOPMUPOBAHHBIX €1
(BBIABHUTD JieJIa, KOTOPBIE HE BEYTCS, M BBISICHUTH MPUYUHBI, IO KOTOPHIM JIENia HE
3aBojdarcs). Jns mnpoBeneHus aHamm3a  COPMHPOBAHHOCTH A€ MOYKHO
POAHATIM3UPOBATh HOMEHKJIATYPY JENl OJHOrO CTPYKTYPHOTO MOAPA3ACIICHUS
OpraHu3aIH.

[Tpoananu3upoBaTh MPABIWIBHOCTH OMPEACICHUS CPOKOB XpaHEHHs e,
yKa3aHHBIX B HOMEHKJIAType.

[Tpoananu3upoBaTh NPaBUIBLHOCTb O(POPMIIEHUS 1€ B OpraHU3aLUu.

O3HaKOMUTBCS C MOPSIKOM NEpeau, 0COOEHHOCTSIMU MOJATOTOBKHU €T IS
nepeJaud Ha apXWBHOE XpaHeHue. M3yuuTh 3ajauu U MOpsioK paboThl apXuBa
UCTOYHUKOM KOMILJIEKTOBAHUS KOTOPOTO SIBJISIETCS] OPTaHU3aIIHA.
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Bo Bpems  mpakTUkM ~ 00ydYaromeMycCs-IPaKTUKAHTY  HEOOXOIUMO
II0Y4acCTBOBATh B IIepejaue JOKyMEHTOB Ha apXUBHOE XpaHEHUE.

B oryere no npakTuke 0000IIUTE MOJIyYEHHBIE Pe3yIbTaThl IO 3adaHu0 Ne 4
(MO0 BO3MOXHOCTM OIKMCaTh B OTYETE HEAOCTAaTKM M (WJIM) JOCTOMHCTBA,
BBISIBJICHHBIE B IIPOLIECCAX BBIIOJIHEHUS 3aJJaHUs).

Dopmupyemvie 8 pamKax 8vINOJHeHUs: 3a0anusi komnemenyuu: YK-3; OIIK-3;
1IK-1; IIK-3; 1IK-4; IIK-5; IIK-6; IIK-7.

3ananue 5. U3yuyeHue padoThl ¢ 3JIeKTPOHHbIMHU JoKyMeHTamu B CO/l u
(ny1n) padoThI €O CpeICTBAMHU ABTOMATH3AIMHU JJOKYMEHTO0000pOTA

N3yunTh MOpSAIOK IBHXKEHUS JOKYMEHTHBIX NMOTOKOB opranmu3auuu B CO/I,
HayWMHasi C OJTala HMX CO3JaHus JO0 OOECIeUeHUs HUX XpaHeHus, U (Uin)
WCITOJIb30BAaHUE CPEJCTB aBTOMATH3allud B pabOTe C JTOKYMEHTAMH OpTaHU3AINH
(COCTaBUTH CXEMbI, MapIIPyTHBIE KapPThl JABWKCHUS BXOISAIIUX U HCXOASIIUX
ANIEKTPOHHBIX IOKYMEHTOB (110 BO3MOXHOCTH)).

Ilpumeuanue: 0151 apXuBHLIX YUpeMCcOeHUll paccmompems 0a3bl OAHHBIX,
anemenmol CI/], ucnonv3yrowuecs 01 OKA3aHUA YCIY2 HACETEHUIO.

[Ipu otrcyrctBum Ha 6a3ze mpaktuku COJ] HEOOXOIUMO MPOAHATM3UPOBATH
NPUYUHBI €€ OTCYTCTBUS W BO3MOXKHBIE II€PCIEKTUBBI BHEIPEHUS B
JE€J0NPOU3BOACTBO.

Bo Bpems  mpakthku  00y4aromeMmycs-MpakTUKaHTy  HEOOXOJIMMO
CaMOCTOSITENIbHO MOPaboTaTh C AJIEKTPOHHBIMU JTIOKYMEHTAaMH, BKIIOUYEHHBIMU B
CO/I.

B otuere no npakTuke 000OMMUTE MOJTYyYEHHBIE PE3YIbTAThI 10 3a1aHuio No 5
(M0 BO3MOXXHOCTHM ONHUCaTh B OTYETE HEAOCTaTKU U (WiIM) JIOCTOMHCTBA,
BBISIBJICHHBIC B IIPOLIECCaX BBHIMIOJHEHUS 3a/IaHMs).

Dopmupyemvle 8 pamKax 8bINOJHEHUs 3a0aHus Komnemenyuu: YK-3; OIIK-3;
1IK-1; IIK-3; IIK-4; IIK-5; 1IK-6; IIK-7.

3aganue 6. IlpeacraBuTh XapaKTEPUCTHKY  MCHOJAb3yeMOH B
OPraHU3alMM CHCTeMbI 3JJIEKTPOHHOI0 JOKYMeHTooO0opora wu  (Mjm)
IPOrpaMMHOI0 o0ecreYyeHnsl, HCIOJIb3YIOLIerocs AJsl OPraHu3anuu padoTsl ¢
AOKYMEHTaMU

[IpencTaBuTh XapakTepUCTUKY (Ha3BaHUE, BEPCUIO, JOCTOMHCTBA H
HEJOCTATKU) CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTa U (WMJIM) IPOrpPaMMHOTO
o0ecrnevyeHns, UCTIONb3YIOMIETOCs I OpraHu3aiiy paboTsl ¢ JokyMeHTamu. [Ipu
orcytcTBUM COJ] 00BSACHUTH NMPUYMHBI U MOPEKOMEHA0BaTh Kakyto COJl MOXKHO
ObUIO OBl BHEAPUTH B OpraHU3aLlUu.

Ilpumeyanue: 0Ona apXuBHLIX YUpPeHCOEHUU PACCMOMpems NPOSPAMMHOE
obecneuenue, ucnoawvyoujeecs O asmomamuzayuu pabomvl apxued, uiu
00BACHUMb NPUYUHBL €20 OMCYMCMBUS.

B otuete no nmpakTrke 0000MUTE MOTYYEHHBIE PE3yIbTATHI 1O 3a7aHui0 No 6

Dopmupyemvle 8 pamKax 8bINOJHEHUs 3a0aHus Komnemenyuu: YK-3; OIIK-3;
1IK-1; IIK-3; IIK-4; IIK-5; 1IK-6; IIK-7.
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Bo Bpems  mpoM3BOACTBEHHOM  NpPaKTUKHM  HA  OOyYarolmuxcs
pacmpoCTpaHsIOTCs TpaBuja TPyla M PeXKUM pabouero AHs, ICHCTBYIOIIUE B
opraHu3anuu-0ase MpaKkTHKH.

B xoxe mpoxokaeHus MpakTHKH HEOOXOAMMO €KETHEBHO OTBOJHUTH BPEMS
Ha 3aIl0JIHCHWE JHEBHUKA TPAKTUKHM W OQOpMIICHHE OTYeTa IO IPaKTHKE,
CTPYKTYpa B COAEP’)KaHUE KOTOPHIX OMPECIICHBI IPOTPAaMMON MTPAKTHUKH.

OOyuaromuecs, MPONMYCTUBIIHE padoune THU YICOHOW MPAKTHKHU, JOJKHBI
BBITIOJIHUTH YCTAHOBJICHHBIN 00BEM 3aJIaHU B TOTIOJTHUTEIHHOE BPEMSI.

6. PYKOBOJICTBO IPAKTUKOM

Jlis pyKOBOACTBa MPAKTUKOW HA3HAYAETCSd PYKOBOIUTENb MPAKTHKUA OT
WMucTUTYyTa M3 YKCha JIMI, OTHOCSIIMXCS K MpodeccopcKo-MpenoaaBaTeabCKoMy
COCTaBy Kadeapol OnOIMOTEeYHO-MH(POPMAITIOHHON NESTETHbHOCTH,
JOKYMEHTOBEICHUS U apXUBOBEICHUS.

PykoBoaurenans npakruku ot UacTuTyTAa:

- coCTaBisIeT TpaUK TMPaKTUKKA Ha CIEAYIOIMNA Y4eOHBIA Toj B Mae
Tekyuiero yueonoro roga (I[Ipunoxenue 1);

- cocTaBisieT padounii rpaduk (Tuian) npoeaeHus npaktuku (IIpunoxenue
2);

- paspabarbiBacT UWHIUBUAyaJbHBIC 3afJaHusl [  OOyYarommxcs,
BBINIOJIHAEMBIE B iepuo] npakTuku (IIpunoxenue 3);

- MPOBOJUT YCTaHOBOUHYIO KoH(pepeHuuto (IIpunoxenue 4);

- y4acTBYeT B pacipeeieHi o0ydJaromuxcs mo pabounuM MecTaMm U BHAaM
pabor. B cinydae WHAMBHAYaJbHOTO TPUKpEIUICHHS K 0a3e MpakTUKA Ha
OCHOBaHUH 3aKJIFOUYEHHOTO WHIMBUYaJIbHOTO IOTOBOpA, 00ydaromuiicss 00s3aH HE
MO3J{HEE, YeM 3a MecAll J0 Hayaja MPAKTUKU MPEJOCTaBUTh PYKOBOJUTEIIO
NpakTUKU OoT MHCTUTYyTa WHIUBUYyAbHBIA TOTOBOP O MPOXOXKIACHUM MPAKTUKU
MOAINKUCAHHBIA NPUHUMAKOLIEH opraHusauved. WHAMBUAYaIBHBIA  J1IOTOBOP
cocTaBisieTcss 1Mo Qopme TUIIOBOrO JoroBopa ¢ BkItoueHueM B Hero OUO
oOyyJaromierocs-rnpakTuKaHTa,

- OCYUIECTBJIIET KOHTPOJIb 3a COOIOJCHUEM CPOKOB MPOBEACHUS TPAKTUKU
Y COOTBETCTBHEM €€ cojiepxaHus TpeboBanusM, yctaHoBieHHbIM OITOII BO;

- OKa3bIBaeT METOAMYECKYIO MTOMOIIH 00YJarOIIUMCS TIPH BBITIOJTHEHUN UMU
WHIUBUTyATbHBIX 3aaHUM;

- COrJIacyeT ¢ PYKOBOJUTEJIEM MPAKTUKU OT OpraHU3allid COBMECTHBIH
pabounit rpaduk (mian) npoenenus npaktuku (Ilpunoxenue 11)

- OLICHUBAET PE3YJIbTATHI MPOXOKACHUS MPAKTUKUA 00YHAIOIITUMUCS;

- oopMIISIET OTYET MO pe3ybTaTaM MpoxoxaeHus npaktuku ([Ipunoxenue
5) W TpensoKEeHHUs IO COBEPIICHCTBOBAHMIO OpraHU3allMd U  TOPSJKY
MIPOXOKJICHUS MPAKTUKU (TIPU HEOOXOAUMOCTH);

- pazpabatbiBaeT mpoekThl aoroBopoB (IIpuioxenue 6) u coriacyeT ux ¢
NPEICTAaBUTEIIIMA OPTaHU3allMi, OMPENEICHHBIX B KauecTBE 0OAa30BBIX MECT IS

18



IIPOBEICHHUSI TPAKTHKHU.

PykoBoauTe/b NIPaKTHKH OT NPOPUIBLHON OPraHU3aIlUu:

- COIJIACOBBIBAET MHAUBUIYAJIBHBIE 33/IaHUS, COJAEPKAHUE U IUIAHUPYEMBIE
pe3ynbTaThl IPaKTHUKH;

- IPeIOCTaBIISIET paboure MecTa 00y4arOIIUMCS;

- obecrnieunBaeT 0e30macHbIE  YCIOBUS ~ IPOXOXKACHUS  MPAKTUKU
oOy4aromuMcs, OTBEYAIOLME CAHUTAPHBIM IpaBWJIaM U TPEOOBAHUSAM OXPaHBI
TpyAa;

- IPOBOJUT MHCTPYKTAK 00YUaAIOIIUXCS 10 03HAKOMIIEHUIO C TPEOOBAaHUAMHU
OXpaHbl TpPyAa, TEXHUKH OE30MAaCHOCTH, MOKApHOW OE30MacHOCTH, a TaKXKe
IIpaBUJIaMU BHYTPEHHETO TPYJAOBOIO PaclopsIKa.

O0s13anHOCTH 3aBeaymoIIero kageapsl 0 OpraHu3alMy U IPOBEICHUIO
IPaKTUKH:

- TOATOTOBKA TMPEACTABICHUS B Yy4eOHO-METOIWYECKOE YIpaBlIECHHUE, C
yKa3aHUEM paclipeesieHus] 00yJarommxcs mo 0a3amM MPakTUK U PYKOBOJIUTEIS
npaktuku oT Muctutyta (Ilpunoxenue 7)

- CBEICHHWH i1 TpOEKTa MpHUKa3a O paclpefeieHUd OOYyJarolmMXcs IO
0a3aM MpPaKTUKH;

- OpraHu3alusi IpOBEIACHHsI YCTAHOBOYHON KOH(PEPEHLUHU MO MPAKTHKE IS
00y4aroluXxcsl ¢ y4aCTUEM PYKOBOJIUTEIS PAKTUKY;

- BHECEHHUE NMPEUIOKEHUN O paclpe/ielIeHnH 00yJyarouuxcs Ha MPaKTUKY.

®OPMbI OTYETHOCTH ITO IPAKTUKE

OOyuaromuecs, Ipy MPOX0KICHUN MMPAKTUKH, O0S3aHbI:

- BBITIOJIHSATH BCE 3a/IaHUs, MPEAYCMOTPEHHBIE TPOrPaMMOi TPAKTUKU;

- BECTH Yy4YeT CBO€H paboThl M CBOEBPEMEHHO OTYUTHIBATHCS O €€
BBITIOJIHEHUU;

- 3aMOJHATH OTYETHYIO IOKYMEHTAIIHIO.

K 3ammre mpakTHKW JOMYyCKarOTCsl OOydaroliuecs, CBOEBPEMEHHO U B
MOJIHOM O0bEME BBINIOJHUBIIKE 3aJaHUS TPAKTUKH, B YyKa3aHHbIE CPOKU
IPEJICTAaBUBLINE BCIO OTYETHYIO TOKYMEHTALIMIO.

3amura  MpPaKkTUKH — TPOU3ZBOAMUTCS  OOydYalOIIMMCS HAa  UTOTOBOM
koHpepenuuu. Jloknaa oOydaromierocs: (yCTHBIM OTYET) Ha 3allUTE MPAKTUKU
BKJIIOYAET: ONHCAHHE BBIOJHEHHOW paboThl C  KOJIMYECTBEHHBIMH W
KauyeCTBEHHBIMU XapaKTEPUCTUKAMH, COOTBETCTBHE 00bEMa U COACPKAHUS PAOOTHI
3aJJaHUSM TPAKTUKH.

Jlo [aTel MpOBEAEHUS HWTOrOBOM KOH(pepeHUMu (3aluThl TMPAKTHKH)
oOydaromuecss TMPEAOCTaBISIOT PYKOBOJIUTENIO TPakTUKA OT MHcTUTyTa
CJIETYIOIINE OTYETHBIC JOKYMEHTHI:

1. JlHeBHUK mnpakTHUKH (mipwioxeHue §). JIHEBHUK TMpaKTUKU B
o0s13aTeIbHOM TIOpsifiKe odopmiIaeTcs 00yJaronuMucss o4yHOM (Gopmbl 0OydeHHUS.
Jlia oOy4daromuxcst 3a04HO popmbl 00yueHus: opopMIIeHUST JHEBHUKA MPAKTUKH
SBIISIETCSL HEOOS3aTEIbHBIM.
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2. Or4er o0 nNpoOXokIeHUM NPaKTHKH (npwioxkenue 9). Ortuer o
MPOXO0XJACHUN TPAKTUKHU B 00s3aTETLHOM MOPSAIKE 0)OPMIIIETCS 00YUJarOIIIMHCS
OYHOH M 3a04HOU (hOopM OOyUEHHS.

3. XapaKTepuCTHKA C MECTAa NPAKTHKH.

8.

®OHJA ONEHOYHBIX CPEACTB

Pe3ynbTaThl TMpakTHKW OIEHWBAIOTCS 3a4€TOM, KOTOPBIA TPHHHMACTCS
PYKOBOJMTENIEM MPAKTUKU OT MHCTUTYTa B YCTAHOBJICHHBIE JICKAHATOM CPOKH B
paMKax UTOrOBOM KOH(EPEHIUH IO MpaKTUKe. Pe3yabTaThl MpOBEICHUS UTOTOBOM
KoH(epeHIIMU 1o MpakThKe 0POpMIISIOTCS TPOTOKOIOM (Tiprioxkenue 10).

Oﬁume KPUTECPUH OLICHKH O0TBETOB CTYACHTOB

Ounenka Ounenka Ounenka O1eHKa «HEYAOBJIETBOPH
«OTJHIHO» «XOPOLIO» «yIOBJIETBOPUTEIHHO» TeJbHO»
OueHka «3a4TeHO» OneHKa «He 3a4TeHO»
OLICHKA «OTIHMYHO OLICHKA «XOPOIIOY OLICHKA OLICHKA
BBICTABIISCTCS BBICTABJISICTCS «yIOBJICTBOPHUTEIHHOY «HEYIOBJICTBOPUTEIILHOY
00ydaronieMycsi, el OH obyuaronemycs, eciu BBICTABJISCTCS BBICTABJISICTCS

NIPUHUMAJ aKTUBHOE YyJacTHe
B UTOTOBOW KOH(EPEHIINHU 110
MIpaKTUKE; JaBaJl MOJIHBIE,
pa3BepHYyThIE OTBETHI Ha
BOIIPOCHI, OTPAXKAIOIINE KaK
3HAHUSI
TEOPETUYECKOI0 MaTepuana
110 TeM€, TaK U MHCHHUE
CTyZIEHTa I10 MPEII0KEHHON
teme. bonee 95%
BBITIOJTHEHMS 3aJJaHU I
MPaKTUKU U OTBETOB Ha
BOIPOCHI.

OH TIPUHUMAIT
aKTUBHOE yJacTHE B
HTOTOBOM
KOH(EpEHIINH 110
MIPaKTUKE; JaBal
Pa3BEepHYTHIE OTBETHI
Ha BOTIPOCHI C
HEOOIBIINMHA
HEIOYETaMHU.
Bonee 85%
BBINIOJIHEH NS 3aJaHU I
MIPAKTHKH ¥ OTBETOB Ha
BOTIPOCHI.

o0ydaroImeMycs, eclIi OH He
TIPUHUMAJT aKTHBHOE
ydJacTue B HTOTOBOH
KOH(EPEHIINH 10 NPAKTHKE;
JlaBajl OTBETHI HE Ha BCE
Bompockl. OTBETHI Ha
BOMIPOCHI OBIITM KPAaTKUMH,
HeapryMeHTHPOBaHHBIMHU.
Bonee 75% BrIOTHEHUSA
3aJaHUi IPaKTHKH U
OTBETOB Ha BOTIPOCHI.

o0y4aronieMycsi, €clid OH
HE IPUHUMAJ aKTHBHOE
y4acTHe B HTOTOBOI
KOH(EPEHIINH T10
MPaKTHKe; HE OTBEYall Ha
BOIIPOCHI.

Menee 75% BBIIOTHEHUS
3alaHul IIPaKTUKU U
OTCYTCTBUE OTBETOB Ha
BOIIPOCHI.

Onpenenenne ypoBHs 0CBOEHUsI KOMIETEHI[UIl B COOTBETCTBUU € OLIEHKOI

OTBETA CTyA€HTA

OueHka «OTJIMYHOY
CBUJICTEIIECTBYET O HAJTIMIUHN
c(hopMUPOBAHHEIX
KOMIICTCHIIUH BHICOKOTO
(3T2JI0HHOT0) YPOBHA ISt
petnreHus mpodeccHoHATEHBIX
3a7a4

Onenka «xopouo»
CBUJICTEIECTBYET O
HAJTAIAA
c(hOpMHIPOBaHHBIX
KOMIIETEHIIUHA
CTaHIaAPTHOIO
YPOBHSI TSI pEIIICHUS
npo¢eCCUOHATBHBIX
3a1a4

Onenka
«Y/IOBJIETBOPUTEIHLHOY»
CBH/IETENBCTBYET O HATHYUH
c(OpPMHUPOBAHHBIX
KOMIIETEHI[1I 02a30BOr0
YPOBHS ISl PELIEHUS
npodeccroHaNBHBIX 3a/1a4

Onenka
«Hey0BJIETBOPHUTEJ/Ib
HO» CBHJICTEIILCTBYET 00
OTCYTCTBUH
copMupoOBaHHBIX
KOMIeTeH Uil 1t
peuieHus
npodeccHOHANBHBIX 33724

KpI/ITCpI/II/I OOCHKHN OTBCTOB 06yqa10mnxc;1 COOTHCCCHBI C IICPCUHCM

TJIaHUPYEMBIX

pe3yJIbTaTOB

00yueHus

npu

IIPOXOKACHUU

IIPAKTHUKHU

(popMupyembie KOMIETEHIIMHK), MPEACTABICHHOM B pas3iene 2 MporpaMmbl

IIPAaKTHUKH.

Tunosble KOHTPOJ/IBHBIEC BOIIPOCHI

HpOMe)KyTO‘IHOﬁ aTTECTAllUM 110 UTOraM IMpPaKTHKU:
1. I[aﬁTC OIIPCACIICHUC ITOHATHUA «KHOMCHKIIATYpPA IICJ'I»?
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KaxoBsI mpaBuia opopmiieHus 3aroJOBKOB B HOMEHKJIATYype e’
KakoBbl npaBuia 06pa3oBaHusi HOMEPOB €]l B HOMEHKJIAType 1e?
KakoBbI NpaBuiia BKIFOUEHHS U U3BSTHUS 1€71 U3 HOMEHKIIATYPhI €77
[TpaBuna oopmileHHs] OpraHU3alMOHHO-IIPABOBBIX JOKYMEHTOB?
[TpaBuna oopmiieHHs pacOPSIUTEIbHBIX JOKYMEHTOB?
[TpaBuna odhopmieHuss THPOPMAITMOHHO-CITPABOYHBIX TOKYMEHTOB?
CocTaB peKBU3UTOB YIPABICHUYECKUX JOKYMEHTOB?
: JlaliTe onpeielIeHNE MOHITHUS «apXUB»?

10.  [laiiTe onpenenenue MOHATHS «BXOIAIINE JOKYMEHTBD)?

I1. [aitTe onpeaeneHne MOHATHS «UCXOMSIIIUE JOKYMEHTBI» ?

12.  JlaWTe onpeneneHne MOHATUS «PETUCTPALNS JOKYMEHTOBY?

13.  JlawTe onpeneneHnue MOHATHS «aPXUBHBIA JOKYMEHT» ?

14. Tlepeuucnure kakue (POPMbI PETUCTPALUHU TOKYMEHTOB CYIIECTBYIOT?

15. Ilepeuucnure npaBuia opopMIIEHHUS AeN JJiA Mepeadyd Ha apXUBHOE
XpaHeHue?

16. Kakue HayuHble MeTOAbI cOopa u 0OpabOTKM HHPOpPMANIUU ObUIH
UCITIOJIb30BAHbI B X0/1€ BBITTOJIHEHHS 3aJaHUI PAKTUKN?

17. Kakne HOpMaTHBHBIE JOKYMEHTH BamMy uWCIOIB30BanuCh IpU
BBITIOJIHCHUH 33JJaHUIN TPAKTUKU ]

18. Kakue TtexHonornyeckue ormnepanuun Bam mnokazanuce Haunbosee
CJIOKHBIMU?

19. Kakue cyuiecTBeHHbIE HEOUYETHI B paboTe ¢ JokyMeHTamu Bamu Obutn
BBISIBJICHBI 110 BPEMSI IIPAKTUKU ?

20. Kakue 1ocTOMHCTBA B OpraHu3aluu padoTsl ¢ JoKyMeHTamu Bamu Obuin
BBISIBJICHBI 110 BPEMSI IIPAKTUKU ?

O 0N U A LN

9. YAEBHO-METO/IMYECKOE 1 TH®OPMAIIMOHHOE
OBECIIEYEHME ITPOI'PAMMBI ITPAKTUKH

9.1. CiuCOK OCHOBHOI H JONOJTHUTEIbHON Y4eOHOM JIUTEPATYPbI

Cnucoxk 0CHOBHOI JIUTEPATYPbI

1. ApacnanoBa, B.A. JlokyMeHTallMOHHOE OOECIEYEHUE YIPABIICHUS:
y4eOHO-TIPaKTUYECKOEe MOocoOMe B cxemax, Tabmumax, oopasmax : [12+] /
B.A. ApacnanoBa. — 2-e¢ u3n., jom. u nepepadb. — Mocksa ; bepnaun : upexr-
Menmua, 2020. — 265 c. : wi., T1abm. — PexuMm pgoctymna: Mo MOAMMHUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=578394 (mara oOparmieHwus:
15.07.2020). — bubmuorp. B kH. — ISBN 978-5-4499-1454-5. — DOI
10.23681/578394. — TeKcT : 3MEKTPOHHBIN.

2. Mensenesa, O.B. OdopmiieHrne opraHu3allMOHHO-PACIIOPSIAUTEIbHBIX
nokymenToB / O.B. MenBeneBa. — 2-¢ u3a., nepepad. u gor. — Mocksa ; bepnun :
Hupexkr-Memuna, 2018. — 79 c¢. : wm, T1abm. — Pexum poctyma: URL:
http://biblioclub.ru/index.php?page=book&1d=480166

3. TenpuapoB, A.Jl. ApxuBoBenenue / A.Jl. TempuapoB. — MockBa :
N3narenscko-Topropasi kopnopanusa «JlamkoB u K°», 2017. — 184 c. : tabn. —
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http://biblioclub.ru/index.php?page=book&id=578394
http://biblioclub.ru/index.php?page=book&id=480166

(YueOHBIC  W3maHMS IS OakaaBpoOB). —  Pexum noctyma:URL:
http://biblioclub.ru/index.php?page=book&id=450785

4. [Mxmsip, M.®. OcHoBbl HayuHbIX uccnenoBanuit / M.®. Ulkisip. — 6-¢
3. — Mocksa : M3narenbcko-Toproas kopnopauus «/amkos u K°», 2017. — 208
c. — (YueOnbie wu3manus s OakamaBpoB). —  Pexum  ;octyma:

URL: http://biblioclub.ru/index.php?page=book&id=450782

Cnucok 0o THUTEILHOM JIUTEPATyPhI

1. TI'punabepr, A.C. JloKkyMEHTaIlMOHHOE OOCCIICUCHHUE YIIPaBICHUS
yaeOnuk / A.C. I'puabepr, H.H. I'op6aués, O.A. MyxamermuHa. - M. : IOuuTH-
Hana, 2015. - 391 c. : Tabu., rpad., wi., cxeMmsl - bubnuorp.: ¢. 382-383. - ISBN
978-5-238-01770-9 ; To xe [DOnexkTpoHHbI1 pecypc]. Pexum pocrymna:
URL.: //biblioclub.ru/index.php?page=book&id=115031.

2. 3arpaii, H.I1. Opranusaiiys Hay4yHbIX HCCIIEIOBAaHUH : yueOHOE ocooue /
H.II. 3arpaii, U.A. Kupuuenko ; MwunucrepctBo obOpazoBaHusi u Hayku PO,
FOxHbIit QenepanbHblil yHUBEpCUTET, NHKEHEPHO-TEXHOJIOTHYECKasT aKaaeMusl. -
Taranpor : M3gatensctBo FOxHOTO denepansHoro yausepcutera, 2016. - Y. 1. -
71 c. : cxeM. - bubmumorp.: c. 63. - ISBN 978-5-9275-1923-1 ; To xe
[DJIEKTPOHHBII pecypc]. Pexum JNOCTyTa:
URL.: http://biblioclub.ru/index.php?page=book&id=493334.

3. Kab6amos, C.IO. Jlenonpous3BoACTBO M apXWBHOE €0 B TEPMHHAX H
onpeneneHusx : yueonoe nocooue / C.}0. Kabamos, N.I'. Achannusposa. — 3-¢
u3., crep. — Mocksa : @aunTta, 2018. — 295 ¢. — PexxuM poctymna: mo noamnucke. —
URL: http://biblioclub.ru/index.php?page=book&i1d=69168 (mara oOpamieHus:
15.07.2020). — ISBN 978-5-9765-0784-5. — TeKcT : 371€KTPOHHBIH.

4. Muuun, W.B. 3amura koHumeHumansHOM uUHOpMAIUU  TIPU
AJIEKTPOHHOM JOKYMEHTO0OOopoTe : yueOHoe mocooue / 1.B. Munun, O.B. MunuH.
- HoBocubupck : HI'TY, 2011. - 20 c. - ISBN 978-5-7782-1829-1 ; To xe
[DneKTpOHHBII pecypc]. Pexum JIOCTyTaA:
URL.: http://biblioclub.ru/index.php?page=book&id=228779.

5. Pommonoma, /I.JI. BcmomorarenbHble HCTOPUYECKHAE JTUCUUILIAHBI
yaeonoe nocooue / JI.J1. Pomnonona, N.10. Yckos. - Kemeposo : KemI'VKH, 2006.
- Y. 2. ApxuBoBenenue. - 100 c. ; To ke [DnexkTpoHHBI pecypc]. - Pexum
noctrymna: URL: http://biblioclub.ru/index.php?page=book&id=227896.

6. CmupnoBa, ['.H. IIpoekTupoBaHue 3JIEKTPOHHBIX CHUCTEM YIIPABJICHHUS
JIOKYMEHTOOOOPOTOM: MPAKTUKYM 10 Kypcy : yuebHoe nmocobue / I'.H. CMupHoBa ;
MexyHapoaHbli KOHCOPLUMYM «DJIEKTPOHHBIM YHUBEPCUTET», MOCKOBCKUI
TOCYJapCTBEHHBIA YHHBEPCUTET DJKOHOMHKH, CTATUCTUKH W HWH(POPMATHKH,
EBpa3suiickuil OTKPBITBIM MHCTUTYT. - MockBa : MOCKOBCKMI TOCYJapCTBEHHBIN
YHUBEPCUTET IKOHOMHUKHU, CTATUCTUKH U UHPopmatuku, 2004. - 127 c. : ui1., cxem.
- ISBN 5-7764-0451-7 ; To ke [DnekTpoHHbId pecypc]. Pexum nocryna:
URL.: http://biblioclub.ru/index.php?page=book&id=90461.

7. lllyneruna, M.B. ApxuBoBenenue : yueoHoe nmocobue / M.B. Illynbruna ;
MunuctepcTBo 006pazoBanus u Hayku Poccutickoii denepanuu, OenepanibHoe
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http://biblioclub.ru/index.php?page=book&id=450785
http://biblioclub.ru/index.php?page=book&id=450782
http://biblioclub.ru/index.php?page=book&id=115031
http://biblioclub.ru/index.php?page=book_red&id=493334
http://biblioclub.ru/index.php?page=book&id=69168
http://biblioclub.ru/index.php?page=book&id=228779
http://biblioclub.ru/index.php?page=book&id=227896
http://biblioclub.ru/index.php?page=book&id=90461

TrOCy/IapCTBEHHOE  aBTOHOMHOE  0Opa3oBaTeNbHOE  YUPEKIACHHE  BBICIIECTO
npodeccuoHanbHOr0 oOpazoBaHuss CeBepHbld (ApKTHYECKHM) (eaepaibHbIM
yHuBepcuteT uM. M.B. JlomonocoBa. - Apxanrensck : [ CADY, 2014. - 233 c. :
tabn., ui. - ISBN 978-5-261-00937-5 ; To xe [DnexTpoHHbIi pecypc]|. Pexum
noctyna: URL: http://biblioclub.ru/index.php?page=book&id=312311.

9.2. Ilepeuens pecypcoB cetu «AHTEpHET»

JIns opraHu3aliid ¥ MPOBEACHUS MPAKTUKU OMOJIMOTEKA By3a OpraHU3yeT
WHIUBUTyaJIbHBI HEOTPAHUYEHHBIN JOCTYI U3 JII0O00H TOYKH, B KOTOPOH HMEETCS
noctyn kK cetd MHTepHeT, K yuyeOHbIM Marepuanam IJIeKTPOHHO-OMOIMOTEUHBIX
cucrem (OBC):

1. OBC «YuuBepcuterckas Oubnuoreka ouiaitn». MzmarensctBo: OO0
«HekcMenuay. IlpuHannexxHocTh crtopoHHsss. www.biblioclub.ru. KomudectBo
kiouel (rmonb3oBareneit): 100% on-line. Xapakrepuctuku 6MbIMOTEUHOTO (POH A,
JIOCTYTI K KOTOPOMY MPEIOCTAaBISIETCS IOTOBOPOM: JIOCTYT K 6a3oBoi wactu DbC.

2. DBC «UznatenbctBo [lmanera My3bIKn». DNEKTPOHHO-OMOIHOTEYHAS
cucreMa OOO «M3parensctBo IIJNIAHETA MYVY3bIKW». IlpuHamnexHOCTb
cTopoHHsA. www.e.lanbook.com. KonmuecTBo kimtouei (mons3oBareneii): 100%on-
line. Xapaktepuctuku  OuOMMOTEYHOro  (POHIA, JOCTYII K  KOTOPOMY
MPEOCTaBISCTCS JOTOBOPOM: TOCTYH K KoJuleKIusaM: «My3bika u Teatpy, «baner.
Tanen. Xopeorpadus.

3. Bl Onexrponnasa Cucrema «Kynbrypa». baza JlaHHBIX DJIeKTpOHHAas
Cucrema «Kynbrypay. [IpuHagiexxHOCTb CTOpOHHSA. http://www.e-mcft.ru.

4. Web UPBUC XabGapoBckuii rocylapCTBEHHBIH WHCTUTYT HUCKYCCTB H
KYJbTYphI (3JI€KTPOHHBIN KaTajor). MexIyHapoHasi acColMalus Mojb30BaTenen
U pa3pabOTYMKOB JJICKTPOHHBIX OHOTMOTEK W HOBBIX HH(POPMAIIMOHHBIX
TEXHOJIOTUH (accormanus OBHUT). [TpuHagIEKHOCTD CTOPOHHSS.
http://irbis.hgiik.ru.

5. eLIBRARY.ru — HayuHnas snexktponHass Oubnmorexka. OOO Hayunas
JNIeKTpOHHAsT OumbOnmoTeka. [lpuHammexHOCTs cTOpoHHSS. http://elibrary.ru/
JIuuensuonnoe cornamenue Ne 13863 ot 03.10.2013 r. — 6eccpouno.

6. DnexktpoHHo-6ubroreunas cucreMa ®I'bOY BO «XT'HK». ®T'BOY BO
«XTUK». [IpuHaaIEKHOCTD cOOCTBEHHAS. JIokaIbHBIN JIOCTYII.
http://carta.hgiik.ru. [Tpuka3 no Mactutyty Ne 213-06 ot 07.10.2013 1.

7. EnuHoe OKHO jocTyna K oOpa3oBaTelIbHBIM pecypcaM. DJIEKTPOHHAs
oubnuorexka. ®I'AY 'HUU UTT «Uudpopmukay, MunucrepcTBo 00pa3oBaHus U
HAayKH PO. [IpuHAAIEKHOCTD CTOPOHHSIS. CBoOoHBIHN JOCTYII.
http://window.edu.ru

8. Emunas xomnexkuust [ludpossix OOpazoBatenbHbix PecypcoB. OI'AY
'HUU UTT «Uudopmukay. [IpuHaanexHocTh cTopoHHssi. CBOOOIHBIN JTOCTYII.
http://school-collection.edu.ru

9. @epepanbHBI 1EHTp HHGOPMALMOHHO-00pPA30BATEILHBIX PECYPCOB.
denepanbHbIil IEHTP UHPOPMAIIMOHHO - 00pa30BaTENbHBIX pecypcoB, PI'AY

23


http://biblioclub.ru/index.php?page=book&id=312311
http://www.biblioclub.ru/
http://www.e.lanbook.com/
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http://irbis.hgiik.ru/
http://elibrary.ru/
http://carta.hgiik.ru/
http://window.edu.ru/
http://school-collection.edu.ru/

'HUN UTT «Hudopmuka». [IpunaanexHocTs cTopoHHss. CBOOOIHBIA JOCTYII.
http://fcior.edu.ru

JIJisi TOATOTOBKM HAy4dHBIX paboT oOydaroluecss MOTYT HCIOJIb30BaTh
MOJIHOTEKCTOBYIO 0a3y manHbix Web of Science. Pexxum nmocTyma: 35eKTpOHHBIMH,
U3 BHyTpeHHe# cetn uncturyTta. OpunmansHeiil caiit: webofknowledge.com

IIpodeccnonanbubie 0a3bl JaHHBIX, HH(POPMAIMOHHBIE CIPABOYHBbIE
cucTeMbl u pecypcbl UHTepHET CBOGOIHOIO I0CTYNA

10. https://docplan.ru — cBo60HO pacmpocTpaHseMas MOTHOTEKCToBas Oa3a
JaHHBIX JOKYMEHTOB HAIIHOHAIIBHON CHCTEMbI CTaHAapTHU3AIIHN.

11. https://www.gost.ru/portal/gost//home/standarts - CBOOOTHO
pacrpocTpaHseMble TOTHOTEKCTOBbIC 0a3bl JaHHBIX HAIIMOHAIBHBIX CTAaHIAPTOB,
MEKI'OCYTapCTBEHHBIX CTAHAAPTOB, MEKIYHAPOAHBIX cTaHIapToB [SO.

12.  https://www.gost.ru/portal/gost/ - cBOOOAHO pacmpocTpaHsIeMbIe
TIOJTHOTEKCTOBBIC 0a3bl JTaHHBIX HAITMOHAJIBHBIX CTaHJIapPTOB,
MEXKTOCYJapCTBEHHBIX  CTaHAApPTOB,  MEXAYHApOAHBIX  craHmaptoB  [SO
pasMelieHHBIX Ha caiite @DenepallbHOTO areHTCTBa IO  TEXHUYECKOMY
PETYJIMPOBAHUIO M METPOJIOTHUHU

13.  https://www.eos.ru/eos_delopr/ - cBoOOAHO pacmnpocTpaHsemas
WHPOPMAITMOHHAS CIPAaBOYHAS CHCTEMa II0 BOIPOCAM OpraHU3aluu paboThl ¢
JIOKYMEHTaMH, aBTOMATH3AINN JICJIOTIPON3BOICTBA, AIIEKTPOHHOTO
JOKYMEHTO000pOTa, apXUBHOTO JIEJa.

14. http://base.garant.ru - cripaBo4Has mpaBoBas cucteMa «I apanT.

15. https://www.gdm.ru/info/ - cBOOOIHO pacmpocTpaHsIEMbIi HHTEPHET
pecypc, MPEICTABIISIOIINAN MaTepUAIIbI «'nnbaun Ynpaasromumx
JlokyMeHTanue» - TpoPEecCHOHATHHOTO OOBEIMHEHUS CIICIUAINCTOB CITYKO
JOKyMEHTalMOHHOro  oOecrieyeHus: ynpasienus (JOY) npeanpudaruii  wu
yupexaenuit Poccun.

16. http://www.top-personal.ru/ - cBOOOJHO pacmpoCTpaHsSEMbIii WUHTEPHET
pecypc, MPEACTABISAIOMINN JOCTYyNl K JKypHalaMm «YTIpaBlIEHHUE TEPCOHAIOMY,
«TpymoBoe mpaBo», «AIMUHUCTPATUBHOE TIPaBO», «JlermompousBoCcTBOY,
«CekpeTapckoe Aeno».

17. http://www.rusarchives.ru/ - moprtan «ApxuBsl Poccum» comepxut
CBOOOMHO  pacmpocTpaHsemble TpodecCHOHANbHBIE 0a3bl  JNaHHBIX  JJIA
CTEIIMAIMCTOB B 00JIACTH apXUBHOTO JCIIa.

18. http://delo-up.ru - cBoOOmHO pacmpocTpaHsieMas HWHOOpPMAIMOHHASL
cupaBouHas 0asa, TpeACTaBISIONMIAs JOCTYH K oOpasliaM pas3iIuyHBIX BHJIOB
JOKYMEHTOB M aJTOPUTMY JOKYMEHTHPOBAHHUS PA3JIMYHBIX YIIPABICHYCCKUX
ornepanui.

19. www.docdelo.ru - cBoGogHO pacnpocTpansemas WHOOpPMAITMOHHASL
cnpaBouHas 0asa, TpEACTaBISIONMIAs JOCTYH K oOpaslaM pas3iIuYHBIX BHJIOB
JOKYMEHTOB ¥ alTOPUTMY JOKYMEHTHPOBAHUS PA3JIMYHBIX YIIPABICHUYECKUX
OIeparui.
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http://base.garant.ru/
https://www.gdm.ru/info/
http://www.top-personal.ru/
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20. https://www.rsuh.ru/vestnik/daizi/ - cB0OOAHO pacHpoCTpaHsIEMBbIii
MHTEPHET pecypc, npeacrasissomumn goctyn Kk Bectauky PITY, cepusam
«Jlokymentanuctuka. JlokymMeHtoBenenue. ApxuBoBenenue», «WHdpopmaruka.
3amura uHopmanuu. MartemaTuka», «JloKkyMeHTOBEJCHHE U apXUBOBEACHHE.
NudopmaTuka. 3amura napopmaiuu u HHGOpMAIIMOHHAS 0€30MIaCHOCTHY.

21. http://elar.urfu.ru/handle/10995/10015 - cBoGOIHO pacmpocTpaHseMbIit
UHTEPHET pecypc, CoAepXalluid MaTepuanbl MEePUOJAUYECKOTO  COOpHHUKA
UCTOPUYECKOTO (haKyIbTeTa Y pambCKOro eIepaibHOr0 YHUBEPCUTETA.

9.3. Ilepevyenb HHGOPMALMOHHBIX TEXHOJIOTHI, HCIOJIb3YEeMbIX NPH
OCYIIeCTBJIEHUH 00Pa30BaTEeIbLHOIO MpoIecca

Ilepeyenb  MHPOPMAIMOHHBIX  TEXHOJOTHIi M  MPOrPaMMHOIO
o0ecrieyeHUust

JIJist opraHu3ai U MPOBEICHUS MPAKTUKU HCIOIB3YETCs CIEIyIoIee
IIPOTPaMMHOE 0OCCTICUCHHE:

— NMUIICH3UOHHOE MTPOMPHUETAPHOE TTPOTPAMMHOE 0OCCTICUCHHE:

1. Microsoft Windows

2. Microsoft Office (B cocraB makera Bxomsar: Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B cocTraB makera BXOJST:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— CBOOOJTHO pacIpocTpaHsieMoe MpPOrpaMMHOE 00ecTIeueHuUE:

1. Habop oducHbix mporpamm Libre Office

2. ayauonpowurpsiBarens AIMP

3. BuneomnpowurpsiBarenb Windows Media Classic

4. waTepHET-Opay3ep Chrome.

JIJIsT caMOCTOSTENTbHON TMOATOTOBKH CTYJICHTOB OTYETHBIX MAaTEPUATIOB II0
npakTHuKe Tpelyercs oOpamieHne K mporpamMmMHOMy obecredennio Microsoft
Windows, Microsoft Office, B ToM uucie st MOATOTOBKH MYJIBTHUMEIUMHBIX
Mpe3eHTaluid Mo TemMaM CeMHHapoB B mnporpamme PowerPoint. Jlns cozmanus
KOHEYHBIX HE PEIAKTUPYEMBIX BEPCHUM JOKYMEHTA PEKOMEHIYETCS MCIOJIb30BaTh
Acrobat X Pro, Bxomsammii B coctaB makera Adobe Creative Suite 6 Master
Collection.

[Ipu BBITTOTHEHUM 3aJIlaHUN TPAKTUKHA OOYYAFOIIMECS UMEIOT BO3MOXKHOCTh
WCITOJIb30BaHUs WH(OPMAITMOHHO-CIIPaBOYHBIX cucTeM «KymbTypa» m «I'apanT,
Bcepoccuiickyro OTpPacCJEBYIO CIIPABOYHYIO CHUCTEMY «HMurbOpMEOY,
pedepaTuBHBIX U OUOIMOMETpUYECKUX 0a3 JaHHBIX PEIECH3UPYEMOU JIUTEpaTyphl
Web of Science u Scopus, B COOTBETCTBUY C 3aKITIOUEHHBIMH JIOTOBOPAMHU.

Ha Bcex kommpioTepax B HWHCTUTYTEC YCTAHOBJICHO JIUIIEH3MOHHOE
aHTHBHpPYCHOE mporpammHoe obecnieuenue Kaspesky Endpoint Security.
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HeoOxomumpiM ycnoBrueM MH(DOPMAIIMOHHONW OE30MaCHOCTH WHCTHTYTA SIBIISACTCS
oOsi3aTenpHAasl MPOBEPKAa Ha HANUYKME BHPYCOB BHEIIHUX HOCHUTEIEH mepen uX
ucroJib3oBanueM ¢ momortisio Kaspesky Endpoint Security.

[lepeuncnennoe nporpaMMHoe oOecrieueHrne OOHOBIISIETCS IO MEPE BBIXOAA
HOBBIX BEPCUU IPOTPaMM B PaMKax COOTBETCTBYIOIINX JIMIIEH3UN U COTJIAILICHHM.

10. MATEPUAJIBHO-TEXHUYECKAS BA3A

ba3bl npakTuku

[TpousBoacTBEHHAS MPaKTUKA (TI0 MOJIYYEHUIO MPO(HECCUOHATBHBIX YMEHUN
U ombiTa TPOPECCUOHATILHOW AEATEILHOCTA (B TOM YHUCIE TEXHOJOTHMYECKas
MIPaKTHKA) MOKET MPOBOJIUTHCS Ha 0ase:

- cmpykmypuelx noopasdenenuti (cayocoa OV, cekpemapuam, xanyensapus,
Kaoposas cayxcoa, apxusHas cayxcoa u m.0.) opeanusayuti /larvrneco Bocmoxa
PAa3udH020 Muna u 8uod, 3aHUMAIOUUXC O0eNIONPOU3B00CMEOM U (UU) APXUBHBIM
Xpanenuem OOKyMeHmOos;

- 20CYOAPCMBEHHBIX, MYHUYUNATLHBIX U BEOOMCMBEHHbIX APXUBOS, APXUBOS
yupesicoeHull (opeanusayuil u nPpeonpusmuiL);

- CMPYKMYPHbIX noopasoenerul XI'UK, ocyuwecmensaiouux
OOKYMEHMAYUOHHOE CONPOBOICOEHUE OesTMeNIbHOCTIU 8Y3d.

JUIss U1l ¢ OrpaHUYCHHBIMA BO3MOKHOCTSIMHA 3JI0POBBSI  BBIOOpP MecTa
MPOXOXKJICHUS MPAKTUKU JOKEH YYUTHIBATh COCTOSIHUE 37I0POBbSl U TPEOOBaHUS
JOCTYITHOCTH.

MarepuajbHO-TeXHHYecKasi 0a3a, HeoOXoguMasi IS TPOBEACHUS
NPaKTHKH

JI1s1 mpoBelIeHHs TPYNIOBBIX U UHINBUAYAIbHBIX KOHCYJIbTAUNA, TEKYIIETO
KOHTPOJII W TPOMEKYTOYHOM aTTecTallii B Y4YE€OHOM TMPOIECCE AaKTUBHO
UCIIOIB3YIOTCS CIAEAYIOIIUE CIIEINAIbHBIE TOMEIICHUS:

- y4eOHBIE ayAWTOPUH, OCHAIICHHBIC CHEIHATN3UPOBAHHON MeOeIbIo,
JIEMOHCTPAlIMOHHBIM ~ 000OpYyJ0OBaHUEM (MYJbTUMEIUNHBIA PE3CHTAIMOHHBIN
KOMIUIEKC B COCTaBE MPOEKTOpa, SKpaHa, AKTUBHOW aKyCTUUECKON CHCTEMBI,
MEPCOHATLHOTO KOMIIbIOTEpA) W Y4YEOHO-HATMATHBIMU TMocoOusiMu (B T.4. B
aNeKTpoHHOM BuE) (aya. 309 (1abopaTopusi UHPOPMAITMOHHBIX TEXHOJIPOTHH).

J1J1st caMOCTOSITENNbHON PabOThI CTYICHTOB MTPEIHA3HAYCHBI:

- ayn. 105a, oOopyngoBaHHasi MEPCOHAIBHBIMM  KOMIIBIOTEPAMH,
o0ecreYnBarOIMMHA JOCTY K AJIEKTPOHHOW WH(GOPMAIMOHHO-00pa30BaTEIbHOM
cpene opraHuzanu, K cetu «VHTepHEeT», K DSIEKTPOHHBIM OUOIMOTEYHBIM
cUCTEMaM.

Bce xomnbrotepsl MHCTUTYTa 00BbEIMHEHBI B JIOKAJIBHYIO CETh, C KAXKJIOTO
U3 HUX BO3MOXKEH BBIXOJl B rjo0anbHyi0 ceTh MHTepHeT. MHCTUTYT UCHONb3yeT
BBIICTICHHBIA KaHall co ckopocThio 10 MO6/c. Jlns cTyneHTOB HMMeeTcs
BO3MOXXHOCTh BbIXOJla B c€Th VMHTEpHET ¢ MOOMIBHBIX YCTPONCTB MOCPEICTBOM
cetu WiFi, koTopas ycTaHOBIIeHa B UMTaJIbHOM 3ajie IHcTUTyTA.
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11. BOCIIMTATEJIBHASA PABOTA

Bocnutanne — oOywarommxcs ~ OpU  OCBOGHMM UMM OCHOBHBIX
npodeccuoHanbHbIX ~ OOpa3zoBaTenbHbIX  mporpamMm  (mamee —  OIIOII)
OCYIIECTBIISIETCS. HA OCHOBE pabouell MporpaMMbl BOCIUTAHHS U KaJCHAAPHOTO
IJIaHa BOCIUTATENbHON padoThl, BKItouaeMbix B OITOIT.

Ilenp BocmuTaTeNbHONW pabOTBI — CO3AAHHME YCJIOBUW JUISI aAKTUBHOM
KU3HEEATEIIbHOCTH  OOYyYaloIIMUXCs, WX TPaKIaHCKOIO CaMOOIpeaesIeHus,
IpOo(heCCHOHATILHOTO CTaHOBJICHHS U WHIUBUYAJIbHO-TMYHOCTHOM

caMopeanu3ali B  CO3WAATENbHOM  JEATEIbHOCTH JUIA  YJOBJIETBOPEHHUSA
NOTPEOHOCTEN B HPAaBCTBEHHOM, KYJIbTYPHOM, HHTEJUIEKTYaIbHOM, COLMAIIBHOM U
1po(hecCHOHATLHOM Pa3BUTHUU.

3ajaul  BOCHIMTATENbHOM  pabOThl:  PAa3sBUTUE  MHUPOBO33PEHUA U
aKTyajqu3alus CHCTeMbl 0a30BbIX ILIEHHOCTEW JIMYHOCTH, TMPUOOLIEHHE K
o011eYeI0BeYeCKUM HOPpMaM MOpaM, HallMOHAIBHBIM YCTOSM M aKaJeMHUYECKUM
TpaJuLUsAM; BOCIUTAaHUE YBAXKEHUS K 3aKOHY, HOpMaM KOJUJICKTUBHOM >KHU3HHU,
pa3BUTHE TPAXKIAHCKOW UM  COLUMAIBHOM  OTBETCTBEHHOCTH; BOCHHUTAHHE
MOJIOKUTEIBHOIO OTHOLIEHUSI K TpPyAy, (QOpMHUpPOBAaHUE KYJIbTYpbl M OSTUKH
npodecCHOHaTbHOTO  OOmIeHHS;  (OPMUPOBAHWE  JIMYHOCTHBIX  KadeCTB,
HEOOXOIUMBIX TSt 3 (HEKTUBHON MPOPECCHOHATBHOMN NESTEIbHOCTH; BOCITUTAHHE
BHYTpPEHHEH MOTPEOHOCTH JTUYHOCTH B 3I0POBOM 00pase *KU3HU, OTBETCTBEHHOTO
OTHOLUEHUS K MPUPOJHOM M COLMOKYJbTYPHOU Cpele; IOBBIIIEHUE YpPOBHSA
KYJIBTYpbl 0€3011aCHOTO MTOBEIACHMUS.

Ocobennoctn u Tpaauuuu MHCTUTYTa OOYCIOBIMBAIOT — CJEAYIOLINE

OCHOBHEIC HaIlpaBJICHUA BOCHUTATEIILHOM pa6OTBII IMaTPUOTUYICCKOC,
IrpaxaaHCKOC, AYXOBHO-HPABCTBCHHOC, KYJIbTYPHO-TBOPUYCCKOC, HAay4HO-
O6pa30BaT€HBHO€, HpO(bCCCI/IOHaJIBHO-pr,Z[OBOC, BOJIOHTCPCKOC

(moOGpoBoJIbUECKOE),  JKOJOrHYeckoe, (Quizmdeckoe. Buapl  JIeATeIbHOCTH
oOydJaromuxcsi B BOCHUTATEIBHOW cHUCTEME O00pa30BaTENbHON OpraHU3aliy:
MPOEKTHAsl JIEATEIbHOCTh (KaK KOJUJIEKTHBHOE TBOPUYECKOE JEJI0), BOJIOHTEPCKAs
JeSTeNbHOCTh, ~ y4eOHO-MCCIIEZIOBATEeNbCKasi M HAyYHO-HMCCIIEI0BaTEIbCKas
NEATEIBHOCTD, TOCYrOBas, TBOPYECKAs U COUUAIBHO-KYJIbTYPHAs JIESITENbHOCTD U
APp.

BocnuTarenpHplii moTeHIMaN y4eOHO-UCCIENOBAaTENbCKOW M HAy4HO-
UCCIIEIOBATEIIbCKON  JIEATEIbHOCTH  PEaJM3yeTcs B IPOLECCE  Pa3BUTHSA
UCCJIEI0BATENHCKOW KOMIETEHTHOCTH O0YYAOIIMXCSl HA MPOTSHKEHUH BCETO CPOKa
ux o0yuenuss B  HMHcturyre.  PesynpTarel  CTylneHYEeCKOW — HAy4HO-
UCCIIEIOBATENbCKON AESITENbHOCTH MPOXOAAT anpoOalyio B paMKaxX HAay4HbBIX U
HAYYHO-TIPAKTUYECKUX KOH(MEpEeHIN Pa3INdHOTO YPOBHS, B T.4. KOH(EpPEHIIUH,
OpraHU30BaHHBIX IHCTUTYTOM.

ComnmnanbHO-KyJIbTypHasi W TBOpPYECKas JEATEIBHOCTh OOYyYaIOIUXCS
pealM3yeTcsi TpU OpraHu3alldd M TPOBEJACHUH 3HAYUMBIX COOBITHH U
MEpOTNPUATUN IPaKJaHCKO-NATPUOTUYECKOMH, Hay4YHO-HMCCIIEI0BATENBCKOM,
COIIMOKYJIbTYPHOH U (DU3KYJITypHO-CIIOPTUBHON HaIpaBlIeHHOCTU. Buabl
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TBOPYECKOW  NEATENIHHOCTH oOydJaromuxcsi B MHCTUTYTE: MYy3BIKaIbHOE
TBOPYECTBO, XOpeorpauyeckoe TBOPUECTBO, T€ATPaJIbHOE TBOPYECTBO, HAYUHOE
TBOPYECTBO, MEIUANPOEKTHI U .

Bononrtepckas aesTenbHOCTh O0YYAIOMINXCS — IMUPOKUNA KPYT HaIlpaBICHUN
CO3UIATEIPHON JEATEILHOCTH, BKIIOYAIONIUN pa3udHble (OPMBI TPaKIAHCKOTO
yagactus. [lo wHuUIMathBe OOyYarONMIMXCsl W MPU HMX AKTHUBHOM YYacTHU B
NHcTUTYyTE OCYIIECTBISET CBOIO ACSATEILHOCTD JOOPOBOIBLYECKUM OTPsT « MBIy,

Peanmuzammro PaGoueit mporpaMMbl BOCIUTAHHUS TIOMOTAeT OOECIEYHBATH
B3aMMOJICUCTBUE C PA3JIMYHBIMUA COIMAIBHBIMU HWHCTUTYTaMH, CYOBEKTaMU
BocriuTanusa. (Ocoboe 3HauYeHHWe [JJisi BOCIUTATEIBLHOTO TIpollecca HMEET
OpraHu3alus TPAKTUYECKON AEATENHHOCTU OOYYaIOIMIUXCS C LENbI0 pPa3BUTHUA
npoecCHOHANIBHBIX KOMIETEHIMNH B ycioBusix MucTtutyra U mpoduiibHBIX
YUPEKICHUN U OpTraHU3aALUH.

12. OCOBEHHOCTH IMMPOXOKAEHUSA IPAKTUKUW UHBAJIMJIAMU U
JIMIIAMU C O'PAHUYEHHBIMU BO3MOKHOCTAMMU 310POBbSA

[Ipu ompeneneHUH MeCT MPOXOXKICHUS MPAKTHUKU IS OOYYaroMIMXCs C
OTPAaHUYCHHBIMH BO3MOKHOCTSAMHU 37I0pOBbs (danee — OB3) W UWHBaIUAOB
YUYUTBHIBAIOTCS PEKOMEHIAINH, CONEPKAIINECS B 3AKIIOUYCHUHN IICUXO0JIOT0-MEINKO-
NEJarorn4eCKONM KOMUCCUH, WM PEKOMEHIANA MEIUKO-COIUAIBHON DKCIIEPTU3BI,
colepkaliecss B HMHAMBHIYaJbHOM MporpaMMe peadMIMTaluid WHBAIUAA,
OTHOCHUTEJIBHO PEKOMEHI0BAaHHBIX YCIOBUHI U BUIOB TPY/Ia.

@®opMbI MPOBEACHUS MPAKTUKU JJisi MHBaIUAO0B U null ¢ OB3 mMoryT ObIThH
YCTAaHOBJEHBl C YYE€TOM OCOOEHHOCTEH HX MCUXO(PU3UUYECKOTO pPa3BUTHS,
WHIUBUYyAJIBHBIX BO3MOKHOCTEN U COCTOSIHUS 3/10POBBSI.

B mponecce mnpoxoKAEHUS NPAKTUKA W OCYWIECTBIEHUS MPOLEAYD
TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH M MPOMEKYTOUYHOW aTTECTAlMA WHBAIHUIIOB U
aur; ¢ OB3 mpumensitoTcss amantupoBaHHble (QOpMBI OOYYEHHS C yUETOM
WHAMBHUIYaJIbHBIX ICUXO0()U3HOIOTMYECKHX OCOOCHHOCTEH.

OOyuenne nuy ¢ OB3 U MHBaIMIOB OpPraHU3yeTCs KAaK COBMECTHO C
JPYTUMHU O0YyYaloIUMHUCS, TaK M 0 WHIWBHUIyaJIbHOMY y4deOHOMY ruiany. [l
cla4M pa3IMYHbIX (OPM MPOMEKYTOUYHOM aTTECTAllMH, a TaKXKe JUISl TPOBEICHUS
UTOrOBOM KOH(EpPEeHLIMH IO MPAKTUKE B HHCTUTYTE CO3/1aHbl HEOOXOAUMBIE
YCIOBUS [JIl OKa3aHHWs TEXHUYECKOW TIOMOIIM HWHBAJIMAAM U JIMLOAM C
OTPaHUYEHHBIMH BO3MOXKHOCTSIMU 3J0pPOBBSl (IIpU HEOOXOJUMOCTH MOXKET OBIThH
JONYILICHO MPUCYTCTBUE B AyJIUTOPUM ACCHCTEHTOB, CONPOBOXKIAIOMIMX JIHIL,
c00aKU-TTOBOIBIPS  T.I1.).

OOyuaromuecs u3 uncia uHBAIUAOB U uil ¢ OB3, mpu HeoOXomuMocTH,
MOTYT OBITh OOECHEYEHBI JJIEKTPOHHBIMH M TI€YaTHBIMH 00pa30BaTEeIbHBIMH
pecypcaMu ¢ y4eTOM WX HWHIUBUAYalIbHBIX MOTpeOHOcTel. [y peanm3anuu
JOCTYIHOM Cpellbl MpU HEOOXOAUMOCTH B y4e€OHOM Ipolecce MOTYT ObITh
3a/IeCTBOBaHbl JIOKYMEHT-Kamepa JUisl YBEJIMYEHHS] TEKCTOBBIX (PparMEeHTOB H
U300paKeHU (715 UL ¢ HApYLICHUSMH 3pEHUs]) U MEPEHOCHAs] MHAYKIIMOHHAs
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cuctema 1y cnadocnpimanmx «Mctok» A2 co BCTPOSHHBIM IIEEPOM — 3BYKOBBIM
uH(pOpMaATOPOM.

ObC  «YHuBepcuteTckas  OMOIMOTEKa  OHJIAWH»  TPEIOCTaBISET
obyuaromumcss ¢ OB3 (o 3peHuio) psii BO3MOXKHOCTEM Uil OOecIeueHHUs
sabdexTuBHOCTH Tporiecca oOydeHusi. [Ipu ureHnn macmrTa® CTpaHUIIBI caiTa
MO>XHO YBEJIMYUTh C TOMOIIBIO CHEIUAIbHOTO 3HAYKa Ha TJIaBHOM CTpaHUIIE.
MOXHO WCIOJB30BaTh IOJTHOIKPAHHBIH PEXKUM OTOOpaKEHUS KHUTH WU
BKJIFOUYUTH O3BYYMBAaHUE HEMOCPEACTBEHHO C CaiTa MPH IMOMOIIM MPOTrPaMM
AKpaHHOTO JocTyma (Hampumep, Jaws , «Balabolkay). CkaunBaembie hparMeHTHI B
dopmare pdf, wuMerommMe BBICOKOE KA4YECTBO, MOTYT  HCIIOIH30BATHCS
TU(IONPOrpaMMaMU ISl TOJOCOBOTO O3BYYMBAaHUS TEKCTOB, MOTYT OBIThH
3arpyXeHbl B THUQIIOIUIEEPHI, @ TaKKe CKOMHUPOBAHBI Ha JII0O0OE YCTPOMCTBO IS
KOM(OPTHOTO YTEHUS.

CepBuc DObC «lluTaTHUK» [MOMOTAET IMOJH30BATEII0 HU3BJICUb LUTATy U
aBTOMAaTUYEeCKH (OPMHUPYET KOPPEKTHYIO OuOmuorpadudeckyro CChUIKY, YTO
0COOEHHO aKTyaJIbHO JUISl JIUI[ C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMHU U 0OJierdaer
MPOILIeCC HAMKMCAHUSI KYPCOBOM MJTM BBIITYCKHOM KBaMU(DUKAITMOHHON PabOTHI.

JIist moAroTOoBKU K 3aHATHSAM oOydarommecs ¢ OB3 (mo 3peHuio) moryt
UCIIOJIb30BaTh MOOWiIbHOe mpuiokenne ODBC «Jlanb», npegHazHaueHHOE IS
O03BYYHMBAHUSA TEKCTa KHHUTU. PeXuUM JOCTyma: »3JICKTPOHHBIA, MPUIIOKECHHE
CKauMBaeTcsl 00Yy4aroIKUMCsl CaMOCTOSITENIBHO ¢ caiiTa e.lanbook.ru, HeoOXxoaMoOe
ycioBue: ObITh 3apeructpupoBaHHbiM B ObC «Jlanb». Ucnonb3yercss ¢cBoOOIHO
pacmpocTpaHseMasi IporpaMmma 3KpaHHoro apoctymna Nvda.

[TonpobHee 00 opraHM3arMu JOCTYITHOH CpEIbl CM. COOTBETCTBYFOIIHIA
pas3zies OCHOBHOM MpodeccruoHanbHON 00pa30BaTeIbHON MPOTPAMMBI.
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dopma rpaguka NpaKTUKH

HPUJIO’KEHHUE 1

MunucrepcerBo KynbTypsl Poccniickoit denepanuu
(benepanbHOE rocy1apcTBEHHOE OIOIKETHOE 00pa30BaTENbHOE YUPEKICHHUE BBICIIETO

oOpa3oBaHUs
«XABAPOBCKUI I'OCYJAPCTBEHHBIM MHCTUTYT KYJIBTYPbI»
(XTHUK)
I'PAO®UK ITPAKTUKU HA 20 -20 YUEBHBIN roJ
HampasneHue moaroToBKu/CenanbHOCTb:
(ko1 ¥ HAUMEHOBaHUE
HalpaBJICHUA HOZ[I‘OTOBKI/I/CHCI_II/IaHLHOCTI/I)
[Tpoduns/crienanu3arms:
Ne Bun (tum) ®opma | Homep | Ilepumon | Kondepeni ®.1.0. npuMedaH
n/ MIPAKTUKU oOyueHHU | TPyNn | MpaKTUKU | ud (3amuTa | PYKOBOJMTE ue
n | (ykaswieaemc s BI u OTYeTa [0 | Jisl HPAKTUKU
5.8 CMpo2com KOJHMYECTB | TPAKTHUKE) U3 YHuclia
coomeemcme 0 HEeJeNb [I1C
U ¢ yyeOHbvim kadenpsl
NJIAHOM)
OTBETCTBEHHBIN 32 MPAKTHUKY 1O Kadeape:
MHOAINCH ¢.u.0.
«COI''TACOBAHO»
3aBenyromias kadeapoii:

MOJIHNCH
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HPUJIOKEHHUE 2

dopma padovero rpaguka npoBeeHUs NPAKTUKA

MunucrepcerBo KynbTypsl Poccniickoit denepanuu
(benepanbHOE TOCYAAPCTBEHHOE OIOIKETHOE 00pa30BaTENbHOE YUPEKICHHUE BBICIIETO
oOpa3oBaHUs
«XABAPOBCKUI I'OCYJIAPCTBEHHBIN UHCTUTYT KYJIbTYPhI»
(XTUK)
@DaxyapTET UCKYCCTB U COUUOKYIbTYPHOU JEATEIBHOCTH

PABOYUI I'PADUK (IIJIAH)

NMPOBEACHUS NMPAKTUKH

(B, TUN MIPAKTUKN)

(D.U1.0. obyuarowezocs norHocmovio)
I'pynma
Hamnpasnenne noaroToBky (HapaBIeHHOCTD)/ CHIEIUATBLHOCT (CIIeIHaIA3aIus ):

(KO ¥ HAMMCHOBAHHE)

No HaumenoBanue Bun pa6or Cpox dopma
/T sTana (mepuoja) MIPOXOXKICHUS OTYETHOCTH
MIPAKTUKU sTana (nepuoja)
MPAKTUKU
1. Opranuzanuonssiii | 1. Onpenenenue 6a3sl
JTaIl: U3yYeHHe MIPOXOXKICHHS TPAKTUKU;
HOPMAaTUBHOTO 2. [IpoBenenue
obecrieyeHus YCTaHOBOYHOMH
MIPAKTUKU. KOH(DepeHINH JIst

pa3bICHEHUS IIeJIeH, 3a1a4,
coJiep KaHus U TIOPsIKA
MIPOXOXKICHHUS MPAKTHKH, a
Tak)Ke MOArOTOBKHU
OTYETHOMU JTOKYMEHTALIUH
10 TIPAKTHKE;

3. O6sa3aTeNnbHbBINA
MHCTPYKTAX TI0 OXpaHe
TpyJa, UHCTPYKTaX 1O
TEXHUKE 0€30I1aCHOCTH,
MokapHOW 0€30MacHOCTH;
4. O3HaKOMJICHHE C
MpaBUjiaMy BHYTPEHHETO
pacnopsijika Ha 0ase
MIPOXOXKICHUSI IPAKTHKU;
5. Ilonyuenue u
cOrJIacOBaHUE
WHJIMBUIYaJIbHOTO 33/ IaHHS
10 TIPOXOKICHHUIO
MPaKTHKU;
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6. [lomyuenue
JOKyMEHTAIUH TI0
MPaKTHKE (THCBHUK
MPaKTUKH, HATIPABJICHUE HA
MIPAKTHUKY).
2. OCHOBHOI 3TAIT:

BBIIIOJTHEHUE

MPOrpaMMBbI

MIPAKTUKHU.

3. 3aKIIFOUYNTEIIFHBIN 1. CocraBneHue oT4yeTa 1o
9TaIl: MOATOTOBKA U | MPAKTHUKE.
Mpe/ICTaBICHUE 2. 3amura oT4yera I1o
OTYETHOM IIPAaKTUKE HAa UTOTOBOM
JOKYMEHTAIUH 0 | KOH(EepEeHIUH.
MIPaKTHKE.

Mecto MPOXOKACHUSA ITPAKTUKH

CpoK NpOX0XKACHUS MPAKTUKU: C «___» 20 r.mo«__ » 20

PykoBoaurens npaktuku ot MHCTUTYTa

noonuce @.1.0.
C pabounm rpadukoM (TIaHOM) 03HAKOMIICH:
OO6yuaromumiics

NnOONUCH D.U.0.
« » 20 T.
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HPUJIOKEHHUE 3

(I)opMa HHAUBUAYAJBHOI'0O 32 JaHUA HA IPAKTHKH

MunucrepctBo KynbTypsl Poccuiickoit denepanuu
(benepanbHOE TOCYIapCTBEHHOE OIO/IKETHOE 00pa30BaTEIbHOE YUPEIKICHNE BBICIIETO
oOpa3zoBaHMs
«XABAPOBCKUI I'OCYTAPCTBEHHbBIM MHCTUTYT KYJIBTYPbI»
(XTUK)
@aKyJIbTET UCKYCCTB U COLIMOKYJIbTYPHOU JESTEIbHOCTH
Kadenpa

NHAUBUAYAJIBHOE 3AJIAHUE
HA ITPAKTUKY

(BHLI, THUT TIPAKTHUKHN)

(D.U1.0. obyuarowezocs norHocmwvio)
I'pynma
Mecto MPOXOKACHUA ITPAKTUKH

CpOoK NpOXOXKACHUS MPAKTUKU: C «___ » 20 r.mo«__ » 20 T.
Lenb MpOX0KACHUS TPAKTUKU:

38.,[[21“11/1 IIPpaKTUKU:

ConeprkaHue MPaKTHKH, BOMPOCHI, TTOJICKAITNE H3YUCHHIO:

HnaHpreMLIe PE3YJIbTATHI ITPAKTUKU:

PykoBoaurens npaktuku ot MHCTUTYTA

noonucey D.U.0.

P YKOBOAUTECIIb ITPAKTUKU OT OPraHU3allun

noonuce D.U.0.
(ecnu obyuaOwuUiics NPOXOOUm NPAKMUKY MOJILKO 6 CHPYKMYPHOM NOOPA30CIeHUU UHCMUMYMA MO CMAsUmcs
ROONUCH PYKOBOOUMENSt NPAKMUKY OM UHCTUMYMA, d O OP2AHU3AYUU YOUJISLeMCsl)

C WHJAWBUIYaJIbHBIM 3aJaHUCM O3HAKOMIJICH!

OO6yuarommiics

noonucey D.U.0.

« » 20 T.
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HPUJIOKEHUE 4

dopmMa NPOTOKOJIA YCTAHOBOYHOM KOH(pepeH U

MunucrepcerBo KynbTypsl Poccniickoit denepanuu
(benepanbHOE rocy1apcTBEHHOE OIO/IKETHOE 00pa30BaTENbHOE YUPEIKICHNUE BBICIIETO
oOpa3oBaHUs
«XABAPOBCKUI I'OCYJIAPCTBEHHBIN MUHCTUTYT KYJIbTYPhI»
(XTUK)
@DaxyapTET UCKYCCTB U COLMOKYIBTYPHOU JAESTEIbHOCTH

Kadenpa

IMPOTOKO.I
YCTAHOBOYHOU KOH®EPEHIINN
OT « » 20 T.
MO MPAKTHKE

(6u0 (mun) npaxmuxu)
00yyarouXxcsl FPyIIbl (popma oOyuenus ),
HaIpaBJIeHUs [1OAMOTOBKH/CIIEUATILHOCTH

(K0T 1 HAMEHOBAHWE)
poHITE/CICTIHATA3AIIHS
[TPUCYTCTBOBAIJIU: (@.1.0. npucymecmsyrowux)

CJIYIIAJIM: BOmIpOC O CPOKaxX M COAEP)KAHUH MPAKTUKH, MECTE TIPAKTUKU U 00pa30BaTEIbHOM
nporpamme, 3agadax MpPaKTHKH, KOMIIETEHIHUSAX, KOTOpble (JOPMHUPYIOTCS B paMKaX MPAKTHUKH,
nporpaMMe TPaKTHKH, HWHINBUAYAIbHBIX 33JaHHUAX, KOTOpPHIE OMNpEeNieHbl 33 KaKIbIM
00y4aroIIMMCs Ha TIEPUOJT IIPOXOXKCHUS MIPAKTUKHU, 00 OTYETHON JOKYMEHTALIUH MO TIPAKTHKE.
BBICTVYIINJIA:

O.N.0. (pyxosooumens (pykosooumerneti) npaxkmuxu) € BOIPOCOM O Tporpamme
NPaKTUKH, 3aJadax, TOCTABICHHBIX B paMKaxX TMPEACTOALICH NpPaKTUKW, HHPOpManuen o
HOPSIKE BEJCHUS JOKYMEHTAIMH 1O MPAKTHKE U CPOKAX MPEIOCTABICHUS OTYETOB U THEBHUKOB,
0 (hopMe MPOMEKYTOYHOM aTTECTALIMH 10 MTPAKTHKE U T.1.).

@®.1.0O. (0TBETCTBEHHOTO 3a MPAKTUKy MO Kadeape) ¢ BompocoMm 00 OOIMHMX IMpaBHIIax
HPOXOXJICHHSI MPAKTUKHU, C WHCTPYKTAKEM 110 O3HAKOMJICHHUIO 10 TEXHHKE OE30MaCHOCTH, YTO
MOJATBEPKIACTCS JIMYHBIMH TIOANUCSAMH B COOTBETCTBYIOIIEM JKypHaje — Ui TPOXOJSIINX
NPaKTHKY B IPO(QHIBHON OpraHU3aliy, a TAKKE 0 HEOOXOAMMOCTH MPOXOXKICHHUS HHBIX BUIOB
MHCTPYKTAXKEH IS BCeX 00YJaroIUXCcsl, HAPaBICHHBIX Ha MPAKTHKY.

3aBenyrouiuii kageapoit

MOINCH ¢.m.0.
PykoBoauTens npakTuku

MOINCH ¢.m.0.
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HPUJIOKEHHUE 5

dopma oTyeTa PYKOBOAMTE ISl NPAKTUKU OT UHCTUTYTA 0 pe3yibTaTax
NPaKTHKH

MunucrepcerBo KyinbTypsl Poccniickoit ®denepanun
(benepanabHOE rocy1apcTBEHHOE OIOIKETHOE 00pa30BaTENbHOE YUPEKICHNUE BBICIIETO
oOpa3oBaHUs
«XABAPOBCKUI I'OCYJIAPCTBEHHBIN UHCTUTYT KYJIbTYPhI»
(XTUK)
@DaxyapTeT UCKYCCTB U COLMOKYJIbTYPHOU JEATEIbHOCTH

Kadenpa

OTYET O ITIPAKTHUKE
3a 20 -20___ y4eOHbIH TOJ
(6u0 (mun) npakmuxu)
HamnpaBnenue noaroToBku /CrennagibHOCTh

(Ko M1 HANMEHOBAHHUE)

dopma 00ydeHHS:
(ouHas, 3a09Has)

3aBeayromuii kKadeapon

MIO/IITHCh ¢.1.0.
OTBETCTBEHHBIN
3a MPAKTUKY 10 Kadeape
MIO/IITHCh ¢b.u.0.
XabapoBCK,
20 T.
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1. JIns mpOXO0KAEHUS NPAKTHKMA NPHUKA30M PEKTOpa HaIPaBIICHO:
YEJI0BEK.

2. [IpakTuky HE mNponuH YEJIOBEK, % or olmero yucna
00y4aromuXxcs 1Mo HAMPABJICHUIO TTOITOTOBKH/CIICIIUATBHOCTH.

[IpynumHeL:

3. IIpouym NpakTUKy B HEYCTaHOBJIIEHHBIE CPOKHU YEJI0BEK.

[IprunHeL:

4. KonuyecTBO [NEWCTBYIOIIMX JOTOBOPOB MO TMPAKTUKE I OOy4YaroIIUXCs
HaIpaBJICHUS MOJArOTOBKH (ITPO(HIIb)/CIIeNIMaTbHOCTH (CIICIUATU3ALIIIH ):

B 20 -20 y49eOHOM TOTy: , I3 HAX
- IOJTOCPOYHBIX ,
- 3aKJIFOYEHHBIX 32 OTYCTHBIN MTEPUO/;
HoBble 10roBOpHI 3aKIH0UEHBI ¢ TPOGUILHBIMUA OPraHU3AIUSIMH (10JIHOe
HAUMEHOBAHUEe OP2AHU3AYULL):

5. PykoBogurensamu npaktuk ot MHCTUTYTA:!

- cocTaBlieH pabounii rpaduk (TU1aH) MPOBEACHUS MPAKTUKH,

- pa3paOoTaHbl MHAMBUAYAJIbHBIE 3aJlaHUs JJI1 OOYYarOIIMXCS, BBINOJHIEMBIE B
HEPUO/ TPAKTHKY;

- Y4acCTBOBAJIM B pacIpeaeiieHHH OOydaromuxcs Mo pabouyuM MecTaM W BHAaM
paboT B OpraHu3aIny;

- OCYIIECTBIISUIA KOHTPOJIb 32 COOJIOJEHUEM CPOKOB IPOBENCHHS MPAKTUKUA U
COOTBETCTBHUEM €€ coAepkaHus TpedoBaHusM, ycranoBiaeHHbIM OIIOIT BO;

- OKAa3bIBAJIM METOJMYECKYI0 IOMOIIb OOYYarOUIMMCS IpPHU BBIIOJIHEHUU HMHU
UHAMBUAYAJIbHBIX 3aJlaHul, a TakXke INpu cOope MaTepuaioB K BbITYCKHOU
KBaJTM(DUKAIIMOHHOM pabOoTe B XOJI€ MPEAIUTIIIOMHOMN MPAKTUKH;

- OICHHUBAIM PE3YJbTAThl TMPOXOXKICHUS MPAKTHKU OOydaromuMuUcs (OT3BIBbI-
XapaKTEPUCTUKU O pe3yibTaTaxX MPOXO0KICHUS MPAKTHKH).

6. PyxoBomuTeNsIMHA IPAKTHK OT MPOQPHILHBIX OpTaHU3aI[Hi:

- COIJIacOBaHbl WHJMBHUAyaJbHBbIE 3aJaHMs, COAECpKAHWE U IUIAHUPYEMbIE
pe3ynbTaThl IPAKTUKH;

- COCTaBJIEH COBMECTHBIN paboumii rpaduk (T1aH) IPOBEACHUS IPAKTUKY;

- TIPeAO0CTaBIICHBI paboure MecTa 00yJarOIIIMCS;

- obOecrieueHbl 0€30TaCHBIC YCIOBHS MPOXOXKICHUS MPAKTHUKK O0ydaromumMmcs,
OTBEUAIOIIUE MPaBUiIaM U TPeOOBAaHUSAM OXpaHbI TPY/a;

- TPOBEACH HMHCTPYKTAXK OOYYArOMIMXCS MO O3HAKOMIICHHIO C TpeOOBaHUSAMU
OXpaHbl TpPyAa, TEXHUKH OE30MaCHOCTH, MOXKApHOW OE30MacHOCTH, a TaKxKe
paBUIaMU BHYTPEHHETO TPYAOBOIO pAaCHOps/IKa, YTO OTPAXKEHO B JHEBHUKAX
IPAKTUKU 00YyYaroInXCs.
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7. BolnonHeHre 00y4YaromuMUCcs POrpaMMBbl MPAKTUKU:

[Iporpamma mTpakTUKH pa3paboTaHa B COOTBETCTBUM C TpeOOBaHUSIMHU
OIIOII BO.

OOyuaroiyecss TOJHOCTHIO (HE TMOJIHOCTHIO) BBIMOJHUIN O0BEM 3aJlaHUMH,
PEeIyCMOTPEHHBIN TporpaMMaMi MPAKTUK (eciu He HOIHOCMbIO, MO YKA3Amb
npuyury). KommeTeHIMM, 3aKkpelyieHHbIE 3a MPAKTUKAMH  HalpaBICHUS
MOATOTOBKHU (mpoduis)/crienuaIbHOCTH (ceruanm3aium)

chopMHUpPOBaHBI B paMKaXx 3aJia4d W 3aJaHUi, BKIIFOYCHHBIX B TIPOTPAMMBbI MPAKTHK,
YTO TOJTBEPKAACTCS OT3BIBOM PYKOBOAMUTENS MPAKTUKH OT MPOQPUIbHON
OpraHu3allii U  OT3bIBOM-XapaKTEPUCTUKOW PYKOBOJIUTENS MPAKTHUKUA  OT
HNucTuTyTa.

JlydmumMu  oT4eTaMH TIO TPAKTHKE TMPU3HAHBI OTYETHl OO0YyJarONTUXCs
(nepeuucnums):

6. dopmbl MPOMEKYTOUHOM aTTeCTallMM (COMIACHO YYEOHBIM IIJIaHAM) TIO

MPAKTHKE HaIlpaBIICHUS MOATrOTOBKHU (mpoduio)/criennanTbHOCTH
(cnenuanu3anun):
- 3a4ET;
- 3a4€T C OIICHKOM;
- DK3aMEH.
HToru mpomexxyTouHO# artectaruu o0ydatomuxces B 20__ - 20 y4eOHOM TOTy
MOKA3aJIu CJICAYIONINE PE3yIbTaThl MPOMEKYTOUHOM aTTECTAIlUHU:
Ne BCETO TIPOIILTH HE OIIeHKa Cpennuii 6amn
rpynnsl | oOydaromuxcs | HNPakTHKY | JOMYIIEHO | 3a4yeT | He3ayeT | OTM. | XOp. | YAOBNI. | HEyHA. | YCHEBaeMOCTH
B TpyIIe (aemn.) K 3aIlInuTe
(uen.) OTYeTa 110

MPAKTHKE
(uemn.)

7. B pa3nene oTyeTa yKa3bIBAKOTCA 3aMEYaHUsl U MPEIIOAKEHUS OTBETCTBEHHOTO 110
MPaKTUKE TIO COBEPIICHCTBOBAHWIO OpTraHW3allid TMPAKTHK O00ydaronuxcs,
mpoOJIeMbl, BO3HHUKIIUE TIPH MPOXOXKIACHUM TPAKTUKA OOYYAIOMUMHUCS W
PYKOBOJCTBE TPAKTHKOW W JApyras WHGOpMAIUs MO BOMPOCY HAa YCMOTPEHHUE

Kadeapsl.
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HNPUJIOKEHUE 6
dopMa TUIIOBOT0 JOr0BOPAa 00 OPraHU3aNUM NPAKTUKH

JIOTOBOP Ne

00 opranu3anyu NPaKTUKHU 00y4YarouXxcst
Xa0apoBCKOro rocy1apcTBeHHOr0 MHCTUTYTA KYJIbTYPbI

r. XabapoBck 20_rona

denepanbHOE FOCYAAPCTBEHHOE OIOKETHOE 00pa30BaTEIbHOE YUPEKICHUE BBICILIETO
oOpa3oBaHus «XabapoBCKUH TOCyIapCTBEHHBIH HHCTUTYT KyJbTYpbl», HMMEHyeMoe [Jaiiee
«HucruryT», B nune pexkropa CkopunoBa Cepress HecrepoBmua, jaeiicTByromiero Ha
OCHOBAaHUU Ycrapa c OJTHOM CTOPOHBI, U
MMEHYEMOe nanee «Opranmusanus, B JuLe

(IOMKHOCTH, MHUIHABI, (PaMUITHs)

NEICTBYIONIET0 HA OCHOBAaHUU C Jpyroil CTOPOHBI, B COOTBETCTBUU C
[lonmoxxeHneM O TMpakTHKE OOYYaIONMIMXCS, OCBAaMBAIOIIMX OCHOBHBIE MPOQGECCHOHATBHBIE
oOpa3oBaTenbHble MPOrpamMmbl Bbiciiero oopazoBanus (YTB. Ilpukazom Munobpuayku Poccun
or 27.11.2015 Ne 1383 «OO0 yrBepxaeHuu IlomoxxeHus o mpakTuke oOyyaromuxcs,
OCBAMBAIONINX OCHOBHBIE MPOQECCHOHANbHBIE 00pa30BaTENbHBIE MPOrPAMMBI  BBICIIETO
obpazoBanus» (3apeructpupoBano B Mwuntocte Poccunm 18.12.2015 Ne 40168)) 3akmrouniam
HACTOALIUHN JIOTOBOP O HIKECIIETYIOIIEM:

1. IIpeamer norosopa
Opranuzanus npakTiuka oOyyarommxcst MHcTHTYTA.

2. O0s13aHHOCTH CTOPOH

2.1. UHCTUTYT obsi3yercs:

2.1.1. ExerogHo mo 31 gexabps mnpemoctaBisate OpraHu3anuu  KaJeHIApHBIM rpaduk
NPOXO>KACHUS MPAKTUKK 00ydatonmxcst THCTUTyTa Ha CIe Ty IO TOI.

2.1.2. Tlpenocrapnsats OpraHU3aIi CIIHCOK OOYYAIOIUXCS, HANPaBISEMBIX Ha TPAKTUKY, HE
MO3J(HEe, YeM 3a 2 HelleNH 10 e Havaja.

2.1.3. Hanpasnares B OpraHuzanuio oOy4arolIMXcs Uil TPOXOXKICHHUS NPAKTUKH B CPOKU H B
KOJINYECTBE, YKa3aHHbIE B KaJCHAAPHOM IpadHKe.

2.1.4. NzBentate Opranuzaiuio 00 N3MEHEHUH CPOKOB MTPAKTHKH HE MEHEe 4eM 3a JIBE HEJeNH 10
ec HayaJa.

2.1.5. Ha3zHayaTp B KadecTBE PYKOBOJAMTENEH MPAKTHKH IpernojaBaTesiell COOTBETCTBYIOIIMX
kademp.

2.1.6. OOecrneunTh OOyYarOmUXCsl HEOOXOMUMOW MOKyMEHTAaIed (mporpaMMod TPaKTHKH,
MYTEBKOW Ha MPAKTHUKY ).

2.1.7. KoHTponupoBaTh MPOXOXKIACHUE MPAKTUKH OOYYaroIIUMHCS, NPUHUMATh OIEPaTHBHEIC
MEpHI B CiIydae HapyLeHUH oOydyaroluMuUcs TPYJOBOM AUCLUILIMHBI M IPAaBIWII BHYTPEHHETO TPYZOBOTO
pacropsiika.

2.1.8. IlpuHuMath ydactue B paccieoBaHMM Komuccuer OpraHu3alud HECYaCTHBIX CIIydacs,
OpoHCHICOIINX ¢ OOyYalIUMHCS B TMEpUOJ TPAKTHKH, B COOTBETCTBHH C JACHCTBYIOIIMM
3aKOHOJATEIbCTBOM.

2.1.9. Oxka3pIBaTh METOAMYECKYI0 IMOMOINb OOYYaIOIIMMCS M PYKOBOJHUTENSAM MPAKTHKH OT
Opranuzamuu

2.1.10. OpraHu3oBaTh MPOXOXKACHHUE MEIUIIMTHCKOTO OCMOTpa OOyYaIOMINXCS Tepel OTIPaBKOI
Ha MpakTuKy (1o TpedoBanmio OpraHnu3anumn).
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2.2. OPTAHU3AIUA obs3yercs:

2.2.1. TlpuHuMaTh Ha NPaKTHKY OOYYAIOIIMXCA B COOTBETCTBHH C COTJIACOBAHHBIM Ha TOJ
KaJeHAApHBIM IpaKOM MPOXOXKICHUS NPaKTUKKU oOydarommxcs Mucruryta B Opranusanuu.

2.2.2.  Ilpumem oOy4arommxcsi CBEpX KaJleHAApHOTO Tpaduka OCYIIECTBIATh MO THCHMY
WHcTutyTa Npy HAMM4YUM Takoi BO3MOXKHOCTH y OpraHnusanuy.

2.2.3. Ha3zHauatp KBaJdM(UIMPOBAHHBIX CIIEIIUAIMCTOB MJS PYKOBOJCTBA IPOU3BOJCTBEHHOMN
MIPAKTUKON 00yYarOIIHXCSl.

2.2.4. Co3gate HEOOXOAMMBIE NPOM3BOACTBEHHBIC YCIOBHS IJIi BBINOJHEHHUS MPOIPaMMBbI
npaktukd. He gomyckaTh 00y4aromuxcs-nmpakTUKaHTOB K paboTam, HEe MPeayCMOTPEHHBIM MPOTrpaMMoin
NPAaKTUKU ¥ HE UMEIOLIUM OTHOLICHHUS K CIIEIIMATbHOCTH 00YJaIOIIHXCA.

2.2.5. OOGecrieunTh IPOBEACHNE 00A3aTEIFHBIX HHCTPYKTAXKEH ¢ 0()OpMIICHHEM YCTaHOBJICHHOM
JIOKYMEHTAIUU.

2.2.6. ObecnieunTh OOydYarOUIMMCSI yCIOBUSI Oe30macHoi paboThl Ha KaKAOM pabodeM MecTe.
PaccrienoBath 1 yuyuTHIBaTH HECUACTHBIC CIIy4au, IPOUCIICANINE ¢ O0YUYAOMUMHUCS B IEPUOJ MPAKTUKH,
¢ 00s13aTeNbHBIM M CBOEBPEMEHHBIM H3BelieHneM VHcTuTyTa.

3. 3akIr04YUTeIbHbIE OJ0KEHUS

3.1. 3a HeWcroJHEHUE WIHM HEHAJJIEKaIlee MCIOJHEHUE CBOMX OOS3aTENBCTB 1O HACTOSIIEMY
JIOTOBOPY CTOPOHBI HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C ACHCTBYIOIIUM 3aKOHOATENbCTBOM PO.

3.2. CropoHBl HMMEIOT IPaBO BHOCHUTH W3MEHEHUS M J[ONOJIHEHHS B YCJIOBUS HACTOSIIETO
HoroBopa, kotopsie O(OPMIISIOTCS B NHCbMEHHOH (hopmMe M CUMTalOTCs NEHCTBUTENBHBIMH IIOCIHE
noAmnrucanrsd uxX ynoJHOMOYCHHBIMU NPCACTAaBUTCIIAMU 06CI/IX CTOPOH.

3.3. JloroBop BCTymaeT B CHJIy C MOMEHTAa MOANMCAHUS €ro YNOJIHOMOYEHHBIMU
NpPEACTaBUTEISIMA 00X CTOPOH M ACHCTBYET ISATh JieT. EcaM K OKOHYaHHIO CpOKa JEHCTBHUS 1OTOBOpa
HU oxHa u3 CTOpoH He 3asBUT 00 ero mnpekpamieHud, JloroBop cuMTaercs 3akKIIOUYEHHBIM Ha
HEONPEIEICHHBIN CPOK.

3.4. JIoroBop cOCTaBJIEH B IBYX 3K3EMIUISIpax, IO OAHOMY JJISl KaXKAOU U3 CTOPOH.

4. IOpuaunyeckue agpeca CTOPOH:
HHCTUTYT OPT'AHM3ALIUSA

XabapoBCKHiA

TOCYIapCTBEHHBIA HHCTUTYT KYJIbTYPhI
XT'UK, 680045, r. XabapoBck

yi. Kpacnopeuenckas, a. 112
WHH/KIIIT2723003494/272301001
OI'PH 1022701195440 OKIIO 02175761
T./bakc (4212) 56-33-75

E-mail: rector@hgiik.ru

Pexrop

/C.H.Cxopunos/ / /
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HPUJIOKEHHUE 7

dopma npeacrasieHus 3aseaywuiero kageapoit B YMY By3a o
pacnpeaejieHuH 00y4aomuXxcs mo 6a3aM NpakTHK

roCyAapCTBEHHOE O10/DKETHOE 00Pa30BaTeIbHOE YIPEKACHAE BBICLIECTO 00pa3oBaHus
«XABAPOBCKUU I'OCYAAPCTBEHHbBIM MHCTUTYT KYJIbTYPbI»
(XTUK)

(DaKy.]'IBTeT HCKYCCTB U COI.[HOKy.]'IBTypHOﬁ ACATCIIBHOCTH

Havanbauky YMY
XI'K

NPEIACTABJIEHUE
05.09.2019
Ha ocHoBanuu kanieHgapHoro yueoHoro rpaduka vHa 20__ - 20__ y4eOHbIH TO1 Kadempa
(Haumenosanue kagedpwt)

MPOCUT B MEPUOJ C «__» 20 I. 10 «___» 20 . HaPAaBUTb JJISt
MPOXOXKJICHHSI  TTPAKTUKH (6uo  (mun)
NPAKMUKU CO2IACHO YYeOHOMY HNIaHy) C 00beMe 3.e., HEJICIb,
oOyuaromuxcs TPYIIIBL, dbopMbl  00ydeHHs,  HaAIpaBICHUS
MOJATOTOBKH/CIIEIUATBHOCTH

npoduIib MOJITOTOBKH/CTICITHATTN3AIIHS
Ne ®.1.0. MecTto npoxoKaeHus NPaKTUKU PyxoBogurenu
/11 MPAKTHKHU

llonnoe naumenosanue @.1.0., 0orxxcnocmo

npohUILHOU OpeaHu3ayuu Ui
CMPYKMYPHO2O NOOPA30eNeHUs.
Hucmumyma 6 ciyuae
NPOX0IHCOEHUS NPAKMUKU HA €20
baze. Dakmuueckuii aopec
opeanuzayuu

3aBeayrouuii kageapoit

MOJIITHCH ¢.u.0.
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HPUJIOKEHHUE 8

DopMa JTHEBHUKA NPAKTHUKU

MunucreperBo KynbTypsl Poccniickoit denepanuu
(benepanabHOE rocy1apcTBEHHOE OIOIKETHOE 00pa30BaTENbHOE YUPEIKICHNE BBICIIETO
o0Opa3oBaHMs
«XABAPOBCKUI I'OCYJIAPCTBEHHBI UHCTUTYT KYJIbTYPhI»
(XTHUK)
@DaxyapTET UCKYCCTB U COLMOKYJIbTYPHOU JEATEIbHOCTH

Kadenpa

Hanpasnenne moaroToBku (MpoQuis )/crieuaibHOCTh (CIIeHaIn3anus):

JHEBHUK INTPAKTUKHA

(yxazvieaemcs 6u0 (mun) npakmuxu)

(D.U.0. obyuarowezocs)
I'pynma

Mecto MMPOXOKACHUA IIPAKTUKHU

CpoK MPOXOKACHUS MPAKTUKU: C «___ » 20 _r.mo«__ » 20 T.
PykoBoautens npaktuku ot UHCTUTYTA!

(D.U.0., donxcrhocmy)

l. CBeneHusi, NOATBEPKIAAIOIINE [TPOBEICHNE NHCTPYKTaka 00y4daroIerocs o MecTy
IMPOXOKACHUA ITPAKTUKHA
Ne Jata npoxoxxaeHust Bun uncrpykraxa THOIITUCH d.1N.0.
HHCTpYyKTaxa* obyuatomerocs, CIHeNHaINCTa,
Hpomez[mero HpOBOI[I/IBHIeFO
WHCTPYKTaXK HHCTPYKTaX
l. MHCTPYKTaX I10 OXpaHe Tpyaa
2. AHCTPYKTAX 110 TEXHUKE
0€30I1aCHOCTH
3. MHCTPYKTaX 10 OKapHOH
0€30I1aCHOCTH
4. IpaBuja BHYTPEHHETO
pacuopsiika qHs
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2. Caenenusi 0 MPeAOCTABICHUH pabouero Mecta o0yJaronemMycs
Obyuaromemycs (®.4.0.) npenocraBieHO
pabouee mMecTo, obecrieunBaroee HanooIbIITy0 3()(HEKTUBHOCTH MPOXOKIACHUS PAKTUKU B
COOTBETCTBUH C IIPOTPAMMOi MTPAKTUKH U MHIMBHIYyaJbHBIM 3a/IaHUEM Ha IPAKTHKY.
B mepuox mpoxoxaeHus NMpakTUKU oOecriedeHbl Oe30IMacHble YCIOBUS MPOXOXKICHHUSIIPAKTHKHY,
OTBEYAOIIUE CAHUTAPHBIM IIPABHIIAM U TPEOOBAHUEM OXPaHBI TPY/IA.
* MPOBOAMTCS B MEPBBII JEHD MPAKTUKH

3. Conepxanue U 00beM BBITTOTHEHHOW 00y4JaloMMCsi padOThI B TIEPUO/T IIPOXOMKIACHUS

MIPAKTUKU
Yucao, mecsily, roj Kparkoe cogepxxanue BbINOJIHEHHOMI OT13bIB 1 OANINCH
padoThI PYKOBOAUTEJISI OT 0a3bl
NPAKTHKHU
PaGoTEI BEITTOTHEHE] , COICpI)KaHHC

(B ycTaHOBJIEHHBIE CPOKH, C HE3HAUUTEJIBHBIM OTCTYIUIEHHEM OT CPOKOB, CPOKH He COGJII0ZIEHBI)
IMPAKTHKH HHIANBUAYAJIbHOMY 3alaHUIO.
(COOTBETCTBYET, He B IIOJTHON MePe COOTBETCTBYET, HE COOTBETCTBYET)

PykoBoauTens npakTUKu
OT OpraHu3alyu (CTPyKTypHOTO noapasaeneHus Uuctutyra)

noonuce D.U.0.

« » 20 T.
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HPUJIOKEHHUE 9

dopma oTyeTa 00y4aOUIero no pe3yJabTaTtaM NPAKTHKHA

MunucrepcerBo KynbTypsl Poccniickoit denepanuu
(benepanbHOE rocy1apcTBEHHOE OIO/IKETHOE 00pa30BaTENbHOE YUPEIKICHNUE BBICIIETO
oOpa3oBaHUs
«XABAPOBCKUI I'OCYJIAPCTBEHHBIN MUHCTUTYT KYJIbTYPhI»
(XTUK)
@DaxyapTET UCKYCCTB U COLMOKYJIbTYPHOU JEATEIBHOCTH

Kadenpa

OT14eT 0 NPOXOKACHUH
(6uo (mun) npakmuxu)
®.1.0.
oOydaromuics Kypca __ TpYMIbI
10 HAaIIPaBJICHUIO OJTOTOBKH /CHIELIMATIBHOCTH

(Ko M1 HANMEHOBAHHUE)

YPOBE€HB BEICHIETO O6pa30BaHI/ISI
(bakanmaBpHar, CIIEIIHAINTET, MaTUCTPATYPa, aCIUPAHTYPa, ACCHCTEHTYPA-CTAXKUPOBKA)

Mecto IMPOXOKACHUS ITPAKTUKHU

(mosTHOE HAMMEHOBaHME, (PaKTHYECKUI aipec OpraHU3aIlIH)

[lepuo mpoOX0KAEHUS TPAKTUKH:
Coneprxanne 1 00beM BBITIOJTHEHHON paOOTHI:

[Ipunoxenue:
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OTYeT MOATOTOBJIEH

MHOAINACH ¢.1.0. o0yJaromerocs
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HPUJIOKEHHUE 10

dopmMa NPOTOKOJIA UTOTOBOI KOH(EPEHUNH 110 NPAKTUKE

MunucreperBo KynbTypsl Poccniickoit denepanuu
(benepanabHOE rocy1apcTBEHHOE OIOIKETHOE 00pa30BaTENbHOE YUPEIKICHNE BBICIIETO
o0Opa3oBaHMs
«XABAPOBCKUI I'OCYJIAPCTBEHHBIN UHCTUTYT KYJIbTYPhI»
(XTUK)
@DaxyapTET UCKYCCTB U COLMOKYIBbTYPHOU JESITEIbHOCTH

Kadenpa

IMPOTOKO.I
NUTOIOBOM KOH®EPEHIIUU
OT « » 20 T.
10 3aIIUTE OTYETOB MO MPAKTUKE

(6u0 (mun) npakmuxu)
00yyaroIuXCcsl FPYIIIbI (bopma oOyuenus ),
HaIpaBJICHUS [TOATOTOBKH/CIIEUATEHOCTH

(K0T 1 HAMEHOBAHWE)
pOoHITE/CICTIHATA3AIIHS
[MPUCYTCTOBAIJIA: (@.U.0O. npucymcmeyrouux)

CIIYIUIAJIA:
- OTYETHI OOYyYAIOIUXCS O pe3ybTaTax MPAKTUKU (MMChbMEHHBIE OTYETHI, JHEBHUKHU MPAKTHKH,
OT3BIBBl PYKOBOJUTENICH MPAKTHKU OT MPO(HILHOW OpraHW3aIliH, OT3BIBBI-XapPaKTECPUCTUKH
PYKOBOAMTENEH MPAKTUKK K MPOTOKOJTY MPUIIAraroTcs).
- pykoBouTens (i) MpakTHKHU C 001el OLIEHKON O IPAKTHKE 00YJarOIIHXCS.
BBICTVYIINJIA: (®.1.O. obyqaromuxcs, MyOIMyHO 3aIIUIIABIINX 0TYeThl 0 mpakTuke; ©.1.0.
pykoBoAuTens (€i) MpakTUKH C OLIEHKOW KaKI0ro M3 O0OydYaroIIMXcCsi, MHEHHE 3aBEIyIOIEro
Kadeapoil Wi MPUCYTCTBYIOMIMX HAa KOH(EPEHIUH IPYTHX YICHOB KadeIphl O COCTOSBIICHCS
3aIMTEe OTYETOB MO MPAKTUKE).

Janee B npoTokoJie KoH(pepeHInHu (GUKCUPYIOTCS CIETYIOIINE MOJI0KESHUS :
- o0Imast oIeHKa COAEp KaHUs BBIMOJIHEHHBIX 33JaHAN W MOCTABJICHHBIX 3aJad, CTATUCTHKA IO
UTOTaM TMpaKkTUKU, HH(popmanus 00 NPOPUIBHBIX OpraHU3alUsX, BCTYNHMBIIUX Oa3zaMu
MIPAKTHKHY;
- KOMIIETEHIIMH, 3aKpeIUIeHHbIe 32 MPAKTHKOHW, M OLIEHKAa YPOBHS MX C(HOPMHUPOBAHHOCTU Ha
dTare MPOXOKIACHHS TPAKTUKH;
- COCTOSIHME€ W KayecTBO OTUETHOW JOKYMEHTaluu (OT4eTa W JHEBHHMKA) OOYyYaroIIUXCS IO
MIPAKTHUKE;
- TpoOiieMbl, 3aMEYaHUid ¢ TPEUIOKEHHs, O3BYYCHHBIE PYKOBOAUTENSMU TMPAKTUKH,
3aBeqyIoMMME Kadeapoii, o0yJaromumumucs;
- o0mire BBIBOABI M0 MPOBEACHUIO MPAKTUKU U MPEIJIOKEHUS 10 OPraHu3allii U MPOBEICHUIO
MPAKTUKH B JaJTbHEUILIEM;
- Jpyrue mOpeioKeHUs Ha YCMOTpeHue Kadeapsl U € y4eToM CHEeHU(PUKUA HampaBlIeHUs
MOJrOTOBKH/CIIEIIHATIbHOCTH.
3aK/II04UTeIbHAS YACTh MPOTOKOJIA:

[To uToraMm MpaKTUKH, 3aIIUTH OTYETOB, OT3BIBOB, MOJTYYCHHBIX OT PyKOBOJIUTEIICH, 1
[IPYU HAJIMYWU CAAHHON OTYETHOM TOKYMEHTAlUU (OTYETOB U JTHEBHUKOB MPAKTUKH)
oOydJaronmecs moy4yaroT CICAYIONIYIO OLEHKY (KOmopas 6HOCUMCSL 8 6e00OMOCHIb):
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1. ®.1.0. — «oueHkKa» (8 coomeemcmauu ¢ popmori npoMeNCYmouHol ammecmayuu no
VUeOHOMY NIaHy).

2.
3.
3aBemyroniuii kageapoit
MOINCH ¢.m.0.
PYKOBOI[I/ITGJ'IB IIPpaKTUKH
MOINCH ¢.m.0.
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HNPUJIOKEHHUE 11

dopma coBMecTHOTr0 rpaduka (mjiaHa) npoBeAeHNs MPAKTHKH

MunucrepcerBo KynbTypsl Poccniickoit denepanuu
(benepanbHOE rocy1apcTBEHHOE OIOIKETHOE 00pa30BaTENbHOE YUPEKICHHUE BBICIIETO
oOpa3oBaHUs
«XABAPOBCKUI I'OCYJIAPCTBEHHBIN UHCTUTYT KYJIbTYPhL»
(XTUK)
@DaxyapTET UCKYCCTB U COLMOKYJIBTYPHOU JEATEIBHOCTH

COBMECTHBIN PABOUYUI I'PADUK (IIJIAH)

NMPOBECACHUS NMPaKTUKHA
(B, TUN MIPAKTUKN)

(D.U1.0. obyuarowezocs norHocmovio)
I'pynma
HamnpaneHnue moAroToBKy (HaIpaBlIeHHOCTD)/ CICITUATBHOCTD (CIIeIAaTU3aIIHs ):

(K01 ¥ HAMMCHOBAHHE)

Ne HanmenoBanue Cpoku ®opMa O0TYETHOCTH OtmeTka
/1 sTana (mepuoga) | BHITOJHEHUS PYKOBOJHUTEIISL OT
MPaKTUKU OpraHu3alu o
BBIIIOJIHEHUH
l. [IpenocraBnenue WNunuBunyansHOE 3aaHUE HA
pabouero mecra npaktuky. [IpoBegenue
JUISL IPOXOKJACHUS MHCTPYKTaXka [0 OXpaHe TpyAa,
MPaKTHUKHU. 0 TeXHUKE 0€30MacHOCTH, IO
Odopmnenue MoKapHOU O€30MaCHOCTH,
JIOKYMEHTOB 110 03HAaKOMJICHUE C TIpaBUJIaMHU
IPOXOXKAECHUIO BHYTPEHHET0 pacnopsika JHsl,
MPAKTUKU. 4TO (PUKCUPYETCs B THEBHUKE
MIPAKTUKHU.
2. Beinonnenue Meponpusitus 1o cbopy
UHAUBUAYAIBHOTIO MaTepuasa, 3aroJHEeHNe
3a/1aHMs] TPAKTUKHU JTHEBHHKA IIPAKTUKH.
3. ATtTecTanus XapakTepucTrukKa oT
UTOTOB PAKTUKH MPEANPUSITHSL.
4. [ToaroroBka OT4éT 10 IpaKTHKE.
0oT4€Ta 10
MpaKTHKE.
5. 3amura oT4€Ta 1o [IpoTokosa uToroBoit
IIPaKTHKE Ha KoH(pepenunu. BexromocTs.
UTOTOBOM
KOH(EpEeHIINH.

Mecto MMPOXOKACHUA IIPAKTUKHU
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CpoK NpOXOXKACHUS MPAKTUKU: C «___ » 20 r.mo«__ »

20

P YKOBOAUTCIIb ITPAKTUKU OT I/IHCTI/ITYTa

noonuce D.U.0.
PYKOBOHI/ITGHI) HpaKTI/IKI/I oT OpFaHI/ISaIII/H/I

noonucey D.U.0.
C coBMecTHBIM pabounM rpaukom (IUIaHOM) O3HAKOMJICH:
OO6yuarommiics

noonucey D.U.0.
« » 20 T.
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