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l IlosicHuTeIbHAS 3alIUCKA

1.1 Ieab 1 327244 TUCUMILIINHBI
Lesb AUCIUIIIMHBI - 00€CTIEYUTh I0CTaTOYHBIN U HEOOXOIUMBIN YPOBEHb TEOPETUYECKUX
3HAaHUH U NPAaKTUYECKUX HABBIKOB B PEILICHUH 33/1a4 NPUMEHEHHsI WH(POPMALIMOHHBIX CUCTEM B
JEATeIbHOCTH KaJpOBOU CITyXOBI.
3ajaun AUCIUIUIAHBI:
- HW3yYeHHE OCHOBHBIX TIIOHSATHH, MCIOJb3YeMbIX B
MH(GOPMAIIMOHHBIX TEXHOJIOTHH /U1 KaAPOBOM CITy»KOBbI;

mnmponecce IMPUMCHCHUA

- HM3y4YCHHE BHJOBOTO COCTaBa IPOrPAMMHOTO OOECIEUYCHHs, HCIOJIb3YEMBIX MPH
aBTOMATH3AIMHU JEITEIbHOCTH KaPOBOM CITyXKOBI;

- W3y4YCHHWE TPHUHLIMIIOB BHIOOpAa W OpraHU3allMM BHEAPEHHUS M HCIOJB30BaHUA
TEXHUYECKOTO U MMPOrPaMMHOT0 00ecIieueHust A7l KaJpOBOM CITyKOBI;

- U3y4eHHEe HaNpaBJIeHUH pa3BUTHS HHPOPMAIIMOHHBIX CUCTEM ISl KaJPOBO CITy»KOBI.

1.2 HepequL MJIAHUPYEMBIX pE3yJbTaToB oﬁyqumI o IMCHHMILINHE,
COOTHCCCHHBIX ¢ HHAUKATOPAMH NJOCTHKCHHUSA KOMHeTeHHHﬁ

CHUCTEM U HaBbIKaAMU
NPOCKTUPOBAHUS U
BHCAPCHUA CHUCTEM
3IIEKTPOHHOTO
JOKyMEHTOO0OpOTa
B OpraHu3anun

JTOKyMEHTO000POTA,
MIPABOBBIX aKTOB B cepe
yIpaBjeHus HHpopMaImei u
JOKYMEHTalMEn B
MIPAKTUYECKOU NEATEIILHOCTH

Komnerenuun WMHuKaTopbl KOMIIETEHIUI Pe3ynbrarsl 00yueHus
I1K-4 Bnaneer | [IK-4.1. [Ipumenser 3Hanue 3HaTh: COBpEMEHHbIE HH(POPMALIMOHHBIE
3HAaHUSAMU COBPEMEHHBIX CUCTEMBI, CUCTEMBI 3JIEKTPOHHOTO
COBPEMEHHBIX MH(POPMAIIMOHHBIX CHCTEM, JOKYMEHTO000pOTa, TPABOBOE
UH(POPMAIIMOHHBIX | CHUCTEM 3JIEKTPOHHOTO peryaupoBaHue cepsl yrpaBIeHUs]

uHpopmanuen U TOKyMeHTauen
YMeTb: NPUMEHATh 3HaHUE HOPMATUBHO-
IIPaBOBOI 0a3bl B cepe yrnpaBieHus
nH(popmanuen U TOKyMEeHTalueH B
[IPAKTHUYECKOU IEeATEIbHOCTU

BrnaneTs: HaBbIKaMU BBIOODPA
HEOO0XOAUMBIX TEXHOJIOTUYECKUN
pelIeHui B IpoLecce yIpaBieHUs
nHpopmanuen U TOKyMeHTauen

I1K-4.2. ITpumenser
METOJIOJIOTHIO
OpraHu3alMOHHOTO
NPOCKTUPOBAHUS IIPU aHAIIN3E
CHCTEMBI
JTOKYMEHTAIMOHHOTO
oOecrieyeHus yrpaBieHUs B
OpraHu3aIuu

3HaTh: METOJOJIOTUYCCKUE OCHOBBI
MOCTPOCHHUS YIIPABICHYECKUX CUCTEM U
CHCTEM JOKyMEHTAI[HOHHOTO
oOecrieyeHns yrpaBJieHUs

YMeThb: IPUMEHSATh Pa3INYHbIC
MCTOAOJIOTHYCCKUEC TOAXOAbI ITPU
NPOCKTUPOBAHUY CUCTEM
JTOKYMEHTAI[HOHHOTO 00eCTICYCHUS
YIIPaBJICHUS

BJ'Ia,Z[eTB: HaBbIKaMU aHaJIn3a u
OpraHU3alMOHHOTO MPOEKTHPOBAHHS
CHCTEM JOKyMEHTAI[HOHHOTO
oOecrieyeHus yrpaBJICHUs

I1K-4.3. YyacTByeT B
MPOEKTUPOBAHUU U
BHEJPEHUH CUCTEM
3IIEKTPOHHOTO
JOKYMEHT0000pOTa B
OpraHu3aluu

3HaTh: npaBujia ¥ METOJOJIOTHYCCKUC
noaAXoJbl K NPOCKTUPOBAHUIO CUCTEM
3JIEKTPOHHOTO JOKYMEHTO000pOTa
VYMeTh: BHCAPATH CUCTCMbI
3JIEKTPOHHOTO JOKYMEHTO000pOTa
BJ'Ia,Z[eTB: HaBbIKaMH BBISIBIICHUA
Han0oJIee ONTUMAJILHBIX ITOKAa3aTelIeH,




HCOGXOZ[I/IMBIX JJIA TIPOCKTUPOBAHUA U
HACTPOMKH CUCTEM DJICKTPOHHOTO
JOKYMEHTO000pOTa

1.3 MecTo AUCUMILIMHBI B CTPYKTYpPe OCHOBHOM 00pa3oBaTe/ibHOM
NMPOrpaMmblI

Jucuumnna «VHpopMalMoHHbIE CUCTEMBI B KaJIpoOBOil Ciyk0e» OTHOCHUTCS K 4acTu
JTMCLUIUINH 110 BBIOOPY, popMupyeMoii yuacTHUKaMu 00pa30BaTeIbHBIX OTHOIIIEHUH MOITOTOBKH
CTYJEHTOB I10 HAIIPaBJICHUIO «/[OKYMEHTOBEIECHHUE U aPXUBOBEACHUEN.

Jnist OCBOSHHMSI TUCIMIUTMHBI HE0OX0IMMBI 3HAHUS, YMEHHUS U BIIaJIeHUs, CHOPMHUPOBAHHBIE
B XOJI€ U3yUYEHUS CIEAYIOINX JUCLUIUINH U IIPOXOKICHUS TPAKTHK:
- UndopmarioHHbIe TEXHOIOTUI
- KanpoBoe nenonpon3BoacTso
- UndopmarioHHbIe TEXHOJIOTHH B IOKYMEHTALMOHHOM 00ECTIEYCHNUH YIIPABICHHS

B pesynpTare OCBOCHMS AMCHMILTMHBI (OPMUPYIOTCS 3HAHUS, YMECHHUS U BIIaJICHUS,
HEOOXO0IUMBIC [T U3YYCHUS CICAYIONINX JUCIHUILINH U TPOX0XKICHUS TPAKTHK:

-IIpepgaunuomHas npaKTuka

-HpopManmoHHO-T0KYMEHTAIIMOHHOE 00eCTIeueHUE YIIPaBICHHSI TPOSKTAMU

-MonenupoBanre HHPOPMAITUOHHBIX CHCTEM YIIPABICHUS JOKYMEHTAMH B OPTaHU3AIUSIX

2 Crpykrypa JUCUMILIMHBI

OO0mas Tpy10eMKOCTh TUCIUIUIMHEI cocTaBisier 3 3.¢., 108 4.

CTpyKTYypa AMCUMILIMHBI /151 04HOH (pOpMBI 00ydeHUsI

OO0beM IUCUMIUIMHBI B ()OpMe KOHTAKTHOM palbOThl OOYJAIOUIUXCS C MEAAarorHuecCKUuMHU
pabOTHUKAMU | (MJTH) JIMIIAMH, TIPUBJIEKAEMbIMHU K peau3alii 00pa30BaTeIbHON MPOTrpaMMBbl Ha
MHBIX YCIIOBHSIX, IPH MPOBEACHUHU YIEOHBIX 3aHSATHIL:

Cemectp | Tun y4eOHBIX 3aHATHIA Komnuec
TBO
4acoB
2 Jlexuun 24
2 Cemunapsbl/mabopaTopHbIe pabOThI 36
Bcero: 60

O0BbeM AUCHIHUTITUHBI B OPME CAMOCTOATEIbHON pabOThI 00YUAIOIIUXCS COCTABIISAET 48
aKaJIEMIYECKUX YACOB.

CTpyKTypa AUCHUNIMHBI VIS OYHO-32049HOH opMBbI 00yUeHHnst

O0beM mucHUIUIMHBI B (hOpME KOHTAKTHOW pabOThl OOYYArOIIMXCS C MEAaroTHYECKUMHU
paboTHUKaMHU ¥ (WIJIH) JIMIIAMU, IPUBJICKAEMBIMU K peaTi3aIiii 00pa30BaTeIbHOMN MpOorpaMMbl Ha
WHBIX YCIOBUSX, IPH MPOBEICHUH YI€OHBIX 3aHATHH:




Cemectp (Tum ydeOHBIX 3aHATHIT Konmuectso
4acoB
2 Jlexuun 16
2 Cemunapsbl/mabopaTopHbIe pabOThI 20
Bcero: 36

O0beM AUCIUTITUHBI B OPME CAMOCTOATETHHON pabOTHI 00YUAIOIIUXCS COCTABIISET 72
aKaJeMHYECKUX YacoB.

CTpyKTypa AUCHUNJIMHBI 115 3209H0H GopMbI 00yUeHu st

OO0beM muCHUMIUIUHBI B ()OpMe KOHTAKTHON paboThl OOyYaromUXcsi ¢ MeJarormyecKuMH
paOOTHHUKAMU M (MJTH) JIMLIAMH, TIPUBJIEKAEMbIMHU K peau3alii 00pa30BaTeIbHON MPOTrpaMMBbl Ha
MHBIX YCIIOBHSIX, IIPH MPOBEACHUHU YI€OHBIX 3aHSATHI:

Cemectp | Tun y4eOHBIX 3aHATHIA Komnuectso
4acoB
2 Jlexumn 8
2 Cemunapsbl/mabopaTopHbIe pabOThI 16
Bceero: 24

O0beM AUCIUTITUHBI B OPME CAMOCTOATETHbHON pabOTHI 00YUAIOIIUXCS COCTABIISAET 84
aKaJIEMUYECKUX YACOB.

3 Conpepxanve TUCHUIIAHBI

Tema 1. Buabl HH(pOPMaNMOHHBIX TEXHOJIOTHI 1JIs1 KaAPOBOM CJIyKObI

Knaccupukanuss MHPOPMAIIMOHHBIX TEXHOJOTUH M CHUCTEM Uil KaJApPOBOW CITyXKOBI.
OOmue u crienuagbHble HHPOPMAIIMOHHBIE TEXHOJIOTHH JUIs KaApOBOW CIy:KObl. ba3bl JaHHBIX U
CIPAaBOYHUKU. ABTOMATHU3UPOBAHHBIE TEXHOJOTMH IS KaJpPOBOTO  JICJIONPOM3BOJICTBA.
WHubopmaiioHHbIE TEXHOJIOTUH YIIPABJICHUS TPYIOBBIMU PECypCcaMu MPEATPHSTHS.

Tema 2. OcHOBHbIe (YHKIHOHAJbHBbICE XAPAKTePHCTHKH W TpeOOBaHMA K
HH(OPMAIMOHHBIM CHCTEMaM [JIsl KaAPOBOH CJIYAKObI

OcHOBHBIE (PYHKIIMOHAIBHBIE XapaKTEPUCTUKH U BO3MOXKHOCTH HH(OPMAIIHOHHBIX
CHCTEM JUI KaJApoBOH ciy:kObl opranuzanuu. Crnennpuieckue 0COOCHHOCTH (HYHKIIMOHATIBHBIX
BO3MOJKHOCTEH 17151 MH(POPMAIIMOHHBIX CUCTEM KOMMEPUECKUX, FOCYIapCTBEHHBIX OpraHU3aIfi
(ydpexneHui, MpeanpusaTHil), OpraHu3aluil pasIMuYHbIX oTpacied. TexHuueckue u
TEXHOJIOTHYECKHE TpeOOBaHUS K WH(POPMALMOHHBIM CHUCTEMaM ISl KaJpOBOH  CIIyXOBI.
TpeboBanust mo 3amure HHPOpMaLuu B cucreMe. Pactipenenenue npas J0CTyIa MM0JIb30BaTeNeH.

Tema 3. O630p ppIHKa HHPOPMALMOHHBIX CHCTEM /ISl KaAPOBOM CJIyKObI

CocrosiHEE POCCUICKOTO U MUPOBOTO PHIHKA MH(OPMAIIMOHHBIX KaJPOBBIX TEXHOJIOTHA.
Crartuctuka pelHKa. JIugeps! pplHKa (XapaKTepUCTHKA pa3pabdoTUYHKa, IIPOIYKTa).

OCHOBHBIE TEHJCHLIUU M TEPCIEKTUBBI PA3BUTUS PhIHKA WH(POPMALMOHHBIX KaJPOBBIX
TexHOJIOTUH. «OO0NMayHbIe» TEXHOJOTUM B AEATEIBHOCTH KaJpOBOW CIYyKObI — MpOoOJeMbl U
IIEPCIIEKTUBBI UCIIOJIb30BaHUS.

[TapameTpel BbIOOpa WHGPOPMALMOHHOM CHCTEMBI JUIS OpraHu3alud. MeToauka
BHEZpeHUsT cuUcTeMbl. [IpoOieMbl BHEOPEHUS M MyTH HUX MpPeoaosieHus. DPPEeKTUBHOCTH OT



BHEAPEHHS MHPOPMALIMOHHBIX CUCTEM B Ka/IpOBOIi Ciryxk0e.

Tema 4. OcHOBHbIe (PyHKIHMOHAJIBHbIe BO3MOkHOCTH Cucrema 1C: 3apmiara mn
yIpaBJIeHHe NePCOHAIOM 8»

Cucrema 1C: 3apruiata M ymnpaBiI€HHE NEPCOHAIOM 8» KaK COCTaBIISIONIAs €IUHOMN
wiargpopmel 1C: Tlpennpusatue 8, KOMIUIEKCHBIA MOAXOJ K OopraHu3anuu padbotsl. OO6nacTh
IpUMEHEHHs. YPOBEHb MOJATOTOBKM MOJb30BaTeNIel, HEOOXOAMMBIH Ui paboOThl B CHCTEME.
[lepeyenp  SKCIUTyaTallMOHHOW — jJoKyMeHTauuu. Hasnadenume cucrembl. OcoOeHHOCTH
uHTepdeiica. OCHOBHBIE 3JIEMEHTHI CUCTEMBL. 3aIlyCcK cUCTeMbI. JINUHbBIN KaOWHET MOIb30BaTENs
cucteMbl. Hactpoiika cripaBounukoB. Co3/laHue U BEJCHHUE IITAaTHOTO pacnucaHus. BeeneHue
JUYHBIX JAHHBIX pPa0OTHHKOB. ['pymmoBas pabota B cucreme. OCHOBHBIE BO3MOXKHOCTH H
JOTIOJTHUTENbHBIE (DYHKIIMU CHCTEMBI: CO3/IaHHE M PEelaKTUPOBAHHE IOKYMEHTOB IO JMYHOMY
COCTaBy, MOAOOp MEpCOHaja, OXpaHa TpyJda, MOTHUBAIUS COTPYAHUKOB, oOyueHue. Benenue
uHbOpMalMM O KOMaHAMpOBKax. BeneHue Tabens ydyera MCHOIb30BaHHs pabouero BpEeMEHHU.
OyHKIUSA «IIOUCK», «PaCIIMPEHHBbIM IOUCK». BeneHue IpuKa3oB II0 JIUYHOMY COCTaBYy.
@opMHUpPOBAaHUE CTAHAAPTHBIX CIPABOK M OT4YeTOB. IIpOTOKOIMpOBaHME NEUCTBUH B CHUCTEME.
Pacnpenenenue mpaB mojb3oBaTeield B CUCTEME, OCOOCHHOCTU MHTepdeiica pa3uyHbIX TPy
I10JIb30BaTEIEH.

Tema 5. UndopManHoOHHbIE CHCTEMbl KaJpPOBOr0 AeJ0NPOM3BOACTBA POCCHHCKHX
pa3padoTYUKOB

Os3nakomsienne ¢  Haubojiee  M3BECTHBIMH  OTEYECTBEHHBIMH  pa3paboTKamu
MH(POPMAIIMOHHBIX CUCTEM JUIs KaJpOBOH CIyXObl. - CHcTeMa KOMIUIEKCHON aBTOMAaTHU3aLUU
«KAIIMTAJT II»:«Kanpossiil yuer»; AuT «Ynpasienue nepconaiom»; J0C «Kaapep» u ap.
XapaktepucTuka paspabotynka u mnponykra. Crenugpuueckue OCOOCHHOCTH CHCTEMBI.
Haznauenue cucrtembl. Ocobennoctu unTepgeiica. OCHOBHBIE 3JIEMEHTHI CHUCTEMBI. 3amycK
cucreMbl. OCHOBHBIE (DYHKIHMU CHCTEMBL. ((OPMHpPOBAHHE CTPYKTYpBI, BEICHHE IITATHOTO
pacrucaHusi, BeJIEHHE JHWYHBIX KapTOueK pabOTHUKOB, y4eT pabodyero BPEMEHH, BelICHHE
pacrnopsaIuTeIbHON TOKyMEHTaluU, (POPMHUPOBAHUE CIIPABOK U OTYETOB U T.1.). CpaBHUTEIHHBII
aHaJIN3 U3yYEHHBIX CUCTEM.

4 QOoOpa3oBaTe/ibHbIE TEXHOJIOTUH
Jlnist ipoBeIeHUs YUeOHBIX 3aHATHH 10 AMCHUIUIMHE UCTIONB3YIOTCS pa3iuuHble 00pa3oBaTeNbHbIC
TexHoJioruu. Jlns opraHuzanuu y4eOHOro Ipolecca MOKET ObITh MCIOJb30BAHO DJIEKTPOHHOE
oOyueHue U (MIIM) JUCTAHIIMOHHBIE 00pa30BaTEeIbHBIC TEXHOJIOTHHU.

5 OueHka IIAHMPYEMBbIX Pe3yJbTATOB 00y4eHH S
5.1 Cucrema oneHUBAHUSA

dopma KOHTPOIIA Makc. KoIr4ecTBO 0ayioB
3a ogHy paboTy Bcero
Tekymuii KOHTPOJIb:
- ompoc 5 GayuioB 25 Gamnos
- KOHTpOJIbHAs pabora (Tema 4) 15 Ganmos 15 Ganmos
- MOATOTOBKA pedepara (Temsl 1-5) 20 Gamos 20 Gamos
Urorosas aTrectanus 40 Gamos 40 Gamos
(9K3amen)

Uroro 3a mucuumiuny 100 GamtoB




Ilony4eHHBIN COBOKYIIHBIN PE3YJIBTAT KOHBEPTUPYETCS B TPAJULIMOHHYIO LKAy OLICHOK U B
mIKaiy oneHok EBporneiickoii cucremsl epeHoca 1 HakoruieHus: kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM ¢ TaOIuUIIEH:

100-6annbHas TpaimosHas mKana [kana
IIKasa ECTS
95 - 100 A
3304 OTnnuHo B

68 — 82 Xopoo 334TEHO C

56 — 67 D
5055 YIOBJIETBOPUTEIHHO E
20—-49 HEYJI0BJIETBOPUTEIIBHO HE 3a4TEHO FX

5.2 KpHTepnn BBICTABJICHHUA OLNCHKH 110 JUCHUIIJIMHE

Bamsl/
lxkama ECTS

O1eHKa 110
JIUCLIMILINHE

Kpurepun onieHKH pe3yabTaToB 00y4eHUs 110 TUCIUIUTNHE

100-83/
A, B

«OTJIIMYHO»

BrictraBnsercs oOy4aromemMycs, €Ciid OH IITyOOKO U
IIPOYHO YCBOWJI TEOPETUUECKUM U MPAKTUYECKUI
MaTepual, MOKET MPOJAEMOHCTPUPOBATH ATO HA 3aHATUAX U
B XOJI€ IPOMEKYTOYHOU aTTECTALIUH.

OOyuaromuiicsi UCUEPIIBIBAIOIIE U JIOTHYECKH CTPOIHO
u3naraeT yuyeOHbI MaTepHual, yMeeT yBA3bIBATh TEOPUIO C
IIPAKTUKOM, CIIPaBIISIETCS C PELLICHUEM 3a/1a4
npodeccuoHaTbHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0’KHOCTH, MIPaBUJILHO 00OCHOBBIBAET NMPUHSTHIC
peleHus.

CB000IHO OpUEHTUPYETCS B y4eOHOH 1
npodeccuoOHaNBLHON IUTEpaType.

O1eHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
y4€TOM PE3yJIBTATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTalluu.

KoMnereniuu, 3akperui€HHble 3a JUCLUILIIMHOM,
cOpMHUPOBaAHbI HA YPOBHE — «BBICOKHII».

82-68/

«XOopomo»

BricraBnsiercs oOy4aromemycsi, €ciii OH 3HaeT
TEOPETUYECKUI U PAKTUYECKUI MaTepUal, FPaMOTHO U 110
CYILECTBY U3JIaraeT €ro Ha 3aHATUSAX U B XOIE
IIPOMEKYTOYHOM aTTECTAllUH, HE JOIYCKasl CYILECTBEHHbIX
HETOYHOCTEH.

OOyuaromuiicsi IpaBUIBHO MPUMEHSET TEOPETHUECKHE
IIOJIOKEHHUS IIPU PELICHUH IIPAKTUYECKUX 3a1a4
npodeccuoHaTbHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CII0’KHOCTH, BJIaJIeeT HEOOXOJMMBIMU JJIsl 3TOTO HABBIKAMHU
U IpUEMAMH.

JIOCTaTO4HO XOPOILIO OPUEHTUPYETCS B yUEOHOH 1
npoheccuoHaNBLHON IUTEpaType.

OreHKa Mo TUCIMITIIMHE BHICTABISIOTCS 00yJaromeMycs ¢
y4€TOM PE3YJIBTATOB TEKYILIEN U IPOMEKYTOUHOU
aTTeCTaLluu.

Komnereniuu, 3akpeniéHuble 3a TUCHUIUTMHOM,




Bamsl/
lxkama ECTS

O1eHKa 110
JNIUCLIMILINHE

Kpurepun onieHKH pe3yabTaToB 00y4eHUs 110 TUCIUIUTNHE

chopMUPOBAHBI HA YPOBHE — «XOPOIIIHID».

67-50/
D,E

«YZIOBIIETBOPUTEID
HO»

BrictaBnsercs o0ydaroemMycsi, €Ciii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUYECKUI U IMPAKTUYECKUN MaTepHall,
JOITYCKAET OTJENbHBIE OMIMOKH MPH €T0 U3JI0KCHUU Ha
3aHATHAX U B XO0JI€ IPOMEKYTOYHOM aTTECTALINU.
OOy4Jaromuiics UCTILITHIBACT ONPEACTIEHHBIC 3aTPYAHCHUS
B IPUMEHEHUU TEOPETUUYECKHUX MMOJIOKEHNUN ITPU PELIEHUHN
MPAKTUYECKUX 33]1a4 PO (HEeCCHOHATHLHOM HAPABICHHOCTH
CTaHJIapTHOT'O YPOBHS CJIIOKHOCTH, BIAJCET
HEOOXOIUMBIMH TSl 3TOTO 0A30BBIMH HABBIKAMU U
IpUEMaMHU.

JleMOHCTpHpYeT TOCTATOYHBIN YPOBEHB 3HAHUS yIEOHOMH
JUTEPaTyphl MO JUCIUILIIMHE.

OreHka 1Mo TUCIUTUIMHE BHICTABIISIOTCS 00YJaroIeMycs ¢
y4€TOM PE3yJIbTATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnereniuu, 3akpemnyi€HHble 3a JUCIUTUITMHOM,
chopMHUPOBaHBI HA YPOBHE — «IOCTATOYHBIN.

49-0/
F, FX

«HCYOOBJICTBOPUTC
JIBHO»

BrictraBnsiercs oOydaroniemMycsi, €Clid OH He 3HaeT Ha
6a30BOM ypOBHE TEOPETUYECKHUI U MPAKTHUECKUI
MaTepHall, JI0IycKaeT Irpyoble OMMOKH MIPH €ro
M3JI0KEHUU Ha 3aHATUAX U B XOJI€ IPOMEKYTOUHON
aTTeCTalluu.

OOyuaromuiicsi UCTIBITHIBACT CEPbE3HbIE 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKUX ITOJIOKEHUN IIPU PEILICHUN
MPAaKTUYECKUX 3a7a4 MPo(dhecCHOHaTbHON HAlIPaBJICHHOCTH
CTaHIAPTHOIO YPOBHS CIIOKHOCTH, HE BIIAJCET
HEOOXOAUMBIMHU JJIsl 3TOTO HAaBBIKAMU U MPUEMAMHU.
JleMoHCTpHpYeT (hparMeHTapHbIe 3HAaHUS YUeOHOM
JIUTEPaTypsl 110 JUCLUIIIIMHE.

O1eHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
y4€TOM PE3yJIbTATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTalluu.

KoMmiereH1um Ha ypoBHE «JI0CTaTOYHbINY, 3aKPETIIEHHBIE
3a IMCUUIUIMHON, HE C()OPMHUPOBAHBI.

5.3 OueHouHble cpecTBa (MaTepPHUAJIbI) AJM TEKYIIer0 KOHTPOJIS
ycneBaemMocCTu, HpOMe)I(yTO‘IHOﬁ arrecragmuu Oﬁy‘lalO]_lIl/IXCﬂ mo
JTUCIHHUIIINHE

IIpuMepHbIe TeMbl pedepaToB 10 pasaejaM IMCHUIIHHBI:
1. Pa3paboTunku HHPOPMAIIMOHHBIX CUCTEM ISl KQJAPOBOU CITYKObI I MX CHCTEMEI (Ha

KOHKPETHOM IpUMeEpe).

2. CpaBHUTENBHBINA aHATHU3 CUCTEM JJIS KaJIPOBOM CITy>KObI (Ha KOHKPETHOM IIPUMEPE).




3. Meroauka BeiOOpa HH(GOPMAIIMOHHON CUCTEMBI ISl KaJPOBOM CITY»KOBI.

4. Metoayka BHEIPEHUS CUCTEMbI B KaJpOBOM CITy)k0€ OpraHu3aLiH.

5. O030p aBTOMATU3MPOBAHHBIX CHUCTEM YIpPABICHUS KaJIpOBBIMH  pecypcaMu
TPEINPHUSITHSL.

6. CocTosiHUE U NTEPCIIEKTUBBI PA3BUTHUS POCCHICKOTO PhIHKA HH(OPMAIIMOHHBIX CUCTEM
TUTSL KaJIpOBOM CITYKOBI.

7. CocTosiHME W TEPCIEKTUBBI PA3BUTHUS 3apyOEKHOTO pbIHKA HH(POPMALMOHHBIX
TEXHOJIOTUH JUTS KaJPOBOM CITY>KOBI.

8. AHamu3 (QYHKUMOHAIBHBIX M TEXHMYECKMX TpPEOOBaHMH, TNPEABbSIBIAEMBIX K
MH(GOPMAIIMOHHBIM CUCTEMaM IS KaJIpOBOl CITYy>KOBI.

9. Hctopust pa3BuTHs HHPOPMAITMOHHBIX CUCTEM JIJIsl KaJPOBOM CITyKOBI.

10.  Meroquka BHeApeHHs HMHMOPMALMOHHBIX CHCTEM B  KaJgpoBOMl  ciryxoOe
OpraHHu3aLuy.

11.  IIpoGnembl MOTHBAaLMHU PaOOTHUKOB NPH BHEAPEHHUS WHHOBAIMHM B KaJpOBOI
ciyxoe.

12.  Ompenenenue 3pGEeKTUBHOCTH BHEAPEHHs WHPOPMALMOHHOM CHCTEMBI JUIS
KaJ[pOBOM CITY>KOBI.

13. Anamu3 (yHKIMOHAJIBHBIX TPeOOBAHWMH K MH(POPMAIMOHHBIM CHCTEMaM s
KaJ[pOBOM CITYy>KOBbI pa3IMUHBIX OpraHu3alui (penpusThil).

14.  MudopmanmoHHBIE CUCTEMBI JUTS aBTOMATH3AIMU KaJIJpOBOTO JEJIOMPOU3BOICTBA.

15.  HHdopmannoHHBIE CUCTEMBI YIIPABJICHUS TPYAOBBIMH PECYPCAMU TPEATIPUATHS.

16.  MH}opmannoHHBIE CUCTEMBI JUTS KaPOBBIX areHTCTB.

KOHTpOJIbeIe BOIIPOCHI U 3aiaHUA IJIA l'lpOMG)KyTO‘lHOﬁ aTTeCTAalluM 10 UTOramM
OCBOCHHUSA JUCIUIIJIMHBI

1. XapakTepucTuka  MHQOPMAIMOHHBIX  CUCTEM ISl KaJpoOBOW  CIYXOBI,
MPEJCTABICHHBIX HA POCCUIICKOM pPBIHKE.

2. Tumnosblie GyHKIMH HHPOPMAIIMOHHBIX CUCTEM VISl KaIpOBOTO JICIOTIPOU3BOJICTBA.

3. Lenu 1 3a7aun BHEAPEHUS MHOOPMAITMOHHBIX CUCTEM JUTS KaJpOBOU CITyKOBI.

4. OcHoBHBIE BU/IbI THPOPMALMOHHBIX CUCTEM ISl KaJIPOBOH CITYKOBI.

5. Mertoauka BeIOOpa HH(GOPMAIIMOHHOHN CUCTEMBI ISl KaJIPOBOH CITYXKOBI.

6. Metoanka BHEIpeHUST HMHPOPMALMOHHOM CHCTEMBI [T KaApOBOM CITYKOBI.

7. ®opMHUpOBaHUE CTPYKTYPHI U BEACHUE ITATHOTO PACTICAHUS OPraHU3aIHH.

8. ®opMHpOBaHUE U BeICHHE JTMYHON KapTOUKH pabOTHHKA.

9. ®opmupoBaHUE U BeleHHE Pa0OTHI C MPUKa3aMH M0 JTMYHOMY COCTaBY.

10.  Pabota co cipaBoYyHMKaMH B UHQOPMAITMOHHON CUCTEME KaIPOBOM CITYKOBI.

11.  OdopmieHrne KOMaHIUPOBOK PAOOTHUKOB C NMPUMEHEHHEM HH(POPMALUOHHOM
CHCTEMBI KaJJpOBOU CITY>KOBI.

12, Buael mpuka3oB IO JHUYHOMY COCTaBy M padoTa ¢ HUMU C NPUMEHEHUEM
MH(POPMAIIMOHHOM CUCTEMBI KaJIpOBO CITYKOBI.

13.  IIporokxonmupoBaHue IeHCTBUI B MH(OPMAILIMOHHON CUCTEME KaJpOBOM CITyKOBI.

14.  Pacmpenenenue mpaB JOCTyNa IOJb30BaTeieid B HMH(POPMALMOHHON cHCTEME
KaJ[pOBOM CITY>KOBI.

15. BO3MOXHOCTH WCHOJBb30BAaHMS BHEIIHMX 0a3 JaHHbIX TIpu pabore B
MH(POPMAIMOHHOH cucTeMe KapOBOU CITykKOBI.

16.  dopmMupoBaHHE CHPABOK U OTYETOB B MH(POPMAIMOHHOM CHCTEME KaapOBOM
CITy’KObI. BUibI cTaHIAPTHBIX OTYETOB.

17.  Pabota c KagpoBBIM pe3epBOM B HH(OPMAIIMOHHOMN CUCTEME KaJIPOBOil CITyKOBI.

18.  BO3MOXHOCTH TO pEIaKTUPOBAHHE JAaHHBIX B HMH(OPMAIIMOHHOM CHCTEMeE

KaJ[pOBOM CITY>KOBI.
19.  Opranuzanus XpaHeHUs JaHHBIX B HH()OPMALIMOHHON CUCTEME KaJPOBOH CITy»KOBbI.
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20.  PasrpanuueHue mpaB MoJjb30BaTesei B MHPOPMALMOHHOM cucTeMe sl KaJpoBOit
CITY>KOBL

6 VYueOHO-MeTOoaMUYECKOE M HHPOPMAITMOHHOE o0ecliedeHUue U CIUNINHBI

6.1 CnucOK HCTOYHHUKOB M JIUTEPATYPHI
Hcrounuku (00s13aTeNBHBIE)

®epnepanbubiii 3ak0H OT 16.12.2019 Ne 439-03 «O BHeceHuu uaMeHeHU B TpynoBoi KoJekc
Poccuiickoit ®epepaunu B 4acTH (GOPMUPOBAHUS CBEIEHHH O TPYAOBOHM JEATEIHLHOCTH B
AIIEKTPOHHOM BUJIC» [DneKTpOHHBII pecypc] //
URL:http://publication.pravo.gov.ru/Document/View/0001201912160070

Ncrounuku (HOMOJIHUTENBHBIE)

ITpuka3 Pocapxusa ot 20.12.2019 N 236 "O6 yrBepxaenuu [lepeyHst TUIOBBIX yIPaBICHUECKUX
aApXUBHBIX JTOKYMEHTOB, 00pa3yroIIUXCsl B MPOIlecce ACITeIbHOCTH TOCYIaPCTBEHHBIX OPTaHOB,
OpraHOB MECTHOTO CaMOYIpPAaBIIEHUS W OpraHM3alMid, C YKa3aHHEM CPOKOB HMX XpaHCHUS"
(3apeructpupoBano B Muntocre Poccum 06.02.2020 Ne 57449) [Dnexktponnsit pecypc] //
CripaBo4HO-TIOUCKOBAs cucreMa «KoncynbTant TLTEOC.
URL:http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=345020&fld=134&
dst=1000000001,0&rnd=0.5989149124283691#09893595070554722

@enepanbhblii  3akoH  oT  24.04.2020 N 122-®3 "O npoBeOeHUM OKCHEPUMEHTa IO

UCTOJb30BAHUIO JJIEKTPOHHBIX JIOKYMEHTOB, CBSI3aHHBIX C pabortoil"// WHTepHET-mopTan
npaBoBoif nHpopmanuu http://www.consultant.ru/document/cons_doc LAW_351124/
[Tpuka3 Muntpyna Poccun ot 14.05.2020 Ne 240u "OOG yrBepkaenuu [losoxeHust o mopsiake

NPOBEJCHUSI JKCICPHUMEHTA I10 HCIIOJIb30BAHUIO JIICKTPOHHBIX JIOKYMEHTOB, CBSI3aHHBIX C
pabotoii" (3apeructpupoBano B Muntocte Poccun 17.06.2020 Ne 58674)// HTEepHET-TOpTAN
npaBoBoif nHpopmanuu https://www.garant.ru/products/ipo/prime/doc/74170714/,

OcHoBHas IuTeparypa

1. Kagposoe nenonpoussoacto. Yueonuk. / C.JI. Kysnenos, C.A. I'motoBa — M.:
M3narensctBo « TEPMUKAY, 2020. — 492 c. Pexxum gocrymna:
https://edou.olimpoks.ru/books/HR records management.pdf

2. [MaBnogckas, O. FO. IIpaBoBoe obecrieueHne KaIpoBOro AeIOMPOU3BOICTBA | y4eOHOE
noco6ue ams By30B / O. FO. [TaBnoBckast. — 2-e u3a., nepepad. u gorn. — MockBa :
WznatensctBo FOpaiit, 2024. — 288 ¢. — (Bricmiee obpazoBanue). — ISBN 978-5-534-17518-
9 . — Texcrt : anexktpoHHbIH // O6pazoBaTenbHast mwiatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/533234

3. Ky3nenosa T.B. KagpoBoe 1e10npon3BoACTBO: (TpaIUIIMOHHBIE U aBTOMaTU3UPOBAHHBIE
TexHoJIorun): yueonuk /st By3oB / T. B. Ky3nenona. - MockBa: MDU, 2011. - 343, [1] c.: un.;
22 cMm. - bubnmorp. B koHie kH. - ISBN 978-5-383-00624-5: 450.00.

JlonoTHUTEbHAS TUTEPATYPA

1. Abynamze, . T'. JlokyMeHTallMOHHOE OOECICYCHHE YIPABICHUS TIEPCOHAIOM :
y4eOHUK U npakTukyMm Juist By3oB / JI. I'. Abynamze, U. b. Bempsiokkuna, B. M. MacnoBa. — 3-¢
u3a., mepepadb. u jgom. — Mocksa: WzmarensctBo IOpaiit, 2024. — 374 c.— (Bsicmiee


http://www.consultant.ru/cabinet/stat/hr/2019-12-18/click/consultant/?dst=http%3A%2F%2Fpublication.pravo.gov.ru%2FDocument%2FView%2F0001201912160070%23utm_campaign%3Dhr%26utm_source%3Dconsultant%26utm_medium%3Demail%26utm_content%3Dbody&c=B6349A10D31EE36F3AC3B7D0048FEBB9F372A5A930F8FAA20CB6DC6E8C10331BA56C0C863256984852D13B9F2A6AA3F1C5D3B2E9ACD96B1210CA89215A39E764111FC52F01A5EDE5E442660B7ADB2A24AC30764C009ABE766DCAD146D10996A424A3D41AA7ACC7F8F7DDCDD756E556478115E7854262030D456F2561DD9A437881ADA5F01DE8B20E4DAD5CD19F88A05D4B9227E8B1467D707D461C0F584D6B107809977604FB311C22E16A79FFEC564F
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=345020&fld=134&dst=1000000001%2C0&rnd=0.5989149124283691&09893595070554722
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=345020&fld=134&dst=1000000001%2C0&rnd=0.5989149124283691&09893595070554722
http://www.consultant.ru/document/cons_doc_LAW_351124/
https://www.garant.ru/products/ipo/prime/doc/74170714/
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oOpazoBanue). — ISBN 978-5-534-16669-9 . — Tekcr : snexktpoHHsIi // OOpa3oBarenbHas
wiargopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/536724

2. I'BozneBa, B. A. ba3oBbie u npukiagHbie HHPOPMAITMOHHBIE TEXHOJIOTHUH : YISOHHK /
B.A. I'Bo3neBa. — Mocksa : ®DOPYM : UHOPA-M, 2023. — 383 c. — (Bsicmiee oOpazoBanue).
- ISBN 978-5-8199-0885-3. - Teker : AEKTPOHHBIM. - URL:
https://znanium.com/catalog/product/1893910

3. KaznpoBuky - Bce 0 npHKaszax, KaJpoBbIX U HeKapoBbix / XKypasnesa 1.B., )Kypasnesa
M.B. - M.: HUIl UH®PA-M, 2016. - 516 c.: 60x90 1/16 (O6noxxka. KbC) ISBN 978-5-16-
009887-6 - Pexxum noctyma: http://znanium.com/catalog/product/552853

4. Kopuee, U. K. KouduaennuanpsHoe AETOMPOU3BOACTBO : YUEOHUK sl BY30B /
. K. Kopuees, A. B. Ilmenko, B. A. Mamypues. — 3-e¢ u3z., nepepad. u mon. — MockBsa :
WznatensctBo FOpaiit, 2024. — 46 ¢. — (Bricinee obpazoBanue). — ISBN 978-5-534-18511-9 .
— Teker : osnexrponHsli // OOpazoBarenbHas miargopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/535209

6.2 Tlepeuennb pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHUKALIMOHHOI CeTH

«AnTepuer»

1. Bcepoccuiickuii Hay4HO-HCCIENOBATENbKUA HHCTUTYT JIOKYMEHTOBEIEHUS U
apxuHoro aena (BHUUIA) [Onexrponusii pecypc] /BHUUIA]L - DnextpoH, gan. - M.,
[2001].— Pexwum moctyma: www.vniidad.ru, cBoO0aHBII. — 3ari. ¢ 3KpaHa.

2. KoncantunroBas rpynna «Tepmuxa». [HopmatuBHO-mpaBoBasi 0a3a JaHHBIX I10
JeTIOTIPOU3BOJCTBY, JTOKYMEHTOOOOpOTY M apXuBHOMY Jeny| [DnexTpoHHbIH pecype] /
«TepMmuka - DNEeKTpOH, JiaH. - M., [200-].— Pexxum JOCTyna:
http://www.termika.ru/Catalog/catalog.html, cBo6oanbIil. — 3ari. ¢ skpaHa.

3. Docflow. Bce o mupe 531IeKTpoHHOTO JHoKyMeHTooOopoTta. [Ilopranm mnocesieH
3JIEKTPOHHOMY JIOKyMEHTOOOOPOTY M CMEXHBIM oTpacisiM. OH Tpu3BaH MPeIOCTaBUThH
YUTATENIIM CaMyI0 TMIOJIHYI0, CTPYKTYPUPOBAaHHYI0 U IIOJIE3HYI0 HMH(OPMALMIO O pBHIHKE,
TEXHOJIOTUSIX, PEUICHUAX, KOMIIAHUAX U JAHUlax]. [DIEeKTpOHHBIN pecypc| - DNeKTpoH, aaH. - M.,
2002-2004r — www.docflow.ru, cBOGOJHBIN. — 3ari. ¢ 3KpaHa.

4. DOC-Online. HezaBucumbIii mopTain 0 CUCTEMaX 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa.
www.doc-online.ru

5. TAdviser. ITopran BeIOOpa TEXHOJIOTHI U MOCTABIIUKOB - [DIEKTPOHHBIA pecypc| -
http://www.tadviser.ru/.

6. Opunmansusiii caiit 1C: [lpennpusrtue 8. - [DnexTpoHHBIH pecypce] - https://v8.1c.ru/.

7. Odunmansueiii caiit 0C - Dnexrponnbie O¢ucHbie CHUCTEMBI. - [DIEKTPOHHBIH
pecypc] - - https://www.eos.ru/eos_products

6.3 IIpodeccuonanbHbie 62361 JaHHBIX U HHGOPMALMOHHO-CIIPABOYHbIE
CHCTEMBI

JlocTyn Kk mpodeccnoHanbHbIM 0a3aM gaHHBIX: https://liber.rsuh.ru/ru/bases
WupopmalioHHbIE CITPABOYHbBIE CUCTEMBI:

1. Koncynsrant ITmoc
2. Tapanr


https://urait.ru/bcode/536724
https://znanium.com/catalog/product/1893910
http://znanium.com/catalog/product/552853
http://www.vniidad.ru/
http://www.termika.ru/Catalog/catalog.html
http://www.docflow.ru/
http://www.doc-online.ru/
http://www.tadviser.ru/
https://v8.1c.ru/
https://www.eos.ru/eos_products
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z MaTepl/IaHLHO-TeXHI/I‘leCKOC odecmeyeHue AUCHHUITIINHBI

I[J'IH OGCCHC‘ICHI/IH JUCIIUITIIINHBI I/ICHOJ'IB?)yeTC}I MaTepI/IaJIBHO-TeXHI/I‘ICCKaH 621321
00pa30BaTEILHOTO  yUPEKJCHHS: YUeOHbIC ayIUTOPUH, OCHAIIEHHBIC JOCKOW, a TaKXkKe
KOMIBIOTEPOM U MPOEKTOPOM ISl AEMOHCTPALIMN YU€OHBIX MaTepHAJIOB.

CocTtaB mporpaMMHOTO 00ECTICUCHHSL:

Windows

Microsoft Office

8 OO0ecneyenue 00pa3oBaTeJIbHOIO MPOLECCA IS JIUI[ C OTPAHUYEHHBIMH

BO3MOKHOCTSAMMU 3/I0POBbHA 1 HHBAJIHU/10B
B xone peann3zanuy AMCUUILIMHBI UCTIOIB3YIOTCS CIEAYIOLINE TOTIOJHUTENbHbIE
METOJbl OOy4YeHHs, TEKYIIEro KOHTPOJS YCHEBAeMOCTH M IMPOMEXKYTOYHOM aTTecTaluu
o0yJaromuxcs B 3aBUCUMOCTH OT UX WHAMBHIYyaIbHBIX 0COOCHHOCTEH:

* IS CIENBIX U CIaO0BUISIIUX:

- JeKIuu O(GOPMIISIOTCS B BHJE SJIEKTPOHHOTO JIOKYMEHTa, JOCTYITHOTO C TOMOIIBIO
KOMIBIOTEPA CO CIIEUATU3UPOBAHHBIM IIPOrPaMMHBIM 00ecCIIeueHUEM;

- IMCbMEHHBIE 3a/laHusl BBINOJIHAIOTCS HAa KOMIBIOTEPE CO CHELHMATM3HPOBAHHBIM
IPOrpaMMHBIM 00eCTieueHHEM, MIIM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieunBaeTCs MHIUBUyaIbHOE paBHOMEpHOE ocBerieHune He menee 300 JTrokc;

- JUIA BBINOJIHEHHS 3aJaHusl NMPH HEOOXOIUMOCTH MPEJOCTAaBIICTCS YBEIHMYUBAIOIIEE
YCTPOHCTBO; BO3MOYKHO TaK)K€ MCIOJIb30BAHNE COOCTBEHHBIX YBEIMUUBAIOIINX YCTPOUCTB;

- MUCbMEHHBIE 3aJ]aHNs 0(DOPMIIIOTCS YBEIIMYCHHBIM HIPUPTOM;

- DK3aMeH M 3a4€T MPOBOJIATCS B YCTHOM (hopMe MITH BBITIOJIHSIOTCS B MUCbMEHHON (opme Ha
KOMIIBIOTEpE.

* IS TIYXUX U CIa0O0CIBIIIAIINX:

- JeKuuu o(GOpMIIAIOTCS B BHUJAE 3JCKTPOHHOTO JOKYMEHTa, JMOO MpEerIoCTaBIseTCs
3BYKOYCHJIMBAIOIAs allaparypa MHAUBUAYAJIBHOTO TOJIb30BaHUS;

- MUCHbMEHHBIE 331aHUS BBITIOJIHIIOTCS HAa KOMIIBIOTEpPE B IMCbMEHHOH (opMme;

- 9K3aME€H M 3a4€T POBOATCS B MUCbMEHHOM (hopMe Ha KOMIIBIOTEPE; BO3MOKHO ITPOBEACHUE
B (hopMe TeCTUPOBAHUSI.

*  JUIsl UL C HAPYLIEHUSMU OTIOPHO-/IBUTaTENBHOTO alnapara:

- JeKIUuu O(GOPMIIIOTCS B BHJIE 3JIEKTPOHHOTO JIOKYMEHTa, JOCTYITHOTO C IOMOIIBIO
KOMIBIOTEPA CO CIIEUATU3UPOBAHHBIM IIPOrPaMMHBIM 00ecCIIeueHUEM;

- IMCbMEHHBIE 3a/laHusl BBINOJIHAIOTCST HAa KOMIBIOTEPE CO CHELHATM3HPOBAHHBIM
MIPOrPaMMHEIM 00eCTIeueHUEM;

- DK3aMeH M 3a4€T MPOBOJIATCS B YCTHOM (popMe MITH BBITIOJIHSIOTCS B MUCbMEHHON (opme Ha
KOMIIBIOTEpE.

[Tpu HeoOX0IMMOCTH TPETyCMATPUBAETCS YBEIMUCHUE BPEMEHH IS TOJITOTOBKH OTBETA.

[Ipouenypa  mpoBeAeHHWs]  MPOMEKYTOYHOW — aTTecTallud g OOydarouiuxcs
YCTAQHABJIMBACTCS C Y4€TOM MX HWHAMBUIYAJIBHBIX TCHXO(U3MUECKHMX OCOOECHHOCTEH.
IIpomexyrouHas aTTecTalus MOKET IIPOBOJAUTHCS B HECKOJIBKO JTAIIOB.

[Tpu mpoBeneHUH MPOLEAYpPHl OLIEHUBAHUS PE3yJIbTaTOB OOYyYSHHs HpeaycMaTpUBaeTCs
UCTOJb30BAHME TEXHUYECKUX CPEJACTB, HEOOXOAMMBIX B CBS3U C HHAMBUIYAIbHBIMH
0COOEHHOCTSIMH 00yUarOIUXCs. DT CPEACTBA MOTYT OBITh IPEJOCTaBICHBl YHUBEPCUTETOM, WIIH
MOTYT MCIIOJIb30BATHCSI COOCTBEHHBIE TEXHUYECKHE CPEJICTBA.

[IpoBeneHne mpoueaypbl OLEHUBAHHWS  pe3yJbTaTOB OOY4EHHUS JOMYyCKaeTcs ¢
UCIOJIb30BAHNEM TUCTAHIMOHHBIX 00pa30BaTEIbHbBIX TEXHOJIOT HA.
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ObecnieunBaercs 10CTyN K MHQOPMAIMOHHBIM M OuOIMOrpadguyeckuM pecypcaM B CETH
WuTepHer mis Kaxjaoro oOydaromierocsi B (opmax, agalnTHPOBAHHBIX K OTPAHMYEHUSAM HUX
3JI0POBBSI U BOCIIPHUATHUS HH(POpMAIUH:

* IS CIENBIX U CIaO0BUISIIUX:

- B IeYaTHON (opMe yBEITMUYCHHBIM HIPUPTOM;
- B (hopMe 37eKTPOHHOTO JOKYMEHTA;

- B hopme ayamodaiina.

* IS TIYXUX U CIa0O0CIBIIIAIINX:

- B Ie4aTHOH (opme;

- B (hopMe 37eKTPOHHOTO JOKyMEHTA.

* s 00y4aIOIIMXCsl ¢ HAPYIICHUSIMU ONIOPHO-/IBUTATEILHOTO anrapara:
- B Ie4aTHOH (opme;

- B (hopMe 37eKTPOHHOTO JOKYMEHTA;

- B hopme ayamodaiina.

VYueOHble ayIUTOPHH JUIS BCEX BUIOB KOHTAKTHOW M CAMOCTOSITETIHLHOM pabOTHI, HayyHas
OubIMoTEeKa W MHbIE MOMEIICHUs Il 0OYUYeHHUsS! OCHAILEHBI CIEelUaTbHBIM 000pYJOBAHUEM H
y4eOHBIMH MECTaMHU C TEXHUYECKUMHU CPEACTBAMU O0yUEHUSI:

* IS CIENBIX U CIaO0BUIIIUX:

- YCTPOICTBOM Ul CKaHUpOBaHUs U uTeHus ¢ kamepoil SARA CE;

- nucrneeM bpaitns PAC Mate 20;

- mpunTepoM bpaits EmBraille ViewPlus;

* IS TIYXUX U CIa0O0CIBIIIAIINX:

- aBTOMATU3MPOBAHHBIM pabOYMM MECTOM JUIi JIIOJEH C HapylleHHeM Cciyxa u
¢1a00CIIBIIIAIINX;

- aKyCTUYECKUN YCHIIUTEIb U KOJIOHKH;

* s 00y4aIOIIMXCsl ¢ HAPYIICHUSIMU ONIOPHO-/IBUTATEILHOTO anrapara:
- IEPEBMKHBIMHU, PETYIHPYEMBIMH S)proHOMu4YeckuMu napramu CU-1;
- KOMIIBIOTEPHON TEXHUKOH CO CHEIMATIBHBIM ITPOTPAMMHBIM 00€CIICYEHHEM.

2 MeToaudeckue MaTepHuajbl

9.1 IlnaHbl NPAKTHYECKUX 3aHATHIA.

Tema 1. Buabl nHGOPMAMOHHBIX TEXHOJIOTHI /I KAAPOBOii CJIyKObI
3agaHus 17151 BHINOJTHEHUSI:

1.

[Tonmp3ysicb UCTOYHMKaMHU B ceTH VIHTepHET O3HAKOMHUTbCA C  BHIAMH
MH(POPMAIIMOHHBIX TEXHOJIOTUH, MPUMEHSIEMBIX Ui 00eCHeueHUs IesaTeIbHOCTU
KaJ[pOBOM CITY>KOBI.

OCHOBHBIE THUIBI MPOTPAMMHOTO OOecreueHUs] U 000PYIOBaHUS ISl OpraHU3alyu
paboTHI KaAPOBOH CITYKOBI.

Cnenatp 0000111a101ITHIT BEIBOI.

Tema 2. OcHOBHble (QYHKIMOHAJbHbIC XapPAKTePHCTHKH W TpeO0OBaHMA K
HH(OPMAIMOHHBIM CHCTEMaM [JIsl KaAPOBOH CJIYAKObI
3agaHus 1719 BBIIOJIHEHUS:

1.

ITonp3ysce ucrouHukamMu B cetu VHTEpHET, a Takke MarepuaiaMu IPEe3CHTaLuM,
IIPEAOCTABJICHHBIX MIPENOAaBATEIEM, ONPEIEIIUTh:

OCHOBHBIE ()YHKIIMOHATILHBIE XapaKTEPUCTUKH,

JOTIOJIHUTEIbHBIE MOYJIH,
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OCHOBHBIC TEXHUYECKHE XAPaKTePUCTHKU M TpeOOBaHUS K WH(OOPMAIMOHHBIM
cUCTeMaM, IPUMEHIEMBIX JUISI 00CCTICUCHHSI IeATETPHOCTH KaAPOBOU CITyKOBI.
2. Cpenarb 0000LIAOLIMI BBIBO/I.

Tema 3. O030p pbiHKa HHPOPMALMOHHBIX CHCTEM IS KAAPOBOii CJIyKObI
3agaHus 17151 BHINOJTHEHUSI:

1. Tlomb3ysicb MCTOYHHUKAMHU B ceTH VIHTEpHET M3YyYUTh COCTOSIHUE U TEPCIEKTHUBBHI
pa3BUTHS pBIHKA HH(POPMAIIMOHHBIX CHCTEM JUIsI KaJpOBOW CIyKObl. BBIIBUTH
HanboJiee U3BECTHBIX pa3pabOTUMKOB CUCTEM U MX IMPOJTYKTHI.

2. Cpenats 0000IIAIOIIHIA BBIBO/I.

Tema 4. OcHOBHBIE (PYHKIIHOHAJIBLHBIE BO3MOkHOCTH 1C: 3apmiara u ynpasJieHue
NepcoHaIom 8»
3agaHus 1719 BBIIOJIHEHUS:

1. O3rakomuThCs ¢ ocobeHHOCcTs MU UHTepdetica cucremsl. (http://v8.1c.ru/hrm/online/)

2. 3y4uTh OCHOBHBIE 2JIEMEHTHI CUCTEMBI.

3. O3HaKOMHUTBCS C OCHOBHBIMM (DYHKIMSMHU U BO3MOXHOCTSIMH CHUCTEMBI (3aITyCK
CUCTEMBbI, HACTPOIMKa CIIPAaBOYHUKOB, BEICHNE IITATHOTO PACIMCAHMUSI, BEACHNUE JINYHBIX KAPTOUEK
paOOTHHMKOB, TepecueT OKIaAoB, 3arpy3ka maHHeix u3 C3BK, Benenue unpopmammu o
KOMaH/IMPOBKaX, BeJICHNE Talellsl yyeTa UCTIOIb30BaHUs Pad0UYero BpeMeHH!, (PYHKIUS «PE3epB»,
(GyHKIUS «ITOUCK», BEICHUE MPUKA30B MO JIMYHOMY COCTaBY, (POPMHPOBAHME CTAHIAPTHBIX
OTYETOB, IPOTOKOJMPOBAHUE AECUCTBUI B CUCTEME).

4. VI3y4uTh NOTIOJHUTENbHBIE (PYHKIIMU CUCTEMBbI (OlleHKa 3((EKTUBHOCTU IMEepcoHaa,
OXpaHa TpyAa U 1p.).

KoHnTpoJsbHbIe BONPOCHI:

1. O6nacTh NpUMEHEHHSL.

2. YpoBeHb OATOTOBKHU MOJIb30BATENIEN B CUCTEME.
3. IlepeueHs 3KcITyaTalMOHHON JOKYMEHTALUH.
4. HaznaueHue CUCTEMBI, €¢ OCHOBHBIC (DYHKIIHH.

Tema S. UndopManuoOHHbIE CHCTEMBI KaJApPOBOIro AeJONPOU3BOACTBA POCCHICKHUX
pa3padoTYUKOB

3a)laﬂlflﬂ AJId BBINIOJIHCHUSA

1. Oznakomuthess ¢ Cucremoit «bOCC. Kamposuk» https://boss.ru/company/articles/
Xapakrepuctuka paspabotunka Kommanusa «bOCC. KazapoBble cHuCTEMB» M MPOAYKTA.
Cnemuduueckre ocoOeHHOCTH cuctembl. Hasnauenue cucrembl. OcoGeHHOCTH HHTepdeiica.
OCHOBHBIE DJIEMEHTHI CHUCTEMBI. 3amyck cucTteMbl. OCHOBHBbIE (QYHKIHMHM cUCTeMBI. (M3ydnTh
oOyyarorue MaTepuasl o padoTe B CUCTEME: BEICHHUE IITATHOTO PacliCaHtsl, BeICHHE JTMYHBIX
KapTo4yek pabOTHUKOB, yyeT pabouero BpeMEHH, BEACHUE PACIOPSAIUTEIbHON NOKYMEHTAIUH,
(bopMupoBaHHE CIPABOK U OTYETOB, AIMEKTPOHHBIEC TPYJOBBIC KHIDKKU U T.11.).

2. O3nakomutThecsi ¢ uHpOpMaMOHHON cuctemoit AWT «YmpaBieHHEe NEPCOHATIOM»
https://aitsoft.ru/support/drivers.html. ~ Xapakrepuctuka  pa3zpaboTuMka W MPOAYKTa.
Crnemuduueckre ocoOeHHOCTH cuctembl. Hasnauenue cucrembl. OcoGeHHOCTH HHTepdeiica.
OCHOBHBIEC 2JIEMEHTBHl U MOJYJIH CHCTEMBI. 3amyck cucTeMbl. OCHOBHBIC (DYHKIUU CHUCTEMBI.
(M3yunth pykOBOJCTBA MOJB30BATENs M OOydarolue MaTepuaibl: GOpMHUPOBAHUE CTPYKTYPHI,



http://v8.1c.ru/hrm/online/
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BEJICHWE IITATHOTO pACIUCaHMs, BEICHHUE JHMYHBIX KapTOYeK pPaOOTHUKOB, y4eT paboyero
BPEMEHHU, BEJCHUE pACHOPSIAUTENLHOW NOKYMEHTAlud, (OPMHUPOBAHUE CIIPABOK M OTYETOB;
AIIEKTPOHHBIE TPYJOBbIC KHUKKHU H T.]1.).

3. Osnakomutscsi ¢ Cucremoit ['anmaktuka HCM (Human Capital Management —
yIpaBJIeHHE 4YeJOBEUeCKUM KamuTajoM) https://galaktika.ru/erp/erp-up XapakTepucTuka
paspabotunka u mpoaykra. Creruduueckue ocoOSHHOCTH cucTeMbl. HazHaueHue CHCTEMBI.
Ocob6ennoctu wunrepdeiica. OCHOBHBIE 3JEMEHTHI M MOMIYJIH CHUCTEMBI. 3allyCK CHCTEMBI.
OcHoBuble QyHKIMH cucteMbl. Cucrema «lamaktuka HCM» Onucanue (QpyHKIIMOHAIBHOCTH
cucremsl https://galaktika.ru/docs/HCM_about.pdf)

[TpoBecTH CpaBHUTENBHBIN aHAIN3 PACCMOTPEHHBIX CUCTEM (TabIHUIla CPAaBHEHUS).

KoHnTpoJsbHbIe BONPOCHI:

1. HaunOosiee n3BeCTHBIE OTEUECTBEHHbIE Pa3padOTKH MH(OPMAIIMOHHBIX CHCTEM JUIS
KaJ[pOBOM CITY>KOBI.

2. OYHKIIMOHAJIBHBIE XapaKTEPUCTUKU U OCOOCHHOCTH CHUCTEM.

3. CpaBHuTenbHas  XapaKTepUCTHKa  WH(MOPMAIMOHHBIX  CHUCTEM  KaJpOBOTO
JEI0NPOU3BOACTBA.

9.2 MeToaudeckue PEKOMEHIAIIUMA 110 NOATOTOBKE NHNCbMECHHBIX paﬁoT

Bun camocrosTensHOM paboThI: IOArOTOBKA pedepara.

[TonrotoBka pedepata MO3BONSIET 3aKPEMHUTh TEOPETHUYECKHE 3HAHUS MO TUCLMILIHHE,
pUOOPECTH HABBIKM CaMOCTOSITEIILHOTO YIIIyOJIEHHOTO M3YYeHHsI OJHOTO M3 pa3ziesioB Kypca.
[Tpu moaroroBke pedepara CTyIEHTHI MMOJIy4alOT HABBIKK M YMEHHE padoTaTh ¢ HCTOYHUKAMHU H
JUTEpaTypoil, aHanM3upoBaTh (AaKThl M JaHHBIC CHENHMAJIBHOM JMTEpaTypbl, U3JaraTh
MPOYUTAHHOE COBPEMEHHBIM MPO(PECCHOHATBHBIM SI3BIKOM.

Pedepar nomkeH ObITH OOPMIICH B COOTBETCTBHUU C TPEOOBAHHSIMU, MIPEABSIBISIEMBIMH K
MOJITOTOBKE U O(hOPMIICHHIO HAYYHBIX padoT.

Pedepart Brimouaer:

- TUTYJIBHBIN JIUCT;

- OTJIaBJICHUE;

- BBEJICHUE;

- OCHOBHYIO 4acTh (TEMAaTHUYECKHE Pa3JIeIibl);

- 3aKJIIOYEHHE;

- CIIUCOK MCTIOJIb30BaHHBIX HCTOYHHUKOB U JINTEPATYPHL.

O6wem pedepara - 15-20 crpanun Tekcra (mpu Habope yepe3 1,5 uHTEpBasa U pa3Mepe
mpudTa 13-14). Pedepar numiercs Ha 0JJHOI CTOpOHE CTaHAAPTHOTO Jucta Oymaru hopmarta A4
(210x197Mmm).

Crpanuns! pedepata HyMepyroTcss apaOCKUMHU IdpamMu Ha BEepXHEM I0JIe JIUCTa, Oe3
KaBbIUEK, 1e(DUCOB U JPYTrUX 3HAKOB MpenuHaHus. TUTYIbHBIN JUCT U OTJIaBlICHHE HE HYMEpYIOT,
HO BKJIIOYAIOT B 00ImMii 00beM pedepara.

HayuHo-cripaBouHblif anmapat pedepara BKIIOYAET CHIUCOK UCTOYHUKOB U JIMTEPATYphl U
MOJICTPOUYHBIE CHOCKH. [10JICTpOUHBIE CHOCKM HCIIOJIB3YIOTCS BO BCEX CIy4asX HUTHPOBAHHS B
TEKCTe pedepaTa MPaBOBBIX aKTOB, JOKYMEHTOB, IIPOU3BEACHUI aBTOPOB MOHOTpadHii, cTaTei,
y4eOHHUKOB, Y4eOHBIX TOCOOHIA, a TakKe MPH [UTHPOBAHUM CTAHIAPTHBIX OMPEIEICHUI TEPMUHOB
u noHsTui. Bee mpuBoauMele B pedepare GakTbl, HUQPHI, AaThl, KOHKPETHBIC JTaHHBIC TaKXKe
JOJKHBI OBITH TOATBEPKACHBI ITOICTPOYHBIMUA CHOCKaMH.

CHOCKHM HyMepYIOT B Mpeeiax OJHON CTPaHUIbI apaOCKUMHU [TU(ppPaMu, TEKCT CHOCKH
Pa3MEILAroT MO MOCIEIHEH CTPOKOM TEKCTa


https://galaktika.ru/erp/erp-up
https://galaktika.ru/docs/HCM_about.pdf%20-%20(%D0%A0%D0%8E%D0%A0%D1%91%D0%A1%D0%83%D0%A1%E2%80%9A%D0%A0%C2%B5%D0%A0%D1%98%D0%A0%C2%B0
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9.3 MeToanueckue YKa3aHUs IJ151 00y4AUIMXCH 110 OCBOCHHUIO M CHUIINHBI
(Mmoxy.Jis1)

Tema 1. Buabl nHGOPMANMOHHBIX TEXHOJIOTHH VIS KaAPOBOH CJIYAKObI

IToaroroBKAa K JIeKIIUU
Cooeporcanue (nepeuenv 60npocos):

1. ABTOMaTU3UPOBAHHBIE TEXHOJIOTMH 111 KAAPOBOTO JEIONPON3BOICTBA.
2. NadpopmManMoHHbIe TEXHOJIOTHU YIIPABJICHUS TPYJOBBIMHU PECYPCAMU TPEATIPUATHSL.

Pexomenganun:
H3yuumo mamepuaivl ucmo4HuUKos:

1. Ky3nenosa TatesiHa BsiuecnaBoBHa. KagpoBoe 1enonpon3BoACTBO: (TpaAULIMOHHBIE U
aBTOMAaTH3UPOBAHHbIE TEXHOJIOTUN): yueOHMK a7 By30B / T. B. Ky3uenosa. - MockBa: MDU,
2011. - 343, [1] c.: un.; 22 cM. - bubnuorp. B koH1le kH. - [ISBN 978-5-383-00624-5: 450.00.

2. XKypasnea UMpuna BuranseBHa. KazgpoBoe nenonpousBoacTBO [DIEKTPOHHBIN
pecypc]: Haunnaem ¢ Hyns. Aynut ceoumu cuiiamu. - Mocksa: Uznarensckuit JJom "MHDPA-
M", 2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/go.php?id=205822

3. KagpoBoe nenompousBojcTBo: Haumnaem ¢ Hyns. Ayautr cBoumu cuinamu / WU.B.
Kypasnesa, M.B. XKypasinesa. - 2-e u3za. - M.: HUL] MTHOPA-M, 2014. - 184 c.: 60x88 1/16 +
(Hom. mar. znanium.com). - (IIpocro, kpaTko, OsicTpo). (0) ISBN 978-5-16-008986-7 - Pexxum
nocrymna: http://znanium.com/catalog/product/417566

HUcrounnkm:

1. Docflow. Bce o mupe »1neKTpoHHOTO JO0KyMeHTooOopoTa. [Ilopram mocsieH
AJIEKTPOHHOMY JIOKyMEHTOOOOPOTY M CMEXHBIM oTpacisiM. OH Tpu3BaH MPeIOCTaBUThH
YUTATENIIM CaMyI0 IIOJIHYI0, CTPYKTYPUPOBAaHHYI0 U IIOJIE3HYIO HMH(OPMALMIO O pBHIHKE,
TEXHOJIOTUSIX, PEUICHUAX, KOMIIAHUAX U JAHUlax]. [DIEeKTpOHHBIN pecypc| - DNeKTpoH, aaH. - M.,
2002-2004r — www.docflow.ru, cBOGOJHBIN. — 3ari. ¢ 3KpaHa.

2. DOC-Online. HezaBucumblii mopTai 0 CUCTEMaX 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa.
www.doc-online.ru

3. TAdviser. [Topran BeIOOpa TEXHOJIOTHI M MOCTABIIUKOB - [DIEKTPOHHBIA pecypc] -
http://www.tadviser.ru/.

4. Odunmansusiit caitt 1C: [peanpustue 8. - [DnexTpoHHbIH pecypc] - https://v8.1c.ru/.

5. Odunmansueiii caiit 90C - Dnexrponnbie O¢ucHbie CHUCTEMBI. - [DIEKTPOHHBIN
pecypc] - - https://www.eos.ru/eos_products

Tema 2. OcHOBHble (QYHKIHMOHAJbHbIC XapaKTePHCTHKH W TpeO0oOBaHMA K
HH(OPMAIMOHHBIM CHCTEMaM [JIsl KaAPOBOH CJIYAKObI

IToaroroBKa K JeKIHUHA
Cooeporcanue (nepeuenv 60npocos):

1. OcHOBHBIE (PYHKIIMOHAIBHBIE XaPAKTEPUCTHKA M BO3MOXKHOCTH MH()OPMAIMOHHBIX
CHCTEM JIJISl KaJIJpOBOM CITY>KOBI OpraHU3aIUH.

2. TexHUYECKHE M TEXHOJIOTMUECKHE TPEOOBaHMS K MH(POPMAIMOHHBIM CHCTEMaM IS
KaJ[pOBOM CITY>KOBI.

3. TpeGoBanus mo 3amure mHPOPMAMK B cUcTeMe. PacmpezneneHue mpaB JI0CTyIa
I10JIb30BaTEIEH.


http://znanium.com/go.php?id=205822
http://znanium.com/catalog/product/417566
http://www.docflow.ru/
http://www.doc-online.ru/
http://www.tadviser.ru/
https://v8.1c.ru/
https://www.eos.ru/eos_products
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Pexomenganun:
H3yuumo mamepuaivl ucmo4HuUKos:

1. Ky3nenosa TatesiHa BsiuecnaBoBHa. KanpoBoe 1enonpon3BocTBO: (TpaAULIMOHHBIE U
aBTOMATH3UPOBAHHbIE TEXHOJIOTUN): yueOHUK a7 By30B / T. B. Ky3uenosa. - MockBa: MDU,
2011. - 343, [1] c.: un.; 22 cM. - bubnuorp. B koH1e kH. - [ISBN 978-5-383-00624-5: 450.00.

2. XKypasnea UMpuna BuranseBHa. KazgpoBoe 1enonpousBoacTBO [DIEKTPOHHBIN
pecypc]: Haunnaem ¢ nyns. Aynut ceoumu cuiiamu. - Mocksa: U3narensckuit JJom "MHDPA-
M", 2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/go.php?id=205822

3. KagpoBoe nenompousBojcTBo: Haumnaem ¢ Hyns. Ayautr cBoumu cuinamu / U.B.
Kypasnesa, M.B. XKypasnesa. - 2-e u3za. - M.: HUL] MTHOPA-M, 2014. - 184 c.: 60x88 1/16 +
(Hom. mar. znanium.com). - (IIpocro, kpaTko, OsicTpo). (0) ISBN 978-5-16-008986-7 - Pexum
nocryma: http://znanium.com/catalog/product/417566

HUcrounnkm:

1. Docflow. Bce o mupe »1neKTpoHHOTO J0KyMeHTooOopoTa. [Ilopram mocsieH
3JIEKTPOHHOMY JIOKYyMEHTOOOOPOTY M CMEXHBIM oTpacisiM. OH Tpu3BaH MPeIOCTaBUThH
YUTATENIIM CaMyI0 IIOJIHYI0, CTPYKTYPUPOBAaHHYI0 U IIOJIE3HYI0 HH(OPMALHMIO O pBHIHKE,
TEXHOJIOTUSIX, PEIICHUSIX, KOMITAHUIX U JULaxX]. [DJIeKTpoHHBIN pecypc| - DAeKTpoH, AaH.- M.,
2002-2004r — www.docflow.ru, cBOGOJHBIN. — 3ari. ¢ 3KpaHa.

2. DOC-Online. He3aBucumblii mopTain 0 CUCTEMaX 3JIEKTPOHHOTO JOKYMEHTOOOOpOTA.
www.doc-online.ru

3. TAdviser. [Topran BbIOOpa TEXHOJIOTHI M MOCTABIIUKOB - [DIEKTPOHHBIA pecypc] -
http://www.tadviser.ru/.

4. Odunmansusit caitt 1C: [peanpustue 8. - [DnexTpoHHbIH pecypc] - https://v8.1c.ru/.

5. Odunmansueiii caiit 0C - Dnexrponnbie O¢ucHbie CHUCTEMBI. - [DIEKTPOHHBIH
pecypc] - - https://www.eos.ru/eos_products

Tema 3. O030p pbIHKa HHGPOPMALMOHHBIX CHCTEM JIsl KAAPOBOH CJIyKObI

IToaroroBKa K JIeKIIUU
Cooeporcanue (nepeuenv 60npocos):

1. CocTosiHME PpOCCHIICKOTO M MHPOBOTO pBhIHKA HMH()OPMALMOHHBIX KaJPOBBIX
TEXHOJIOTUH.

2. OCHOBHbIE TEH/ICHIIMH U TIEPCIIEKTUBBI PAa3BUTH PhIHKA HHPOPMALIMOHHBIX KaJPOBBIX
TexHoJIOTUH. «O0IaYHbIe» TEXHOJIOTHH.

3. IlpoGnembl BHEOPEHUS U MyTH UX HpeoaosieHus. D(P(HEeKTUBHOCTh OT BHEIPEHUS
MH(OPMAIIMOHHBIX CHCTEM B KaJIpOBOi ciIyx0e.

Pexomenmganun:
H3yuumo mamepuaivl ucCmo4HUKoG:

1. Ky3nenosa TaTtesiHa BsuecnaBoBHa. KagpoBoe nenonpon3BoCTBO: (TpaAULIMOHHBIE U
aBTOMATH3UPOBAHHbIE TEXHOJOTUH) : yueOHUK Juig By3oB / T. B. Ky3nenosa. - Mocksa: MDU,
2011. - 343, [1] c.: un.; 22 cM. - bubnuorp. B koH1e kH. - ISBN 978-5-383-00624-5: 450.00.

2. XKypasnea HMpuna BuranseBHa. KazgpoBoe 1enonpousBoacTBO [DIEKTPOHHBIN
pecypc]: Haunnaem ¢ nyns. Aynut ceoumu cuiiamu. - Mocksa: U3narensckuit JJom "MHDPA-
M", 2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/go.php?id=205822

3. KagpoBoe nenompousBojcTBo: Haumnaem ¢ Hyns. Ayautr cBoumu cuiamu / WU.B.
Kypasnesa, M.B. XKypasinesa. - 2-e u3za. - M.: HUL] MTHOPA-M, 2014. - 184 c.: 60x88 1/16 +
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HUcrounukm:

1. Docflow. Bce o mupe »1neKTpoHHOTO JOoKyMeHTooOopoTa. [Ilopram mocBsieH
AJIEKTPOHHOMY JTIOKyMEHTOOOOPOTY M CMEXHBIM oTpacisiM. OH Tpu3BaH MPeIOCTaBUThH
YUTATENIIM CaMyI0 IIOJIHYI0, CTPYKTYPUPOBAaHHYI0 U IIOJIE3HYI0 HH(OPMALMIO O pBHIHKE,
TEXHOJIOTUSIX, PEIICHUSIX, KOMITAHUX U JULaxX]. [DJIeKTpoHHBIN pecypc| - DAeKTpoH, AaH.- M.,
2002-2004r — www.docflow.ru, cBOGOJHBIN. — 3ari. ¢ 3KpaHa.

2. DOC-Online. HezaBucumblii mopTai 0 CUCTEMaX 3JEKTPOHHOTO JOKYMEHTOOOOpOTa.
www.doc-online.ru

3. TAdviser. [Topran BeIOOpa TEXHOJIOTHI M MOCTABIIUKOB - [DIEKTPOHHBIA pecypc| -
http://www.tadviser.ru/.

4. Odunmansusiii caitt 1C: [peanpusrtue 8. - [DnexTpoHHbIH pecypc] - https://v8.1c.ru/.

5. Odunmansueiii caiit 90C - Dnexrponnbie O¢ucHbie CHUCTEMBI. - [DIEKTPOHHBIN
pecypc] - - https://www.eos.ru/eos_products

Tema 4. OcHOBHBIe (PYHKIHOHAJBbHBIe BO3MOkHOCTH 1C:3apnuiata m ynpasienue
NMepPCcoHATIOM 8»

IToaroroBka k 1abopaTopHoii padore
Cooeporcanue (nepeuenv 60npocos):
1. O6mue cBenenus o 1C: 3aprutata u ynpaBieHHE IEPCOHATIOM 8.
2. OOmme cBemeHuss o (YHKIMSIX W BO3MOXKHOCTAX cuctembl 1C: 3apmiata u
yIpaBJIEHUE IIEPCOHATIOM 8.
Pexomenpanum:
H3yuums mamepuanvt ucmoyHuKos:
Odwunmanereiii caiit 1C: [lpeanpusrtue 8. - [DnexkTpoHHBIN pecypc] - https://v8.1c.ru/.

Tema S. UndopManHoOHHbIE CHCTEMBI KaJApPOBOIr0 AeJONPOU3BOACTBA POCCHICKHUX
pa3padoTYUKOB

IHoaroroBka k 1a06opaTopHoii padote
Cooeporcanue (nepeuenv 60npocos):

1. O3nakomjeHue ¢ Haumboyiee H3BECTHBIMH OTEYECTBEHHBIMU pa3pabOTKaMHu
MH(POPMAIIMOHHBIX CHCTEM /ISl KaIPpOBOH CITYKOBI.
2. XapakTepucTHKa pa3padoTYMKa U MPOAYKTA.

Pexomenganun:
H3yuumo mamepuaivl ucmo4HUuUKos:

HUcrounnkm:

1. Docflow. Bce o Mupe siekTpoHHOro JokymeHTooOopoTa. [Ilopram mnocsimieH
AJIEKTPOHHOMY JIOKyMEHTOOOOPOTY M CMEXHBIM oTpacisiM. OH TNpu3BaH MpPeIOCTaBUThH
YUTATENIIM CaMyI0 IIOJIHYI0, CTPYKTYPUPOBAaHHYI0 U IIOJIE3HYI0 HMH(OPMALMIO O pBIHKE,
TEXHOJIOTUSX, PEIICHUSX, KOMIAHUIX U JuLax]. [DIeKTpoHHbIN pecypc| - DnekTpoH, naH.- M.,
2002-2004r — www.docflow.ru, cBOGOJHBIN. — 3ari. ¢ 3KpaHa.

2. DOC-Online. HezaBucumblii mopTai 0 CUCTEMaX 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa.
www.doc-online.ru
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3. TAdviser. Ilopran BeIOOpa TEXHOJOTHIA M MOCTABIIUKOB - [DJIEKTPOHHBIA pecypc] -
http://www.tadviser.ru/.

4. Odunmansusit caitt 1C: [peanpustue 8. - [DnexTpoHHbIH pecypc] - https://v8.1c.ru/.

5. Odunmansueiii caitt 30C - Dnexrponnbie O¢ucHbie CUCTEMBI. - [DIEKTPOHHBIH
pecypc] - - https://www.eos.ru/eos_products.
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Hpuioxenue 1
Annomayusa oucyunaunsl (M0o0yns)

Huctumunna «MH(OpMaMoHHbBIE CUCTEMBI B KaJIpoBOil Cily0e» BXOIUT B COCTaB
OO0s13aTeNnbHBIX TUCHMILIMH BapuaTHBHON YacTW MOATOTOBKH CTYAEGHTOB IO HAIPaBIICHUIO
«/loxymenroBeneHue u apxuBoBencHHe». [lucnumnmHa peanusyercas Ha o Dakymnbrere
JOKYMEHTOBEICHUSI M TEXHOTPOHHBIX apxuBoB Kadenpoil aBTOMATH3MPOBAHHBIX CUCTEM
JOKYMEHTAIIMOHHOTO 00ECTIeYeHUs yIIPaBICHHS.

CopnepxaHue AUCLUIUIMHBI OXBAaThIBAET KPYI BOIIPOCOB, CBA3aHHBIX C IPUMEHEHUEM
MH(POPMAIIMOHHBIX CHCTEM B JIETEIBHOCTH KaJIPOBOM CITYKOBI.

Lenb AUCHUIIIMHBI - 00eCTIEYUTh JI0CTaTOYHBIN U HEOOXOIUMBIN YPOBEHb TEOPETUYECKUX
3HAaHUH U NMPAKTUYECKUX HABBIKOB B PELICHUH 33/1a4 NPUMEHEHHs WH(POPMALMOHHBIX CUCTEM B
JEATeNbHOCTH KaJpOBOU CITyXOBI.

3agaun:

- W3y4EHHE OCHOBHBIX IIOHSTHUH, HCHOJB3YEMBIX B IPOLECCE ITPUMEHEHUS
MH(POPMAIIMOHHBIX TEXHOJIOTHH /ISl KaAPOBOM CITyKOBbI;

- HM3y4YCHHE BHJIOBOIO COCTaBa IMPOrPAMMHOIO 00ECHEeYeHUs, HCHOIb3YeMBbIX MpU
aBTOMaMU3aIUH eI TEIHHOCTH KaIpOBOU CITyXOBbI;

- W3y4YCHHE TMPHUHLUIOB BBHIOOpPa ¥ OpraHU3alMd BHEAPEHHS U HCIOJIb30BaHUS
TEXHUYECKOTO U IMPOrPaMMHOT0 0OecIieueHus A7l KaJpOBOM CITyKOBI;

- U3y4eHHEe HaNpaBJIeHUH pa3BUTHS HHPOPMAIIMOHHBIX CUCTEM ISl KaJPOBO CITy»KOBbI.

AKTyaJqbHOCTh, HOBH3HA M OPUTMHAJIBHOCTh Kypca OOECIIeUMBAETCs €ro MOCTOSHHON
MOJICpHU3ALMEN! B COOTBETCTBUU C DPA3BUTUEM H3YYAaE€MbIX MPOrPaMMHO-TEXHOJOTMYECKHX
pEeLIEHH, UCTIONb3YeMbIX B JIESITEIBHOCTH KaJPOBON CITyXOBI.

JlucuumuivHa HanpasjieHa Ha (JOPMHUPOBAHUE CIETYIOIUX KOMITETCHIIHIA:

[1K-4 Brageer 3HAHUSAMH COBPEMEHHBIX HWH(MOPMAIMOHHBIX CHUCTEM M HaBBIKAMHU
MPOEKTUPOBAHUS U BHEJPEHUS CHCTEM JIEKTPOHHOTO JOKYMEHTOO0OpOTa B OpraHu3aluu

3HarTh:

COBpEMEHHbIE HH(POPMALIMOHHBIE CUCTEMBI, CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTa,
MIPaBOBOE PETYIMPOBaHUE CPephl ypaBlIeHHUs HHPOPMAIEH U TOKYMEHTaI[UeH

METOJIOJIOTUYECKUE  OCHOBBI  IIOCTPOEHHSI  YIPABJIEHYECKMX CHCTEM U  CHCTEM
JOKYMEHTAIIHOHHOTO 00ECTIeYeHHs yIIpaBJICHUS

IIpaBWJIa U METOJOJIOIMYECKHE MOIXObl K IPOEKTUPOBAHUIO CUCTEM 3JIEKTPOHHOTO
JTOKyMEHTOO0OpOTa

YMmers:

NPUMEHSATH 3HAaHWE HOPMaTUBHO-TIPaBOBOM 0a3bl B chepe yrpasiieHUs nHGpopmarueit n
JOKYMEHTAlUe! B IPAKTUYECKOU IEATEIbHOCTH

IIPUMEHATh Pa3IMYHblE METOJOJOTHYECKUE IMOAXOJbl MPH IMPOEKTUPOBAHUM CUCTEM
JOKYMEHTAIIHOHHOTO 00ECTIeYeHHs YIIpaBJICHUS

BHEPATH CUCTEMBI 3JIEKTPOHHOTO IOKyMEHTOO00pOTa

Bnagers:

HaBBIKAMU BbIOOpA HEOOXOMMBIX TEXHOJOTMUECKHH PEeIIeHHH B Ipoliecce YIpaBiIeHUs
uHpopmanuen U TOKyMEeHTauen

HaBbIKaMU aHAJIM3a U OPraHU3alMOHHOTO MPOEKTUPOBAHUS CUCTEM JOKYMEHTA[MOHHOTO
oOecrieyeHus yrpaBJIeHUS

HaBBIKAMU BBISBJICHUS HanOoOJee ONTHMAJbHBIX IOKaszaresned, HEOOXOAMMBIX IS
MPOEKTUPOBAHUS U HACTPOHKHU CUCTEM IEKTPOHHOTO JJOKYMEHTO000pOTa

Paboueii mporpamMMoii peryCMOTPEHBI CIEAYIONNE BUAbI KOHTPOJIS: TEKYIIUNA KOHTPOJIb
ycIrieBaeMocCTH B (hopMe ompoca, KOHTPOJIbHOM paboTel U pedepara, MPOMEKyTOUHAs aTTECTaIH
B (hopme 3k3ameHa (8 ceMecTp).

OO11ast Tpy10€MKOCTh OCBOEHUS TUCIUITIIMHBI COCTABIISET 3 3aU€THBIC €JUHUIIBL.
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