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pecypcoB;

l IlosicHuTeIbHAS 3alIUCKA

1.1 Ieab 1 327244 TUCUMILIINHBI

Lenb QUCHUIUIMHBL: 00€CIIeYNTh HEOOXOIUMBIN U JOCTATOYHBIA YPOBEHb TEOPETHUECKUX
3HAHUU U HAaBLIKOB UX MNPUMCHCHUSA B PCIICHUHU MMPAKTUYICCKUX 3a/1a4 CO3AaHN U NUCITOJIb30BAHU A
MH(POPMAIIMOHHBIX PECYPCOB OpraHU3aIUH.

3aga4uu TUCIUTUTUHBI:

- HM3YYCHHUC TCPMHUHOJIOTHHU, OCHOBHBIX HOJIOKEHUM W Ha3HadYeHHUE I/IH(bOpMaI_[I/IOHHBIX

-OpraHu3aiys 1 TEXHOJOT U CO3/1aHus MH(POPMAIMOHHBIX PECYPCOB;
- BBIpa0OTKa Yy CTYIEHTOB HAaBBIKOB CAMOCTOSTENBHOW pPAabOThI B HCIIOJIb30BAaHHH
MH(GOPMAIIMOHHBIX PECYPCOB OpraHU3aIUH.

1.2 HepequL MJIIAHUPYEMBIX pE3yJIbTaToB oﬁyqumI o IMCHHMIIINHE,
COOTHCCCHHBIX ¢ HHAUKATOPAMHU JOCTHKCHHUSA KOMHeTeHHHﬁ

CHUCTEM U HaBbIKaMU
NPOCKTUPOBAHUS U
BHCAPCHUA CHUCTEM
3IIEKTPOHHOTO
JOKyMEHTOO0OpOTa
B OpraHuisanun

JTOKyMEHTO000POTA,
MIPABOBBIX aKTOB B cepe
yIpaBjeHus HHpopMaIuei u
JOKYMEHTalMEH B
MIPAKTUYECKOU NEATEIILHOCTH

Komnerenuun WMHuKaTopbl KOMIIETEHIUI PesynbTrarsl 00yueHus
I1K-4 Bnaneer | [IK-4.1. [Ipumensier 3HaHue 3HaTh: COBpEMEHHbIE HH(POPMALIMOHHBIE
3HAaHUSAMU COBpPEMEHHBIX CUCTEMBI, CUCTEMBI 3JIEKTPOHHOTO
COBPEMEHHBIX MH(POPMAIIMOHHBIX CHCTEM, JOKYMEHTO000pOTa, TPABOBOE
WH(POPMAIIMOHHBIX | CHUCTEM 3JIEKTPOHHOTO peryaupoBaHue cepsl yrpaBIeHUs

uHpopmanuen U TOKyMEeHTauen
YMeTb: NPUMEHSATh 3HaHUE HOPMATUBHO-
IIPaBOBOI 0a3bl B cepe yrnpaBieHus
uH(popmanuen U TOKyMEeHTalueH B
[IPAKTHUYECKOU 1EeATEIbHOCTU

BrnaneTs: HaBbIKaMU BBIOODPA
HEOO0XOAUMBIX TEXHOJIOTUYECKUN
pelIeHui B IpoLecce yupasBieHUs
nHpopmanuen U TOKyMeHTauen

I1K-4.2. ITpumenser
METOIOJIOTHIO
OpraHu3alMOHHOTO
NPOCKTUPOBAHUS IIPU aHAIIN3E
CHCTEMBI
JTOKYMEHTAIMOHHOTO
oOecrieyeHus yrpaBieHHs B
OpraHu3aluu

3HaTh: METOJOJIOTUYCCKUE OCHOBBI
MOCTPOCHHUS YIIPABICHYECKUX CUCTEM U
CHCTEM JOKyMEHTAI[HOHHOTO
oOecrieyeHns yrpaBJieHUs

YMeTh: IPUMEHSATh Pa3InYHbIC
MCTOAOJIOTHYCCKUEC TOAXOAbI ITPU
NPOCKTUPOBAHUU CUCTEM
JTOKYMEHTAI[HOHHOTO 00eCTICYCHUS
YIIPaBJICHUSA

BJ'Ia,Z[eTB: HaBbIKaMU aHaJIn3a u
OpraHU3alMOHHOTO MPOEKTHPOBAHHS
CHCTEM JOKyMEHTAI[HOHHOTO
oOecrieyeHus yrpaBJICHUs

I1K-4.3. YyacTByeT B
MPOEKTUPOBAHUU U
BHEJPEHUH CUCTEM
3IIEKTPOHHOTO
JOKYMEHT0000pOTa B
OpraHu3aluu

3HaTh: npaBujia U METOJOJIOTHYCCKUC
noaAXoJbl K NPOCKTUPOBAHUIO CUCTEM
3JIEKTPOHHOTO JOKYMEHTO000pOTa
VYMeTh: BHCAPATH CUCTCMbI
3JIEKTPOHHOTO JOKYMEHTO000pOTa
BJ'Ia,Z[eTB: HaBbIKaMHU BBISIBIICHUA
Han0oJIee ONTUMAJILHBIX ITOKAa3aTelIeH,
HCOGXOZ[I/IMBIX JJI IPOCKTUPOBAHUSA U
HACTPOMKH CUCTEM JJIEKTPOHHOTO
JOKyMEHTOO0OpOTa




1.3 MecTo AUCUMILIMHBI B CTPYKTYpPe OCHOBHOM 00pa3oBaTe/ibHOM

NMporpaMMmblI

HJucununimuna  «MHpopManuoHHbIe  pecypchl  OPraHM3alMH:  CO3JaHHEe H
HCNOJIb30BAHME» OTHOCHTCA K YacTH JUCLUIUIMH IO BBIOOpPY, (OpMHUpPYEMO#l ydyaCTHHKaMU
00pa30oBaTeNIbHBIX OTHOLICHUH TIOJArOTOBKU CTY/ICHTOB 110 HANpaBJIEHUIO «J[OKYMEHTOBEACHUE U
apXMUBOBEJICHUEY.

Jnsi  OCBOGHMsS ~ JUCLUMIUIMHBI ~ HEOOXOMUMBI  3HAHHs, YMEHUS M  BIQJICHUS,

cOpMHUpPOBAHHBIE B XOA€ H3YYEHHs CIEIYIOIUX MIUCHUUIUIMH U TPOXOXKACHUS TNPAKTHK:
WNudopmanmonnsie TexHosoruu, Mapopmannonnsie Texnonorun B JJOY, MHpopmannonHoe
o0ecrieyeHre ynpaBJeHHUs.
B pesynbpTrare 0cBOCHMS TUCIHUILTUHBI ((OPMUPYIOTCS 3HAHHS, YMEHUS U BIIaJICHUS, HEOOXOAUMBbIe
UL M3Y4YECHUs CIEAYIOIIMX JUCUUIUIMH M TMPOXOXKJICHHS MNPAKTUK: ABTOMAaTH3HUpPOBAHHBIC
CHCTEMBI JIOKYMEHTAIIMOHHOTO O0ecreyeHus yrpasieHus, MoaenupoBanue WHGOPMALMOHHBIX
CHCTEM  YyOpaBICHHS  JIOKYMEHTaMH B  OpPraHu3alusAX, NPEIJUIUIOMHAs  IPaKTHKa,
roCyJapCTBeHHAs: UTOTOBasl aTTECTAIIHSL.



2 Crpykrypa JUCUMILIMHBI

OO0mmast Tpy10eMKOCTh TUCIUIUIMHEI cocTaBisier 3 3.e., 108 4.

CTpyKTypa AU CUMILIMHBI /151 04HOH (pOpMBI 00yUeHUsI

O0beM AUCHUIIIUHBI B ()OpME KOHTAKTHOW PAaOOTHI OOYYAIONIUXCS C TIEAaroTHYECKUMU
paboTHUKaMHU U (WIJIH) JIUIIAMU, IPUBJICKAEMBIMU K peaTi3aIiii 00pa30BaTeIbHOMN MpOrpaMMbl Ha
MHBIX YCIOBUSX, IPH MPOBEICHUH YI€OHBIX 3aHSATHH:

Cemectp | Tun y4eOHBIX 3aHATHIA KomnuectBo yacos
2 Jlexuun 24
2 Cemunapsbl/mabopaTopHbIe pabOThI 40
Bcero: 64

O0beM AUCIUTITUHBI B OPME CAMOCTOATETbHON pabOThI 00yUaIOIIUXCs COCTaBseT 44
aKaJeMHYECKUX YacoB.

CTpyKTypa AUCHUNJIMHBI VIS OYHO-32049HOH opMBbI 00yUeHHnst

O0beM mucCHUIUIMHBI B (DOpME KOHTAKTHOW pPabOThI OOYYArOIIMXCS C MEAaroTHYeCKUMU
paboTHUKaMHU U (WIJIH) JIMIIAMU, IPUBJICKAEMBIMU K peaTi3aIiii 00pa30BaTeIbHOM MpOorpaMMbl Ha
WHBIX YCIOBUSX, IPH MTPOBEICHUH YI€OHBIX 3aHSATHH:

Cemectp | Tun y4eOHBIX 3aHATHIA KomnuectBo yacos
2 Jlexumn 16
2 Cemunapsbl/mabopaTopHbIe pabOThI 30
Bcero: 46

O0beM AUCIUTITUHBI B OPME CAMOCTOATETHHON pabOTHI 00YUAIOIIUXCS COCTABIISET 62
aKaJeMHYECKUX YacoB.

CTpyKTypa AUCHUNIMHBI 1J15 3209H0H GopMBbI 00yUeHu st

O0beM muCHUIUIMHBI B (hOpME KOHTAKTHOW pabOThl OOYYArOIIMXCS C MEAaroTMYECKUMU
paboTHUKaMHU U (WIJIH) JIMIIAMU, IPUBJICKAEMBIMU K peaTi3aIiii 00pa3oBaTeIbHOM MpOorpaMMbl Ha
MHBIX YCIOBUSX, IPH MTPOBECHUH YI€OHBIX 3aHSATHH:

Cemectp | Tun y4eOHBIX 3aHATHIA KomnuectBo yacos
2 Jlexnuu 12
2 Cemunapsbl/mabopaTopHbIe pabOThI 12
Bceero: 24

O0beM AUCIHUTITUHBI B OPME CAMOCTOATETHbHON pabOTHI 00YUAIOIIUXCS COCTABIISAET 84
aKaJIEMIYECKUX YACOB.




3 Conpepxanve TUCHUIIAHBI

BBeaenue

[Ipenmer, 3amauu, coaep)KaHue W MeToAMKa wu3ydeHus kKypca «HHbopmarmoHHbie
pecypchbl opraHu3aluu (CO3/1aHue M UCIOJIb30BAHUE)», €r0 pOJib B MOJTOTOBKE CIELUATUCTOB,
CBA3b C ,Z[pyFI/IMI/I yIICGHBIMI/I AUCIIUITIJIINHAMU. YqGGHaH, METOAUYCCKAas U cnpaBqua;I JIHTepaTypa.

Tema 2. UndopmaTusanus odmecTsa, NOJUMTHKH, IPOCTPAHCTBO

Omnpenenenue TepMuHa HMHPOPMAMOHHBIA pecypc. OOIeTeopeTHyecKre acreKThl
noHATUH uHpOpMaTu3amys oOmecTBa, WHPOpPMATU3ALUS TMOJIUTUKY, HH(POpPMATH3AIUSL
MIPOCTPAHCTBA.

Konnenuus npaBoBoit uHpopmaruzanuu Poccun. 3akoHonaTenbHast 1 HOpMaTUBHAsS
6a3a. TpeboBaHus K 3amuTe HHHOPMALIMOHHBIX PECYPCOB.

Tema 3. Buabl, ki1accupukanus, MeToabl padoThbl ¢ MHPOPMALMOHHBIMHU pecypcaMu

Kpurepun knaccudukanuu. Kiacesl coonpaemoit nnpopmaryu: nepsuyHsle (crenuduka
WUCTOYHHKA), «CHUMaemas wHpopMaIms» (KOJIMYECTBEHHAs), WCKYCCTBeHHas  (IIpoIiecc
TBOpYECcKoi 00paboTkn) u 1.1. MHpopMannoHHbIe pecypchl: OMOIMOTEKH, apXUBBI, 0a3bl JaHHBIX,
CMU wu T1.11.), "HPOPMAIIMOHHBIE CEPBUCHI (IEKTPOHHBIC OJOTH, 1. TouTa U T.1.) Pesynmprar
pa3BUTHE MUPOBBIX HH()OPMAIIHOHHBIX PECYPCOB.

Tema 4. I'nto6abHBbIe ”HGPOPMALHMOHHBIE PeCYPChI

Lenu, 3amaun rino6anbHBIX HHPOPMAITMOHHBIX pecypcoB. PasButue cuctembl VHTEpHET.
Cepsucel MHTepHeTa (TenekoH(epeHInH, THIEPTEKCTOBBIE TEXHOJIOTUH, MYyJIbTUMEIHA U T.]I.) U
UX POJb B CO3/JaHUM HMH(OPMAIMOHHBIX pecypcoB. OCOOEHHOCTHM TOMCKAa HH(OpMAIMH B
Wutepnere. Co3nanue nHpopMalmoHHOTO pecypca B HTEpHeTe.

Tema 5. HannonajabHbie HHGoOpManuoHHbIe pecypcsl Poccun
Knaccugukanuss rocynapcTBeHHbIX HH(MOPMAIMOHHBIX pecypcoB Poccun. Anamus
MH(OPMAIMOHHBIX PeCypcoB s mosb3oBateneil. [Ipodeccuonansubie cetu. ConpaibHble CETH.

Tema 6. CTpyKTypa M XapaKTepHCTHKA HH(POPMALMOHHBIX PeCypPCOB NPeaNPHATHS

OOmast cTpykrypa HH(GOPMAIIMOHHBIX PECYPCOB NMPEANPHUATHI. BHyTpUManHHbIe
uHpopmannonusie pecypesl npeanpusatus (b/1). Lientpansabie u pactpenenenssie b/, nx
OlLlIeHKa. XpaHWIHUILA JaHHBIX (COCTOSHUE, TPOOIEMBI, IIEPCIIEKTHUBBI)

4 QOoOpa3oBaTe/ibHbIE TEXHOJIOTUH
Jlnist ipoBeIeHUs YUeOHBIX 3aHATHH 10 AUCHUIUIMHE UCTIONB3YIOTCS pa3iinuHble 00pa3oBaTeNbHbIC
TexHoyioruu. Jlns opraHuzanuu y4eOHOTo mpoliecca MOKET ObITh MCIOJb30BAHO DJIEKTPOHHOE
oOyueHue U (MIM) JUCTAHIIMOHHBIE 00pa30BaTEeIbHBIC TEXHOJIOTHH.
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5.1 Cucrema oueHUBAHUSA

5 OueHka INIAaHUPYEMBbIX Pe3yJabTATOB 00yUYeHHUSs

®opMa KOHTPOJISA Maxc. KoJ1M4ecTBO 0a/1JI0B
3a oany Bcero
padory

Tekymuii KOHTPOJIb:

- onpoc (memwi 2-5) Soannos 20 6annos

- yuacmue 8 OUCKYCCUU HA ceMunape |5 6annos 20 b6annos
(memuol 2-6)

- KOHmpObHble 3a0anus (memsl 2-6) |5 bannos 20 6annos
[TpomexxyTouHas aTTecTaus 40 bannos
Hmoeosas konmponvuas paboma
HToro 3a mucuunjmmuy 100 6annos
9K3aMeH

ITonyd4eHHBIM COBOKYIHBIM pPE3yabTaT KOHBEPTUPYETCS B TPAJULHUOHHYIO LIKAIY
OLICEHOK MU B IIKajly OLIEHOK EBpOIENCKON CHUCTEMBI NEPEHOCA M HAKOIUIEHUS KPEIUTOB
(European Credit Transfer System; nanee — ECTS) B cooTBeTCTBUM C TaOIHIICH:

100-6amsHas Ixama
LKA TpaguuroHHas mKana ECTS
95 -100 A
83904 OTJINYHO B

68 — 82 XOpOILIO 3a4TEHO C

56 — 67 D
5055 YIOBJIETBOPUTEIILHO E
20-49 FX
0-19 HEYJIOBJIETBOPUTEIILHO HE 3a4TEHO F
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KpI/ITepI/II/I BBICTABJICHHA OICHKH I10 JUCIHIITIMHC

Bamsl/
lxkama ECTS

O1eHKa 110
JNIUCLIMILINHE

Kpurepun onieHKH pe3yabTaToB 00y4eHUs 10 TUCHUIUINHE

100-83/
A, B

«OTJIIMYHO»

BricraBnsercs oOy4aromemMycs, €Ciid OH IITyOOKO U
IIPOYHO YCBOWJI TEOPETUUECKUM U MPAKTUYECKUI
MaTepHal, MOKET MPOJAEMOHCTPUPOBATH ATO HA 3aHATUAX U
B XOJI€ IPOMEKYTOYHOU aTTECTaLUH.

OOyuaromuiicsi UCUEPIBIBAIOIIE U JIOTHYECKH CTPOIHO
u3naraeT yuyeOHbI MaTepHual, yMeeT yBA3bIBATh TEOPHIO C
IIPAKTUKOM, CIIPaBIISIETCS C PELLICHUEM 3a/1a4
npodeccuoHaTbHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0’KHOCTH, MIPaBUJILHO 0OOCHOBBIBAET MPUHSTHIC
peleHus.

CB000HO OpUEHTUPYETCS B y4eOHOH 1
npodeccuoOHaNLHON TUTEpaType.

OreHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
y4€TOM PE3yJILTATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTaluu.

KoMnereniuu, 3akperui€HHble 3a JUCLUIIIMHOM,
c(OpMHUPOBaHbI HA YPOBHE — «BBICOKHII».

82-68/

«XOpomo»

BricraBnsiercs oOy4aromemycsi, €ciii OH 3HaeT
TEOPETUYECKUI U PAKTUYECKUI MaTepUal, FPaMOTHO U 110
CYILECTBY U3JIaraeT €ro Ha 3aHATUSAX U B XOJE
IIPOMEKYTOYHOM aTTECTAllUH, HE JOIYCKasl CYILECTBEHHbIX
HETOYHOCTEH.

OOyuaromuiicsi IpaBUIBHO MPUMEHSET TEOPETHUCCKHE
IIOJIOXKEHHUS IIPU PELICHUH IIPAKTUYECKUX 3a1a4
npodeccuoHaTbHON HANPaBJIEHHOCTH Pa3HOTO YPOBHS
CJI0’KHOCTH, BJIaJIeeT HEOOXOIMMBIMU JIJIsl 3TOTO HABBIKAMHU
U IpUEMAMH.

JIOCTaTO4HO XOPOILIO OPUEHTUPYETCS B yUEOHOH 1
npoheccuoHaNBLHON IUTEpaType.

OreHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
Y4€TOM PE3yJIBTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTaluu.

Komnereniuu, 3akpemyi€HHble 3a JUCIUTUITMHOM,
c(OpMHUPOBAHBI HA YPOBHE — «XOPOIIHII».

67-50/
D,E

«YZIOBIIETBOPHU-
TEIILHO»

BrictaBnsiercs oOydaromiemMycsi, €Cii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUYECKUI U MMPAKTUYECKUN MaTepHall,
JOITYCKAET OTJENIbHBIE OMIMOKH MPH €T0 U3JI0KEHUU Ha
3aHATHUSAX U B XOJI€ IPOMEXKYTOYHOM aTTeCTalUH.
OOy4Jaromuiics UCTIBITHIBACT ONPEACTIEHHBIC 3aTPYAHCHUS
B MPUMEHEHUH TEOPETUUECKUX MOJIOKEHHUI MPU PEILICHUH
MPAKTUYECKUX 33]1a4 PO (HEeCCHOHATHLHON HAPABICHHOCTH
CTaHAAPTHOTO YPOBHS CJIOXHOCTH, BJIAJICET
HEOOXOIUMBIMH TSl 3TOTO 0A30BBIMH HABBIKAMU U
IpUEMaMHU.

JleMOHCTpHpYeT TOCTATOYHBIN YPOBEHB 3HAHUS yI4EeOHOMH
JUTEPaTypPhl 10 JUCHUIIIIHE.




Bamsl/ O1eHKa 110 Kputepuu onieHKH pe3yabTaToB 00y4eHHUs IO TUCIUTUTHHE
Hlkama ECTS | gucuuruimnae

O1eHKa MO TUCIMITIIMHE BHICTABISIOTCS 00yJaromeMycs ¢
Y4€TOM PE3yJIbTATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTalluu.

KoMmnerenium, 3akperui€HHble 3a JUCLUIIIMHOM,
c(OpMHPOBAHBI HA YPOBHE — «JJOCTATOUHBII».

49-0/ «HeyznoBieTBopuTe | BricTaBnsercs oOyuaromemMycs, €ciii OH He 3HAeT Ha

F, FX JIBHO» 6a30BOM ypOBHE TEOPETUUYECKHUI U MPAKTUUECKUI
MaTepHall, JI0IycKaeT rpyoble OMMOKH MPH €ro
U3JI0’KEHUU Ha 3aHATHUSAX U B XOA€ IPOMEKYTOUHOMN
aTTecTalllu.

OOyuaromuiicsi UCTIBITHIBACT CEPbE3HbIE 3aTPYAHEHUS B
MIPUMEHEHUH TEOPETUYECKHUX TOJIOKEHUH TIPU PELIEHUHT
MPAaKTUYECKUX 3a7a4 Mpo(hecCHOHaTbHON HalIPaBJICHHOCTH
CTaHJApPTHOI'O YPOBHS CJIOKHOCTH, HE BJIaJI€ET
HEOOXOAMMBIMHU JJIsl 3TOTO HAaBBIKAMU U MPUEMAMHU.
JleMoHCTpHpYeT (hparMeHTapHbIe 3HAaHUS YUeOHOH
JUTEPATypHI 110 AUCLUIIIIMHE.

O1eHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
y4€TOM PE3yJITATOB TEKYILIEH U IPOMEKYTOUHOU
aTTecTalllu.

KoMmiereH1um Ha ypoBHE «JI0CTaTOYHbINY, 3aKPETIIEHHBIE
3a IMCUUIUIMHON, HE C()OPMHUPOBAHBI.

5.2 OueHouHble cpeacTBa (MAaTEPHUAJIbI) A TEKYIIEr0 KOHTPOJIA
yCIIeBaeMOCTH, IPOMEKYTOYHOM aTTeCTaAlMU 00y4AKIUXCH 110

JTUCIHHUIIINHE
KOHTpOHBHBIe BOHpOCBI U 3aJaHUS OJIA HpOMe)Ky’I‘O‘IHOfI arTecTauy 1o uToramM OCBOCHHUA
JYCLUIIIMHBI

1. OO1mieTeopeTHUecKue aceKThl MOHATUI HH(OopMaTH3anus o0IecTBa

2. Yro Takoe HHPOPMALIMOHHOE MPOCTPAHCTBO

3. Konnenuus npaBoBoit uapopmaruzanuu Poccun

4. Kpurepun knaccupukanuu cobupaemoii nHpopmanun

5. PesynpTat pa3BuTHE MUPOBBIX HH(POPMAITMOHHBIX PECYPCOB

6. Cnyx6a WWW — ocHoBHas ciry:x06a MHTepHeT

7. Onpenenenue, Ha3HAYEHUE U IPUHIUITBL PYHKIIMOHUPOBaHUS Opay3epoB VHTepHET
8. Pyner: ncropus co3nanus u pa3BUTHS.

9. Ha3znauenue counanbHOM U MpoheCcCHOHANIBHBIX ceTel

10. Kak paboTaet cornuanbHas ceTh

11.  Kakue pyccKos3bIYHBIE COLMANBHBIE CETH BaM U3BECTHBI M UX 0COOEHHOCTH

12.  IIpaBuna 6e3omacHoi paboTsl B IHTEpHETE

13.  Krnaccugukamus rocy1apcTBEHHBIX HHPOPMAIMOHHBIX pecypcoB Poccun

14.  Crpykrypa uH(OPMAIIMOHHBIX PECYPCOB MPEIIPUITUS

15.  ApxurexTypa IIpH LEHTPAIILHOM U pacIpeielIeHHOM npezcTasieHuu b/l npeanpustus.

6 VYueOHO-MeTOoaMUYECKOE M HHPOPMAIITMOHHOE 00ecliedeHUue U CIUNINHBI
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6.1 CnucOK HCTOYHHUKOB M JIUTEPATYPHI

Hctounuku

OcHOBHBIE

1. I'OCT 34.601:1990 MudopmaiimoHHast TEXHOJIOTHSA. ABTOMATU3HPOBAHHBIE CHCTEMBI.
Cranuu co3nanusl.

2. I'OCT 51167-98 KauectBo ciyxebHO0# nnpopmarmu. ['padudeckue moaenu

TEXHOJIOTUYECKUX MTPOLIECCOB NePepadOTKU JaHHBIX.
3. I'OCT UCO/MDBK 15288-2005 MupopmarmionHas TexHosorus. CucteMHasi HHXEHEpHs.
[Tporecchl )KU3HEHHOTO IUKJIIA CUCTEM.

JIureparypa

OcHoBHast

1. baromun, A. M. MupoBbie nH(GOpPMaIIMOHHbBIE PecypChl : yueOHOe nmocodue ai1st GakanaBpos /
A. M. biiromun, H. A. @eokTucToB. - 5-€ U3na., crep. - Mocksa : M3garenscko-Topronas
kopnopanus «/lamkos u K », 2021. - 382 c. - ISBN 978-5-394-04323-9. - Tekcr :
anektpoHHbIA. - URL: https://znanium.com/catalog/product/2083243. — Pexxum gocryma: mo
TIOJIITHCKE.

2. Ocumnos, I'. B. Cranosnenue nHhopMaimoHHOTO 001IecTBa B Poccuu u 3a pyoekoM : yueGHOe
noco6ue / I'. B. Ocunos, B. A. Jlucuukun, M. M. Bupun ; nox o6m. pen. B. A. CagoBauyero.
— Mockasa : Hopma : UHOPA-M, 2022. — 304 c. : un. — (Co1uanbHble HAYKU U MaTEMaTHKA).
- ISBN 978-5-91768-534-2. - Tekcrt : anexkrpoHHbIi. - URL:
https://znanium.com/catalog/product/1853515. — Pesxum moctymna: mo moArmcke.

3. udpoBoe Oyayliee rocyAapcTBEHHOTO yrpaBieHus mo pedyabratam / E.W. Jlo6pomtoOoBa,
B.H. FOxakoB, A.A. EdbpemoB [u ap.]. - Mocksa : U3natenbckuii oM «Jlemo» PAHXul'C,
2019. — 114 c. - (Hayunsle qoxyiagsl: rocyapcTBeHHOE ynpasieHue). - ISBN 978-5-7749-
1434-0. - Tekct : anextponHsIil. - URL: https://znanium.com/catalog/product/1043298. — Pexxum
JOCTYyTA: 10 TOJIHCKE.

JlonoHUTENbHAS

1. Tomuueiaa O. JI, Mapreika T. JI, TlomoB Y. M. OCHOBBI IPOEKTHPOBaHUS 0a3 JTaHHBIX.
Yueb6Hoe nocobue. ['pud MO PD, M.: Dopym, 2012, 416¢.

2. EmenbsnoB C.B. HubopManvoHHbIC TEXHOJOTUU ¥ BBIYHCIUTENBHBIC CUCTEMBI.
WuTepHer-TexHoNOIMM.  MaremaTudeckoe  MojaenupoBaHue.  CHCTEMBI  yIpaBJICHHUS.
KomnblotepHas rpaduka. M3a.: Jlenann, 2012, 96¢.

3. N.T. Cemakum, E. K. Xennep. MupopmannoHHble CUCTEMBI U MOACTH. DJIEKTUBHBIN KypC:
YueoHoe mocodue M.: BUHOM. Jlaboparopust 3Hanuii, 2005. 303 c.

4. WBanoB A. Mojens yrpasiieHus komrnanueit B Poccun // "Ynpasnenue komnanuenr" 2008.
Ne2.

5. Hcaes I'.H MoaenupoBanue olieHKH KauecTBa HHpopMaioHHbIX cucteM. M.: UMCI'C.
2006. 230 c.

6. Hcaes I'.H. MudopMaimoHHbIi MEHEDKMEHT. Y IIpaBICHHE Kaue€CTBOM HH(POPMAIIMOHHBIX
cucteM.. yueb. mocodue. M.: MI'YC, 2005, 324c.

7. Konocos B.H. Maremaruyeckoe MOJenTupOBaHKE MPOLIECCOB B MAIIMHOCTPOCHHUH: y4eO
nocobue. MBanoB: BaHoOBCKuii TOC. 3HEepreTndeckuit yH-1, 2005, 143 c.

8. Kynanues A.Il. MeToibl ¥ cpecTBa KOMIUIEKCHOTO aHalIN3a JaHHBIX: 4-€ n3a. M. @opym:
NH®PA-M, 2006,12c.

9. Camapckuii A.H., Muxaiinos A.Il. Maremarnueckoe MOAEIUPOBAHUE: UIEH, METOJBI.
M.: ®usmataur, 2001, 320c.

10. VYrpusnosud H. /| Hecnedosanue nnpopmannonnsix mojeneir M.: BUHOM. JlabopaTopus

sHanuii, 2004, 240 c.


http://my-shop.ru/shop/producer/2244/sort/a/page/1.html
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1. MuxeeB FO.A., Jlomunun A.A, buu M. O HEKOTOPOM MOJAX0JI€ K MOCTPOCHUIO
MH(OPMAIIMOHHBIX MOJIENICH TEPPUTOPHATIBHOTO YIIPABICHHS.

6.2 TlepeueHnb pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHUKALIMOHHOI CeTH

«AnTepuer»
1. barumes I1.C. OcHoBbl MHTEepHET [DNEeKTPOHHBIN pecypc]: AMeKTpOHHBIA Y4eOHHMK. —
OnexrpoH. aaH. 2004. — Pexxum noctyna: http://psbatishev.narod.ru/internet/index.htm
2. Internet- TEeXHOJIOTUH —CIT Forum Pexxum JOCTYTIA:
http://citforum.ru/internet/index.shtml.
3. Hynaiines P., Kyuepssbiii E. Yckopsem UHTepHET [ DNEKTPOHHBIN pecypc] : 2IEKTPOHHbBIN
yueOHHK. — DnekTpoH. AaH.2005. — Pexxum poctyna: http://citforum.ru/nets/tcp/uskorinet/
4. Caiit «Bukunenus»: www.wikipedia.org
5. Caiir  «ComnmanbHele  cetu: a30yka COIMalbHBIX  cerei». http://www.social-
networking.ru/history/
6. Caiitel  commanpHbIX ceTeit: www/odnjklassniki/ru, www.facebook.com, vk.com,

www.linkedin.com, my.mail.ru, newsland.com , Professionali.ru u mp.
CaiiT ¢ pekoMeHJalUAMU 10 0e30TacHON paboTe B COIUANILHOM CeTH

https://securityinabox.org/ru.

6.3 IIpodeccuonanbHbie 62361 JaHHBIX U HHGOPMALMOHHO-CIIPABOYHbIE
CHCTEMBI

JlocTyn Kk mpodeccnoHanbHbIM 0a3am gaHHBIX: https://liber.rsuh.ru/ru/bases

WuopmalioHHbIE CITPABOYHbBIE CUCTEMBI:
1. Koncynsrant ITmoc
2. Tapanr

z MaTepl/IaHLHO-TeXHI/I‘leCKOC odecmeyeHue AUCHHUITIINHBI

Jlnst oGecrieyeHns JUCUUIUINHBI UCTIONB3YeTCsl MaTeprualIbHO-TeXHUYecKas 06aza
00pa30BaTENLHOTO YUPEKACHUS: yueOHbIe ayUTOPUH, OCHAIIIEHHBIE JIOCKOH, a TAKKe
KOMIBIOTEPOM U MPOEKTOPOM ISl AEMOHCTPALIMU YUEOHBIX MaTepPHAJIOB.

CocTtaB mporpaMMHOTO 00ECIICUCHHSL:
Windows
Microsoft Office

8 OO0ecneyenue 00pa3oBaTeJIbHOIO MPOLECCA IS JIUI[ C OTPAHUYEHHBIMH

BO3MOKHOCTAMMU 3/I0POBbHA 1 HHBAJIHU/I10B
B xone peannzanuy AMCUUILIMHBI UCTIOIB3YIOTCS CIEAYIOLINE TOTIOJHUTENbHBIE
METOJbl OOy4YeHHs, TEKYIIEro KOHTPOJS YCHEBAeMOCTH M IMPOMEXKYTOYHOM aTTecTaluu
o0yJaromuxcs B 3aBUCUMOCTH OT UX WHAMBHIYyaTbHBIX 0COOCHHOCTEH:

* IS CIENBIX U CIaO0BUISIIUX:
- JeKIUu O(GOPMIIIOTCS B BHJIE SJIEKTPOHHOTO JTOKYMEHTA, JOCTYITHOTO C TOMOIUIBIO
KOMIBIOTEPA CO CIIEUATU3UPOBAHHBIM IIPOTPaMMHBIM 00ecIIeueHIEM;


http://psbatishev.narod.ru/internet/index.htm
http://citforum.ru/internet/index.shtml
http://citforum.ru/nets/tcp/uskorinet/
http://www.wikipedia.org/
http://www.facebook.com/
http://www.linkedin.com/
https://securityinabox.org/ru
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- IMCbMEHHBIE 3a/laHusl BBINOJIHAIOTCST HAa KOMIBIOTEPE CO CHELHMATM3HPOBAHHBIM
IPOrpaMMHBIM 00ecTrieueHHEeM, MIIK MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecnieunBaeTCs MHIMBUIAYaIbHOE paBHOMEpHOE ocBerieHre He MeHee 300 Jirokc;

- JUIA BBINOJIHEHHs 3aJaHusl NMPH HEOOXOIUMOCTH MPEJOCTAaBIICTCS YBEIHMUUBAIOIIEE
YCTPOKCTBO; BO3MOYKHO TaK)K€ MCIOJIb30BaHNE COOCTBEHHBIX YBEIMUUBAIOIINX YCTPOUCTB;

- MUCBbMEHHBIE 33JJaHUs 0(DOPMIIIOTCS YBEIIMYCHHBIM IPHUPTOM;

- DK3aMeH M 3a4€T MPOBOJIATCS B YCTHOM (hopMe MITH BBITIOJHSIOTCS B MUCbMEHHON (opme Ha
KOMIIBIOTEPE.

* IS TIYXUX U CIa0O0CIBIIIAIINX:

- JeKuuu o(pOpPMIIAIOTCS B BHUJAE 3JCKTPOHHOTO JOKYMEHTa, JMOO MpEerIoCTaBIseTCs
3BYKOYCHJIMBAIOIIAs alllapaTypa MHAUBUAYAJIbHOTO TOJIb30BaHUS;

- MUCHbMEHHBIE 331aHUS BHITIOJIHIIOTCS HAa KOMIIBIOTEpPE B IMCbMEHHOM (opMme;

- 9K3aMEeH M 3a4€T MPOBOATCS B MUCbMEHHOM (hopMe Ha KOMIIBIOTEPE; BO3MOKHO ITPOBEACHUE
B (hopMe TeCTUPOBAHUSI.

* JUIsl UL C HAPYLIEHUSAMU OTIOPHO-/IBUTaTENBHOTO alapara:

- JeKIUU O(GOPMIIIOTCS B BHJIE 3JIEKTPOHHOTO JIOKYMEHTa, JOCTYITHOTO C TOMOIIBIO
KOMIBIOTEPA CO CIIEUATU3UPOBAHHBIM IIPOrPAMMHBIM 00ecIIeueHUEM;

- IMCbMEHHBIE 3a/laHusl BBINOJIHAIOTCS HAa KOMIBIOTEPE CO CHELHMATM3HPOBAHHBIM
MIPOrPaMMHEIM 00eCTIeUeHUEM;

- DK3aMeH M 3a4€T MPOBOJIATCS B YCTHOM (hopMe MITH BBITIOJIHSIOTCSA B MUCbMEHHON (opMe Ha
KOMIIBIOTEPE.

[Tpu HeoOX0IMMOCTH TPETyCMATPUBAETCS YBEIMUCHUE BPEMEHH IS TOJITOTOBKH OTBETA.

[Ipouenypa  mpoBedeHHS]  MPOMEKYTOYHOW — aTTecTaliud g OOydJarouiuxcs
YCTAQHABJIMBACTCS C Y4€TOM MX HWHAWBUIYAJIBHBIX TCHXO(U3MUECKHMX OCOOCHHOCTEH.
IIpomexyTouHas aTTecTalysi MOXKET IPOBOJUTHCS B HECKOJIBKO 3TAIlOB.

[Ipu mpoBeneHUH MPOLEAYPHl OLIEHUBAHUS PE3yJIbTaTOB OOYYCHHs MpeaycMaTpUBaeTCs
UCTOJb30BAHUE TEXHUYECKUX CPEJACTB, HEOOXOAMMBIX B CBS3U C HHAMBUIYAIbHBIMH
0COOEHHOCTSIMH 00yYarOIUXCs. DT CPEACTBA MOTYT OBITh IPEJOCTABICHBl YHUBEPCUTETOM, WITH
MOTYT HCIIOJIb30BATHCSI COOCTBEHHBIE TEXHUYECKHE CPEJICTBA.

[IpoBeneHne mpoueaypbl OLEHUBAHHWS  pe3yJIbTaTOB OOY4EHHUS JOMYyCKaeTcs ¢
UCIOJIb30BAHNEM TUCTAHIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOT HA.

ObecnieunBaercs 10CTyN K MH()OPMAIMOHHBIM M OuOIuorpadguyeckuM pecypcaM B CETH
WuTepHer mis kaxjaoro oOydaromierocsi B (opmax, agalnTHPOBAHHBIX K OTPAHMYEHUSAM HUX
3JI0POBBSI U BOCTIPHUSTHUS HH(POPMAITUH:

* IS CIENBIX U CIaO0BUIIIUX:

- B IeYaTHON (opMe yBEITMUYCHHBIM HIPUPTOM;
- B (hopMe 37eKTPOHHOTO JOKYMEHTA;

- B hopme ayamodaiina.

* IS TIYXUX U CIa0O0CIBIIIAIINX:

- B Ie4aTHOH (opme;

- B (hopMe 37eKTPOHHOTO JOKyMEHTA.

* s 00y4aIOIIMXCsl ¢ HAPYIICHUSIMU ONIOPHO-/IBUTATEILHOTO aniapara:
- B Ie4aTHOH opme;

- B (hopMe 37eKTPOHHOTO JOKYMEHTA;

- B hopme ayaunoaiina.

VYueOHble ayIUTOPHH JUIS BCEX BUIOB KOHTAKTHOW M CAMOCTOSITETIBHOM pabOTHI, HayyHas
OubIMoTEeKa W MHbIE MOMEIICHUS Il 00Y4eHHUsS] OCHAILEHBI CIEelUaTbHBIM 000pYJOBAHUEM H
y4eOHBIMH MECTaMU C TEXHUYECKUMHU CPEACTBAMU O0yUEHUSI:

* IS CIENBIX U CIaO0BUISIIUX:

- YCTPOICTBOM JUIsl CKaHUpOBaHUs U uTeHus ¢ kamepoil SARA CE;

- nucrneeM bpaitns PAC Mate 20;

- mpunTepoM bpaits EmBraille ViewPlus;
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* JUISI TIIYXHUX U CIIA0O0CIBIIIAIINX:
- ABTOMAaTU3UPOBAaHHBIM pabOYMM MECTOM [UId JIOACH C HapylIeHHEM Cclyxa H
¢1a00CIIBIIIAIINX;
- aKyCTUYECKHI YCHIIUTENb U KOJIOHKH;
* Uit 00ydaroIUXCcs ¢ HAPYIIEHUSIMHU OTIOPHO-/IBUTATEIILHOTO alapara:
- IEPEIBI>KHBIMU, PETYITHPYEeMbIMU dproHomMudeckumu napramu CHU-1;
- KOMITBIOTEPHOU TEXHUKOMW CO CTIIEIHATLHBIM TPOTPAMMHBIM 00ECTICUSHHUEM.

2 MeToaudeckue MaTepHuajbl

9.1 IlnaHbl NPAKTHYECKUX 3aHATHIA.

Tema 2: Madopmaruzarus oOiiecTBa, HOJTUTUKH, TIPOCTPAHCTBO

Bomnpocs! st 06cyxaenus
1. Ompenenenue TepMuHa HHPOPMALIMOHHBIN pecypc.
2. OGOmereopeTuyeckue ACTIEKThI MOHSITUI uHpOpMaTH3aLHUL oOrecTna,
nHpOpMaTU3aLUs TOJIUTUKY, MH(POpMaTH3aIHUs IPOCTPAHCTBA.
Konnenuus npaBoBoit napopmaruzauu Poccun.
3akoHoIaTeNbHas 1 HOpMaTHUBHas 0aza.
5. TpeGoBaHus K 3ammTe HHOOPMAITMOHHBIX PECYPCOB.

W

Tema 3. Buabl, kiaccupukanms, MeToabl padoThl ¢ HHPOPMALMOHHBIMH pecypcaMu

Bomnpocs! st o0cyxaeHust:

1. Kpurepuu knaccu@pukaum.

2. Knaccel coOupaemoii nH(popMaliu: nepBUYHbIe (crienupuka NICTOYHNKA),
«cHUMaeMasi tHpopMaIus (KOJIUNIeCTBEHHAs ), HCKYCCTBEHHAs (ITPOIIECC TBOPUECKOM
00paboTKM) H T.1.

3. MuadopMaiimoHHbIe pecypchl: OUOIMOTEKH, apXuBbl, 6a3bl fanHbX, CMU u T.11.,
MH(OPMAIMOHHbIE CEPBHCHI (NIEKTPOHHbIE OJIOTH, 3J1. TOYTa U T.1.)

4. Pe3ynpTar pa3BUTHE MUPOBBIX HH(POPMAIIMOHHBIX PECYPCOB

Tema 4. I'no6anbHbIe HHPOPMALIMOHHBIE PECYPCHI
Bomnpocs! st o6cyxkaenust:

1. Llenu, 3aauu ri06aabHBIX THPOPMALIMOHHBIX PECYPCOB.

2. Pa3Butue cucremel IHTEpHET.

3. CepBucsl HTepHETA (TENEKOH(EPEHINH, THTIEPTEKCTOBBIE TEXHOJIOTUH, MYJIbTUMEINA
U T.J.) ¥ UX POJIb B CO3aHUU MH(DOPMAITMOHHBIX PECYPCOB.

4. Ocobennoctu noucka uadopmaruu B IHTepHere.

5. Co3nanue uadopMaMoHHOTO pecypca B IHTepHeTe.

Tema 6. CTpyKTypa U XapaKTepUCTHUKA HH(OPMAIIMOHHBIX PeCyPCOB NMPeANPUATHSA
3aganue:

C nmnomompl0 TOPUKIAAHBIX — OpwiIokeHHH  mporpammbl — Microsoft  Office  co3nmats
nH(pOpMaIMOHHBIHN pecypc (6a3y nannbix) no JJOY opranuszauuu.
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9.2 MeToaudeckue PEKOMEHIAIIUMA 110 NOATOTOBKE NHNCbMECHHBIX paﬁoT

B nponecce o0yuenust ctynentsl PITY BBINMONHAIOT pa3Hble BUABI MUCBMEHHBIX PadoT.

OCHOBHBIMH IIEJISIMH ITUCBMEHHBIX Pa0OT B By3€ SIBIISIOTCS:

* 3aKpeIUICHHUE MOJYYSHHBIX 3HAHUN 110 CTIeIUATBbHOCTH, IPUMEHEHHE 3TUX 3HAHUH TpU
pereHnn mpoecCuOHABHBIX 3a/1a4;

* pa3BUTHE HABBIKOB BEJICHUS CAaMOCTOSTEIILHON pabOTHI, OBJIAJICHUE METOTUKAMH U
NPUHLIMIIAMH CaMOCTOSATENIHOM UCCIET0BATENBCKON AEATEIbHOCTH;

* (hopMUpoOBaHNE YMEHUS IPAMOTHO U JIOTHYHO M3J1araTb COOpaHHbIC HAyYHbIE JAHHbIC
U MaTepHajbl COOCTBEHHON MCCIIeI0BATEIbCKON 1ATEIHOCTH.

Hawubouee mpocrasi, HO 04eHb BakHasi popMa MUCBMEHHOM paboThI B By3€ — 3TO
KOHTpoJIbHast paboTa. OHa sBIseTCs 0053aTeIbHBIM 3JIEMEHTOM CAMOCTOSITENILHOM paboThI
CTYZIEHTA U, TIPEXKJIe BCETo, IEMOHCTPUPYET YMEHHE BOCTIPUHUMATH U MEepeaBaTh
UHPOPMAIHIO.

OTOT BUJ MUCBMEHHOM pabOThI MPEIyCMOTPEH Y4eOHBIMU TUTaHAMH ITOATOTOBKH
OakanaBpoB M Ha Kadeape apXuBOBEACHUS MpeIaraeTcs B paMKax U3y4eHUs OOIIUX KypCOB U
KIIB.

Taxke B mporecce OOydyeHHs CTYAEHTY MpPEICTOUT BBIIIOJHEHHE KypCOBBIX paboT,
KOTOpBIE (POPMHUPYIOT HCCIEI0BATEIBCKIE HABBIKU, PA3BUBAIOT CIIOCOOHOCTH CHUCTEMATU3ALUH U
OCMBICTICHHUS yX€ CYIIECTBYIOLIETO 3HAHWA W HAIpaBlIEHbl HA CaMOCTOSITEIBHOE pelIeHHE
HEKOTOPBIX TEOPETUUECKUX HIIM MPaKTHUECKUX 3a1a4u. KypcoBas paboTa 1eMOHCTpUpPYET yMEHHE
paboTath C HMCTOYHHMKAMH, HCIOJb30BATh JIOCTHKEHHUS COBPEMEHHOW HayKu (Hampumep,
UCIOJIBb30BaTh JOCTH)KEHUSI apXUBOBEACHUS, a TAKKE CMEKHBIX HayK M HAYYHBIX AUCIUIUINH),
YCIIEIIHO pelIaTh MOCTaBJICHHBIE 3aJaud, o0pabareiBaTh M 0000maTh Marepuan. Hammcanue
KOHTPOJIbHOH paloThl, MOJrOTOBKAa M 3allUTa KYpCOBOM HMMEET psAJ OpPraHU3alMOHHBIX H
METOMYECKUX 0coOeHHOcTeH. O3HaKOMIIEHHE C JaHHBIMH METOAMYECKHMMH PEKOMEHAAIUSIMU
MIOMO’KET CTYJECHTaM IPAaBUIHHO OPraHM30BaTh CBOIO YUEOHYIO M HAayYHO-HCCIEI0BATEIBCKYIO
pabory.

OO0ume TpeGOBaAHMA K CTPYKTYPE H COAePKAHMIO MUCbMEHHBIX padoT

BaxHoli (hopmoii caMOCTOATENbHOM pabOTHI CTyIEHTA SIBISIETCS KOHTPOJIbHAs padora.
Ona mpexycMoTpeHa st OOJBIIMHCTBA JUCIHMIUIMH y4eOHOTO IIaHa, YATaeMbIX Ha Kadeape
apxuBoBeJieHUs. Ee HamucaHue nmpecienyeT el yriayOoieHHOW MpopadoTKU AUCHHUILTHHEI.

KonTponpHast paboTa BBINOJHAETCS CTYJCHTAaMH B COOTBETCTBUH C TEMAaTHKOH,
©XKEroJHO  yrBepknaemod  kadenpoil. KonrponbHas  pabota  sBISETCS  3JIEMEHTOM
CaMOCTOSITEIIbHON PabOThI CTYACHTOB, TO3TOMY BBIOOD TEMBI IIPEAOCTABISAETCS CTYACHTY.

Jlo HamucaHus KOHTPOJBHOH pabOThl CTYACHT JOJDKEH B IIEJIOM O3HAKOMHUTHCS C
paszzienaMu Kypca, MpeyCMOTPEHHBIMU YUeOHOM MPOrpaMMOi.

PaboTa 1o HanmucaHuIo KOHTPOJIBHOM HAUWHACTCS C BBISBICHUS U H3yYE€HUSI HCTOUHUKOB
U JuTeparypsl mo teme. Ilo okoHuaHMM cOOpa M U3yYCHHS JUTEPATYypPhl M UCTOYHUKOB CIIEAYET
IPOAyMaTh IJIaH KOHTPOJIbHOM paboThl. CocTaBieHue IiaHa — BakKHas 4acTh pabOThI HAJl TEMOH.
[Tnan mpezncraisier co0oif MepedeHb BOMPOCOB, OTPAKAIOMINX coJepkaHue ucciaenoBanus. Ot
TOr0, HACKOJIBKO YE€TKO OH MPOJYMaH U MOCTPOEH, BO MHOTOM 3aBHCHUT Kaue€CTBO KOHTPOJIBHOM
paboTbl. B mutan menecoo0pa3HO BKIIIOYHTH HanOoJiee BaKHbIE TEOPETUUYECKHE U MPAKTHUECKHE
BOIPOCHI TEMBbI, KOTOpbIE MPU HEOOXOAMMOCTH MOTYT OBITH JAeTann3upoBanbl. Kak mpasuiio,
palounii BapuaHT IUIaHa JI0JKEH ObITh Pa3BEPHYTHIM, YTO o0Jyieryaer paboTy Ha/l TEMOH.

B okoHuarenbHOM BapuaHTE IUIAH MOXET OBbITh JaH B COKPALICHHOM BHJE, HO
00s3aTENIbHBIM  YCIIOBHEM TP 3TOM SIBJISIETCS OTPAKEHHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpuBaeMBbIX B KOHTpPOJIbHOW padoTe. CocTaBleHHBIN IUIAH JIOJDKEH HAWTH OTPaKCHHE B
OTJIaBJICHUM K KOHTPOJBHOHM padoTe. PaboTa NOmKHA BKIIIOYATh TUTYJIBHBIN JIUCT, OTJIaBICHHE,
BBEJICHHE, OCHOBHYIO YacTh, COCTOSIIIYIO U3 HECKOJIBKHUX Pa3/IeoB U aparpados, 3aKI04eHue,
CIHMCOK MCTOYHHMKOB M JINTepaTypbl. Bo BBeAeHMU HEOOXOAMMO KPAaTKO PACKPBITh 3HAYCHHUE U
aKTyaJlbHOCTh M3y4aeMOTO BOIpoca (TEMBbI), Ha3BaTb OCHOBHBIE 3agaud paloOThHI, ee
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XPOHOJIOTHYECKHE pPaMKH, OOOCHOBAaTh CTPYKTYpPY, HaTb KpaTkuii 0030p HCTOYHHUKOB H
auTeparypsl 1o teme. O030p UCTOYHUKOB M JIUTEPATYPHI HE JOJDKEH CBOAUTHCS K MEPEUHCICHUIO
MCIOJb30BAHHOTO ABTOPOM HOPMATHUBHOTO Marepuaia M OMyONMKOBAaHHBIX cTareil. B Hem
ClleyeT NaTh aHajdu3 HCTOYHUKOB M JHUTEpaTyphl. B 3aBHcHMOCTH OT 00beMa U IIENEBOTO
Ha3Ha4YeHUs paboThl, 0030p UCTOYHUKOB U JIUTEPATYPbI MOXKET OBITh MPECTABICH OTACIbHBIM
naparpadoM WIH pa3/ielioM B OCHOBHOW 4acTH paboTHI.

OcHOBHast yacTb KOHTPOJBHOM pabOThl NOJHKHA OBITH M3JI0KEHAa B COOTBETCTBUHU C
IIJIAHOM, OCBEILATh COCTOSIHUE M COJEPKATh aHAJIU3 PacCMaTPUBAEMBIX BOIIPOCOB C Y4E€TOM
COBPEMEHHOTO YPOBHSI DPa3BUTHSI TEOPETUYECKUX 3HAHUNH M OIBITa MPAKTUYECKOH pPaOOTHI
apXMBHBIX YUPEXKIECHUI B 3TOW 00JIaCTH.

[Tpu packpbITHH TOW MM HHOW TEMBI CTYICHT JOJDKEH CTPEMUTHCS OIPOOHO U IITyOOKO
U3JIOKUTh KPYI BOIIPOCOB, BXoAdAIMX B Hee. Ilo mepe paccMoTpeHuss Marepuana OTAEIbHBIE
MIOJIOKEHHSI KOHTPOJILHON paboThI ClefyeT WUTIOCTPUPOBATh IPUMEPAMU U3 JUTEPATYPHI U, IO
BO3MOJKHOCTH, U3 TPAKTHUKH pabOThl KOHKPETHBIX apXMBOB C 00A3aTEIbHBIMH CCBUIKAMHM Ha
JUTEpaTypy U UCTOYHUKU. B 3aKITI0YEHUH KOHTPOJIbHONW paboThl HEOOXOAUMO IMOJBECTH UTOTH
TEOPETHUYECKOW M TMPaKTHUECKOH pazpaboTku BompocoB. CHHCOK MCTOYHMKOB M JIMTEPATYPHI
NpeACTaBiIsieT co00i IMepeyeHb MCIOJIB30BAaHHBIX pabOT MO TeMe, B KOTOPOM YKa3bIBAIOTCS
(bamMuIUM ¥ MTHULMAIBL aBTOpa (aBTOPOB), Ha3BaHUE pabOTHI, MECTO, BpEMsI €€ OMyOJIUKOBAHUS U
CTPAHULIBI.
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puioxenue 1

Annomayusa oucyunaunsl (Mooyns)

JucununnuHa «MHpopManuoHHbIE pecypchbl OPraHU3alMU: CO3JaHHE H HCIOJIb30BAHHE»
peamu3yercss Ha  (akynpTeTe  apXMBOBEICHHS U JOKyMEHTOBeIeHHs  Kadeapoit
aBTOMATH3UPOBAHHBIX CHCTEM JIOKyMEHTALIMOHHOTO 00eCTeueHHs! YIPaBICHHUS.

Lenb QUCUUIUIMHBL: 00€CIIeYnTh HEOOXOAUMBIN U JOCTATOYHBIA YPOBEHb TEOPETHUECKUX
3HaHUH U HaBBIKOB UX IPUMEHEHHUS B PELICHUU IIPAKTUYECKUX 3a7a4 CO3/JaHUs U UCIIOIb30BAHUS
MH(POPMAIIMOHHBIX PECYPCOB OpraHU3aIUH.

3ajaun AUCIUIUIAHBI:

- U3y4YeHHE TEPMHUHOJIOTMH, OCHOBHBIX IIOJIO)KEHHH W Ha3HadeHHWEe HWH(OPMAIMOHHBIX
peCypcoB;

-OpraHu3aiys 1 TEXHOJOT Ul CO3/1aHus MH(POPMAIIMOHHBIX PECYPCOB;

- BBIpa0OTKa y CTYAEGHTOB HAaBBIKOB CaMOCTOSTENBbHOM paboOThl B HCHOJIH30BaHUU
MH(GOPMAIIMOHHBIX PECYPCOB OpraHU3aIUH.

JlucuumuivHa HanpaBjieHa Ha (JOPMHUPOBAHUE CISTYIOIUX KOMITETECHIIUIA:
[IK-4 Brnageer 3HaHUSAMHM COBPEMEHHBIX HMH(POPMALMOHHBIX CHCTEM M  HaBBIKAMH
MPOEKTUPOBAHUS U BHEJPEHUS CHCTEM JIEKTPOHHOTO JOKYMEHTO00O0pOTa B OpraHu3aluu

3HarTh:

COBpEMEHHBIC HH(OPMAIIMOHHBIE CUCTEMBI, CHCTEMbI AJIEKTPOHHOTO IOKYMEHTO000pOTa,
NPaBOBOE pETYIUpOBaHKEe Cepbl yrpaBieHuss HHGOopMaLKeil U TOKyMEHTalUeH
METO/I0JIOTHYECKUE OCHOBBI TIOCTPOCHHS YIPABICHYECKIX CUCTEM H CUCTEM
JTOKYMEHTAI[MOHHOTO 00eCTIeUeH sl YIIPaBICHUS

NpaBUJIa U METOOJIOTUYECKHIE TIOAXO0bI K IIPOSKTHPOBAHHUIO CHCTEM 3JICKTPOHHOTO
JTOKyMEHTOO0OpOTa

YMmersb:

MPUMEHSATH 3HAHUE HOPMATUBHO-TIPaBOBOI 6a3bl B cdepe ynpaieHus HHGopManuei u
JOKyMEHTAlUeN B IPAKTUYECKOU NEATEIbHOCTH

MPUMEHSATH Pa3InYHbIE METOA0JIOTUYECKUE TIOAXObI IIPU IPOSKTHPOBAHUN CUCTEM
JOKYMEHTAIMOHHOTO 00ECTIeYeHHs YIIpaBJICHUS

BHEPSATH CUCTEMBI SJIEKTPOHHOTO JI0KyMEHTO000pOoTa

Bnaners:

HaBBIKaMU BBIOOpa HEOOXOIMMBIX TEXHOJIOTUYECKUH PEIICHUI B IPOIIeCcCe YIPaBICHUS
uHpopmanuen U TOKyMEeHTauen

HAaBBIKaMU aHANIN3a U OPTaHU3aIMOHHOTO MPOCKTHPOBAHKS CUCTEM TOKYMEHTAITMOHHOTO
oOecrieyeHns yrpaBlieHUS

HaBBbIKAMH BBISIBIICHHS HanOOJIee ONITHUMANIbHBIX ITOKa3aTeei, He00X0 IUMBIX IS
MIPOCKTHPOBAHUS U HACTPOUKH CUCTEM IJIEKTPOHHOTO IOKYMEHTO000pOTa

[To aucuumuIMHE MPeIyCMOTPEHA MPOMEXYTOUYHAS aTTeCTalus B GOpMe IK3aMeHd.

06H_Ia51 TPYAOCMKOCTb OCBOCHUA JUCHHUIIIIMHBI COCTABJIACT _3_3a‘IeTHBIX CAUHUII.
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