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1. OBIIUE CBEJIEHUA O ITPAKTUKE

Pabouas nporpamma npakTuku (yueOHas (03HaKOMUTEIbHAsS )IpeAHA3HAYCHA
U1t OakajaaBpoB (B TOM YHUCIIE AJI1 MHKIIO3UBHOTO 00pa30BaHUsl MHBAIMIOB U JIMII
C OIPaHUYEHHBIMH BO3MOKHOCTSIMU 3JI0POBbsI), 00Yy4aIOUIUXCs MO HaIpaBICHUIO
noarotoBku 46.03.02  «/lokyMeHTOBeJ€HUE U apPXUBOBEICHHE», MPODUIH
MOJATOTOBKU  «JloKyMeHTallmOHHOE oOOecnedyeHre YyIpaBieHus», Ha Kadeape
MEHE/UKMEHTa U JOKYMEHTAIIMOHHOIO O0EecCne4YeHus, B COOTBETCTBUU C
(denepanbHbIM  TOCYJApCTBEHHBIM  O0pa30BaTENbHBIM  CTAaHAAPTOM  BBICHIETO
oOpa3oBaHus, yTB. MpUKa3oM MUHHCTEpPCTBA HAYKU U BhIclIero oopasoBaHusi PO
or 29.10.2020 r. No 1343, c¢ yueroM TpodeCcCUOHATBHBIX CTaHAAPTOB,
COOTBETCTBYIOLIUX MPO(ECCUOHATBHON NeATETbHOCTH BHITYCKHUKOB.

Buj npaktuku: yueOHas MpakTUKa.

Tun yue6HOM NpaKTUKU: 03HAKOMUTEIbHAS.

Cnoco0 npoeeHus1 yueOHON MPAKTUKK: CTallMOHApHAs, BBIC3THAS.

dopma npoBeieHUs yueOHOM MPAKTUKHU: TUCKPETHO.

Heab y4eOHOII MpakTHKHM - NpUOOpEeTeHHE OOYYarONIMMUCS TMEPBUYHBIX
npodeccuoHaIbHBIX YMEHHUI 1 HaBBIKOB B IIpodeccruoHanbHOM cdepe.

3anaun y4eOHOI NPaKTUKU:

- (hopMupoBaHUe y O0YyHaArOMIMXCA IEPBOHAUANBHBIX MPAKTUYECKUX YMEHUN
U HaBBIKOB aHAJM3a M OIEHKU CHUCTEM JOKYMEHTallMH, (POPMUPYIOIIUXCS B
nporecce AesITENbHOCTH KOHKPETHOM opranu3anuu (MpearnpusThs, yapeKIeHus );

- (hopMupoBaHUEe y 00YYArOIIUXCS MEPBOHAYAIBHBIX MPAKTUYECKUX YMEHUM
Y HaBBIKOB aHAJIM3UPOBATH OOIIIHE MpaBuia paboThl C JOKYMEHTAMHU, CII0KUBIIUECS
B YCIIOBUSX KOHKPETHOM OopraHu3auuu (MpeAnpusTus, YUpexIecHus);

- (hopMupoBaHUe y OOYYArOMINXCA IEPBOHAUANBHBIX MPAKTUYECKUX YMEHUHN
U HaBBIKOB pabOThl ¢ JIOKYMEHTaMH, CO3JIaHHBIMH JIFOOBIMH CIIOCOOaMHM
JTOKYMEHTHPOBAHUS;

- (hopMupoBaHrEe y 00YJaIOUIUXCS MEPBOHAYAIBHBIX MPAKTUYECKUX YMEHUM
Y HaBBIKOB aHaJIKM3a TOPAJKA OpPraHHM3allMd apXUBHOTO XpaHEHUS IOKYMEHTOB,
CIOKUBIIMXCS B  YCIOBHSIX KOHKPETHOW  oOpraHu3auud  (IpearnpusiTus,
YUPEKICHHUS);

- (hopMupoBaHre y OOYYAOMINXCA IEPBOHAYATBHBIX MPAKTHYECKUX YMEHUHN
M HaBBIKOB AHAIM3UPOBATH TMOPSJOK U YCIOBUS XPaHEHUsS [TOKYMEHTOB,
CJIOKUBIIMXCS B CIIEHHAIM3UPOBAHHBIX YUPEKICHHUIX 3aHUMAIOLIUXCS apXUBHBIM
XpaHEHHEM JIOKYMEHTOB;

- yriyOjieHue 3HaHUKW OO0y4alolmMXCcs IO M3y4aeMbIM JHUCLUUIUIMHAM,
pacumpenue npoheccuoHaIbHOTO KPYro3opa;

- MPUOOPETEHNE OMbITA CAMOCTOSTENILHOTO MPO(HECCHOHATBHOTO OOIEHUS U
B3aUMOJIEUCTBHS C IPEICTABUTEISIMU OTPACIIH.



2. HEPEYEHD IIVTAHUPYEMBIX PE3YJIBTATOB OBYYEHMUS ITPU
HPOXOKAEHUU TIPAKTUKHU (POPMUPYEMBIE KOMIIETEHIINN)

IIpodeccronanbhbie

KOMIICTCHIIMU

cOpMyIMpOBaHbl  Ha

OCHOBC

BBIOPaHHBIX U3 MPOPECCUOHAIBHBIX CTaHIaPTOB 00OOUIEHHBIX TPYAOBBIX(YHKIUN
(OT®), cooTBETCTBYIOMHUX MPOPECCUOHATBHOMN AESTEIbHOCTU BBIITYCKHUKOB.
YHupepcasibHbie U 001IeNpodheCCHOHAIbBHBIE KOMIETEHIIMU YCTAaHOBJICHBI

dI'OC.
dopmMupyembie NHanKkaTopbl 10CTHKEHUS Ilnanupyembie pe3yJibTaThbl
KOMIIETEeHIHM U KOMIIETEHIH i NPaKTHYECKOH JesiTeJIbHOCTH,
odecrneunBaloIe
dhopMupoBaHUe KOMIETEH M
VYK-3 Criocoben VK- 3.1. 3uars: VK- 3.1. 3uars:

OCYILIECTBJISATh
COITUATBLHOE
B3anMMOJICHCTBIE U
peanu30BbIBaTh
CBOIO POJIb B
KOMaHJIe

- 0006€HH00mu, npaesuia u npuembvl

COYUATILHO2O 63AUMOOeUCMBUs. 8
Komawnoe;

- 0cobeHHOCMU NOBeOeHUS, 8blOCTEHHbLX
epynn Jrooelt, c KOMOopbIMU
ocywecmensiem g3aumooeticmeue,
VUUMbIBAMb ux 8 ceoell
oessmenbHocmiu,

- OCHOBHble meopuu  MOMUBAYUU,
auoepcmea;,  Cmuau - audepcmea  u

BO3MONCHOCMU ux
PA3TUHUHBIX CUmMyayusx.

NpUMEHeHUs 6

- OCOOEHHOCTH, TIpaBUia H
MIPUEMBI COLMAIBHOTO
B3aMMOJIEMCTBHS B KOMaH/IE;

- 0COOEHHOCTH MMOBEAEHUS
BBIICTICHHBIX TPYIIT JIFOACH, C
KOTOPBIMH OCYIIIECTBIISET
B3aMMO/ICHCTBUE, YUUTHIBATh WX
B CBOCH JIESITEIHLHOCTH;

- OCHOBHBIE TCOPUH MOTHBAIIHH,
JUJEPCTBA; CTHIIN JTUJCPCTBA U
BO3MOJKHOCTH UX IPUMEHEHUS B
Pa3TUYHBIX CUTYaIIHSIX.

VK- 3.2. Ymern:

- OpeaHu308ans cobcmeennoe
coyuanbHoe g3aumooericmeue 8
KOMaHoe,

- onpeoensms C80I0 Poilb 8 KOMAHOe,

- NPUHUMAMb PAYUOHAILHLIE PEULeHs]
U 000CHOBBIBAMD UX,

- NIAHUPOBAMb NOCIE008AMENbHOCIb
wWaz2o8 0151 00CMUANCEHUsL 3A0AHH020
pe3yibmama.

VK- 3.2. YMmerTsh:

- OpraHu3oBaTh COOCTBEHHOE
COIIMAJILHOE B3auUMOJCHCTBUE B
KOMaH/IE;

- OmpenensATh CBOI pOJb B
KOMaH/IE;

- [MpUHHUMATb pairOHaJIbHBIC
peUICHUA U 000CHOBEIBATh ux,;
- INIaHUPOBATb

IoCJaCaA0BaTCIIbHOCTD IIAaroB J1JIsA
JOCTHXKXCHHUA 3aJaHHOT'O

pe3ynbTaTta.
VK- 3.3. Baagets: VK- 3.3. Bnanets:

- HagvlKamu opeanuzayuu pabomvl 6 | - HaBBIKAMH opraHu3aiuu
KoMaHOe 0as  oocmudicenusi oowux | paboThI B KOMAaHJIe TUTS

yeneii,

- HABLIKAMU APSYMEHMUPOBAHHO2O
U3N10/CeHUsL COOCMBEHHOU MOYKU
3penust, 6e0eHUst OUCKYCCUL U

JIOCTHIKEHMS OOIIUX IIEJIEH;

- HaBBIKAMU
apryMEHTHPOBAHHOTO U3JI0KEHUS
COOCTBEHHOU TOYKH 3peHUs,

NONeMUKU. BEJICHUS INCKYCCUU U TTOJIEMHKH.
OIIK-3 Cniocoben OIIK- 3.1. 3nats: OIIK - 3.1. 3naTs:

MPUMEHSTh - meopemuuecKkue OCHOB8bI | - TEOPETHUECKHUE OCHOBBI
TEOPETUYECKHE OOKYMEHMOBeOeHUsl U apxusogedeHus, | TOKYMEHTOBEICHUS u
3HAHUS JUTS - OCHOBbI OOKYMEHMAYUOHHOU | apXUBOBEICHUS;

pereHus 0esimeNbHOCIU U APXUBHO20 OeIld. - OCHOBBI JJOKyMEHTAIIMOHHOM




ITIOCTABJICHHBIX
3a7a4 B 00jacTu
I[OKYMCHTOBCI[CHI/ISI
nu apXI/IBOBeZ[eHI/ISI

ACATCIIbBHOCTH U apXUBHOI'O [1€J1a.

OIIK - 3.2. YMmerTs:

- onpeodensims cogpemeHHble NPodIeMbl
HAyKu U  Npakmuku 6  obracmu
O0OKYMEHMOBeO0eHUs. U apXUBOBEOCHUS;

- ompedensimb  npogheccuoHanbHble
3a0auu 8 obaracmu OOKYMeHmMOBeOeHUs
U apxue08e0eHUsl,

- UCNOIL308AMb MEXAHU3MbI PeUleHUs]
NOCMABNIeHHbIX 3a0a4 8 001acmu
O0OKYMEHMOBeOeHUs. U APXUBOBEOCHUS.

OIIK - 3.2. YmeTb:

- OTIpE/ICATh COBPEMEHHBIC
poOsieMbl HayKU U NPAKTUKU B
005aCT  JOKYMEHTOBEACHUA U
ApXUBOBEICHNUS;

- OIIpENEIIATh
npodecCHOHAIbHBIE  3a/ladyd B
00JacT  JOKYMEHTOBEAEHUS M
APXNBOBCIACHUAA,

- UCIIOJIb30BaTh MCXaHU3MbI
peICHuA MOCTABJICHHBIX 3a1a4 B
00J1acTH TIOKyMEHTOBEACHUS U
APXVBOBCIACHU .

OIIK - 3.3. Binazers:

- 81a0emb HABbIKAMU NPUMEHEHUs.
meopemuyecKux 3HaHuul 01 peulenus
3a0a4 8 001acmu OOKyMeHmoB8eOeHUs: U
apxuB0B8e0eHtUsl.

OIIK - 3.3. Bimaners:

- BJIaJIETh HaBBIKAMH MIPUMECHECHUS
TEOPETUYECKUX 3HAHUM ISt
penieHus 3a1ad B 00JacTu
JIOKYMEHTOBEJICHUS U

APXUBOBEIICHHSI.
[1K-3. Criocoben I1K-3.1. 3Hats: I1K-3.1. 3uars:

HCIIO0JIB30BATh - 3aKoHOOamenbHble U HOPMAMUBHO- | - 3aKOHO/IaTEIbHBIE u
IpaBUIIa npasosvie akmvl P® 6 obracmu | HOpMaTUBHO-TIPABOBBIC aKThl PD

OpraHu3aIuy BcexX
ATanoB paboTHI C
JOKYMEHTaMHU
pa3HBIX
JTOKYMEHTAIIMOHHBIX
CHCTEM, B TOM YHCJIC
apXUBHBIMU
JOKYMECHTaMU;

pabomul ¢ OOKymenmayueu U
unghopmayuetl, apxusrno2o oend,

- npasuna pabomvl ¢ OOKyMeHMAMU
opeanuzayuy,  YCMAHOBIEHHbIE  ee
JIOKATIbHBIMU HOPMAMUBHLIMU AKMAMU,
- mexHonocuuecKue dmanvl pabomovl ¢
PA3IUYHbIMU Kame2opusimu
OOKYMEHMO8 OP2AHU3AYULL

- NOPSI0OK U cooepicanue npoyeoyp
MEXHOI02UYECKUX IMAanos pabomvl ¢
PA3IUYHbLIMU Kame2opusimu
OOKYMEHMO8 OP2AHUZAYUL.

B obmactu paboThI c
JOKyMEHTaImen u nHhopMaImei;
- npaBuiia paboThI c
JIOKyMEHTaMu OopraHu3anum,
YCTaHOBJICHHBIE €€ JIOKAIbHBIMU
HOPMAaTUBHBIMH aKTaMU;

- TEXHOJIOTUYECKHE ATaIbl
paboTsI c pa3IMYHBIMU
KaTeropusiMu JOKYMEHTOB
OpraHu3aiuy;

- IIOPAAOK U COACPIKAHUE
npoucayp TEXHOJIOIrH4E€CKUX
OTaIloB pa6OTBI C pa3iiIn4YHbIMHA
KaTCropusiMu J0KyMCHTOB

OpraHu3aluy.
[1K-3.2. YMmers: [1K-3.2. Ymerts:

- CmMpyKmypuposamo, | - CTPYKTYpUPOBATH,
cucmemamu3uposamy U | CUCTEMaTU3UPOBATh u
Karaccugpuyupoeams — OOKYMeHmbl  NO | KINaCCU(PUIUPOBATh  JOKYMEHTBI
ONpeoenNéHHbIM KPUMEPUIM; 10 ONPEACIIEHHBIM KPUTEPUSIM;

- 8BINOIHAMYb paboOmy ¢ OOKyMeHmamu | - BBITIOJIHATh paboty C
8 pamKax npoyeoyp, YCmano8leHHbIX 6 | TOKyMEHTaMHU B pamkax
opzanuzayui. Opolenyp, YCTAaHOBJIEHHBIX B

OpraHu3aluu.

T1K-3.3. Bnagers:

- mexHonocuaMu U  ONepayuAMU
pabomoel ¢ paziuUyHBIMU Kame2opusmu
OOKYMEHMO8 Op2aHU3aAYULL;

- OP2aHU3AYUOHHOU OQUCHOU
MEXHUKOU 8 PAMKAX C80ell

I1K-3.3. Bnagers:
- TeXHOJIOTHSIMH U OTEpalusIMu

pa60TBI C pa3iiInuHbIMU
KaTCropusamMu AOKYMCHTOB
OpraHu3alum,

- OpraHu3alMoOHHON 0(UCHOMI
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npogheccUoOHAIbHOU OesimenIbHOCMU. TEXHHKOH B paMKax CBOCH
npodeccrnoHaIbHO I
JCSITETIbHOCTH.

3. MECTO IPAKTUKH B CTPYKTYPE OBPA30OBATEJIbHOM
ITPOI'PAMMBI

VYyeOHas mpakTuka (0O3HAKOMUTENIbHAS) SBISETCS YaCThbl0 00pa30BaTEIbHOM
IIPOTrpaMMBbl OakanaBpa o HaIIPaBJICHUIO MIOATOTOBKHU 46.03.02
«/lokymenToBeieHue U apXUBOBEJICHUEY, npoduiib MOJTOTOBKHU
«/loxymenTanmonHoe obecnedyeHue yrnpapieHus» U BXoaut B biok 2 «IIpakTuku»
(B2.0.01(Y)).

Y4yeOHON TpakTUKE MNPEAUIECTBYET HM3yUYE€HUE TaKUX JUCUUIUIMH, Kak
«Opranuzanys M TEXHOJOTHUS JOKYMEHTAIIMOHHOTO OOECIEeUYeHUs YIpaBICHUS,
«loxymenToBeeHune», «ApxuBoBeqeHue», «MeTo/luka HayYHBIX UCCIIET0BAHUI.

VYyeOHast mnpakTHka QoOpMUpPYET Yy O0OydYarouuxcsi TepBOHAYaJIbHBIC

npodeccruoHaIbHble YMEHUS U HaBBIKH, MOJITOTABIMBACT UX K JaldbHEHIIEMY
NPOXOXKICHUIO MPOU3BOJCTBEHHOM TMpakTUkH. [IpakThka wucnoib3yercs Kak
cpencTBO MpodhecCUOHATBLHOM U COIIMAIbHON ajjanTaluy 0akaiaBpoB.

4. OBBEM ITPAKTUKH

(0010 300

Bua npakTuku Bcero CemecTpsl Bcero Kypcsi
yacoB/3ET yacoB/3ET

KonTakTHas padora (Bcero): 4 4 4 3
B ToM uucie:
HnousudyanvHoe KOHCYIbmuposanue
CMYyO0eHmos
Ipaxmuueckas noocomoska cmyoeHmos 4 4 4 3
CamocrosiTesibHasi ~ paborta CTy/IeHTa 100 4 100 3
(Bcero)
CamocrosTenbHas paboTa 1Mo BBIIOJIHEHUIO 100 4 100 3
3a1aHui y4eOHON PaKTHKH
[MoaroroBka k 3auery 4 4 4 3
OO1mas TpyI0eMKOCTb: 108/3 4 108/3 3
(Bcero 3a4. ex./xon-Bo gacoB o ®I'OC)
Bun nmpomexxyTouHOH aTTecTanuu (3aver, CEMECTPBI: KYpCBI:
Qg QepeHnnpOBaHHBIN 3a4€T)
Jupghepenyuposannwiil 3auem 4 3

Cpoku  mpoBefeHUS TPAKTUKA TO  3a049HOM  dopMe  OOydeHHS
YCTaHABIMBAIOTCS B COOTBETCTBUU C rpadkoM y4eOHOTO MpoIecca Ha TeKYITUi
y4eOHBIH TO:

- 0111 cmyO0eHmo8 o4Hol ¢hopmel 0byuenus na 2 kypce (4 cemecmp), 108

yacos,
- 0711 cMy0eHmos 3a04Hol opmwvl 0oyuenus Ha 3 kypce, 108 uacos.
5. COAEP)XAHUE ITPAKTUKHA
Ne Pazpnennl (3Tanbi) Buasl yueoHoi padoTsl, KonuuectBo DopMBbI TEKYLIETO

MPAKTUKHA BKJIIOYasg CAMOCTOATEJIbHYIO yacoB Ha KOHTPOJIsA
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paboTy, TPyA10eMKOCTH BBINOJIHEHHE
(B yacax) 3aJaHuil
NPAKTHKH
Pa3znes 1. [loaroroBuTeIBHBIN dTAN
1.1. | IToaroroska O030p 3a1aHMH IPAKTUKH. 6 WHcTpykTaxk NpoBOIUT
WHIIUBHYaJIEHOTO [IpoBenenue st MPaKTUKAHTOB PYKOBOJHTENH MPAKTUKH
TUTaHa POXOXKACHHS MHCTPYKTaXka 10 TEXHHUKE oT 0a3bl IPaKTHKY.
TIPaKTHKH. 0e30MacHOCTH. [Tnan nmpakTHKH 1
Wzydenue n aHanmu3 TuTepaTyphl COTIJIaCOBBIBACTCS
0 TUCUUIUIMHAM, Ha KOTOPBIX 3aBepseTcs
OCHOBBIBAETCSI TIPAKTHKA. PYKOBOAUTENEM IPAKTUKH
Paznes 2. Boinmosinenue 3aiaHuii MPaKTHKH
2.1. | 3HaKOMCTBO C XapakTepucTHKa OpTaHU3aLUH- 10 WunuBuayanbHBIN aHATU3
opraHusanuei-6a3oi 0a3bl MPaKTHUKH 1 OIIEHKa MOJTYy4EHHbIX
NPaKTUKH pe3yJIbTaToB
(opraHuzanusaMu-
0a3aMu MPAKTUKH).
2.2. | U3yuenue cucrem AHanu3 W OLEHKa CHUCTEM 16 AHanu3 u
JOKyMEHTAIUU JIOKyMEHTal}H, KOHCYJIbTUPOBaHUE
OpraHu3aIu (dopMmupyromxcss B TIporecce 00yuaromuxcs mo
JACATCIIBHOCTH KOHerTHOﬁ MaTepurajaM, MoJIy4€HHbIM
OpraHu3anuu (mpenmpusTys, B XOJI€ NIPAKTUKHU.
YUPEKACHUS)
2.3. | U3syuenue npaBui W3ydyenne u aHanu3 oOMMX 14 Ananus n
paboTsI ¢ npaBuil paboThl C JOKYMEHTaMH, KOHCYJIbTUPOBaHUE
JOKYMEHTaMH CIIOXKHUBIINX B YCIIOBUAX 06yqa}ou11/1x05{ o
KOHerTHOﬁ opraHu3anyu MaTepurajaM, oJIyICHHbIM
(IpennpuATHs, YUPEKICHH) B XO/I€ MPAKTHUKH.
2.4. | V3zydenue nopsaka W3yuenne wu aHanu3 mopsaka 14 AHanu3 u
apXUBHOTO XPAaHEHHs | OpraHM3aIMH ApXUBHOTO KOHCYJIbTHPOBaHHUE
JIOKYMEHTOB XpaHeHHs JIOKyMEHTOB, 00yyarommxcs mno
CIOKUBIIMXCA B YCIOBHAX MaTtepuanam, HoIyICHHBIM
KOHKPETHOH OpraHu3aiu B XOJI€ IIPAKTUKH.
(mpennpusaThs, YIpEKICHHS)
2.5. | Ananus ycnoBuit W3ydenne u aHanmu3 mopsaka U 14 AHanus u
XpaHeHUS YCIIOBUI XpaHEHUs JOKYMEHTOB, KOHCYJIbTHPOBaHHUE
JOKYMEHTOB, CIIO>KUBILIHX CSL B 00y4aronmxcs mno
CO3/IaHHBIX B CIeaIn3UPOBAHHBIX MartepuaiaMm, NoJydeHHbIM
apXUBHBIX VUPEKICHUSIX  3aHUMAIOLIUXCS B XOJI€ IPaKTHUKH.
YUPEeRICHUAX APXUBHBIM XpaHeHUEM
JOKYMEHTOB
Paznen 3. AHaJIn3 nostyyeHHoW nH(popManun
3.1. | Anamus pe3yabtatoB | [1oAroToBKa OTYETA MO MPAKTHKE 20 [MoaroroBka or4era 1o
y4eOHOH MPaKTHKH MPaKTHKE
3.2. | TlogroroBka k 3auery | Pacrmedarka oTdera Mo mpakTUKe 4 IIpenocraBienne  oryera
o TIPaKTUKe
PYKOBOZIUTEIIO PAKTUKH
oT Kadeaps
3.3. | Urorosas [MoaroroBka BHICTYILUICHHS HA 10 Beictymienue Ha
KOH(epeHIIHs 10 HUTOTOBYIO KOH(EpEeHIINIO KoH(pepeHIHn
pe3ynpTaTaM yaeOHOH
MPaKTHKH
BCEI'O 108

Conepxxanue 3aJaHNI N0 PAKTUKe
3apanue 1. XapakTepucTHKA OpraHu3amuu-0a3bl NPAKTUKH
CocTaBUTh KPaTKyIO0 XapaKTePHUCTHKY OpraHM3aluH-0a3bl MpakTUku. I1pu
COCTaBIICHUN XapaKTEPUCTUKU HEOOXOIUMO MTPUBECTH CIICITYIONTUE CBEICHUS:

- NOJIHOE HAUMEHOBAHUE OP2AHU3AYUL;
- IopuouvecKuli aopec op2anu3ayuul,
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- ®HO pykosooumens opeanuzayuu;

- HANpPaeIeHus 0esIMeNbHOCIU OP2AHUAYUL.

[lonyyenne wuHpOpMaUUU JUIsI COCTABICHUS XapaKTEPUCTUKHU JOJIKHO
OCHOBBIBATbCS HAa HM3YyYEHHH [EUCTBYIOIIMX B OpPraHU3ALMH OPraHU3alUOHHO-
MpPaBOBBIX JIOKYMEHTOB, O(UIMAIBHOIO caiTa OpraHu3alh, a TaKKe
UCIIOJIb30BAaHUM METOJOB COLIMOJIOTHYECKOTO HCCIENOBaHMs (MHTEPBBIO, Oecen,
BCTpEY C PYKOBOJUTEISIMU U COTPYAHUKAMU OpPraHU3aIlim).

B oTdere no npaktuke 0000IMIMT MOIYYEHHBIE PE3YIbTAThHI IO 3aaHuio Ne 1.

Dopmupyemole 8 pamMKax 8bINOJIHEHUs 3a0aHusl Komnemenyuu: YK-3; OIIK-3;
IIK-3.

3ananue 2. U3yyeHue cucTeM JOKYMEHTAIIUN OPTraHU3AIUU

CocTaBUTh KPAaTKYIO XapaKTEPUCTUKY CUCTEMbI JOKYMEHTAIIUU, CIIOKUBIIICHCS
B 00IlIeM JICIIONPOM3BOJACTBE  (nepeuuciumv — cucmemvl  OOKYyMeHMAyul,
CONCUBWIUECS. 8 Op2AHU3AYUU, 0amb O00WYI0 XAPAKMEPUCMUK)Y OOKYMEHMO8,
KOmopble CO0eplHCamcst 8 Kaxcooll cucmeme).

N3ydenne BUOBOTO COCTaBa TOKYMEHTOB KaXK/I0M CUCTEMBI:

- cucmema Op2aHUu3ayUOHHO-NPABOBLIX OOKYMEHMO8 (Npueecmu HeCcKOIbKO
HAUMEHOBAHULL B8UO008 OOKYMEHmMO8, KOomopvle CO30alomcsi 8 pamMKax 3mou
cucmemol);

- cucmema  pacnopaoumeibHvlX  OOKYMEHMO8  (npueecmu  HeCKOAbKO
HaUMEHOBAHUU 6UO008 OOKYMEHmMO8, KOMmopvle CO30alomcs 68 pamKax 3mou
cucmemol);

- cucmema UH@GOPMAYUOHHO-CHPABOYUHBIX OOKYMEHMO8 (NpU8ecmu HecKoIbKo
HAUMEHOBAHUU U008 OOKYMEHMO8, KOMOpbvle CO30AI0MCS 8 pAMKAX 3MOU
cucmemol);

- cucmema NiAHOB0U OOKYMeHmayuu (Npusecmu HecKOJIbKO HAUMEHOBAHUL
8U008 OOKYMEHMO8, KOMopble CO30al0mcs 8 pamMKax 3mou cucmemvl) (npueecmu
HeCKOIbKO HAUMEHOBAHUL 8UO008 OOKYMEHMO8, KOMmopbvle CO30amcsi 8 pamMKax
Mo cucmemol);

- cucmema  OMYEmMHO-CMAMUCIUYECKOU  OOKyMeHmayuu  (npueecmu
HEeCKOJIbKO HAUMEHOBAHUL 8UO008 OOKYMEHMO8, KOmopbvle CO30amcsi 6 pamKax
Mot cucmemol).

B oTdete o npaktrke 0000MIHUTH MOYYEHHBIE PE3YIBTATHI MO 3a7aHuio Ne 2.

Dopmupyemule 6 pamKax 6blNOIHEHUs 3a0anus Komnemenyuu: YK-3; OIIK-3;
1IK-3.

3aganue 3. U3ydyeHnne npaBui padoThl ¢ JOKYMEHTAMH

OnpenenuTs JOJKHOCTHOE JIUIO, OTBETCTBEHHOE 32 OPraHU3aluIo0 U BeICHUE
Jea0npou3BoacTBa. OnpenenuTbh KPyr CeUalIucTOB OTBETCTBEHHBIX 33 BEJCHUE
JNEJONPOU3BOJACTBA B  CTPYKTYPHBIX mojapaziaencHusx. [IpoanamusupoBaTh
MPaBUIBHOCTh O0(hOpMIIEHUS JOKYMEHTOB B opranuzanuu coriacHo I'OCT P 6.30-
2003 «YHupUUIUPOBAHHBIE CUCTEMBbI TOKYMEHTAIIMU. YHUDUIIMPOBAHHAS CHCTEMA
OpraHU3alMOHHO-PACTOPSAUTEILHON JOKyMEeHTAalMU. TpeboBaHus K 0(hOPMIICHHUIO
JOKYMEHTOBY.



B otuere o mpaktrke 0000IIUTH MOTYyYEHHbIE PE3yJIbTaThl MO 3aaHuio No 3
(mo Bo3MOxHOCTHM B [lpwiokeHne K OTYETY BKJIIOYUTHh aHAIU3UPYEMbBIC
JIOKYMEHTHI).
Dopmupyemole 8 pAMKAX BbINOIHEHUs 3a0aHus Komnemenyuu: YK-3; OIIK-3;
TIK-3.

3ananue 4. U3yyeHue nopsiika apXuBHOI0 XpaHeHH sl JOKYMEHTOB

Omnpenenuts HaIWYMEe B OpraHU3AIlMU apXHBa, 3aHUMAIOIIETOCS XpaHCHHEM
7ie]l TIOCTOSTHHOTO ¥ JIONTOBPEMEHHOTO CPOKOB XpaHeHus. ONpeneiuTh SBISETCS
M OpraHW3alysl HWCTOYHUKOM KOMIUICKTOBAHHUS MJI KaKOTro-IMOO apXHBHOTO
YUPEKICHHS TOCYIaPCTBEHHOTO MM MYHHIIMIIAJIHLHOTO YPOBHS. M3yuuTh mopsmok
MCTIOJIH30BaHMS APXUBHBIX JTOKYMEHTOB.

[Ipoananu3upoBaTh yCIOBUS XpaHEHUS JOKYMEHTOB, CO3/IaHHBIE B apXWBE.
Hns  monmydeHuss HeoOXoaumMol WHGOPMANUW s BBIOJHEHUS 33 aHMs
HEOOXOJMMO BOCTIOIB30BAaThCS METOJaMHU  COLMOJIOTUYECKOTO HCCIIEIOBaHUS
(mabmroieHue, WHTEPBbIO, Oecela C  PYKOBOAMUTENSAIMH UM COTPYAHHKAMU
OpraHu3aIum).

B otuete mo nmpakTrke 0000IUTE OTYYSHHBIC PE3YIbTAThI IO 3agaHuio No 4

Dopmupyemole 8 paAMKaAX 8bINOJIHEHUsL 3a0aHusl Komnemenyuu. YK-3; OIIK-3;
1IK-3.

3amanue 5. AHaJAM3 YCJOBUIl XpaHEeHUSA JOKYMEHTOB, CO3JIaHHBIX B
ApPXMBHBIX YUPeKIACHUAX

[Ipoananu3upoBaTh coOmogeHre TpeOOBaHUN K OpraHU3AIMHN XpaHEHUs
JOKYMEHTOB B apXMBOXPAHWIUIIAX U3YYAEMbIX APXUBHBIX YUPEIKICHUIN:

- mpebosaHus K paccCmaHosKe Cmeiadxicell 8 ApXusoxXpanuiuwe;

- mpeboBaHus K 0C8eUWeHHOCMU APXUBOXPAHUTUYA,

- mpebogaHus K  MEMNEPAMYPHO-GILANCHOCMHOMY  DeXHCuMy 8
apxXu8oXpanunuule;

- mpebo8aHus K BeHMUNAYUU NOMEWEHU,

- mpebosaHus K 0opmieHUuI0 KOpoboK u Nanox 0as XpaneHus 00KyMeHmOos.

VYcnoBust xpaHeHus: HeoOXomuMo cooTHecTd ¢ llpaBwimamu opraHuzanuu
XpaHEHUs, KOMIUIEKTOBAHUS, y4€Ta U HUCIOJIb30BaHUSA JTOKYMEHTOB APXUBHOIO
donna Poccuiickoit deneparuu u Apyrux apXMBHBIX JOKYMEHTOB B OpraHax
rOCYJapCTBEHHOW BJIACTH, OpraHax MECTHOTO CaMOYIPABJIEHUS M OpraHU3alusx
(yTB. mpuka3zoM MunuctepcTBa KyabTypbl PO Ne 526 ot 31.03.2015).

BoisiBieHHBIE pe3ysbTaThl HEOOXOAUMO OOOOIIMTH U MPEACTABUTH B OTUETE
10 MPAKTHUKE.

CpaBHUTH TpeOOBaHUS K OpPraHU3AIMH YCIOBHH XpaHEHUS JTOKYMEHTOB B
aApXUBHBIX YUPEKACHUSAX C TpeOOBAHUSIMH K OpraHU3allMU XpPaHEHUS MY3€HHBIX
KOJUICKITMH W XpaHEHHEM JOKyMEHTOB B (QoHmax Oubmuorexk. s momydeHwus
HeoOxoquMon  uHpopManuMu  JJs  BBIMIOJIHEHUS  3aJlaHusl  HEOOXOAUMO
BOCIIOJIB30BAaThCS METOJAaMU COI[MOJIOTMYECKOr0 HccleqoBaHus (HaO0IeHHe,
MHTEPBbIO, Oecesia ¢ PYKOBOAUTENISIMU U COTPYJHUKAMU OPTaHU3AIINN ).

B oryete no npakTuke 000OIIUTE MOJYyYEHHbIE PE3YJIbTAThI MO 3aAaHut0 No 5
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Dopmupyemole 8 pamMKax 6bINOIHEHUs 3a0aHus Komnemenyuu: YK-3; OIIK-3;
1IK-3.

VYyeOHasi mpakTHKa OPOBOAUTCA B (hopme mocelieHus o0ydaroluMHcs B
TEYEHHE CEMECTpa CIIYkK0, 3aHUMAIOIIUXCS JOKYMEHTALIMOHHBIM COMPOBOXKIEHUEM
JEeSATENbHOCTH PA3TMYHBIX OPraHU3alMi U ApXUBHBIX YUPEKICHUA,3aHUMAIOIIUXCS
oOecreyeHneM apXuBHOIO XpaHEHUS! JOKYMEHTOB.

Bo Bpemst yueOHO MpaKkTUKKU HAa 00YYaIOIIUXCS PACTIPOCTPAHSIIOTCS MpaBUiia
TpyJa U peKuM paboyero JHs, JEHCTBYIOIINE B OpraHU3aluu-0a3e MPaKTUKY.

B xoze npoxoxaeHus NpakTUKKU HEOOXOAMMO €XKETHEBHO OTBOJUTH BpEMs Ha
3aroJHeHUe JHEBHUKA MPAKTUKU U O(POpMIIEHUE OTUETA [0 MPAKTUKE,CTPYKTYpa U
coJiepKaHre KOTOPBIX ONMpe/eeHbl TPOrpaMMOil MPaKTHKH.

OOyuaroiuecs, MPOMYCTUBIIKNE paboyne JTHU Y4eOHON NMPAKTUKH, TOJKHBI
BBIMOJHUTDH YCTAHOBJIEHHBIN 00BEM 3a/IaHUl B TOTIOJTHUTEIBHOE BPEMSI.

6. PYKOBOJICTBO TIPAKTHKOM

Jlns pyKOBOACTBA MPAKTUKOM HA3HAYACTCS PYKOBOJIUTEIb TMPAKTUKU OT
NuctuTyTa M3 yucia Jul, OTHOCSIIUXCS K IPodeccopcKo-TpenoaaBaTebCKoMy
COCTaBy Kadeaps OoubIMoTeYHO-MH(OPMAIIUOHHON NeSATeIbHOCTH,
JIOKYMEHTOBEJICHUSI U apXUBOBEICHHUSI.

PyxkoBoaurenb npaktuku or UHcTHTYTA:

- cocTaBligeT TpaduK MPAKTUKUH Ha CIEAYIOUMH Yy4eOHbIH Troa B Mae
Tekymiero yueoHoro roaa (I[lpunoxenue 1);

- cocTaBysieT pabounii rpaduk (1aH) npoeaeHus npaktuku (Ilpunoxenue
2);

- paspabaThiBaeT UWHAMBUAYyalbHbIE 3aJaHusd [  OOydYaromIuXxcs,
BBITIOJTHSIEMbIC B niepuo paktuku ([Ipunoxenue 3);

- MPOBOJIUT YCTaHOBOUYHYIO KoHpepeHuto ([Tprioxenue 4);

- YY4aCTBYET B pacIpeesieHn 00yJaronuxcs Mo pabouuM MecTaM M BHIaM
pabort. B cyuae mHAMBUIYaTLHOTO MPUKPEITICHUS K 0a3€ MPaKTUKH HA OCHOBAHHUH
3aKJIFOYEHHOTO WHAMBUIYAIBHOTO JIOTOBOpa, OOydYaronuiics oOsi3aH HE o37Hee,
94eM 3a MeCSI] JI0 Hayajia MPAaKTUKH MPEIOCTaBUTh PYKOBOJIUTETIO MPAKTUKU OT
NucTUTyTa MHANBUAYATBHBIN JOTOBOP O MPOXOXKIACHUH MPAKTUKH TOMTUCAHHBIN
MPUHUMAKOIIEN opraHu3auved. VHIMBHAYalbHBIM JOTOBOP COCTABJISAETCSA 110
dbopMe THIOBOTO J0roBOpa C BKIHOUYeHHEM B Hero DPUO obOyuaromerocs-
MPAKTUKAHTA;

- OCYILIECTBJISIET KOHTPOJIb 32 COOJIIOICHUEM CPOKOB MPOBEACHUS MPAKTUKU
1 COOTBETCTBHEM €€ cojiepkanus TpeboBanusM, yctaHoBiaeHHbIM OTIOIT BO;

- OKa3bIBAET METOAMYECKYIO MTOMOIIb O0YUYAFOIIUMCSI TIPH BHITIOJTHEHUH UMH
WHIUBUIYATLHBIX 3 1aHUMH;

- COTJIaCyeT C PYKOBOJUTENIEM MPAKTUKU OT OPTaHU3AI[UU COBMECTHBIN
pabounii rpaduk (Tuian) npoBeacHus npaktuku (IIpunoxenue 11)

- OIIEHUBACT PE3YJIBTATHI MPOXOKACHUS TMPAKTUKNA 00YIAIOIITUMUCS;
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- oopMIISIET OTYET 1O pe3yibTaTaM NpoxoxacHus npaktuku ([Ipunokenue
5) u peUI0KeHUs 10 COBEPUICHCTBOBAHHUIO OPTaHU3AIIUH U TIOPSIIKY MTPOXO0XKICHHSI
MPAKTUKH (TP HEOOXOJIUMOCTH );

- pazpabatbiBaeT mpoekThl noroBopoB ([Ipunoxkenue 6) U coriacyer ux c
MPEJICTaBUTENSIMU OpraHU3alUid, ONpPEAENICHHbIX B KauecTBE 0a30BbIX MECT IS
MIPOBEICHUSI TPAKTUKHU.

PykoBoauTe b NPAKTUKH OT NPOPUIBLHON OPraHU3alum:

- COIJIaCOBBIBAE€T MHAMBHUAYAJIbHBIC 3aJJaHUs, COJAEPKAHUE U ITUIAHUPYEMbIe
PE3yNbTAThl IPAKTUKH;

- IPEJI0CTaBIIAECT paboure MecTa 00yJyarolUMCS;

- oOecrieyuBaer O€30MacHbIE  YCJIOBHS  TMPOXOXKICHHUS  MPAKTUKH
oOy4aromumMcs, OTBEYAIOUIME CAHUTAPHBIM IMpaBUjIaM U TPeOOBAaHUSIM OXpPaHbI
TpyAna;

- MPOBOJIUT UHCTPYKTAX 00YyYarOIIUXCs IO O3HAKOMJICHHIO ¢ TPEOOBAHUSIMU
OXpaHbl Tpyla, TEXHUKH OE30MACHOCTH, TMONKAPHONW OE30MacCHOCTH, a TaKKe
paBWJIaMH BHYTPEHHETO TPYIOBOTO PacopsIKa.

Oob6s13aHHOCTH 3aBeaywero kadgeapbl M0 OpraHU3alMd U ITPOBEICHUIO
PAKTUKHU:

- TOJTrOTOBKA TMPEJCTaBICHUS B Y4YEOHO-METOAMYECKOE YIpaBieHUE, C
yKa3aHHEeM paclpeiesieHus o0ydaromuxcsi mo 0a3amM NMpPaKTUK M PYKOBOAMUTENS
npaktuku ot MacTuTyTa ([Iprnoxenwue 7)

CBEJICHUMN Ui MpOEKTa IMpHUKa3a O paclpeielieHUH CTYACHTOB 1Mo 0azam
IPaKTUKU;

- OpraHu3alis IpoBeIeHHUs YCTAaHOBOUYHON KOH(GEPEHIMHU MO MPaKTUKE s
00y4YaromMXCs ¢ y4acTUEM PYKOBOJIUTENS MTPAKTUKH;

- BHECEHHE MPEJUIOKEHUHN O pacipeieIeHuU 00yJarouxcs Ha MPaKTUKY.

®OPMbI OTYETHOCTH 11O IPAKTUKE

OOGyuaroruecs, Mpy MPOXOKACHUN TPAKTUKU, 00S3aHBI:

- BBIIOJIHATH BCE 3aJIaHMs], IPETYCMOTPEHHBIE TPOrPaMMON MPAKTUKY;

- BECTHM Yy4YeT CBO€W pabdoThl W CBOEBPEMEHHO OTYHUTHIBATHCS O €€
BBINIOJIHEHUU;

- 3aMO0JHATh OTYETHYIO JOKYMEHTAIIUIO.

K 3ammre mnpakTuku OMYyCKAarOTCs OOydYarolnuecsi, CBOCBPEMEHHO U B
MOJIHOM O00BEMe BBHITIOJHUBIINE 3a7aHUS TPAKTUKH, B YKa3aHHBIE CPOKH
MPEACTABUBIINE BCIO OTUETHYIO IOKYMEHTALIUIO.

3amMTa < OpaKkTUKA  OPOU3BOAUTCS  OOydYarollMMCSi HA  UTOTOBOU
koH(pepenuu. Jlokmag oOyuatomerocst (yCTHBIA OTYET) HA 3alIUTE MPAKTHKA
BKJIIOYAET: OMNHUCAHHE  BBIMOJHEHHOW pabOThl €  KOJMYECTBEHHBIMH U
KaueCTBEHHBIMU XapaKTepUCTHUKAMK, COOTBETCTBUE 00bEMA U COAECPKAHUS PAOOTHI
3aJIaHUSIM TIPAKTHKH.

Jlo nmaTtel MPOBENEHUS HWTOrOBOM KOH(pEpeHUUU (3allUThl TPAKTUKH)
oOyyaroiuecs: MpeAOCTABISIIOT PYKOBOAUTENIO MPAKTUKHU CIEAYIOIINE OTUYETHbBIC
JIOKYMEHTHI:
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1. JIneBnmk mnpaxktuku ([Ipunoxenue

8).

JIHEBHUK IIpaKTUKU B

00s3aTeNbHOM MHOpSAAKE OQopMiIsieTcsl 00ydYaroUMUCS OYHON (POpMbI 00yUYEHHUS.
Jlist oOyyaronuxcst 3a04HOM (hopMbl 00ydeHUsT 0POpPMIIEHUS! JHEBHUKA MPAKTUKHU
SBIISIETCS] HEOOSA3aTENbHBIM;

2. Otuer o mnpoxoxaenuu mnpaktuku ([Ipwioxenne 9). Ortder o
MIPOX0XKICHNU MPAKTUKH B 0053aTEIHLHOM MOPSAKE 0()OpMIISETCS 00yJaroIIUMUCS
OYHOM 1 3a04HOM (HOpM 00yUEHUS.

8.

®OHJA OHEHOYHBIX CPEACTB

Pe3ynpTaThl MpakTUKU OLIEHUBAIOTCSA 3a4€TOM, KOTOPBIA NPUHUMAETCS
PYKOBOJUTEIEM MPAKTUKU OT MHCTUTYTA B YCTAHOBJIEHHBIE JEKAaHATOM CPOKU B
paMKax UTOTOBOM KOH(PEPEHIIMH MO MPAaKTUKE. Pe3ynbTaThl MpOBEAECHUS UTOIOBOM
KOoH(epeHIUu 1o npakTuke ohopmisitorest mporokosnoM ([punoxenue 10).

O01mme KpUTEPHH OLIEHKH OTBETOB CTY/1CHTOB

Onenka Ounenka Ounenka OuneHka «HeyI0BJICTBOPH
«OTJIMYHO» «XOPOLIO» «yIOBJICTBOPHTEJILHO TEJTBLHO»
OneHka «324TEHO» OneHka «He 3a4TeHO»
OIIEHKA «OTJIUYHOY OIIEHKa «XOPOII0» OLICHKa OIIEHKa
BBICTaBIISETCA BBICTaBJISAETCA «yHOBIETBOPUTEITBHOY «HEYIOBIIETBOPHTENHHOY
o0ydJaromemMycs, i OH o0ydJaromemMycs, eciIi OH BBICTABIIACTCS BBICTABIIACTCS

INpPUHUMAJ aKTUBHOE Y4acTHE
B UTOrOBOM KOH(EPEHIUHU 110
NpaKTHUKE; 1aBaJl IIOJHBIE,
pa3BEpHYTbIE OTBETHI HA
BOIPOCHI, OTPaXKAIOIIUE KaK
3HaHUA
TEOPEeTHYECKOro MaTepuaa
I10 TEME, TaK U MHEHHUE
CTYJEHTA T10 MPEII0KEHHON
teme. bonee 95%
BBIIIOJIHEHUS 3aJaHUM
MIPAaKTHKU U OTBETOB Ha
BOIIPOCHI.

MPUHAMAI aKTHBHOE
ydacTue B UTOIOBOM
KOH(EpEeHIINH 10
MpaKTHKE; AaBal
pa3BepHYyThIEC OTBETHI HA
BOIIPOCHI C HEOOIBIIUMHU
HeJJ04YeTaMu.
Bonee 85% BoinonHeHus
3aJaHUN [TPAKTUKU U
OTBETOB Ha BOIPOCHI.

o0yyaromemycs, eciii OH
HE MPUHUMAJ aKTUBHOE
y4acTue B UTOIOBOM
KOH(EpeHIINH 110
MPaKTHUKE; 1aBajl OTBETHI
HE Ha BCE BOIPOCHI.
OTBeTHI Ha BOIPOCH! OBLIH
KpaTKUMH,
HeapryMeHTHPOBaHHBIMU.
bonee 75% BhinonHeHus
3aJaHUN [TPaKTUKU U
OTBETOB Ha BOMPOCHI.

00y4aroIemMycs, eciii OH
HE IPUHUMAJl aKTHBHOE
y4acTue B UTOrOBOU
KOH(EpEeHIINH 110
NPaKTUKE; He OTBEYall Ha
BOIPOCBHI.

Menee 75% BbIOITHEHUSE
3alaHAM IPAKTUKU U
OTCYTCTBHE OTBETOB HA
BOIIPOCEHL.

Onpez[e.ﬂemle YpPOBHS OCBOCHUS KOMIIeTeHIIHii B COOTBETCTBHH C OLIEHKOH OTBeTa CTyAeHTa

O1neHKa «OTIUYHO»
CBHJETENILCTBYET O HATTHINU
c(OpMHUPOBAaHHBIX
KOMIIETEHIINHA BHICOKOI'0
(3TAJI0HHOT 0) YPOBHS IS
pemreHns mpodecCHOHATBHBIX
3amad

OueHKa «XOPOLIO»
CBUJICTENECTBYET O
HaIHIUN
chOopMHIPOBaHHBIX
KOMIIETEHIIUHN
CTaHIAPTHOI'0 YPOBHS
JUTS PEIICHUS
podeCcCHOHANBHBIX
3a1a4

Ouenka
«YIOBJIETBOPUTEILHO»
CBHCTENIBCTBYET O
HaJIMYUH
c(hOopMHIPOBaHHBIX
KOMIIETEHIINI 0230BOr0
YPOBHS JUISl pELICHUS
npodeccroHaIbHBIX 33129

Onenka
«HEY/I0BJIETBOPUTEIHHO)
CBUICTENBCTBYET 00
OTCYTCTBHH
c(hopMHUPOBAHHBIX
KOMIIeTeHIIUH TS
pemeHns
npodeccroHaIbHBIX 33134

Kputepun oOlLEHKH OTBETOB OOY4YarOUIUXCS COOTHECEHBI
pEe3yJabTaToOB

IJIAHUPYEMBIX

0o0yueHus

pu

MPOXOKICHUHU

C IIEpEYHEM
MPaKTUKU

(popMupyemble KOMMETEHIIMH), TPEACTABICHHOM B pasfeie 2 MPOrpaMMbl

MPaKTUKHU.

Tunosbie KOHTPOJBHBIC BOIIPOCBI H

IlpOMe)KyTO‘lHOﬁ aTTECTAllMA 110 UTOraM NpaKTHKH:
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3alaHusl  JId TIIPOBCACHUA




. [aite onpenesneHre NOHATUSA «TOKYMEHT»?
. JIOKyMeHTBI U npaBuiia ux ohopmieHUs?
. [IpaBuna oopmiieHHs] OpraHU3allMOHHO-ITPABOBBIX TOKYMEHTOB?
. [IpaBuna oopmiieHHs paciopsIAUTENbHBIX JOKYMEHTOB?
. [IpaBuna oopmiiennst ”HPOPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB?
. CocTaB peKBU3NUTOB YIIPaBIECHYECKUX TOKYMEHTOB?
. [Jaiite onpeneneHue MoHATHs «apXuB»?
. JaiiTe onpeneneHne NOHIATUS «apXUBHBIM QOHI»?
JlaiiTe ompeneneHue MOHATHS <IOKYMEHTbl BPEMEHHBIX CpPOKOB
XpaHeHus»?
10. [Maiite omnpeneneHue TMOHATUS <IOKYMEHTHI TOCTOSIHHBIX CpPOKOB
XpaHeHus»?
11. JlaiiTe onpeneneHue MOHATUS «apXUBHBIN (DOHI OpraHU3aLUun»?
12. JlaiiTe onpeeneHue MOHATUS «aPXUBOXPAHUITHUIIICH?
13. JlaiiTe onpeneneHe NOHATUS «aPXUBHBIA JOKYMEHT»?
14. Jlaiite ompeneneHde TMOHATUA <«JIOKYMEHThl BPEMEHHBIX CpPOKOB
XpaHeHUus»?
15. JlaiiTe onpeeneHue MOHATUS «YMOPSA0YEHUE aPXUBHBIX JIOKYMEHTOBY?
16. Kakue HayuHble MeTOABI cOOpa U 00paboTku MHPOpMAIUU OBLIU
MCIIOJIb30BaHbI B XO/I€ BBITIOJHEHHUS 3a/IaHUM MPAKTUKH ?
17. Kakne HOpMaTuUBHBIE JTOKyMEHTBI Bamu uHCIONb30BaNIMCh IpU
BBITIOJIHEHUU 33/IaHUN TPAKTUKU ?
18. Kakue TtexHomornueckue omnepanuud Bam mnokaszanuce Haubonee
CJIOKHBIMU?

©CoO~NOUAWNERE

9. YAEBHO-METO/IMYECKOE U UHOOPMAIINOHHOE
OBECIIEYEHHUE ITPOI'PAMMBI ITPAKTUKHU

9.1. Cnucok 0OCHOBHOW M JIONOJTHUTEILHOMH Y4eOHOI TuTEepaTyphl

Cnucok 0CHOBHOM JIMTEPaTypPhl

1. ApacnanoBa, B.A. JlokyMeHTallUOHHOE OOECIEeUYEeHUE YIPABICHUS:
y4eOHO-TIpaKTHYEeCKOe Moco0ue B cxemax, Tabnuimax, oopasmax : [12+] /B.A.
ApacnaHoBa. — 2-¢ u3a., nomn. u nepepad. — Mockga ; bepnun : {upext- Menaua,
2020. — 265 c. : wmm., Tabm. — Pexum pgocryma: mo moamucke. — URL:
http://biblioclub.ru/index.php?page=book&id=578394 (marta oOparieHus:
15.07.2020). — buOmmorp. B kH. — ISBN 978-5-4499-1454-5. — DOI
10.23681/578394. — TekcT : 31EKTPOHHBIH.

2. Mensenesa, O.B. OdopmiieHrne opraHn3alMOHHO-PACTIOPSANTEITBHBIX
nokymeHnToB / O.B. MenseneBa. — 2-e¢ uzj., mepepad. u gom. — Mocksa ; bepnun :
Hupexr-Menuna, 2018. — 79 c¢. . wi, Tabn. — Pexum pgocryma: URL:
http://biblioclub.ru/index.php?page=book&id=480166

3. TenvuapoB, A.Jl. ApxuBoBenenue / A.Jl. TempbuapoB. — MockBa :
N3narenscko-Toprosasi kopnopamusi «Jlamkos u K°, 2017. — 184 c. : tabn. —
(YueOnble  u3gaHus  aiaa  OakaliaBpoB). —  Pexum  poctyma:URL:

http://biblioclub.ru/index.php?page=book &id=450785
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4, Mksap, M.®. OcHoBbl HayuHbIX uccienoBanuii / M.@. lkmsap. — 6-e
u3n. — Mocksa : U3narenbcko-Toprosast kopnopauus «lamkos u K°», 2017. — 208
c. — (YueOuple wu3ganuss maiua OakamaBpoB). — Pexwum gocryma: URL:
http://biblioclub.ru/index.php?page=book &id=450782

Cnucok 10NnoJHUTENbHON JIUTEPATYypPhI

1. I'punbGepr, A.C. JlokyMeHTAallMOHHOE OOECHeuYeHue YIPABICHUS
yueOnuk / A.C. I'punbepr, H.H. T'op6aués, O.A. Myxamermunna. - M. : FOuuTu-
Hana, 2015. - 391 c. : Tabn., rpad., ui., cxemsl - bubnuorp.: c. 382-383. - ISBN 978-
5-238-01770-9 ; To xe [Dnextponuslii pecypc]. — Pexum gocryma: URL:
//biblioclub.ru/index.php?page=book&id=115031.

2. lemun, FO.M. [lenonpous3BoACcTBO. JIOKYMEHTAIMOHHBI MEHEKMEHT :
yueOHoe nocobue / KO.M. Jlemun. - M. ; bepnun : [lupexr-Meaua, 2014. - 205 c. :
Tab1., cxeM. - bubnuorp. B kH. - ISBN 978-5-4475-1572-0 ; To xe [DneKTpOHHBIH
pecypc]. — Pexum JIOCTyIa: URL:
//biblioclub.ru/index.php?page=book&id=253657.

3. 3arpaii, H.I1. Opranuzamus Hay4HbIX UCCIIEIOBAaHUI : yueOHOe ocodue /
H.II. 3arpait, 1. A. Kupuuenko ; MunuctepctBo oOpa3zoBanus 1 Hayku PD, FOxHblit
dbenepanbHbI yHUBEpCUTET, HKEHEPHO-TEXHOJIOTHYECKAs akajeMus. - TaraHpor
: UsnatenscTBo FOxHOTO pepepanbHOro yHUBEpcuTeTa, 2016. - Y. 1. - 71 ¢. : cxem.
- bubmmorp.: c. 63. - ISBN 978-5-9275-1923-1 ; To ke [DnekTpoHHBII  pecypc].

— Pexxum JIOCTyIA: URL:
http://biblioclub.ru/index.php?page=book&id=493334.

4. Kab6amos, C.}O. [lenonpou3BoACTBO M apXMBHOE /€0 B TepPMHHAX H
onpenenenusx : yaeoHoe mocodbue / C.}O. Kabamos, N.I'. Achangusposa. — 3-¢
u3a., crep. — Mocksa : @aunta, 2018. — 295 ¢. — Pexxum poctymna: 1o noamnucke. —
URL: http://biblioclub.ru/index.php?page=book&id=69168 (mara oOparicHwus:
15.07.2020). — ISBN 978-5-9765-0784-5. — TeKcT : 3JIeKTpOHHBII.

5. Poroxun, M.IO. Ilpuka3sl U pacrnopspKeHHS NPEANPUATHS . y4eOHO-
npaktuueckoe mocoodue / M.YO. PoroxuH. - M. ; bepnun : {upexr-Menua, 2014. -
137 c. : un. - bubnuorp. B kH. - ISBN 978-5-4475-1650-5 ; To xe [DneKTpOHHBIN
pecypc]. — Pexum JIOCTyTIA: URL:
/Ibiblioclub.ru/index.php?page=book&id=253713.

6. lllynsruna, M.B. ApxuBoBenenue : yaeonoe nocodbue / M.B. [llynpruna ;
MunucrepctBo oOpa3zoBanusi U Hayku Poccuiickoit ®enepanuu, DenepaibHoe
rOCyJapCTBEHHOE  ABTOHOMHOE  O0Opa30BaTENbHOE  YYPEKIEHHUE  BBICIIETO
npodeccuonansHoro 00OpazoBanust CeBepHbI (ApkTHUeckuil) QemaepaabHbIA
yHuBepcuteT uM. M.B. JlomoHocoBa. - Apxanrensck : U] CA®Y, 2014. - 233 c. :
tabn., wr. - ISBN 978-5-261-00937-5 ; To xe [DnekTpoHHBIH pecypc]. — Pexxum
nocryma: http://biblioclub.ru/index.php?page=book&id=312311.

9.2. Ilepeuenn pecypcoB ceTu «MAHTEepHET»
JIst opraHu3anuy U NPOBECHUS IPAKTUKU OUOIMOTEKa By3a OpraHU3yeT
WHJIMBUIYalIbHbIA HEOTPAHUYEHHBIN TOCTYI U3 000N TOYKH, B KOTOPOU UMeeTCst
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noctyn k cetu MHTepHeT, K yueOHbIM MarepuaiaM DJIEKTPOHHO-OMOIMOTEUHBIX
cuctrem (OBC):

1. ObC «YHuBepcurerckas Oubnnoreka onmaitn». M3gatensctBo: OO0
«HexcMenuay. Ilpunamanexxnocts crtoponHss. Www.biblioclub.ru. KomwmuecTtBo
kirouent (mosp3oBareneit): 100% on-line. Xapakrepuctuku 0ubauoTeyHoro Gonna,
JOCTYI K KOTOPOMY TPEIOCTABIISICTCS IOTOBOPOM: JTOCTYII K 6a3oBoi yactu DbC.

2. ObC «M3patenbctBo Ilnmanera My3bIKu». DIEKTPOHHO-OMOIMOTEUHAS
cucreMa OOO «M3narensctBo IIVIAHETA MY3bBIKW». IlpuHaniexxHOCTH
cToponHssa. Www.e.lanbook.com. KonnuecTBo kimtoueit (monb3oBateneii): 100%o0n-
line. Xapakrtepuctuku  OuOnMOTeYHOro  (OHAA, JOCTYH K  KOTOPOMY
IPEIOCTABIISICTCS JOTOBOPOM: JIOCTYIT K KOJUICKIIUSAM: «My3bIka U TeaTpy, «baier.
Tanen. Xopeorpadusi».

3. B/l Dnexrponnas Cucrema «Kynbrypa». baza JlaHHbIX DneKTpoHHas
Cuctema «Kynbrypay. [IpuHaaiexxHOCTh CTOpOHHs. http://www.e-mcfr.ru.

4. Web UPBUC  (snekTpoHHBIN KaTaior). MexayHapoaHas acCOIMaIins
nojib30Baresiedi W pa3pabOTYMKOB  DJICKTPOHHBIX OMOJMOTEK W HOBBIX
uHpopManmoHHbIX TexHonoruk (accoumarus OBHUT). IlpunanmexHoCTh
cTopounss. http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas snexktponHas Oubiuorexka. OOO Hayunas
DJIEKTpOHHAss OuoOnmoTeka. [IpuHamIeKHOCT, CTOpOHHssA.  http://elibrary.ru/
Jlunensunonnoe cornamenue Ne 13863 ot 03.10.2013 r. — 6eccpouHo.

6. DnexrponHo-6ubIMMoTeyHas cucteMa ®I'bOY BO «XT'NMK». ®I'BOY BO
«XT'UK». [IprHamIeXKHOCTH coOCTBEHHAS. JloxanbHBIN TOCTYTI.
http://carta.hgiik.ru. ITpuka3 mo Mucturyry Ne 213-06 ot 07.10.2013 r.

/. EnuHoe OKHO JocTyna K o0pa3oBaTEeNbHBIM pecypcaM. IJIeKTPOHHAsS
ouommoreka. ®I'AY I'HUU UTT «udopmukay, MUHHUCTEPCTBO 00pa30BaHMs U
HAaYKH PO. [IprHaIeKHOCTH CTOPOHHSIA. CBoOoHbIN JIOCTYIL.
http://window.edu.ru

8. Enunas wxomnexmusi Ludposeix OOpazoBarensHbix Pecypco. ®I'AY
I'HUU UTT «Uudbopmukay. [lpunannexHocts cToponHsis. CBOOOAHBIA JOCTYII.
http://school-collection.edu.ru

9. ®denepanbHblii HEHTP HWHPOPMAIMOHHO-00PA30OBATEIBHBIX PECYPCOB.
denepanbHbld HEHTP HMHPOPMAIMOHHO - OOpa3oBaTeNbHBIX pecypcoB, PI'AY
I'HUU UTT «Uudopmukay. [MpunannexHocTh cTopoHHss. CBOOOMHBIN JOCTYII.
http://fcior.edu.ru

JIisi TIONTOTOBKM HAaydHBIX pabOT oOydarommecs: MOTYT HCIOJIb30BaTh
MOJTHOTEKCTOBYIO 0a3y manHbx Web of Science. PexxuMm moctyna: 3JIeKTpOHHBIH,
U3 BHyTpeHHEeH cetn nHcTHTyTa. OdunmansHbli caiit: webofknowledge.com

IIpodeccuonanbubie 0a3bl JaHHBIX, MWHPOPMALUMOHHBIC CIPABOYHbIE
cucTemMbl U pecypcbl UHTEpHET CBOOOAHOIO 10CTYNA

10. https://docplan.ru — cBoboaHO pacmpocTpaHseMas MOJHOTEKCTOBas 0a3a
JAHHBIX JOKYMEHTOB HAIIMOHAJIBHOW CUCTEMBbI CTaHIAPTU3ALINH.
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11. https://www.gost.ru/portal/gost//home/standarts - CBOOOIHO
pacnpocTpaHseMble MOJHOTEKCTOBBIE 0a3bl JAHHBIX HALIMOHAIBHBIX CTAHIAPTOB,
MEXTOCY/IapCTBEHHBIX CTAHIapTOB, MEXIyHApOAHBIX cTanAapToB ISO.

12.  https://www.gost.ru/portal/gost/ - cBoOomHO pacmpocTpaHseMbIe
MOJIHOTEKCTOBbIE 0a3bl TAHHBIX HAITMOHAJIBHBIX CTAHJIaPTOB,MEKIOCYIaPCTBEHHBIX
CTaHJApPTOB, MEXAYHapoAHBIX cTaHmapToB |SO pa3MelieHHBIX Ha caifte
denepanabHOrO areHTCTBA M0 TEXHUYECKOMY PETYIMPOBAHUIO U METPOJIOTHU

13.  https://www.eos.ru/eos_delopr/ - cBoOomgHO pacmpocTpaHsiemas
MH(OpPMAIMOHHAST CIIPAaBOYHAsl CHCTEMa IO BOMNPOCAM OpraHu3aluuud paboThl C
JTOKYMEHTaMH, aBTOMaTHU3aLUH JIeJI0NPOU3BO/ICTBA, AIIEKTPOHHOTO
JOKYMEHTO000pOTa, apXUBHOI'O JIea.

14. http://base.garant.ru - cpaBouHas rmpaBoBasi cucreMa «I'apaHT.

15. https://www.gdm.ru/info/ - cBOOOIHO pacmpocTpaHsieMblii WHTCPHET
pecypc, NpeACTaBIAomnN MaTtepruaisl «[ wibaun Y npasistonux/okyMeHTanuemn»
- PO ECCUOHANBHOTO O0OBEIMHEHUS CIECIHAIUCTOB CIY>KO JOKYMEHTAIIMOHHOTO
obecrnieuenus ynpasnenus (J1OY) npennpusituit u yupexaenuit Poccun.

16. http://www.top-personal.ru/ - cBoGomHO pacmpoCTpaHsEeMbIi WHTCPHET
pecypc, MPEACTABISIONIMN JTOCTYNl K >KypHajlaM «YTpaBjieHHE MEPCOHATIOM,
«TpynoBoe mpaBo», «AAMUHUCTPATUBHOE TMpPaBO», «JleIompou3BoaCTBOY,
«CekpeTapckoe JIeJo».

17. http://lwww.rusarchives.ru/ - mopran «ApxuBbl Poccum» COACPKUT
CBOOOJHO  pacmpocTpaHsemble npodeccuoHaNbHble  0a3bl  JaHHBIX IS
CHEIUATKMCTOB B 00JIACTU apXUBHOTO JIeNa.

18. http://delo-up.ru - cBobGoxHO pacmpocTpaHseMas HHPpOPMAIHOHHAS
cupaBoyHasi 0a3za, MpEJCTaBISIONIAs JOCTYNl K oOpasllaM pas3iMyYHbIX BHJIOB
JOKYMEHTOB M QJIrOPUTMYy JOKYMEHTHPOBAHUS Ppa3IWYHBIX YIPABICHUECKUX
OIEepALUA.

19. www.docdelo.ru - cBoGomHo pacmpocTpansemas HHGOPMAIMOHHAS
cupaBoyHasi 0aza, MpeACTaBisAIoONIas JOCTYN K oOpasllaM pas3WyHBIX BHJIOB
JOKYMEHTOB M QJITrOPUTMYy JOKYMEHTHPOBAHUS PpA3IMYHBIX YIPABICHUECKUX
OIepaIvid.

20. https://lwww.rsuh.ru/vestnik/daizi/ - cBoGogHO pacmpocTpaHsIEeMBbIiA
HMHTEPHET pecypc, npeacraBisommn nocryn Kk Bectauky PITY, cepusam
«/lokymenrtanuctuka. JlokymeHToBenaeHue. ApxuBoBencHue», «HHPoOpmaTHKa.
3amura wHbopmanmu. Marematukay, «JlOKyMEHTOBEIEHHE W apXHWBOBEIICHUE.
NudopmaTuka. 3amura naGopmamu u nHGOPMAIMOHHAS 0€30MTaCHOCTHY.

21. http://elar.urfu.ru/handle/10995/10015 - cBoGomHO pacmpocTpaHsIEMBbIN
UHTEPHET pecypc, COAEpXKAIIM MaTepHalbl NEPHOAUYECKOro  COOpPHHUKA
UCTOPHUYECKOro (hakynbTeTa Y paabCKOTo (eiepanbHOr0 YHUBEPCUTETA.
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9.3. Ilepeuenb HHGOPMALMOHHBIX TEXHOJIOT Ui, HCI0JIb3yEeMbIX NPHU
OCYIIIeCTBJIEHHH 00Pa30BaTeJILHOI0 Mpolecca

Ilepeyenr  MH(POPMANMOHHBLIX  TEXHOJOTMH M  NPOrPaMMHOIO
odecrieyeHUst

Jlns opraHu3anuu U NPOBEACHUS] MPAKTUKU UCTOJIB3YeTCs CIEAYIOIIee
MIPOrpaMMHOE 0OECIIEUeHHE:

— JIUIEH3UOHHOE MPOIPUETAPHOE MPOrpaMMHOE 0OECIIeUeHUE:

1. Microsoft Windows

2. Microsoft Office (B cocrap makera Bxomat. Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B coctaB makeTa BXOJST:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— CBOOOHO pacrpocTpaHsIieMoe MPOrpaMMHOE 00ECIICUCHUE:

1. nabop o¢ucHsix nporpamm Libre Office

2. aynuonpourpsiBatenb AIMP

3. BuzpeonpourpeiBareias Windows Media Classic

4. unrtepHet-Opay3sep Chrome.

JIns caMOCTOSATENbHOM MOATOTOBKU CTYJIEHTOB OTYETHBIX MAaTEPHUAJIOB IO
MpaKkTUKe TpeOyeTcs oOpalleHHe K MporpaMMHOMy obecriedenuto Microsoft
Windows, Microsoft Office, B ToM uucie mas MOATOTOBKH MYJIBTHUMEIHUHHBIX
Npe3eHTaluid M0 TeMaM ceMuHapoB B mporpamme PowerPoint. Jlist cozmanwus
KOHEUYHBIX HE PEaKTUPYEMbIX BEPCUN JTIOKYMEHTa PEKOMEHIYETCS HCIIOJIb30BaTh
Acrobat X Pro, Bxomsmuii B coctaB makera Adobe Creative Suite 6 Master
Collection.

[Tpu BBITIONIHEHUM 3aJIaHUN TPAKTUKUA OOYYAIOMIMECS WUMEIOT BO3MOXKHOCTh
MCIIOJIb30BaHMs MH(POPMAIIMOHHO-CIIPaBOUHbIX cucteM «Kynbrypa» u «l apanty,
Bcepoccuiickyio orpacieByto cripaBouHyto cucremy «Uubopmuoy, pedepaTuBHBIX
u OubyimomMeTpudeckunx 0a3 JaHHBIX perneH3upyemoit muteparypsl Web of Science u
SCopus, B COOTBETCTBUH C 3aKIIOYEHHBIMH JIOTOBOPaMHU.

Ha Bcex KoMmmploTepax B HHCTUTYTE YCTAHOBICHO JIMLEH3MOHHOE
aHTHBUpYCHOe TmporpaMMmHoe obOecneuenne Kaspesky Endpoint  Security.
HeobxomumpiM yciioBueM WH(POPMAITMOHHOW 0€30MaCHOCTH MHCTHUTYTA SIBISIETCS
oOs3aTeNbHASI TIPOBEPKAa Ha HAJIWYWE BHUPYCOB BHEIIHUX HOCUTENEH Tepen ux
ucnoip3oBanueM ¢ nmomoirsio Kaspesky Endpoint Security.

[Tepeuncnennoe nporpaMMHoe obOecrieueHre OOHOBISETCS MO Mepe BBIXOAa
HOBBIX BEPCHUH MPOrpaMM B paMKaX COOTBETCTBYIOIIMX JIUIICH3UN U COTJIAILICHUH.

10. MATEPUAJIBHO-TEXHHUYECKAS BA3A

ba3bl npakTuku
VYyebHas npakTuka (MO TMOJIYYEHUIO NEPBUYHBIX MpodeccuoHanbHbIX
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YMEHUH W HABBIKOB, B TOM YHCIC MEPBUYHBIX yYMEHUH W HABBIKOB HAyYHO-
UCCJIEeI0BATEIBCKON AESATENBHOCTH) MOXKET MPOBOIUTHCA Ha 0Oaze:

- CMPYKMYPHBIX NOOPA30eNeHUL YUpeHcOeHUll (Opeanu3ayull, npeonpusimutl)
Lanvnezo Bocmoxka pazniuuno2o muna u 6u0a, 3aHUMArOWuxcs 0el1onpou3800Cmeom
u (unu) apxueHviM Xpanenuem 0OKyMeHmos

. CIMPYKMYPHBIX noopaszoenenui XT'UK, ocywecmenAiouux
OOKYMEHMAYUOHHOE CONPOBOdHCOeHUe 0esimelbHOCU 8)3d.

JIns aui ¢ OrpaHMYEeHHBIMM BO3MOXKHOCTSIMU 3JI0pPOBbS BBIOOp MecTa
MPOXOXKACHUSI TMPAKTUKU JIOKEH YUUTHIBATH COCTOSIHUE 370POBbS U TpeOOBaHUS
JOCTYITHOCTH.

MarepuajibHO-TexHu4YecKasi 0a3a, HeoOXoaUMasi /JIsi MPOBeIAEHUs
NMPaKTHKH

JIJ1st TpoBeICHHsI TPYITIOBBIX U WHAMBUAYAJBHBIX KOHCYJIBTAIIHHA, TCKYIIIETO
KOHTPOJIS W TIPOMEXKYTOYHOW aTTecTallii B YYEOHOM IMpoIleCCe AaKTUBHO
UCTIOJIB3YIOTCSI CJICTYIONTUE CTICITHATBHBIC TOMEIICHHS:

- y4eOHBIC ayJAWTOPHH, OCHAIICHHBIC CICIUATU3NPOBAHHOW MEOeCIbIO,
JEMOHCTPAIIMOHHBIM ~ 000py/OBaHHEM (MYJIBTHMECIMMHBIA  TPE3CHTAIlMOHHBIH
KOMIUICKC B COCTaBE IPOCKTOpPA, 3KpaHa, AKTUBHOW aKyCTHYECKOW CHUCTEMBI,
NEPCOHAIBPHOTO KOMIIbIOTEpa) M YYE€OHO-HArJIsHBIMU TOocOOUsSMU (B T.4. B
anexktpoHHoM Buze) (aya. 309 (maboparopust HHGOPMAIIMOHHBIX TEXHOJIPOTHIA).

JJ1st caMOCTOSITENIbHOM paOOThI CTYIEHTOB MPEIHA3HAYCHBI:

- aya. 105a, o0opynoBaHHas  TMEPCOHAIBHBIMU  KOMIIBIOTEPAMH,
00ecCreynBaIMMUA JIOCTYNl K 3JEKTPOHHOW HH(OPMAIMOHHO-00Pa30BaTEIbHON
cpene opraHuzanuM, K cetu «VIHTepHeT», K DSJIEKTPOHHBIM OUOIMOTECUHBIM
CUCTEMaM.

Bce kommnbroTepsl MHCTHTYTA O0BEAMHEHBI B JTOKATBHYIO CETh, C KAKIOTO U3
HUX BO3MOXEH BBIXOJ B Tio0OanmbHyl0 ceTh MHTepHeT. MHCTUTYT HCHOIB3yeT
BBIJICIICHHBIN KaHas co ckopocThio 10 M6/c. s cTyICHTOB MMEETCS BO3MOYKHOCTh
BBIXOZIa B ceTh MHTEepHET ¢ MOOWJIBHBIX yCTpPOHCTB mocpeactBoM cetu WIFI,
KOTOpasi yCTaHOBIIEHA B YUTaNIbHOM 3ase MHcTuTyTA.

11. BOCIIMTATEJIBHASA PABOTA

Bocriutanne — oOydalommuxcs ~ OpU  OCBOCHHMM  WUMH  OCHOBHBIX
npodeccuoHanbHbIX ~ OOpa3oBaTenbHbIX  mporpamMm  (mamee —  OIIOIN)
OCYIIECTBIISIETCSI HA OCHOBE pabouell mMporpaMMbl BOCIHUTAHUSA M KaJICHIAPHOTO
IJIaHa BOCTIMTATENbHOM paboThl, BkIodaeMbix B OTTOIT.

Lenp BocnurTarenbHOW pPabOTBI — CO3JAaHUE YCIOBHM JIsi aKTUBHOM
KUZHEACATEIbHOCTH OOYYalolIUXCA, HUX T[PaXIAHCKOTO CaMOOINpeIeNeHuUs,
mpoecCuoHaTBEHOTO CTaHOBJICHUSA 151 VHIUBUYaJIbHO-TUYHOCTHOM

caMopealM3aliii B CO3UAATEIBbHOM  JIEATEIBHOCTH JJIS  YJIOBJICTBOPEHUS
MOTPEOHOCTEW B HPAaBCTBEHHOM, KYJIbTYPHOM, MHTEIUICKTYaJIbHOM, COITUATLHOM U
npodecCroHaTbHOM Pa3BUTHH.

3agayu BOCIIUTATEILHOM PaOOThI: pa3BUTHE MUPOBO33PECHUS U aKTyaTH3aIus
CHCTEMBI 0A30BBIX IIEHHOCTEH JTUYHOCTH, IPUOOIIIEHUE K
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oO01LIeYeIOBEYECKUM HOpMaM MOpajH, HAllMOHAIbHBIM YCTOSIM M aKaJeMHUYECKUM
TpaauLMAM; BOCHUTAHUE YBAXKECHUS K 3aKOHY, HOPMaM KOJUICKTMBHOM >XU3HH,
pa3BUTHE TPAKIAHCKOM W  COLMAJIBHOM  OTBETCTBEHHOCTH; BOCIIUTAHUE
MOJIOKUTENILHOTO OTHONIEHUS K Tpyay, (OpMUpOBaHUE KYJIbTYpbl U ITHKHU
npodeccuoHaNbHOrO0  00mIeHus:;  (GOPMUPOBAHUE  JUYHOCTHBIX  KauyecCTB,
HE0OX0IUMBIX IS 3P deKTUBHON POodecCHOHATBHON NeATeIbHOCTH; BOCIIUTAHUE
BHYTPEHHEHW MOTPEOHOCTH JIMYHOCTH B 3I0POBOM 00pa3e KU3HHU, OTBETCTBEHHOI'O
OTHOIIEHUS K MOPUPOJHOM M COLUMOKYJIBTYPHOH CpeAe; MOBBIIICHHE YPOBHS
KyJbTYpbl 0€30M1aCHOTO MOBEJEHUSI.

OcobGennoctu u Tpaguuuu HWHctuTyTa OOYCIOBIMBAIOT — CIIEAYIOLINE
OCHOBHBIE HallpaBJI€HUs BOCIIUTATENbHON pa0OThI: MaTPUOTHYECKOE, TPaXAaHCKOE,
JyXOBHO-HPAaBCTBEHHOE, KYJIbTYPHO-TBOPUYECKOE, HAy4YHO- 0Opa3oBaTeibHOE,

npodeccuoHaIbHO-TPYI0BOE, BOJIOHTEPCKOE
(moGpoBoJsibueckoe),  IKoJoruyeckoe,  ¢uzudeckoe. Buabsl  esSTeNBHOCTH
oOydJarommxcs B BOCIHUTATEIBHOM cHUCTeMe 00pa30BaTeIbHOM OpraHU3alvu:
NPOEKTHAsl JeATEIbHOCTh (KaK KOJUIEKTHBHOE TBOPYECKOE JIENI0), BOJIOHTEpCKas
JEeSTENbHOCTh,  y4eOHO-HCCIIeIOBaTENbCKasi M HAay4YHO-UCCIIEIOBATEIbCKAs
NEATENbHOCTD, IOCYTrOBasi, TBOPUYECKAasA U COLMAIbHO-KYJIbTYpHAs AEATEIbHOCTh U
APp-

BocnutaTenbHblii  NOTEHIMAT  y4eOHO-MCCNEAOBATENIbCKOM W HAay4YHO-
UCCJIEOBATEIbCKOW  JIESITENIBHOCTH  pEAJU3yeTCsl B  IPOLECCE  pa3BUTHUSA
UCCJIeI0BATEIHCKON KOMIIETEHTHOCTH O0YYarOIIUXCsl Ha MPOTSXKEHUU BCEro CpOKa
ux oOyuenuss B  HWHctutyre.  Pe3ynpTaThl  CTylIE€HUECKOW  Hay4dHO-
UCCJIEIOBATEIBCKON NIEATETLHOCTH MPOXOMAST ampoOaIuio B paMKaX HAay4YHBIX U
HAYYHO-TIPAKTUYECKUX KOH(PEPEHIMH Pa3IMYHOrO YPOBHS, B T.4. KOH(EpEeHIHH,
OpraHu30BaHHbBIX THCTUTYTOM.

ConuanbHO-KyJIbTypHAas W TBOpYECKas JIESITENbHOCTh OO0y4arouuxcs
peanusyeTcs Py OpraHU3alMK U MPOBEJCHNUN 3HAYUMBIX COOBITUNA W MEPOTPUSITHIA
CPaXKIaHCKO-TIATPUOTUYECKOM, HAYYHO-UCCIIE0BATEIbCKOM, COMOKYIBTYPHOU U
(U3KYIBTYpPHO-CIIOPTUBHON HANpPaBICHHOCTH. Buabsl TBOpUYECKOW AEsATEILHOCTH
oOydarommxcs B MHCTUTYTE: My3BIKAIBHOE TBOPYECTBO, Xopeorpaduyueckoe
TBOPYECTBO, TEATPAJILHOE TBOPUYECTBO, HAYYHOE TBOPYECTBO, MEAUANPOCKTHI U JP.

Bononrtepckas AesTeNbHOCTh 00yUYalOMIUXCsl — MIUPOKUN KPYT HAIpaBICHUH
CO3UATEIIbHON JESTEIHHOCTH, BKIIOYAIOMIMKA pa3inyHbie (POPMBI TPakKIAHCKOTO
yaactus. [lo nHUnIMaTrBe 00y4YaIONIUXCS U TTPU X aKTUBHOM y4acTuu B UHCTUTYTE
OCYULIECTBIISIET CBOIO JIESITEIbHOCTD JOOPOBOJIbUECKUN OTpsia «MBbD».

Peanuzammro PabGouyeit mporpaMMbl BOCTHMTAaHHS TIOMOTAaeT OOECIIEYMBATH
B3aUMOJICHCTBUE C PA3IUYHBIMU COLUUAIBHBIMU HWHCTUTYTaMH, CYOBbEKTaMHU
BocniuTtanus. Oco0oe 3HaueHWEe I BOCHHUTATEIBHOIO Ipollecca HUMEET
OpraHu3anus NPaKTUYECKON JeATeIbHOCTH OOYyYalollUXCA C LEJbI0 Pa3BUTHUS
nmpoecCHOHANBHBIX KOMIMETEHIMH B yciaoBusx MHCTUTYTa W TOpOdUIBHBIX
YUPEKIACHUN U OPTaHU3ALU .
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12. OCOBEHHOCTH IMPOXOXKAEHUSA TIPAKTUKHN UHBAJIMIAMUA U
JIMIHAMHU C OI'PAHUYEHHBIMHU BO3MOXKHOCTAMMU 310POBbA

[Ipu ompenencHUM MeCT MPOXOXKACHHUS MPAKTUKH JUISI OOYyJaromiuxcs ¢
OIpaHUYCHHBIMU BO3MOXKHOCTSMHU 3/I0pOBbsi (Oartee — OB3) W uWHBAIKUIOB
YUUTBHIBAIOTCSI PEKOMEHIAINN, COJIePKAIINECS B 3aKIIFOUCHHUH TICHXO0JIOT0-MEIHKO-
MeJJarOri4eCKO KOMUCCHH, WIN PEKOMEHAAITMN METUKO-COITMAIBHON SKCTICPTHU3BI,
comepKaluecss B HWHIWBHIYAIBHOW TIporpaMMme peaOWIuTaIllii  HHBAIHA,
OTHOCHUTEJIPHO PEKOMEHIOBAaHHBIX YCIIOBUM M BHIOB TPY/A.

®dopMbI TTPOBEACHHS MPAKTUKK JUTsl MHBAIUIOB | juil ¢ OB3 Moryt ObITh
YCTAaHOBJICHBI C YYE€TOM OCOOCHHOCTEH WX TCUXO(DHU3NYCCKOTO Pa3BUTHSA,
WHAVNBUAYATbHBIX BO3MOKHOCTEH M COCTOSTHUS 37I0POBbSI.

B niporiecce mpoxokaeHUS PAKTHKN M OCYIISCTBICHUS MPOLEIYP TEKYIIETO
KOHTPOJIS YCIIEBAEMOCTH M ITPOMEKYTOYHOM aTTecTaluu HHBAIUIOB 1 Juil ¢ OB3
NPUMCHSIOTCS aJanTUPOBaHHBIC (OPMBI OOYYCHHUS C YYETOM HHJIMBHIYaTbHBIX
NICUX0(U3UOJIOTMIECKUX OCOOCHHOCTEH.

O6yuenue nui ¢ OB3 1 HHBaNM0B OpraHu3yeTcs Kak COBMECTHO C IPYTUMU
oOydJaroImMMHCS, TaK M 1O HWHIWBHAYyAIbHOMY ydeOHOMY TutaHy. Jlns cmadu
pPa3IUYHBIX (HOPM ITPOMEKYTOUYHOM aTTECTAIIUH, a TAKXKE JJISI IPOBEICHUS UTOTOBOM
KOH(pEpPEHIIMU MO TNPAKTUKE B WHCTUTYTE CO3/IaHbI HEOOXOAMMBIEC YCIOBUS IS
OKa3aHMUsS TEXHUYECKOW TMOMOIIM WHBAJIUAAM U JIMLIAM C OTPaHUYCHHBIMU
BO3MOXXHOCTSMH  3/I0pOBb  (TIPM  HEOOXOAMMOCTH MOXKET OBITh JOIMYIIEHO
NPUCYTCTBUE B ayIUTOPUH ACCUCTEHTOB, COINPOBOXKIAIOIIUX JUI, COOaKH-
MOBOJBIPS U T.IL.).

OOGyuarornuecs u3 yuciaa uHBamaoB u ymn ¢ OB3, nmpu HeoOxoaumocTH,
MOTYT OBITb OOECIEYEHBI JJIEKTPOHHBIMU U TEYATHBIMU 00pa30BaTEIbHBIMU
pecypcaMu C Y4YeTOM HUX HHIUMBHIYaIbHBIX MOTpeOHOCTeH. Jns peanmuzanuu
JOCTYITHOM Cpeapl NMpu HEOOXOAUMOCTH B YYEOHOM IIpoOIlecCe€ MOTYT OBITh
3aJIeiCTBOBAaHbl JIOKYMEHT-KaMmepa JJis YBEIHYEHUS TEKCTOBBIX (DparMeHTOB H
M300paKeHu (11 ULl ¢ HAPYIICHUSIMU 3PEHUS) U TIEPEHOCHAs] MHIYKIIMOHHAS
cuctema st ciadocnpimamux «ctok» A2 co BCTpOCHHBIM IIEEPOM — 3BYKOBBIM
uH()OPMATOPOM.

9BbC «YHUBEpCUTETCKAS onoOInoTEKA OHJIAMH» MIPEIOCTaBIISCT
obygaromumcss ¢ OB3 (o 3peHHIo) psa BO3MOXKHOCTEH ISl OOecIeueHUs
s dexTuBHOCTH TIporiecca oOydeHus. [lpu dreHnnm macmTad CTpaHMIIBI CaiTa
MOXXHO YBEIUYUTh C TIOMOIIBIO CHEIUATBHOTO 3HAYKA Ha TJABHOM CTpaHHIIE.
MO0>KHO HCTIOTH30BATh MOTHOIKPAHHBINA PEKUM OTOOPAKEHUS KHUTH WIIH BKITFOUHUTH
O3BYYHMBAHWE HEIMOCPEACTBEHHO C CalTa NpHU TIOMOIIM MPOTrpamMM SKPaHHOTO
noctyna (Hanpumep, Jaws , «Balabolkay»). CkaunBaembie gparmMeHTsl B dopmaTte
pdf, uMerorue BBICOKOE KaueCTBO, MOTYT UCIIOIB30BATHCATU(IONPOrpaMMaMU JIJIst
TOJIOCOBOTO O3BYYHMBAHHUS TEKCTOB, MOTYT OBITh 3arpyXeHbI B THQIIOIICEPHI, a
TaK)Ke CKOIMMPOBAHBI HA TIO00E YCTPOUCTBO JIJIsi KOM(OPTHOTO UTEHUSI.
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CepBuc OBC «llutaTHUK» MOMOraeT IOJb30BATEN0 H3BJIEYb LUTATY H
aBTOMAaTHUYECKH (POPMUPYET KOPPEKTHYIO OMOIMOrpauuecKyto CCBUIKY, 4YTO
O0COOEHHO aKTYyaJbHO ISl JIMI C OFPAaHUYEHHBIMU BO3MOKHOCTAMHM M 00JIeT4aeT
MPOLIECC HAMMUCAHUS KYPCOBOM MJIM BBIMTYCKHOM KBaIM(UKALIMOHHON paOOTHI.

Jlist moAroToBkM K 3aHATHSAM oOywaromuecss ¢ OB3 (mo 3penuto) moryt
UCIIOJIb30BaTh MOOMIbHOe mnpuioxenne OBC «Jlanp», npeaHazHaueHHOE IS
O3BYYMBAaHMS TEKCTAa KHUTU. PeXnMM JocCTyma: »JJIEKTPOHHBIM, NPUIIOKEHUE
CKayuBaeTcs 00y4arouMMcsi CaMOCTOATENbHO ¢ caidta e.lanbook.ru, HeoOxoaumoe
yciioBue: ObITh 3apeructpupoBanHbiM B OBC «Jlanpy. Wcnonb3yercs cBOOOIHO
pacrpocTpaHsiemas mporpamma 3kpaHsoro jgocrymna Nvda.

[lonpoOnee 00 opraHu3anu AOCTYIHOM Cpeabl CM. COOTBETCTBYIOIIMIA
pazjzies OCHOBHOM npodeccrnoHanbHOW 00pa30BaTeIbHON TPOrPAMMBI.
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HerocynapcrBenHnoe 00pa3oBaTe/ibHOE YaCTHOE YUpeKIeHHe BbicHIero odpazosanus «Bpiciias mkosia

MNPUJIOKEHME 1

®Dopma rpapuKa NpaKTUKH

ynpasJjienus» (IIKO)
I'PA®UK ITPAKTUKHU HA 20 - 20 YUEBHBIN roa
HampasiieHre moaroToBKH/CliealbHOCTb:
(KOI[ 1 HAMMCHOBAHHC
HarpaBJICHUA HOZ[FOTOBKI/I/ CHeHI/IaJ'H)HOCTI/I)
[Ipoduns/cnennanusanus:
Ne Bun (tum) ®opma | Homep | Ilepuon | Kondepenu ®.1.0. IIpUMeYaH
1/ MPAKTUKH oOyueHu | rpynn | MpakTHKU | ud (3auuTa | PYKOBOJMTE ue
n | (ykasvleaemc S bl " OTYETA 10 | JISl IPAKTUKH
5.8 cCmpocom KOJIMYECTB | TIPAKTHUKE) U3 yHucna
coomeemcma 0 HEJNENb [I1C
uu ¢ yuyeOHbviM Kadenpsl
NJIAHOM)
OTBeTCTBEHHBIN 32 MPAKTHUKY O Kadepe:
MOAIINACH ¢.u.0.
«COI''TACOBAHO»
3aBenyrormias kadeapoii:
TMO/ITTUCh ¢b.m.0
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MNPUJIOKEHMUE 2

®opma padoyero rpaduka npoBeIeHUs NPAKTUKU

HerocynapcrBenHoe 00pa3oBaTe/ibHOE YACTHOE YUpPe:KIeHue Bbicuiero oopasopanus «Boicuias mkosaa
ynpasJjienus» (IIKO)

PABOUMI TPA®UK (IIJIAH)

MPpOBECACHUS IMPaKTUKHA
(BHI, THIT TPAKTUKH)

(D.U.0. obyuarowezocs nOIHOCMbIO)

I'pynna

Hanpasnenne noaroToBku (HalpaBJIeHHOCTb)/ CHEUATBHOCTD (CHeranIn3anus):

(Kol ¥ HAUMEHOBaHHUE)

Ne HanmenoBanue Bun pabdot Cpok dopma
/T sTana (rmepuoja) MIPOXOKICHHS OTYETHOCTH
MPaKTUKH sTana (mepuosa)
TPAKTHKHU
1. Opraamzanuonusiii | 1. Onpenenenne 6a3nl
JTam: U3y4eHue MPOXOXKACHUS TPAKTUKU;
HOPMaTHUBHOTO 2. [TpoBenenmne
obecrieueHus YCTaHOBOYHOM
MIPaKTUKU. KOH(MepeHIINH st

pa3bsICHEHUs LEeH, 3a1ad,
COJICP)KaHUS U TIOPSIKA
IIPOXOXKACHUS ITPAKTUKH, &
TaKXe IOArOTOBKH
OTYETHOM JOKYMECHTAIIHH
10 MPaKTHKE;

3. O0s3aTeabHBIN
UHCTPYKTaX 110 OXpaHe
TpyZa, HHCTPYKTAX IO
TEXHUKE 0€30IMaCHOCTH,
MOKapHOU 0E30MMaCHOCTH;
4, O3HaKOMIJIEHHE C
NpaBUJIAMH BHYTPEHHETO
pacropsijika Ha 6a3e
MIPOXOXKACHUS MTPAKTUKU;
5. [lonydenue u
COTJIaCOBaHHUE
WHAUBUAYALHOTO 3aJaHUS
M0 TMPOXOKJICHHUIO
NPaKTUKH;

6. [Toyuenue
JOKYMEHTAIUH 110
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IPAKTUKE (JIHEBHUK
IIPAKTUKH, HAallpaBJICHHUE Ha
IPAKTHKY).
2. OcHoBHOM 3Tamn:
BBIIIOJIHEHUE
IIPOrpaMMbl
MIPaKTUKU.
3. 3axmountensbHblid | 1. CocTaBienue oTyera 1no
9Tamn: MOArOTOBKA U | IPAKTHUKE.
IIpe/ICTaBICHHE 2. 3amura oT4eTa 1o
OTYETHOU IIPaKTUKE Ha UTOrOBOM
JOKYMEHTAIlMU N0 | KOH(pEpEeHLUN.
MIpaKTHKE.

Mecto MPOXOKIACHUA MTPAKTUKH

CpoK MPOXOXKICHHUS TPAKTUKA: C € » 20 r.mo«__» 20

PykoBonurens npaktuku ot MHCTHTYTA

noonucey D.U.0.
C pabounm rpadukoM (TUTAaHOM) O3HAKOMIICH:
OO6yuaromuiicst

noonucey D.U.0.
« » 20 T.
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MMPUJIOKEHMUE 3

(I)OpMa HHAUBUAYAJIBHOI'O 3aIaHUA HA MPAKTUKH

HerocynapcrBenHnoe 00pa3oBaTeIbHOE YaCTHOE YUpesKIeHHe Bbicuiero oopasoBanus «Boicimast mkosa

ynpasJjienus» (IIKO)
Kadenpa
HHANBUAYAJBHOE 3AJIAHUE
HA ITPAKTUKY
(BHI, THIT IPAKTUKH)
(D.U.0. obyuarowe2ocs nOIHOCMbIO)
I'pynna

Mecrto MPOXOKIACHUA MTPAKTUKH

CpoK MPOXOXKICHHUS TPAKTUKA: C € » 20 r.mo«__ » 20 1.
[enp npoX0KI€HUS IPAKTUKHA:

3aga4uu MPaKTUKKU:

Copep:xaHue MPaKTUKH, BOIIPOCHI, MOJISKALTUE U3YICHHIO:

[Inanupyemble pe3ynbTaThl IPAKTUKH:

PykoBoautens npaktuku ot UHCTUTYTA

noOONUCH D.U.O.

PYKOBOI[I/ITCJ'II) IPAKTUKHU OT OpraHu3alvuu

noonuce DNO0.
(ecnu obyyarowuticss npoxXoOUm NPAKMuKy mMoIbKO 6 CMPYKMYPHOM ROOpA30eieHu’ UHCIMUMYma mo Cmasumcst
ROONUCH PYKOBOOUMEJISL NPAKMUKU OM UHCIMUMYMA, a 0N OP2aAHU3AYUU YOATSAECs)

C HHAUBUAYAJIBbHBIM 3aJaHUEM O3HAKOMIJICH:

OO6yuaromuiics

noonucw D.NO0.

« » 20 T.

26



MMPUJIOKEHMUE 4

dopMa NPOTOK0JIA YCTAHOBOYHOI KOH(epeHINH

HerocynapcTBennoe 00pa3oBaTe/IbHOE YaCTHOE YUpeKIeHHe BbIicHIero oopazosanus «Bpicias mkosia

ynpasJjienus» (IIKO)
Kadenpa
HPO'llOKOJI
YCTAHOBOYHOU KOH®EPEHIIUAN
OT « » 20 r.

10 IIPAKTUKE

(6u0 (mun) npaxmuxu,)
00y4aromuXxcs TPYIIIBI (popma oOydenus ),
HaITpaBJICHUA HO)IFOTOBKI/I/CHCHI/I&HBHOCTI/I

(kKo 1 HaMMEHOBaHUE)
po UL/ CrIeITaTU3aAITHS
[MPUCYTCTBOBAIJIU: (@.U.0O. npucymcmsyrowux)

CJIVYUIAJIN: Bompoc 0 cpokax M coAepKaHUM MPAKTUKH, MECTE MPaKTUKU U 00pa30BaTEIbHOMN
MporpaMMe, 3aJiavax MPaKTUKH, KOMIIETEHITUAX, KOTOpPbIe (GOPMHUPYIOTCS B paMKax MPaKTHUKH,
nporpaMme TPaKTHKH, WHIUBUAYAIbHBIX 3aJaHUSAX, KOTOPHIC OIpEHeNieHbl 33 KaKIbIM
00yJaromumMcs Ha IEPUO T IIPOXOXKICHUS TIPAKTUKH, 00 OTUYETHOM TOKYMEHTAIMH T10 TPAKTHKE.
BBICTVYIINJIN:

®.N.0. (pyxosoodumens (pyxosooumerneii) npaxmuxiu) ¢ BOIPOCOM O ITpOrpamMMe MPaKTHKH,
3aadax, MOCTABJICHHBIX B paMKax MPEACTOSIIEH NPakKTUKK, HH(OpMAIMel O MOPSIKE BEICHUS
JOKYMEHTAIlMM TI0 TPaKTHKE M CPOKaxX IPEIOCTaBICHUS OTYETOB WM JIHEBHUKOB, O (opme
MPOMEKYTOYHOM aTTECTAIMH 1O MPAKTHKE U T.11.).

@®.1.0. (0TBETCTBEHHOTO 3a IMPAKTUKY MO Kadeape) ¢ BOMpocoM 00 oOmuX MpaBHIax
MPOXOXKJICHHS TIPAKTHKH, C HHCTPYKTAXKEM IO O3HAKOMJICHHUIO M0 TEXHHKE O€30MacHOCTH, YTO
MOJITBEPXKAACTCS JIMYHBIMH TIOJIHUCSIMUA B COOTBETCTBYIOIIEM JKypHAJe — JJIsI TPOXOJSIINX
MPAKTUKY B MPO(QUIBHON OpraHu3aliuy, a TAaKKe 0 HEOOXOJAUMOCTH TPOXOXKJICHUS HHBIX BHJIOB
MHCTPYKTaXKEH Ul BceX 00yJaromuxcs, HalpaBICHHBIX HA TIPAKTUKY.

3aBenyromuii kadgenpoit

TOIIINCH ¢d.m.0.
PYKOBOI[I/ITCJ'IB IIPaKTHKH

TOIIINCH ¢d.m.0.
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MMPUJIOKEHMUE 5

dopma oT4yeTa PYKOBOAMTEIS NPAKTUKUA 0T MHCTUTYTA 0 pe3yibTarax
NPAKTHKH

HerocynapcrBenHnoe 00pa3oBaTe/IbHOE YaCTHOE YUpeKIeHHe BbIicHIero odpazosanus «Bpicias mkosia

ynpasJjienus» (LHIKO)
Kadenpa
OTYET O IPAKTHUKE
3a 20 -20 VUeOHBIN Ioj

(6uo0 (mun) npaxmuxu)
HampasieHue moaroToBKH /CrenuaibHOCTh

(koI ¥ HaUMEHOBaHHE)

®dopma oOyueHus:

(ouHast, 3a04Has)

3aBeayronuii kadeapoi

MOAIIACH ¢.1.0.

OTBETCTBEHHBIN
3a MPaKTUKY 110 Kadeape

MOAIIACH ¢.1.0.

MockBa

20 T.
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1. JInsg mpoxXoXACHHWS NTPAKTHKH MPHKa30M PEKTOpa HaIpPaBIICHO:
YEeJIOBEK.
2. [IpakTuky He mpOLLIH YEJIOBEK, % ot oOmero uuncna

o0Oy4aromuXxcs Mo HANMPaBIEHUIO TOATOTOBKHU/CIIEIUATIbHOCTH.
ITprunHbL:

3. [Ipouutn NpakTHKy B HEYCTaHOBJICHHBIE CPOKHU YEJIOBEK.
ITprunHbL:

4. KonuuecTBO JEWCTBYIOIIUX JOTOBOPOB MO TNPAKTHKE il OO0y4aroluxcs
HaIpPaBJICHUS MOATOTOBKU (TIPO(dUIIb)/CIIEUaTbHOCTH (CIIeUaTU3alINN ):

B 20 -20 y4eOHOM TO/1y: , U3 HUX
- TOJITOCPOYHBIX ,
- 3aKJIFOYCHHBIX 32 OTYCTHBIN TIEPHO/:
HoBble 70roBOpHI 3aKIIFOUEHBI ¢ MPO(GHUIBHBIME OpraHu3anusiaMu (noanoe
HAUMEHOBAHUE OP2AHUZAYULL).

5. PykoBogutensamu npaktuk ot MHCTUTYTA:

- cocTaBiieH pabouunii rpaduk (Mi1aH) NpOBEIEHUS MPAKTUKH;

- pa3pal0oTaHbl MHIUBHUAYAJIbHBIC 3aJaHUs NIl O0O0YYalOUIUXCs, BBITIOJHSEMbIE B
NEPUOJ] TPAKTUKU;

- Y4acCTBOBAJM B paclpejesieHnu oOydaroniuxcs mo paboyum MecTaM U BHJIaM
paboT B opraHu3aIuy;

- OCYIIECTBISTM KOHTPOJb 3a COONIOACHHUEM CPOKOB NPOBEICHUS MPAKTHUKU WU
COOTBETCTBHEM €€ cojiepkaHus TpedoBanusM, ycraHoBieHHbIM OTIOIT BO;

- OKa3bIBAIM METOJMYECKYIO MOMOIIb OOYYaroIMMCS TPHU BBITIOJIHEHUH HUMHU
WHANBUAYATbHBIX 3aJaHHi, a TakkKe Mpu cOOpe MaTepHaloB K BBITYCKHON
KBATM(UKAIIMOHHOK paboTe B XO/€ MPEIIUIUIOMHON MTPAKTHKH,

- OIICHUBAIIM PE3YJIbTaThl MPOXOKACHUS MPAKTUKU OOYyJaronIMMUcs (OT3bIBbI-
XapaKTePUCTUKH O PE3YJIbTaTaX MPOXOXKICHUS TPAKTUKH).

6. PykoBoauTenssMu MpakTUK OT MPOQUIBHBIX OpTraHU3aIIHiA:

- COTJIacOBaHbl HWHIWBHIYyaJbHBIC 3a/laHUsl, COJCP)KaHWE U TUIAHUPYEMbIC
PE3YNbTATHl IPAKTUKH,

- COCTaBJICH COBMECTHBIN pabouwnii rpaduk (T1aH) MPOBEACHUS MPAKTUKHY;

- TpenocTaBJiIeHBI paboune MecTa 00yJaroIUMCS;

- obecrnieyeHbl 0O€30IMACHBIE YCIOBUSA TPOXOXKIACHUS MPAKTUKU OOyYaroniumcs,
OTBEUAOIINE MPABUJIAM U TPEOOBAHUAM OXPaHbI TPY/A;

- TPOBEJEH HMHCTPYKTAX OOYYAIOMIMXCS MO O3HAKOMIICHHIO C TpeOOBaHUAMHU
OXpaHbl TPy/a, TEXHUKH OE30MACHOCTH, IOXKAPHONH OE30MacHOCTH, a TaKKe
MpaBWJIAMH BHYTPEHHETO TPYAOBOTO PACIOPSIIKA, YTO OTPAXKEHO B JHEBHUKAX
MPAKTUKUA 00y4YaronIuxcsl.

/. BoinonHeHrne 00y4aronMMUCs MPOrpaMMbl IPAKTUKHU:
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[Iporpamma npaktuku pazpadorana B coorBeTcTBUM ¢ TpedoBanusimu OITOTT
BO.

OO6yuaronuecs MOJHOCTHIO (HE TMOJHOCTHIO) BBIMOJHWIN O0BEM 3aJaHui,
MPEIyCMOTPECHHBIM MporpaMMaMH TPAKTHK (eciu He nOAHOCMbIO, MO YKA3amb
npuyuny). KomrereHIMy, 3akpelUieHHbIe 3a NpPAaKTHKaMHA  HaIpaBJICHHUS
MOATOTOBKHU (mpoduiib)/cienuanbHOCTH (cermanu3aim)

copMHpOBaHbI B paMKax 3a7ad M 3aJaHuil, BKIIOUCHHBIX B IIPOTPaMMBbI IIPAKTHK,
9TO TOATBEPIKIACTCS OT3BIBOM PYKOBOAMTENS MPAKTHKH OT MPOQUIBHOMI
OpraHu3alii ¥  OT3bLIBOM-XapaKTEPUCTHKONH PYKOBOAUTEIS IPAKTHKH  OT
HNucturyTa.

JlydiuMy  OTY4ETaMH 110 MPAKTHKE IPU3HAHBI OTYETHl O00YYaAIOIIUXCS
(nepeuucnums):

6. ®opMmbl NPOMEKYTOUHOM arTecTallid (COTVIACHO YYE€OHBIM IIJJaHaM) TI0

IIPaKTHUKE HaIpaBJICHUSI MOJATOTOBKHU (mpodwitro)/criennaIbHOCTH
(cnermanu3arun):
- 3Q4eT;
- 3a4€T C OLIEHKO;
- DK3aMeH.
Hrtoru mpomexxyTounoit arrecranuu odoydarommuxcs B 20_ - 20 y4eO0HOM TOy
MOKa3aJiy CJIeNYIONIUE Pe3yIbTaThl MPOMEKYTOUHOM aTTeCTALIUU:
Ne BCEro MIPOLLUTH HE OLIEHKA Cpennmuii Gat
TpyHIbI 06y‘iaIOLLll/lXC5[ TNIPAKTUKY JOINYIICHO | 3a4yeT | HE3a4yeT | OTJI. XOp. | YAOBIIL Hey. yCrieBa€MoOCTU
B IpyIIe (uen.) K 3aIure
(uemn.) oryera 1o

MPaKTHKE
(uen.)

7. B paznmene orueTta yKa3pIBalOTCS 3aMEUaHUs U MPEAIOKECHHS] OTBETCTBEHHOTO TI0
MPAKTUKE TI0 COBEPIICHCTBOBAHUIO OPTAHHM3AIMM MPAKTUK OOYYarOIINXCA,
MpoOJIeMBbl, BO3HHKIINE TPU TMPOXOKIACHUH TMPAKTHUKA OOYJAIOUUMUCA W
PYKOBOJICTBE TPAKTUKOW W Jpyras WHGOpMAIMS MO BOMPOCY HA YCMOTPEHHE
Kadeapsl.

30



MMPUJIOKEHMUE 6
®opMa THIIOBOI'0 10roBOPa 00 OPraHU3aALMH NPAKTHKHU

JOTI'OBOP Ne

00 oOpraHu3anuy NPaKTHKH 00y4aroIMXCA

20 rona

r. MockBa

HerocynapcrBennoe 06pazoBaTe/ibHOE YaCTHOE YUpeKIeHHe BbIicIIero odpazoBanus «Bpicimas mkosia

ynpasienus» (HKO), umenyemoe pnanee «MHCTUTYT», B JHIE PEKTOpa , JEUCTBYIOIIETO Ha
OCHOBaHUU YcraBa e OJIHOM CTOPOHEI, 54
HMEHyeMOe Jaiee «Opranusanusa», B Jare

(OIKHOCTD, MHUITHAIEL, (haMHITHs)

JeMCTBYIOLIETO Ha OCHOBAaHUU C APYroi CTOPOHBI, B COOTBETCTBUH C
[lonoxennem o mpakTHKe OOy4YaIOIIUXCS, OCBAaWBAIOIIMX OCHOBHBIE MPOQEecCHOHATbHBIE
00pa3oBaTeNbHbIE TPOTPAMMBI BBICHIETO OOpa30BaHWS 3aKIIOYWIM HACTOSIIHA JOTOBOP O
HUKECIIETYIOIIEM:

1. IIpeamer norosopa
Opranu3anus npakTuku ooydatontuxcs Macturyra.

2. O0513aHHOCTH CTOPOH

2.1. UHCTUTYT obs3yercs:

2.1.1. Exeromno mo 31 gekaOps mnpenoctaBisath OpraHu3aluyd KaJleHIAPHBIA Tpaduk
[IPOXOXKIEHHS IPAKTUKU oOy4arommxcst HCTUTYTa Ha CleyoUi Toz.

2.1.2. TlpenoctaBusite OpraHu3aliii CIHCOK OOYYAIOIIMXCS, HANpPaBISIEMBIX Ha INPAKTHKY, HE
MI03J(HEe, YeM 3a 2 HEleNH 10 ee Havaa.

2.1.3. Hanpasnate B Opranuzanuio oOy4arOmuXcsl Ui TPOXOKICHUS MPAKTHKH B CPOKH U B
KOJIMYECTBE, YKa3aHHbIE B KAJICHOAPHOM Ipauke.

2.1.4. WzBernate Opranu3aiiuio 00 K3MECHEHUH CPOKOB NMPAKTHKKA HE MEHEE YeM 3a JBE HEACIU 10
ee HaydaJa.

2.1.5. Ha3HavaTh B KadecTBe PYKOBOJWTENCH MPAKTHKH IpernojaBaTeield COOTBETCTBYIOIINX
Kadenp.

2.1.6. OOecrieunTh OO0YyYArOMUXCSI HEOOXOAMMOH ITOKyMEHTAaIuen (IporpaMMoi MpaKTHKH,
ITyTEBKOH Ha MPAKTHKY).

2.1.7. KoHTponupoBaTh NPOXOXKIACHWE MPAKTUKH OOYYAIOMIMMHUCS, MPHUHUMATH ONEepaTHBHBIC
MepHI B CiIydae HapyLICHUH 0OydyaromuMUCs TPYAOBOW AWCLMIIIMHBI M IPaBWI BHYTPEHHETO TPYIOBOTO
pacnopsika.

2.1.8. Ilpunumate yvacTue B pacciieioBaHMHM KoMuccuell OpraHu3alny HECUACTHBIX CIIy4aes,
OpoucHIeqIINX ¢ OOy4JaromMMHCS B TEpUOJ TNPAKTUKH, B COOTBETCTBHM C JEHCTBYIOIIUM
3aKOHOAATENBCTBOM.

2.1.9. Oxa3pIBaTb METOIUYECKYIO IOMOILIb OOYYAIOIIMMCS M PYKOBOAMTENSM IPAKTHKH OT
Opranuzanuu

2.1.10. OpranuzoBaTh MPOXOXKIECHHE MEIUIMHCKOrO OCMOTpa O0y4aroImuXxcs Imepes OTIpaBKON
Ha NPaKTHKY (1o TpeboBannto OpraHu3anun).

2.2. OPTAHM3ALMS o6s3yercs:
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2.2.1. TlpuHuMaTh Ha NPAKTHKY OOYYAlOIIUXCS B COOTBETCTBHHM C COTJIACOBAaHHBIM Ha TOX
KaJIeHAapHBIM rpauKoM IPOXOKICHUS IPAKTUKH o0ydarommxcst Mactutyta B Opranuzaium.

2.2.2. Tlpuem oOy4arommxcsi CBepX KaJleHAApHOrO TpaduKa OCYIIECTBISATh IO IHCHEMY
WHcTuTyTa npu HATMYMU TaKoH BO3MOXKHOCTH y OpraHu3aiuy.

2.2.3. Ha3znayatp KBanu(UIUPOBAHHBIX CIEHUATUCTOB IJISI PYKOBOJCTBA IPOWU3BOACTBEHHON
MPaKTUKOW 00yYaroIIuXCsl.

2.2.4. Co3nath HEOOXOJMMBIC MPOM3BOJICTBEHHBIC YCIOBHS JUIS BBINOJHEHHS IPOTrPaMMBbI
npakTuku. He nonmyckaTh oOy4aromuxcsa-nMpakTHKaHTOB K paboTaM, He MPeayCMOTPEHHBIM MTPOrpaMMon
MPAKTUKU ¥ HE UMEOIIIM OTHOLICHUS K CTIEIHATIBHOCTH 00YYaIOMINXCS.

2.2.5. OOecrnieunTs MpOBECHUE 00s3aTEIbHBIX HHCTPYKTaXel ¢ 0QOpMICHHUEM yCTaHOBJICHHOW
JOKYMEHTAIIWH.

2.2.6. ObGecrieynTh OOYHAIOMIMMCS YCIOBHUSL Oe30macHOi paboThl Ha KaXIOM paboyeM MecTe.
PaccrenoBath W yUYUTHIBaTh HECYACTHBIE CIy4Yau, MPOUCHIESAIINE C O0YUAIOIMMHUCS B TIEPUO]] IPAKTUKH,
c 00s13aTeNbHBIM M CBOCBPEMEHHBIM HM3BeleHneM MHcTuTyTa.

3. 3aki0unTeIbHbIE MOJI0KEHHUS

3.1. 3a HeHWCHOJIHEHHE WJIM HEHAJUIKAIee MCIOJHEHHUE CBOMX 00S3aTENbCTB 10 HACTOSIIEMY
JIOTOBOPY CTOPOHBI HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C JEHCTBYIOIIUM 3aKOHOAATENLCTBOM P,

3.2. CTopoHBI HWMEIOT TPaBO BHOCHTh HM3MEHEHWS W JOMONHEHHS B YCIOBHS HACTOSIIETO
JloroBopa, KOTOpBIe O(GOPMISIOTCS B MHUCBMEHHOM (OpME W CUHTAIOTCSA JIEHCTBUTEIBHBIMH ITOCIE
MONMCAHUS UX YIIOJTHOMOYEHHBIMH TIPEICTABUTEISAMI 00EMX CTOPOH.

3.3. [loroBop BCcTymaeT B CHJIYy C MOMEHTAa IIOANKCAHUS €ro  yIOJHOMOYEHHBIMHU
MPEACTABUTENSIMI 00EUX CTOPOH M JEHCTBYET IIATH JIeT. EC/IM K OKOHYaHUIO CPOKa JEHCTBHS JOTOBOpa HU
oxna u3 CTOpOH He 3asSBUT 00 €ro mpekpariennu, JIoroBop CUNTaeTCs 3aKIIOUEHHBIM Ha HEOIPEIeTeHHBII
CPOK.

3.4. JIoroBop COCTaBJICH B IBYX 9K3EMILIAPAX, 10 OJJHOMY ISl KaXK/I0H M3 CTOPOH.

4. FOpuanyeckue aapeca CTOPOH:

HUHCTUTYT OPI'AHM3ALIUA
Pexrop

/Il / /
M.II. M.II
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MNPUJIOKEHMUE 7

dopma npeacTaBIeHUs 3aBeayouiero kageapoit B YMY By3a o
pacnpeaejeHUH 00y4aoIMXcs mo 0a3aM NMPAKTHK

HerocynapcrBenHoe 00pa3oBaTeibHOE YACTHOE YUpPe:KIeHue BhIcIiero oopazoBanus «Bbicuias mkoJia
ynpasJjienus» (IIKO)

HavanpHuky

HNPEICTABJIEHUE

Ha ocHoBanmu xaneHmapHoro yuaeoHoro rpaduka va 20 - 20 y4eOHBII TO1 Kadeapa
(Haumenosanue Kageopvl)

MIPOCUT B MEPUOJI C «__» 20 r.mo«__ » 20 . HAlpaBUTh IS
MPOXOXKJACHHUS  TIPAKTUKH (6uo  (mun)
NPAKMuKu CO2NACHO YY4eOHOMY NlaHy) ¢ o0beme 3.€., HEJICIb,
00yJaroIuXxcst TPYIIIBI, dbopmMbl  00y4YeHUs,  HampaBJICHUS

HOI[FOTOBKI/I/CHCHI/IaJ'II:HOCTI/I

npoduib IO ATOTOBKU/CIIEIIN A3 AL
No ®.1N.0. MecTo npoXoKIeHUS TPAKTUKU PykoBoaurtenu
/11 MIPaKTUKH
Tlonnoe naumenoesanue D.U.0., oonoxcrocmo

nPOUILHOU OpearHu3ayUU Uil
CMPYKMYPHO20 NOOPA30eleHUs
HUncmumyma 6 ciyuae
NPOX0IHCOCHUSL NPAKMUKU HA €20
baze. @axmuyeckuii aopec
opeanusayuu

3aBenyromuii kadgenpoit

IO AITUCH ¢.u.0.
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MMPUJIOKEHMUE 8

DopMa THEBHUKA NPAKTHKHU

HerocynapcrBenHoe 00pa3oBaTeibHOE YACTHOE YUpPe:KIeHue Bbicuiero oopasopanus «Boicuias mkosaa
ynpasJjienus» (IIKO)

Kadenpa

Hanpasnenue moaroToBKy (poQuits)/cCrieuanbHOCTh (CHeIMaTn3aIns):

JHEBHUK ITPAKTUKHA

(vkazvieaemcsi 6u0 (mun) npaKmuxi,)

(D.U.0. obyuaiowezocs)
I'pynna

MecTo npoxoxAeHUS TPAKTUKU

Cpox MPOXOKACHHS MPAKTHUKU: C «___ » 20 r.mo«__ » 20 1.
PykoBoaurens npaktuku ot MHCTHTYTA!

(D.U.0., oorxcrocms)

1. CBenenus, OATBEPIKIAIONTNE TIPOBEICHUE HHCTPYKTaXka 00yUJaroIIerocs Mo MecTy
MMPOXOXKACHHU A IIPAKTUKH
Ne [ata npoxoxaeHus Bun nacrpykraxa HOAIHNCH d.1.0.
WHCTpYKTaxa™ 00yJaroImerocs, CIETIHATNCTA,
TIPOIIEAIIETO TIPOBOMBIIIETO
HHCTPYKTaX HHCTPYKTaX
1. MHCTPYKTaX I10 OXpaHe Tpyaa
2. MHCTPYKTaX I10 TEXHUKE
0€301acHOCTH
3. MHCTPYKTaX I10 II0KapHOI
0€301acHOCTH
4. IIpaBUJIa BHYTPEHHETO
pacriopsaKa OIHsA
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2. Caenenwsi 0 IpeaOCTaBIeHUN pabodyero Mecta 00yJaronemMycs
OOyuaroremycst (@.1.0.) npenocraBiieHO
pabouee mecTo, obecrieunBaroee HandoIbIIYI0 F(PPEKTUBHOCTh MPOXOKACHUS IPAKTUKU B
COOTBETCTBUU C IIPOIPAMMOMU MPAKTUKU U UHAVBUAYAIbHBIM 33JaHUEM Ha IIPAKTUKY.
B mepuoa mpoxokIeHusi MPakTUKKA OOecredeHbl 0e30MacHbIe YCIOBHUS MPOXOXKICHUS
MIPaKTUKHU, OTBEYAIOIINE CAHUTAPHBIM MpaBUiIaM U TpeOOBaHUEM OXpaHbl TPYAA.
* POBOJUTCS B NEPBBII J€Hb PAKTUKU

3. Coneprxanuie 1 00bEM BBITIOJHEHHOH 00ydarommMest pabOThI B IEPUO]T TIPOXOKACHUS

[IPaKTUKU
qI/ICJ'IO, Mecsan, roa KpaTKOQ Coa€cpKaHue BBLINOJTHEHHOM OT3bIB M NOANHUCH
padoThI PYKOBOAUTEJISI OT 0a3bl
NMPAKTHKH
PaboThI BHITIOTHEHBI , COIEepXaHUE

(B yCTaHOBJIEHHBIE CPOKH, C HE3HAUUTEIBHBIM OTCTYIZIEHHEM OT CPOKOB, CPOKH He COOJII0ZIEHbI)

MPaKTUKH WHIMBUYAJIBHOMY 33JaHHUIO.

(COOTBETCTBYET, HE B IIOJIHOI Mepe COOTBETCTBYET, HE COOTBETCTBYET)
PykoBoauTenb npakTuKu
OT OpraHu3aluu (CTpyKTypHOTO nojpasenenus Uuctutyra)

noOONUCH D.U.O.

« » 20 T.
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MMPUJIOKEHME 9

®opma oTyeTa 00y4aroLIero mo pe3yJabTrartamM NPaKTHKH

HerocynapcrBenHnoe 00pa3oBaTe/ibHOE YaCTHOE YUpeKIeHHe BbIicHIero odpazoBanus «Bpicias mkosia

ynpasJjienus» (IIKO)
Kadenmpa
OT14er 0 NPOXO0KACHUH
(6uo0 (mun) npaxmuxu)
®.1.0.
oOy4aromuiics Kypca TPYIIIBI

1O HAITPABJICHUIO IMTOATOTOBKHU /CHGI_[I/IaJ'IBHOCTI/I

(koI ¥ HaUMEHOBaHHE)

YPOBEHB BBICIIETO 00pa30BaHUS
(baxanaBpuar, CrieannuTeT, MarucTpaTypa, aCIUPaHTypa, aCCUCTEHTYPa-CTaXUPOBKA)

Mecto IMPOXOKACHUA IPAKTUKHA

(monHOe HaMMeHOBaHUe, PAKTUUECKHUI aJJpec OpraHU3aINH)

[lepro mpOXOKACHUS TPAKTUKH
Coneprxanue U 00bEM BBITIOTHEHHOW pabOTHI:

[Ipunoxenue:

OT4eT MOATrOTOBJIEH

TOJIIINCH (.m.0. oOygaromerocs
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MMPUJIOKEHUE 10

®opmMa MPOTOK0JIa UTOr0BOM KOH(EPEHIUH 110 NPAKTUHKE

HerocynapcTBennoe 00pa3oBaTe/IbHOE YaCTHOE YUpeKIeHHe BbIicHIero oopazosanus «Bpicias mkosia

ynpasJjienus» (IIKO)
Kadenpa
HliOTOKOJI
NUTOT'OBOU KOH®EPEHIINN
OT « » 20 T

I10 3alIUTE OTYETOB I10 ITPAKTUKE

(6u0 (mun) npaxmuxu,)
00y4aromuXxcs TPYIIIBI (popma oOydeHus ),
HaITpaBJICHUA HO)IFOTOBKI/I/CHCHI/I&HBHOCTI/I

(kKo 1 HaMMEHOBaHUE)
po UL/ CrIeITaTU3aAITHS
[MPUCYTCTOBAIJIU: (@.U.O. npucymcmeyrowux)

CIYIIAJIU:
- OTYECThI 06y11a10u11/1xcs1 O pe3yjibTaTax MPaKTUKU (HI/ICBMGHHBIG OTYCTEI, THCBHUKHW ITPAKTUKH,
OT3BIBBI PYKOBOJHTEJICH TMPAKTUKH OT MPOQGWILHOW OpraHU3alliH, OT3bIBBI-XapaKTEPUCTHKH
PYKOBOJUTEIEH MPAKTHKH K MTPOTOKOITY MPHIIATAlOTCS).
- pyKoBoUTENS (€i1) MPAKTHUKH C OOIIEH OIEHKON O MPAKTHKE 00YJIArOIITHXCS.
BBICTVYIINJIU: (®.1.0. obyqaronuxcs, MyOoJudHO 3alIUIIABIINX OTYEThI 0 TpakTuke; O.1.0.
pyKoBOIUTENS (i) MPAKTUKH C OIEHKON KaKJ0TO M3 O0YyJarolIuxcs, MHEHHE 3aBEIYIOIIEro
Kadeapol WM MPUCYTCTBYIOMIMX Ha KOH(EPEHIIMH APYTrUX WICHOB Kadeaphl O COCTOSBIICHCS
3alIUTE OTYECTOB IO TPAKTHKE).

Jlanee B mpoToKoJIe KOH(PEPEHIINN PUKCHPYIOTCS CIICIYIOIIUE ITOJIOKEHUS:
- o0IIast oIleHKa COJAEP)KaHUs BBITIOJIHEHHBIX 3a/IaHUi M TIOCTABJICHHBIX 3a/1a4, CTATUCTHKA TI0
UTOTaM MPAKTUKHU, HHPOpMaIs 00 mpoGUIbHBIX OpraHU3aIHsIX, BCTYIIHBIINX 0a3aMU MPAKTHKH,
- KOMIICTEHIINH, 3aKPETUICHHBIC 3a TIPAKTUKOM, U OTICHKA YPOBHS UX C(HOPMUPOBAHHOCTH Ha JTAIle
MIPOXOXKJICHHUS TPAKTUKH;
- COCTOSHME W KA4eCTBO OTYETHOW JOKyMEHTAaluH (O0T4eTa W JHEBHHMKA) OOYYArOUIUXCS II0
MPAKTUKE;
- mnpoOieMbl, 3aMEYaHUs M MPEUIOKCHUS, O3BYYCHHBIC PYKOBOJUTEISIMU MPAKTUKHY,
3aBeqyoUIMME Kadeapoit, 00yJaromumMucs;
- 00IIuMe BBIBOJBI 10 TPOBEACHUIO MPAKTUKU W TPEAJIOKEHUS 110 OPTaHU3allMi U MTPOBEICHUIO
MPAKTUKU B JaJbHEUIIICM;
- JIpyrue TMpeUIOKEeHHs Ha yCMOTpeHue Kadeapsl U ¢ ydeToM cHerudHuKd HalpaBIeHUs
MOATOTOBKH/CIIEIMATTEHOCTH.
3aka04uTeIbHAS YACTh MPOTOKOJIA:

[To uroram npakTUKH, 3alIUTH OTYETOB, OT3HIBOB, MOTYYCHHBIX OT PYKOBOJUTENECH, U
MIPU HAJTUYMU CAAHHON OTYETHOM TOKYMEHTAaIlMU (OTYETOB U THEBHUKOB MPAKTUKHU)
oOyyaromnuecs MoxydaroT CIeIYIOIYIO OLEHKY (KOMOopas HOCUMCS 8 600MOCHIb):
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1. ®.1N.0. — «oueHKay» (8 coomeemcmeauu ¢ HoOpMOoU NPOMENCYMOYHOU Ammecmayul no
VUeOHOMY NIaHy).

2.
3.
3aBemyronuii kageapoi
TIOJTIHCH d.u.0.
PykoBoauTens npakTuku
TIOJTIHCH d.u.0.
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HerocynapcrBennoe 00pa3oBaTeIbHOE YACTHOE YUpesKk/ieHHe BhICIIEro odpa3oBanus «Boicias mkosa

MMPUJIOKEHMUE 11

®opma coBMecTHOro rpaguka (mjiaHa) npoBeAeHUs MPAKTHKH

ynpasJjienus» (IIKO)

COBMECTHBIN PABOYMNI I'PA®UK (ILJTAH)

MPpOBECACHUS

(BHI, THIT TPAKTUKH)

IMPaKTUKHA

I'pynna

(D.U.0. obyuarowezocs nOIHOCMbIO)

Hanpasiienne noaroToBKu (HalpaBJIEHHOCTH)/ CIEHUAIbHOCTD (CliennaIn3aus):

(Ko ¥ HAUMEHOBaHHUE)

Ne HanmenoBanue Cpoxknu dopma OTYETHOCTH OtmeTka
n/m sTana (mepuoja) | BBHINOJIHEHUS PYKOBOIMTEISI OT
MPaKTUKH OpraHu3anuu o
BBITIOJTHEHU T
1. IIpenocraBnenue NuauBunyansHOE 3aaHUE HA
pabouyero mecrta npaktuky. [IpoBenenue
JUTSL TIPOXOKICHUS MHCTPYKTaXka [0 OXpaHe Tpya,
MPaKTUKH. 0 TEXHHUKE 0€30MacHOCTH, MO
Odopmnenue Mo>KapHOW 0€30TaCHOCTH,
JOKYMEHTOB TI0 03HAaKOMIJIEHHE C ITpaBUJIaMHU
MIPOXOXKACHUIO BHYTPEHHETO PaclopsIKa THS,
MPaKTUKH. 4yTO (PUKCUPYETCS B THEBHUKE
IIPaKTUKH.
2. Brimonnenue Meponpusitus o coopy
VHJIMBHU1yaJIbHOTO Marepuaa, 3arojJHEeHUe
3a/1aHUs] TPAKTUKHU JTHEBHMKA ITPAKTUKHU.
3. ArtTtecranus XapakTepucTUKa OT
WUTOTOB IPAKTUKH NPEANPUSITHS.
4, [Toaroroska OTY€T 1O MpaKTUKeE.
0TY€Ta 10
MIPaKTHUKE.
5. 3amura oT4éTa 1o [IpoTokoJ1 nTOrOBOM
MIPaKTUKE Ha KoH(pepeHunu. BegoMocTp.
HUTOTOBOM
KOH(EpEHIIHH.
MecTo npoxoXAeHNs TPaKTUKU
Cpok IIpoX0>KI€HUS IPAKTUKU: C «___» 20 r.mo«__ » 20T
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PykoBonurens npaktuku ot MHCTUTYTA

nOONUCH D.N1.0.
PykoBoauTeNb MPaKTUKK OT OpraHU3aluu

nOONUCH D.N1.0.
C coBMecTHBIM pabounM rpadukom (IIaHOM) 03HAKOMIICH:
OO6yuatromuiics

noonucy D.N.0.
« » 20 T.
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