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1 TIlosicHuTeIbHAA 3aNMCKA

1.1 Ieapb u 3a7a4u JUCHUILIMHBI
Heas aucuMNIMHBL: GOPMHUPOBAHHE y CTYJCHTOB 3HAHUM B OOJACTH HCTOPUH, TEOPUH H
MCTOOAUKH ACATCIBHOCTU aAyJUOBU3YAJIIbHBIX apXHBOB, BBIpaGOTKa HAaBBbIKOB paGOTBI C
ayIUOBU3yAIbHBIMU JOKYMEHTAMU.
33)13‘11/1 AUCHUIIJINHBI:
- U3YUUTb OCHOBHBIC TIOHATUA B 06J'IaCTI/I APXHUBOBCACHHUA ayAUOBHU3YaJIbHBIX JOKYMCHTOB;
- IMpoaHaJIu3npoOBaTh COBpPCMCHHYIO KOHICIIIUIO ApXHUBOBCACHUA AyAUnOBHU3YyaJIbHbIX
JOKYMEHTOB;
- OCBOUTD IPUHIMIIBI U METOIbI paOOTHI C ayIMOBU3YAIbHBIMH JOKYMEHTaMH, IPEAYCMOTPEHHBIE
B HOPMAaTUBHO-METOIMYECKOH JIUTEPATYPE;
- U3YYUTH CHCHI/I(I)I/I‘IGCKI/IG 0COOEHHOCTH IponecCOB KOMIUJICKTOBAHUA, XPAHCHUSA, YHCTa,
OTIMCAHMsI, UCIIOJIb30BAHUS, MyOTUKAIIMH U PACIPOCTPAHEHUS ayIHOBU3YaIbHBIX JTOKYyMEHTOB B
COLMAJIBHOW U KYJIbTYPHO-aHTPOIIOJIOIHYECKOMN Cpene

1.2 HepequL MJIAHUPYEMBIX pE3yJIbTaTOB oﬁyquml o AMCIMIIJINHE,
COOTHCCCHHBIX ¢ HHAUKATOPAMHU JOCTHKCHHUSA KOMHeTeHHI/Iﬁ

Komnerennus HNuaukaropsl PesynbTaTnl 00y4yenust
(ko u KOMITeTeHIIN i
HAaMEHOBaHHE) (Ko ¥ HAMMEHOBAHUE)
[1K-3. Cnocoben [1K-3.1. [Ipumenser 3namu: knaccughuxayuro u 8u00801 cocmas
OCYILIECTBJIATh 3HAHHSA O PA3UYHBIX CUCTEM OOKYMEHMayuu
JTOKYMEHTAlIMOHHOE | KJIacCU(HUKALIUU U Ymems: npumensmo meopemuueckue
obecrieyeHne BUIOBOM COCTaBe 3HaHUA npu pabome ¢ pasIuyHbIMU
JeSATeTbHOCTH Pa3IMYHBIX CHCTEM cucmemamu OOKyMeHmayuu
OpraHu3anui JTOKYMEHTAIH B Bnaoemv: nagvlkamu ucnoniv3oeanus
pa3IUUHBIX (HOpM nporecce PA3UYUHBIX 81008 OOKYMEHMO8 U CUCHEM
COOCTBEHHOCTH, JTOKYMEHTUPOBaHUS OoKkymenmayuu 0711 obecneyenus
TOCYJapCTBEHHBIX | JCATEIHHOCTH OesamenbHOCmuU Op2aHU3aAYULl pa3IuiHbIX
OpraHOB M OPraHOB | OpraHM3alUi @opm cobcmeennocmu, 20cy0apcmeeHHbIX
MECTHOTO pa3IUUHBIX (HOpM 0p2aH08 U OP2aAHO8 MECMHO20
CaMOYIIPaBJICHHS COOCTBEHHOCTH, camoynpaenenus
roCyIapCTBEHHBIX
OpraHoOB M OPraHOB
MECTHOTO
CaMOYIIPaBJICHHS

[TK-3.2. OcymectBisier | 3namv: HOpmamueHvle mpedO8aHUs K

JTOKYMEHTAIMOHHOE OOKYMEHMAYUOHHOMY 0DeCneyeHuro
obecrieyeHue 0essmenbHOCIU OPeAHU3AYULL PA3TUYHBIX
JeSITETbHOCTH ¢ opm cobcmeennocmu, 20Cy0apCmMEeHHbIX
opraHu3anui Op2aHax u OpeaHax MecmHo2o

pa3nuuHbIX HopM camoynpaeienus

COOCTBEHHOCTH, Ymems: npumensmo 3nanue HOpMamueHo-
rOCY/IapCTBEHHBIX npasosoti 6azvl NPuU OCyuecmaieHuu
OpraHax u opraHax OOKYMEHMAYUOHHO20 0becneyenus
MECTHOTO 0essmenbHOCIU OPeAHU3AYUT PA3TUUHBIX
CaMOYIpaBJICHHS @opm cobcmeennocmu, 20CyOapcmeeHHbIxX

opeanax u opeanax mecmHozco
camoynpaeiieHus




Bnaoems: nasvikamu evisienenusi cocmasa
OOKyMeHWIO@, 0666’1’161!1/{66”01/[41/{)6 pasiuvrnsle

npoyeccol
[TK-3.3. Paboraer c 3nams: ocobennocmu pabomoi ¢
Pa3IUYHBIMU CUCTEMAMH | PA3IUYHBIMU CUCEMA OOKYMEHMAayuu
JTOKyMEHTAIU! Ymems: pabomamu ¢ paziuunvimu

cucmemamu OOKyYMeHmayuu

Braoems: nagvikamu cosepuiencmeosanuro
pabomul c OOKYMeHmamu,
0becneuusarwuMu pasiuiHble npoyeccyl

1.3 MecTO0 IHCUMILIMHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTe/IbHOM
NMPOrpaMMmblI

Juctumnna «Opranu3anus padoThl C ayAMOBU3YaTbHBIMU JOKYMEHTAMI» OTHOCHUTCS K
qyacTd, popMHpYyeMOl yyacCTHUKaMU 00pa30BaTEIbHBIX OTHOLICHUH OJIOKa JUCHUIUIMH y4eOHOTO
IUIaHa, 10 HampaBieHHI0 NoAroToBKU 46.03.02 «J[oOKyMEHTOBEAECHHE U apXUBOBEACHUE)
npoduis «MHDOpMAITHOHHO-TOKYMEHTAITMOHHOE 00ECTICUCHUE YIIPABIICHUSD.

Jlist OCBOCHMS AUCIUILTMHBI HEOOXO0IMMBI 3HAHUS, YMEHHUS U BIIaJCHUs, (OPMUPOBAHHbBIE
B XOJI€ M3YUEHHs CIEAYIOIIUX AUCIUILUIMH M MPOXO0XKAECHUS MpakTHK: «BceoOmras ucropusy»,
«JloKyMeHTOBeIeHUE», K ADXUBOBEICHUEY.

B pesynbraTe OCBOEHHS AMCUUIUIMHBI (OPMUPYIOTCS 3HAHUS, YMEHUS U BIAJCHUA,
HEOO0XOAUMBIE JUTS U3YUCHHUS CISAYIOIUX AUCIUILTNH U MTPOXOXKIACHUS MPAKTUK: TPEIUIIIIOMHAs
NPaKTHKa, «DopmaTbl  ANEKTPOHHBIX  JIOKYMEHTOB B  CHCTEMax  AJIEKTPOHHOTO
JTOKYMEHTOO00POTa».

2  CrpykKTypa IMCHUILINHBI

OO0mast Tpy10€MKOCTh JUCHUIUIHHBI COCTaBiseT 3 3.e., 108 d.

CTpyKTypa AMCUMILIMHBI /151 04HO# (hOopMBI 00ydeHUs1

OO0beM IUCHMIUIMHBI B ()opMe KOHTAKTHOM paboThl 0Oy4aromuxcs ¢ Megarorn4ecKuMu
paboTHUKAMU | (MJTH) JIMLIAMH, TIPUBJIEKAEMbIMH K pealn3aluu 00pa3oBaTeIbHOM MPOrpaMMbl Ha
MHBIX YCIIOBHSIX, IPH MPOBEACHUHU YIEOHBIX 3aHSATHI:

Cemectp | Tum y4eOHBIX 3aHATHIT Konmuaecto
4acoB
7 Jlexumn 24
7 CeMuHapsl 36
Bcero: 60

O0beM AUCIUTLITUHBL B OPME CAMOCTOSTEIBLHON PA0OTHI 00YJAIOIHUXCS COCTABISET 48
aKaJIEMUYECKUX YACOB.

CTpyKTypa AUCHUNIMHBI VIS 0OYHO-32049HOH (popMbI 00ydeHust

O0beM muCHUIUIMHBI B (hOpME KOHTAaKTHOW paboOThl OOYYArOMIMXCS C MeAarormYecKuMU
paboTHUKaMU ¥ (WK ) JIMLIaMU, IPUBJICKAEMBIMH K pean3aliiii 00pa3oBaTeIbHON MporpaMMbl Ha
WHBIX YCIOBUSX, IPH MTPOBEICHUH YI€OHBIX 3aHATHH:




Cemectp | Tum y4eOHBIX 3aHATHIT Kommuaecto
4acoB
7 Jlexnuu 16
7 Cemunapbl 20
Bcero: 36

O0beM AUCHIHUTITUHBI B OPME CAMOCTOATEIbHON paOOTHI 00YYAIOIIUXCS COCTABISAET 72
aKaJeMHYECKUX YacoB.

CTpyKTypa IUCHUNJIMHBI I 3209HOH (popMbI 00yUeHHust

O0beM muCHUIUIMHBI B (hOpME KOHTAaKTHOW paboOThl OOYYArOMIMXCS C MeAarorm4ecKuMU

pabOTHUKAMU | (MJTH) JIMLIAMH, TIPUBJIEKAEMbIMH K pealn3aluu 00pa3oBaTeIbHOM MPOrpaMMbl Ha
MHBIX YCIIOBHSIX, IPH MPOBEACHUHU YI€OHBIX 3aHSATHI:

Cemectp | Tum y4eOHBIX 3aHATHIT Kommuaecto
4acoB
7 Jlexuun 12
CeMuHapsl 16
Bcero: 28

AKaACMHUYCCKHUX YaCOB.

O0beM AUCHIUTITUHBL B OpPME CAMOCTOATEIbHON pabOTHI 00ydaromuxcs coctaniset 80

3 Conpep:xanue TUCUMIIINHbBI

Ne | HaumeHnoBanme Coaepxanne
pa3neja
AV CHUTTMHBI

1 | Hayuno- [IpencraBnenne o 0a30BBIX MOHATHIX M TEpPMUHAX B cdepe
UCCIIeIoBaTeNnbCKast | paboTh c ayMOBU3YyalIbHbIMU JNOKyMEHTaMU (ABJ)
u HOPMAaTHBHO- | (“‘ayMOBHU3yalbHbIM apxuB”, “MOKYyMEHT”, “KHHO-, (OTO-, BUAEO-,
MeToanyeckas 6aza | GpoHOmOKyMEHT”).
apXHUBOBEJICHUS JleWicTByIOIIME 3aKOHOAATENIbHBIE aKThl B 00NAacTH paboTHI C
ay/IMOBH3YaJIbHBIX AB/I. T'ocynapcTBeHHbIE M OTpaciieBble CTaHAAPTHI MO MpolieMam
JTOKYMEHTOB OTIpeNieNIeHUs] CTaTyca, OpraHu3aluyd XPAaHEHHUS U HCIIOJIb30BAHUS

KHHO(OTO(HOHOBUIECOTIOKYMEHTOB.

HopmaTuBHO-METOIMYECKHE JOKYMEHTHI M HUX pOJib B
opranuzanuu padotel ¢ ABJl: oOmas xapakTepHCTHKa, OLEHKa
MEPCIEKTHB MPAKTUYECKOTO MPHUMEHEHHS.

2 | Ilpakruueckue OTtnuunTenbHble 0COOCHHOCTH ayJHOBHU3YaJIbHBIX JIOKYMEHTOB
OCHOBBI paboTel c | (ABJl) mo cpaBHEHHIO C THUCBMEHHOW JMoKyMeHTauued. Llemn
aynuoBH3yalbHBIMH | co3manuss ABJl B opranmszaunuu. IlnanupoBanue W opraHuzanus
JOKYMEHTaMHU B | pabot no co3nannio ABJI. Texauueckoe obecneuenune. O6paboTka
OpraHu3aluu AB/] nocne ux co3uaHusl.

OcoGennoctu paborsl ¢ ABJl B chenuamM3upoOBaHHBIX
opranuzaiusax: B CMU, kKuHOBUACOCTYIUSIX U T. 1.
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CoBpemeHHasi  ceTh

ayMOBU3YaJIbHBIX

apxuBoB B Poccuu u

3a pyOeKoM.

OnpIT  MHCTUTYLMOHANBHOTO  O(OpMIICHMS  OpraHU3aluu
CO3/IaHUs U XpaHEHUs KUHOPOTO(YOHOJOKYMEHTOB B IEPBBIE T'OJIbI
CoBeTckoll B1acTH.

3HaueHue CO3JaHMUs  CIEUUAIN3UPOBAHHBIX  YUPEKICHUI,
XpaHAIUX KUHO(POTO(POHOIOKYMEHTHI, JJsl Pa3BUTHS apXHUBHOTO
nena B CCCP Bropoit nonoBunbl 1920- 1930-x rogos.

Ponp nmonoxxenust o 'ocynapcrsennom apxuBHoM poune CCCP
(1941 r.) B onipenienneHny craTyca ayJMOBU3yaJIbHbIX apXUBOB.

Cozlanue ceTu  ay[MOBU3YAJIbHBIX AapXMBOB  COIO3HOTO,
pecryOIMKaHCKOTO M TOPOJCKOrO YpOBHS M mojguuHeHus B 1930-
1980-x rr.

PedopmupoBanne cuCTeMbl ayAMOBU3YaJIbHBIX apXHBOB B
Poccuiickoit ®enepaunn 1990-x TOOOB M €ro NOCIEACTBUA.
[Ipobnembl amanTanmMyu TOCYJApCTBEHHBIX W BEJOMCTBEHHBIX
apxuBOB  KMHO(MOTO(DOHOBHUICOJOKYMEHTOB K  COBPEMEHHBIM
SKOHOMMUYECKUM U COLIMAIBHO-TTOJIUTUYECKUM YCIIOBHSIM.

Knaccudukanus
OpraHu3anus
XpaHCHHS
ayIMOBU3YaIIbHBIX
JOKYMEHTOB

n

OyHKIIMOHAIBHOE 3HAYEHUE U OCOOEHHOCTH apXHMBOBEIUECKOM
KJaccu(uKauym KUHO-, (oTo-, (OHO-, BHUICOJOKYMEHTOB. EE
COOTHOIIEHUE C JIPYrUMH TUTIAMH KJ1accu(uKanuu
(MCTOYHMKOBETUECKOM, JOKYMEHTOBEIYECKOH,
HCKYCCTBOBEIUECKOM ).

[Mpunnunel  KIaccupukanum — KHHO-, (OTO-, BHUICO- U
(OHOTOKYMEHTOB Kak OOBEKTOB apXMBHOTO XpaHeHHA. DOpMbI
COJCPKATEIBbHOTO M  TEXHHUYECKOTO  OOOCHOBAaHHUS  JAHHBIX

MIPUHLIUTIOB.

[IpakTyeckas CyIIHOCTh M  3HAUYEHUE CUCTEMATHU3ALMU
Pa3IMYHBIX BUIOB ayJIMOBU3YyaJIbHbBIX JOKYMEHTOB B
rOCYJIapCTBEHHBIX apXUBaX U ACATEIbHOCTH OpraHU3allHi.

Bo03M0XXHOCTB COOTHOIIICHUS KITacCUUKaIUN u

CUCTEMAaTHU3alUU JOKYMEHTOB B JCATCIBHOCTU COBPEMEHHOIO
ayJIMOBU3YAJILHOT'O APXMBA.

KoMmiuiektoBanne u

JKCIIepTH3a
LIEHHOCTH
ayJAMOBU3YaJIbHBIX
JOKYMEHTOB

CymHocTh W 3HAYCHME  KOMIUIGKTOBAHUS B paMKax
NPAaKTUYECKOH  JIEATETBbHOCTH  ayAMOBU3YAJBHOTO  apXMBA.
OcHOBHBIE 3Tanbl PabOTHI 0 KOMIUIEKTOBAHUIO TOCYAAPCTBEHHOTO
apXvBa ayJMOBHU3YyaJIbHBIMU JOKYMEHTaMH.

CoBpeMeHHass NpPAaKTUKAa KOMILJICKTOBAHHS TOCYJIapCTBEHHBIX
apXvBOB (peepalbHOTO M PErHOHAJIBHOTO YPOBHS MOJTYMHEHUS
KHUHO-, GOTO-, BU/I€0- M JOHOJJOKYMEHTAMHU.

Ilopsgox  npuéma  ayquOBU3YalbHBIX  JOKYMEHTOB  Ha
roCyJIapCTBEHHOE XpaHEHHE.

CyniHocTs YW 3HA4YEHHE SKCHEPTH3bl IIEHHOCTH B apXuBax H
YUPEKICHUSAX, XPAHALINX ayAHOBU3YyaJIbHbIC JOKYMEHTHI.

CoBpeMeHHas MpakTHKa 3KCIEPTU3bI IEHHOCTH KHHO-, (OTO-,
BHJICO- 1 JOHOJOKYMEHTOB B apxuBax Poccuiickoit denepaiuu u B
apXuBaxX OpPraHU3aLUH.

OOmue u crnenupuUecKue KpUTEPUU SKCHEPTU3bl EHHOCTH
pa3NUYHBIX BUIOB ayAMOBU3YaIbHbIX JOKyMEHTOB. Hamuune
noBTopsmouIeiics uHPpopMauu B KUHO(DOTOPOHOTOKYMEHTAX KaK
OJIMH U3 HauboJiee aKTyaJIbHBIX (PAKTOPOB, BIUSIOMIMX HA MPOIECC
HKCTIEPTHU3bI UX [IEHHOCTH B apXUBaXx.

Yyer wu omnmcaHue

JIOKyMEHTOB

B

IIpaxTuka yuéra KHHO(OTO(POHOOKYMEHTOB B
ayJMOBU3YaJIbHBIX apXUBaX Pa3IMUYHOTO IPOQHIISL U €€ OIIEHKA.
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ayMOBU3YaJIbHBIX
apxuBax

CucrtemMa Hay4yHO-CIPAaBOYHOIO ammapaTa B ayAMOBHU3YaJbHOM
apxuBe: €€ COCTaB U Ha3HAUCHHE.

ApXUBHBIE CIPAaBOYHMKM KaK BAKHEHIIMHA SJIEMEHT CHCTEMBI
HAy4YHO-CIIPAaBOYHOTO armapara K ayAMOBU3yaIbHBIM JOKYMEHTAM.

OCHOBHBIE PAa3HOBUIHOCTU ONMCEH NPUMEHUTEIHFHO K KHUHO-,
¢doro-, Bumeo- U (PoHONOKYMEHTaM. 3HaueHHe U  (OPMBI
UCTIOJIb30BaHUs YUYETHBIX, TMOUCKOBBIX M CIPABOYHBIX (YHKIUN
OnMCed B  apXUBOBENUECKOW IIPAKTHUKE U  JACATCIBHOCTH
UCCIIEI0BATEIIEN.

CucremMa KaTajoroB B  CIEHHATU3UPOBAHHBIX  aApPXUBAX,
XpaHAIUX KHHO-, POTO-, BUACO- U (POHOJOKYMEHTHI, X COCTaB U
ocobenHocTH. OCHOBHBIE METOAMYECKHE TPEOOBAaHUS K OMHMCAHUIO
ayJMOBHU3YaJIbHBIX TOKYMEHTOB B PA3JIUYHBIX BH/IaX KaTaJOTOB.

3HayeHue MyTeBOJUTENCH, OO030pOB W JPYTUX aAPXUBHBIX
CIPAaBOYHUKOB TEMAaTUYECKOro Mpoduiasi B CHUCTEME Hay4HO-
CIPAaBOYHOTO amnmapara KuHO(POTO()OHOBUICOAPXUBOB.

CoBpemMeHHas MPaKTHUKA CO3JIaHHS " BHE/IPCHUS
aBTOMATH3UPOBAHHBIX WH(POPMAIIMOHHO-TIOMCKOBBIX cucTeM (06a3
TAHHBIX, JIEKTPOHHBIX MYTEBOIUTENCH) B AEATEIBHOCT apXUBHBIX
YUPEXKICHUHM, XpaHAMMX M MCIOJNb3YIOIIUX ayAHOBU3YaJIbHbBIE
JOKYMEHTBI.

Opranuzanus
HCIIOJIL30BaHUS
JIOKyMEHTOB
ayJIMOBU3YaJIbHBIX
apXUBOB

OcHoBHBIE cepsl OpraHu3aIyu UCIIOJIL30BAHUS
KHHO(OTO(HOHOBUIECOTIOKYMEHTOB.

CoBpeMeHHBIHN COCTaB YUPEKIEHUH, TIOCTOSHHO UCIOJIb3YIOLINX
B IIPAKTUYECKOH JIATEIILHOCTH ayIMOBU3YyaIbHbIC TOKYMEHTHI.

HopmaTuBHO-MeTOIMUECKHE  PEKOMEHAauu B paboTe
CTEeLUANTN3UPOBAHHBIX apXUBOB npu UCIIOJIb30BaHUU
KHHO(OTO(OHOBUICOIOKYMEHTOB. OOIIMEe U OTIMYUTEIbHbIE YEPTHI
JEATeNbHOCTH TOCYIApPCTBEHHBIX U BEIOMCTBEHHBIX apXHBOB B
TaHHOU cdepe.

@®opMbl OpraHu3ali HUCIOIB30BaHUS KHHO-, (oTo-, poHO- U
BUJICOJJIOKYMEHTOB B ayAMOBU3YaJbHBIX apXWBax: IOATOTOBKA
MH(POPMAIIMOHHBIX JOKYMEHTOB U KYJIBTYPHO-TIPOCBETUTEIHCKUX
nporpammM, OpraHu3aiys padoThl HCCIIeAOoBaTeleid B YUTAIBHBIX
3ajJax M KOMHATax  NpOCIHyIIHMBaHUA  (OHOJOKYMEHTOB,
nyOoIMKaToOpcKass JedaTenbHOCTh. CTeneHb pacnpoCTpaHEHHOCTH
3THUX U JAPYrux GOpM B COBPEMEHHOU MPAKTUKE.

OpranMzanus ¥ MeToJMKa  yu€ra  HCIIOJIb30BAHUS
KUHO(POTOPOHOBHICOJOKYMEHTOB B CTEeMAIN3UPOBAHHBIX
rOCyJApCTBEHHBIX apXHUBaX.




4 QOoOpa3oBaTe/ibHbIE TEXHOJIOTHU

Jlnst mpoBeieHUs y4eOHBIX 3aHATHH MO JUCIUTUIMHE UCTIONb3YIOTCS pa3IHuHble 00pa3oBaTeIbHbIE
TexHoyioruu. Jns opraHuzanuu y4eOHOTo IMpoIecca MOKET OBbITh MCIOJIB30BAHO AIIEKTPOHHOE

oOyueHue U (MJIN) JUCTAHIIMOHHBIE 00pa30BaTEeIbHBIC TEXHOJIOTHH.

S5 OneHka NJIaHNPYeMBbIX Pe3yJIbTATOB 00yYeHUs

5.1 Cucrema oneHUBAHUSA

®opMa KOHTPOJISA

Makc. KoJIu4ecTBO

3a4ém ¢ oyeHKou

0aJuI0B
3a onny Bcero
pabdory
Texymuii KOHTPOIIb:
- BbINOJIHEHUe 3a0aHUll Ha npakmuveckux sauasmusx |10 6annos 406ann08
- 3awyuma pegpepama 20 b6annos 20 b6annos
[TpomexyTouHas aTTecTarus 40 6annos
(HUmoecosas nucemennas paboma)
HToro 3a cemecTp 100 6annos

Ilomy4eHHBIN COBOKYIIHBIN PE3YJIBTAT KOHBEPTUPYETCS B TPAJULIMOHHYIO IIKATy OLEHOK U B
HIKaiy olieHok EBpomeiickoii cucremsl epeHoca 1 HakoruieHus: kpeautos (European Credit

Transfer System; nanee — ECTS) B cooTBeTCTBUM ¢ TabIuUIEH:

100-6annbHas TpazmmonHas mKana [kana
IIKasa ECTS
95~ 100 OtauyHO A

83 -94 B

68 — 82 Xoporio 3a4TEHO C

56 67 y D

50 55 JOBJIETBOPUTEILHO E

20 —49 FX
019 HeynosneTBoputenbHO HE 3a4TEHO F
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5.2 KpHTepnn BBICTABJICHUA OICHKH IO JTUCHUIIJINHE

Bamsl/
lxkama ECTS

O1eHka 110
JIUCLIMILINHE

Kpurepun onieHKH pe3yabTaToB 00y4EHUS 110 TUCIUIUTNHE

100-83/
AB

«OTJIIMYHO»

BrictraBnsercs oOyyaromemMycs, €Ciid OH IITyOOKO U
IIPOYHO YCBOWJI TEOPETUUECKUM U MPAKTUYECKUI
MaTepual, MOKET MPOJAEMOHCTPUPOBATH ATO HA 3aHATHUIX U
B XOJI€ IPOMEXKYTOYHOU aTTECTALIUH.

OOyuaromuiicsi HCUEPIBIBAIOIIE U JIOTHYECKH CTPOIHO
u3naraeT yuyeOHbI MaTepuai, yMeeT yBA3bIBaTh TEOPUIO C
IIPaKTUKOM, CIIPaBJISIETCS C PELLICHUEM 3a/1a4
npodeccuoHaTbHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0’KHOCTH, MIPaBUJILHO 0OOCHOBBIBAET NPUHSTHIC
peleHus.

CB000IHO OpUEHTHPYETCS B y4eOHOH 1
npodeccuoHaNBLHON IUTEpaTypE.

OreHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromemMycs ¢
y4€TOM PE3yJIbTATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTalluu.

KomMmnerenium, 3akperui€HHbIE 3a JUCLIUILIMHOM,
c(OpMHUPOBAHbI HA YPOBHE — «BBICOKHII».

82-68/

«XOopomo»

BricraBnsiercs oOy4aromemycsi, €ciii OH 3HaeT
TEOPETUYECKUI U PAKTUYECKUI MaTeprall, IPaMOTHO U 110
CYILECTBY U3JIaraeT €ro Ha 3aHATUSAX U B XOIE
IIPOMEKYTOYHOU aTTECTAlMU, HE JOITYCKasl CYILECTBEHHbIX
HETOYHOCTEH.

OOyuaromuiicsi IpaBUIBHO MPUMEHSET TEOPETHUECKHE
IIOJIOXKEHHUS IIPU PELICHUH IIPAKTUYECKUX 3a1a4
npodeccuoOHaTbHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CII0’KHOCTH, BJIaJIeeT HEOOXOMMBIMHU JJIsl 3TOTO HABBIKAMHU
U IpUEMAMH.

JIOCTaTO4HO XOPOIIO OPUEHTUPYETCS B yUeOHOM 1
npoheccHoOHaNBLHON IUTEpaType.

O1eHKa Mo TUCIMITIIMHE BHICTABIISIOTCS 00yJaromeMycs ¢
y4€TOM PE3yJITATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTaLuu.

Komnereniuu, 3akpemyi€éHnble 3a JUCIUTUIMHOM,
c(OpMHUPOBAHBI HA YPOBHE — «XOPOIIHII».

67-50/
D,E

«YZIOBIIETBOPHU-
TEIILHOY

BrictaBnsercs oOydaroniemMycsi, iy OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUYECKUI U MMPAKTUYECKUN MaTepHall,
JOITYCKAET OTJENIbHBIE OMIMOKH MPH €T0 U3JI0KEHUU Ha
3aHATHUSAX U B XOJI€ IPOMEXYTOYHOM aTTeCTalUH.
OOy4Jaromuiics UCTIBLITHIBACT ONPEACTIEHHBIC 3aTPYAHCHUS
B MPUMEHEHUH TEOPETUUECKUX MOJIOKEHUIN MPU PEILICHUHN
MPAKTUYECKUX 33]1a4 PO (hecCHOHALHOM HAaPaBIeHHOCTH
CTaHAAPTHOTO YPOBHS CJIOXHOCTH, BJIAJICET
HEOOXOIUMBIMH TSl 3TOTO 0A30BBIMH HABBIKAMU U
IpUEMaMHU.

JleMOHCTpHpYeT TOCTaTOYHBIN YPOBEHB 3HAHUS yIEOHOMH
JIUTEPaTyphl MO JUCIUIIIIMHE.
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Bamsl/ O1eHka 110 Kputepuu omieHKH pe3yabTaToB 00Y4eHUs IO TUCIUTUTHHE
Hlkama ECTS | aucuumninae

O1eHKa MO TUCIMITIIMHE BHICTABIISIOTCS 00yJaromemMycs ¢
y4€TOM PE3yJITATOB TEKYILIEH U IPOMEKYTOUHOU
aTTeCTalluu.

KomMnerenium, 3akperui€HHbIE 3a JUCLUILIMHOM,
c(OpMHPOBAHBI HA YPOBHE — «JJOCTATOUHBIIN».

49-0/ «HeyznoBieTBopuTe | BricTaBisercs oOyuaromemycs, ecii OH He 3HaeT Ha
FFX JIBHO» 6a30BOM ypOBHE TEOPETUYECKHUI U MPAKTHUECKUI
MaTepHall, JI0IycKaeT rpyoble OMMOKH MPH €ro
U3JI0’KEHUU Ha 3aHATHUSAX U B XOA€ MPOMEKYTOUHOMN
aTTecTalllu.

OOyuaromuiicsi UCTIBITHIBACT CEPbE3HbIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUYECKUX TOJIOKEHUH TIPU PELIEHUHT
MPAaKTUYECKUX 3a71a4 PO (HeCcCHOHAIBHON HAIIPABJICHHOCTH
CTaHJIApPTHOI'O YPOBHS CJIOKHOCTH, HE BJIAJICET
HEOOXOAMMBIMHU JJIsl 3TOTO HAaBBIKAMU U IPUEMAMHU.
JleMoHCTpHpYeT (hparMeHTapHbIe 3HAaHUS YUeOHOI
JUTEPATypHI 110 AUCLUIIIIMHE.

OreHKa Mo TUCIMITIIMHE BHICTABIISIOTCS 00yJaromemMycs ¢
Y4€TOM PE3yJITATOB TEKYILEN U IPOMEKYTOUHOU
aTTecTalllu.

KoMriereH1umn Ha ypoBHE «10CTAaTOYHBINY», 3aKPEIIEHHbIE
3a IMCUUIUIMHON, HE C()OPMHUPOBAHBI.

5.3 OueHouHble cpecTBa (MaTepHUAJIbI) A TEKYIIer0 KOHTPOJIs
ycneBaeMOCTH, IPOMEKYTOUHOM aTTecTalluu 00y4aIomuXxcs mo

JTUCIHHUIIINHE
TemaTuka pedeparon

1. ®onap1 KuHEMATOTpapuCcTOB, (POTOKOPPECTIOHCHTOB U PAANOKYPHATUCTOB B
PoccuniickoMm rocy1apCTBEHHOM apXUBE JINTEPATyphbl U UCKYCCTBA.

2. Uctopust opraHu3aliiOHHO-TIPAKTHYECKOH AeATEIbHOCTH (pesiepalibHbIX apXHBOB,
XPaHSIIUX ayJUOBU3YyaJIbHBIE JOKYMEHTHI.

3. Opranuzanus xpaHeHus KUHO(POTO(HOHOBUACOJOKYMEHTOB U IMTPOOIEMBI UX
(bOHMPOBAHMSL.

4. Vctopus KOMIUIEKTOBAaHUS TOCYAAPCTBEHHBIX U BEJOMCTBEHHBIX apXUBOB
ayJMOBU3YaJIbHBIMU JOKYMEHTAMHU.

5. IlpoGeMbl ¥ IepCIeKTUBBI COBEPILIEHCTBOBAHUS CUCTEMBI HAYYHO-CIIPABOYHOTO
anmapara K KuHO(poTo()OHOBUICOAOKYMEHTAM B FOCYIapCTBEHHBIX apXUBaX.

6. Opranuzanus UCTOJIb30BaHUS ayIMOBU3YAJIbHBIX JOKYMEHTOB B FOCYIapCTBEHHBIX U
BEIOMCTBEHHBIX apxuBax B 1930- 1980-x romax.

7. Ucropus kuHemarorpaduieckux yupexaenuit B Poccun no 1917 rona.

8. Ponb Cko0eneBCKOro mpoCBETUTEIBHOTO KOMUTETA B CO3AHUU KMHOJIETOITUCH
IIEPBOX MUPOBOU BOWHBI.

9. UcTtopus kuHONpOKaTHBIX yupexaeHui B Poccun (1908 - 1917 roner).

10. Peknamuble u nepuoguueckue n3ganus B Poccun mo nmpodiaemam gororpaduu u
KrHemarorpadga.

11. UcTopust BOBHUKHOBEHUS U ICATEIILHOCTH MEPBBIX I'PaMMO(OHHBIX MPEATIPUATHI B
Poccun.
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12. Pycckoe TexHu4yeckoe 00IIecTBO U €ro BKJIaJ B cO3AaHuU GoTorpaduyeckon
ucropuu Poccun xonna XIX- nauana XX Beka.

TemaTnka BOIPOCOB /sl NTMCbMEHHOI HTOroBoM padoThl

1. TepMuHbI ¥ oTpeieieHUs IO TPOOIEMaM apXUBOBEACHUS ayAMOBU3YaTIbHBIX
JOKYMEHTOB. [lelicTByIOIME CTaHIapThI IO TEPMUHOJIOTUU U MH()OPMAITHOHHO-CIIPAaBOYHAs
JIuTepaTypa

2. AynroBu3yalibHbIE IOKYMEHTHI B cocTaBe ApxuBHOTO (onaa Poccuiickoit
denepauuu: IOPUIAYECKUN ACTIEKT.

3. IlpuHnuns! kaaccu(GuKauy ayIuoBU3YyaIbHBIX JOKYMEHTOB.

4. OcHOBHBIE 3Tanbl POPMHUPOBAHUS CETU rocynapcTBeHHbIX apxuBoB B CCCP 1920-
1980-x ronos.

5. CoBpemeHHast ceTh rOCYIapCTBEHHBIX ayAHMOBHU3yaJbHBIX apXUBOB B Poccuiickoit
deneparuu.

6. OcobGeHHOCTH OpraHU3aliy XpaHeHNS ayAMOBU3YaIbHBIX JOKYMEHTOB B
BEJIOMCTBEHHBIX apXUBaXx.

7. TeopeTndeckre 1 METOAUUYECKUE OCHOBBI AKCIIEPTU3BI LIECHHOCTH ayIMOBU3YaJIbHBIX
JOKYMEHTOB.

8. CoBpeMeHHas MPAaKTUKA MPUMEHEHHsSI OOIIKX U CTICHU(PUUECKIX KPUTEPUEB
AKCHEPTU3BI LEHHOCTH K ayTMOBU3YAJIbHBIM TOKYMEHTAM.

9. Opranunzauus npuéma-ciauu ayilu0BU3YyaJIbHbIX JOKYMEHTOB B apXUB.

10. OmbiT K1accupuKayy 1 (GOHANPOBAHUS Ay JHOBU3YATIbHBIX JOKYMEHTOB: HCTOPHS U
COBPEMEHHOCTb.

11. Teopust 1 npakTUKa yuyéTa ayAMOBU3YyaIbHBIX TOKYMEHTOB B TOCYAAPCTBEHHOM
apxuBe.

12. Cocras, coaepxanue U GyHKIIMOHAIBHOE 3HAYCHUE YUETHBIX TOKYMEHTOB
roCylapCTBEHHOTO ayIMOBU3YaJIbHOT'O apXUBa.

13. Onuch JOKyMEHTOB MOCTOSIHHOTO XPAHEHUS KaK OCHOBHOM CIIPaBOYHUK
roCylapCTBEHHOTO ayIMOBU3YaJIbHOT'O apXUBa.

14. CocraB u CTpyKTypa CUCTEMBI HAYYHO-CIIPABOYHOTO anmnapara rocyAapcTBEHHOTO
apXvBa, XpaHALIETO KUHO(POTOPOHOIOKYMEHTHI.

15. Tunsl cipaBOYHO-MH(DOPMAIIMOHHBIX H3AaHUH 00 ayAMOBU3YaTbHBIX TIOKyMEHTaX
ApxusHoro ¢onna Poccuiickoit denepanuu.

16. CoBpeMeHHas: NPAKTUKA U IEPCIIEKTUBBI UCIIOIB30BAHUSI aBTOMATU3MPOBAHHBIX
MH(POPMAIIMOHHO-TIOMCKOBBIX CHCTEM B ayIHOBU3YyaIbHBIX apXUBAX.

17. TpaauiMOHHBIE U 3JEKTPOHHBIE (POPMBI OITUCAHUS AYANOBU3YaTbHBIX JOKYMEHTOB B
rOCyIapCTBEHHBIX U BEIOMCTBEHHBIX apXHUBaX.

18. 3HaueHue oOecriedeHns: COXPAaHHOCTH CPEAU Pa3IMYHBIX cep AesTeNbHOCTH
ayIMOBU3yaJIbHOTO apXMBa.

19. Metoauueckue TpeOOBaHUs K COCTOSIHUIO XpPaHWIIUIIA Ay ANOBU3YaIbHBIX
JOKYMEHTOB.

20. OcHOBHBIE (PU3UKO-XUMHUECKUE TApaMETPhl XpaHEHUSI KHHO(POTOPOHOJOKYMEHTOB U
BUJICO(OHOTPAMM.

21. ®opMBbl MPOBEPKU HATHYUS U PU3UKO-TEXHUUIECKOTO COCTOSIHUS
KHHO(POTO(POHOJOKYMEHTOB B ayIHOBU3yaIbHOM apXUBE.

22. OCHOBHBIE HANPABJIEHUS HAYYHOTO U MPAKTUYECKOTO UCIOIb30BAHU
ayIMOBU3YaAJIbHBIX IOKYMEHTOB B CIIELIMAJIM3UPOBAHHBIX TOCYAAPCTBEHHBIX U BEJOMCTBEHHBIX
apXuBax.

6 YdyeOHO-MeTOAUYECKOe U HH(POPMAILIMOHHOE O0ecriedeHHe TN CIUNINHBI
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N
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http://vestarchive.ru/arhivnye-dokymenty/3466-osobo-cennye-dokymenty-rgakfd-istoriia-metodologiia-perspektivy.html
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http://vestarchive.ru/arhivovedenie/3468-osobennosti-raboty-po-popolneniu-arhivnogo-fonda-rossiiskoi-federacii-aydiovizyalnymi-dokymentami.html
http://vestarchive.ru/component/content/article/252-2019-1/4052-aydiovizyalnye-dokymenty-radio-i-televideniia-v-sostave-otechestvennogo-dokymentalnogo-naslediia-vo.html
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http://vestarchive.ru/component/content/article/252-2019-1/4052-aydiovizyalnye-dokymenty-radio-i-televideniia-v-sostave-otechestvennogo-dokymentalnogo-naslediia-vo.html
http://vestarchive.ru/istochnikovedenie/3507-aktyalnye-problemy-istochnikovedcheskogo-i-arhivovedcheskogo-izycheniia-aydiovizyalnyh-dokymentov-po.html
http://vestarchive.ru/istochnikovedenie/3507-aktyalnye-problemy-istochnikovedcheskogo-i-arhivovedcheskogo-izycheniia-aydiovizyalnyh-dokymentov-po.html
http://vestarchive.ru/istochnikovedenie/3507-aktyalnye-problemy-istochnikovedcheskogo-i-arhivovedcheskogo-izycheniia-aydiovizyalnyh-dokymentov-po.html
http://vestarchive.ru/arhivovedenie/1510-k-voprosy-ob-ekspertize-cennosti-fotodokymetov-peredavaemyh-na-postoiannoe-hranenie-v-gosydarstvenn.html
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http://vestarchive.ru/issledovaniia/3511-osobennosti-komplektovaniia-hraneniia-i-dostypnosti-aydiovizyalnyh-dokymentov-v-rossiiskom-gosydars.html
https://docs.cntd.ru/document/564515322
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VYTBepxkaens! npukazom Pocapxusa ot 31.07.2023 Ne 77.
https://archives.gov.ru/documents/rules.shtml

3. OT0op Ha MOCTOSIHHOE XpaHCHUE ayINOBU3YaTIbHBIX JOKYMEHTOB: MeToIuuecKue
pexomenpanuu. — M.: BHUMIA]L, 2007. http://archdelo.rusarchives.ru/base/docs/id/223

6.2 TlepeueHnb pecypcoB HH(OPMAIMOHHO-TEJIEKOMMYHUKALIMOHHOI ceTH

«HTEpHET
Poccuiickuii rocyqapcTBeHHbIN apxuB KHHO(POTOJOKYMEHTOB www.rgakfd.ru
ApxuBsl Poccun www.rusarchives.ru

6.3 IIpodeccuonanbHblie 6a3bl JAHHBIX U MH()OPMAUOHHO-CIIPABOYHbBIE
CHCTEMBI

JlocTyn k mpodeccrnoHanbHbIM 6a3am AaHHbIX: https://liber.rsuh.ru/ru/bases
WHupopmalioHHbIE CITPABOYHbBIE CUCTEMBI:

1. Koncynbsrant Ilmtoc
2. Tapanr

7 MaTepI/IaHLHO-TeXHI/I‘leCKOC odecrneyeHue AUCHHUIIIINHBI
Ay,Z[I/ITOpI/II/I JJIS TIPOBCACHU AL JIEKIUN 1 CCMHUHAPCKUX 3aHSATHH C TEXHUYSCKUMU cpeacrBaMu

oOyueHust (MyJIbTUMEINA-TIPOCKTOP (BUIACOMIPOCKTOP), IKpaH (IEPEHOCHOM HITN CTAllMOHAPHBIN)),
KOMITBIOTEPHBIN KIIacC [Tl MPOBEACHUS Ta00PaTOPHBIX 3aHSATHH.

1. Ilepedens IIO

Nent Haumenosanue [10 [IpousBonurens Cnoco6
/m pacrpocTpaHeHHs
(ruyensuonnoe unu
Cc60000HO
pacnpocmpausiemoe)
1. Adobe Master Collection CS4 Adobe JINLIEH3UOHHOE
2. Microsoft Office 2010 Microsoft JINLIEH3UOHHOE
3. Windows 7 Pro Microsoft JINLIEH3UOHHOE
4. Microsoft Office 2013 Microsoft JINLIEH3UOHHOE
5. Windows 10 Pro Microsoft JINLIEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JUIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JIneH3noHHoe
8. Zoom Zoom JINICH3UOHHOE

2. Ilepeyens B/l m HCC

Nern HaunmenoBanue
/i



https://archives.gov.ru/documents/rules.shtml
http://archdelo.rusarchives.ru/base/docs/id/223
http://www.rgakfd.ru/
http://www.rusarchives.ru/
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1 | MexnayHapoaHble pedepaTuBHbIE HaykoMeTpuaeckue bJI, noctymHabie B pamMkax
HanuoHaILHOH moanucku B 2020 r.

Web of Science

Scopus

2 | Ilpodeccuonanbuble MOTHOTEKCTOBBIE b/, 1oCTyMHbBIE B paMKaxX HALIMOHATLHON
noanucku B 2020 T.

Kypnanst Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnanst Taylor and Francis

3 | IIpodeccuonanbHble moHOTEKCTOBBIE B/]

JSTOR

W3 1anus no oOIeCTBEHHBIM U T'YMaHUTAPHBIM HayKaM
OnekrponHas bubauoreka Grebennikon.ru

4 | KoMmmbroTepHbIe CIPpaBOYHbIE IIPABOBBIE CHCTEMBI
Koncynsrant [lroc,
lapant

8 Oofecneuenune 00pa30BaTEJIbHOIO NMPOIECCA JIS1 JIUI ¢ OTPAHUYEHHBIMU

BO3MOKHOCTAMM 3/I0POBbHA 1 HHBAJIHU/I0B
B xoz€e peanuzanuy AMCUUIIIMHBI HCTIONB3YIOTCS CIEYIOIINE JOMOJHUTEIbHbIE
METOJbl OOy4YeHHs, TEKYIIEro KOHTPOJS YCHEBAeMOCTH M IMPOMEXKYTOYHOM aTTecTaluu
00y4aromuxcs B 3aBUCUMOCTH OT WX WHAMBHIYyaTbHBIX 0COOCHHOCTEH:

® IS CIETbIX U CIaO0BUISIINX:

- JeKIuH O(GOPMIISIOTCS B BHUJIE AJIEKTPOHHOTO TOKYMEHTA, JIOCTYITHOTO C IOMOIIBIO
KOMIBIOTEPA CO CIIELUATU3UPOBAHHBIM IIPOIPAMMHBIM 00eCIIeueHIEM;

- IMCbMEHHBIE 3a/laHusl BBINOJIHAIOTCST HAa KOMIIBIOTEPE CO CHELHMATU3HPOBAHHBIM
IPOrpaMMHBIM 00ecTieueHHEM, MIIM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieunBaeTCsl MHANBUAYAIbHOE paBHOMEPHOE ocBeleHre He meree 300 moke;

- JUIA BBINOJIHEHHS 3aJaHusl NMPH HEOOXOIUMOCTH MPEJOCTAaBIISETCS YBEIHMUYUBAIOIIEE
YCTPOHCTBO; BO3MOXHO TAaK)K€ MCIIOJIb30BaHUE COOCTBEHHBIX YBEINYHBAIOIIUX YCTPONCTB;

- HTUCbMEHHBIE 3a/1aHUS 0(OPMIISIOTCS YBETMUEHHBIM IIPU(TOM;

- DK3aMeH M 3au€T MPOBOJSATCS B YCTHOM (popMe MITH BBIOJHSIOTCSA B MTUCbMEHHON (hopMe Ha
KOMIIBIOTEpE.

® IS TIYXUX U CIa00CIBIIIAIINX:

- JeKuuu o(pOpMIAIOTCS B BUJAE 3JCKTPOHHOTO JOKYMEHTa, JHOO MpPEeIOCTaBISIETCs
3BYKOYCHJIMBAIOIIAs allllapaTypa MHAUBUAYAJIBHOTO TOJIb30BaHUS;

- TUCbMEHHBIE 331aHUS BBITIOJIHAIOTCS HAa KOMIIBIOTEpPE B MUCHbMEHHOU (hopme;

- 9K3aMEH U 3a4€T MPOBOATCS B MUCbMEHHOM (hopMe Ha KOMIIBIOTEPE; BO3MOKHO MTPOBEACHUE
B (hopMe TeCTUPOBAHUSI.

e JUIsl JIUI] C HAPYLLIEHUSIMU OTIOPHO-/IBUTaTENbHOTO aIapara:

- JeKIuH O(GOPMIISIOTCS B BHUJIE AJIEKTPOHHOTO TOKYMEHTA, JIOCTYITHOTO C IOMOIIBIO
KOMIBIOTEPA CO CIIEUATU3UPOBAHHBIM IIPOTPaMMHBIM 00ecIIeueHUEM;

- IMCbMEHHBIE 3a/laHusl BBINOJIHAIOTCS HAa KOMIBIOTEPE CO CHELHMATM3HPOBAHHBIM
MIPOrPaMMHEIM 00eCTIeUeHUEM;

- DK3aMeH M 3a4€T MPOBOJAATCS B YCTHOM (hopMe MITH BBITIOIHSIOTCS B MUCbMEHHOHM opMe Ha
KOMIIBIOTEpE.

[Tpu HEOOXOIMMOCTH IIPEAYCMATPUBAETCS YBEIIMUCHHUE BPEMEHH JIJIs TOJITOTOBKH OTBETA.
[Mporienypa  mpoBemeHUS  MPOMEXKYTOYHOW  aTTeCTallid sl OOydJaroluxcs
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YCTAQHABJIMBAETCSI C Y4€TOM MX HWHAMBUIYAIbHBIX MCUXO(PHU3UYECKUX OCOOCHHOCTEH.
[TpomesxyTouHas aTTECTalUsl MOXKET MMPOBOIUTHCS B HECKOJIBKO JTAIOB.

[Tpu mpoBeneHNM MPOLEAYPHl OLIEHUBAHUS PE3YAbTAaTOB OOYyUEHHS IMpeaycMaTphUBaeTCs
UCTOJb30BAHUE TEXHUYECKHX CPEJICTB, HEOOXOAMMBIX B CBSI3U C HWHAWBHUIYAIbHBIMH
0COOEHHOCTSMH 00yJaroIUXCcs. DTH CPEACTBA MOTYT OBITh ITPEIOCTABICHBl YHUBEPCUTETOM, WITH
MOTYT MCIIOJIb30BATHCSI COOCTBEHHBIE TEXHUYECKHE CPEJICTBA.

[IpoBeneHne mpoueaypbl OLEHUBAHHWS  pe3yJIbTaTOB OOY4EHHUS JOMYyCKaeTcs ¢
UCIOJIb30BAHNEM TUCTAHIMOHHBIX 00pa30BaTEIbHbBIX TEXHOJIOT HA.

ObecnieunBaercs 10CTyNn K MHQOPMAIMOHHBIM M OuOIMOrpadguyeckuM pecypcaM B CETH
WuTepHer mis kaxjaoro oOydaromierocss B (opmax, aZalTHPOBAHHBIX K OTPAHUYEHUSAM HUX
3JI0POBBSI U BOCTIPHUSTHUS HH(POPMAIUH:

® IS CIETbIX U CIAaO0BUISIIUX:

- B TIeYaTHOH (popMe yBEIMUEHHBIM IPUPTOM;
- B (hopMe IIEKTPOHHOTO JOKYMEHTA;

- B (hopme ayauodaiina.

® IS TIIyXUX U CIAOOCTBIIIAIINX:

- B TIeUaTHOH (opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

e s 00Y4JaAIOUINXCS ¢ HAPYIICHUSMHU OMOPHO-ABUTaTeIbHOTO arapara:
- B TIeUaTHOH (opme;

- B (hopMe AIEKTPOHHOTO JOKYMEHTA;

- B (hopme ayauodaiina.

Y4eOHbIe ayAUTOPHH JUTSI BCEX BUJOB KOHTAKTHOW M CaMOCTOSTEIBHON pabOThI, HaAydHas
OubIMoTeKa W MHbIE MOMEUICHUs A OOy4eHHUS OCHAIEHBI CIEHUANbHBIM 00OpYIOBAaHUEM H
y4eOHBIMH MECTaMHU C TEXHUYECKUMHU CPEICTBAMU O0yUEHUS:

® IS CIETBIX U CIA00BUIIINX:

- YCTPOICTBOM JIs1 CKaHUpOBaHUA U uTeHus ¢ kamepoil SARA CE;

- nucrneeM bpaiins PAC Mate 20;

- npunTepoM bpaitns EmBraille ViewPlus;

® IS TIIyXUX U CIAOOCIBIIIAIINX:

- aBTOMAaTH3MPOBAHHBIM pabOYMM MECTOM JUIi JIIOJEH C HapylleHHeM Ciyxa u
¢1a00CIIBIIIAIINX;

- aKyCTUYECKUN YCUIIUTENb U KOJIOHKH;

e s 00YJaAIOUINXCS ¢ HAPYIICHUSMHU OMOPHO-ABUTaTEIbHOTO arnapara:
- IEPEBMKHBIMHU, PETYIUPYEMbIMH dproHoMudeckumu nmapramu CH-1;
- KOMIIBIOTEPHON TEXHUKOH CO CIEIMATIBHBIM IPOTPAMMHBIM 00€CIICYEHHEM.

9 MeToanueckne MaTepUAJIbI

9.1 IlnaHbl NPAKTHYECKUX 3AHATHIA.

[enpro 3aHATHN SBIISIETCS 3aKPEILUIEHUE TEOPETUYECKUX U NPAKTUYECKUX 3HAHUU
OCHOBHBIX HaIpaBJICHUN ACSITEIBHOCTH ayIMOBU3YAJIbHBIX ApXUBOB.

3aiauelt SABISIETCSIOBIAICHHE HABBIKAMU SKCIIEPTU3bI LIEHHOCTH, OTIMCAHUsS U TIOJATOTOBKHU
OTIMICH KOJUIEKITNH (OTOJTOKYMEHTOB U KHHO(OHOAOKYMEHTOB, HCIIOJIB3Yys 3HAHUS, TIOTYICHHbIE
B IIpoIIecce MPOCITYIINBAHUS JIEKIIMOHHOTO MaTepuaia u paboThl B OMOIHOTEKAX.

3ansaTue Nel. CocraBjieHHe MOHTAKHOIO JINCTA KHHOJAOKYMEHTA

Pabora cBsizaHa ¢ ommcaHueM JAOKYMEHTAIbHBIX KHHOKAQJIPOB C IEIbI0 COCTABIICHUS
MOHTQ)XKHOTO JHUCTa KUHOAOKyMeHTa. OcHOBHasi ¢opMa KOHTPOJII — OILEHKA MPAKTHYECKOM
JEeSITEILHOCTH B XOJI€ BHITIOJTHEHUSI PAOOTHI
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Omnucanue paboOThI: CTYJCHTHI ACIATCSA Ha TPYNIbI O 3-4 yenoBeka, Kakaas U3 KOTOPbIX
paGoTaeT HaJx OJHMM M3 KMHOJOKYMEHTOB, MOJATOTOBJICHHBIX il y4eOHbIX wnened. Kaxnmas
CpYIIIA CAAET MOArOTOBJICHHBIN €10 MOHTAXKHBIM JIUCT.

VYuebHbIil MaTepuan — o0pas3er; MOHTaXKHOTO JIMCTA KUHOJIOKYMEHTA.

3ansaTue No2. Onucanue pOHOXOKYMEHTOB

Paborta cBsizana ¢ omnucaHueM (OHOJOKYMEHTOB, BKIIOYAaeT B ce0sl KOJIJIGKTMBHOE
MPOCIYIINBAHUE U ONMCAaHHE B COOTBETCTBUHU C METOIUYECKUMHU PEKOMEHIAIMSAMHE CIICAYIOIINX
(OHOTOKYMEHTOB — HHTEPBBIO, BOCIIOMHHAHHUS, pemopraxa, (QparMeHTa paauornepeaay,
BoIcTymsieHus. OcHOBHasg (opMa KOHTPOJS — OICHKA MPAaKTUYECKOH AEATEIIbHOCTH B X0
BBITIOJTHEHUS paOOTHI.

3anarue Ne3. CocraBienue onuch (GOTOJOKYMEHTOB M 0030pa  KOJUICKIUH
$OTOI0OKYMEHTOB

OcHoBHOIW BuA pabOTBI — COCTaBJIEHHE OMUCH (POTOJOKYMEHTOB, IMPEAIOararoniei
IpeBapUTENIbHBI O0TOOP, KaTaJOTH3aLUI0 M ONMHCaHUE (POTOJOKYMEHTOB B COOTBETCTBHUHU C
METOJMYECKUMH TpeOOBaHUSAMH (Yy4eOHBIH Marepuan — KOJUICKIHUS (HOTOJOKYMEHTOB
JlaGopaTopnu JOKYMEHTOBEACHUS M TEXHOTPOHHBIX apPXUBOB), U COCTABJIEHHE OTMCH KOJUIEKIIUN
0TOOpaHHBIX CTYIEHTOM (h0TOT0KyMeHTOB. OCHOBHAas popMa KOHTPOJISI — OLIEHKA MPAKTHIECKOM
JEATEIbHOCTH B XO€ BHITIOJHEHHS PaOOTHI.

Onucanue paboThI: KXl CTYIEHT JI0JKEH 0TOOpaTh, onucarh 25 (GOTOIOKYMEHTOB,
COCTaBUTh KATAJIOT U 0030p KOJUIEKIUH 3TUX (POTOIOKYMEHTOB.

3anaTne Ne4. MzyuyeHue onbiTa NyO0JMKANMM AYIMOBH3YAJBLHBIX JAOKYMEHTOB
HecnenHAJU3NPOBAHHBIX OPraHU3AIMI

OcHOBHOW BHJ pPabOThl — aHaNM3 MyOJMKAIMA ayIMOBU3yaIbHBIX JOKYMEHTOB Ha
o(UIMATBHBIX CaliTax rOCy1apCTBEHHBIX OPraHOB BJIACTH, TOJDKHOCTHBIX JIML, KOMMEPYECKUX U
HEKOMMEPUECKUX OpraHu3aluil, yIpeKIeHUH HAyKu U KyJIbTypbl. B xone paboTsl He00X0auMo
YCTQaHOBUTh BHUABI M JKaHPbl OMYOJMKOBAaHHBIX JOKYMEHTOB, CTENEHb HX aTpHOyIuH,
BO3MO’KHOCTH ITOMCKA TOKYMEHTOB.

9.2 MeToaudeckue PECKOMCHAAIIUMA 110 IOATOTOBKE INCbMECHHbBIX paﬁoT

Temy nuceMeHHOH pabOTHI CTYIEHT BHIOMpAET WK (GOPMYIUPYET CaMOCTOSATEILHO WIIN
IIPU TTOMOIIY TPENoJaBaTesl.
[IpenonaBatens kadeapbl KOHCYIBTUPYET CTYACHTA 110 MOBOY IOArOTOBKH M HAITMCAHUS
MMCEMEHHOU paboThI, a TAK)KE B UTOTE OLICHUBAET PadoTy.
B ¢ynkuum npenogaBarenst BXOAUT:
J MIOMOIIIb CTYJIEHTY B BbIOOpe JnUTeparypsl 1O U30paHHON Teme, B
COCTaBJICHUH IIaHa paboThHI, B OIMpPEICICHUH 3TaroB JaHHOW paboThl U B OBIAJACHUHU
HaBBIKAMU PAOOTHI C HCTOUHUKAMU;
o KOHCYJIbTAIIMM B XOJIE CAMOCTOSITETIbHON pabOTON CTy/AEHTa Haj TeMOH H
OOIIMM XO/IOM MOJTOTOBKH TEKCTa (YTBEpKJIEHHE CIUCKA UCTOYHHKOB U JIUTEPATypHl, a
TaKXkKe TUlaHa TeKcTa paboThl, MPOYTEHHWE M PEKOMEHJAIUMH 10 YCOBEPIICHCTBOBAHMIO
HaIMCaHHOTO TEKCTA);

o OLIEHKAa MMUCbMEHHOM PalboTHI.
[TonroroBka MUCHMEHHOM PaOOTHI OCYLIECTBISETCS B HECKOJIBKO ITAIOB:
1. [TonGop Hay4HO# JHUTEpaTyphl MO TeMe paboThl B HayuHoU Oubmmorexe PITY,

uHBIX OuOmmorekax r. MockBbl (Poccuiickoil rocymapctBeHHoi Oubnmoreke http://rsl.ru/,
l'ocynapcTBeHHOM myOnMuHOM ucTtopuyeckoit Oubmuotekn Poccum http://katalog.shpl.ru/,
Bcepoccuiickoii rocyapcTBeHHOM OMOIHOTEKe MHOCTpaHHOM nuTeparypsl uM. M.M.Pynomuno
http://www.libfl.ru/ u np.), a Takke B 3JeKTpOHHOH OMOIMOTEKe M 0a3ax MaHHBIX HAayYHOU
oubmuorekn PITY. JlomycTUMO Takke OCYIIECTBIATh IOUCK HAYYHOW JIUTEPATYpHI


http://rsl.ru/
http://katalog.shpl.ru/
http://www.libfl.ru/
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(3TIEKTPOHHBIX BEPCUI KHUT U CTaTell) B MHTEpHETE. Mcnonap30BaHue A1 MOATOTOBKH KYPCOBBIX
JIOKJIaI0B aHOHUMHBIX MHTEPHET-pecypcoB (Hampumep, Bukunenun), B T.4. 6aHKOB pedeparos,
npUpaBHUBAETCS K ruiaruary. Kaxnaas ctpaHuia mucbMeHHON pabOThl JOJDKHA UMETh CCBUIKY Ha
UCTOJb3yeMble MCTOYHHUKH M JUTEepaTypy C yKa3aHHEeM O/ KHue: aBTOpa, Ha3BaHH, Ui
MHOTOTOMHBIX M3JIaHHH - HOMEpa ToOMa, roJla U MeCTa U3IaHus; 05 cmametll: aBTOpa, Ha3BaHUS
CTaThU M Ha3BaHMs M3AaHUs (KypHasa, cOOpHHMKA, albMaHaxa), roja W3JaHHs, HOMEpa WU
BbImycka. CChUTasACh Kak Ha KHUTH, TaK M HA CTAaThH, 00s3aTEIIbHO yKa3bIBaTh HOMEpPA CTPAHHMIL, C
KOTOPBIX 3aMMCTBOBAHA JIaHHAS! MBICIIb.

PaGora c Hay4HOH mMTepaTypoil MO TeMe NUCHPMEHHON MpeAroyiaraeT YTeHHE U
KOHCIIEKTHPOBAHHUE HAYYHOU JIUTEPATYPBHI.

2. CocraBnenue miaHa pabotel. Ilnman nmucbMeHHON paboThl (pedepara, TOKIAna)
COCTABJIIETCS MO 3aBEPUICHUIO TMPOYTCHUS HAYyYHOW JIUTEpaTyphl MO BHIOpAaHHON Teme H
NpEIIECTBYeT HAMUCAHMUIO CaMoro Tekcra paboTel. Ilpu HeoOXoauMMoCTH mpenojaBaTeib
OKa3bIBAET KOHCYIHTaTUBHYIO TOMOIIIb TP COCTABJICHUH IJIaHA PAOOTHL.

3. Hanmcanue TekcTa MMCbMEHHOM pabOThl HAUMHAETCS MOCIIE COCTABIICHUS TUIAHA.
4. 3ammTa TMICbMEHHON PaloTHI.
5. OreHKa TUCHbMEHHOU pabOTHI.

OObeM MUCHbMEHHOM padoThI JOJDKEH cocTaBisATh 10-15 crpanun 6e3 ydera TUTYIBHOTO
JIMCTA, OTJIABJICHUS M CIUCKA UCTOYHUKOB U JINTEPATYPHI.

CtpykTypa paboThl JOJDKHA BKIIOYATh: TUTYJIBHBIN JIUCT, COJICPKAHNE HITH OTJIaBIICHHUE
(ecnu TekCT MMeeT pa30MBKY Ha IJIaBbl), BBEACHUE, OCHOBHYIO YaCTh, 3aKJIIOYCHHE, CITUCOK
MCIIOJIb30BAHHBIX HCTOYHUKOB U JINTEPATYPHI

Bo BBemenun paboTbl HEOOXOAWMO MPEICTABUTh: AKTYaJbHOCTh BBIOPAHHON TEMBI,
CTENeHb MPOPa0OTAaHHOCTH TEMbl B HAy4yHOM JUTEeparype, Lieib paboThl; 3aJaud, KOTOpbIE
HEO0X0AMMO PELINTh B X0JI€ HAMUCAHUS PA0OTHL; KPATKYIO XapaKTePUCTHKY HCTOUHUKOBOW 0a3bl
paboThI, OTIMCaHUE CTPYKTYPHI paOOTHI.

OcHoBHasi 4acTh pabOThI COCTOMT W3 JBYX/ Tpex 4YacTted (IJIaB) B COOTBETCTBUU C
COCTaBJICHHBIM TUTaHOM. [ J1aBBI TOJKHBI IMETh Ha3BaHuE. PekoMeHayeTcs AenaTh IiaBbl, paBHbIC
no o6vemMy. B kaxxnoi u3 riaB HEOOXOJMMO HPEACTAaBUTH PA3BEPHYTOE M3JI0KEHUE OJHOTO U3
acTeKTOB BBHIOPAHHOM TEMBI, a TAKXKE MPOBECTH COIMOCTABJICHUE PA3IMYHBIX TOUYEK 3PEHHS Ha
naHHylo mpoOmemy. Tak ke HEOOXOJUMO MpPEACTaBUTh COOCTBEHHYIO TOYKY 3pEHHS B
OTHOIIECHUH UccienyeMoit mpobnemaruku. Kaxaas riasa 3aBepiuaercs BbIBOJOM. COOTHOIIEHHE
UTHPYEMOTO MaTepHaja U aBTOPCKOTO aHalIM3a, TOYEK 3PEHUsl COCTaBIseT MpuMepHo 1/2 ot
BCEro TeKCTa PabOTHI.

[TucpmenHas paboTa MOJUICKHUT MIPOBEPKE B Iporpamme «AHTHILIaruaT». Bo n3bexanue
[UlaruaTa Ha KakJOW CTpaHHIe TpeOyeTcs yKa3bIBaTb NOCMPAHUYHbIE CCHLIKU (CHOCKU) HA
UCTOJIb3yeMble HCTOUHUKHU U JuTepaTypy. LIuTHpyeMblii B paMKax OJHOM CHOCKH MaTepuai He
JOJIKEeH TpeBbIIaTh 1 ad3ama texcra (2-3 Hebonbmux npemanoxkenus). [lutupoBanue B pazmepe
0,5 u 6oree cTpaHUIIBI TEKCTa HE AOIYCKAeTCH.

B 3akmrouenun paboThl TpeOyercs crenaTh OOLIMI BBIBOJ IO BBIOpAaHHOH Teme M
OXapaKTepU30BaTh €0 3HAYCHUE.

[Tpu odopmiienun paboThl HEOOXOAMMO COONMIOAATH cienyromue TpedboBanus. Ilons -
CBEpXy, CHM3Yy 2 cM, cieBa 2,5 cm, crpaBa — 1 cm, otctyn a63aua 1,25. Illpudt xenarenbHo
ucnosib3oBath Times New Roman, kerns 14, uatepBan 1,5, BeIpaBHHBaHHE TEKCTA IO IIHPUHE.
Homepa crTpanuiy BHU3Y copaBa Ha KaKIOM CTpaHMIE, KPOME THUTYJIBHOro Jjucra. Jlns
o(GOpPMIICHHS CCBUIOK HCIOJb3YHTE (PYHKIIMIO «CHOCKM BHHU3Y CTPAaHHUIBI» B Mporpamme MS
Word.

Kaxnpiii paznen paboTs! (coaepikanue, BBEJACHUE, 3aKITI0UEHIE, CITUCOK NCTIOIb30BAHHBIX
MCTOYHUKOB M JIUTEPATYpPhI, MPUIOKEHNE) U KAKIYIO IJIaBy 11e1eco00pa3HO HaYMHATh C HOBOM
crtpanuipl. Hasanus paszpenoB («Conepxkanue», «Bpeaenuey, «3akimtouenue», «CHUCOK
HCII0JIb30BAHHBIX UCTOYHUKOB U JIMTEPATYPBD», «IIpUIIOKeHHe») U I1aB («I'naBa 1. Ha3zBanuey,
«['maBa 2. HazBaHue») BBLACIUTD KUPHBIM MIPU(TOM, BBIDABHUBATH 110 LIEHTPY.
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[TucbmenHas paboTa ciaeTcsl MPEMNoAaBaTeNi0 B MEYaTHOM M 3JEKTPOHHOM BHJE JUIS
MIPOBEPKH B MpOrpamMme «AHTHUILIArHaT.

9.3 MeTOI[l/I‘leCKI/Ie YKazaHudA 1JidA Oﬁy‘laIO]III/IXCﬂ 110 OCBOCHHM IO JUCIHUIIJINHbI
CaMocTosiTe1bHAsi padoTa HalleJeHa Ha PACHIMPEHHUE TEOPETHYECKUX M (DaKTUUECKUX
3HAaHUH, IPAaKTUYECKUX YMEHUH Ha OCHOBE MoKcka 1 00paboTku uHpopmauu, pabotsl ¢ KOD/],
a TaKk)Ke M3y4YEHUs CTYACHTaAMH UCTOPHOTpapUUECKON U HICTOUHMKOBETYECKOM 0a3bl Kypca mpu
MOJITOTOBKE K CEMUHAPCKUM 3aHATHAM, K TPOMEKYTOYHOM M UTOTOBOM MMCbMEHHOM aTTeCTALIUH.
CamocrositenpbHas pab0oTa MOMKET BBINOJNHATHCS CTYJCHTOM B YHTAJIBHOM 3alle
OuOIMOTEKH, B KOMITBIOTEPHBIX KJIaccax, a TAKXkKe B JJOMAIIHUX YCIOBHSAX.

CryneHTy He0OXOAMMO B XOJI€ JIGKLIUU OTMETHUTB JUIS ce0sI CIIOKHBIE TIOHSTHUS U CMBICIIBI,
cOpMyYIIMPOBATH U 3aMUCaTh BOMPOCHI K MMPEMOAaBaTEII0 U 33/1aTh UX B KOHIIE (TI0 OKOHYaHUH )
nexkiuu. [Ipy MOATrOTOBKE K CEMUHAPCKUM 3aHATHSIM TaKKe HEOOXOIUMO CKOHIICHTPHPOBATH
BHUMaHME Ha HaumOoyiee CIOXKHBIX JUIi YCBOGHHS BOINpOCAX, 3apaHEe O3HAKOMHUTHCS C
PEKOMEHJIOBAaHHOW JIUTEpaTypoil W B TMOCJIEIYIOIEM IIOCTaBUTh BOMPOCHI (€CIM TaKOBBIC
BO3HUKHYT) TEpel] MpernojaBaTesieM ¢ y4eToM MpodyuTaHHoro. [lo 3aMHTepecoBaBIINM €ro
acrieKTaM CTYJEHT MOXET NpUBJIeKaTh JuTeparypy U HWHTepHeT-pecypchl, HE yKa3aHHBIC
mpernojaBatesieM. JTo 0coOEHHO BaKHO JenaTh B Ipollecce IMOATOTOBKH pedepara,
Ipernosararonen Takke o0parieHne K HCTOUHUKAM.

CrynenTty HeoO6xoauMo obpaiatsk 0co00e BHUMAaHUE Ha HEOJHO3HAYHbBIC, 3 B HEKOTOPBIX
clly4yasiX IpOTHUBOpEYaIlye IpYT APYry OLEHKU U CYKICHHS CIEIIHATHCTOB.

IIo Bcem BompocaMm Kypca, KOTOpBIE BBI3BIBAIOT 3aTpyAHEHHE, CTYACHT JIOJDKEH
oOpamiarbest K MpenojaBaTesio 3a pa3bsiCHEHUSIMHU.
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Hpuioxenue 1

Annomayusa oucyunaunsl (Mo0oyns)

JlucuuminHa peanu3yercs Ha (haKyIbTeTe apXUBOBEICHHS U IOKyMEHTOBEICHHS Kadeapoii
JOKYMEHTOBEJCHUS, ayTMOBU3YaJIbHBIX U HAYYHO-TEXHUYECKUX ApXUBOB.

Heap aucuuniaunbi: GOPMUPOBAHKE Y CTYIACHTOB 3HAHUN B 00JIACTH UCTOPHUH, TEOPUHU U
METOJUKH JEATEeIbHOCTH Aay[IWOBU3YAIbHBIX apXHBOB, BBIPA0OTKAa HABBIKOB pabOTBHl ¢
ay/IMOBU3yaJIbHBIMU JIOKYMEHTaMHU.

3agauM QM CUMILIMHBI:

- U3YYUTHh OCHOBHEBIE MOHATHS B 00J1aCTH apXUBOBEACHHUS ayTMOBU3YAIbHBIX JOKYMECHTOB;

- MpPOAHAJIU3UPOBATh COBPEMEHHYIO KOHLEMIHMIO apXUBOBEACHUS ayJUOBU3YaTbHBIX
JIOKYMEHTOB;

- OCBOWUTh TMPHUHIMIBI U METOABl pPaboOThl ¢ ayAHOBHU3yalbHBIMH JIOKYMEHTAMHU,
MpeAyCMOTPEHHBIE B HOPMATUBHO-METOMYECKOM TUTEpaType;

- U3y4UTh crenuduueckue 0COOCHHOCTH MPOIECCOB KOMIUICKTOBAHUS, XPAHCHUS, YUeTa,
OTIMICAHUsI, UCTIONb30BAHUS, IMyOIMKAIIUU M PACTIPOCTPAHEHUS ayJAHOBH3yalbHBIX TOKYMEHTOB B
COIMAIBHOM U KYJIbTYpPHO-aHTPOIIOJIOTHYECKOM Cpeie.

JlucuumivHa HarpaBiieHa Ha (GopMHUpOBaHUE CISIYIOMINX KOMITETESHITHIA:

[TIK-3. CmocobeH OCYIIECTBIATh JAOKYMEHTAIIMOHHOE OOeCredeHue AesTeIbHOCTH
OpraHm3aluii pa3Iu4dHbIX (OpM COOCTBEHHOCTH, TOCYAApCTBEHHBIX OpPraHOB M OPraHOB
MECTHOI'O CAMOYIIPABIICHUS

B pesynpTaTe OCBOCHHS MUCIUILUIMHBI OOYdYalONIUKCS IOKEH 3HATh: OCHOBHBIC ATAIlbl
CO3/IaHUs ayJIMOBHU3YaIbHBIX JOKYMEHTOB U apXuBOB B Poccuu; neiicTByromre HOpMaTUBHBIE U
METOAUYECKUE JOKYMEHTHI IO paboTe ¢ ayTMOBU3yaTbHBIMH JIOKYMEHTAMHU.

YMETh: OCYILECTBISTH 000CHOBAHHYIO KJIACCU(DUKAITMIO U CHCTEMAaTH3aIIMIO, a TAKKE y4eT
ay/IMOBU3yaJIbHBIX JOKYMEHTOB B paMKax apXuBa; MPOBOAUTH OSKCHEPTU3Y IEHHOCTHU
ayIMOBU3YaAJIbHBIX JIOKYMEHTOB C LIETBIO UX KOMILJIEKTOBAHUS U MOCIEAYIOIIEr0 XpaHEHUs

BJIQJIETh. HaBbIKAMHM CO3JIaHUSI CIPABOYHO-TIOMCKOBBIX CPEJCTB K PA3IUYHBIMH BHJIaM
ayMOBU3YaAIbHBIX JOKYMEHTOB; COBPEMEHHBIMU TEXHOJIOTUSIMH Pa0OTHI C ayAHOBHU3yaTbHBIMU
JOKYMEHTaMH B apXHUBaX TBOPUYECKUX OPTraHU3ALMMA U MPEIIPUITHH;

[IporpamMoli MOpexyCMOTPEHBI CIEAYIOIIME BHABI KOHTPOJIS: TEKYIIHH KOHTPOJIb
ycreBaeMocTd B ¢dopMe OICHKH pedepaTa, OLEHKUA BBIMIOJHEHUS MPAKTUYCCKUX 3aTaHMUM,
MIPOMEXKYTOYHAs aTTecTalus B popme 3aueTa ¢ OICHKOM.

OO01mast Tpy1I0€MKOCTh OCBOSHHSI TUCITUTUIMHBI COCTABIISET 3 3aYETHBIX EAHHUIIBL.



	1 Пояснительная записка
	1.1 Цель и задачи дисциплины
	Задачи дисциплины:

	1.2 Перечень планируемых результатов обучения по дисциплине, соотнесенных с индикаторами достижения компетенций
	2 Структура дисциплины
	Структура дисциплины для очной формы обучения
	Структура дисциплины для очно-заочной формы обучения
	Структура дисциплины для заочной формы обучения

	3 Содержание дисциплины
	4 Образовательные технологии
	5 Оценка планируемых результатов обучения
	5.1 Система оценивания
	5.2 Критерии выставления оценки по дисциплине
	5.3 Оценочные средства (материалы) для текущего контроля успеваемости, промежуточной аттестации обучающихся по дисциплине
	Тематика рефератов
	Тематика вопросов для письменной итоговой работы

	6 Учебно-методическое и информационное обеспечение дисциплины
	6.1 Список источников и литературы
	в) методические пособия

	6.2 Перечень ресурсов информационно-телекоммуникационной сети
	6.3 Профессиональные базы данных и информационно-справочные системы
	7 Материально-техническое обеспечение дисциплины
	8 Обеспечение образовательного процесса для лиц с ограниченными возможностями здоровья и инвалидов
	9 Методические материалы
	9.1 Планы практических занятий.
	Занятие №1. Составление монтажного листа кинодокумента
	Занятие №2. Описание фонодокументов
	Занятие №3. Составление описи фотодокументов и обзора коллекции фотодокументов
	Занятие №4. Изучение опыта публикации аудиовизуальных документов неспециализированных организаций

	9.2 Методические рекомендации по подготовке письменных работ
	Приложение 1
	Аннотация дисциплины (модуля)
	Задачи дисциплины:



