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l IlosicHuTeIbHAS 3alIUCKA

1.1 Ieanb 1 3aaa4u JUCHUILIMHBI
lle]lb OMCI/}MI’UZMHbZZ MNOATOTOBUTH BBIITYCKHUKA, OGJI&,Z[&IOH.ICFO 3HAHUAMU B C(bepe periraMCHTallun

NEATENbHOCTH KaJIpOBBIX CIYXO0 M KaapOBOTO JENONPOU3BOJCTBA, BIAJICIONIETO HABBIKAMHU
pa3pabOTKM W TPUMEHEHHMS JIOKAJbHBIX HOPMATHBHBIX aKTOB  KaJpOBOW  CIIYXKOBI,

PErIAMEHTUPYIOLIUX €€ IEATEIbHOCTb.

3aiauy JUCHUIUIMHBI COCTOSIT B CIEAYIOLIEM:

. CdopmupoBaTh y CTyeHTa KOMILJICKCHOE IPEJICTABIEHHE O CHCTEME MPaBOBOTO
pPEeryaupoBaHus AEATEIBHOCTH KaJIpOBOM CIIyKOBI Ha OOLIErOCYIapCTBEHHOM U JIOKAJIbHOM
YPOBHE;

. CdopMupoBaTh y HETO KOMIIETEHIMH, MO3BOJISIONINE €My MPUMEHSATh IPaBOBBIC
HOPMBI B TPAKTUYECKOH JAEATENILHOCTH, OPTraHU30BBIBATh JEATEIBHOCTh KaJPOBOM CIYy)KOBI B
COOTBETCTBUU C TPEOOBAHUSAMH OOLIETOCYIAPCTBEHHBIX U JIOKATBHBIX HOPMAaTUBHBIX aKTOB;

. JlaTh IIpeCTaBICHHE O PErVIAMEHTALUU JACATEILHOCTH ITOAPAa3IEICHAN 110 BOIIpOCaM
roCyJIapCTBEHHOH CITyXObI U KaJpOB;

. Hayuuth cTyneHTa aHaIM3UpOBaTh HOPMATHUBHYIO 0a3y, COCTaBIATH U 0(OPMIIATH
JIOKaJbHbIEe HOPMATHBHBIE aKThl, HE MPOTHBOpEYAlINe TPeOOBAHUSAM IPABOBLIX AaKTOB OoJiee
BBICOKOTI'O ITOPSI/IKA;

. Hayunuth cTyneHTa HCHOIB30BaTh METOJMUYECKHE MaTepHaibl IMpU pa3paboTke
JIOKaJIbHBIX HOPMATUBHBIX aKTOB, PETJIAMEHTUPYIOIIHX JIEATEIbHOCTh KaJPOBOMl CIIYXOBI ;

. Hayuuts CTYyJIEHTa COCTaBJIATh JIOKaJIbHBIC HOPMAaTUBHBIC aKTBI,
periIaMeHTHPYIOLINE NeSITeTbHOCTh KaJPOBOM CIIykKOBI.

. OOyuuTh CTyIEHTa BBISBIATH HAINPABICHHUS JEATEIBHOCTH KaJpOBBIX CIYXO,
TpeOyIole JOKATBFHOTO PEryInpOBaHUSI.

. CdopmupoBath y 00y4aromerocss KOMIETEHIMH, MO3BOJISIONINE €MY BBIINOIHATH
BECh KOMIUIEKC paboT Mo pa3paboTKe M MPUHATHIO JIOKAJIBHBIX HOPMAaTHBHBIX aKTOB,

PETYIHUPYIOIMIUX IEATEIBHOCTh KaIPOBOM CITY:KOBI.

1.2 Hepequb MJIAHUPYEMBIX peE3yJIbTaToB oﬁyqumI o IMCHHMIIINHE,
COOTHCCCHHBIX ¢ HHAUKATOPAMH JOCTHKCHHUSA KOMHeTeHHHﬁ

Komnerenuus HNapnkaropsl KoMneTeH Ui PesynbraTsl 00yuenus

(ko1 v HaMMEHOBAaHHUE)

(ko1 v HaMMEHOBAaHHUE)

[IK-7. Criocoben
OCYIIECTBIISAThH
JIOKyMEHTAIUOHHOE
obecrieueHue eI TeIbHOCTH 110
mo00py, OIICHKE, Pa3BUTHIO U
OpraHHU3aliy TPYy/Ia MepcoHaa

IIK-7.1. TIpumeHseT mpaBoOBbIE U
TEOPETUYECKHE 3HAHUS IIPU
JIOKYMEHTHPOBAaHUH TPYAOBBIX
OTHOILUEHHUH, JOKYMEHTHPOBAHUU
IIPOX OXKJEHHUS TOCYAAPCTBEHHON U
MYHUIMTAIBHON CITy>KOBI, paboTe ¢
MIEPCOHAIBHBIMY JAHHBIMU U

3HaTh: IPAaBOBEIE HOPMBI B cepe
YIIpaBJICHUS TIEPCOHAIIOM U KaAPOBOTO
JIeTIOIIPOU3BOAICTBA

YMeTh: IPUMEHATh TEOPETUIECKUE U
MIPaBOBbIE 3HAHWS IPH IOKYMEHTHPOBAHUH
TPYIOBBIX OTHOLICHUH U CITY>KeOHON
JIeSITENTbHOCTH




KOH(UICHIINAIEHOH HH(pOopMannen Braners: HaBbIKamMu pabOTHI ¢
MIepCOHAIBHBIMU JITAHHBIMHU U
KOH(UAeHIIMAIEHON HH(pOopMaIen

IIK-7.2. CocraBisieT KaapOBYIO 3HaTh: MpaBUIIa COCTABICHHS KapOBOM
JIOKyMEHTAINI0, paboTaer ¢ JIOKyMEHTAIH 1 paboTHI C JOKYMEHTaMHU
JIOKYMEHTAIUEH 110 TMYHOMY COCTaBY B 10 TUYHOMY COCTaBy

rOCYAApPCTBEHHBIX OpraHax, opraHax YMeTb: TOKYMEHTHPOBATH TPYIOBBIE
MECTHOI'O CaMOYIIPABJICHUS U OTHOIIIEHHMS U CITYKEOHYIO e TeIbHOCTh B
OpraHM3aLMSIX Pa3InIHBIX (HOpPM rOCYAApPCTBEHHBIX OpraHax, opraHax
COOCTBEHHOCTH M OpraHU3alMOHHO- MECTHOI'O CaMOYIIPABJICHUS U

MIPaBOBBIX (OpM OpraHM3aLMSIX Pa3IngHBIX (HOpPM

COOCTBEHHOCTH M OpraHH3alMOHHO-
MIPaBOBBIX (OpM

Braners: HaBbIKamMu pabOTHI ¢
JIOKyMEHTaMH T10 JINYHOMY COCTaBY B
TOCYIapCTBEHHBIX OpraHaX, OpraHax
MECTHOT'O CaMOYIpPaBJICHHS 1
OpraHM3aLMSIX Pa3IngHBIX (HOpM
COOCTBEHHOCTH M OpraHH3alMOHHO-
MIPaBOBBIX (OpM

[1K-7.3. Mcnone3yeT nHGOpMaLMOHHBIE 3HaTh: MOPSIOK (QYHKIMOHUPOBAHUS

CHCTEMBI JUIsl JIOKYMEHTUPOBAHUS HUH()OPMAIIMOHHBIX CHCTEM B TPYIOBOM

TPYAOBBIX OTHOIICHUH U CITyKEOHOM chepe

JIeSATEIbHOCTH, pabOTHI C KaJpPOBOM YMeTh: IpUMEHSITh HH()OPMAITUOHHBIC

JIOKyMEHTAIneH CHCTEMBI ITpu paboTe ¢ KaJpoBOit
JIOKyMEHTaluen

BJ'Ia,HCTBZ HaBbIKAMU COBCPIICHCTBOBAHUWSA
pa6OTLI KaApOBbIX HO,HpaB,HCJICHI/Iﬁ Ha
OCHOBC INPUMCHCHUA COBPEMCHHBIX
I/IH(l)OpMaHI/IOHHI)IX TEXHOJIOTUH

1.3 MecTo AUCUMILIMHBI B CTPYKTYpPe OCHOBHOM 00pa3oBaTe/ibHOM
NMPOrpaMMblI

JucuumunHa (Moaynb) «PerimaMeHTanus IesSTeNbHOCTH KaJpOBOil CIyXObD» OTHOCHTCS
qyacTd, GopMHpYyeMO ydaCTHUKaMU 00pa30BaTebHBIX OTHOIICHUH OJ0Ka JUCHUIUIMH Y4eOHOTO
TUTaHa.

JInss  OCBOGHMA  JMCUUIUIMHBI  (MOOY7s)  HEOOXOJWMMBI — 3HAHHS, yMEHHUS H
BJIQJIeHUs, ,cOPMUPOBAHHBIE B XOJA€ HM3Y4YEHHUS CIEAYIOUIUNX IUCHMIUIMH M MPOXOKICHHS
npaktuk: KagpoBoe nenonponsBoactBo, CrieranbHble CHCTEMBI JOKYMEHTALUH.

B pesynbprare OCBOEHHUS AMCHMILIMHBI (MOAyis) (OPMHUPYIOTCS 3HAHUS, YMEHUS U
BJIQJICHHsI, HEOOXOAUMBIE Ul U3YyYCHHS CIECIYIOIUX TUCHUIUIMH (MOIYNEH) U MPOXOXKICHUS
npakTuk: MHpopManuoHHBIE CHUCTEMBl B KaJpoBOM ciyx0e, NpOEKTHas MpaKTHKa,

NPEIIUITIOMHAs TPAKTUKA.

2 Crpykrypa JTUCUMILIMHBI

OO01mas Tpy10eMKOCTh TUCIUIUTHHEI cocTaBisieT 3 3.e., 108 4.

CTpyKTypa AU CUMILIMHBI /151 04HOH (pOpMBbI 00yUeHUsI



O0beM AUCHUIIIUHBI B ()OpME KOHTAKTHOW PAaOOTHI 0OYYAIOMIUXCS C TEAaroTHYECKUMU
paboTHUKaMHU ¥ (WIJIH) JIMIIAMU, IPUBJICKAEMBIMU K peaTh3aIiii 00pa3oBaTeIbHOMN MpOrpaMMbl Ha
WHBIX YCIOBUSX, IPH MTPOBECHUH YI€OHBIX 3aHSATHH:

Cemectp | Tun y4eOHBIX 3aHATHIA KomnuectBo yacos
2 Jlexuun 24
2 Cemunapsl/mabopaTopHble pabOThI 36
Bcero: 60

O0beM AUCHIUTITUHBI B OPME CAMOCTOATEIbHON pabOThI 00YUAIOIIUXCS COCTABIISAET 48
aKaJIEMIYECKAX YACOB.

CTpyKTypa AUCHUNJIMHBI A5l 04HO-3204HOI (GopMBbI 00yUeHHst

OO0beM IUCHMIUTUHBI B ()OpME KOHTAKTHON paboThl OOyYaroUuXcsl C MeJarormyecKuMH
pabOTHHUKAMU | (MJTH) JIMIIAMH, TIPUBJIEKAEMbIMHU K peau3alii 00pa30BaTeIbHON MPOTrpaMMBbl Ha
MHBIX YCIIOBHSIX, IPH MPOBEACHUHU YI€OHBIX 3aHSATHI:

Cemectp | Tun y4eOHBIX 3aHATHIA KomnuectBo yacos
2 Jlexumn 16
2 Cemunapsbl/mabopaTopHbIe pabOThI 20
Bcero: 36

O0beM AUCIUTITUHBI B OPME CAMOCTOATETHHON pabOTHI 00YUAIOIIUXCS COCTABIISET 72
aKaJeMHYECKUX YacoB.

CTpyKTypa AUCHUNJIMHBI 1J5 3209H0H GOpMBbI 00yUeHHsI

OO0beM IuCHMIUTUHBI B ()OpMe KOHTAKTHON paboThl OOyYaromUXcsl ¢ MeJarormyecKuMH
pabOTHUKAMU M (MJTH) JIMIIAMH, TIPUBJIEKAEMbIMHU K peau3alii 00pa30BaTeIbHON MPOTrpaMMBbl Ha
MHBIX YCIIOBHSIX, IPH MPOBEACHUHU YI€OHBIX 3aHSATHI:

Cemectp | Tun y4eOHBIX 3aHATHIA KomnuectBo yacos
2 Jlexumn 8
2 Cemunapsbl/mabopaTopHbIe pabOThI 16
Bceero: 24

O0beM AUCIUTITUHBI B OPME CAMOCTOATETHbHON pabOThI 00YUAIOIIUXCS COCTABIISAET 84
aKaJIEMIYECKUX YACOB.

3 Conpepxanve TUCHUIIAHBI

Ne | HaumeHnoBaHue pasjesia Coaepxanne
AU CHMILIHHBI
1 Beeoenue [Ipenmer, 3anaum, CoAEpKAHUE Kypca.




Mecto Kypca cpeny Ipyrux Hay4HbIX AUCLUILINH:
«JlokyMeHTOBeIeHNE», «Oprann3anus u
TEXHOJIOTUS JOKYMEHTAIIHOHHOTO 00ecreueH s
YIPABIICHUS, «YTIPABICHUE IIEPCOHATIOM,
«TpynoBoe npaBo» u 1p. MICTOYHUKY U3ydeHus
Kypca. 3aKOHO1aTeNIbHbIE U HOPMaTUBHO-IIPABOBBIE
aKTbl, HOPMAaTUBHO-METOANYECKUE TOKYMEHTHI.
OCHOBHBIE IOHSTHS.

Oobwan xapakmepucmuka u
Knaccugurkayus npasoevix
aKmoe, pezinameHmupyoujux
oesamebHOCmb KAOPOBbIX CNYIHCO

ITonsTne «paBoBoi nupaMusl». CucreMa
o0I1erocyJapCTBEHHBIX TPABOBBIX AKTOB B
KazpoBoii cepe. OOIIEerocyiapcTBEHHOE U
JIOKAJIbHOE PErYINPOBAHUE KAAPOBOU
JEeSITENbHOCTH. BOIIPOCHI, OTHECEHHBIE K
JIOKaJIbHOMY pPETyJIupoBaHMIo. Buabl u
Pa3HOBUHOCTH JIOKAIbHBIX HOPMATUBHBIX aKTOB,
PEryIUPYIOIIUX AEATEIBHOCTh KaJAPOBOH CITY>KOBI.
WX xapakTepucTuka.

Oobuwgecocyoapcmeennvle npagosvie
aKmol, pecinameHmupyroujue
oesamebHOCmb KAOPOBOil CIyHcObl

[IpaBOBBIE OCHOBBI AEATEIBHOCTH KaJPOBBIX CITYXKO
B TK P®. 3akoHonaTenbHOE peryianupoBaHue
NeATeNbHOCTH KaJpOBBIX cIyX0. Pacuer siBouHOIM
YHUCJICHHOCTH PA0OTHUKOB KaJIpOBOH CITy>KOBI Ha
OCHOBAHMU OOILErOCYAapCTBEHHBIX HOPMATHUBOB.
JIOJKHOCTHOM COCTaB KaJIpoOBOi CITy>KObI B
cootBercTBuU ¢ OKIIJITP, KBanudukaimoHHeIM
cnipaBouHUKOM U IIpodeccnonanbHbIMU
cranzapraMmiu. [IpaBoBble aKThl,
peraaMeHTHPYIOIIKE TOPSA0K BEAECHUS KaJPOBOTO
nenonpousBoacTBa. denepanbHble 3aKOHHBI U
VYKa3bl pe3uieHTa 1o BOIpocaM 00ecTiedeHus
JIEIbHOCTH MOAPA3/IEIeHUN 110 BOIIPOCcaM
rOCYJapCTBEHHOM CITYKOBI U KaJpOB.

Memoouka pazpabomku u
NPUHAMUA JIOKATILHBIX
HOPMAMUBHBIX AKMOG,
peznameHmupyrouux
oesamenbHOCmb Kaopoeoil
cycobl.

Coneprxanue, CTpyKTypa 1 (popMa JOKaIbHBIX
HOPMAaTHUBHBIX aKTOB, PErJIaMEHTUPYIOIIUX
NeATeIbHOCTh KaJPOBBIX cyk0. JIokanbHbIe
HOpPMAaTHUBHBIEC aKThl, OTHECEHHBIE K COCTaBY
YCOP/I. TunoBsie (OpMBI JIOKATBHBIX
HOPMAaTHUBHBIX aKTOB. Pa3paboTka MHIMBUIYaTbHBIX
JIOKaJIbHBIX HOPMATUBHBIX aKTOB HA OCHOBE
MPUMEHEHHSI TUTIOBBIX (OPM.

Conepxanue [lonoxxeHus 0 KaJpoBOH CIIyKOBbI,
JOJKHOCTHBIX MHCTPYKIUN €€ COTPYJHHUKOB.

TunoBsie CTPYKTYpHI U PYHKIIMOHAI KaJAPOBOI
CITyXOBI.

HopmaTHBHO-METOIMUECKUE TOKYMEHTHI,
IpUMEHsIEMbIE TIPU Pa3pabOTKe JOKATbHBIX
HOpPMAaTHUBHBIX aKTOB.

[Topsimok moanucanus, COrIacoBaHus,
YTBEPKJCHUS JIOKAJIHHBIX HOPMATUBHBIX aKTOB.
VYueT MHEHUS MPEACTaBUTEILHOIO OpraHa
paboTHuKOB. [TopsaoK 03HAKOMIICHHS pAOOTHUKOB C
JIOKaJIbHBIMU HOPMAaTUBHBIMH akTaMu. [lopsiok




[IEpECMOTpa U BHECECHUS U3MEHEHU B JIOKAJIbHBIE
HOPMAaTHUBHBIEC aKThI KaJPOBOW CITY>KOBI.

3nauenue Keanugpuxkayuonnozo
CNpasoYHUKA U
Ilpogpeccuonanvnozo cmanoapma
cneyuanucma no ynpasienuio
nepconanom npu pazpadomee
JIOKAIbHBIX HOPMAMUGHBIX AKML08,
peznameHmupyrouux
oesamenbHOCmb Kaopoeoil
caycowl.

[TonsiTue, Ha3HAUEHHE, CTPYKTYpPA U COACPIKaHUE
KBanugpukanoHHOTO CipaBOYHUKA U
ITpodeccuonansHoro crangapta. [lonstue
«KBaNUpHUKaKsg pabOTHUKA» U €€ PACKPHITHE B
JOJKHOCTHBIX MHCTPYKIUSX paOOTHUKOB KaJIPOBBIX
ciryk6. O6001IeHHbIE TPYAOBbIE (DYHKIINH,
TpyZAOBbIe (DYHKIMU U TPYAOBbIE NEHCTBUS TIPU
noarotoBke [lomoxeHus 0 KaapoBoit ciyxoe u
JOJKHOCTHBIX MHCTPYKIMN PaOOTHUKOB KaJIpOBOM
ciy0b1. O053aTENBHOCTh U HEO0S3aTETHHOCTh
PUMEHEHHS TPO(ECCUOHATBHBIX CTAHIAPTOB U
KBAJTM(HKAIIMOHHOTO CIIPAaBOYHHKA.

Jlokansnoe pezynupoeanue
Kaopoeozo 0e10npou3eo00cmea

WHCcTpyKLuUs 10 KaJpOBOMY JEIOMPOU3BOICTBY, €€
OTJIIMYHUS OT MHCTPYKIIMHU 0 001IeMy
JeTOTPOU3BOACTBY. MeToanka pa3paboTKu
MHCTPYKIIUHU N0 KaJJPpOBOMY J€TIOTIPOU3BO/ICTBY.
ITpaBoBbIE aKThI, HA OCHOBE KOTOPBIX
pa3pabaTbIBaeTCss HHCTPYKIUS IO KaAPOBOMY
JEeTOTIPOU3BOACTBY. THIIOBBIE U IPUMEPHBIE
MHCTPYKIIUU 10 KaJAPOBOMY J€TIOTIPOU3BO/ICTBY.
[Tpunoxenus k HHCTpYKUUHU. Tabens u anbOoM
(opM KaIpOBBIX JOKYMEHTOB 10 TUTIOBBIM
YIIPaBJIEHYECKUM CHTYALIUSM.

[IpaBoBOE perynupoBaHue
JEATENbHOCTH IO Apa3IeTICHUN 110
BOIIPOCAaM IroCyIapCTBEHHOU
CITY’KOBI M KaJIpOB

CocraB paboT KaJipOBOI CITY’KOBI B COOTBETCTBHH C
3akoHoarenbeTBOM POD. Tlomoxenue o
MOAPA3/IEIICHUHU TI0 BOIIPOCAM rOCYAapCTBEHHOM
CITy’KOBI 1 KaJIpOB J[OMKHOCTHBIC PETIaMEHTHI
TOCYIapCTBEHHBIX TPAKIAHCKUX CIYXKAIIUX U HX
crieruduka.

OomerocyiapcTBeHHbIE HOPMATHBHBIC aKThHI U
JIOKAIBHOE PETYIUPOBAHKE MPOBEACHUS OT/IEIBHBIX
KaJ[POBBIX MPOLIETYP C TOCYAAPCTBEHHBIMHU
TPaXIAHCKUMU CITyXaIIuMH. MeToIn4ecKoe
Ha3HA4YCHUE MOJIOKECHUM, YTBEPKICHHBIX YKa3aMU
[Ipe3unenta B chepe rocymapcTBEHHOM
TPaXTAHCKOU CITYKOBI.

4 QOoOpa3oBaTe/ibHbIE TEXHOJIOTUH

Jlnist ipoBeIeHUs YUeOHBIX 3aHATHH 10 AMCHUIUIMHE UCTIONB3YIOTCS pa3iuuHble 00pa3oBaTeNbHbIC
TexHoyioruu. Jlns opraHuzanuu y4eOHOTo mpolecca MOKET ObITh MCIOJb30BAHO DJIEKTPOHHOE
oOy4eHue U (UIM) IMCTAaHIIMOHHBIE 00Pa30BaTEIbHBIE TEXHOJIOT HH.



5.1 Cucrema oneHUBAHUSA

5 OueHka INIAaHUPYEMBbIX Pe3yJabTATOB 00y4YeHUS

Dopma konmpona Makc. konuuecmeo 6annog
3a 00ny pabomy Bceeo
Tekyuuii KOHTPOIIb:

- Konrponbhas padora Ne 1 (temst 1- 10 6annos 10 6annos
4)

- KouTponbnas padora Ne2 (Temsr 5- 20 bannos 20 bannos
6)

- [Ipakmuueckue padboTsl (TeMbI 2-7) 5 bannoe 30 6annos
[IpomexyTo4yHas aTTeCTaIHs 40 6annos
(3auer )

Htoro 3a cemecTp (AUCHUILIHHY) 100 6annos

O1eHKa «yOBIETBOPUTEIBHOY BBICTABISIETCS OOyyJaroniemycsi, HabpasieMy oT 50 1o 67

0a/uIoB 0alJIOB, OILIEHKA «XOPOIIO» BHICTABISECTCS oOydaroniemycsi, HabOpaBmemy ot 68 mo 82

0aJIoB, OLIEHKA «OTIMYHO» BBICTaBJIsIeTCs oOyuaromemycs, Habpasmemy oT 83 no 100 Ganos,

c(OPMHUPOBAHHBIX B Pe3yJIbTaTe CyMMHUPOBAaHUS 0AJUIOB, MOJYYEHHBIX IPU TEKYILEM KOHTPOJE

U TIPOMEXKYTOYHOH arTectanuu. [lomydeHHbI COBOKYIHBIN pe3yabTar (MakcumyM 100 6amioB)

KOHBEPTUPYETCS. B TPAAULMOHHYIO IIKaly OLICHOK M B IIKaly OLICHOK EBpONENHCKON CHUCTEMBI

nepeHoca u HakoruieHus: kpeautoB (European Credit Transfer System; manee — ECTS) B

COOTBETCTBUH C TAOIUIEN:

100-6amsHas Ixama
- TpaguuroHHas mKana ECTS
95 -100 A
83904 OTJINYHO B
68 — 82 XOpOILIO 3a4TEHO C

— D
28 _gz YIOBJIETBOPUTEIILHO E
20-49 FX
0-19 HEYJIOBJIETBOPUTEIILHO HE 3a4TEHO F

5.2 KpHTepnn BBICTABJICHHUA OLHCHKH 110 JUCHUIIJIMHE

bannsl/ Ormenka 1o Kpurepun onieHKH pe3yabTaToB 00y4eHUs 110 TUCIUIUINHE
[lkana ECTS | nucuuniause

100-83/ «OTJINYHO» BricraBnsercs oOy4aromemMycs, €Ciid OH IITyOOKO U

AB IIPOYHO YCBOWJI TEOPETUUECKUM U MPAKTUYECCKUI

Marepuai, MOXKET IIPOJAEMOHCTPUPOBATH 3TO HA 3aHATUAX U
B XOJI€ IPOMEKYTOYHOU aTTECTALUH.

OOyuaromuiicsi UCUEPIBIBAIOIIE U JJOTHYECKH CTPOIHO
u3JaraeT yuyeOHbI MaTepHual, yMEeT YBI3bIBATh TEOPHIO C




Bamsl/
lxkama ECTS

O1eHKa 110
JNIUCLIMILINHE

Kpurepun onieHKH pe3yabTaToB 00y4eHUs 110 TUCIUIUTNHE

MPAKTUKOH, CIIPABIISETCS C PEIICHUEM 3a]ad
npodeccuoHaTbHON HAIPaBICHHOCTH BEICOKOTO YPOBHS
CJIOKHOCTH, ITPABUJIBHO 00OCHOBEIBAET IPUHATBIC
peLIeHMS.

CB000HO OpUEHTUPYETCS B y4eOHO 1
npoheccuoHaNBLHON IUTEpaType.

O1eHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
y4€TOM PE3yJITATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTaLluu.

KoMnereniuu, 3akperui€HHble 3a JUCLUIIIMHOM,
c(OpMHUPOBAHbBI HA YPOBHE — «BBICOKHII».

82-68/

«XOopomo»

BricraBnsiercs oOy4aromemycsi, €ciii OH 3HaeT
TEOPETUYECKUI U NPAKTUYECKUI MaTepUal, IPaMOTHO U 110
CYILECTBY U3JIaraeT €ro Ha 3aHATUSAX U B XOJE
IIPOMEKYTOYHOU aTTECTAllUH, HE JOIYCKasl CYILECTBEHHbIX
HETOYHOCTEH.

OOyuaromuiicsi IpaBUIBHO MPUMEHSET TEOPETHUECKHE
IIOJIOXKEHHUS IIPU PELICHUH IIPAKTUYECKUX 3a1a4
npodeccuoHaTbHON HANPaBJIEHHOCTH Pa3HOTO YPOBHS
CII0’KHOCTH, BJIaJIeeT HEOOXOJMMBIMHU JJIsl 3TOTO HABBIKAMHU
U IpUEMAMH.

JIOCTaTO4HO XOPOILIO OPUEHTUPYETCS B yUeOHOH 1
npoheccuoHaNBLHON IUTEpaType.

O1eHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
y4€TOM PE3yJITATOB TEKYIEN U IPOMEKYTOUHOU
aTTeCTaLuu.

Komnereniuu, 3akpemnyi€HHble 3a JUCIUTUITMHOM,
c(OpMHPOBAHBI HA YPOBHE — «XOPOIIHIi».

67-50/
D.E

«YZIOBIIETBOPHU-
TEIILHO»

BrictaBnsiercs o0ydaroiiemMycsi, €Ciii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUYECKUI U MPAKTUYECKUN MaTepuall,
JOITYCKAET OTJENIbHBIE OMIMOKH MPH €T0 U3JI0KEHUU Ha
3aHATHAX U B XOJI€ IPOMEKYTOYHOM aTTECTALINH.
OOy4Jaromuiics UCTILITHIBACT ONIPEACTIEHHBIC 3aTPYAHCHUS
B IPUMEHEHUU TEOPETUUYECKHUX MMOJIOKEHUN ITPU PELIEHUHN
MPAKTUYECKUX 33]1a4 PO (HEeCCHOHATHLHOM HAPABICHHOCTH
CTaHJIapTHOT'O YPOBHS CJIIOKHOCTH, BIAJCET
HEOOXOIUMBIMH TSl 3TOTO 0A30BBIMH HABBIKAMU U
IpUEMaMHU.

JleMOHCTpHpYeT TOCTATOYHBIN YPOBEHB 3HAHUS yI4EeOHOMH
JUTEPaTyphl 1O JUCIUILIIMHE.

OreHka 1Mo TUCIUTUIMHE BHICTABIISIOTCS 00YJaromeMycs ¢
y4€TOM PE3yJIBTATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTallUu.

Komnereniuu, 3akpemyi€HHble 3a JUCIUTUITMHOM,
chopMHUPOBaHBI HA YPOBHE — «IOCTATOYHBIN.

49-0/
F,FX

«HCYOOBJICTBOPUTC
JIBHO»

BrictraBnsiercs oOydaroniemMycsi, €Clid OH He 3HaeT Ha
6a30BOM ypOBHE TEOPETUYECKHUI U MPAKTHUECKUI
MaTepHall, JI0IycKaeT rpyoble OMUOKH MTPH €ro
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Bamsl/ O1eHKa 110 Kputepuu onieHKH pe3yabTaToB 00y4eHHUs IO TUCIUTUTHHE
Hlkama ECTS | gucuuruimnae

W3JI0KEHUU HA 3aHATUAX U B XOJE IIPOMEKYTOUHOU
aTTeCTaLluu.

OOyuaromuiicsi UCTIBITHIBACT CEPbE3HbIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKUX MTOJIOKEHUN IIPU PEILIEHUN
MPAaKTUYECKUX 3a7a4 MPo(hecCHOHaTbHON HalIPaBJICHHOCTH
CTaHIAPTHOIO YPOBHS CIIOKHOCTH, HE BJIAJEET
HEOOXOAUMBIMHU JJIs1 3TOTO HAaBBIKAMU U MPUEMAMHU.
JleMoHCTpHpYeT (hparMeHTapHbIe 3HAaHUS YUeOHOM
JIUTEPaTypsl 110 JUCLUILIIMHE.

O1eHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
Y4€TOM PE3yJIbTATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTalluu.

KoMmiereH1umn Ha ypoBHE «I0CTaTOYHBINY, 3aKPETNIEHHBIE
3a MCUUIUIMHON, HE C()OPMHUPOBAHBI.

5.3 OueHouHble cpeacTBa (MATEPHUAJIbI) A TEKYILIEr0 KOHTPOJIA
ycneBaemMocCcTu, l'lpOMe)KyTO‘lHOﬁ arrecragmuu Oﬁy‘laIOHII/IXCﬂ 1o
JTUCIHUILINHE

Bapuanmuvr konmponwvnoi padomur Ne 1

Bapuanr 1

1.Perynupytorcsa nu B mpaBoBbIX akTax P® BOIpoCs! M31aHKS JIOKAJIBHBIX HOPMATUBHBIX AKTOB
KaJ[pOBOM CITy>KObI, pEerJIaMeHTUPYIOIIUX €€ JIESITebHOCTh, KaKhe BOTPOCHI B HUX 3aTPOHYTHI?
2.Tlepeuncante BUJIBI IOKATBHBIX HOPMAaTUBHBIX AKTOB KaJJPOBOM CITY>KOBI, KOTOPBIE ONIPEIEIISIOT
IIPaBOBbIE OCHOBBI €€ JCATENBHOCTU. [laliTe UM XapaKTepUCTHUKY.

3. OnuiuTe CTpYKTYypy U coaepskanue [loyoxxeHus o kagpoBoii ciyxoe.

4. JlaiiTe XapakTepuCTHUKY MPO(ecCHOHANTBHOMY CTaHJapTy, KaKk TOKyMEHTY, Ha OCHOBE KOTOPOTO

pa3pabaTbIBarOTCA JOKaJIbHBIE HOPMATHBHBIE aKThI KaJPOBOM CITYy>KOBI.

Bapuanr 2

1.Ilepeuncnure HOPMATUBHO-METOIUYECKHE JOKYMEHTBI, KOTOPbIE MOXHO MCIIOJIb30BaTh IpU
pa3paboTKe JOKAIbHBIX HOPMATUBHBIX aKTOB KaJIPOBOM CITY>KOBI.

2. Kakue mnpaBoBble akThl P®D, NOCBSIEHHBIE BONPOCAM IPOXOKIEHUS TOCYNapCTBEHHOU
CITy’KOBbI, MOTYT MCIIOJIb30BaThCS MPU Pa3pabOTKe JOKAJIbHBIX HOPMATUBHBIX AKTOB KaJIpOBOM
CITyXObI?

3.0nummTe CTPYKTYypy M COJEp’KAHUE JIOJDKHOCTHBIX MHCTPYKIHMIl COTPYAHUKOB KaJpOBOMH

CITyXOBI.
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4. lalite xapakTepucTuky KBanndukannmoHHOMY CIpaBOYHHKY, Kak JOKYMEHTY, Ha OCHOBE

KOTOPOTO pa3pabaThIBaIOTCS JIOKAJIbHBIE HOPMATUBHBIE aKThI KaJIPOBOH CITYKOBI.

Bapuanmuvr konmponvhoiu pabomur Ne 2

Bapuanr 1

1.

Kakue HOpMaTHBHO-METOIMYECKHE JOKYMEHTBI, YCTAHABJIHMBAIOIIUE KBAJTU(PHKAIIMIO
paOOTHHKA, TMPUMEHSAIOTCA TNPHU pa3pabOTKE IOHKHOCTHBIX HMHCTPYKIHMHA DPaOOTHUKOB

KaZpoBBIX cIyx0? JlaiiTe UM XapaKTepUCTHKY.

2. Yro Takoe anb0oM (OpM MO TUHOBBIM KaApPOBBIM CUTYyaUsAM? OTIHILIUTE €ro.
3. Onwumure nopsAaoK pa3pabOTKH MOJIOKEHHS O KaIpOBOH CIyx0e.
Bapuanr 2
1. Ha ocHOBaHMM KakMX HOPMAaTHBHO-METOJAMYECKHX TOKYMEHTOB M IPABOBBIX AKTOB
MOJKET pa3palaTbIBaTbCs HHCTPYKLHUS MO KaJpOBOMY JEIIOTIPOU3BOJACTBY?
2. Yro takoe Tabenb (OpM MO TUIIOBBIM KaJpOBBIM CHTyauusiM? OMUIINUTE €ro.
3. Onumure NOPsIOK pa3pabOTKU JAOJDKHOCTHBIX MHCTPYKIMH COTPYIHUKOB KaJIpOBON
CITY>KOBL
Ilpumepnvie KOHmMpPOIBLHBLE 6ONPOCHL 0151 RPOMEIHCYHLOUHOU AMIMECIAUUN:
1. Tlomatme W Ha3HAUCHME JIOKAIBHBIX HOPMATHUBHBIX aKTOB, perjaMEHTHUPYIOIIUX
JeATeIbHOCTh KaJPOBOM CITY>KOBI.
2. llepeuncnuTh 3aKOHOJATENBHBIE AKThl, KOTOPHIMH PETJIAMEHTHUPYIOTCS  BOIPOCHI
pa3pabOTKU JTOKATbHBIX HOPMAaTUBHBIX aKTOB KaJIPOBOH CITY>KOBI.
3. Ilepeuncnute HOPMATHUBHO-METOJMYECKHE JOKYMEHTBHI, OIPEACISIONINE METOJUKY
pa3pabOTKU JOKAIbHBIX HOPMAaTUBHBIX aKTOB KaJIPOBO CITYKOBI.
4. B xakoM HOPMaTUBHO-METOAMYECKOM JOKYMEHTE IPOIIMCaHa METOIMKA pacyeTa IBOYHOM
YHUCJICHHOCTH Pa0OTHUKOB KaJIpOBOii CiTy>kOb1? B uem 3akirouaeTcs 3Ta METOIUKA.
5. Ha3zBarb BUJBI TJOKAJIBHBIX HOPMATHBHBIX aKTOB KaIPOBOH CITYyKObI, KOTOPBIE ONIPEEIISIOT
OpraHu3aIMOHHBIE OCHOBBI JESITEIHHOCTH KaPOBOU CITYXKOBI.
6. Onumure NOPAAOK pa3pabOTKH UHCTPYKIHHU 1O KAPOBOMY JICIIOTIPOU3BOJICTBY.



10.

11.

12.

13.

14.

15.

16.

17.

18.

12

Hcxons u3 uero GopMyIupyroTcs paBa U OTBETCTBEHHOCTh PAOOTHUKOB B JIOJDKHOCTHOM
uHcTpykuuu? Ilpusenure nmpumep.

Kak yTBepxaaroTcs, ¢ KeM COIJIaCyIOTCsl, KeM MOIHCHIBAIOTCS JOKaIbHbIE HOPMATUBHBIC
aKThl KaJpOBOM CITyXObI?

Kakumu crnocobamu ¥ B KakoM MOpsiaKe paOOTHUKKA MOTYT/JIOJKHBI 3HAKOMHTBHCS C
JIOKaJIbHBIMH HOPMATHUBHBIMU aKTaMH, PETJIAMEHTUPYIOIIUMHU JESTeIbHOCTh KaJIpOBON
CITY>KOBI ?

OmnpeneneHo nM coJepXaHHE W CTPYKTypa JIOKAJbHBIX HOPMAaTHBHBIX aKTOB,
PEryIUPYIOMUX AeITEeTbHOCTD KaJIpOBOM CITYy>KOBI.?

Packpoiite conepxanue I[losoxeHue o ciyx06e KaJapoB.

Packpoiite conepxanne MHCTpyKIMH 110 KaIpOBOMY ACIONPOU3BOJICTBY.

YeM oTnmuaeTrcs WMHCTPYKLUS IO KaIPOBOMY JEIIOMPOM3BOJACTBY OT HHCTPYKIHH IIO
o0mIemMy AeToTpON3BOJACTBY?

OnumuTe NPUIOKEHHS, KOTOPbIE MOTYT OBITh O(POPMIICHBI K HHCTPYKIIMH 110 KaJPOBOMY
JEI0IPOU3BOICTBY.

OnumuTte MeToauKy pa3paboTku anpboma U Tabens (GopM MO THUIOBBIM KaJpOBHIM
CUTYaLUSIM.

UYro mpearnosiaraet y4eT MHEHHsI IPEACTaBUTEIBHOTO OpraHa pabOTHUKOB MPH MPUHATUU
JIHA xaapoBoii ciry>x0b1?

MoryT 11 KOMMepYeCcKHe OpraHu3alluy MPH pa3paboTKe JOKAIbHBIX HOPMATUBHBIX aKTOB
KaJpoBOW CIy)XObl NMPHUMEHSATh IMPAaBOBBIE aKThl, NpeaHasHaueHHble a1 OOUB umm
periIaMeHTHPYIOLINE BOTIPOCHI IIPOX0XKACHHUS TOCYAaPCTBEHHOH (IPax/IaHCKOM) CITy>KObI?
B uem 3akmiouaercs cnennuka pa3padOTKU JOKATbHBIX HOPMATHBHBIX aKTOB KaJAPOBBIX

MOJIpa3/IeIeHUuH B CUCTEME TOCYAaPCTBEHHOM Pk TaHCKOM CITY>KOBI.

6 VYueOHO-MeTOoaMUYECKOE M HHPOPMAITMOHHOE o0ecniedeHUue U CIUNINHBI

6.1 CnuCOK HCTOYHHUKOB M JIUTEPATYPHI

HcTounukm (00si3aTesIbHbIE)

Koncrurymus Poccuiickoit @enepannu (¢ uamenenusmu Ha 30 nexadps 2008r.). M. 2004

TpynoBoit koxexc Poccuiickoit ®enepanuu ot 30.12.2001 Ne 197-®3. Ilpunst

IocynapctBennoii J{ymoii 21 nexadpst 2001r. (B pen. ot 29.12.2010) // [IaexkTpoHHBIIi pecypc].

— M., 2019. — Pesxum noctyna:http://www.consultant.ru.



http://www.consultant.ru/
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3akoHn Poccuiickoit @enepauun ot 25 okrsaOps 1991 r. Ne 1807-1 «O s3pIKax HapoOJOB
Poccuiickoit ~ ®denepaumu»  //[daekTponnslii  pecype]. — M., 2019. - Pexum

pocryna:http:// www.consultant.ru.

®epnepanbubliit 3ak0H 0T 16.12.2019 Ne 439-03 «O BHeceHuu uzMeHeHuii B TpynoBoit
kozaekc Poccuiickoit deneparyu B 4acTu GOPMHUPOBAHUS CBEACHUH O TPYIOBOW JESATEIHLHOCTH B
AIIEKTPOHHOM BHJIE» [DneKTpOHHBII pecypc] //

URL:http://publication.pravo.gov.ru/Document/View/0001201912160070

®epnepanbHblii 3ak0H 0T 16.12.2019 Ne 436-D3 «O BHecenuu usmeHnenuii B OenepanbHblil
3akoH «O0 WHAMBUAYaTbHOM (NEPCOHU(UIIMPOBAHHOM) YYe€Te B CHUCTEME O05S3aTeIbHOTO
MIEHCUOHHOTO CTPaXOBaHUSI» [DneKTpOoHHBIN pecypc] // URL:

http://publication.pravo.gov.ru/Document/View/0001201912160075

@enepanbhbiil 3akoH PO ot 27.07.2004 Ne 79-®3 «O rocynapcTBEHHOHN I'pa)KIaHCKOU

ciyx6e Poccuiickoit ®enepann» (B pea. @eaepansHoro 3akoHa oT 12.04.2007 Ne 48-D3) //

[QuexTponHbIii pecype]. — M., 2019. — Peskum goctyna:http://www.consultant.ru.

@enepanbublii  3ak0H  Poccuiickoii ®enepanuu ot 01.06.2005 Ne 53 «O
TOCy/IapCTBEHHOM si3bike P®Dy»//[InexTponnbiii  pecype]. — M., 2019. — Pexum
pocryna:http:// www.consultant.ru.

@enepanbublii 3akoH Poccuiickoir @enepanuun ot 06.12.2011 Ne 402-d3 «O
OyxraiaTepckoM  ydere»//[dmekTpoHHbiii  pecype]. - M., 2019. -  Pexum
pocryna:http:// www.consultant.ru.

@enepanbublii 3ak0H Poccuiickoit @enepanun ot 02.05.2006 Ne 59-®3 «O
MOPSAKE PACCMOTPEHHsI OOpalieHU Tpakaan»//[diaexkTponHbiii pecypel]. — M., 2019. —
Pexxum nocryna:http://www.consultant.ru.

@enepanbubiii 3akoH oT 27 mrons 2006 . N 152-®@3 "O nepcoHanbHBIX JaHHBIX'"//
[DuexTponHbIii pecypc]. — M., 2019. — Pe:kum nocryna:http://www.consultant.ru.

@enepanbubiii 3akoH ot 01.10.2004 Ne 125-@3 «O6 apxuBHOM jaene B Poccuiickoii
Denepauun» //[NeKTpOHHBII pecypc]. — M., 2019. — Pexum
pocryna:http:// www.consultant.ru.

®epnepanbubiii 3ak0H 0T 29.07.2004. Ne 98-D3 «O xommepueckoil TaitHe» //
[DuexTponHbIii pecypc]. — M., 2019. — Pe:kum nocryna:http://www.consultant.ru.

Vxka3 Ilpesunenta Poccuiickoit ®@enepauuu ot 0.03.1997 Ne 18 «O6 yTBepkIaeHUU
NEepevHs CBEJCHUN KOH(UACHIIMAILHOTO XapakTepay // [JjaekTpoHHblii pecypce]. — M., 2019. —
Pexxum nocryna:http://www.consultant.ru.

Vka3z Ilpesugenta P® ot 01.02.2005. Ne 110 «O mnpoBeneHHWH aTTeCTalUU

FOCYIAAPCTBEHHBIX TpaXXIAHCKUX ciyxkamux Pocculickon ®@enepauuun». Ilonoxenue o


http://www.consultant.ru/
http://www.consultant.ru/cabinet/stat/hr/2019-12-18/click/consultant/?dst=http%3A%2F%2Fpublication.pravo.gov.ru%2FDocument%2FView%2F0001201912160070%23utm_campaign%3Dhr%26utm_source%3Dconsultant%26utm_medium%3Demail%26utm_content%3Dbody&c=B6349A10D31EE36F3AC3B7D0048FEBB9F372A5A930F8FAA20CB6DC6E8C10331BA56C0C863256984852D13B9F2A6AA3F1C5D3B2E9ACD96B1210CA89215A39E764111FC52F01A5EDE5E442660B7ADB2A24AC30764C009ABE766DCAD146D10996A424A3D41AA7ACC7F8F7DDCDD756E556478115E7854262030D456F2561DD9A437881ADA5F01DE8B20E4DAD5CD19F88A05D4B9227E8B1467D707D461C0F584D6B107809977604FB311C22E16A79FFEC564F
http://www.consultant.ru/cabinet/stat/hr/2019-12-18/click/consultant/?dst=http%3A%2F%2Fpublication.pravo.gov.ru%2FDocument%2FView%2F0001201912160075%23utm_campaign%3Dhr%26utm_source%3Dconsultant%26utm_medium%3Demail%26utm_content%3Dbody&c=A5D9F80616ED826E597F2D1AC1351C36DC2B1214C498D1AD74D9AA164F1CA9FE8F75FCADF2B96D7C19BBBC8BE83FBACB42CC7E5642476C8409EFFA17125A0DE2400C02F4BBAA8F7C42ED9A626A74C8348B47C8CDDF67B56BAFF80208107083FB010CD8B9656C7A900D6A547C3BE2D912FF4FE372A55E6D592006D7C01585912AC08F4DD1F7ECB13DD55FA51B89C8B7EBD796CEA7CB07465D96A16F991B9EBC9B529123BD91A7F9937A07B1068D502749
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
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MPOBEACHUHU AaTTECTALMH TOCYAAPCTBEHHBIX TPAXKIAHCKUX ciykamux PO // [DaexkTpoHHbI
pecype]. — M., 2019. — Pesxxum poctyna:http:// www.consultant.ru.

Va3 [Ipesunenta PO ot 01.02.2005. Ne 111 «O mopsinke caaun KBaIU(PUKALMOHHOTO
9K3aM€Ha rOCYAapCTBEHHBIMU IPa)KJAaHCKUX ciyx)amux Poccuiickoit denepanny U OUEHKE HX
3HaHUHM, HABBHIKOB M yMeHHiI». // [DuexkrponHblii pecype]. — M., 2019. — Pexum
pocryna:http:// www.consultant.ru.

Vka3 IIpesupenra ot 01.02.2005. Ne 112 «O KOHKypce Ha 3aMeELIEHHE BaKaHTHOU
JOJDKHOCTH — TOCYIAApCTBEHHOM — TpakmaHckoil — cimyxObl  Poccuiickoit  ®Depeparum»
//|dnexTpoHHbIi pecypc]. — M., 2019. — Pe:kum aocryna:http://www.consultant.ru.

Vxa3 Ilpesupenta P® ot 16.02.2005r. Ne 159 «O mpumepHoii ¢opme CIIy:KeOHOTO
KOHTPAKTa O MPOXOKJICHUH rOCyIapCTBEHHON TpaKIaHCKO# ciryxObl Poccuiickoii @enepanuu u
3aMEIIeHNH JOJDKHOCTH rOCYIapCTBEHHOW IpaxaaHcKon ciyx0bl Poccuiickoit denepauumy. //
[QuexTponHbIii pecype]. — M., 2019. — Peskum goctyna:http://www.consultant.ru.

Vka3 Ilpesugenta Poccuiickoit @enepaunu ot 30.05.2005. Ne 609 «O mepcoHambHbIX
JAHHBIX TOCYAAPCTBEHHOI'O I'PaXXJAaHCKOTO cirykaiero Poccuiickont denepanuu U BEJCHUU €TI0
auyHoro  menma»  // [DaekTpoHHbli  pecype]. - M., 2019. -  Pexum
pocryna:http:// www.consultant.ru.

Vka3 Ilpesunenta Poccuiickoit @epepauun ot 18.06.2005. Ne 813 «O mopsiake u
YCIOBHUAX KOMaHIMPOBAHUS (elepalbHbIX TOCYAAPCTBEHHBIX T'PAXJAHCKUX CIyXamux» //
[QuexTponHbIii pecype]. — M., 2019. — Peskum gocryna:http://www.consultant.ru.

IloctanoBnenue IlpaButenscrBa Poccuiickoit ®@enepanuu ot 16.04.2003. Ne 225 «O
TPYAOBBIX  KHWXKKax» //  [DuexTponHblii pecype]l. — M., 2019. - Pexum
pocryna:http:// www.consultant.ru.

Pacnopspkenue IlpaBurtensctBa P® ot 21.03.1994. Ne 358-3 «O06 obecrneueHun
COXPAaHHOCTH JOKYMEHTOB IO JINYHOMY COCTaBy» // [JJekTpoHHbIi pecypc]. — M., 2019. —
Pexxum nocryna:http://www.consultant.ru.

Pacniopsixkenue IlpaButensctBa P® ot 23.04.1992 Ne 781-p «O6 ymyumieHUn
XpaHEHUS U UCIIOJIb30BaHUS JJOKYMEHTOB TI0 TMYHOMY COCTaBY»//[DaeKTpoHHbIIi pecypc].

— M., 2019. — Pexkum goctymna:http://www.consultant.ru.
HcTouHuKH (IONMOJHUTETbHbIE)
®enepanbhblii 3akoH PO o1 27.07.2006 Ne 149-03 «O06 nndopmanuu, HHPOPMALMOHHBIX

TEXHOJIOTUAX W 3amuTe uHpopMmarum» // [DiexkTpoHHbI pecype]. — M., 2019. — Pexum

pocryna:http:// www.consultant.ru.


http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
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@denepanbHblil 3akoH 0T 26.12.1995. Ne 208-®3 «O06 akmuoHepHBIX o0miecTBax» //
[DyexTponHbIii pecype]. — M., 2019. — Pe:kum nocryna:http://www.consultant.ru.

Oobmepoccuiickuii knaccudukarop mpodeccuii pabouux, MODKHOCTEH CIIyKalluxX H
tapudusix pazpsgoB OK 016-94. M.: Muntpya Poccun, 1995 // [daexTponnsliii pecypce]. — M.,

2019. — Pexxum poctyna:http:// www.consultant.ru.

[Tocranosnenue [IpaBurensctBa PO ot 01.07.2022 N 1192 "O6 yrBepxxaenuu [Ipasun
B3aUMOJICHCTBUSL WH(GOPMAIMOHHONW CHUCTeMBI paboTojarensi, MO3BOJIIONIEH 00ecnednThb
MOJIMTUCAHNE JJIEKTPOHHOTO JOKYMEHTa B COOTBETCTBUH ¢ TpeOoBaHMAMHU TpymoBOTO KOJIeKca
Poccuiickoit deneparyu, XpaHeHUE JIEKTPOHHOTO JTOKYMEHTa, a Takxke (PUKCAIHIo (akTa ero
MOJIydeHUsI CTOPOHAMHM  TPYHOBBIX OTHOIICHUH, U  (enepaJbHOH  TOCYAapCTBEHHOM
nHpopMaMOHHON cucTeMbl "EAMHBINA MOpTan rocylapCTBEHHBIX M MYHUIMIAIBHBIX YCIIYT

(pynkmmit)" // https://base.garant.ru/404937341/

[TocranoBnenue IIpaButensctBa PD ot 13 mas 2022 r. N 867 "O eaunoit mudpoBoit
wiarpopMe B cdepe 3aHATOCTH M TpPyAoBBIX oTHomeHuid "PabGora B Poccun'"// URL:

https://base.garant.ru/404612909/

ITpuka3 Muntpyzaa Poccun ot 20.09.2022 N 5781 "O0 yTBep>KICHNUU €JMHBIX TpeOOBaHUN
K cOCTaBy U (hopMaTaM JJOKyMEHTOB, CBA3aHHBIX C pabOTON, 0(hOPMIISIEMBIX B 3JIEKTPOHHOM BUJIE
6e3 1yOonmpoBaHus Ha OyMaKHOM Hocutene"

// URL:https://www.garant.ru/products/ipo/prime/doc/405265705/

[Tpuka3z Muntpyna Poccun ot 10.11.2022 N 7131 "O06 yrBepxkaeHuN (GopMbl CBEICHUN O
TPYAOBOM  NEATENBHOCTH,  IpenocTaBisieMol  paboTHMKY  paboTtonareneMm,  (popMbI
NIPEOCTABJICHUSI CBEACHUN O TPYAOBOM AEATENLHOCTH M3 MH(OPMAIMOHHBIX pecypcoB DoHaa
IIEHCMOHHOT'O ¥ COLMAIbHOIO cTpaxoBaHus Poccuiickoii @enepanuy U nopsika ux 3anojHeHus"
(Bmecre ¢ "llopsakom 3amonHeHuss ¢opmbl  "CBeneHHs O TPYAOBOM  JESATEIBHOCTH,
npenoctaBisiembie paboTHHKy paboromarenem (CT/-P)" m dopmber "CBeneHus o TpyHOBOiA
JEATeNbHOCTH, TPENOCTaBsieMble W3 MH(OPMAIIMOHHBIX PecypcoB (OHIa TEHCHOHHOTO
HCOILMAIBLHOTO CTpaxOBaHUS Poccuiickoi Ddenepanuu (CTO-COP)"). /!

https://www.garant.ru/products/ipo/prime/doc/405879309/

[Tpuka3 Muneuna Poccun ot 30.03.2015 N 521 "OO6 yrBepxkiaeHHH (GOpPM MEPBHUYHBIX
YUETHBIX JIOKYMEHTOB M PErHCTpPOB OYyXraJTepCKOro y4yera, MPHUMEHSEMBIX OpraHaMu
rOCyJapCTBEHHOM  BiacTH  (TOCYJapCTBEHHBIMH  OpraHamMH),  OpraHaMM  MECTHOTO
CaMOYIIpaBICHHsI, OpPraHaMu YIPaBJICHHUS TOCYAApPCTBEHHBIMU BHEOIO/DKETHBIMU (DOHIAMH,
rOCYJapCTBEHHBIMH (MYHHLIMIIATBHBIMUA) YUPEXKACHUAMU, U METOIMUYECKHX YKa3aHUH IO HuX

npumMeneHuro"// https://base.garant.ru/70951956/



http://www.consultant.ru/
http://www.consultant.ru/
https://base.garant.ru/404937341/
https://base.garant.ru/404612909/
http://www.garant.ru/products/ipo/prime/doc/405265705/
https://www.garant.ru/products/ipo/prime/doc/405879309/
https://base.garant.ru/70951956/
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[Tpuka3 MunucrepcTBa Hu(ppoBOro pa3BUTHs, CBA3U U MACCOBBIX KOMMyHUKauii P® ot
18 aBrycra 2021 r. N 858 "OO0 yTBep»A€HUHU €IUHBIX TPEOOBAHUHN K MAITMHOYUTAEMBIM (hopMam

nokymeHToB o noiHomounsx"// UTL: https://base.garant.ru/402900595/

[Tpuka3 ®oHAa MEHCHOHHOTO U COUMANbHOTO cTpaxoBaHus P® ot 17 nosops 2023 r. N
2281. "OO yrBepxkaeHun eauHol Qopmbl "CBeneHus Ui BEIACHUS WHAWBUIYAIBHOTO
(mepcoHN(pUIMPOBAHHOTO) y4YeTa W CBEACHUS O HAYUCICHHBIX CTPAaXOBbIX B3HOCAX Ha
00s13aTeNIbHOE  COIMAJIbHOE CTPaXxOBaHME OT HECUACTHBIX CJIy4aeB Ha IPOM3BOJACTBE H
npodeccuoHanbHblx  3aboneBanmit  (EDC-1)" wu  mopsaka ee  3amonHeHus"  //

https://www.garant.ru/products/ipo/prime/doc/408153699/

OOmepoccuiickuii  kinaccupukatop wuHpopmarmu o Hacenenun OK  018-95. //
[DuexTponHbIii pecypc]. — M., 2019. — Pe:kum nocryna:http://www.consultant.ru.

OOmepoccuiickuii  knaccudukaTtop ymnpasieHdeckoi nokymentanuu OK 011-93. //
[QuexTponHbIii pecypc]. — M., 2019. — Pe:kum nocryna:http://www.consultant.ru.

Oobmepoccuiickuii Ki1accu(puKaTop crenuarbHOCTeR o0 00pa3oBaHuio // [IJIeKTPOHHBIIH
pecype]. — M., 2019. — Pesxxum poctyna:http:// www.consultant.ru.

ITpuka3 Pocapxusa ot 23.12.2009 N 76 "OGO yrBepxaeHUH MeToJuueCKIX peKOMEHJalui
1o pa3paboTKe MHCTPYKIMHA MO JETONPOU3BOICTBY B (elepalbHbIX OpraHax HCIIOJIHUTEIbHOU
Biactu" // [DaekTpoHHblii pecypc]. — M., 2019. — Pexxum gocryna:http://www.consultant.ru.

YuauduuupoBanHsie GOPMBI IEPBUYHON YUETHON NOKYMEHTALUU MO y4eTy TpyJa M €ro
omarbel, yrBepkaeHHble [loctanoBnenuem I'ockomcrata P® ot 05.01.2004 Ne 1 //
[DuexTponHblii pecype]. — M., 2019. — Peskum gocryna:http://www.consultant.ru.

KBanugukannoHHbIN CIpaBOYHUK JOJDKHOCTEH PYKOBOAUTENEH, CICIIMAIMCTOB U APYTHX
ciyxamux // [daexkTponHbli pecype]. — M., 2019. — Pe:xkum goctyna: [IaeKTPOHHBIN
pecype]. — M., 2019. — Pesxxum poctyna:http:// www.consultant.ru.

MesxoTpaciieBble YKPYITHEHHbIE HOPMAaTHUBBI BpEMEHU Ha pabOThI IO KOMIUIEKTOBAHHIO U
yuery  kaapoB  //  [DaexkTpoHHbld  pecype]. — M., 2019. —  Pexum
pocryna:http:// www.consultant.ru.

[lepedeHb TUIOBBIX YIPABICHYECKHX apPXUBHBIX JOKYMEHTOB, 00pa3yIOIIUXCs B ITpoIecce
JEATeIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPIraHOB MECTHOTO CAMOYIPABJICHUS M OpraHU3alni,
C YKa3aHHEM CpOKOB XpaHeHUs // [DaexkTpoHHblii pecype]. — M., 2019. — Pexum
pocryna:http:// www.consultant.ru.

ITpuka3 PocapxuBa ot 31.07.2023 N 77 "OO6 yrBepxxaenuu [IpaBun opraHuzanuu
XpaHEHUs, KOMIUIEKTOBAHMs, YdeTa U HCIOJB30BAaHUS JOKYMEHTOB ApXHMBHOTO (oHAA
Poccniickoit @enepanny U Ipyrux apXUuBHBIX TOKYMEHTOB B F'OCYIaPCTBEHHBIX OpraHax, OpraHax

MECTHOTO CaMOYIIPaBJIEHUS U OpraHu3anusx"


https://base.garant.ru/402900595/
https://www.garant.ru/products/ipo/prime/doc/408153699/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
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// URL:https://www.garant.ru/products/ipo/prime/doc/407519908/

JIntepartypa (o0si3aTesbHas)

Abynanze, /[I. I'. JlokymeHTalmOHHOE 0OeCIIeueHUE YIIPaBICHUS TIEPCOHAIOM : YUeOHUK
U MIPaKTHKYM JUIs akajemMudeckoro Oakanaspuara / JI. I'. AGynanze, WM. b. Bempsoxkuna, B. M.
MacnoBa. — Mocksa : U3natensctBo FOpaiit, 2019. — 299 c. — (bakanaBp. AxageMuuecKuit
Kkypc). — ISBN 978-5-534-00875-3. — Tekcr : anextponHsiii / DbC HOpaiit [caiiT]. — URL:
https://urait.ru/bcode/433411 (mara obpamenus: 30.11.2019).

beikoBa T.A. JlokyMeHTallMOHHOE OOECIEYCHHE YIpPAaBIICHUS (JeJ0MPOU3BOCTBO)
[DnexTponHEIH pecypce] : yue6HOoe mocodue / T. A. beikoBa, T. B. Ky3nenosa. - 2-e u3., mepepaod.
u gom. - MockBa : Hudpa-M, 2018. - 304 c. - ISBN 978-5-16-004805-5. —
URLhttp://znanium.com/go.php?id=942800.

I'moroBa C.A. OCOOGEHHOCTH JIOKYMEHTHPOBAHHUS TPYAOBBIX OTHOIICHUH B cdepe
TOCYIapCTBEHHOM  rpaxkiaHckoil — ciyxObl  Poccuiickoit ~ ®Denepauun//  YnpapiaeHue
AOKYMeHTanuel [DekTpoHHBIH pecypc] : mpomuuioe, Hacrosimee u Oynymiee : marepuaist 11
MexayHap. Hay4.-1ipakT. KoH}., MockBa, 19-20 mapta 2015 r. /- MockBa : PITY, 2015. - 545 c.

I'moroBa C.A. IlpodeccruoHanbHbIi CTaHAAPT CIIEHATNCTA [0 YIPABICHUIO IEPCOHATIOM
B JICATENBHOCTH KaJpoBOM cCiyxObl [DnexTpoHHbI pecypc] / [ImoroBa Caernana
AnekcanapoBHa; C. A. I'moroBa // VYmpaBineHue AOKyMEHTalMEH: NpOILIOE, HACTOSIIEE,
Oynymee : marepuansl IlI-eii MexnayHap. Hayd.-pakT. KOH(., mocssm. nmamsatu npod. T. B.
Kysnenosoii, Mocksa, PI'TY, 23-24 mapta 2017 r./ M-Bo 0Opa3oBanust 1 Hayku Poc. @eneparum,
®enep. roc. OIOKET. yupexa. Beicil. oOpasoBanus "Poc. roc. rymanurapusiii yu-1", Hcr.-apx.
uH-T, ®ak. JOKyMEHTOBEIEHHsI U TEeXHOTPOHHBIX apx., Kad. moxymenrtoBenenus. - Mockaa :

Tepmuxa.py, 2017. - C. 451-457. - Pexxum nocrtyna : http://elib.lib.rsuh.ru/elib/000013004.

I'moroBa C.A. TeHmeHUMHM pa3BUTUS KaJApPOBOTO JEJIOMPOM3BOACTBA B paMKax
nporpammbl  "ludpoBas sxoHOMEKA" [DnekTpoHHBI pecypc] / ImoroBa Caernana

AnexcanapoBHa; CBetnana A. I'moToBa // YnpaBieHne JOKyMEHTaMH B IIU(PPOBOI S5KOHOMUKE. -

Mockga : PITYVY, 2019. - C. 98-103. - Pexxum noctymna : http://elib.lib.rsuh.ru/elib/000013245 .

l'ocynapcTBeHHass W MyHuIUnainbHass ciayx6a : yueOnuk / FO.II. Kyzsxun, A.A.
Epmonenko. — Mocksa : UHOPA-M, 2020. — 284 ¢. — (Bricuiee oOpa3oBanue: bakanaBpuar).
— DOI 10.12737/textbook 5d52b220a49225.80722979. - Tekcr : snekrponnsiii. - URL:
https://new.znanium.com/catalog/product/1020519 (nara obpamenus: 30.11.2019)


http://www.garant.ru/products/ipo/prime/doc/407519908/
https://urait.ru/bcode/433411
http://znanium.com/go.php?id=942800
http://elib.lib.rsuh.ru/elib/000013004
http://elib.lib.rsuh.ru/elib/000013245
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l'ocynapcTBeHHass W MyHULMNAIbHAs ciyx0a : ydeOHuk / mox pen. A.H. Mutuna,
B.III. [MafixatquaoBa. — MockBa : UHOPA-M, 2019. — 601 c¢. — (Bricuiee oOpa3oBanue:
bakanaBpuat). — www.dx.doi.org/10.12737/textbook 5c6d1e€6315¢966.66409665. - Tekct :
anektpoHHbld. - URL: https://new.znanium.com/catalog/product/996121 (mara oOpaiueHus:
30.11.2019)

KanpoBoe nemompousBojctBo: Haumnaem ¢ Hyns. Ayautr cBoumu cuiamu / W.B.
Kypasnesa, M.B. Xypasnesa. - 2-e u3f1. - Mocksa : HUL] UH®PA-M, 2014. - 184 c.: 60x88 1/16
+ ( Hom. wmat. znanium.com). - (IIpocto, kpatko, ObicTpo). (0) ISBN 978-5-16-008986-7 -
Texct : onextponusni. - URL: https://new.znanium.com/catalog/product/417566 (nara
obpamenus: 30.11.2019)

[TaBnoBckas, O. 0. [IpaBoBoe obecneueHne KaJpoBOro JIEIONPOU3BOJICTBA : yueOHOE
noco6ue a1 By30B / O. HO. [TaBnoBckast. — Mocksa : M3narensctBo FOpaiit, 2019. — 213 ¢. —
(Beicmiee oopazoBanue). — ISBN 978-5-534-11565-9. — Tekcr : anekrponHsiit / OBC FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/445662 (nara obpamenus: 30.11.2019).

CenoBa O.JI YmpapieHue NEpCOHAIOM B CHUCTEME TOCYIApCTBEHHOW TI'pa)KIaHCKOM
CIykObl: TpoOnemMbl U pemieHus [OnekrpoHHbI pecypc] / CemoBa Ombra JleoHUIOBHA,
Hazaiikunckuit  Cesitocnas  Brnamumuposuu; O. JI. CemoBa, C. B. Hazalikunckuit
// Bectauk PITYVY. - 2015. - Ne 3. - C. 38-48. - (Cepus "DxoHomuka. Ynpasnenue. [IpaBo"). -
Pexxum noctyna : http://elib.lib.rsuh.ru/elib/000010384

JIntepatypa (10n0JHUTEIbHAS)

Kykapuna }O.M.CoBpeMeHHBbIe OpPraHM3allMOHHbIC W PperjiaMeHTHbIC JOKYMEHTbI:
¢pynkuun n pasaoBuaHoctu // Becthuk PITY. 2016. Ne2. [Dnexrponnsblii pecype]. — M.,
2019. — Pexxum pocryna:https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-
RGGU/Vestnik daizi%202(4)-16.pdf.

Muxaiinuna I'.M1. Yopasnenue nepconanom, 3-e usa. - Mocksa :Jlamkos u K, 2018. - 280
c.: ISBN 978-5-394-01749-0 - Texkcr : JIEKTPOHHBIM. - URL:
https://new.znanium.com/catalog/product/415303 (nata o6pamenus: 30.11.2019)

IHepuoguyeckue u3IaHus

CrpaBounuk kagposuka 1999-2019. MILIOP.

Tpynosoe npaso. 1997-2019. TopPersonal.

VYnpasnenuenepconanaom 1997-2019. TopPersonal.


http://www.dx.doi.org/10.12737/textbook_5c6d1e6315c966.66409665
http://elib.lib.rsuh.ru/elib/000010384
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
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6.2 TlepeueHnb pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHUKALIMOHHOI CeTH

«AnTepuer»
Odunmansuas ctpannna Muntpyna PO Pexum nocryna: https:/mintrud.gov.ru/
Odunnansuas crpanuia Pocrpyna PO Pexum nocryna: https://rostrud.gov.ru/
OnexktpoHHslii noptan OunaitnuHcnekuus.pd Pexxum gocryna: https://xn--
80akibcicpdbetz7e2g.xn--plai/
[Mudposas mnarpopma «Pabora B Poccumn» Pemxum gocryna: https:/trudvsem.ru/
Odunmansuas crpanuna [lencuonnoro ¢ponna PO Pexum nocryna: https:/pfr.gov.ru/
Peectp npodeccronanbHbix cranaapToB Pexnm gqocryna:
https://profstandart.rosmintrud.ru/obshchiy-informatsionnyy-blok/natsionalnyy-reestr-
professionalnykh-standartov/reestr-professionalnykh-standartov/
Odunmansuas crpannna BHUU TPYJIA Peaxum nocrynma: https://veot.info/
[Tepuoanyeckoe m3nanue «Kanposas ciayx6a» Pexxum moctyna: https://delo-
press.ru/journals/staff/

6.3 IIpodeccuonanbHbie 6236l JaHHBIX U HHGOPMALMOHHO-CIIPABOYHbIE
CHCTEMBI

JlocTyn Kk mpodeccnoHanbHbIM 0a3am gaHHBIX: https://liber.rsuh.ru/ru/bases
WudpopmalioHHbIE CITPABOYHbBIE CUCTEMBI:

- Tapant [DnexTpoHHbIN pecypc]. — DnekTpoH. gaH. — M., cop. 2013. — Pexum pocryma:
http://www.garant.ru.
- Koncynprant Ilntoc [OnexkrponHslil pecypc]. — OnekTpoH. aaH. — M., cop. 2013. — Pexxum

nocrymna: http://www.consultant.ru.

z MaTepl/IaHLHO-TeXHI/I‘leCKOC o0ecreueHue JAUCIHUIIINHBI
Aynutopun ajsi IpOBEACHUS JIEKLIIUNA U CEMUHAPCKUX 3aHITUN ¢ TEXHUYECKUMU CPEJICTBAMU
oOyueHus (MyJIbTUMEINA-TIPOCKTOP (BUACOMPOCKTOP), IKpaH (IEPEHOCHOMN MU CTAIIHOHAPHBIN)),

KOMIBIOTEPHBIH KJIACC JUIS MTPOBEACHUS JTa00OPATOPHBIX 3aHATHH.

1. Ilepeuens IIO

Nent Haumenosanue [10 [IpousBoaurens Cnoco6
/m pacrpocTpaHeHHs
(ruyensuonnoe unu
Cc60000HO
pacnpocmpausiemoe)
1. Adobe Master Collection CS4 Adobe JIALIEH3UOHHOE
2. Microsoft Office 2010 Microsoft JIALIEH3UOHHOE
3. Windows 7 Pro Microsoft JIALIEH3UOHHOE
4. Microsoft Office 2013 Microsoft JIALIEH3UOHHOE
5. Windows 10 Pro Microsoft JIALIEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JUIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JIneH3noHHoe
8. Zoom Zoom JINICH3UOHHOE



https://mintrud.gov.ru/
https://rostrud.gov.ru/
https://%D0%BE%D0%BD%D0%BB%D0%B0%D0%B9%D0%BD%D0%B8%D0%BD%D1%81%D0%BF%D0%B5%D0%BA%D1%86%D0%B8%D1%8F.%D1%80%D1%84/
https://%D0%BE%D0%BD%D0%BB%D0%B0%D0%B9%D0%BD%D0%B8%D0%BD%D1%81%D0%BF%D0%B5%D0%BA%D1%86%D0%B8%D1%8F.%D1%80%D1%84/
https://trudvsem.ru/
https://pfr.gov.ru/
https://vcot.info/
https://delo-press.ru/journals/staff/
https://delo-press.ru/journals/staff/
http://www.garant.ru/
http://www.consultant.ru/
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2. Ilepeyenb B/{m HCC

Nern HaunmenoBanue
/i

1 | MexnayHapoaHble pedepaTuBHbIE HayKoMeTpuieckue b/l, mocTymHbie B paMkax
HanuoHaILHOU moanucku B 2020 r.

Web of Science

Scopus

2 | IlpodeccuonanbHble MOTHOTEKCTOBBIE b/, TOCTynHBIE B paMKax HAI[HOHAIBHOM
noanucku B 2020 T.

Kypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnans! Taylor and Francis

3 | IIpodeccuonansubie moaHOTEKCTOBBIC b /]

JSTOR

W3 nanus o oO1eCTBEHHBIM U TyMaHUTAPHBIM HayKaM
OnexkrponHas bubauoreka Grebennikon.ru

4 | KoMIbloTepHbIE CIIPaBOYHBIE IPABOBBIE CUCTEMBI
Koncynsrant [lroc,
lapant

8 Oo0ecneyenue 00pa3oBaTeJIbHOIO MPOLECCA ISl JIUI[ C OTPAHUYEHHBIMH

BO3MOKHOCTAMMU 3/1I0POBbHA 1 HHBAJIHU/I10B
B xone peannzanuy AMCUUILIMHBI UCTIOIB3YIOTCS CIEAYIOLINE TOTIOJHUTENbHbIE
METOJbl OOy4YeHHs, TEKYIIEro KOHTPOJS YCHEBAeMOCTH W IMPOMEXKYTOYHOM aTTecTaluu
00yJaromuxcs B 3aBUCUMOCTH OT UX WHAMBHIYyaTbHBIX 0COOCHHOCTEH:

* IS CIENBIX U CIaO0BUIIIUX:

- JeKIuu O(GOPMIISIOTCS B BHJIE SJIEKTPOHHOTO JTOKYMEHTa, JOCTYIIHOTO C TOMOIIBIO
KOMIBIOTEPA CO CIIEUATU3UPOBAHHBIM IIPOrPAMMHBIM 00ecIIeueHIEM;

- IMCbMEHHBIE 3a/laHusl BBINOJIHAIOTCST HAa KOMIBIOTEPE CO CHELHMATM3HPOBAHHBIM
IPOrpaMMHBIM 00€CTIieueHHEM, MIIM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieunBaeTCs MHIUBUyaIbHOE paBHOMEpHOE ocBerieHne He menee 300 JTrokc;

- JUIsL BBIMOJIHEHUS 3aJaHMUA TPU HEOOXOJMMOCTH MPENOCTaBISIETCS YBEIUYMBAIOLICE
YCTPOHCTBO; BO3MOXHO TAaK)K€ MCIIOJIb30BaHUE COOCTBEHHBIX YBEINYHBAIOIINX YCTPONCTB;

- MUCbMEHHBIE 33aJJaHUs 0(DOPMIIIOTCS YBEIIMYCHHBIM HIPU(PTOM;

- 9K3aMEH U 3au€T MPOBOJSATCS B YCTHOM (popMe MM BBIIOJHSIOTCS B TUCbMEHHON (popme Ha
KOMIIBIOTEPE.

* IS TIYXUX U CIa00CIBIIIAIINX:

- Jekuuu OoQOpMISIIOTCS B BUJAE DIEKTPOHHOTO IOKYMEHTa, JHOO MpeaoCTaBIseTCs
3BYKOYCHJIMBAIOIAs allaparypa MHAUBUAYAJIBHOTO TOJIb30BaHUS;

- MUCHbMEHHBIE 331aHUS BHITIOJIHIIOTCS HAa KOMIIBIOTEpPE B IMCbMEHHOH (opMme;

- 9K3aMEeH M 3a4€T POBOATCS B MUCbMEHHOM (hopMe Ha KOMIIBIOTEPE; BO3MOKHO MTPOBEACHUE
B (hopMe TeCTUPOBAHUSI.

*  JUIsl UL C HAPYLIEHUSMU OTIOPHO-/IBUTaTENBHOTO alnapara:
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- JeKIUu O(GOPMIISIOTCS B BHJIE SJIEKTPOHHOTO JIOKYMEHTA, JOCTYITHOTO C TOMOIIBIO
KOMIBIOTEPA CO CIIEUATU3UPOBAHHBIM IIPOrPaMMHBIM 00eCIIeueHIEM;

- THCBMEHHBIC 3aJaHUsl BBINOJNHAIOTCA HAa KOMIIBIOTEPE CO CHEIHAIM3UPOBAHHBIM
MIPOrPaMMHEIM 00eCTIeUeHUEM;

- DK3aMeH M 3a4€T MPOBOJIATCS B YCTHOM (hopMe MITH BBITIOJHSIOTCS B MUCbMEHHON (opme Ha
KOMIIBIOTEPE.

[Tpu HeoOX0IMMOCTH TPETyCMATPUBAETCS YBEIMYCHUE BPEMEHH IS TOJITOTOBKH OTBETA.

[Ipouenypa  mpoBedeHHS]  MPOMEKYTOYHOW  aTTecTaliud g OOydJarouiuxcs
YCTAQHABJIMBACTCS C Y4€TOM MX HWHAUBUIYAJIBHBIX TCHXO(U3MUECKHMX OCOOCHHOCTEH.
[TpomexyTouHas aTTECTalUsl MOXKET MPOBOIUTHCS B HECKOJIBKO JTAlOB.

[Tpu mpoBeneHUH MPOLEAYPHl OLIEHUBAHUS PE3yIbTaTOB OOYYSHHs MpeaycMaTpUBaeTCs
UCTOJb30BAHUE TEXHUYECKUX CPEJACTB, HEOOXOAMMBIX B CBS3U C HHAMBUIYAIbHBIMH
0COOEHHOCTSIMH 00yYarOIUXCs. DTHU CPEACTBA MOTYT OBITH IPEOCTABIECHBl YHUBEPCUTETOM, WITH
MOTYT MCIIOJIb30BATHCSI COOCTBEHHBIE TEXHUYECKHE CPEJICTBA.

[IpoBeneHne mpoueaypbl OLEHUBAHHWS  pe3yJIbTaTOB OOY4EHHUS JOMYyCKaeTcs ¢
MCIOJIb30BAHNEM TMCTAHIMOHHBIX 00pa30BaTEIbHbBIX TEXHOJIOT HA.

ObecnieunBaercs 10CTyNn K MHQOPMAIMOHHBIM M OuOIMOrpadguyeckuM pecypcaM B CETH
WuTepHer mis kaxjaoro oOydaromierocst B (opmax, agalnTUPOBAHHBIX K OTPAHMYEHUSAM HUX
3JI0POBBSI ¥ BOCTIPHUSTHUS HH(POPMAITUH:

* IS CIENBIX U CIaO0BUIIIUX:

- B IeYaTHON (opMe yBEITMUYCHHBIM HIPUPTOM;
- B (hopMe 37eKTPOHHOTO JOKYMEHTA;

- B hopme ayamodaiina.

* IS TIIYXUX U CIaOOCIBIIIAIINX:

- B Ie4aTHOH (opme;

- B (hopMe 37eKTPOHHOTO JOKyMEHTA.

* s 00y4aIOIIMXCsl ¢ HAPYIICHUSIMU ONIOPHO-/IBUTATEILHOTO aniapara:
- B Ie4aTHOH opme;

- B (hopMe 37eKTPOHHOTO JOKYMEHTA;

- B hopme ayamodaiina.

VYueOHble ayIUTOPHH JUIS BCEX BUIOB KOHTAKTHOW M CAMOCTOSITETIBHOM pabOTHI, HayyHas
OubIMoTEeKa W MHbIE MOMEIICHUs Il 00YUYeHHUsS OCHAILEHBI CIEelUaTbHBIM 000pYJOBaHUEM H
y4eOHBIMH MECTaMU C TEXHUYECKUMHU CPEACTBAMU OO0YyUEHUSI:

* IS CIENBIX U CIaO0BUISIIUX:

- YCTPOICTBOM Ul CKaHHpOBaHUs U uTeHus ¢ kamepoil SARA CE;

- nucrneeM bpaitns PAC Mate 20;

- mpuntepoM bpaits EmBraille ViewPlus;

* IS TIIYXUX U CIAOOCTBIIIAIINX:

- aBTOMATU3UPOBAHHBIM pabOYMM MECTOM JUIi JIIOJEH C HapylleHHeM ciyxa u
¢1a00CIIBIIIAIINX;

- aKyCTUYECKUN YCHIIUTEINb U KOJIOHKH;

* s 00y4aIOIIMXCsl ¢ HAPYIICHUSIMU ONIOPHO-/IBUTATEILHOTO aniapara:
- IEPEBM>KHBIMHU, PETYIHPYEMBIMH S)proHOMU4YeckuMu napramu CU-1;
- KOMIIBIOTEpHON TEXHUKOM CO CIEIHMATIBHBIM IIPOrPAMMHBIM 00€CIICYEHHEM.

2 MeToaudeckue MaTepHuajbl

9.1 IlnaHbl NPAKTHYECKUX 3aHATHIA.
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TEMAI1.Obwan xapakmepucmuKka 10KaabHblX HOPMAMUBHBIX AKM 08,

Pezynupyrouux 0esameibHoCmy Kaopoeoil CiyiHcovl

3AJJAHNAL.

1. Wzyudas TK P®, onpenenuts MeCTO JOKAIBHBIX HOPMATUBHBIX aKTOB KaJIpPOBOMU CITyKObI B
CHCTEME MPABOBOTO PEryIUPOBAHUS TPYAOBBIX OTHOUICHUN C paOOTHUKAMHU.

2. IlpoananuzupoBath Tpynooii kogekc Poccuiickoit denepanuu 1 BEISBUTH OCHOBHBIE BHJIbI
Y Pa3HOBHUIHOCTH JIOKAIBHBIX HOPMAaTHUBHBIX aKTOB, CO3/1aBAEMBIX KaJPOBOM CITY:KOOM.

3. IIpoananu3upoBaTh TUIIOBYIO CTPYKTYPY MOJIOKEHUH U MHCTPYKIHUI, CIeTIaTh BEIBOJ 00 UX
COJICP’KAHUH.

4. OTBeTUTH HA BOIPOC, KaKOB nopsfok npuusaTus JIHA xaapoBoit ciayx0bl.

NCTOYHUKU

Tpynosoii konekc Poccuiickoit @eneparuu. [punst ['ocygapcrBennoit Jymoit 21 nexkabps
2001r. // [9nexTponnslii pecypce]. — M., 2019. — Pe:xum noctyna:http://www.consultant.ru.
YHaudumpoBaHHas cucTeMa OpraHU3alMOHHO-PACTIOPSAUTETHHOM JTOKyMEHTALUH.
YauduuupoBanHsle (OpPMbI, HHCTPYKIIUN U METOAMYECKHE MaTepHalibl O MX MPUMEHEHHUIO.

M.1982 //[nexTponnblii pecype]. — M., 2019. — Peskum goctyna:http://www.consultant.ru.

JIMTEPATYPA

[TaBnoBckas, O. 0. [IpaBoBoe obecneueHne KaJpoBOro JIEIONPOU3BOJCTBA : yueOHOE
noco6ue as By30B / O. 1O. [TaBnoBckast. — Mocksa : U3narensctBo FOpaiit, 2019. — 213 ¢. —
(Beicmiee oopazoBanue). — ISBN 978-5-534-11565-9. — Tekcr : anekrponHsiit / OBC FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/445662 (nara obpamenus: 30.11.2019).

Kykapuna I0.M. CoBpeMeHHBbIe OPraHU3AlHOHHBIC H PerjIaMeHTHbIE TOKYMEHTBI:
¢Gynkuun n pasnoBuaHoctu / Becthuk PITY. 2016. Ne2. [Dnexrponnsblii pecype]. — M.,
2019. -  Pexum  jgocrymna: https://www.rsuh.ru/upload/iintb/files iintb/Vestnik-
RGGU/Vestnik daizi%202(4)-16.pdf.

Muxaiinuna I'.M1. Yopasnenue nepconanom, 3-e usa. - Mocksa :Jlamkos u K, 2018. - 280
c.: ISBN 978-5-394-01749-0 - Texcr : JIEKTPOHHBIM. - URL:
https://new.znanium.com/catalog/product/415303 (nata o6pamenus: 30.11.2019)

MaTepna.nbﬂo-TeXaneCRoe odecneyeHue 3aHATHS:

1.TpynoBoii koxekc P®.


http://www.consultant.ru/
http://www.consultant.ru/
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
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2. YauunupoBanueie (OpPMBI, WHCTPYKTUBHBIE W METOIUYECKHE MaTepHajbl MO HUX

npumenenuto k YCOP/I.

TEMA 2.Memoouka pa3padomku  u NPUHAMUA TOKATbHBIX HOPMAMUEHHIX

AKmoe Kaopoeoil cayxcol

3AJAHNA

1. B coorBercrBuu ¢ npunoxenus k YCOP/I, tpeboanusim TK PO , TOCT P 7.0.97
cienatb BBIBOA O O(GOPMICHHHM JIOKAJbHBIX HOPMATHUBHBIX aKTOB KaJpOBOM
CIIy’)KOBI, WX YTBEpPKICHHH, O3HAaKOMJICHWHM paOOTHHMKA, YydYeTe MHEHUS
NPEICTaBUTENBLHOTO  oprana  pabotHuka. OQOpMUTH  COOTBETCTBYIOIINE
PEKBU3UTBHI.

2. TloaroToBuTh paszen JOKAJIbHOIO HOPMAaTUBHOIO akTa (IIOJIOKEHHMSI 00 oTxene
KaJIpOB, JOJDKHOCTHOM HMHCTPYKLMHM HMHCIEKTOpa [0 KajapaM), COJAep Kallui
UH(OPMAIIHIO O €TO IIEPECMOTPE.

3. [oaroroButh (GOpPMBI JTUCTOB O3HAKOMJICHHSI W JKYPHAJOB O3HAKOMIICHHS C

JIOKAJIbHBIMW HOPMATUBHBIMU aKTaMU KaHpOBOﬁ CJIy)K6BI.

NCTOYHUKU

Tpynosoii konexc Poccuiickoit @eneparuu. [punst ['ocynapcrBennoit Jymoit 21 nexkabps
2001r. // [9nekTponnslii pecypce]. — M., 2019. — Pe:xum poctyna:http://www.consultant.ru.
"TOCT P 7.0.97-2016. HanmonansHslii cTannapt Poccuiickoit @enepanuu. Cucrema cTaHAApTOB
1o uHpopmalyu, ONOINOTEUHOMY U U3JATEIBCKOMY Jeny. OpraHu3aluOHHO-PACTIOPSIUTENbHAS
nokyMmeHTanus. TpeboBaHus Kk 0pOpMIICHHIO JOKYMEHTOB'"//[DaeKkTpoHHBbIil pecypc]. — M.,
2019. — Pexxum goctymna:http://www.consultant.ru.

YauduuupoBanHas cucreMa OpraHu3alMOHHO-PACHOPSIAUTEILHOM JTOKYMEHTAIIUH.
YuauduuupoBanHsie (HOpMBI, HHCTPYKLIUU U METOJUYECKHUE MaTepHalibl MO0 UX MPHUMEHEHHIO.

M.1982//[dnexkTponnslii pecype]. — M., 2019. — Pe:kum goctyna:http://www.consultant.ru.

JINTEPATYPA


http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
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beikoBa T.A. JlokyMeHTallMOHHOE OOECIEYCHHE YIpPaBIICHUS (JeJ0MPOU3BOICTBO)
[DnexTpoHHEIH pecypce] : yue6HOoe mocodue / T. A. BeikoBa, T. B. Ky3nenosa. - 2-e u3., mepepaod.
u gomn. - MockBa : Hudpa-M, 2018. - 304 c. - ISBN 978-5-16-004805-5. —
URLhttp://znanium.com/go.php?id=942800.

I'moroBa C.A. IlpodeccuoHanbHbli CTaHAAPT CHEUUAINCTA 110 YIIPABICHUIO
MEPCOHAIIOM B JIESITEIBHOCTH KaJpOBOH CcIyXObI [ DnekTpoHHBIN pecypc] / [moTosa CBeTinana
AnexcanaposHa; C. A. I'motoBa// YnpaBiieHue JOKYMEHTAIMEH: MPOIIIOe, HACTOSIIEE,
Oynymree : marepuans! [1I-eit Mexynap. Hay4d.-pakT. KOH(., mocssm. namsty npod. T. B.
Kysnenosoii, Mocksa, 23-24 mapra 2017 r. / M-Bo oOpa3oBanus u Hayku Poc.

®eneparnuu, http:/elib.lib.rsuh.ru/elib/000013004.

[TaBnoBckas, O. 0. [IpaBoBoe obecnieueHne KaJpoBOro JIEIONPOU3BOJICTBA : yueOHOE
noco6ue a1 By30B / O. HO. [TaBnoBckast. — Mocksa : U3narensctBo FOpaiit, 2019. — 213 ¢. —
(Beicmiee obpazoBanue). — ISBN 978-5-534-11565-9. — Tekcr : anekrponHsiit / OBC FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/445662 (nara obpamenus: 30.11.2019).

Kykapuna }O0.M.CoBpeMeHHBbIe OpPraHM3allMOHHbIC W perjaMeHTHbIe JOKYMEHTbI:
¢GyHKkuMu ¥ pasHOBHAHOCTH // [DaexkTpoHHbIi pecypc]. — M., 2019. — Pexum gocryna:
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik- RGGU/Vestnik daizi%202(4)-16.pdf.

MaTepna.m,Ho-TeXanecxoe odecneyeHue 3aHATHS:

1. Tpynosoii kogekc PO
2. YCOPL
3. Toct P 7.0.97 - 2016

TEMBI 3,4 Jlokanbhvle HOpmamueHvle axkmvl 6 chepe  Kaopoeozo

0e10npouU3600CcmMea u OP2AHU3AUUYU 0eAmMenbHOCHU KAOPOBbIX NOOPA30eeHUll

3AJIAHUS:


http://znanium.com/go.php?id=942800
http://elib.lib.rsuh.ru/elib/000013004
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
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1.U3yunts TpeOoBaHMS K MOJOKEHHUSM O CTPYKTYPHBIX mopapaszzieneHusx. OnpeaenuTsb
THIIOBYIO CTPYKTYypy OTOro JIokymeHTa. Ha ocHOBe MarepuanoB JIEJIOBOM WIPBI
pa3paboTaTh MPOEKT MOJIOKEHUs 00 OTJee KaApOB KOHKPETHON OpraHn3allny.

2. Ha ocnoBe [IpodeccronanbHOro cranaapTa creuaiucTa o yrnpaBieHHIO IIEPCOHAIOM,
KBanu¢pukanmmoHHOT0 CHpaBOYHMKA JOJDKHOCTEH pPYKOBOAMTENEH, CHEIHATUCTOB H
IPYrUX CIYy’KallUX I[OAIOTOBUTH IPOEKT JOLKHOCTHOW HHCTPYKLUHH PYKOBOIHTEIS
OTena Kaapos.

3. U3yunte TpebOBaHUS K COCTAaBy M COJCpX)aHUIO MHCTPyKIMH TO KaJIpOBOMY
IEIIOIPOU3BOJCTBY.

4. Ha ocHOBe MarepuasioB JEJIOBOW WUIphl, pa3padorarb MHCTPYKLMIO 1O KaJpOBOMY
IEIIOIPOU3BOJCTBY.

5. YcTaHOBUTH TUIIOBOM COCTaB JOKYMEHTALlMM [0 JUYHOMY cocTaBy. PaszpaboraTe u
MPUIIOKUTH K MHCTPYKIUHU amb00M 1 Tabenb (GopM KaJpOBBIX JOKYMEHTOB IO THIIOBBIM

YHOPAaBJIICHYCCKUM CUTYyaAIHUAM.

NCTOYHUKU

Tpynosoit kogekc Poccuiickoit @eneparuu. Ipunar ['ocynapcrBennoit Jymoit 21 nexabps
2001r. . ( ¢ wmw3m. u gom.) // [DnekTpoHHblii pecypc]. — M., 2019. — Pexum
pocryna:http:// www.consultant.ru.

YuauduuupoBaHHble GOPMBI IEPBUYHON YUETHON JOKYMEHTAIMU MO YYETY TPY/a U €ro OTUIATHI.
q.1. M.,2004. //[QaexTponnbii  pecypc]. - M. 2019. - Pexum
pocryna:http:// www.consultant.ru.

Oomepoccuiickuii knaccudurarop npodeccuii pabounx, TOIHKHOCTEH CITyKaluX U Tapu(pHBIX
paspsgoB OK 016-94. M.: Muntpyn Poccun, 1995 //[Inektponnsiii pecype]. — M., 2019. —
Pexxum nocryna:http://www.consultant.ru.

Oobmepoccuiickuii knaccudukarop mHpopmanuu o Hacenennun OK 018-95. M.: Muntpyn
Poccun, 1996//[InekTpoHHBIH pecypce]. - M., 2019. - Pexum
pocryna:http:// www.consultant.ru.

OOmepoccuiickuii  knaccupukatop ympasineHueckord nokymenrtamuun OK 011-93. M.
loccranmapr Poccun, 1994//[Idnexktponnsbiii  pecype]. — M., 2019. - Pexum
pocryna:http:// www.consultant.ru.

Oobmepoccuiickuii Kmaccuukarop crenuanbHocTed mo obpazoBanmio OK 009-93. M. :

Foccranmapr Poccum, 1995//[dnexktponnbiii  pecype]l. — M., 2019. - Pexum


http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
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pocryna:http:// www.consultant.ru.

[lepedeHb TUMIOBBIX YIPABICHUYECKHX APXUBHBIX JOKYMEHTOB, 00pa3yIOIIUXCs B ITpoIecce
JEATeIbHOCTH FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUSI U OPraHU3aLHi,
C yKa3aHHUEM CpPOKOB XpaHeHMs, yTB. lIpuxazom MunkynsTypsl Poccun ot 25.08.2010 Ne 558
//|dnexTpoHHbIi pecypc]. — M., 2019. — Pe:kum aocryna:http://www.consultant.ru.

[IpodeccronanbHbIil  CTaHAAPT  CHENMANIMCTa IO  YIOPABICHUIO  MEPCOHAJIOM,

yTBepKJeHHbIH [IprKkazoM MUHHCTEpCTBA TPyAa U couuanbHOM 3aumThl PO ot 6 okts6ps 2015
r. Ne 691 n//[DnexTponnblii pecype]. — M., 2019. — Pesxum goctyna:http://www.consultant.ru.
[Tpuka3 Pocapxua ot 11.04.2018 N 44 "O06 yrBep>xaenuu [IpumepHoii HHCTPYKIIUH 110
JIEJIONPOU3BO/ICTBY B TOCYIapCTBEHHBIX opranu3anusax"” (3apeructpupoBano B Muntocte Poccun
17.08.2018 N 51922)// [DaexkrponHbli pecype]. — M., 2019. - Pexum
pocryna:http:// www.consultant.ru.

KBanudukannoHHbIH CIPaBOYHUK JIOJDKHOCTEH PyKOBOAMUTENEH, CIICIUATMCTOB U IPYTUX
cayxkamux. M.: Muntpyn Poccun, 2000//[Daextponnblii pecype]. — M., 2019. — Pexum
pocryna:http:// www.consultant.ru.

MesxoTpaciieBble YKpYIHEHHbIE HOPMAaTHUBBI BpEMEHH Ha pabOTHI IO KOMIUIEKTOBAHHIO U
yuery kaapos. M.: IIBHT Muntpyna CCCP, 1991//[nexkTponnsiii pecype]. — M., 2019. —

Pexxum nocryna:http://www.consultant.ru.

JIMTEPATYPA

Abynanze, . I'. JlokymeHTalmOHHOE 0OeCIieueHUe YIPaBICHUS IIEPCOHAIOM : YUeOHUK
U MIPaKTHKYM JUIs akajemMudeckoro Oakanaspuara / JI. I'. AGynanze, WM. b. Bempsokkuna, B. M.
MacnoBa. — Mocksa : U3natensctBo FOpaiit, 2019. — 299 c. — (bakanaBp. AxageMuuecKuit
Kkypc). — ISBN 978-5-534-00875-3. — Tekcr : anextponHsiii / DbC HOpaiit [caiiT]. — URL:
https://urait.ru/bcode/433411 (mara obpamenus: 30.11.2019).

KanpoBoe nemompousBojctBo: Haumnaem ¢ Hyns. Ayaur cBoumu cuiamu / W.B.
Kypasnesa, M.B. Xypasnesa. - 2-e u3z. - Mocksa : HUL] UH®PA-M, 2014. - 184 c.: 60x88 1/16
+ ( Hom. wmat. znanium.com). - (IIpocto, kpatko, ObicTpo). (0) ISBN 978-5-16-008986-7 -
Texct : onektponusni. - URL: https://new.znanium.com/catalog/product/417566 (nara
obpamenus: 30.11.2019)

Muxaiinuna .M. Yopasnenue nepconanom, 3-e usa. - Mocksa :Jlamkos u K, 2018. - 280
C.: ISBN 978-5-394-01749-0 - Tekcr : ANEKTPOHHBIM. - URL:
https://new.znanium.com/catalog/product/415303 (nata o6pamenus: 30.11.2019)


http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
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MaTeplflaJIbHO-TeXﬂlfl‘leCKoe odecneyeHue 3aHATHS:

Tpynosoii konekc PO.

Metoanyeckre peKoMeHAaIuii o pa3paboTke HHCTPYKLUH 110 JIEIIOTIPOU3BOICTBY B
(benepanbHBIX OpraHax UCHOJHUTEIHHOMN BIACTH.

IIpuMepHas HHCTPYKLHUHU I10 AEIOIPOU3BOACTBY B FOCYIaPCTBEHHBIX OPraHU3aLUsAX.
[TpodeccronabHBIN CTAaHAAPT CHEIHATUCTA IO YIIPABICHHUIO IIEPCOHATIOM.
KBanugukanoHHbIH CIIPAaBOYHUK JOJLKHOCTEH PyKOBOAUTENEH, CICIIMAIMCTOB U IPYTUX
CITy’KallKX.

YuauduuupoBanHbie GOpPMbI HEPBUYHOMN YUETHOH JOKYMEHTALIUH.

YuaudunupoBanasie (OpPMbI, HHCTPYKTUBHBIE W METOJAMYECKHE MaTepuajbl MO HX

npumenenuto Kk YCOP/I.

Tema 5./IokanvHble HOpMamueHvle AKmol, pezlameHmMupyrouiue 0esmeabHOCHmb

noopaszoenenuil no 60NPOCAm 20Cy0apCmeeHHOU CyHcobl U KaOpos

3AJIAHUA

1. U3yunts @3 «O rocynapcTBEHHON Tpa)KAaHCKOH Ciy:k0e» M YKa3bl MPE3uACHTa B
chepe TOCYIAapCTBEHHOW TpakIAaHCKOM Ciyxk0e, cnaenarb BBIBOA O (QyHKIHIX
MO/Ipa3JIeJIeHHsI 10 BOIIPOCaM I'OCYIapCTBEHHOM CITy>KObI U KaJIpOB.
2. Ha ocHOBe THNOBOW CTPYKTYpBl M HMCHOJB3Ysl MaTepuaibl JIEJIOBOM UIPbl COCTABUTH

npoekT [lonoxkeHus o moapasaeneHruy Mo BOIpocaM rocy1apCTBEHHOM CTyKObI U KaJIpOB.

NCTOYHUKU
Tpynosoit xonexkc Poccuiickont ®enepaunu. Ilpunar rocynapcrsensoit Jymoint 21

nekabps  2001r. //  [DaexkrpoHnslii  pecype]. - M., 2019. -  Pexum
pocryna:http://www.consultant.ru.®@enepanbubiii 3akor ot 27.05.2003 N 58-®3 "O cucreme
rocyaapcTBeHHO# cimyxO0bl Poccuiickoit @eneparuun" //[daexrponnsiii pecype]. — M., 2019. —
Pexxum nocryna:http://www.consultant.ru.

®denepanbHbIil 3ak0H 0T 27.07.2004 N 79-@3 "O rocynapcTBeHHOM rpaKJaHCKOU cTyx0e
Poccuiickoit ~ ®eneparun"//[daexkTponnblii  pecype]. - M., 2019. -  Pexum
pocryna:http:// www.consultant.ru.

Vka3 Ilpesunenta P® ot 01.02.2005. Ne 110 «O mnpoBeneHuM arrecTaluu
TOCYJapCTBEHHBIX TpaXTaHCKUX ciyxkamux Poccuiickoit  ®eneparm»//[aeKTPOHHBII

pecype]. — M., 2019. — Pesxxum poctyna:http:// www.consultant.ru.


http://www.consultant.ru.%D1%84%D0%B5%D0%B4%D0%B5%D1%80%D0%B0%D0%BB%D1%8C%D0%BD%D1%8B%D0%B9/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
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Va3 [Ipesunenta PO ot 01.02.2005. Ne 111 «O mopsinke caaun KBaIU(PUKALMOHHOTO
9K3aM€Ha rOCYAapCTBEHHBIMU IPaXKJAaHCKUX ciyx)amux Poccuiickoit denepanuy U OUEHKE HX
3HaHUH, HaBBIKOB M yMeHHiIDY/[JjekTpoHHblii pecypc]. — M., 2019. - Pexum
pocryna:http:// www.consultant.ru.

Vka3 Ilpesupenra ot 01.02.2005. Ne 112 «O KOHKypce Ha 3aMellEHUE BAaKaHTHOM
JOJDKHOCTHU roCy1apCTBEHHOU IPaKJAHCKOU CITYXOBI Poccuiickoit
Denepanumy.//[ DJIeKTPOHHbII pecypcl. — M., 2019. — Pexum

pocryna:http:// www.consultant.ru.

JIMTEPATYPA

I'motoBa C.A. OcoO0eHHOCTH JOKYMEHTHpPOBAaHHS TpPYHOBBIX OTHONIEHWH B cdepe
rOCyJapCTBEHHOM  rpaxIaHckod  cimyxOsl  Poccuiickoit ~ ®enepauuu// YnpasiieHue
AOKyMeHTamuel [DIeKTpOHHBIN pecypc] : mpoluioe, HacTosmee U Oyaymiee : matepuans 11
MexayHap. Hayd.-ipakT. KoH}., Mocksa, 19-20 mapta 2015 1. / - Mocksa : PITYVY, 2015. - 545
C.

I'ocynapcTBenHas 1 MyHUIMNaidbHAas ciyxo0a : yueonuk / FO.I1. Ky3axkun, A.A. Epmonenko. —
MockBa : UH®PA-M, 2020. — 284 c¢. — (Bricmiee oOpazoBanue: bakamaBpuat). — DOI
10.12737/textbook 5d52b220a49225.80722979. - Tekctr : osmektponHsii. -  URL:
https://new.znanium.com/catalog/product/1020519 (nara obpamenus: 30.11.2019)

l'ocynapcTBeHHass ¥ MyHHMLMIANbHas ciyx6a : y4eOnuk / mon pea. A.H. Murtuna,
B.III. [MafixarquaoBa. — MockBa : UHOPA-M, 2019. — 601 c¢. — (Bricuiee oOpa3oBanue:
bakanaBpuat). — www.dx.doi.org/10.12737/textbook 5c6d1e6315¢966.66409665. - Tekct :
anektpoHHbld. - URL: https://new.znanium.com/catalog/product/996121 (mara oOpaiueHus:
30.11.2019)

CenoBa O.JI YnpaBieHue NnepcoHaOM B CHUCTEME TOCYIApCTBEHHOW TPaKIAHCKOHM CITy>KOBI:
npobnembl U perieHus [DnekTpoHHBIH pecypc] / CemoBa Onbra JleonuaosHa, HazalikuHckumii
CesiTocnaB Brnagumuposuy; 0. JL Cenona, C. B. Hazalikunckuit
// Bectauk PITY. - 2015. - Ne 3. - C. 38-48. - (Cepus "OxoHomuka. Ympasinenue. [IpaBo"). -
Pexxum noctyna : http://elib.lib.rsuh.ru/elib/000010384

MaTepna.nbﬂo-TeXaneCRoe odecneyeHue 3aHATHS:


http://www.consultant.ru/
http://www.consultant.ru/
http://www.dx.doi.org/10.12737/textbook_5c6d1e6315c966.66409665
http://elib.lib.rsuh.ru/elib/000010384
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Tpynosoii koaekc, @3 «O rocyrapcTBEHHON IpaXIaHCKON cIyx0e», YKazbl pe3uieHTa B cdepe
ITC.

YuaudunupoBanasie (HOpPMbI, WHCTPYKTHBHBIE W METOJAMYECKHE MAaTEPUAIBI 10 WX
npumenenuto k YCOP/I.

Marepuaisl A€I0BOU UT'PBI.

Tema 6IIpumenenne npogecCHOHATBHOIO CTAHAAPTA CHENHMAINCTA 110 YIIPABJICHUIO
NMEePCOHATIOM M KBAJM(HUKAINMOHHOIO CNIPABOYHHMKA B Heasax paspadorku JIHA kanposoi

CIYXKOBI

3AIAHUSA

1. U3yunts IIpodeccnonanbHblii CTaHAAPT CIEMUAINCTA MO YHPABICHHUIO IEPCOHAJIOM,
KBanu¢ukamoHHbI CIPAaBOYHHUK TOKHOCTEH PYKOBOAUTENIEH, CIIEIUATICTOB U JPYTUX
CITy>KalllNX, CIENTaTh BBIBOJ O COJEPKAHUH ITHX JOKYMEHTOB M BBISIBUTH MH(POPMAIIHIO,
HEOOXOIMMYIO JJIs1 COCTaBJIEHMS JIOKaJIbHBIX HOPMAaTUBHBIX aKTOB KaJpPOBOU CITy>KOBI.

2. CpaBautp kBanupukannonasie TpeboBanus [IpodeccmonanbHOro crangapra u
KBanu¢pukamoHHOT0 CIIpaBOYHMUKA 7151 OJMHAKOBBIX JOKHOCTEH.

3. Vka3zaTh Ul TOIHKHOCTEH KaapoBoi ciryk0b1 Homep no kinaccuduxaropy OKITTP.

4. Pe3ynbTaThl OTpa3uTh B BUJIE TAOIHUILY

HaumenoBanwue nomknoctu/ | KBanudukarmonnsie KBanudukarmonnsie
Kon no knaccudukaropy TpeOOBaHUS, JODKHOCTHBIC | TpeOOBAaHHUS,  JIOJDKHOCTHBIC
00s13aHHOCTH B | 00s13aHHOCTH B
[TpodeccrnonansHOM Kpanudukarponaom
cTaHaapra CIIPaBOYHUKE
NCTOYHUKU

[IpodeccuonanpHbIi  cTaHAAPT  CHEUHATUCTa 1O  YIPABJICHUIO  IEPCOHAIIOM,
yTBepKIeHHbIH [IprKka3oM MUHUCTEPCTBA TPyAa M COLMANBHON 3amuThl PO ot 6 okta6ps 2015

r. Ne 691 n//[DnexTponnblii pecype]. — M., 2019. — Peskum goctyna:http://www.consultant.ru.


http://www.consultant.ru/
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KBanugukannoHHbIH CIPaBOYHUK JIOJDKHOCTEH PyKOBOAMUTENEH, CIICIIUATIMCTOB U IPYTUX
cayxkamux. M.: Muntpyn Poccun, 2000//[Dnextponnblii pecype]. — M., 2019. — Pexxum
pocryna:http:// www.consultant.ru.

Oobmepoccuiickuii knaccudukarop mpodeccuii pabouux, MODKHOCTEH CIyKalluxX H
tapudueix paspsaoB OK 016-94. M.: Muntpyn Poccun, 1995//[daexrponnslii pecype]. — M.,

2019. — Pexxum aoctyna:http:// www.consultant.ru.

JIMTEPATYPA

Abynanze, [I. I'. JlokymeHTalmOHHOE 0OeCIieueHUE YIPaBICHUS TIEPCOHAIOM : YUeOHHUK
U MIPaKTHKYM Ui akajemMuueckoro Oakanaspuara / JI. I'. AGynanze, U. b. Bempsoxkuna, B. M.
MacnoBa. — Mocksa : U3natensctBo FOpaiit, 2019. — 299 c. — (bakanaBp. AxageMuuecKuit
kypc). — ISBN 978-5-534-00875-3. — Tekcr : anektponHsiii / DbC HOpaiit [caiiT]. — URL:
https://urait.ru/bcode/433411 (nara obpamenus: 30.11.2019).

I'morosa C.A. IlpodeccruoHanbHbli CTaHAAPT CIIEHHATICTA [0 YIPABICHUIO IEPCOHATIOM
B JICATEINBHOCTH KaJpoBOM CiIyxObl [DnekTpoHHbIH pecypc] / I'moroBa Caernana
AnekcanapoBHa; C. A. I'moroBa // VYmpaBieHue AOKyMEHTalMEH: NpOILIOE, HACTOSIIEE,
Oynymee : marepuansl IlI-eif MexnyHap. Hayd.-pakT. KOH(., mocesm. namsatu npod. T. B.
Kysnenosoii, MockBa, 23-24 mapta 2017 r. / M-Bo o0Opa3oBanusi u Hayku Poc. @eneparum. -
MockBa :  Tepmuka.py, 2017. - C. 451-457. - Pexum  pgocryma
http://elib.lib.rsuh.ru/elib/000013004.

I'moroBa C.A. TenaeHIMHM pa3BUTHS KaJpOBOTO JIEIONPOM3BOJICTBA B pPaMKax
nporpammbl  "ludpoBas sxoHOMEKA" [DnekTpoHHBIM pecypc] / ImoroBa Caernana
AnexcanapoBHa; CBetnana A. I'motosa // YnpaBieHrne JOKyMEHTaMH B IIU(PPOBOI S5KOHOMUKE. -
Mockaa : 2019. - C. 98-103. - Pexxum nocryma : http://elib.lib.rsuh.ru/elib/000013245.

KanpoBoe nemompousBojctBo: Haumnaem ¢ Hyns. Ayautr cBoumu cuiamu / W.B.
Kypasnesa, M.B. Xypasnesa. - 2-e u3z. - Mocksa : HUL] UH®PA-M, 2014. - 184 c.: 60x88 1/16
+ (Hom. wmat. znanium.com). - (Ilpocto, kpatko, ObicTpo). (0) ISBN 978-5-16-008986-7 -
Texkct: oamektponnbii. - URL:  https://new.znanium.com/catalog/product/417566  (nmarta
obpamenus: 30.11.2019)

MaTepna.m,Ho-TeXanecxoe odecneyeHue 3aHATHS:

1.ITpodeccronanpHBIN CTAaHAAPT CIEHUANNCTA IO YIPABICHHUIO IEPCOHATIOM
2. KBanugukanvoHHBIN CIPABOYHUK JOJDKHOCTEH PYKOBOJIUTENEH, CIEHUANINCTOB U IPYrUX

CITy>KaIiX


http://www.consultant.ru/
http://www.consultant.ru/
http://elib.lib.rsuh.ru/elib/000013004
http://elib.lib.rsuh.ru/elib/000013245
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9.2 MeToaudeckue PEKOMEHIAIIUMA 110 NOATOTOBKE NHNCbMECHHBIX paﬁoT

B nponecce o0yuenust ctynentsl PITY BBINMONHAIOT pa3Hble BUABI TUCBMEHHBIX PadoT.

OCHOBHBIMH IIENISIMHU ITUCBMEHHBIX Pa0OT B By3€ SIBIISIOTCS:

* 3aKpeIUIeHHUE MOJYYSHHBIX 3HAHUN 110 CTIeIUATbHOCTH, IPUMEHEHHE 3TUX 3HAHUH TIpU
pereHnn mpoecCuOHABHBIX 3a/1a4;

* pa3BUTHE HABBIKOB BEJICHUS CAMOCTOSTEIILHON pabOThI, OBJIAJICHUE METOTUKAMH U
MPUHLIUIIAMH CaMOCTOSATENILHOM UCCIIET0BATENBCKON AEATEIbHOCTH;

* (hopMUpOBaHNE YMEHUS IPAMOTHO U JIOTHYHO M3J1araTb COOpaHHbIC HAyYHbIEC JAHHbIC
Y MaTepHajbl COOCTBEHHON MCCIIeI0BATEIbCKON IATEIbHOCTH.

Hawubouee mpocrasi, HO 04eHb BakHasi (opMa MUCBMEHHOM paboThI B By3€ — 3TO
KOHTpoJIbHast paboTta. OHa sBIseTCs 0053aTebHBIM 3JIEMEHTOM CAMOCTOSITENILHOM paboThI
CTYZIEHTA U, TIPEXKJIe BCETo, IEMOHCTPUPYET YMEHHE BOCIIPUHUMATH U MepeaBaTh
UH(POPMAIHIO.

OTOT BUJ MUCBMEHHOM pabOThI MPEIYCMOTPEH Y4eOHBIMU TUIAHAMH ITOATOTOBKH
OakanaBpoB 1 Ha Kaeape apXuBOBEACHUS MpeIaraeTcs B paMKax U3y4eHus OOIIUX KypCOB
KIIB.

Taxke B mporecce OOydyeHHsI CTYIEHTY MPEICTOUT BBIIIOJHEHHE KypCOBBIX paboT,
KOTOpBIE (POPMHUPYIOT HCCIEI0BATEIBCKIE HABBIKU, PA3BUBAIOT CIIOCOOHOCTH CHUCTEMATU3ALUH U
OCMBICTICHHS yX€ CYIIECTBYIOLIETO 3HAHWSA W HAIpaBlEHbl HA CaMOCTOSITEIBHOE pelIeCHHE
HEKOTOPBIX TEOPETUUECKUX MIIM MPAKTHUECKUX 3a1a4u. KypcoBas paboTa 1eMOHCTpUpPYET yMEHHE
paboTath C HMCTOYHHMKAMH, HCIOJb30BATh JIOCTUKEHHUS COBPEMEHHOW HayKH (Hampumep,
UCIOJIb30BaTh JJOCTH)KEHUSI apXUBOBEACHUS, a TAKKE CMEXKHBIX HayK M HAYYHBIX JAUCIUIUINH),
YCIIEIIHO pelIaTh MOCTaBJICHHBIE 3aJaud, o0pabareiBaTh M 0000maTh Martepuan. Hammcanue
KOHTPOJIbHOH paloThl, MOJArOTOBKAa M 3allUTa KYpCOBOM HMMEET psAJ OpPraHU3alMOHHBIX H
METOMYECKUX 0coOeHHOcTeH. O3HaKOMIIEHHE C JaHHBIMH METOAMYECKHMMH PEKOMEHAAIUSIMU
MIOMOKET CTYJEHTaM IPAaBUIBHO OPraHM30BaTh CBOIO YUEOHYIO M HAyYHO-HCCIEI0BATEIBCKYIO
pabory.

OO0ume TpeGOBaAHMA K CTPYKTYPE M COJEPKAHMIO MUCbMEHHBIX padoT

Baxnoli (hopmoii caMOCTOATENbHOM pabOTHI CTyIEHTa SIBISIETCS KOHTPOJIbHAs padoTa.
Ona mpexycMoTpeHa st OOJBIIMHCTBA JUCIMILIMH y4eOHOTO IIaHa, YATaeMbIX Ha Kadeape
apxuBoBeJieHUs. Ee Hammcanue nmpecienyeT 1eilb yriayOoieHHOW MpopadOTKU AUCIUILTAHEI.

KonTponpHast paboTa BBINOJHAETCS CTYJCHTAaMH B COOTBETCTBUH C TEMAaTHKOH,
©XKEroJHO  yrBepknaemod  kadenpoil. KoHrponbHas  pabora  sBISETCS  3JIEMEHTOM
CaMOCTOSTEIILHOW PabOThI CTYAEHTOB, TO3TOMY BBIOOD TEMBI IPEAOCTABISAETCS CTYICHTY.

Jlo HamucaHus KOHTPOJBHOM pabOThl CTYACHT JOJDKEH B IIEJIOM O3HAKOMUTHCSA C
paszzienaMu Kypca, MpelyCMOTPEHHBIMU YUeOHOM MPOrpaMMOi.

PaboTa 1o HanmucaHuIo0 KOHTPOJIBHOM HAUWHACTCS C BBISBICHUS U H3yYE€HUSI HCTOUHUKOB
U JuTeparypsl mo teme. Ilo okoHuaHUM cOOpa M U3yYCHHS JUTEPATYypPhl U UCTOYHUKOB CIIEAYET
IPOAyMaTh IJIaH KOHTPOJIbHOM paboThl. CocTaBieHue IiaHa — BakKHas 4acTh pabOThI HAJl TEMOH.
[Tnan mpezncraisier co0oif MepedeHb BOMPOCOB, OTPAKAIONIINX coaepkaHue ucciaenoBanus. Ot
TOT0, HACKOJIBKO YE€TKO OH MPOAYMaH U TMOCTPOEH, BO MHOTOM 3aBHCHUT Kaue€CTBO KOHTPOJIBHOM
paboTbl. B mutan menecoo0pa3HO BKIIIOYHTH HanOoJiee BaKHbIE TEOPETUUYECKHE U MPAKTHUECKHE
BOIPOCHI TEMBbI, KOTOpbIE MPU HEOOXOAUMOCTH MOTYT OBITh JAeTann3upoBanbl. Kak mpasuiio,
palounii BapuaHT IUIaHa JI0JKEH ObITh Pa3BEPHYTHIM, YTO o0Jyieryaer paboTy Ha/ TEMOH.

B okoHuarenbHOM BapuaHTE IUIAaH MOXET OBbITh JaH B COKPALIEHHOM BHJE, HO
00s3aTEIbHBIM  YCIIOBHEM TIPH 3TOM SIBJISIETCS OTPaKEHHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpUBaeMBbIX B KOHTPOJIBHON pa O6ote. CocTaBleHHBIN MJIaH JIOJDKEH HAWTH OTPAXCHHUE B
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OTJIaBJICHUM K KOHTPOJBHOHM paboTe. PaboTa NOmKHA BKIIIOYATh TUTYJIBHBIN JIUCT, OTJIaBICHHE,
BBEJICHHE, OCHOBHYIO YacTh, COCTOSIIIYIO U3 HECKOIBKHX Pa3/IeoB U aparpados, 3aKI04eHue,
CIHMCOK MCTOYHHMKOB M JINTepaTypbl. Bo BBeAeHMU HEOOXOAMMO KPAaTKO PACKPBITh 3HAYCHHUE U
aKTyaJIbHOCTh HW3y4aeMoro Bompoca (TeMbl), Ha3BaTh OCHOBHBIE 3a7ayd paloOThHI, ee
XPOHOJIOTHYECKHE pPaMKH, OOOCHOBAaTh CTPYKTYPY, HaTb KpaTkuii 0030p HCTOUYHHUKOB H
auTeparypsl 1o teme. O030p UCTOYHHUKOB M JIUTEPATYPHI HE JOJDKEH CBOAUTHCS K MEPEUHCICHUIO
MCIOJb30BAHHOTO ABTOPOM HOPMATHUBHOIO Marepuaia M OMyONMKOBAaHHBIX cTareil. B Hem
ClleyeT JaTh aHajdu3 HCTOYHUKOB M JHUTEpaTyphl. B 3aBucHMOCTH OT 00beMa U IIENIEBOTO
Ha3Ha4YeHUs paboOThl, 0030p UCTOYHUKOB U JIUTEPATYPbI MOXKET OBITh MPEJCTABICH OTACIbHBIM
naparpadoM WIH pa3/ielioM B OCHOBHOW 4acTH paboTHI.

OcHOBHast 4yacTb KOHTPOJBHOH pabOThl NOJHKHA OBITH M3JI0KEHAa B COOTBETCTBUHU C
IIJIAHOM, OCBEILATh COCTOSIHUE M COJEPKATh aHAJIU3 PAaCcCMaTPUBAEMBIX BOIIPOCOB C Y4E€TOM
COBPEMEHHOTO YpPOBHSI DPa3BUTHSI TEOPETUYECKUX 3HAHUNH M OIbITa MPAKTUYECKOH pPabOTHI
apXMBHBIX YUPEXKIECHUH B 3TOW 00JIaCTH.

[Tpu pacKkpbITHH TOW MM HHON TEMBI CTYICHT JOJDKEH CTPEMUTHCS OPOOHO U IrITyOOKO
U3JIOKUTh KPYr BOIPOCOB, BXoAdMx B Hee. Ilo mepe paccMoTpeHuss Marepuasna OTAEIbHBIE
MIOJIOKEHHSI KOHTPOJILHON paboThI clefyeT WUTIOCTPUPOBATh IPUMEPAMU U3 JIUTEPATYPHI U, TO
BO3MOJKHOCTH, U3 TPAKTHUKH pabOThl KOHKPETHBIX apXMBOB C 00A3aTEIbHBIMH CCHUIKAMHM Ha
JUTEpaTypy U UCTOYHUKU. B 3aKIII04eHUH KOHTPOJIbHONW paboThl HEOOXOAUMO MOJBECTH UTOTH
TEOPETHUYECKOW M TMPaKTHUECKOH pazpaboTku BompocoB. CHHCOK MCTOYHMKOB M JIMTEPATYPHI
IpeaCTaBiIsieT co0Oi MepeyeHb MCIOJIB30BAaHHBIX pabOT MO TeMe, B KOTOPOM YKa3bIBAIOTCS
(bamMuIUM 1 MTHULMAIBL aBTOpa (aBTOPOB), Ha3BaHUE pabOTHI, MECTO, BpEMs €€ OIyOJIUKOBAHHS U
CTPAHULIBI.
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puioxenue 1

Annomayusa oucyunaunsl (Mooyns)

Juctmmunna «PermameHTanyst JesTEIbHOCTH KaJpOBOWM CIIYy)KOBD» peaau3yercs: Ha
dakynbTeTe  apXWMBOBEACHUS M JOKYMEHTOBEICHHs  Kadeapod  JTOKyMEHTOBEICHHMS,

AYAUOBU3YAJIbHBIX U HAYYHO-TCXHUYCCKUX APXUBOB .

JlucuumuivHa HampasiieHa Ha OpMHUPOBaHUE TPO(HECCHOHATBHBIX KOMITETEHITHA:
e [IK-7 - CnocobeH OCyIIEeCTBIATh JOKYMEHTAIMOHHOE OOeCTeueHue ACATEeIHbHOCTH O

moA00pY, OIICHKE, Pa3BUTHIO U OPraHU3aIUH TPy TepcoHaIa

IIpeomemom OUCYUNTUHBL SBIISIIOTCS JIOKAJIbHBIE HOPMATUBHBIC aKTBhl,
periIaMeHTHPYIOLINE JIESTETbHOCTh KaIpOBOM CIIy»KObI, 3aKpEIIsAIOIINe MPaBOBbIE OCHOBHI €€
(GYHKIMOHUPOBAHUS U TPYAOBBIX OTHOIICHUH ¢ paOOTHUKAMHU.

Llenv oceoenus yuebHol OUCYunIuHbl: U3y4eHNUEe OCHOBHBIX JIOKAJIbHBIX HOPMATUBHBIX aKTOB
periIaMeHTHPYIOLINX JAEATEIbHOCTD KaJIPOBO CITy>KOBbI, MOPSIKA UX MOATOTOBKH, 0(hOPMIICHUS, TPUHATHS

IMPUMCHCHU .

3aoauu kypca:

. BBISIBUTE OCHOBHBIE INPAaBOBBIE HOPMBI, B KOTOPBIX 3aKpEIUICHbI TPEOOBaHHS K
(YHKIMOHUPOBAHUIO KAJPOBBIX CITYKO;

. JlaTh XapakTepUCTUKY 3aKOHOAATEIbHBIM, HOPMAaTHBHO-TIPABOBBIM M HOPMAaTHBHO-
METOJANYECKUM JOKYMEHTaM, COACPIKAIUM TPeOOBaHUS K OpraHU3aliy eI TeIbHOCTH KaJPOBBIX
CITyKO0;

. YcraHoBUTh, Kakas HH(pOpMAalUs B IPAaBOBBIX aKTaX OOMIErOCyIapCTBEHHOTO
NopsiIka MOXKET OBITh WCIOJNb30BaHA Mpo paszpadoTke JIHA, peryaupyrommx IesiTelbHOCTh
KaJ[pOBBIX CIYXO;

. Ompenenuth  3HaYCHHWE  HOPMATHBHO-TIPABOBOM  0a3pl MO  BOMpOcCaM
TOCYIapCTBEHHOM CIYy)KObI M KaApoB Ui pPa3padOTKU JIOKAJbHBIX HOPMATHBHBIX aKTOB,
PETYIHUPYIOIIUX ACSTSIBHOCTD KaAPOBBIX CIYXK;

. O3HAaKOMHTH CTY/ICHTOB C OCHOBHBIMHU JIOKQIGHBIMH HOPMATHBHBIMU aKTaMH,
PETJIaMEHTUPYIOIIUMHU JIESITETBHOCTh KaJIpPOBOH CITYXKOBI,

. ChopmupoBaTh Yy CTYISHTOB CHUCTEMHOE IIPEJICTABICHUE O JIOKAJIHHOM

PEeryaupoBaHUU JEATEIBHOCTH KJAPOBBIX CIIY)KO U TPYIOBBIX OTHOIICHUH ¢ paOOTHUKAMH,
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. CdopMupoBaTh KOMIUIEKCHOE IMPEJICTaBICHHE O COBPEMEHHON MpaBoBOil 6asze mo
BONPOCAM TIOJATOTOBKM M TPUMEHEHHUS JIOKAJIBHBIX HOPMATHUBHBIX AaKTOB B JESTEIHHOCTH
KaJIpOBBIX NOAPA3ACICHUN;

. Onucate 0COOEHHOCTH COCTaBJICHUS M O(OPMIIEHHUS JIOKAIbHBIX HOPMAaTHBHBIX
aKTOB, PETJIAMEHTUPYIOIINX JIEATEILHOCTH KaJIpOBBIX CIIYX0;

. VYCTaHOBUTH CTPYKTYpPY M COJEp)KaHHE pa3IUYHBIX JIOKAJbHBIX HOPMATHBHBIX
aKTOB, PETYIHUPYIOUINX JAEATEIHOCTD KaJJPOBBIX CIYXO;

. CdopMupoBaTh HAaBBIKM COCTABJICHUS M OGOPMIICHHUS PA3IMYHBIX JIOKAIBHBIX
HOPMAaTHUBHBIX aKTOB KaJPOBBIX CIYXO;

. OOyuuTh OCHOBHBIM TEXHOJIOTHYECKUM IpHeMaMm pa3paboTku JIHA kaapoBbix
CITyKO0;

* O3HaKOMHUTb C TOPAIKOM TOANHUCAHMS, YTBEp)KIeHUs, corjacoBanus JIHA u c

MNOPAAKOM O3HAKOMIJICHUS C JIOKAJIbHBIMU HOPMATUBHBIMU aKTAMU KaAPOBBIX CJ'Iy>K6.

B pezynomame uzyuenusn oucyuniunvl cmyoenm O0AHCeH 3HAMb:
*  COBPEMEHHYIO 3aKOHOJAaTEIbHYIO0 1 HOPMATUBHO-IIPABOBYIO 0a3y, periaaMeHTUPYIOIIYIO

BOIIPOCHI MMOJATOTOBKU U PAOOTHI C JIOKATbHBIMA HOPMAaTUBHBIMU aKTaMU KaJPOBBIX
CITyX0;
* cneuuuky JIHA xaapoBbIxX CiIy:k0 B TOCYyJapCTBEHHOM U HETOCYIapCTBEHHOMU cepax;

*  TOPAIOK MIPUMEHEHUS] HOPMATUBHO-METOIMUYECKUX JTOKYMEHTOB Ipu pazpadorke JIHA

KaJ[pOBBIX CIYXO;

¢ COcCTaB OGHS&TGHLHBIX, yCHOBHO-OGHSaTeHBHBIX U pCKOMCHAYCMBbIX JIOKAJIbHBIX

HOPMAaTHUBHBIX aKTOB KaJPOBOU CITyXKOBbI;

*  TOpPAAOK pa3pabOTKH, YTBEP)KICHHS, IOMICAHUS, COTJIacCOBaHuUs, mpuHsaTHs JIHA

KaJ[pOBOM CITy»KOBbI;

¢ TIOpAJOK U CII0COOBI 03HAKOMJIEHHS C JTIOKAJIbHBIMU HOPMAaTUBHBIMU aKTaMH KaHpOBOﬁ

CITY>KOBL
* TpeboBanus k opopmiieHno JIHA xaapoBoit ciyxObl.

B pezynomame uzyuenus oucyuniunvl Cmyoenm 00IXHCeH YMemb.

* paboTaTh c HOPMATUBHO-IIPABOBOI 0a30ii B cepe KaapoBOro AeI0NPOU3BOICTBA;

* TIPUMEHSTh HOPMBI TPYAOBOTO MPaBa, Kacarouirecs pa3paboTK, IPUHATHS U

npumenenust JIHA kaapoBoit ciryxObl;
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Opranu3oBbIBaTh padoty no nojarotoske JIHA kanpoBoii ciryxObr;
COCTaBJIATH U O(POPMIIATH JIOKAIbHbIE HOPMATHUBHBIE aKTHI KaJIPOBOH CITy»KOBbI;
npaBuibHO oopmisate JIHA kaapoBbie TOKYMEHTHI,

Opranu3oBaTh paboTy MO 03HAKOMJICHHIO pabOTHUKOB ¢ HopMamu /IHA akToB KaJIpoBoii

CJIY)KGBI, BCCTHU KOHTPOJIb UCIIOJITHCHHUA 3THUX HOPM.

B pezynomame uzyuenus oucyuniunvl cmyoenm 00axicer 001a0ams HAGLIKAMU.

aHaJM3a MPaBbIX AKTOB, BBIABICHUA HEOOXOJAUMOW perIaMeHTHUpYIOIIed nH(popMaIuu o
JIOKaJIbHOM PETYIUPOBAHUU JICITEIBHOCTU KaJPOBOM CIY>KOBI U TPYIOBBIX OTHOILICHUH C
pabOTHUKAMU;

coCTaBJIeHUs pa3nyHbIX BUA0B JIHA kaapoBoii ciyxObl;

UCTIOJb30BAHUS METOAMYECKHMX M CIPAaBOYHBIX MaTepUAIIOB IMpU pa3paboTKe U
COCTaBJICHUH JIOKAJIbHBIX HOPMATUBHBIX AKTOB, PErJIaMEHTUPYIOIIUX PabOTy KaIpOBOM
CITyXOBI;

paboTBHI ¢ JIOKAJIbHBIMUA HOPMAaTUBHBIMHU aKTaMH KaJIpOBOH CITy»KOBbI;

opranu3zanuu xpanenus JIHA xaapoBoit ciyxObl.

[To nuctumIMHE NMpeaycMOTpeHa MPOMEXKYTOUYHAsA arTecTaius B Gopme 3auema.
OO11ast Tpy10€MKOCTh OCBOEHUS TUCIUITIIMHBI COCTABIISET 3 3aUeTHBIC €JUHUIIBL.
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