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1. OBIIUE CBEJAEHMUS O INCHUIIJIMHE

1.1. HaumeHoBaHHe JUCUMILTHHBI

PabGowass mporpamma mucnmmuiiebl  «MHGOpMamMoOHHAsS ~— KyJIbTypa
CHEIHMaINCTa TOKYyMEHTAIIMOHHOTO 00eCTIeYeHHsI YIPaBICHUS U apXUBHOTO JIETIay
npeaHa3HayeHa g 0akaiaBpoB (B TOM YHCIE IS WHKIIO3UBHOTO OOpa30BaHHS
WHBAJIMJIOB U JIUI] C OTPAaHUYEHHBIMU BO3MOYKHOCTSIMHU 3I0POBBST), OOYIAFOIITIXCS
0 HarpasJieHUI0 oArotoBku 46.03.02 «/loxkyMeHTOBENEHNE U APXUBOBEIACHUEY,
npoduiab MNOATOTOBKH «JIOKyMEHTAIIMOHHOE OOecreueHrue YNpaBjieHUs», Ha
Kadeape MEHEHKMEHTa M JIOKYMEHTAIlMOHHOTO OOEeCIeyYeHusl, B COOTBETCTBUH C
dbenepabHBIM  TOCYIapCTBEHHBIM  00pa30BATENbHBIM  CTaHAAPTOM  BBICILIETO
oOpazoBanusi, yTB. IprKa3oM MUHHCTEPCTBA HAYKU W BhICIIEro oOpa3zoBanus PD
or 29.10.2020 r. Ne 1343, ¢ yuerom npodecCHOHANIBHBIX CTAaHIAPTOB,
COOTBETCTBYIOIIMX MPOPECCHOHATILHOM JESITEIIbHOCTH BBIITYCKHUKOB.

1.2. MecTo AMCUMILIMHBI B CTPYKTYpe 00pa30oBaTe/IbHOM IPOrpaMMbI

JucuuruiiHa «ndopmarnmonHas KYyJIbTypa CIIEMAIIACTA
JOKYMEHTAIIMOHHOTO OOECTeUeHHUsI YMPaBICHHUS W ApPXUBHOTO J€7a» SBISETCS
¢dakynbraTuBHOM aucuuruinaon (OT/.B.01).

Kypc omnupaercs Ha 3HaHMs, MOJIY4YEHHbIE B paMKax AUCLMILIMH 0a30BOU
yactu («HpopMaMOHHbBIE TEXHOJIOTUH B MPOPECCUOHANIBHON JEATENbHOCTH» U
«Mudopmanonnsie TexHosoruu B JIOY u apXuBHOM Jene»), U HalpaBlIeH Ha
pa3BUTHE KOMIIETEHIIMM OOYyYaroUMxcs MO CHOCOOHOCTH pellaTh CTaHIapTHHIE
3a7a4  Ipo(eCCUOHATIBHON JIEATENbHOCTH HA OCHOBE MH(POPMAIIMOHHON WU
oubnuorpaduyeckomn KYJbTYPBI c MIPUMEHEHUEM nH(}OpMaIMOHHO-
KOMMYHHMKAIIMOHHBIX ~TEXHOJOTMA W C YYeTOM OCHOBHBIX TpeOOBaHMIA
UHGOPMAITMOHHON 0€30MaCHOCTH.

1.3. Ileab ocBOeHUA TUCHUIIMHBI
Lenb qucuIuInHbI - GOPMHUPOBAHHUE Y CTYJACHTOB CUCTEMBI 3HAHHUM, YMEHHIA
Y HaBBIKOB IO pabOTe€ C COBPEMEHHBIMU HH(POPMALMOHHBIMU TEXHOJOTHSIMHU U
TEXHUYECKUMH CpecTBaMu, NpuMeHseMbIMH B JIOY 1 apXuBHOM Jiee.

1.4. Ilnannpyembie pe3yJibTaThl 00y4eHUs 110 JUCIHUIJIMHE

dopmupyemble
KOMIIeTeHIUH

HNHaukaTopbl 10CTHKEHUS
KOMIIeTeHIuii

Ilnanupyemble pe3yJbTaThl
NPAaKTHYEeCKOii 1esITeJbHOCTH,
obecneunBauue popmuposanue

KOMIIeTeHLUI

VK-1. Cnocoben VK-1.1. 3uatsb: VK-1.1. 3uaTh:
OCYILECTBIIATH MOKCK, - OCHOBbL  CUCMEMHO20  N00X00d, | - OCHOBBI CHCTEMHOTO IOAX0Ja, METOI0B
KPUTUYCCKHUI aHAIN3 U Memooo8 Nouckda, aHaiu3a u cuHmesa | TIOUCKa, aHajdM3a W CHHTE3a HH(OpMAIUH,
CUHTE3 HH(POPMALIUH, uHgopmayuu, OCHOBHbIE 6UObl | OCHOBHBIC BUJIbI HCTOYHUKOB HH(OpMAIINH;
MPUMEHSITh CUCTEMHBI UCTNOYHUKO8 UHDOpMAyULL, - OCHOBHBIE TEOPETUKO-METO0JIOTHUECKHIE
TIOJIXOJ1 JJIST PEIICHUS - OCHOBHbLE meopemuxo- | MONOXKeHuss  GUIOCOGUH,  COLHOJIOTHH,
ITOCTABIIEHHBIX 3a7a4 Memoodono2uuecKue NON0JICeHUs. | KYJIBTYPOIIOTH, SKOHOMHKH;

@unocoghuu, coyuonoauu, | - 0COOEHHOCTH METOI0JOT K

KyabmypoJjiocu, 9KOHOMUKU,

KOHICITYAJbHBIX IMOAXO0J0B K IOHUMAHHIO




- ocobennocmu Memoooo2uu
KOHYenmyanbHbix no0x0006 K
NOHUMAHUIO NPUPOObl UHGOPMAYUU KAK

IpUPOABl WHOOPMAINKM KaK HAYYIHOH W
¢dutocodckoii kateropuu;
- OCHOBHBIC METOAbl HAYYHOT'O

HAaYyHOU U PUI0COPCKOU Kame2opuu, HCCIICTOBAHMS.

- OCHOBHblE — MemoObl  HAYYHO20

uccnedosatusl.

VK-1.2. Y™merts: VYK-1.2. Y™meTs:

- ocywecmensims NOUCK, AHAIU3, CUHMe3 | - OCYIIECTBIATh MOUCK, aHallk3, CHUHTE3
ungopmayuu ons peutenus | nHGOPMAIMU YISl PEIICHUS TTOCTaBICHHBIX
NOCMABNEHHBIX IKOHOMUYECKUX 3a0ay 6 | FKOHOMHUECKHX 33]1a4 B Cepe KyJIbTyphl;
cpepe kynomypuol; - MCHOJb30BaTh (Guiocodckuil MOHITHITHO-
- UCNONBb3068aNb @unocoghckuil | KaTeropuanbHbIl  ammapar,  OCHOBHBIC
NOHAMUIIHO- rkamezopuanvholil | GUITOCOGCKUE MPUHIUITBI B XOJIC aHAIN3A U
annapam, — OCHOGHble  unocogckue | OLEHKH COIIMATBHBIX mpobaeM u
NPUHYUNLL 8 X00e aHAIU3d U OYeHKU | TPOIECCOB, TCHACHIINM, ()aKTOB, SIBICHHI;
COYUanbHblX NpobieM U Npoyeccos, | -  aHAIU3UPOBaTh  MHPOBO33PEHYCCKHE,
meHnOeHyull, pakxmos, senieHul; COIMAIbHO M JMYHOCTHO  3HAYUMBIC
- aHanuzUposamv Mupogosspenyeckue, | GuIocopckre NpooIeMbl;

COYUAnbHO U JUYHOCMHO 3Hauyumvle | -  (HOPMUPOBATH M ApryMCHTHPOBAHO

@unocogpckue npobremol;

- ¢hopmuposams U  ap2yMeHMUPOSAHO
omemausams COOCMBEHHYI0 NOZUYUIO NO
PA3TUYHBIM COYUAILHBIM u
@unocogpcxkum npobremam;

- 0bocHOBbIBAMb U aoexkeamuo
OYEHUBAMb  COBPEMEHHbIE  SGIeHUsS. U
npoyeccol 8 00WECMEEHHOU NHCUZHU HA
OCHOB€ CUCMEMHO20 N00X00d,

OTCTauBaTh COOCTBEHHYIO MO3ULUIO IO
Pa3IMYHBIM COLMAIBHBIM M (QHIOCOPCKHM
mpodieMam;

- 00OCHOBBIBATH W aJICKBATHO OLICHUBAThH
COBPEMCHHBIC SIBJICHHMS ¥ IPOLECCH B

06H.IGCTBGHHOI>'I JKHU3HHU Ha OCHOBC
CHUCTEMHOI'O IoaAXo0aa,
- CaMOCTOATCIIBHO aHaJIM3UPOBATH

06HICHay‘IHI)Ie TCHACHINW W HalpaBJICHUA

- CaMOCmosmMenvHo — aHAIU3UPO8aAmb | PA3BUTUSA  COLMOTYMAaHUTAPHBIX HAyK B
obujenayurvle meHoeHyuu u | ycnoBusix MH(GOPMAMOHHOTO O0IIECTBA;
HanpaeneHus pazeumus | - CaMOCTOSATEIIFHO aHaJIN3UPOBATh
COYUOSYMAHUMAPHBIX HAVK 8 YCA08UAX | KyIbTypOJIOTHYECKYIO,

unpopmMayuonHo2o obwecmaa; €CTECTBEHHOHAYYHYIO, HCTOPHUYECKYIO,
- CamMOCMOAMENbHO — AHATUZUPOBAMb | TICUXOJIOTO-TIEIarOrNYECcKy0 NH(OPMALHIO;
KVIIbMYPOI0SUYECKYIO, - OmpenensATh I[EHHOCTHBIE  CBOWCTBA
ecmecmeeHHOHAYUHYIO, UCIMOPUYECKYI0, | Pa3INIHBIX BHJIOB HCTOYHUKOB
NCUXON020-NE0A20ULECKYIO nHpopmanmy;

ungopmayuio; - OLICHUBATh u MIPOTHO3UPOBATH
- onpedensimv YEHHOCMHbIE CEOUCMEA | TOCIEICTBUS cBOEi Hay4HOH u
PA3IUUHBIX 61006 ucmounukos | Npo(heCcCHOHABHOM JeITeIbHOCTH;
unghopmayuu; - CONOCTaBJIATh Pa3MYHbIC TOYKH 3PEHHS
- OoyeHueamv U  NPOSHO3UPOBAMb | HA MHOI000Opa3ue SIBICHUH W COOBITHI,
nocieocmeusi  ceoell  HAY4HOU U | apTyMEHTHPOBAaHO OOOCHOBBIBaTH  CBOE
npogeccuonanboll 0esamenbHoCmiL,; MHEHHE.

- COnOCmMagIAMy  pasiuuHble  MOUKU

3penus Ha MHO2000pasue AGNEHUN U

cobvimuil, ap2ymeHmupo8aHo

000CHOBbIBAMb CBOE MHEHUE.

VK-1.3. Bnazers: VK-1.3. Bnazets:

- HABLIKAMU CUCMEMHO20 NpUMeHeHUus | - HaBbIKAMH CHCTEMHOTO IPHMEHEHHS
Memodose noucka, cbopa, anaiuza u | METOIOB IOMCKa, cOOpa, aHalIM3a M CHHTE3a
cunmesa ungopmayuu; nHpopmarmy;

- HaevbIKamMu GHYMpeHHel U 6HewlHel | - HaBbIKAMHM BHYTPEHHEH U  BHEIIHEH
KPUMUKYU pA3IUYHBIX 6U006 UCTOYHUKOS | KPUTUKH DPA3IWIHBIX BHIOB HCTOYHHUKOB
unpopmayuu; HHpOPMAIHH;

- CHOCOOHOCMbIO  AHAMU3UPOBAMb U | -  CIOCOOHOCTBIO  AHAIN3UPOBATH |
CUHME3UpOBaMs ungopmayuto, | CHHTE3UPOBATH MH(OPMALIHIO, CBA3AHHYIO C
CBA3AMHYIO c npobaemamu | IpobIeMaMH COBPEMEHHOTO oOmiecTBa, a
cospemMenno2o obwjecmed, a makdce | TAKKE — NPUPOJOW U TEXHOJOTHSIMH
npupooou u mexnonoeusimu | GOPMUPOBAHHS OCHOB JIMYHOCTHOTO
@opmuposanus  OCHO8  IUYHOCMHO20 | MUPOBO33PEHUS;

MUPOBO33PEHUSL, - METOJI0JIOTHEH M METOJUKON IPOBEICHHS




- Mmemooono2uei U MemooOuKou
nposedeHus COYUONOUYECKO20
uccne008anusl;

- Memooonozuell U MemoOUuKou U3yyeHusl
Haubonee 3HAUUMbBIX (DAKMO8, A6IeHULl,
npoyeccos 8  COYUOSYMAHUMAPHOU

cepe.

COLMOJIOTUYECKOTO UCCIIEIOBAHMS;
- METOJOJIOTUEH U METOAUKOU H3YydCHMS
HanOomee 3HAYMMBIX (DAKTOB, SIBICHUH,
MIPOLIECCOB B COLMOTYMaHUTapHOH cdepe.

YK-2. Cnocoben
OIPENENATh KPYT 3a7a4 B
paMKax MOCTaBICHHOMN
LIENTN 1 BBIOWPATh
ONITUMAJIbHBIE CIIOCOOBI
UX pELICHUs, UCXOs U3
JICHCTBYIOIIHUX IIPABOBBIX
HOPM, UMEIOIIMUXCS
pecypcoB U
OTpaHUYEHUN

VK-2.1. 3Hats:

- OCHOGHble NOHAMUA 00Wel meopuu
eocyoapcmea U npasa, a  mMaxoice
poccutickozo KOHCIMUMYYUOHHOZO,
AOMUHUCIMPAMUBHO20,  2PAACOAHCKOZ0,
mpyoogozo,  npaea;  NPUHYUNLL U
Memoobl  NpasoBozo  pecyrupOoBaHusl
00UjecmeenbIX OMHOUEHUI;

- OCHOBbI KOHCMUMYYUOHHO20 CHPOSL
P®, koncmumyyuonunvie npasa u
€80000bl  wenogeKka U 2pANCOAHUHA,
HOPMAMUBHO-NPABOBYIO oazy
20CY0apcmeenHHol Noaumuku 8 cgepe
KYIbmypul.

VK-2.1. 3uarth:

- OCHOBHbIC TIOHATHS OOILICH TeopHu
rocyaapcTBa ¥ Mpapa, a TAKKE POCCHICKOTO
KOHCTUTYIIMOHHOTO, aIMHHUCTPATHBHOTO,

IpaXKIaHCKOTO, TPYIIOBOTO, npaBa;
TIPUHIIAITBI u METOIbI MIPaBOBOTO
peryaupoBaHus 001IIeCTBEHHBIX
OTHOIIICHUH;

- OCHOBBI KOHCTHUTYIHOHHOTO cTposi PO,
KOHCTHTYLMOHHbIE TIpaBa W  CBOOOMBI
YeJIoBeKa M TPAXKIAHUHA, HOPMATHBHO-
MIPaBOBYIO 6azy rOCYAapCTBEHHON
MIOJIUTHKH B cpepe KyIbTyphl.

VK-2.2. Y™MeTs:

- CAMOCMOAMENbHO OPUEHMUPOBAMbCA 6
cocmase 3axkonooamenvcmea PD, ¢ mom
yycie ¢ UCNONb306AHUEM  CEPBUCHBIX
603MOJICHOCIE ~ COOMEEMCMBYIOUJUX
UHpOPMAYUOHHBIX (cnpasoumvix
npasosvix) cucmem,

- ananusuposamv  u  obobwjamv
unghopmayuio 0 npUOPUMEMHbIX
HanpaeueHusx paseumus
IMHOKYTILIYPHOU cepbl.

VK-2.2. Y™meTs:

- CaMOCTOSITEJIBHO OpPUEHTHPOBATHCS B
cocTaBe 3aKoHojarelbcTBa Pd, B TOM
YHCJIE C  WCIOJb30BAaHHEM  CEPBHCHBIX
BO3MOKHOCTEH COOTBETCTBYIOIIUX
HHPOPMAITHOHHBIX (cripaBOYHBIX
MIPABOBBIX ) CHCTEM;

- aHAJIM3UPOBATH M 0000IaTh HH(OPMAITHIO
0 MIPUOPHUTETHBIX HANPABJICHUSX Pa3BUTHUS
STHOKYJIBTYPHOHU chepbl.

VK-2.3. Bnaners:
~OCHOGHBIMU NOHAMUAMU 00Well meopuu
eocyoapemea  u - npaea, a  mMaxoice
POCCUTICKO20 KOHCMUMYYUOHHO20,
AOMUHUCTIPAMUBHO20,  2PAANCOAHCKO20,
mpy00602o npasa.

VK-2.3. Bnagets:

-OCHOBHBIMH MOHATHSIMH 00I1Ieil TeOpruu
rocyaapcTBa U Ipasa, a TAK)KE POCCUIICKOTO
KOHCTI/ITyHI/IOHHOI‘O, a,Z[MI/IHI/ICTpaTI/IBHOFO,
IpaXkIaHCKOTO, TPYIOBOTO MPaBa.

OIIK-4. Ciocoben
MOHUMATh NPUHIIUIIBI
paboThI COBPEMEHHBIX
MH(OPMaIIMOHHBIX
TEXHOJIOTHH U
HCIIOJIb30BATh UX IS
penieHus 3a1a4d
npodeccHoHanbHOMI
JEeATETbHOCTH

OIIK-4.1. 35aTh:

-ocHo8Hble npUHYUNbL pabomul
COBPEMEHHBIX UHDOPMAYUOHHBIX
MexXHOn02Ull ons peuienust
CMAaHOAPMHBIX 3a0ay
npogeccuoHanvbHol OesimenbHOCmu,

- ungopmayuoHHbie npoyeccol

npogeccuoHanvbHol OessmenbHOCmu,

- OCHOBHble HANPAGLEHUs. UCCAe008AHUA
8 obracmu UCKYCCMBEHHO20
unmeniexma,

- OCHOBbI Meopul, HOPMAMusHylo 06asy,
cocmasnaowue u nymu Gopmuposanus
unghopmayuonHoll u
bubocpaghureckoll Kyaivmypo.

OIIK-4.1. 3nars:

-OCHOBHBIE MIPUHIIMIIBI paboThI
COBPEMEHHBIX HUH(OPMAITHOHHBIX
TEXHOJIOTUI JUIi pEIICHUS CTaHZAaPTHBIX
3a71a4 IPO(eCCHOHATBHOI IeATeNEHOCTH;

- nHOOPMALIHOHHBIS MIPOLIECCHI
npo(hecCHOHABHON IeITeNbHOCTH;

- OCHOBHBIC HAIIPABIICHUS UCCIICIOBAaHHS B
00J1aCTH UCKYCCTBEHHOTO HHTEIUICKTA;

- OCHOBBI TEOPHH, HOPMATHBHYIO a3y,
COCTaBJISIFOLIME U MyTH (POPMUPOBAHUS
nH(popMaMOHHOH 1 GHOIMorpaduIecKoit

KYJIBTYpBL.

OIIK-4.2. YMmets:

- npuUMeHAMb uHpopmMayuoHHo-
KOMMYHUKAYUOHHbIE — MEXHOI02UU 6
npogeccuoHanvbHol OessmenbHOCmu,

- UCHONIb306AMb 3HaHUA 06
UCKYCCMBEHHOM UHmeLieKme 015 0owel
OYeHKU YeNogeueckol 0esamenbHOCmu U
uHpopMayuoHHbIx

cucmem NPUMEHUMENbHO K C80ell

OIIK-4.2. YMeTB:

- MIPUMEHATH HHPOPMAIIHOHHO-
KOMMYHHUKAITHOHHBIE TEXHOJIOTHHU B
po(eCCHOHATBHOM e TEITFHOCTH,

- UCIOJIb30BaTh 3HAHHS 00 HUCKYCCTBCHHOM
HHTEIUIEKTE bitice obmei OLIEHKH
YeJI0BEYECKON JIEITEIBHOCTH "
WH(POPMAIMOHHBIX CHCTEM IIPHUMEHHUTEIHFHO
K CBOCH MpoQeCCHOHANBHOM IS TeIHHOCTH;

6




- ocywecmenam
YpoeHs

npogeccuoHanvbHoU OesimerbHOCmuU,
b CaMOOUACHOCUKY

npogeccuoHanbHol
UHDOPMAYUOHHOT KOMNEMEHMHOCTU.

- OCYILECTBIIITH CAMOIHATHOCTHKY YPOBHS
npodeccHoHanbHON HH(POPMAIHOHHON
KOMIICTCHTHOCTH.

OucKyccusx

OIIK-4.3. BnaneTs:

npuMeHeHUs meopemuyeckux sHaHui oo
UCKYCCMBEHHOM UHMeNNeKme 8 HAYYHbIX
u

npaxkmuke npogeccuorHaIbHOU

OIIK-4.3. Bnagets:

- HAeblKamMu npumenerus | - HaBbIKaMH IIPUMCHCHU I/IH(I)OpMa].[I/IOHHO-
MH(ﬁOpMauMOHHO—KOMMyHMKaL;MOHHle KOMMYHUKAIITMOHHBIX TEXHOJIOTHH npu
mexHono2ull npu peuteruu | peUICHUA HpO(I)CCCI/IOHaHBHLIX 3a1a4,
npOd)eCCMOHaﬂbelX 3(10(1’{,' - HaBbIKaMHU TIIPUMCHCHUSA TCOPCTHICCKUX
- Haevlkamu | 3HAHUH 00 HNCKYCCTBCHHOM HHTCJUICKTC B

Hay4YHBIX JUCKYCCUSX
NpakTHKe NpodeccroHaNbHOI

6 | HeATeIbHOCTH;

- METOJJaMHU TIOBBIIIICHUS YPOBHS

u B

0esamenbHOCmuU, UH(OPMAIMOHHOH KYJIBTYPBI JJIsI pEIICHUS
- mMemooamu  nogviuenus  YypoeHs | 3aaad Npo(heCCHOHATBHOM JesTebHOCTH.
UHGOPMAYUOHHOT KYJ1bmypbl ona

pewenus  3a0ay  npogheccuoHATbHOU

0esmenbHOCMU.

2. OFBEM U COAEPKAHUE JUCHUITJINHBI

2.1. O0BeM TUCHUIIIHHBI

(0101]0) 390
Bixyueonoii pagore1 Bcero yacos | CemecTpnl Beero Kype
4acoB
KonrTakTHasi pa6oTa (Bcero) 36 6 12 3
B toMm uucne:
- nexyuu (J13) 14 6 6 3
- cemunapul (C3)
- npakmuyeckue (I113) 22 6 6 3
- menxozpynnogvie (MI3)
- unousuodyanvhule (MU3)
- epynnogoe koncynvmuposanue (1)
- UHOUBUOYATbHOE KOHCYIbmuposanue (M)
CamocTosTe/bHasi padoTa cTy/1eHTa (BCero) 36 6 60 3
cpPC 32 6 56 3
KOHTPOJIb 4 6 4 3
B TOM YHCJIC:
- R0020MOBKA KYPCOoB8oU pabomsi
- meKyuuil KOHmpob
- NPOMEJCYMOYHBIL  KOHMPOIb  (N0020mosKa K 4 4 3
3auemy)
OO0uas TPyA0eMKOCTh:
(Bcero 3a£.ye21./lco.11-130 yacoB 1o ®IoC) 212 6 212 3
Bux  npomexyToyHoW — arrecrauMM  (3a4er, cemecTpEI: Kype:
IK3aMEH)
3auem 6 | 3 |




2.2. TemaTnueckuii mjiaH

TemaTnueckunii miian QPO

KoJ-Bo yacoB

AyIMTOpHBIE YAChI CamocrosiTesbHasi paboTa
CTYACHTOB

KOHTPOJIb

HaumeHoBaHue pa3esioB 1 CPC

TeM ((popMupyembie

n/n
KOMIIETE€HIIUH)

oroc

J3 113 CPC | Tex | mpome
yiux | :KyTo4

nii HbIA

Bceroyacos o
Bcero ayn. yacos
KouncyabTanun
Bcero yacos
CPC

WudopmanmonHas KyIbTypa u

1 | uHpOpMaIMOHHOE OOLIECTBO 4
(YK-1; YK-2; OIIK-4)

[S=
—
w
(98]

Wndopmarms: onpeneneHue,
2 | XapakTepuCTHKa, CBOICTBa 4 1 1 3 3
(YK-1; YK-2; OIIK-4)

Vcrounnke nHGOpMaLuy,
KauyeCTBCHHAs XapaKTePUCTHKA
HHpOpMAIHN

(YK-1; YK-2; OTIK-4)

JlokyMeHT, ero cBoiicTBa 1
Bugsl. (YK-1; YK-2; OIIK-4)

CounanbHas uHGopManus,
JIOKYMEHTAIBHBIN MOTOK,
5 JIOKYMEHTaJIbHAS 7 5 1 4 2 2

KOMMYHHKausg
(YK-1; YK-2; OTIK-4)

DNEKTPOHHBIN
JIOKYMEHT/3JIEKTPOHHBII
6 | pecypc. DIeKTpOHHbIE 4 1 1 3 3

OHOJIMOTEKH
(YK-1; YK-2; OIIK-4)

OdopmiteHne y9eOHbBIX U
7 | Hay4HBIX paboT 7 5 1 4 2 2
(YK-1; YK-2; OTIK-4)

Wudopmanunonnsrii mouck (YK-
1; YK-2; OIIK-4)

bubnuorpaduueckoe onucanue
9 nmokymenta (YK-1; YK-2; OIIK- 7 4 2 2 3 3
4)

[Ipeobpazosanne nHGOPMAIIH
(ompexneneHne acreKTOB
COJIEPKaHHUs TEKCTOB

10 | pa3nuyHOM HAIIPaBICHHOCTH, 8 5 1 4 3 3
CIIOBa MapKephbl, CI0Ba

HHIUKATOPHI)
(YK-1; YK-2; OTIK-4)

CocTaBieHNe HayYHbIX TEKCTOB
11 | (crareit, nOKIaI0B) 4 2 2 2 2
(YK-1; YK-2; OIIK-4)

Co3maHue npe3eHTauu

121 (vK-1; YK-2; OTTK-4)

=

IToaroTroBka k 3a4ery 4 4

Bcero uyacos: 72 36 14 22 60 56 4




TemaTnuecknii miaan 30

KoJj-Bo yacoB

AyIMTOpPHBIE YAChI CamocrosiTejbHasi padora
CTYIeHTOB

KOHTPOJIb

HaumeHoBaHue pa3iesoB U CPC

TeM (popMupyembie

n/n
KOMIIETE€HIIUH)

oroc

J3 113 CPC | Tek | mpome
VI | KyTOY

MH | HBIHA

Bcero yacos no
Bcero aya. yacos
KouncyabTranuu
Bcero yacos
CpPC

WudopmanmonHas KyIbTypa u

1 nH(POPMAIIMOHHOE 00IIECTBO 5
(YK-1; YK-2; OIIK-4)

—
—
o
N

Wudopmanus: onpeaeneHue,
2 | XapakTepUCTHKa, CBOHCTBa 4 4 4
(YK-1; YK-2; OIIK-4)

Vcrounnke nHGOpMaLyy,
Ka4ueCTBEHHAsl XapaKTEePUCTUKA
uHbopmanum

(YK-1; YK-2; OTIK-4)

JoxyMeHT, ero cBoiicTBa u
Bubl. (YK-1; VK-2; OIIK-4)

ConmanpHas nHpOpMAIHs,
JIOKYMEHTAIBHBIN MOTOK,

5 JIOKYMEHTaJIbHAS 10 2 1 1 8 8
KOMMYHUKAITUS

(VK-1; YK-2; OTIK-4)

DNEeKTPOHHBIH
JIOKYMEHT/3JIEKTPOHHBII
6 | pecypc. DIeKTpOHHbIE 4 4 4
OHOINOTEKH
(YK-1; YK-2; OIIK-4)

OdopmiieHre yaeOHbIX U
7 | Hay4HBIX paboT 6 2 1 1 4 4
(YK-1; YK-2; OIIK-4)

Wudpopmanmonnsrii mouck (YK-
1; YK-2; OIIK-4)

Bubnmorpadudeckoe ommcanue
9 | moxymenta (YK-1; YK-2; OIIK- 5 1 1 4 4
4)

IIpeobpazosanue HHGOpMAIHH
(ompeneneHue acrekToB
COJICPKaHHUs TEKCTOB

10 | pa3nuyHOI HaNPaBIEHHOCTH, 10 2 2 8 8
CJIOBA MapKephl, CIIOBA

WHIAKATOPEI)
(YK-1; YK-2; OIIK-4)

CocraBiieHue HAYYHBIX TCKCTOB

11 | (cTareii, HOKIaI0B) 5 1 1 4 4
(YK-1; YK-2; OIIK-4)

Co3maHue npe3eHTannu

12 (YK-1; YK-2; OIIK-4)

=

IToaroTroBka k 3a4ery 4

Bcero uacos: 72 12 6 6 60 56 4




2.3. Kparkoe coaep:kaHue pa3aejioB H TeM

Tema 1. Un¢gopmanmoHHas KyJbTypa 1 HHGOPMALMOHHOE 00111eCTBO.

CoBpeMeHHOE 0O01IECTBO, pa3BuTHE UH(GOPMAITMOHHBIX U
TEJIEKOMMYHUKALIMOHHBIX ~ TEXHOJOTUH, (opmMupoBaHue HHDOPMALMOHHOTO
obmectBa. [lonsiTne WHPOPMAIIMOHHON KyJIbTYpbhl, BO3HMKHOBEHHE TEPMHHA.
[Tonxoaer kK UHPOPMAIIMOHHON KYJIBTYpe. DIEMEHTHI HH()OPMALIMOHHON KYJIBTYPHI,
ee cocTaBmsgomue. YenoBek Kak MOTpeOUTENbh HWH(GOPMALWU, YEJIOBEK Kak
co3aarens HHGOpPMAIMK, YeTOBEK Kak MPoBOAHUK MH(popmanuu. [IpeoGpasoBanue
uH(GOpMaIUU B 3HAHUE.

Tema 2. Undopmanus: onpeaesieHne, XapakTepucTuKa, CBOMCTBa.

Omnpenenenne TEPMUHOB: «HH(pOpMaLUsD», «(HaKT», «3HAHUE», «CBEICHUS,
«uH(popMaMoHHBIE pecypchl». Buapl mHbopmanuu, moapasaeneHue mo chepe
MIPOUCXOXKJICHUS, cdepe NpUMEHEHHs, crocobam (ukcanuu. ATpuUOYTHBHBIC,
nparMaTHYecKue, JUHAMHYECKHUE CBOMCTBA HH(OpMAIIHH.

Tema 3. UcroyHMkH HHPOPMALNMH, KAYECTBEHHAsl XapPaKTepPHCTHKA
uHpopmanum.

JlokyMeHTalbHBIC, (pakTorpaduyeckue, KOHIENnTorpadhuueckue WU Ipyrue
ucrouyHukn uHbopManmu. Kpurepun kadectBa MHGpOpMAIMK: HOBHU3HA,
aKTyaJIbHOCTb, OIEPATUBHOCTh, JOCTOBEPHOCTh, MOJHOTA M JAp. OCHOBHBIC
HUCTOYHUKHU MHGOPMAIIUH.

Tema 4. CounuaabHass uHGoOpMaUMs, JAOKYMEHTAJIBbHbIA MOTOK,
AOKYMEHTAJIbHAS KOMMYHHMKALHA.

CommanbHass uHpOpMAnUsi — OIpeneJeHHe, CBOMCTBA, OCOOEHHOCTH.
OTtpakeHne npodJieM U SIBJICHUN B IOKYMEHTAJIbHOM IMOTOKE. XapaKTEPUCTHKA U
CTPYKTypa  JOKYMEHTaJIbHOr0  MOTOKa. (OCOOEHHOCTH  pacnpOCTPaHEHUS
COIIMAJIbHOM HH(OpMalUMKU B JIOKYMEHTaJbHOM TOTOKe. IIpenHasHaduenue u
OCOOCHHOCTH JOKYMEHTHOM KOMMYHHUKAIMH. AHAlU3 JOKYMEHTAJILHOTO MOTOKA
KaK KBaJIMMETPUIECKHUI CIIOCO0 U3yueHHUs TPOOIEMBI.

Tema S. JlokymMeHT, ero CBOMCTBA M BUBbI.

OnpeneneHue TOHATUA «IOKyYMEHT». OCHOBHBIE CBOWMCTBA JOKYMEHTA.
KayecTBeHHass XapakTepuCTHUKa JOKyMEHTa. BuIbl JOKYMEHTOB: IEPBUYHBIC U
BTOPUYHBIC JOKYMEHTHI, OMYOJHWKOBAaHHbIE W HEOIyOJIMKOBAHHBIC JOKYMEHTHI.
OcHOBHEBIE KJIaCCHI JIOKYMEHTOB: HAy4HbIE, HAY4YHO-TIOIYJIAPHBIE,
MIPOU3BOJICTBEHHO-TIPAKTUYECKUE, CIIPABOYHEIE, nH(pOpMaIMOHHBIE,
oduimagbHbIe, JETCKUE U IOHOIIECKHE, yaeOHbIe. X XapakTepuCcTHKa.

Tema 6. D1eKTPOHHBIN TOKYMEHT/3JIEKTPOHHBIH pecypc. DJIeKTPOHHbIE
OMOJIMOTEKH.
ConeprxaHue MMOHATHS, CBOMCTBA AJICKTPOHHBIX IOKYMEHTOB, UX THUITHU3AIIHSL.

[{eHHOCTHBIE CBOWMCTBA AJEKTPOHHBIX JOKYMEHTOB. OCHOBHBIE Pa3HOBUIAHOCTH
10



AJIEKTPOHHBIX JOKYMEHTOB: 3JIEKTPOHHBIC KHWUTH, DJEKTPOHHBIC MEPHUOTUYECKUE
u3nanus. JlokyMeHTalbHble 0a3bl JaHHBIX, CIPABOYHUKU U (akTorpaduyeckue
0a3bl TaHHBIX, AIEKTPOHHbIE YueOHUKU. BeO calThI.

Tema 7. OdopMienne y4eOHbIX U HAYYHBIX padoT.

[IpaBuia odopmieHHs KypCOBBIX M JUIUIOMHBIX paboT. TpeOoBaHus K
pabotam. [lopsimok pacmonoKeHHs COCTaBHBIX YacCTEHl TOKyMEHTa, BHYTpPEHHEE
COJIEp/KaHue TOKyMEHTA.

Tema 8. UndopMannoHHbIH MOUCK.

NupopmaniionHsle MOTPEOHOCTH  JUYHOCTH, HUX (QOPMHUPOBAHUE U
ynoBieTBopeHue. MHpopMalnoHHbI MOUCK — MOHSATHE U BUIbI (TEMATUYECKUH,
a(paBUTHBIN, YTOUHSIIOIIMN, ajapecHblil). OCHOBHbIE ATanbl HWH()OPMALMOHHOTO
noucka: (GOpMHUPOBaHHE HMH(OPMALIMOHHOTO 3aIpoca, ONpPENeCHUE HUCTOYHHUKOB
noucka wuHpopmanuu, pabora ¢ HUCTOYHUKOM HHPopmanuu. OcoOEHHOCTH
COCTaBJICHUS] HMH(POPMALIMOHHOTO 3aIpoca, ONpEJEICHUE IMMapaMeTPOB IOUCKa,
TpeOoBaHuil k HeoOxoaumoin wuHpopmanuu. CpeacTBa moucka HHPOPMAIUU —
KAaTaJIOTH, CHpaBOYHblE W OuOnHorpapuyeckue H3gaHus, HHPOPMALUOHHBIE
MIOMCKOBBIE CHCTEMBI, 0a3bl 1 OAaHKU JaHHBIX.

Tema 9. buoimorpadguveckoe onucanme T10KyMeHTA.

Meraundopmaiusi — OCHOBHasi XapakTepuctuka. bubnmorpadpuyeckoe
OMHCAaHUE JIOKYMEHTa — KaK HMCTOYHMK HHMopmaruu o gokymeHTe. OCHOBHBIC
obnactu onucaHusi. DneMeHThl oubnuorpaduyeckoi 3anucu. [IpuBmna onvcanus
JIOKyMEHTa, TMEPUOJIUYECKOr0 H3JaHMs, OINUCAHHUE CTaTbU U3 COOpPHHUKA WIH
MEPUOANIECKOTO U3TaHUS.

Tema 10. IIpeoOpa3oBanne nundpopmanuu.

OcHoBHBIE crnocoObl mpeoOpazoBanusi uHopmanuu. [IpeodbpazoBanue
TekcToBOM uH(popmaiuu. CBepThiBaHUE M pa3BepThiBaHue WH(opMmanuu. Bunsl
cBepThiBaHus. KoHCIIeKTUpOBaHNe, aHHOTUPOBaHKE, pedepupoBaHUe KaK CIIOCOOBI
aHanm3a nHbopman. OCHOBHOW acCIeKT COJEpP>KaHUs B TEKCTE, CIOBA MapKephl,
CJIOBAa UHJIUKATOPHI.

Tema 11. CocTaBiieHre HAYYHBIX TEKCTOB (CTaTeM, JOKJIAT0B)

Hayuynpii  TexkcTr kak  pe3ynbTaT  HPOBEACHHOTO  MCCIENOBAHUS.
HeoOxoauMocTh TpeACTaBICHHS TMOJYYEHHBIX pPE3yNbTaToB. lcronbp3oBaHue
aCIIEKTOB COJAEP>KaHUS MPU COCTABJICHUM TEKCTa. VICIOIp30BaHUE CIOB MapKEpOB
Y CJIOB MHJWKATOPOB NIPU COCTABIICHUS TEKCTA. Pa3nuuus B COCTaBIECHUHN TEKCTOB
CTaThM WJIM TE€3UCOB JOKJAJa OT TeKCTa N0KiIana. COOTBETCTBUE TEMbI HAYYHOIO
TEeKCTa ero cojepkanuio. CTUIUCTUYECKHUE W JIMHTBUCTHYECKHE OCOOCHHOCTH
HAay4YHOI'O TEKCTA.
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Tema 12. Co3nanue npe3eHTannu

Ucnionb3oBanne MyJIbTUMEIUAHON  (DJIEKTPOHHOM) TMpE3EeHTAllUd B
nyOonuyHOM BBICTYIIEHMU. OcoOeHHOCTH mpejcTaBiieHus marepuana. Co3naHue
MyJIbTUMEIUMHON mpe3eHTanuu. CEeMaHTUYECKOE HAIOJHEHHUE IPE3EHTALNM.
TpebGoBanus k mpe3eHTauu. BuzyansHoe opopmiieHue mpe3eHTaIIH.

3. YYEBHO-METOJMYECKOE OBECHEYEHUE JUIsI
CAMOCTOSITEJBbHOI PABOTHI OBYUAIOLMXCS IO
JUCHUTIIMHE

3.1. [Lli1anbl cCeMMHAPCKHUX 3aHATUH
CeMuHapcKuUe 3aHATHS HE MPEYCMOTPEHBI B YUEOHOM IIJIaHE JJI CTYAECHTOB
ODO u 390.
3.2. Ili1aHbl NPAKTHYECKHUX 3aHATHH

IIpakTnuyeckas padora Ne 1
no reme «MHpopmannoHHas KyJbTYypa 4 UHGOPMALMOHHOE 001ECTBO

Heab 3ansaTusi — QopMHupoBaHUE CIOCOOHOCTH peIllaTh CTaHJIAPTHHIE
3alayl  MPO(PECCUOHAIBHONW NIESITEIbHOCTH Ha OCHOBE HWH(OPMAIMOHHOW H
oudnunorpaduyeckoit KYJIbTYDBI c IIPUMEHEHUEM MH(}OpPMaAIMOHHO-
KOMMYHUKAIIUOHHBIX ~TEXHOJOTMA W C YYETOM OCHOBHBIX TpeOOBAaHMIA
UHGOPMAITMOHHON 0€30MaCHOCTH.

3aganme: lcrnonb3ys pecypchl CETHU HMHTEPHET, CTYACHT JOJDKEH
HOJIFOTOBUTH NMPE3EHTALUI0 00BEMOM 5-6 ClIali/IOB 110 OJJHOW U3 TEM:

- HMuadopmanoHHbIE TEXHOIOTUH B MPOGECCHOHAIBHOW EATEIbHOCTU
CHEIHUAINCTa TOKYMEHTAIIMOHHOTO 00ECTICYeHHSI YIIPABIICHNUS;

- HMuadopmanoHHbIE TEXHOJOTUH B MNPOGECCHOHAIBHOW NEATEIbHOCTU
CHeHUaInCcTa ApXUBHOTO J€IIa;

- Braumsaue  coBpeMeHHbIX ~ WHGOPMAIMOHHBIX  TEXHOJOTWH  Ha
JOKYMEHTAIMOHHOE 00EeCTIeUeHHE YIIPABICHUS;

- Ponb nokyMeHTa B COBpEMEHHOM MH(OPMAIIMOHHOM OOLIECTBE.

IIpakTnueckas padora Ne 2
no reMe «Mudopmanus: onpenesieHne, XapaKTepuCcTUKa, CBOMCTBA)

Heab 3ansaTusi — QopMuUpoBaHUE CIOCOOHOCTH penlaTh CTaHIAApTHHIC
3a7aun  MpodeCCUOHANBHOM JIESITEIbHOCTH HAa OCHOBE WH(MOPMAIMOHHOW W
oubnuorpaduyeckomn KYJBbTYPBI c MIPUMEHEHUEM nH(}OpMaIMOHHO-
KOMMYHUKAIIMOHHBIX ~TEXHOJOTMH W C Yy4YE€TOM OCHOBHBIX TpeOOBaHMIA
uH(OPMAITMOHHON O€30MaCHOCTH.

3aganue: lcmonms3ysh pecypchl CETH HMHTEPHET, CTYIEHT JOJDKEH
OCYIIECTBUTh TOA0OPKY WHPOpMANKK 10 TPOPECCHOHATLHOMY TEPMHHY.
Oto0panHyto WHGOPMAIIMIO CTYJIEHT JOJDKEH OXapaKTepu3oBaTh (YTO 3TO:

«pakT», «3HAHUE», «CBEICHHs», «UH(DOpPMAMOHHBIE pecypcb»? Kakumu
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JTUHAMUYECKMMH W  [parMaTHYeCKUM CBOWMCTBaAMHU  00JiajlaeT  BbIOpaHHas
uHdopmarus). [lomyueHHble pe3yabTaThl 0POPMIISIOTCSA B TaOIUITY Uil Smart- Art.

IIpakTnueckas padora Ne 3
no teme «AcTouHnkn nHPOPMaAIIUU, KAYeCTBEHHASl XaPAKTEPUCTHKA
uHpoOpMALUN»

Heap 3ansaTuss — QopMHupoBaHUE CIOCOOHOCTH peIllaTh CTaHJIAPTHHIE
3alayl  MPO(PECCUOHAIBHONW JIESITEIbHOCTH Ha OCHOBE HWH(OPMAIMOHHOW H
oubnuorpaduyeckomn KYJbTYPBI c MIPUMEHEHUEM nH(}OpMaAIMOHHO-
KOMMYHUKAIIMOHHBIX ~TEXHOJOTMH W C Yy4YE€TOM OCHOBHBIX TpeOOBaHMIA
UH(OPMAITMOHHON O€30MaCHOCTH.

3aganme: lcnonb3yss pecypchl CETH HWHTEPHET, CTYISHT JOJIKEH
OCYIIECTBUTHh TMOAOOPKY HHPOpMAIMK TI0 MPOPECCHOHATHHOMY TEPMUHY.
OToOpaHHbIE HMCTOYHHKH HMHPOpPMAIMK CTYACHT JOJDKEH OXapaKTepHu30BaTh
(moxyMeHTanbHBIC, (akTorpapuiecKkrne, KOHIENTOrpapuIecKue U JAp.; HOBU3HA,
aKTyalbHOCTb, OINEPATUBHOCTH, JOCTOBEPHOCTH, MOMHOTAa W Ap.). llomyueHHbIE
pe3yabTathl 0GOPMIISIOTCS B TaOIUILy Wik Smart-Art.

[IpakTideckass paboTa MOXKET BBIMONHITHCS Ha OCHOBE MPAKTUYECKOU
paboTer Ne2.

IIpakTuyeckas padora Ne 4
no teme «/lokymeHT, ero cBoiicTBa U BUABD»

Heap 3ansiTust — ¢QopMuUpoBaHHE CIOCOOHOCTH pellaTh CTaHJAPTHBIE
3alayd  MPO(PECCUOHAIBHONW NI€ITEIbHOCTH Ha OCHOBE HWH(OPMAIMOHHOW H
oubnuorpaduyeckoit KYJIBTYPBI c IIPUMEHEHUEM MH(}OpMaMOHHO-
KOMMYHUKAIIUOHHBIX ~TEXHOJOTMA W C YYETOM OCHOBHBIX TpeOOBAaHMIA
uHGOPMAIMOHHON 0E30MaCHOCTH.

3apnanme: UHcrnonb3yss pecypcbl CETH HMHTEPHET, CTYIEHT JOJDKEH
OCYLIECTBUTh MOJO0OPKY JIOKYMEHTOB 10 MNPOPECCUOHAIBHOMY TEPMUHY.
OTOoOpaHHbIE JOKYMEHTBI CTYACHT JIOJDKEH OXapaKTepu30BaTh (BUJ JOKYMEHTA:
NEPBUYHbIE U BTOPUYHBIE JIOKYMEHTHI, OIyOJMKOBAaHHbIE M HEOIyOJMKOBAHHBIE
JOKYMEHTBI; KJIacC JOKYMEHTA! Hay4HBbIE, HAy4YHO-TIOITYJISIPHBIE,
IIPOU3BOJICTBEHHO-ITPAKTUYECKHE, CIIPABOYHBIE, MH(pOpPMAIOHHbIE,
opuIManbHble, AETCKHE W IOHOUIECKUe, yueOHble). [lomydeHHble pe3ynbTaThl
ohopMIISIOTCS B TaOIMIy Wi Smart-Art.

[TpakTrdeckast paboTa BBIMOMHIETCS Ha OCHOBE MPAKTHUECKON paboThl No2
w/unm 3.
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IpakTnueckast padora Ne 5
no treme «CounanbHasi uH(pOpMALUS, JOKYMEHTAJIbHbIN MOTOK,
AOKYMEHTAJIbHA KOMMYHHKALMS

Heap 3ansaTuss — GopmMupoBaHUE BIAJACHUS OCHOBAMU HH(POPMAIMOHHO-
AHAJIMTUYECKOW  JIEATENbHOCTH W CIIOCOOHOCTBIO  NPUMEHATH HUX B
npodeccuoHansHOM chepe.

3aganme: CrygeHThl NOAy4YalOT y  NeAarora  aHHOTHPOBAHHBIN
oubnnorpaduyecKuii CMUCOK HCTOYHHKOB MO MPO(EeCcCHOHATBLHOW TeMaTHKE U
(dopMbI TaOIMI aHaIN3a JOKYMEHTAIBHOI0 MOTOKa. CTYy/AEHT JOJDKEH 3alOJIHUTh U
IPOaHAIU3UPOBATh TAOIMIIbI, CJIENATh KPATKHUE BBIBOJIBI 110 KaX /101 TaOIHIIE.

IIpakTnueckas padbora Ne 6
1o TeMe «JIeKTPOHHBIN T0KYMEHT/3JIEKTPOHHBII pecypc. J1eKTPOHHbIE
OMOIHOTEKI)

Heap 3ansaTuss — QopMHpoBaHWE CIOCOOHOCTH peIllaTh CTaHJIAPTHHIE
3alayd  MPO(PECCUOHAIBHONW JIESITEIbHOCTH HAa OCHOBE HWH(OPMAIMOHHOW H
oubnmnorpaduyeckoit KYJIBTYPBI c IIPUMEHEHUEM MH(}OpPMaAMOHHO-
KOMMYHUKAIIUOHHBIX ~TEXHOJOTMA W C YYETOM OCHOBHBIX TpeOOBAaHMIA
uHGOPMAIMOHHON 0E30MaCHOCTH.

3aganme: lcnosb3yst pecypcel CETM HMHTEPHET, CTYIAEHT JOJDKEH
OCYIIECTBUTh MOJOOPKY 53JEKTPOHHBIX JIOKYMEHTOB IO MPO(eCcCHOHAIBHOMY
TepMuHy. OTOOpaHHBIE OKYMEHTBl CTYJIEHT JOJDKEH OXapaKTepus3oBaTh (BUJ
JIEKTPOHHOI'O JTOKYMEHTA: 3JIEKTPOHHBIE KHUIH, AJIEKTPOHHBIE IEPUOIUYECKUE
U3JIaHUs, JTOKyMEHTalbHbIe 0a3bl JaHHBIX, CIPABOYHUKH M (akTorpaduvecKue
0a3pl JaHHBIX, OJJIGKTPOHHBIE YYEOHHUKH, aKTyaJdbHOCTh U JIOCTOBEPHOCTH
DIIEKTPOHHOTO  JOKYMEHTa, CIOCO0 3aIllMThl  JJIEKTPOHHOTO  JOKYMEHTA).
[TomydenHsie pe3yabTaThl OGOPMIISIFOTCS B TAONHITy Mt Smart-Art.

[IpakTudeckas paboTa BBIOTHIETCS HA OCHOBE MPAKTHIECKON paboThl Ned.

IIpakTu4yeckas padora Ne 7
1o teme «OdopmieHue yueOHbIX M1 HAYYHBIX padoT»

Heap 3ansiTuss — (QopMupoBaHHE CIOCOOHOCTH penlaTh CTaHJAPTHBIC
3a7a4  NpOoEeCCUOHATBHOW JIEATENbHOCTH HA OCHOBE MH()OPMAILIMOHHON H
oubnuorpaduyeckomn KYJIbTYPBI c MIPUMEHEHUEM uH(MOpPMAIMOHHO-
KOMMYHHMKAIIHOHHBIX ~TEXHOJIOTMA W C YYeTOM OCHOBHBIX TpeOOBaHHIA
uHPOPMAIIMOHHONW  0e30mMacHOCTH,  (QOpPMHUpPOBAHUE  BJIAJCHUS  OCHOBAMH
UHGOPMAITMOHHO-aHATUTUIECKON JIEATEIHbHOCTH U CIIOCOOHOCTHIO MPUMEHSTh UX
B ipoheccruoHansHOM chepe..

3aganue: 1. Ha ocHOBe MH(pOPMAIMOHHOTO PyOpUKATOpa, COCTABICHHOTO
Ha MpakTU4YecKoit padote No5, cTyeHT pa3pabdaThiBaeT MaKeT KypCOBOM pabOTHI.

2. CrynmeHT pa3pabaTblBaeT IPOTrpaMMy HCCIICIOBAHUS, IO TEMAaTHKE

nH(OPMAITMOHHOTO pyOpHKaTopa.
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IIpakTnueckasi padora Ne 8
1o TeMe« UH(popMaunoHHBIN MOUCK»

Heanr 3ansaTusi — QGopMHUpPOBaHWE CIIOCOOHOCTH perlaTh CTaHAapPTHHIC
3alayl  MPO(PECCUOHAIBHONW NIESITEIbHOCTH Ha OCHOBE HWH(OPMAIMOHHOW H
oudnunorpaduyeckoit KYJIbTYpbI C MIPUMEHEHUEM UH(POPMaIMOHHO-
KOMMYHHMKAIIHOHHBIX ~TEXHOJIOTMA W C YYeTOM OCHOBHBIX TpeOOBaHHIA
UHPOPMAIIMOHHONW  0€e30mMacHOCTH,  (QOPMHUpPOBAHUE  BJIAJCHHS  OCHOBAMH
UHGOPMAITMOHHO-aHATUTUYECKON JIEATEIHbHOCTH U CIIOCOOHOCTBIO MPUMEHSTh UX
B IIpodeCCHOHANIbHOM cdepe..

3apanme: 1. OcymectBUTh MOUCK HH(pOpPMALMM 1O  3aJaHHOMY
npo(ecCHOHATLHOMY TEpPMHHY (TEPMHH CTYACHT BBIOMpAeT M3  CIIUCKa
IPEIOAKEHHOTO MEJaroroM WIK MOXKET MPEAOKUTh CBOM BapUaHT) C IMOMOILBIO
OJIHOM M3 MH(POPMAIMOHHO-TIOMCKOBBIX CHUCTEM CETU HHTEpHET. OCyIIeCTBUTH
OIEpaLNU CY>KEHUS U PaCIIMPEHUS TTOUCKA.

2. OmnpenenuTh acHeKThl MPOBEAEHUS OTOOpa i 3aJaHHOTO TEPMHUHA.
OcyiiecTBUTh 0OTOOp HAWJEHHOW HH(POPMALIMH 10 33JaHHBIM XapaKTEPUCTUKAM.

3. Chopmuposats 3ammcu (Ondimorpadudeckue, apxuBHbIE, aHHOTAIIAIO) HA
oToOpanHyo wuHpopmaruio. OmnpeaenuTth CHocod XpaHeHHS OTOOpaHHOU
uH(pOpMaLUH.

4. OpranuzoBaTb MaccUB OTOOpaHHOW uH(oOpManuu (chopMyTUpPOBaThH
paszenbl U MOJpa3/esibl, OMUcaTh CIIOCO0 OpraHu3aluy MaccuBa MHGOpPMAalUU B
TPaJULMOHHOM U 3JIEKTPOHHOM BHJIE, C/I€TATh MAKET).

5. Cnenarb uHGOOpPMAIMOHHBIA M apXMBHBIM 0030p MO OTOOPaHHOU
uHpopManuu. CaenaTb HTHPOPMALMOHHBIN U aHKETHBIN pedepatsbl.

6. Opopmuth HHDOPMALIHIO TIO 3aJaHHOMY TEPMUHY B BUJE HAYYHOTO ICCE
Y MyJIbTUMEIUMHON MPE3ECHTALNH.

IIpakTu4yeckas padora Ne 9
1o reme «bubdauorpaguueckoe onucaHue J0KyMEHTA)

Heanr 3ansaTusi — QGopMHUpOBaHWE CIIOCOOHOCTH peIlaTh CTaHAApPTHHIC
3alayl  MPO(PECCUOHAIBHONW NIESITEIbHOCTH HAa OCHOBE HWH(OPMAIMOHHOW H
oubnuorpaduyeckomn KYJIbTYPBI c MIPUMEHEHUEM uH(MOpPMAIMOHHO-
KOMMYHUKAIIMOHHBIX ~TEXHOJIOTUH W C YyYE€TOM OCHOBHBIX TpeOOBaHMIA
UHPOPMALIMOHHOM  0€30MacHOCTH,  (OPMUPOBAHUE  BJIAJACHUSA  OCHOBAMH
UH(OPMAIMOHHO-aHATUTUYECKON JESTEIHbHOCTH M CIIOCOOHOCTHIO MPUMEHSTh MX
B IIpodecCHOHANIbHOM cdepe.

3aganme: CTyIeHTHI IOJIYYAIOT y Miefarora Habop u3ganuit (5-6) u co3narT
Ha HUX OuONHorpaguyecKkue 3amucH, B COOTBETCTBUU C MpPAaBUJIAMH OIKUCAHUS
nokymeHTa.  CTylIeHT  MOXET  MPeMIOKUTh  CBOM  HMCTOYHUKUA  JUIS
oubnuorpaduyeckoro onucanus ( co3garb CIMCOK UCIOJIB30BAHHON JUTEPATYypPhl
JUIsL KypCOBOM paloThI).
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IIpakTnueckas padora Ne 10
no teme «IIpeodpazoBanue nnGopmanum»

Heanr 3ansaTusi — QGopMHUpPOBaHWE CIIOCOOHOCTH perlaTh CTaHAapPTHHIC
3alayl  MPO(PECCUOHAIBHONW NIESITEIbHOCTH Ha OCHOBE HWH(OPMAIMOHHOW H
oudnunorpaduyeckoit KYJIbTYpbI C MIPUMEHEHUEM UH(POPMaIMOHHO-
KOMMYHHMKAIIHOHHBIX ~TEXHOJIOTMA W C YYeTOM OCHOBHBIX TpeOOBaHHIA
UHPOPMAIIMOHHONW  0€e30mMacHOCTH,  (QOPMHUpPOBAHUE  BJIAJCHHS  OCHOBAMH
UHGOPMAITMOHHO-aHATUTUYECKON JIEATEIHbHOCTH U CIIOCOOHOCTBIO MPUMEHSTh UX
B ITpodecCUOHANILHOM cdepe.

3aganue: CTyneHTH MONMYYalOT y MeJarora cratbu Mo npogecCUoHaIbHOU
TEMaTUKE UM CO3Jal0T Uil HUX aHHOTAllMI0, CIHMCOK KIIOUEBBIX CJIOB,
MH(GOPMaILMOHHBIN pedepaT, BBIBISIOT CII0BA MapKePhl U CJI0BA HHIUKATOPHI.

IIpakTnyeckas padora Ne 11
1o TeMe «CocTaBjieHHe HAYYHbIX TEKCTOB (CTaTel, 10KIA10B))»

Hean 3anaTHs — HOPMHUPOBAHHE BIIAJCHHUS OCHOBAMH HH()OPMAIMOHHO-
AHATTUTHYECKOW  JICSITETPHOCTH M CIIOCOOHOCTBIO ~ NMPUMEHSTh WX B
npodeccuoHansHOM chepe.

3ananmue: Ha ocHOBE BBITIOJHEHHBIX B IMPEABIIYIIHE CEMECTPHI KYpCOBBIX
pabot nim pedepaToB CTYACHTHI MUIIYT HAYYHBIE CTATHH.

IIpakTnueckass padora Ne 12
no reme «Co31aHue Mpe3eHTANNI)

Heab 3anaTusi — GopMupoBaHUE BIAJCHHS OCHOBAMH HH(OPMAIMOHHO-
AHATUTHYCCKOW  JICATEIBHOCTH W CIIOCOOHOCTBIO  NPUMEHATH HX B
npodeccruoHanbHoM cdepe.

3aganue: Ha oCHOBE IMOJIYYCHHBIX B paMKaX BBITIOJTHCHHS MPAKTHICCKOU
paboter Ne 11, CTymeHTBI CO3MalOT MYJbTUMEIUHHYIO TMpe3eHTanui. B
MIPE3CHTAINIO JTOJKHBI OBITH BKIFOUCHBI HILTIOCTPAIINH, CXEMBI, TPaQUKH.

3.3. Bonpocsl AJisi CAMOKOHTPOJIS

1. JIOKyMEHT — OIpeeIIeHHE, BUIbI, CBOMCTBA

2. JIOKyMEHT — OIpEEIIEHNE, KIACChl JOKYMEHTOB.

3. HNudopmannonHas KyJIbTypa — ONpeIETIECHUE MOHATUSL.
Bo3HUKHOBEHHE TEpMHUHA

4. UudpopmanrionHoe  obmectBo  —  ompeaeneHue.  llpusHaku
uH(OPMAIMOHHOTO 00IIIeCTBa

3. NudopmanimoHHbIi TOUCK — MOHSTHE, dTAIlbI TIOMCKA

6. WNupopmanus — onpeneneHue, BUIbl, CBONCTBA.

7. OCHOBHBIE AaCIEKThl COJECpPXKAaHUSI — ONpPEIEIICHHE, OCOOEHHOCTU
ynoTpeOaeHusI.

8. HCpGLII/ICJII/ITe OCHOBHBIC KPUTCPHUHU Ka4CCTBA I/IH(l)OpMaI_II/II/I
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9. [lepeunciure  sneMeHTHl  MH()OPMALMOHHOM  KyJIbTYpbl, €€
CTPYKTYpPHBIE YPOBHHU.

10. IlpaBuna odopmieHust y4eOHbIX palOOT: COCTaBHbIE  YacTH,
BHYTpPEHHEE COJICpKaHUE IOKyMEHTA.

11. TIIpeobpazoBanme wuHPOpMAIMM — BHUIBI CBEPTHIBAHUS, CIIOBA
Mapkepsbl. ClioBa MHIUKATOPHI

12. TIpeoOpazoBanme wmHbOpMAIUU — BUALI CBepThIBaHUS. OCHOBHBIC
aCIEKThI COJIEPIKaHUs

13.  CnoBa Mapkepsbl, CI0Ba UHIUKATOPHI — ONPEIEIECHNE, 0COOEHHOCTH
ynoTpeOaeHus..

14.  YpoBHU HHPOPMAIIMOHHON KyJIbTYpPbI, €€ JIEMEHTHI.

15. DnexTpoHHBIE pecypchl — onpeneienue. Buasl. CBoiicTBa

4. METOAUYECKHUE YKA3AHUS 11O OCBOEHUIO JUCIUAIIJIMHBI

CamocrosTenpbHas paboTa SBISAETCS BAXKHBIM  DJIEMEHTOM  HM3YYCHHS
JTUCIUTUIMHBL. Y CBOCHUE MaTepuaja JUCIHMIUIMHBI Ha JICKIHSIX, TPAKTHICCKUX
3aHATHSAX M B pe3yJIbTaTe CaMOCTOSTEIBHON MOATOTOBKA M M3YYCHHS OTAEIbHBIX
BOIIPOCOB JAUCITUIUIMHBI, TIO3BOJISIT TOAOWTH K MPOMEKYTOUYHOH AaTTECTAINH
MOATOTOBJICHHBIM. 3HAHUS, HAKAIJTMBAEMbIC TTOCTETICHHO W B PA3JIMYHBIX paKypcax,
C HCIIOJIb30BAaHUEM TPOTUBOMOJIOKHBIX MHEHUW W B3IVISIZIOB HAa Ty WM HUHYIO
npoOsemMy SIBISIOTCS TIIyOOKMMHU U KaYECTBEHHBIMU, U MO3BOJIAIOT (HOPMUPOBATH
COOTBETCTBYIOIIHE NMPOGECcCHOHATbHBIE KOMIIETEHIIMH KaK UTOT 00pa30BaTEIbHOTO
npoiiecca.

JIist cucTeMaTr3auy 3HaHUK MO0 JAUCIUIUIMHE TIEPBOHAYATHLHOE BHUMAHUE
ciemyeT oOpaTuTh Ha pabodyl0 MporpaMMmy Kypca, KOTOpas BKJIIOYAeT B ceOs
OCHOBHBIC TIPOOJIEMBI AUCIUIUIMHBI (TEMATHKy 3aHATHH), B PaMKax KOTOPBIX H
bopMHpYIOTCS BOMIPOCHI JIJIsi KOHTPOJIS U artectanuu. [loaTtoMy cTyaeHT, 3apaHee
03HAKOMHUBIIIMCH C MPOrPaMMON Kypca, MOXKET Jydllle COPUEHTHPOBATHCA B
MOCJIEIOBATEILHOCTH OCBOCHHS Kypca C MO3UIMI OpraHU3aIlliu CaMOCTOSATEIbHOM
paboTHL

[Tpu opranmu3aruu mporecca OCBOSHUS TUCIUIUIMHEI CIIEAYET YIUTHIBATh:

1. Inanuposanue epemenu, 0meedeHH020 Ha 0CBOEHUE OUCYUNTIUHDL.

[Ipy mnmaHupoBaHMM BpPEMEHM HA OCBOCHHE JHUCHHIUIAHBI  CICAYeT
PYKOBOJICTBOBATBCS: CTPYKTYPOH TUCITUIUIMHBI, B KOTOPOH YKa3aHbl KOJIUYECTBO
aKaJeMUYECKUX YacCOB B pa3pe3e KaXXJIOW TeMbI, BUJA 3aHATHH (JICKIIMOHHOE WA
MPAKTUYECKOE) M Yachl HA CAMOCTOSTENBHYIO paboTy; (popMOil MpOMEKyTOIHOM
aTTecTaluu (3a4er).

2. [locneoosamenvrhocms Oelicmeuti npu 0C80eHUU OUCYUNTUHBL.

N3yuenne Kaxaol TEMbl JUCHUIUIMHBI I€J1€CO00pa3HO HayMHATh CO
3HAKOMCTBA C COJIEpKAaHWEM JUCIMIUIMHBI B pa3pe3e TeM; 3aTeM CIeAyeT 3Tarl
1no00pa UCTOYHUKOB U3 YHCIIA PEKOMEHIYEMbIX U MOJJ0OPaHHBIX CAMOCTOSTEIBHO.
Nzyuyenue HMCTOYHUKOBETUECKON 0a3bl MOXKET COMPOBOXKIATHCS

KOHCIICKTHUPOBAHUCM.
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[lenecooOpa3Ho BecTH MepedyeHb MPOOIEMHBIX BOMPOCOB KakK IO CYLIECTBY
TEMBbl, TaK U B CIy4yae 3aTPyJHEHHUI C YSCHEHHUEM CMbICIa H3JI0KEHHOIO B
UCTOYHMKAX Marepuayia (yKa3aHHbIE BOIIPOCHI MOIYT OBITh pa3pelleHb
CaMOCTOSITEJIbHO, BO BPEMSI CECCUOHHBIX 3aHATUM WM Ha KOHCYJbTAllUH C
pernojaBaTesieM).

Jlis TOATOTOBKM K TPAKTHUECKUM 3aHATHSAM DPEKOMEHIYETCs MOIPOOHO
U3yYNTh KOHCTIEKT JICKIMI U TOTIOJHUTENNbHbBIE MaTepualibl (GOpMUpYIOIIHe 6a30BbIe
3HaHUS HEOOXOAMMBIE JIJISl BHIITOJIHEHUS MPAKTHUECKUX PaboT, MPEeayCMOTPEHHBIX
KypCOM.

Taxxe pexkoMeHAyeTCsl O3HAKOMHUTBCA C TEXHOJIOTMEW MPOBEICHUS
IOPAaKTUUECKUX 3aHATHH, KOTOpas BKIJIIOYAET CJIEAYIOUIME JTambl: OObSICHEHHE
3aJlaHusl M HaBBIKOB (KOMIIETEHLIMI), KOTOpbIE 3aKpeIUIIIOTCS B XOJE€ €ro
BBIMIOJIHEHMSI; 3HAKOMCTBO C KOHKPETHBIMU MCTOYHMKaMH HWHGOpMaLUU IS
BBINIOJIHEHMSI 3a/1aHUs; OOCY)X/IEHHWE M YTOUHEHHE BOIPOCOB B XOJ€ aHalu3a
UCTOYHUKOB HH(POpPMAlLlMU; COBMECTHBIM HPOCMOTP MEPBUYHBIX PE3YJIHTATOB,
OIICHKA UX COOTBETCTBHS 1O ()OpPMaIbHBIM U COJACPKATEIBHBIM TPEOOBAHUSM.

3. Hcnonvsosanue yuebOHoO-Memoouyeckux mamepuanos u padooma ¢
aumepamypou.

Cnenyer NpUMEHATH  CIEAYIOIIYIO  IIOCJIENOBATEIBHOCTh  U3YYCHHS
UCTOYHUKOB JUIs1 (pOPMHUPOBAHUS 3HAHUM MO TeMaM JUCHUIUIMHBI: HOPMAaTHUBHBIE
NPaBOBBIE AKTHl MO JAMCUUIUIMHE, KOMMEHTapUU K 3aKOHOAATEIbHBIM aKTaM;
HAY4YHYIO U YUeOHYIO JIMTEPATYPY, a TAKKE APYTrUe HICTOUHUKH.

5. @OHJ1 OHEHOYHBIX CPEACTB JJIA HPOBEJTEHUSA
INPOMEKXYTOYHOU ATTECTAIIMA 11O JAUCLHUIIJINHE

5.1. IlepevyeHb KOMIEeTEHIIMI U 3TANIbI X (popMUpPOBaAHMS
Cormacho ®I'OC BO mno HampaBieHutro noarotoBku  46.03.02
JIOKyMEHTOBEICHUE U APXMBOBEACHUE, B paMKaxX H3Y4YEHUA AUCUUIUIMHBI Yy
00yJaroumxcsi TI0JKHBI ObITh CHOOPMUPOBAHBI CIIENYIONINE KOMITETCHIIUHN:

Kon DopMyJIMPOBKAa KOMIIETeHUUH

YK-1 Crnoco0eH ocymecTBIATh MOUCK, KPUTHIECKUI aHAIN3 ¥ CHHTE3 HH(OPMAIINH, IPUMEHSTH
CHUCTECMHBIN NOAXO JUIA pCIICHU MOCTABJICHHBIX 3aJ1a4

YK-2 Crnoco0eH onpenesnsTh KpyT 3aad B paMKax [OCTABJICHHOH LIENU 1 BEIOMPATh ONTUMAaJIbHBIC

CIOCOOBI UX PEIICHNS, NCXO/SI N3 ACHCTBYIOMNX MPABOBBIX HOPM, IMEIOIINXCS PECYPCOB 1
OTpaHUYCHUN

OIIK-4. CriocobeH MOHMUMATh MPHUHIMIE paOOTHl COBPEMEHHBIX HH(OPMAIIMOHHBIX TEXHOJOTHHA U
HCIIOJIb30BATh UX ISl pEHICHUs 3a1a4 PO EeCCHOHANBHON IESITENbHOCTH

Jtanbl GOPMHUPOBAHUS KOMIIETCHIIUH:

Hauanvnoui — Ha 3TOM  3Tame  (QOPMUPYIOTCS  3HAHHMEBBIE U
MHCTPYMEHTAJIBHBIE OCHOBBI KOMIIETEHIIMU, OCBAaWBAKOTCS OCHOBHBIE KaTETOPHH,
dopmupyrorca 6a3oBble ymMeHHs. CTyIEeHT BOCHPOU3BOIUT TEPMHUHBI, (AKTBHI,
METO/Ibl, MOHATHUS, IPUHLMIIBI U MpaBUja; pelaeT yueOHble 3a7auu 1Mo oOpasily.
Ecnu cTyneHT oTBedyaeT 3THUM TpeOOBaHUS MOKHO TOBOPUTH OO0 OCBOEHUH WM
IIOPOrOBOr'O YPOBHS KOMIIETECHIINU;
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OcHosHOli — 3HaHUS, YMEHUS, HaBBIKH, obOecreunBaroniue (HopMupoBaHue
KOMIIETEHIIMH, 3HAYUTEIbHO BO3pAcTalOT, HO €HI€ HE JOCTUTal0T HTOTOBBIX
3HaueHuid. Ha »TOM »3Tame CTyJIEeHT OCBaMBaeT AHAIIUTUYECKUE JIEUCTBUSA C
NpeAMETHBIMU ~ 3HAHUSIMH IO  KOHKPETHOM  JUCHMIUIMHE,  CIOCOOEH
CaMOCTOSTENIEHO peIIaTh y4eOHBIC 3a7adyd, BHOCS KOPPEKTHUBHI B aJITOPUTM
JEUCTBUM, OCYIIECTBIISASI CAMOPETYJISIIIUI0O B X0/I€ PabOThl, IEPEHOCUTh 3HAHUS U
YMEHHSI Ha HOBBIE€ YCJIOBHUS. YCICIIHOE MPOXOXKJICHHE ATOr0 3Tama IO3BOJISIET
JOCTHYb CTAHJAPTHOTO YPOBHS CHOPMHUPOBAHHOCTH KOMIICTEHITHH;

3asepwiarowuti — Ha ITOM dTANe CTYJACHT JOCTUTAeT UTOrOBBIX MOKA3aTeNeH
M0 3asBJICHHOW KOMIIETEHIIMU, TO €CTh OCBaMBaeT BECh HEOOXOIUMBIN 00bEeM
3HaHWM, OBNAJEBa€T BCEMHM YMEHHUSMH U HaBbIKaMM B cdepe 3asBICHHON
koMrieTeHuu. OH CrocoOeH HCIOJIb30BaTh ATH 3HAHUS, YMEHUS, HABBIKU TPU
pELIEHUH 3a/1ad TOBBIIIEHHON CII0HOCTM M B HECTAHIAPTHBIX ycioBusx. Ilo
pe3yJbTartaMm 3TOro JTama CTYJEHT JEMOHCTPUPYET JTaJOHHBI YPOBEHb
c(hOpMUPOBAHHOCTH KOMITETEHIIUH.

5.2. Iloka3aTe/i KpUTEPUHU OLICHUBAHUA KOMIIETCHLINH

JIJIsi olleHWBaHUS PE3yNbTATOB OOYYCHHS B BHJAEC 3HAHUW HCTIOIB3YIOTCS
CIEIyIOIINE TMPOLEAYpbl M TEXHOJOTWH: WHIWBUIYaJbHOE cOOEcelOBaHUE TIO
UTOTaM BBITIOJTHCHHSI IIPAKTUIECKUX 3aJaHHH, MMChbMEHHBIC OTBETHI HA BOIIPOCHI.

Jnst »ddexTuBHON MOATOTOBKM K MPOMEXKYTOUYHOMY KOHTPOJIIO TIO
JUCHUIUIMHE HEOOXOJMMO HCIOJIb30BaTh PEKOMEHJIOBAHHYIO OCHOBHYIO W
JOTIOJTHUTENBHYIO JIMTEPATypy, KOHCIEKTBI JIEKIMH, pa3pabOTKU CTYACHTOB,
BBITIOJIHEHHBIE B PE3yJIbTaTe MOATOTOBKU W BHITIOJIHEHUS MPAKTUUYECKUX 3aHSATUH.

IIpomMe:KyTOUYHBIH KOHTPOJIb PEATU3YETCS B XOJIe CAaud OOyYarOIIMMUCS
3a04HOM (popMbl 00yUeHMs 3a4eTa. 3a4€T MPOBOAUTCS B hopMe cobeceJOBaHuUsI IO
owreraM, COJEPKAIIUM OJMH TEOPETUYCCKHUH BOMPOC M OJHO MPAKTHUECKOE
3amanne. OreHka 3HAHWUW TPOM3BOAMUTCS IO 2-X OauTbHOM mIKajie (3a4TeHO/HE
3a4TeH0). B ciydae HEyHOBICTBOPUTEIHHOW OICGHKH CTYICHT HMMEET TIPaBO
nepecaarh 3a4€T B YCTAHOBICHHOM IMOPSIKE.

Oﬁmne KPUTECPHUH OLICHKHN OTBETOB CTYACHTOB

Onenka
«OTJTHIHO»

OneHka
«XOpOII0»

OueHka
«Y/I0BJIETBOPHUTEIHHO)

OneHka
«HeYIOBJIETBOPH
TeJbHO»

OILICHUBAeTCs OTBET, €CIIH
CTYICHT UMEET CHCTEMHEIC
TTOJTHBIC 3HAHWS ¥ YMEHHS 110
ITOCTABJICHHOMY BOIIPOCY.
CopeprkaHue Bompoca
M3JIaraeT CBSA3HO, B KPATKOM
(dopme, packprIBacT
MIOCTICTOBATENHHO CYTh
M3yYEeHHOTO MaTepuaia,
JIEMOHCTPHUPYS IPOYHOCTH 1
TIPUKIIATHYIO
HAalpaBJICHHOCTb
MOJIyYEHHBIX 3HAaHUH U
YMEHMM, HE NOIyCKaeT
TEPMHUHOJIOTHYECKUX OIMINOOK

OLICHUBAETC OTBET, B
KOTOPOM OTCYTCTBYIOT
HE3HAYNTEIbHBIE
AJIEMEHTBI COJICPIKAHUS
WM TIPUCYTCTBYIOT BCE
HEOOXOIUMEIE 3JIEMEHTEI
COJICpXKaHUs, HO
JIOTTYIIICHBI HEKOTOPBIC
OIIMOKHY, HHOT1a
HapyIianach
[TOCJIE0BATEILHOCTE
H3JI0KEHMS.

OLICHUBAETCS HEMOJIHBIN
OTBET, B KOTOPOM
OTCYTCTBYIOT
3HAYUTEIIFHBIC 3JIEMCHTHI
COZIEp KaHUS WU
MIPUCYTCTBYIOT BCE
BBIIIECH3I0KEHHEIC
3HAHUS, HO TOTYIICHBI
CYIIIECTBEHHBIE OMIMOKH,
HEJIOTUYHO, IPOCTPaHHO
HU3JI0’)KEHO OCHOBHOE
cojiep;KaHHue BOIpoca.

OIIEHUBAeTCs OTBET, IpU
KOTOPOM CTYJICHTHI
JEMOHCTPUPYIOT
OTpPBIBOYHBIE,
OeccrCTeMHbIC 3HAHUSA,
HEyMEHHE BBIJICIHUTH
TJIaBHOE, CYILIECTBEHHOE
B OTBETE, AOMYCKAIOT
rpyOble ouIHOKU
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n (baKTI/I‘ICCKI/IX HETOYHOCTEH | | |

Omnpenenenne ypoBHsI 0CBOCHHMS KOMIIETEHLIMIi B COOTBETCTBHH € OLIEHKOI 0TBeTa CTyAeHTAa

Onenka «0TIMYHO» OueHka «xopouo» Ouenka Ouenka
CBUJIETENIECTBYET O HATHYUH CBUJIETEIIBCTBYET O «Y/I0BJIETBOPHUTEIBHOY «HEY/I0BJIETBOPHUTEIbH
c(hOpMHPOBAHHBIX HaJTIYUH CBUJIETENBCTBYET O 0» CBUJICTEILCTBYET 00
KOMIIETCHIIUH BBICOKOTO c(hOpMHUPOBAHHBIX HAJIN4YAU OTCYTCTBHH
(3TaJIOHHOI0) YPOBHS IS KOMITETEHITHH cOpMHUPOBAHHBIX copMHPOBAHHBIX
pemeHust MpogecCHOHATBHBIX CTAHJAPTHOI0 YPOBHS KOMITCTEHIINH MOPOroBoro KOMIeTeHIu i Ju1s
3a1aq JUISL peIIeHHUS YPOBHS [UIS pEIICHUS pereHus
PO eCCHOHANBHBIX 3aa4 | MPO(ECCHOHANBHBIX 3313 Ipo(eCCHOHAITBHBIX
3a1aq

5.3. MaTepuaJibl I OLEHKH M KOHTPOJIS Pe3yJbTATOB 00y4eHUs!

3aganus K 3a4eTy dopmMupyemble
KOMIIeTeH M

Teopemuueckue sonpocwl

1. lIokyMeHT — omnpeieJieHue, BUIbI, CBOMCTBA OIIK-6; [1K-2

2. JIOKyMEHT — OIlpe/ieTIeHHEe, KIACChl JOKYMEHTOB. OTIK-6; TIK-2

3. Uudopmammonnas  KynpTypa —  ONpeAENCHHE  IOHATHS. OIIK-6; I1IK-2
Bo3HuKHOBEHME TEpMUHA

4. Huadopmanmonnoe oOmecTBo — onpexaeneHue. IIpu3Haku OIIK-6; I1K-2
nH(D)OPMAITMOHHOTO O0IIECTBA

5. ndopManimoHHbII MOUCK — MOHITHE, ITAIIbI TOKCKA OTIK-6; TIK-2

6. ndopmarnus — onpeneneHue, BUbI, CBOMCTBA. OIIK-6; TIK-2

7. OCHOBHBIE aCTEKTHI COJCPIKAHHUSA — OMpEEICHUE, OCOOCHHOCTH OIIK-6; IIK-2
YIIOTPEOJICHUSL.

8. Ilepeuncnure OCHOBHBIE KPUTEPUH Ka4eCTBAa HH(OPMAIN OIIK-6; IIK-2

9. Ilepeunciure dneMEHTHl HH()OPMAIMOHHOW  KYJIbTYphbI, €€ OIIK-6; ITK-2
CTPYKTYpPHBIE YPOBHHU.

10. TIlpaBmnma odopmieHus yYeOHBIX pabOT: COCTaBHBIC YaCTH, OIIK-6; I1K-2
BHYTPEHHEE CO/ICpP)KaHUE TOKYMEHTA.

11. IlpeoOpa3oBanue wHpOpPMAIMU — BUIbI CBEPTHIBAHUS, CJIOBA OIIK-6; I1IK-2
Mapkepsl. CJI0Ba HHIUKATOPBI

12. TIpeoOpa3oBanue nuHGpopMauu — BUAbI cBepThiBaHUs. OCHOBHBIC OIIK-6; I1IK-2
ACTICKTBI COJICP)KAHUS

13. CnoBa Mapkepbl, CIIOBa MHAMKATOpPbl —  OIpEAEICHHE, OIIK-6; I1K-2
0COOEHHOCTH YIOTpeOICHNUS.

14. YpoBHH HHPOPMALIMOHHOMN KYJIBTYpPHI, €€ JIEMEHTEHI. OIIK-6; ITK-2

15. DnexkTpoHHbIE pecypchl — onpenenenue. Buasl. CBoiicTBa OTIK-6; TIK-2

IIpakTHyeckoe 3ajaHMe K  3a4YeTy: BbIIOJHEHHE  KOHKPETHBIX
CTaHIApPTHBIX  3a4a4y  Npo(EeCCUOHATBbHOW  JEATEJIBHOCTM  HAa  OCHOBE
uHOOPMAIMOHHOW U OMONHMOrpaduYecKkol  KyJIbTyphl €  NPUMEHEHHUEM
UH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHMA HM C YYETOM OCHOBHBIX
TpeOoBaHUil WHGOPMAMOHHONW Oe30macHOCTH (IOMCK JOKYMEHTOB, paboTa c
JOKyMEHTaMHU U 1p.).
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5.4. MeTogu4ecKkue MaTepuaJibl 10 OLCHUBAHUIO Pe3yJIbTATOB
o0y4eHmst

IIpomexyTouHasA aTTeCTALMA PEATM3YETCS B XOJI€ CAaYU O00YYaIOITIMHUCS
OYHOH M 3a04HON (hopMBI 00ydueHUs 3auéTa. Llenpro mpOMeKyTOUHOM aTTecTaluu
SIBIISICTCS KOMILJIEKCHAsi ¥ OOBEKTHMBHASI OLIEHKA 3HAHUN CTYIEHTOB B IIpOIECCEe
OCBOGHMSI ~WMMH  OCHOBHOM  00Opa3oBaTeNpHOM  MPOTpamMMbl  BBICIIETO
pohecCHOHaTBFHOTO 00pa30BaHUsI.

3auéT Mo AMCIMILTUHE TPECTIeayeT 1eb OLIEHUTh paboTy CTyJeHTa 3a Kypc,
CTEIIEHb YCBOEHUS TEOPETUUECKUX 3HAHUM U KOMIIETEHIIUI, YPOBEHb TBOPYECKOIO
MBILUIEHHUS, HaBBIKOB CaMOCTOSITEJIbBHOM pabOThl, YMEHUE aHaJIU3UPOBATH
IIOJIyYCHHBIC 3HAHUS U IPUMEHSTh UX B PELICHUM PAKTUYECKUX 3a4ad.

3auéT NpOBOAUTCS B YCTHOW MJIM MUCbMEHHOHN (hopme 1o OumiieraM, KOTOpbIE
yTBepkaaroTcs kadenpoi. [Ipm HeoOX0quMOCTH SK3aMEHATOPY MPEAOCTaBISIETCS
IpaBO 3aJaBaTh CTYJEHTAM JIONOJIHUTEIbHBIE BOINPOCHl, @ TaKXe IOMHMO
TEOPETHUYECKUX BOMPOCOB J1aBATh 33J1a4M U MPAKTUUYECKUE 3aJaHUs 110 MPOrpaMMe
Kypca.

Bo Bpems 3au€ra CTyI€HTBl MOTYT MOJIb30BAThCSl YUEOHBIMH ITPOTrpaMMaMH,
CIPaBOYHUKAMU W TPOYUMHU HCTOYHUKAMU HH(OpMAIMH, TMEepPeueHb KOTOPHIX
YCTaHABIIMBAETCS IpENojaBaTelieM U COIJIaCOBBIBAECTCS Ha 3acelaHuU Kadeapsl.
Hcrnonb30BaHuE MaTepualoB, HE MNPEIyCMOTPEHHBIX YKA3aHHBIM IIEPEYHEM, a
TaK)K€ IMOMbITKA OOLIEHUS C APYTUMHU CTYJIEHTaMH, B TOM YHUCIIE C NPUMEHEHUEM
IIEKTPOHHBIX CPEACTB CBSI3H, HECAHKIIMOHUPOBAHHBIE NIEPEMELICHUS CTYJECHTOB U
T.I. SBISIOTCS. OCHOBAHMEM JUIA YAAQJICHHMS CTYJEHTAa U3 ayJIuTOpHUH H
HOCJIEAYIOLIET0 BHECEHUSI B BEIOMOCTh OTMETKU «HEYJTOBJIETBOPUTEIBHO» («HE
3aUTEHON).

KputepusiMu  yCHemIHOCTH OCBOEHUS CTYJEHTOM JaHHON y4eOHOMU
JUCUUIUIMHBI TPU IPOBEICHUN TEKYLIETO U UTOTOBOTO KOHTPOJIS SBJISIOTCS:

1. KonnuecTBO NpaBWIBHBIX OTBETOB HAa TEKYLIEM TECTHPOBAHWU M II0
3a4ETHBIM BOIIPOCAM.

2. AKTHUBHOCTb M aJICKBaTHOCTb IIOBEJCHUS CTYJEHTa Ha CEMHUHAPCKHUX
3aHATUSAX, BBINOJIHEHHE KaXIbIM CTYJEHTOM BCEX MPAKTHYECKHX padoT,
OCMBICIIEHHOCTb M CaMOCTOSITEIILHOCTh CYKJIEHUM, IPOSBICHHBIX B XOJE€ YCTHOIO
ompoca.

3. IlpaBuiibHBIE OTBETHI HA BOIIPOCHI MO COAEPKAHUIO 0a30BBIX NCTOYHHKOB
U3 CIIUCKOB PEKOMEH/I0BAHHOM JIUTEPATYPHI IO TUCLUHUILIIUHE.

4. [leMoHCTpauusi 3HaHUS NOPO(PECCHOHANBHBIX TEPMHUHOB, TOHATHIA,
KATETOpUU U TEOPUH.

5. Hamuume CcOOCTBEHHOTO BHJACHHS pacCMAaTPUBAEMOM MPOOIIEMEI,
c(hOpMUPOBAHHOTO HA OCHOBE M3YYEHHUS M aHAIM3a HAYYHBIX PadOT, BHIIOJHEHUS
NPaKTUYECKHUX 3aJaHUN.
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6. PECYPCHOE OBECIIEYEHHE

6.1. OcHOBHAS U OMOJHUTEIbLHAS y4eOHAsI JIUTEPATypPa

OcHoBHas JauTEeparypa

1. bormanoBa, C.B. HudopmarmoHHBIE TEXHOJOTHH [DJIEKTPOHHBIN
pecypce]: yueb6. mocobue/ C.B. bormanosa. — CraBpomnons: Cepsucmikona, 2014.-
211 c.- Pexum ngoctyna: http://biblioclub.ru/index.php?page=book&id=277476.

2. I'punbepr, A.C. HHpOpMALMOHHBIE TEXHOJOTUU YNPABICHUS
yaeOHoe mocobue [DnekTponHubiii pecypc] / A.C. I'punbepr, A.C. Bormapenko,
H.H.T'op6aués. - M. : IOnwutu-Iana, 2015. - 479 c. - Pexum nocryna:
//biblioclub.ru/index.php?page=book&id=119135 .

3.  Hcaxoma, A.M. NudopmaiimoHHbIle TEXHOJOTHH : ydeOHOE Tocobue
[OnekTponnslii pecypc] / A.M. HcakoBa, M.H. HcakoB ; MwuHHUCTEPCTBO
oOpazoBanusi U Hayku Poccuiickoit ®eneparuu, Tomckuii ['ocynapcTBeHHBIM
VYuuBepcurer Cuctem Ymnpasnenus u Pamuosnexkrponuku (TYCVYP). - Tomck :
Omp  Konrtenr, 2012. - 174 c¢. : wn.,tabm., cxeM. - Pexum moctyma:
//biblioclub.ru/index.php?page=book&id=208647.

JlomoJIHUTeIbHAS JTUTEpaTypa

1. ApacnanoBa, B.A. JlokyMeHTallMOHHOE OOECIeYEHUE YIpaBICHUS :
y4eOHO-TIpaKTHYECKOe mocodure [DneKTpoHHbI pecype] / B.A. Apacmadosa. - M. :
Hupexr-Menua, 2013. - 240 C. - Pexum JIOCTYIIA:
//biblioclub.ru/index.php?page=book&id=137706

2. BacunbkoBa, W.B. OcHoBbl HHGOPMAIMOHHBIX TEXHOJOTUH B
Microsoft Office 2010: mnpakTukym [DneKTpoHHBIM pecypc]. — MuHCK:
TerpaCucremc, 2012. — Pexnm JNOCTyma:

http://biblioclub.ru/index.php?page=book&id=111911&sr=1
3. I'pubkoB, JI. H. DnekTtpoHHOE HHPOPMALMOHHOE MPOCTPAHCTBO B

KyJIbTYpHO-00pa3oBaTeIbHOM cpene: yueOHoe mocodue [DneKTpoHHbIH pecypc] /
J. H. I'pubkos. — Open: OI'MUK, 2013. — 92 ¢. — // OBC «YHuBepcuTeTcKas

oubaroTeka OHJIAHY. — Pexum JOCTyTIA:
http://biblioclub.ru/index.php?page=book&id=276185&sr=1.
4.  Knemnosa, T.B. WHpopMallMOHHBIC TEXHOJOTHH: 3JICKTPOHHBIC

TaONHIIBI U TIOMCKOBBIE CHUCTEMBI. J[abopaTOpHBIA MNPAKTUKYM [DIIEKTPOHHBIH
pecypc] / T.B. Knemnosa, U.B. IIpoxopos. - M. : MU®U, 2011. - 148 c. - ISBN

978-5-7262-1575-4 ; To xe  [Onextponnsli  pecypc]. -  URL:
//biblioclub.ru/index.php?page=book&id=231481.

5. Maiictpenko, A.B. MHpopmaliMoOHHbIE TEXHOJIOTUN B HAYyKe,
o0pa3oBaHUM U WHXKEHEPHOU MpakTUKe: yuel. mocobue [DIeKTpOHHBINA pecypc].—
Tam00B: TI'TY, 2014. - Pexum JOCTYTIA:
http://biblioclub.ru/index.php=book&id=277993 &sr=1

6. [Ilep6akon, B.C. Ilporpammel st opUCHOM aBTOMATHU3aLUU

[DmexTponnsIii pecype] / B.C. lllep6akos. - M. : JTabopatopus kauru, 2011. - 109
c. - Pexxum noctyna: //biblioclub.ru/index.php?page=book&id=142041.
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6.2 Pecypchbl nHpOPMAIIMOHHO-TEJIEKOMMYHUKALNMOHHOM ceTH « AHTEepHE)

B coorBercTBUM ¢  JIMIIEH3MOHHBIMM  HOpPMAaTUBaMH  OOECICYCHUS
OuOIMOTEeUHO-MHPOPMAIIMOHHBIMU ~ pecypcaMu OubnMuoTeKa  OpraHU3yeT
WHIUBUYyAJIbHBI HEOTPAHUYEHHBIN JOCTYI U3 JII000H TOYKH, B KOTOPOH HMEETCS
noctyn K cetd MHTepHET, K y4eOHbIM MaTepHuaiaM OJIeKTPOHHO-OMOITMOTEUHBIX
cucteMm (OBC):

1. OBC «YHuBepcurerckass 6ubnmuoreka onnain». MzmarensctBo: OO0
«HexcMenuay. IlpuHamnexxHocTh cTopoHHssS. www.biblioclub.ru. KonudecTtBo
kitouelt (monb3oBateneit): 100% on-line. Xapakrepuctuku 6uOauoTeyHoro ¢Gpounaa,
JOCTYI K KOTOPOMY MPEAOCTABISIETCS JOTOBOPOM: 1OCTYH K 6a30Boi yactu DbC.

2. ObC «U3narensctBo I[lnanera My3bIku». DIEKTPOHHO-OMOIMOTEYHAS
cucteMa OOO «MznarensctBo I[IJIAHETA MYVY3bBIKNy». IlpuHamiexxHOCTh
cropoHHsss. www.e.lanbook.com. KommuectBo kiroueit (mosawszoBateneit): 100%
on-line. XapakrtepucTuku OuOMMOTEYHOr0 (HOHIA, JOCTYIl K KOTOPOMY
MPENOCTABISETCA I0TOBOPOM: AOCTYN K KOJUIEKIUsAM: «My3bIka u Teatpy, «baner.
Taneu. Xopeorpadus».

3. b/l Onexrponnasa Cucrema «Kymnprypa». basa [laHHbIX OieKTpOHHAas
Cucrema «Kynbrypay. [Ipunamiexsocts cTopoHHs. http://www.e-mcft.ru.

4. Web UPBUC XabapoBckuii rocynapCTBEHHbIH HHCTUTYT HCKYCCTB U
KyJbTYphI (3JIEKTPOHHBIN KaTajor). MexyHapoHasi acCoIMallis MoJib30BaTelen
U pa3pabOTYMKOB DJICKTPOHHBIX OHOIMOTEK U HOBBIX HHGOPMAIIMOHHBIX
TEXHOJIOTUHI (accouuanus OBHUT). [IpuHANIEHKHOCTD CTOPOHHSA.
http://irbis.hgiik.ru.

5. eLIBRARY.ru — HayuHnas snextponHas Oubnmorexka. OOO Hayunas
NIeKTpoHHass Ombnmoreka. IlpuHammexHOCTH CcTOpoHHSA.  http://elibrary.ru/
JIuuensuonnoe cornamenue Ne 13863 ot 03.10.2013 r. — 6eccpouHo.

6. DnexkrponHo-omomoreunas cuctema @I'bOY BO «XT'HK». ®I'BOY BO
«XT'UK». [IpyHaIIEKHOCTH coOCTBEHHas. JloxanpHbIN JOCTYII.
http://carta.hgiik.ru. [Ipuka3z no Uucturyty Ne 213-06 ot 07.10.2013 .

7. EnuHoe OKHO JOCTyna K 00pa3oBarelbHBIM pecypcaM. DJIEKTPOHHas
oubnuorexka. ®I'AY 'HUU UTT «Mudopmuka», MUHUCTEPCTBO 00pa3oBaHus U
HAayKH PO. [IpuHANIEHKHOCTD CTOPOHHSS. CBoOOAHBIN JIOCTYII.
http://window.edu.ru

8. Enmunas xomnexuust Iludpossix OOpazoBatenbHbix PecypcoB. ®I'AY
'HUN UTT «HMudopmuka». [IpunamiexHocts cTopoHHss. CBOOOIHBIN JOCTYII.
http://school-collection.edu.ru

9. ®enpepanbHblil TEHTp HWHOOPMALMOHHO-00PA30BATENBHBIX PECYPCOB.
denepanbHblii 1IEHTp HWH(DOPMAIIMOHHO- 00pa3oBaTeNbHBIX pecypcoB, DPI'AY
'HUN UTT «HUudopmuka». [lpunamiexxHocts ctoponHss. CBOOOIHBIN JOCTYT.
http://fcior.edu.ru

JI7i1 TIOATOTOBKM KYPCOBBIX, BBIYCKHBIX M HAyYHBIX pa0bOT OOydYarommecs
MOTYT HCITOJIb30BaTh IOJTHOTEKCTOBYIO 0a3y maHHbIXx Web of Science. Pexum
J0CTyTa: SJIEKTPOHHBIN, W3 BHYTpEHHEH ceTH HHCTUTyTa. OQUIManbHBIA CailT:
webofknowledge.com
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IIpodeccnonanbubie 0a3bl JaHHBIX, MH(OPMAIHOHHBIC CIPABOYHbIE
CHCTEMBI M PecypCchbl HHTEPHET CBOOOAHOIO 10CTYIA

10. https://docplan.ru — cB060IHO pacmpocTpaHsieMas MOJHOTEKCTOBas 0asza
JAHHBIX JOKYMEHTOB HALIMOHAJIBLHON CUCTEMbI CTAaHJAPTH3ALUU.

11. https://www.gost.ru/portal/gost/ - cBOOOAHO pacmpocTpaHsIEeMbIe
MOJIHOTEKCTOBBIE 0a3bl JAHHBIX HallMOHAIBHBIX CTaHAapTOB,
MEKIOCYy/TapCTBEHHBIX  CTAHIApPTOB,  MEXKAYHAapoAHBIX  craHmaproB  [SO
pa3MellleHHbIX Ha caiilte @enepaibHOrO areHTcTBa IO  TEXHUYECKOMY
PEryJIUpPOBAHUIO U METPOJIOTUU

12. http://base.garant.ru - cipaBoyHas ipaBoBasi cuctema «l'apanr.

13. http://www.rusarchives.ru/ - moprtan «ApxuBsl Poccum» comepxut
CBOOOAHO  pacmpocTpaHsemble NpodeccHOoHaNbHblE  0a3bl  JaHHBIX  AJiA
CHEIMAIMCTOB B 00JIACTH apXUBHOTO JIEJA.

14. https://www.rsuh.ru/vestnik/daizi/ - cB0oOOAHO pacmpocTpaHsIeMbIi
MHTEPHET pecype, mnpeacTtaBisitommii goctyn Kk Becrauky PITY, cepusm
«loxymenranuctuka. JlokymeHToBeneHnue. ApxuBoBenaeHue», «Wubopmartuka.
3ammra uHpopmanuu. MaremaTtuka», «JloOKyMEHTOBEJAEHHE U apXHBOBEACHHUE.
Nudpopmaruka. 3amwura uHbopManuu U HUHPOPMAIMOHHAS O€30MacHOCTDHY.
http://elar.urfu.ru/handle/10995/10015 - cBOOGOAHO pacmpOCTpaHAEMbI HHTEPHET
pecypc, colepKaluil MaTepuaabl NEPUOANYECKOTO COOpHUKA HCTOPUUYECKOTO
(dakynprera YpaabCKoro GpeaepanibHOro YHUBEPCUTETA.

6.3. UndopmMannoHHbIe TEXHOJIOTHH, IPOTPAMMHOE O0ecriedeHue u
HH(OPMALNMOHHBIE CIIPABOYHbIE CHCTEMBbI

[IporpammHO-UH(pOpMalIMOHHOE  OOecredeHrue  y4eOHoro  mpoiiecca
COOTBETCTBYET TpeOOBaHUAM beaepaabHOro rOCyIapCTBEHHOTO
00pa3oBaTeIbHOIO CTaHAAPTA.

JInst mpoBeAEHNs 3aHATUH JIEKIIUOHHOTO THUIA, 3aHATUH CEMUHAPCKOTO THUIIA,
3aHATUN MPAKTHYECKOTO THUIIA, TPYIIOBBIX KOHCYJIBTAUN, TCKYIIETO0 KOHTPOJIS H
MPOMEKYTOUYHON  aTTeCTallud  HMCIOJB3YeTCS  CICAyIoImee  MIPOrpaMMHOE
oOecIcycHue:

— JIMIICH3MOHHOE IIPONPUETAPHOE ITPOrpaMMHOE 00eCTIeUeHHUE:

— JUIIEH3UOHHOE MTPOIPUETAPHOE MTPOTPAMMHOE 0OCCIICUCHHE:

1. Microsoft Windows

2. Microsoft Office (B cocraB makera Bxomsar: Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B cocraB makera BXOJAT:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— cBOOOHO paCIPOCTPAHIEMOE ITPOTrPaMMHOE 00ECTICUCHHE:

1. nabop oducHeix mporpamm Libre Office

2. aynuonpourpsiBatens AIMP
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3. BuaeonpourpsiBatesib Windows Media Classic

4. wmaTepHET-Opay3ep Chrome.

JIJist caMOCTOSITENHHOM MOATOTOBKU CTYJIEHTOB K 3aHATHSM IO JIUCUUTLIIUHE
TpeOyercs oOpalieHne K mporpamMmMHOMYy oOecnedenuto Microsoft Windows,
Microsoft Office, B ToM uwucie sl MOATOTOBKU MYJIbTUMEIUMHBIX MPE3CHTALINI
o TeMaM ceMUHapoB B mporpamme PowerPoint. JIjisi co3maHusi KOHEUHBIX HE
PEAAKTHPYEMBIX BEpCUN JOKYMEHTa peKOMEHIYeTCsl UCIoib30BaTh Acrobat X Pro,
BXomALIui B coctaB naketa Adobe Creative Suite 6 Master Collection.

[Ipy w3ydYeHMH [OUCHUIUIMHBI OOydYarommecs WMEIOT BO3MOXKHOCTD
UCIIOJb30BaHUsT MH(POPMAIMOHHO-CIIPABOYHbBIX cucTeM «KynmbTypa» u «l apaHTy,
Bcepoccuiickyto OTpacIIEBYIO CIPaBOYHYIO cucremy  «HHbOopMuO»,
pedepaTuBHBIX U OMOIMOMETpUUECKUX 0a3 JaHHBIX PEICH3UPYEMOU JIUTEPaTyphl
Web of Science u Scopus, B COOTBETCTBUH € 3aKIIOYEHHBIMH JIOTOBOPaMHU.

Ha Bcex KkoMmmploTepax B HMHCTUTYTE€ YCTAaHOBIIGHO JIMIICH3MOHHOE
aHTHBHpyCHOE TmporpaMmMmHoe oOecneuenne Kaspesky Endpoint Security.
HeoOxomumpiM ycroBrueM HH(DOPMAIIMOHHONW OE€30MaCHOCTH WHCTUTYTA SIBISICTCS
oOsi3aTenbHAsl MPOBEPKAa HAa HAWYKME BHPYCOB BHEIIHMX HOCHTENCH Tmepen ux
ucroib3oBanueM ¢ momoinsto Kaspesky Endpoint Security.

[lepeuncnennoe nmporpaMMHoOe o0ecrieueHrne OOHOBIISETCS IO MEPe BhIXO/a
HOBBIX BEPCUH ITPOTPAMM B paMKaX COOTBETCTBYIOIIUX JIMIIEH3UM U COTJIAICHUN.

6.4. MarepuanbHO-TeXHHYECKasa 0a3a

MarepuaibHO-TEXHHYECKOE  OOECIeUeHUE peaTn3yeMOd  JIHCIMIUIHBI
COOTBETCTBYET TpeOOBaHUM benepaibHOTO rOCYJapCTBEHHOTO
00pa3zoBaTeNbpHOrO CTaHAapTA.

JInst mpoBeAEHUs 3aHATUH JIEKIIUOHHOTO THUIA, 3aHATUH CEMUHAPCKOIO THUIIA,
KYpPCOBOTO TPOCKTUPOBAHMS (BBITIOJIHCHHSI KYPCOBBIX palOT), TPYMNIOBBIX H
WHJMBUAYAIbHBIX KOHCYJbTAllMM, TEKYIIEro KOHTPOJS U MPOMEKYTOUHOU
aTTecTallui B y4YeOHOM TPOIECCEe AaKTHUBHO MCIOJB3YIOTCS — CIEIYIOLIUe
CIIeIMAIbHBIC TTOMEIICHUSI:

- y4yeOHbIE ayJAUTOPUH, OCHAILECHHBIE CIEUUATU3UPOBAHHON MeEOEeNbIo,
JEMOHCTPAIIMOHHBIM ~ 00Opy/ZOBaHUEM  (MYJIbTUMEAUINHBIA  MPE3EHTALIMOHHBIH
KOMIUIEKC B COCTaBE IMPOEKTOPa, JKpaHa, AKTUBHOW AaKyCTUUECKON CHCTEMBI,
MEPCOHATILHOTO KOMIIbIOTEpA) M Y4YEOHO-HATMATHBIMU MocoOusiMu (B T.4. B
AJIEKTPOHHOM BuUje) (ayad. 213a, 315).

J11st caMOCTOSITeNIbHOM paOOThI CTY/ICHTOB MPEHA3HAYCHBI:

- aya. 105a, oOopynoBaHHass MEPCOHAIBHBIMH  KOMIIBIOTEpPAMH,
00eCIeunBaOIIMMH JOCTYN K 3JEKTPOHHOW WH(POPMAIMOHHO-00Pa30BaTEIHLHON
cpeie opraHuzanuu, K cetd «VHTepHeT», K 3JIEeKTPOHHBIM OUOIUOTECYHBIM
CHCTEMaM.

[Ipy HEOOXOAUMOCTH B YyYE€OHOM IMPOIECCE HCIONB3YIOTCS KOMITICKTHI
MIEPEHOCHBIX IEMOHCTPAITMOHHBIX KOMIUIEKCOB (HOYTOYK, IPOEKTOP, IKPaH).

Bce komnbroTepsl MHCTUTYTa 00BEIUHEHBI B JIOKAIBHYIO CE€Th, C KaXJ0TO
U3 HUX BO3MOXKEH BBIXOJl B rjo0anbHyi0 ceTh MHTepHeT. MHCTUTYT MCHONb3yeT

BBIJICJICHHBI KaHall co ckopocTthio 10 MO/c. Jlma CTyaeHTOB HMeEeTCs
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BO3MOKHOCTh BBIXOJIa B C€Thb MIHTEpHET ¢ MOOUJILHBIX YCTPOMCTB MOCPEIACTBOM
cetu WiFi, koTopast ycTraHoBlIeHa B yuTaibHOM 3aie MHcTutyTa.

[IpoBeneHre JAeKIUI MO AUCUUILIMHE COMPOBOXKIAETCS HCHOJb30BAHHEM B
KaueCcTBE yUeOHO-HArJISHBIX MAaTEPUAJIOB CJIaii/I-IPE3CHTAIlUSIMHU.

7. BOCIIMTATEJIbHASA PABOTA

Bocniutanne ~— oOywarommxcss ~ OpU  OCBOGHMM  HMMH  OCHOBHBIX
npodeccuoHanbHbIX  OOpa3zoBaTenbHbIX  mporpamMm  (mamee —  OIIOII)
OCYIIECTBIISIETCS. HA OCHOBE pabouell MporpaMMbl BOCIUTAHHS U KaJCHAAPHOTO
IJIaHa BOCIIUTATENbHOM padoThl, BKiIouaeMbix B OITOIL.

[lens BocnuTarenbHOW pabOTBI — CO3JAaHUE YCIOBUW IS AKTUBHOM
KUBHEJCATCIPHOCTH  OOYYalIIMXCs, HX TPaXKIAHCKOTO CaMOOIPEICIICHHUS,
poheCCUOHAILHOTO CTAHOBJICHUS u WHJIMBU1YaJIbHO-IMYHOCTHOM

caMopeanu3ali B CO3WAATENbHOM  JEATEIBHOCTH I  YJOBJIETBOPEHUS
NOTPeOHOCTEN B HPAaBCTBEHHOM, KYJIBTYPHOM, HHTEUIEKTYalbHOM, COIMAILHOM U
podecCUOHATIEHOM Pa3BUTHUH.

3amauyn = BOCMUTATEIBHOW  palbOTBI:  pa3BUTHE  MHPOBO33PEHUA W
aKTyaJIM3aIids CHUCTEMbI 0a30BBIX IIEHHOCTEH JIMYHOCTH, MPHOOIIEHUE K
00II1eYeIOBEYeCKMM HOPMaM MOPAJIA, HAIIMOHATBLHBIM YCTOSIM U aKaJIeMUYECKUM
TpaJAWIMAM; BOCIIHUTAHWE YBKCHHS K 3aKOHY, HOPMaM KOJUICKTUBHOW JKW3HH,
pa3BUTHE TPAKIAHCKOW ¥  COIUAIBLHOW  OTBETCTBEHHOCTH; BOCIHTAHHE
MOJIOKUTEIIBHOTO OTHOLIEHUSI K Tpyay, (QopMUpOBaHUE KYJIbTypbl M ITHKU
npodecCHOHaNbHOTO  O0mIeHus;  (OPMUPOBAHME  JIMYHOCTHBIX  KaydecTB,
HEO0OXO0AUMBIX IS (P PeKkTUBHON TPOodecCHoHaTBHOM NeATeTbHOCTH; BOCIIUTAHUE
BHYTPEHHEH MOTPEOHOCTH JIMYHOCTH B 3J0POBOM 00pa3e *U3HHU, OTBETCTBEHHOT'O
OTHOIIEHUS K TPUPOJHOM M COIMOKYJIbTYPHOU Cpejie; TMOBBIINICHHE YPOBHS
KyJIbTYpbI 0€30MaCHOTO MMOBEICHUS.

OcobenHoctn u Tpaauuuu MHCTUTYyTa O0OYCIOBIMBAIOT —CIEAYIOIINE
OCHOBHBIC HAITPABJICHUS BOCITUTATEILHON pabOTHI: MaTPHOTHYECKOE, TPAKITAHCKOE,
JTyXOBHO-HPABCTBEHHOE, KYJIBTYPHO-TBOPYECKOE, HAydyHO- 00pa30BaTeIbHOE,

po¢heCCHOHAILHO-TPYI0BOE, BOJIOHTEPCKOE
(mToOpoBOMBUECKOE),  IKOJOTHYECKOe, (usmyeckoe. Buasl  aesrenpHOCTH
oOydJaromuxcsi B BOCHUTATEIBHOW cHUCTEME O00pa30BaTENbHON OpraHU3alIiy:
MPOEKTHAsI JIEATENbHOCTh (KaK KOJUIEKTMBHOE TBOPUYECKOE JEJI0), BOJIOHTEPCKAs
NEeATEIbHOCTh,  y4€OHO-MCCIIEIOBATEIbCKAsl U HAay4YHO-UCCIIEI0BATENbCKas
JeSATEIbHOCTD, IOCYTrOBasi, TBOPUECKasi U COIUAIbHO-KYJIbTYpHas JIEATEIbHOCTh U
Ap.

BocnurarensHblii  mOTEHIIMAT  y4eOHO-MCCIEAOBATENLCKOM UM HAy4HO-
UCCJIEIOBATENILCKOW  JCSATENIBHOCTA — pealu3yeTcs B IPOLIECCe  Pa3BUTHUS
MCCJIeI0BATENLCKOW KOMIIETEHTHOCTH O0YYarONIMXCsl Ha MPOTSHKEHUH BCETO CPOKa
ux ob0yuenuss B  HWHcturyre.  PesymbraThl  CTyJ€HUECKOM  HAy4dHO-
WCCIICIOBATEILCKON JICSITEIIBHOCTH MPOXOAT ampoOario B paMKax HayYHBIX U
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HAYYHO-IIPAKTUUYECKUX KOH(EpPEHLIUH pa3iMyHOrO YPOBHS, B T.4. KOH(EPEHIIMIA,
OpPraHU30BaHHBIX IHCTUTYTOM.

ConuanbHO-KyJbTYpHasT M TBOpYECKas JIE€ATEIbHOCTh OOy4YaroIuXCs
peanu3yercss NpU OpraHu3alud U MPOBEJACHUU 3HAYUMBIX COOBITHH U
MEpOIPUATHN IrPpakTAHCKO-ITaTPUOTUIECKOU, Hay4YHO-HCCIIEI0BATENBCKOM,
COLIMOKYJIBTYPHOH ¥ (QU3KYJIbTYPHO-CIIOPTHBHOW  HAMpPaBIEHHOCTU. Bujel
TBOPYECKOM IEATETbHOCTH OOy4aromuxcs B MHCTUTyTEe: My3bIKalIbHOE TBOPUYECTBO,
xopeorpaduueckoe TBOPYECTBO, TE€ATPAILHOE TBOPUECTBO, HAYYHOE TBOPYECTBO,
MEIMANPOEKTHI U JIp.

BononTepckas aesTenbHOCTh 00YYaronMXcs — MUPOKUH KPYyT HAIPpaBJICHUN
CO3U/IAaTEIbHON JESITENbHOCTH, BKIIIOYAIOUINI pa3IudHble (OPMBI IPa)KAaHCKOTO
yuactus. Ilo wmHMIMatuBe oOyvarommxcs M OpU HMX AKTUBHOM YYacTUU B
WHCTUTYTE OCYIIECTBISET CBOIO AESATENIHOCTD TOOPOBOIBUECKHUM 0TS «MBbI».

Peanuzanmio PabGoyeil mporpaMMbl BOCIIMTAHHSI TTOMOTAeT OOECIeYUBATH
B3aMMOJICUCTBUE C Pa3IUYHBIMU COLUMAIBHBIMU HWHCTUTYTaMH, CYOBEKTaMH
Bocnutanua. (Oco0Ooe 3HaueHWEe /I BOCHHTATEIBHOIO IMpoliecca HMMEeT
OpraHu3alys NPAKTUYECKON AEATENbHOCTH OOYYaIOIIUXCSA C LEJIbI0 PAa3BUTHUA
IpO(ECCUOHANIBHBIX KOMIETEHIUH B yciaoBusax WMHcTtuTyra M mpoduiIbHBIX
YUPEXKICHUN U OpraHu3aLNN.

8. OCOBEHHOCTHU OBYYEHM NHBAJIMIOB U JIMII C
OI'PAHUYEHHBIMH BO3MOXKHOCTAMMU 310POBbA

B nponecce nzyyeHust JUCHUILUIMHBL U OCYLIECTBICHUS IPOLEAYP TEKYILEro
KOHTPOJISI YCIIEBAEMOCTH U IPOMEKYTOUYHOW AaTTECTAlMM WHBAJIUIAOB U JIMI[ C
OIPAHUYEHHBIMU BO3MOXKHOCTSIMU  3J0POBbsl IPUMEHSIOTCA aJalTUPOBAHHBIE
dopMbl  O0y4yeHHsI C YYETOM HUHAMBUAYAJIbHBIX ICHUXO()U3UOJOTHUECKUX
0COOEHHOCTEH.

OOydenne JWIl C OTrPaHMYECHHBIMH BO3MOXKHOCTSIMH U HHBalUOB
OpraHu3yeTcsi KaK COBMECTHO C APYIMMHU OOYYalIUMHCS Ha JICKUMOHHBIX H
MPaKTUYECKUX 3aHIATHUSIX, TaK U M0 UHJIUBUAYyalbHOMY yueOHOMY Iu1aHy. Bo Bpems
MPUEMHOM KaMTIaHUH, & TAKXKE BO BpPEMsI CAAYU PA3INIHBIX (POPM MPOMEKYTOUHOM
¥ TOCYJIapCTBEHHON HMTOTOBOW aTTecTanuu B MHCTUTYTE cO37aHBI HEOOXOAMMBIC
YCHOBUS [UI OKAa3aHWsl TEXHUYECKOW TIIOMOIIM HWHBAJIMAAM W JIMOAM C
OTpaHMYEHHBIMU BO3MOKHOCTSMHM 370pOBbs (IIpU HEOOXOAUMOCTH MOKET OBITH
JONYIIEHO IPUCYTCTBUE B ayJIUTOPUU ACCHUCTEHTOB, COIPOBOXIAOLIMX JIML,
C00aKU-TIOBOJIBIPS U T.I1.).

OOyuvaromuecs #3 4YHWClIa WHBAJUAOB W JHUIl C OTPAaHUYCHHBIMH
BO3MOXXHOCTSIMU  3/10POBbsI, IpPH HEOOXOJUMOCTH, MOTYT OBITH OOECIEUEHBI
AJIEKTPOHHBIMU U TE€YAaTHBIMU 00pa30BATENBbHBIMU PECYpCaMU C YYETOM UX
UHIUBUIYAbHBIX MOTpeOHOCTe. Jlyig peanu3aluu  JOCTYNHOM Cpefbpl MpH
HEOOXOJMMOCTH B y4eOHOM IIpoliecce MOTYT OBITh 3a/IeCTBOBAHBI JOKYMEHT-
KaMepa JJIs YBEITUYCHHS] TEKCTOBBIX ()ParMEeHTOB M HM300paKeHUU (IJIs JUI[ C
HapyLIEHUSMH 3pEHHS) W TEPEHOCHas HWHAYKUMOHHAs CcUCTeMa s
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cnabocnpimanux «Mcrtoxk» A2 €O BCTPOCHHBIM IIJIEEPOM — 3BYKOBBIM
UH(OPMATOPOM.

OBC  «YHuBepcurerckas  OuONIMOTEKa  OHJNAWH»  MPEAOCTABIISET
obygarormmumcss ¢ OB3 (o 3peHuto) psa BO3MOXKHOCTEH Il 0OeCTIeUeHHUS
s dexTuBHOCTH Tpoliecca oOydeHus. [lpu uTreHum Mmacmrald CTpaHHIBI caiTa
MO>XHO YBEJIMYUTh C MOMOUIBIO CHEUAIbHOTO 3HAYKa Ha IJIABHOW CTpaHMIIE.
MOXHO UCHONB30BaTh IMOJHOOKPAHHBIM PEXKUM OTOOPAKEHUS KHHUTU WU
BKJIFOUYNTH O3BYYMBAaHUE HEIMOCPEACTBEHHO C CaiTa MPH IMOMOIIM MPOTrPaMM
AKpaHHOTO JoCcTyMa (HampuMmep, Jaws , «Balabolkay). CkaunBaeMbie (hparMEeHTHI B
¢opmare pdf, wumeromuMe BBHICOKOE KauyeCTBO, MOTLYT  HCIIOJIb30BATHCA
TU(IONPOrpaMMaMy  JUIsl TOJOCOBOTO O3BYYMBAHUS TEKCTOB, MOTYT OBITh
3arpyeHbl B TU(IIOIUIEEpPhl, @ TaKXKE CKONMHMPOBAaHbI Ha JIF0OOE YCTPONCTBO IS
KOM(pOPTHOTO YTECHHUSL.

CepBuc ObC «lluTaTHUK» MOMOTraeT IMOJIb30BATEN0 HW3BJIEYb LUTATY U
aBTOMAaTUYECKH (POPMHUPYET KOPPEKTHYIO OMOIMOTpadUvecKyl0 CCBUIKY, YTO
OCOOCHHO aKTyaJlbHO JUJIsl JIUI[ C OTPAHUYCHHBIMH BO3MOXKHOCTSMH W OOJerdaer
MIPOIIECC HAMMMCAHUS KyPCOBOM MM BBITYCKHOM KBaTH(PUKAITMOHHON paOOTHI.

JUis moAroToBKM K 3aHATHAM oOywaromuecss ¢ OB3 (mo 3peHuto) mMoryt
UCIOIB30BaTh MoOwibHOe mpwiokenne ObC «Jlanb», npenHazHauye€HHOE JIA
O3BYUMBAaHHSA TEKCTa KHHUIU. Pexum JocTyna: 3JIEKTPOHHBINA, MPUIOKEHHUE
CKauMBaeTCsl 00Yy4arolMMCsl CaMOCTOSITENIBHO C caita e.lanbook.ru, Heobxoaumoe
ycioBue: ObITh 3apeructpupoBaHHbiM B OBC «Jlanpy». Mcnons3yercs cBoOOIHO
pacnpocTpaHsieMasi IporpaMma 3KpaHHoro aoctymna Nvda.

[TonpoOHee 00 opraHu3anUM JOCTYIHOM Cpebl CM. COOTBETCTBYIOIIMN
pazzes OCHOBHOM MpogecCuoHaNbHON 00pa30BaTeNbHOM MPOrpaMMBl.
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